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PACCMOTPEHO:

[{uknoBOM METOIMYECKOMN

Komuccuen crenranbHocT 38.02.01
DOKOHOMHKA U OyXTalTepCKuil yuet (1o
OTPACIISIM)

[IpoToxon Ne9

«22» mas 2023 1.

[Ipencenarens IMK: Kypraména O.B.

Pazpabotunk: XpamoBa B.K. mpenomaBatenn Bwicumielt kateropuun CuOupckuit
KoJUIepK  TpaHcmopra W  crpoutensctBa  PI'BOY  BO  «Hpkyrckuit
roCcyapCTBEHHBIA YHUBEPCUTET ITyTEH COOOIIICHUS.
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Conepxxanue 3
4

[loscHYUTeIbHAsA 3aNKUCKa

1 IIpakTnueckas padora Nel. [lepBuuHble TOKYMEHTBI 5
TPYJIOYCTPOICTBA

2 IIpakTnueckas padora Ne2. TpynoBoi 10roBop 11

3 IIpakTuyeckas padora Ne3. JInuHoe €710 COTPYIHUKA 18
OpraHu3aluu

4 IIpakTyeckas padora Ned. TpynoBass KHHM)KKA, Bblaua, 24
oopMIIeHUE, XpaHEHUE.

5 IIpakTuyeckas padora NeS. OdhopmiieHre OTKPBHITHS CUETOB 46
IpEeANPUATUS

6 IpakTnyeckas padora Ne6. DopmupoBaHrEe OCHOBHBIX BUIOB 53
JIOKYMEHTOB MO (PUHAHCOBO-PACYETHBIM OTIEPAIUSIM.

7 IpakTnueckas padora Ne7. OpopmiieHre 10roBOPOB, 56
JIOBEPEHHOCTEU

8 IIpakTuyeckas padora Ne§. OdopmiieHne KOMMEpYECKHUX akToB. | 70

9 IIpakTuyeckas padora Ne9. OdopmiieHre NPeTEH3UOHHBIX UceM, | 73
WCKOBBIX 3asIBJICHUU.

10 | [Ipakruueckas padora Nel0. Opopmienue rapaHTUHHBIX uceMm. | 77

11 | Hpakrudeckasi padbora Nell. OdopmiaeHne rapaHTURHBIX THCEM, | 82
3aKasa

12 | lIpakTuueckas padora Nel2. OdbopmiicHHE 3asBKH, U3BCIICHUS 84

13 | [Ipaktuueckas padora Nel3. CocraBieHre HHPOPMAIIMOHHOTO 89
nMchbMa.

14 | IIpakTuyeckas padora Nel4. CocraBieHue npurianieHus, 92
MPOCHOBI.

15 | IIpakTuyeckas padora NelS. CocraBieHue cONPOBOAUTEIBHOTO 97

IM1uchbMa.
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[losscHuTEenbHAA 3alKCKa

Metoauueckass ~ pa3paboTka  mOpegHa3HAu€Ha I BBINOJHEHUS
npaktnyeckux pador mo aucuummHe.  OIL06 JOKYMEHTALIMOHHOE
OBECIIEYEHUE VIIPABJIEHUA gna  cneumansHoctd  CIIO  38.02.01
DKOHOMHKA B OyXTalTEPCKHUi ydeT (TI0 OTPacIIsiM).

MeTtoauueckne ykazaHusi pa3paOOTaHbl B COOTBETCTBHU C COZACpXKaHUEM
paboyeit nporpaMmbl JUCHUIIIUHBIL.

Metoauueckas pa3paboTka IpeyCMaTPUBAET BBIOJHEHUE MPAKTUYECKUX
pabor O COCTaBJICHMI0O U O(OPMIICHUIO Haubojiee pacnpoOCTPaHEHHBIX
YIPaBICHYECKUX JOKYMEHTOB B COOTBETCTBUH C TPEOOBAHMSIMH, U3JI0KEHHBIMU B
HOPMAaTUBHOM JOKYMEHTALMU U OOIIECTIPUHATHIMU IPABUIIAMHU.

[IpakTnyeckue 3aaHus CONPOBOXKJIAIOTCSA MOAPOOHBIMH METOJUYECKUMHU
YKa3aHUSAMH, a TAKXKE CONPOBOXKIAIOTCS MakeTaMu HaubOosee BOCTPeOOBaHHBIX
BUJIOB IOKyMEHTOB.

[ToMmuMoO  3akperuieHUus] TEOPETHYECKOro Marepuana, METOJAMYECKHUE
yKa3aHWs HampaBlIeHbl Ha (OPMUPOBAHMUS TEXHHMUYECKUX HABBIKOB OGOPMIICHHS
JOKYMEHTOB C Y4€TOM OCOOEHHOCTEH O(PUIIMAIBHO JEI0BOTO CTHIIS.
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Ilpakxmuueckasa paooma Nel. Ilepsuunvie 00Kymenmul mpyooycmpoicmaea
Tema: [IepBuuHbIE TOKYMEHTBI TPYAOYCTPOUCTBA

Hean padoThi:
m 3y4uTh nepBuYHbIE TOKYMEHTBI TPYAOYCTPOMCTBA.
m 3aroJIHUTh IEPBUYHBIE TOKYMEHTHI TPYAOYCTPOKCTBA.

Obwue ceeoenusn

JIOKyMeHTBI PHU NIpueMe HAa padoTy
K mepBUYHBIM TOKyMEHTaM TPYAOYCTPOICTBa paOOTHUKOB OTHOCSTCS:

e 3asBJICHUS O IIpUEME HA PaboOTYy;

e pE3oME;

¢ TPHKA3bI 110 JINYHOMY COCTaBY;

o JUYHAas KapTouka popmbl T-2;

e XapaKTEepHUCTHKa paOOTHUKA;

o aBTOOHMOTrpadus pabOTHUKA;

o aHKeTa pabOTHHKA;

e TPYIOBOI IOTOBOpP (KOHTPAKT);

o JIMYHOE JIEJIO COTPYAHHKA;

e TpPYAOBAasl KHIKKA.

3asenenue o npueme Ha padomy NPEICTABISICT COOONH KpPAaTKyH MUCHMEHHYIO
poch0y O MpueMe Ha paboTy C yKa3aHUEM JOJKHOCTU. TEKCT IOKyMEHTa JOJIKEH
HaunMHaThCsl co cioB  «[lpomry mnpuHATP HA paboTry ...», C yKa3aHUEM
HAaUMEHOBAHUSI CTPYKTYpPHOIO TOAPA3ACICHUS MPEANPUATHS, HOJKHOCTH U
KeIaeMoM 1aThl mpruemMa Ha padboTy. ITo 3adBJICHHUE MOMUCHIBAETCS 3asBUTENIEM C
yKa3aHUEM JaThl HANTMCAHWS, TMYHON TOJMUCH U €€ paciu(poBKH.

3asiBJICHUE COTJIACYyeTCs C PYKOBOJWTEIEM CTPYKTYpHOTO TOJpa3ieiiCHUs
npeanpusITHs (Ha4aJIbHUKOM IIeXa, OTAeNa W T.I.), B KOTOpOe NMPHHUMACTCS Ha
paboTy COUCKaTENb.

3aoanue Nel. 3anonnums 01anK 3aa671€HUA 0 NPUHAMUU HA PADOMY.
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KOMY

OT KOI'o

3ASIBJIEHUE.

[Tpoury npuHSTH MeHs Ha (IIOCTOSIHHYIO BPEMEHHYI0, CE30HHYI0) paboTy B KauecTBe

c 20 r.
C UCIbITaTeIbHBIM CPOKOM MecsIa U OKJIa0M pyoOIIeii.

20 r.

Pe3tome — >T0 JTOKYMEHT, COJIepKallluii KpaTkue (OCHOBHBIE) Ouorpaduueckue
JAHHBIC O COMCKaTelie. DTOT JOKYMEHT MOCTEIICHHO BBITCCHSICT HAa BTOPOM IUIaH
TpaJUIIMOHHbBIE aBTOOMOTpaPUU 1 AaHKETHI.

Crnenyer mog4yepKHyTh, YTO TPAMOTHO COCTaBJIEHHOE PE3IOME BIIOJHE CIOCOOHO
3aMEHUTh U MPOCTPAHCTBEHHYIO aBTOOMOrpaduio M 00bEMHUCTYIO aHKeTy. bomee
TOT0, TAKON JOKYMEHT HE TOJIbKO HECIIOKHO COCTABUTh, HO M YIOOHO U3y4aTh, UTO
UMEET  CYUIECTBEHHOE  3HAu€HUWE  JUII  PYKOBOJUTENS  CTPYKTYpPHOIO
no/ipa3/iefieHusi, KOTOPOMY HaJIO 1aTh OTBET Ha MIPUEM JJAHHOTO PabOTHHUKA.

3aoanue Ne2. 3anonnums oaank Peztome 0na npunamus na pabomy.
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Eranux pesrone

PanmEmed g OTaecTBO

OCHOBHAA MHIOPMATIITH:
JaTa pomnesnd
Bospact:
C e3efHD & II0I0 MEHEE:
Agpec:
Tenedom:
E-mail:

OEJLb:
OBPA3OBAHHE:

Haspanne
yuelroro Kramjrranaa

VUpeRIeHEA

Mepuog
ofywennsa

JAOIIONHMTEIIEHOE OEPA3IOBAHHE:

Hasmanme
OpoEIeHHOTO

Kypca

HaspaHHe opraHH3allEH, Tog
NPOROIHBINEH KYPChL OKOHYAHHAA

OIIBIT PABOTEIL:
Joamsocts, neprogpabora
Haspasme oprasesamze

IlpodeccHoEATEHEBIE 30CTHREHE T

JOIIONMHMTENEHAS HHIDOPMATTIA:

Ilpuxa3zer no nuunomy cocmagy — JOKYMEHTBI, KOTOpble OQOPMIISIOT MIPUEM Ha
paboTy, mepemeleHue Mo ciyx0e, yBOJbHEHUH, MPEIOCTABICHUU EXKETrOHbIX
OTIYCKOB, OOBSIBICHUU MOOIIPEHUHN, MEP BO3JICUCTBUS K HAPYIIUTEISAM U JIp.

[Ipuka3 gomxeH ObITh OOBSBICH PAOOTHUKY MO pacrucky. OGopMIISIOT MpUKa3bl
10 JINYHOMY COCTaBY Ha oOmux OjaHKax. B 3arosoBke K TEKCTy TaKoro mpukasza
MUIITYTCS CJIOBA: «O MpUeMe Ha paboTy», «O MEepPeBOJie Ha NPYryio padoTy», «00
YBOJIBHEHUMY, «O MPEAOCTABICHUN OTIIYCKa», «O MOOIIPEHUH « U T.1.

Kaxaplii mNyHKT 0OpHKa3a MO JUYHOMY COCTAaBY HAUMHAETCS —TJIaroJioM,

o0o3HavaromuM JeicTBre, U nuiercs nponucHbiMu OykBamu: HASHAUYUTD,
ITEPEBECTU, ITPEJOCTABUTDL, OB bABUTL BJIIATOJAPHOCTD u 1.11.



cTp. 8 n3 100

damMuINI0 MeYaTarT MOJTHOCThIO MPONUCHBIMU OyKBaMH, @ UMSI U OTYECTBO —
CTPOYHBIMH, 3aT€M YKa3bIBAIOT JOJKHOCTh, CTPYKTYpHOE TMojapasnaeneHue. Kpome
TOro, B MYHKTE IMpHUKa3a O HAa3HAYEHUU HA JOJDKHOCTh YKAa3bIBAIOT, HA KAaKYIO
JOJKHOCTB, C KAKOM aThl U C KAKUM OKJIaJJOM MPUHUMAETCSI COTPYIHUK.

B IMPpUKA3Cc O IPCHOCTABJICHHUU OTIIYCKA YKa3bIBAlOT BHIA OTIIYCKA, KOJHYCCTBO
MpCa0CTaBJIAICMbIX paGOqu I[Heﬁ M J1aThbl Ha4aJIla 1 OKOHYaHHA OTITyCKa.

B mpukaze 00 OCBOOOXIEHUM OT 3aHHUMAEMOW JOJKHOCTH YKa3bIBAIOT CTAThIO
K30T, Ha 0oCHOBaHMHU KOTOPOIl IPOU3BOJIUTCS YBOJIbHEHHE.

[Tocne kaxaoro IMyHKTa MpHKas3a M0 JIMYHOMY COCTaBY PACHOJIAraeTcs peKBU3UT
«OcHOBaHMe»: JHMYHOE 3asBlICHHE pPAOOTHUKA; TMPEACTABICHUE; JOKJIaJHAs
3aMKCKa; CIPAaBKa-BbI30B YUYEOHOTO YUPEXJECHUS;, rpapuK OTIYCKOB, KOHTPAKT U

T.O.

3aoanue Ne3. 3anonnums onank Ilpuxkas o npueme pabomnuka na paoomy.

Yuauduuuposannas popma Ne T-1
Yr1Bepxkuena [locranosinennem ['ockomcrara Poccun
or 05.01.2004 Ne 1

Kon

®opma o OKY /] 0301001

no OKIIO

(HaMEHOBaHHE OPTaHU3ALNH)

Homep nokymenra | Jlara cocTaBieHus

IIPUKA3
(pacnopsizkeHune)
0 npueMe padOoTHHKA Ha padoTy

Jlata

IIpunsaTs Ha padoTty c

mo

TabenpHBII HOMED

(pammyst, nMs1, OTIECTBO)

(cTpyKTypHOE ToIpa3eneHue)

(omKHOCTH (CTIeMaNbHOCTB, podeccust), pa3psil, Kiaacc (KaTeropus) KBalu(pHuKaImm)

(ycnoBus nprema Ha paboTy, XapakTep paboThI)

¢ TapuHOH CTaBKOU (OKIaI0M) pyoO. KOIL.
(mppamm)

-8-
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HaI0aBKOM pyo. KOTI.
(npamn)

C UCTIBITAHUEM Ha CPOK

OcHoBaHue:
Tpynosoit norosop ot “ ”? sIHBaps 20 r. Ne

PykoBoauTe/b opraHu3anumn

MecsIa

(IOIDKHOCTB) (JIMYHAS TOATIHUCE) (pacmudpoBKa HOIIHCH)

C npuka3om (pacnopsizkeHHeM) paGoTHHK 03HAKOMJIEH «“ ?
(JIYHAsI TOJIINCE)

Juuynaa kapmouxka ¢opmer T-2 sBrugeTCs JOKYMEHTOM, OOECIEUMBAIOIIUM
paboTy MO y4eTy KaueCTBEHHOTO U KOJMYECTBEHHOTO COCTaBa KaJIpOB, MOJIYyYCHHE
OTIEpaTUBHOM BCECTOPOHHEW HMH(OpMaIUU 0 paOOTHUKE MPEANPUATUH (TIEPEBOJ
Ha JIPYTYIO JIOJDKHOCT, MOBBIIICHUE KBATHU(PUKALINY, TPEIOCTABICHUE Pa3TUYHBIX
BUJIOB OTITyCKa, U3MEHEHUS OIJIaThl TPya, TaHHBIE BOMHCKOTO Y4YeTa U Jp.).

JInunas kaprouka gopmbl T-2 3amonHsieTcss paOOTHHUKaMU KaJpOBOM CIIy>KObI Ha
OCHOBAaHUM COOTBETCTBYIOIIMX JOKYMEHTOB (IaclopTa, TPYAOBOM KHUXKKH,
BOEHHOTO Omiera, JOKyMeHTa 00 00pa3oBaHWU WU KBATM(PUKALNUU, PEHICHUI
aTTECTAllMOHHONM KOMHCCHUU W T.I.) U XPaHUTCS HAa NPEIIPUATHU 1O KaXJAOMY
COTPYIHUKY.

3aoanue Ned. Iloznakomumusca c¢ onankom «/luunasa xkapmouxa padbomHuka»
Dopma NeT-2.

20

T.
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000 "Cyxue paneHkn"

YHHHUMpo e aHHAA hopma HE T-2
WrEep#AeHa NOCTAHOE NeHMem Mockometara Po

ar

Topma no 0K

no QKNG

H3MMEHO E aHKE OpraHHzaukK

S adeapa 2004 r. N1

Kon,
0301002

Hara Tabenk- MASHTHHEAUHOHHEH Homep cTpasoeors | An- ¥aparTep Buar patoTw Mon (MyEcKal,
COCTIENEHHA HEIH HOMER CEMARTENECTED ta- pafoTe [OCGHOEHEA, No HEHCKHH]
Homep Hanoronnartenkw k3 rocy 3pcTE eHHOM EWT GDBMEGTMTEﬂbGTB}I’:I
MEHCHOHHOM
CTPpaxoEdHMA
12.01 2017 24 1, 74541E+11 9aY-T45-T451 & | nocToaHHER OCHOEHaA ]
paboTHUKA
. OBLWIHE CBENEHHA
. HOMER
TpyAoEOR gorogop
LaTa
1. Damunua ADBragExoE Kma Hrope OTyecTED lepHanoeny
2. OaTa po#geHua 24 07,1982
AEHE, MECAL, o Kon,
3. MecTo poMgaHUA r. Jiunauk no Okato 48
4. TpawnaHCTED Fo no CDKKH 1
5. IHaHME MHOCTPAHHOMD AZkLIKS HEMELEHA ceobogHD no OKMH 5
HaMMeHOE GHHE cTeneHe *HaHWA
no OKKH
HaMMeHOE 3HKHE CTENEHE *H3aHWA
6. ObpazoeaHie BHICLWEE NpodecoHOHanEHoE no OKKMH 14

GpefHes [noaHoe, ofwee], HAYANEHDE NPOdECCHOHANEHDE, CpagHe:

npodeccKHoHanE

HOE, ERIGLes HpD¢EGCHOHEanDE

HawmmeHosaHwe ofpasosaTensHOm
YRS L EHK A

JokymeHT 0 08pasoEaHKK, O KEaNMQHEALME MK H3 Q99
CNEUPEnEHEL: SHEHWR

Mo OKOHYaHKA

MHMNELKHA TOCY LAPCT B eHHEIH TEXHWYECKME

HAWUMEHOE SHKE CEpIA HOMER

YHIAE EPCMTET MREHI ¥ Td

nunnom A-1457 740 4

12.03.2014

KEanudmkaw a No gokymeHTy of o0pasoEaHm

Hanpas neHve M cneuyaneHocTE Mo QoKyYMEHTY

MH#EHER-TExHONOD

TExHONAMA WM3MOTOE NEHKA

o o no QRCO
METANAMYECKIAN 151 EmAR

HammeHosaHKe obpasosaTeNEHOM
YUREH LEHI A

JokymeHT 0f 0Bpas0EaHKMK, O KESNMEHEALAM MK H30HYMM
CNELMANEHEL SHEHMA

[, OKOHYaHKA

HAWUMEHOE SHKE CEfa | HOMER

KeanMiukagya no gokymeHTy 08 oSpaso s aHMK

Hanpae NEHWE MAKM CELMENEHOCTE N0 AOKYMEHTY

na QkKCO

Mocnesy306Cckoe NPOGEcCHOHanEHDE

Kon, no OEMH

o0pas0EaHHE

FCMMPEHTYPE, 34 BHOHKTYRE, AOKTOPEHTYRA

]

HawmeHaeaHWe 0Bpas0EaTeNEHOM
YUREH L EHM A

HokymeHT 0 00pas0EaHKK, HOMER, 18TS BBIgaHM

[of, oKOHYEHKWA

H&anpaE NEHWE AW CNELMENEHOCTE N0 AOKYMEHTY

Kan, no OkCo

7. MNpodeccua HMH:xeHep-TR

Kon,

¥HOnar no OKMATR

QCHOEH3A

o OKNATP

Apwraa

-10 -
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Xapaxmepucmuka pabomuuka — 370 OQUITHAIBHBIN JOKYMEHT, KOTOPBIA BbIIaeT
aJIMUHUCTPAIUS TPEANPUATHS CBOEMY COTPYIHHUKY IMPH PEIICHUHU IEJ0r0 psaa
BOIMPOCOB (MTOCTYIUICHWE B YUYCOHBIC YUPEKIEHUS; aTTeCTAllUsd HA JIODKHOCTh U
T..). B XapakTtepucTuke NTPHUBOAUTCA OT3BIB O CIY)KEOHOW JEATEIHHOCTU
COTPYIHHKA, OIEHKA €T0 JEATEILHOCTH U MOPAJbHBIC KauecTBA. XapaKTePUCTHUKA
odopmisieTcs Ha o61eM Otanke popmara A4.

Tekcrt XAPAKTCPUCTHUKHN H3JIAracTCia B (bopMe TPCTHCI'O JIMla U B HEM MOXKHO
BBIACIUTD CIACAYIOIIHUC JIOTUYCCKH CBA3AHHBIC MCXKIY c00OM COCTAaBHBIC YACTH:

1. AnketHpie naHHble (haMUIUs, UMS, OTYECTBO, OJDKHOCTh, YUCHAS CTCICHb U
3BaHUE, FOJ1 POKICHUS; HAIIMOHAIILHOCTh; 00pa30BaHUE).

2. JlaHHbIE O TPYIOBOM MAEATEIBHOCTH (CIEIUATBHOCTD;, MPOJOIKUTEILHOCTD
paboThl HA JAHHOM IPEANPUATUN; CBEJACHHS O MPOABUKEHUU IO CIIYk,O0€; ypOBEHb
po(hecCHOHATFHOTO MacTePCTBA U T.I1.).

3. CoOCTBEHHO XapaKTEpPHUCTUKA, T.€. OLICHKA MOPAJIbHBIX U JICJIOBBIX KaueCTB
(oTHOIIEHHE K PabOTe; MOBBIICHHWE MPOPECCUOHAIBHOTO YPOBHSI; OTHOIICHHUE K
TOBapuIilaM 10 paboTe). 37ech K€ YKa3blBalOT HAJIWYUE Yy COTPYAHHKA
MIPABUTEJIbCTBEHHBIX HArpaj U Jpyrue Cciy>KeOHbIC MOOUIPEHUSI.

4. 3akmrounTeNbHAs, T1€ CONEPIKUTCS BBIBOJ, B KOTOPOM YKAa3bIBAETCS Ha3HAYEHUE
XapaKTEPUCTUKH.

Aemoobuocpagua pabomuuxka — JOKYMEHT, KOTOPBI aBTOP COCTaBIIAECT
CaMOCTOATENbHO. ABTOOMOrpadus THUHOBOro (opmyisipa HE HUMEET W
coCTaBisieTcsl Mpou3BOJIbHO. (OJHAKO peKOMEeHAyeTcss B  aBToOMorpadpuu
YKa3bIBaTh:

e Ha3BaHUE JOKYMEHTA;
e WM, OTYECTBO M (haMHIIMIO aBTOPA; YUCII0, MECSIL U TOJT POKICHUS;
e CBeJeHUs 0 poauTesix (pamumaus, UMsi, OTYECTBO, MECTO PabOTHI);

o o00pa3oBaHME U CHEUUAIBHOCTH IO OOpa30BaHUIO; BHUJA TPYAOBOU
NESITEIbHOCTH; TOCJIEHEE MECTO pabdoThl M JOJKHOCTh; HAarpaabl H
MOOUIPEHUs; yyacTHe B OOLIECTBEHHON paboTe; ceMeiHOe MOJOKEHUE U
COCTaB CEMbH; JOMAIIHUI afpec U TeaedoH; AaTy; JUYHAS MOAIUCH.

Ankema pabomuuka - JTOKYMEHT, KOTOpPbIA 3amlojHSAETCA PpaOOTHUKOM
cOOCTBEHHOpPYYHO Ipu odopmiieHnu Ha padoty. Kak mpaBumiio, Ha MpeanpusiTHU
cocraBjieHa (popma aHKEThl U PaOOTHUK BHOCUT B HEE JaHHbIE HA OCHOBaHHUHU
JIOKYMEHTOB. 3aTEM aHKETa IMPOBEPSAETCS CIELHUAIUCTOM IO Kaapam, 3aBepseTcs
MOJNKCHIO U TIEYATHIO.

3aoanue NeS. Ilpouumamos : Xapaxmepucmuxa padomuuxa Aemoouozpagusn
pabomnuxka Aunkema pabomuuxa

-11 -
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Ilpakmuueckasa paooma Ne2. Tpyooeoit 002060p
Tema: TpynoBou 10roBop
Hean padoTsi:
m V3yuuTthb ycroBusi, COCTaBIISIONINE COACPKAHUE TPYIOBOTO JOTrOBOPA,
O3HAKOMHTHCS ¢ YHU(PHUIIMPOBAaHHBIMU (hOpMaMu IpUKa3a o MpueMe Ha paboTy U
IpUKa3a o MpeKpalleHu TPYI0BOTO JOTOBOPA.
m /M3yuuth cornamenue Mexay padoromareneM U pabOTHUKOM.

Oobwue ceeoenusn

Tpyoosoit  002060p — STO  JOKYMCHTUPOBAaHHOE  COIJIAIICHHE  MEXKIY
paboromarenieM W pabOTHUKOM, B COOTBETCTBUM C KOTOPBIM paboTOHaTENb
00s13yeTcsl MPEeaoCTaBUTh PAaOOTHUKY pabOTy 1O OOYCIOBIICHHOW TPYIOBOM
(GYHKIIUM, O0O0ECICYUTh YCIOBHS TPyJa, NPEAYCMOTPEHHBIC HOPMATHBHBIMH
NPAaBOBBIMU aKTaMH, COACPIKAIIMMH HOPMBI TPYJOBOTO MpaBa, CBOCBPEMCHHO U B
MIOJTHOM pa3Mepe BhIIJIAYMBATH PaOOTHUKY 3apabOTHYIO IUIaTy, a pPaOOTHUK
00s13yeTCs BBITIONHATH OMPEICICHHYIO 3TUM COTJIAIIICHHEM TPYAOBYIO (PYHKIIHIO,
COONFOIaTh JCWCTBYIONIME B OpraHW3allMy IpaBWiIa BHYTPEHHETO TPYJIOBOTO
pacropsiika, oOpMIISIETCSI B JBYX 3K3EMIUISpAx: MEPBBIM AK3EMIUIAP OTAACTCS
pabOTHHKY, BTOPOI — IOIIITMBACTCS B IMYHOE JISJIO COTPY/THUKA.

[loaroroBka TpyIOBOrO ITOroBOpa, Kak MPAaBWIO, NOPYYAETCA COTPYIHHUKY OTHEIA
KaJIpOB OpraHU3alll{ UM UHOMY YIIOJJHOMOYEHHOMY Jinly. COCTaBIIEHHE ITyHKTOB
TPYAOBOI'O JIOTOBOpa OCYLUECTBISCTCA B COOTBETCTBUU cO CT. 57 Tpynosoro
kojxekca P®. TpynoBol IOroBOop BCTYIAET B CUIy CO JHSA €ro MOANHUCAHUSA
CTOPOHAMH, €CJIM MHOE HE YCTAHOBJICHO (hellepalbHbIMU 3aKOHAMHU, JTUOO CO JHS
(dakTHYecKoro AOMyIIeHUs pabOTHHKA K paboTe ¢ BEAOMa WM MO MOPYYEHHUIO
padoToaTeNs UIIN €TO MPEICTAaBUTENS.

+Konmpaxkm — 310 OMH W3 Pa3HOBUJIHOCTEH B3aMMOOTHOIICHUN pPaOOTHHKA C
anmuHucTpanuei. KontpaktHas (gopma ormiaTtel TpyJna MIUPOKO MPUMEHSETCS B
IUBUJIM30BAHHBIX CTPAHAX YK€ HE OJHO JecATWIEeTHE U gaxe crojerue. [lo
CPaBHEHMIO C JIEUCTBYIOLIEH B Hallled SKOHOMHKE Tapu(PHON CHUCTEMOW OIIaThI
TpyJla B €€ MOBPEMEHHOUN U CACIbHOU (hopMax KOHTPAKTHAsl CUCTEMa MMEET JBa
HECOMHEHHBIX MPeuMyIlecTBa. Bo-nepBbIX, TPyl paOOTHUKOB MOKHO OILIAYUBATh
B 3HAUUTEJILHO B OOJIBIIIEM pa3Mepe, YeM 3TO MPEANUCcaHO OKJIagaMu, Tapu(pHIMU
CTaBKaMU M PACLEHKAMU B paMKaxX CYIIECTBYIOUIEH TOCYIApPCTBEHHOM CHCTEMBI
OILIAThI, M PEAIM30BaTh HA MPAKTUKE PHIHOYHBIM MPUHIIMIT: 32 XOPOIIYI0 paboTy —
OOJBIIME IEHBIH, 32 IJIOXYI0 pab0Ty — HUKAKHUX JeHeT. Bo-BTOpPBIX, KOHTPAKTHAs
CUCTEMA TMO3BOJISIET JIETKO U MPOCTO U30aBUTHCSA OT HEPAAUBOTO PaOOTHUKA MTyTEM
pPacTOpKEHUsI KOHTpakTa, HE BCTymas IPHU 3TOM B MpoTtuBopeure ¢ Kouaexcom
3aKOHOB O TpPyA€ M HE COTJACOBaHUS 3TO YBOJbHEHHE C Tpodcoro3om. OTu
MIPEUMYIIECTBA JEJIAl0T KOHTPAKTHYIO CHCTEMY UYPE3BBIYANHO IMPUBJIECKATEIBHOU
UL TeX TPEAnpUsTHN, T1ae JACHCTBUTEIBHO JKENAIOT JOOWTHCS PE3KOTO
MOBBIIICHUS d(PPEKTUBHOCTH TPOU3BOCTBRA.

3aoanue Nel. 3anoanums 01aHK MUROB020 MPY008020 002060pa OAO "PK/T".
bnank naxooumcsa 6 Ilpunoyxcenuu Nel. 3anoanume nycmule cmpoku 01aHKa, 6
coomeemcmeue ¢ UCXOOHBIMU OAHHBIMU:
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1. DnekTpoMOHTEp 1O OOCITY’)KUBAaHUIO M PEMOHTY YCTPOWCTB CUTHAJIN3AIIUH,
HEHTpaIN3auu U OJOKUPOBKU

2. 5 pa3psin

3. bes ucnpITaTeIbHOTO CpOKA

4. HavanpHuk Ynan-Y13HCKOW JUCTAHLIMN CUTHAIM3ALUH, LIEHTPAIU3aLUU U
6sokupoBKU BocTouno- Cubupckoit sxene3noi noporu — prmana OAO "PXKI" (@HO
n0boe)

5. PabotHuk — (@UO nrwobdoe)

6. bpurana o o6cnyxuanuto ycrpoiictB CLIb u Ab na yuactke Cynbdar-baparst

7. Cpok mo 13.10.2010 r.

8. Jlara nauana pa6otsr 20.06.2010 r.

9. Jara 3akiouenus goropopa — 20 urons 2010 r.

10. Homep norosopa - 756

11. BpemenHO Ha epuo MPOXOKICHHS TEXHOJIOTHUYECKON IPAKTUKU

12. HopmanbHas IpoI0JKATENBHOCTE pabouero Bpemenu (He 6oiee 40 4acoB B HENIEIIO)

13. ExxeroiHpIii OCHOBHOM OIIAYMBACMBIA OTIYCK 28 KaJICHIAPHBIX JHEH

14. ExxeronHblil 1ONOJHUTENBHBIN OIUIAYMBAEMbIN OTITYCK (CEBEpHBI) 16 KaaeHIapHbIX
THEN

15. 68,09 py0. B yac

16. Ha ocHoBanuu cratbu 14 3akona P® ot 19 depansa 1993 r. Ne 4520-1 «O
TOCYIapCTBEHHBIX TAPAHTHUSX M KOMITCHCAITUSAX JUTSI JIUI, pA0OTAIONINX U TPOKUBAIOIINX B
paiionax Kpaitnero CeBepa u MpupaBHEHHBIX K HUIM MECTHOCTSX»

17. HanbaBka, 00yciIOBICHHAs perHOHATBHBIM pEryaupoBaHueM oratel Tpyaa 30%

18. 3a HenpepbIBHBIM cTax paboThl B paifonax Kpaiinero CeBepa v mpupaBHEHHBIX K
HUM MecTHOCTSX 30%

19. Tlonoxenue o Ynan-Y 13HCKOM JUCTAHIIMY CUTHATN3ALNH, [ICHTPAIU3ALNH U
OsokupoBku Boctouno- Cubupckoii sxene3noit noporu — pummaia OAO "PXK/T"

20. 670024, r. Ynaun-Y ma, yiu. Pepomonun 1905 r.

[Tpunoxenue Nel
TPYJOBOM JOIOBOP Ne

B JIUIIE
, IGCTBYIOILIETO HA OCHOBAHUU
, IMEHYEMBIH B TAJIbHENIIEM

«PaboToaarenby, ¢ OTHONW CTOPOHBI, U IP.

, TaCIopT: cepus , Ne
, BBIZTAHHBIN , IPOKUBAIOIIIMH 10 aJIpecy:

, IMEHYEMBI B JAJIbHEHIIIEM
«PaboTHHMKY, C Ipyroi CTOPOHBI, IMEHYEMBIE B AaJIbHENIIEM «CTOPOHBD», 3aKIIFOUNIIN
HACTOSAIIMMI JOT0BOP, B JaibHEWIIEM «/{oroBop», 0 HUXKeCIeayOEM:

1. IPEAMET TPYJAOBOI'O 1OI'OBOPA

1.1. PaGotauk mpuHUMaeTcst kK PabGoTomaremnto 11si BRIMOTHEHUS PaOOTHI B JOHKHOCTH
B

1.2. PaboTHMK 00513aH IPUCTYNUTH K paboTe c « _ » 2019 r.
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1.3. HacTosiimumii Tpy10BOM JOTOBOP BCTYIAET B CUITY C MOMEHTA MOAMKMCAHUS €ro 00euMHU
CTOPOHAMHU U 3aKJII0YEH Ha HEONPECICHHBIA CPOK.

1.4. PaboTa 1o HacTosIIEeMY JOTOBOPY ABIsieTCs it PabOTHHKA OCHOBHOM.

1.5. Mectom pabotel PaboTHuKA ABIISIETCS 0 aJpecy:

2. TPABA U OBA3AHHOCTHU CTOPOH

2.1. PabOTHHK MOAYMHSETCS HETIOCPEACTBEHHO [ eHepalbHOMY AUPEKTOPY.
2.2. PaGoTHHK 00s13aH:

2.2.1. BBINONHATE CIEAYIOUINE JODKHOCTHBIE O0sI3aHHOCTH:

2.2.2. Cobmonath ycraHoBieHHbIe PaboTonarenem [IpaBuna BHyTpEeHHETO TPYI0BOTO
pacnopsiika, IpOU3BOJACTBEHHYIO M (PMHAHCOBYIO JUCIUILINHY, T0OPOCOBECTHO OTHOCUTHLCS K
WCTIOJTHEHUIO CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEH, YKa3aHHBIX B 11.2.2.1. HACTOSIIETO TPYIOBOTO
JIOTOBOPA.

2.2.3. bepeub umyectBo Paboronarens, co0nronaTh KOH(DUICHINAIBHOCTD, HE pa3rilaliaTh
MH(OpPMALIMIO U CBEACHMUS, ABISAIOLIMECS KOMMepUecKkoi TaliHoi Paboronarens.

2.2.4. He naBaTh MHTEPBbIO, HE MPOBOJIUTH BCTPEUU H MIEPETOBOPHI, KACAIOIIUECS JICATSILHOCTH
PabGoTtonarensi, 63 pa3pelieHus ero pykoBoJICTBa.

2.2.5. CobmonaTh TpeOOBaHUS OXPaHbI TPY/1a, TEXHUKH 0€30MaCHOCTH U MTPOU3BOJICTBEHHON
CaHHUTApPUH.

2.2.6. Crioco6cTBOBATH CO3JJaHHIO Ha paboTe 0JIaronpusTHOTO J1€JI0BOI0 U MOPAJIbHOTO

KJIMMarTa.
2.3. PaGoTtonarens 00s3yercs:

2.3.1. llpenoctraButh PaboTHUKY pabOTy B COOTBETCTBUHU C YCIOBUSIMH HACTOSIIIETO TPYIOBOTO
norosopa. Paboronatens Brpase TpeboBaTh 0T PaboTHMKA BBHIIOIHEHUS 00s13aHHOCTEH (padoT),
HE 00YCIIOBIIEHHBIX HACTOSIIUM TPYIOBBIM JIOTOBOPOM, TOJIBKO B CIyYasiX, MPETyCMOTPEHHBIX
3aKOHOJATEIbCTBOM O Tpyne PD.

2.3.2. ObecrnieunTh Oe3onacHble YCIOBUs pabOThl B COOTBETCTBUU ¢ TpeboBaHusMu [Ipasui
TEXHUKU 0€30MaCHOCTH U 3aKOHO/IaTeNIbCTBA 0 TpyJe PO.

2.3.3. OmnaunBats Tpy PaboTHHKa B pa3mepe, yCTaHOBICHHOM B 11.3.1. HaCTOSIIEro TPy 10BOr0
JI0rOBOpA.

2.3.4. BolmiaunBaTth NpeMHUH, BO3HATPAXKACHUS B IMOPSAIKE U HA YCIIOBHSX, YCTAHOBIEHHBIX
Paboronarenem, oka3biBaTh MaTepUAIbHYIO TOMOIIL C YY€TOM OLEHKU JUYHOTO TPYI0BOTO
yuactusa PaboTHuka B pabote PaboTtonarens B nopsjke, yctaHoBiIeHHOM [lonoxxenuem 06

OIIaTe Tpyda U MHBIMHA JIOKAJIbHBIMU aKTaMU Pa60T011aTen${.

2.3.5. OcyuiecTBIATh 00s3aTeNbHOE COLMATIbHOE CTpaxoBaHUue PaboTHHKA B COOTBETCTBUU C
JIEUCTBYIOIIUM 3aKOHOAATENHCTBOM PD.
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2.3.6. OmauuBath B cllydae MPOU3BOJICTBEHHON HEOOXOAMMOCTH B IEJISAX TOBBIIICHHS
kBanuQukanuu PaboTHrka ero odydeHue.

2.3.7. O3nakomuth PaboTHHKA ¢ TpeOOBaHUAMU OXpaHbl Tpyaa U [IpaBuiaMu BHYTpEHHETO
TPYAOBOTO pacHopsaKa.

2.4. PaOOTHHK UMEET CICAYIOMIHE MTpaBa:

~nIpaBo HA IPEJOCTaBlIEHUE eMy padoThl, yKa3aHHOH B I1.1.1. HacTOsILEro TPyJ0BOTO
JI0T0BOPA;

~nIPaBO Ha CBOEBPEMEHHYIO U B IIOJTHOM pa3Mepe BhIIIATY 3apaOOTHOM IIaTh;
~nIPaBO HA OTABIX B COOTBETCTBUU C YCJIOBHMAMU HACTOSIIETO TPYAOBOIO 1I0rOBOpa U
TpeOOBaHUSAMH 3aKOHO/1ATENILCTBA;

~nUHBIE TIPaBa, MpeIoCcTaBIeHHbIe paboTHUKAaM TpynoBeiM Kogekcom PO.

2.5. PaboTonaTens uMeeT npaso:

~nrnoowpsaTh PaboTHHKA B MOpsAKE U pa3Mepax, MPeayCMOTPEHHBIX HACTOSAIINM TPYJOBBIM
JIOTOBOPOM, KOJJIEKTUBHBIM JIOTOBOPOM, & TAKKE YCIOBUAMU 3aKOHOAATENLCTBA PD;
~nrpuBiekaTh PaboTHHKA K AUCHUILTUHAPHON U MaTepUaIbHOW OTBETCTBEHHOCTH B CITydasX,
MPEYCMOTPEHHBIX 3aKOHOIATEILCTBOM PD;

~NOCYILIECTBIISTh UHBIE NIPaBa, IPEAOCTaBlIeHHbIE eMy TpynoBbiM KojgekcoM PD.

3. YCJIOBUS OIVIATHI TPYJJA PABOTHHUKA

3.1. 3a BbINIOJIHEHUE TPYIOBBIX 00s13aHHOCTEN PabOTHHMKY ycTaHaBIMBAETCS 1OJKHOCTHON
OKJIaJ B pa3mepe pyOuieit B Mecs.

3.2. [Ipu BBINIOJIHEHUHU PAOOT PA3IMYHON KBaIU(UKAIINK, COBMEIIEHUH TpodeccHii, paboTsl 3a
npeJielaMu HOpMajabHOW MIPOJOKUTEILHOCTH PAab0OUero BpeMEHH, B HOUHOE BPEMS, BBIXOJIHbIE
U Hepabouue npa3IHUYHbIE THU U 1p. PaOOTHUKY TPOU3BOJATCS COOTBETCTBYIOIIUE IOIUIATHI:

3.2.1. PabGoTa B BBIXOJIHO 1 HEpPaOOUMH Mpa3IHUYHBIN JE€Hb OIJIAYMBAETCS B IBOITHOM pa3mepe.

3.2.2. PaGOTHHKY, BBIIOJHSIOIIEMY Y OJTHOTO U TOTO K€ paboToaTeNs Hapsily cO CBOEH
OCHOBHOI1 paboTOi1, 00yCIIOBIEHHON TPYIOBBIM JOTOBOPOM, JOTIOJHUTEIBHYIO PabOTy 110
Jpyroii mpodeccun (JIOHKHOCTH) UITH UCTIOIHSIOIEMY 0053aHHOCTH BPEMEHHO
OTCYTCTBYIOIIIETO pabOTHHKA O€3 OCBOOOKIEHUSI OT CBOCH OCHOBHOM paOOTHI, TPOU3BOAUTCS
JioIUIaTa 3a cCoBMelleHune mpodeccuii (JI0MKHOCTEN) UITH UCIIOJTHEHNE 00s13aHHOCTEH BPEMEHHO
OTCYTCTBYIOILIEr0 paOOTHHKA B pa3Mepe, OIPeeIsieMOM JOTTOIHUTEIbHBIM COTJIAIIEHUEM K
HACTOALIEMY JJOTOBOPY.

3.2.3. CepxypouHas paboTa oruIaunBaeTcs 3a MepBhIe 1Ba yaca padOThl HE MEHEE YeM B
MOJIYTOPHOM pa3Mepe, 3a MOCIeAYIOIIIe Yachl — HE MEHee YeM B JBOMHOM pazmepe. [1o
xenanuio PaboTHHKA cBepXypouHast paboTa BMECTO MOBBINIEHHON OIUIATHI MOXKET
KOMIIEHCHUPOBATHCS MPEOCTABICHHEM JOTIOTHUTEILHOTO BpEMEHH OTAbIXa, HO HE MEHEe
BpPEMEHH, OTPAOOTaHHOTO CBEPXYPOYHO.

3.3. Bpewms mpocTost o BUHE paboTroaarens, eciii PaOOTHUK B TUCbMEHHOU (hopme

npeaynpeaut paboToaaTess 0 Hayale MpoCcTosl, OIJIauuBaeTCs B pa3Mepe He MEHee JIByX TpeTei

cpenHelt 3apaboTHOM aTel PaboTHuka. Bpems mpocTos 1o npuyrHaM, He 3aBUCALIUM OT

pabotonarens u PabotHuka, ecnu PaboTHHK B MucbMEeHHOM popme npeaynpeansn padoToaarens
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0 Hayaje MpoCTOos, OIIAYMBACTCS B pa3Mepe He MEHee JIBYX TpeTel TapuHOM CTaBKH (OKJIaza).

Bpems ipocTos o BuHe PaboTHHKA HE OTIIAYMBACTCS.

3.4. YcnoBus u pazMepsl BoituiaTel O0miectBoM PaboTHUKY MOOIIPEHNUH yCTaHABITUBAIOTCS B
KOJUIEKTUBHOM TPYLOBOM JIOIOBOPE.

3.5. PaGoTonarens BbIIIaunBaeT 3apaboTHYIO m1aTy PaOOTHUKY B COOTBETCTBHH C
«[Tonoxenuem 06 omiare TpyAa» B CIEAYIOIIEM MOPSIIKE:

3.6. 13 3apaboTHOI miaTel PaboTHHKA MOTYT MPOU3BOIUTHCS YACPKAHUS B CIydasX,
MPEYCMOTPEHHBIX 3aKOHOAATENBCTBOM PD.

4. PEXKUM PABOYEI'O BPEMEHU U BPEMEHU OTABIXA

4.1. PaboTHUKY ycTaHABJIMBACTCS MATHAHEBHAS paboyasi HeJelss IPOI0JDKUTEIBHOCTHIO 40
(copok) "yacoB. BeIXOTHBIMU JHSIMU SIBIITFOTCSI CyO0OTa ¥ BOCKPECCHBE.

4.2. B Teuenue padouero g PaboTHHKY ycTaHaBIMBAETCS TIEPEPHIB IS OT/IIXA U TUTAHUS C
4. 10 4., KOTOPBIH B pabouee BpeMsl He BKITFOUACTCH.

4.3. Tpyn PaGoTHUKA 11O TOMKHOCTH, YKa3aHHOU 11.1.1. JOroBOpa, OCYIIeCTBIISICTCS B
HOPMAaJIbHBIX YCIIOBHSIX.

4.4. PabOTHUKY €XKEr0JHO PEAOCTABISETCS OTITYCK IMPOIOJDKUTEIBHOCTHIO 28 KaJIeHIapHBIX
nHer. OTIyCK 3a MepBbId IO/ pabOThI MPEJOCTABIISIETCS MO0 UCTEUYEHUH IIIECTH MECSIIEB
HenpepsIBHON paboThl B OOmiecTBe. B ciayyasx, mperycMOTPEHHBIX TPYIOBBIM
3aKOHOJIATEIILCTBOM, T10 MPoch0e PabOTHUKA OTITYCK MOYKET OBITh MPEAOCTABICH 10 HCTCYCHHUS
[IECTU MECSIEB HempepbIBHOM paboThl B O0mecTBe. OTIIYCK 32 BTOPOM U MOCIEAYIOIIUE TO/IbI
paboTBl MOXKET MPEOCTABIISITHCS B JIH000€ BpeMs pab0odero roga B COOTBETCTBHUH C
OUYCPCAHOCTBIO NPCAOCTABIICHUSA CKEIOAHBIX OIIaYMBACMbIX OTITYCKOB, YCTaHOBJ'IeHHOI\/JI B
nanaoM OO01ecTBe.

4.5. I1o cemeiHBIM 00CTOATENBCTBAM U JJPYTUM YBAXKUTEIbHBIM NpHUuHaM PabOTHHKY MO ero
3asIBJICHUIO MOXKET OBITh IIPEIOCTABIIEH KPATKOBPEMEHHBIN OTITYCK 0€3 COXpaHEHUs 3apaboTHON

I1J1aTHhI.

5. COHUAJIBHOE CTPAXOBAHUE PABOTHUKA

5.1. PaGOTHHK MOUIEKUT COLIMAILBHOMY CTPAXOBAHHIO B MOPSAKE U HA YCIOBUSIX,
YCTaHOBJIEHHBIX JIEHCTBYIOIINUM 3aKOHOAATENLCTBOM PD.

6. TAPAHTUU U KOMIIEHCALIUHU

6.1. Ha nepuox neficTBUs HaCcCTOAIIEro TOroBopa Ha PaboTHHMKa pacripocTpaHsOTCs BCe
rapaHTUU ¥ KOMIIEHCALlUH, IPEAYCMOTPEHHBIE TPYLOBBIM 3aKOHOIATENILCTBOM PD, TOKaIbHBIMU
aktamu PabGoTonarens U HaCTOSIILIUM TIOTOBOPOM.

7. OTBETCTBEHHOCTH CTOPOH
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7.1. B cimyyae HEMCIIOJIHEHHS WJIM HEHAJJIS)KAIEeT0 UCTIOHEeHNsT PaOoTHUKOM CBOMX
00s13aHHOCTEH, YKa3aHHBIX B HACTOSIIEM JIOTOBOPE, HAPYIICHUS TPYAOBOTO 3aKOHOIATEIHCTBA,
[IpaBu1 BHyTpEeHHETO TPYIOBOTO pacnopsiaka Paboronaresns, MHBIX JIOKaJIbHBIX HOPMATUBHBIX
akToB PaboTonmarens, a Takxke npuanHeHus Paboronarento MarepralbHOTO yiiepOa OH HeceT
JUCLUHUIIIMHAPHYIO, MATEPUATIBHYIO U HHYIO OTBETCTBEHHOCTh COTJIACHO TPYJAOBOMY
3aKOHOAATeNbCTBY PO.

7.2. PaGoronarens HeceT nepel PaGoTHUKOM MaTepualbHYIO U HHYIO OTBETCTBEHHOCTh
COIJIACHO JIEWCTBYIOLIEMY 3aKOHOIATEILCTBY PD.

7.3. B cnyuasix, mIpeIyCMOTPEHHBIX B 3aK0HE, PaboTomarens 00s13aH KOMIICHCHPOBATh
PaboTHrKY MOpaIbHBIN Bpel, IPUYMHEHHBII HETPaBOMEPHBIMU ACHCTBUSIMH U(UITH)
oe3neiictBuem Paboromarerns.

8. IPEKPAIIEHUE JOI'OBOPA

8.1. HacTosmuii Tpy10BO# IOTrOBOP MOKET OBITh MPEKPAIICH [0 OCHOBAHUSM,
MPEYCMOTPEHHBIM JEHCTBYIOIIMM TPYAOBBIM 3aKOHOAATENBCTBOM PO.

8.2. JInem mpekpaIieHus TpyI0BOro JIOTOBOPa BO BCEX CIy4asiX SBJSICTCS TIOCIICIHHIA JCHD
paboter PaboTHHKa, 32 HCKITIOUEHUEM clTydaeB, Korja PaboTHUK dakTryecku He padoTai, HO 3a
HUM COXPAHSJIOCh MECTO pabOThI (JIOJHKHOCTB).

9. SAKVIIOYUTEJIBHBIE ITOJIOXKEHUA

9.1. YcnoBUs HACTOSIIETO TPYAOBOTO I0TOBOPA HOCIT KOH(DUIEHIIMABHBIN XapakTep U
pasriIalIieHUIo He TI0IJIeKAT.

9.2. YcaoBus HACTOAIICTO TPYAOBOI'O 10IroBOpa UMCHOT O6$I38.TCJ'IBHYI-O IOPUANYCCKYIO CUITY IS
CTOPOH C MOMCHTA €I0 MoANrCaHrs CTOPOHAMMU. Bce u3zmenenus u JOIIOJIHCHU K HACTOAIIEMY
TPpYAOBOMY JOTOBOPY O(l)OpMHSIIOTCH ABYCTOPOHHUM IMUCbMCHHBIM COTJIAIICHUCM.

9.3. Criopsl MeXly CTOpOHAMH, BOSHUKAIOIINE ITPU UCIIOJHEHNUU TPYI0BOTO J10I0BOPA,
paccMaTpUBAIOTCS B MOPS/IKE, YCTAHOBICHHOM JIEHCTBYIOIIMM 3aKOHOAATeIbCTBOM PO.

9.4. Bo BceM ocTanbHOM, 4TO HE MIPEAYCMOTPEHO HACTOSALIUM TPYIOBBIM JJOTOBOPOM, CTOPOHBI
PYKOBOACTBYIOTCSI 3aKOHOIaTEIBCTBOM P®D, perympyronum Tpy10Bble OTHOIICHMUS.

9.5. JloroBop coCTaBJIEH B IBYX IK3EMILIIpaxX, UMEIOLINX OJNHAKOBYIO FOPUINYECKYIO CHITY,
OJIMH U3 KOTOpBIX XpaHurtcs y Pabotonarens, a npyroii - y PaboTHuka.

10. OPUIUYECKHUE AJIPECA U IVIATEKHBIE PEKBU3UTHI CTOPOH

Paborogarenn Padornuk

IOp. ampec: Perucrparnms: _
ITouroBslit anpec: ITouroBslit anpec:

WHH: [Tacniopt cepust:
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KIIIT: Howmep:
bank: Brigan
Pac./cuér:
Kopp./cuér:
BUK:

Tenedon:

11. HIOAIIMCHU CTOPOH

Paboronarens Paborauk

Ilpakmuueckasa paooma Ne3. /luunoe 0eno compyoHuKka op2anu3ayuu

Tema: JInuHoe 1€/10 COTPYAHUKA OPTraHU3AIUMN
Hean padoTsi:
m VBy4uTh JOKYMEHTHI [0 JIMYHOMY JIETy COTPYIHUKA OpTraHu3aIiu.

Juunoe oeno COmpyoOHUKa — 3TO OCHOBHOM HUCTOYHUK
JIOKYMEHTHUPOBAHHBIX CBEJCHUN O MEPCOHAIBHBIX JAHHBIX U MPO¢eCcCHOHATBHON
NEATeIBHOCTH COTPYJHHMKAa oOpraHu3anuu. JlnuHoe paeno odopmisercs Kak
OTJIeJIbHAS TIallKa, B KOTOPYIO MOJIIMBAIOTCS BCE IOKYMEHTHI 110 COTPYIHUKY

JluyHoe fei0 TpeACTaBiseT CO0OM JOKYMEHT WM COBOKYITHOCTb
JIOKyMEHTOB, TMOMEIICHHBIX B OTACIBbHYIO  OOJIOXKKY, yTB. NPHUKa30M
denepabHOTO areHTCTBa MO TEXHHUYECKOMY PETYJIHPOBAHUIO U METPOJOTHH OT
17.10.2013 Ne 1185-cT). Ilockonbky MOPSIAOK BEICHUS JIMUHBIX €I COTPYIHUKOB
JUISL  OpraHM3aldi | NpeAnpUHUMATENIed HUKAK HE perjaMeHTUPOBaH, TO
1enecoodpa3Ho pa3paboTaTh U YTBEPAUTH MOJOXKEHUE O MOpsiaKe GOpMUPOBAHUS
Y BEJICHUS JTUYHBIX JIe]. B HEM MOXHO OTpa3uTh COCTAB JIMUHBIX JE, MOPSAIOK €T0
dbopmMupoBaHUs U BEJCHUS, KPYT COTPYAHUKOB, HA KOTOPHIX HEOOXOIMMO BECTHU
JieJ1a, peKUM XPaHEHUS U MTOPSAAOK JOCTYIA K JeaM U T. .

Cocmae 1uunozo oena compyoHuKa

B nmmuHOE ne5o momeniaroTes Kak OpUIrvHalbl JOKYMEHTOB, TaK U KOIIUHU.
ITpu 3TOM BCe KOMMM OJKHBI OBITH 3aBepeHbl. B mnuHOe feno cienyer nomemarb
JIOKYMEHTBI, KOTOPbIE UMEIOT MOCTOSHHBIN UM BpeMeHHbIH (cBbIiie 10 jiet) cpok
xpaHeHnsa. Cpoku  XpaHEHUs  JOKYMEHTOB  YCTaHOBJIEHBI  IPHUKA30M
MunkynbTypbl Poccun ot 25.08.2010 Ne 558.

JIOKyMEHTBI, BKIIOYAEMbIE B JIMYHOE JIEJIO, MOXHO YCJIOBHO pa3OWUTh Ha
TPHU TPYNIIHL.

Jlokymenmol, npedocmasnaemvle  COMPYOHUKAMU, U OOKYMEHNLbL,
¢uxcupyrowue npuem na pabomy. K num omuocamces:

aHKeTa;

pe3rome;
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PEKOMEHJAIIMM U XapaKTEPUCTUKU C MPEAbIAYIIUX MeCT paldoThl (Mpu
HaJIM4yun);

KOITUH TacIiopTa,

CHUIJIC,

NHH (ecnu umeercs),
JIOKYMEHTOB 00 00pa30BaHUH,

JOKYMEHTOB  BOMHCKOTO  yueTa (I BOCHHOOOS3aHHBIX U JIHII,
MOJJIEXKAIIMX ITPU3bIBY HA BOCHHYIO CITYKO0Y);

CIpaBKa O HAMWYUHU (OTCYTCTBUM) CYIUMOCTH WM (DakTa yTroJOBHOTO
npecieoBaHuss  JTUOO0 O MPEKpaIlleHWH  YTOJIOBHOTO  IPECICOBAaHHUS  TI0
peabUIUTUPYIOIIMM OCHOBaHMUSM (TIpU TOCTYIUICHMH Ha paboTy, CBA3aHHYIO
C IeATEIBHOCTHIO, K OCYIIECTBICHUIO KOTOPOW HE JIOMYCKAIOTCS JIMIA, UMEIOITHE
WM MUMEBIINE CYIUMOCTbH, MOJBEPTAIOIIMECS WM MOJBEPraBIINECsS yYTOJIOBHOMY
Mpecie0BaHUIO);

3asBJICHUE O IpHeMe Ha paldoTy;

MEIUIIMHCKUE CIpaBKu (IIpU TPYIOYCTPOMCTBE HECOBEPIICHHOJIETHUX
Y UHBIX JIUI] B CIIy4asx, npeaycMoTpeHHbiXx TK PO);

TPYJOBOM JOTOBOP;

nuyHas kapTouka mno ¢opme T-2 (ytB. [loctanoBnenuem I['ockomcrara PO
oT 05.01.2004 Ne 1);

KOIUS MPUKa3a o npueMe Ha paboTy U T. A.

Jlokymenmul, 603HUKalOWue 6 npouecce Mpyoo8oil OeameabHOCHmU
pabomnukos. B oannulit nepeuenv mo2ym 6xooumao:

KOITMH CBUJIETEIILCTBA O Opake (pa3Boje),
CBHJICTEIIBCTB O POXKIACHUU JETEH,
BOJUTEIBCKUX YIOCTOBEPEHUIA;

IOoTOBOp  (€ro  Komusl) O MaTepualibHOW  OTBETCTBEHHOCTH (IS
MaTepUaIbHO OTBETCTBEHHBIX JIUII);

JTOJKHOCTHBIE UHCTPYKIINY;
JOIIOJTHUTEIIBHBIE COTJIALIEHUS K TPYAOBOMY JOTOBOPY;

KOIIMKM IIPHKAa30B O IICPCBOJAC, IIOOIIPCHHMH, IMIPUMCHCHHHN W CHATHH
JAUCHUIITIMHAPHBIX B3BICK3HPII>1, ITOBBIINICHWHU U T. II.,

CIIpPaBKH O pe3yJbTaTax IEePUOJMYECKHX  MEIUIIMHCKUX  OCMOTPOB
(oOcnenoBanmii);
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KONUHM JIOKYMEHTOB 00 YCTAaHOBJICHWM WHBAJIUIHOCTH | OTPaHUYCHUU
CIIOCOOHOCTH K TPYAOBOH AesATeNbHOCTH (UIsi paOOTHHUKOB, MMEKOIINX JTaHHBIC
MOKa3aHusl);

COrJIAIlIEHWE O Hepa3MIalleHnd WH(opManuu (€cinu COTPYJHUK HMEET
JOCTYT K KOHPHUIECHIIMATBHON HHPOPMAITIH);

aTTECTAlMOHHBIE JIUCTHI;
JOKJIa/IHbIE,

00BSCHUTENBHBIC 3AITUCKH,

CITyKeOHBIC 3aITUCKH,

3as1BJIEHUS O MPEJOCTABICHUH OTIyCKa pa0OTHUKY;
pa3MYHbIC aKThl U YBEAOMIICHUS;

KOIMUU JOKYMEHTOB O TIOBBIIICHUN KBATU(PUKALIUU U T. 1.

JloKymenmul 0 npekpawienuu mpyooeoii 0esamenbHoCHu.
3asiBJIeHHE pabOTHHKA 00 YBOJIbHEHHH;

KOMUs MpHKa3a 00 YBOJbHEHUHU.

Dopmuposanue u 6edeHue TUUHO20 0ena

JInuHble nena MOryT BECTUCh Ha BCEX COTPYAHHKOB WJIM TOJIBKO Ha
OIpe/IeNICHHBIX (HanmpuMep, Ha PYKOBOSIINNA COCTaB, COTPYAHUKOB OyXraiaTepuu,
MaTepUaIbHO OTBETCTBEHHBIX JHIl M T.1.). OdopmieHHeM JUYHOIO Jena
B OOJIBIIMHCTBE CIY4YaeB 3aHMMAETCSl COTPYAHUK OT/AENa KaJapoB, HA3HAUYECHHBIN
OTBETCTBEHHBIM 3a UX BEJEHUE U XpaHeHHE. B 005S3aHHOCTH TaHHOTO pabOTHHKA
OOBIYHO BXOJMUT (POPMHUPOBAHUE JIMYHOTO JEJIa, BHECEHHE B HErO pa3JIMYHBIX
3amMceil, MOMENIeHUEe W U3bSATHE JIOKYMEHTOB, 3aBEpKa KOIHM, BeJEHUE
BHYTPEHHEN OIMCH, NEPUOANYECKAs IPOBEPKA COCTOSHUSA €1 U T. 1.

®opMHUpOBaHUE JIMYHOTO J1€]1a HAYUHAETCS B MOMEHT IIPUEMa COTPYIHHUKA
Ha pa0OTy W BEIETCS B T€UEHUE BCEU €ro TPYIAOBOM [EATEIbHOCTH B JAHHOU
opranuszanuu. Kaxxmoe nM4HOE €710 JOJDKHO XPAaHWUTBCSA B OTAEIBHOM Mamnke, Ha
TUTYJIbHOM JIMCTE KOTOPOU YKa3bIBAKOTCA:

HAMMEHOBAaHUE OpTraHU3aIlnY;
CTPYKTYPHOE MOJIpa3/ieJieHhe, B KOTOPOM COTPYAHHUK pabOTaeT;
HOMEp JIMYHOTO Jena; 3arojioBok, To ectb @. 1. O. coTpynHuka;

JaTa Havyayia BEJACHHS JUYHOTO Jesia (0OBIYHO 3TO JaTa WM3JaHHs MPHUKa3a
o mpueMe Ha paboTy);

JaTa OKOHYaHMsI €ro BeJAeHMs (ara W3/laHus MpuKa3a 00 yBOJbHEHUH);
KOJIMYECTBO JIMCTOB caMoro jena (Jydile Bcero JaHHYIo rpady 3amoiHsaTh MpU
c/iade JMYHOIO J€J1a B ApXUB);
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CPOK XpaHeHUs! (MPOMUCHIBAETCS MPH 3aKPBITUH JIMYHOTO JIETIA).

Jluunoe oeno compyonuxa: oopazey opopmaenusn 2020 zooa

BHYTPEHHAA OIMNNCb
[OKyMeHTOB ef. xp. Ne

Ne NHoeke [aTta Homepa Mpume-
3aronoBok JOKYyMEHTa JINCTOB en.
n/n OOKYMEHTa | JOKyMEHTa Xp YaHue
1 2 3 4 5 6
NToro N OKYMEHTOB.
(umdppamu, nponuckio)
KonnyectBo NINCTOB BHYTPEHHeM onuncu
(umdbpamu, nponuceto)
HanmeHoBaHne gomkHOCTU N1ua,
COCTaBMBLLENO BHYTPEHHIOK OMUCH
AOKYMEHTOB fena MNognuce Pacwndposka
nognucu
[aTa
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FocynapcTBeHHOe GrogXKeTHOe obpa3oBaTernibHOe
yupexaeHue OONOSIHUTENbLHOro oopasoBaHusa aeten
cneunanusMpoBaHHasa AeTCKO-IOHOLWecKas CopTUBHas
LUKONa onMMnumuckoro pesepsa "Annwop"”

(FBOY 0O4 CAKCLUOP "AJHOP")

JINYHOE OENO Ne 78

METPOB

[leTp
[leTpoBUY

Hauvato: 17 auBapg 2017 r.

OKoHuYeHo: 23 Hoabpga 2017 .

Ha 29 nucrax

CpoOK xpaHeHus 50 nert
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BHYTPEHHA OITUCH

JOKYMEHTOB, XpaHSILUXCs B IMYHOM zaene Ne 78

ITetposa IleTpa IleTpoBHua

Ne HNunexc Jara KomnnuectBo [Tpume-
3aroyIoBOK IOKyMEHTA
n/m | JOKyMEHTa | JOKYMEHTa JICTOB YaHUe
1 2 3 4 5 6
1. 17.01.2017 | JInunas kaprouka o ¢popme T-2 2
2. 17.01.2017 | Ankera 4
3. 17.01.2017 | Konus numinoma 3
4. 17.01.2017 | 3asBneHue o npueMe Ha paboTy 1
5. 17.01.2017 | Ilpuka3s o mpueme Ha paboTy 1
6. 17.01.2017 | TpynoBoii 10oroBop 7
7. 17.01.2017 | JoymKHOCTHAs UHCTPYKIUS 4
8. 17.04.2017 | XapakTepucTuka 1
9. 10.05.2017 | ATTecTallMOHHBIN JIUCT 3
10. 12.07.2017 Kommus cBunerenncTBa o 1
MOBBIIICHUH KBATU(DUKAIIIT
11. 09.11.2017 | 3asBieHue 00 yBOJIbHEHUH
12. 23.11.2017 | Ilpuka3 00 yBOJIbHEHUHU
Hroro 12 (nBeHAOIIATE) JIOKYMEHTOB.
(rdpamu, IPONHCEHIO)
KonnuecTBo TUCTOB BHYTPEHHEN ONMKUCHU 1 (oauH)

PykoBoaurenn
OTJIEJIa KaJIpOB

17.01.2017

(urpamu, IPONHCHIO)

IHoanuce
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3aoanue Nel. 3anonnume nauyHoe O0e10 COMPYOHUKA CEOUMU OAHHBIMU.
Co30amb 6HympEeHHIOW ONUCL 0OKYMEHN 08 0J151 COMPYOHUKA.

Ipakmuueckas paboma Ned. Tpyooesas kHuicKa, evloaua, opopmierue,
Xpanenue.

Tema: Tpyoosas knuixcka, evlioaua, ogpopmienue, xpaneHnue.

eab padoThI:

1. M3yuynTh NOpANOK 3aIlOJHEHUS TPYAOBOM KHIMXKKA W JMYHOM KapTOYKHU
paboTHHKA.

2. Haiftu ¢opMbl TpyAOBOW KHUKKU W JTUYHOM KAPTOUKU paOOTHHUKA, UCIOJIb3YS
Nurepuer wim UIIC «"apant», «Koncynprantlnrocy.

3. OQopMUTH TPYIOBYIO KHIKKY U JTUYHYIO KAPTOUKY

Oobuwue Ceeoenusn

Tpyoosas Knujcka— 53TO OCHOBHOM JIOKYMEHT, HOATBEPKIAIOIINN
TPYAOBYIO A€SATENbHOCTh. OHA CIYKUT JJIsl yCTaHOBJIEHUSI O0IIEr0, HEMPEPHIBHOTO
Y CIIELUAJIBHOTO CTaXka, [I03TOMY TPYIOBBIM KHM>KKaM M TOYHOMY MX 3aII0JIHEHHIO
puIaeTcs 0co0oe 3HaUYEHuE.

TpynoBele KHMKKM BEIyT TOJBKO IO MECTy OCHOBHOM pabOThI
COTpYOHUKaMU oThena kaapoB. Ha mui, paboTarommx IO COBMECTUTEIBCTBY
TPYIOBBIE KHWKKU HE 3aBOJAATCA. Bee 3amucu, BHECEHHBIE B TPYAOBYIO KHIKKY 32
BpeMs MocienHed paboThbl, MOJKHBI OBITh 3aBEPEHBI MOJIUCHI0 PYKOBOAUTENS
NPEAUPUATUAS WM CHEUHAIBHO YIOJHOMOYEHHOIO MM JIMIA W II€YaTblo
NPEANPUATUS WU €r0 OTHAeNIa KaapoB. JIMIOM, IMEPCOHAIBHO OTBETCTBEHHBIM 32
IIPAaBWJIBHOE 3aIlOJIHEHUE TPYIOBBIX KHIKEK, 4Yallle BCEro SBIISETCS HAYaAIBbHUK
OTJ€eJIa KaJIpoB, a TaM, 1€ TAKOTO OTJEJA HET, - CIEIUAJIbHOE JIMLO, HA3HAYaeMOe
IIPUKA30M PYKOBOIUTEIS.

OdopmienHass TpyaoBasi KHUXKKaA BbIIaeTCs PAOOTHUKY WM CIyXKallemy
IIOJI PacIMCKy B JIEHb €ro YBOJBHEHHsA. B ocTanpHBIX ciydasx agMUHUCTpaLus
BbIJAET pabOTHUKY (MO €ro Mpoch0e) 3aBEPEHHYIO BBIIIUCKY CBEACHUI 0 paboTe U3
TPYJIOBOM KHUXKKH.

TpynoBble KHUKKH, HE MOJYYEHHBIE UX BJIAJECIbLIAMU [OCJIE YBOJIBHECHUS,
XPaHATCS B OTJHEJIE KAJAPOB B TEYEHHUE JBYX JIET, a 3aTE€M CIAIOTCS Ha S—IIETHEE
XpPaHECHUE B ApXUB JAHHOW OpraHU3aluu.

OCHOBHBIMH HOPMAaTUBHBIMH JOKYMEHTaMH, PEriiaMEHTHUPYIOUIUMH padoTy
10 BEJICHUIO TPYJOBBIX KHUKEK SIBJIFOTCSA:
1. Tpynosoii kogexkc P®
2. ITlpaBuia BefeHUSt U XpPAHEHUSA TPYAOBBIX KHIXKEK, HM3TOTOBJICHHS OJAHKOB
TPYJOBOM KHMXKKM M OOecrnedyeHHuss MUMH paboTojaTeneil», yTBEep>KICHHBIE
noctaHoBiieHneM lIpaBurensctBa PO ot 16.04.2003 Ne 225 «O TpymoBbIX
KHUKKAX»
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3. UHCcTpyKIMsST 10 3amoJIHEHUI0 TPYIOBBIX KHHUKEK, YTBEp)KICHHAs
nocraHoBiaeHrneM Muntpyaa Poccun ot 10.10.2003 Ne 69.

ITo obmemMy mpaBmiry paboTomarellb 00s3aH BECTH TPYJAOBBIE KHIKKH Ha
KKJI0TO pabOTHHKA, TPOPAOOTABIIIETO y HETO CBBIIIE MSTH AHEH, B cllydae, KOTa
paboTa y maHHOTO paboTomaTels SABIICTCS I pabOTHHKA OCHOBHOH (cT. 66 TK
P®). Takum 006pa3om, moJIy9aeTcs, YTO, €CIIH 110 KAaKUM-JIHO0 IPUINHAM PaOOTHUK
npopaboran y paborTonarenss MEHEe MSATH JHEH, 3alHChb B TPYIOBYIO KHUXKKY
pabOTHHKA JIeTaTh HE HYKHO.

IIpumep odopmiiennsi 3anMcH 0 MpUeMe HA Pad0Ty B TPYAOBOH KHHKKE:

= Jlata o HaumenoBanue, nara u
o = JICHUSL O HATPAXKICHUSIX HOMEp JOKYMEHTa, Ha
& § YHUCJI0 | MeCsLl roxa (moompeHusx) OCHOBaHHMH KOTOPOro
BHECEHA 3aIIUCh
OmKpbimoe akyuonepnoe
oowecmeo «/Jom»
(0AO «/lomp»)
1. 22 04 2014 | Ilpunama na 0onxicuocmo Ilpuxaz Ne 135
UHDICCHEP-MEXH0J102 8 NJIAHOBDLIL om 22.04. 2014
omoe.

IIpumep odopmiieHus 3aNIMCH 0 TIepeBoIe PAa0OTHUKA HA APYTyI0 padoTy:

Caenenus o nmpueme Ha paboT
~ JlaTa a p P ¥, HanmenoBanwme, gaTta u
o MepeBo/ie Ha IPYTryro padoTy,
S| HOMEp JIOKYMEHTa, Ha
=i KBaJIM(DUKAIMH, YBOJIbHEHUH ( C
s . OCHOBAaHUU KOTOPOTO
@ | 9UCIIOo | MecA rof yKa3aHWEM IIPUYUH U CCHUIKON Ha BHECEHA 3AITUCE
= CTaTbhlO, MYHKT 3aKOHA)
Obwecmeo ¢ oepanuyeHHou
omeemcmeennocmvio « Capayumny
(000 «Capayuny)
1. 15 03 2014 Ipunsama na oonxcrHocmo Ilpuxaz Ne 124
ceKkpemapsl @ Kanyesapuro om 15.03.2014
2. 25 04 2014 Ilepeseoena na oonxcrocms Ilpukaz Ne 156
cneyuanucma no Kaopam 6 omoei om 25.04.2014
Kaopog
IIpumep opopmieHusi 3anucu 00 YBOJIbHEHHH 110 COOCTBEHHOMY KeJIAHUIO:
Caenenus o mpueme Ha paboT
- Jara A P P Y, Haumenosanue, narta u
o MepeBo/ie Ha IPYTyIo paboTy,
= HOMEp JTOKYMEHTa, Ha
=} KBaJTM(DUKAIMH, YBOTBHEHUH ( C
S 9 OCHOBaHUU KOTOPOTO
© | uucino | mecsn rof YKa3aHHEM MTPUYHH U CCBUTKOM Ha BHECEHA 3ATHCE
~ CTaThIO, MYHKT 3aKOHA)
Obwecmeo ¢ ocpaHuyeHHou
omeemcmeennocmoio « Capayumny
(000 «Capayuny)
2. 30 09 2014 | Veonena no cobcmseennomy Ilpuxaz Ne 145
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arcenanuro, n.3 cm. 77 Tpyoogoeo
kooexca P®

om 30.09.2014

Iloonucs pykosooumerns, eepbosast
neuamo

IIpumep odopmiienus 3anucu 00 yBoJIbHEHUM PA0OTHUKA B CBSI3U C YXOA0M

HA NMEHCHIO N0 BO3PACTY:

Caenenus o mpueme Ha padoTy,

~ Hara HammenoBanwme, jata u
o MepeBoJIe Ha IPYTYIO paboTy,
= HOMEp JJOKYMEHTa, Ha
=} KBaATM(UKAINK, YBOJIbHEHUH ( C
S . OCHOBaHUU KOTOPOTO
@ | 4ucno | Mecsn roJ yKa3aHWEM IIPUYUH U CCHUIKON Ha
o BHECEHA 3aIUCh
CTaThlO, MYHKT 3aKOHA)
Obwecmeo ¢ oepaHuvenHol
omeemcmeennocmvio « Capayuny
(000 «Capayuny)
2. 30 09 2014 Yeonena no coocmsennomy Tlpuxaz Ne 145
JHCENAHUIO 8 C853U C YXOOOM HA om 30.09.2014
nencuro no gospacmy, cm. 77
Tpyoosozo kodexca PP
Iloonucws pykosooumens, eepbosast
neyamso
IIpumep odopmiaeHus 3anucu 00 yBOJIbHEHHH B CBS3U €O CMEPTHIO
padoTHUKA:
CaeneHnus o mpuemMe Ha
MHara 8 P HaumenoBanue, nara
paboty, nepeBojie Ha APYTYIO
< ¥ HOMEp JIOKYMEHTA,
o paboty, KBanupuKaluu,
= Ha OCHOBAaHUU
= YBOJIbHEHUH ( C YKa3aHUEM
S YHCIIO MecsII] rof . KOTOPOTO BHECEHA
MPUYMH U CCBUIKOW Ha
et 3aIuch
CTaTbhlO, MYHKT 3aKOHA)
O0111eCcTBO € OrpaHUYEHHOM
OTBETCTBEHHOCTHIO
«Capara»
(000 «Capanuny)
2. 30 09 2014 TpynoBoii norosop ITpuxaz Ne 123

NPEKpaIleH B CBS3H CO
CMepThIO pabOTHHKA, II. 6
ct.83 TpynoBoro kojaekca PO

ot 30.09.2014

[Toamuck pykoBOAUTENS,
repOoBas rneyartb
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IIpumep odopmiienus 3anucu 00 yBOJIbHEHUH B CBSI3H C MOSIBJIEHUEM
padoTHHKA HA padoTe B COCTOSIHUM AJIKOT0JIbHOT0 ONbSIHEHUS

CBenenus o mpueMe Ha pabory,

5 Hara e 5 HaumenoBanue, nara u
= PEBOJIE Ha ZPYTYIO paboty, HOMED JOKYMEHTA, Ha
3 KBaTA(pHUKAITIH, YBOJIBHGHI/II/Iv( c OCHOBAHIH KOTOPOTo
gl | 1HCIO | MecsL roJ yKa3aHWeM MPUYUH U CCHUIKOW Ha BHECEHA 3ALIHCE
CTaTbhlO, IYHKT 3aKOHA)
Obwecmeo ¢ oepanuyeHHol
omeemcmeennocmvio «Capayumny
(000 «Capayuny)
2. 30 09 2014 Tpyoosoti 0oecoeop pacmopeHym Ilpukaz Ne 145
no uHuyuamuge pabomooamens om 30.09.2014
66U0Y NOsABIEHUS pAOOMHUKA HA
pabome 6 cocmoanuu
ANIKO20NbHO20 ONbsHeHUsl, N.0,
cm.81 Tpyoosoeo kooexca PD
Iloonucwv pykosooumens,
I'epbosas newams
IIpumep ogopMiieHHs 3aNIMCH O OOLIPEHUN PA0OTHHKA:
Tlata CBeneHus o mpueMe Ha HaumenoBanwue,
5 paboty, epeBojie Ha APYTYIO JaTa U HoMep
E paboty, KBanupuKaluu, JIOKyMEHTA, Ha
& YBOJIbHEHUH (C yKa3aHUEM OCHOBaHUU
ol YHCIIO MecsII] roJ .
Z IIPUYMH U CCbUIKOW Ha KOTOpPOT'0 BHECEHA
CTaThlO, MYHKT 3aKOHA) 3aMmch
OO0111ecTBO ¢ OrpaHUYEHHOM
OTBETCTBEHHOCTHIO
«Caparun»
(000 «Caparuny)
17. 20 01 2014 Harpaxnena ueHsbm [Tpuka3z Ne 13
IIOAAPKOM 32 BBIIIOJIHEHHE ot 20.01.2014
rOJIOBOTO TUTaHA
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3aganme Ne 1 «3ano/iHeHHe TUTYJbHOTO JIUCTA TPYAOBOM KHUKKH

3anoJIHUTE TUTYJbHBIA JUCT TPYJOBOM KHMXKKH COTJIACHO CJIENYHOUIEH
npenocTaBieHHON nHpopManuu. [Ipukpenute K TUTYJILHOMY JUCTY CIHCOK JIJIS
JIOKYMEHTAIIMOHHOE 000CHOBAHUE BHECEHUI JTAHHOW 3aMKUCH B TPYAOBYIO KHUXKKY.
Crenaiite TOKYMEHT IOPUANYECKH MPABUIHHBIM.
Ha padory B opranmsanuio I'ocynapcrBeHHoe 0101:KeTHOe 00pa3oBaTe/ibHOE
yupexxnenue «Ilpogeccnonanbuoe yyumiaume Ne 1» ObLI NPHHAT rOCHOJAMH
Kopun HUBan HNBaHoBHY, 18 suBaps 1982 roaa poxknenusi. Umeromuii
CpeaHee cHeuMaJbHOE oOpa3zoBaHue M0 CHeuuajJbLHOCTH TMPoaaBel]
HEeNpPOAOBOJbCTBEHHBIX TOBApoOB. JlaTa 3amoJIHEHUs TPYAOBON KHHKKH
22.08.2015.
1. 01.09. 2015 roga I'ocnoaun Kopun uzmMeHnJ1 (paMuJInio Ha ACTANEHKO.
2. 29 .10.2015 rocnoguH AcCTaneHKo MoJy4uJI Bhicliee 00pa3oBaHue.

3aganme Ne 2 «3anojiHeHHe CBeJIeHHH 0 padoTe»

3anonauTe cTpaHuibl «CBeaeHUs 0 padoTe» TPYAOBOM KHUKKH COTJIACHO
cieaymwoomieil npenocraBieHHod uHpopmanuu. [Ipukpenure K HUM CHOHUCOK IS
JIOKYMEHTAITMOHHOE 000CHOBAHUE BHECEHUI JTAHHOM 3alKUCH B TPYAOBYIO KHUXKKY.
Cremnaiite TOKYMEHT FOPUANYECKH PABUIBHBIM.
HNBanoB A.A. cayxua B Boopyxkennbsix cuinax Poccuiickoit @enepauuu c
01.04.2010 mo 01.04.2011. OcHoBaHue BHeceHUsI 3anMcH: BoeHHbIH Ouiier MK
Ne 289302156. 20.05.2011 O0b11 nIpUHAT B YHUTapHOe npeanpustue «5 +» Ha
HOJKHOCTh OXpaHHUKA. OcHoBanme: mpuka3 Ne 16 — k ot 20.05.2011. Ho
3anucs 0 mpueme Ha padory mocie cay:;k0bl B Boopyxennbix Cuiax
Poccuiickoii ®@egepanun OILIMBOYHA. Cpok ciayx0bl yKa3aH HeBEpPHO.
Heo0xoaumMo BHeCcTH MMeHHMSI O JaTe HA4Yajla M OKOHYAHHUA CJOYXKObI Ha
10.04.2011 mo 10.04.2011

3aganme Ne 3 «3anojiHeHHe cBeleHHH 0 padoTe»

3anonHute cTpaHulbl «CBeaeHuss 0 paboTe» TPYAOBOW KHMXKKH COTJIACHO
cieaymwomieil npenocraBieHHod uHdpopmanuu. [Ipukpenure K HUM CIOHUCOK IS
JOKYMEHTAlIMOHHOE 00OOCHOBAHME BHECEHUM JAHHOM 3aIlliCU B TPYAOBYIO KHUXKKY.
Cremnaiite TOKYMEHT FOPUAUYECKH MPABUIIbHBIM.
BHecuTe 3amuch 0 mpueMe Ha padoTy IO OKOHYAHUIO KoJulemxa. I'ocmoka
NBanoBa A.A. npusita HA PadOTy MO OKOHYAHUIO KOJUIEIKA HA JOJKHOCTH
onmeparopa IBM B otraexn pexiiambl  OOmiecTBa ¢ OrpaHMYEeHHOI
oTBeTCTBeHHOCTHIO «Kynbim Xoty». lata 3anecenus 3anucu 20 Hosiopsa 2014
roaa. OcHoBanue npuka3 Ne 11 — k or 20 Hos0ps 2014 roaa.
B najabHeiieM OTMeHHMTE [aHHYI 3alUChb, B CBSI3M € OLIMOOYHBIM
3aHeceHueM. BepHas 3anuchb — NPHUHATA B KONMPOBAJBHBIH OTHE
oneparopom IBM. JlaHHble 0 HA3BaHUM OpraHu3anmu, Ne mpukasa, jara
3aM0JIHEHUsI OCTAKTCH TEMH Ke.

3ananmne Ne 4 «3anojiHeHHue cBeleHUH 0 padoTe»

3anoysiHuTe CTpaHuIbl «CBeleHUs 0 padoTe» TPYAOBOM KHMIKKH COTJIACHO
cieaywomieil npenocraBieHHod uHdopmaiuu. [Ipukpenure K HUM CIHUCOK IS
JIOKYMEHTAITMOHHOE 000CHOBaHNE BHECEHUI JTAHHOM 3aMUCH B TPYJAOBYIO KHUXKKY.
Crenaiite TOKYMEHT IOPUANYECKH MPABUIBHBIM.
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I'ocnogun Iletpos I1.O. Ob1J1 NPpUHAT HA padoTy B opranusanuio O0mecTBo ¢
OrPAaHUYEHHOH OTBETCTBEHHOCTBHIO «3apsh»»> Ha JO0JKHOCTH OXpaHHUK 14
anpeJs 2013 roga. OcHoBanue npukas 2 — Kk ot 14 anpeas 2013. 25 masn 2014
OH OBLI IepeBeleH Ha JO0JKHOCTh CTApPHIEr0 OXPAHHHUKA B JTOH IKe
opranusauuu. OcHoBanue npukas 2 — k ot 25 mas 2014 roaa.

3amanue Ne 5 «3anoJiHeHue cBeleHNid 0 padoTe»

3anonauTe cTpaHunbl «CBeaeHus 0 paboTe» TPYAOBOW KHIDKKH COTJIACHO
ClIemyroniel mpenaoctaBieHHol uHbopmaruu. [lpukpenuTe K HAM CHHCOK IS
JIOKyMEHTAIlMOHHOE 00OCHOBAHWE BHECEHUM JaHHOM 3alliCU B TPYAOBYIO KHUKKY.
Crenaiite TOKYMEHT FOPUANYECKH MPABUIBHBIM.
I'ocmogun IlerpoB K.JI. Hamucan 3asiBjleHHe Ha YyBOJbHEHHE II0
COOCTBEHHOMY JKeJAHMIO. Jlata BHecenusi aaHHbix 15.10.2014 ropa.
OcunoBanne npuka3 Ne 4 — K or 15.10.2014

3apanmne Ne 6 «3anoiHeHHe cBeleHUI 0 padoTe»

3anonHute crpaHulibl «CBeaeHus 0 padoTe» TPYAOBOM KHHMXKKH COIJIACHO
cieaywoomieil npenocraBieHHod uHpopmanuu. [Ipukpenure K HUM CIOHUCOK IS
JIOKYMEHTAlIMOHHOE 00OOCHOBAHME BHECEHUM JAHHOM 3alliCU B TPYAOBYIO KHUXKKY.
Cremaiite TOKYMEHT FOPUANYECKH MPABUIIbHBIM.
PaGornuk UBanoB A.A. OO0yyajic Ha Kypcax NOBbILICHUS KBAJU(PUKALUN

«JIOT'OT» mo cnenuaJbHOCTH «OCHOBBI IPOIPAMMHMPOBAHNS » B OCHOBAHHE:
cBuaeTeabcTBO Ne 01123456789 ot 20.11.2012.

3aganme Ne 7 «3anojiHeHHe CBeJIeHHH 0 padoTe»

3anonHuTe cTpaHulibl «CBeeHus 0 paboTe» TPYJAOBOM KHMKKH COTJIACHO
cienyroniei npeaocraBieHHol uHbopmaruu. [lpukpenuTe K HUM CIUCOK IS
JIOKyMEHTAIIMOHHOE 00OOCHOBAaHNE BHECEHUM JAHHOW 3aIliCH B TPYAOBYIO KHUKKY.
Cnenaiite TOKYMEHT IOPUANYECKHU MTPABUIBHBIM.
20 mas 2013 roga CUIOPOB WU.P. 0b11 NPUHAT HA PAad0TY B OPraHU3aIHI0
I'ocynapcrBennoe yHurapHoe upeanpusitue «MYIIP» ciaecapem 4-ro
pa3spsiza. B 2014 roay, 20 masi, oH mosyumJ S-piii paspsaa. OcHoBaHUe NPUKA3
Ne 11 — k ot 20 mas 2014 roga

3ananne Ne 8 «3anojiHeHUe cBeleHHH 0 padoTe»

3anonHuTe cTpaHulibl «CBeaeHuss 0 paboTe» TPYJAOBOM KHMKKH COTJIACHO
cienyroniel mnpeaocraBieHHol uHbopmaruu. [lpukpenuTe K HUM CHUCOK IS
JIOKyMEHTAIIMOHHOE 00OOCHOBAHNE BHECEHUM JAHHOW 3aIlliCU B TPYAOBYIO KHUXKKY.
Crenaiite TOKYMEHT FOPUANYECKH MPABUIBHBIM.
HNBanos MN.M. Hamnucan 3asiBjleHHe Ha YBOJbHEHHE II0 COOCTBEHHOMY
skenannw. Jlatra odunmanbHoro ysosabHenuss 20 aBrycra 2014 ropa.
OcHoBanme : mpuka3 Ne 11 — k ot 20 aBrycra 2014 roaa.

3aganmne Ne 9 «3anmojiHeHHe CBeICHHH 0 HATPAKICHUAX)

3anoyiHuTe CTpaHuIbl «CBeleHUs] 0 padoTe» TPYAOBOM KHUKKU COTJIACHO
cieaymwoliel npenocraBieHHod uHbopmaiuu. [Ipukpenure K HUM CIHMCOK IS
JIOKYMEHTAIIMOHHOE 000CHOBaHNE BHECEHUI JTAHHOM 3alUCH B TPYJAOBYIO KHUXKKY.
Crenaiite TOKYMEHT IOPUANYECKH MPABUIBHBIM.
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I'ocmogun IlerpoB MWM.JI. IlepeBbimosnma 1ian pador 3a 2014 ron.
AJIMUHUCTPAUMs NPEANPUATUHS NMPEeMHPOBATIA €ro 3a OTJIHYHYI padory.
OcunoBanmue: IIpuka3z Ne 71 ot 22 mas 2014 roxa. [lupexrop UBanos U.b.

3amanue Ne 10 «3anosiHeHue CBeIeHUIA 0 HATPAXKIECHUSIX»

3anonauTe cTpaHunbl «CBeaeHus 0 paboTe» TPYAOBOW KHIDKKH COTJIACHO
cienmyroniel mpenocraBieHHol uwHbopmaruu. [lpukpenure K HUM CIHACOK IS
JIOKYMEHTAIIMOHHOE 000CHOBAHUE BHECEHUI JTAHHOW 3alKUCH B TPYAOBYIO KHUXKKY.
Crenaiite TOKYMEHT IOPUANYECKH MPABUIBHBIM,
3anucek B pasgesie o Harpaxkaenusix Ueanosa T.b., Haxoasimerocss Ha cJiy:koe
B 000 «MHUNUNN» «HArpaxiaeH LIEeHHbIM TMOJAPKOM B CBSI3H C
HecTuaecATUWIeTHEM» He BepHa. OCHOBaHMe VISl JAHHOM 3anmucH: MpuKa3 Ne
17 — x ot 11 Hosi0pn 2014 rona. HeoOGxoaumo BHeCTH U3MEHEHHsSI: H3MEHHUTH
popmyanpoBky Ha «IIpeMupoBaH 3a nepeBbINOJHEHHE IIJIAHA PA0OT».

3aganue Ne 11
Co3paite XypHaJI ABMXKEHUS W BBIIAYM TPYIOBBIX KHUKEK opranuzanmuu «AO
«IIpomeTren»

3aganue Ne 12

[IpoBenute aHanM3 NPaBUILHOCTH 3aIIOJHEHUS TUTYJIBHOTO JIUCTa TPYI0BOM
KHIWKKA. (O003HAUbTe KpPAaCHBIM IIBETOM MeECTa OINMOOYHBIX 3amucen. Psmom
MIPUBEIUTE MPUMEP MPABUIBHOTO 3aMI0JTHEHUS.
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MpunoxeHune Ne 1

MMPABUJIA
BEJIEHUS U  XPAHEHUS TPYJOBBIX  KHHWXEK,
N3TrOTOBJIEHUS
BJIAHKOB TPYJOBOM KHMXKHU W OBECHEUYEHUSI UMHU
PABOTOJATEJIEN

I. O01mue moJ10xkeHUA

1. Hacrosmmue IIpaBwia ycTaHaBIMBAKOT MOPSAOK BEACHUS W XPAHCHUS
TPYJOBBIX KHUKEK, a TAKKE MOPSIOK U3TOTOBICHUS OJIaHKOB TPYI0BOM KHIDKKHU U
obOecrieueHus UMH pabOTO1aTeIICH.

2. TpynoBas KHWXKKA SBJISETCI OCHOBHBIM JTOKYMEHTOM O TpPYJIOBOU
NESATEILHOCTH U TPYJIOBOM CTa)ke paOOTHHKA.

3. PaGoTonatens (3a HCKIIOYEHHEM paboTonmaTenel - GU3NYECKUX JIUIL, He
SBJISIIOIIUXCS UHIMBUAYAJIbHBIMU TIPEANPUHUMATEIISIMHI) BEACT TPY/I0BbIE KHUKKH
Ha KaXJ0ro pabOTHUKA, TpOpabOTaBILIEro y HEro CBBILIE IIATU JAHEW, eciu padboTa
y JaHHOTO paboToaTens ABIseTCs sl paOOTHHKA OCHOBHOM.

PabGoTtonmarens - Qu3nyueckoe JHIO, SBISAIOMIMNCS HHIWBUAYATbHBIM
npeAnpuHuMaresieM, 00si3aH BECTH TPYAOBbIC KHMKKHU Ha Ka)KJ0To paOOTHHUKA B
MOpsIIKE, YCTAHOBJIEHHOM TpynoBbiM KoaekcoM Poccuiickonn ®enepanuu u
VHBIMU HOPMAaTUBHBIMU IIPAaBOBBIMU akTamu Poccuiickon @enepanumu.

PaGoTtonarens - ¢duzmyeckoe IMUIO, HE SIBISIOMUNACS WHIAUBUAYATbHBIM
NpEANPUHUMATENIEM, HE UMEET MpaBa MPOU3BOINUTH 3alIMCU B TPYAOBBIX KHUKKaX
pabOTHUKOB M OQOPMIISATH TPYIOBBIE KHUKKHA pabOTHHUKAM, MPUHUMAEMbIM Ha
paboTy BHEpBHIE.

(n. 3 B pen. [loctanosnenus IIpaButensctBa PO ot 01.03.2008 N 132)

4. B Tpy0OBYIO KHUXKKY BHOCSITCS CBEACHUS O PAOOTHUKE, BHIMIOJHIEMON UM
paboTe, mepeBojie Ha APYTYIO MOCTOSTHHYIO paboTy U 00 YBOJIbHEHUU PaOOTHHKA, a
TaKX€ OCHOBaHMSI TIPEKPAICHUS TPYJIOBOTO JIOTOBOPA U CBEJACHUS O HarpaxJacHUU
3a yCIiexu B padoTe.

5. CBenmeHusi O B3BICKAHUSIX B TPYJOBYIO KHIDKKY HE BHOCSTCS, 3a
UCKJIIOYEHUEM CITydaeB, KOIjJa JUCHMUIUIMHAPHBIM  B3bICKAHUEM  SIBJISICTCS
YBOJIbHEHHE.

6. TpynoBble KHHKKM BEAYyTCS Ha TOCYIJAapCTBEHHOM s3blke Poccuiickoit
deneparnuu, a Ha TEPPUTOPUM pecnyOauKku B coctaBe Poccuiickoit deneparum,
YCTAaHOBUBIIEH CBOW TOCYHapCTBEHHBINA SI3bIK, OGOPMIICHHUE TPYIOBBIX KHIKEK
MOKET HapsiAy C rOCYIapCTBEHHBIM s3bIKOM Poccuiickon denepanuy BECTUCH U
Ha TOCY/IapPCTBEHHOM SI3BIKE ITOW PECITYOIHKH.

7. Pabotomatennh 00s3aH MO THUCHMEHHOMY 3asBIICHHIO pPaOOTHHKA HE
Mo3/IHEE TpeX pabouyux JHEW CO JHA €ro mojaud BbIJaTh PAOOTHUKY KOIHIO
TPYJIOBOM KHUXKH WJIM 3aBEPEHHYIO B YCTAHOBJIICHHOM IMOPSIKE BBIMHCKY W3
TPYAOBOM KHUKKHU.

(B pen. Ilocranosnenus [IpaBurensctBa PO ot 01.03.2008 N 132)

I1. Benenue TpyIoBbIX KHUKEK

8, OdopmiieHne TpPyIOBONM KHUXKKH PAaOOTHHUKY, MPUHATOMY Ha paboTy
BIIEPBBIE, OCYIIECTBISIETCS paboToAaTEeNIeM B IPUCYTCTBUM PabOTHUKA HE TIO3THEE
HEJISIPHOTO CPOKa CO JTHA MpueMa Ha padoTy.

9. B TpynoByr KHWXKKY TIpu €€ O(GOPMIECHUU BHOCSTCS CIEAYIOIINE
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CBEJICHUS O paOOTHHKE:

a) damunus, UMs, OTYECTBO, JlaTa POXKICHUS (YUCIIO, MECSI], TOJ) - Ha
OCHOBAHMH I1ACTIOPTa WJIK UHOTO JJOKYMEHTA, YI0CTOBEPSIOLIErO JUNYHOCTE;

0) oOpa3oBanue, nmpodeccus, CIeNHATbHOCTh - HA OCHOBAHHUH JIOKYMEHTOB
00 00pa3zoBaHUM, O KBaJIH(PUKAIUU WIM HAIWYUHM CHEHHAIBHBIX 3HAHUN (IIpH
MOCTYIJICHUW Ha paboTy, TPEOYIONIYIO CIEeNUaIbHBIX 3HAHWN WIIA CIICIIHATIBHON
MTOJITOTOBKH).

10. Bce 3amucu o BeIONHAEMOMN paboTe, MepeBoie Ha APYTYIO MOCTOSHHYIO
paboTy, KBaTH(PUKAIIUU, YBOJbHEHUH, a TAaKXKE O HArpaKICHUH, MPOU3BEICHHOM
paboTtoaaTesieM, BHOCATCS B TPYAOBYIO KHUKKY Ha OCHOBAaHMHM COOTBETCTBYIOIETO
npukasza (pacrnopsikeHusi) padoTopaTesis HE IMO3JIHEeEe HEACNIBHOIO CpOKa, a IMpHU
YBOJIBHEHHH - B JICHb YBOJIBHEHUS M JIOJDKHBI TOYHO COOTBETCTBOBATh TEKCTY
npukasa (pacropspKeHus ).

11. Bce 3amucu B TpyHOBOM KHIKKE NPOU3BOAATCS 0€3 KaKux-JIu0o
COKpalIEHUI U UMEIOT B MPEAEIIAX COOTBETCTBYIOLIErO pa3/ieia CBOW MOPSIKOBBII
HOMED.

12. C xaxx10i BHOCMMOM B TPYNOBYIO KHMKKY 3aIIMCBIO O BBINOJIHIEMOMN
paboTe, epeBojie Ha APYTYIO MOCTOSHHYIO pabOTy M YBOJIBHEHHH pabOTOJaTElNb
00s13aH O3HAKOMHUTH €€ BJIAJENIblIa IMOJ POCHUCh B €ro JUYHOM KapTOUYKE, B
KOTOPOH NOBTOPSETCS 3alUCh, BHECEHHAS! B TPYJAOBYIO KHUXKKY.

(B pen. [locranosnenus [IpaBurensctBa PO ot 01.03.2008 N 132)

dopMa JUYHOW KapTOuku yTBepxknaerca DenepanbHO  CirykOO0U
rOCyapCTBEHHON CTaTUCTUKH.

(8 pen. Ilocranosnenus [IpaBurensctBa PO ot 01.03.2008 N 132)

13. TpynoBasgs KHM)KKA 3amoJHSIETCA B TOPSAIKE, YTBEPKIAEMOM
MunucTepCcTBY TpyAa U COUUAIBHOM 3amuThl Poccuiickon denepanuu.

(8 pen. IlocranoBnenmii IlpaBurensctBa P® ot 01.03.2008 N 132, ot
25.03.2013 N 257)

14. 3anucn B TPyIOBYIO KHMXKKY O NPHYHMHAX NPEKPALIEHUsS TPYAOBOTO
JIOTOBOPAa BHOCSATCS B TOYHOM COOTBETCTBUHM C (hopmyimpoBkamu TpynoBoro
kojiekca Poccuiickoit denepaiuu niam HHOTO (peaepaibHOTO 3aKOHa.

15. Ilpm npexkpameHun TPYAOBOIO  JOTOBOpa MO  OCHOBaHMSIM,
npeaycMoTpeHHbIM ctatbeil 77 TpymoBoro koaekca Poccuiickoit @enepaunn (3a
UCKIIIOUEHUEM CIy4aeB pAaCTOPKEHUS TPYAOBOrO JOTrOBOpa IO HMHHUIIMATHBE
paboromaresns U MO0 00CTOATETLCTBAM, HE 3aBUCSIIMM OT BOJIM CTOPOH (IMYHKTHI 4
u 10 osTO#l crarbu)), B TPYAOBYIO KHHUXKY BHOCHTCS 3alUCh 00 YBOJbHEHUU
(mpekpalieHuu TPYAOBOrO JOTOBOpa) CO CCHUIKOM Ha COOTBETCTBYIOUIMM IYHKT
YaCTH NEPBOM YKA3aHHOM CTATHHU.

(8 pen. Ilocranosnenus [IpaBurensctBa PO ot 01.03.2008 N 132)

16. Ilpu pacTtop>keHUM TPyIOBOTO JIOTOBOpA MO MHUIIMATHUBE pabOTOAATENsS
B TPYAOBYIO KHMKKY BHOCUTCS 3alHCh 00 YBOJIbHEHHH (TIPEKPAIICHUH TPYIOBOTO
JIOTOBOPA) CO CCBUIKOM Ha COOTBETCTBYIOUIMH NyHKT cTtaTthu 81 TpymoBoro
kozaekca Poccuiickon denepanuu.

17. Tlpu mnpexpalieHuu TPYAOBOTO JOTOBOpa IO OOCTOATENbCTBAM, HE
3aBUCSIIMM OT BOJU CTOPOH, B TPYAOBYIO KHHXKY BHOCUTCS 3allHCh 00
OCHOBAHMSIX  MPEKpallleHus  TPYyAOBOIO  JIOTOBOpa €O  CCBUIKOW  Ha
COOTBETCTBYIOIIMM NyHKT cTtatbn &3 TpymnoBoro komekca Poccuiickon
denepanum.
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18. Ilpu mnpekpaiieHuu TPYyAOBOrO JOTOBOpa IO JAPYTMM OCHOBAHUSM,
MpEeNyCMOTPEHHBIM TpynoBbiM KojnekcoM Poccuiickon denepanuy WIM WHBIMU
benepanbHBIMU 3aKOHAMU, B TPYIOBYIO KHIKKY BHOCUTCS 3alUCh 00 YBOJbHEHUH
(mpekpalleHnn TpyJI0BOrO JOTOBOPA) CO CCHUIKOM Ha COOTBETCTBYIOIIME CTATHIO,
nyHKT TpyaoBoro koxaekca Poccuiickoit denepannu wiM HHOTO (eaepatbHOTO
3aKOHa.

19. Ilpu mpekpaiiieHuu TPyJI0BOrO JOTOBOpa ¢ paOOTHUKOM, OCYXJECHHBIM B
COOTBETCTBHM C IPUTOBOPOM CyJa K JMIICHHIO IIPaBa 3aHUMATh ONpPE/IEICHHBIE
JOJDKHOCTH WJIM 3aHUMAThCA OINPEICICHHOW JESITEIbHOCTBIO M HE OTOBIBIIMM
HaKa3aHWe, B TPYIOBYIO KHM>KKY BHOCUTCS 3aIlUCh O TOM, HA KAKOM OCHOBAaHUH, Ha
Kakol CpOK M KakKyl [IOJDKHOCTh OH JIMIIEH TpaBa 3aHUMaTh (Kakou
NESATEIbHOCTBIO JIMIIICH MTPaBa 3aHUMAThCS).

20. Cenenusi o paboTe MO COBMECTUTENBLCTBY (00 YBOJBHEHHH C ITOU
paboThl) MO KeNaHUI0 PaOOTHHKA BHOCITCS IO MECTY OCHOBHON paboOThl B
TPYJOBYI0 KHUXKY Ha OCHOBAHHMHM JOKYMEHTa, MOJTBEPX AAIONIETO padoTy M0
COBMECTUTENBCTBY.

21. B TpyoOByI0 KHUXKY IO MECTY pa0OThl TaKK€ BHOCUTCSl C YKa3aHHUEM
COOTBETCTBYIOIIMX JOKYMEHTOB 3aIlHCh:

a) O BpEMEHHM BOEHHOW CIIy>KObI B COOTBETCTBUU ¢ DenepalibHbIM 3aKOHOM
"O BOMHCKOM O053aHHOCTH M BOECHHOM cily»k0e", a Takxke O BpEeMEHH CIyKObI B
opraHax BHYTpPEHHUX Jeid, [ocyaapcTBEHHOW MPOTHUBOINOXKAPHOU —CIIykOe
MununctepctBa Poccuiickoit ®depepanuu 1mo JejgaM TPakKIaHCKONW OOOPOHBI,
Ype3BbIYAHBIM CUTYallUsSIM M JIMKBUAALMU IOCJIEACTBUI CTUXUUHBIX O€ICTBUH,
YUPEKACHUAX W OPraHax yroJOBHO-HCIOJHUTEIBHOM CHCTEMBI, OpraHax
HAJIOrOBOH MOJMIIMU, OPTaHax MO KOHTPOJIIO 32 000POTOM HAPKOTHUECKHUX CPEJCTB
Y TICUXOTPOIIHBIX BEIIECTB U TAMOXKEHHBIX OpraHax;

(nm. "a" B pen. [locranosnenus [IpaBurensctBa PO ot 19.05.2008 N 373)

0) o BpeMeHM OOyYeHHS Ha Kypcax M B IIKOJaxX IO IOBBIIICHUIO
KBIM(PUKALIMU, TTO epeKBaTU(UKAIIMN U TIOATOTOBKE KaJpOB.

22. COOTBETCTBYIOLIME 3allCH, BHECEHHBIE B TPYIOBYIO KHIXKKY JIHII,
OCBOOOKJICHHBIX OT PabOThl (IOJDKHOCTH) B CBSI3U C HE3aKOHHBIM OCYXJICHUEM
JM00 OTCTPAHEHHBIX OT JIOJDKHOCTH B CBSI3U C HE3AKOHHBIM NPHUBJICUYECHUEM K
YTOJIOBHOM OTBETCTBEHHOCTH, YCTaHOBJICHHBIMU COOTBETCTBEHHO
ONpaBJATEIbHBIM MPUTOBOPOM JIHMOO TMOCTAHOBJIEHHEM (OMNpENEICHUEM) O
NPEKpalIeHUH YTOJIOBHOTO Jejla 32 OTCYTCTBHEM COOBITHS MpPECTYIUICHUS, 3a
OTCYTCTBUEM B JESHUM COCTaBa IPECTYIUICHUsS WM 32 HENOKA3aHHOCTBIO UX
y4acTHsT B COBEPIICHUM INPECTYIUIEHUS, NPHU3HAIOTCI HENECUCTBUTEIBHBIMU.
PabGoTonaTens 1Mo MUCHMEHHOMY 3asBICHUIO PaOOTHUKA BBIJACT €My JYyOJIHMKAT
TPYJIOBOM KHWXKMA O€3 3amucu, NpU3HAHHOW HeneWcTButensHol. [lyOmukar
TPYJOBOM KHHMKKM BBIIAETCS YKa3aHHBIM JIMUIAM B MOPSAAKE, YCTAHOBJICHHOM
HacTosAmuMH I IpaBuiiamu.

B TpynoBble KHW)XKM JIMIl, OTOBIBIIMX HCIIpaBUTEIbHbIE pPabOThI 0e3
JIMIIEHUS] CBOOOIbI, BHOCUTCS 10 MECTY pabOThI 3aIIUCh O TOM, YTO BpeMs pabOThI
B OTOT IIEPUOJ HE 3aCUUTHIBACTCS B HENPEPBIBHBIM TPYIOBOM CTaXK. YKa3aHHas
3alMCh BHOCUTCA B TPYJOBbIE KHIKKM IO OKOHYAHUM (DAaKTUUYECKOrO CpoOKa
OTOBITHSl HaKa3aHWs, KOTOpBIM YCTaHaBIMBAE€TCS MO CIpaBKaM OpraHoB
BHYTPEHHUX €.

[Ipu yBOJIBHEHUU OCYXIEHHOTO C PabOThI B YCTAHOBJIIEHHOM IMOpSIIKE U
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HNOCTYIUIEHUU €r0 Ha HOBOE MECTO pabOThl COOTBETCTBYIOIINE 3AIIMCH BHOCATCS B
TPYAOBYIO KHM)KKY B TOW OpraHM3alid, B KOTOPYK) OH ObLI MNPUHAT WIU
HaIlpaBJIEH.

23. Ilpy BOCCTAaHOBJIEHHWM B YCTAHOBJIEHHOM IIOPSAJIKE HENPEPHIBHOIO
TPYJOBOTO CTa)ka B TPYIAOBYIO KHWXKY PaOOTHHKA BHOCUTCS IO IOCJIEIHEMY
MECTy pabOThl 3alUCh O BOCCTAHOBJICHHHM HEMPEPHIBHOTO TPYAOBOTO CTa)xa C
YKa3aHHEM COOTBETCTBYIOIIETO JOKYMEHTA.

24. B TpyIOBYHO KHWXKY BHOCATCS CIIEIYIOUIME CBEJICHUS O HATPaXICHHUH
(MooLIpeHNH) 3a TPYAOBbIE 3aCITyTH:

a) O HAarpaXIEHUM TOCYAApCTBEHHBIMM Harpajgami, B TOM 4YHUCIE O
IIPUCBOCHUM  TOCYJApCTBEHHBIX  IIOYETHBIX  3BaHUN, Ha  OCHOBAaHUU
COOTBETCTBYIOIINX YKA30B U MHBIX PEUICHUM;

0) O HarpaXXAeHUM TMOYETHBIMU TIpPAMOTaMH, IPUCBOCHUM 3BAHUUA MU
HarpaXJCHUU HarpyJHbIMM 3HAaKaMH, 3HAYKaM{, JUIUIOMaMH, IOYETHBIMU
rpaMOTaMH, IPOU3BOAMMOM PabOTOAATENSAMHY;

(B pexn. Ilocranosnenus [IpaBurensctea PO ot 01.03.2008 N 132)

B) O JIpPYruX BUJAX MOOUIPEHHS, MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuniickont ®enepanuu, a TakkKe KOJUIEKTMBHBIMU JOTOBOpPaMH, IpaBUIaAMU
BHYTPEHHETO TPYAOBOT'O PaCHOpsI/IKa, YCTABAMH U MOJIOKEHUAMH O AUCIUIUIMHE.

(B pen. Ilocranosnenus [IpaBurensctea PO ot 01.03.2008 N 132)

25. 3anucu 0 IMpeMUAX, MPEIyCMOTPEHHBIX CHUCTEMOM OIUIaThl TpyAa WU
BBIIUIAYMBAEMBIX Ha PETYJIIPHON OCHOBE, B TPYJOBBIE KHUKKH HE BHOCSTC.

III. BHecenne M3MeHEeHM M HUCHPaBJICHUH B TPYAOBYK KHWKKY. JlyOaumkar
TPYAOBOM KHUKKHU

26. M3meHenue 3anuceit 0 paMUINM, UMEHH, OTYECTBE U JIaTe POKICHUS, a
Takke 00 0O0pa3oBaHuHU, TPO(ECCUU U CHNENUATBHOCTH pabOTHHKA MPOU3BOAUTCA
paboTojgaTenieM MO TMOCJIEIHEMY MECTy pabdoTbl Ha OCHOBAaHUM IMACHOpPTa,
CBUJICTEJILCTBA O POXKACHUHU, O Opake, O pacTOp>KEHHH Opaka, 00 HU3MEHEHUU
dbamMun, UMEHH, OTYECTBA U IPYTUX JOKYMEHTOB.

27. B cinydae BBISBICHUS HENMPABUJIBbHON WIM HETOYHOM 3alIMCH B TPYAOBOM
KHIKKE MCIPABIICHUE €€ MPOM3BOJIUTCA MO MECTy paldoThl, Ie Oblia BHECEHA
COOTBETCTBYIOIIAs 3aMKCh, JUOO padoTodaTesieM MO HOBOMY MeECTy paOOThl Ha
OCHOBAaHMHM O(PUIMATIBHOTO JOKYMEHTa padoTojaTens, JOMYCTUBILErO OLIMOKY.
PaGoTtonmaTens 00si3aH B ATOM CiIy4ae OKa3aTh pabOTHUKY MpU €ro oOpalieHuu
HEO0OXOIMMYIO TIOMOIIIb.

28. Ecnu opranuzaiusi, KoTopas Mpou3Beia HEMPABWIHHYIO WM HETOUYHYIO
3alllCh, PEOPraHU30BaHa, UCIIPaBICHUE MTPOU3BOJUTCS €€ MPABONPEEMHUKOM, a B
cilydae JTUKBUAAIIMHM OpPTraHu3aIy - paboToiaTeseM 1Mo HOBOMY MECTY paOOThl Ha
OCHOBAHHMH COOTBETCTBYIOLIETO JOKYMEHTA.

Ecnu wempaBunbHas wWiIM HETOYHAs 3alUCch B TPYAOBOW KHIKKE
npousBeqeHa  paboTtojgareneM -  (PU3MYECKUM  JIMLOM,  SIBJISIOLIUMCS
WHANBUAYAIBHBIM TpEANPUHUMATENIEM, U JEATEIBHOCTh €ro MpeKpaiieHa B
YCTaHOBJICHHOM MOPSIIKE, UCIIPABJICHUE MPOU3BOIUTCS paboTOaTeIEM IO HOBOMY
MecCTy pabOTbl HA OCHOBAHMH COOTBETCTBYIOILLETO TOKYMEHTA.

(a63an1 BBeneH [loctanosnenuem IpaBurenscta PO ot 01.03.2008 N 132)

29. MHcnpaBieHHblE CBEACHHS JOJIKHBI TOJHOCTBIO COOTBETCTBOBATH
JIOKyMEHTY, Ha OCHOBAaHUM KOTOPOTO OHHM OBbUIM UCIpaBieHBl. B ciydae yTparsl
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TAKOro JOKYMEHTa JIMOO HECOOTBETCTBUSA €ro (PaKkTUYECKHU BBIMOJHSBIICHCS
paboTe HcrpaBlieHUE CBEACHU O paboTe MPOM3BOAMUTCS HAa OCHOBAHHUM APYTHX
JIOKYMEHTOB, MOJATBEPKIAIOIIUX BBIMOJIHEHHE Pa0OT, HE yKa3aHHBIX B TPYJOBOU
KHUXKKE.

CBuaeTENbCKUE TOKAa3aHUS HE MOIYT CIYXKUTh OCHOBAaHHUEM IS
UCIIpaBJIEHUS BHECEHHBIX paHee 3aluceil, 3a UCKIIOYEHHEM 3amuced, B
OTHOUIEHUM KOTOPBIX HUMeeTcs CyAeOHOe pelleHue, a TaKXke CIIy4aes,
PELYCMOTPEHHBIX MYHKTOM 34 Hactoamux [IpaBuir.

30. B pa3znmenax TpyaoBOM KHMXKKH, COJIEpPKAIUX CBEICHUS O paboTe WiIn
CBEJICHUSI O HArpaXkJIEHUU, 3a4€pKUBAHNE HETOYHBIX WJIM HEMPABUIBHBIX 3alucei
HE JIOMYCKAeTCsl.

N3menenne  3amuceit IPOU3BOUTCS nyTem MpPU3HAHUS ux
HEJICHCTBUTEILHBIMU U BHECEHUS TIPABUIIHHBIX 3aITUCEH.

B TakoMm ke mopsiake MPOU3BOJUTCS M3MEHEHHE 3aluch 00 YBOJbHEHHUH
paboTHHKa (TIepeBO/ie Ha JPYTYI0 MOCTOSIHHYIO paboTy) B cCiy4yae MNPU3HAHMS
YBOJIbHEHHUS (MIEPEBO/Ia) HE3AKOHHBIM.

31. Jluno, yTpaTuBiliee TPYAOBYIO KHUIKKY, 005S3aHO HEMEIJICHHO 3asBUTh
00 »TOM paboTomaTeN0 MO MOCIEAHEMY MeCTy paboThl. PaGoTonmarenb BbIIaeT
pabOTHUKY AyOauKaT TPYAOBOM KHIKKM HE mo3aHee 15 gHel co OHS mojayu
PaOOTHUKOM 3asIBJIICHUSI.

32. Ilpu odopmnenun nyOnukara TPyJAOBON KHHMXKKU, OCYIIECTBISIEMOM B
COOTBETCTBHHU C HacTosimumu [IpaBuiiamu, B HEro BHOCSTCA:

a) cBesieHus 00 o01IeM U (WiIM) HENPEPHIBHOM CTa)xe paboThl paOOTHUKA /10
MOCTYIJICHUSI K JaHHOMY paOOTONaTeNt0, MOITBEPKIACHHOM COOTBETCTBYIOUIUMU
JTOKYMEHTaMU;

(B pen. Ilocranosnenus [IpaBurensctBa PO ot 01.03.2008 N 132)

0) cBegeHust 0 pabOTEe U HArpakJIeHUH (MTOOIIPEHUH ), KOTOPhIE BHOCHINCH B
TPYAOBYIO KHMKKY TI0 MOCIIEAHEMY MECTY paOOTBHI.

OO0mmii crax pabOThl 3aMUCBHIBAETCS CYMMapHO, TO €CTh YKa3bIBaeTCA
oOl1ee KOJMYECTBO JIET, MECSLEB, NAHEW paboThl 0e3 yTOuHEeHus padoTojaTens,
NEepUOJI0B PabOTHI U JOJIKHOCTEN paOOTHHKA.

(B pen. Ilocranosnenus [Ipasurensctea PO ot 01.03.2008 Nel32)

Ecnu mokyMeHThI, HA OCHOBaHHWU KOTOPBIX BHOCHIUCH 3aIIUCH B TPYJOBYIO
KHIJKKY, HE COJEp>KaT MOJHBIX CBEJACHHM O paboTe B MpOLLIOM, B AYyOIHKaT
TPYIOBOM KHUYKKH BHOCATCS TOJIKO UMEIOIIHNECS B 3TUX JOKYMEHTAX CBEJICHHUS.

33. Ilpy Hamuyuum B TPYAOBOW KHIDKKE 3amudcd 00 YBOJBHEHUH WIIU
nepeBojie Ha APYTyro paboTy, MPU3HAHHON HEEHCTBUTENHLHOM, paOOTHUKY IO €T0
MMMCbMEHHOMY 3asiBJICHUIO BBIJACTCS MO TMOCIEIHEMY MECTY padoThl AyOiuKar
TPYAOBOM KHHMXKKH, B KOTOPBIM IEPEHOCATCS BCE MPOU3BEACHHBIE B TPYIOBOU
KHIDKKE 3alIMCH, 3a UCKITFOYEHUEM 3aIKMCH, TPU3HAHHOW HEJIEMCTBUTEIILHOM.

TpynoBass kHmkka 0GOpMIIIETCSI B  YCTAaHOBJICHHOM TIOPAIKE U
BO3BPAILIAETCS €€ BIaJCIbILy.

B TakoM »xe mnopsake BblAaeTcs OyOIUKAT TPYAOBOW KHUMXKKH, €CIH
TpyJdOBas KHIKKa (BKJIAJbINI) TpUILIa B HEroJHOCTh (oOropena, MOpBaHa,
WCIayKaHa u T.11.).

34. IIpu maccoBoit yTpate paboTogaTesaeM TPYAOBbIX KHUKEK paOOTHUKOB B
pe3yibTaTe  uYpe3BbIUAMHBIX CHUTyalUUd (PKOJIOTMYECKME U TEXHOTEHHBIE
KaracTpodbl, CTUXUUHBIE OEACTBUSA, MAacCOBbIE OECHOpsSIKH U  JIpyrue
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Yype3BblUaiHbIE  OOCTOSITENIbCTBA)  TPYAOBOM  CTaX  JTHUX  pabOTHHKOB
yCTaHaBJIMBAETCA KOMHCCHEH MO YCTAHOBJIEHHUIO CTa)ka, CO3aBaeMOM OpraHaMu
UCIIOTHUTENBbHOM BracTu cyObekToB Poccuiickoit denepauuu. B coctaB Takoi
KOMHUCCHH BKIIIOUAIOTCSl MPEACTaBUTENN padoToaaTenei, mpodcor030B WIN WHBIX
YIOJHOMOYEHHBIX PAa0OTHUKAMHU NPEICTaBUTENIbBHBIX OPraHoOB, a TaKXke APYTHX
3aMHTEPECOBAHHBIX OPTaHU3ALUN.

VYcranosienue ¢akra paboOThl, CBeACHHW O Tpodeccuu (IODKHOCTH) |
nepuoaax paboThl y MAaHHOTO padoToAaTenss OCYUIECTBIAECTCS KOMHUCCHUEH Ha
OCHOBAaHUM JIOKYMEHTOB, MMEIOLIMXCA y paOoTHHKa (CIpaBKa, MPO(GCOIO3HBIM
Owsier, ydyeTHas KapTouyka ujieHa npodcoro3a, pacueTHas KHUXKKAa U T.I.), a B
cillydae UX OTCYTCTBMSI - Ha OCHOBAaHHUM TOKa3aHWH ABYX M Oojiee CBHUIETENEH,
3HAIOMIMX pab0OTHUKA TI0 COBMECTHOW C HHUM JIEITEIBHOCTH Yy OJHOTO
paboTtoaTelis Uiy B OTHOM CUCTEME.

(B pen. [locranosnenus [IpaButensctBa PO ot 01.03.2008 N 132)

Ecnu paGoTHUK 10 MOCTYIUIEHHs] K JaHHOMY paboToaTelno yxke pabdotai,
KOMHUCCHS IPUHUMAET MEPHI K MOIYYEHUIO JOKYMEHTOB, MOATBEPKIAIOIIUX ITOT
(axKT.

(B pen. Ilocranosnenus [IpaBurensctea PO ot 01.03.2008 N 132)

[lo pe3ympraraM pabOTBl KOMHUCCHU COCTAaBJISIETCS aKT, B KOTOPOM
YKa3bIBAIOTCS MEPUOJIbI pabOThI, Tpodeccust (JIOHKHOCTh) U MPOAOIKUTEILHOCTD
TPYJOBOT'O CTaka pabOTHHUKA.

PabGoronarens Ha OCHOBaHMM aKTa KOMHUCCHH BbIJAET paOOTHUKY TyOJauKaT
TPYAOBOM KHUKKH.

B ciayyae ecnu 1OKyMEHTBI HE COXPAaHWINCH, CTaXX pabOThI, B TOM 4YHCIIE
YCTaHOBJICHHbIH HAa OCHOBAaHUU CBUJAETEIbCKUX [MOKA3aHUH, MOXKET OBITh
HOJITBEPKJIEH B CyJI€OHOM HOPSAKE.

IV. Beigaua TpyA0BOii KHUKKH NPH YBOJIbHEHUHU (MPeKpalleHu TPYAO0BOIO
J0roBOpa)

35. Ilpu yBoJbHEHHH pabOTHHKA (IIPEKpAIllEHUH TPYAOBOrO JI0rOBOpa) BCE
3alKCH, BHECEHHBbIE B €ro TPYAOBYIO KHIKKY 3a Bpemsi pabOThl y JaHHOIO
paborozaaresis, 3aBepsAIOTCS MOANUCHI0 padOTOAATENS WU JIMLA, OTBETCTBEHHOIO
32 BEJIEHHWE TPYAOBBIX KHWXKEK, NEeYaTbio padOToJaTeNs] M MOAMKMCHIO Camoro
paboTHUKA (32 HCKJIIOYEHUEM CIIy4aeB, YKa3aHHBIX B MyHKTEe 36 HACTOSAIIMUX
[TpaBmu).

(8 pen. Ilocranosnenus [IpaBurensctBa PO ot 01.03.2008 N 132)

Ecnu TpynoBas KHMXKKa 3allOJIHsUIACh HAa TOCYJAPCTBEHHOM  SI3BIKE
Poccuiickoit deneparun 1 Ha TOCYJIapPCTBEHHOM SI3BIKE PECIyOJIMKH B COCTaBE
Poccuiickoit @eaepannu, 3aBepsitoTcs 00a TEKCTa.

Paboronarens o0s3aH BeIIaTh paOOTHHUKY B JACHb YBOJIBHEHMS (TIOCIEIHUMN
JeHb paboThl) €ro TPYAOBYIO KHHXKKY C BHECEHHOM B Hee 3aluchio 00
YBOJIbHEHUH.

[Ipu 3angepxkke BblAaud pPaOOTHUKY TPYJOBOM KHUMXKKM 1O BHHE
paboronaTens, BHECEHMH B TPYAOBYIO KHIDKKY HENPaBUIBHOM WM HE
COOTBETCTBYIOILEH (erepaTbHOMY 3aKOHY (POPMYIHPOBKU MPUYMHBI YBOJbHEHHUS
paboTHHKa paboToaaresb 00s3aH BO3MECTUTh PAOOTHUKY HE MOJYYEHHBIH UM 32
BCE BpeMsl 3aJIepKKH 3apaboTok. /[HemM yBosibHEHUs (MpeKpallieHus TPYIOBOTO
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JIOTOBOPA) B 3TOM CIy4ae CUMTAETCA JI€Hb BbIJA4YM TPYIAOBOM KHIKKH. O HOBOM
JTHE YBOJIbHEHHUS pabOTHHKa (MPEKpallleHUud TPYAOBOIO JIOrOBOpa) M3JAETCs
npuka3 (pacropspbkeHue) padoTojaTens, a TakKe BHOCHUTCS 3alUCh B TPYIOBYIO
KHWKKY. PaHee BHeceHHas 3amucb O JIHE YBOJBHEHHUS  IPU3HACTCA
HEJICCTBUTEIBLHON B TOPSAJKE, YCTAHOBJICHHOM HAacTOSIIMMH [ I[paBunamu.

36. B caywae ecnu B JeHb YBOJBbHEHHS pabOTHUKA (TpeKparieHus
TPYIOBOTO JIOTOBOPA) BBIJATH TPYAOBYI0 KHIKKY HEBO3MOXKHO B CBSI3H C
OTCYTCTBUEM paOOTHHKA JTUOO €ro OTKa30M OT MOJy4YeHUs TPYAOBON KHUKKHU Ha
pyKH, paboTojaTeNh HAMpAaBIIET PAOOTHUKY YBEAOMIICHHE O HEOOXOIUMOCTH
SBUTHCS 32 TPYAOBOW KHUXKKOHM JTMOO J1aTh COTJiacue Ha OTIIpaBJieHUE €€ MO MOoYTe.
[lepechuika TpyJOBOM KHIKKM IMOYTOM MO YKa3aHHOMY paOOTHHUKOM afpecy
JIOITyCKAETCsl TOJIBKO C €r0 COTJIACHs.

Co [1HA HampaBleHUS  YKa3aHHOTO  YBEJOMJICHHMS  paboToaarelb
O0CBOOOX/1a€TCSd OT OTBETCTBEHHOCTH 3a 3aJICP’KKYy BbIJIauu pPaOOTHHUKY TPYIOBOM
KHUKKH.

37. B cnydae cmepTu paOOTHHKA TPYAOBasi KHUXKKa MOCJIE BHECCHUSI B HEe
COOTBETCTBYIOIIEH 3alKMCU O MPEKpaAlIEHHWH TPYAOBOTO JIOTOBOpPA BBIAACTCS Ha
PYKH OJHOMY M3 €TO POJCTBEHHUKOB I0J] PACHUCKY WJIM BBICBUIAETCS IO IMOYTE 10
MMICbMEHHOMY 3asIBJICHUIO OJTHOTO W3 POJICTBEHHUKOB.

V. Briaaaplll B TPYAOBYI0 KHHKKY

38. B cnydae ecnu B TpyJOBOM KHUKKE 3allOJHEHBI BCE CTPAHULIBI OJHOTO
U3 pa3lieNioB, B TPYAOBYIO KHUKKY BIIIMBAETCS BKJIAJBII, KOTOPBIN oopMIisieTcs: U
BeJleTCsl paboTomaTesieM B TOM K€ MOPSAKE, YTO U TPYAOBask KHUXKKA.

Bxraapiin 6e3 Tpy10BOM KHIKKH HEICHCTBUTENCH.

39. Ilpu BblAaue Ka)A0ro BKIIAJBIIIA B TPYJOBON KHHM)KKE CTABUTCS IITAMII
C Haanuchio "Beigan BKiIaab" U yKa3bIBACTCS CEPUSi U HOMEP BKJIAbIIIA.

VI. Yder u XpaHeHHe TPYAOBBIX KHHKEK

40. C uenbio yueta TPyAOBBIX KHUKEK, a TAaK)Ke OJJaHKOB TPYJIOBON KHUKKU
Y BKJIaJIpIIIA B HEe, y paboToaaTenei BenyTcs:

(B pen. Ilocranosnenus [IpaBurensctBa PO ot 01.03.2008 N 132)

a) TPUXOJIHO-PAcXOJiHasi KHHUTa MO Yy4yeTy OJIAHKOB TPYJIOBON KHUKKH M
BKJIa/IbIIIA B HEE;

0) KHUTA y4eTa IBUKEHUS TPYAOBBIX KHIKEK U BKJIAJIBIIICH B HUX.

@opMbl yKa3aHHBIX KHUT YTBEpXKIAlOTCS MUHUCTEpPCTBOM Tpyaa H
coumanbHOM 3amuThl Poccuiickon deneparuu.

(B8 pen. Ilocranosnenmii IlpaButensctBa P@ ot 01.03.2008 N 132, ot
25.03.2013 N 257)

41. B npuxoIHO-PACXOAHYIO KHUTY IO Y4YETy OJIAaHKOB TPYJIOBOM KHUXKHU U
BKJIAJIBIIIIA B HEE, KOTOpas BeAeTcs OyXrajaTepueil OpraHu3aiiu, BHOCSATCS
CBEJICHUSI 000 BCEX OMEpalMsX, CBS3AHHBIX C TMOIYYECHHEM M PACXOJIOBAHHEM
0JIaHKOB TPYAOBOM KHIKKM M BKJIJIbIIIIA B HEE, C yKa3aHUEM CEpUM M HOMEpa
Ka)kKJoro OJaHKa.

B kHure ydyera IBUKEHUS TPYIOBBIX KHWKEK U BKJIAJBIIICH B HUX, KOTOpas
BEJIETCA KaJApPOBOM CiIyxO0OW WIM JpyruM MOApPa3ACICHUEM OpraHU3aluy,
opOpMIISIIOIIUM TIPUEM U YBOJBHEHHE pPAOOTHUKOB, PETUCTPUPYIOTCS BCE
TPYAOBBIE KHIM)XKU, MPUHATHIE OT PaOOTHUKOB MpPH MOCTYIJICHUH Ha padoTy, a
TaKXe TPYJOBbIE KHWKKM M BKIAJBIIIM B HUX C YKa3aHHEM CEPUM U HOMeEpa,
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BbIJJaHHbIE PAOOTHUKAM BHOBB.

[Ipu monyyeHUH TPyHOBOM KHUKKH B CBS3M C YBOJbHEHHEM pPaOOTHUK
pPacCIUCHIBAETCS B INYHOM KapTOUYKE U B KHUT'€ YU€Ta JBHKECHUS TPYIOBBIX KHUXKEK
Y BKJIAQJBIIIEN B HUX.

[IpuxonHo-pacxoaHasi KHUTa MO Y4yeTy OJIAHKOB TPYAOBOM KHIKKU U
BKJIa/IbIIIIa B HEE U KHUTA yUYeTa JIBMXKCHUS TPYIOBBIX KHMKEK U BKJIAJIBIIICH B HUX
JOJDKHBL ~ OBITh  IIPOHYMEPOBAHbI, IMPOIIHYPOBAHbI, 3aBEPEHBI  IMOJIUCHIO
PYKOBOJUTENSI OpTaHM3alliM, a TakKKe CKPEIUICHbl CYPrydyHOW II€YaThl0 WIU
OILIOMOMPOBAHBI.

42. briaHKu TPyAOBOW KHMKKH Y BKJIAJIbIIIA B HEE XPAHITCSA B OpraHU3allun
KaK JOKYMEHTBI CTPOTOM OTYETHOCTH W BBLAAIOTCS JIMIY, OTBETCTBEHHOMY 3a
BEJICHUE TPYIAOBBIX KHUKEK, O €r0 3asBKE.

[Io oOKOHYaHMM KaXJOro Mecsla JUIO, OTBETCTBEHHOE 3a BEICHUE
TPYJOBBIX KHUXKEK, 00S3aHO MPEACTaBUTh B OYXTaJITEPUIO OpraHU3alUU OTYET O
HaJIM4YUU OJaHKOB TPYJOBOM KHMKKU U BKJIQJIBIIIA B HEE 1 O CyMMaX, MOJTYYEHHBIX
3a O(QOpPMJICHHBIC TPYAOBBIC KHIIKKM W BKJIQJABIIIN B HHUX, C IPWIOKCHUEM
MPUXOJIHOTO OpJiepa KacChl opraHu3anuu. MicnopyeHHble Mpy 3aroIHeHUU OJIaHKU
TPYJOBOM KHUMKKU W BKJIQJBIINIA B HEE MOJJICKAT YHUYTOKEHHUIO C COCTABJICHUEM
COOTBETCTBYIOILIETO AKTAa.

43. TpynoBble KHUXKKH U JYOJIUKAThl TPYJIOBBIX KHIXKEK, HE MOJYYEHHBIC
pabOTHHKaMU TP YBOJBHEHHHM JIMOO B CJly4yae CMEpPTH pabOTHUKA €ro
O KaWIIIMMU POJICTBEHHUKAMU, XPaHATCA JI0 BOCTpeOoBaHusl y paboTojatens (B
OpraHu3allud Wiu Yy (QU3NYECKOro JIWIa, SBIAIOMIETOCS WHIAMBUIYaTIbHBIM
NpeANnpuHUMATEIeM) B COOTBETCTBUM C TpeOOBaHUAMH K HX XPAHEHHUIO,
YCTaHOBJICHHBIMU 3aKoHOAATeNbcTBOM Poccuiickoit deneparn 06 apXWBHOM
nene.

(. 43 B pen. [locranosnenus [IpaBurenscta PO ot 01.03.2008 N 132)

44. PabGoromarenb 00sA3aH MOCTOSHHO HMETh B HAJIWYHUKA HEOOXOIMMOE
KOJIMYECTBO OJIaHKOB TPYAOBOM KHMKKHU W BKJIQ/IbIIICH B HEE.

VII. OTBeTCTBEHHOCTH 32 COOJII0/IeHUE MOPAAKA BeIeHUS] TPYAOBBIX KHUKEK

45. OTBETCTBEHHOCTh 3a OpraHU3alri0 padOThl MO BEACHHUIO, XPAHEHHUIO,
y4eTy U BbIJJau€ TPYJIOBBIX KHIDKEK M BKJAJBIINIEH B HUX BO3JIaraeTcs Ha
paboToarers.

OTBETCTBEHHOCTh 3a BEJICHUE, XPAHECHHE, YUET U BbIAa4y TPYAOBBIX KHIKEK
HECET  CHEIUaJIbHO  YINOJHOMOYEHHOE  JIMIO0, Ha3HAYaeMoe  [PUKa30M
(pacriopspkeHreM) paboToaaTeNsl.

3a HapylleHUWE YCTAHOBJIEHHOro Hactosmmmu IIpaBunamu mnopsiaka
BEJICHUS, Y4YE€Ta, XPAaHEHUS U BbIAAYM TPYJIOBBIX KHUKEK JIOJDKHOCTHBIE JIHMIA
HECYT OTBETCTBEHHOCTb, YCTAaHOBJIEHHYIO 3aKOHOJATEIILCTBOM Poccuiickon
denepanum.

VIII. HM3roroBjieHue O0JaHKOB TPYAOBOM KHHKKH M o0ecrie4yeHHe HMHU
padoroaaresie
46. W3roroBineHue ONAHKOB TPYIOBOM KHWKKA M BKIAJbIIIa B HEE H
o0ecrieueHne MMM paboToAaTe’el Ha IUIATHOM OCHOBE OCYILECTBISIOTCS B
nopsizike, yreepaxaaeMomM MunucrepctBoM ¢puHancoB Poccuiickoit @enepanuu.
biianky TpyZOBOM KHM>KKM M BKJIAJbIIIA B HEE MMEIOT COOTBETCTBYIOIIYIO
CTEIICHb 3aLUTHI.

-38-



ctp. 39 n3 100

47. Ilpn BbIaye paOOTHUKY TPYAOBOW KHIDKKM WJIM BKJIajblllla B HeEe
paboToaaTesib B3UMAET C HEro IJIaTy, pa3Mep KOTOPOW OMpeNeNsieTcs pa3sMepoM
pacxoloB Ha UX MPUOOpPETEHHE, 32 UCKIIOUYEHHEM CIIy4aeB, MPeayCMOTPEHHBIX
nyHktamu 34 u 48 Hacrosumx [IpaBui.

48. B ciayyae HENpaBWIBHOTO MEPBUYHOTO 3aMOIHEHUS TPYJIOBOM KHIKKHU
WIM BKJAJbIIIa B HEE, a TAaKKe B Cllyuae HUX TOpPYM HE IO BHUHE pabOTHHKA
CTOMMOCTb UCTIOPYEHHOTO OJIaHKa OTIAYMBAETCS pab0TOIaTEIIEM.
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[Tpunoxenue No 1
K MOCTAHOBJICHHUIO
MunTpyna Poccun
ot 10 oxtsa6ps 2003 roma
Ne 69

HHCTPYKIUA

10 32N0JJHEHHIO TPYAOBBIX KHUKEK

¢ usmernenusmu Ha 31 oxkmsaopsa 2016 2o0a

Hacrosmas MHCTpykuuss B COOTBETCTBMU ¢ IyHKTOM 13 IlpaBun BeneHus u
XpaHEHUsI TPYAOBBIX KHIKEK, HW3TOTOBJICHUS OJAHKOB TPYAOBOM KHIDKKU U
oOecrieuenus UMM padortonareneit (nanee - [IpaBuna BeeHUST TPYIOBBIX KHUKEK),
YTBEPKJACHHBIX MocTaHoBlIieHUEM IIpaButenbcTBa Poccuiickoit deaepanun ot 16
anpenst 2003 roga Ne 225 "O TpynoBbIX KHUKKax', YCTaHABIMBAET MOPSIOK
3aMOJHEHUSI TPYJOBBIX KHIKEK, BKJIAJBIIIEH B HHUX, AYOJIHUKATOB TPYAOBBIX
KHIDKEK (J1aJiee - TPYIOBbIE KHUXKKH).

1. O01mme noJ1o:keHUs

1.1. 3anucu gaT BO BceX pasjesiax TPYJAOBBIX KHUKEK MPOU3BOIATCS apaOCKUMU
nudpamMu (4UCI0 U MECSI] - IBY3HAUHBIMU, TOJ1 - YeThIpex3HauHbIMK). Hanpumep,
eciau paOOTHUK TPUHAT Ha padoty 5 ceHTsa0ps 2003 rona, B TPYIOBOM KHUKKE
nenaercsa 3anuck: "05.09.2003".3anvcu npou3BOAATCA aKKypaTHO, NEPHEBOM WIH
rejieBO  pydKoH,  pyuykod-poiuiepoM (B TOM  4YHUCJIE  IIAPUKOBOM),
CBETOBOJOCTOMKMMHU 4YepHUIaMH (MAacTOM, TeJIeM) YEpHOro, CHUHEro WM
¢uoneToBoro 1Bera U 0e3 Kakux-n1ubo cokpauiennii. Hanpumep, He gomyckaercs
nucath "mp." BMecto "mpukaz", "pacm." Bmecto "pacnopsikenue", "mep." BMecToO
"mepeBeneH" U T.II.

1.2. B pa3genax "Csenenust o padore" u "CBeneHusi 0 HarpaxjaeHuu" Tpyi0Boi
KHWKKH 3a4€pKHBAHUE PAHEE BHECEHHBIX HETOYHBIX, HEMPABWIBHBIX WA HHBIX
IIPU3HAHHBIX HEJACHUCTBUTENBHBIMU 3amuceld He aomyckaercs. Hampumep, npu
HEOOXOJIMMOCTH U3MEHEHHUS KOHKPETHOM 3amucu O mpueMe Ha paboTy B pazjene
"CBenenusi 0 pabote" mociie COOTBETCTBYIOIIECH MOCHeAHENH B JaHHOM pasjeiie
3aMKMCH YKa3bIBAETCS MOCIEIYIOUIMN NOPAIKOBBIA HOMED, JaTa BHECEHUS 3aIUCH,
B rpade 3 nenaercs 3amuch: "3amuch 3a HOMEPOM TaKUM-TO HEAEHCTBUTEIbHA'.
[locne 3TOro mNpPOU3BOAWUTCS TMpaBWIbHAA 3amMUCh: '[IpUHAT NO TaKOWU-TO
npodeccun (HomxHOCTH)" W B rpade 4 MOBTOpsIETCS JaTa U HOMEp MpHUKasza
(pacriopspkeHHs) WJIM WHOTO pelieHus paboTromarens, 3aluch W3 KOTOPOTO
HENPaBUJILHO BHECEHA B TPYJOBYIO KHIXKKY, JMOO yKa3bIBaeTCsl JaTa U HOMEp
npuKaza (pacnopspKEeHUs) WM MHOTO PElIeHHs pabdoTojaTens, Ha OCHOBaHUHU
KOTOPOrO BHOCHUTCSl MpPaBWJIbHAs 3alUCh. B TakoMm e NOpsSAKEe NpU3HAETCA
HEJCUCTBUTEIBHON 3amUCh 00 YBOJBHEHHMH, MEPEBOJIE HA JAPYTYIO MOCTOSHHYIO
paboTy B ciyyae MPU3HAHUS HE3aKOHHOCTH YBOJBHEHHUS WJIM TEpPeBOJla CAMUM
paboronaresneM, KOHTPOJIbHO-HA30PHBIM OPraHOM, OPraHOM IO PACCMOTPEHUIO
TPYJOBBIX CIOPOB WM CYIOM M BOCCTAHOBJIEHHS Ha MpexXHed padore wuiu
u3MeHeHus: (OpPMYJIUMPOBKM TMPUYUHBI YyBOJbHeHUs. Hampumep: "3amuch 3a
HOMEPOM TaKHWM-TO HEJEHCTBUTENbHA, BOCCTAHOBIIEH Ha MpexHeil padore". [lpu
U3MEHEHUU (POPMYJIMPOBKHU MPUUYMHBI YBOJBHEHHUS JENAETCs 3aluch: "3amuch 3a
HOMEPOM  TaKUM-TO  HEJIEWCTBHUTENIbHA, yBOJIEH  (yKa3bpIBaeTcs  HOBas
dbopmynupoBka)". B rpade 4 nemaercs cchuika Ha mpuKa3 (pacmopsiKeHUE) WU
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WHOE pelieHue paboTojaTessi O BOCCTAHOBJICHUM Ha padOTe WIM U3MEHEHHH
GbopMyIMPOBKY MPUYKMHBI YBOJIbHEHUS. [Ipy Hamu4YumM B TPyIOBOM KHMKKE 3aITUCH
00 yBOJBHEHUHM WM TEPEBOJIE HA APYTYIO MOCTOSHHYIO PabOTy, BIIOCIEICTBUH
NPU3HAHHOM HENEHCTBUTENBHOM, MO MHCHMEHHOMY 3asBICHHIO pabOTHHKA
BbIAAETCS QyOIMKaT TPYyAOBOM KHMKKHA 0€3 BHECEHHS B HETO 3allMCH, TPU3HAHHOMN
HEJICUCTBUTENbHOM. [Ipm 3TOM B mNpaBOM BEpXHEM YINIy IE€PBOM CTPAHHUIIBI
nyOnuKata TPyAOBOW KHWXKKH nenaercs Hanmuch: "Jlyomukatr". Ha mnepBoi
CTpaHHLE (TUTYJIBHOM JIMCTE) MPEXHEH TPYyAOBOW KHWXKKM nuuiercs: "Bzamen
BbIJIaH 1yOJIMKaT" ¢ yKa3aHUEM €r0 CEpUH U HOMEpA.

2. 3anoJiHeHMe CBeIeHUI 0 PA0OTHHUKE

2.1. IIpenycmotpennbie [lpaBunamu BelleHUS TPYAOBBIX KHUXKEK CBEACHHS O
paboTHHKE, YKa3blBa€Mble Ha TEPBOM CTpaHUIE (TUTYJIbHOM JIHCTE) TPYIOBBIX
KHIDKEK, 3aloJjHSI0TCS CleaylomuM obpa3om: (amuius, UM U OTYECTBO
YKa3bIBAIOTCS MOJHOCThIO, 0€3 COKpallleHUs WM 3aMEHbl MMEHM M OTYECTBa
WHUIIMAJIaMU, JaTa POXKICHUS 3alMChIBACTCS MOJHOCTHIO (YMCII0, MECSI, TOJ) Ha
OCHOBAHMM MAacHOpTa WJIA HHOTO JOKYMEHTA, YJIOCTOBEPSAIOIIETO JHMYHOCTh
(Hanpumep, BOEHHOro OuWjeTa, 3arpaHUYHOr0 MaclopTa, BOJUTEIBCKHX IpaB U
Jp.);3anuch 00 00pa3oBaHUU (OCHOBHOM OOIllEM, CpelHeM OOIIeM, HayalbHOM
npo¢eCCUOHAIBHOM, CpeIHEM MPOo(eCCUOHATBHOM, BBICIIEM MPOQPECCHOHATEHOM
U TIOCIIEBY30BCKOM MPO(PECCUOHAIBHOM) OCYIIECTBIISIETCS TOJIBKO HAa OCHOBAaHUU
HaJUIeKalle 3aBEPEHHBIX JTOKYMEHTOB (aTTecTaTa, yJAOCTOBEPEHUS, IUILIOMA M
T.I.);3allUChb O HE3aKOHYEHHOM OOpa30BaHUM COOTBETCTBYIOUIETO YPOBHS MOXKET
ObITh TPOM3BE/ICHA HAa OCHOBAHUHU IMPEICTABICHHBIX HAAJIEXKAIE 3aBEpPEHHBIX
JOKYMEHTOB  (CTyJ€HUECKOro  Oujera,  3a4€THOM  KHIDKKHM,  CIpaBKU
00pa30BaTENbHOTO YUPEXKACHUA U T.OL);Ipodeccus W/HIM CHEUATIbHOCTD
YKa3bIBAIOTCS HAa OCHOBAaHUM JIOKYMEHTOB 00 00pa3oBaHUM, KBATM(PHUKAIUU HIU
HAJIMYUM CHEIUAJIbHBIX 3HaHWM (MpU MOCTYIUIEHHHM Ha paboTy, TPeOyoIlyro
CHENUaIbHBbIX 3HAHUI WM CIEUMAJIBbHOM NMOATOTOBKM) WM APYIMX HaJJIeXkKalle
O(QOPMIIEHHBIX JJOKYMEHTOB.

2.2. Tlocne ykazaHus JaThl 3allOJHEHHS] TPYAOBOW KHWXKKHA PAOOTHHUK CBOEH
MOJANKCHIO HA MEPBOM CTpaHULE (TUTYJIBHOM JIMCTE) TPYAOBOW KHUKKU 3aBEPSET
NpPaBUIBHOCTh BHECEHHBIX cBeleHul.IlepByto cTpaHuily (TUTYJIbHBIA JIUCT)
TPYJOBOM KHM)KKM TOAMUCBHIBAET TaKXKE JIMLO, OTBETCTBEHHOE 3a BblAAdy
TPYJOBBIX KHIKEK, MOCJIE YETr0 CTABUTCS MeYaTh OpraHu3aluu (reyaTh KaJpoBOu
Ciyk0bl) (IpM HAIMYUU TIeYaTH), B KOTOPOM BIIEPBBIC 3aIOJHIIACH TPYAOBAS
KHIKKA.

2.3. 3MeHeHus 3amuceil B TPYJOBBIX KHWKKAX O (paMHUIIUM, UMEHH, OTYECTBE U
JaTe POXKACHUS NPOU3BOAATCS HA OCHOBAHMM MACIOPTa, CBUIETENIBCTBA O
pOXJeHuu, 0 Opake, 0 pacTopeHuu Opaka, 00 M3MEHEHHH (pamMuiIuu, UMEHH,
OTYECTBA U APYIMX JTOKYMEHTOB M CO CCBUIKOW HAa MX HOMEDP W JaTy.YKa3aHHbIE
WU3MEHEHUS BHOCATCS Ha NEPBOM CTpAaHUIIE (TUTYJIBHOM JINCTE) TPYIOBOM KHMXKKHU.
OpHoil uepTOil 3ayepKUBaeTCAd MpexHsAA (QamMuiaus WIM MMS, OTYECTBO, JaTa
POXKIIEHHUS W 3alHMCHIBAIOTCS HOBBIE AaHHbIE. CCBHUIKM Ha COOTBETCTBYIOIIWE
JIOKYMEHTBI JENAI0TCS Ha BHYTPEHHEH CTOPOHE OOJIOKKM TPYAOBOW KHUXKKH U
3aBEPSIIOTCSA MOJNUCHI0 paboTomaTeNsl WM CIELHAIbHO YIMOJIHOMOYEHHOIO UM
JUIA U TEeYaThi0 OpraHu3aluy (WK MeYaThio KaJpoBOW CiIy>XObl) (IpU HAIMYUU
reyaru).

2.4. I3meHeHue (JOMOJHEHNE) HA TIEPBOM CTPaHHUIIE (TUTYJIIBHOM JIUCTE) TPYAOBOM
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KHIDKKM ~ 3alliceii O  TOJIYyYEHHBIX HOBBIX  00Opa3oBaHMM, Mpodeccum,
CHEIUATBHOCTU OCYIIECTBIISIIOTCS MMYTEM JIOMOJHEHHSI UMEIOIIUXCS 3anucel (eciu
OHH YK€ MUMEIOTCS) WM 3alOTHEHHUSI COOTBETCTBYIONIUX CTPOK O€3 3a4epKUBAHMUS
paHee BHECEHHBIX 3aIlUCEH.

3. 3anoJiHeHMe cBeleHUIt 0 padoTe

3.1. B rpade 3 paznena "Cpenenus o paboTe" Tpya0BOH KHIKKH B BUJIE 3ar0JIOBKa
YKa3bIBA€TCS IIOJHOE HAMMEHOBAaHUE OpraHu3alii, a TaKXKe COKpAIIEeHHOE
HAaWMEHOBaHME opranmu3aiuu (mpu ero Hamuyum).[log 3Tum 3aronoskom B rpade 1
CTaBUTCS MOPSIKOBBI HOMEpP BHOCHUMOM 3amucH, B rpade 2 yka3pIBaeTcsl Jara
npuema Ha paboty. B rpade 3 gemaercs 3anuch 0 NPUHSITHH WIM HA3HAUYECHUU B
CTPYKTYpPHOE TIOAPA3JCIICHUE OPTaHU3alMN C YKa3aHUEM €ro KOHKPETHOIO
HAUMEHOBaHUA (€ClIM yCJIoBHE O paboTe B KOHKPETHOM CTPYKTYpPHOM
MO/Ipa3/IeICHUU BKJIIOYEHO B TPYJIOBOM JOTOBOP B KaueCTBE CYIIECTBEHHOTIO),
HAaMMEHOBaHUS JIOJDKHOCTH (paloThl), CHEUAIbHOCTH, MPOPECCUU C yKa3aHUEM
kBanu(puKauy, a B rpady 4 3aHOCATCS JaTa U HOMEp MpuKaza (pacrlopsuKeHus)
WIM WHOTO pPElIeHUs paboToAaTess, COIIACHO KOTOPOMY PAOOTHUK IMPHUHAT HA
paboTy. 3amucu O HaWMMEHOBAHMM JOJDKHOCTU (palOOoThl), CHEIUATBHOCTH,
npodeccu C yKazaHHEeM KBaluM(UKAUUU MPOU3BOAATCS, Kak MpPaBWIO, B
COOTBETCTBHM CO IITATHBIM pacluCaHueM opraHu3auuud. B cioywyae ecnu B
COOTBETCTBUM C (enepadbHBIMM 3aKOHAMHU C BBIINOJHEHHEM padoT 1o
ONPENENCHHBIM JOJDKHOCTSIM, CHEUUAIBHOCTSIM MM TPOPEcCHsiM  CBSI3aHO
IPEJOCTABIIEHUE JIBIOT JIMOO HAJIMYUEe OrPaHWYEHHMH, TO HAUMEHOBAHUE 3THUX
JNOJDKHOCTEH,  crneuuaiabHocTel winu  npodeccuid W KBaM(UKAILIMOHHBIE
TpeOOBaHMsI K HUM JIOJDKHBI COOTBETCTBOBaTh HAMMEHOBAaHUSM U TPEOOBAHUSIM,
MPEAYCMOTPEHHBIM COOTBETCTBYIOIIMMHU KBATU(PUKAITMOHHBIMUA CITPABOYHUKAMHU.
V3MeHeHusT W [JONOJHEHUs, BHECEHHBIE B YCTAHOBICHHOM TIOpPSAJIKE B
KBAIM(UKAIIMOHHBIE  CIPABOYHUKH, INTATHOE  PpACIHUCAHWE  OpTraHHU3aIuH,
JOBOJIATCSI 10 CBEIECHHS] PAOOTHHUKOB, MOCJIE YEro B UX TPYIOBbIE KHUKKH Ha
OCHOBAHMM TpHKa3a (pacnopsuKeHMs) WIM MHOIO peleHus padoropaTesns
BHOCSITCA COOTBETCTBYIOIIME H3MEHEHUs W JomnojHeHus. Ecnu paboOTHUKY B
nepuoJi padoThl MPUCBAUBAETCSI HOBBIM pa3psn (Kiacc, KaTeropus, u T.1.), TO 00
’TOM B YCTAaHOBJICHHOM MOPSJIKE MPOU3BOJUTCA COOTBETCTBYIOIIAS 3aIlUCh.
YcraHoBieHre pabOTHUKY BTOPOM M MOCIEAYIOMIEH MpoQeccuu, CreuuagsbHOCTH
WJIM MHOU KBaJU(UKAIIMK OTMEUYAETCSl B TPY/IOBOM KHIKKE C YKa3aHUEM Pa3psioB,
KJIACCOB WJIM MHBIX KaTErOpui ATHX Mpodeccuil, CrenralbHOCTEH WM YPOBHEM
kBampukanuu. Hampumep, criecapro-peMOHTHUKY ObUIa yCTaHOBJIEHA BTOpas
npodeccus "DnekTporazocBapiuk” ¢ mprucBOeHUEM 3-T0 paspsana. B stom cioyuae
B TpynoBOoil KHmKKe: B Tpade 1 pazmena "CBemenuss o pabore" craBUTCS
MOPSIIKOBBIA HOMEP 3amucH, B Tpade 2 yka3pIBaeTCs JaTa yCTAHOBJICHUS BTOPOM
npodeccun, B rpade 3 menmaeTcs 3amuch: "YcTaHOBJIEHa BTOpas mpodeccus
"InexTporazocBapuiuk” ¢ npucBoeHueM 3-ro paspsna’, B rpade 4 ykaspiBaeTcs
COOTBETCTBYIOILIEE yAOCTOBEpEeHHE, ero Homep u aata. [lo xemaHuio paboTHHKA
3aliCh B TPYIOBYIO KHIJKKY CBEIEHUA O paboTe MO0 COBMECTHUTENIbCTBY
INPOU3BOAMUTCS MO MECTy OCHOBHOW pabOThl Ha OCHOBAHMM JIOKYMEHTA,
MOATBEPXKAAIOIIET0 padoTy MO COBMECTUTENLCTBY. B rpade 1 pazaena "Cpenenus
0 pabore" TpyIOBOM KHUKKH CTaBUTCS MOPSAIKOBBIA HOMEpP 3amucu, B rpade 2
yKa3bIBaeTCsl JaTa IMpHemMa Ha paboTy B KayecTBE COBMECTHTENsS, B Tpade 3
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JienaeTcsl 3aluch O NPUHATUM WA Ha3HAYeHHM B KayeCTBE COBMECTUTENS B
CTPYKTYPHOE TMOJpa3JeieHue OpraHu3allMid C YKa3aHUEM €ro KOHKPETHOTrO
HAaUMEHOBaHUA (€cld ycJaoBHE O paboTe B KOHKPETHOM CTPYKTYPHOM
NOJIPA3/ICJICHUN BKJIOYEHO B TPYJOBOM JOrOBOP B KAadyeCTBE CYIIECTBEHHOTIO),
HAaUMEHOBAHUSA  JIOJDKHOCTH,  CIELUUATbHOCTH, TNpodeccuu C  yKa3aHUeM
kBanu(puKauy, B rpade 4 yka3zplBaeTCcsi HAMMEHOBAaHUE TIOKYMEHTA, HA OCHOBAaHUU
KOTOPOI0 BHECEHA 3aIIUCh CO CCBUIKOM Ha €ro JaTy u HoMmep. B Takom ke nopske
IPOU3BOJUTCS 3aIUCh 00 YBOJIBHEHUH C 3TOM pabOTHI.

3.2. Ecnu 3a Bpems paboThl paOOTHHMKAa HAMMEHOBAHWE OPTaHU3allUA U3MEHSETCS,
TO 00 3TOM OTHeNbHOU cTpokoil B rpade 3 pasmena "Csegenuss o paborte"
TPYIOBOW KHM>KKH JIEJIaeTCs 3amuch: "OpraHuzanus Takas-To ¢ TaKOro-TO 4YHUCa
nepeMMeHoBaHa B Takylo-To", a B rpade 4 TMPOCTABISIETCS OCHOBaHUE
NEepeMMEHOBaHUs - MpUKa3 (pacnopssKeHUE) WM MHOE pelieHue padoromarers,
€ro JaTta u HoMep.

3.3. B TpynoBble KHHMXKKH JIMII, OTOBIBIIMX HaKa3aHUE B BHUJE HCIPABUTEIIbHBIX
paboT, 3amuch O HEBKIIIOUEHUU BPEMEHHU paOOTHl B MEPUOJ OTOBITHS HAaKa3aHUS B
HEIPEPBIBHBIA TPYJOBOM CTaXX BHOCHUTCS cCleaylomuM obOpa3zom. B pasnpene
"CBenenus o pabote" TpyAOBOW KHUKKH B rpade 1 cTaBUTCS MOPSIAKOBBIA HOMED
3amucH, B rpade 2 - para BHECEHMs 3amucy; B rpade 3 aemaercs 3anuck: "Bpems
paboThI C TaKOK-TO ATkl (YHUCIO, MECSL, T'OJ) MO TaKyl-TO ATy (YUCIO0, MECHII,
roJl) HE 3aCUMTHIBAECTCS B HENPEPBIBHBIN TPYy10BOH cTax". B rpade 4 yka3piBaercs
OCHOBAHUE /ISl BHECEHHUS 3alUCU B TPYIOBYIO KHUXKKY - TPUKa3 (pacnopsHKeHHe)
WIM WHOE pelieHue padoronaarens (M3JaHHBIM B COOTBETCTBUU C IPUTOBOPOM
(ompeneneHueM) cya), €ro aara u HoMep.

3.4. IIpu BOCCTAaHOBJIICHUM B YCTAaHOBJICHHOM MOPSJAKE HEMPEPHIBHOTO TPYAOBOIO
CTa)ka B TPYJIOBYIO KHI)KKY paOOTHMKA I10 MOCJIEeIHEMY MeCTy paboTsl B rpady 3
paznena "Csenenusi o pabore" BHOcUTCS 3anmuch: "HemnpephIBHBIN TPyI0BON CTax
BOCCTAHOBJICH C TaKOI'0-TO YHCJa, Mecsla, roga", B rpade 4 AemaeTcsl CChUIKa Ha
COOTBETCTBYIOILIEE HAMMEHOBAHHUE JOKYMEHTa, HA OCHOBAaHMU KOTOPOrO BHECEHA
3aMKCh, CO CCHUIKON Ha €ro AaTy U HOMeEp.

4. 3ano1HeHHe CBEICHUI 0 HATPAKICHUHU

[Topsinok BHECEHUs CBEIECHUU O HArpaxJAeHUM clenyroumi: B rpadge 3 pasnena
"CBeneHusl 0 HarpakXJAC€HUHM' TPYJIOBOW KHM)KKH B BHUJE 3aroJIOBKAa YKa3bIBAE€TCS
MOJIHOE HAMMEHOBAHWE OpraHu3alMy, a TaKKe COKpallleHHOE HauMEHOBaHUE
opranuzanuu (Ipy €ro HaJIM4uK); HIKe B rpade 1 cTaBUTCS MOPAIKOBBIM HOMEP
3amucu (Hymepalusi, HapacTamolias B TEYEHHE BCEro IMepuojaa TPYyI0BOMH
NesTeIbHOCTH paboTHUKA); B rpade 2 yKa3bIBaeTCs Jara HarpaxiaeHus; B rpade 3
3aMKUCHIBACTCSI, K€M HarpaxjaeH paOOTHUK, 3a Kakue JOCTIDKCHHS W Kakou
Harpanoii; B rpade 4 yka3plBaeTCsl HAMMEHOBAHHME JOKYMEHTa, Ha OCHOBaHWU
KOTOPOTI'0 BHECEHA 3aIUCh, CO CCBIJIKOW HA €T0 JaTy U HOMED.

5. 3amonHenue cBeaeHuili 00 YyBOJbHeHMH (IPeKpPaAlICHUM TPYAOBOIO
J0r0oBOPa)

5.1. 3anuck 00 yBOJbHEHUH (TIPEKpPAILIEHUUA TPYIOBOrO JIOTOBOpA) B TPYIAOBOM
KHIDKKE paOOTHHKA MPOU3BOJAUTCA B CIEAYIOIIeM nopsake: B rpade 1 craButcs
NOPSIKOBBIA  HOMEp 3amucu; B Tpade 2 yKa3blBaeTcs Jara YBOJbHEHUS
(mpekpaieHus TPYJIOBOTO JOroBopa); B Tpade 3 memaercs 3amuch O MPUYHHE
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yBOJIbHEHUS (IIpEeKpalleHusi TpyJoBOro AoroBopa); B Trpade 4 ykasbiBaercs
HAaMEHOBAaHHUE JOKYMEHTA, HA OCHOBAaHHHM KOTOPOTO BHECEHA 3aIlUCh, - MPHUKA3
(pacriopspKeHHE) WM WHOE peIlleHne pabotomaTens, ero gara W Homep.llaToii
YBOJIbHEHHUS (MIPEKPAILCHUs] TPYAOBOrO JIOrOBOpPA) CUMTAETCSl MOCIEIHUN JCHb
paboThl, €CiiM HWHOE HE YCTAaHOBJIEHO (enepasbHbIM 3aKOHOM, TPYAOBBIM
JIOTOBOPOM WJIM COTJIALICHHEM MEXIy paboTtonateneM u pabotHukom.Hampumep,
IpU MPEKpaIIeHUH TPYIOBOTO JOTOBOpPa C PAOOTHUKOM B CBS3H C COKpAIllEHUEM
mrata paboTHuKOB 10 okTsa6ps 2003 roma ompeneneHO IMOCICAHUM JTHEM €ro
paboTel. B Tpy10BOil KHMXXKKE paOOTHUKA JOKHA OBITh MPOU3BEIECHA CIENYIOIIAs
3anuchk: B rpade 1 pasmena "CBeneHus o pabore" CTaBUTCS MOPSIKOBBIM HOMEP
3anucu, B rpade 2 ykaswpiBaercs naara yBojibHeHus (10.10.2003), B rpade 3
JienaeTcsi 3anuch: "YBOJIGH MO COKpAlIECHUIO IITaTa paOOTHUKOB OPraHMU3allvy,
nyHKkT 2 cratbu 81 TpymoBoro konekca Poccuiickoit deneparuu", B rpade 4
yKa3bIBaeTCsl JlaTa W HOMEp INpHKaza (pacmopsiKeHUsi) WM HWHOTO pelICHUs
paboTonarens 00 YBOJIbHEHUHU.

5.2. Ilpu npekpameHun Tpya0BOTrO JOTOBOPA MO0 OCHOBAHUSIM, MTPEYCMOTPEHHBIM
cratbeit 77 TpynoBoro koaekca Poccuiickoit ®denepanuu (3a HCKIIOYECHUEM
CIIy4aeB pacTOPKEHUs TPYJOBOrO JOTOBOpa MO MHULMATHBE pabOTOAATENS U IO
00CTOSTENBCTBAM, HE 3aBUCSALIUM OT BOJIM CTOPOH (ITyHKTHI 4 1 10 3T0# cTaThu), B
TPYAOBYIO KHMXKKY BHOCHUTCS 3allUCh 00 YBOJIbHEHUHU (IIPEKPALICHUH TPYIOBOTO
JIOTOBOPA) €O CCBUIKOM Ha COOTBETCTBYIOIIMI MYHKT YKa3aHHOW CTaThU.
Hanpumep: "YBoneH mo coriameHuto CTOpoH, MyHKT 1 crareu 77 TpynoBoro
kozekca Poccuiickoit denepanun” win "YBOJEH MO COOCTBEHHOMY >KEJIAHUIO,
nyHKT 3 cratbu 77 TpynoBoro koaekca Poccuiickoit @enepanmn’.

5.3. Ilpu pacrop>keHHH TPYJIOBOTO JOTOBOpa IO WHUIMATHUBE paboTojarens B
TPYJIOBYIO KHMKKY BHOCHUTCS 3alHCh 00 YBOJbHEHUHU (MPEKpPAIIEHUU TPYIOBOTO
JIOTOBOPA) CO CCBUIKOM Ha COOTBETCTBYyIoHuN myHKT ctatbu 81 TpymoBoro
kojzekca Poccuiickoit denepaiiny 1u060 MHBIE OCHOBAHUS PACTOPIKEHUS TPYIOBOTO
JIOTOBOpA MO0 MHUIIMATUBE pabdoTOAATelNs, IPEIyCMOTPEHHbBIE 3aKOHOAATEIbCTBOM.
Hanpumep: "YBoJIeH B CBS3M C JUKBUJALKUEW OpraHu3anuu, NyHKT 1 crtaten 81
TpynoBoro konekca Poccuiickoit ®epepauun" wunm "YBoJIEH B CBSI3U C
IIPEKpAIlEHUEM JIONyCKa K TOCYJAapCTBEHHOM TaiiHe, nyHKT 12 craten 81
Tpynosoro koaekca Poccuiickoit denepanyn’.

5.4. Ilpu npexpalnieHur TPyA0BOTO JOTOBOpA MO 0OCTOSTEILCTBAM, HE 3aBUCSIIIUM
OT BOJH CTOPOH, B TPYAOBYIO KHIDKKY BHOCUTCS 3alHCh 00 OCHOBAHUSX
MPEKPAILCHUs] TPYAOBOTO JOrOBOpPAa CO CCHUIKOM HAa COOTBETCTBYIOIIUN MYHKT
crtatbu 83 TpymoBoro koaekca Poccuiickoit @enepaunn. Hanpumep: "YBosieH B
CBS3M C HEM30paHWEM Ha JIOJDKHOCTh, MyHKT 3 cratbu 83 TpymoBoro kopekca
Poccuiickoit ®@enepanuu’ wnn "TpynoBoil TOroBop MpEKpalleH B CBSI3U CO
CMEpThI0 paboTHWKa, TMyHKT 6 ctathu 83 TpymoBoro koaekca Poccuiickoi
deneparun’.

5.5. Ilpu npexpamieHuy TpyAOBOrO JIOTOBOpPa MO JOIMOJHUTEIBHBIM OCHOBAaHUSM,
MpeNyCMOTPEHHBIM TpynoBbiM KoaekcoM Poccuiickon denepanuyd Wi MHBIMUA
dbenepanbHBIMU 3aKOHAMU, B TPYIOBYIO KHUKKY BHOCSATCS 3alTUCH 00 YBOJbHCHUHU
(mpekpallleHny TPYJI0OBOTO JOTOBOPA) CO CCHUIKOW HA COOTBETCTBYIOLIYIO CTaThIO
TpynoBoro «komekca Poccuiickoit @enepanuu wid  WHOTo  ¢eaepaibHOTO
3akoHa.Hanpumep: "YBoJieH B CBA3M C MOBTOPHBIM B TEUEHHE Trojia TpyObIM
HapyIlIeHHeM YycTaBa oOpa30BaTENBLHOTO YUpeXJeHus, MyHKT 1 crtateu 336
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TpynoBoro konekca Poccuiickoit ®enepanun" wnaum "YBoJ€H B CBSI3U C
JOCTMKEHHUEM MPENEIbHOrO BO3pacTa, YCTAHOBJIEHHOIO I 3aMELICHUs
rOCY/IapCTBEHHOU JOHKHOCTU TOCYNAapCTBEHHOM CiIykObl, myHKT 2 (1) ctarbu 25
®enepanbaoro 3akona ot 31.07.95 Ne 119-®3 "O6 ocHOBax rocyaapcTBEHHOU
ciy0b1 Poccuiickoit @eaeparun'.

5.6. Ilpu pacropkeHUM TPYyAOBOrO AOTOBOpa IO HWHUIIMATUBE pabOTHUKA IO
NpUYMHAM, C KOTOPBIMH 3aKOHOJATEIbCTBO  CBSI3BIBACT  MPEJOCTABICHUE
OTIPEJICTICHHBIX JIBIOT W MPEUMYIIECTB, 3alUCh 00 YBOJbHECHHH (MIPEKpAIICHUU
TPYAOBOTO JOrOBOPa) BHOCUTCS B TPYAOBYIO KHUKKY C YKa3aHHUEM 3THX MPUYUH.
Hampumep: "VBoiieHa M0 COOCTBEHHOMY KEJIAHHUIO B CBSI3U C MEPEBOJIOM My>Ka Ha
paboTy B IpYryr0 MECTHOCTb, MyHKT 3 ctathk 77 TpynoBoro kojaekca Poccutickoit
Oeneparuu”  wunu "YBoJieHa TI0 COOCTBEHHOMY JKEJIAaHMIO B CBSI3M  C
HEOOXOIMMOCTBIO OCYILECTBIICHUSI yXOJa 3a peOeHKOM B Bo3pacte 10 14 ner,
nyHKT 3 ctatbu 77 TpynoBoro konekca Poccuiickoit @enepanun’.

6. Oco0eHHOCTH 3aIOJIHEHHMs CBeJAeHHHM 00 YBOJbHeHHMH (IPeKpalleHUU
TPYAOBOIO JA0roBOpa) M mpueMe (Ha3HAYeHUM) Ha padory B CBf3M C
nepeBoOM padOTHMKA HAa [APYryl0 IMOCTOSIHHYK padory K JApyromy
padorogaresiro (B APYIryI0 OPraHU3alMI0) UM €ro NnepexoaoM Ha BbHIOOPHYIO
padoTy (10JIKHOCTD)

6.1. IIpu yBonbHEHUH (MIPEKpaIleHUU TPYJOBOTO JOTOBOPA) B CBSI3U C MEPEBOJIOM
paboOTHUKA HA APYTYIO MOCTOSIHHYIO paboTy K Apyromy padoTojaTeinto (B Apyryro
opranuzanuio) B rpade 3 pasmgena "CseaeHuss o pabore" TpPYyIOBOH KHUKKH
YKa3bIBAETCsl, B KAKOM MOPSAKE OCYIIECTBISAETCS MEPEBOJ: MO0 MPOChOE pabOTHUKA
wiu ¢ ero cornacus.llpu npueme Ha HOBOe MecTO pabOThl B TPYAOBON KHIXKKE
pabotHuka B Tpade 3 pazgena "CseaeHuss o pabore" JenaeTcs 3amuch,
npenycMoTpeHHas 1.3.1 Hacrosdmend MHCTpykumM, ¢ yKa3aHHUEM IIpU 3TOM, YTO
pabOTHUK MPUHAT (HA3HAUEH) B TOPSJIKE TIEPEBO/IA.

6.2. [Ipu yBonbHEHUH (MPEKpALIEHUU TPYAOBOIO JOIOBOPA) B CBSI3U C MEPEXOOM
paboTHUKA Ha BBIOOPHYIO pabOTy (IIODKHOCTB) K JApyromy pabdoronarento (B
JIPYTYIO OPraHHU3alI0) B TPYAOBOM KHHUXKKE JI€JaeTCs 3alUCh: " YBOJIEH B CBSI3H C
Mepexo/ioM Ha BBIOOPHYIO pabOTy (JOMKHOCTH) B (yKa3bIBa€TCd HAaMMEHOBAHUE
opraHuzainuu), TyHKT 5 crateu 77 TpyaoBoro koxaekca Poccuiickoit
®eneparnuu".Ha HOBOM MecTe paOOThl MOC]E yKa3aHUs MOJHOTO HAMMEHOBAHUS
BBIOOPHOTO OpraHa, a TaKKe COKPAIlleHHOTO HauMEHOBAaHHS BBIOOPHOTO OpraHa
(mpu ero Hanmuuu) B rpade 3 pazgena "CeneHus o padbore" TPYJOBOM KHUKKH
JienaeTcsl 3alruch O TOM, Ha Kakylo paboTy (IOJDKHOCTH) M30paH pabOTHHK, a B
rpade 4 ykasbiBaeTcsl pelieHre BbIOOPHOTO opraHa, JaTa U HOMEp €ro NpUHSATHS.

7. Oco0eHHOCTH 3a1I0JTHEHHUS 1Y0JTUKATA TPYAOBOM KHUKKH

7.1. QyOnukar Tpy10BOM KHUKKHU 3aTIOJIHSIETCS B COOTBETCTBUU ¢ pa3aenamu 1 - 6
Hactoserd MHCTpyKumu.

7.2. Eciu pabOTHMK 10 MOCTYIUIEHHS B JAHHYIO OpraHu3aluio (K JTaHHOMY
paboTonarento) yxxe padoTaj, TO MPpU 3aM0JIHEHUHU TyOJIUKaTa TPY10BOM KHUKKHU B
pazaene "Cmenenust o pabore" B rpade 3 mpexae BCEro BHOCHUTCSA 3aluCh 00
oO0l1lleM W/WUIU HENPEPHIBHOM TPYAOBOM CTa)kKe€ paOOThl B KadeCTBE paOOTHHUKA IO
MOCTYIUICHUST B  JaHHYK oOpraHu3anui (K  JaHHOMY  paboTojaTento),
MOJITBEP>KJIEHHOM COOTBETCTBYIOIIMMHU JOKyMeHTamMHu. OOmmii crax padoThl
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3aMKUChIBAETCSI CYMMApHO, TO €CTh YKa3bIBaeTcs 00Illee KOJIMYECTBO JIET, MECSIIEB,
JHEN paboThl 0€3 YTOUHEHHMs], Y KaKoro padoToiaTess, B KaKhue NepHobl BpEMEHU
U Ha KaKUX JOJDKHOCTSIX paboTal B MPOILIOM Blaeel TpyAoBoi KHKKU. [Tocne
3TOr0 OOMIMIA W/WIKM HEMpPEepbIBHBIN TPYAOBOM CTaX pabOThl, MOATBEPKICHHBIN
HaJuexkame O(QOpMICHHBIMUA JTOKYMEHTaMHM, 3alHiCBhIBA€TCS IO OTAEIbHBIM
nepuoaaM paboThl B CIeAyIOLEM Hopsake: B rpade 2 yka3plBaeTcs jaTa mpruemMa
Ha paboTy; B rpade 3 3anmchiBaeTCs HAMMEHOBAHUE OpraHu3anuu (paboromarens),
rae pabotan pabOTHUK, a TakkKe CTPYKTypHOE TMOJpa3jieiieHue U padorta
(TOJDKHOCTD), CIEUUATbHOCTh, Mpodeccus ¢ YyKazaHHEM KBalIU(HUKAIMH, Ha
KOTOpYI0 ObUI TpUHAT paboTHUK. Eciu mnpencraBieHHbBIMU JOKyMEHTaMU
MOATBEPKIACTCS, YTO PAOOTHUK MEPEBOJUIICS HA JIPYTyI0 MOCTOSIHHYIO padoTy B
TON e opranuzaiuu (y TOro ke paborojaTeins), TO 00 3TOM TakKXKe Jelaercs
COOTBETCTBYIOIIAas 3alucCh. 3aTeM B rpade 2 yKa3blBaeTcd JlaTa YBOJbHEHHS
(mpexpalieHuss TPYJIOBOro joroBopa), a B rpade 3 - mnpuunHa (OCHOBAHHUE)
YBOJIbHEHHSI, €CJM B MPEJCTABICHHOM PaOOTHHUKOM JOKYMEHTE HMEIOTCS TaKue
naHHble.B ToMm cnmyuae, kKorga TOKyMEHTHI HE COAEpkKAT MOJHOCTHIO yKa3aHHBIX
BBIIIIE CBEJICHUI O paboTe B MPOILIOM, B AYOJHKAT TPYIOBOW KHUKKHA BHOCSTCS
TOJIBKO HWMEIOIIMeCs] B JOKyMEHTax cBefaeHus. B rtpade 4 ykaswiBaercs
HAaUMEHOBAHUE, /1aTa U HOMEP JTOKYMEHTa, Ha OCHOBAaHUU KOTOPOTO MPOU3BEICHBI
COOTBETCTBYIOIIME  3amucu B AyOnukare.  OpuruHamsl  JIOKyMEHTOB,
MOJITBEPXKIAIONINX CTaXX pabOTHI, MOCE CHATHUS C HUX KOMMW M HAJJICKAIIETO UX
3aBepeHus paboTojareneM Wik KaApoBOH CITy>KOOW BO3BPAILAIOTCS UX BIIAJENbILY.
Paboronarens 00s3aH oka3zaTh coAeicTBHE pPAOOTHUKY B MOJIYYEHUH JOKYMEHTOB,
HOJITBEPKJAIOLIUX CTaX €ro padoThl, NPEAIIECTBYIOIINM MOCTYIJIEHUIO HA padoTy
K JAHHOMY pab0TOIaTeNIo.

Ilpakmuueckaa padoma Ne5. Oghopmnenue omxkpovimusa cuemos npeonpuamu

Tema: OpopMmieHue OTKPHITHS CYETOB NMPEANPUATHS
Henab 3aHATHA: HAy4YUTHCS OPOPMIISATH JTOKYMEHTHI Ha OTKPBITHE U 3aKpbITHE
cyera.

Oo6mas undgopmanus

OTkpbiTHE CUETA

JUis  pacueTHO-KacCOBOTO OOCIY)KMBaHMS KaXJ10€ HOPUIUYECKOE JIHIIO0
OTKpBIBAET pacCYETHBIM Cu€T B OaHKE. IJTO OCHOBOMOJIATAIOIIMN MOMEHT BO
B3aMMOOTHOIICHHIX MEXKIYy OAHKOM U €ro KIIMEHTOM.

[t OTKpPBITHSL cYeTa Heo0X0AMMO B O0aHK NPeACTABUTHL CJeAYyHIHe
JOKYMEHTBI:

*3asBJICHUE 00 OTKpBITHH cuéTa o popme 0401025;

*[IOKyMEHT O TOCYJAPCTBEHHOM pErucTpaluuy OPUAUYECKOr0 JHULA B
COOTBETCTBUM JICWCTBYIOIIMM 3aKOHOAATEIBCTBOM (HOTAapUAIBHO 3aBEpPEHHAs
KOIIHS);

* YUpeIUTEIbHbIE IOKYMEHThI (HOTapHAJIbHO 3aBEPEHHbBIE KOMUN);

* CBUJETENBCTBO O MOCTAHOBKE HA YUYET B HAJIOTOBOM OpraHe (MOAJIMHHBIN
AK3EMILISAD);

- 46 -



cTp. 47 n3 100

* KapTOYKa ¢ oOpa3laMu mnojmnucei u orrucka nedatu ¢opmbr 0401026 (2
AK3EMILIAPA);

* JOKYMEHT, NOATBEPKIAIOIIMN [OJHOMOYMUS JOJHKHOCTHBIX JIMI[ Ha
pacnopssKeHHe CYETOM. OTOT JOKYMEHT MpPEAOCTaBIICTCA B CIIydasX, €CJIH B
KapTouykax ¢ oOpa3uaMHd MOJAINUCEHd HOTapHUyCOM HE 3aBEPEHbI IMOJTHOMOYMS
JIOJKHOCTHBIX JIUL.

3asiBjIeHMe HA OTKPbITHE PACYETHOIO0 C4éTa

3aMOJIHSETCSA PYKOUM KJIMEHTA U MOJIKCHIBACTCS PYKOBOJUTEIIEM U IJIaBHBIM
OyxrantepoM. Ilpu OTCYTCTBUM AOHKHOCTH TJABHOTO OyXxrainrtepa 3asiBICHHE
NOJANKCHIBAETCS TOJBKO PYKOBOAUTENEM opranu3auuu. IIpocraBisgercs nara
3arnojgHeHus1 3asBiaeHus. lloanucu MOJDKHOCTHBIX JIMII M I€4aTh Ha 3asBICHUU
KJIMEHTAa Ha OTKPBITHE CYETA JOJKHBI COOTBETCTBOBATH O0OpaslaM MOANHUCEN U
OTTHUCKY I€YaTH B KAPTOUKE C 0Opa3laMu MOAMKUCEH.

CBu1eTe1bCTBO 0 rOCYAAPCTBEHHOM PEruCTPALMHU IOPUAHYECKOrO0 JIHUIA

IPENOCTABISAETCS B BHJIE HOTAPUAIBHO 3aBEPEHHOM KomMH. Penurnosnsie
OOBEIMHEHUSI MPEIOCTaBISAIOT CBHUJETENBCTBO O PETUCTPAalldd, BbIJAHHOE
Muntoctom P® wumm ero opranamu. ToT ke NOPAIOK ACUCTBYET W A
npodcor030B U UX oO0beauHeHuil. OOIIECTBEHHBbIE OOBEAUHEHHUS, KOJUICTUU
aJIBOKaTOB MPEJOCTABISIIOT CBUAETEIBCTBO O TOCYJApPCTBEHHOM pErucTpanuu,
BBIJIAHHOE OpraHaMy FOCTUIIMH COOTBETCTBYIOIINX CyOBEKTOB PD.

CBHIETEeIBCTBO 0 IOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe

OpenocTaBisieTcss B 0OaHK B MOMJMHHOM BapuaHTe. baHk jgenmaer
KCEPOKOIIHIO, OHA 3aBepsAETCs paOOTHUKOM, OCYILIECTBISIOUUM MPUEM OT KIMEHTa
JIOKyMEHTOB Ha OTKpBITUE pacueTHOro cuéra. Jlomyckaercss MNpeaoCTaBlICHUE
HOTapHalIbHO 3aBEPEHHON Konun CBHUIETENbCTBA.

Kaprouka ¢ oOpa3suamu moamuced M OTTHCKOM mne4yatu (mo dgopme
0401026):

B HEM YKa3bIBaIOTCA JIMIA, UMEIOLIME MPABO MEPBOM U BTOPOM noamnucu. B
00513aTeIbHOM MOPSAJKE BKIIFOUAETCS B KAPTOUKY 00pasel] MOAMNUCH PYyKOBOIUTESL.

Ilpaso nepeoii noonucu TPUHAIICKUT PYKOBOIUTENIO NPEANPUATHSA, a
TaK)Xe JOJKHOCTHBIM JIMLIAM, YIIOJIHOMOYEHHBIM pacnopsikatbes cuétoM. IIpaBo
NEePBOM MOJIMKUCH HE MOXKET OBITh MPEJOCTABICHO NIABHOMY OyXraiaTepy U Jpyrum
JUAM, UMEIOLUM MTPaBO BTOPOU MOAIUCH.

Ilpaso emopoii noonucu TPUHAMLIESKUT TNaBHOMY Oyxrantepy. Ecim Ha
NPEANPUATAA Takas JOJDKHOCTh HE MPEeAyCMOTpEHa WJIM HUMEET HHOE
HAaUMEHOBAHUE, TO KIMEHT JIOJKEH clIeNaTh OTMETKY 00 3TOM Ha KapTouke. Eciu B
KapTOYKe OTCYTCTBYET MOJINKCH TJIaBHOrO OyXxrajarepa WM JHIa, Ha KOTOPOTO
BO3JIOKEHbl (DYHKIMU BeAEHUS OyXraiaTepckoro ydéra, B OaHK MpeACTaBISETCS
pUKa3 MO MNPEANPUITHIO O BO3JO0KEHHUU OOA3aHHOCTEM MO BEIEHUIO y4€Ta Ha
PYKOBOAMTENIS IUYHO WU IPYTOE JIULIO.

B kaptouky oOs3aTenbHO BKIIOYAaeTCs oOpasel] OTTHUCKA IIevaTu,
IPUCBOECHHOM IOPUAMYECKOMY JIMIy HIM €ro 000COOJEHHBIM CTPYKTYPHBIM
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NO/IPa3/ICTICHUSIM.

[TonHbIil makeT MOKYMEHTOB Iepenaercs B CiayxkOy OezomacHocTu OaHKa,
KoTopasi mpoBoAUT mpoBepky. B mynkre 1 cr. 846 I'K P® ykazano, uro
KJIIMEHTY cueT B OaHKEe OTKPBIBAETCS HA OCHOBAaHUU JOTOBOpa OAHKOBCKOIO
cuera. [locae mpoBepku MpPeNCTaBICHHBIX JOKYMEHTOB IOpHIMYECKasi CIyx0a
TOTOBUT JIOTOBOP OaHKOBCKOTO c4éTa. BHOBb OTKPBITOMY CHETY MPUCBAUBACTCS
20-3Ha4yHBIIl HOMEP B COOTBETCTBHUHM C IJIAHOM CUETOB OaHKA.

[Ipu u3MeHeHUH OpraHU3alMOHHO-TIPABOBOM (POPMBI IOPUIUYECKOTO JIHIIA
WIM B CBSI3M C peopraHu3anue (ciausiHue, NPUCOEAMHEHUE, pasJielieHue,
BbIICTICHHE, TpeoOpa3oBaHME) KIMEHTY OTKPBIBACTCS  HOBBIM  CYET C
IpeCcTaBlICHUEM B OaHK MOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIM JIJIs
OTKPBITHS CYCTA.

[Ipu U3MeHeHUH HAaUMEHOBAHUS IOPUIUYECKOTO JIMIAa, KOTOPOE HE BBI3BAHO
peopraHuzanuef, a TakkKe Npd U3MEHEHUU MOJAYMHEHHOCTH (uiuania,
MPEACTaBUTENILCTBA, B OaHK MPEJOCTABISIIOTCS TOJIBKO 3asBJICHUS KIIMEHTA,
YBEAOMJISIIOLINE 00 WM3MEHEHHUAX, JTOKYMEHTHI, MOATBEPXKAAIOIINE PETUCTPALIUIO
U3MEHEHU HAaMMEHOBaHUSA MPEANPHUIATHS W HOBasg KapToyka ¢ oOpas3lamMu
MOJIKUCEN U OTTHCKA neyaTtu. Homep cuéra KivMeHTa B TaHHOM CIIy4ae MOKET HE
U3MEHSThCA.

[Toce OTKpBITHS PACUETHOTO cueTa KpeAuTHasi opraHnusaius HHHOPMHUPYET
HAJIOTOBBIN OpraH 00 OTKPHITHH CUETa.

KoHTposbHbIE BONIPOCHI:

1. Kakue 1oxymMeHTbl 0pOpMIIIOTCS JUIsl OTKPBITUS cuéTa’?

2. OxapakTepusyiTe NopsaI0K OTKPBITHS CUETA B OaHKE.

3. Kakue 10KyMeHTbl He00X0AUMO O(OPMHUTH TSl 3aKPBITUS CUETA?

4. HazoBuTe anroput™m 3aKpbITHs cu€Ta B OaHKe.

3aoanue 1. Ogpopmume 3an61eHue Ha OMKpvIMuUe PACYEMHO20 CYemda
000 ¢ I1AO0 Coepoank P® no ycmanosnennoit gopme,

Heodocmaiouiue c8e0eHUsL 0ONOIHUMb CAMOCH OAME/IbHO.

d®opmMa JOKYMEHTA Il 3aI0JTHEHUSI

®opma 0401025

3ASIBJIEHUE HA OTKPBITHUE CUETA

(HauMeHOBaHUE MPEINPUATHS, OPTaHU3ALMH, YUPEKIEHUS - MIOJTHOE U TOYHOE)
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Ipocum OTKPbITh
cyer
B
(pacuyeTHbIH, JIeMMO3UTHBIH BaJIOTHBIM, cnenuaJbHbIH
0aHKOBCKMU M 1p.) (BH BAJIIOTHI)

Ha ocHOBaHMHU noJioxenn 'K P®
U HOPMATUBHBIX JOKYMeHTOB banka Poccuu,
HAM HM3BECTHBIX M HMEIOLIUX 00513aTeJILHYI0 CHJILY.

(HauMeHOBaHUE JOJDKHOCTH (moAMMCH)

PYKOBOJIMTEIISA)

['naBHbIN Oyxranrep (Mpy HATUYNHN)

(moamucs)
M.IL « »
PACIHHOPAXKEHUE BAHKA

Paspemaro OTKPBITH cyer B
(Tun c4yera) (B BAJTIOTHI)

(HauMeHOBaHMe NPeANPUATHS, OPrAHU3AIUN, YUpPexKAeHnsl, Ne 1 1aTa
J0r0BOpa)

<HaumenosaHue 00AHCHOCMU pyKogooumens banka> (moamucek)

JIOKYMEHTBI Ha OTKPBITHE CUeTa
NPOBEPEeHbI

(10JIZKHOCTB) (mo
ANMHUCDH) (®.1.0.)

-49 -



ctp. 50 n3 100

« » 200 1.

Cuert(a) OTKPBIT(BI):

Ne iumeBoro cuera

Ne iumeBoro cuera

<HAUMEHOBAHUE DOJIHCHOCIU pa60mHuKa, OMKpbIEULE2CO (HO,Z[HI/ICB)
cuema>

3aoanue 2. Ogopmumep KapmoukKy c odopazyamu noonuceil u OMmucKa neuamu
000 « ».

®dopMa JOKyMEHTa JJIs 3aM0JdHEeHUs: cTp. 1

Koxa ¢popmbl
JlokyMeHTa
no OKVY ][
Kaprouka 0401026
¢ odpa3iamMu MOAMUCEH U OTTUCKA MeYaTH
Knuent (Bnanenen
cyeTa) OtMeTka OaHKa
(moamwuce)
(13 2 20 r.

MecTo HaxoXkaeHUs (MECTO
KUTEIIbCTBA)

Tell.
No
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baunk

[Ipoune oTmeTkn

dopMa JoKyMeHTa JIJIsl 3aOJTHEHUS: CTP.2

No cuera
(cokpaleHHOe HauMEHOBAHUE
KITMEHTA
(BrmazenpIia cueTa))
damunusi, UMsi, OTYECTBO Obpasen
TTO/IITHACH

Jlata 3amonHeHus

[Toamuce knueHTa (BiIaaeiblia cuera)

MecTo i1 y1OCTOBEPUTEIIBHON HAIAIIUCH
0 CBUJICTCILCTBOBAHUM MNOJJIMHHOCTH
noJaIucen

O6opoTHasi cTopoHa

Cpok noTHOMOYH I

OO6pasen OTTHCKA TTeYaTH

BrimaHb! IeHE)KHBIE YEKHT

Jarta

c Ne

o Ne

Jarta

¢ Ne

1o Ne
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3aoanue 3. Ohopmums 3aae1enue 000 « » Ha noJjyuenue
O0CHENHCHOU YeK0BOIU KHUMCKU NO YCMAHO06/1IEHHOU (hopme.

CDopMa AOKYMCHTA AJIA 3alIOJITHCHUA

(naumeHoBaHue baHka, ero CTpyKTypHOro noapasaejieHus )

3asiBJIeHME 0 BbIIaUe JEeHEKHBIX YeKOBbIX KHUKEK
oT 20 I.
HaumeHnoBaHue BJIage/IbIa CUETA

IIpocum BbIIaTH MO cUeTy Ne

JCHCIKHBIC
YCKOBBIC KHHMXKKH IT. JCHCKHBIX
B KOJIMYCCTBC Ha YCKOB.

(g pamMu ¥ MPOMHUCHIO) (dpammn)
€HEe)KHbIC YeKOBbIe KHUKKH J0BepsieM MOJYIYUTh
P Yy
(bamnius, uMs, 0TYECTBO (€CJIM MOCJIe/IHee NMeeTCs))

’
(HaHMeHOBaHHe, cepusi, HOMEP TO0KYMEHTA, YIOCTOBEPAOIIECTI0 JIMYHOCTD

MOJIyYaTeJ ISl ICHEKHbIX YeKOBBIX KHUKEK, KeM M KOI'/1a BbIIAH, KO/
noapasaeseHus (MpU ero HAJIUINHU))

HOJIHCH
KOTOPOTO yA0CTOBEPSEM(0).
(moanuce moJryvaresns
JEHEKHBIX YEKOBBIX
KHIDKEK)
Kenaemas nara mosyyeHusi 0pOpMJICHHON YeKOBOM KHHUKKH «__ »
20 1.
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M.IL

(moamnucs) (bamuust u

WHUIAAJIBI)
(moamucs) (pamums u
I/IHI/ILII/IaJ'IBI)l
byxranrepckuii
MMPOBEPEHO paboTHHUK (moamnuce)
20 r.
(bamuust u
WHUIHATBI)
JleHexxHbIe YEKOBbIE HIT. C ICHEKHBIMU
KHIDKKH B KOJTMYECTBE yexamu 3a Ne:
(mudpamu u
MPOMHKCHIO)

(¢ — mo)
Brigan
KaCCOBBIN
pabOTHUK: « » 20 T

(moamucek) (pamMust 1 UTHUITHAITBI) (maTa BeITAUM
JICHEKHBIX YEKOBBIX
KHIKEK)
[Tomyuun
(npencTaBUTEND
Knuenra): « » 20 T
(moamucek) (pamMunms 1 UTHUITAIIBI) (mara BbIIAYH
JICHE)KHBIX YEKOBBIX
KHIKEK)

Ilpakmuueckasn paboma Neb6. @opmupoeanue 0CHOBHBIX 61008 OOKYMEHM 08 NO
dunancoeo-pacuemnovim onepayuam.

Tema: @opMupoBaHHEe OCHOBHBLIX BHAOB /[0OKYMEHTOB 10 (HHAHCOBO-
Pac4YeTHBIM OIlepPalUsIM.

Heab 3ansATHA: M3y4uTh (HOPMUPOBAHHE OCHOBHBIX BHJIOB JOKYMEHTOB II0
(MHAHCOBO-PACUETHBIM OIEPAITUSIM.

OcHogHble 6UObI O0OKYMEHMO8 N0 (PUHAHCOBO-PACUEMHBIM ONEPAUUAM U
KOMMEPYECKOll 0esimenbHOCmu

JleHe:KHbI 4YeK — pacropsiKeHHEe Tpeanpustus OaHKy O BblJade C  €ro
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pacdYCTHOIro CUC€Ta CyMMBbI HAJIMYHBIX JCHCKHBIX CPCACTB, YKA3aHHBIX B YCKC.

PacueTHbIii 4YeK — pacHOpsIKEHUE IUIATEIbIIMKA O TIIEPEYHCICHHH C €T0
pacyeTHOro cyeTa ONPENEICHHOW CyMMBI Ha CUET Iojydarelid. PacdueTHble yeku
WCITOJIB3YIOTCSl TOJIBKO I O€3HAIMYHBIX IUIaTeXel. B oTinuume OT JeHEeXKHBIX,
pacueTHbIE YEKH BCErla SIBISAIOTCS MMEHHBIMH, T. €. OHM NPUMEHSIOTCA I
MEPEYUCIIEHUS JICHET TE€M MPEANPUATHAM U OpraHU3alrsIM, KOTOPbIE YKa3aHbI B
YeKe.

Yeku BBIUCHIBAIOTCS Ha CHEHUAIbHBIX OJIAHKaX, COPOLIIOPOBAHHBIX B YEKOBBIC
KHWKKHA. OHU BBIJAIOTCS YUPEXKJICHUSAMU OaHKa MPEANPUATUSAM U OpPraHU3aLUsiIM
Ha OCHOBAHUM 3asBJICHUM. YEeKM XpaHATCS KaK JOKYMEHTBHI CTPOTOM OTYETHOCTH.
[Ipennpusarue, nonyyusee B 0aHKE YEKOBYIO KHHXKKY, HECET OTBETCTBEHHOCTD 3a
UCIIOJIb30BaHUE YEKOB, 3a YOBITKH, IPUUMHEHHBIE BCIECACTBUE YTPAThl, XUILEHUS,
KaK BCEW KHW)KKH, TaK U OTAEJIBHBIX YEKOB. 3asBJICHNE O BbIaUe YEKOBBIX KHUKEK
COCTaBJIIETCS 110 COOTBETCTBYIOLIEH hopme.

Pacuersl, coBepuaemMple MEXIy IpakJAaHaMU M NPEINPUATHIMH, IPOU3BOASATCS
nyTeM O€3HAIMYHOTrO MEPEUUCIICHHS CPEICTB YEPEe3 YUpPEexkACHUs OaHKa.

be3nanuunsie PpacdCThbl OCYHICCTBIIAIOTCA IIYTCM BbIJd4W PACUYCTHBIX 4YCKOB
C6€pCFaTCHBHBIX KaCcC HJIN yqpemaeHHﬁ OaHnka 1100 MNCPCHUCIICHUCM CYMM B
YIUIATy 3a TOBApbI U YCIIYI'H CO CUCTOB BKIIAAYHNKOB B OaHKe.

Cuer-(pakTypa — 3TO TOBApPHO-PACUYETHBIA JTOKYMEHT, KOTOPBIA BBIIHACHIBACT
ITOCTABLIMK IIPU OTITYCKE TOBAPA MOKYIIATEIO.

Cuera-pakTypsl HMCHOJB3YIOTCS Uil KOHTPOJS  BBINOJTHEHUS] JIOTOBOPHBIX
0053aTENIbCTB U SIBJISIIOTCS OCHOBAaHUEM JJIS BBIMUCKHU TUIATEKHBIX MOPYUYCHUH,
pPacCUYETHBIX YEKOB U B HEKOTOPBIX CIIy4asiX, MPU aKIENTHON (opMe pacuyeToB, s
BBITIUCKY TJIATEKHBIX TPEOOBAHUIA.

Cuer-(pakTypa uMeeTt cjeayrouue 00A3are/ibHble PEKBU3UTDI:
1. HanmeHoBaHUE U aJipec MOCTABIIIHKA.
1. MecToHax0XAEHUE U HOMEP PACUETHOIO CUETA MOCTABIIMKA.
2. HamMeHOBaHUE U aJIpec Irpy30I0aydaTeis.
1. MecToHaxo0XAEHUE U HOMEP PACUETHOTO CUETA TPY30IOTydaTENsl.
1. TTopsiaxkoBbIli HOMED.
3. Jara.
4. TlepedeHb OTITyCKaeMbIX TOBapOB.
5. KonuuecTtBo TOBapa.
6. lLlena.

10.Cymma.
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11.Cnoco0 otmpaBieHus.
12.Homep KkBUTAHLIMH (HAKIIATHOM).

13.Cchuika Ha JOroBOp WJIM 3aKa3, Ha OCHOBAHMU KOTOPBIX MPOU3BEACHA
OTTpy3Ka.

[Ipennpusatus U opraHu3anuy UMEIOT IIPAaBO 10 CBOEMY YCMOTPEHUIO U3MEHATH
rpadsr 6aHKa B TOM €ro 4actd, KOTopas OTBeJeHa JJisi mepeyHs: ToBapoB. Cuer-
(dakTypa MpencTaBisieTCsl B yUpEXKIeHUE OaHKa B OJHOM JIK3EMIUISIPE B KaUECTBE
IPUIIOKEHUS K IUIATEKHOMY TPEOOBAHHUIO.

IlnaTexxHoe MOpyvYeHUHe — 3TO PACHOPSHKEHUE MPEANPUITHS YUPESKICHUIO OaHKa
O CHHCAaHMU C €ro pacdyeTHOro CcdYera OIpPEAeIIeHHOW CYMMBI (COTJIaCHO
OpUJaraeéMbIM  JOKYMEHTaM) B IOTramieHue CcBouX o0s3atenbetB.  OHO
COCTaBJISICTCS] HA CTAaHAAPTHBIX OJaHKaX.

Ecnn IUIATCIIBIIUK  IICPCUYHUCIIACT cpeacrtBa  OJHOBPCMCHHO HCCKOJIbKMM
MoJy4arciiiM, TO MOXHO HCIIOJb30BATh CBOJHOC INIATCIKHOC IMOPYUYCHHUC. B OJHO
MMOPYYCHHUC MOI'YT BKIKOYAaTbCsA 00 TOJBKO MECTHBIC IMOPY4YCHUA, 00 TOJBKO
HHOTOPOIHHUC. [InarexHoe IMOPpYyUCHUC HMCCT CIICAYIOIIUC 00s13aTeNbHbBIC
PCKBU3UTLI:

1. HaumeHoBaHue u apcC IUIaTCIbIINKaA.

2. MGCTOHaXO)KIICHHe N HOMCpa pPaCUYCTHBIX CUYCTOB IIOJIYYaTCIII H
IIOCTaBIIHKA.

CyMMma miatexxa, KOTOPYIO MEPEUUCIISIeT TIATEIbIINK.
Jara.
OcHoOBaHUE.

[Toanucu pyKOBOAUTENSI OpTaHU3AIMK U TIIaBHOTO OyXTanTepa.

N AW

Ileyars.
[InaTeXHBIMHA MOPYYEHUSIMHU MOTYT MPOU3BOUTHCS:

e pacueThl 3a TOBapHO-MaTepHalbHBIC IIEHHOCTH, BBINOJHEHHbIE PA0OTHI U
OKa3aHHBIE YCIIYTH;

e PACYCTHI IO HCTOBAPHBIM OIICPALHAM,

e 1EJEBBIE IEPEBOABI MHUHHUCTEPCTB, BEAOMCTB U JIPYITMX OpPraHOB
XO3SIMCTBEHHOTO YIIPaBIICHUSA Ha [orameHue MIPOCPOYECHHOU
3aJJ0JDKEHHOCTA  TTOJBEAOMCTBEHHBIX WM TPEANPUITHH 32 TOBapHO-
MaTepuaJibHbIC IICHHOCTH, BBITIOJTHEHHBIE Pa0OTHI, OKa3aHHbBIC YCIYTH U IO
ccynaM OaHkoB. baHKM ycTaHABIMBAIOT TOPSJIOK BBIJAYM pa3perieHuil Ha
L[EJIEBBIE NIEPEBO/IBI, & TAKIKE MOPSIOK UCIIOJHEHUS 3TUX IEPEBOJIOB U T. .

JInueBoil cyer — 3TO CUET I BEACHHS y4eTa pacyeToB C (PU3MYECKUMHU U
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OPUANYCCKUMHU JIMIIAMHU, Ha KOTOPOM OTpPAXaroTCA BCC (bHHaHCOBO-erI[I/ITHI)Ie
orcpamnunu € ONnpecaACJICHHbBIM KIIMCHTOM.

.HI/H_IeBBIe cucTa ABJOTCA NOKYMCHTAMHA aHAJIUTUYICCKOT'O yqéTa.

JlunieBbie cueTa BeIyTCsl HE TOJBKO B (DMHAHCOBBIX, CTPAXOBBIX OPraHU3AIMSIX, HO
U B HAJIOTOBBIX WHCICKIUAX, MPEAMPHUATHAX KOMMYHAJIBHOTO OOCITY)KMBaHUS, a
TaKk)k€ B OpraHax TOCYAapCTBeHHOW Biactu (Hampumep, B DeneparbHOM
Ka3Ha4YeHCTRBe).

OOBsBIICHHE Ha B3HOC HAJMYHBIMM BEITTHCHIBACTCS IIp1U B3HOCC HAJIUYHBIX ACHCT
Ha paC‘-ICTHHﬁ cuer. B IMOATBCPKACHUC IIOJYUYCHUA JCHCT 0aHK BbIAACT
INIaTCIBIIUKY KBHUTAHOWIO, KOTOpas CIYXHUT OIIPaBAATCIBHBIM JOKYMCHTOM.
Pacuetsl mnatexHBIMM Tp€6OBaHI/ISIMI/I-HOpy‘I€HI/IHMI/I BO3HMKJIM Ha 0a3e
aKHeHTHOﬁ q)OpMBI PacuCTOB U CBOAATCA K CICAYIOIICMY: IIOCTABIOUK, OTIPY3UB
IMPOAYKIIMIO, BBIIIUCBIBACT INIATC)KHOC Tpe6OBaHI/Ie Ha MOKYyINaTCJIs-TUIaTCIIbIIUKA,
OTCBIJIACT €My WM AOCTABJIKICT HAPOYHBIM. HOJ’Iy‘—II/IB IIJIaTCXKHOC Tpe6OBaHI/Ie,
IJ1aTCIIBINUK 00s13aH 3aII0JIHUTh BTOPYIO 4aCTh — INIATCIKHOC IIOPYUYCHHUC, IIOPYIHB
6aHKy CIIMCAaTh C Cro paCdYCTHOro C4YCTa YKa3aHHYI0O CYMMY, TadK KadK 00513aHHOCTH
(YCJ'IOBI/ISI I[OFOBOpa) IIOCTaBIIIMKOM BBIIIOJIHCHBI. HpeI[HpI/IHTI/IC—HJ'IaTeJIBHII/IK caacTt
9TOT OOKYMCHT B cBOM OaHK JJI1 OIINIATHI. bank mnocne cnmcaHus CpCacTB
MCPeChlIaCT JOKYMCHTLI B O0aHK IIOCTaBIINKA AJIA 3a4UCIICHU IIJIaTCXKa.

3aoanue Nel. Cocmasumob omuem no OaGHHOU meme.

3aoanue No2.B npocpamme 1C:Byxzanmepus naiimu OO0OKymMeHmbl cuent-
daxkmypa nonyuennviit u cuem Qpaxmypa 6blOAHHBIL NOZHAKOMUMBCA C
pexeuzumamu.

3aoanue Ne3.B npozpamme 1C:Byxzanmepus naiimu ooxkymenm Ilnameosicnoe
nopy4eHue nO3HAKOMUMBCA C PEKGUIUMAMU.

Ilpakmuueckaa pavoma Ne7. Oghopmnenue 002060pos, 0oeepeHHocmeil

Tema: OdopmiieHre T0rOBOPOB, TOBEPEHHOCTEH

eab padoThI:

m 3yuuTh comepkaHue TUIIOBOTO TPYAOBOrO JIOTOBOPA, HAYUYHUTHCS COCTABIATH
TPYAOBOM JIOTOBOD.

m Byuuts OdopmieHue 10BEpeHHOCTEN HAYUYUTHCA COCTABIISATh

JloroBOp (MH. 4. — TO0TOBOPBI) — COTJAIICHUE MEXTy COOOH IBYX WM OoJiee
CTOpPOH (CyOBEKTOB), IT0 KAKOMY-JIHOO BOIIPOCY C LEJIbI0 YCTAaHOBJICHUS,
WU3MEHEHUS WIH MPEKPaIeHus TPaBOBBIX OTHOIIEHUH. CIy)KUT UCTOUHUKOM
0053aTEIHCTB, HDABCTBEHHBIX WM IOpUIUYECKHUX. JloroBOp sBIsE€TCS OQHOM U3
JPEBHENIINX MMPABOBBIX KOHCTPYKLIHI

CymiecTByIOT pa3Hbie KIacCHU(PUKAIMK IOTOBOPOB, HAIPUMED:

o ['paxxiaHcKoO-paBOBOW 1OTOBOP
o  MexyHapOoaHbId KOHTPAKT
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o Tpynosoi1 norosop

o KouiekTUBHBIN TOTOBOP

o MupoBoe cornamenue

o MexayHapOIHbIN JOTOBOP
o  MupHsbIli 1OTOBOP

o HopwmartuBHbIil JOTOBOP

3aganme Nel. 3anoanutsb 01aHK «TpynoBoii J0roBop» CBOMMM JAHHBIMH.

Tpynosoii forosop Ne
«_» 201 r.

(HamMeHOBaHME OpraHHU3alysl), IMEHYeMoe B JajbHeleM «PaboTogarensy, B JIHIE
(TaHHBIE PYKOBOAUTEIIS), C OJJHOH CTOPOHEI M

5

(bamuust, ©Msi, OTYECTBO PabOTHHK
HMMEeHyeMBI B nanpHeimeM «PaboTHHKY, ¢ IPYroil CTOPOHBI, 3aKIIIOYMIN TPYAOBOH JOTOBOP O HIKECIEYIOIIEM:
1. IlpeameT TPYyAOBOro A0r0OBOPa
1.1.ITo HacTosmeMy TpyROBOMY TOT0BOpY PaGoTHHK 00s3yeTcs BHIIOIHATH 0053aHHOCTH 0 TIPO(ECCHH, CIeHATEHOCTH
(TOKHOCTH)

MOJIHOE HAMMEHOBaHHE MPOPECCHHU, CIICHAIBHOCTH (ITOKHOCTH)

Ppaspsa, kinace (kaTeropust KBanudukanmm)
MECTO PabOTHI

C NMOJJYMHEHNEM BHYTPEHHEMY TPYIOBOMY pacrnopsaky Paboromarens, a Pabotonatens 06s3yercs obecrieunBaTh PaboTHHKY
HE0OXOJUMBIE YCIIOBHS pabOTHI, CBOEBPEMEHHYIO U B IIOJTHOM 00BeMe BHIIUIATY 3apa00THOI IIaThl, HEOOXOIMMBIE OBITOBEIC
YCJIOBHS B COOTBETCTBUH C JAEHCTBYIOIINM 3aKOHOIATEILCTBOM, JIOKAJTbHBIMA HOPMAaTHBHBIMU aKTaMH, KOJUICKTHBHBIM
JIOTOBOPOM M HACTOSIIIUM TPYAOBEIM JOTOBOPOM.

2.001mue noaoKeHus
2.1. Hacrosimuii TpyIoBO# JOrOBOP 3aKJIIOYAETCSI: Ha HEOIPEISNICHHBIH CPOK; Ha ONPE/eIeHHBINH CPOK (BBIINCATH HY)KHOE)
2.2.

(IpUYHHA 3aKITI0UEHHs] CPOYHOTO TPYIOBOrO IOrOBOPA CO CCHUIKOI HAa COOTBETCTBYIOLINI MTYHKT cT. 59 TpyaoBoro kojaekca PD)
2.3. Cpok HeHCTBHUS CPOYHOTO JOTOBOPA:
C«__» 20 r.mo«__ » 20 T
PaboTHuK npHcTymaeT K padoTe ¢« » 20 r..
TpynoBoii JOrOBOP SABISETCS JOTOBOPOM: 710 OCHOGHOU pabome, no coémecmumenbcmeay (Hy)KHOE yKa3aTh)
2.4 PaOOTHUKY: yCmanagaueaemcs Cpok UChblmanus Ha 3 Mecaya, He yCManaeiIueaemcs cpok ucnvimarnus (Hy)KHOE yKa3aTb)
3. IIpaBa u 003aHHOCTH CTOPOH
3.1. PaGoTHMK HMeeT MPaBO HAa:
3.1.1. (3ammcats TpH TOOBIX IpaBa pabOTHHKA)
3.2. PaboTHHK 00s3aH:
3.2.1. (3ammcats TpH JOOBIX 0053aHHOCTH paOOTHHUKA)
3.3. PagoToaaTe/ib MMeeT NMPaBo:
3.3.1. (3anncaTh TpH JTIOOBIX paBa paboTOaATENS)
3.4. PaGoTonareanb 00s13aH:
3.4.1. (3anucaTh TpH JTIOOBIX 0053aHHOCTH PaOOTHHKA)
4. PesxuM paGboThl M BpeMs OTAbIXA
4.1. Pexxum pabouero BpeMeHU (ykazaTb pexuM pabodero BpeMeHH B TeUeHue paboyero AHs, B
TEUCHHUE HEJIEIIH)
4.2. PaGOTHHUKY IIPEIOCTABIISCTCS B COOTBETCTBUH C Tpa(uKkOM €XKeroJHbIH OCHOBHOH OIIaYNBAEMbIH OTITyCK
MPOJOIDKATENEHOCTBIO 28 KaleHJapHbIX HEH U JOIIOIHUTENBHBIA OTITYCK IPOIOIDKUTEIFHOCTHIO KaJICHJAPHBIX JHEH.
4. XapakTepHucTHKa YCJIOBUH TpyAa
5.1. XapakTepuCcTHKa YCIOBUH TPy/a Ha paboueM MECTe: HopMabHble, madicenvie, 8pednble; onacHele (yKa3aTb HYXKHOE).
5. Omiara Tpyaa
6.1. IloBpemeHHas1, OKIaz CrenpHast, TapudHast cCTaBKa (BBIOpaTH OAMH U3 BUIOB, YKa3aB CyMMY OKJIaJa
WM Tapu(HOU CTABKH).
6.2. Jlonara 3a Tpy/ B 0COOBIX yCIIOBHSIX

6.3. PaboTHHK, KpOME TOTO IOJIy4aeT AOMOIHUTENBHO K OKJIaay BBHIILIATHL, IPEAYCMOTPEHHBIE 3aKOHOAATEIECTBOM PD 1
JIEMCTBYIOIIMMH MTOJIOKESHUSIMH Ha MIPEATNPUITHH.
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6. JlonoTHUTE/ILHBIEC YCI0BHS

7. Buabl u YciaoBus CONMAIBHOI0 CTPAaXOBaHUA
8.1 Pabotonarens rapanTupyeT padbOTHHUKY 003aTe/IbHOE COLMAIbHOE CTpaxoBaHue B cooTBeTcTBUH ¢ TpynoBsiM Kogekcom
Poccuiickoit @enepannu n napiMu DenepaabHBIME 3aKOHAMHE, B TOM YHCIIE 00513aTEIbHOE MEAUIIMHCKOE CTPAaXOBaHHE.

8. 3akiII0unTeIbHBIE MOJI0KEHHS

10.1. Bce m3MeHeHHs U TOTIOIHEHNUS K HACTOSIIEMY IOTOBOPY MOTYT OBITH BHECEHBI TOJIBEKO IO 0O0I0HOMY COTJIACHIO CTOPOH;
OHH 0(pOPMIISTIOTCS B TICEMEHHOM BH/IE, TOINCHIBAIOTCS 00CMMHI CTOPOHAMU U SIBISTIOTCS HEOTHEMIIEMOH YacThIO HACTOSIIIETO
TPYJOBOTO JJOrOBOPA.
10.2. Hacrosimmit TpyZoBO# JOTOBOP MOXKET OBITH IPEKPAIICH 10 OCHOBAHUSIM, IIPETyCMOTPEHHBIM JIeHCTBYIOIINM
3aKOHOJIATETbCTBOM.
10.3. Hacrosmmuii TpyaoBOil JOroBOp COCTaBIIEH B 9K3EMIUIIPaX, UMEIOIIUX OJMHAKOBYIO FOPHIMIECKYIO CUITY, OJUH
SK3EMIUIP XpaHUTCA Y , BTOpOH - y

11. Anpeca u peKBH3UTBI CTOPOH

PaGorHuk:

IToamuce

IToamuce

DK3eMIUIIp JoroBopa PaGoTHHKOM TONTydeH

PemmTe 3amaun mo TpyoBoMy IpaBy ( 33 KaKAyro 3afady 1o 2 6amia):

Moronas XeHIIMHA TPYJ0yCTPOMIACh Ha paboTy B pupMy Ha JOIDKHOCTH cekpeTapsi-pedepenta. Uepes
HECKOJILKO MECSIIICB OHA BBINLIA 3aMYK M 3a0epeMeHena. AJIMUHHUCTpalUs GUPMBI pacTopria ¢ Heil TpyI0BOM
noroBop. JKeHiuHa o0skanoBaia CBO€ yBOJIbHEHHUE B cyJie. Kakoe pelieHre J0KeH IPUHATh B JAHHOM ClTydae
cyn? IlpuBenure He MEHEE TPEX OCHOBAHUIA, 10 KOTOPBIM aIMUHHUCTPAIHS MOXKET YBOJIUTH PAOOTHHKA IO CBOECH
VMHHIHATHBE.

Y3HaB, 9T0 6a0yIIKe TpeOyeTCsl TOPOTOCTOAIIAS OTIepanys, 16-1IeTHIH MKOIpHUK VIBaH pemmt
YCTPOHTHCS IPOJABIIOM B Taba4yHbIN KHOCK. Ero ycTpanBan pa3Mep npemosiaraeMoii oruiaTsl Tpyna u rpaduk
pabotsl. Ho paboTonarens oTkazaics npuHsTh MIBaHa Ha padoTy. [IpaBoMepHbI 1 aelicTBust paboronarens? CBoi
oTBeT nosiciute. HazoBuTe 1r00bIe 1BE 0COOCHHOCTH PEryIHPOBAaHUS TPy1a paOOTHUKOB Miaiie 18 yer.

Co cnecapeM CHIOpOBBIM OBLT 3aKITIOYEH TPYAOBOI JOTOBOP CPOKOM Ha TpH roja. Ilo ucredenun aByx
netr CHIOPOB PELINI YBOIUTHCA, O YEM yBEIOMIII paboTonaTens B NUCbMEeHHOH (opme. PaboTomarens oTkazan
cJIecapro B IIPEKPAICHUH TPYLOBOTO JOT0BOPA, COCIABIIUCH Ha TO, YTO JI0 HCTEUECHUS CpPOKa JCHCTBUS JOTOBOpa
ocracs ros, Kotopsiii CHIIOpOB I0IDKEH 0TpadboTaTh Ha mpeanpusatiy. [IpaBomepen mm otka3 padoronarens? Coit
OTBET O0OCHYHTE.

Bragenen uHTepHET-Mara3uHa 3aKJI0YHI CPOYHBIA TPYAOBOH JOTOBOP C TpeMs 15-TeTHUMH ydaIlIuMUCs
npodeccrnoHaNBEHOTO JHIest. B cOOTBETCTBHY ¢ YCIIOBHAME JJOTOBOPA KasKAbIH M3 HUX JIOJDKEH BBITIOIHATH PAOOTHI
0 YIAaKOBKE TIOKYIIOK KJIMEHTOB MarasuHa B TeUeHHE YIeOHOTro rona 4 pasza B Henento, ¢ 12:00 go 23:00 ¢ yacoBbIM
nepepsIBoM Ha 00en. Kakue HapymeHus ObliM JOIYIIEeHB! IPU 3aKIt0ueHuH foroBopa? (YKaKuTe TpH HapyIICHHs. )

Huxwutun Obu1 IPUHAT Ha paboTy B MOPSIIKE TIEPEBO/IA Ha JOJDKHOCTH IJIABHOTO OyXrajirepa c
[IECTUMECAIHBIM HCIIBITATEIbHBIM cpOKoM. FOPHCKOHCYIIBT yKa3all, 4To IpH npueMe Ha padoty Hukntina
HapyIIeHo TPYJ0BOE 3aKOHOAaTeIbcTBO. HazoBHUTe HapylieHus npu npueMe Ha paboty Hukutusa.

Wnbst yautes B 8-M ximacce. Emy 14 ner. B nepuos kaHUKYIT penIwt moitu padoTtars Ha 3aBoj. Ero Math
BO3PaXKaeT, TaK KaK CYUTAET, YTO Mepe]] HOBBIM Y4eOHBIM I'OJIOM CBIH J0JKEH OTHOXHYTh. bynet mu Wibs npuHAT
Ha paboty?

Kpurepun ouennBanus: «5» -15-16 6amios, «4» - 13-14 6amnos, «3» - 10-12 6amioB, «2» - Menee 12 Ganios

/loBepeHHOCTH
Jloeepennocmos — >TO JOKYMEHT, KOTOpBIA JaeT MpaBO OJHOMY YEJIOBEKY
JIEVUCTBOBaTh OT UMEHM APYroro WM OT UMEHHM OpraHu3auuv. B qoBepeHHOCTH
CCTh [BC€ CTOPOHBI. I[OBGpI/ITCJ'IB— TOT, KTO OOBCPACT, W NPCACTABUTCIIb, HIIN
JIOBEPEHHOE JIUI0, — ITO TOT, KOMY JOBEPSIOT.

C ToukH 3peHHs 3aKOHa JOBEPEHHOCTh — 3TO OJHOCTOPOHHSSA caeika. UToObl
ee opopMUTh, TOCTATOYHO >KEJIaHWUS TOJBKO moBeputens. IlpucyrcrBue wim
coryiacue MIPEeJICTaBUTEIIS He TpeOyercs, HO OH BIIpaBe OTKa3aThCsA
OT JIOBEPEHHOCTH.
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I[OBCpCHHOCTI/I MOTI'YT BblAaBaTh I'paKa1aHC U OpTraHUu3allnuu.

HoBepurenb U TIPEJCTABUTEIb JTOJIKHBI OBITH COBEPUICHHOJIETHUMHU
u geecriocoOHbIMU. OT UMEHU JIeTe W HEJEeCHOCOOHBIX TPaXkJaH JOBEPEHHOCTU
BBIJIAIOT WX 3aKOHHBIE MPEACTABUTEIMN: POJUTENN, ONEKYHbl WJIM YCHIHOBUTEIU.
HecosepmienHonernue ot 14 1o 18 netr  Moryr  ohOpMUTH  JOBEPEHHOCTH
Ha T ICUCTBUS, KOTOpbIE IO 3aKOHY OHM YK€  MOTyT  COBEpIIaTh
CaMOCTOSATENbHO — HaIpUMEp, OTKPBITh BKJIa/ B OaHKeE.

B oaHOI TOBEPEHHOCTH OT UMEHU JOBEPUTENS U MPEACTABUTENSI MOTYT BBICTYIIATh
HECKOJIbKO 4enoBek. Hampumep, Tpu coOCTBEHHUKa KBAapTUPBI MOTYT JOBEPUTH
ee MpoAaxy OAHOMY IMpeAcTaBUTEN0. Mnu OIuH OBEpUTENb MOXKET BbIIAThH
JIOBEPEHHOCTh Ha Yy4aCTHE B CYJIE Cpa3y TPEM IOPUCTaM.

JIoBEpeHHOE JMII0O HE MOXET COBEpIIaTh CHEJIKH OT UMEHH JIOBEPUTEIA
B OTHOILIEHWUHU CaMOro ce0s U B OTHOLIEHUH APYTOro JI0BEPUTENS, NPEICTaBUTEIEM
KOTOPOTrO OH BbIcTynaer. Hampumep, mnpeacTaBuTelb HE MOXKET caM KYyIUTh
KBapTHUPY, €CIIM Ha HEro oopmMiieHa JOBEPEHHOCTh IS €€ Mpoaaku. U He MoxkeT
IpoJaTh 3Ty KBAPTUPY JAPYIOMY YEJIOBEKY, JIOBEPEHHBIM JIMIIOM KOTOPOIO
BBICTYTIAET.

Yto HY/KHO YKa3aTb B 10B€PECHHOCTH

JIOBEpEHHOCTh NENCTBUTEIbHA, €CIM B HEM €CTh MHUHUMYM 4YE€TBIPE PEKBHU3UTA!
JlaTa COCTAaBJICHUS, CBEICHMS O JOBEPUTENIE MW MPEACTABUTENE, IOJHOMOYUSA
Y TIOJIKUCH JOBEPUTEISL.

Jlata cocraBjenusi. Moxxer ObITh yKa3aHa YHMCIOM WJIM IPOIMUCHIO. ITO OYEHb
BakHas MHGOpPMaIIs, MOTOMY YTO MMEHHO OT JIaThl COCTABJICHHS JOBEPEHHOCTU
OTCUMTBIBAETCS CPOK MOJTHOMOYHUM MPEICTABUTENS.

Caenenusi o qoBeputesie u npeacraBuresie. K aum otHocsTcs: pamuius, ums,
OTYECTBO, JIaTa U MECTO POKIACHHUS, TACTIOPTHBIC TAHHBIE, AIPEC PETUCTPALIUY.
IHonnomounst  mpeacrasureds. [IpaBa, koTOpsie  AOBEpUTENH  IEPEIACT
MPEJACTABUTEIIO, JTOKHBI OBITh 3aKOHHBIMH, OCYIIECTBUMBIMU U KOHKPETHBIMH.
Hanpumep, MOKHO yMOJHOMOYHUTH 3aKJIIOUUTH JOTOBOP JAPEHUS] WIM MOJYYUTh
MOCBUIKY, HO HEBO3MOXXHO YMOJHOMOYHUTH 3aKIIOYUTh Opak WIA TOJYYUTh
MacIopr.

Ente Hy)XHO yKa3bIBaTh MaKCUMAaJbHBIE CYMMBI CIIEJIOK 1O JTOBEPEHHOCTH, JIFOObIE
3aKOHHBIC YCJIOBHUSI M OTPAHMYCHHUS TOJTHOMOYHN MaKCHUMaJIbHO TOAPOOHO
Y TIOHSATHO.

IMoanucy noBepuTeisi. [[oBepeHHOCTh HeJeHCTBUTEIbHA 0€3 MOANUCH JINIIA,
BBIJIABIIIETO €€.

YTo0 xKeaaTeIbHO YKA3aTh B 10BEPEHHOCTH

Cpok neiicTBUSI 10BePEHHOCTH. Eciii B TOBEPEHHOCTH HET CpPOKa €€ JICUCTBUS,
JOKyMEHT OyJIeT WMeTh CHJIy OJWH TojA. MakCHMalbHOTO CpOKa JCHCTBUSA
JIOBEPEHHOCTH HET.
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O0pa3en moanucyu NMpeacTaBUTeNsl. DTO HEOOA3aTENbHBIN PEKBU3HUT, HO OOBIYHO
€ro BKJIIOYAIOT B JIOBEPEHHOCTH B MPOCTOM MUCHMEHHOU (opMme.

IlepenoBepue. OOBIYHO TMPEICTABUTEIhL HMEET MPABO COBEPIIATH JIEUCTBUA
10 IOBEPEHHOCTH  JINYHO. Ho ecmi  BKJIIOYUTH  CIICIMATBLHOE  YCIIOBHUE
O TepEOBEPUH, TO MPEACTABUTEIH CMOXKET YIIOJTHOMOYHUThH COBEPIIATh JCUCTBUS
M0 TOBEPEHHOCTH JPYTOE JIUIIO.

n. 1 cr. 187 TK PO

Hampumep, My OCTaBWJI JOBEPEHHOCTH C IIPABOM TIEPEIOBEPHS Ha MOJTyUYCHUE
MOCBITKA CBOEH >keHe. JKeHy oOTmpaBwid B KOMAaHIWPOBKY, U OHA B MOPSIKE
nepenoBepus oopMuiia JOBEPEHHOCTh Ha J109b. Terneps OHM 00€ MOTYT MOJIy4aTh
MTOCBUIKH.

(I)opMa HCIMOJHCHUA NOBEPCHHOCTH

[lo popMe wucnonHeHUsT ecTb JiBa BUJA JOBEPEHHOCTEH: HOTapHaJIbHbBIE
U B IIPOCTOM MUCbMEHHOM opme.

HotapuajibHble — 3TO JTOBEPEHHOCTH HA CHIEIKH, TPeOYIOLINE TOCYIapCTBEHHOM
perucTpaiuy uin HotapuaibHoi popmbl. Hammpumep:
JIoBEpEHHOCTh Ha MPOJAXKYy U MOKYIKY HEABUKUMOCTH.

I[OBepCHHOCTB Ha I10aa4y 3a4BJICHHA O KaJaCTpOBOM YUCTC 00BEKTOB
HCIBHMXXHMMOCTH.

I[OBCpeHHOCTB AJI1 ITOJTY4YCHUA MMpeaACTaBUTCIICM ITIOBTOPHOTO
CBHICTCJIIBCTBA O FOCYﬂapCTBeHHOﬁ PETUCTPALIMU aAKTa I'PAXKITAHCKOI'O COCTOSAHHUA.

JloBepeHHOCTh Ha TIPEJICTaBJICHNE JTIOKYMEHTOB O perucTpaIyu
WHIMBUIYAIBHOTO TPEANPUHUMATENS WIA IOPUIAYSCKOTO JIMIa B HAJOTOBBIN
opraH.

Y HOTapuyca MOXHO YAOCTOBEpUTh JIIOOYI0 JTOBEPEHHOCTh — JaXe Ty,
JIJIs KOTOPOM 10 3aKOHY He 00s13aTelibHa HoTapuayibHas (hopma.

Uto0bl O0QOpPMUTH HOTAPHAIBHYIO JIOBEPEHHOCTh, HYKHO MPHUUTH K JII0OOMY
HOTApUyCy C MacnopToM. DTO IUIaTHasg yciyra. ['ocnonuinHa 3a yJ0CTOBEpEHUE
JIOBEPEHHOCTH  OT uMeHu  (usnuueckoro  juna —  oT 100 go 500 py6ueit,
B 3aBUCHMOCTH OT BH/Ia TIOJTHOMOYHH U CTETICHHU POJICTBA C MPEACTABUTEIICM.

Jaxe ecaum [OBEpPEHHOCTh COCTABISLI HOTAPUYC, B HOTAPUAJIBLHOM KOHTOPE
€€ Hy>)KHO TpPOYUTaTh U MpoBepuTh. HoTapuyc MOKET omnedaTaTbCsd B BaXKHBIX
CBEJICHUSX, Hampumep B haMWIMKd WK ajpece. B mampbHEHIeM 3TO MOXKHO
UCIIPABUTH y TOTO ke HOTapuyca 0eCIIaTHO, HO JIYYIlle POBEPHUTH BCE HA MECTE.

3aBepuUTh MOKET He TOJbKO HOTApHYC

YocToBepuTh JIOBEPEHHOCTh MOJKET He TOJbKO _HoTapuyc. B 3aBucumoctn
OT CUTYyaIluu HOTApUAIBHOU OyIET CUUTATHCA:

JIOBEpEHHOCTh 3aKJIFOUEHHOTO, KOTOPYIO YAOCTOBEPHJI HAYaJbHUK MeECTa
JINILIEHUS CBOOOIEI.
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JIoBEpEHHOCTH MaIKeHTa, YIOCTOBEPEHHAs aIMUHUCTpALIUEN
CTAllMOHAPHOTO JIEYEOHOTO YYPEXKICHHS. OTO TMPABUIO KacaeTcs TOJIBKO
JIOBEPEHHOCTEW Ha MOJydeHUue 3apa0OTHOM IIIaThl, BO3HATPAXKIACHHUS aBTOPOB
U u3o0perarenedi, TEHCHUW, TMMOCOOWM W CTUMICHAWW WM  HA MOJy4YeHUe
KOPPECHOHAEHIINH, 32 UCKIIFOUCHUEM LICHHOM.

JIoBEpeHHOCTh 4YeJIOBEKa, MPEOBIBAIONIETO B COLMAIIBHOM YUYPEKJICHUU
C MOCTOSIHHBIM TIPOKMUBAaHUEM, KOTOPYIO YAOCTOBEpWJIA aJIMHUHHUCTpAIUs OSTOU
OpraHu3alHH.

JIOBEPEHHOCTh BOCHHOCIYKALIETO U YWICHOB €r0 CEMBH, IPOKUBAKOLIUX
Ha TEPPUTOPHUH, HENOCTYIIHOM JUIS ITOCEUIEHUs HOTApUYCa, YAOCTOBEPEHHAs
KOMaHJAUPOM BOMHCKOM YacCTH.
/loBEpeHHOCTH B IPOCTOM NUCBMEHHON (opMe MOXKHO  CaAMOCTOSITEIBHO
HareyaTaTh Ha KOMIIBIOTEpPE WM Hamucath oT pyku. Hampumep, 4ToOBI MOIYy4UTH
COpPaBKY, JOKYMEHT WM OOpaTUThCA 3a Ha3HayeHUWEM IeHCUHU B IIeHCHOHHBIN
¢doun PO, He HY)KHO UATU K HOTapUycCy. MOXKHO MOPYYHUTh 3TU ACHCTBUS IPYTrOMY
JMIy, yKa3aB B JJOBEPEHHOCTHU CBEICHHs O JOBEPUTENEC U IPEACTABUTEINE, AATy
JIOBEPEHHOCTH, IIOJJHOMOYMS U CPOK JAeucTBUA. Eie B IIPOCTOM NUCBMEHHOU
dbopMe MOXKHO O(OPMHUTH JIOBEPEHHOCTb HA YIPABJIEHUE aBTOMOOWIIEM,
[OJTyYEHHUE TPYI0BOM KHIKKH Ha padoTe.
HekoTopple TOBEpEeHHOCTH B MPOCTONM NUCBMEHHOW (OopMe HYXKHO 3aBEpUTH
y JOJDKHOCTHBIX JIMIl pa3jIMYHbIX opraHusauui. Hamnpumep, T0OBEpEHHOCTH
Ha [IOJy4YEHHE  I[IEHHOM  IIOCBUIKM  MOXHO  3aBEPUTh  HE y HOTapuyca,
ay HAYaJIbHMKa IIOYTOBOTO OTHAEJICHMS. A JOBEPEHHOCTh Ha PacCHOpsHKEHUE
BKJIAJIOM — y COTpYJHHUKA O0aHKa. ITO OECIIaTHO.

B 3aBucuMocTH OT 0ObEMa IOJTHOMOYMM TIPEACTABUTEINS BBIACISAIOT TPH BHJIA
JIOBEPEHHOCTEM:

Pa3oBble — 1151 OJHOTO KOHKPETHOrO necTBusi. Hampumep, Ha nosryueHue
ITOCBUJIKM Ha ITOYTE.

CnenuanbHble —  JUI4 psja  OJHOTUOHBIX  JeicTtBuil.  Hampuwmep,
Ha MPEICTABICHUE UHTEPECOB B CY/IE.

['enepanbHBIC, MU OOITHE, — JUIS CAMBIX Pa3HBIX IOPUINYECKUX JIEHCTBUH,

B TOM YHMCJIC HA MOKYIIKY WJIX OTUYXKACHUC UMYIICCTBA U ITOAIIUCHU JOKYMCHTOB.

IIpumepsl 10BepeHHOCTEH

BuoB [OBEpEHHOCTEM MO MOJHOMOYMSAM OYE€Hb MHOro. PaccMoTpum camble
MIOMYJISAPHBIE.
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CynedoHass  noBepeHHOCTb. OJMH U3 caMbIX  pAaclIpOCTPAaHEHHBIX  BUJIOB
JIOBEPEHHOCTEN — JJOBEPEHHOCTH Ha MPEACTABICHUE UHTEPECOB B CY/E.
JloBEpEHHOCTH ISl Cy1a MOXKET YAOCTOBEPUTD:

Horapnyc.

PykoBoauTenb opranusaiuu, B KOTOpoil paboTaeT Wik yUYUTCSA JOBEPUTEID,
HaIMpUMeEpP FeHIUPEKTOP (GUPMBI UIIK PEKTOP YHUBEPCUTETA.

TCXK, ynpasnstonas KOMOaHUS WU KUIHIIHO-CTPOUTEIbHBIA KOOIIEPATUB,
YIPABJISIFOIIUE MHOTOKBAPTUPHBIM JIOMOM I10 MECTY JKUTEJIbCTBA TOBEPUTEILSL.

AJIMUHHCTpAIUMsi  OpraHU3allMd  COIMAIBHOTO  OOCIYKMBAaHUS  WIU
CTAIMOHAPHOTO JICUEOHOTO YUPEKICHUSI, B KOTOPOM HAXOAUTCS TOBEPUTEIb.

Komanup BOWHCKOH 4acTH, €CIIn JIOBEPEHHOCTHU BBIJAIOTCS
BOCHHOCITY>KaIlIUMHU, PAOOTHUKAMH 3TOW YaCTH WUJIK WICHAMHU UX CEMEH.

HavanpHuk MecTa NHUIICHUS CBO6OIIBI, CCIIN OOBCPHUTCIIb OTOBIBAaCT B HEM
HaKa3aHUcC.
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OOBEPEHHOCTE
[ata Bbigadm
(Yo, MecALl, 200 NPONUCLK)
ﬂ?
(GOaMLUTUA, LA, OMYEGMEn JoeepLITIEnd)
[ATa pOsaeHAR:
nacnopt P& Mo BbIAAH:
(HAUMSHOAAHIE OpaaHa Su0aMUEa0 NSCNODIT)
_faTa Bbigamu: KO/ NOOPAsAEneHns:
MECTO BHTENLCTEA:

HACTOALERA [OBENEHHOCTLIO YMONHOMOUMBIID:

(ChanLimuA, LiWA, omyecrnan dosspexHo20 muya)

_[ATa pawneHins :
nacnopT Pd Ma BLIAAH:
(HalUMeHosaHUE OpasHa aL0aalies0 Rachopm)
OATA Bhigasdi: KO NOOPA3NEneHuA:
MECTO HWTENLCTES!

NEPeacTasnATH MOW WHTEpEeckl BO BoeX cypax cynebhodl cuwocTemn Poccubckoll depepayan (cyas ofweil
HIPUCOMKLAN, apBuTpasHLE CyObLl, TRETEACKME 1 NPOYME CYOL), 0O BCEMKW NPABAMA, KAKWME NPEOOCTABNEHE JAK0HOM
JAABMTEMI, WOTLY, OTBETHMEY, TRETLEMY NWLY, NOAOIPEEIEMOMY, OSEHHASMOMY, NOACYIMMONMY, NELY, B OTHOLLEHAW

KOTOPOrD BEfETCA NPOMIBOACTEG NO Aeny of ANMAHKCTPATHEHOM NPABOHAPYLLEHWM, JALMTHMKY, NOTEPNEeRLLeMY, &ro
NPefCTABWTEND, B TOM YWCNE G NPABOM HA:

NOANMCAHWE MCKOBOND 3ARBNEHWA, NPELRBNEHWE €70 B Cy[, Nepefady copa Ha PaccMOTREHKE TpeTefckoro
cyaa, MpeLEARNEHWE BOTPEYHOD WOKA, NONHLIAR WNK YACTWNHLIR OTHA3 OT WONOBLIX TPEGORIAHWE, YMeHLLIEHWS WX
paamepa, NpWaHaHWE WoKa, WaMeHeHWe npaiMeTa WhRd OCHOBaHWA WoHa, aakniodeHde MWpOBROMD GOrnalleHwR,
afwanoeaHMe cynefHore NOCTAHOBMNEHWA, NPEILABNEHWE MCNONHUTENLHOM GOKYMEHTA K B3bICKAHWK, G NPEBoM Ha
nogagy nobbix Apyrax OOKYMEHTOE, B TOM YWcne nogady wanoB, anennAuWMoHHoR Manobbl, KACCALWOHHOR Manobb,
#anob B NOPAAKE HAN30Pa , 3aABNeHWs OTBOO0B M X00aTalcTe,

nanyqeHWe WEMONHATEMLHOND AOKYMEHTA, NanyYedde W veTpeBoRaqHWe HeoBXOOMMLIY [OOKYMEHTOR B
AAMUHACTRETHBHEI M MHLIX OPraHax, B TOM YMCNE B Opraqax perveTpaLiy SKTos MpasfaHckoro COCTORHIA, & TaKKe &
NpaBpoM NONHOM ApeACTABRNEHWR MOWY WHTepeciR B WCAAQNHWTENLHOM RNpPOM3BOACTEE, B TOM YWGne ¢ MpaBom Ha
ApEAcTaBNEHIE MHTEPECOE B PefepansHOR cyrbe cynebHbix NPHCTAROR, NPEMhABNEHME W OTAbIE MCNONHUTENBHOM
fokymeHTa, ofmanosaqwe nocTaHoENEHWR W aeficTeri (BesnefcTenA) cynebfHOND NPMCTABA-WCNIONHWTENA, OTHAS OT
BELICKAHWA N0 WCTOMHWTENBHOMY OOKYMEHTY, 33KMIOYEHWE MWPOBOND COMALEHWH, C NPaBOM MONYYEHWA K
WCTpefoBatMA HeoOXDOMMBI JORYMEHTOE B AOMMHWCTDATMEHBIX W WHbIX OpraHax, B TOM YWMGNE B OpraHax
penicTpaLMW SKTOR MPARIAHCKOND COCTORHIA, COBEPLUATE MHLIE NPOLUecCyansHee JefcTEuA,

MpW 3TOM NOAABSTE OT MOSMD UMeHW Nbke 3aRBNaHNA, PACTMCHIBATLECA 38 MEHR W COBEPLUSTE Boe
NEACTEMA, CAASAHHLIE C BLINONHEHWEM 3TOM NOPYYEHWS,

[loBepeHHOCTL BRifaHa Bea Npasa NepefoBepHs NONHOMOMWR OpYTIAM MHUERM,
[0BEpEHHOCTL BLINAHE HA CPOK 00!
DosepwTens

[(uMcna, MEGAL, roa)

(MoanKcet QOBEpUTENA) (thamuna, WHIALMANS)

B NiAHOETY YAOCTOBSPHANGA.
FomsHocTs:

DAMUMWA, UMA, STYECTRO!

Nagnuee
M.,

bJyaHK 10BepEeHHOCTH 151 HnpeacraBJaCHUus HHTEPECOB B CyA€
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/loBepeHHOCTD Ha NOJIy4YeHue nocbLIKHM. 110 mouTOBEIM IIpaBUiIaM
KOPPECTIOHJICHIIMIO BIIpaBe 3a0paTh TOJIBKO TOT 4YEJIOBEK, Ha Yb€ HMMS OHa
aapecoBaHa, WM €r0 IIPEACTABUTEb.

YtoObl TONYyYNUTH OTIPABICHUE, aAIPECOBAHHOE JIPYroMy 4YEJOBEKY, HYKHO
MPEIBABATh MACIOPT U JOBEPEHHOCTH. [l pa3HbIX MOYTOBBIX YCIYr HOAXOJST

Pa3HbIC JOBCPCHHOCTH.

Kakasi noBepeHHOCTD MOI0I/IeT HA MOYTe

s meHHbIx Jlasa JEeHEeKHBIX
Jlis  3aka3HOro mUCbMAa, OTIHPABJICHHUM: 1epeBo/Io0B,
O0anaepoJin, MEJIKOTO 0aHIepoJid, IMOCBLIKH, I[EeHCHH, I0oco0us,
naKera, moCbLJIKH EMS cyocuaumn
Horapuanbsnas Horapuanshas HotapuansHas
JIOBEPEHHOCTh JIOBEPEHHOCTH JIOBEPEHHOCTh
JloBepeHHOCTh, 3aBepeHHass J{OBEpEHHOCTB,

B ITIOYTOBOM OTACJICHHNU

JIoBEpEHHOCTh, 3aBEpEHHas
10 MECTy paloThl, Y4eOBbl,
JICYCHUS

3aBEpEHHAs] B MIOYTOBOM
OTACIICHUU
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AOBEPEHHOCTL

Oata senaum
(HuCna, MechL, 204 Nponuckio)
A,
{ghaMunus, UMA, omyecmeao dosepumerns)

AaTa pOMOEHHA:
nacnopt PP Na Bl 0AH:

(HaumeHosaHUe opaana anidasiluezo Nacnopm)
0aTa Bhlfaqyn: KO, NOOPAa3NensHMA:
MECTD MHTENRCTEA

HacToALER OoEEREHHOCTHD YNIONHOMOYWBaK:

{(hamunusA, UMA, omyecmao dosepeHHo20 NMULE)

AaTa poMwaeHWA:
nacnopt Pd Ne Bl AH:
(HaumeHoeaHue opaana exlidasiiean nacnopm)
AaTa Bkl [1ES4H: KO NoApainensHW:
_H_IEE{.'-TI:] ]Hl_liTEJ'II:C‘TBEZ

NpefcTasnATE Mo MHTepeckl B ©MYM «Moyra Poccums © Npasom Nomy4ats M OTNPEBNATE mobbe
MPOCTHIE, 33KA3HLIE W LIEHHbIE OTNPaBNeHA (B TOM YHCNE NMCbMa, BaHOepony W NOCHINKK).

fosepeHHocTs Bhifjada Gea npasa NepefoBEpMA NONHOMOYRA FPYTMM TnLEaM.
fosepeHHocTs BhifaHa Ha CPOK [o:

{umcno, mecaw, rog)
AoBepuTens

(Noanwck AoBepHTENA) (chamunmna, HHINLMENLI)

HacToAwan AoBepeHHOCTE NPEAcTaBNeHa B

OOBepUTENSM NWYHD,

B NW4HOCTH yOocTORE pUICH.
OomsHocTh:

DEAMHNWA, MMA, OTUSCTBO:

Mognnck
M.

biiank 1OBEPEHHOCTH Ha MOAYYEHUE MOYTOBBIX OTIPABICHUN

JloBepeHHOCTh HA NMPOAAKY KBAPTHUPLI. JJis1 JIFOOBIX CAEIOK C HEJBHKUMOCTHIO
MOJOMIET TOJIBKO HOTapUalibHasi TOBEPEHHOCTb.

Kpome 00s13aTebHBIX PEKBU3UTOB B HEM JOMIKEH OBITH aJIpeCc KBApPTUPHI, KOTOPYIO
HY)KHO TIpOJIaTh, a €CIM TPOJAeTCs JOJisI, TO HY)KHO 00s3aTeIbHO YKa3aThb
ee pasmep. [lepeuncnsatoTcs OopraHu3anuy U YUYPEKJICHUsS, TIe TOBEPEHHOE JIUIIO
BIIpAaBE TMpPEJCTaBIATh WHTEpechl noBeputens: Pocpeectp, MODIl, 06aHk,
MacnopTHBHIM CTOJ. Ellle 0AHO Ba)XXHOE YCIOBHE — HMEET JIM ITPABO JOBEPEHHOE
JIMLIO TOJYYUTh IEHBI'U OT MOKYIIATEN.

Kynuths kBapTupy no nopepenoctu. Kak ee nposepurth?
Ecnum xBaptupa wnm J07s8 B HEM NPUHAMISKHUT peOeHky wiamme 14 jer,
TO JIOBEPEHHOCTh BBIJIACTCS 3aKOHHBIM TPEACTABUTEJIEM: OTIOM, MaTepblo,

-65 -



CTp. 66 n3 100

OTMEKYHOM WJIM YyChIHOBHUTENEM. PeOeHka BECTH B HOTapUAJIBHYIO KOHTOPY
He Hy’)kHO. Eciu pebeHky yx e HUCHOJHUIOCH 14 jeT, Torna Ha JOBEPEHHOCTU
peOEHOK C COTJIacusi 3aKOHHOTO MPEACTABUTENS CTABUT CBOIO MOJIITHUCH.

AOBEPEHHOCTL
Mopon, [laTta Bsinaqm

A,

(ChaMLITUA, LA, omJecmen Soaspumens)
OaTa PoMOEHWA: nacnopt PP Ne
BblOaH:

(HaLMeHDEAHUE Dp2ata aldaslless macropm)
[aTa BbiAa4M: KOyl NoOpasfenseHua;
MECTD MHUTENLCTES:

HACTOAWEA  [OBEPEHHOCTHID  YTIONHOMOYMBEID

(EhanmLITA, LR, OFYECTIan npedcmaameans)
DATE powOeHWA: nacnopt Pd Ne
BEOAH;
(HEUMEHDSSHUE DPREBHE BLIDSBLLISE0 Machopm)
nara BhiQa4M; KDL, NoApasnensHuA;
MECTO MWTENLCTER.

NPOLAETE 38 LUEHY M Ha YCNOBMAX MO CBOSMY YCMOTPEHWKD NPMHAONEXALYI0 MHE KBapTHpy, agpec ofbekta:
. KanacTpoBLIH HOMER:
, 3EKMIOYHTE B NpoCTOR NWCBMEHHOR OpMEe W NOANWCATE AOMOBOP OTYYWASHWA
BLILUSYKAZAHHOM HEOBWAMMOID WMYLIECTBR, J3PEerMCTPHPOBaTL Nepexon npasa  coBCTEeHHOCTHW  Ha
BLILLEYKAZAHHOE HE[BMMAMOE WMYLISCTEO; B COOTBETCTEMW C 3THM YNONHOMOUMBAID COBEpUATE OT MOEMD
HMEHW B OTHOLIEHWH YEIAEHHOID HEOBMKEHMOND MMYLIECTES BCE PapelUeHHBIE IZKOHOM COENKM, B TOM YMcne
NOONMCHBATE GCMMAWEHWA O 3303Tee, aBaHCE, WHBIE COMALLEHWA, NPEeNBaPWTENBHLIR OMOBOP, NOTOBOP
KYTNM-Npoasy, NepefaTodHL 8KT, BHOCHTE M3IMEHEHWA W [ONONHEHWA B OOMOBOPL W COMMAaLIEHWA,

pacTopraTk AOTOBOPEl W COMMALLEHWA, ONPENENAA BO BCEX CNYYSAX CYMMbL, CPOKM W [PYTHE YCIOBWA MO
CHOBMY YCMOTPEHMIO,

3EperMCTPUpOBaTL NEpexol npasa coBCTBEHHOCTM [NA  Yero NPenocTasnAlo Npaeo BbiTb  MOWM
npeacTaBvTeneM BO BCEX YHYPEXOESHWAX M OPraHW3auMAX no, B TOM YMcne B Ynpaenewws ®enepansHoil

chy#fbl rocynapcTBEHHOR pervcTpalMM, Kafactpa W KapTorpadwd no ofinacm,
OPraHay, OCYLECTRNAKWAY TOCYNaPCTBEHHYI PEMWCTPALMIO NPaB Ha HEdBMKWMOE WMYLLSCTBO W GOENDK C
HAM, WOHC Pd, ©FBY “"denepansHan KafacTpoBas nanata Pocpeectpa no obnacT

W thunuanax, y aeMneycTpoMTensd W KafacTpoBbiX WHHEHEpoB, B OPraHaX KANacTpoBOMD y4YeTa, opraHax
MECTHOID CaMOVNPaBNeHvA, AIMWHACTDALWK W apxnBe, baHkax WNW KpeaWTHEIX YYPEKOEHWAX, ¥ HOTapuyca,
noMmyyare Ha MOEe WMA, a Talde NoOaBaTe OT MOSMD MMEeHW Bee HeolXoOWMble NOKYMEHTL, CTIpaBKM,
OyBNWEaTE M KONWMKM OOKYMEHTOB, PAcTMCEM B NOMNYYEHAW OOKYMEHTOB, NPaBoyCTAHABNHEAIOWLMWE NOKYMEHTEI,
KS[lacTpoOBLIE MNEaHL, KASCTPOBLIE BLINWCKM, KEOSCTPOBLIE NacNopTa, BLINKCKM M3 rOCYNAPCTEEHHOM
K3nacTpa HeOBEMKMMOCTH, CEBMOETENLCTEO O rOCYOApCTEEHHOA PEMMCTPAUMM NpaBa W BCE CO3HHLEIE HA3
rocyfapcTEEHHYHD PEMMCTPELIMI NOKYMEHTHI, BbiMWcKA M3 EMPH,

C NpaBoMm nogaqsy mobbix 33ABNeHWd Ha rocYNapcTBEHHYI0 PErMcTPaLMo, B TOM YWCINe 3aABNeHMd o
rocyfapcTBEHHOA pervcTpauMd nepexofa npasa  cobBCTBEHHOCTW, HA NPMOCTAHOBKY WNW OTK33 B
rocYAapcTEeHHOR PEerMCTpaLME, O NpexpalleHMy W Bo3oBHOBNEHWW MOCYOapCcTEEHHOR perMcTpalMM, mobkix
OpYTHX 33ABNEHWA, B TOM YKCNE CBA33HHLIX C BHECEHWEM MIMEHEHWA B 3anwcw EMPH, wcnpasneHwem
TEXHHYECKMY olWWBOK, OONONHWTENBHEIM NPHEMOM, G NPaEBOM NOMYYeHHA YBELOMNEHWA O NPHOCTAEHOBINEHMM,
NpERpaLLEHUM W Bo30BHOBNEHWKM rOCyJapcTBEHHON pemvcTpauyuy, coobenwa of oTkaze B rocynapcTBEHHOW
PEMMCTPELIMK, & NPEBOM NOOEYN AONONHWTENEHBIX (OKYMEHTOB, ¢ NPABOM BHECEHWA WIMEHEHWA B NOKYMEHTLI
W MCTpaBneHws oWWS0oK, NOCTAEWTE Ha FOCYNAPCTEEHHLIN KANACTPOBBIA Y4BT YHKAIAHHODE HENBHWHMMOE
HMYLLECTBO, OMOPMHMTE MEMEeBaHWe, CcOpPMMpOBATE JSMNSYCTPOMTENGEHOS [OEno, KajacTpoBoe Oeno,
MEXEROE O8Ns W NOArSTOBMTE ONWCaHWE YK3IAHHOMD HEOBWHWMOTD WMYLWSCTBA, BHOCHTE H3MEHEHKA, B TOM
YWCNE B roCyOapCcTBEHHbIA K3NacTp HEeOBMKMMOCTH, B 3anuck EMPH, onnatiTe Boe pacxofbl, NOWMWHLL,
Tapuchil, cOopLl, NOJABATE OT MOEMD WMEeHW 3aARneHWA mobuix fopM W ofpailop, NaBaTh COMMacve Ha
obpaboTky MOKX NEpCOHANbHbLIX AAHHEIX, PACMNHCHIBATLHCA 38 MEHA W COBEDLUIATEL BCe [SACTEMA, CBA3SHHLIE C
BHIMOINMHEHKWEM NaHHBIX HDW'-IEHII'IE,

JosepeHHOCTE BoiflaHa Bea npaBa nepeqoBepma NONHOMOYME OpYTHM NMLEM.
JoBepeHHOCTL BeIAEHA HA CPOK O0:

1 {(Hucng, ?rermu 20d) ;
OBEPHTENb
(nodnuck doeepumens) (hamumuR, UHLULLam:)

biiaHK JI0BEpEHHOCTH Ha MPOJIaXKy KBAPTUPBI
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JloBepeHHOCTH B 0aHK. [Ipu OTKpeITMM BKJIaJia | B TEYEHHE €ro JeHCTBUSA
BKJIATYUK MOXKET YIMOJIHOMOYHTH JIPYroro 4YelioBeKa CHUMAaTh JIEHbIW C BKJIaJa
Y TIOTOJIHATB €rO.

Takylo JOBEPEHHOCTh MOXKET YAOCTOBEPUTH HOTApUYC, OPraHHU3aLMs, B KOTOPOU
JOBEpUTENIb paboTaeT WIM YYUTCS, WIM aAMUHUCTPALMS CTAlMOHAPHOTO
Je4eOHOr0  yUpeKJIEHHUs, B KOTOPOM OH HaXOAWUTCSA Ha JIedeHHU. B 0coObIx
Clly4asiX JOBEPEHHOCTh MOXET YAOCTOBEPUTH TAKKE HAYAIbHUK MECTA JIMILICHHUS
CBOOOBI — JUTSI 3aKJTFOYEHHBIX, KOMaHJUp BOMHCKOU YacTH —
JUTSl BOGHHOCITYKaIlUX.

JloBepeHHOCTh Ha JACUCTBHS C BKJIAJOM MOXHO O(QOPMHUTH MPsAMO B OaHKe, TIe

oTKphIT Bkiag. CoTpyaHuk OaHka pacreyaTaer OJIaHK U yJIOCTOBEPHUT €ro,
a BKJIQJUMK 3aIIOJHUT JAHHBIE O JOBEPEHHOM JIUIIE.
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AOBEPEHHOCTE HA NOMYYEHHWE BKNALOA B BAHKE

IE ER:TLERT
(Wucno, Mecal, 208 Nponuck)
H,
{haMuUnuUR, UMA, OMYecmen AOsELUImEnH)

[aTa POWAEHHAA:
nacnopt P& Ne Bl []AH:

(HauUMEHOBaHLUE ap2aHa exlidasllies0 Macnopm)
[ETa Bblfa4u: KOS, NoOPa3neneHus:
MECTO HHTENLCTES:

HACTOALLEH NOBEREHHOCTHIO YONHOMOYHBSID:

(ChaMUiTLF, UMA, OIMYECMen GosepeRHO20 MULE)

[8Ta POMOEHWA:
nacnopt P Me BbifaH:

(nalmerosanUe op2ana esidaelieszo nachapm)
OaTa BhioaHm: KoM Noapaan eneHwA:
MECTD MMTENLCTBA:

co Bknapa (oe) [ cyeta (os) Ne
HaxXOOALWErocA (IUMKGA) B CTRYKTYPHOM Noapa3fensHmm Ne

(HaumMeHoaaRUE) OTORNEHWA r.
NoONy4uTE ! cymmy B pasmepe
{exnad, nedcuwio, nepeaod um.n..) {cymMMa ULghpanL)
nony4aTtk ! cyMmy B paamepe
(exnad, neHcuo, nepesodsl U m.n.) {cysma Lughpany)
B niofoe BpeMA / C NEpMOAMIHOCTLIO
([peayAPHOCTIL BLITTRM)
Cpok oBepeHHOETH :
(nodnucs axmaduuxa S anadensya cuema)
i # 20 rona

{Gama cocmaRneHUR GoaEPEHHOCTIL)

AopepeHHOCTE NOONWCEHA

, LMA, OMYEcMen axnadyura / anadensua cyema)
coBGCTEEHHOPYUHO B MOEM NPUCYTCTBMK. NIMYHOCTE NOANWCABLUETD AOKYMEHTANBHD YCTaHOBINEHA.

[HonsHocme MUya, ydocmosspuslieas JosepeHHOcTE) (Modnucs) (QPERLTLA, LR UEGY)

M

bnaHK JOBEpEHHOCTHU Ha MOJYYEHHUE BKJIaJa
JloBepeHHOCTHL Ha aBTOMOOWJB. [1o mpaBunaM  TOpOXKHOTO  JBHMKEHUS  JJIA
yIpaBICHUS YYKUM aBTOMOOWJIEM BOJUTENI0 HE TpeOyeTcs TOBEPEHHOCTb —
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nocratouHo uMmeTh nonuc OCAI'O, pomyckaromuii €ro MnpaBo Ha yIpaBJICHUE

STHM aBTOMOOHJIEM.

Ho nns npyrux neiicTBuii, Hampumep MJi U3BATHA aBTO CO MITPACTOSIHKH,

JIOBEPEHHOCTh TMTOHAI00UTCH.

Ee MOXHO COCTaBUTH B IIPOCTOM NHMCBMEHHOU

dbopme — HamwcaTh OT PYKH WIIH 3alIOJHUTH OJIaHK, CKAYaHHBIA U3 HHTEPHETA.

KpOMG CBCIIGHI/Iﬁ O BOAHUTCIIC U COOCTBEHHUKE aBTOMOOMIIS HGO6XOI[I/IMO YKa3aTb

BCC
aBTOMOOMJIS.
OOBEPEHHOCTE
[aTa Begaqum
(WiGno, MECAL, 200 MPGNUGCHK)
H,
(ChanLLTLR, UMA, omyecman dosepLImeans)
flaTa posasHA:
nacnopt P Ne BlslOaH:

[HAUMEHOBRHUIE OD2aHA SLIOABLISA0 NACHCPM)
[aTa Bbigauu: KOO NOOPE3NEneHNA:
MECTO BMTENLCTER!

HACTOALER [OBEPEHHOCTEI YNONHOMOYUMBALD:

[ChanUnUA, LA, OmYecman AoaepeHHoan TUtLE)
0AaTa POROEHWUA:
nacnopt Pd M BhiOAH:

(HaLMeHDEaHUE OP23Ha asdaailean nacnopm)

[aTa Bhigauuw; KO NafpaafeneHin;
BEOTO HUTENLETRES .

YNPaANATh, MDWHAANEHALAM MHE Ha NpaBe NWHHOW cOBCTBEHHOCTH,
TPaHCNOPTHLIM CPEACTBOM
rocyAsapCTEEHHLIA perucTpaLMOHHEIR HoOMED
rog BuiMycKa OpyraTens Ne
WiaccK Ky3oB Ne
waeHTuchukayworHeIA Homep (VIN)
CBMOETENLCTEC O perucTpayumn TC
BhigaHo oT
NTC cepur No

A TaWe NpPeOOCTABNSI0 B OTHOLUEHWM [AHHOrD TPaWCTNOpPTHOMO CPeAcTEa cheaylolMe
NONHOMOH WS

CNeguTe 33 Ero TEXHWHECKMM COCTORHWEM, NpPOXOOMTE TEXHWHECKWA OCMOTP, npw
HEGEKDQHMC:I:TH NPOM3BOOWNTE 3aMEHY HOMEpHBIX AarperaToB, nonyyYate mﬁnumm
PEFUCTPALUMOHHLIX OOKYMEHTOER W 3H3KOB, NOO3BE3Tk 33RAEMNEHWA W WHLIE JOKYMEHTH,
PECNWCLIBATLCA 33 AOBEPUTENA, YNNEYMBATE YCTEHORNEHHLIE cOopsl, BHOCUTE 0BA3aTentHLIe
NAETENM W BLINOMHATE MHbIE ASACTEWRA, CBAZaHHBLIE C AaHHbIM NOPYYEHHEM.

[oBepeHHOCTL BblAaHa CPOKOM Ha (  )rona

MoNHOMOYKA NO HACTOALEH ADBBNEHHOCTH HE MOTYT BLITE NEpenaHk APYTHM MALIEM.

Mognuce NosepuTtens P 1.0

Mognuce [oseperHoro nuya . 11.0./

-69 -



ctp. 70 n3 100

baaHK JOBEpEHHOCTH HA YOPABJICHUE U O6CJ'IV}KI/IB3.HI/IC aBTOMOOMJIS

IIpekpaweHue dosepeHHOCMU

JIOBEpEHHOCTh MOXET HPEKPATUTh CBOE JIEHCTBUE caMa IO cede WM B CBA3U
C OTMEHOM JOBEPUTEIIEM.

Cama 1o cebe J0BEepEeHHOCTh NIEPEeCTaeT AeUCTBOBATh, KOTJ]a UCTEKAET €€ CPOK UITU
UCITIOJIHSIETCS TIOJIHOMOYKE, Ha KOTOpPOE OHA BbljaHa. Hanpumep, ecinu 1oBepeHHOE
JIMIIO MPOJAJIO BaIly KBapTUPY, TO JOBEPEHHOCTH OOJIbIIE HE ICUCTBYET.

Emie noBepeHHOCTh MpEKpaliaeT CBOE JEUCTBHE, €CIIM JOBEPUTEND yMEpP. B aToM
cllydae ero MpaBOMPEEMHUKH JTOJDKHBI COOOLIUTH O MPEKPalleHUN JOBEPEHHOCTH
JIOBEPEHHOMY JIMI[y M BCEM OpraHu3alusiM, B KOTOPBIX 3Ta JOBEPEHHOCTH
paboraer.

JoBeputens B 11000 MOMEHT MOXET OTO3BaTh JIOBEPEHHOCTb. Hampumep, ecnu
W3MEHUJIUCh JKU3HEHHBIE OOCTOSITEILCTBA U B JOBEPEHHOCTH OOJIbIlIE HET
HEOOXOJIUMOCTH.

Camplii mpocToit cmoco0 O0TO3BaTh JOBEPEHHOCTh — CACNaTh 3TO dYepes
HOTapuyca. Tak MOXXHO OTMEHHUTH JIFOOYHO JOBEPEHHOCTh — W HOTAPUAJIbHYIO,
U B IPOCTOM NMUCBbMEHHON (opme. HyXHO TOJIBKO 3aBEpUTH OT3BIB Y HOTapHyca.
OT03BaTh HOTAPUATILHYIO IOBEPEHHOCTh MOXKET 000 HOTAapUyC, HE 00513aTEIHHO
TOT, KTO 3aBepsul ee. OH BHECET [IaHHBIE B peecTp J0BepeHHOocTei. Bee
BEJIOMCTBA HMMEIOT JOCTYH B ATy CHUCTEMY U MOTYT MPOBEPUTH MOJJIUHHOCTH
U CPOK JCHUCTBUS JOKYMEHTA.

[Ipu odopmieHUN CIOETKH PETUCTPATOP MPOBEPUT JAOBEPEHHOCTH IO 0aze WiH
OTIPABUT 3aMpPOC HAMPSIMYI0 HOoTapuycy. PocpeecTp, mpucTaBbl, aIMUHUCTPALIUS
1 HOTapUyChl OOMEHHUBAIOTCS JOKYMEHTAMHM 110 BHYTPCHHUM KaHajaM CBSI3H.

3aoanue Ne2. 3anoinums 00UH U3 O1AHKOE 008EPEHHOCHIU CEOUMU OAHHBIMU.

Ilpakmuueckaa pavoma Ne8. Oghopmnenue KommepuecKux aKmos.
Tema: OdopmiieHrE KOMMEPUECKUX aKTOB.
eab padoThI:

e Hayuutbcs opopMIISITE KOMMEPUECKUE AKTHI.

AKm — 5TO JOKYMEHT, MOJITBEPKIAt0IUIN YCTAaHOBJICHHbIC (PAKThl, COOBITHSI.
AKTBI COCTaBJISIFOTCSI B PA3JIMYHBIX CHUTYallUAX M IO3TOMY HMEIOT MHOIO
Pa3HOBUAHOCTEW: TpUeMa-Niepelaud JAOKYMEHTOB, YHUUTOKE€HUS JIOKYMEHTOB,
npuemMa paboT 10 KOHTPAKTy, CIMCaHHWS MaTepuajoB, WHBEHTApU3AIlUU,
JIMKBUJAIMU U T. 1.

AKTBl  COCTaBISIFOTCSI KOMHUCCHEW, TIOCTOSIHHO JIUCTBYIOLIEH  WJIU
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HA3HAYCHHOM IO YKA3aHUIO PYKOBOAMTEISA. B OTHENBHBIX Cilydasx IOIyCKaeTCs
COCTABJICHHE aKTa OJJHUM, CIIEUAIBHO YIIOJJHOMOYEHHBIM JIMIIOM.

HekoTtopeie Buabsl akToB (IO MaTepuaIbHbIM, (PUHAHCOBBIM U JPYTUM
Ba)KHBIM BOIIPOCAM) MOJJIEXKAT YTBEPKIACHUIO PYKOBOAUTENIEM MPEANPHUATUS WU
BBILIECTOSAIIEH OPTaHU3ALMH U 3aBEPEHUIO I1€YATHIO.

AKT MOXET CIYXUTh HENOCPEACTBEHHbIM OCHOBAaHUEM JUIsl HW3IaHHUS
pacnopsAIuTEIbHBIX JOKYMEHTOB.

B dopmynsp akrta BXomAT — ClEOyIOIIME PEKBU3HUTHI: HAMMEHOBaHUE
OpraHu3alid — aBTOpa JIOKYMEHTa, HAaUMEHOBAaHHE BHJAa JIOKYMEHTa, KOJbI
OpeanpusiTis U (QOopMbl JOKYMEHTa, JaTa, PETUCTPALMOHHBIA HOMEp, MECTO
U3JaHUSL JTOKyMEHTa (€ClIM aKT IMOJIEKHUT OTIpPaBKe, TO HEOOXOJUMO HalIU4uue
CHpPaBOYHBIX JIaHHBIX 00 OpraHM3allMd — aBTOpPE JOKYMEHTa), 3arojloBOK K
TEKCTYy, TEKCT, OTMETKA O HaJUYMUU MNPUIIOKEHUS, MOANUCH, TpU(] yTBEPKIACHUS,
1e4aTh, BU3bl, OTMETKAa O KOHTPOJIE, OTMETKA 00 MCIOJHEHUM W HAINPaBICHUU B
JENO.

Jlatoit akrta siBisieTcs nata ukcupyemoro coonitusi. Ecnu koMuccusi Bena
paboTy B TEUYEHHE HECKOJbKHMX JIHEW, TO JaToil akTa OyJIeT Jara OKOHYaHUs
pabOThl KOMUCCHH.

3arojoBOK K TEKCTY MOXKET (POPMYJIHpPOBATHCA B POAUTEIBHOM MAJEKe
(«IIpuema-nepenaun noxkymeHtoB c¢ rpudom KT») wim npennoxunom («O
CIIUCAaHUU UMYILECTBAY).

TekcT akTa COCTOMT M3 BBOJHOM, OCHOBHOM M 3aKJIIOYUTEIBHON YacTu. B
KOHIIE TEKCTa YKa3bIBAECTCS KOJMYECTBO U MECTO HAXOXKACHUE SK3EMIUIIPOB AKTA;
KOJIMYECTBO JK3EMIUIIPOB OIPEAEIACTCS HOPMATUBHBIMU JIOKYMEHTAMH WJIU
IPAKTUYECKON HEOOXOAMMOCTBIO.

[ToAnMUCHIBAIOT aKT €ro COCTABUTEIN — IIPEACENATENb U YJIEHbl KOMUCCHUHU.
Komuccuss o0s3aHa O3HaKOMHUTb C aKTOM YIOMSHYTBIX B HeM Jul (C
IPOCTaBJICHUEM MOJNUCH U J1aTh O3HaKoMJIeHUs ). JIuio, nMerolee 3aMe4anus 1o
COZIEp’KaHMIO aKTa, MOANMUCHIBAET €0, ¢ YKa3aHMEM Ha cBoe Hecornacue. CBou
3aMeYaHus U3J1aracT Ha OTAEIbHOM JIMCTE U MPUJIATaeT K aKTy.
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Makem axkma

HAUMEHOBAHHE OPTAHU3ALIUU
CnpaBouHble JaHHbIC 00 OpraHu3alHH

AKT
Jlara Ne
MecTo cocTaBicHHUA

[Kparkoe copepxanue codbiTus
uin (pakra, chopMyIHpOBAHHOE
OTT1Aro/1bHbIM CYILCCTBHTEILHBIM
B MMCHHTEJILHOM Majiexe

OcHoBanue: PacnopsiiuTenbHbii, HOPMATHBHBII JIOKYMEHT
HJIH YCTHOC YKa3aHMe, MOCIyKHBUICE OCHOBAHHEM
JUIS COCTABJICHUS aKTa
CocrasiieH KOMHCCHEI:
[Ipeacenarens: Haumenosanue nomxnoctu, M. O. damunns
Yiensl KoMHCCHU: Haumenosauue aomxuocru, H. O. ®amunum,
PacnosokKEHHbIC B a1(aBUTHOM NMOPSAJIKE
[Tpucyrcreoann:  HammenoBanue aomkunoctu, M. O. ®amuann nuu,
MPUCYTCTBYIOIHUX  NPH  COCTABJICHHH  aKTa,
pacnonaratoTcs B anaBuTHOM Nops/iKe
Teker koucrarupyromeil uactH  akra. Onucanue npoBeACHHOM
paboThl, PUKCAMA YCTAHOBJICHHBIX (DAKTOB; MOIYT COACPKATLCA BbIBO/bI
M 3aKII0YCHUS KOMUCCHH, KOHKpETHBIC npeiokenns. Koncrarupyiomas
Komuectso IKICMIUIAPOB aKTa onpeaenseTca HUHCIIOM
JAMHTCPECOBAHHBIX  JIMI  WIH  HOPMATHBHBIMH  JIOKYMCHTaMH,
perjraMeHTHPYIOMIMMH COCTABICHHE aKTa.
CocrasieH B IByX K3eMIUISpax:
| -if — komy (kyna);
2-it — komy (Kyaa).
IIpunoxenue: TexeT npunoxeHus, eciiM OHO €CThb.

Ilpencenarens (moanuce) H. O. ®amunns
HneHsl KOMHCCHH (moamnucH) H. O. damunus
IlpucyrcTroBaTH

Ilpu cocranenun akra (moanuce) H. O. damunns

3aoanue Nel. CoctaButh AKT, UCTIOJIB3Ys MakeT

OAO «Crapm» AKT 27.04.2001 Nol5 O nepenave Aea MHCOEKTOPOM IO
kagpaM. OcHoBanue: npuka3 jgupekropa ot 25.04.2001 No34. CocraBneH
komuccuen: Ilpencemarens — 3am. gupekropa OAO T.M. Kumuyk. YieHsl
komuccuu: 1. bpBmmil wuHcnektop no kaapam W.M.Ky3pmuH. 2. BHOBB
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Ha3HaueHHbIM uHcnektop mo kaapam JLK. ITuckynoBa. M.M. Ky3pMun cpan, a
[Tuckynosa JI.K. mpunsiia fena no J0JKHOCTH MHCIIEKTOpa 1o Kaapam. [Ipu ciayue
nen ycranoBieHo: 1. Bece nuunbie nena pabotaukoB OAO Haxonarcs B MOPSIKE.
2. Mena no 1995 r. nepenansl B apXuB; NOKYMEHTHI 3a 1996—1998 rr. HaxoasTcs
B  NAlKax-perucrparopax; JUYHbIE JejJa B  MalKax-CKOPOCHIMBATEISX;
HOMEHKJIaTypa Jen oOTcyTcTByeT. lIpuHsATbl: 48 nuUuYHBIX [Ael pabdoTaromux
COTPYIHHUKOB (CIUCOK mpujaraercs); 2 kaproreku; 15 nen 3a 1996—1999 rr.;
onuch Aen 3a 1991—1995 rr., nepenanHbIX B apxuB; nedatb ¢ oTTuckoM «OAO
«Crapt» otaen kaaposy. [Ipunoxkenne: Ha 2 1. B 1 3k3. CocTtaBiieH B 2 7k3. 1-i
9K3. — B JI€J10; 2-1 9K3. — MHCHEKTOPY MO KaJpaMm.

3aoanue Ne2. CoctaBuTh AKT, UCNIONB3Yyd Maker

YTBEPXJIA: Havanmenuk kontopel  JIL.B. Bacun 12.01.200_ AKT 09.02.
200 Ne 65 O peBuzuun Kaccbl KOHTOpbl OCHOBaHHUE: MPUKA3 HaYaJIbHUKA KOHTOPHI
or 07.02.200 No 51 «O peBusun kaccbl MOCKOBCKOW ONTOBO-TOPTrOBOM
KoHTOpb». CocraBieH Kommccued B coctaBe: [lpeacemarens — 3aMecTHUTENb
rmaBHoro Oyxranrepa WM.K. JlaBpoB. Unenbl komuccuu: crapmmid Oyxranrep H.IL
VYmHuoB, Oyxranrep JI.M. BopooOses. IlpucyrcTBoBanu: riaBublii Oyxrantep Kopanes
I''H., xaccup Anekceea. C.11. B mepuog ¢ 06.02.200 mo 08.02.200 komuccus
MPOBENa PEBU3HIO KacChl MOCKOBCKOM OMTOBO-TOPrOBOM KOHTOPBI IO COCTOSIHMIO Ha
06.02.200_. B peBusun komuccusi ycraHoBmwia: 1. OCTaTOK HaJIMYHBIX JICHET B
Kacce 1o cocrtosiHuio Ha 06.02.200  corjmacHO JaHHBIM OYXTaJITEPCKOro ydera 3
521 000 py0. 3. ®akTruecku octaTok HamM4uHbIX JieHer 3 521 000 py0. 6. Henocraun
HAJIMYHBIX JIEHET 10 BHUHE Kaccupa He OOHapy»XeHO. AKT COCTaBJieH B TpeX
AK3EMITISIpax: 1-i 5K3. HampaBiieH AUPEKTOpY, 2-i 9K3. — TJIABHOMY Oyxrairepy, 3-i
9K3. - B 1eio Ne 05-12.

3aoanue Ne3. CoctaBuTh AKT, UCNIONB3Yd Maker

AKT. O Bckpoitum nocekuiku. Y TBEPXJIAKO Jlupexktop 3aBoma A.B.
AspaiioB. OcHoBaHue: npuka3 aupekropa 3aBoga ot 00.00.00 Ne 134. CocraBnen
KOMHCCHUEH B COCTaBe: MpeJAceaaresib - HAdallbHUK oOThefia cHaOxkeHus B.A.
MemkoB. Unensl komuccuu: 1. Uuxenep 3aBoaa B.H. IlaBnos. 2. 3aB. ckiiagom
3aBoga M.M. Mankuna. 00.00.00 B ampec 3aBoja mpuObLIa MOCHUIKA C 3aBOja-
nocTaBmuKa. [Ipy BCKPBITUU SIIIMKA HE OKA3aJI0Ch YUCISIIUXCS TI0 HaKJIagHOM No
123456 ot 00.00.00 12 (aBeHagUATH) KOPITYCOB AJI 4aCOB MAapKH
«CnaBa». Komuccus mpuiiia K BBIBOAY: NMOTpeOOBaTh OT 3aBOJa-MOCTABIIMKA
JIOCBUIKM HEAOCTAIOUIEr0 YMCcia KOPIycoB i yacoB Mapku «CmnaBay. CocTaBiieH
B 3 sK3eMIuIsipax: 1-il 3K3eMIUIsp - 3aBOAY-IIOCTABIINKY; 2-i 3K3EMIUISIP - 3aBOLY
No 1; 3-# sk3emIuIsIp - B J1€J10.

Ilpaxkmuueckaa pavoma Ne9 Oghopmnenue npemen3uoHHbIX NUCEM, UCKOBHIX
3aa61eHull.

Tema: Od)OpMJleHue nNpPpemeH3uOHHbIX NUCEM, UCKOBBIX 3a:a6/1eHU.

He.]'ll/l NMPAKTHICCKOIo 3aHATHA:

- OBJIaACHHC TEXHOJIOTUEH pa6OTBI COCTaBJICHUA HpeTeHSHOHHO—HCKOBOﬁ
JOKYMCHTAINW;
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- OCBOEHHE CIIOCO00B OPOPMIIEHUS TPETEH3NOHHO-UCKOBOM IOKYMEHTAIIUU;
Kpartkue TeopeTudeckue cBeieHUs
1 Ogpopmnenue npemenzuonnvix nucem

HpeTeH3I/IOHHOC INIUCBbMO — OJOTO HWHHIOHATHBHOC OCJIOBOC IMIHCBMO, KOTOPOC
CO3aacCTCA C LCJIbIO BhIPpAKCHUA IIPCTCH3UU WJINW HCYAOBJICTBOPCHHOCTH aApCCary.

ABTOp TPETEH3MOHHOTO THUChMa JOJDKEH YETKO W3JIOKUTh TMPUYMHBI CBOETO
HEYOBOJIBCTBUSA W KPAaTKO OMHUCATh CHUTYallUi0, MOOYIWBIIYIO €ro HamucaTh
JaHHOE THChMO. B TPETCH3MOHHOM TMHCHME JIOJDKHO OBITh JIOTHYECKOE
3aKJTI0YCHUE, B KOTOPOM JIOJDKHBI OBITH BBIPQKEHBI KOHKPETHBIC TIOYKETIAHUS WITU
MPEIOKECHHSI TI0 HUCIpPaBJICHUIO cuTyanuu. [Ipm HamucaHuu mHChMa CIEIyeT
IPUACPKUBATHCS MPABIII 0OPMIICHHSI TETOBBIX muceM. [IpeTeH3noHHOe THCHEMO
BCEI/Ia COCTaBJSIETCSI B CTPOTOM, [EJIOBOM M JIAKOHWUYHOM CTHJIE. 3/eCh
HEJIOMYCTUMBI HUKAKHE 3MOIUN. XapaKTep U3JI0KESHUS TOJDKEH OBITh BEKIIUBBIM U
YBOXUTENbHBIM. B psne ciydaeB, KOTOpbIE MNPEIyCMOTPEHBI 3aKOHOM WIIU
JIOTOBOPOM, TIPETEH3MOHHOE IMMHUCHhMO JOJDKHO O0053aTeNIbHO TMPEIIIEeCTBOBATh
oOparienuio B cya. HecoOmogeHne JaHHOTO MpaBuiia sSIBJISIETCS MPENSITCTBUEM IS
OCYIIECTBJICHUSI TpaBa Ha CyneOHYIO 3amury. [IpeTeH3noHHOE MHUCHbMO MOXKET
OBITh COCTaBJICHO MO JIIOOOMY TMOBOJY BO BCEX CIydasx, KOTJa HEOOXOIUMO
OpeaynpeuTh TO WM HWHOE JIMIO O CBOMX HaMmepeHusx. ['pamMoTHO W
apryMEHTHUPOBAHO COCTABJICHHOE MPETEH3MOHHOE TTMCHMO SIBISACTCS A((HEKTUBHBIM
U JICWCTBEHHBIM CIIOCOOOM BO3JICHCTBHS Ha JODKHHUKA M yOSTUTEIHHBIM JOBOIOM
B TIOJIB3y JOOpPOBOJIBHOTO WCIIOJTHEHHMSI MM CBOMX 00s3aTenbCcTB. [IpereH3us
(pexsiamariusi) COCTaBIsIeTCS B MUCbMEHHOU (popme Ha OJaHKe Muchma.

2 O¢popmieHHE HCKOBOTO 3asiBJIEHUSA

HckoBoe 3asBjieHMe— 3TO TPEOOBAHUS MCTIA K OTBETUYMKY, MOJIAHHBIE B CYIl U
o opMIIEHHBIE HAIJIEXKAIIUM 00pa30M.

HckoBoe 3asBieHHe 00a1aeT ONpeAEIeHHbIM HAOOPOM JIEMEHTOB M IIPU3HAKOB.
WX MOXHO pa3fenuTh Ha BHYTPEHHUE U BHEIIHUE.

BHyTpeHHUE 3JIEMEHTHI UCKa - 3TO €ro COJACpKAHUE, CMBICIIOBAsI HAMIOJIHEHHOCTD,
TO €CTh ATO T€ TPeOOBaHMSI, KOTOPBIC 3aSBIISICT MCTEI], OOCTOSITEIHCTBA U HOPMBI
3aKOHA, HAa KOTOPBIX OHU OCHOBAHBI. DTH DJIEMEHTHl MMEHYIOTCS TIPEIMETOM
(3asiBIICHHBIE TpeOOBaHUS) M OCHOBaHHWEM (TO, HA YeM OCHOBaHBI TPeOOBaHUS)
ucka. TpeboBaHMsT K HCKOBOMY 3asBJICHUIO YKa3aHbl B [ 'paxmgaHCKOM
npoueccyanbHoM (I'TIK) u ApOutpakaom nponeccyanbHoM (ATIK) komexcax P®.
HckoBoe 3asiBJIeHHE TOJIKHO COAEPHKATDH:

- HAUMCHOBAHUNC Cyada, B KOTOpBIﬁ OHO ITOAAacTCA,

- TMOJHOE€ HaWMMEHOBaHHWE HWCTHA W AaHHble 0 HeM (PUO wunu HamMeHOBaHUE
IOPUIMYECKOTO JIUIA U aJJpeC KaKk MUHUMYM);

- IOJIHO€C HAMMCHOBAHHUEC OTBCTUYHNKA U JAHHBIC O HCM (Te KEC, UTO U 1JIA I/ICTI_[a);
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- yKa3aHHME Ha IIEHy HCKa, €€ pacyeT (eClid HCKOBbIE TPeOOBaHMS MOJJICKAT
OIIEHKE);

- Tpe6OBaHI/I$I HCTHA K OTBECTUYUKY B COOTBETCTBHUH C 3aKOHOM;,
- HCPCUCHDb IIpUjiaracMbiX JOKYMCHTOB.
3aoanue 1 3anonnumo wiadion npPpemeH3UOHHO020 nucobma

JIOKyMEHT COCTaBJIEH OT CETOAHSIIHEr0 YMciia TeKylero roga 3a Homepom 06-
11/17 o0 ymnare HEYCTOMKM 3a HapylleHHe CpPOKOB TIOCTaBKH TOBAapOB,
HanpasieHHoe B OOO «Toprxomon», (r.ExarepunOypr, ymn.llpoesxkas, 9a), c
KOTOpBIM ObLI 3aKitoueH ['ocynapcTBenHbiid KoHTpakT Ne 0017/17 ot (3a 2 mecsia
70 Tekymer aaTtel) Ha cymmy 123500 py0. B cpok 10 (3a 2 HeAenu A0 TEeKyen
natel). JIOKyMEHT cocTaBlieH OyxraiaTepuedl W TOAMHCAH PYKOBOJAUTEIEM
opranm3armu. K muceMy Taxoke ObUT MPHIIOKEH pacyeT HEYCTOMKHU 3a HapyIlICHUE
CPOKOB TIOCTaBKM MO ['ocynapcTBEHHOMY KOHTPAKTy (HOMep, Oama) Ha OJHOM
JMCTE B OTHOM DK3EMILISIpE.

Tekct AOKYMCHTA:

B cooTtBeTrcTBUM € 3aKIIOYEHHBIM |'OCyZapCTBEHHBIM KOHTPAaKTOM Ha IOCTaBKY
TOBapa Il TOCYJAapCTBEHHBIX HYX I Ne OT rona, Bama
opranu3anys Opuia oOs3aHa IepenaTh TOBAP B KOJIMYECTBE, ACCOPTUMEHTE U B CPOK

a0

OnHako B YKa3aHHbIE CPOKM TIIOCTaBKM ToBapa BamMu He BBINOJIHEHA, YTO
MOATBEPKAAETCA OTCYTCTBUEM Ha MOMEHT HanucaHus Hacrosamen IIpereHzumn
MTOAIUCAHHOTO aKkTa  CHAUYU-TIPUEMKHU  HCIOJIHEHUS 00s3aTENBCTB  TIO
['ocynapcTBEHHOMY KOHTPaKTy. B CBsI3U C BBILIEU3JI0KEHHBIM CPOK IIOCTAaBKU TOBapa
Bamu napyueH.

Takum oOpazoM, B coorBercTBHM ¢ 1. 11 cT. 9 ®enepanpHoro 3akoHa «O
pa3MeIleHNHU 3aKa30B Ha MOCTABKU TOBAPOB, BHITIOJIHEHUS pa0OT, OKa3aHUE yCIyT IS
rOCYJapCTBEHHBIX W MYyHULIMNAIbHbIX HYyX1» Ne 94-®3 or 21.07.2005 u B
cooTBeTcTBUM CcO CT. 330 I'paxkganckum koaekcom P®, BaM HaajIe)KUT BBIIIATUTH
HEYCTOWKY B pazMepe:

(cymma nponucwvio)

Ha ocHOBaHum wu3noxkeHHoOro mnpocuM Bac 1o [EPEYUCIIUTE CYMMY
HEYCTOUKH.

3aoanue 2 Oghopmume npunorcenue K npemeH3uOHHOMY RUCOMY

Pacyer cymMMBl HEYCTOMKM 3a HapylleHHE CPOKOB IIOCTABKM TOBapa IO
['ocynapctBennomy koHTpakty Ne 0017/17, Oymer mpuioxkeHHEM K MUCBMY OT
CETOHSIITHETO Yucia TeKymero rojaa 3a Homepom 06-11/17. JlokyMeHT cocTaBiieH
Oyxraiarepueil M moAamucaH TiaaBHbIM OyxrantepoM. KoHTpakt 3akimtodeH 3a 2
MecsIa 10 Tekyiieit gatel Ha cymmy 123500 py6. [Ipocpouka coctaBuna 2 Henenu
JI0 TEKYILEN JaThl U PACCUUTHIBAETCSA B COOTBETCTBUU C TPUMEPOM:
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IIpumep pacuera: Ecmm 1mpocpouka cocrtaBisieT ~ 7/  JOHEW, CTaBKa
pedbunancupoBanus ~ 7,75%, cymma koHTpakta ~ 890061,50 pyO.

Pasmep neycroiiku coctasmset: 0,0775 /300 x 890061,50 py6. = 229,93 pyo.
3a Bech CPOK HEyCTOMKa cocTaBuT: 229,93 py6. X 7 aueit = 1609,51 pyO.

['padsl B TekcTe TOKyMEHTA:

CornacHo ['ocynapcTBEHHOMY KOHTPakTy oT KpaliHUM 1€Hb
Ne

IOCTaBKU . HeycTolika HauucisieTcs 3a Kax/JIbli J€Hb IPOCPOUYKHU UCTIOJHEHUS
o0s3aTeNbCTB.  TakuMm  00Opa3om, o Bcero JTHEM.
CUHUTAEM C

Pasmep HeycToiiku ycrtaHaBnuBaeTcs B pasmepe 1/300 naeilcTByromie Ha JeHb
yIUIaThI

HEYCTOWKHM cTaBkH peduHaHcupoBaHusa LlentpansHoro ©Oanka P® o cymMmebl
KoHnrpakra.

CraBka pedunancupoBanusi LIb PD I. COCTABJISET %.

Ha
mexywas
oama

Cymma Kontpakra py0. Takum o0pa3om, pasMep HEYCTOMKHU
COCTaBJISIET

py0. |3a Bech CpOK HEycCTOMKa pyo.
COCTAaBUT

3aoanue 3 3anonHumsy wiadj10H npemeH3uu

HokymeHT coctaBieH IlerpoBoil AnekcanHapbl AJEKCaHAPOBHBI Ha HUMs
PYKOBOJIUTENSL OpPraHU3allMd OT CErOAHSIIHEro 4Yucia TeKylero roga. B
JIOKYMEHTE TOBOPUTCA O 3aKIIOYEHHOM Mecdal Hazan nporoBope Ne 30/43 Ha
JOCTaBKY U ycTaHOBKY m3aenuil u3 [1BX (mmactukoBbix okoH). CTOMMOCTB 3aKa3a
50796 py6neii. B mporecce sKcrutyaranuu ObulM  OOHApyX EHbI Je(EKTHI:
HOSIBJIIETCA BOJIA, CO CTOPOHBI KOMHAT HAa OKHaX 00pa30BBIBAETCS HAJIE/Ib.

B mpuioxeHun K JOKyYMEHTY IOKYIaTeJIeM MPUKIAIbIBAOTCS KOMMS YeKa (Konus
JIOTOBOPA, TAPAHTUIHOTO TaJIOHA WJIM KBUTAHIIMS 00 OMJIaTe IOPUIMYECKUX YCIIYT).
HeoOxoaumo mpenycMOoTpeTh MOANKUCH MOKYMATENs U JaThl 3aII0JTHEHUS.

['padsl B TekcTE MOKyMEHTA:

NnoOJIKO€ HAUMEHOBAHUE npodaeua u
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e2o aopec
oT
YKadicume €800  hamunuio, ums,
omyecmeo
U OoMawHul aopec
[MPETEH3UA

« » 20 r. | 1 mpuoOpena B Baiiem mara3une

yKasicume mo4Hoe HaumMerHoearnue moesapa

CTOMMOCTBIO pyOJiei, 4TO MOATBEPKAAETCS KACCOBBIM UEKOM W/ WIIU
JIOTOBOPOM
Ne oT . [Tocme JHEN paboThl B KYIUIEHHOM

ToBape ObUIa OOHApYX eHa CIIeyomas HEUCIPaBHOCTh (HEIOCTATOK):

YKasicume He0oCmamox

B cootBetcTBUM cO cT. 18 3akona PO "O 3amure npas norpeduteneit” npoury:

< yCTpaHUTb BO3HUKIIIYIO HEUCTIPABHOCTH;

< pacTOprHyTh JAOTOBOP KYIUIM-TIPOJIa)KM U BEPHYTh YIUIAYEHHYIO 3a TOBap
JICHE)KHYIO CYMMY.

[Ipomry ucnosHUTh MOM TPeOOBaHUS B NECATHIHEBHBIA CpOK. [Ipu HemcnosHeHUU
TpeOOBaHWI B CpOK, s OyAy BBIHYXKJEH(a) OOpaTUThCS B CYId C HCKOBBIM
3asiBJI€HHMEM, B KOTOpPOM MOMpOIly CyA 00s3aTh Bac KpOME BCETO MPOYETO
BBIIUIATUTh MHE CYMMY HEYCTOMKH 3a KaXXIblil I€Hb MPOCPOUYKH HCTIOJHEHUS MOUX
TpeOOBaHMI, KOMIIEHCALUIO MOpPAJIbHOIO BpeAa, a Takke wmTpad B J0XO0A
rocyJ1apCcTBa.

Ilpaxkmuueckaa paboma Nel0. Ogpopminenue capanmuiiHbiX RUCEM.
Tema: OdopmiieHre TapaHTUHHBIX THCEM.
eab padoThI:

e lI3yunTh BUABI FTApAaHTUMHBIX [MHCEM

e N3yuuTh npaBuia opopmMIIEHHS TapAHTUHHBIX TUCEM.

3amanue Nel. U3yunts Temy OdopmiieHre rapaHTHHHBIX IMCEM» U HANTMCATH
KOHCIIEKT 10 TeMe.

I"'apanTuiiHOe MUCHMO

["apanTHiiHOE TUCHMO - 3TO 0053aTENBLCTBO OJJHOTO JIMIA TEPEed APYTUM IO
VICTIOJIHEHUIO YCIIOBUU JI0TOBOPA.
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["apanTuitHOe MHCHMO TMPEJCTABISIET COOOM JOKYMEHT, COCTaBJICHHBIA OJIHOM
OpraHu3anueld W MaoNMi TapaHTHH 10 WCIOJHEHUIO 005S3aTelbCTB Iepe
KOHTpareHToM. [Ipumepamu HCHOJHEHUS O005S3aTeNbCTB SIBISICTCS TOTAICHUE

3aJ0JDKCHHOCTHU, OTI'PY3Ka TOBAPOB, BLIIIOJIHCHHUC pa60T, OKa3aHHUC YCIIYT.

FapaHTHfIHOG MMNCEMO - 3TO IIMCBMEHHOE 0053aTeJIbCTBO opraHnm3anuu II10
BBITIOJTHCHUIO OIIPCACIICHHBIX YCJIOBI/Iﬁ A0T0BOpa B OHpeIIGHeHHLIfI Imepnuoa

BPEMEHHU.

Kak Hanucamb zapaHmuiiHoe NUCbMO

Jlis rapaHTUitHOro muchMa HeT yHHuHUIMpoBaHHOW ¢opMmbl. Ho 3TOT mokymeHT
00513aTeNIHO JIOJKEH COAEPIKATh CIEAYIOIINE PEKBU3UTHI:

HaMMCHOBAHHUC U PCKBU3UTLI I'apaHTa U IIOJIYYATCIIA I'apaHTHH,
AaTy COCTaBJICHHA JOKYMCHTA,

CYTb O6H3aTeHBCTBa, OCHOBaHH:A C€Iro0 BO3HHKHOBCHHA H CPOK €TI0

HCTIOJTHCHHUS,
MOJMUCH PYKOBOJUTENS OPTaHU3AIlMHA WM YIIOJITHOMOYEHHOTO JIUIIA;

neyaTb opraHu3anuu, €CJIW KOMIIAHUA HE OTKA3aJ1aCh OT €€ UCIIOJIb30BaAHM.

["apanTuiiHOE TUCHMO JIy4Ille BCETO COCTABUTh Ha (PUPMEHHOM OJaHKe, TaKou
JIOKyMEHT BBI30BET OOJIbIlIe JOBEpUsl Y €ro mojydaress. Takxke He 3arpyskanrte

MKUCHMO JIMIIIHEW UHPOpMaIUEH.

B ciIy4dac, €CJIIM COCTABHUTC JOKYMCHT Ha HCCKOJIBKHMX CTpaHHUIax, H€06XOI[I/IMO

OyJleT MPOHYMEPOBATh UX U MTOCTABUTH MOJNMKUCH HA KAXKJION U3 HUX.

Budsl capaHmuiiHbIX nucem

B 3aBucuMOCTH OT 0053aTe€NbCTBA, KOTOPOE TapaHTHUPYET UCIIOIHUTH KOMIAHUS,
MMCbMa MOKHO MOJAENIUTh Ha CIeAYIOLINE BUIBI:
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rapaHTuiiHoe NHUCbMO 00 omuate. SIBasercss oAHUM M3 Haubosee
UCIIOJIBb3YEMbIX TapaHTUHHBIX MHceM. J[aHHOEe MUChMO O3HAYaeT 0053aTENbCTBO

OpFaHI/ISaHI/II/I-I[e6I/ITOpa I10 yIjiaTe 3a10JLKCHHOCTH B I(OHI(pGTHI:IfI CPOK;

TapaHTHMHOE THMCHMO 00 OTIrpy3Ke TOBApOB, BBHITIOJIHEHWH pPadOT WIH
OKa3aHUM yCIyT. DTOT JOKYMEHT HCIIONB3YET C LEJbI0 MOATBEPAUTh HAMEPEHUS
M0 OTIPy3KE TOBAPHO-MATEPUANIBHBIX 1IEHHOCTEH, BBIMOJIHEHUU KOHKPETHBIX
paboT miaM okazaHuu ycnyr. Ilpu 3ToM B mHchbMe HEOOXOJUMO HAMHMCaTh, YTO
OyZAeT SIBIATHCS OOBEKTOM MOCTaBKH, YTO 3a yCiIyra OyleT oka3zaHa U KaKhe CpOKHU
BBITIOJTHEHUS TAHHOTO 00s13aTeNbCTBA. Takoe MIUChMO - 3TO odepTa.

06pazel rapaHTHiiHOro NHCbMA Ha 3aKN0YeHHe aorosopa B 2021 roay

TAPAHTHHHOE ITHCBMO X 1

r. Mockea 20 oxrzbps 2021 .

000 «Toprosaz $upsa " epaec”» opocnr Bamry oprasmsamino okasars YOIVTE 00 BEE03Y
TESpIED: OMITOEEX OTAOSOE, PASpelleHELN K PasaeIeSHID Ha DOMNTOHAX, C O0BEETE,
Haxoasmerccs mo agpeey: 123007, r. Meesza, va. Kenreza, 3. 40.

Cpoxm oxazamus yvexyt: | moatopa 2021 rozz - | zexatpsa 2021 roza.

Ommaty crommocTn maEEwx veryr B pazuepe 30 000 (Tpmamats teicas) pyo., 5 Tox <mens HIAC
20 npomerTos = cvase 2000 (I1ate teices) pyo., rapasTEpYEM ¢ PacIeTHOrD cIeTa N
40702810400000001111 = AKB «Hagewsmsits, x'c 30101810400000000222, BITK 044583222 =
cpok zo 20 noatpz 2021 roza,

B cmy=ae mecobmomgenns rapasTHEEEX O0SIATENMECTE 00 OMUIATE VEATAHHEON CYMME] B
YCTAROENANNLIT CPOX Haum OVIST CCYNISCTETANI ELIMATA nexsil E pazuepe 0,1 nponewra ot
CYMMBI 33T0TERHHOCTH 33 ESEIRIE JeHs TpOCDOTES VIITaTal

C veamammeny,
rexepaATLELEl INPEETOD
aToprozoit dupas: " epaec™s B.E. Boneor
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Oo0pasen rapaHTHIIHOT0 MUCbMa HA 3aKJI04YeHue 10rosopa B 2021 roay

TAPAHTHIHOE ITHCEMO Ne 1

r. Mockea 20 oxrzopa 2021 r.

000 «Toprosaz $upaa " epuec”» opocnt Banry oprasmsamno okasars YOIVTE 00 BEE03Y
TESPIED: OMITOEEIX OTXOZOE, PAIPEmSHHLDT Kk PAIMEISHIT0 Ha IOMHIONAX, C 00BEETa,
Haxoasmerocs no agpecy: 123007, r. Mockea, va. Konresa, 2. 40.

Cpoxn oxazammx yexyr: 1 moxopz 2021 rozz — 1 nexadpa 2021 roza.

Omnary cromdocTn maEswx vexyr E pazueps 30 000 (Tpramars tacas) pyd., & Tos wmens HIC
20 npomerToz = cyaaee 3000 (Tlate ThicEa) pyo., rapanTeEpyeM ¢ pacieTHOro caeta Mo
40702810400000001111 & AKD «Hagemsspis, x'c 30101810400000000222, BIK 044583222 &
cpox 30 20 moadpz 2021 roza.

B cnywas mecoldmogenns rapaHTHREE O0SIATEMECTE 00 OIUIATE VEATAHEON CYMME! B
VCTAHDENSEELI CPOE HAMN OVIST OCYIISCTENSHA EEIIIATA nexsi E pazwepe (,] oponesTa ot
CYMLE] 33T0THENHOCTH 33 EZIL JoNs TpOCDOTEN VILTaTal

C veamenmes,

resHepATEHE JHPEETOD
«Toprozoit darpass "T epagec™s B K. Bomzoz

06pazey rapaHTHHHOro NHCbMAa HA NOCTABKY H oNnaty Tosapa B 2021
roay

FEEpPHITOR AEOHOHEPHOE OO MECTES «Anpdan

NeRRpansHOMY IXPEKTOPY
000 «T'epuece
Komapateesy AC.
TAPAHTHIAHOE ITHCHMO
E0 BCOOTHEHES SOrOE0pPE NOCTAEEN TOEADOE

r. Mockea 21.04.2021

Tpoceu Bac DoCTEERTs DEpTIB OPOIVELE 00 J0T0E0pY DOCT=EEE oT 13 ampexs 2021 r.

ha 1177 cormacmo ramexe (coemmdemcarmen oT 21 anpens 2021 v Me 1134 g cpox go 6 wmax
2021 r. Omnary & pazuepe 200 000 (dsecTa meecew) pyvh. rapaRTHpYeM C PACISTHOTO CUETE N
407028 10400000001111 & AKE eHagemeuris x'c 30101810400000000222 BHE 044583222 &
cpox 3o 24 wax 2021 r.

E cmyuas mecofmoenss repanTiiEes: ofaiarensoTe 0F OMNaTE VEAIANEOR CVMME B
VCTAHOEMEHERN CPOK BAME GVIeT OCVIMECTETSHI EMITTATA MeHK B parseps 0,1% oT cymmm
$2I0TESHEOCTH 12 RIS Jem OpOCHOTEN YIIIATE B COOTEETCTERRE CO CTaTiefR 323
INpaxmamcxoro koteeca P,

T eRepaTRELII THPEETOD AB. /IsE0E

I nasEmE SyxranTep MLIC. [netoea
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O6pazel rapaHTHIHOrO NHCbMA HA IOPHAHYLCKHI aapec OT COOCTBEHHMKA
Ha 2021 rop

(CGImECTED © OTPEHENSHEOH OTESTCTESEHOC TRED A dnban
Tlosroesn agpec: 125008, r. Mocesa, va. Mexaneosckas, 5. 10

B MH$HC N 46 mo r. hMocxkes

TAPAHTHITHOE MHCBMO M |

r. hiocksa «2l% ampenx 2021 1.

Hacrommens rapastepyest, 2o 000 wAmdas & mime resepammoro mupertopa B H. 3afmesa,
JEECTEVIOINEro B2 oCHOBAEE VOTAEA MpejoctaesT & apesgy 000 «Ouerss Essitos DoMeresie
MI0MmaTER0 15 KB M Ha CpoE OJEH rog mo agpecy. 119075, r. Mocsea, vo. Coperceag, 1. 0, B TOM
HECNE B KEMeCTES IOPEINTECROro agpeca (MecTa Haxoxenns). [Tocme peracTpamn OO0 «0ueras C
REG{ OYEET 1CNOYEE JOTOEO) APERTE.

T onsstmesss mpimastesnt 000 «Amdds B2 Spage cobcTEENOCTH Hi OCHIBENI CEHIBTATLCTRA O
TOCYZAPCTESHECH PETHCTRAMEE OpaE: cofcTESEROCTH oT 14 gexadps 2004 r., Gnzex cepam 50 HE M
236598, puizarroTe Y npasneEneM FeEpaTsHON PerNcTpEaRoERE cuy RO no v, Moo 19 max 2008
TO34, EATICTPOEEIN (FTH VCIOERRND) RoMep 56-57-08 068 2007-120, o 98M & EXEHOM MCyI3p TEEHR0M
PEECTPE PdE Hi HeJERDEEMOR IMYIISCTED B CIET0K © KM 29 Max 2008 rogd cOelaEs JamEcs ©
peErucTpamo N 56-57-08/0562008-113.

Tpetompsrms:
KOS CEESSTETRCTES O FOCYIAPCTEAENOH perHcIpaes rpass cofcrsenmocre 000 wisedas,

TenepaTemLnl SHpexTOp
Q00 cAmndan E H. JainmeE

MIL

3aganme Ne2. CocraBbTe rapantuiinoe nucbmo Ne238 or 13.04.2019 mno
ciaeayromuM gagubiM: OO0 «Mur» rapantupyer OA «Bocxomx» 0oTrpysky
aKKyMYJATOPHbIX O0aTapeil Ha cymmy 324000 ( Tpucta aBaguaTh YeTbipe
ThICA4YM ) pyOJieii 00 Koneek B Te4eHUH ABYX HeJeJIb C MOMEHTA MOCTYILICHUSI
JI€HEKHBIX CPeICTB HA PACYETHBIN CYeT.

Aapec OO0 «Mur» r. Mocksa yJia. CaaxoBas 36, Tea. 237-87-87.

Mupextop OO0 «Mur» M.IL.MakcumoB.
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Obpasen capanmuinozo nucsma

HITO «Jlugep» Hupektopy OO0
yi1. Sl.Konaca, 55, 220113, r. Munck CAITHARY
B. J1. Ilepoeuuy temn.
(0172)32-18-96
(axc (0172)32-18-97
p/c 3041223650029 8 [N'onepy
AKb «bentusnecbanx», koa 739
04.04.2012  Ne04-09/131
Ha Ne ot

HIIO «Jlupep», OI'PH 1116511111121, kak wucnonuurens pador Ha
obDbeKTe, pacnojoxeHHoMy no aapecy: r. Mocksa, yn. Ilerposzasojckas, 25, na
ocnoanuu Jlorosopa ucnonsenus pador Ne 35/2013 or 22 mapra 2012 roaa
(nanee - [lorosop), sakmouennoro ¢ 000 "Tpauctpoit”, HaCTOAUWIMM NMHCBMOM
rapaHTHPYET  3aBEPIICHHE  CTPOMTENbHBIX  paboT, B  COOTBETCTBHH €O

Cneundukauuneit k Jlorosopy B cpok 10 30 aexadps 2012 r.
P) pe P

Jupekrop Q00 «DKcneanums» 0.H. Epmakos

Ilpakmuueckaa paooma Nel 1. Oghopmnenue capanmuiiHblX nUCEM, 3AKaA3d.
Tema: OdopmiieHre rapaHTUIHBIX THCEM, 3aKa3a.
eab padoThI:

e U3yuuTh oopmiieHHE TApAHTUMHBIX MHCEM, 3aKa3a.

IHucemo-3aka3s
HI/ICBMa C 3aKa3oM HpOIIYKTa HI/IHIYTCSI B COOTBCTCTBHUHU CO CJ'ICILYIOHII/IM TTIJIAHOM.
I1naH nucoma

1. Ccplnka Ha mpeaplAyIee NTMCbMO, 10 KOTOPOMY MPOU3BOJINUTCS 3aKa3
IIPOAYKTA.

2. IloBTOpHUTH YCIIOBHUSI, HA KOTOPBIX BBI 3aKa3pIBacTe MPOAYKT: LIEHA,
Ka4eCTBO, KOJIMYECTBO, CKUJIKH, YCIOBHUS IUIATEXKA, YCIOBUS TOCTABKU.

3. IlonTBepskIeHUE 3aKa3a, yKa3aHue, 4To OJaHK C 3aKa30M MpuiIaraercs.
4. IlpennoxeHue yCciIoBUM MIIATEXKEH.

+5. YKa3zaTb CPOKH U yCIOBUS IOCTABKH.

6. CtangapTHOE OKOHYAHUE MUCHMA.

7. Bamia noanuck, UMsl, J10JKHOCTb.
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Omeem Ha nucbMo-3aKd3
JIns TakuX MUCEM TOXKE CYILIECTBYIOT CTaHAAPTHBIN IIJIaH.
IlnaH nucoma

1. Boipasure 6:1arogapHOCTh 3a 3aKa3 MPOIYKTa.

2. [loaTBepanTe BO3MOKHOCTH TOCTABKHU, Pa3MeEphl CKUIKH, IPYTUE
Ba)KHBIE YCIIOBUS CIIEIKH, OCOOCHHO €CIIU 10 HUM OBbLIN Pa3HOIJIACHSI.
3. YkaxuTe, 94TO OTrpy3Ka ToBapa OyaeT mpou3BeeHa, KaK TOIbKO

OaHK J1acT MOATBEpKIAeHNE 00 oruiate 3aka3a. CooOmmTe 00 OTrpy3Ke TOBapOB,
ecJIi OHa yke mpom3BeieHa. OOpaTuTe BHUMaHNE 3aKa3YiKa Ha BaXKHBIC
MOAPOOHOCTH, KOTOPBIE MOTYT OBITH IMOJIC3HBIMH.

4. CtaHapTHOE OKOHYAHHE MMHChMa C HAJIekKI0M Ha COBMECTHBIN OU3-

HEeC B OyIyIIeM.

5. Iloanuck, UMs, JOJKHOCTb.

3aganune Nel

CocraBbTe nucbMo-3aka3 0T uMeHH OO0 « KHIHIHO-IKCIITYaTAMOHHBIH
yuacTok» Ne 14 Jlenunckoro p-Ha r. Jlokyuyaesck IIunuykosa K.E.
aupexkTopy Macrepckoii neyareil M ITAMIIOB, ¢ IPOCK00M H3TOTOBUTH
1e4YaThb, COAEPKALLYIO CIeAYOLINE JIeMEeHThI:

-IHP;
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-r.Jloky4aeBck;

-00111eCTBO C OTPAHUYEHHOH OTBETCTBEHHOCTHIO « KHJIMIIIHO-
IKCIIYAaTAMOHHBIH Y4acTOK» Nel4 JIeHMHCKOro p-Ha r./Jloky4yaeBck.

Ilpaxkmuueckaa paboma Nel2. Ogpopmnenue 3aa6Ku, uzgeuieHus

Tema: OpopMiieHne 3aiBKH, U3BEIICHUS

Hean padoThi:
e U3yuuth oopmMIIeHUE 3aIBKH, U3BEIICHUS

KpaTkue Teopernueckue cBeeHUs

Iucbmo-3asiBKa — Pa3HOBUIHOCTH JIENIOBOr0 nuchbma. Ero coctaBistoT B
cly4yae, KOrja KOMIIAHUS  JKe€JaeT [MOJYYUTh TOBapbl WJIH  YCIYIH,
IPEIOCTaBIIIEMbIE JIPYTrOil OpraHu3alueil, a TakXe NMPUHATh y4yacThe B KaKOM-
anbo meponpudTud. B cutyanuu, cBI3aHHOM € 3aKa30M TOBapoOB U yCIYT, TUCbMO-
3a5iBKy MCHOJB3YIOT KaK II€pBUYHBIM JOKYMEHT, Ha OCHOBAaHHH KOTOPOTO
IpEeIBAPUTEILHO PACCMATPUBAIOT BONPOC, OQOPMIIAIOT 3aKa3 WIM COCTaBISIOT
noroBop. B noroBope MokeT ObITh: OrOBOPEHO, KaK HANUCaTh 3asBKY; MPHUBEICH
ee oOpa3ely B KayecTBE MPWIOKEHHUS; YKa3aHO, YTO 3asBKa I[IOJAETCsi B
npou3BojibHON (hopme. Ecnu B nanpHeieM B MOJIOXKEHUE O TOM, KaK COCTAaBUTh
3adBKy, OyIyT BHECEHbl H3MEHEHMs, OHHU JOJDKHBI OBITh  3aKpEIJICHbI
CHEeUaTbHBIM JTOMOJHUTEIbHBIM COIIAIIEHUEM K JIOTOBOPY.

[TocTtaBmMK TOBapOB MOXKET pa3zpaboTaTh COOCTBEHHbIE TPEOOBAHUS K
TOMY, KaK HalucaTh 3as1BKY U pa3MECTUTh OJIaHK 3asiBKM Ha CBOeM caiite. B Takom
cly4yae, OH BIpaBe TpedOBaTh OT CBOMUX MOKYINAaTeIed MCHOJIb30BATh
MPEII0KEHHBIA UM 00pa3el] 3al0JIHEHUS 3asBKU NpU 0(hOPMIICHUH 3aKa3a.

Hpyras cutyanus, B KOTOPO MOXKET NOTPeOOBATHCS MPABUIIBHO HAMKMCATh
3as1BKY: KOTJla CTOPOHBI HE MOT'YT Cpa3y KOHKPETU3HPOBATh aCCOPTUMEHT TOBAPOB.
B TtakoMm ciydyae Bce HEOOXOIMMBbIE TOBapbl MOKYIaTedb JOJDKEH YKa3aThb B
nucbMe-3asBke. [IncbMo-3asBKa NOCTyNaeT OT MOKYNATENsl OCTABILIUKY.

[TuceMo-3as1BKa Tak:ke MOKET ObITh UCIOJIb30BaHa JIJIsl pe3epBUPOBAHUSI HA
CKJa/e MmpojaBla MPOAYKLNH, HEOOXOAUMOM 3aKa3uuKy. B HEKOTOpBIX ciiyydasx
JNaHHBIA JOKYMEHT MOXeT OBbITh aKIeNTOM YCJIOBHM IOCTaBKH, KOTOpbIE
npeajiaraeT MOCTABIIMK. DTO 3HAYUT, YTO Ha MOKynaTens (DAaKT HarpaBiIeHUs
3asIBKM HaJlaraeT 00s3aTesIbCTBa MPUHATH U OIUIATUTh MMOJTYYEHHBII TOBAp B Cyyae
OTCYTCTBUSI NPETEH3UM MO €ro KOJHWYECTBY M KadecTBY. Eciu B nanpHeuIem
MEXIYy TMOCTABIIMKOM M TMOKYIATeJIeM BO3HUKHYT CIOPHI MO MOBOAY KayecTBa,
KOJIMYECTBA TOBapa M CPOKOB €ro MOCTAaBKH, TO TaAKOM JOKYMEHT MOKET MOMOYb
pa3peIIeHUI0 CIIOPOB O3 00paIleHus B CY/I.

Kak npaBWIbHO HAMUCATH MUCHMO-3aSIBKY
3asgBKa MOXKET ObITh HAITUCAHA:

e B cBOOOHOM (hopme;
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e 110 ¢opMe, yKa3aHHOU B IOTOBODE;

e 110 hopMe, TIPEIITOKEHHOM MTOCTABITUKOM.

Bce T1pu BapmaHTa WMEIOT B CBOCH CTPYKType psl 0OsS3aTEIbHBIX
AJIEMEHTOB:
Ha3BaHue opraHM3zanumM-3aKa34yMKa WM €ro CTPYKTYPHOTO MOAPA3AECIECHUS.
PexBu3nThl Opranmszamum, daMuwivg ¥ UHUIUANB pykoBoauTtens. Eciau Bbl
SBJIIETECh YACTHBIM JIMIIOM, TO VYKaXUTE CBOIO (GaMWIWIO, WHULUAIB U
KOHTaKTHYIO UH(QOPMAIIHUIO.
3ananue Ha nmocTaBKy ToBapa. HanMmeHnoBanue ToBapa, 0a30Bbie XapaKTEPUCTUKU
(apTukyn u T.10.), ueHa. Ecnu y Bac umeroTcsi ocoOble TpeOOBaHUs K KayecTBY,
0€30MacHOCTH, TEXHUYECKUM XapaKTepHUCTHKaM, (QYHKIHOHAIy, Tabapuram,
yIaKoBKe ¥ 0O(DOPMIICHHIO, YKAKUTE X B 3TOM ITYHKTE.
OpueHTHPOBOYHASl Il€HA HA TOBAP — €CIM IMCHbMO-3asBKa 3allOJIHSETCA B
CJIyyae BpEeMEHHOTO OTCYTCTBHUS TOBapa Ha CKJIAJIE.
Hcrounnk umHpoOpMauuM O LEHE: KATAJIOTH IMPaKC-JIUCTOB APYTHX MAara3svHOB,
npeUiaralonMx aHaJIOTHYHYI0 TPOAYKIMIO, CMETHBIE pacueThl, CIPaBOYHO-
MH()OPMAITMOHHBIE CUCTEMBI U T.II.
CTpyKTypa lleHbl KOHTPAKTA: pa3rpy3ka, cOopka, oriaTa yciIyr KOHCYJIbTaHTOB.
HcTounuk ¢uHaHCHpoBaHMs 3aka3a. JTO MOTYT ObITh OIO/DKETHBIC WU
BHEOIO/PKETHBIE CPEJICTBA, €CJIM BBl IIPE/ICTABIISIETE OPTaHU3AIHIO.
YcaoBusa omaarel ToBapa. Ha mpakTuke oruiaTa 4aiie BCErO IPOU3BOIUTCSA
MocJe TMOJy4YyeHHs ToBapa. Eciu MOCTaBIIMK SBISETCS BalllMM IPOBEPEHHBIM
NapTHEPOM, TO MOXKHO BbIOpaTh aBaHCOBYIO CHUCTeMY oOIUiaThl. (OOBIYHO
npeaoriaTta coctaBisieT He 0ojee 30% oT obmieit crouMocTu moctaBku. Eie oaua
BapUAHT OIJIaThl — paccpouyka. OH TOXKE MNPUMEHSETCS MEXAYy MapTHEpaMu,
KOTOpBIE JOBEPSIIOT JIpyr Jpyry. B »Tom ciydae mocTaBIIMK ToBapa MOXKET
COTJIACUTHCS Ha BBHITIJIATY CYMMBI IIOCTaBKH HE CPa3y, a YaCTIMHU.
KenareabHble CPOKH MOCTABKHU (CPOK MOCTABKM YKA3bIBACTCS B TOUHOM YHCJIC
KJICHIApHBIX WM pabodyux JHEH ¢ MoMeHTa mojauu 3asBku). [Ipu onpeneneHuun
CpoKa CJeIyeT y4ecTh HaJIM4ue TOBAPOB HA CKJIAAE W MPEAYyCMOTPETh TOT (HaKT,
YTO pa3MelIeHHe U PacCMOTPEHHUE 3asBKM B 0a3e JaHHBIX CKIIaJa WM Mara3uHa
TaKXe 3aHUMAET KaKOe-TO BPEMSI.
AJipec MOCTAaBKM: CTpaHa, HACEJICHHBIN IMyHKT, YJIHIA, HOMEp JoMa, HoMep oduca
U ATaX.
lara ¢opMupoBaHusi 3aBKM W [OANKWCh. Eciau Bbl IpeacTaBisieTe
OpraHu3alnio, TO MOTpeOyeTcs MOAMUCH IUPEKTOpa, HAYaJIbHUKA OTAENa WM
[JIaBHOTO OyXranTepa.

I'naBHoe TpeGOBaHMe K MUCbMY-3asiBKe€ — OHA JIOJDKHA COAEPKaTh MOANHUCH
PYKOBOJMTEIIS UM OTBETCTBEHHOTO JIULIA.

OOBIYHO 3asiBKa COCTaBIIE€TCS B CBOOOAHOW (opMe M HHUKAKUX
crenuaibHbIX TPeOOBaHUM K €€ COAepXKaHUI0 He MpeaycMoTpeHo. Ee cocTaBisioT
Ha pUpMEHHOM OJIaHKE TIPEeANPUATHs WK Ha Jucte popmatoB A4 wim AS. brank
opopmisitotr B coorBeTcTBUU ¢ ['OCT P 7.0.97-2016. 3asaBKy 3amoyHSIOT OT PYKH
WM pacledarbiBaloT Ha npuHTepe. [Ipum cocTaBieHnM NUChMa-3asBKH 0C000€
BHUMaHHE yaenute Gpopmam oOparieHus

Kak mnpaBuno, 3adBKy COCTaBJSIIOT B JBYX OJK3eMmiuripax. llepsbiii
OTHPABJISIOT MOCTABILUKY, & BTOPOW OcTaeTcs y 3akazunka. Kak u Bcsa ucxonsias
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JOKYMCHTAalus, OTHpaBHeHHBIfI OK3CMILIAP 3asdBKU JOJIKCH OBITH 3aperucTpupoOBaH
B XXypHAJIC PICXOI[SIH.IGﬁ JOKYMCHTAIIMH KOMITAHWH.

3aoanue Nel. 3anonnume 01aHK 3AA6KU CEOUMU UCXOOHBIMU OAHHBIMU.

HavaneHuky otgena MTO

"YTBEPHIAHD"
MaBHbIR MHAEHep
3AABKA
Ha NOCTABKY CTPOMTENEBHBIX MaTepuanos
O0bekT HaYansHWK yyacTka (npopa)
[

N n/n Hata HauMeHOBaHWe MaTepuanoB En. v3am| HKon-so [MpumedaHue

NOCTABKK

1 2 3 4 5 6

Mognuck 3aaBUTENA

3aoanue Ne2. Cocmasumo 3a16Ky HA npUoOpemenue KOMnbIOMEPHOIl MexXHUKU
UCNONb3YA C60U OAHHDbIE.

I[Mucbmo-u3BeneHne — 5TO JOKYMEHT, KOTOPBIA COCTaBJISETCS B Clydyae
HE00XO0IMMOCTH UH(POPMUPOBAHUS OpTAaHU3AIMH (TIPEITPUITHS), YIPEKICHUS, UX
CTPYKTYPHBIX TIOJpa3JeNICHuH, a Takke (QU3WYECKUX JHI[ O TMPOBEIACHUU
OOIIECTBEHHBIX MEPONPUATUNA. TaKUMU MEPONPUITHUSIMU MOTYT OBITH CEMHHApHI,
TPEHUHTH, KOHPEPEHIINH, BHICTABKH, COBEIIAHUS U T.II.

['MaBHOW 1ENBI0O COCTaBJICHUS MHUCHhbMA-U3BEIICHUS SIBISIETCS IIPHUBJICUCHUE
MPOUH(POPMUPOBAHHBIX CYOBEKTOB K IJIAHUPYEMOMY COOBITHUIO, TTIOTOMY MHUCHMO,
KaK TPaBWIO, PACCHUIAETCS IIUPOKOMY KPYry TMOTEHIMAIBHBIX YYaCTHUKOB.
Hcxona u3 xapakrepa IUIAHUPYEMOTO MEPOIPHUATHS, MUChMO-U3BEIICHUE MOXKET
UMETh TPWIOKECHHUS (HalpuMep, aHKeTy Y4YacTHHUKA, KAapTOYKy YYAaCTHHKA,
porpamMmy MEpPOTIPUSITHS U IPyTrrue MaTepuaibl HHOOPMATUBHOTO XapaKTepa).

NUCbMO-U3BeNleHHe HE MMeeT YHUDHUIIMPOBAHHOW (OPMBI M COCTABJISETCS Ha
dbupMeHHOM OJIaHKE OpraHu3alMy WM CTaHAapTHOM Jucte Qopmata A4.
OO0s3aTenbHBIMU  JTAHHBIMH, KOTOPBIE JOJKHBI OBITh OTOOpaX€HbI B THCHME,
SIBJISTFOTCS:

MOJIHO€ HANMEHOBAHWE OPTraHU3allNK, a TAKXKE CIIPABOYHBIE JAHHBIE O HEW;
- 86 -



cTp. 87 n3 100

KOJI OpTraHu3allii, OCHOBHOW rOCYAapCTBEHHBI HOMED IOPUANYECKOTO JIUIA
(OI'PH), wuneHTHdUKAIIMOHHBI HOMEpP HAJIOTOIUIATENBIINKA/KOJ MPUYHUHBI
MIOCTAaHOBKHU Ha y4YeT;

JlaTa COCTABJICHUS IMHCbMa U €r0 PErUCTPALIMOHHBIN HOMED:;

3aTOJIOBOK K TEKCTy (B cly4ae ecild IMCbMO COCTaBJIIE€TCS HE Ha
dbupmMeHHOM OnaHKe);

MOJITUCH PYKOBOJUTEINS U OTMETKA 00 UCIIOJIHUTEE.

Ecnn meponpustie IPOBOAMUTCS HECKOJBKUMH OPTraHU3ALMSIMU OJHOBPEMEHHO,
IIACbMO COJAEPKUT NOANMCU BCeX pykoBomutened. llepen TeM Kak COCTaBUTH
MMCbMO-U3BEILIEHUE, PYKOBOJUTEIb OPraHU3alnuy 00s13aH YTBEPAUTH CIIUCOK JIUL U
OpraHu3aluidi, KOTOpbIM OHO OyAeT HampaBieHO. OTBETCTBEHHBIM JIMIOM 3a
COCTaBJICHUE IMCbMAa-U3BCLICHUS  SABJSAETCS  COTPYAHUK  OTHAENAa  KaJapoB
MIPEAIPUSITHUSA.

O6pasel nMChMa-U3BEILICHUS

29 anpensa 2021 roaa Jupexropy OO0 «Monoaexs»
Hex. Ne 11-223/2021 Mapuckesuuy A.B.
Hupexropy OO0 «TpyaoBuk»

Cawkuny P.T.

Hupexropy OO0 «lOHOCTHY
Hsanosy WU.U.

Coobuaro Bam 0 ToM, uto 05 mas 2021 roaa B 12 yacos 00 MHHYT B aKTOBOM 3aJie
JloMa KyJnbTyphl H OTAbIXa MONOACKH 10 aapecy: r. Opendypr, yia. CanMbiickas,
J. 33 COCTOMTCSI TOPKECTBEHHOE MEPONpHsTHE, nocBsiieHHoe 1o Tpyaa.

[Ipurnamaro paboTHHKOB Bawieil OPraHU3alMH NPHHATL YUaCTHE B MEPOIIPHATHH.
B nporpamme — BBICTYIUICHHE MECTHBIX KOJUICKTHBOB, (heitlepBepk.

Bxoj1 ¢B00OAHBIH.

['eHepanbHblii qupexkrop Jagywkun MU,

3aoanue Ne3. Cocmasums nucomo-u3zeeuieHue, ucnojib3dyss biank nucbma-
U3BelICeHNs], 3AII0JITHUB CBOUMM IaHHBIMH.

bnank INHUCbMa-U3BCIICHUA
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rojaa Pykosomurento
HCex. Ne

Coobiuar BaM 0 TOM. 4YTO

Pykosoaures Pavmma H.0.

3aoanue Ned. Cocmasumov nucemo-uzeeuienue, ucnoawviya bnank nucema-
u3eeujeHus, 3an0aHUE C6OUMU OAHHBIMU.

OT KOI'O KOMY

JATA Ne 0-0/00
Ha No OT

VeamaeMuli !

Mui Hynem pans suaers Bac na kondepenunn ™
KOTOPAA COCTOMTCH «_ » 20__ r. no aapecy:

Bpems perncrpaiini y49acTHHKOB -
Hauano koudepenunm -

Cupasxn no ten. 000-00-00.

[Mpunoskenne: Te3MCH JOKIA10B Y4ACTHHKOB KoHbeperumn Ha 5 1. B | 9K3.

HayansHMK OpraHM3alMoHHOTD OTAena Moanucs H. O. ®amuana
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Ilpakmuueckasa paooma Nel3. Cocmaenenue unghopmayuonnozo nucoma.
Tema: CocraBienne nHHOPMAIMOHHOTO MTUCHMA.
Hean padoThi:

e Hayunthcs cocTaBisITh HHPOPMAITMOHHOE MTHUCHMO.

NudopManuOHHBIMU HA3BIBAIOT TE MUCbMA, KOTOPBIE UCITOIB3YOTCS IS
pacKkpeITHsI OQUITMATBHBIX CBEACHUH. JDTO MOXET ObITh MH(pOpMAIUsi O CpoKax
JNEUCTBUS JIOTOBOPOB, O pEKJIaMe, COTPYAHUYECTBE, TOBapa MW YCIyrax,
MPEIOCTABIEHHBIX KOMIIaHUEH U T.A. B To e BpeMs mH()OpPMAIMOHHOE MHUCHMO
MOKET OBITh CPEJICTBOM JJISI TPOIBYKCHHIS TIPOAYKITUH.

AJlpecaTaMM TakHUX IHACEM SIBJIAIOTCA OPTraHbl BIACTH, MOJBEAOMCTBEHHbIE
OpraHu3alMd W JApyrue KommaHuu. WX coaepkaHWe MOXKET OTJIWYaTbCs B
3aBUCHMOCTH OT ITOJTYYaTeJIs.

NucTpyKuusi ¥ puMepbl cocTaB/ieHUsI UHGOPMANMOHHOTO MUCHMA.

HecmoTtpss Ha TO, 4TO HHGOPMAIMOHHBIE TMHCbMa HMMEIOT CBOOOIHYIO
dbopMy, COCTaBIATH UX JIy4llle B COOTBETCTBUU C MIPaBUJIAMU JIEJIOBOM MEPEMUCKHU.
Kak nHavats uHpopmMannonHoe nucbmo? /[ Havana HE0OXOAUMO OMPEIETUTHCS,
KTO UMEHHO MOJYYUT MUChbMO. AfipecaTaMu MOTYT ObITh: COTPYAHUKHA KOMIIAHUH.
[TaptHepbl. Knuentsl (B TOM uucine W mnoteHuuanbheie). Komnern u  gp.
NudopmarimonHoe MUCbMO JJi KOMITAHUH, KIUEHTOB U JPYTUX JUI] UMEIOT OJIHY
U Ty e CTpyKTypy. Ero o0bem He mpeBbIllIaeT OJHOW-IIBYX CTpPaHMWI], a CTUJIb
HanucaHusi — OPUIUATIBLHO-IETIOBOM.

CtouT n3zberaTh SMOIIMOHATIBHO OKPAIICHHBIX BBIPAKCHUM M Pa3rOBOPHOM
peun. B uHOpManMOHHOM THMCbME HENB3sl JONMYCKAaTh MNYHKTYAallMOHHBIX W
rpaMmaTuieckux omubok. OduuuanbHOe NUCHbMO, COCTaBICHHOE HEMPaBUIIBHO,
MOXET CO3/IaTh y ajJpecaTa HEraTUBHOE BIeYaTIeHHWE O KommnaHuu. llucbmo
JOJDKHO OBITh JIAKOHUYHBIM. [IpakTuka TOKa3bIBaeT, 4TO ajapecathl (KIUEHTHI,
OpraHbl BJIACTH WJIM KOMIIAHUHU-TIAPTHEPHI) HE TOTOBBI TPATUTh MHOTO BPEMEHH Ha
03HAKOMJIEHUE C KOPPECTTOHAECHIIUEH.
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O&venuHerre «DoToueHTps Niperropy
[oronesckmi G-p, o. 8., Mockea, 119019 AD eTencrs

Ten. (495) 690-63-96 Crmoenakoey WM,
E-mail: fotoexpo@yandex.ru Bacheuoea yn., 19,
OKNO; OFPH; MHH KON Mockea, 125225

25072018 Ne_56,/02-13
Ha Me oT

06 yCNOBMAX YYACTHA B BhicTaBKE «Haw ropogs

Yeawaemuid Mean MNetposdyl
Muthopmupyen Bac ob yCnosMAX YUacTHR B BbiICTaeke «Halw ropoas, KOTOPaA COCTOMTCA
g nepuog ¢ 10 oxtalbpa no 10 woabpa 2018 r. 8 nomewequd DoToueHt pa Coloza ypHanyeTon
Poccuu.
MNpeockim Bac noaTeeparTe Bale cornacke Ha y4acTie B BbicTapke fo 1 centabps 2018 r. no appe-
cy; exhibition@mail.ru. ToTosble paboTsi gonHel BeiTe npegcTasnes o 20 centadpa 2018 .

C yEaMEHHEM,

Dupexrop Hurugpopod B.H. Hurudhopos

[Tpumep nHPOPMAIIMOHHOTO TUCHMA

O6pazey HHPOPMALHOHHOrO NHCbMAa-HANOMHHAHKHA

IyGmuuroe aknHoHepHoe ob0mecTRo «PocTenekom» ['enepaTsHOMY JHPERTOPY
(TIAQ «PocTeaeroM») Q00 «MarHcTpans»
INomuapras vi.. 1. 30, c1p. 1. 3otoey ILC.

Mocksa, 115172 Bygetsva va., 10,
E-mail: rostelecom(@rt.ru Mocksa, 127206

OKIIO; OI'PH; MHH/KIIII

25 01,2020 Me 237/02-13
Ha Ne oT

O 2300 THSHHOCTH 10 aD0HeHTCROH IaTe
34 MOTB30BAHHS VOIVTAMH CEI3H

Veaxaesmeni [letp Cepreeens!
HanonuHEAeM, 9T0 Bama opramrzanua 000 «Maractpansy (aHuesoi caer Ne 15 958)
ABTACTCA JOLEHHAKOM 110 AG0HeHTCKOH IITATE 34 NOTR30EAHHE VOIVTAMH CBASH. 3A00LKeHHOCTE
Ha aekadpe 2019 r. coctaenaa 14 500,36 pyG.

[TpocHM cpodHO NPOHIBECTH ONIATY H co00MMETE of 3ToM no Texedory (495) 352-05-T72.

Hapextop LICI3 Heaueununa B.II Heame4yxana

I/IHCprKIIl/Iﬂ JJIA COCTABJICHUSA I/IH(I)OpMaIII/IOHHOFO II1uCbMa.
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PexBu3uThl opranmzanmum. B eBoM BepxHeM yriy JucTa HE0OXOIUMO
MpONUCaTh HAMMEHOBAaHWE KOMIIAHWU, €€ IOPUAMYECKHA aapec M KOHTAKTHbIC
naHHble. Ecnm  KoppecnoHACHIMsS JOKHA OBITh  3aperucTpupoBaHa, TO
HEOOXOMMO TaK)Ke yKa3aTh JaTy COCTaBJICHUS M MCXOsmuii Homep. i oTBeTa
Ha MUChMO YKQXKUTE UCXOISIIINIT HOMED.

JlanHble 00 aapecare. YKa3bplBalOT B MPaBOM BepxHeM yriy jgucrta. 910 OUO,
JIOJKHOCTD (€CJIM €CTh), aJipec KOMITaHUH.

Tema nucbMa wim npuBeTcTBHE. B IIEHTpe JKCTa HYXHO yKa3aTh OCHOBHYIO
TeMy HWHGOPMAIIMOHHOIO THUChbMa, a HIKe — mnpuBercTtBue. OOpaiieHue K
MOJIy4aTesl0 JIOJDKHO OBITh COCTABJICHO B yBakuTelbHOM ¢opme. Hampumep:
«YBaxxaemblil (as), [uMsa U 0T4eCcTBO] ...», «J{oOpwli neHb, ...» u T.O0. Ecou y
MKACbMa HET ONPENEIICHHOW TEMBI, TO MOKHO Cpa3y K€ MEPEUTH K TPUBETCTBUIO.
Berymiienune. Bcerymiienue Haxoautcss moj  oOpamieHueM. B Hem  kpaTko
M3JIaraeTcsi OCHOBHASI MBICTh MHUChbMA. YacTo HCMOJB3YIOTCA TaKHE BBIPAXKEHUS,
kak «IIpocum Bac..», «Mbl XOTUM NMPEIOKUATHL BaM...», «Hamomunaem, 4ro...» u
T.1I.

OcHoBHast yacTb. JTOT ()parMEHT pacKpbIBaeT BCTyIUICHHE. BakHO MOHMMATH,
YTO B OCHOBHOM YaCTH IOCIEIOBATEIBHO U JJAKOHUYHO OMHUCHIBAIOT TOJIBKO CaMbIE
Ba)KHbIC JaHHBIC U (PakThl. MHMOpMAIIMOHHOE MUCHMO OTBEUAET HA TPU KPATKUX
Borpoca: «Komy?», «3auem?» u «llouemy?». 3apanee mo3ad0TbTECh O TOM, YTOOBI
CTWJIb HanmMCcaHus ObUT opunraibHO-Ae10BbIM. CoiepiKaHre MUChMa JTOJKHO OBITh
MOHATHBIM — B MPOTHBHOM CJIy4ae BaM HE YJACTCS YCTAHOBUTh KOHTAKT C
MOJIY4YaTeJIEM U IOCTUYb MTOCTABIICHHBIX LEJIECH.

3akiouenue. B KkoHIle muchMa MOABOAST WMTOTHM M, €CIIM 3TO HEOOXOIUMO,
npemjaralorT  4to-imbo. Texcr HWHPOPMALMOHHOTO MHChbMa  TPAJAUIIMOHHO
3aKkaH4YMBaeTcs BbIpakeHnemM «C yBaxkeHuem, ...». He 3alynpre ykaszaTh
COOCTBEHHbBIC MHUIIMAIIBI U JIOJDKHOCTD, a TAKKE OCTAaBUTh MOJIMUCH U KOHTAKTHBIE
JTaHHBIE I OOpAaTHOM CBSI3H.

Ecau BaM HE0OXOAMMO MNPUKPENUTh K MHUChMY JOMOJHUTEIbHBIC MaTepHUalibl
(boTorpaduu, MOKYMEHTBI U Jp.), TO ITOT (PAKT TAKKE OTPAKACTCS B TEKCTE.
[lepeuncnure Bce MPUKPEIICHHBIC MTPUIIOKEHUS U KPATKO OMUIIUTE, JIJIs1 YErOo OHU
HYXHBI. MakeT HUHPOPMAIITMOHHOTO MMChMa MPEACTaBICH HUKE.
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Makem nucema

Haspanue opranusauun Aapecar Hanmenosanue
OpraHHsalum
(npeanpHsaTis) (npeanpHATH )
Cnpaeounbie [TouToBsii agpec
JlaHHbie 00 oprasu3aunm

Na
Ha Ne oT

YBaKaeMBIH......ccoveeiinnnnnns !

[punoxenne:

PykoBOANTEIL OPraHu3auuH IMoanues HMununansl, hamuius

Henonnurens

3aoanue Nel. Cocmasvme uH(hopmayuoHHOE RUCHMO.

Opranuzarust ”HGOPMUPYET MarazvH (Ha3BaHUE) 00 MMEIOIIEMCS aCCOPTHUMEHTE
KOHJIUTEPCKON TPOAYKIIMHA C yKazaHueM IieHbl. OcTajabHble JTaHHBIC H00ABUTH
CaMOCTOSITEILHO.

3aoanue Ne2. Cocmasvme unghopmauuornnoe nucomo Ne59 om 10.10. 2019 2.
MO CJEAYIOIUM JIaHHBIM. MOCKOBCKHMI MOJUIpaQUUECKUil TEXHUKYM COOOIAeT
nupektopy mkoiasl Ne20 AntoHoBoi B.B. 0 ToM, yTo B HOBOM y4eOHOM romay
TEXHUKYM OTKPBIBAET JIBa HOBBIX YU€OHBIX (PaKyybTeTa:

1. JlazepHble TEXHOJOTUHU B IOTUTpaduu

2. FOpuanueckuii
[IpaBuna npuema oOIIMe 7151 BCEX.
Anpec MockoBckoro noymrpadudeckoro TexHukyma: r. Mocksa, yi. Cepoa 86,
ten. 377-45-72. Qupexrop texuukyma M.C. UrnarbeBa

Ilpakmuueckasa paooma Nel4. Cocmaenenue npuzinauienus, npocsovl.
Tema: CocTaBneHue npuriameHus, mpochObl.
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eab padoThI:
e HayuuTbCs COCTABIIATH NPUTJIALLICHHUE.
e HayuuThcs COCTaBIATH MPOCHOY
IIpuriacurenbHoe NUCHMO.

[IucebMO mpUTIaIIEHUE — 3TO HCKOMMCPUYCCKOC ICIIOBOC ITUCbMO,
KOTOPOC COCTABJACTCA C MLCJIbHO IIPUITTIACUTL YCJIOBCKA b 1% (e10) COTPYAHHUKOB
opranmsanu Ha MCPOIIPHUATUC 110 KAKOMY-TO IIOBOOY HJIN B HHTepCCHOﬁ obOnacTH:

JUYHOM TpEe3eHTaluMW, TNPE3eHTAUd TOBapa/yClIyru, KakoW-TO Hay4dHOU
KOH(EpEeHIIUHU U T.II.
IIpaBuia cocraBiieHUs MUCHMA-TNPUTJIALICHUS

IIpy HanucaHMM NUCbMA-TIPUIJIAILICHUS MOJB3YIOTCS CTaHAAPTHBIMU
IpaBWJIaMu J1€10Boi nepenucku. HyXHO npuMeHsATh 0(uInanbHO-IEI0BON CTHIIb
peud, He BKJIIOYaTh B TEKCT pasroBOpHbIe BbIpakeHUs. Ocoboe BHUMaHME
TpeOyeTcs YIEIUTh TPaMOTHOCTU: HE JOJDKHO ObITh op¢orpadpuyeckux,
IMYHKTYallMOHHBIX U APYTUX OMHKOOK. BakHO Takxke MpOBEPUTH TEKCT HA HAJTUYHE
JBYCMBICJICHHBIX KOHCTPYKIIHM.

brnaHku  nucChbMa-mpuUriamieHUss — KOMIIAHHUS ~ MOXET  pa3paboTaTh
CaMOCTOSITENIBHO JUISI PAa3IMYHBIX CUTyaluud. 3aKOHOAATEIBHO YTBEPKICHHBIX
(opM He CylIeCTBYET.

B nuceMe Hy»XHO yKa3aTh TAaKUE CBEIICHHUS:

06 otmpasutene nucbkma: U0, 1OTKHOCTD, aJIpec, HAUMEHOBAHHE
opraHu3anuu (€ciau OTIpaBUTENb — IOPUIUIECKOE JIUII0), €€ PeKBU3UTHL. Eciu
MUCHMO COCTABJISIFOT HA (UPMEHHOM OJIaHKE KOMITAHHUH, TO B IIATNKY YXkKe OyaeT
BKJIFOUEHA Takasi uHpopMaIus.

Komy npennasnaueno nuceMo. 3aech ykasbiBaror @O, nomxHOCTS,
Ha3BaHUE OPraHU3alUU U €€ PEKBU3UTHI.

3arosioBok nuceMa: «lIpurnamenne». Pacnonaraercst mo ueHrpy.

O6pamienue k agpecary. OHO TakkKe JTIOJKHO HAXOAUTHCA 1Mo LeHTpy. Kak
MpaBUJIO, UCIIOJIb3YIOT CTAaHAAPTHOE OOpAIllEHHE 10 UMEHU U OTYECTBY:
«YBaxkaemblii (as) ...!»

Nudopmarust 0 COOBITUM UITU MEPOIIPUSATHH, HA KOTOPOE MPHUTIIAIIACTCS
anpecar. Hy>xHo yka3ath 1aTy, BpeMsi © MECTO MepOIpusiThs. M0>XHO 0003HAUYNTh
U JIOTIOJTHUTEIIbHBIE JaHHbIC: (POpMa OJIe’kIbl, KOHTAKTHl OTBETCTBEHHOTO 32
MEpPOTIPUATUE WU BCTPEUy TOCTEH JIMila, HeOOX0oAruMasi JOKyMEHTAIUs U JIp.

Ecnu Heo6xoauMo MoaTBEPAUTH YYacTHE TPUTIIAIIAeMOro JIUIA, TO B
TEKCTE HYXKHO Pa3MECTUTh MPOCKOY 00 3ToM. Takxke Hy>KHO TIpeynpeauTh 00
OpraHMU3allMOHHOM B3HOCE MJIM 00 OIIaTe 3a y4JacTHe.

[TucsMo 3aBepiaeT noANnuch OTIpaBuTeNs nucbma. Kpome Toro, Hy>)kHO yka3atb
ero ®1O u 101KHOCTb.

OO0pa3er; nucrMa MpUrIaICHUs.
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OBIWECTED ¢ OrPaHMYEHHOR OTBETCTEEHHOCTRIO <Tlapdomeps
(pPeKBM3KTEl OPraHK3aLMmI)

AHOMBMDYANEHOMY NpEnnpIAHMMAT ENkD
Comogaoi MNonwHe CepreesHe

MpurnaweHuHe
YBawaemad MNonwHa CepreegHal

Kaomnanua 000 «llapdroMeps» NpUrNawasT Bac NoceTuTs NpeseHTaumo Halei HOBOR Npoaykumrk, Meponpuarke Byaet
NPOXOOKTE NGO agpecy: I Kupos, yn. NapTuianckan, 0. 131 (BU «fagaiiks), «po3oBeli» 3an, 24 gekabpa 2020 roga B
15:00.

E nporparre; napdrormepHan gerycraums, dypliet.

OTEETCTESHHEIR 38 MepOnprATHE
Anekcanppa MeadoBHa Beki, Ten: 8 (8322) 66-66-66

FeHepaneHeii pupektop 000 «apdiomeps Hukaases /HM, Hukonaes

Nzyuute maket odopmiienus aenosoro nucbma (I[Ipusnoxkenuel).

3aoanue 1.CocraBpTe mnucbMo - npuriameHue Ne 544 or 10.07.2015 mo
cleAyromuM AaHHbIM: OpraHuzanus MOCBUIAET MHCbMO - [PUTJIANICHUE
JUPEKTOPY APYroro MPENIpHUsTHsS C MPUIIIALICHUEM IMOCETUTh MEXIYHAPOIHYIO
CHEIUATN3UPOBAHHYIO BBICTaBKY «COBpPEMEHHBIE TEXHOJIOTMH B OOIIECTBEHHOM
nurasun». BeicraBka cocrourca B TI. Hwmwkauihk HoBropoa B maBWIbOHE
BBICTAaBOYHOTIO IIEHTpa Ha Y. CoBHapkoMoBcKasi, oM 45 18 asrycra 2015 roga c 9
n0 20.00. OcranbHble JaHHBIE J00ABUTH CcaMOCTOATENbHO. Mcmosmb3ylite
npuioxeHue 1
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Maxem nucoema

Hazpanue opranunzaumu Aapecar HaumenoBanue
OpraHM3alum
(npeanpusTs) (npeanpuaTHs)
Cnpasounbie [TouTosslii aapec
JaHHbie 00 oprasu3auuu

No
Ha Ne or

[Ipunoxenue:

PyKOBOANTE/IL OprasH3aumum [Hoanuce Munumanst, pamuinns

Ucnonuurens

IMucbMa-npocbObI — MHUCHbMa, MMEKIIME Pa3HOOOPa3HYH  TEMaTHYECKYIO
HaIpPaBJIICHHOCTh, MOTYT COCTaBJIATHCA IPAKTHYECKU IO BCEM HaIlPaBIICHHUSAM
JEATEeIIbHOCTH OpraHu3aluu.

[TucbMo-ipoch0a MOXKET COCTOSITh TOIBKO U3 OJTHOW WJIK JIBYX YacTeil.

B nepBoM ciyyae OHO HaYMHAETCS [JIar0JIOM:

ITpocum..,
[Ipocus Bac...

Bo BTOpOM cilydyae OHO COAEPKHUT OOOCHOBaHHE MPOCHObI M H3JI0KEHHE CaMOM
pocbObl. OO0CHOBaHME TPOCHOBI OOBIYHO HAUMHAETCS C KIIFOUEBBIX (pas:

B cnnan c..
Jlm...
B coorpercrai ...

N3noxxenne npocbObl HAYMHAETCS C dpas:
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OOpauaemes & Basm ¢ npocsboii o...
[Ipocus Bace npejocrasims aannsie o...
[pocus Bac nposecti...

Hpocus Bace coobuums nndopaattno o..,

lMpocbba MoxeT hopmynupoBaTbca 1 6e3 MCnonb3oBaHWA rnarona “mpocums”, Hanpumep:

Ha CCMOH G HOAOARNTETRHOC PETHEHHE HONPOCc.,

Hazeesest, 1o Bol CONTeTe BOSMOKIBIM PACCMOTPETE HALe 0ODALCHNC..,

O6pa3zer; nucbMa IPOChOBI.

Obparen nucsya-npocsbn

Aupextopy 000

Coobmaen Bam, 410 rocnoams ___ mpubyaer 8 Mocksy

mobe3o npocky Bac opradiIosath BCTPEUY i SAPEICPBHPOBATE HOMEP B FOCTHHIMUS HA _ IHS

lNocnoaun npubyaer camaneroM pefic

Taae ant Gounne Oad npsasareanin, ecas 68 Bu oprasaosans ans mero scrpesy ¢ Baunon

KBIEHTAMN RO BPEMR €10 BHarTa,

C yeamenmuem,

['enepansnnit mgpexrop 000

3aoanue 2. CocTaBbTe MUCHMO-TIPOCHOY.

Opranuzanusi 3aljlaHUpOBalia TMPOBEJCHUE SPMapKH, Ha KOTOpol Oyjer
MPEICTABICHA MPOAYKIMS opraHu3anuu. OQHAKO B CBS3M C TEM, YTO OpraHU3aIus
HE PacIriojarajio JOCTaTOYHBIMM IUIOLIAISIMU JJIsl IPOBEACHUS APMApPKH, TUPEKTOP
OpraHu3alliid BBIHYXKJIEH ObUT 00OpaTUThCS K JIUPEKTOpY BBICTABOYHOIO IIEHTpa C
npockOoit 0 pegocTaBiaeHun opranuzanuu B apeHay 300-400 kB. M BHICTAaBOUHOM
IJIOIIAIA U rapaHTuen oriatel. OcTanabHbIe JaHHBIE J0OABUTh CAMOCTOSATEIBHO.

3aoanue 3 CoctaBbTe MUCHMO-TIPOCHOY.

Opranuzanusi oOpatunack k [naBHOMY pemakTopy >KypHana «OOIIecTBEeHHOE
nutanue» (Damunus, UM, OTYECTBO) C TMPOCHOOM pa3sMECTUTh peKIamy
OPOAYKIIMM OpraHU3allid B OYepeHOM HoMepe kKypHana. OO0beM peKIaMHOIO
matepuana — 25 % monocel. Omnata myOJUKaIMu rapaHTupoBaiach. [IucemMo o
pa3MelleHu pekjiaMbl Obulo cocTaBieHo ucnoiHutenem (P.M.0.), nmoanucaHo
JTUPEKTOPOM OpPTaHHU3AINH U TJIABHBIM OyXTalITepOM.

OcTanpHble JaHHBIE T00ABUTH CAMOCTOSATEIHHO.
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Ilpakmuueckasa paooma Nel5. Cocmaenenue conpogooumeibHo20 nUcbma.
Tema: CocTaBiieHHe CONPOBOAUTEIBLHOI0 MMCHMA.
eab padoThI:

e HayuuTtbcs COCTaBIATH COMPOBOAUTEIBHBIE MHUCHMA.

ConpoBoaurenbHOoe NMUCbMO — 3TO BHJI JIEJIOBOIO MHUCHbMA, KOTOPBIN
HYKEH JIJI ONIMCAHUS HAMPABIIEMOTO aJIpecary MaKkeTa JOKYMEHTOB, €CJIH B 3THX
JIOKYMEHTAX OTCYTCTBYET aJ[pECHAsl 4acTh.

ComnpoBOaUTENLHOE THUCHMO COIMPOBOXKIAET OCHOBHOW JOKYMEHT U
coJiepKaT TONOJHUTEIbHYIO HH(OPMALIUIO AJIS ITOTyYaTesl.

NudopmanmonHoil HArpy3kd COMPOBOJUTEILHOE TMCHMO HE HECeT,
OJTHAKO BBITIOJTHSIET TPU BAXHBIX (DYHKITHH:

MOJATBEPkKAACT (PaKT OTIPABKU;

IPEAOCTABISAET NEPEYEHb OTHPABIEHHBIX JOKYMEHTOB M MHCTPYKIUIO I10
oOpaIieHIo ¢ HUMU;

Oylaroiapsi PErucTpallMOHHBIM JaHHBIM TO3BOJISIET OINPEICIUTh CPOK
VICIIOJIHEHUS.

Kak u OOJBIIMHCTBO JIETOBBIX IHUCEM, COMPOBOAUTEIILHOE IHUCHMO
odopmIsieTcss Ha GUPMEHHOM OJIAaHKE M MOJTY4YaeT UCXOASIINN PEerucTpaliOHHbIHN
HOMEDP OTIPABUTEIIS.

PeueBble mad/0Hbl OCHOBa COIMPOBOJUTENIBHOTO MHCbMa — IEPEUYCHBb
MPUIIOKEHUN. TEeKCT K€ TOKyMEHTa KpaTOK M YCIOBHO JEIUTCS HA JBE YacCTH:
COOOIIIEHHE O HaIpaBJIEHUU JAOKYMEHTOB, MPOChOA O CBOEBPEMEHHOM OTBETE
(03HAKOMJICHUH, COTJIACOBAHHH, BO3BPATE MOMUCAHHOTO YK3EMILIAPA U T.IL.).

[lepBas yacTb OOBIYHO TaK M HAUMHAETCS: «BO UCHIOJIHEHHE. .. HATIPABIISIEM
BaM...», «BpicbuiaeM BaM...», «lIpeacrasisieM BaM...». Jlajiee MOXKHO yKas3aTb
L[E€JIb HaIpaBJIEHUS] JOKYMEHTOB: <JUISI COIVIACOBAHMS», ISl O3HAKOMIICHUSI»,
«JIJIS1 TIOATIMCAHUS, «JJIS1 3aMOTHEHUs» (€C/IM peub UJIeT 00 OMpPOCHOM hopme WiH
aHkeTe). Mbl PEKOMEHIYEM HCMOJIb30BaTh KIIMIIE «HAMPAaBISIEM Bam» WIHU
«BBICBUTAEM BaM», T.K. MPEACTABIATH YTO-TMO0 MOKHO TOJIBKO JIJIsl O3HAKOMJICHUS,
HO HE JUIS IOANUCAHUS UJIU COTJIaCOBAHUSL.

BTropas yacte MOXKET coaepKaTh CIAEAYIOIIUE CIO0BA:

«ITpocum moamucarb, CKpENUTh MEYATHIO U BBICIATH B HAIll AJPEC OJHUH
DK3EMILIP...»,

«ITpocuM Bac B yCTaHOBJICHHBIN 3aKOHOJATEILCTBOM CPOK PACCMOTPETh U
HaMpaBUTh B HAIIl JIPEC...»,

«IIpoiiry HanmpaBUTh B HAIll aAPEC OJUH IKIEMIUISAP HAJISKAIMIUM 00pazoM
0(OPMIICHHOTO. . .».

PexkBu3ut «OTMETKA 0 HAJTMYUH NTPUITOKEHUID)

['maBHOE B CONPOBOJMTEIBLHOM IMHCHME K JIOKYMEHTAM — HPUIOHCEHUA.
[ToaToMy 0coboe BHMMaHHE MBI yIETUM BONPOCY O(GOPMIICHHS WMEHHO 3TOTO
pekBu3uTa. HezaBucumo ot Toro, kak Oyner ohopMIIEHO TPHIOKEHHUE, MPAKTHKA
JIEJIOBOTO OOparieHusi TpeOyeT MOTHOTO MEePEUUCICHUS TMPUIOKEHHBIX K MHUCHMY
JIOKYMEHTOB, YKAa3aHUS KOJUYECTBA SK3EMILUIIPOB U KOJIMYECTBA JIUCTOB B KAXKIOM
u3 Hux. Ecnu aToit uadopmainuu He OyAET, COMPOBOAUTEILHOE TUCHMO MOTEPSET
BCSIKAU CMBICII.

Korna o nampaBiisieMbIX JOKYMEHTaxX YK€ COOOIaeTcsi B TEKCTe MUChMa,
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BHOBb IICPCUYUCIIATL HMX HA3BAHUA HC CTOUT. I[OCTaTOLIHO YKa3aTb KOJUYCCTBO

JIUCTOB M DK3EMIUISIPOB.
[Tpumep Nel conpoBOAUTENBHOTO MUCHMA

VBaxkaeMbIii AHATOJIHH,

npounTaB nHpopmanuio o Barmieil BakaHcuu «opuc-MeHeKep», pa3MelleHHyI0 B razete «Mmy
paboTy», OTHpABISAI0 B MpPHKpEIieHHOM (haiine cBoe pe3tome. lIpu3HartenpHa 3a BHUMAHHE.

['oToBa BCTPETUTHCS [J1sl BBIACHEHUS JOMOJHUTEIBHBIX BOIIPOCOB.
C yBaxkeHuew,
CepebpsikoBa Anenanna CepreeBHa.

Ten. (067) 722-16-78

3aoanue Nel. 1lo ananorum ¢ tnpumepom Nel

COIMPOBOAUTCIIbHOC ITMCbMO, UCITIOJIb3Ys CBOU JTdHHBIC.

COCTaBbTC

()ﬁpl ICU CONMPOBOANTEALHONO MHCHLMA K JORYMEnTAM

Jupexropy
000 «Cranaaprn

E.C. Kyasmuny
27.07.2013 Ne 23
Yoamaemuit Esrennil Cranucaasosny !
Hanpasasem Bam noanucannsil o ckpeniennuii nesarsio aorosop Ne 201 3-25-
07 or 25.07.2013 ¢ nporoxkonom passoraacuit. Ilporokon paswornacuii npocism
NOMUIHCATE, CKPENHTH TICHATBLIO M OAHH JKICMILISP BLICIATL B HALl aapec B

resenne 10 auei

Ipuaoxenns: 1) aorosop B 2 3k3. (Beero Ha 6 aucTax);

2) npotokon pasuoraacuit B 2 93, (scero na 2 amcrax).

Jupekrop Mvikoe CM. luxon

CBOC

3aoanue No2.Vicrions3yst oOpasell COMpoOBOIUTEILHOIO MTUChMa COCTaBbTE

COIMPOBOAUTECIBLHOC ITMCbMO, UCITOJIB3YysI CBOW JJaHHBIC.
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OOpa3zen CONPOBOAHTE. ILHOIO MHCHLMA B HAJIOTOBYIO

Ne PyKkoBoauTesto
HPHC Poccunt Ne  fior.

Ha Ne oT

Hanpagnsem B Bai anpec, corjiiacHO TpeboBaHHio O MPenocTaBieHHH 10KYMEHTOB
oT Ne . Credyoiliie HOKYMEHTb B UeMAX MPOBEPKH
MPaBWIBHOCTH HCHHCIeHHA Hanoropoif Gasel nmo HIC 3a BTOpOil KBapraiu

roza:

r—

. Cuera-(hakTyps! BbICTaB/IeHHbIe Ha 10 JIHcTax B 1 3K3.

o

. Cyera-(akTypsl Noimy4eHHsle Ha 10 JucTax B 1 3K3.
3. Kuura noxynok Ha 10 micrax B 1 3K3.

4. Knura npoaax Ha 10 aucrax B 1 31(3]
5

. BRIITHCKA C pacieTHOrO C4era Ha 2 JIHCTax B 1 3K3.

["eHepalbHbIiT AHPEKTOP

3aoanue No3.Vcrions3ys oOpasell COMpOBOIUTEILHOIO MTUChbMa COCTaBbTE
COTIPOBOJIUTEIILHOE MUCHMO, UCIIOJIb3YS CBOU JIaHHBIEC.
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OcHoBHas JuTEparypa:

I'mankuit  E.B. JlokymMeHTallMOHHOE oOOecneYeHue yhpaBjieHus : YydeOHoe
nocobue / E.B. I'magkuii — Mocksa : PUOP : UH®PA-M, 2020. — 249 c.

ObC 3nannym

JlonoJiHMTe/IbHASA JIUTEepaTypa:

beikoBa T.A. JIOKyMEHTAaIlMOHHOE o0ecrieueHue YIIPaBJICHUS

(menompou3BoicTBO) : yueOHoe nocodue / T.A. beikoBa, T.B. Ky3nenosa, JI.B.
Canuna: nox oo6ur pea. T B. KysnenoBoih — 2-e uzfm., nepepald. u Jom. —
Mocksa : UH®PA-M, 2021. — 304 c. — (Cpemgnee mnpodeccruoHaabHOE
oOpaszoBaHue).

OBbC 3nannym

HopmaTuBHO- cipaBO4YHbIe HCTOYHUKM:

- TOCT P HCO 15489-1-2007. HaumoHanbHbI cTaHgapT Poccuiickoit
®enepanuu. CucremMa CcTaHZapToB MO0 HHPOpMAlUHU, OUOIMOTEYHOMY H
U3JIaTeIbCKOMY JIey. YTpaBiieHue qokymeHTamu. O0iire TpeOoBaHuUs.

- T'OCT P 6.30-2003. VYHupUIIUPOBAHHBIC CHCTEMBl JOKyMEHTAIUH.
YHuduuupoBanHas cucrema OpraHU3alMOHHO-PACIIOPS AUTEIHHOM
nokyMeHTaluu. TpeboBaHus K opOpMIICHUIO JOKYMEHTOB.

- TOCT P 34.10-2001. Hudopmanumonnas texHosnorus. Kpunrorpapuueckas
3amuTa uHopmanuu. Ilpomecchl (GopMuUpoBaHHMS W NPOBEPKU DIECKTPOHHOU
1 poBoOi.

- Hanuonansnseiii ctangapt PO I'OCT P 7.0.8-2013 "Cucrema cTaHIapTOB IO
uHdopmaluu, OUOIMOTEUHOMY M H3AATENbCKOMY Jeny. Jemompou3BoJICTBO U
apxuBHOe geno. Tepmunsl u ompeneneHus" (yTB. mnpukazom DenepaabHOTO
areHTCTBA M0 TEXHUYECKOMY PEryJIUPOBAHUIO U METposioruu oT 17 oktsops 2013
r. N 1185-cr)

- T'OCT P 50922-2006. 3ammura wundopmanud. OCHOBHBIE TEPMHUHBI U
ONpeIeJICHHS
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