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#9D9K9AP GK95AOI <;84A<=, <AF9DA9F - D9EGDEB6, 8BCB?A<F9?PAB= ?<F9D4FGDO: 
1. �EAB6A4я ?иF9D4FGD4 

1. %<A4FBDB6 %.�. �AHBD@4J<BAAO9 F9IAB?B7<<: GK95AB9 CBEB5<9 –  .: �?PH4 –  , 
�AHD4-  2019 7. – 256 E. 1�% �B7B6BD № 4220 BF 09.01.2020 7. znanium.com 

2. ДBCB?AиF9?ьA4я ?иF9D4FGD4: 
1. %9D79964 �.�. �AHBD@4F<>4: 'K95A<> –  .: �� (BDG@: !�& �AHD4- , 2019 7. – 384 

E. 1�% �B7B6BD № 4220 BF 09.01.2020 7. znanium.com; 

2. �GD<>B6 %.$. �AHBD@4F<>4: 'K95A<> (�OEL99 B5D4;B64A<9. �4>4?46D<4F)  –  .: 
(BDG@: !�& �!($�- , 2019 7. – 464 E. 1�% �B7B6BD № 4220 BF 09.01.2020 7. 
znanium.com 

 

 

&9@4 1.1. �AHBD@4J<S, �AHBD@4J<BAAO9 CDBJ9EEO, <AHBD@4J<BAAB9 B5M9EF6B.  
1. %BEF46<FP >BAEC9>F CB F9@9: �AHBD@4J<BAAO9 CDBJ9EEO. �AHBD@4F<;4J<S B5M9EF64, 
D4;6<F<9 6OK<E?<F9?PAB= F9IA<><. 
 

&9@4 1.2. &9IAB?B7<< B5D45BF>< <AHBD@4J<<, GCD46?9A<S 54;4@< 84AAOI, 
>B@CPRF9DAO9 >B@@GA<>4J<<. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: �B>4?PAO9 < 7?B54?PAO9 >B@CPRF9DAO9 E9F<. 
 

&9@4 2.1. "% Windows. 

�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: $45BF4 E SD?O>4@< ;484K. #9D9>?RK9A<9 @9:8G 
;484K4@<. 
 

&9@4 3.1. &9>EFB6O9 CDBJ9EEBDO. Microsoft Word. 

�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: 'EF4AB6>4 C4D4@9FDB6 EFD4A<J < D4;5<9A<9 F9>EF4 A4 
EFD4A<JO. �B?BAF<FG?O. 'EF4AB6>4 C4D4@9FDB6 C9K4F<. #D9864D<F9?PAO= CDBE@BFD. 
�O6B8 8B>G@9AF4 A4 C9K4FP.   
 

&9@4 3.2. 1?9>FDBAAO9 F45?<JO. Microsoft Excel. 

�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: #BEFDB9A<9 8<47D4@@ < 7D4H<>B6. %CBEB5O CB<E>4 
<AHBD@4J<< 6 Q?9>FDBAAB= F45?<J9. 
 

&9@4 3.3. %<EF9@O GCD46?9A<S 54;4@< 84AAOI Microsoft Excel. 

�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: %B;84A<9 < BHBD@?9A<9 BFKёF4. 
 

&9@4 3.4 �D4H<K9E><9 D984>FBDO. Microsoft PowerPoint. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: !4;A4K9A<9 Microsoft PowerPoint. %BEF46 B>A4 < 
A4;A4K9A<9 BEAB6AOI Q?9@9AFB6 Microsoft PowerPoint. 

 

&9@4 3.5 �AHBD@4J<BAAB-CB<E>B6O9 E<EF9@O. �#% �BAEG?PF4AF #?RE. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: #B<E> <AHBD@4J<< 6 �#% «�BAEG?PF4AF #?RE».   
 

&9@4 4.1. �B>4?PAO9 < 7?B54?PAO9 >B@CPRF9DAO9 E9F<, %9F96O9 F9IAB?B7<< B5D45BF>< 
<AHBD@4J<<.  Internet Explorer. 
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�484A<9 
1. %BEF46?9A<9 >BAEC9>F4 CB F9@9: "EAB6AO9 GE?G7< >B@CPRF9DAOI E9F9=: Q?9>FDBAA4S 
CBKF4, F9?9>BAH9D9AJ<<, H4=?B6O9 4DI<6O. %9FP <AF9DA9F: EFDG>FGD4, 48D9E4J<S, 
CDBFB>B?O C9D984K<. %CBEB5O CB8>?RK9A<S. 
 

&9@4 4.2. 1?9>FDBAA4S CBKF4. Outlook Express. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: #9D984K4 < CD<ё@ <AHBD@4J<<. 
 

&9@4 5.1. !4;A4K9A<9, EFDG>FGD4 < CD<AJ<CO D45BFO E �6FB>48. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: %<EF9@AO9 FD95B64A<S �6FB>48. 
 

&9@4 5.2. �6B8 84AAOI. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: �<@<FO D<EGA>4, E9F>4, D9:<@ «"$&"». 
 

&9@4 5.3. $4;?<KAO9 ECBEB5O @B89?<DB64A<S 2-I < 3-I @9DAOI B5N9>FB6. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: $4;?<KAO9 ECBEB5O @B89?<DB64A<S 2-I < 3-I @9DAOI 
B5N9>FB6. 
 

&9@4 5.4 $984>F<DB64A<9 F9?. 
�484A<9 
1. %BEF46<FP >BAEC9>F CB F9@9: $4;?<KAO9 ECBEB5O D984>F<DB64A<S 3-I@9DAOI F9?. 
 

&9@4 5.5. !4;A4K9A<9, EFDG>FGD4 < CD<AJ<CO D45BFO E CorelDro. 
�484A<9 

1. %BEF46<FP >BAEC9>F CB F9@9: %<EF9@AO9 FD95B64A<S CorelDro. 
 

№ �4и@9AB64Aи9 
>BAFDB?ьAB-

BF9ABGAB7B 
@9DBCDияFия 

�5ъ9>F >BAFDB?я (F9@4/>B@C9F9AFии) �4и@9AB64Aи9 BF9ABGAB7B ED98EF64 
(HBD@4 CDB6989Aия) 

1 &9>GM<= 
>BAFDB?P 

&9@4 1.1. �AHBD@4J<S, 
�AHBD@4J<BAAO9 CDBJ9EEO, 
<AHBD@4J<BAAB9 B5M9EF6B. 

OK 1."� 2. 
"� �."� 6. 
"� 7."� 8. 
"� 9. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4 

2 &9>GM<= 
>BAFDB?P 

&9@4 1.2. &9IAB?B7<< 
B5D45BF>< <AHBD@4J<<, 
GCD46?9A<S 54;4@< 84AAOI, 
>B@CPRF9DAO9 
>B@@GA<>4J<<. 

OK 1."� 2. 
"� �."� 4. 
"� 5."� 6. 
"� 7."� 8. 
"� 9. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4 

3 &9>GM<= 
>BAFDB?P 

&9@4 2.1. "% Windows. OK 1."� 2. 
"� 6."� 7. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4 

4 &9>GM<= 
>BAFDB?P 

&9@4 3.1. &9>EFB6O9 
CDBJ9EEBDO. Microsoft Word. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

5 &9>GM<= 
>BAFDB?P 

&9@4 3.2. 1?9>FDBAAO9 
F45?<JO. Microsoft Excel. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
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#� 2.2. 
#� 4.2. 

D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

6 &9>GM<= 
>BAFDB?P 

&9@4 3.3. %<EF9@O 
GCD46?9A<S 54;4@< 84AAOI. 
Microsoft Excel. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

7 &9>GM<= 
>BAFDB?P 

&9@4 3.4 �D4H<K9E><9 
D984>FBDO. Microsoft 

PowerPoint. 

OK 1."� 2. 
"� 6."� 7. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

8 &9>GM<= 
>BAFDB?P 

&9@4 3.5 �AHBD@4J<BAAB-
CB<E>B6O9 E<EF9@O. �#% 
�BAEG?PF4AF #?RE. 

OK 1."� 2. 
"� 4."� 5. 
"� 6."� 7. 
"� 8. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

9 &9>GM<= 
>BAFDB?P 

&9@4 4.1. �B>4?PAO9 < 
7?B54?PAO9 >B@CPRF9DAO9 
E9F<, %9F96O9 F9IAB?B7<< 
B5D45BF>< <AHBD@4J<<.  
Internet Explorer. 

OK 1."� 2. 
"� 4."� 5. 
"� 6."� 7. 
"� 8."� 9. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

10 &9>GM<= 
>BAFDB?P 

&9@4 4.2. 1?9>FDBAA4S 
CBKF4. Outlook Express. 

OK 1."� 2. 
"� 4."� 5. 
"� 6."� 7. 
"� 8. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

11 &9>GM<= 
>BAFDB?P 

&9@4 5.1. !4;A4K9A<9, 
EFDG>FGD4 < CD<AJ<CO 
D45BFO E �6FB>48. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

12 &9>GM<= 
>BAFDB?P 

&9@4 5.2. �6B8 84AAOI. OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

13 &9>GM<= 
>BAFDB?P 

&9@4 5.3. $4;?<KAO9 
ECBEB5O @B89?<DB64A<S 2-I 
< 3-I @9DAOI B5N9>FB6. 

OK 1."� 2. 
"� 6."� 7. 
#� 1.4. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

14 &9>GM<= 
>BAFDB?P 

&9@4 5.4 $984>F<DB64A<9 
F9?. 

OK 1. 

"� 2. 
"� 6. 
"� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

15 &9>GM<= 
>BAFDB?P 

&9@4 5.5. $4;@9DO OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

16 &9>GM<= 
>BAFDB?P 

&9@4 5.6. $45BF4 6 HBD@4F9 
?<EF4, CB87BFB6>4 > C9K4F<, 
6O6B8 A4 CD<AF9D < C?BFF9D. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
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#� 4.2. E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

17 &9>GM<= 
>BAFDB?P 

&9@4 5.7. %B;84A<9 
�9AC?4A4. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

18 &9>GM<= 
>BAFDB?P 

&9@4 5.8. !4;A4K9A<9, 
EFDG>FGD4 < CD<AJ<CO 
D45BFO E CorelDro. 

#� 2.2.  
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

19 &9>GM<= 
>BAFDB?P 

&9@4 5.9. 
$984>F<DB64A<9 CD<@<F<6B6 
CorelDro. 

OK 1."� 2. 
"� 6."� 7. 
#� 1.4. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

20 &9>GM<= 
>BAFDB?P 

&9@4 5.10. 
$984>F<DB64A<9 E>4A>BC<=. 

OK 1."� 2. 
"� 6."� 7. 
#� 1.4. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

21 #DB@9:GFBKA4S 
4FF9EF4J<S 

$4;89?O 8<EJ<C?<AO �!.02. 
«�AHBD@4F<>4» 

OK 1.-"� 
9. 

#� 1.4. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�<HH9D9AJ<DB64AAO= ;4KёF 

 


