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1 &<CO, 6<8O, FD48<J<BAAO9 HBD@O >BAFDB?S, >D<F9D<< BJ9A<64A<S 
 

1.1. &<CK >BAFDB?O GEC9HABEF< BE6B9A<O ��%%З B5GG4NI<@<EO:   
F9>GM<= >BAFDB?P GEC9649@BEF<;  
CDB@9:GFBKA4S 4FF9EF4J<S. 

&9>GM<= >BAFDB?P GEC9649@BEF< – QFB CDB69D>4 GE6B9A<S GK95AB7B @4F9D<4?4, 
D97G?SDAB BEGM9EF6?S9@4S A4 CDBFS:9A<< 6E97B EDB>4 B5GK9A<S.  

#DB@9:GFBKA4S 4FF9EF4J<S (;4K9F, 8<HH9D9AJ<DB64AAO= ;4K9F, Q>;4@9A 
(>64?<H<>4J<BAAO=)) - QFB BJ9A>4 EB6B>GCABEF< ;A4A<=, G@9A<=, CD4>F<K9E>B7B BCOF4 6 
J9?B@ </<?< CB D4;89?4@ ##%%�.  
 

1.2. К FD48<F<BAAK@ HBD@4@ >BAFDB?O BFABEOFEO:  
EB59E98B64A<9  
>B??B>6<G@  
;4K9F  
Q>;4@9A (CB 8<EJ<C?<A9, Q>;4@9A (>64?<H<>4J<BAAO=), 7BEG84DEF69AAO= <FB7B6O= 
Q>;4@9A)  
F9EF  
>BAFDB?PA4S D45BF4  
QEE9 < <AO9 F6BDK9E><9 D45BFO  
D9H9D4F  
BFK9F (CB CD4>F<>4@, A4GKAB-<EE?98B64F9?PE>B= D45BF9 EFG89AFB6 < F.C.) 6OCGE>A4S 
>64?<H<>4J<BAA4S D45BF4 < 8D.  
 

1.3. К 6<84@ >BAFDB?O BFABEOFEO:  
C<EP@9AAO9 HBD@O >BAFDB?S;  
GEFAO9 HBD@O >BAFDB?S;  
>BAFDB?P E CB@BMPR F9IA<K9E><I ED98EF6 < <AHBD@4J<BAAOI E<EF9@.  

�<EL@9AAK9 HBD@K >BAFDB?O  
#<EP@9AAO9 D45BFO @B7GF 6>?RK4FP: F9EFO, >BAFDB?PAO9 D45BFO, QEE9, D9H9D4FO, 

BFK9FO CB CD4>F<>4@, CB @9:8<EJ<C?<A4DAO@ CDB9>F4@ (89?B6B=/DB?96B= <7D9, FD9A<A7G) 
< 8D. � >4:8B= C<EP@9AAB= D45BF9 8B?:AO 5OFP G>4;4AO >D<F9D<< BJ9A>< 6 CDBJ9AF4I 
</<?< 6 54??4I.  

1. &9EF - HBD@4 >BAFDB?S, A4CD46?9AA4S A4 CDB69D>G GDB6AS BE6B9A<S 
>BAFDB?<DG9@B7B F9BD9F<K9E>B7B < CD4>F<K9E>B7B @4F9D<4?4 CB 8<84>F<K9E><@ 98<A<J4@ 
8<EJ<C?<AO (F9D@<AB?B7<K9E><= 4CC4D4F, BEAB6AO9 @9FB8O, <AHBD@4J<BAAO9 
F9IAB?B7<<, CD<9@O, 8B>G@9AFO, >B@CPRF9DAO9 CDB7D4@@O, <ECB?P;G9@O9 6 <;GK49@B= 
B5?4EF< < 8D.).  
 2. �BAFDB?PA4S D45BF4 - HBD@4 >BAFDB?S 8?S BJ9A>< ;A4A<= CB 54;B6O@ < 
64D<4F<6AO@ 8<EJ<C?<A4@ 6E9I J<>?B6. �BAFDB?PA4S D45BF4 6>?RK49F ED98A<9 CB 
FDG8ABEF< F9BD9F<K9E><9 6BCDBEO <; <;GK9AAB7B @4F9D<4?4, F<CB6O9 ;484K</ ;484A<S/ 
>4;GEO/ GCD4:A9A<S/ 8B>G@9AF, D9L9A<9/ 6OCB?A9A<9/ ;4CB?A9A<9 >BFBDOI 
CD98GE@BFD9AB 6 D45BK9= CDB7D4@@9 8<EJ<C?<AO.  
 3. 1EE9 - HBD@4 >BAFDB?S, GA<69DE4?PA4S CD< HBD@<DB64A<< B5M<I >B@C9F9AJ<= 
B5GK4RM97BES  CD< D4;6<F<< A46O>B6 E4@BEFBSF9?PAB7B F6BDK9E>B7B @OL?9A<S < 
C<EP@9AAB7B <;?B:9A<S EB5EF69AAOI G@B;4>?RK9A<= A4 BEAB69 <;GK9AAB7B <?< 
CDBK<F4AAB7B @4F9D<4?4.  
 4. $9H9D4F – HBD@4 >BAFDB?S, <ECB?P;G9@4S 8?S CD<6<F<S B5GK4RM9@GES  A46O>B6 
>D4F>B7B, 7D4@BFAB7B < ?4>BA<KAB7B CD98EF46?9A<S EB5D4AAOI @4F9D<4?B6 < H4>FB6 6 
EBBF69FEF6<< E FD95B64A<S@<.  
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 5. "FK9FO CB CD4>F<>4@ – HBD@4 >BAFDB?S, CB;6B?SRM4S B5GK4RM9@GES 
CDB89@BAEFD<DB64FP B5B5M9AAO9 ;A4A<S, G@9A<S < CD4>F<K9E><= BCOF, CD<B5D9F9AAO9 ;4 
6D9@S CDBIB:89A<S GK95AB= < CDB<;6B8EF69AAOI CD4>F<>. "FK9FO CB CD4>F<>4@ 
CB;6B?SRF >BAFDB?<DB64FP 6 J9?B@ GE6B9A<9 B5M<I < CDBH9EE<BA4?PAOI >B@C9F9AJ<=, 
B5B;A4K9AAOI 6 ##%%�.  
 *9?P >4:8B7B BFK9F4 – BEB;A4FP < ;4H<>E<DB64FP B5M<9 < CDBH9EE<BA4?PAO9 
>B@C9F9AJ<<, CD<B5D9F9AAO9 6 CDBJ9EE9 B5GK9A<S.  
 'EFAK9 HBD@K >BAFDB?O  
'EFAO= >BAFDB?P BEGM9EF6?S9FES 6 <A8<6<8G4?PAB= < HDBAF4?PAB= HBD@4I.  
 1. *9?P GEFAB7B <A8<6<8G4?PAB7B >BAFDB?S – 6OS6?9A<9 ;A4A<=, G@9A<= < A46O>B6 
BF89?PAOI B5GK4RM<IES. �BCB?A<F9?PAO9 6BCDBEO CD< <A8<6<8G4?PAB@ >BAFDB?9 
;484RFES CD< A9CB?AB@ BF69F9, 9E?< A9B5IB8<@B GFBKA<FP 89F4?<, CDB69D<FP 7?G5<AG 
;A4A<= <?< :9 9E?< G CD9CB8464F9?S 6B;A<>4RF CDB5?9@O CD< 6OEF46?9A<< BF@9F><.  
 2. 'EFAO= HDBAF4?PAO= >BAFDB?P (BCDBE) – FD95G9F E9D<< ?B7<K9E>< E6S;4AAOI 
@9:8G EB5B= 6BCDBEB6 CB A95B?PLB@G B5N9@G @4F9D<4?4. #D< HDBAF4?PAB@ BCDBE9 BF 
B5GK4RM<IES CD9CB8464F9?P :89F >D4F><I, ?4>BA<KAOI BF69FB6 E @9EF4. "5OKAB BA 
CD<@9AS9FES E J9?PR CB6FBD9A<S < ;4>D9C?9A<S GK95AB7B @4F9D<4?4 ;4 >BDBF><= 
CDB@9:GFB> 6D9@9A<.  
 'EFAO9 HBD@O >BAFDB?S CD98EF46?9AO EB59E98B64A<9@, >B??B>6<G@B@, CG5?<KAB= 
;4M<FB= 6OCB?A9AAB= D45BFO < 8D.  
 1. %B59E98B64A<9 – QFB <AF9D6PR, J9?P >BFBDB7B 6OS6<FP A46O><, ECBEB5ABEF< < 
6E9 89F4?<, >BFBDO9 <AF9D9EGRF B59 EFBDBAO EB59E98B64A<S.  
 2. �B??B>6<G@ – QFB D4;AB6<8ABEFP GEFAB7B Q>;4@9A4, @4EEB6B7B BCDBE4, 
CB;6B?SRM4S CD9CB8464F9?R 6 ED46A<F9?PAB A95B?PLB= EDB> 6OSEA<FP GDB69AP ;A4A<= 
B5GK4RM<IES J9?B= 7DGCCO CB 84AAB@G D4;89?G >GDE4. �B??B>6<G@ CDBIB8<F B5OKAB 6 
HBD@9 8<E>GEE<<, 6 IB89 >BFBDB= B5GK4RM<@ES  CD98BEF46?S9FES 6B;@B:ABEFP 6OE>4;4FP 
E6BR FBK>G ;D9A<S A4 D4EE@4FD<649@GR CDB5?9@G, GK<FPES B5BEAB6O64FP < ;4M<M4FP 99. 
�D7G@9AF<DGS < BFEF4<64S E6B9 @A9A<9, B5GK4RM<=ES  6 FB :9 6D9@S 89@BAEFD<DG9F, 
A4E>B?P>B 7?G5B>B < BEB;A4AAB BA GE6B<? <;GK9AAO= @4F9D<4?.  
 3. #G5?<KA4S ;4M<F4 6OCB?A9AAB= D45BFO.  

�BAFDB?<DG9@O9 >B@C9F9AJ<<:  
 ECBEB5ABEFP > CG5?<KAB= >B@@GA<>4J<<;  
 A46O>< 6989A<S 8<E>GEE<< A4 CDBH9EE<BA4?PAO9 F9@O;  
 6?489A<9 CDBH9EE<BA4?PAB= F9D@<AB?B7<9=;  
 ECBEB5ABEFP CD98EF46?SFP < ;4M<M4FP D9;G?PF4FO E4@BEFBSF9?PAB 6OCB?A9AAOI 
<EE?98B64F9?PE><I D45BF  

 #D< BJ9A>9 >B@C9F9AJ<= 8B?:AB CD<A<@4FPES 6B 6A<@4A<9 HBD@<DB64A<9 
CDBH9EE<BA4?PAB7B @<DB6B;;D9A<S, BCD989?9AAB7B GDB6AS >G?PFGDO, QF<K9E><9 A46O><, 
8DG7<9 ;A4K<@O9 CDBH9EE<BA4?PAO9 < ?<KAO9 >4K9EF64.  
 

2 #4ECBDF HBA8B6 BJ9ABKAOI ED98EF6 
 

 � D9;G?PF4F9 BE6B9A<S GK95AB= 8<EJ<C?<AO �!.02. «�AHBD@4F<>4» 
�5GG4NI<=EO 8B?:9A G@9FL: 

 HBD@<DB64FP F9>EFB6O9 8B>G@9AFO, 6>?RK4RM<9 F45?<JO < HBD@G?O; 
 CD<@9ASFP Q?9>FDBAAO9 F45?<JO 8?S D9L9A<S CDBH9EE<BA4?PAOI ;484K; 
 6OCB?ASFP 66B8, 6O6B8, BFB5D4:9A<9, CD9B5D4;B64A<9 < D984>F<DB64A<9 7D4H<K9E><I 
B5N9>FB6; 

 D45BF4FP E 54;4@< 84AAOI; 
 D45BF4FP E ABE<F9?S@< <AHBD@4J<<. 
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�5GG4NI<= 8B?:9A ;A4FL: 
 CDB7D4@@AO= E9D6<E EB;84A<S, B5D45BF>< < ID4A9A<S F9>EFB6OI 8B>G@9AFB6, 
6>?RK4RM<I F45?<JO < HBD@G?O; 

 F9IAB?B7<R E5BD4 < B5D45BF>< @4F9D<4?B6 E CD<@9A9A<9@ Q?9>FDBAAOI F45?<J; 

 6<8O >B@CPRF9DAB= 7D4H<>< < A9B5IB8<@O9 CDB7D4@@AO9 ED98EF64; 
 CD<9@O EB;84A<S <;B5D4:9A<= 6 69>FBDAOI < D4EFDB6OI D984>FBD4I. 
 

"5GK4RM<=ES 8B?:9A 6?489FP EHBD@<DB64AAO@< >B@C9F9AJ<S@< 6 EBBF69FEF6<< E 
(�"% %#": 

 

КB8 �4<@9AB64A<9 D9;G?LF4F4 B5GG9A<O 

"� 1. #BA<@4FP EGMABEFP < EBJ<4?PAGR ;A4K<@BEFP E6B9= 5G8GM9= CDBH9EE<<, 
CDBS6?SFP > A9= GEFB=K<6O= <AF9D9E. 

"� 2. "D74A<;B6O64FP EB5EF69AAGR 89SF9?PABEFP, 6O5<D4FP F<CB6O9 @9FB8O < 
ECBEB5O 6OCB?A9A<S CDBH9EE<BA4?PAOI ;484K, BJ9A<64FP <I QHH9>F<6ABEFP < 
>4K9EF6B. 

"� 3. #D<A<@4FP D9L9A<S 6 EF4A84DFAOI < A9EF4A84DFAOI E<FG4J<SI < A9EF< ;4 A<I 
BF69FEF69AABEFP. 

"� 4. "EGM9EF6?SFP CB<E> < <ECB?P;B64A<9 <AHBD@4J<<, A9B5IB8<@B= 8?S 
QHH9>F<6AB7B 6OCB?A9A<S CDBH9EE<BA4?PAOI ;484K, CDBH9EE<BA4?PAB7B < 
?<KABEFAB7B D4;6<F<S. 

"� 5. �ECB?P;B64FP <AHBD@4J<BAAB->B@@GA<>4J<BAAO9 F9IAB?B7<< 6 
CDBH9EE<BA4?PAB= 89SF9?PABEF<. 

"� 6. $45BF4FP 6 >B??9>F<69 < >B@4A89, QHH9>F<6AB B5M4FPES E >B??974@<, 
DG>B6B8EF6B@, CBFD95<F9?S@<. 

"� 7. �D4FP A4 E95S BF69FEF69AABEFP ;4 D45BFG K?9AB6 >B@4A8O (CB8K<A9AAOI), 
D9;G?PF4F 6OCB?A9A<S ;484A<=. 

"� 8. %4@BEFBSF9?PAB BCD989?SFP ;484K< CDBH9EE<BA4?PAB7B < ?<KABEFAB7B D4;6<F<S, 
;4A<@4FPES E4@BB5D4;B64A<9@, BEB;A4AAB C?4A<DB64FP CB6OL9A<9 
>64?<H<>4J<<. 

"� 9. "D<9AF<DB64FPES 6 GE?B6<SI K4EFB= E@9AO F9IAB?B7<= 6 CDBH9EE<BA4?PAB= 
89SF9?PABEF<. 

#� 1.4. �OCB?ASFP 89L<HD<DB64A<9 4QDB- < >BE@<K9E><I EA<@>B6 8?S CB?GK9A<S 
<AHBD@4J<< B5 B5N9>F4I A986<:<@BEF<. 

#� 2.1. #D<@9ASFP 4CC4D4FAB-CDB7D4@@AO9 ED98EF64 8?S D4EKёFB6 < EBEF46?9A<S 
FBCB7D4H<K9E><I, >484EFDB6OI C?4AB6. 

#� 2.2. #D<@9ASFP CDB7D4@@AO9 ED98EF64 < >B@C?9>EO CD< 6989A<< >484EFDB6. 
#� 4.2. �9EF< CDBJ9EE GKёF4 ;9@9?PAOI GK4EF>B6 < <AOI B5N9>FB6 A986<:<@BEF<. 

 

(BD@4@< B5:Cщ53> :>=B@>;O CG51=>9 48AF8?;8=O S6?SRFES A45?R89A<9, BCDBE, 
CD4>F<K9E><9 D45BFO, E4@BEFBSF9?PA4S D45BF4. 

(BD@B= ?@><56CB>G=>9 0BB5AB0F88 CB GK95AB= 8<EJ<C?<A9 S6?S9FES 6OCB?A9A<9 
6E9I CD4>F<K9E><I D45BF, E4@BEFBSF9?PAOI D45BF, <FB7B6B9 F9EF<DB64A<9. 

 

3 "C<E4A<9 CB>4;4F9?9= < >D<F9D<96 BJ9A<64A<S, BC<E4A<9 L>4? BJ9A<64A<S 
 

�BAFDB?P >4K9EF64 BE6B9A<S 8<EJ<C?<AO 6>?RK49F 6 E95S F9>GM<= >BAFDB?P 
GEC9649@BEF< < CDB@9:GFBKAGR 4FF9EF4J<R. &9>GM<= >BAFDB?P GEC9649@BEF< < 
CDB@9:GFBKA4S 4FF9EF4J<S B5GK4RM<IES CDB6B8SFES 6 J9?SI GEF4AB6?9A<S EBBF69FEF6<S 
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8BEF<:9A<=, B5GK4RM<IES FD95B64A<S@ B5D4;B64F9?PAB= CDB7D4@@O > D9;G?PF4F4@ 
B5GK9A<S < HBD@<DB64A<S >B@C9F9AJ<=. 

 $9;G?PF4FO BJ9A<64A<S F9>GM97B >BAFDB?S ;4ABESFES CD9CB8464F9?9@ 6 :GDA4? < 
@B7GF GK<FO64FPES CD< CDB6989A<< CDB@9:GFBKAB= 4FF9EF4J<<. 

�?S BJ9A<64A<S D9;G?PF4FB6 B5GK9A<S <ECB?P;G9FES E?98GRM4S L>4?4: 5 (BF?<KAB), 
4 (IBDBLB), 3 (G8B6?9F6BD<F9?PAB), 2 (A9G8B6?9F6BD<F9?PAB). 

#9D9K9AP BJ9ABKAOI ED98EF6 CD98EF46?9A 6 A<:9E?98GRM9= F45?<J9: 
 

3.1 #9D9K9AP BJ9ABKAOI ED98EF6 
 

№ 

!4<@9AB64A<9 
BJ9ABKAB7B 
ED98EF64 

�D4F>4S I4D4>F9D<EF<>4 
BJ9ABKAB7B ED98EF64 

#D98EF46?9A<9 
BJ9ABKAB7B 

ED98EF64 6 ("% 

&9>GM<= >BAFDB?P GEC9649@BEF< 

1 

�OCB?A9A<9 
BJ9ABKAB7B 
;484A<S CB 
BE6B9AAB= 
F9@9. 

%D98EF6B 8?S CDB69D>< G@9A<= 
CD<@9ASFP CB?GK9AAO9 ;A4A<S CB 
BE6B9AAB= F9@9 8<EJ<C?<AO. 
$9>B@9A8G9FES 8?S BJ9A>< ;A4A<=, 
G@9A<= < A46O>B6 B5GK4RM<IES   

�484A<9 CB 
F9@4@/D4;89?4@ 
8<EJ<C?<AO. 

2 �BAEC9>F 

%D98EF6B, CB;6B?SRM99 HBD@<DB64FP < 
BJ9A<64FP ECBEB5ABEFP B5GK4RM97BES > 
6BECD<SF<R, B5B5M9A<R < 4A4?<;G 
<AHBD@4J<<. 
$9>B@9A8G9FES 8?S BJ9A>< ;A4A<= < 
G@9A<= B5GK4RM<IES 

&9@O >BAEC9>FB6 
CB 8<EJ<C?<A9 

3 

�BCDBEO 8?S 
HDBAF4?PAB7B 
BCDBE4. 

%D98EF6B 8?S CDB69D>< F9BD9F<K9E><I 
;A4A<=. 
$9>B@9A8G9FES 8?S BJ9A>< 
F9BD9F<K9E><I ;A4A<=, 4?7BD<F@B6 
D9L9A<S. 

!45BD 6BCDBEB6 
CB F9@4@. 

4 &9EF 

%D98EF6B 8?S CDB69D>< ;A4A<= < G@9A<= 
CD<@9ASFP CB?GK9AAO9 ;A4A<S CB 
BE6B9AAB= F9@9 8<EJ<C?<AO. 
$9>B@9A8G9FES 8?S BJ9A>< ;A4A<= < 
G@9A<= B5GK4RM<IES 

!45BD F9EFB6 CB 
F9@4@. 

 

3.2 �D<F9D<< < L>4?O BJ9A<64A<S 6 D9;G?PF4F9 <;GK9A<S 8<EJ<C?<AO CD< 
CDB6989A<< F9>GM97B >BAFDB?S < CDB@9:GFBKAB= 4FF9EF4J<<: 

 

Ш>4?K BF9A<64A<O КD<F9D<< BF9A<64A<O 

5 (BF?<KAB) 

"5GK4RM<=ES CD46<?PAB BF69F<? A4 F9BD9F<K9E><9 < 
CD4>F<K9E><9 6BCDBEO. #B>4;4? BF?<KAO9 ;A4A<S 6 
D4@>4I GK95AB7B @4F9D<4?4. #B>4;4? BF?<KAO9 G@9A<S 
< 6?489A<S A46O>4@< CD<@9A9A<S CB?GK9AAOI ;A4A<= 
< G@9A<= CD< 6OCB?A9A<< GCD4:A9A<=, <AOI ;484A<=. 
"F69F<? A4 6E9 8BCB?A<F9?PAO9 6BCDBEO. 
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4 (IBDBLB) 

"5GK4RM<=ES E A95B?PL<@< A9FBKABEFS@< BF69F<? A4 
F9BD9F<K9E><9 6BCDBEO, CB>4;4? IBDBL<9 ;A4A<S 6 
D4@>4I GK95AB7B @4F9D<4?4. �OCB?A<? E A95B?PL<@< 
A9FBKABEFS@< CD4>F<K9E><9 ;484A<S. #B>4;4? IBDBL<9 
G@9A<S < 6?489A<S A46O>4@< CD<@9A9A<S CB?GK9AAOI 
;A4A<= < G@9A<= CD< B6?489A<< GK95AB7B @4F9D<4?4. 
"F69F<? A4 5B?PL<AEF6B 8BCB?A<F9?PAOI 6BCDBEB6. 

3 (G8B6?9F6BD<F9?PAB) 

"5GK4RM<=ES E EGM9EF69AAO@< A9FBKABEFS@< BF69F<? 
A4 F9BD9F<K9E><9 6BCDBEO. #B>4;4? 
G8B6?9F6BD<F9?PAO9 ;A4A<S 6 D4@>4I GK95AB7B 
@4F9D<4?4. % EGM9EF69AAO@< A9FBKABEFS@< 6OCB?A<? 
CD4>F<K9E><9 ;484A<S. #B>4;4? G8B6?9F6BD<F9?PAO9 
G@9A<S < 6?489A<S A46O>4@< CD<@9A9A<S CB?GK9AAOI 
;A4A<= < G@9A<= CD< B6?489A<< GK95AB7B @4F9D<4?4. 
�BCGEF<? @AB7B A9FBKABEF9= CD< BF69F9 A4 
8BCB?A<F9?PAO9 6BCDBEO. 

2 (A9G8B6?9F6BD<F9?PAB) 

"5GK4RM<=ES CD< BF69F9 A4 F9BD9F<K9E><9 6BCDBEO < 
CD< 6OCB?A9A<< CD4>F<K9E><I ;484A<= 
CDB89@BAEFD<DB64? A98BEF4FBKAO= GDB69AP ;A4A<= < 
G@9A<= CD< D9L9A<< ;484K 6 D4@>4I GK95AB7B 
@4F9D<4?4. #D< BF69F4I A4 8BCB?A<F9?PAO9 6BCDBEO 
5O?B 8BCGM9AB @AB:9EF6B A9CD46<?PAOI BF69FB6. 

 

 

4. #DB7D4@@4 >BAFDB?PAB-BJ9ABKAOI @9DBCD<SF<= 

;4 C9D<B8 <;GK9A<S CB 8<EJ<C?<A9 
 

№ �4<@9AB64A<9 
>BAFDB?LAB-

BF9ABGAB7B 
@9DBCD<OF<O 

�5J9>F >BAFDB?O (F9@4/>B@C9F9AF<<) �4<@9AB64A<9 BF9ABGAB7B ED98EF64 
(HBD@4 CDB6989A<O) 

1 &9>GM<= 
>BAFDB?P 

&9@4 1.1. �AHBD@4J<S, 
�AHBD@4J<BAAO9 CDBJ9EEO, 
<AHBD@4J<BAAB9 B5M9EF6B. 

OK 1."� 2. 
"� �."� 6. 
"� 7."� 8. 
"� 9. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4 

2 &9>GM<= 
>BAFDB?P 

&9@4 1.2. &9IAB?B7<< 
B5D45BF>< <AHBD@4J<<, 
GCD46?9A<S 54;4@< 84AAOI, 

>B@CPRF9DAO9 
>B@@GA<>4J<<. 

OK 1."� 2. 
"� �."� 4. 
"� 5."� 6. 
"� 7."� 8. 
"� 9. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4 

3 &9>GM<= 
>BAFDB?P 

&9@4 2.1. "% Windows. OK 1."� 2. 
"� 6."� 7. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4 

4 &9>GM<= 
>BAFDB?P 

&9@4 3.1. &9>EFB6O9 
CDBJ9EEBDO. Microsoft Word. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

5 &9>GM<= 
>BAFDB?P 

&9@4 3.2. 1?9>FDBAAO9 
F45?<JO. Microsoft Excel. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
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#� 4.2. E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

6 &9>GM<= 
>BAFDB?P 

&9@4 3.3. %<EF9@O 
GCD46?9A<S 54;4@< 84AAOI. 
Microsoft Excel. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

7 &9>GM<= 
>BAFDB?P 

&9@4 3.4 �D4H<K9E><9 
D984>FBDO. Microsoft 

PowerPoint. 

OK 1."� 2. 
"� 6."� 7. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

8 &9>GM<= 
>BAFDB?P 

&9@4 3.5 �AHBD@4J<BAAB-
CB<E>B6O9 E<EF9@O. �#% 
�BAEG?PF4AF #?RE. 

OK 1."� 2. 
"� 4."� 5. 
"� 6."� 7. 
"� 8. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

9 &9>GM<= 
>BAFDB?P 

&9@4 4.1. �B>4?PAO9 < 
7?B54?PAO9 >B@CPRF9DAO9 
E9F<, %9F96O9 F9IAB?B7<< 
B5D45BF>< <AHBD@4J<<.  
Internet Explorer. 

OK 1."� 2. 
"� 4."� 5. 
"� 6."� 7. 
"� 8."� 9. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

10 &9>GM<= 
>BAFDB?P 

&9@4 4.2. 1?9>FDBAA4S 
CBKF4. Outlook Express. 

OK 1."� 2. 
"� 4."� 5. 
"� 6."� 7. 
"� 8. 
#� 2.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

11 &9>GM<= 
>BAFDB?P 

&9@4 5.1. !4;A4K9A<9, 
EFDG>FGD4 < CD<AJ<CO 
D45BFO E �6FB>48. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

12 &9>GM<= 
>BAFDB?P 

&9@4 5.2. �6B8 84AAOI. OK 1."� 2. 
"� 6."� 7. 

#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

13 &9>GM<= 
>BAFDB?P 

&9@4 5.3. $4;?<KAO9 
ECBEB5O @B89?<DB64A<S 2-I 
< 3-I @9DAOI B5N9>FB6. 

OK 1."� 2. 
"� 6."� 7. 
#� 1.4. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

14 &9>GM<= 
>BAFDB?P 

&9@4 5.4 $984>F<DB64A<9 
F9?. 

OK 1. 

"� 2. 
"� 6. 
"� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

15 &9>GM<= 
>BAFDB?P 

&9@4 5.5. $4;@9DO OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

16 &9>GM<= 
>BAFDB?P 

&9@4 5.6. $45BF4 6 HBD@4F9 
?<EF4, CB87BFB6>4 > C9K4F<, 

OK 1."� 2. 
"� 6."� 7. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
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6O6B8 A4 CD<AF9D < C?BFF9D. #� 2.1. 
#� 2.2. 
#� 4.2. 

D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

17 &9>GM<= 
>BAFDB?P 

&9@4 5.7. %B;84A<9 
�9AC?4A4. 

OK 1."� 2. 
"� 6."� 7. 
#� 2.1. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

18 &9>GM<= 
>BAFDB?P 

&9@4 5.8. !4;A4K9A<9, 
EFDG>FGD4 < CD<AJ<CO 
D45BFO E CorelDro. 

#� 2.2.  
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

19 &9>GM<= 
>BAFDB?P 

&9@4 5.9. $984>F<DB64A<9 
CD<@<F<6B6 CorelDro. 

OK 1."� 2. 
"� 6."� 7. 
#� 1.4. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

20 &9>GM<= 
>BAFDB?P 

&9@4 5.10. $984>F<DB64A<9 
E>4A>BC<=. 

OK 1."� 2. 
"� 6."� 7. 
#� 1.4. 
#� 2.1. 

#� 2.2. 
#� 4.2. 

�OCB?A9A<9 < ;4M<F4  
CD4>F<K9E><I D45BF, 8B@4LASS 
D45BF4 6A94G8<FBDA4S 
E4@BEFBSF9?PA4S D45BF4. 
&9EF<DB64A<9. 

21 #DB@9:GFBKA4S 
4FF9EF4J<S 

$4;89?O 8<EJ<C?<AO �!.02. 
«�AHBD@4F<>4» 

OK 1.-"� 
9. 

#� 1.4. 
#� 2.1. 
#� 2.2. 
#� 4.2. 

�<HH9D9AJ<DB64AAO= ;4KёF 

 

 

5. (BA8O BJ9ABKAOI ED98EF6 8?S F9>GM97B >BAFDB?S 
 

&5AB>2O9 >?@>A № 1 

 

&9>GM4S 4FF9EF4J<S CDBIB8<F 6 HBD@9 &9EFB6B7B BCDBE4 
�B?<K9EF6B 64D<4AFB6 8?S B5GK4RM<IES – 10  

�D9@S 6OCB?A9A<S – 25 @<AGF 
 

����!�3 ��3 "�'+�2-�)%3 

�484A<S F9EFB6B7B BCDBE4 № 1 
+FB F4>B9 D45BK<= EFB?. 
+FB @B:9F D4ECB?474FPES A4 D45BK9@ EFB?9. 
+FB CD98EF46?S9F EB5B= C4C>4. 
+FB CD98EF46?S9F EB5B= SD?O>. 
+FB CD98EF46?S9F EB5B= G>4;4F9?P @OL<. 
+FB F4>B9 B>AB. 
+FB EB89D:<F D45BK4S B5?4EFP B>A4. 
�89 D4ECB?B:9A ;47B?B6B>, KFB EB89D:<F. 
�89 D4ECB?B:9AO, 8?S 6OCB?A9A<S >4><I HGA>J<= CD98A4;A4K9AO: 

>ABC>4 E69DFO64A<S, D4;69DFO64A<S, ;4>DOF<S B>A4. 
+FB CD98EF46?S9F EB5B= C4A9?P ;484K, KFB A4 A9= A4IB8<FES. 
�?S K97B E?G:<F: EFDB>4 @9AR,  C4A9?P <AEFDG@9AFB6, CB?BEO CDB>DGF><. 
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#D< CB@BM< K97B @B:AB <;@9A<FP D4;@9D B>A4. 
�4> 6O;64FP 7?46AB9 @9AR. 
+FB EB89D:<F C4C>4 « B= >B@CPRF9D». 
�4>B6O D4EL<D9A<S ;4CGE>49@OI H4=?B6. 
�4> ;4CGEF<FP <AEF4??SJ<R E 7<5>B7B 8<E>4 <?< >B@C4>F- 8<E>4. 
�4>B= CGA>F @9AR A48B 6O5D4FP 8?S EB;84A<S SD?O>4. 
+FB F4>B9 >BAF9>EFAB9 @9AR. 
�4>B= >ABC>B= @OL< 6O6B8<FES >BAF9>EFAB9 @9AR. 
�4> 6O69EF< >BAF9>EFAB9 @9AR 8?S D45BK97B EFB?4 <?< 8?S C4C><. 
+FB F4>B9 C4C>4. 
!4;B6<F9 4?7BD<F@:  
  4) EB;84A<9 C4C><. 
  5) >BC<DB64A<9 C4C><. 
  6) G84?9A<9 C4C><. 
!4;A4K9A<9 >?46<L< TAB. 
!4;A4K9A<9 >?46<L< ALT+F4. 
�?S K97B E?G:<F >BBD8<A4FA4S ?<A9=>4. 
�4>GR <AHBD@4J<R EB89D:<F EFDB>4 EBEFBSA<S. 
#9D9K<E?<F9 BEAB6AO9 C4A9?< <AEFDG@9AFB6, A4;B6<F9 >4><9 HGA>J<< BA< EB89D:4F. 
�OEFD4S CB@BMP. 
�4> EB;84FP AB6O= 45;4J. 
�4> EB;84FP CGEFB= 45;4J. 
�4><9 >?46<L< C9D986<74RF >GDEBD > >BAJG 8B>G@9AF4. 
�4><9 >?46<L< C9D986<74RF >GDEBD > A4K4?G 8B>G@9AF4. 
�4>4S >?46<L4 G84?S9F F9>EF E?964 BF >GDEBD4.  
�4>4S >?46<L4 G84?S9F F9>EF ECD464 BF >GDEBD4. 
�4> C9D9>?RK<FP D9:<@O 6EF46>< / ;4@9M9A<S F9>EF4. 
!4;B6<F9 4?7BD<F@O:  
4) EB;84A<S AB6B7B 8B>G@9AF4,  
5) EBID4A9A<S 8B>G@9AF4,  
6) ;4>DOF<S H4=?4,  
7) BF>DOF<S H4=?4,  
8) C9D9IB84 > ;484AAB@G F9>EFG. 
!4;B6<F9 4?7BD<F@: 
1.  4D><DB6>4 < HBD@<DB64A<9 F9>EF4. 
2. (BD@4F<DB64A<9 45;4J96. 
3. &D< ECBEB54 >BC<DB64A<S < C9D9ABE4 F9>EF4. 
4. �BC<DB64A<9 F9>EF4 6 8DG7B= 8B>G@9AF. 
5. $9:<@O <;B5D4:9A<S 8B>G@9AF4. 
6. 'EF4AB6>4 >B?BAB>. 
7. 'EF4AB6>4 C4D4@9FDB6 EFD4A<JO. 
�4> BD74A<;B64FP F45?<JG. 
�4> 669EF< ;47B?B6B> F45?<JO. 
�4> 66B8<FP HBD@G?O 6 F45?<JG. 
�4> 8B546?SFP < G84?SFP EFDB>< < EFB?5JO. 
�4> <;@9A<FP D4;@9DO EFDB> < EFB?5JB6. 
�4> GEF4AB6<FP < G5D4FP B5D4@?9A<9 F45?<JO. 
�4> BD74A<;B64FP ;47B?B6B> F45?<JO < 97B A4;A4K9A<9. 
�4> 6EF46<FP B5N9>F. 
�4> <;@9A<FP D4;@9DO B5N9>F4. 
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�4> BD74A<;B64FP G7?B6O9 D9>6<;<FO 8B>G@9AF4, KFB5O BA< A9 D4;N9;:4?<EP CD< 
<;@9A9A<< LD<HF4. 
%BEF46 B>A4 Excel. 
+FB F4>B9 Q?9>FDBAA4S >A<74. 
+FB F4>B9 Q?9>FDBAAO= ?<EF. 
%FDG>FGD4 Q?9>FDBAAB7B ?<EF4. 
�4> ;4CGEF<FP Excel. 
% K97B A4K<A49FES 66B8 HBD@G?. 
!4;64FP BEAB6AO9 ;A4>< 4D<H@9F<K9E><I 89=EF6<=. 
+FB F4>B9 EEO?>4. 
+9@ BF?<K49FES 45EB?RFA4S EEO?>4 BF BFABE<F9?PAB=. 
�4> CDB6B8<FES >BC<DB64A<9 6 Excel 97. 
�4> EBID4A<FP D45BKGR >A<7G. 
�4> BF>DOFP D45BKGR >A<7G. 
�4> CB@9ASFP L<D<AG EFB?5J4 < 6OEBFG EFDB>. 
�4> CB8EK<F4FP EG@@G. 
�4> CB8EK<F4FP ED98A99. 
�4> CDB69EF< E6S;O64A<9 ?<EFB6. 
�4> CDB69EF< E6S;O64A<9 ?<EFB6 6DGKAGR. 
�4> G84?<FP ?<EF. 
�4> C9D9<@9AB64FP ?<EF. 
�4> CBEFDB<FP 8<47D4@@G. 
!4;A4K9A<9 PowerPoint. 
�4> ;4CGEF<FP PowerPoint. 
%BEF46 B>A4 PowerPoint. 
+FB F4>B9 D4;@9F>4 E?4=84. 
�4> GEF4AB6<FP B5D4@?9A<9 46FBH<7GDO. 
�4> 6EF46<FP D<EGAB> 6 E?4=8. 
�4> <;@9A<FP HBD@G 46FBH<7GDO. 
�4> 6EF46<FP B5N9>F 6 E?4=8. 
�4> GEF4AB6<FP HBA E?4=84 < BHBD@?9A<9 CD9;9AF4J<<. 
�4> CDBE@BFD9FP CD9;9AF4J<R. 
�4> A4EFDB<FP 4A<@4J<R B5N9>F4. 
�4> A4EFDB<FP 6D9@S CB>4;4 CD9;9AF4J<<. 
+FB CB8D4;G@9649F D9:<@ EBDF<DB6M<>4 E?4=8B6. 
+FB CB8D4;G@9649F D9:<@ D984>F<DB64A<S E?4=8B6. 
�4> EBID4A<FP CD9;9AF4J<R. 
�4>B9 D4EL<D9A<9 G H4=?B6 CD9;9AF4J<<. 
 

�=AB@C:F8O  ?> 2O?>;=5=8N. 
�A<@4F9?PAB CDBK<F4=F9 ;484A<9. 
�484A<S @B:AB 6OCB?ASFP 6 ?R5B= CBE?98B64F9?PABEF<, A9 ;45G8PF9 G>4;4FP AB@9D 
;484A<S. 
�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 1 54??.  4>E<@4?PAB9 
>B?<K9EF6B 54??B6 – 5. 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  25 @<A. 
 

�040=8O B5AB>2>3> >?@>A0 №2 

+FB F4>B9 ?B>4?PAO9 6OK<E?<F9?PAO9 E9F<. 
+FB F4>B9 7?B54?PAO9 6OK<E?<F9?PAO9 E9F<. 



13 

 

+FB F4>B9 D45BK4S EF4AJ<S. 
+FB F4>B9 E9D69D. 
�4><9 F<CO E9D69DB6 6EFD9K4RFES 6 ?B>4?PAOI 6OK<E?<F9?PAOI E9FSI. 
+FB F4>B9 CDBFB>B? C9D984K< 84AAOI. 
�4>B6O BEAB6AO9 CDBFB>B?O C9D984K< 84AAOI. 
#DB<EIB:89A<9 <AF9DA9F. 
+FB F4>B9 @B89@. 
+FB F4>B9 EB>>9F. 
+FB F4>B9 IP – 48D9E. 
+FB F4>B9 URL – 48D9E. 
%BEF46AO9 K4EF< EB>>9F4. 
�FB F4>B= CDB64=89D. 
"EAB6AO9 E9D6<EO <AF9DA9F. 
+FB F4>B9 DNS – <@9AB64A<9. 
+FB F4>B9 Q?9>FDBAA4S CBKF4.  
�4> 6O7?S8<F CBKFB6O= 48D9E. 
+FB F4>B9 45EB?RFAO9 >BBD8<A4FO. 
+FB F4>B9 E<EF9@4 >BBD8<A4F. 
+FB F4>B9 69>FBDA4S 7D4H<>4. 
+9@ D4;89?SRFES ;4C<EO649@O9 >BBD8<A4FO. 
+FB F4>B9 D4;D9L9A<9 
+FB F4>B9 D4EFDB64S 7D4H<>4. 
� >4>B= CBE?98B64F9?PABEF< ;4C<EO64RFES >BBD8<A4FO. 
+FB F4>B9 ;9DA<EFBEFP. 
�4>B= E<@6B? EF46<FES C9D98 >B@4A8B= A4 4A7?<=E>B@ S;O>9 6 DGE<H<J<DB64AAOI 
C4>9F4I AutoCAD. 
%>B?P>B 7D48GEB6 6 B>DG:ABEF<. 
%>B?P>B 7D48GEB6 BFD<J4F9?PAB9 A4CD46?9A<9 CB 69DF<>4?<. 
�4K9@ AG:9A D9:<@ «"$&"». 
+FB F4>B9 B5N9>FA4S CD<6S;>4. 
+FB CD<A<@49FES ;4 A4K4?B >BBD8<A4F CD< 66B89 BFABE<F9?PAOI >BBD8<A4F. 
%>B?P>B 7D48GEB6 CB?B:<F9?PAB9 A4CD46?9A<9 CB 7BD<;BAF4?<. 
�4K9@ AG:AO ?<@<FO. 
�4> 6>?RK49FES D9:<@ «"$&"». 
�; >4><I BC9D4J<= EBEFB<F >BC<DB64A<9. 
�4>B= E<@6B? G>4;O649F, KFB 66B8SFES BFABE<F9?PAO9 >BBD8<A4FO. 
%>B?P>B 7D48GEB6 BFD<J4F9?PAB9 A4CD46?9A<9 CB 7BD<;BAF4?<. 
�4> GEF4A46?<64RFES ?<@<FO. 
�4> GEF4A46?<649FES L47. 
�4><@ E<@6B?B@ BCD989?S9FES G7B? E@9L9A<S. 
%>B?P>B 7D48GEB6 CB?B:<F9?PAB9 A4CD46?9A<9 CB 69DF<>4?<. 
�4K9@ AG:9A D9:<@ «%9F>4». 
�4> 6>?RK49FES D9:<@ «,��». 
�4> A4EFD4<649FES < 6>?RK49FES D9:<@ E9F>4. 
 

�=AB@C:F8O  ?> 2O?>;=5=8N. 
�A<@4F9?PAB CDBK<F4=F9 ;484A<9. 
�484A<S @B:AB 6OCB?ASFP 6 ?R5B= CBE?98B64F9?PABEF<, A9 ;45G8PF9 G>4;4FP AB@9D 
;484A<S. 



14 

 

�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 1 54??.  4>E<@4?PAB9 
>B?<K9EF6B 54??B6 – 5. 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  25 @<A. 
 

6. (BA8O BJ9ABKAOI ED98EF6 8?S CDB@9:GFBKAB= 4FF9EF4J<< 

 

"5;BDAO= F9EF 
�07=0G5=85: �"% CD98A4;A4K9A 8?S BJ9A>< D9;G?PF4FB6 BE6B9A<S GK95AB= 8<EJ<C?<AO  
(>@<0 ?@><56CB>G=>9 0BB5AB0F88: 8<HH9D9AJ<DB64AAO= ;4K9F. 
�0G5B ?@>2>48BAO 2 2845 &9EF4 
�>;8G5AB2> 20@80=B>2 4;O >1CG0Nщ8EAO – 10 

�@5<O 2O?>;=5=8O – 25 <8=CB 

 

������� ��/ ��'Ч�.Щ���%/ 

 

&5AB>2O9 >?@>A ?@54AB02;5= 2 2845 B5AB>2.  

+FB F4>B9 D45BK<= EFB?. 
+FB @B:9F D4ECB?474FPES A4 D45BK9@ EFB?9. 
+FB CD98EF46?S9F EB5B= C4C>4. 
+FB CD98EF46?S9F EB5B= SD?O>. 
+FB CD98EF46?S9F EB5B= G>4;4F9?P @OL<. 
+FB F4>B9 B>AB. 
+FB EB89D:<F D45BK4S B5?4EFP B>A4. 
�89 D4ECB?B:9A ;47B?B6B>, KFB EB89D:<F. 
�89 D4ECB?B:9AO, 8?S 6OCB?A9A<S >4><I HGA>J<= CD98A4;A4K9AO: 

>ABC>4 E69DFO64A<S, D4;69DFO64A<S, ;4>DOF<S B>A4. 
+FB CD98EF46?S9F EB5B= C4A9?P ;484K, KFB A4 A9= A4IB8<FES. 
�?S K97B E?G:<F: EFDB>4 @9AR,  C4A9?P <AEFDG@9AFB6, CB?BEO CDB>DGF><. 
#D< CB@BM< K97B @B:AB <;@9A<FP D4;@9D B>A4. 
�4> 6O;64FP 7?46AB9 @9AR. 
+FB EB89D:<F C4C>4 « B= >B@CPRF9D». 
�4>B6O D4EL<D9A<S ;4CGE>49@OI H4=?B6. 
�4> ;4CGEF<FP <AEF4??SJ<R E 7<5>B7B 8<E>4 <?< >B@C4>F- 8<E>4. 
�4>B= CGA>F @9AR A48B 6O5D4FP 8?S EB;84A<S SD?O>4. 
+FB F4>B9 >BAF9>EFAB9 @9AR. 
�4>B= >ABC>B= @OL< 6O6B8<FES >BAF9>EFAB9 @9AR. 
�4> 6O69EF< >BAF9>EFAB9 @9AR 8?S D45BK97B EFB?4 <?< 8?S C4C><. 
+FB F4>B9 C4C>4. 
!4;B6<F9 4?7BD<F@:  
  4) EB;84A<9 C4C><. 
  5) >BC<DB64A<9 C4C><. 
  6) G84?9A<9 C4C><. 
!4;A4K9A<9 >?46<L< TAB. 
!4;A4K9A<9 >?46<L< ALT+F4. 
�?S K97B E?G:<F >BBD8<A4FA4S ?<A9=>4. 
�4>GR <AHBD@4J<R EB89D:<F EFDB>4 EBEFBSA<S. 
#9D9K<E?<F9 BEAB6AO9 C4A9?< <AEFDG@9AFB6, A4;B6<F9 >4><9 HGA>J<< BA< EB89D:4F. 
�OEFD4S CB@BMP. 
�4> EB;84FP AB6O= 45;4J. 
�4> EB;84FP CGEFB= 45;4J. 



15 

 

�4><9 >?46<L< C9D986<74RF >GDEBD > >BAJG 8B>G@9AF4. 
�4><9 >?46<L< C9D986<74RF >GDEBD > A4K4?G 8B>G@9AF4. 
�4>4S >?46<L4 G84?S9F F9>EF E?964 BF >GDEBD4.  
�4>4S >?46<L4 G84?S9F F9>EF ECD464 BF >GDEBD4. 
�4> C9D9>?RK<FP D9:<@O 6EF46>< / ;4@9M9A<S F9>EF4. 
!4;B6<F9 4?7BD<F@O:  
4) EB;84A<S AB6B7B 8B>G@9AF4,  
5) EBID4A9A<S 8B>G@9AF4,  
6) ;4>DOF<S H4=?4,  
7) BF>DOF<S H4=?4,  
8) C9D9IB84 > ;484AAB@G F9>EFG. 
!4;B6<F9 4?7BD<F@: 
1.  4D><DB6>4 < HBD@<DB64A<9 F9>EF4. 
2. (BD@4F<DB64A<9 45;4J96. 
3. &D< ECBEB54 >BC<DB64A<S < C9D9ABE4 F9>EF4. 
4. �BC<DB64A<9 F9>EF4 6 8DG7B= 8B>G@9AF. 
5. $9:<@O <;B5D4:9A<S 8B>G@9AF4. 
6. 'EF4AB6>4 >B?BAB>. 
7. 'EF4AB6>4 C4D4@9FDB6 EFD4A<JO. 
�4> BD74A<;B64FP F45?<JG. 
�4> 669EF< ;47B?B6B> F45?<JO. 
�4> 66B8<FP HBD@G?O 6 F45?<JG. 
�4> 8B546?SFP < G84?SFP EFDB>< < EFB?5JO. 
�4> <;@9A<FP D4;@9DO EFDB> < EFB?5JB6. 
�4> GEF4AB6<FP < G5D4FP B5D4@?9A<9 F45?<JO. 
�4> BD74A<;B64FP ;47B?B6B> F45?<JO < 97B A4;A4K9A<9. 
�4> 6EF46<FP B5N9>F. 
�4> <;@9A<FP D4;@9DO B5N9>F4. 
�4> BD74A<;B64FP G7?B6O9 D9>6<;<FO 8B>G@9AF4, KFB5O BA< A9 D4;N9;:4?<EP CD< 
<;@9A9A<< LD<HF4. 
%BEF46 B>A4 Excel. 
+FB F4>B9 Q?9>FDBAA4S >A<74. 
+FB F4>B9 Q?9>FDBAAO= ?<EF. 
%FDG>FGD4 Q?9>FDBAAB7B ?<EF4. 
�4> ;4CGEF<FP Excel. 
% K97B A4K<A49FES 66B8 HBD@G?. 
!4;64FP BEAB6AO9 ;A4>< 4D<H@9F<K9E><I 89=EF6<=. 
+FB F4>B9 EEO?>4. 
+9@ BF?<K49FES 45EB?RFA4S EEO?>4 BF BFABE<F9?PAB=. 
�4> CDB6B8<FES >BC<DB64A<9 6 Excel 97. 
�4> EBID4A<FP D45BKGR >A<7G. 
�4> BF>DOFP D45BKGR >A<7G. 
�4> CB@9ASFP L<D<AG EFB?5J4 < 6OEBFG EFDB>. 
�4> CB8EK<F4FP EG@@G. 
�4> CB8EK<F4FP ED98A99. 
�4> CDB69EF< E6S;O64A<9 ?<EFB6. 
�4> CDB69EF< E6S;O64A<9 ?<EFB6 6DGKAGR. 
�4> G84?<FP ?<EF. 
�4> C9D9<@9AB64FP ?<EF. 
�4> CBEFDB<FP 8<47D4@@G. 



16 

 

!4;A4K9A<9 PowerPoint. 
�4> ;4CGEF<FP PowerPoint. 
%BEF46 B>A4 PowerPoint. 
+FB F4>B9 D4;@9F>4 E?4=84. 
�4> GEF4AB6<FP B5D4@?9A<9 46FBH<7GDO. 
�4> 6EF46<FP D<EGAB> 6 E?4=8. 
�4> <;@9A<FP HBD@G 46FBH<7GDO. 
�4> 6EF46<FP B5N9>F 6 E?4=8. 
�4> GEF4AB6<FP HBA E?4=84 < BHBD@?9A<9 CD9;9AF4J<<. 
�4> CDBE@BFD9FP CD9;9AF4J<R. 
�4> A4EFDB<FP 4A<@4J<R B5N9>F4. 
�4> A4EFDB<FP 6D9@S CB>4;4 CD9;9AF4J<<. 
+FB CB8D4;G@9649F D9:<@ EBDF<DB6M<>4 E?4=8B6. 
+FB CB8D4;G@9649F D9:<@ D984>F<DB64A<S E?4=8B6. 
�4> EBID4A<FP CD9;9AF4J<R. 
�4>B9 D4EL<D9A<9 G H4=?B6 CD9;9AF4J<<. 
+FB F4>B9 6OK<E?<F9?PAO9 E9F<. 
+FB F4>B9 ?B>4?PAO9 6OK<E?<F9?PAO9 E9F<. 
+FB F4>B9 7?B54?PAO9 6OK<E?<F9?PAO9 E9F<. 
+FB F4>B9 D45BK4S EF4AJ<S. 
+FB F4>B9 E9D69D. 
�4><9 F<CO E9D69DB6 6EFD9K4RFES 6 ?B>4?PAOI 6OK<E?<F9?PAOI E9FSI. 
+FB F4>B9 CDBFB>B? C9D984K< 84AAOI. 
�4>B6O BEAB6AO9 CDBFB>B?O C9D984K< 84AAOI. 
#DB<EIB:89A<9 <AF9DA9F. 
+FB F4>B9 @B89@. 
+FB F4>B9 EB>>9F. 
+FB F4>B9 IP – 48D9E. 
+FB F4>B9 URL – 48D9E. 
%BEF46AO9 K4EF< EB>>9F4. 
�FB F4>B= CDB64=89D. 
"EAB6AO9 E9D6<EO <AF9DA9F. 
+FB F4>B9 DNS – <@9AB64A<9. 
+FB F4>B9 Q?9>FDBAA4S CBKF4.  
�4> 6O7?S8<F CBKFB6O= 48D9E. 

 

�040=85 №1 - 10 10;;>2                

�=AB@C:F8O  ?> 2O?>;=5=8N. 
�A<@4F9?PAB CDBK<F4=F9 ;484A<9.  
�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 10 54??. 
 4>E<@4?PAB9 >B?<K9EF6B 54??B6 – 10. 

�O @B:9F9 6BECB?P;B64FPES  && 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  5 @<A. 
 

�040=85 №2 - 10 10;;>2                

�=AB@C:F8O  ?> 2O?>;=5=8N. 
�A<@4F9?PAB CDBK<F4=F9 ;484A<9.  
�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 10 54??. 
�O @B:9F9 6BECB?P;B64FPES  && 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  5 @<A. 



17 

 

 

�040=85 №3 - 10 10;;>2                

�=AB@C:F8O  ?> 2O?>;=5=8N. 
�A<@4F9?PAB CDBK<F4=F9 ;484A<9.  
�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 10 54??. 
 4>E<@4?PAB9 >B?<K9EF6B 54??B6 – 10. 

�O @B:9F9 6BECB?P;B64FPES  && 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  5 @<A. 
 

�040=85 №4 - 10 10;;>2                

�=AB@C:F8O  ?> 2O?>;=5=8N. 
�A<@4F9?PAB CDBK<F4=F9 ;484A<9.  
�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 10 54??. 
 4>E<@4?PAB9 >B?<K9EF6B 54??B6 – 10. 

�O @B:9F9 6BECB?P;B64FPES  && 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  5 @<A. 
 

�040=85 №5 - 10 10;;>2                

�=AB@C:F8O  ?> 2O?>;=5=8N. 
�A<@4F9?PAB CDBK<F4=F9 ;484A<9.  
�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 10 54??. 
 4>E<@4?PAB9 >B?<K9EF6B 54??B6 – 10. 

�O @B:9F9 6BECB?P;B64FPES  && 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  5 @<A. 
 

 

�484A<S @B:AB 6OCB?ASFP 6 ?R5B= CBE?98B64F9?PABEF<, A9 ;45G8PF9 G>4;4FP AB@9D 
;484A<S. 
�4 >4:8O= CD46<?PAO= BF69F 6 QFB@ ;484A<< 6O CB?GK49F9 10 54??.  
 4>E<@4?PAB9 >B?<K9EF6B 54??B6 – 50. 

�O @B:9F9 6BECB?P;B64FPES  >BAEC9>F4@< ?9>J<= 

 4>E<@4?PAB9 6D9@S 6OCB?A9A<S ;484A<S –  25 @<A. 
 

"5BDG8B64A<9: F9>EF ;484A<S, ?<EF 5G@47<, DGK>4. 
 

�BCB?A<F9?PA4S ?<F9D4FGD4 8?S Q>EC9DF4:  
�=AB@C:F8O ?> ?@>2545=8N B5AB>2>3> >?@>A0: 

1. �484A<S 6OCB?ASRFES 6 ?R5B= CBE?98B64F9?PABEF< (CD< GE?B6<< B59EC9K9A<S 
>4:8B7B EFG89AF4 8BEFGCB@ > >B@CPRF9DG).  

2. #D< 6OCB?A9A<< ;484A<= D4;D9L49FES CB?P;B64FPES E?B64DS@<. 
3. �D9@S 6OCB?A9A<S >4:8B7B ;484A<S < @4>E<@4?PAB9 6D9@S A4 6ER >BAFDB?PAGR 
D45BFG: 

�484A<9 №1   5 @<A. 
�484A<9 №2   5 @<A. 
�484A<9 №3   5 @<A.  
�484A<9 №4   5 @<A 

�484A<9 №5   5 @<A 

 

�E97B A4 Q>;4@9A/;4K9F 25 @<A. 
1>EC9DFAO= ?<EF 



18 

 

 

�A2>5==O5 C<5=8O 
�>:070B5;P >F5=:8 

@57C;PB0B0 

�F5=:0 

 

 

HBD@<DB64FP F9>EFB6O9 8B>G@9AFO, 
6>?RK4RM<9 F45?<JO < HBD@G?O; 
CD<@9ASFP Q?9>FDBAAO9 F45?<JO 8?S 
D9L9A<S CDBH9EE<BA4?PAOI ;484K; 
6OCB?ASFP 66B8, 6O6B8, BFB5D4:9A<9, 
CD9B5D4;B64A<9 < D984>F<DB64A<9 
7D4H<K9E><I B5N9>FB6; 
D45BF4FP E 54;4@< 84AAOI; 
D45BF4FP E ABE<F9?S@< <AHBD@4J<<. 

#D46<?PAO= 6O5BD 
BF69FB6 

BF?<KAB 

 

�@8B5@88 2OAB02;5=8O >F5=>: 70 B5AB: 
"J9A>4 «5» - 14-15 CD46<?PAOI BF69FB6, 
 «4» - 10-13 CD46<?PAOI BF69FB6  
«3» - 8-9 CD46<?PAOI BF69FB6  
«2» - @9A99 8 CD46<?PAOI BF69FB6. 
 

7. �<F9D4FGD4 
 

#9D9K9AP GK95AOI <;84A<=, <AF9DA9F - D9EGDEB6, 8BCB?A<F9?PAB= ?<F9D4FGDO: 
1. �EAB6A4O ?<F9D4FGD4 

1. %<A4FBDB6 %.�. �AHBD@4J<BAAO9 F9IAB?B7<<: GK95AB9 CBEB5<9 –  .: �?PH4 –  , 
�AHD4-  2019 7. – 256 E. 1�% �B7B6BD № 4220 BF 09.01.2020 7. znanium.com 

2. ДBCB?A<F9?LA4O ?<F9D4FGD4: 
1. %9D79964 �.�. �AHBD@4F<>4: 'K95A<> –  .: �� (BDG@: !�* �AHD4- , 2019 7. – 384 E. 
1�% �B7B6BD № 4220 BF 09.01.2020 7. znanium.com; 

2. �GD<>B6 %.$. �AHBD@4F<>4: 'K95A<> (�OEL99 B5D4;B64A<9. �4>4?46D<4F)  –  .: (BDG@: 
!�* �!($�- , 2019 7. – 464 E. 1�% �B7B6BD № 4220 BF 09.01.2020 7. znanium.com 

 


