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1 Tumbl, BUJBI, TPAAUIUOHHBIE (OPMBI KOHTPOJIS, KPUTEPUU OLIEHUBAHUS

1.1. Tuner koumpons ycnewnocmu oceoenus IIICC3 obyuarowumucs:
TEKYIIU KOHTPOJb YCIEBAEMOCTH;
IIPOMEXKYTOUHAs aTTeCTaLUs.

Texymuii KOHTPOJIb YCIEBAEMOCTH — 3TO IMPOBEpKAa YCBOCHMsI Y4eOHOTO Marepuaia,
PETYJISIPHO OCYIIECTBIIsIEMasi Ha MPOTSHKEHUH BCETO CpOKa 00ydeHusl.

[Ipomexyrounas arrectanus (3ader, JguddepeHIUpPOBAHHBIA  3aueT, 9SK3aMeH
(kBaJIM(PUKAITMOHHBIN)) - 3TO OLIEHKAa COBOKYITHOCTH 3HAHHM, YMEHHH, MPAKTUYECKOTO OIbITA B
neiom u/wu o pazaenam [TICC3.

1.2. K mpaouyuonnvim gpopmam KOHMpOis OMHOCAMCAL:

co0eceioBaHNE

KOJUJTOKBUYM

3a4er

9K3aMeH ([0 JUCHUIUIMHE, 3K3aMeH (KBaJu(UKALMOHHBIN), TOCYAapCTBEHHBIH HTOTOBBIN
9K3aMEH)

TECT

KOHTpOJIbHAs paboTa

3CCe U MHBbIE TBOpPUECKUE PabOTHI

pedepar

oryeT (MO MpakTHUKaM, HAy4YHO-HUCCIENOBATENbCKONH paboTe CTYAEHTOB W T.I.) BBITYyCKHAs
KBaTM(DUKAIIMOHHAS paboTa u JIp.

1.3. K sudam KkoHmpousi OmHOCAMCAL:

MUCHbMEHHBIC ()OPMBI KOHTPOJIS;

ycTHBIE (POPMBI KOHTPOJIS,

KOHTPOJIb C IOMOIIBIO0 TEXHUUECKUX CPEJCTB U MHPOPMAITUOHHBIX CUCTEM.

ITucvmennvle hopmvi KoHmpos

[TucbMeHHBIE PabOTHI MOTYT BKIIKOYATh: TECThI, KOHTPOJIbHBIC pa0OTHI, 3cce, pedepaTsl,
OTYETHI 110 MPAKTUKAM, IT0 MEXIUCIUILUTUHAPHBIM IPOEKTaM (JI€II0BO/POJIEBON UTPE, TPEHUHTY)
u ap. K kaxmoil nucbMeHHON paboTe JOKHBI OBITh yKa3aHbl KPUTEPHM OLIEHKH B MPOLIEHTaxX
u/unu B Oanax.

1. Tectr - d¢opma KOHTpOJs, HampaBlieHHas Ha TIPOBEPKY YPOBHSA OCBOEHUS
KOHTPOJIMPYEMOTO TEOPETHIECKOTO M MPAKTUIECKOTO MaTepHaia Mo JUAaKTHIECKUM €MHHUIIAM
JUCLHUIUIMHBL  (TEPMHUHOJIOTHYECKUH  ammapaT, OCHOBHBIE METOAbI, HH(POPMALMOHHBIE
TEXHOJIOTUH, TIPUEMBI, JOKYMEHTBI, KOMIIBIOTEPHBIE MPOTPAaMMBbI, UCTIOJIb3yEeMbIE B U3ydaeMOH
obnactu u ap.).

2. KontponbhHas pabora - ¢dopma KOHTpPOJISI JUIsl OIEHKH 3HAHWM 1O 0a30BBIM U
BapUaTUBHBIM JIUCIMITIMHAM BceX LMKIOB. KOHTposibHas paboTa BKIIOYACT CpPEIHHME IO
TPYAHOCTH TEOPETHYECKHE BOMPOCHI M3 M3YUYEHHOI'O MaTepHaia, THIIOBBIC 3a1aqn/ 3aiaHus/
Ka3ycbl/  yHOpaXHeHMs/ JOKYMEHT, pelleHue/  BBINOJHEHHWE/  3alOJHEHHE  KOTOPBIX
PeIyCMOTPEHO B paboueii mporpaMme JUCIUATUTHHEL.

3. Dcce - dopma KOHTPOIIS, YHUBEpcalbHas MpU (POPMUPOBAHUM OOIIMX KOMIIETEHLUH
oOyJaromierocsi TpU Pa3BUTUU HABBIKOB CAMOCTOSITEIHHOTO TBOPYECKOTO MBIIUICHUS |
NUCbMEHHOTO H3JIOXKEHHUs COOCTBEHHBIX YMO3AaKJIIOUEHHH Ha OCHOBE M3YyYEHHOTO WIIH
NPOYMTAHHOTO MaTepuaa.

4. Pedepar — ¢popma KOHTPOJIS, UCIIONB3yeMas JUIsl IPUBUTHUS 00yJaroIeMycsi HaBBIKOB
KpPaTKoro, TPaMOTHOTO W JIAKOHWYHOTO TPEJCTaBJICHUS COOpPaHHBIX MaTepHalioB M (aKTOB B
COOTBETCTBHUH C TPEOOBAHUSIMH.



5. Oryersl mO mpakTHKaM — ¢opMa KOHTPOJS, NO3BOJSIOMIAs OO0ydaromeMycs
MPOJEMOHCTPUPOBATh OOOOIICHHBIE 3HAHUS, YMEHUS U MPAKTUYECKUH OIBIT, IPUOOPETEHHBIE 3a
BpeMs TPOXOXKICHHS Y4eOHOW M MPOU3BOJACTBEHHBIX NpPakTUK. OTYETHI MO NpPaKTUKaM
MO3BOJIAIOT KOHTPOJIMPOBATh B IIEJIOM YCBOCHHE OOHIMX M MpOo(ecCHOHATBHBIX KOMIIETEHIIUH,
o0o3HauyeHHbIxX B [IIICC3.

Lenp kaxxaoro ordyera — OCO3HATh U 3aduUKCUpPOBaTh OOIIME M MpodecchoHaTbHBIC
KOMIIETEHIINH, IPUOOPETEHHBIE B IIpOIiecce O0yUCHHUS.

Yemusvie ghopmol konmpons
Y CTHBIN KOHTPOJIb OCYIIIECTBIIICTCS B MHAUBUAYIBHON U PpOHTAIBHOM (hopmMax.

1. Llenp yCTHOrO MHAUBUAYATBHOT'O KOHTPOJISL — BBISIBJICHHE 3HAHUMN, YMEHUN U HaBBIKOB
OTIENbHBIX OOyuaromuxcs. JlOMONMHUTENbHBIE BOMPOCH NMPH WHAMBUIYATHHOM KOHTPOJIE
3a[Jal0TCSl MPU HETOJIHOM OTBETE, €CIM HEOOXOAUMO YTOYHHTH JETald, MPOBEPUTH IIIyOUHY
3HAHUH WIIH K€ €CIIH y MPEeToiaBaTelsi BOSHUKAIOT MPOOJIEMBI IPH BHICTABICHUH OTMETKH.

2. YcTHBIM (QpOHTAIBHBIN KOHTPOJIb (Ompoc) — TpeOyeT CepuH JIOTUYECKU CBA3aHHBIX
MEXy cO0Ol BOMPOCOB MO HEOOJbIIOMY 00heMy Marepuaina. [lpu (poHTampHOM oOmpoce OT
oOyJaromuxcsi ImpernoAaBareib *AET KPaTKuX, JAKOHHUYHBIX OTBETOB ¢ MecTa. OOBIYHO OH
IOPUMEHSETCS C IEeNbI0 TMOBTOPEHUS M 3aKpeIUICHHs YYeOHOro Mmarepuaja 3a KOPOTKHA
MPOMEKYTOK BPEMEHHU.

YcTHbIe GOPMBI KOHTPOJISI TIPEACTABICHBI cOOeCeOBaHNEM, KOJNIOKBUYMOM, ITyOIMYHOR
3alUTON BHITIOJHEHHON pabOThI U Jp.

1. CobecenoBanue — 3TO MHTEPBBIO, 1IE€Jh KOTOPOTO BHISIBUTH HABBIKM, CIIOCOOHOCTH U
BCE JIeTaJll, KOTOPbIe UHTEPECYIOT 00€ CTOPOHBI cOOeceI0BaHUSI.

2. KommokBuyM — 3TO pa3HOBUJHOCTb YCTHOTO 3K3aME€Ha, MAacCOBOIO OIpoca,
MO3BOJIAIONIAs MPENOAABATENI0 B CPABHUTEIHHO HEOONBIION CPOK BBISICHUTH YPOBEHb 3HAHUU
00y4aromuxcst eJ0oN TPYIIbI M0 JAaHHOMY pa3zerny Kypca. KomumokBuym mpoxoauT oOBIYHO B
dbopMe TUCKycCHH, B X0/I€ KOTOPOH 00yYaromumMcsl MpeAoCTaBIseTCs] BO3BMOKHOCTh BBICKA3aTh
CBOIO TOUYKY 3pEHHsI Ha pacCMaTPHUBAEMYIO MPOOJIEMY, YIUTHCS OOOCHOBBIBATH U 3aIUINATH €e.
AprymMeHTHpysl U OTCTauBas CBO€ MHEHHE, OOy4aromuiics B TO e Bpems JAEMOHCTPHUPYET,
HACKOJIbKO INTyOOKO M OCO3HAHHO OH YCBOWJI M3yYEHHBIA MaTepual.

3. [TyOnuuHas 3ammTa BHIIOTHEHHONW PaOOThL.

KoHTponmpyeMbie KOMITETEHITHH:
— CHOCOOHOCTh K MYOJUYHOM KOMMYHUKAIUH;
— HaBBIKM BEJICHUS AUCKYCCHU Ha NMPO(EeCCHOHAIbHBIE TEMBI;
— BiaaeHue npodhecCuOHATHHON TEPMUHOJIOTHEH;
— CHOCOOHOCTH TPEICTABIATh M 3alIMIIATH PE3YAbTATHl CAMOCTOSTEIHHO BBITIOJHEHHBIX

UCCJIEIOBATEIbCKUX padoOT

IIpu oleHKe KOMIETEHIMH J[JOJDKHO NPUHUMATBCS BO BHUMaHHE (OPMHPOBAHUE
poeCCHOHATFHOTO MHPOBO33PEHHUS, ONPEIEICHHOTO YPOBHS KYJIBTYpBI, ITUYECKHE HAaBBIKH,
Jpyrue 3HauuMble NMpodeccuoHaNbHbIE U INYHbIE KaYecTBa.

2 ITacmiopT (h)OHIOB OLIEHOYHBIX CPENICTB

B pesynbrate ocBoenus yueoHoi aucuumianasl EH.02. «adopmaTikay
Obyuarowuiicst 00ceH yMems .
— (hopMUPOBATH TEKCTOBBIE JJOKYMEHTBI, BKIFOUAIOLINE TAOIUIIBI  (YOPMYJIbI;
— IPUMEHSATH JIEKTPOHHBIE TAOIHULIBI [T PELICHUs TPO(PEeCCHOHANBHBIX 3a/ay;
— BBINOJIHATH BBOJI, BBIBOJI, OTOOpaXKeHHE, MPeoOpa3oBaHKe U peJaKTUPOBaHUE TpaduyecKux
00BEKTOB;
—pabortarth ¢ 0a3aMu TaHHBIX;
—paboTaTh C HOCUTENSIMU UH(POPMAIUH.



Obyuarowuii 001dCeH 3HAMb !
— TPOTPaMMHBIN CEPBUC CO3MIaHMsI, 00PaOOTKH M XpaHEHHS TEKCTOBBIX JJOKYMEHTOB,
BKJTIOYAOIIUX TaOIHIIBI U (POPMYIIBI;
— TEXHOJIOTHIO cOopa 1 00padOTKH MaTepPHaJIOB C IPUMEHEHUEM JICKTPOHHBIX Ta0JIUIL;
—  BUJBI KOMITBIOTEPHOM I'paMKu ¥ HEOOXOUMBIC TIPOTPAMMHBIC CPEJICTBA;
— TIPHUEMBI CO3JIaHUS M300paKEHUI B BEKTOPHBIX M PACTPOBBIX PEAaKTOPAX.

OO0ygaromumiicst JOJMKEH BIAJACTh CHOPMUPOBAHHBIMUA KOMIETCHIIMSIMA B COOTBETCTBUU C

dI'OC CIIO:

Koo Haumenosarnue pezyromama odyuenus

OK 1. |IloHumare CYIIHOCTh M COLMAJBbHYIO 3HAYMMOCTh CBOeW Oynymiei mpodeccun,
MPOSIBJISITh K HEM YCTOMYMBBIN MHTEPEC.

OK 2. | Opranu3oBbiBaTh COOCTBEHHYIO JI€SATE€IBbHOCTb, BbIOMPATh THUIIOBBIE METOJBl U
CHOCOOBI BBIMOJHEHUS! TPO(ECCHOHANBHBIX 3aja4y, OUEHUBATh UX 3()(HEKTUBHOCTH U
Ka4yeCTBO.

OK 3. | [IpuHuMaTh pemieHusl B CTAaHIAPTHBIX U HECTAHAAPTHBIX CHTYaLUsAX U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 4. | OcymecTBiasTh TOUCK M HCIOJIB30BAaHME HMHPOpMALUM, HEOOXOOUMOW AJis
3¢ (EeKTUBHOIO BBINOJHEHHUST MPO(ECCHOHANBHBIX 33Ja4, NPO(ECCHOHANBHOTO U
JMYHOCTHOTO Pa3BHUTHSI.

OK 5. | Hcnonb3oBaTh UH(POPMALMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTHH B
1po(hecCHOHATILHON eI TENIbHOCTH.

OK 6. | PaGoratp B KOJJIEKTHBE M KOMaHze, 3(P(EKTUBHO OOIIAThCA C KOJUIETaMH,
PYKOBOJCTBOM, NOTPEOUTEISIMHU.

OK 7. | bpatb Ha cebs OTBETCTBEHHOCTh 3a pabOTy 4JIEHOB KOMAaH[bl (MOAYMHEHHBIX),
pe3yabTaT BHIOJIHEHHS 33 JaHHH.

OK 8. | CamMOCTOATENBHO ONPEAEATh 33Jaul NPOPECCHOHATBHOIO M IMYHOCTHOIO Pa3BUTHS,
3aHMMAaTbCs ~ camMooOpa3OBaHWUEM,  OCO3HAHHO  IUIAHUPOBATH  TIOBBIIICHHE
KBaJTM(DUKAIIHH.

OK 9. | OpueHTupoBaThCsl B YCIOBHUSAX YacTOM CMEHBI TEXHOJOTWH B MpodecCHOHANbHOM
NeSITETTHHOCTH.

IIK 1.4. | BeimonHATh AemnppupoBaHUE a3po- U KOCMUYECKUX CHUMKOB JIJISI TOJTyYEHHS
nH(popMaluu 00 00BEKTaX HEABUKHUMOCTH.

[IK 2.1. | IlpumMeHATh annapaTHO-NPOrpaMMHBIE CPEJICTBA I PACUETOB M COCTABICHUS
TONOTPaPHUUIECKUX, KAJTACTPOBBIX IIAHOB.

I1K 2.2. | IlpuMeHsATh NporpaMMHBIE CPEICTBA M KOMIUIEKCHI TP BEJICHUU Ka1aCTPOB.

IIK 4.2. | Bectu npouiecc yuéra 3eMeJIbHBIX YUaCTKOB U MHBIX 0ObEKTOB HEABM)KMMOCTH.

dopMaMi TeKylIero KOHTPOJIsl Y4eOHO JUCHUNIMHBI SBISIIOTCS HAOII0IeHHE, OTIPOC,
MpakTH4ecKkue paboThl, CAaMOCTOATEIbHAs padoTa.

dopMoi MPOMEKYTOUHON ATTeCTANMM 110 YICOHOW TUCITUTIIIMHE SIBIISIETCS BHITTOJTHEHUE
BCEX MPAKTUYECKUX PaboT, CAMOCTOSITENBHBIX Pab0T, UTOTOBOE TECTUPOBAHUE.

3 Onwucanue mokasareiie u KPUTCPUCB OLICHUBAHUS, OTIMCAHUC IIKAJI OCHUBAHUA

KoHTponp kadecTBa OCBOCHHsI NUCHUIUIMHBI BKIIOYaeT B ce0s TEKYIIHA KOHTPOIb
YCIIEBAEMOCTH W TMPOMEKYTOUHYIO aTTeCTaluio. TeKylmuid KOHTpPOJb YCIEBAEMOCTH U
MPOMEKYTOUHAsI aTTeCTaIs 00yUJaOIUXCsl IPOBOAATCS B IENIAX YCTAHOBJICHHSI COOTBETCTBUS
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JOCTIDKEHUH, oOydaronuxcsi TpeOoBaHUSM 00pa3oBaTeNbHONW IPOrpaMMbl K pe3yibTaTaM
00ydeHust U1 HOPMUPOBAHMS KOMIIETEHITUH.

PesynbraThl OLlEeHMBaHMSA TEKYILETO KOHTPOJS 3aHOCITCS MpPENoJaBaTeNieM B JKypHAN U
MOTYT YYHTHIBATHCS TIPU TIPOBEICHUH TPOMEKYTOUHOM aTTECTAIIHH.

Jlnist OLleHMBAaHUS PE3YJIbTaTOB 00YUYCHHS MCIOIB3YeTCs Ceayromas mkaia: 5 (OTIMYHO),
4 (xoporo), 3 (yA0BIETBOPUTENHHO), 2 (HEYIOBIECTBOPUTEIHHO).

[lepedeHb OLIEHOYHBIX CPEJCTB MPEICTABICH B HUKECIEYIONIEH TabIuIie:

3.1 IlepeueHb OLIECHOYHBIX CPEACTB

HaumeHnoBaHume [IpencraBnenue
Kparkas xapakrepuctuka
No OILICHOYHOT'O OILICHOYHOT'O
OIIEHOYHOTO CPECTBA
CpeICTBA cpeacta B @OC
Tekylunii KOHTPOJIb YCIIEBAEMOCTH
Breinosnnenue CpenctBo it NOPOBEPKH  YMEHHM
OLIEHOYHOTO MPUMEHATH  TOJyYCHHbIE 3HAHUS 10 | 3aJaHue 300
1 | 3amanusa 10 | OCBOCHHOH TeEM€E IUCIUIIINHEI. TeMaM/pazjiesiam
OCBOEHHOM Pexomenayercs s OLIGHKM 3HAHUU, | TUCHUIUIAHBEIL.
TEME. YMEHHI U HAaBBIKOB 00yYaroNuXxcs

CpenctBo, mo3Bossmoniee (HopMUPOBaTh U
OLIEHUBATh CIIOCOOHOCTh 00YYaroIIerocst K
BOCIIPUATHIO, 0000IIEHHI0 U aHanu3y | TeMbl KOHCIEKTOB
uHpOpMaLUK. 110 JUCLUIUINHE
Pekomenayercss Uil OLIEHKM 3HaHUN U
yMEHUH 00y4aronmxcs

CpenctBo Al IPOBEPKH TEOPETUUYECKUX
Bompockl  nmnsa | 3HaHU.

2 | KoHcoekr

HabGop Bompocos

3 | dpontanbHOro | Pexomenmyercs TUTSt OUCHKHA | ©
orpoca. TEOPETUYCCKUX  3HAHWUH,  AJITOPUTMOB ’
pEIICHUSI.

CpencTBo 11 NIPOBEPKU 3HAHUN U YMEHUN
IIPUMEHATHh  TOJy4EHHBIE 3HAHUA IO
4 | Tecr OCBOCHHOW T€M€ IUCLHUILINHBIL.
Pekomennyercss mis OLEHKHM 3HAaHUW U
yMEHU# 00yJaronmxcs

HaGop TectoB mo
TeMaMm.

3.2 KpI/ITepI/II/I U IIKaJIbl OICHUBAHUA B PC3YJIbTATC U3YYCHUA JUCHUILIIMHBI IIPU
MPOBCACHNHN TCKYIIET'O KOHTPOJIA U HpOMe)KyTO‘IHOI\/II aTTeCTanuun.

Hlkanvl oyenusanus Kpumepuu oyenusanus

OOyuaromuiicss TpaBUIBLHO OTBETHJI HA TEOPETHUYECKUE U
IIpakTU4ecKue Bompochl. lloka3zan oTiaMYHBIE 3HaHUSA B
pamkax ydeOHoro Marepuana. [loka3an oTIMYHbIE YMEHUS
Y BIIQJICHUsI HaBbIKAMM IPUMEHEHUS IOJIyYEHHBIX 3HaHWH
Y YMEHMH NPU BBIIOJHEHUH YIPAKHEHHUM, UHBIX 3aJaHUM.
OTBeTHII Ha BCE IONOJHUTEIBHBIE BOITPOCHI.

5 (oTIM4HO)




4 (xoporo)

OOyuarommiicsi ¢ HeOOJBIIMMHA HETOYHOCTSMH OTBETHJI HA
TEOPETUYECKHE BOMPOCHI, TOKAa3ajl XOpOIIWE 3HAHWS B
paMKax ydeOHOTOo maTepuayia. BBIOJHMI ¢ HEOOIBITMMHI
HETOYHOCTSAMHU TpakTHUeckue 3ananus. [Tokaszan xoporre
YMEHUS U BJIAJICHUS HaBBIKAMU NMPUMEHEHHSI TIOJyUYCHHBIX
3HAaHUM W yMEHWH NpH OBJIAJCHUU y4yeOHOro MaTepHuaa.
OTBeTHI1 Ha OOJILITUHCTBO JIOTTOJTHUTEIIBHBIX BOIIPOCOB.

3 (y10BIETBOPUTEIIBHO)

OOygaromuiicst ¢ CyIIeCTBEHHBIMU HETOYHOCTSIMHA OTBETHII
Ha TEOPETUYECKHE BOIIPOCBI. IToxazan
YAOBJICTBOPUTCIIBHLIC 3HaHUA B paMKax yqe6H0ro
Mmatepuana. C CyIeCTBEHHBIMU HETOYHOCTSMH BBIITOJIHUI
MMPAKTUYCCKUC 3adaHUus. ITokazan YAOBJICTBOPUTCIILHBIC
YMEHMSI U BJIaJICHUS HaBbIKAMM IPUMEHEHUS IOJYYCHHBIX
3HAaHUM W yMEHHWH MpH OBIIQJCHUU Y4eOHOrO MarepHaia.
Jomyctusi  MHOrO  HETOYHOCTEH TIpU  OTBETE  Ha
JOIMOJIHUTCIIbHBIC BOITPOCHI.

2 (Hey1OBJIETBOPUTEIILHO)

OOyuarouuiics Ipu OTBETE Ha TEOPETUYECKHE BOIPOCHI U
npu BBITTOJIHEHUH MIPaKTUYECKUX 3a/laHui
IPOEMOHCTPUPOBAT HEIOCTATOYHBIN YpOBEHb 3HAHUN U
YMEHUH TMpH peHIeHWH 33aJad B paMKax ydeOHOTO
marepuana. [Ipu oTBeTax Ha JONOJHHUTENbHBIE BOIPOCHI
ObUIO TONYIIEHO MHOYKECTBO HEMPABUIILHBIX OTBETOB.

4. [IporpamMMa KOHTPOJIBHO-OILIEHOYHBIX MEPOIIPHUATHIHA
3a MepUO U3YUYCHUs 10 JUCITUTIIINHE

Ne Haumenosanue Obvexm koumpons (mema/komnemenyuu) | Haumenosanue oyenounoeo cpedcmea
KOHMPOJIbHO- (¢hopma nposedenus)
OYEHOYHO20
MEPONPUSIINUSL

1 Texyrmii Tema 1.1. HWudopmanus, | OK1.0K2. | Brmonanenue u 3aluUTa
KOHTPOJIb HubopMarmoHHbe POIECCHI, 8§ 3'8§ g' MpaKTHYEeCKUX  paboT,  JAOMAIHssA
MH(POPMAIMOHHOE OOIIECTBO. | i o " | pabora BHEAYIUTOPHAs

CaMOCTOsITeNbHAS paboTa
2 Texyrmii Tema 1.2. TexHosioruu OK 1.0K 2. | ByImntosiHEHHE u 3aluUTa
KOHTPOJIb 06paboTKH MH(MOPMAIINH, 8§ 2'8§ 2' MPaKTHYeCKUX  paboT,  JAOMAIHssA
yIpaBienus 6a3amMu JIaHHbIX, | or 7 ok g | PadoTa BHEAyUTOPHAS

KOMITBIOTEPHBIC 0K 9. CaMOCTOsTEeNbHAS paboTa

KOMMYHHKAIIHH.

3 Texymmii Tema 2.1. OC Windows. OK 1.0K2. | BrimosjHeHHe u 3amura
KOHTPOJIb OK6.OK7. | ppakTiyecknx  paGoT,  JOMALIHSS
pabora BHEAyAUTOPHAS

caMoCTOsITeNIbHAsL paboTa
4 Texymui Tema 3.1. TekcroBeie | OK 1.OK 2. | BgimonHeHue u 3aIuTa
KOHTPOJIb mporieccopsl. Microsoft Word. gﬁ g(z)K 7. | mpakTudeckux  paboTr,  IOMALIHSS
MK 42, pabora BHEAYIUTOpHAS
CaMOCTOSITeITbHAS pabora.

TectupoBanue.

5 Texymmit Tema 3.2. DnekTpoHHbIE OK 1.OK 2. | BpimonHeHue u 3aImTa
KOHTPOJIb tabmuiel. Microsoft Excel. gi S?K 7| mpakTuueckux  paboT,  JIOMAMIHSS
MK 2.2, pabora BHEAyAUTOPHAS
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1K 4.2. CaMOCTOSITETIbHAS pabora.
TectupoBaHue.
6 Tekymuuit Tema 3.3. Cucremsr | OK 1.OK 2. | BpimonneHnue u 3aluTa
KOHTPOJIb YTPaBJIeHHUs 0a3amMH JIaHHBIX. gE g'?K 7. | mpakTudeckux ~ paboT,  IOMAIIHSS
Microsoft Excel. K 2.2, pabora BHEAyIUTOPHAS
MK 4.2. CaMOCTOSTENbHAS pabora.
_ TectupoBanue.
7 E:gzlljgﬁ g:;/[;( o SI.‘4 Fpaql\)/}/li:?gggfett 8§ é:&lé ; ELIHOJ]HCHI/IG u 3aIuTa
paKTHYECKHX  paboT,  JIOMAIIHSS
PowerPoint. pabora BHEAyIUTOPHAS
CaMOCTOsITeTIbHAS pabora.
- - _ TectupoBaHue.
conpos momexomme  cneronnt. HIIC | OK 40K, | e pador,  sovatiman
. OK 6.OK 7 paKkTHYeCKuX  paboT, JIOMAIIHAS
Koncyasrant [lmroc. OK 8. " | pabota BHEAYIUTOpHA
K 2.2. CaMOCTOSTENbHAS pabora.
TectupoBanue.
9 Texymui Tema 4.1. Jlokampusle wu | OK1.0K2. BI)IHOJIIDHCHI/Iee u 3aIuTa
KOHTPOJIb I00aIbHBIE  KOMIIBIOTEPHBIC 8E 2'8§ ; | IpakTUYeCKUX  paboT,  JOMAITHSISL
cer, CeTeBble TEXHONOTHH | Gp g oxog | PaboTa BHEAYIUTOPHAs
00paboTKu nHGOPMAIUH. | K 2.2. CaMOCTOATENbHAS pabora.
v Internet Explorer. TectupoBanue.
10 Esﬁzglolg E(e,tl\f:a. o jt 120.0k EZ)?J;:CKSTSpOHHa;[ 8§ i:gllz g Brinonnenue u 3amura
. OK 6.OK 7 | TPAKTHHECKHX pabotr,  JoMamIHss
OK 8. pabota BHEAYTUTOPHAs
K 2.2. CaMOCTOATENbHAS abora.
N pr - — TectupoBanue. P )
i emMa 1. K 1.
| o | 300 | e
K21 paboT,  JOMaIIHAS
paboTsl ¢ ABTOKAS. K 2.2, pabota BHEAYyTUTOPHAS
TK 4.2. CaMOCTOSTETIbHAS
_ TectupoBanue. paoore.
12 I(e):gz;{)ﬁi Tema 5.2. BBoa gaHHBIX. 8E ég}lz 3 Brinonuenue 51 3aluTa
K21 MPakTHYeCKUX  paboT,  JOMarmHss
K 2.2, pabora BHEAyUTOPHAS
MK 4.2. CaMOCTOATENIbHAS paborta.
13 | Texymmii Tema 5.3. Pasnuunpie | OK 1.0K 2 ;eCTHPOBaHHe‘
KOHTPOJIb CHOCOOBI MOJENUPOBAHUSA 2-X OK 6.0K 7. n;;i?:izlg?;x o e
K 14, paboT,  JOMaIIHSS
1 3-X MEPHBIX OOHEKTOB. K 2.1, pabota BHEAYyJIUTOPHAs
K 2.2. CaMOCTOSTEbHAS
_ K 4.2. TectupoBanue. paoore.
14 Eggi/;{:ﬁ I:Jiv[a 5.4 PepakTupoBaHme 8§ 21 Brmmonaenue u 3aInTa
. OK & MPaKTUYECKUX  paboT,  JIOMaIIHssA
OK 7. pabora BHEAyUTOPHAS
MK 2.1. CaMOCTOSTETbHAS pabora.
EE i% TectupoBanue.
15 | Tekyuuit Tema 5.5. Pazmepbl OK 1.0K2. | BrimosjHeHHe u 3aluTa
KOHTPOJIb gi S?K 7. | npakTuyeckux  paGoTr,  IOMAIIHSS
1K 2.2, pabota BHEAyAUTOPHAS
MK 4.2. caMOCTOSATEIbHAS pabora.
_ TectupoBanue.
16 | Texymwmii Tema 5.6. PaGora B ¢opmare | OK 1.OK2. | BrmonHenue u 3aImTa
KOHTPOJIb nucra, noaroroka k nedarn, | OX ©OK7- | ppakrpyecknx  pabor,  gomarusis
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BBIBOJI HA MPHUHTEP U miottep. | HK2.1. pabora BHEayTUTOPHAS
K 2.2. CaMOCTOSITeITbHAS pabora.
K 4.2.
TecTupoBaHue.
17 Texymuit Tema 5.7. Cosznanue | OK 1.0OK 2. | Bpimonneunue u 3aIuTa
KOHTPOJIb Ienmana. IC‘)IE g'?K 7| mpakTHueckux  paGoT,  TOMAIIHSS
o pabora BHEAyIUTOPHAS
CaMOCTOSITeIIbHAS pabora.
TectupoBanue.
18 | Texymwmii Tema  5.8. Hasznauenwe, | 11K 2.2. Brimonnenue u 3almra
KOHTPOJIb cTpyktypa u  npuHmmmsr | 1K 42 NpakTHYeCKUX  paboT,  JTOMAIIHsIA
pabotsi ¢ CorelDro. pabora BHEayAUTOPHAs
CaMOCTOSITeITbHAS pabora.
TectupoBaHue.
19 | Tekymwmii Tema 5.9. PenaktupoBanue OK 1.OK 2. | BpimonHeHue u 3almTa
KOHTPOJIb npumutiBoB CorelDro. gi ?.Z)K 7| mpakTHueckux  paGoT,  IOMAIIHSS
MK 2.1, pabora BHEAYyIUTOPHAS
K 2.2. CaMOCTOSATEIbHAS pabora.
IIK 4.2. TectupoBanue.
20 | Tekyumii Tema 5.10. PenaktupoBanue OK 1.0K2. | BrimogHeHHe u 3aIuTa
KOHTPOJIb CKaHKOIIHIA. ?{E ?'Zm 7| mpakTHueckux ~ paGoT,  JIOMAIIHSS
K 2.1, pabota BHEAYTUTOPHAs
K 2.2. CaMOCTOATENbHAS pabora.
IIK 4.2. TectupoBanue.
21 | [Ipomexxyrounas | Pazmensr mucrmrmimaer EH.02. ;)K 1-OK | TuddepeHMpOBaHHBIH 3a4ET
aTTecTalms «udopmarukan —
MK 2.1.
K 2.2.
1K 4.2.

5. @OH/BI OLIEHOYHBIX CPENICTB AJI TEKYIIEr0 KOHTPOISI

TecToBbIii ompoc Ne 1

Texymias aTTectanus npoxoaut B ¢popme TecToBoro onpoca
KonuuecTBo BapuanToB it o0yqaromumxcs — 10
Bpewms BeinonHeHus — 25 MUHYT

SAJAHUA IS ObYHAIOIINXCA
3ananus TectoBoro omnpoca Ne 1
Yro takoe pabouuii croi.
Yto MOXkeT pacrnonararbcs Ha paboyeM CToJe.
Yro npezacraBiseT co0oii mamnka.
Yro npencrasisger coOO sIpIbIK.
Yro mpencTaBiseT co00i yka3zaTenb MBIIIH.
YT0 Takoe OKHO.
Yrto comepkut paboyasi 001acTh OKHA.
['1ie pacmosioskeH 3arojioBOK, YTO COAEPIKHUT.

I'ne PpacCIoJIOKCHbI, IJI BBIITIOJIHCHUS KaKUX (I)YHKI_II/II‘/’I MMpEeaAHa3HAYCHBI:

KHOIIKa CBEPTHIBaAHU A, Pa3BECPThIBAHUSA, 3aKPBITHA OKHA.
Yto MMpEaACTaBJIACT co00# maHeb 3aaa4d, 4ToO Ha Heilt HaxoauTCA.

J171s 4ero cykKuT: CTpOKa MEHIO, MaHeIb HHCTPYMEHTOB, MOJIO0CHI IPOKPYTKHU.



[Ipu nmomo1x 4ero MoKHO U3MEHUTH Pa3Mep OKHa.
Kak BrI3BaTh riIaBHOE MEHIO.
UYro copeput namnka « Mol KOMIIBIOTED.
KaxoBbl pacimpenus 3armyckaeMbix (hansios.
Kak 3anmycTuTh HHCTAJUISIUIO ¢ THOKOTO JUCKA FIIM KOMIIAKT- JUCKA.
Kaxkoit myHKT MEHIO HaJI0 BBIOpATh JJI CO3/IaHUS SPIIbIKA.
YTt0o Takoe KOHTEKCTHOE MEHIO.
Kaxo# KHOIIKOM MBI BEIBOJUTCSI KOHTEKCTHOE MEHIO.
Kak BpIBeCTH KOHTEKCTHOE MEHIO I pabodero CToja WU JJIs TAIKH.
Yro Takoe marmka.
Hasosute anropurm:
a) CO3/IaHME TaIKH.
0) KOMMPOBAHKE TATIKH.
B) yJaJieHHE TIaIlKH.
Hasnauenue knaBumu TAB.
Haznauenwne knapumu ALT+F4.
JI71s1 9ero ciry>kKUT KOOpAMHATHAS JIMHENKA.
Kakyto nnhopmanno coaepKuT cTpoka COCTOSHUS.

Hepe‘-{I/ICJ'H/ITe OCHOBHBIC IMMAHCI UHCTPYMCHTOB, HA30BUTC KAKNEC q)YHKHI/II/I OHHU COJACPpIKaAT.

BeicTpas momorup.

Kak co3natps HOBBIN ab3all.

Kak co3nate mycroii a63a.

Kakwue kinaBuIly nepeaBuraloT Kypcop K KOHILY JOKyMEHTA.
Kakue ki1aBuIm nepeJBUrarT Kypcop K Haday JOKyMEHTa.
Kakas xnaBuila yganser TeKCT ciieBa OT Kypcopa.

Kakas knaBuia yiajiseT TeKCT CIpaBa OT Kypcopa.

Kak nepekmounTs pexXrMbl BCTaBKU / 3aMEIEHHS TEKCTA.
Ha3zoBute alroputMmsl:

a) CO3J]aHMsI HOBOT'O JIOKYMEHTA,

0) coxpaHeHHsI IOKyMEHTa,

B) 3aKphITus (aiina,

I') OTKpBITUS (Qaiina,

1) Iepexo/a K 3aJaHHOMY TEKCTY.

HazoBure anropurm:

1. MapkupoBka 1 (opMHUPOBAHHUE TEKCTA.

2. ®opmaTupoBaHue ab3aleB.

3. Tpu cnoco6a KONMPOBAaHUS U IEPEHOCA TEKCTA.

4. KonnpoBaHue TeKcTa B Ipyroil TOKyMeHT.

5. Pexumbl n300pakeHus JOKYMEHTA.

6. YcTaHOBKa KOJIOHOK.

7. YcTaHOBKA MapaMeTpOB CTPAHUIIBL.

Kak oprannzoBaTh TabIuILy.

Kak BBecTH 3arosioBoK TaOIHIIbL.

Kak BBOAUTE (pOpMyIIbI B TAOIUILY.

Kak 106aBnsTh U yqanaTb CTPOKH U CTOJIOLIBI.

Kak n3MeHuTh pa3mepsl CTPOK U CTOJIOIOB.

Kak yctanoBuTh 1 yopath oOpamiieHne TabIuIbl.

Kak oprannzoBaTh 3arojoBOK TaOJIHUIIbI U €70 Ha3HAUYEHHE.
Kak BcTaBUTH OOBEKT.

Kak n3mMeHuTh pazmepsl 00beKTa.
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Kak oprannsoBars yriioBble peKBH3UTHI JOKYMEHTA, YTOOBI OHU HE Pa3bhe3KAIUCh IPH
W3MEHEeHUH mpudra.

CocraB oxna Excel.

Yo Takoe NEeKTPOHHASI KHUTA.

YT0 TaKo€ ANEKTPOHHBIN JIUCT.

CTpyKTypa 3J€KTPOHHOIO JIUCTA.

Kak 3amyctuts Excel.

C yero HaunHaeTcs BBOJ (GOpMYIL.

Ha3BaTe OCHOBHBIC 3HAKH apU(YMETHUECKUX ACHCTBUI.
Yo Takoe cchuIKa.

UYem ornmnuaercst aOCOMIOTHAS CChIIIKA OT OTHOCUTEIHHOM.
Kaxk mpoBonutcs konmmpoBanue B Excel 97.

Kak coxpanuth pabouyro KHHTY.

Kak oTkpbITh pabouyto KHUTY.

Kak nmomeHsTh mMpHUHY CTOJIONA U BBICOTY CTPOK.

Kak noxcuurare cymmy.

Kak nmoncuurars cpennee.

Kaxk mpoBecTH CBsI3bIBaHHE JIUCTOB.

Kax mpoBecTu CBsI3pIBaHHE JIMCTOB BPYUHYIO.

Kaxk ynanute aucr.

Kak nepenmMeHOBaTh JIUCT.

Kak noctpouts auarpammy.

Haznauenue PowerPoint.

Kak 3anyctuts PowerPoint.

CocraB okna PowerPoint.

Yro Takoe pa3MeTKa clianja.

Kak ycraHOBHUTBH 0OpamiieHne aBTOQHUTYPHI.

Kak BcTaBUTBH pUCYHOK B Claii.

Kak u3meHuTh PopmMy aBTOPUTYPHI.

Kak BcTaBUTH OOBEKT B CAMI.

Kaxk ycranoButh ¢oH cnaiia u opopMiieHne MPe3eHTaIUH.
Kak mpocMOTpeTh mpe3eHTanuto.

Kak HacTpouTh aHMMaIHIO OOBEKTA.

Kaxk HacTpouTth Bpemsi moka3a Mpe3eHTalNH.

Uro nojpa3zyMeBaeT peKUM COPTUPOBIINKA CIIAN/IOB.
Yro nmoapa3zyMeBaeT peXuUM PEAAKTUPOBAHUS CIAI0B.
Kaxk coxpaHuTh IIpe3eHTaLHNIo.

Kakoe pacmupenue y (aiinoB npe3eHTaIum.

HNHcTpyKuMs 10 BbINOJIHEHHUIO.

BaumarensHO npounTaiite 3a1aHue.

3amaHus MOJKHO BBINOJIHATH B JIHOOOM IOCIIEAOBAaTENbHOCTH, HE 3a0ynbTe yKa3zaTh HOMEp
3a/laHusl.

3a Kaxablii NpaBUJIBHBIA OTBET B STOM 3aJaHMU Bl mony4yaere 1 Oami. MakcumanabHOE
KOJIMYECTBO 0aiioB — 5.

MaxkcumanbHOe BpeMsl BBIITOJTHEHUS 3aJaHus — 25 MHH.

3agaHus TecTOBOro onpoca Ne2
Yto Takoe JJOKaIbHbIE BEIUYNCIUTEIILHBIE CETH.
Yro Takoe rio0anbHble BEIYUCIUTENbHBIE CETH.
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Yro Ttakoe paboyasi CTaHIIHS.

Urto Takoe cepsep.

Kaxkue Tumsl cepBepoB BCTPEUAIOTCS B TIOKATbHBIX BHIYMCIUTEIIBHBIX CETSIX.
Yto Takoe MpOTOKOJI Iepeaaun JaHHbIX.

KakoBbI OCHOBHBIE TPOTOKOJIBI ITEPEAAUU JAHHBIX.
[TpoucxoxaeHne HHTEPHET.

Yto Takoe MOJEM.

UTo Takoe COKKET.

Yro Takoe IP — agpec.

Urto takoe URL — anpec.

CocraBHbIE YaCTH COKKETA.

KTo Takoii nposaiinep.

OCHOBHbIE CEPBUCHI UHTEPHET.

Uto takoe DNS — nmeHoBanue.

Uto Takoe 37eKTPOHHAS TOYTa.

Kaxk BBIrIIIUT MOYTOBBIN ajipec.

Uto Takoe abCOIIOTHBIE KOOPAMHATHI.

UYro Takoe cuctemMa KOOpIMHaT.

Urto Takoe BeKTOpHAs rpaduka.

UeM pa3fenstoTcs 3anichiBaeMble KOOPIUHATHI.

Yro Takoe paspelieHue

Yro Takoe pactpoBas rpaduka.

B kaxo# mocinenoBaTenbHOCTH 3alUCHIBAIOTCS KOOPAUHATHI.

Yrto Takoe 3epHUCTOCTb.

Kaxoit cumBOJI cTaBUTCS TIepe]l KOMaHI0M Ha aHTJIMKACKOM SI3bIKE B PYCU(PUIIMPOBAHHBIX
nakerax AutoCAD.

CKOJIBKO TpajlyCoB B OKPYHOCTH.

CKOIIBbKO TpajlyCoB OTpHUIIATEIbHOE HAIIPABIECHUE 110 BEPTUKAIIH.
3auem HyxeH pexum «OPTO».

UYro Takoe 00beKTHas MPUBSI3KA.

Uto npuHUMaeTCs 3a Ha4alio KOOPJUHAT MPHU BBOJIE OTHOCUTEIIbHBIX KOOPMHAT.
CKOJIBKO IpaZlyCcoB MOJIOKUTEIHHOE HAMPABIECHUE IO TOPU3OHTAIIH.
3adeM HYXHBI TUMUTHI.

Kak Bxmrogaercs pesxxuM «OPTO».

N3 kakux onepanuii COCTOUT KOIMPOBAHKE.

Kaxoit cuMBOJ yKa3bIBaeT, UTO BBOJATCSA OTHOCUTEIbHBIE KOOPINHATHI.
CKOJIBKO TpaJlyCOB OTPUIIATEIILHOE HAIIPABJICHUE 10 TOPU30HTAIIH.
Kak ycranaBnuBaroTCs TUMHUTBHI.

Kak ycranaBnuBaercs mar.

KakuM cuMBOJIOM OomnpenensieTcst yrojl CMEIEHUs.

CKOJIBKO TPaJyCOB MOJIOKUTEIHLHOE HAPABJICHHUE 110 BEPTUKAIIH.
3aueM HyxeH pexxuM «CeTkay.

Kak Bxmtouaercs pesxxuM «1LIAT .

Kax HacTpanBaeTcsi U BKIIFOYAETCS PEKUM CETKA.

HNHcTpyKuMs 10 BBINOJIHEHHIO.

BHUMaTENbHO MPOYNTANTE 3a/1aHHE.

3amaHusg MOXKHO BBINOJIHATH B JIFOOOH IOCIEI0BaTEIbHOCTH, HE 3a0yJbTe yKa3aTh
3aJJaHHUS.

HOMEp
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3a KaxAplii NpaBUJIBHBIA OTBET B 3TOM 3aJaHUM Bl mony4yaere 1 Oami. MakcumanabHOE
KOJINYECTBO OAJIIOB — 5.
MakcumManbHOE BpEMs BBIIIOJIHEHUS 3a/1aHUs — 25 MUH.

6. @OH/bI OLIECHOYHBIX CPENCTB I IPOMEXKYTOUHOM aTTecTaluu

O0630pHBIii TECT

Ha3znauyenue: KOC npennasHadeH JUIsl OLICHKU Pe3yJbTaTOB OCBOCHUS yU€OHON AUCITUTLIHHBI
®opMa NPOMEKYTOUHOI aTTecTanmu: 1uphepeHIUPOBAHHbIN 3a4eT.

3auer mpoBoauTcs B Bujae Tecra

Kosnn4yecTBo BapuanToB A5 o0y4aromuxcs — 10

Bpems BbInoTHEHUSA — 25 MUHYT

SAJAHHUE JJISA OBYYAIOIIETI'OCA

TecToBBIN ONPOC NMPEACTABJIEH B BU/I€ TECTOB.
Uro Takoe paboumii cToJI.
UYTo MOKET pacroniaratbCsi Ha paboueM CToJIe.
Uro npencrasisier co0o0il marnka.
Yrto npeacTaBisieT COO0M SPIIBIK.
Uro npencrasisier co00# yka3areiab MBIIIH.
YTto Takoe OKHO.
Urto conepkut paboyast 001acTh OKHA.
I'ne pacnosioxkeH 3arojioBOK, 4TO COAEPHKUT.
['ne pacnosioskeHsbl, U1 BBIMOTHEHUS KAKUX (QYHKIIUN TTPEIHA3HAYCHBI:
KHOIIKAa CBEPThIBAHUS, pa3BEPThIBAHUS, 3aKPbITHS OKHA.
Uro npencraBisieT co00i maHens 3a1a4, YTO Ha HEH HaXOAUTCS.
J71s1 4ero ciny>XHT: CTPOKAa MEHIO, IMaHEJIb UHCTPYMEHTOB, MOJOCHI TPOKPYTKH.
[Ipu momo1y 4ero MoKHO U3MEHUTH Pa3Mep OKHa.
Kak BBI3BaTh riIaBHOE MEHIO.
Yro conepxkut nmanka «Moi KOMIIBIOTEPY.
KakoBbl paciipenus 3amyckaeMbIx (Gaiios.
Kax 3amycTuTh MHCTAJUISIIUIO ¢ THOKOTO IMCKA WJIM KOMIIAKT- JTUCKA.
Kakoii myHKT MEHIO HaJl0 BBIOpATh AJIs CO3AaHUS APIIbIKA.
Y10 Takoe KOHTEKCTHOE MEHIO.
Kakoii KHOIIKO# MBIIIM BEIBOJUTCS KOHTEKCTHOE MEHIO.
Kax BbIBeCTH KOHTEKCTHOE MEHIO JJII pab0uero CTojia Wi JyIsl MarKy.
Yto Takoe mamka.
Hasosute anropurm:
a) CO3/IaHME TaIKH.
0) KOTTMPOBAHKE TTAITKH.
B) yJaJIeHHE TalKU.
Hasnauenue knaBummu TAB.
Hasnauenue knasumm ALT+F4.
[ 9ero ciy>kKUT KOOpAMHATHAS JTMHENKA.
Kakyto nHopmanumo coaepKUT CTpOKa COCTOSHUS.
[lepeuncnvTe OCHOBHBIC ITAHEI HHCTPYMEHTOB, HA30BUTE Kakue YHKIIUA OHU COJIEPXKaT.
beicTpas momous.
Kak co3naTth HOBEII a03ail.
Kak co3znmate mycroii ab3ail.
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Kakue ki1aBuIy nepeaBuraoT Kypcop K KOHILY JOKYMEHTA.

Kakwue kinaBuIly nepeaBuraoT Kypcop K Hadairy JOKyMEHTa.

Kakas xnaBuila yganser TeKCT ciieBa OT Kypcopa.
Kakas knaBuia yiaisieT TeKCT CIpaBa OT Kypcopa.
Kak nepektounTh pexXrMbl BCTaBKU / 3aMEILEHHS TEKCTA.
Ha3zoBure alroputMmsl:

a) CO3J]aHMs HOBOT'O JIOKYMEHTA,

0) coxpaHEeHHS JOKYMEHTA,

B) 3aKpbITHA (aiina,

T') OTKpBITHS (aiina,

1) Iepexoa K 3aJaHHOMY TEKCTY.

HazoBure anropurm:

1. MapkupoBka U pOpMHUPOBAHUE TEKCTA.

2. ®opmaTupoBaHue ab3aIes.

3. Tpu cnoco6a KONMPOBAaHUA U IEPEHOCA TEKCTA.
4. KonupoBaHue TEKCTa B IPYTroi TOKYMEHT.

5. Pexumbl n300pakeHus JOKYMEHTA.

6. YcTraHOBKa KOJIOHOK.

7. YcTaHOBKA apaMeTpOB CTPAHULIBL.

Kak oprannzoBaTh TabIuILy.

Kak BBecTH 3arosioBoK TaOIHIIbL.

Kak BBOIUTH (hOpMyIIBI B TAOHILY.

Kak 106aBisATh U yqajnaTh CTPOKU U CTOJIOLIBI.

Kak n3MeHuTh pa3mepsl CTPOK U CTOJIOIOB.

Kak ycraHOBUTB 1 yOpaTh 0OpaMieHne TaOJIUIIBL.
Kak oprannzoBaTh 3arojoBOK TaOJIULbI U €r0 Ha3HAUYEHHE.
Kak BcTaBUTbH OOBEKT.

Kak n3mMeHuTs pasmepsl 00beKTa.

Kak OpraHn30BaThb YIJIOBbIC PCKBU3UTHI JOKYMCHTA, YTOOEI OHH HE Pa3bEIKAINCH IIPU

U3MEHEHUHU MIpUQTA.

Cocras okna Excel.

Yto Takoe EKTPOHHASI KHUTA.

Yto Takoe 37IEKTPOHHBIN JIUCT.

CTpyKTypa 31€KTPOHHOTO JIUCTA.

Kak 3anyctuts Excel.

C gero HaumHaeTcst BBOJ (GOpMYII.

Ha3Batb ocHOBHBIE 3HAKU apUPMETHUECKUX IEHCTBUH.
Yro Takoe cchuIKa.

Uewm oTiinyaeTcst abCOMIOTHAS CChIIKA OT OTHOCUTENBHOM.
Kak mpoBonutcs konupoBanue B Excel 97.

Kak coxpanuth pabouyro KHUTY.

Kak oTKpbITh pabouyto KHUTY.

Kak noMeHsTh mupuHy CTONO1A U BBICOTY CTPOK.
Kak noacunrats cymmy.

Kak nmoncuurars cpennee.

Kak npoBecTH cBsI3bIBaHHE JTUCTOB.

Kak npoBecTH cBsI3pIBaHHE JTUCTOB BPYUHYIO.
Kaxk ynanute aucr.

Kak nepenmeHOBaTh JIUCT.

Kak noctpouts nuarpammy.
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Hasnauenune PowerPoint.

Kak 3amyctuts PowerPoint.

CocraB okna PowerPoint.

Yro Takoe pa3MeTKa cllanja.

Kak ycraHOBUTH 0OpamiieHne aBTO(QUTYPHI.

Kak BCTaBUTH PUCYHOK B CJIaii]l.

Kak n3menuts popmy aBToPUryps.

Kaxk BcTaBUTE OOBEKT B ClANII.

Kak ycranoButs (hoH cnaiifa u ohopMICHHE MTPE3CHTAIHH.
Kak npocMoTpeTs mpe3eHTaluio.

Kak HacTpouTh aHMMAIHMIO OOBEKTA.

Kak Hactpouthb Bpems Mokasa npe3eHTaluu.

Uto noapazymeBaeT peKUM COPTUPOBILIUKA CIIAN]IOB.
Yro noapasyMeBaeT pexuM peJaKTUPOBAHUS CIIAiI0B.
Kaxk coxpaHuUTh IIpE3eHTALHIO.

Kaxkoe pacmupenue y (haityioB mpe3eHTaIluH.

UT0 Takoe BHIYMCIHUTEILHBIE CETH.

Yto Takoe JOKalbHbIE BHIYHCIUTEIbHBIE CETH.

Urto Takoe riio0abHBIC BHIYUCIUTEIBHBIC CETH.

Yro Takoe paboyas CTaHIIHS.

Yro Takoe cepsep.

Kakwue Turibl cepBepoB BCTPEUaIOTCS B JTOKATBHBIX BEIUMCIUTEIbHBIX CETSX.
Uto Takoe MpOTOKOJI Nepeiavl JaHHBIX.

KakoBbl OCHOBHBIE TPOTOKOJIIBI ITEPEIAYH TaHHBIX.
IIpoucxoxaeHUE UHTEPHET.

YT0 Takoe MOJIEM.

YT0 TaKOE COKKET.

Yro Takoe IP — anpec.

Yro Takoe URL — agpec.

CocTaBHbBIC YaCTH COKKETA.

KTo Takoi nposaiinep.

OCHOBHBIE CEPBUCHI UHTEPHET.

Uto takoe DNS — numenoBanue.

Yrto Takoe 3IEeKTPOHHAs MOYTa.

Kax BBITTIAIUT MOYTOBEIN ajpec.

3aganue Nel - 10 6a110B

HNHcTpyKuus 10 BbINOJIHEHHIO.

BauMmarensHO npounTaiiTe 3aqaHue.

3a Kax/blii TPABUIIbHBIN OTBET B 3TOM 3aJaHUH BhI nony4aete 10 Ga.
MakcuManbHOE KOJaudecTBO 0aimioB — 10.

Bl MOXKETE BOCIIONIB30BATHCA ......

MaKCI/IMaJ'IBHoe BpeMﬂ BBIITOJIHCHUA 3a1aHUS — 5 MHH.

3aganue Ne2 - 10 6as10B

HHCTpYyKUMSA MO BHINOJIHEHHUIO.

BHUMaTENbHO MPOYNTANTE 3a/1aHHE.

3a Ka[blii TPABUIIBHBIN OTBET B 3TOM 33JaHUH BhI nonydaere 10 Ga.
BEI MOkeTe BOCIIOIIB30BATLCS ......

MakcumanbHOe BpeMsl BBIIIOJHEHUS 3a1aHUsl — 5 MUH.



3amanue Ne3 - 10 6a10B

HNHcTpyKUMA 1O BBINOJIHEHHIO.

BauMarenbHO npoyuTaiiTe 3aJjaHue.

3a Kax/Iblid TPABWIIBHEIN OTBET B 3TOM 3aJaHuH BbI monydaere 10 Ga.
MaxkcuManbpHOe KondecTBo 6amios — 10.

BEI MOkeTEe BOCIONIB30BATHCA ......

MakcumanbHOE BpeMsl BBITIOJTHEHUS 3a/IaHUs — 5 MUH.

3amanue Ned - 10 6a10B

HNHCcTpyKUIMA 1O BBINOJIHEHHUIO.

BHuMarenbHO npoyuTaiTe 3aJaHue.

3a Kax/Iblid TPABWIIBHEIN OTBET B 3TOM 3aJaHUH BhI monydaere 10 Ga.
MaxkcuManbpHOe KondecTBo 6amios — 10.

BEI MOkeTE BOCIIONB30BATHCA ......

MakcumanbHOE BpeMsl BBITIOJTHEHHUS 3a/IaHHUs — 5 MUH.

3aganue Ne5 - 10 6as10B

HNHCcTpyKUIMA 1O BBINOJIHEHHIO.

BHUMaTENBHO MPOYUTANTE 3a/TaHHE.

3a KaxAbli MPaBUIBHBIN OTBET B 3TOM 33JIaHUU BbI TIostydaere 10 6as.
MaxkcuManbpHOe Kon4decTBo 6amios — 10.

BEI MOkeTe BOCIIONB30BATHCA ......

MakcumanbHOE BpeMsl BBIMIOJTHEHHUS 3a/IaHUS — 5 MUH.

3amaHusi MOXKHO BBITIOJNHATH B JIFOOOW TIOCITIEIOBAaTEIBHOCTH, HE 3a0ynbTe yKa3aTh HOMEp
3aJIaHusl.

3a Kax bl MPaBUIBHBIN OTBET B 3TOM 33JIaHUU BbI TIostydaere 10 6asn.

MaxkcuManpHOe KOIn4ecTBO 6aios — 50.

BE1 MOkeTe BOCTIONIB30BATHLCST KOHCITEKTAMH JISKITHH

MakcumanbHO€ BpeMsl BBIIIOJHEHUS 3a1aHus — 25 MUH.

OO6opynoBaHue: TEKCT 3aJaHMsL, JTUCT OyMaru, pydka.

JononHuTenpHas AUTEpaTypa Il SKCIepTa:
HNHCTpyKUMSA 0 NPOBEAEHHI0 TECTOBOI0 ONPOCca:
1. 3amaHus BBIMONHAIOTCS B J000H MOcCienoBaTenbHOCTH (TPU YCIOBUU OOECTeueHUs
KaXXJIOTO CTYJIEHTa JOCTYIIOM K KOMIIBIOTEPY).
2. Ilpu BBINOJHEHUHU 3aJAHUI pa3peIIaeTCs MOJIb30BATHCS CIOBAPSIMHU.
3. Bpems BBITIOJIHEHHS KaXJA0T0 3aJaHUS M MaKCHMallbHOE BpPEMsi Ha BCIO KOHTPOJIbHYIO
paboty:
3aganue Nel 5 muH.
3amanne Ne2 5 muH.
3amanue Ne3 5 muH.
3amanne Ned 5 muH
3amanue Ne5S 5 mun

Bcero Ha 3x3amen/3auer 25 MHUH.
DKCTEepPTHBIN JHUCT
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OcBoeHHbIE YMEHUA

IToxa3zaTean oneHKH
pe3yjabTara

Ouenka

dbopmupoBath TEKCTOBBIC JOKYMEHTHI,
BKJIIOYAIOIIUE TaOJIUIIBI u bopMyITBI;
NPUMEHSTh  AJIGKTPOHHBIC  TAOMUIBI LIS

pelieHus npodeCcCuOHATBHBIX 3ajad;
BBINOJIHATE  BBOJ, BBIBOJ, OTOOpakeHue,
npeoOpa3zoBaHue u peAaKTUpOBaHUE

rpaguIecKux 0OBbEKTOB;
paboTaTh ¢ 6a3aMu JTaHHBIX;
paboTaTh C HOCUTEJISIMU HH()OPMAITUH.

[IpaBusIbHBIN BEIOOP
OTBETOB

OTJINYHO

Kputepuu BbicTaB/1eHHSs OLIEHOK 32 TeCT:

Onenka «5» - 14-15 npaBuiIbHBIX OTBETOB,
«» - 10-13 npaBUIBLHBIX OTBETOB

«3» - 8-9 npaBUIbHBIX OTBETOB

«2» - MeHee 8§ NMpaBUJIbHBIX OTBETOB.

7. Jlutreparypa

[lepeueHp y4eOHBIX U3/IaHUMN, UHTEPHET - PECYpCOB, TOMOTHUTEILHOU TUTEPATYPHI:

1. Ocnosénas numepamypa

1. CunaropoB C.B. NudopmarmonHble TeXHOJOTHH: ydyeOHOe mocobdue — M.: Anbda — M,

HUugpa-M 2019 r. — 256 c. ObC [orosop Ne 4220 ot 09.01.2020 r. znanium.com

2. Jlononnumenvhas aumepamypa:

1. Cepreea .. Madopmatuka: YueOuuk — M.: /] @opym: HULL Uudpa-M, 2019 r. — 384 c.
OBC Horosop Ne 4220 ot 09.01.2020 r. znanium.com;
2. I'ypuxos C.P. Undopmaruka: Yueonuk (Bricmiee oOpa3oBanue. bakamaspuar) — M.: @opywm:
HUILl UTHOPA-M, 2019 r. — 464 c. 9bC loroop Ne 4220 ot 09.01.2020 r. znanium.com
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