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Conepxanne

Bsenenue
Tewma 1.1. Uadopmanus, MuadopmarimoHHbIe TPOIIECCHI,

MH(POPMALMOHHOE 00IIECTBO.

Tewma 1.2. Texnonoruu 06paboTKu HHGOPMAITUH, YIIPABICHUS 6a3amMu
JAHHBIX, KOMIIBIOTEPHbIE KOMMYHUKALIWH.

Tema 2.1. OC Windows

Tewma 3.1. TekcroBsie nmporeccopbl. Microsoft Word.

Tewma 3.2. Dnextponnsie Tabnuiel. Microsoft Excel.

Tewma 3.3. Cucremsl ynpaBineHnus 60a3amu gaHHbIXx Microsoft Excel.
Tewma 3.4. I'padmueckue penakropsl. Microsoft PowerPoint.

Tewma 3.5 Muadopmarnmonno-nouckobie cucteMbl. UTIC Koncynbrant
[Tmroc.

Tema 3.6 3amura nHGOpPMALIUK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA.
AHTHBHpYCHBIE CPE/ICTBA 3aIIUTHI HHPOPMALINH.

Tewma 4.1. JlokanbHbIe U TI100aNbHBIE KOMIBIOTEPHBIE ceTH, CeTeBbIe
TexHooruu oopaboTku uHpopmanuu. Internet Explorer.

Tema 4.2. Dnextponnas nouta. Outlook Express.

Tema 5.1.I1oHSATHE KOMIIBIOTEPHOM TpaduKy.

Tema 6.1. ABTOMaTH3MpOBaHHBIE paboUne MECTA, UX JIOKAJIbHBIE U
oTpaciieBble ceTu. [IpukiiagHoe nporpaMMHoe oOecrieueHue u
MH(POPMAIMOHHBIE PECYPCHI B 00JIACTH OIICHKH HEABIKUMOCTH U
MEHEI)KMEHTA.

Tewma 7.1. 3nakomctBO ¢ AUIC «HeaBmxuMocThy.

Tema 7.2. 3nakomcTBO ¢ 1C: 3apmara nu YnpasieHUe IEpCOHATIOM
8.0.

Tema 7.3 3HaKOMCTBO C MAKETOM MPUKIATHBIX porpamm «bropo
TEXHUYECKON MHBEHTAPU3ALIUN.

Tema 7.4 HaznaueHnue, CTpyKTypa U IPUHLUIBI paOOThI ¢ ABTOKA/I.
Tema 7.5.BBox JaHHEIX.

Tema 7.6. Paznuunble criocoObl MOETUPOBAHUS 2-X U 3-X MEPHBIX
00BEKTOB.

Tewma 7.7. PegaktupoBanue Teil.

Tema 7.8. Pazmepsl.

Tema 7.9. Pabota B ¢opmare mcTa, MOArOTOBKA K I1€YATH, BHIBOJI HA
MIPUHTEP U IJIOTTEP.

Tema 7.10. Co3nanue I'enruiana.

Tema 7.11. 3nakomctBo ¢ AutoCAD Map 3D.

Cnucok peKOMEHAYEMOM JINTEpaTypPhl

[Tpunoxenune A. MeToandeckue peKOMEHIalMK IO COCTABJIECHUIO
KOHCIIEKTa
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Bsenenue

Mertonuyeckue yka3zaHusi pazpaboTaHbl B COOTBETCTBMM ¢ DenepalibHbIM TI'OCYIapCTBEHHBIM
o0pa3oBaTeNbHbIM CTaHAApTOM Mo crneunanbHocTd 21.02.05 3emMenbHO-UMYIIeCTBEHHbIE OTHOIICHHUS
u paboueit mporpammoii qucuumumael EH.02. MHpOpManmoHHbIe TEXHOIOTUU B IPOECCHOHATBHOM
NEeSITETbHOCTH.

VYka3aHus mpenHa3HayeHbl Ul BHEAYAUTOPHON MOATOTOBKM OOYYarOIIUXCS W HAlpaBJiIeHbl Ha
CaMOCTOSITEJIbHOE M3y4YEHHE TEOPeTHUYECKOro Marepuana, MPeAyCMOTPEHHOI0 TEeMaTH4YEeCKUM
IUIAHOM, BBINIOJIHEHUE 3a/laHui, TMPEAJIOKEHHBIX IO KaXJ0H TeMe, a TaKXe Ha 3aKpeIuleHHe
MOJTYYCHHBIX 3HAHUH B opMUpOBaHHE HE0OXoauMBbIX yMeHHH B cooTBeTcTBUU ¢ DI'OC CIIO.

LlenssMu caMOCTOSITETLHON pabOTHI SBIAIOTCSA: CHCTEMAaTH3alMs M 3aKPEIUICHUE TOIYYEHHBIX
TEOPETUYECKUX 3HAHWMH, yriyOleHne 1 pacliipeHue TeOPETUUECKUX 3HAHUM, a Takke GOopMHUpPOBaHUE
U pa3BuUTHE OOmMUX U MNpodecCHOHANBHBIX KoMIeTeHuui, onpeaenennsix OIOC CIIO,
COOTBETCTBYIOLMX OCHOBHBIM BHJIaM NMPO(ECCHOHAIBHON eI TeIbHOCTH.

BreaynutopHass caMmocTosiTeNbHAsE paboTa BBIOJIHIECTCS OOYYArOIIMMUCS 110 3aJaHUI0
npernojiaBaTessi, Ho 0e3 ero HemocpeACTBEHHOro ydacTus. Bunel camocTositensHONH paboThl MOTYT
OBITH JOIMOJIHEHBI UM U3MEHEHBI 10 YCMOTPEHHUIO MTPEnojaBaTels.

B pesynbraTe BBINOJHEHUS CaMOCTOSATENIBHOM pabOThl O0XMJAETCS IOBBIILIEHUE HHTEpeca
00yJaromuxcst K U3y4aeMoil AUCIUILTUHE, MOBBIIeHUE 3P PeKTUBHOCTH 3aHATHH, (opMupoBaHHE Y
0o0y4aroIuXxcsl AHAJIUTHUYECKHX CIIOCOOHOCTEH, OTBETCTBEHHOI'O OTHOUIEHHS K COOCTBEHHBIM
JeMCTBUSAM, CITIOCOOHOCTH KPUTUYECKH MBICIIHTB, JIeIaTh 000CHOBAHHBIC BBIBOJIBI.

KonnyecTBo yacoB, OTBOAMMOE Ha CaMOCTOSITENIbHYIO paOoTy, ONpPEAesNeHO IMIHUPUYECKUM
IyTEM U 3aBHCUT OT YPOBHS CIIOKHOCTH 3aJaHHs M OT 0O0BbeMa BBINOJHAEMON pabOTHI: Hampumep,
U3y4eHHE OCHOBHBIX IMOHATUH U MOJIrOTOBKA KOHCIIEKTA MOXET 3aHUMaTh 2 Jaca.

O0veM  caMOCTOATENIbHOW  paboThl  OOydYammuxcs  ompenensercs  ¢enepaabHbIM
roCyJapCTBEHHBIM 00pa30BaTeNIbHBIM cTaHAApTOM U coctaBisier 50 % oT oObeMa 00s3aTenbHbIX
AyIUTOPHBIX 3aHATHH 1O Yy4yeOHOW aucuuiuiiHe. B cooTBercTBHM C paboueil mporpammon
JcuUIUIMHBL «MHpOpMalMOHHbIE TEXHOJIOIUU B PO(PECCHOHATBHOMN JESITeNbHOCTH» MaKCUMaJIbHasl
yueOHasi Harpy3ka oOyuaromierocsi cocrasisier 161 wyaca, oOsi3aTenbHas ayauTopHas ydeOHas
Harpyska oOyuatomierocs 108 gaca, camocrositenbHas pabota odydaromierocst — 53 yaca.

Tema 1.1. Hugpopmayus, ungpopmayuonnsie npoyeccol, uHGopmayuonnoe oouecmaeo.

3aoanue
1. U3yuuts cnenyromnue nousatus: HpopManmoHHble npolecchl, pa3BUTHE Nepeaadn
uHpoOpMalny, pa3BuTHe HHPOPMATHU3ALMHU OOIECTBA, PA3BUTHE BBIYMCIUTEIbHON TEXHUKH.
OTBeTUTH Ha KOHTPOJIbHBIE BOIIPOCHI.
KoHTponbHbIE BOIPOCHI:

- OOpbscHUTE NOHATHUS «MH(DOPMALIUI.

- B kaxom Buze cymectByet nHpopmanus?

- Kak nepenaércs napopmanms?

- Kak u3mepsercsa konnyectBo unpopmarn’?

- OObsAcHUTE MOHATHUS «TUIIOB NHPOPMAITMOHHBIX MTPOLIECCOBY.

- KaxoBbI ocHOBHBIE CBOHCTBa HH(OpMAIN?

- Yto Takoe HHPOPMAIOHHBIE PECYPChl 1 HHPOPMAIIHOHHBIE TEXHOJIOTUU?

- UYro nonumarot noj uHpopmaTuzanueit oomecrna?

Tema 1.2. Texnonozuu odopadbomku ungopmayuu, ynpaenenusn 6azamu 0aGHHbLX, KOMRbIOMEPHbLE
KOMMYHUKauuu.

3aoanue

1. CocraBuTh KOHCHEKT IO TeMe: JIOKaIbHBIE U II1I00aIbHBIE KOMITBIOTCPHEIC CCTH.



MeTtoauueckrie peKOMEHIalliy TI0 COCTABIIEHUIO KOHCIIEKTa IPUBEIEHBI B MPHIIOKEHUN A.

Tema 2.1. OC Windows

3aoanue

1. CocraBienue koHcHeKTa o Teme: Pabora ¢ sipibikamu 3a1a4. [lepexiiroueHne Mex 1y 3aadamu.
MeTtoauueckre peKOMEeHIalliy TI0 COCTABICHUIO KOHCIIEKTa MPUBECHBI B IPUIIOKEHUU A.

Tema 3.1. Texcmoegwie npoyeccopul. Microsoft Word.

3aoanue

1. CocraBiieHre KOHCIIEKTa MO TeMe: BO3MOXHOCTH TEKCTOBOTO Tpotieccopa. OCHOBHBIE 3JIEMEHTHI
JKpaHa.

MeTtonudeckue peKOMEHIAINH TT0 COCTABIICHUIO KOHCIIEKTA IPUBEICHBI B IPHIIOKCHUN A.

Tema 3.2. Inekmponnvie maonuyst. Microsoft Excel.

3aoanue

1. CocraBieHue KOHCIIEKTa M0 TeMe: DJIEKTPOHHBIE TaOIUIbl: OCHOBHBIE MOHATHS U CIIOCOOBI
opranuszanuu. CTpyKTypa 3J€KTPOHHBIX TaOIuUI: sueiika, CTpokKa, crondel. Anpeca sueek. CTpoka
MeH1o. [lanenu HHCTPYMEHTOB.

Meronudeckue peKOMEHIAIMH TT0 COCTABJICHUIO KOHCIIEKTA MTPUBEICHBI B IPUIIOKCHHH A.

Tema 3.3. Cucmemut ynpasnenusn 6azamu oannvix Microsoft Excel.

3aoanue

1. CocraBienue koHcrnekra o teme: [lonsarue u crpykrypa otuéra. Co3znanue u opopmieHue
OTYéTa.

MeTtoauueckre peKOMEHIalliy TI0 COCTABICHUIO KOHCIIEKTA MPUBEIEHBI B IPUIIOKEHUN A.

Tema 3.4. I'pagpuueckue peoaxmopwi. Microsoft PowerPoint.

3aoanue

1. CocraBnenue kKoHcieKkTa 1o Teme: Ha3znauenue Microsoft PowerPoint. CocTaB okHa 1 Ha3HaYCHHE
OCHOBHBIX 35ieMeHTOB Microsoft PowerPoint.

Meronudeckue peKOMEHIAIMH TT0 COCTABJICHUIO KOHCIIEKTA MTPUBEICHBI B PUIOKCHHH A.

Tema 3.5 Hngpopmayuonno-nouckogvie cucmemut. UHI1C Koncynomanm Ilnioc.

3aoanue

1. CocraBnenue koncmnekra o teme: [louck nundopmannu B UTIC «KoncynpranT [Imrocy.
MeTtoudeckue peKOMEHIAINH TT0 COCTABJIICHUIO KOHCIIEKTA ITPUBEICHBI B MPUIIOKEHUH A.

Tema 3.6 3awuma ungpopmayuu om HeCaAaHKYUOHUPOBAHHO20 0ocmyna. AHMuUBUpycHvle cpeocmea
3auumal ungopmayuu.

3aoanue

1. CocraBienue koHcrekTa o teme: Kpunrorpaduueckue MeTo bl 3alIUThL. 3aliuTa HH(GOpMaluy B
CeTsIX. DNEKTPOHHAS TOJIITHUCH.

MeTtoudeckue peKOMEHTIAIMH TT0 COCTABJICHUIO KOHCIIEKTA TPUBEICHBI B IPUIIOKCHUH A.

Tema 4.1. Jlokanvuvie u 2nodanvuvie Komnviomephoie cemu, Cemeavie mexnonocuu 00padomku
ungopmayuu. Internet Explorer.

3aoanue

1. CocraBienne koHcIiekTa 1o TeMe: OCHOBHBIE YCITYTH KOMITBIOTEPHBIX CETEH: AIICKTPOHHAS 1T0YTa,
TenekoH(epeHIun, pailoBbie apXUBBI.

MeTouveckre peKOMEH/IAIUU TI0 COCTABIICHUIO KOHCIICKTA MPUBEICHBI B IPHIIOKEHUHT A.

Tema 4.2. dnekmpounasa nouma. Outlook Express.

3aoanue

1. CocraBienue koHcrekTa o teme: [lepenava u mpuém nHdopManuu.

MeTouveckre peKOMEH IAIUU TI0 COCTABJICHUIO KOHCIICKTA MPUBECHBI B IPHIIOKECHUHT A.

Tema 5.1.Ilonamue KkomnvromepHoi zpaguxu.

3aoanue

1. CocraBnenne koHcrekra mo reMe: Cucremsl 11BeToB RGB, CMYK, HSB.

2. CocraBienue koHcrnekra o teme: ®opmarsl rpapudeckux (haiaos.

MeTtonudeckue peKOMEHIAINH IO COCTABIIEHUIO KOHCIIEKTa IPUBEICHBI B IPUIIOKEHUHU A.



Tema 6.1. Aemomamu3zuposannvie padouue mecma, ux J10KajabHvle U OMPAciesble Cemu.
Ilpuknaonoe npozpammnoe obecneuenue u UHGOPMaAUUOHHbBIE PECYPCHL 8 00NACHU OUEHKU
HeOBUNCUMOCHIU U MEHEOHCMEHmA.

3aoanue

1. CocraBienue koHcrnekTa o teme: Onpeznenenue HHPOPMAITMOHHBIX pecypcoB. TpeboBaHus k
nH(OPMAIIMOHHBIM pecypcaM B 00J1aCTH HEJBMKMMOCTH ¥ MEHEDKMEHTa. Mcnons3oBanue
MPUKIIATHOTO MPOTrPaMMHOT0 o0ecreueHrs U HHPOPMAITMOHHBIX PECYPCOB MPHU peanu3aliu 3a1a4
npodecCHOHATBLHOMN 1eATETEHOCTH.

MeTtoauueckre peKOMEeHIalluy 110 COCTABIEHUIO KOHCIIEKTa MPUBEICHBI B TPUIIOKEHUU A.
Tema 7.1. 3naxomcmeo c AUC «Heoeuscumocnvy.

3aoanue

1. CocraBiieHre KOHCIIEKTA 10 TeMe: BejeHne yrpaBieHuIecKoro JOKyMEeHT0000poTa.
MeTtoauueckre peKOMEeHIalluy TI0 COCTABICHUIO KOHCIIEKTa MPUBEICHBI B TPUIIOKEHUU A.
Tema 7.2. 3naxomcmeo c 1C: 3apnanama u Ynpaenenue nepconanom 8.0.

3aoanue

1. CocraBienue koHcmnekTa 1o Teme: ObecrnieueHne Ou3Heca Kaapamu; yIpaBIeHUE KOMIETCHIUSIMH,
oOydeHuneM, aTTecTalusIMu pabOTHHUKOB.

MeTtonudeckue peKOMEHIAIUH TT0 COCTABIICHUIO KOHCIIEKTA IPUBEICHBI B IPHIIOKCHUHN A.
Tema 7.3 3nakomcmeo ¢ nakemom npukiaouvix npozpamm «brwpo mexnuueckoi
UHGEHMaAPU3AUULL.

3amanune

1. CocraBnenue koHcnekTa 1no Teme: COOp U aHaIU3 CTATUCTUKU.

2. CocraBieHH€e KOHCIIEKTa M0 TeMe: B3aumozeiicTBre ¢ BHEITHUMH CUCTEMaMU;
aJIMUHUCTPUPOBAHUE.

MeTtoauueckiie peKOMEHIallMK TI0 COCTABICHUIO KOHCIIEKTA PUBECHBI B IPHIIOKEHUU A.
Tema 7.4 Haznauenue, cmpykmypa u npuHyunsl padomst ¢ Aémoxao.

3aoanue

1. Cocrapienue koHcniekTa mo reme: Cucremunie TpeOoBaHUsI ABTOKA].

MeTtoauueckre peKOMEHIallMK TI0 COCTABIEHUIO KOHCIIEKTA PUBEECHBI B IPUIIOKEHUHU A.
Tema 7.5. Beoo oannbwix.

3aoanue

1. CocTaBieHune KoOHCIIEKTa 10 Teme: JIMMUTHI pucyHka, cetka, pesxxum «OPTO».
MeTtoauueckrie peKOMEH/Ialliy TI0 COCTABIIEHUIO KOHCIIEKTa MPUBECHBI B TPHIOKEHUHU A.
Tema 7.6. Paznuunvie cnocoowt Mooeauposanus 2-x u 3-x MEPHbIX 00bEKN08.

3aoanue

1. CocraBieHnue KOHCIEKTa o Teme: PaznuuHble cnocoObl MOAETUPOBAaHUA 2-X U 3-X MEPHBIX
00BEKTOB.

MeTtoudeckue peKOMEHIAIMH TT0 COCTABJICHUIO KOHCIIEKTA TPUBEICHBI B MPUIIOKCHUH A.
Tema 7.7. Peoakmupoeanue me:i.

3aoanue

1. Paznuynble ciocoObl pegakTUPOBaHUs 3-XMEPHBIX TEl.

MeTouveckre peKOMEH IAIUHU TI0 COCTABIICHUIO KOHCIICKTA MPUBEICHBI B IPHIIOKESHUHU A.
Tema 7.8. Pazmepoi.

3aoanue

1. CocraBienne koHcrekTa o Teme: Hactpoiika pasmepos.

MeTouveckre peKOMEH/IAIUU TI0 COCTABIICHUIO KOHCIICKTA MPUBEICHBI B IPHIIOKECHUHT A.
Tema 7.9. Paboma é popmame nucma, no020moexka K neuamu, vl600 Ha NPUHMeEP U niommep.
3aoanue

1. CocraBienne KOHCIIeKTa o TeMe: HacTpoiika mpuHTepa U mioTTepa.

MeToauveckre peKOMEH AN TI0 COCTABIICHUIO KOHCIICKTA MPUBEICHBI B IPHIIOKEHUHT A.
Tema 7.10. Cozoanue I'ennnana.

3aoanue



1. CocraBnenue koHcniekTa o teme: [IpuBsizka K MECTHOCTH.

Mertoanueckue peKOMEHIAIMU IO COCTABICHUIO KOHCIIEKTA MPUBEIEHBI B IPUIIOKEHUH A.

Tema 7.11. 3naxkomemeo ¢ AutoCAD Map 3D.

3aoanue

1. CocTaBneHue KoHCIEKTa 1o Teme: Daiisl mpocTpaHcTBeHHBIX AaHHBIX (SDF), PaGoune
npouenypsl, Co3nanue u peIaKTUpOBaHUE METaaHHBIX.

2. CocraBnenue KoHciekTa 1mo Teme: Atiacel, API-untepderichl, ['eone3ndyeckue HHCTpyMEHTAIbHBIC
KOMILJICKTHI.

MeTtoauueckre peKOMEHIalliy TI0 COCTABICHUIO KOHCIIEKTa MPUBEICHBI B IPUIIOKEHUU A.

Cnucok pekomenoyemoii 1umepamypol
OcHognas:
1. Cunatopos C.B. MadopmanmonHsie TeXHOIOTHHU: yuyebHoe nocodue — M.: Anspa — M, Uudpa-M

2019 r. — 256 ¢. OBC Horosop Ne 5669 ot 10.01.2022 r. znanium.com

/lononnumenvnan:
1Cepreesa .. Madopmatuka: Yuedbuuk — M.: /] ®opym: HULL Uudpa-M, 2019 1. — 384 c. 3bC

Horosop Ne 5669 ot 10.01.2022 r. znanium.com;

2. T'ypukoB C.P. Undopmaruka: Yuebnuk (Bricmiee oOpa3zoBanue. bakanaspuar) — M.: @opym:
HUIL UTHD®PA-M, 2019 r. — 464 c. ObC Jloroop Ne 5669 ot 10.01.2022 r. znanium.com

Ilpunoscenue A
Memoouueckue peKomMeHOAUUU NO COCMAGIEHUI0 KOHCHEKmA

Koncnexm — >10 Hambonee coBepuieHHas (opma 3amuceid. DTO CIOBO MPOHM3O0LUIO OT Jar
(conspectus), 4ToO 03Ha4aeT 0030p, U3TOKEHHE.

B Kkoncnexme, COCTaBIEHHOM IO MpPaBUIIAM, COCDEOOMOYEHO CaMoe 21déHoe, OCHOBHOE B
u3yd4aeMoil Teme, pasziene WIM TPOU3BENEeHHWU. B HeM cocpeqoTodueHO BHUMaHHE Ha CaMOM
CYIIIECTBEHHOM, B KPAaTKHX OOOOMIEHHBIX (POPMYIHPOBKAX NMPHBEIEHBI BaKHEHITNE TEOPETUUYECKHE
HOJIOKEHHUS.

KoHncnektupoBanue

e cnocobocmeyem  2nyOOKOMY HOHUMAHUIO U TPOYHOMY YCBOEHHUIO HM3y4aeMoro
MaTepuania;

e nomocaem 8vlpabOomke yMeHuti U HABbIKOS IPABUIIBHOTO, IPAMOTHOTO M3JIOKEHHS B
NUCHMEHHOW (hOpME TEOPETHUECKUX U MPAKTHUECKUX BOTIPOCOB;

e opmupyem ymenus CHO U3JaraThb 4Yy>kKHe MBICIIH CBOMMHU CIIOBaMH.

[Tucath KOHCHEKT PEKOMEHAYETCS YeTKO W pa3dopunBo. HeOpexkHas 3amuch co BpeMeHeM
CTaHOBUTCS MAJIONOHSATHOW Jaxke Juii ee aBtopa. CylecTByeT oOIiee MpaBUiIO: KOHCIEKT,
COCTaBJICHHBIA i1 ceOs, JOJDKEH OBITh HAlMCaH TakK, YTOObI €ro JIETKO MpPOYUTAl KTO-HUOYIb
JIPYTOH.

[lpy KOHCIIEKTUPOBAHMM JOMYCKACTCSl COKpAIICHHUE CJIOB, HO 37eCh CIEAYeT JIOINyCKaTh
U3BECTHYIO OCTOPOXHOCTh W Mepy. Hcmonb3oBaHue o0OLICYNOTPEOUTEIbHBIX COKpAICHUI He
BBI3BIBACT COMHEHHMIA M ONAacCeHUi. B OOJBIIMHCTBE K€ CIy4aeB KaXKIblli COCTABUTEIb BhIPA0ATHIBACT
CBOM COKpaliCHUs. O}IHaKO €CJIM OHM HC CHUCTECMATU3HUPOBAHBI, TO JYUHIEC HX HE IPUMCHATH.
CnydJaiiHble COKpAIEHUS BEAYT K TOMY, YTO CIYCTS HEKOTOPOE BpEMsi KOHCIIEKT CTaHOBUTCS
HCIIOHATHBIM U Hey21060qI/ITaeMI)IM. HCJIOHYCTI/IMBI COKpall€HUd B HAUMCHOBAaHUAX U q)aMI/IJ'H/ISIX

B KOHCIIEKTEe MOKHO BBIJICNIATh MECTa TEKCTa B 3aBUCUMOCTH OT MX 3HAYUMOCTH. J[J1s1 3TOTO
MPUMEHSIIOTCS Pa3IMYHOTO pa3Mepa OYKBbI, MOJUEPKUBAHUSI, 3aMEUaHUS Ha MOJISIX.

B koHCHIeKTe MOTYT OBITH AMArPaMMBbl, TAOJIHUIIBI, CXEMbI, KOTOPBIC MPUAAIOT €My HArJISTHOCTb,
CIIOCOOCTBYIOT JIyUIIIEMY YCBOSHHIO H3y4aeMOro Marepuaria.

KoHcnekT, 00bIYHO 6edemcs 6 mempadsix WU HA OMOEIbHbIX TUCTKAX.



3anucu 6 mempaosix:
e Jerde ohopMuUTh,
e  OHH 3aHHMMAIOT MEHBIIIE MECTA,
e X yno0HO OpaTh ¥ HOCUTH ¢ COOON Ha JIEKIHIO, CEMUHAPHI U T.JI.

PexomenmyeTcs OCTaBIATh B TETPAIAX MOJIS IS TOCIEenyIomeld paboThl HaJl KOHCIIEKTOM, IS
JIONIOJTHUTEBHBIX 3alKMCE, 3aMEYaHUM, NMYHKTOB IUIAHA. Te€TpajHbld KOHCIEKT BECTH HAMHOIO
Jierye, YeM KOHCIIEKTUPOBATh Ha JIMCTKaX.

Oonaxo KoHcnekm 6 mempaou umeem U HeOOCMAMKU: 8 HeM MAN0 Mecmo O/l NONOJIHEeHUsS
HOBbIMU CBEOCHUSAMU, MAMEPUATLAMU, BbIBOOAMU, 0O0OWEHUIMU.

Koucnexm na omoenbHbix AUCMKAX:

e W3 HEro yA00HO M3BJICYb OTACIBHYIO, TOHAO0UBIIYIOCS 3aITUCh;

e €ro MOXHO OBICTPO TOTMOJHUThH JHCTKAMH C HOBBIMH CBEACHHSIMH M MaTCpUATAMH,
BBIBOJAMH U O0OOIICHHSIMH;

e IPU MOATOTOBKE JOKJIAIOB JIETKO MOM00paTh JUCTHKU W3 PA3TUYHBIX KOHCIICKTOB,
CBECTH HX BMECTE.

[Tpy HanMcaHUM KOHCIEKTa HEOOXOIMMO yUYeCThb ClIeAYIOIIee:

1. BHuMaTenbHO MpOYUTANTE TEKCT. Y TOUHUTE B CIPABOYHOM JIMTEPATYpE HETOHSATHBIE CIIOBA.
ITpu 3anucu He 3a0y1bTe BHIHECTU CIIPABOYHBIE IaHHBIE HA MOJIS1 KOHCIIEKTA;

2. Beiienure riaaBHOE, COCTaBbTE IIJIAH;

3. Kpartko cpopmynupyiite OCHOBHbIE MTOJIOKEHHS TEKCTa, OTMEThTE apryMEHTAlIUIO aBTOPa;

4. 3akoHCNEKTHpPYHTE MaTepuan, 4eTKO cieqys MyHKTam IaHa. [Ipu KoHcnekTupoBaHUU
CTapaiTeCh BBIPA3UTh MBICIb CBOMMHU CIOBAMHU. 3aIIUCHU CIIELYET BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiiTe nuTaThl. LIUTHPYS, yYUTBIBAaTE TaKOHUYHOCTD, 3HAYMMOCTb MBICIIH.
B TekcTe KOHCIEKTa KENaTeNbHO INPUBOAUTH HE TOJIBKO TE3UCHBIE IIOJIOKEHHS, HO U HX
nokazarenbcTBa. llpu odopmiieHHH KOHCIEKTa HEOOXOIHMMO CTPEMMTBCS K EMKOCTH KayKJI0ro
npeuiokeHus. MbIcin  aBTopa KHHUTM ClelyeT M3jlaraTb KpaTko, 3a0oTack O CTWie U
BBIPA3UTEIbHOCTH HANMCAHHOTO. YMCIIO TOMOJIHUTENBHBIX 3JEMEHTOB KOHCIEKTa JOJKHO OBITh
JIOTMYECKU 0OOCHOBAHHBIM, 3aIIMCH JJOJDKHBI paclipe/ieNiaThCsl B ONPEAETICHHOM Mocie10BaTeIbHOCTH,
OTBEYAIOLIEH JIOTMYECKON CTPYKType IpousBeneHus. JlJis yTOUHEHHs] M JIONOJHEHUS HeoOXOIUMO
ocraBiiATh nons. OBiazgeHWe  HaBbIKAaMM  KOHCIIEKTHPOBaHHMS  TpeOyeT OT  CTyJAEHTa
1eJIeyCTPEMIICHHOCTH, MIOBCETHEBHON CAMOCTOSITEIIbHOM PaOOTHI.



