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1. TACIIOPT ®OHZJA OLEHOYHLIX CPEJICTB

1.1 OO01me 1monoKeHus

(DOH[[ OLCHOYHBIX CPCACTB IMPEAHA3HAYCH JJIA IIPOBCPKHU PE3YJIbTATOB OCBOCHUA JUCHUIIIIMHBI
OI1.06 «/loxymeHTaioHHOE 0GECTIEYEHNE YIIPABJIEH S IPOTPAMMBI [OTOTOBKH
CHELHAINCTOB CpeaHero 3BeHa no crennanbHocTu 38.02.01 DkoHOMUKA M OyXTanTepCKHid yueT
(o orpacisam), @OC BKIIIOUAET OLECHOYHBIE MAaTePHAIIBI U IPOBEACHUS TEKYIIETO KOHTPOJIS
yCIIEBA€MOCTH, IPOMEXKYTOUHOU aTTecTanuu B popme IK3aMeHa.

HTorom sk3amMeHa SIBIISICTCS OIICHKA B Oajax:

5 — «OTIAUYHOY; 4 — «XOPOLIOY; 3 — «yIOBIETBOPUTEIBHOY; 2 — HEYOBIETBOPUTEIBLHOY.
®OC no3BOJISIET OLIEHUBATh YPOBEHb OCBOCHUS 3HAHUM U YMEHUN, KOMIIETEHIIUN 110

JIUCILIUILINHE.

1.2 Pe3ynpTatsl OCBOCHUS TUCIHUILUIMHBI, TOIEKAIIUE KOHTPOIIO

Pesynbrarel 00y4eHus (OCBOCHHBIC YMEHHSI, 3HAHMUS,
IIPAKTUYECKUH OIIBIT)

CDOpMI)I " MCTOABI KOHTPOJIA U
OLICHKU PC3YJIbTATOB 06yquI/1;1

VYMmers:

1 pacmo3HaBarh 3agadyy W/wid  1polieMy B
po(heCCHOHATLHOM W/WJIM  COIUAIBHOM KOHTEKCTE;
aHAJTM3UPOBATh 3a/1a4y W/WJIH MPOOJIEMY H BBIACATH €€
COCTaBHBIC YaCTH; ONPEACIIATH dTAIbl PEIICHUS 3a/1a4H;
BBISIBIIATH M A((PEKTUBHO HCKaTh HMHQPOPMAIIHIO,
HEOOXOIUMYIO JUTSI PEIICHHS 3a/1a49H /I TIPOOJIEMBI;

Texkymuit  koHTposib: Pe3ynbrarhl
BBIIIOJIHEHUS 3aJaHUN IIPAKTUYECKHUX
3aHATHUM.

2. CcOCTaBUTh  IUIaH  JEWUCTBUS;,  ONPENEIIUTH
HE00XO0/IUMBIE PECYPCHI;
BJIQJIETh  AKTyaJlbHBIMM  ME€TOJaMu  padoThl B

npodeccHoHaNbHOM U CMEXHBIX cepax; pearn3oBaTh
COCTABJICHHBIM  TUIaH, OILICHUBaTh  pe3yibTaT U
MOCNEACTBHS CBOMX NEHCTBUI (CAaMOCTOATENIHHO HIIU C
MOMOIIIbIO0 HACTABHUKA)

Texymmuit  koHTponb:  Pe3ynbrarsl
BBINIOJIHEHUS 3aJaHUN IPAKTUYECKUX
3aHATHUH.

3. ompenmensaTh 3amadd ISl TIOMCKa WHGOpPMAIUH;
OTpeAeNsaTh HEeOoOXOaUMbIe HCTOYHHKU HHGOpMAINY;
IUTAHUPOBATh  MPOIECC TIOWCKA; CTPYKTYPHUPOBATH
noinydyaeMyro MHGOpMaIMIO, BBIICIATH Haubolee
3HAYUMOE B TIepevyHe HH(POpPMAIMK;, OICHUBATH
MPAKTUYECKYI0 3HAYMMOCTh PE3YJIbTAaTOB  IOWCKA;
0hOpMITATH pe3yIbTaThl MOKUCKA

Texymmuit  koHTponb:  Pe3ynbrarsl
BBIIIOJIHEHUS 3aJaHUN IPAKTUYECKUX
3aHATHUH.

4.ompeneniaTe AKTyalIbHOCTh  HOPMATHBHO-IPAaBOBOM
JOKYMEHTallul B TMpPO(EeCcCHOHATBHON JeSTEIbHOCTH;

PUMEHSTh COBPEMEHHYIO Hay4YHYIO
npoeCCHOHATBHYI0 TEPMHUHOJIOTHIO; OIpPENeNsATh |
BBICTpauBaTh TpPaeKTOPUH poheccuoHaIbHOTO

Pa3BUTHA U CaM006pa3OBaHI/I}I

Tekymmii  KOHTpoJib:  Pe3ynbrarsl
BBITIOJIHEHUS 3aIaHUM MTPAKTUYECKHUX
3aHATHIA.




5.0praHu3oBbIBaTh PabOTy KOJJIEKTHBA W KOMAaHJBI;
B3aUMOJICCTBOBaTh C KOJUIETaMH, PYKOBOJCTBOM,
KIIMEHTaMH B X0Jie TPO(hecCHOHATbHON JesTeIbHOCTH

Texkymmii  KOHTpoJib:  Pe3ynbrarsl
BBITIOJIHEHUS 3aJJaHUN MPAKTUYECKUX
3aHATHI.

6.rpaMOTHO H3JIaraTh CBOM MBICIH W  O(OPMIIATH
JOKYMEHTHI 10 TPOo(EeCcCHOHATHLHOW TEeMaTUKe Ha
TOCYJapCTBEHHOM SI3bIKE, MPOSBISTH TOJCPAHTHOCTH B
paboueM KOJIEKTUBE

Texkymuii  KOHTpoJib:  Pe3ynbrarsl
BBITIOJIHCHUS 3aJJaHUN TPAKTUUYECKUX
3aHATHUI.

7.IPUMEHSTh CPeACTBa MH(POPMAIIMOHHBIX TEXHOJIOTHI
JUTSI pelIeHus Tpo(ecCHOHANBHBIX 33]1a9; UCIIOJIb30BaTh
COBpPEMEHHOE MPOrpaMMHOE O0ecTieueHue

Tekymmii  KOHTpoJib:  Pe3ynbrarsl
BBITIOJIHCHUS 3aJJaHUN TPAKTUYECKUX
3aHATHUH.

8.MoHUMATh OOUIMIA CMBICT YETKO MPOU3HECCHHBIX
BBICKA3bIBAaHUH Ha W3BECTHBIC TEMBI
(npodeccroHaIbHBIC M OBITOBBIC), TOHUMATh TEKCTHI HA
0a30BbIC MPOQPECCHOHAIBHBIE TEMBI, y4aCTBOBATh B
Jajiorax Ha 3HaKOMbIE 0O0IIMe U TMPOPECCUOHATBHBIC
TEMBI, CTPOHWTH TPOCTHIC BBICKA3BIBAaHUS O cebe W O
cBOeH MPO(GECCHOHATLHOW  JESITEIBHOCTH, KpPATKO
000CHOBBIBATh U OOBSICHUTH CBOM JCHCTBHS (TCKyIIUE

Texkymuii  KOHTpoJib:  Pe3ynbrarsl
BBITIOJIHCHHS 3aJJaHUN TPAKTUYECKUX
3aHATHUM.

U [JIaHUpyeMble); MUCaTh  MPOCThIE  CBSA3HBIC

coOOIlleHHsT Ha 3HAKOMble WM HMHTEpECYIoIlue

npodeccuoHanbHbIE TEMBI

9.mpuUHUMATH POU3BOJILHBIC nepBuuHble | Tekymuit  KOHTpodb:  Pe3ynbrarhbl
OyXTraJITepCKHE JOKYMEHTBI, pacCMaTpPUBAaE€MbIE€ KaK | BBHIIIOJHCHHS 3aJaHUN MPAKTUYECKUX
MMCbMEHHOE JI0Ka3aTeNIbCTBO COBEPILECHUS | 3aHATUH.

XO3AMCTBEHHOW ONEPAlMX WIH NOJyYEHHE Pa3peIIeHUs
Ha ee MPOBEJICHHE;

NPUHUMATDH TIEPBUYHBIE OyXTalTepCKUe JOKYMEHTHI Ha
OyMa)xHOM HocuTelne U (WJM) B BHUJIE DIIEKTPOHHOTO
JOKYMEHTA, TIOANMCAHHOTO 3JIEKTPOHHOH MOAMUCHIO;
NPOBEPATh HAJIMYUE B MPOU3BOJIBHBIX IEPBUYHBIX
OyXralnTepcKux JOKYMEHTaxX 00513aTEbHBIX
PEKBU3UTOB;

10.mpoBoaAUTE (HOpPMaANbHYIO TPOBEPKY JIOKYMEHTOB,
MPOBEPKY I10 CYIIECTBY, apu(METHUECKYIO TPOBEPKY;
IPOBOJUTH TPYNIHUPOBKY HEPBUYHBIX OyXrajaTepcKux
JOKYMEHTOB TI0 PSIY TPU3HAKOB;

POBOJUTh TAKCHUPOBKY W KOHTHUPOBKY IEPBHUYHBIX
OyXraiaTepckux JOKyMEHTOB;

OpPraHU30BBIBATH IOKYyMEHTOOOOPOT;

pa30upaThcs B HOMEHKIIATYPE JIeIT;

Texymuin  koHTponb:  Pesynbrarsl
BBIIIOJIHEHUS 3aJaHUN IPAKTUYECKHUX
3aHATHUM.

11.3anH0CHTH JTAaHHBIE 1o CrpYNIIMPOBAaHHBIM
JIOKYMEHTaM B PETUCTPbl OyXTalTepCcKOro y4yera;
nepesaBaTh MEPBUYHbBIE OyXTalTepCKHE JAOKYMEHTHI B
TEKYLUI OyXTranTepcKuii apxuB;

nepeaBaTh MEePBUYHBIE OYXTalNTEpCKHE JTOKYMEHTHI B

Texymmuit  koHTponb:  Pe3ynbrarsl
BBIIIOJIHEHUS 3aJaHUN IIPAKTUYECKUX
3aHATHUIH.




MOCTOSIHHBIA apXUB IO HCTEYEHHWU YCTAHOBJIEHHOTO
CpOKa XpaHEHHUS;

UCHPABIATH OIIMOKM B MEPBUYHBIX OYyXTanTepCKHUX
JIOKYMEHTax;

3HaTh:

l.akTyasibHBI  TPOGECCHOHANBHBIA W COIMATBHBIN
KOHTEKCT, B KOTOPOM MPUXOIUTCS paboTaTh U KUTh;
OCHOBHBIC HMCTOYHHUKH HH()OpPMAIMH U PECYpChl s
peiieHus 3afgad M mpobieM B MNpodecCHOHATHHOM
W/UIH COLMAIbLHOM KOHTEKCTE;

Jomamnsis pabota. TectupoBanue

2.anropUTMBI BBIMIOJIHEHUS paboT B MpodecCHOHATbHON
U CMEXHBIX  O00NacTsX; MeToAsl  pabdoThl B
npodecCHOHaNbHOM U CMEXHBIX cdepax; CTPYKTypy

Bueaynuropnas camocCTOsITeNIbHas
pabota. OrieHKa OCBOCHHBIX 3HAHHIA.
KonTponb YCBOCHHUS 3HAHUU

IUTaHa JUIs  pelIeHHWs  3ajad; TMOpSIOK  OICHKHU | MPOBOAMTCS B (hopme ompoca
pe3yJNbTaTOB  pelIeHHus 3a7ad  MNpodecCHOHATIbHOM

NESATETbHOCTH

3.HOMeHKIaTypa  MHGOPMAIIMOHHBIX  HCTOYHHKOB | KpuTepueM olleHKH pe3ylbTaToB

NPUMEHSEMBIX B TNPO(ECCHOHAIBHOW NIeSTeIbHOCTH;

OCBOCHUA TUCLHUIIIINHBI ABJIACTCA

IpUEeMbl CTPYKTypupoBanus uHbopmanuu; Gopmar | onpoc. OleHKka OCBOCHHBIX 3HAHUU.
o(opMIIeHHs PE3YIbTATOB IOMCKA HHPOPMAITUU

4.comepxaHue aKTyaJlbHOM  HOpPMaTUBHO-NPaBOBOi | BHeaynuTopHas camocCTOosITeNbHas
JIOKYMEHTaIUH; COBpEMEHHas HayyHast u | pabora.

npodeccuoHanpHasi ~ TEPMHUHOJIOTHUS, BO3MOXKHbBIE

TPaeKTOpUU  TPOPECCHOHATBHOTO  Pa3BUTHA |

camo00pazoBaHus

5.1ICUXO0JI0rHYECKHE OCHOBBI nesitenbHocTH | TectupoBanue. BHeaynuropHas
KOJUJICKTHBA, MICUXOJIOTHYECKUE O0COOCHHOCTH | CaMOCTOsITeNIbHAs paboTa

JIMYHOCTH, OCHOBBEI HpOCKTHOfI ACATCIIbHOCTH
0COOEHHOCTH COLMAIIBHOTO U KYJIbTYPHOTO KOHTEKCTa;
npaBuia oQopMIIEHUS JOKYMEHTOB M IOCTPOCHHS
YCTHBIX COOOIIEHUH.

6.rpaMOTHO U3JaraTb CBOM MBICTH H OGOPMIATH
JOKYMEHThl 1O Mpo(ecCHOHATBbHOM TeMaTuKe Ha
TOCY/IapCTBEHHOM SI3bIKE, MPOSIBISITh TOJEPAHTHOCTH B
paboueM KOJUICKTHBE

TectupoBanue. BueaynuropHas
camocrosTelbHas paboTa

7.COBpEMEHHBIE CpelcTBa u yCTpOWCTBA
uH(pOpMaTU3allUK; TOPSAOK HUX [PUMEHEHHs U
nporpaMMHOe obOecriedeHne B  MpodeccHoHaNbHOM
JeSITEIIbHOCTH

TectupoBanue. BueaynuropHas
camocTosiTelbHas paboTa

8.mpaBujla  TOCTPOEHUS  NHPOCTBIX U CIHOXKHBIX
MpeIOKEHUH Ha TIpo(deccuoHaIbHbIE TEMbI; OCHOBHBIE
oOmieynoTpedbuTenbHble  riaroyiisl  (ObIToBas M
npodeccuoHanpHas JeKCUKa); JEeKCUYECKU MUHUMYM,
OTHOCSIIIMMCS K ONHCAaHWIO IPEIMETOB, CpPEACTB U
MPOLIECCOB npogdeccroHanbHON JeSITENIbHOCTH;
0COOEHHOCTH MPOU3HOIICHUS; IPAaBUJIA YTEHUS TEKCTOB
npodeccuoHanbHOM HaIpPaBJIEHHOCTH oOmiue
TpeOoBaHUSI K OyXraiarepckomMy yd4ery B YacTH
JIOKYMEHTUPOBAHUSI BCEX XO3AWCTBEHHBIX NEUCTBUU U
OIEepaLNil;

Texymuii KOHTPOJIb. DKCIPECC OMPOC
BreayauTopHas caMocTOSTENbHAS
pabota

9.1MOHsATHE MEPBUYHOMN OyXTaJITepCKOM TOKYMEHTAIUY;

Texymuid KOHTPOIJIb. DKCIPECC OMpoc
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OTIpe/IeTICHNE MTEPBUYHBIX OyXTaJTepCKUX TOKYMEHTOB;
dopMBl  TEPBUYHBIX OyXTalTEPCKUX JTOKYMEHTOB,
COZIeprKaIUX O00s3aTeNIbHBIE PEKBU3UTHI IMEPBUYHOTO
YYETHOTO JIOKYMEHTA,

10.mopsitOK ~ TPOBEACHUSI  NPOBEPKH  MEPBUYHBIX
OyXrajnTepcKux JIOKYMEHTOB, (OpMalbHOW NPOBEPKU
JOKYMEHTOB, HPOBEPKH o CYILIECTBY,
apru(METHUECKON TPOBEPKH;

OPUHOMOB W TPHU3HAKUM TPYNIUPOBKH TEPBHYHBIX
OyXTaJITepCKUX JTOKYMEHTOB;

HOPSIIOK TIPOBEACHUS] TAaKCUPOBKHM M KOHTHPOBKU
NEPBUYHBIX OYXTAITEPCKUX TOKYMEHTOB;

HOPSIIOK  COCTAaBIICHHUS PETHCTPOB  OyXTaJlTepCKOTrO
yueTa,

npaBWia ¥ CPOKU XPaHEHUsI IEPBUYHON OyXTraiTepcKon
JIOKYMEHTAIIUU

KonTponbnas pabota

PesynbTarsl o0yuenus
(ocBoennbie OK u 1K)

OCHOBHBIE TOKA3aTENTN
OIICHKH pe3yJibTaTa

DopMBbI U METOABI KOHTPOJISI
OLICHKH Pe3yJIbTaTOB 00yUYEHUS
(c npuMEeHEHNEM aKTUBHBIX U
WHTEPAKTUBHBIX METO/IOB)

OK 1. Beibupats criocoost
pelieHus 3a1a4d

JemoncTpanus
CIOoCOOHOCTEH MO BBIOOPY

npodheccuoHaIbHOM CII0CO0O0B pelleHus 3a1a4
JeATEIILHOCTH npodeccuoHaIbHON
MMPUMCHHUTCIIBHO K JACATCIIbPHOCTHU

pa3JINYHbIM KOHTCKCTaM IMPUMCHUTCIILHO K

Pa3JIMYHBIM KOHTCKCTAM

Onenka 3¢ HEeKTUBHOCTH U
Ka4eCTBa BBINOJIHEHUS 33124

OK 2. Hcnonb3oBatk | JleMoHcTparus
COBPEMECHHEIC CpeJICTBA | CIIOCOOHOCTEH
IOMCKa, aHaau3a U | IPUMEHUTEIHHO K

MHTEPIIpETallui UHPOPMALUK | OCYIIECTBICHUIO MIOUCKA,
" MH(GOPMALMOHHbIE | aHAJIN3a U UHTEPIIPETaLluH
TEXHOJIOTHH JJIs1 BHIIOJIHEHUS | HH(pOpMalLUu, HEOOXO0AUMOM

3aaad HpO(l)eCCHOHaHBHOﬁ JJIA BBITIOJIHCHUSA 3a1a4

.HCKI_[I/II/I, CCMHUHApPCKUC n
IMPAKTUYCCKUC 3aHATHUA
Brinmonnenue IIMCBbMCHHBIX

pabot (pedeparbl, NOKIAILI U
COO0O0IIIeHN )

JesATETBHOCTH. npohecCHOHaTBHON

JeATeTIbHOCTH.
OK 3. [IlmanumpoBatrs u | JleMoHcTparus OcymiecTBiieHne
peann3oBbIBaTh COOCTBEHHOE | CIIOCOOHOCTEN K caMo00pa30BaHMs,

npodecCuoHaAIbHOE Y | TUIAHUPOBAHUIO U
JUYHOCTHOE pa3BUTHE, | pealn3aluu COOCTBEHHOTO
PeITPUHAIMATEITBCKYIO poeCCHOHATBFHOTO U
JESTENIbHOCTD B | TUYHOCTHOTO Pa3BUTHSI.

npodeccuonanbHO  cdepe,
UCMOJNb30BaTh  3HAHUSA IO
(uHAaHCOBOW TI'PaMOTHOCTH B
Pas3INYHbIX YKU3HEHHBIX
CUTYAaIIHsIX.

UCIIOJIb30BAaHUE  COBPEMEHHOMN
Hay4YHOU W TpodecCHOoHaATHHOM

TEPMHHOJIOTHH,  ydacTHe B
npo¢eCcCHOHATBHBIX

OJIMMIINA1aX, KOHKypcax,
BBICTaBKaX, HAy4YHO-

MPaKTUYECKUX KOH(DepeHIHsX,
OLIEHKA CIIOCOOHOCTH HAXOIUTh

aJbTCPHATUBHBIC BAPUAHTHI
pemeHuss  CTaHAAPTHBIX U
HECTaHIapTHBIX CUTYalN,

IMPUHATHUEC OTBCTCTBCHHOCTU 34
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HX BBIIIOJIHECHHUEC

OK 4. O¢pdexTruBHO
B3aUMO/ICHCTBOBATh u
paboTatb B KOJUICKTUBE W
KOMaHJIe.

JemoncTpanus
criocoOHocTeH A HEKTUBHON
paboThI B KOJUIEKTUBE,
KOMMYHHKa0EITbHOCTb C
KOJIJIETaMH, PYKOBOJICTBOM H

Jlexuun, CEeMUHApCKHEe U
IPaKTUYECKHUE 3aHATUSA
Boinonnenune IIMCbMEHHBIX

pabot (pedeparbl, IOKIAILI U
coobmienus1) Cucrema 3agaHui,

NOTpeOUTENIMU BBIMOJHSAEMBIX Ha  y4eOHBIX
MpaKkTHUKax
OK 5. OcymectBiaTh | JlemoHcTparus HNutepnperaius pe3yabTaToB
YCTHYI0O U IHCBMEHHYIO | CHOCOOHOCTEMN HaOJIro/IeHui 3a

KOMMYHUKAITHIO Ha
rOCy/IapCTBEHHOM SI3BIKE
Poccuiickoit ®Penepauuu ¢
y4eToM ocoOeHHOCTeH
COLIMATILHOTO M KYJIBTYPHOTO
KOHTEKCTa

OCYIIIECTBIICHUS YCTHOM U
HUCbMEHHOU KOMMYHUKaIIUA
Ha TOCYJJapCTBEHHOM SI3bIKE
Poccniickoit denepanuu ¢
y4eToM 0coOeHHOCTeH
COLMAIBHOTO U KYJIbTYPHOI'O
KOHTEKCTa

JEeSATENIbHOCTHIO 00y4YaroIerocs
B IIPOLIECCE OCBOEHMS
00pa3oBaTeNnbHOM MPOrpaMMbl

OK 06. ITposiBsTH
IpaKIaHCKO-
HNaTPUOTUIECKYIO TTO3UITHIO,
JIEMOHCTPUPOBATH
OCO3HAaHHOE ITOBEJCHNE Ha
OCHOBE TPaJUIIMOHHBIX

O060CHOBBIBATH MPOSIBIICHUE
Ipak1aHCKO-
MaTPUOTUYECKON TTO3ULINH,
JIEMOHCTPUPOBATh
OCO3HAHHOE ITOBEACHHE Ha
OCHOBE TPAJIUIIMOHHBIX

CobecenoBanue Ha TEMY
rpak 1aHCKO-MaTPUOTUYECKON
MO3HIINH YJacTHe B
00BEIMHEHUX
MaTPUOTUYECKON
HaIpaBJICHHOCTH, BOECHHO-

0011e4€eI0BEUECKUX 0011e4eI0BEUeCKUX NaTPUOTUYECKUX U BOCHHO-
[EHHOCTEH, B TOM YHUCJIE C [IEHHOCTEH. UCTOPUYECKHX KITy0ax, B
Y4€TOM TrapMOHHU3AIUN MIPOBEICHUHN BOCHHO-
MEXHAIIMOHAIBHBIX U CHOPTUBHBIX UTP U
MEXPEJIUTHO3HBIX OpraHu3aIMy TOUCKOBOM
OTHOILIEHU, TPUMEHSATH paboThI; aKTUBHOE y4acTHE B
CTaHJaPThHI nporpammax
AHTUKOPPYIMIMOHHOTO QHTUKOPPYILHUOHHON
MOBEJICHUSI. HaIpaBJICHHOCTH
OK 9. [Tonb3oBatbes | JlemoHcTpanus WuTepnperanus pe3ynbTaToB
npodeccuoHaNbHOM CrocoOHOCTEH Mo HaOIOIeHUI 32
JTIOKyMEHTaIen Ha | UCIOJIb30BaHUIO JeSTeNIbHOCThIO 00yUYaroLIerocs
roCyJapCTBEHHOM U | “H(OPMAIIMOHHBIX B [IPOLIECCE OCBOEHUS
WHOCTPAHHOM SI3bIKaX. TEXHOJIOTHI B 00pazoBaTenbHON TPOTrPaMMBI
npodeccuoHaNbHOM OueHka yMeHHUs IPUMEHSTh
JeSITEIbHOCTH. cpenctBa HHGOPMAITMOHHBIX

TEXHOJIOTHH JIsl pEIICHUs
npo¢eCCUOHANBHBIX 3374 U
MCIIOJIb30BAaHUS COBPEMEHHOTO
MIPOTPAMMHOTO 00€CTICUCHHUSI

I1K1.1 O6pabaTbiBaTh
NEepBUYHbIE OyXTanTepcKue
JIOKYMEHTHI.

JleMoHCTpanus 3HaHUH U
YMEHHH 110 00paboTke
MNEPBUYHBIX OYXTaJITEPCKUX
JIOKYMEHTOB.

Omnpoc. Beinonnenue
MPaKTUYECKUX padoT.
TectupoBaHue, BHeayAUTOpHAs
camocTosiTelbHas paboTa

[1K2.2 . BeInoaHsaTh
MOPYYEHHUSI PYKOBOJACTBA B
COCTaBe KOMHUCCHUU o

JleMOHCTpalus 3HaHUI U
YMEHUH 1O BBIMOJIHEHHUIO
MOPYYCHUS] PYKOBOJICTBA B

DKcIepTHas OIIEHKa B
X0J1€ MPOBEACHUS U 3a-
INUTHI TPAKTUYCCKUX




HHBCHTapu3alliil aKTHBOB B
MECTax UX XPaHCHUS.

COCTaB€ KOMHCCHMU I10
HWHBCHTApU3alluU aKTUBOB B
MCCTaX MX XPaHCHUS.

pabor

I1K2.3. IIpoBonuts | JleMOHCTpanus 3HaHUN U OneHka AesTeabHOCTH
IOATOTOBKY K | YMEHHI 110 IPOBEICHUIO oOyuarolerocst Ha
MHBEHTapU3allMil U IPOBEPKY | MOArOTOBKH K IPAKTUYECKUX 3aHATUSAX,
JEHUCTBUTEIIBHOTO WHBEHTapHU3allMy U IPOBEPKU | TECTUPOBAHUE,
COOTBETCTBUS  (PAKTHUECKHUX | JCHCTBUTEIHLHOTO KOHTPOJIbHBIE PabOTHI.
JAHHBIX MHBEHTApU3aLUU | COOTBETCTBUS (PAKTHUECKUX
JaHHBIM yYeTa. JTAaHHBIX UHBEHTApU3aLluU

JAaHHBIM yYeTa.
I1K2.7. BeinonsaTe | /leMoHCTpanys 3HaHUN U OneHka AesTeabHOCTH
KOHTPOJIBHBIE MPOLEAYPHl M | YMEHHUU IO BBIIOJHEHUIO oOyuarolerocst Ha
ux JOKYMEHTUPOBAHUE, | KOHTPOJIbHBIX IPOLEAYDP U UX | MPAKTUYECKUX 3aHATHUSX,
TOTOBUTb W OTIPABIATH | JOKYMEHTUPOBAHUE, TECTUPOBAHUE,

3aBCpUIaAOIUEC MaTCpHaJIbl 11O

TFOTOBUTL U OTIIPABJIATH

KOHTPOJIbHBIE PaOOTHI.

pe3yibTaTaM  BHYTPEHHETO | 3aBeplLAIolINe MaTepHabl
KOHTPOJIS 10 pe3yJibTaTaM BHYTPEHHETO

KOHTPOJIS
I1K3.2. Odopmitsats | JleMoHCTparus 3HAaHUN Habmonenue 3a
IUIaTE)XKHbIE JOKYMEHTBl Ui | YMEHUi 110 0(OopMIICHUIO NeSITeIbHOCTBIO CTYJICHTOB Ha
NEPEYNCIICHNs HAJOTOB U | TUIATEKHBIX JOKYMEHTOB ISl | MPOTSHKSHUH U3YUCHHSI TEM.
cbopoB B OI0JKET, | IepeUnCIICHUs] HAJIOTOB U OneHka KayecTBa BbIIOJIHEHUS
KOHTpPOJIMPOBATh uX | cOOpOB B OIOJIKET, NPaKTUYECKHUX 3a/IaHUH
IPOXOXKJICHUE IO PACYETHO- | KOHTPOJIMPOBATH UX
KaCCOBBIM 0aHKOBCKUM | TIPOXO’KICHHUE 110 PAaCUeTHO-
orepaLusM. KaCCOBBIM OaHKOBCKUM

orepanusm.
I1K3.4. Odopmitsats | JleMoHCTparus 3HaHUN U Onenka aesaTenpHOCTH
MJIaTeXKHbIE JOKYMEHTBI Ha | YMEHHUU 1O 0POPMIICHUIO oOyyarorerocst Ha
NEPEUYNCICHNe  CTPAXOBBIX | IUIATE)KHBIX JTOKYMEHTOB Ha | MPAKTUYECKUX 3aHATHUSAX,

B3HOCOB BO BHEOIOKETHBIE
(GOH/IBI U HAIOTOBBIE OPTaHbI,

MIEPEYUCIICHUE CTPAXOBBIX
B3HOCOB BO BHEOIOKETHBIE

TECTUPOBaHUE,
KOHTPOJIbHbIE PadOThHI.

KOHTpPOJIMPOBATh uX | (GOHJIBI U HAJIOTOBBIE OPraHbl,
IIPOXOXKACHHUE M0 PAaCYETHO- | KOHTPOJIUPOBAHUE UX
KaCcCOBBIM OAHKOBCKHUM | ITPOXOKIAEHUE IO PaCUETHO-
olepanusm. KaCCOBBIM 0aHKOBCKHM
olepanusmM.
I1K4.3. CocraBnars | [lemoHcTpauys 3HaHUN U Habmonenue 3a
(oT4eTBI) W HAJOTOBBIE | YMEHHI 110 COCTaBICHUIO JEeSITEIbHOCTBIO CTYJJCHTOB Ha

JIeKJIapaldyd MO HajoraM u
coopam B OrOJKET,
YUUTHIBAs OTMEHEHHBII
€QUHBLIA COIWAJILHEIA HaJIOT
(ECH), OTYEThI o
CTpaxoBBIM  B3HOCAM B
roCyJapCTBEHHBIE

BHEOWKETHBIE  (DOHIBI, a
TaKkKe bopmbl
CTaTUCTHYECKON OTYETHOCTHU

(OT4ETOB) M HAJIOTOBBIX
JIeKJIapalui 1o Hajoram 1
cOopam B OIOJIKET, YUUTHIBAS
OTMEHEHHBIN eTMHBIN
conmanbHblil Hanor (ECH),
OTYETHI TIO CTPAXOBBIM
B3HOCAM B TOCY/IapCTBEHHbIE
BHEOIO/KEeTHBIE (DOH/IBI, a
Takxke (HOpMBI
CTaTUCTUYECKON OTUYETHOCTH

MPOTSHKEHUH U3YyUYEHUS TEM.
O1eHKa Ka4yecTBa BLITOJTHEHUS
MPaKTUYECKUX 3aJIaHUi




B YCTAHOBJICHHBIC | B YCTAHOBJICHHBIC

3aKOHOAATCIILCTBOM CPOKH.

3aKOHOAATCIBLCTBOM CPOKHU

[Tporpamma BoctiuTanus B pabodeld mporpamMMe npoQecCuOHaTBHOTO MOAYJIS OTPAKAETCsl yepes
coJiep’KaHue HampaBJICHUI BOCIIUTATENIbHOM pabOThl, pa30UTHIX Ha CIEAYIOIINE

BOCITMUTATCIIbHBIC MOJAYJIHN:

Mopynu nporpammel

Copepxanue MOAYJIsI IPOrpaMMbl BOCIIUTAHUS

BOCIHUTAHUS
Mogyns 1 [{esp MOyNs: CO3MaHUE YCIOBUM IS YAOBJIETBOPEHHUS
«IIpodeccronanbHo- noTpeOHOCTE 00yJaroMXCsl B UHTEIIEKTYalbHOM, KYJIBTYPHOM

JIMYHOCTHOC BOCIIUTAHHUC»

Y HPaBCTBEHHOM Pa3BUTHH B c(hepe TPYIOBBIX U COIUATBHO-
HKOHOMUYECKUX OTHOLICHHH MOCPEICTBOM MPOo(hecCHnoHaTbHOTO
CaMOoOIIpe IeIICHUSI.

3ajaun MOAYJIS:

— Ppa3BUTHE OOLIECTBEHHOW aKTUBHOCTH O0yYaroIuxcs,
BOCTIMTAHHE B HUX CO3HATEIILHOTO OTHOIIICHUS K TPYAY U
HApOJIHOMY JIOCTOSIHUIO;

— (dopmupoBanue y 00yqaronuxcsi HoTpeOHOCTH TPYIUTHCS,
JT0OPOCOBECTHO, OTBETCTBEHHO U TBOPUYECKU OTHOCHTHCS K
pa3HbBIM BHJIaM TPYAOBOH JEATEIHLHOCTH.

— ¢opmupoBanue npohecCuOHATBHBIX KOMIETCHIINH;

— ¢opMupoBaHUEe 0CO3HAHUS TPO(DHECCUOHATBEHOM
UJCHTUYHOCTHU (OCO3HAHUE CBOESH MPUHAJUICKHOCTHU K
onpeaenénHon npodeccuu U MpodhecCUOHATHHOMY
COO0O0IIECTBY);

— (opMUPOBAaHKE YYBCTBA COMHATLHO-TIPO(EeCcCHOHATEHOM
OTBETCTBEHHOCTH, YCBOCHHUE MPO(PECCHOHATBHO-ITHIECKUX
HOPM;

— OCO3HaHHBIN BBIOOP OyayIero mpodeccCuoHaIbHOTO
Pa3BUTHS U BO3MOXHOCTEH pean3aiuu COOCTBEHHBIX
JKU3HEHHBIX TUIaHOB;

— (opmupoBaHHE OTHOIICHHS K MTPOPECCHOHATIBEHON
JESITEIILHOCTH KaK BO3MOXKHOCTH YYaCTHUs B PEIICHUN
JUYHBIX, OOIIIECTBEHHBIX, TOCY/IaPCTBEHHBIX,
00MIeHAIIOHATBFHBIX TPOOJIEM.

Monyns 2
«I"paxxgaHCcKoO-
aTPUOTHYECKOE

BOCITUTAHHUE»

[{enb MOAysI: pa3BUTHE JTMYHOCTH 00YYAIOIIErOCs Ha OCHOBE
dbopmupoBaHus y 00yJaromMXcsl 49yBCTBA MAaTPUOTU3MA,
IPaKJaHCTBEHHOCTH, YBAXKEHUS K MaMATH 3alIMTHUKOB OTedyecTBa
u nojsuram I'epoes OTedecTBa, 3aKOHY U MPABOMOPSIIKY.
3ajgaun MOAYJIS:
— (opmupoBaHUE 3HAHUI 00YUAIONIUXCS O CHMBOJIMKE
Poccuu;
— BOCIIUTaHUE y 00yYaIOIINXCSI TOTOBHOCTH K BBITTOJTHEHHUIO
TPaKIaHCKOTO JI0JITa U KOHCTUTYITMOHHBIX 00s13aHHOCTEH
o 3aumre PoauHbl;
— (dopmupoBaHue y 00yJarONuXCcsi TaTPHOTHIECKOTO
CO3HaHMUsI, YyBCTBA BEPHOCTH CBOeMYy OTeUecTBY;
— Ppa3BUTHE Y 00YYAIOMINXCS YBAKEHUS K MaMSATH
3amuTHUKOB OTevectBa u nojsuraM ['epoe OteuecTna,
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HMCTOPUYECKUM CUMBOJIAM M mamsTHUKaM OTedecTBa;

— (¢dopMUPOBaHUE POCCUICKON IPAKIAHCKON UICHTHYHOCTH,
rpaXkAaHCKOW MO3ULIMU aKTUBHOI'O U OTBETCTBEHHOT'O
YJIeHa POCCUICKOTO 00IIECTBAa, OCO3HAIOIIETO CBOU
KOHCTUTYIIMOHHBIE ITPaBa U 00sI3aHHOCTH, YBAXKAIOIIETO
3aKOH U MPaBOMOPSAIOK, 00J1aJar0IIero YyBCTBOM
COOCTBEHHOI'0 JIOCTOMHCTBA, OCO3HAHHO IPUHHUMAIOILETO
TpaJULMOHHbIC HAIIMOHAIBHBIE U 00IIeYeIOBEUECKHEe
T'YMaHUCTUYECKHUE U JEMOKPATHUYECKUE LIECHHOCTH;

— pa3BUTHE NPABOBOW U MOJIUTHUYECKOU KYIbTYPbI
00y4arouuxcsi, pacliipeHre KOHCTPYKTUBHOIO y4acTHsl B
MPUHITUU PELIEHUI, 3aTParuBaOIINX UX IPaBa U
MHTEPECHI, B TOM YHUCJIE B Pa3IMUHBIX (hopMax
OOLIECTBEHHON caMOOpraHU3alluu, CaMOYIIpaBJICHMUS,
OOLIECTBEHHO 3HAYMMOM JesITeIbHOCTH; Pa3BUTHE B
MOJIOJIKHOM Cpelie OTBETCTBEHHOCTH, TPUHIIUIIOB
KOJUIEKTUBHU3MA U COLIMAIBHOW COJIMIAPHOCTH;

— (opmupoBaHUE NPUBEPKEHHOCTH UACIM
WHTEpPHAIIMOHAIN3MA, APYKObI, paBEHCTBA,
B3aMMOIIOMOILM HAPOJIOB; BOCIIUTAHUE YBAKUTEIHHOTO
OTHOUIEHUS K HALIHOHAIIBHOMY JIOCTOMHCTBY JIFOAEH, UX
YyBCTBaM, PEITUTHO3HBIM YOCKICHUSM;

— (opmMupoBaHUE YCTAHOBOK JTUYHOCTHU, ITO3BOJISIOIIAX
MPOTUBOCTOATH UAECOJIOTUU SIKCTPEMHU3MA, HALIMOHAIIU3MA,
KceHo(hoOuHU, KOPPYIIUHU, TUCKPUMUHAIIH 110
COLMAJIBHBIM, PEJIUTHO3HBIM, PACOBBIM, HALITMOHAIbHBIM
MIPU3HAKAM U APYTUM HETaTUBHBIM COLUATbHBIM
SIBJICHUSM;

— (¢opMupoOBaHHE aHTHKOPPYIIITMOHHOTO MHUPOBO33PEHHUSI.

Monyns 3 «®@uznueckas
KyJbTypa U
3/10pOBbECOECPEIKECHHE)

Lenb Mmoxynst: popmMupoBaHue y 00y4aromuxcsl 4yBCTBa
OEepeKHOTO OTHOIIEHHUS K KYJIbTYPHOMY HACJIEAUIO U TPAIULIUSIM
MHOT'OHAIIMOHAJILHOTO Hapoaa Poccuu, KyJIbTypbl 310pOBbS,
0e30macHOTo MOBEACHUS, CTPEMIICHHUS K 3JJ0OpOBOMY 00pa3y >KU3HU
Y 3aHATUSAM CIIOPTOM, BOCIIUTAHUE TICUXUUECKU 3J0POBOH,
($U3UYECKH Pa3BUTON U COLMAIBHO-AJaNTHPOBAHHON JTUYHOCTH.
3ajaun MOAYJIS:

— (opmupoBaHHE CIIOCOOHOCTH K JYXOBHOMY Pa3BUTHIO,
peanu3aiuy TBOPUYECKOTO MOTEHIMANla B y4eOHOH,

PO eCCHOHAIBHON JEATETHHOCTH Ha OCHOBE
HPaBCTBEHHBIX YCTAHOBOK U MOPAJIbHBIX HOPM,
HETMPEPHIBHOTO 00pa30BaHMsI, CAMOBOCTIUTAHUS U
YHUBEPCAIBHON JyXOBHO-HPABCTBEHHON KOMIIETEHIINH -
«CTAHOBUTHCS JIYUIIIE);

— (dopmupoBaHHue y 00yJarONUXCsi OTBETCTBEHHOTO
OTHOIICHHSI K CBOEMY 3/I0POBBIO M MOTPEOHOCTH B
3I0pPOBOM 00pa3e XKu3HU, GU3TIECKOM
CaMOCOBEPILIEHCTBOBAHUH, 3aHATHUSIX CIIOPTUBHO-
037I0POBUTEIILHOM JACSITEIIBHOCTHIO, PA3BUTHE KYJIHTYPHI
0e30MacHO KU3HEIEATENBHOCTH, MPOPUIAKTUKY
HApKOTHUYECKOW U aJIKOTOJIbHOM 3aBUCUMOCTH,
Ta0aKOKypEHUS U IPYTHX BPEIAHBIX IPUBBIYEK;
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— (dopmupoBaHue O€pEKHOTO, OTBETCTBEHHOTO U
KOMIIETEHTHOTO OTHOIICHUS K (PU3UICCKOMY H
MICUXOJIOTHYECKOMY 3JI0POBBIO - KaK COOCTBEHHOMY, TaK U
NPYTUX JIO/IeH, YMEHHE OKa3bIBaTh IMIEPBYIO MTOMOIIIb,
Pa3BUTHUC KYJIBTYPbBI 3JOPOBOT'O IMUTAHUA.

Monyinb 4 «KyneTypHO-
TBOPYECKOE BOCITUTAHUEY

Lenp Momynsi: co3gaHue yCIOBUN JUIsl CAMOOIIPEACIICHUS U
COLMAIIN3ALMHU 00YJaIOUINXCS HA OCHOBE COLIMOKYIbTYPHBIX,
JIyXOBHO-HPABCTBEHHBIX LICHHOCTEW U MIPUHATHIX B POCCUIICKOM
00111eCcTBE MPABUII U HOPM IOBEJICHUS B HHTEPECax 4YesIOBeKa,
CeMbH, 0011IeCTBa U rocyJapcTBa, GOpMUPOBAHUE Yy 00YUAIOIIUXCS
YBaXXEHUS K CTapILIEMy MOKOJICHHUIO.

3aga4uu MOIYJIA:

— BOCIHTaHUE 3JOPOBOM, CUACTIIMBON, CBOOOIHOM TUYHOCTH,
(dbopMUpOBaHHE CTIOCOOHOCTH CTABHUTH LIEIH U CTPOUTH
JKU3HEHHBIE ILJIaHBI;

— peanm3anus 00yJarouMMUCS MPAKTUK CAMOPA3BUTHS U
CaMOBOCIIUTAHHUS B COOTBETCTBUU C OOIIEYEIOBEUECKUMU
LEHHOCTSAMH U HJieajaMH IPaXKIaHCKOTO OOIECTBa;

— (opmMupoBaHHUE MO3UTUBHBIX KU3HEHHBIX OPUEHTHUPOB U
TJIaHOB;

— ¢opmupoBaHue y 00y4aromuxcsi TOTOBHOCTH U
CIOCOOHOCTH K 00pa30BaHUIO, B TOM YHCIIC
caM000pa3oBaHuI0, HA MPOTSHKEHUU BCEH KHU3HU;
CO3HATENIbHOE OTHOIIEHHE K HETIPEPHIBHOMY 00Pa30BaHHIO
KaK YCJIOBHIO YCIEIIHOM NMpoQeccuoHaNIbHON U
00LIECTBEHHOMN AESITETbHOCTH;

— (opmMupoBaHHUE BBIPAXKEHHON B TOBEACHUU HPABCTBEHHOMN
MO3UIUH, B TOM YHCJIE CIIOCOOHOCTH K CO3HATEIILHOMY
BBIOOPY J100pa, HPAaBCTBEHHOT'O CO3HAHUS U TIOBEICHHS Ha
OCHOBE YCBOEHHSI 00IIIeUeIOBEUECKUX LIEHHOCTEeH U
HPaBCTBEHHBIX YYBCTB (UECTH, JI0JITa, CIIPABEJIMBOCTH,
MUIJIOCEPAUS U IpYKeTro0us);

— pa3BHUTHE KYJbTYPbl MEKHAIMOHATHLHOTO OOIIEHUS;

— (opMUpOBaHUE YBAKUTEIHHOTO OTHOIICHUS K POAUTEIISIM
U CTapIieMy IMOKOJICHHUIO B 11€JI0M, TOTOBHOCTHU MOHSTh UX
MO3UIUIO, TIPUHATH UX 3a00TY, TOTOBHOCTH
JIOTOBAPUBATHCS C POJUTEIIIMUA U YJICHAMH CEMbH B
pEIIEHNH BOIIPOCOB BEJCHUS JOMAIIIHET0 X035ICTBA,
pacrmpeneneHus CeMEMHBIX 003aHHOCTEH;

— BOCIIUTAHHUE OTBETCTBEHHOI'O OTHOIIECHHUS K CO3JaHUIO U
COXPAHEHUIO CEMbU HA OCHOBE OCO3HAHHOTO MPUHSATHUS
IICHHOCTEH CEMEITHOM KHU3HU,

— ¢opMupOBaHUE TOJEPAHTHOTO CO3HAHUS U TIOBEJICHUS B
MOJIUKYJIBTYPHOM MHUPE, TOTOBHOCTH M CIIOCOOHOCTH BECTH
JIAAJIOT C APYTUMH JIFOIbMH, TIOCTUTATh B HEM
B3aMMOIIOHIUMAaHHUSI, HAXOAUTh OOIINeE TeNU U
COTPYAHUYATH JIJISI UX JTOCTHIKCHUSI.

Monayns 5
«IKOJIOTHIECKOE
BOCIIUTAHUE)

Llens Moaynst: popMupoBaHUE Y 00YHaIOLIMXCSl YyBCTBA
OepeXHOro OTHOIICHHUS K KUBOI MPUPOJE U OKPYKaIOILIEeH cpee,
KyJIbTYPHOMY HAacCJEIUIO U TPAJULUSAM MHOTOHALIMOHAIILHOTO
Hapona Poccun.
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3agauu MOIYJIA:

— Ppa3BUTHE Y 00yYaIONINXCs YKOJIOTHYECKOM KYIbTYpPHI,
OepeXKHOTO OTHOLIEHUS K POJAHOU 3emiie, TPUPOTHBIM
6orarctBam Poccun u Mupa, mOHUMaHKUE BIUSHUS
COIMAIbHO-3KOHOMUYECKUX MPOLIECCOB HA COCTOSIHUE
MIPUPOAHON U COLIMATIBHOM CPEbI;

— BOCIIMTaHHUE YYBCTBA OTBETCTBEHHOCTH 33 COCTOSIHUE
MPUPOIHBIX PECypcoB, GOPMUPOBAHNE YMEHHI U HABBIKOB
Pa3yMHOI0 IPUPOIONOIB30BaAHUS, HETEPITUMOTO
OTHONICHHUS K ICHCTBUSAM, IPUHOCSIIAM BPEl SKOJIOTHH;
PUOOPETEHHUE OIBITA HKOJIOTO-HAPABICHHON
JIeSATEIbHOCTH;

— BOCIHTaHUE 3CTETUYECKOr0 OTHOUICHHS K MUY, BKIIIOUast
ACTETUKY ObITa, HAYYHOTO U TEXHUYECKOI'O TBOPUYECTBA,
CIoOpTa, OOIIECTBEHHBIX OTHOIICHUM;

— ¢opMupoBaHHE MUPOBO33PEHUS, COOTBETCTBYIOIIETO
COBPEMEHHOMY YPOBHIO Pa3BUTHS HAYKU U OOIIECTBEHHOM
MPaKTUKH, OCHOBAHHOT'O Ha JUAJIOTE KYJIBTYP, a TAKXKE HA
MPU3HAHUH PA3TIMYHBIX (POpM OOLIECTBEHHOTO CO3HAHMS,

MOJIMKYJIBTYPHOM MHPE;

nmpearojgararomero 0CoO3HaHnue CBOCro MeCta B

— (dopmupoBanue uyBcTBa Jt00BH K PouHe Ha OCHOBE
M3Yy4YEeHUs KyJIbTYPHOIO HACIEANS U TPaIuLUN
MHOTOHAIIMOHAJIBHOTO Haponaa Poccun.

[Tporpamma BocniuTanusi B paboueid mporpamme yueOHOM AUCIMILTUHBI OTPa)KaeTCs yepe3 LeH
U 337a4d BOCIHTATEIIBHONH pa0OThI B paMKax Yy4eOHOW TUCIMIUIMHBI, a TAKKE JIMYHOCTHBIC

pE3yJIbTaThI:

]_ICJ'II/I " 3aJa4u BOCITMTATEIbHOM pa6OTH B paMKax yqe6H0171 JUCHUIIIINHBI,
a TaKKC JIMYHOCTHBIC PE3YyJIbTAThI:

Kon
JINYHOCTHBIX
pE3ynbTaTOB B
COOTBECTCTBUH C

pabouei
IIpOrpamMmon
BOCTIUTaHMS
Oco3HaBaTh ce0sl rpakIaHMHOM U 3aIIIUTHUKOM BEJIMKON CTPaHBI. JIP 1
IIposiBNATP AKTUBHYIO TPAXKIAHCKYIO IO3HMIMIO, JEMOHCTPUPYIOLIUN JIP 2
NPUBEP)KEHHOCTh TMPHUHLUIAM YECTHOCTH, MOPAJOYHOCTH, OTKPBITOCTH,
DKOHOMHYECKH aKTUBHBIH W YYaCTBYIOIIMH B  CTYIEHYECKOM U
TEPPUTOPUATBHOM CAMOYIPABICHUHM, B TOM YHCIE€ Ha YCIOBHSX
100pOBOIbUECTBA, TPOJYKTUBHO B3aUMOAECHCTBYIONINN U YUaCTBYIOIIUHN B
JeSITeAbHOCTH OOIIECTBEHHBIX OPraHU3aIUH.
CoOmroiaTh  HOPMBI  TIPABOMOPSIAKA,  CJIEAOBaTh  HjealiaM JIP3

IpaXKJIaHCKOTo 00IecTBa, o0ecrieueHus: 0€30MacHOCTH, MpaB U
cB0OON TpaxkaaH Poccuu. BeITh JOSJIBHBIM K yCTaHOBKaM H
MPOSIBJIICHHUSIM TIPEJICTABUTENIEH CYOKYJIbTYp, OTIWYAIONIUN WX
OT TPynmn C JECTPYKTHUBHBIM W JICBHAHTHBIM TIOBEICHHCM.
JIeMOHCTpUpOBATh HEMPUSATHE W MPEAYNPEKAATh COLUATBLHO
OTTACHOE TTOBEJCHUE OKPYKAIOTUX.
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1.3 CucreMa KOHTPOJISI U OLEHKHA OCBOEHHMSI IPOTPAMMBbI TUCHUTIIMHBI

DIeMEHT DOopMBI U METOJIBI KOHTPOJIS
JUACITUILIAHBI Texymuii KOHTPOJIb [TpomexxyTodHast aTTeCcTalus
Dopmbl [IpoBepsiembie ®dopma [IpoBepsembie
KOHTPOJIS OK,IIK,VY .3, KOHTPOJIA OK, IIK, V.3,
Monaynu Moaynu
MIPOTPaMMBI MIpOrpaMMbI
BOCIIUTAHUS BOCIIUTAHUS
Pasznen 1. CoBpeMeHHOE /1€7101IPOU3BOICTBO
Tema 1.1. UcTopus Yernbiid onpoc. | OK1- OK9, TecToBrIie OK1- OKO,
PA3BHTHS. TIK1.1,TIK2.3 | 3ananus MK 1.1,TIK2.3
CoBpeMeHHOE Monyms 1 IMocemienue Moyms 1
JIEJIONPOU3BOACTBO Moy 1 3aHSATUN Monyss 1
Mopyns 4, Mopyns 4,
Moaynsb 5 Monayinb 5

Pasnen 2. JlokymentupoBanHasi uHGopmanusi.

Tema 2.1. OK1- OK9, YcTHBIM onpoc.
JlokyMeHTabHEIE T1K2.7,1TK3.2
HCTOYHUKU Mo IlyJH: 2
Mopyns 4
Tema 2.2. Cucrema OK1- OK?9,
JOKYMEHTAINK I1K2.7,I1K3.2
Mopyns 3
Monyns 4
Monayns 5
Tema 2.3. OK1- OK?9,
NugopmanuosHo- I1K2.7,I1K3.2
JIOKYMEHTAIMOHHOE Mozyib 2
obecrieyeHne paboThI Mozyub 4
ammapara
yIIpaBICHUS

Pazgen 3. OpF aHn3anus ,Z[OKYMCHTOO60pOTa W TCXHOJIOTHA ACJIOIIPOU3BOACTBA.

Tema 3.1. Cnyx0a VYerueiit onpoc. | OK1- OK9,
J0Y [Ipaktudeckue | [TK3. 4. T1K3.2
pabots TIK2.7,1TK4.2
Monayns 1
Monyins 4
Monaynb 2
Tewma 3.2. Yerusii onpoc. | OK1- OK9,
JlokymeHTOO60pOT [IpakTnueckue [1K2.7,1TK4.3
OpTraHu3aIuu paboThI Monyss 1
Monyins 4
Monayns 3

TectoBBIC
3aJaHus
ITocemenmne
3aHITHI
BrmmosHeHHBIE
MPaKTUYECKUE
paboTsl

Pazgen 4, Iloaroropka CJ'IY)KCGHBIX JOKYMCHTOB.
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Tema 4.1. Yernsiid onpoc. | OK1- OK9, TecToBnIe
Odopmnenue [IpakTuueckue [IK2.7,[TK4.3 | 3ananus
YIPaBJICHUYECKON paboThl Monyrs 1 [Tocemenne
JIOKYMEHTAIUU Monyis 4 3aHATUH
BrimonHneHHbIe
MPaKTUYECKUE
paboThl
Tema 4.2. CucreMsl Yernsii onpoc. | OK1- OKO9, TecToBbIe
JIOKYMEHTaIuu [IpakTuueckue [IK2.7,[1K3.2 | 3ananus
paboThI Moys 1 [Mocemenue
Moy 2 3aHSITHH
BrinmonxnenHbIe
MPaAKTUYECKHUE
paboThI
Tema 4.3. SI3bIK B Yernsiid onpoc. | OK1- OK9, TecToBrIie
cTIb opunuanbHbx | [IpakTudeckue [IK2.7,[TK3.2 | 3ananus
JIOKYMEHTOB paboThl Monyms 1 Ilocemienue
Moy 5 3aHATUH
BrinonHeHHbIE
MPaKTUYECKUE
paboThI
Paznen 5. IloaroroBka JOKyMEHTAIMH IO TPYAOBBIM OTHOIICHHSM, (PMHAHCAM CHAOKEHHIO U
COBITY.
Tema 5.1. Yerueii onpoc. | OK1- OK9, TecToBEIC
JoxymeHnTanus o [IpakTuueckue [IK2.7,[1K3.2 | 3ananus
TPYIOBBIM paboThI Monyrs 1 [Tocemenue
OTHOIICHUSIM Momyis 5 3aHITUH
BrimonuenHbIe
MPaKTUYECKHE
paboThl
Tema 5.2. Yerusii onpoc. | OK1- OK9, TecToBbIie
®uHaHCOBasA [IpakTnueckue [1K2.7,ITK3.2 | 3ananus
JIOKYMEHTalUs paboThI Moy 1 [Tocemenue
Moys 2 3aHATUH
BrinonHeHHbIE
MPaKTUYECKUE
paboTHI
Tema 5.3. VYerueiit onpoc. | OK1- OK9, TecToBEIC
JlokymMeHTBI 110 [IpakTrueckue [IK2.7,[1K3.2 | 3ananus
CHA0XEHUIO U COBITY | paboTHI Monyms 1 [Tocemenune
Moyis 2 3aHSITUH
Moy 4 BrmmonzenHbIe
Moxys 5 MPaKTUYECKUE
paboThl
Pasznen 6. Jlenosast nepenucka.
Tema 6.1. Yerusii onpoc. | OK1- OK9, TecToBbIie
Haznauenue u [IpakTnueckue HK2.7,HK3.2 3aJTaHUs
KI1accupUKaus paboThI Monyms 1 TTocemenue
JICTTOBBIX TTHCEM Moyis 2 3aHATUH
Monyb 4 BrinonHneHHbIe
Monyis 5 MPaKTHYECKHE
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| pa6oTs

Pa3nen 7. ApxuBHOE XpaHEHHUE TOKYMEHTOB

Tema 7.1. Onenka Yernbiii onpoc. | OK1- OK9, TecToBrIe
3HAYUMOCTH [IpakTuueckue [IK2.7,[1K3.2 | 3ananus
JIOKYMEHTOB ¥ CPOKH | pabOThI Moys 1 [Tocemenne
HUX XPaHEHUs. Monyb 4 3aHATUI
Moy 5 BrimonHeHHbIS
MPaKTUYECKUE
paboThl
Tema 7.2. OCHOBEI VYernpiii onpoc. | OK1- OK9, TecToBEIC
3aKOHOJ1aTeabCTBa 10 | [IpakTHdeckue [1K2.7,1TK3.2 | 3amauus
ApXUBHOMY €Ty paboThI Moys 1 [Mocemenue
Moy 4 3aHATHI
Moys 2 BrinmonxneHHbIe
MPaKTUYECKHE
paboThl

2. ®OHJ OLEHOYHbBIX CPEACTB U1 OUEHKH YPOBH OCBOEHMA

YMEHUN U 3HAHUI T10 JUCLIATUIMHE

2.1 Marepuans! i Texymiero koutposs OI1.06 JJokymeHTanmonHoe ooecreueHre

YIPABJICHUSA

Bun, Homep u Ha3BaHue pabOTHI

[TpakTnyeckas padora Nel.
[TpakTnueckast padorta Ne2.
[TpakTuyeckas pabora Ne3.
[TpaxTiueckas padborta Ne4.
. OdopmiteHue OTKPBITHS CUETOB MPEIIPUATUSL
[TpakTiueckas padorta Neb.

[TpakTuyeckas padora Ne5

PaCYCTHBIM OIICPALUSAM.

[TpaxTnueckast padorta Ne7.
[TpakTnyeckas pabora Ne§.
[TpakTiueckas padorta Ne9.
. OdopmiieHue OTKPHITHS CUETOB MPEIIPUATHSI
[TpaxTiueckast padota Ne6.

[TpakTuyeckas padora Ne5

PaCyYCTHBIM OIICPALUAM.

[TpaxTiueckast paborta Ne7.
[TpakTuyeckas padora Ne§.
[TpaxTiueckast padorta Ne9.

IlepBrUYHBIE TOKYMEHTHI TPYAOYCTPONUCTBA
Tpynosoii 1orosop

JInyHoe €10 cOTpyaHUKA OpraHu3aluu

TpynoBas KHMKKa, BblAaya, 0(hOpMIICHHE, XpaHEHUE.

®opMHUpOBaHUE OCHOBHBIX BHI0B JOKYMEHTOB 110 (PMHAHCOBO-
Odopmiienne 10roBOpoB, I0BEPEHHOCTEM

OdopmneHre KOMMEPYECKHX aKTOB.

OdopmiieHre MPeTeH3NOHHBIX MTUCEM, HCKOBBIX 3asBJICHUN.
®opMHUpOBaHUE OCHOBHBIX BHI0B JOKYMEHTOB 110 (PMHAHCOBO-
OdopmiieHre JOoroBOpoB, JOBEPEHHOCTEH

OdopmieHre KOMMEPYECKHX aKTOB.
OdopmiieHre MPEeTeH3NOHHBIX TTUCEM, HCKOBBIX 3asBIICHUN.

[Tpaktuyeckas padora Nel0. OopmieHre rapaHTHIHHBIX TUCEM.
[TpaxkTiueckas padota Nell. OdopmieHne rapaHTUIHHBIX MHCEM, 3aKa3a
[Tpaktuyeckas padora Nel2. OdopmieHne 3as1BKU, U3BEIIEHUS
[TpakTueckas padorta Nel3. CocraBiienne HHGOPMAIMOHHOTO MTHChMA.
[Tpaktuyeckas padora Nel4. CocraBiieHue MpUIIIALICHNs, TPOCHOBI.
[TpakTiueckast padota Nel5. CocTaBiieHre COPOBOUTENILHOTO MUChMA.
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2.2 Matepuaiibl 111 TPOMEKYTOYHOM aTTeCTalUH

IIIABJIOH DK3AMEHAIIMOHHOI'O BUJIETA T10 YYEBHOU JUCLIUIIIMHE

PACCMOTPEHO IIMK OK3aMeH COI''TACOBAHO
HWHJCKC, HAUMEHOBAHHE JIOJDKHOCTD
/ JUACIUIIINHBI
MOJITHCH DO
KO/, HAMMEHOBAHHE CIIELIHATBLHOCTH /
« » 20 T.
thopma oOyueHU

3ananue/ buner Ne

Coneprkanue 3aJlaHui:
1.
2.
3

HNucTpyknus
1.
2.
3.

buier Nel

TectupoBanue: 13 npeanoxeHHbIX BapUaHTOB OTBETOB HEOOXOAUMO BBIOPATh OJTUH BEPHBII
Tect Nel

B paznen oOuire monoxeHust JOKYMEHTa BXOISAT

BapuanTs! oTBeTa:

HENU ¥ 3a]1a91

(GOopMBI 1 METO/IBI YITPABICHHUS

KOHKpETHbIE 00S3aHHOCTH

Ha xakoM 1O0KyMeHTE He CTaBUTCSl pEKBU3UT HAMMEHOBAHUE BHU/IA JIOKyMEHTa

Bapuants! oTBeTa:

VYcrase
JOJKHOCTHOM MHCTPYKLIUH
IINCHBMCEC

['pu yrBepkneHus cTaBuTCS
Bapuants! oTBeTa:

B BEPXHEM IIPABOM YTy

B HWOKHEM IIPaBOM YTIIy

B HUKHEM JIEBOM YTITy

K ocHOBHBIM periameHTHpyomuM padoty ciyk0sl JIOY nokymeHTamM OTHOCAT
BapuanTs! oTBeTa:

WHCTPYKIUS 10 IETONPONU3BOICTBY

KBAJTM(HUKAIIMOHHBIN CIIPAaBOYHUK JOJKHOCTEH

Tabenb YHU(PUIMPOBAHHBIX POPM TOKYMEHTOB

Kaxoit Bua pacniopsauTesIbHOTO TOKYMEHTA U3/1a€TC €ANHOIMYHO PYKOBOJUTEIEM
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Bapuants! oTBeTa:

IIOCTaHOBJICHHE

pelieHne

pacnopsbKeHue

KonuuectBo pexBu3nuToB HoBoro ['OCTa no cpaBHEHMIO C IPEABIAYIIIUM
Bapuants! oTBera:

0oJbIIE HA 1Ba pEKBU3UTA

0oJblIe HA OJJUH PEKBU3UT

MEHBIIIE Ha JBa PEKBU3UTA

B 06paboTky BXoas11ero JOKYMEHTa 3TOT TAIl HE BXOJIUT
Bapuants! oTBeTa:

paccMOTpeHHe

BCKpBITHE KOHBEPTOB

COIIaCOBaHUE

Bomnpoc:

[Tocnenuuii sTan paboThl ¢ JOKYyMEHTaMH Ha3bIBAETCS
Bapuants! oTBeTa:

clayer B My3en

cladel B apxuB

oIyOJIMKOBaHUE BO BCEX POCCUMCKUX ra3eTax

TeopeTtnueckuii Bompoc.
OCHOBHBIE TIOHATHS JOKYMEHTAIIHOHHOTO O0CCTICUCHUS YITPABICHHUS.

Kiroun K Tectam i1t KOHTPOJIS

No 1 2 3 4 5 6 7 8

BOIIpOCa

OtBer a C a a c b c b
. buner No2

TectupoBanue: W3 npeanokeHHBIX BApHAHTOB OTBETOB HEOOXOAMMO BHIOpPATh OJMH BEPHBIN
Tect No2

BnyTpeHnHee corimacoBaHue Ha3bIBAECTCS

BapuaHTs! oTBeTa:

BH3a

OTMETKA O 3aBEPEHUNU

YIBEpKICHHUE

Bomnpoc:

Kaxkas popma paboTsl ¢ TOKyMEHTaMU TTOAXOAUT JIJIsi OpraHU3aIHi, 1eITeTbHOCTh KOTOPBIX
TpeOyeT 0OCOOEHHO TIIATeIbHOMN 3alUThl HH(POPMAIUH
BapunaHnTs! oTBeTa:

LEHTPaJIU30BaHHAs

CMEUIaHHas

JIeLEHTPAIN30BaHHAas

Bonpoc:

Bun opranuszaiioHHOTo TJOKyMEHTa, KOTOPBIM onpeiensieT NopsioK 00pa3oBaHus, CTPYKTYpPY H

OpraHu3aIIo pabOThI MPEANPUATHUS
BapuanTs! oTBeTa:
ycTaB

UHCTPYKLUS
HIOJIOKEHHE
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Bomnpoc:

K ocHOBHBIM perinameHTHpyomuM padoty ciyx0s1 JIOY nokymeHTamM OTHOCAT

Bapuants! oTBeTa:

MHCTPYKIHIO IO JIeJOMPOU3BOJICTBY

OCHOBHBIE MpaBuIa pabOThI APXUBOB OPTaHHU3AIHIA
I'OCT P 51141-98 [denonpou3BoJICTBO U apXUBHOE JI€JIO
Bomnpoc:

K BHyTpeHHEMY TOKYMEHTOOOOPOTY OTHOCST

Bapuants! oTBeTa:

oduIMaIbHbIe TMChMa

BHEIIIHUE JTOKJIAJHBIC 3alUCKU, CIIPABKU

MPUKA3bl, PACIOPSHKEHUS OpraHU3aluu

Bomnpoc:

Cnyx6a J10Y MoxeT ObITh Ipe/ICTaBICHA

Bapuants! oTBeTa:

JKCHEOULIMEN

00LIMM OTAEIOM

MaIIMHOMUCHBIM OI0PO

Bomnpoc:

C Kakoro MOMEHTa paclopsAAUTEIbHbIN TOKYMEHT BCTYNIAET B CUITY
Bapuants! oTBeTa:

C MOMEHTA CO3JIaHus

C MOMEHTA MOJIMUCAHUS

C MOMEHTA YTBEPKJICHUS

Bomnpoc:

PexBusur — sro

Bapuants! oTBeTa:

croco6 co3qaHus T0KyMEHTa

MaTepuaibHbIi 00BEKT ¢ HHPOpMAIUeH

00s13aTeNbHBIN A1eMEeHT 0QOpMIICHUS OPHUITHATEHOTO TOKYMEHTa

Teopernueckuii Bompoc.
ITonsiTne nOKyMEHT. Bubl JOKYMEHTOB.

Kiroun K Tectam i1t KOHTPOJIS

Ne 1 2 3 4 5 6
BOIpPOCa

OtBeT a c a a c b

buier Ne3

TeCTI/IpOBaHI/Iel 4 3 NPpEATIOKCHHBIX BAPUAHTOB OTBECTOB HCO6XOI[I/IMO BBI6paTL OJWH BepHHfI

Tect Ne3

Bomnpoc:

Kaxo#l peKBHU3UT pacrionaraercs B IEBOM HUKHEM YTy
BapuanTts! oTBeTa:

rpud yTBEpKICHUS

BH3a

rpud orpaHuYEeHUS

Bomnpoc:

K rpymrme BXoasamux JOKyMEHTOB MOKHO OTHECTH
BapuanTs! oTBeTa:

JIEJI0OBBIE TUChMA



OpTraHHU3allMOHHBIC JOKYMCHThBI

IIPUKa3bl OPraHU3alnun

Bomnpoc:

Yro npencrasiseT UUPKYISPHOE IUCHMO

Bapuants! oTBeTa:

UH(pOpMaLKs OJHOIO COAEP KaHUs MpeIHA3HAaYeHa 71 0OJIBIIOr0 KOJIMYECTBA a/IpeCcaToB
uH(OpMaLKs OJJHOTO COAEPIKaHUs MpEeIHA3HAYEHA ISl OHOTO ajapecaTa
MH(pOpMaLKs Pa3HOTO COJEpKaHMs ITpeJHa3HaueHa i OOJIBIIOr0 KOJIMYECTBA aJpecaToB
Bomnpoc:

Ha xakoM nokymeHTe HeT rpuda yTBepKIeHUs

Bapuants! oTBeTa:

IIpUKasze

IIOJIOKEHUU

ycTaBe

Bomnpoc:

CKOJIBKO aipecaToB MOKET COJEP/KAaTh OJUH JOKYMEHT

Bapuants! oTBeTa:

4eThIpe

LIECTh

JBa

Bomnpoc:

KoMmIuiekc T0KyMEHTOB, PEryIMpyOLIMX AESITEIbHOCTh OpraHu3auil
Bapuants! oTBeTa:

pacnopsiAuTEIbHbIE JOKYMEHTBI

OpraHHu3allMOHHBIC JOKYMCHTBI

UH(POPMALIMOHHO-CIIPABOYHBIE JJOKYMEHTBI

Bomnpoc:

K kareropusiM TexHuueckux ucnonuuteneit ciayxosl IOY otHocst
Bapuants! oTBeTa:

penakropa

JIOKYMEHTOBEA

JIETIOTIPOU3BOIUTENS

Bomnpoc:

HopmaTuBHBINH JOKYMEHT, OnpeAestoui (oH/ 3apab0THOM MJIaThl COTPYJHUKOB OPraHU3aLuU
Bapuants! oTBeTa:

JIOJKHOCTHASL UHCTPYKIUSA

LITaTHOE pacnucaHue

VYcras

Teopernueckuii Bompoc.

ITonsiTHE CHCTEMBI JOKYMCHTAllNU. I/ICTOpI/I‘ICCKOC Pa3BUTHUEC CUCTEM NOKYMCHTAIINU.
YHUGHUIUPOBAHHBIE CUCTEMBI JIOKYMEHTALIUU

Kiroun x Tectam JJIs1 KOHTPOJIA

No 1 2 3 4 5 6 7 8

BOITpOCa

OTtBeT b a a a a a c b
buner Ne4

TectupoBanue: W3 npeanokeHHBIX BAPHAHTOB OTBETOB HEOOXOAMMO BHIOpPATh OJJUH BEPHBIH
Tect Ned

JlokyMeHT He ObIBaeT 6e3
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Bapuants! oTBeTa:

MACIOPTHBIX TAHHBIX COCTABUTEIIA

rOCYJapCTBEHHBIX PEKBU3UTOB

BHJIEO COIPOBOXKICHUS

Bomnpoc:

KoHTpoib 3a cpokamMy UCTIOTHEHUSI JOKYMEHTOB OCYIIECTBIISIET
Bapuants! oTBeTa:

pabOTHUK OT/eNa KaapoB

paboTHUK ciryx0b1 [JOY

PYKOBOJIUTEIb OpraHu3aluu

Bomnpoc:

Kakune 1okyMeHTbl MUHYIOT CTAJUIO IIPOEKTA

Bapuants! oTBeTa:

JOKJIaJHbIE 3aIUCKU

IIPUKA3bI

CIIpaBKHU

Bomnpoc:

Texynuii KOHTPOJIb OCYLIECTBISAETCS

Bapuants! oTBeTa:

B HayaJjie UCIOJHEHUs JOKYMEHTOB

B KOHIIE HCIIOJHEHUS JOKYMEHTOB

B TEYEHUE BCEIO MEPUO/1a UCTIOTHEHUS JOKYMEHTOB
Bomnpoc:

Ha xakom 1OKyMeHTe He CTaBUTCSI pEKBU3UT HAMMEHOBAaHUE BU/IA JOKYMEHTA
Bapuants! oTBeTa:

MUCbME

JIOJKHOCTHOM MHCTPYKLIUH

Ycrase

Kakoli ToKyMeHT cocTaBIiIsieTcsl IPU HapyLIEHUHU TPYIOBOW MM 0OIIECTBEHHOM JUCIUILINHBI
Bapuants! oTBera:

0OBSICHUTEIIbHAS 3aICKa

JIOKJIaJ{Hasl 3aIlluCcKa

ciykeOHas 3amucKa

Bomnpoc:

COBOKYIHOCTh IOKYMEHTOB, CBA3aHHBIX MEXAY COOOM Ha3bIBaETCs
Bapuants! oTBeTa:

JIOKyMEHTO000pOT

JIeT10

JIOKYMEHTUPOBAHUE

Bomnpoc:

Kaxkne BoIpocsl paccMaTpHUBarOTCs B paCOpsKEHUN
BapuanTs! oTBeTa:

HauboJsee BayKHbIE BOIIPOCHI JEATEIbHOCTH OpraHU3alluu
BOIIPOCBHI, CBSI3aHHBIE C BBIITOJIHEHUEM IIPUKA30B
ONEPATUBHBIE BOIIPOCHI AEATEINBHOCTH

Teopernueckuii Bonpoc.

OcHOBHBIE BU/IbI JOKYMEHTHOH JesiTenbHOCTH. MHpOpManus B ynpaBieHUECKON AeITEIbHOCTH.
VYnpasnenue gfokymeHTanue. Opranuzanus HHGOPMAIMOHHO-TIOUCKOBBIX CUCTEM T10
JOKYMEHTaM yUYpEKICHUS

Kiroun x Tectam JJIs1 KOHTPOJIA

| Ne |1 |2 E | 4 IE |6 | 7 | 8
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BOIIpOCa

OtBeT b b a C a a a C

Bbuner Ne5
TectupoBanue: M3 npeayiokeHHBIX BAPUAHTOB OTBETOB HEOOXOIMMO BHIOPATh OJMH BEPHBIN
Tect No5

K kareropusim cneranuctoB cinyx0s1 JJIOY oTHOCAT

Bapuants! oTBera:

JIEI0NIPOU3BOIUTENS

KOPpEeKTOpa

CTEHOTpa(UCTKY

Bonpoc:

IIpenBapuresbHOE PAaCCMOTPEHHUE JOKYMEHTOB BKIIFOYAET
Bapuants! oTBera:

pacrpeneiieHie JOKYMEHTOB Ha pACCMOTPEHUE PYKOBOJIUTENIO U B CTPYKTYPHBIE
NOJpa3eiICHUs

IIPOBEPKY NPABWIIBHOCTHU aJPECOBAHMS

COIIACOBAHUE IOKYMEHTA

Bomnpoc:

OnuH U3 rocyaapCcTBEHHBIX PEKBU3UTOB

Bapuants! oTBeTa:

PE30IIIOLIMS

peKiIaManus

pe3oporus

Bomnpoc:

Kakyro nadopmanuto cogepxut pasaen Ycrapa «O01Iue MoI0KeHUs»
Bapuants! oTBeTa:

CTPYKTYpa OpraHu3aluu

npaBa U 0043aHHOCTH JI0JPKHOCTHBIX JIMIL

LEJIU 1 3a7]a4¥ OpraHu3aluu

Bomnpoc:

Kakum opraHom usmaercst peieHue

Bapuants! oTBeTa:

KOJUIETHAJIbHBIM

3aBUCHUT OT OpPraHU3alMOHHO-IIPaBOBOI (POPMBI

€UHOJINYHO PYKOBOAUTEIIEM

Bomnpoc:

Be16op ¢opmbl opranuzanuy paboThl ¢ JOKyMEHTaMU 3aBUCUT OT
Bapuantsl oTBeTa:

CTPYKTYpPBI OpraHHU3aLUU

o0Bbema TI0KyMeHTOo000poTa

OpraHu3aIMOHHO-TIPaBOBON (hOPMBI

Bonpoc:

Kakue 13 nepeuncieHHbIX JOKYMEHTOB OTHOCSITCSI K OPIraHU3allMOHHBIM
BapunaHnTs! oTBeTa:

IIACBMO, TI0JIOXKEHUE

yCTaB, UHCTPYKIUS

yCTaB, yKa3

Bonpoc:

JIOKyMEHT, perIaMeHTUPYIOLIUN JeATEIbHOCTh COTPYIHUKOB OpraHU3aluu
BapunaHnTs! oTBeTa:



ycTaB
JOJDKHOCTHAST HHCTPYKITHS
NpUKa3

Teopernueckuii Bopoc.
3amaun u pyHkuun ciyx0b61 JIOY. Ctpykrypa ciyx0s1 JIOY. IIpaBa 1 OTBETCTBEHHOCTH

cnyx6s1 JJOY.
Kiroun k Tectam 1711 KOHTPOJIS
Ne 1 2 3 4 5 6 7 8
BOITpOCa
OTBeT b a a c a b b b
buner Ne6

TectupoBanue: W3 npeayiokeHHBIX BAPHAHTOB OTBETOB HEOOXOIMMO BEIOpATh OJMH BEPHBII
Tect Neb

1. TOCT P 6.30-2003 pacnipoctpaHsieTcs Ha JOKYMEHTbI, BXOISIIUE B:

1) YaudunupoBanHas cucreMa OaHKOBCKOW JJOKYMEHTAIINH;

2) YaudunupoBaHHas cucTeMa NEPBUYHON YU€THOH IOKYMEHTALIUN;

3) VauduimpoBaHHas cucTeMa OpraHU3aIllMOHHO—PACTIOPSAUTEILHON JOKYMEHTAITUY;
4) BO Bce mepevrcieHHble YHU(PHUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAIIUH.

2. Bocnipoussenenue I'ocynapcrsennoro rep6a Poccuiickoit @enepanuu Ha 6J1aHKaX OpraHoB
roCy/1apCTBEHHOW BJIACTH PEriIaMEHTUPYETCSL:

1) Koncturynueit Poccuiickoit denepanuu;

2) ®enepalibHbIM KOHCTUTYLIMOHHBIM 3aK0HOM Poccuiickoit @enepaunu «O 'ocynapcTBeHHOM
repbe Poccutickoit deneparumny;,

3) [Tonoxxenuem «O ['ocynapcTBeHHOM repoey;

4) 3akoHOJaTEILCTBOM cyOBeKTOB Poccuiickoii deneparu.

3. YocroBepeHHe JOKYMEHTa HE IIOJpa3yMeBaeT:
1) nonnucanue;

2) yTBEpXKIEHHUE;

3) mpocTaBJIeHHE OTTUCKA MeYaTH;

4) BU3MpOBaHUE.

4. B KakoM JTOKyMeHTe 00OCHOBBIBAIOTCS TIPE/TIOKEHHS O PACITMPEHUH IITaTa COTPYTHHUKOB
oTjena:

1) B nuceMme;

2) B pelIeHuy;

3) B TOKJIAAHOM 3aITUCKE;

4) B cipaBke. 204

5. IluceMo, umeronee pUHAHCOBBIE U IOPUINYECKUE TTOCIEACTBUSA, TOJIKHO OBITh:
1) noxnucaHo JUPEKTOPOM, IIIaBHBIM OyXTaJITepoOM;

2) 3aBepeHO OTTUCKOM I€4aTH;

3) coryiacoBaHoO ¢ IOPUCTOM;

4) Bce nepeyrcIeHHOe He0OXOMMO.

6. B xakoM fokymMeHTe orpenesnseTcs poHa 3apaboTHOM MIaThl OpraHU3aiK, TPEANPUITHS,
bupmbI:

1) B ITaTHOM YKUCIEHHOCTH;

2) B LITAaTHOM pacHuCaHuM;
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3) B ycrase;
4) B mpUKase.

7. Kakue opranu3alliOHHbIE JOKYMEHTBI YTBEPKIAl0TCSI PYKOBOJIUTENEM OpraHu3alyu:
1) nosoxeHust 0 CTPYKTYPHBIX [TO/IPA3CIICHUSAX;

2) NOJIKHOCTHBIE HHCTPYKLIMH;

3) mwTaTHOE paclMCaHuE;

4) Bce nepeynciIeHHbIE TOKYMEHTBHI.

8. [IpaBOBOI1 aKT, ONPEACIIAIONINIA MOPSIOK ACITEIBHOCTH, KOMIIETCHIINIO, (PYHKITUH, 3a]1a91
CTPYKTYPHOTO MOJIpa3/ieJIeHNUs OpPraHu3aIllul — 3TO:

1) mpukas;

2) MOJ0KEHUE;

3) norosop;

4) NOMHKHOCTHAS HHCTPYKITHS.

Teopernueckuii Bopoc.
JIOMKHOCTHOM M TEXHUYECKHI cocTaB pabOTHUKOB ciryk0b1 JIOVY.
Kiroun K Tectam i1t KOHTPOJIS

No 1 2 3 4 5 6 7 8

BOIIpOCa

OtBer 3 2 4 3 4 2 4 2
buner Ne7

TectupoBanue: M3 npeaiokeHHbIX BAPUAHTOB OTBETOB HEOOXOIMMO BBHIOPATh OAMH BEPHBIN
Tect Neo7

Kak Bemercst Hymeparus mpruKa3oB 10 OCHOBHOM JCSITEIIbHOCTH:
1) c MOMeHTa co3/IaHus TPEITPUSITHS;

2) B peienax Mecsia;

3) moapsia B mpenenax (MHAHCOBOTO (KaJIeHIApPHOT0) roa;

4) B mpenenax 3 jer.

Kakoii okyMeHT co3niaercst 1 0(pOpMIISIETCS] CEKpETapeM B pe3yJIbTaTe MPOBEACHUS
IIPOU3BOJICTBEHHOTO COBEIIAHUS Y PYKOBOJUTEIIS:

1) nonHBINM IPOTOKOIT;

2) xpatkuii npotokod; 205

3) CBOJIHBIN POTOKOJT;

4) aKT.

Kakoii ToKkyMeHT cofepKUT HHPOPMAIIHIO O MTpaBaX, 00S3aHHOCTIX U QYHKIUSAX pabOTHHKA!
1) TpynoBoii norosop;

2) MOJ0KEHUE;

3) mpuka3 o npuemMe Ha paboTy;

4) MOMKHOCTHAS MHCTPYKITUS WU JOJKHOCTHON periiaMeHT.

Kaxkoit JoOKyMeHT coCTaBsi€TCs KOMUCCHUEH NP BBIACIICHUH IOKYMEHTOB K YHUUTOKEHUIO:
1) akT;

3) nokJ1aIHAas 3aMKcKa;

2) cupaBka;

4) 00BsICHUTEIbHAS 3aIKCKA.
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Cy1ecTBYIOT clieayromue crnocoosl opopMiIeHus AaThl JOKYMEHTA!

1) nudposoit u 6ykBeHHO—T(POBOI;
2) mudpoBoi;

3) MeXIyHApOIHBIN;

4) CIIOBECHBI.

YKa3zaHus M0 HCTIOJIHEHUIO JOKYMEHTa COZIEPIKATCs B PEKBU3HTE:
1) pe3omrornus;

2) pe30IoLHUs UK TEKCT JOKYMEHTA;

3) oTMeTKa 00 UCTIOTHUTEIIE;

4) orMeTKa 00 UCIIOJTHEHNUH JTOKYMEHTA.

Kpartkoe u3znoxxenue conepxxanust GoOpMyIupyeTcs B peKBU3HTE:
1) TeKCT MTOKYMEHTa;

2) HaMMEHOBaHUE BUJA JTOKYMEHTA;

3) 3aroJ0BOK K TEKCTY;

4) HeT BEpPHOI'O OTBETA.

PexBusut «rpud cormacoBanusi JTOKyMEHTa» IIPOCTABISAETCS:
1) Ha BHyTpEeHHEM JIOKYMEHTE;

2) npu BHELLIHEM COIJIACOBAaHUH JIOKYMEHTA;

3) Ha BceX JOKYMEHTax;

4) TOJIBKO Ha paclopsAIUTENbHbBIX JOKyMeHTax. 206

Teopernueckuii Bonpoc.

OpFaHI/ISaHI/IH pa6OTBI C JOKYMCHTaMM. PeFI/ICTpaI_II/Iﬂ " KOHTPOJIb UCITIOJIHCHUA JOKYMCHTOB.

Kiroun K Tectam 1t KOHTPOJIS

No 1 2 3 4 5 6 7 8

BOITpOCa

OtBer 3 2 4 1 1 2 3 2
Buner Ne8

TeCTI/IpOBaHI/Iel 4 3 MPEIIOKCHHBIX BAPUAHTOB OTBCTOB HeO6XO,[LI/IMO BLI6paTB OJIMH BepHBIﬁ

Tect Neo§

PexBu3UT «BHU3a COTIacOBAHUS JOKYMCEHTA» IMPOCTABJIACTCA:

1) Ha O60p0THOI>'I CTOPOHC MOCJICAHECTO JINCTA UJIN Ha JINIIEBOM HIXKE OAIIMCH,

2) TOJIBKO Ha JIUIIEBOM CTOPOHE JINCTA;
3) HIDKE PEKBU3HUTA IIOAIHICHY;
4) HeT BEpPHOI'0 OTBETA.

I'OCT P 6.30-2003 ycTaHaBIMBaeT COCTaB PEKBU3UTOB:
1) 31 pexBusur;

2) 29 peKBU3HUTOB;

3) 30 pekBU3UTOB;

4) 32 pekBU3HTA.

AKXTBI, MUChbMa OTHOCSITCS K:

1) opranM3alMOHHO—TIPaBOBBIM JOKYMEHTaM;
2) 1OrOBOPHBIM JOKYMEHTaM;

3) pacniopsIUTENbHBIM TOKYMEHTAM;

4) naopmMaMOHHO-CITPABOYHBIM JOKYMEHTaM.
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OTMmeTKa 0 KOHTPOJIE MOXKET MPOCTABIATHCS:

1) B mpaBOM BEpXHEM YTy TOKYMEHTA;

2) Ha JIeBOM M0JIe IOKYMEHTa Ha YPOBHE 3aroJIoBKa K TEKCTY;
3) B 1F000M CBOOOTHOM MECTE;

4) B 1I€BOM HUYKHEM YTIIy.

Yka3bIBaeTCs JIM HAMMECHOBAHHE OPTaHU3aIuU B OJJaHKE OPraHU3aIHH:
1) na;

2) HeT;

3) na, B COOTBETCTBUHU C Y CTAaBOM;

4) ToBKO Ha 00IIEeM OJTaHKE.

[Ipu ogHOBpEMEHHOH perucTpaiy JOKyMEHTa HECKOJIBKUMH OPTaHU3aLMSIMUA — aBTOPAMHU
JOKYMEHTA, PETUCTPAIMOHHBIE HOMEPA IPOCTABIISIOTCS:

1) mocnenoBaTenbHO, Yepe3 KOCYIO UepTy;

2) yepes TUpE;

3) mocieqHel perucTpupyromiei opranu3ammei;

4) nepBoii peructpupymoiei opranuzanueil. 207

PaznuuaroT cnenyromue Bubl OJaHKOB:

1) oOmuii 6;1aHK, OJIAHK TTUCHMA;

2) 6y1aHK KOHKPETHOT'0 BHJIa IOKYMEHTa (KpOME MHUChMa);

3) O1aHK CTPYKTYPHOI'O MOAPA3/eNeHHs U JOJKHOCTHOTO JIULIA;
4) Bce nepeyucieHHbIE BU/IbI OJaHKOB.

I'OCT P 6.30-2003 ycTaHaBiuBaeT CIIEIyIOIIME CIIOCOOBI PACTIONOKEHHS PEKBU3UTOB B
OyaHkax:

1) 1eBoe EHTPUPOBAHHOE PACTIOIOKEHUE,

2) yrioBoe€ U MpO0JIbHOE PacIoyIOKEHHE;

3) TOJIBKO YTJIOBOE PACTIONIOKECHHE;

4) npo0JIbHOE LIEHTPUPOBAHHOE PACIIONIOKEHHE.

Teopernueckuii Bompoc.

O61ue TpeboBaHMs K CCTEMaTU3allui JOKYMEHTOB U (hopMupoBanuio ei. CocraBieHue
3aroJIOBKOB JI€JI. Y CTAHOBJIEHHE CPOKOB XpaHEHUs Jie]. XpaHEHUE JOKYMEHTOB U
dbopmupoBaHue Je.

Kitroun k TectaM A1 KOHTPOJIS

No 1 2 3 4 5 6 7 8

BOMpOCca

OtBeTr 1 3 4 1 3 1 4 2
bumnet Ne9

TectupoBanue: W3 npeanokeHHbIX BApHAHTOB OTBETOB HEOOXOAMMO BbIOpATh OJMH BEPHBIN
Tect Ne9

BryTpeHHee corimacoBaHue Ha3bIBACTCS
BapwnanTs! oTBeTa:

BH3a

OTMETKA O 3aBEPEHUHN

YTBEPXKICHUE

Bonpoc:



Kakas ¢opma paboThl ¢ JOKYMEHTaMH MOAXOANT IS OpTraHU3aIUH, EATEIIbHOCTh KOTOPHIX

TpeOyeT 0COOCHHO TIIATEIbHOMN 3alUThl HH(POPMAIIUH
Bapuants! oTBeTa:

LEHTpaIN30BaHHAs

CMCIIaHHasA

JEIeHTPATN30BaHHAS

Bomnpoc:

Bun opraHu3zaiioHHOro TOKyMEHTa, KOTOPBIN ONpeAessieT Nopsa0K 00pa3oBaHusl, CTPYKTYPY U

OpraHu3aIuio paboTHl MPEATIPHUITHS

Bapuants! oTBeTa:

yCTaB

MHCTPYKLUSA

II0JIO’KEHNE

Bonpoc:

K OCHOBHBIM periiaMeHTUPYIOIM padoTy ciayx0bl JJIOY noKkyMeHTaM OTHOCST
Bapuants! oTBeTa:

MHCTPYKIHIO 0 JIETIONPOU3BOJCTBY

OCHOBHBIE MpaBuiia paboThl apXHUBOB OPraHU3AIIHIA
I'OCT P 51141-98 Jlenonpous3BoACcTBO U apXHUBHOE JIE€I0
Bompoc:

K BHyTpeHHEMY JOKYMEHTOOOOPOTY OTHOCAT

Bapuants! oTBeTa:

odulMaIbHbIE MHChMa

BHEILIHUE JJOKJIAJHbIE 3alIUCKU, CIIPABKU

IIPUKA3bl, PaCHOPSHKEHUS OpraHU3aluu

Bompoc:

Criyx6a JIOY moxeT ObITh MpecTaBicHa

Bapuants! oTBeTa:

DKCIIEIULIAEH

OOIIUM OTAENIOM

MalTHHOMUCHBIM OIOPO

Bomnpoc:

C Kakoro MOMeHTa pacHopPSAUTENbHbIM JOKYMEHT BCTYINAET B CHITY
BapuanTs! oTBeTa:

C MOMEHTA CO3JIaHus

C MOMEHTA MOJIUCAHUS

C MOMEHTA YTBEPKJICHUS

Bomnpoc:

PexBusut — 310

Bapuants! oTBeTa:

crocob co3aHus T0KyMEHTa

MaTepHalbHBIN 00BEKT ¢ HH(OpMaIen

00s3aTeNbHBIN 21eMEeHT 0QOpMIIEHUS 0QUIIHATIBHOTO TOKYMEHTa

Teopernueckuii Bompoc.
TpebGoBanus kK 0OpMIIEHUIO TOKYMEHTOB. TpeOoBaHus K OJlaHKaM TOKYMEHTOB.
Kitoun k Tectam 111 KOHTPOJIst

No 1 2 3 4 5 6 7
BOMpOCa
OtBeT a C a a C b b
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bumner Nel(
TectupoBanwue: M3 npeaioskeHHBIX BAPHAHTOB OTBETOB HEOOXOIMMO BEIOpATh OJMH BEPHBIH
Tect Nel0

K kareropusim cneranuctoB ciayx0s1 JJIOY oTHOCAT

Bapuants! oTBera:

JIETI0NIPOU3BOIUTENS

KOPpEKTOpa

CTeHOTpa(HCTKY

Bonpoc:

IIpenBapuTesbHOE PACCMOTPEHHUE JOKYMEHTOB BKIIFOYAET
Bapuants! oTBera:

pacupeneneHue JOKyMEHTOB Ha paCCMOTPEHUE PYKOBOJUTENIO U B CTPYKTYPHBIE
NOpa3eiIeHUs

IIPOBEPKY NPABUIIBHOCTHU aJPECOBAHUS

COIIACOBAHUE IOKYMEHTA

Bomnpoc:

OnuH U3 rocyaapcTBEHHBIX PEKBU3UTOB

Bapuants! oTBeTa:

pE30IIIOLMS

peKiIaManus

pe3oporus

Bomnpoc:

Kakyro nadopmaruto cogepxut pasaen Ycrapa «O01mue monoxeHus»
Bapuants! oTBeTa:

CTPYKTypa OpraHHu3aluu

npaBa ¥ 00S3aHHOCTHU JOJDKHOCTHBIX JIHIL

LIeJIM U 33J]a4X OpraHu3aluu

Bomnpoc:

Kakum opranom usznaercs pelieHue

Bapuants! oTBeTA:!

KOJUIETMAJIbHBIM

3aBUCHUT OT OpPraHU3allMOHHO-IIPaBOBOI (POPMBI

€UHOJINYHO PYKOBOAUTEIIEM

Bomnpoc:

Be16op ¢opmbl opranuzanuu paboThl ¢ JOKyMEHTaMU 3aBUCUT OT
Bapuants! oTBeTa:

CTPYKTYpPBI OpraHHU3aLUU

o0BemMa I0KyMeHTOo000poTa

OpraHu3alMOHHO-IIPaBOBON (OPMBI

Bomnpoc:

Kakue 13 nepeuncieHHbIX JOKYMEHTOB OTHOCSITCS K OPIraHU3allMOHHBIM
BapuaHnTs! oTBeTa:

IIACBMO, TI0JIOXKECHUE

yCTaB, UHCTPYKIUS

yCTaB, yKa3

Bonpoc:

JIOKyMEHT, perIaMEHTUPYIOLIUN JeATEeIbHOCTh COTPYIHUKOB OpraHU3aluu
BapunanTs! oTBeTa:

yCTaB

JIOJKHOCTHASI MHCTPYKIUSA

IIpUKa3



Teopernueckuii Bompoc.

OpraHu3alMOHHO-pacoOpAIUTEIbHbIE TOKYMEHTHI. PacnopsiinTenbHble JOKYMEHTHI.
HHpopMannoOHHO-CIIPAaBOYHbIE JJOKYMEHTHI.

Knrouu k Tectam Ju1st KOHTpOJIs

No 1 2 3 4 5 6 7 8

BOITpOCa

OtBeT b a a C a b b b
buier Nell

TectupoBanue: W3 npeayioskeHHBIX BAPHAHTOB OTBETOB HEOOXOIMMO BEIOPATh OJMH BEPHBIA
Tect Nell

PekBU3UT «BH3a COrNIacOBaHUs IOKYMEHTa» MPOCTABIISETCS:

1) Ha 0OOPOTHOI CTOPOHE MOCIIEIHETO JINCTA WIH Ha JINIIEBON HIKE TIOJIITUCH;
2) TOJNIBKO Ha JIMIIEBOM CTOPOHE JIMCTA;

3) HUKE PEKBU3UTA «IIOIITUCHY;

4) HeT BEpPHOTO OTBETA.

I'OCT P 6.30-2003 ycTanaBiuBaeT cOCTaB PEKBU3UTOB:
1) 31 pexkBu3uT;

2) 29 peKBU3HTOB;

3) 30 pexkBU3UTOB;

4) 32 pekBU3HTA.

AKTBI, TUCbMa OTHOCATCS K:

1) opranu3alMOHHO—TIPaBOBBIM JOKYMEHTaM;
2) 1OrOBOPHBIM JIOKYMEHTaM;

3) pacnopsIUTEIbHBIM TOKYMEHTAM;

4) nHPOPMALIMOHHO-CITPABOYHBIM JJOKYMEHTaM.

OTMeTKa 0 KOHTPOJIE MOXKET MPOCTABIATHCA:

1) B mpaBOM BEpXHEM YTy JOKYMEHTA;

2) Ha JIeBOM I10JIe JOKYMEHTa Ha YPOBHE 3aroJIoBKa K TEKCTY;
3) B 11000M CBOOOTHOM MECTE;

4) B 1€BOM HUKHEM YTIIy.

Yka3bIBaeTcs 1M HAMMEHOBaHUE OpPraHU3alliy B OJJaHKE OpraHU3aIiH:
1) na;

2) Her;

3) na, B COOTBETCTBHH C Y CTaBOM;

4) Tonbko Ha o0IIeM OJIaHKe.

[Tpu 0THOBPEMEHHOM perucTpalnnu J0KyMeHTa HECKOJIbKUMHU OpraHU3alusIMi — aBTOpPaMHU
JIOKYMEHTA, peruCcTpalliOHHbIE HOMEpPa IPOCTAaBIISIFOTCS:

1) mocnenoBareabHO, YEPE3 KOCYIO YEPTY;

2) yepes TUpE;

3) mocnenHen perucTpUpyroLIel OpraHu3aluei;

4) nepBoii peructpupymoiei opranuzamnueit. 207

PaznuyaroT cneayromnie BUabl OJaHKOB:
1) oOmumii 6;1aHK, OJIAHK TTUCHMA;
2) 611aHK KOHKPETHOTO BHJIa IOKYMEHTa (KpOME MHUChMa);
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3) 6naHK CTPYKTYPHOTO MOAPA3ACTICHUS U JOIKHOCTHOTO JTUIIA;
4) BCce MepeUunCICHHBIC BUIBI OJIAHKOB.

I'OCT P 6.30-2003 ycTaHaBiauBaeT CISAYIOIIHUE CIIOCOOBI PACTIONOKEHHS PEKBU3UTOB B
OJlaHKax:

1) neBoe IEHTPUPOBAHHOE PACIIONIOKEHUE;

2) yriioBo€ M MpOJ0JIbHOE PACIIOI0KEHUE;

3) TOJBKO YIJIOBOE PACMOJIOKEHUE;

4) npoAO0IBHOE IIEHTPUPOBAHHOE PACIIONOKEHUE.

Teopernueckuii Bopoc.
JloKyMeHTanus o TpyAOBbIM OTHOLIEHUSAM
Kirouu K Tectam i1t KOHTPOJIs

No 1 2 3 4 5 6 7 8

BOITpOCa

OtBer 1 3 4 1 3 1 4 2
buier Nel12

TectupoBanue: M3 npeayio)keHHBIX BAPHAHTOB OTBETOB HEOOXOIMMO BBIOPATh OJMH BEPHBIN
Tect Ne12

1. ITpu perucrpanuu BXOAAMX JOKYMEHTOB HE BCKPBIBAETCSI KOPPECTIOHACHIIMS:
1) npurnacurenbHble MUCbMA;

2) TOKyMEHTHI C TpU(OM «CPOUHOY;

3) 1OKYMEHTBI, UMEIOIINE TPUP WINUHO;

4) TenerpaMmsl.

2. CocraB zie1, 3aBOJIMMBIX B OPTaHHU3AIIUHU, 3aKPETUIACTCS B!
1) Tabene yHUPHUIMPOBAHHBIX (OpM;

2) HOMEHKJIaType e,

3) onucu aern;

4) akre.

3. TexHoIOTHS KOHTPOJISI UCTIOJIHEHUS JOKYMEHTOB U MOPYYEHUN B KOHKPETHON OpraHU3aIiu
3aKpeIUIseTCs:

1) ITonoxxenuem o cinyxoe 10VY;

2) MHCTPYKLHUEH 10 1eI0NPOU3BOJICTBY;

3) uHCTpYKIMEH 0 KOHPUASHIINATLHOMY JI€JI0NPOU3BOJICTBY;

4) npaBuUiIaMu BHYTpEeHHETo pacnopsaaka. 208

4. Perucrpanus 10KyMeHTa — 3TO QYHKLHUSA:
1) cexperapsi;

2) ciyx651 JIOY;

3) AenonpOU3BOAUTENS WU CIIEIIUATIUCTA,
4) Bce MepeuncIeHHOE BEPHO.

5. Iloctynaromuii B OpraHu3aluio JOKYMEHT PErUCTPUPYETCSL:
1) B AeHb MOCTYIUICHHUS;

2) B JICHb MOJINUCAHUS;

3) B TeueHue 3 AHEi;

4) Ha ApyTOil IeHb NOCIE MOCTYIUICHHUS.
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6. ITonmHoe odopmiieHHe Jena nperycMaTpruBaeT:

1) noAmMBKY TOKYMEHTOB;

2) HyMepaluIo JIMCTOB B JIEIIE;

3) cocraBieHHe BHYTPEHHEH ONMCH U 3aBEPUTEIIbHON MOJIHCH;
4) Bce NepEeUnCIEeHHOE.

7. DkcnepTu3a LEeHHOCTU T0KYMEHTOB IPOBOJUTCS C LIEIbIO:
1) cocTaBneHusI HOMEHKIIATYpbI J1€J1;

2) BbIIETICHUS IOKYMEHTOB K YHUUTOKEHUIO;

3) onpezneneHust CPOKOB XPAHEHUS;

4) Bcero nepevnciIeHHoro.

8. JIucT—3aBepures:

1) noammBaercs B KOHLE A€a;

2) HE MOAIIMBACTCS B J€J10, a BKJIAJIbIBACTCS;
3) BKJIeHBaeTCs Ha 00JIOKKY B KOHLIE JIeN1a;
4) noamMBaeTCs B Havae Jea.

Teopernueckuii Bopoc.
OO11ast XapakTepUCTHKA JOKYMEHTOB MO (PMHAHCOBO-PACYETHBIM OIEPALUAM
Kiroun K Tectam i1t KOHTPOJIs

No 1 2 3 4 5 6 7 8

BOIIpOCa

OtBeTr 3 1 2 4 1 4 4 1
buier Nel3

TectupoBanue: M3 npeasiokeHHBIX BAPUAHTOB OTBETOB HEOOXOIMMO BHIOPATh OJMH BEPHBIN
Tect Nel3

®denepanbHblif 3akoH Poccuiickoit denepanun «O nopsake paccMOTpeHUs 00palleHni TpakaaH
Poccuiickoit @eaepanum» pacpocTpaHseTcs Ha:

1) MexxayHapoIHbIE OpTaHU3aIIH;

2) oOuiecTBEeHHbIE OPTaHU3allNY;

3) rocynapcTBeHHbIE, MyHHUIMIIAIbHbBIE OPTaHbl U YUPEXKICHHS;

4) akIMOHEpHBIE 00IIEeCTBA.

Kanoba rpaxmannHa — 3TO:

1) npocb6a 0 BOCCTAaHOBJIEHUHU HAPYIIEHHBIX MPaB;

2) PEKOMCHAAINH 11O COBECPIICHCTBOBAHUIO ACATCIbHOCTH IT'OCYJAPCTBECHHBIX OPraHOB U OPraHOB
yIpaBJIeHUS;

3) npocrba B coieCTBUU B peaan3aluu Ipas U cBOOO;

4) TpeboBaHNE BOCCTAHOBIICHHS CTaTyca.

Cpok peructpanyy NMCbMEHHOTO OOPAaIIeHNs YCTAaHOBJICH:

1) uHCTpYKIMEHN MO AETONPOU3BOACTBY;

2) ®enepanbubiM 3akoHOM Poccuiickoii @eneparun «O mopsake paccMOTpeHHs 0OpaleH i
rpaxnaaHn B Poccuiickoit ®exneparumy;

3) nocranosnenuem lIpaBurenscTBa Poccuiickoit @denepanu;

4) TUnoBBIM PETIIAMEHTOM.

Cpok peructpanuu 00paiieHns ¢ MOMEHTA TTOCTYTIIICHHUS:
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1) B 1eHb MOCTYIICHNUS,

2) Ha IpYTrou JIeHb MOCIE MOCTYIUICHHUS;
3) B TeueHue 3 nHEH;

4) B TeueHHe 7 AHEH.

[TucbmMeHHOE OOpaleHne He pacCMaTPUBACTCS, €CJIM HE COACPIKUTCS PEKBU3UT:
1) nara, MOANKCH;

2) amunms, ©Ms, OTYECTBO TPAXKTAHMHA;

3) anpecar;

4) BCE MEPEUNCIICHHBIC PEKBU3UTHI.

[ToBTOpPHBIM cuMTaeTCs OOpalleHue, MOCTYIUBIIEE:

1) B TeueHue Mecsia co AHS NOCTYIUICHUS TIEPBOTO;

2) OT OAHOTO JIMIIA TIO OJAHOMY BOIIPOCY 10 UCTEYEHUH YCTAaHOBJICHHOIO CPOKa;
3) OT pa3HbIX JIMII, IPOKUBAIOIIUX 110 OJTHOMY aJIpECy;

4) OT OAHOTO JIHIIA [0 PA3HBIM BOIIPOCAM.

HckmrounTe CBeICHUS, HE OTHOCSIIMECS K IEPCOHAIbHBIM JaHHbBIM:

1) cBeneHust 0 Upe3BbIYAMHBIX TPOUCIIECTBUSIX U KaTacTpodax;

2) cBenieHUs O akTax, COOBITUAX U OOCTOATENLCTBAX YACTHOM JKU3HU IPaXK1aHUHA,
3) cBeeHus 0 3apabOTHOM TUIaTe pabOTHUKA,

4) nacriopTHbIE JaHHBIE TPAXKAAHUHA.

Bomnpocsl, cBsi3aHHbBIE ¢ OTHECEHHEM HH(GOPMAIIUU K KOMMEPUYECKOM TallHe, peryaupyeT
®enepanbHbii 3ak0H Poccniickont denepannn:

1) «O rocynapcTBEHHOM IpaxaaHCKON CIIyX0e»;

2) «O nepcoHaNbHbBIX TaHHBIX;

3) «O KoMMepuecKoil TaiiHey;

4) «O rocynapcTBEHHO TaliHEe».

Teopernueckuii Bonpoc.
Ha3znauenue u kinaccuukays JeI0BbIX TUCEM
Kiroun K Tectam 1t KOHTPOJIA

No 1 2 3 4 5 6 7 8

BOITpOCa

OtBeT 3 1 2 3 4 2 1 3
buier Nel4

TectupoBanue: W3 npeanokeHHBIX BApHAHTOB OTBETOB HEOOXOAMMO BHIOpPATh OJMH BEPHBIN
Tect Nel4

Hcknrounte U3 IpUBEACHHBIX HUKE OMPEACIICHUH TOKYMEHTOO00pOTa HEBEPHOE:

1) nBUKEHHE TOKYMEHTOB B OpPraHU3alMK C MOMEHTA UX CO3JaHMs WM MOTYYEHUs 10
3aBepH1eH1/m HUCIIOJTHCHUSA NJIN OTHpaBKI/I;

2) IBUKEHHE TOKYMEHTOB B OpraHU3allii C MOMEHTA CO3/IaHMsl 10 YHUUTOKEHUS, OTIIPABKU WIIH
nepeayu B ApXUB;

3) KOTMYECTBO BXOJSIINX, BHYTPEHHUX U UCXOASIINX JOKYMEHTOB YUPEKICHUS 32
ONpeAeICHHBIN MTEPUO/T;

4) noKyMeHTUpOBaHKE UHPOPMAITUH TI0 OTPEeeIEHHBIM HOPMAaTUBHBIMH aKTaMHU TIPaBUIIAM.
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[Topsimok perucTpanuu T0KyMEHTOB B OpPraHU3aIK ONPEIesieTCs:
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1) IMonmoxxenuem o cayxode JOVY;

2) UHCTPYKIIUEH T10 ACIONPOU3BOICTRY;

3) Anp60MOM YHUDHUITMPOBAHHBIX (JOPM JTOKYMEHTOB,;
4) HOMEHKJIaTypOu JieJl.

Korna peructpupyrorcs JOKYMEHTBI:

1) B 1eHb MOCTYIICHNUS,

2) B ieHb NOANUCAHMS;

3) B TeueHue 3 AHEH CO IHSA NOCTYIUICHUS;

4) Bce BapuaHTbI BO3MOKHBI B 3aBUCUMOCTH OT BUJa JOKYMEHTA.

[{enb KOHTPOJISt UCTIOTHEHUS JOKYMEHTa — 3TO:
1) yuet noxymeHnra;

2) c6op nHpopMaIUK O TOKYMEHTE;

3) obecrieueHre CBOEBPEMEHHOTO UCTIOIHEHNUS,
4) npuHATHE YIPABICHYECKOTO PEIICHUSI.

BriienuTe BUI HOMEHKIATYPBI, pa3pabaTbiBaeMO B OpraHU3aIiH:
1) Tunosas;

3) obmas;

2) npumepHasi;

4) KOHKpETHasI.

dopma HOMEHKIIATYPHI JIeJT 3aKpeIieHa B HOPMaTHBHOM aKTe:

1) TOCT P 6.30-2003;

2) OcHoBHBIE NpaBUJIa pabOThl APXUBOB OPraHU3ALIMIA;

3) IlepeueHb TUTIOBBIX JOKYMEHTOB C YKa3aHHEM CPOKOB XpaHEHHS,
4) TunoBoe nonoxenue o ciyxoe 10Y.

Homenknarypa aen opraHu3aiiiy COrJacoOBBIBAETCS C AapXUBHBIM YUPEKICHHUEM HE PEKE OJTHOTO
pasa:

1) B Togm;

3) B 2 rona;

2) B 5 ner;

4) B 4 rona.

[Tpennosxkenne — 3T0 oOpallleHUe rpa)kIaHNHA, HAIIPABJIEHHOE Ha:

1) coBepiIeHCTBOBaHHE pabOThI OPraHOB BJIACTU U YIPABJICHUS;

2) 3alUTy HapYLICHHBIX [IPaB, 3aKOHHBIX HHTEPECOB I'PaK/1aHNHA;

3) peanu3aiuio JIMYHbIX NpaB TpakKAaHNHA;

4) npu3HaHue 3a TpakJaHUHOM ONPEJIEIIEHHOT0 cTaryca, pas, rapantuit. 210

Teopernueckuii Bonpoc.

Buns! apxuBHbIX J0KyMeHTOB. [lonroToBka nen ams caauu B apxuB. ObecnieueHre COXpaHHOCTH
JIOKYMEHTOB.

Kitroun k TectaM A1 KOHTPOJISI

No 1 2 3 4 5 6 7 8

BOMpOCa

OtBer 4 2 4 3 4 2 2 11
bumner Nel5

TectupoBanue: W3 npeanokeHHbIX BApUAHTOB OTBETOB HEOOXOMMO BHIOpATh OJMH BEPHBIH
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Tect Nel5

1. Ilpu peructpanuu BXOIAIIUX TOKYMEHTOB HE BCKPBIBACTCSI KOPPECTIOHACHIIUS:
1) npurnacurenbHbIC THCHMA;

2) TOKyMEHTHI C TpU(OM «CPOUHOY;

3) JOKYMEHTBI, UMEIOIHE TPUQ CTHIHOY;

4) TenerpaMmsl.

2. Cocras z1€e11, 3aBOJIMMbIX B OpraHU3aluy, 3aKpeIIsieTcs B:
1) Tabene yauduupoBaHHBIX GOpM;

2) HOMEHKJIaType JIe;

3) omucwu jaei;

4) akre.

3. TexHo10THs KOHTPOJISI UCTIOJIHEHUS JOKYMEHTOB U ITOPYYEHUN B KOHKPETHON OpraHU3aluu
3aKpEIIAEeTCS:

1) ITonoxenuem o ciyxoe 10Y;

2) MHCTPYKLHMEH 110 1eI0NPOU3BOJICTBY;

3) uHCTpYyKIMEHN 10 KOHPUAECHIINATLHOMY JI€I0IPOU3BOJICTBY;
4) nmpaBuJIaMU BHYTPEHHETO pacropsaka. 208

4. Peructpanus JOKyMEHTa — 3TO (QYHKIIUS:

1) cexkperapsi;

2) cmyx0661 JIOY;

3) nenonpou3BOIUTENS WU CIICLUATIUCTA;

4) Bce nepeyvnciIeHHOe BEPHO.

5. IlocTynaronuii B OpraHu3anuio JOKyMEHT PErUCTPUPYETCS:
1) B A€Hb MOCTYIUICHHUS,

2) B JIeHb MOITUCAHNS,

3) B TeueHue 3 HEH;

4) Ha IpyTroi IeHb MOCJE MOCTYIUICHHS.

6. [TorHoe odopmiteHHe f1ea mperycMaTpUBaeT:

1) NoAMMBKY TOKYMEHTOB;

2) HyMepaluIo JIMCTOB B JIETIE;

3) cocraBieHre BHYTPEHHEH OMUCH U 3aBEPUTENIbHON MOIHCH;
4) Bce mepeyunciIeHHoe.

7. DkcnepTu3a EeHHOCTH TIOKYMEHTOB IIPOBOJUTCS C LIETbIO:
1) cocTaBneHust HOMEHKIIATYPbI JIEJT;

2) BbIIETICHUS IOKYMEHTOB K YHUUTOKEHUIO;

3) onpeneneHus CPOKOB XpaHEHMUS;

4) Bcero nepeyvrciIeHHoro.

8. JIucr—3aBepuTeInb:

1) monmBaeTcs B KOHIIE JIeTIa;

2) HE TIOAIIMBAETCS B JIEJI0, a BKJIABIBACTCS;
3) BKIIeUBaeTCs Ha 0OJI0KKY B KOHIIE JIeNa;
4) moaImMBaeTcs B Havae fena.

Teopernueckuii Bonpoc.
XpaHEHHE U yUET apXUBHBIX JTOKYMEHTOB.
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Kitroun x Tectam Jyist KOHTPOJIS

Ne 1 2
BOIIpOCa
OtBeT 3 1
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3. ”TH®OOPMAILIMOHHOE OBECIIEUHEHUE

OcHoBHas IUTEpaTypa:
['mankuit E.B. JlokymeHTanimoHHoe odbecreyeHue ynpasieHus : yueOHoe nocooue /

E.B. Tmagkmit - MockBa : PHUOP : HMH®DPA-M, 2020. - 249 c¢. -
https://znanium.com/catalog/product/(mata o6pamenus: 26.05.2023). — Pexum
JOCTYTIA: IO TIOJIITUCKE.

JlononHuTtenbHas JIATEPATYypa:

brikoBa T.A. JlIokyMeHTallMOHHOE OOECIIeUeHHE yIpaBlieHUs (1eT0MpPOU3BOJICTBO)
: yueobHoe nocobue / T.A. breixosa, T.B. Ky3uenona, JI.B. Canuna: nog oo pea. T
B. Ky3nenoBoit — 2-¢ usja., nepepad. u gon. — Mocksa : UHOPA-M, 2021. -
304 c. - (Cpennee po¢eCCUOHATIBHOE 00pa3oBaHue). -
https://znanium.com/catalog/product/(nara oOpamenus: 26.05.2023). — Pexum
JOCTYTIA: IO TOJIIUCKE.

HopmaTtuBHO- cripaBOYHbIE HCTOYHUKHU:

-T'OCT P UCO 15489-1-2007. HatimonanbHsIi cTangapT Poccuiickoii
®enepanuu. Cucrema cTaHIapTOB 10 UHGOPMAIH, OUOIMOTEYHOMY U
U3JIaTeILCKOMY JIelTy. YTpaBiieHue qokymeHTamu. O0iue TpeOoBaHus.

-T'OCT P 6.30-2003. YHuduuupoBaHHbIE CUCTEMBI IOKYMEHTAIUU.
YHuduuupoBaHHas CUCTEMa OPTaHU3AIMOHHO-PACTIOPSIUTEIbHON
nokymeHTauu. TpeboBaHus kK 0pOpMIIEHUIO TOKYMEHTOB.

-T'OCT P 34.10-2001. Uudopmannonnas texHosorusi. Kpunrorpapuueckas
3amuTa uHpopmanuu. [Iporecco hopMupoBaHus U TPOBEPKU IIECKTPOHHON

U poBoOi.

- Hanmonaneubii crangapt PO I'OCT P 7.0.8-2013 "CucteMa crangapToB MO
uHdopmaruu, OUOIMOTEUHOMY U U31aTeNLCKOMY Jely. [[enonpon3BoacTBoO U
apxuBHOe Aeyo. Tepmunsl u onpeaenenus” (yTB. npukazom denepaibHOTO
areHTCTBA M0 TEXHUYECKOMY PETYIHUPOBAHUIO U METposioruu ot 17 oktsiops 2013
r. N 1185-cr)

- TOCT P 50922-2006. 3ammra wundopmaimu. OCHOBHBIE TEPMHHBI H
ONpeaeIeHUs

NuTepHeT-pecypcesl:
1. UudopmanmonHo-npaBoBas cucremMa «KoHCyJIbTaHT+H»
http://www.consultant.ru/
2. O6pa3zoBarenbHbll HTEpHET-TTOpTAN
http://www.grandars.ru/college/pravovedenie/istoriya-deloproizvodstva.html
3. UudopmarnmonHo-npaBoBoit nmopran «bect mpaBo»
http://www.bestpravo.ru/federalnoje/ea-pravila/a2b.htm
4. adopmarmonnsrii mopran «bubmuorexaps» http://www.bibliotekar.ru/biznes-
60/16.htm
5. O6pa3zoBarenbHbiil UHTepHET-IOpTan http://www.ekonomika-
st.ru/drugie/delopr/delopr-1.html
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6. Undopmanmonnsiit noptan «Kak npocto!»http://www.kakprosto.ru/kak-47038-
kak-sostavit-glossariy
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