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�0G5AB2> 
>D>@<;5=8O AE5<K. 

2-5 

 

 

 

 

 

 

�=AB@C<5=B0;L=K5 
A@54AB20 
8=D>@<0F8>==KE 
B5E=>;>389 

#@028;L=>ABL 
8A?>;L7>20=8O A@54AB2 MS 
Excel 2010 4;O A>740=8O 
B01;8F.   

�0G5AB2> 
>D>@<;5=8O B01;8F. 

&>G=>ABL 
8A?>;L7>20=8O A@54AB2 MS 
Excel 2010 ?@8 
2K?>;=5=88 2KG8A;5=89. 

�@0<>B=>ABL  
8A?>;L7>20=8O A@54AB2 MS 
Excel 2010 4;O ?>AB@>5=8O 
3@0D8:>2. 

�0G5AB2> 
>D>@<;5=8O 3@0D8:>2. 

�0G5AB2> 
>D>@<;5=8O 4>:C<5=B0, 
A>740==>3> 2 MS Excel 
2010. 

2-5 

�&"�"��/ "&�!��   
10  - >F5=:0 5 
8- 9 - >F5=:0 4 
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6-7- >F5=:0 3 
 5=55 6  - >F5=:0 2 

&@048F8>==0S D>@<0 :>=B@>;S - Q:70<5= 

#@54<5B>< >F5=:8 A;C60B C<5=8O 8 7=0=8O, ?@54CA<>B@5==K5 (�"% ?> 
48AF8?;8=5 "#.05.�=D>@<0F8>==K5 B5E=>;>388 =0?@02;5==K5 =0 D>@<8@>20=85 
>1I8E 8 ?@>D5AA8>=0;L=KE :><?5B5=F89.  

� :064>< 18;5B5 B@8 7040=8O. "F5=:0 >A2>5=8O 48AF8?;8=K ?@>2>48BAO ?> 
A;54CNI8< :@8B5@8O<  

 

�@8B5@88 "F5=:0 

!5 2K?>;=5=> 420 7040=8O C4>2;5B2>@8B5;L=> 

!5 2K?>;=5=> >4=> 7040=85 E>@>H> 

�K?>;=5=K 2A5 B@51>20=8O >B;8G=> 

 

 

&8?>2O5 B5>@5B8G5A:85 2>?@>AO 

#� 3.1. 'AB0=02;820BL, =0AB@0820BL, M:A?;C0B8@>20BL 8 >1A;C6820BL B5E=8G5A:85 
8 ?@>3@0<<=>- 0??0@0B=K5 A@54AB20 :><?LNB5@=KE A5B59. 
#� 3.6. �K?>;=OBL 70<5=C @0AE>4=KE <0B5@80;>2 8 <5;:89 @5<>=B 
?5@8D5@89=>3> >1>@C4>20=8O, >?@545;OBL CAB0@52H55 >1>@C4>20=85 8 
?@>3@0<<=K5 A@54AB20 A5B52>9 8=D@0AB@C:BC@K 

 

 

1. �=D>@<0F8O (>?@545;5=8O 2 C7:>< 8 H8@>:>< A<KA;5, 284K 8 A2>9AB20 
8=D>@<0F88). 

2. �=D>@<0F8>==K5 B5E=>;>388 (>?@545;5=8O, F5;L). 
3. 1B0?K @0728B8O 8=D>@<0F8>==KE B5E=>;>389  (B>G:8 7@5=8O =0 @0728B85, 
@0728B85 ?> 2840< 8=AB@C<5=B0@8O B5E=>;>388). 

4. �;0AA8D8:0F8O 8=D>@<0F8>==KE B5E=>;>389. 
5. %B@C:BC@0 >B@0A;8 8=D>@<0F8>==KE B5E=>;>389 (?5@5G5=L 48AF8?;8=, 
?@8<5@K 2708<>459AB28O). 

6. �=D>@<0F8>==K5 A8AB5<K (>1I55 ?@54AB02;5=85 8 MB0?K @0728B8O 
8=D>@<0F8>==KE A8AB5<, >6840=8O >B 2=54@5=8O). 

7.  5B>4K >1@01>B:8 B5:AB>2>9 8=D>@<0F88 (:;0AA8D8:0F8O, 284K, 
?@8<5@K). 

8.  5B>4K >1@01>B:8 B01;8G=>9 8 G8A;>2>9 8=D>@<0F88 (:;0AA8D8:0F8O, 
284K, ?@8<5@K). 

9.  5B>4K >1@01>B:8 3@0D8G5A:>9 8=D>@<0F88 (:;0AA8D8:0F8O, 284K, 
?@8<5@K). 
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10. �0I8B0 8=D>@<0F88 8 8=D>@<0F8>==0O 157>?0A=>ABL (>?@545;5=85, 
0CB5=B8D8:0F8O, 02B>@870F8O, 845=B8D8:0F8O, =5A0=:F8>=8@>20==K9 8 
A0=:F8>=8@>20==K9 4>ABC?K) 

11. �><?LNB5@=K5 28@CAK (>?@545;5=85, @07=>284=>AB8, A?>A>1K 1>@L1K) 
12. "A=>2=K5 A@54AB20 8 <5B>4K 70I8BK, 18><5B@8G5A:85 <5B>4K 70I8BK, 
C?@02;5=85 4>ABC?><, 02B><0B878@>20==K5 A8AB5<K C?@02;5=8O. 

13. �>ABC?=>ABL, :>=D845=F80;L=>ABL 8 F5;>AB=>ABL 8=D>@<0F88. 
14. �@8?B>3@0D8O (>?@545;5=85, ?@8<5=5=85, A?>A>1K H8D@>20=8O) 
15. �@8?B>3@0D8G5A:85 <5B>4K 70I8BK 8=D>@<0F88 (?0@0<5B@K 0;3>@8B<>2, 
18B G5B=>AB8) 

16. %8<<5B@8G=>5 H8D@>20=85 (>?@545;5=85, 284K, ?@8<5@K) 
17. �A8<<5B@8G=>5 H8D@>20=85 (>?@545;5=85, 284K, ?@8<5@K) 
18. 1;5:B@>==0O F8D@>20O ?>4?8AL (>?@545;5=85, @50;870F8O) 
19. �=D>@<0F8>==K5 B5E=>;>388 :>=5G=>3> ?>;L7>20B5;O (02B><0B878@>20==>5 
@01>G55 <5AB>, M;5:B@>==K9 >D8A). 

20. &5E=>;>388 >B:@KBKE A8AB5< (>A=>2=K5 ?>=OB8O >B:@KBKE A8AB5<, 8AB>@8O 
@0728B8O B5E=>;>388 >B:@KBKE A8AB5<, MB0;>==0O <>45;L 2708<>459AB28O, 
E0@0:B5@8AB8:0 C@>2=59 <>45;8 2708<>459AB28O >B:@KBKE A8AB5<). 

21. �=D>@<0F8>==K5 B5E=>;>388 2 ;>:0;L=KE 8 :>@?>@0B82=KE A5BOE (?>=OB85 
:><?LNB5@=KE A5B59, ;>:0;L=KE A5B59, @0A?@545;5==0O >1@01>B:0 40==KE, 
B5E=>;>38O :;85=B – A5@25@). 

22. �=D>@<0F8>==K5 B5E=>;>388 2 3;>10;L=KE A8AB5<0E (8AB>@8O @0728B8O 
3;>10;L=>9 A5B8 �=B5@=5B, M;5:B@>==0O ?>GB0, B5;5:>=D5@5=F88, 
38?5@B5:AB>2K5 B5E=>;>388 8 8E ?@8<5=5=85). 

23. &5E=>;>388 >B:@KBKE A8AB5< (>?@545;5=85, ?>=OB8O, 8AB>@8O @0728B8O). 
24. MS Word (>B;8G85 ?@>F5AA>@>2 >B @540:B>@>2, >A=>2=K5 2>7<>6=>AB8) 
25. MS Excel (>?@545;5=85, B8?K AAK;>:, >?5@0B>@K, >A=>2=K5 DC=:F88) 
26. MS Access (>?@545;5=85, 8AB>@8O, >A=>2=K5 2>7<>6=>AB8) 
27. Adobe Flash (DC=:F88, 8=B5@D59A, 0=8<0F88)  
28. Web-B5E=>;>388. /7K:8 A>740=8O web-AB@0=8F. 
29. "A=>2K HTML: B538 D>@<0B8@>20=8O B5:AB0, @01>BK A> A?8A:0<8, A> 
AAK;:0<8 8 <5B:0<8, BM38 @01>BK A B01;8F0<8. 

30. (>@<0BK 87>1@065=89 4;O web. $01>B0 A 87>1@065=8O<8. 
31. 1;5<5=BK >?@545;5=8O AB@C:BC@K. (>@<K. (@59<>20O AB@C:BC@0. 
#@8<5=5=85 D@59<>2. 
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&8?>2O5 ?@0:B8G5A:85 7040=8S 
 

"� 01 �K18@0BL A?>A>1K @5H5=8O 7040G ?@>D5AA8>=0;L=>9 45OB5;L=>AB8, 
?@8<5=8B5;L=> : @07;8G=K< :>=B5:AB0< 

"� 02 "ACI5AB2;OBL ?>8A:, 0=0;87 8 8=B5@?@5B0F8N 8=D>@<0F88, =5>1E>48<>9 
4;O 2K?>;=5=8O 7040G ?@>D5AA8>=0;L=>9 45OB5;L=>AB8 

"� 04 $01>B0BL 2 :>;;5:B825 8 :><0=45, MDD5:B82=> 2708<>459AB2>20BL A 
:>;;530<8, @C:>2>4AB2><, :;85=B0<8. 

"� 05 "ACI5AB2;OBL CAB=CN 8 ?8AL<5==CN :><<C=8:0F8N =0 3>AC40@AB25==>< 
O7K:5 A CG5B>< >A>15==>AB59 A>F80;L=>3> 8 :C;LBC@=>3> :>=B5:AB0. 

"� 09 �A?>;L7>20BL 8=D>@<0F8>==K5 B5E=>;>388 2 ?@>D5AA8>=0;L=>9 
45OB5;L=>AB8 

 

#� 3.1. 'AB0=02;820BL, =0AB@0820BL, M:A?;C0B8@>20BL 8 >1A;C6820BL B5E=8G5A:85 
8 ?@>3@0<<=>- 0??0@0B=K5 A@54AB20 :><?LNB5@=KE A5B59. 

#� 3.6. �K?>;=OBL 70<5=C @0AE>4=KE <0B5@80;>2 8 <5;:89 @5<>=B 
?5@8D5@89=>3> >1>@C4>20=8O, >?@545;OBL CAB0@52H55 >1>@C4>20=85 8 
?@>3@0<<=K5 A@54AB20 A5B52>9 8=D@0AB@C:BC@K 

%>740BL A09B «�><?LNB5@». 
%09B :@><5 B8BC;L=>9 AB@0=8FK «�><?LNB5@» 4>;65= A>45@60BL: 

 AB@0=8FC   «#@>3@0<<K»,   A>45@60ICN   :;0AA8D8:0F8N ?@>3@0<<=>3> 
>15A?5G5=8O; 

 AB@0=8FC  «%;>20@L»,  A>45@60ICN  A;>20@L  :><?LNB5@=KE B5@<8=>2; 
 AB@0=8FC   «�><?;5:BCNI85»   A   F5=0<8   =0   CAB@>9AB20 :><?LNB5@0; 
 AB@0=8FC «�=:5B0», A>45@60ICN 0=:5BC 4;O ?>A5B8B5;59 A09B0. 

 

 "B:@KBL >:=> B5:AB>2>3> @540:B>@0 �;>:=>B. 
 %>740BL B8BC;L=CN Web-AB@0=8FC «�><?LNB5@», ?@>?8A0BL B538:  
 

<HTML> 

<HEAD> 

<&I&L�>�><?LNB5@</&I&L�> 

</HEAD> 

<BODY> 

�A5 > :><?LNB5@5 
</BODY> 

</HTML> 
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 %>E@0=8BL D09; ?>4 8<5=5< index.htm 2 ?0?:5 A09B0 =0 A2>5< A5B52>< 
48A:5. 

 �03@C78BL MB>B D09; 2 >:=> 1@0C75@0 4;O ?@>A<>B@0. 
 � >:=5 ?@8;>65=8O �;>:=>B 2 :>=B59=5@ <BODY> 2AB028BL 

?>A;54>20B5;L=>ABL  B53>2 8 ?@>A<>B@5BL @57C;LB0B 2 1@0C75@5: 
 

<FONT COLOR="blue"> 

<H1 ALIGN="center"> 

�A5 > :><?LNB5@5 
</!1> 

</FONT> 

<HR> 

<P ALIGN="left">Ha MB>< A09B5 2K A<>65B5 ?>;CG8BL @07;8G=CN 
8=D>@<0F8N > :><?LNB5@5, 53> ?@>3@0<<=>< >15A?5G5=88 8 F5=0E =0 
:><?LNB5@=K5 :><?;5:BCNI85.</$> 

<P ALIGN="right"> 

&5@<8=>;>38G5A:89 A;>20@L ?>7=0:><8B �0A A :><?LNB5@=K<8 B5@<8=0<8, 
0 B0:65 2K A<>65B5 70?>;=8BL 0=:5BC. 

</P> 

 

 «%:0G0BL» 87>1@065=85 :><?LNB5@0 87 �=B5@=5B0 8 A>E@0=8BL 53> 2 
D09;5 A 8<5=5< computer.jpg 2 :0B0;>35 A09B0. 

 � >:=5 ?@8;>65=8O �;>:=>B 2 :>=B59=5@ <BODY> 2AB028BL ?5@54 
0170F0<8 B5:AB0 B53 2AB02:8 87>1@065=8O, ?@>A<>B@5BL @57C;LB0B 2 1@0C75@5. 

 

<IMG SRC == computer.jpg= ALT ==�><?LNB5@= ALIGN==right=> 

 

 %>740BL ?CABK5 AB@0=8FK «#@>3@0<<K»,  «%;>20@L»,  «�><?;5:BCNI85»  
8 «�=:5B0» 8 A>E@0=8BL 8E 2 D09;0E A 8<5=5< software.htm, glossary.htm, 
hardware.htm 8 anketa.htm  2 :0B0;>35 A09B0. 

 �AB028BL 2 B8BC;L=CN AB0=8FC :>4, A>740NI89 ?0=5;L =02830F88: 
 

<P   ALIGN="center"> 

[<A   HREF="software.htm">#@>3@0<<K</A>]     &nbsp 

[<A   HREF="glossary.htm">C;o2apL</A>]     &nbsp  

[<A   HREF="hardware.htm">Ko<?;e:ByNI8e</A>]&nbsp 

[<A   HREF="anketa.htm">A=:5B0</A>]  

</P> 

 

 �AB028BL 2 B8BC;L=CN AB@0=8FC :>4, A>740NI89 AAK;:C =0 04@5A 
M;5:B@>==>9 ?>GBK: 

 

<ADDRESS> 

<A HREF==mailto:mailbox@provaider.ru=>E-mail:mailbox@provaider.ru </A> 
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</ADDRESS> 

 

 "B:@KBL 2 �;>:=>B5 D09; software.htm, 225AB8 703>;>2>: «#@>3@0<<=>5 
>15A?5G5=85» 8 4>1028BL A;54CNI89 HTML-:>4, 7040NI89 A?8A>:: 

 

<OL> 

<LI>%8AB5<=K5 ?@>3@0<<K 

<LI>#@8:;04=K5 ?@>3@0<<K 

<LI>%8AB5<K ?@>3@0<<8@>20=8O 
</OL> 

 

 �>1028BL HTML-:>4, 7040NI89 2;>65==K9 A?8A>: 4;O M;5<5=B0 
<LI>#@8:;04=K5 ?@>3@0<<K: 

 

<UL> 

<LI TYPE="square"> 

B5:AB>2K5 @540:B>@K; 
<LI> 3@0D8G5A:85 
@540:B>@K; 
<LI> M;5:B@>==K5 B01;8FK; 
<LI> A8AB5<K C?@02;5=8O 
1070<8 40==KE. 
</UL> 

 

 "B:@KBL 2 �;>:=>B5 D09; glossary.htm, 225AB8 703>;>2>: «�><?LNB5@=K5 
B5@<8=K» 8 4>1028BL A;54CNI89 HTML-:>4, 7040NI89 A?8A>: >?@545;5=89: 

 

<DL> 

<D&>#@>F5AA>@ 
<DD>*5=B@0;L=>5   CAB@>9AB2> :><?LNB5@0,    ?@>872>4OI55 >1@01>B:C   

8=D>@<0F88   2 42>8G=><   :>45.  
<D&>"?5@0B82=0O   ?0<OBL  
<DD>'AB@>9AB2>,   2 :>B>@>< E@0=OBAO   ?@>3@0<<K   8 40==K5.  
</DL> 

 

 "B:@KBL 2 �;>:=>B5 D09; anketa.htm 8 4>1028BL HTML-:>4, A>740NI89 
B5:AB>2K5 ?>;O 4;O 22>40 40==KE. #@>A<>B@5BL AB@0=8FC 2 1@0C75@5: 

 

<FORM> 

#>60;C9AB0, 22548B5 20H5 8<O: <BR> 

<INPUT TYPE="text" 

NAME="name" SIZE=30> <BR> 

E-mail: <BR> 

<INPUT TYPE="text" 
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NAME="e-mail" SIZE=30> 

<BR> 

 

 �>1028BL HTML-:>4 anketa.htm, A>740NI89 3@C??C ?5@5:;NG0B5;59 4;O 
2K1>@0 >4=>3> 20@80=B0 8 703>;>2>: «�=:5B0». #@>A<>B@5BL AB@0=8FC 2 1@0C75@5: 

 

':068B5,    :   :0:>9       3@C??5 ?>;L7>20B5;59   2K   A51O   >B=>A8B5:    <BR>  
<INPUT    TYPE="radio" NAME="group"    VALUE= 

"schoolboy">CG0I89AO<�R> 

<INPUT    TYPE="radio" NAME="group"    VALUE= "student">ABC45=B<BR> 

<INPUT    TYPE="radio" NAME="group"    VALUE= "teacher">CG8B5;L<BR> 

 

 �>1028BL HTML-:>4, A>740NI89 D;06:8 4;O 2K1>@0 =5A:>;L:8E 
20@80=B>2. #@>A<>B@5BL AB@0=8FC 2 1@0C75@5: 

 

�0:85    87    A5@28A>2    �=B5@=5B0    2K   8A?>;L7C5B5    =081>;55 G0AB>: 
<BR> 

<INPUT    TYPE="checkbox" NAME="group"    VALUE="www"> 

WWW<BR> 

<INPUT    TYPE="checkbox" NAME="group"    VALUE= "e-mail">   e-

mail<BR> 

<INPUT    TYPE="checkbox" NAME="group"    VALUE="ftp"> FTP<BR> 

 

 �>1028BL HTML-:>4, A>740NI89 @0A:@K20NI89AO A?8A>: 4;O 2K1>@0 
>4=>3> 20@80=B0. #@>A<>B@5BL AB@0=8FC 2 1@0C75@5: 

 

<SELECT NAME="browsers"> 

<OPTION SELECTED> Internet Explorer 

Internet Explorer 

<OPTION> 

Netscape Navigator 

<OPTION> Opera 

<OPTION> Neo Planet 

</SELECT> 

 

 �>1028BL HTML-:>4, A>740NI89 B5:AB>2CN >1;0ABL 4;O 22>40 
:><<5=B0@852, ?@>A<>B@5BL AB@0=8FC 2 1@0C75@5: 

 

�0:CN   5I5   8=D>@<0F8N    2K E>B5;8   1K   2845BL   =0    =0H5< A09B5? 
<BR> 

<TEXTAREA   NAME="resume" 

ROWS=4    COLS=30>     

</TEXTAREA 

<BR> 
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 �>1028BL HTML-:>4,  A>740NI89 :=>?:8,  ?@>A<>B@5BL AB@0=8FC 2 
1@0C75@5: 

<INPUT    TYPE="submit" VALUE =""B?@028BL"> <INPUT    TYPE="reset" 

VALUE=""G8AB8BL"> 

 

 %>740BL AB@0=8FC  «�><?;5:BCNI85»  �03>;>2>: – �><?;5:BCNI85 8 
CAB0=>28BL 53> ?> F5=B@C, @07<5@ H@8DB0 24?B, ?>;C68@=K9, A8=89. 

 �040BL 4;O AB@0=8FK F25B D>=0 – A25B;> 75;5=K9, CAB0=>28BL 2> 2:;04:5 
/7K: AB@0=8FK – @CAA:89, =01>@ 7=0:>2 (A>E@0=8BL 4>:C<5=B, 8A?>;L7CO) – 
:8@8;;8F0. 

 %>E@0=8BL 4>:C<5=B 2 D09;5 hardware.htm 

 %>740BL B01;8FC 8 >BD>@<0B8@>20BL 55 (?>;>65=85 – 2K@02=820=88 ?> 
F5=B@C; 3@0=8FK @07<5@ 3; F25B A8=89; 4;O AB>;1F0 =08<5=>20=85 D>= A25B;> 
3>;C1>9). 

 �AB028BL 2 AB0=8FC hardware.htm 38?5@AAK;:8, A>740NI85 ?0=5;L 
=02830F88 

 %>740BL @8AC=>: 2 ?@8;>65=88 Paint,  =0 :>B>@>< 87>1@065= �><, 8 
A>E@0=8BL 53> 2 D09;5 A 8<5=5< dom.bmp 2 :0B0;>35 A09B0. 

 %>740BL =0 AB@0=8F0E  «#@>3@0<<K»,   «%;>20@L»,  «�=:5B0», 
«�><?;5:BCNI85»    =02830F8>==CN :=>?:C, ?@8 =060B88 =0 :>B>@CN 
?@>8AE>48B 2>72@0I5=85 =0 3;02=CN AB@0=8FC:  

 

<a href=index.htm><img src=dom.bmp alt=<!0 3;02=CN= align ="right" ></a> 

 

 %>740BL AB@0=8FC «"1 02B>@5», =0 :>B>@>9 @07<5AB8BL: 703>;>2>: -  �2B>@ 
A09B0 (�", :>@>B:> > A515, 87>1@065=85, 40BC 8 2@5<O. 

 "BD>@<0B8@>20BL AB@0=8FC, 70402 59 D>= 8 O7K: AB@0=8FK 8 A>E@0=8BL 2 
D09;5 avtor.htm 

 %>740BL =0 2A5E AB@0=8F0E   5=ONICNAO :=>?:C, :>B>@0O 1C45B AAK;0BL 
=0 AB@0=8FC «"1 02B>@5» A ?0@0<5B@0<8: B5:AB - "1 02B>@5; H@8DB – Tunga, 

=0G5@B0=85 – ?>;C68@=K9 :C@A82, @07<5@ -14, ?><5=OBL 8AE>4=K9 F25B, F25B ?@8 
=02545=88, F25B ?@8 =060B88. 

 "B:@KBL 4>:C<5=B  %;>20@L 8 4>1028BL A;54CNI85 B5@<8=K: Intel, 
Microsoft, �=AB0;;OF8O, "?5@0F8>==0O A8AB5<0, O@;K:. 
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