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38:>9.  
9. #5@5G8A;8B5 ?@58<CI5AB20 '' A 65AB:>9 ;>38:>9.  
10. � G5< 70:;NG05BAO 3;02=K9 =54>AB0B>: '' =0 65AB:>9 ;>38:5?  
11. �0:>5 @5H5=85 1K;> =0945=> 4;O CAB@0=5=8O 3;02=>3> =54>AB0B:0 '' =0 65AB-
:>9 ;>38:5?  
12. �;O G53> =C6=0 #� ? 1 
3. 'B> B0:>5 #��%?  
14. "?8H8B5 AB@C:BC@C '' A E@0=8<>9 2 ?0<OB8 ;>38:>9.  
15. #5@5G8A;8B5 20@80=BK 2708<=>3> @0A?>;>65=8O F8:;>2 2K1>@:0- @50;870F8O 
 �.  
16. "E0@0:B5@87C9B5 >A=>2=K5 A?>A>1K D>@<8@>20=8O 04@5A0 A;54CNI59  �.  
17. �0:85 D>@<0BK <8:@>:><0=4 1K20NB?  
18. "?8H8B5 0;3>@8B<K D>@<8@>20=8O 04@5A0 A;54CNI59  �.  
19. !07>28B5 A?>A>1K :>48@>20=8O  �. #@82548B5 4;O :064>3> A?>A>10 AE5<C :>-
48@>20=8O  �.  



20. "?8H8B5 4>AB>8=AB20 8 =54>AB0B:8 :064>3> A?>A>10 :>48@>20=8O <8:@>:><0=-
4K.  
21. �0: ?>4@0745;ONBAO  � A B>G:8 7@5=8O A8=E@>=870F88?  
22. #@82548B5 >A=>2=K5 E0@0:B5@8AB8:8 �'.  
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1. �0: =07O205BAS G0ABP :><?PRB5@0, :>B>@0S A>45@68B Q;5:B@>==CR 
"=0G8=:C" :><?PRB5@0?  
1)  >=8B>@; 
2) #@8=B5@; 
3) �8=G5AB5@; 
4) %8AB5<=K9 1;>:. 

2. ЧB> >7=0G05B <0@:8@>2:0 =0 :><?0:B-48A:5 CD-R?  

1) �8A: B>;L:> 4;O GB5=8O; 
2) �8A: 4;O >4=>:@0B=>9 70?8A8; 
3) �8A: 4;O <=>3>:@0B=>9 ?5@570?8A8; 
4) �8A: 4;O 42C:@0B=>3> 8A?>;L7>20=8O. 

3. �;S 22>40 3@0D8G5A:>9 8=D>@<0F88 2 :><?PRB5@ A;C68B:  
1) %:0=5@; 
2) #@8=B5@; 
3) �;0280BC@0; 
4)  >=8B>@. 

4. �;S G53> A;C68B :=>?:0 Reset =0 A8AB5<=>< 1;>:5?  
1) �;O 2:;NG5=8O :><?LNB5@0; 
2) �;O ?5@53@C7:8 :><?LNB5@0; 
3) �;O ?5@5:;NG5=8O @568<0 @01>BK :><?LNB5@0; 
4) �;O 2K:;NG5=8O :><?LNB5@0. 

5. &8? 3@0D8:8, 345 <5;PG09H8< Q;5<5=B>< @8AC=:0 S2;S5BAS B>G:0 (?8:-
A5;P) =07O205BAS:  
1) $0AB@>2>9; 
2) �5:B>@=>9; 
3) (@0:B0;L=>9; 
4) (;MH - 3@0D8:0. 

 

�0@80=B2 
1. �0:>9 284 ?0<OB8 >1;0405B <0:A8<0;L=K< >1J5<><?  

 1) D878G5A:0O 
 2) ;8=59=0O  
 3) 28@BC0;L=0O  
 4) 2=5H=OO 

2. %C?5@A:0;O@=0O 0@E8B5:BC@0 ?>4@07C<5205B, GB> 
1) >4=><><5=B=> 2K?>;=O5BAO B>;L:> >4=0 :><0=40 
2) :><0=40 @0718B0 =0 D@03<5=BK, :>B>@K5 ?> 2>7<>6=>AB8, 2K?>;=ONBAO ?0-

@0;;5;L=> 
3) 2>7<>6=> 45:>48@>20=85 8 8A?>;=5=85 =5A:>;L:8E :><0=4 
4) ?0@0;;5;L=K5 8=AB@C:F88 >1J548=ONBAO :><?8;OB>@>< 2 4;8==CN :><0=4C 



3.  %5BP, A2S7O20RI0S @S4 :><?PRB5@>2 2 7>=5, >3@0=8G5==>9 ?@545;0<8 >4-
=>9 :><=0BO, 740=8S 8;8 ?@54?@8SB8S =07O205BAS:  

1) �>:0;L=0O 
2) �;>10;L=0O 
3) �=B5@=5B 
4) �>@>4A:0O 

4. �;S G53> A;C68B 40==0S :=>?:0 ?  

1) �;O :>?8@>20=8O >1J5:B0 2 1CD5@ >1<5=0; 
2) �;O ?5@5<5I5=8O >1J5:B0 2 1CD5@ >1<5=0; 
3) �;O 2KE>40 87 ?0?:8; 
4) �;O C40;5=8O >1J5:B0. 

5. "A=>2=O<8 F25B0<8 ?0;8B@O RGB S2;SRBAS:  
1) �5;BK9, A8=89, <0;8=>2K9; 
2) �@0A=K9, 75;5=K9, 3>;C1>9; 
3) �5;BK9, A8=89, :@0A=K9; 
4)  0;8=>2K9, A8=89, 75;5=K9. 

�0@80=B3 
1. ЧB>1O A:>?8@>20BP 87>1@065=85 0:B82=>3> >:=0 2 1CD5@ >1<5=0 =5>1E>-
48<> =060BP :;028HC:  
1) Print Screen 

2) Ctrl + Print Screen 

3) Alt + Print Screen 

4) Shift + Print Screen 

2. �A;8 =0720=85 D09;0 A>45@68B @0AH8@5=85 .bmp, B> 2 QB>< D09;5 A>45@-
68BAS:  
1) &5:AB; 
2)  C7K:0; 
3) �7>1@065=85; 
4) #@>3@0<<0. 

3.  �0:85 M;5<5=BK !� 2E>4OB 2 A8=B0:A8A :><0=4 =0 O7K:5 0AA5<1;5@0  
   1) <5B:0   2) :><<5=B0@89  3) :>4 :><0=4K  4) 25:B>@ ?@5@K20=8O 
4.  ?@8  SIMD->1@01>B:5  2 A>AB02 :><?LNB5@0 2E>48B 
   1) >48= :><0=4=K9 ?@>F5AA>@ 8 =5A:>;L:> <>4C;59 >1@01>B:8 40==KE    
   2) =5A:>;L:> :><0=4=KE ?@>F5AA>@>< 8 >48= <>4C;L >1@01>B:8 40==KE 
   3) A>>B=>H5=85 :><0=4=KE ?@>F5AA>@>2 8 <>4C;59 >1@01>B:8 40==KE ?5@5<5==>5   
   4)  420 :><0=4=KE ?@>F5AA>@0 8 420 <>4C;O >1@01>B:8 40==KE 
5.  2 3@C??C >?5@0F89 =04 ?@87=0:0<8 2E>4OB :  
  1) >?5@0F88 ?5@5E>40 

2) 18B>2K5 >?5@0F88 

3) >?5@0F88 A42830 
4) 4;8==0O 0@8D<5B8:0 

�;NG : <0B5@80;0< :>=B@>;O.  
№ 7040=8O 2 B5AB5 1 20@80=B  2 20@80=B 3 20@80=B 
1 1 2 2 

2 4 3 2 

3 2 2 4 

4 2 1 1 

5 2 3 3 
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>B25B>2 2 % 

�>;8G5AB2>      ?@028;L=KE 
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4. %B@C:BC@0 :>=B@>;P=>->F5=>G=OE <0B5@80;>2 4;S Q:70<5=0 (:20;8D8:0F8-
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 �"  ?@54=07=0G5= 4;O :>=B@>;O 8 >F5=:8 @57C;LB0B>2 >A2>5=8O 
?@>D5AA8>=0;L=>3> <>4C;O: # .04 �K?>;=5=85 @01>B ?> ?@>D5AA88 16199 
"?5@0B>@ M;5:B@>==>-2KG8A;8B5;L=KE 8 2KG8A;8B5;L=KE <0H8= 

 

 "1CG0NI89AO 4>;65= >1;040BL >1I8<8 8 ?@>D5AA8>=0;L=K<8 :><?5B5=F8O<8: 
 

"1I85 :><?5B5=F88: 
#� 1.1.  �K?>;=OBL B@51>20=8O B5E=8G5A:>3> 7040=8O =0 ?@>5:B8@>20=85 F8D@>-

2KE CAB@>9AB2. 
#� 1.2.  $07@010BK20BL AE5<K F8D@>2KE CAB@>9AB2 =0 >A=>25 8=B53@0;L=KE AE5< 

@07=>9 AB5?5=8 8=B53@0F88. 
#� 1.3.  �A?>;L7>20BL A@54AB20 8 <5B>4K 02B><0B878@>20==>3> ?@>5:B8@>20=8O 

?@8 @07@01>B:5 F8D@>2KE CAB@>9AB2. 
#� 1.4.  #@>2>48BL 87<5@5=8O ?0@0<5B@>2 ?@>5:B8@C5<KE CAB@>9AB2 8 >?@545;OBL 

?>:070B5;8 =04P6=>AB8. 
#� 1.5. �K?>;=OBL B@51>20=8O =>@<0B82=>-B5E=8G5A:>9 4>:C<5=B0F88. 
"� 1 #>=8<0BL ACI=>ABL 8 A>F80;L=CN 7=0G8<>ABL A2>59 1C4CI59 ?@>D5AA88, ?@>-
O2;OBL : =59 CAB>9G82K9 8=B5@5A. 
"� 2 "@30=87>2K20BL A>1AB25==CN 45OB5;L=>ABL, 2K18@0BL B8?>2K5 <5B>4K 8 A?>-
A>1K 2K?>;=5=8O ?@>D5AA8>=0;L=KE 7040G, >F5=820BL 8E MDD5:B82=>ABL 8 :0G5AB2>. 
"� 3 #@8=8<0BL @5H5=8O 2 AB0=40@B=KE 8 =5AB0=40@B=KE A8BC0F8OE 8 =5AB8 70 =8E 
>B25BAB25==>ABL. 
"� 4 "ACI5AB2;OBL ?>8A: 8 8A?>;L7>20=85 8=D>@<0F88, =5>1E>48<>9 4;O MDD5:-
B82=>3> 2K?>;=5=8O ?@>D5AA8>=0;L=KE 7040G, ?@>D5AA8>=0;L=>3> 8 ;8G=>AB=>3> 
@0728B8O. 
"� 5 �A?>;L7>20BL 8=D>@<0F8>==>-:><<C=8:0F8>==K5 B5E=>;>388 2 ?@>D5AA8>-
=0;L=>9 45OB5;L=>AB8. 
"� 6 $01>B0BL 2 :>;;5:B825 8 :><0=45, MDD5:B82=> >1I0BLAO A :>;;530<8, @C:>2>4-
AB2><, ?>B@518B5;O<8. 
"� 7 �@0BL =0 A51O >B25BAB25==>ABL 70 @01>BC G;5=>2 :><0=4K (?>4G8=5==KE), 70 
@57C;LB0B 2K?>;=5=8O 7040=89. 



"� 8 %0<>AB>OB5;L=> >?@545;OBL 7040G8 ?@>D5AA8>=0;L=>3> 8 ;8G=>AB=>3> @0728-
B8O, 70=8<0BLAO A0<>>1@07>20=85<, >A>7=0==> ?;0=8@>20BL ?>2KH5=85 :20;8D8:0-
F88. 
"� 9 "@85=B8@>20BLAO 2 CA;>28OE G0AB>9 A<5=K B5E=>;>389 2 ?@>D5AA8>=0;L=>9 
45OB5;L=>AB8. 

 

 

 

 

 

�>;8G5AB2> 20@80=B>2 4;S >1CG0RI8EAS 9. 

'A;>28S 2O?>;=5=8S 4;O >15A?5G5=8O 2K?>;=5=8O @01>BK =5>1E>48<> 
8<5BL :><?LNB5@ A> A;54CNI8< ?@>3@0<<=K< >15A?5G5=85<: >?5@0F8>==0O A8AB5-
<0 Windows 7 8 2KH5, M<C;OB>@ <8:@>?@>F5AA>@0 I8080.   

В@5<S 2O?>;=5=8S 45<8=.  
 

�040=8S 4;S Q:70<5=CRI8EAS 
#� 1.1 �K?>;=OBL B@51>20=8O B5E=8G5A:>3> 7040=8O =0 ?@>5:B8@>20=85 F8D@>2KE 
CAB@>9AB2  
#� 1.2 $07@010BK20BL AE5<K F8D@>2KE CAB@>9AB2 =0 >A=>25 8=B53@0;L=KE AE5< @07-
=>9 AB5?5=8 8=B53@0F88. 
"� 5 �A?>;L7>20BL 8=D>@<0F8>==>-:><<C=8:0F8>==K5 B5E=>;>388 2 ?@>D5AA8>-
=0;L=>9 45OB5;L=>AB8. 
"� 6 $01>B0BL 2 :>;;5:B825 8 :><0=45, MDD5:B82=> >1I0BLAO A :>;;530<8, @C:>2>4-
AB2><, ?>B@518B5;O<8. 
 

'3,'5,'6,   �1,�2,�3 
 

В0@80=B № 1 
�=AB@C:F8S 
�=8<0B5;L=> ?@>G8B09B5 7040=85. 
�K <>65B5 2>A?>;L7>20BLAO  ?0:5B ?@8:;04=KE ?@>3@0<< MS Office 2010 

�@5<O 2K?>;=5=8O 7040=8O 3  45 <8= 
 

�040=8S 
 

1. #@>872548B5 A1>@:C A8AB5<=>3> 1;>:0 ?5@A>=0;L=>3> :><?LNB5@0, ?>4:;NG8B5 : 
=5<C ?5@8D5@89=K5 CAB@>9AB20: :;0280BC@C, <>=8B>@, <KHL. 'AB0=>28B5 =0 @01>-
GCN AB0=F8N >?5@0F8>==CN A8AB5<C Windows 7 8 ?0:5B ?@8:;04=KE ?@>3@0<< MS 

Office 2010.  

2. #@>45<>=AB@8@C9B5 10-B8?0;LF52K9 A?>A>1 ?5G0B8 B5:AB>2KE 4>:C<5=B>2. 

&5:AB: 

% ;52>9 AB>@>=K 284=5;8AL ?5@2>740==K5 <0AA82K 3>@. "=8 1K;8 A>25@-

H5==> 3>;K5, 157;N4=K5 8 CE>48;8 2 3;C1>:CN 40;L A5@K<8 >G5@B0=8O<8. 



!5:>B>@K5 27<5B=C;8 : =51C BO65;K5 :C?>;>>1@07=K5 25@H8=K, 4@C385 A3@C-

48;8AL >AB@>:>=5G=K<8 A:0;0<8, B>G=> B0<, =0 <0B5@8:5, :>340-B> 1CH520;8 

3@0=8B=K5 2>;=K 8 =02A5340 70ABK;8 2 @07=>>1@07=KE D>@<0E. �=>340 :070-

;>AL, GB> =0 >:50= =042830;8AL ?>:>;51;5==K< D@>=B>< 25;8:0=K: >4=8 87 

=8E E@01@> 2KABC?0;8 2?5@54, >1@CH820OAL 2 ?CG8=C :@CBK<8 CABC?0<8, 4@C-

385 1C4B> 2 8A?C35 >AB0=>28;8AL, >1@07CO 2 8728;8=0E 70;82K, 3C1K, 1CEBK. � 

=8E :>5-345 A:@K20;8AL AB0=>28I0 A<5;KE ?><>@F52. �4>;L 15@530, 4K<O, HP; 

?0@>2>9 B@0;LI8:. "= :070;AO B0:8< <0;5=L:8<, GB> 53> ;53:> <>6=> 1K;> 

?@8=OBL 70 ?;K2CI53> 10:;0=0. 

 � A?@020, CE>4O =0 A525@ : B08=AB25==><C ?>;NAC, 25;8G5AB25==> @0A:8-

=C;AO �54>28BK9 >:50=. !8 >4=>9 <>@I8=:8 =5 1K;> =0 =P<. %KB> ?>1;5A:8-

20O, >= ;8HL GCBL-GCBL 274KE0;, <>;>G=>-3>;C1>9, B0:>9 <8@=K9, 2=CH0NI89 

?>;=>5 4>25@85 : A515. 
 

В0@80=B № 2 

#� 1.3  

�A?>;L7>20BL A@54AB20 8 <5B>4K 02B><0B878@>20==>3> ?@>5:B8@>20=8O ?@8 @07@0-
1>B:5 F8D@>2KE CAB@>9AB2. 
#� 1.4. #@>2>48BL 87<5@5=8O ?0@0<5B@>2 ?@>5:B8@C5<KE CAB@>9AB2 8 >?@545;OBL 
?>:070B5;8 =04P6=>AB8. 
#� 1.5. �K?>;=OBL B@51>20=8O =>@<0B82=>-B5E=8G5A:>9 4>:C<5=B0F88. 
"� 1 #>=8<0BL ACI=>ABL 8 A>F80;L=CN 7=0G8<>ABL A2>59 1C4CI59 ?@>D5AA88, ?@>-
O2;OBL : =59 CAB>9G82K9 8=B5@5A. 
"� 2 "@30=87>2K20BL A>1AB25==CN 45OB5;L=>ABL, 2K18@0BL B8?>2K5 <5B>4K 8 A?>-
A>1K 2K?>;=5=8O ?@>D5AA8>=0;L=KE 7040G, >F5=820BL 8E MDD5:B82=>ABL 8 :0G5AB2>. 
"� 3 #@8=8<0BL @5H5=8O 2 AB0=40@B=KE 8 =5AB0=40@B=KE A8BC0F8OE 8 =5AB8 70 =8E 
>B25BAB25==>ABL. 
'3,'5,'6,   �1,�2,�3 
 

�=AB@C:F8S 
 

�=8<0B5;L=> ?@>G8B09B5 7040=85. 
�K <>65B5 2>A?>;L7>20BLAO  ?0:5B ?@8:;04=KE ?@>3@0<< MS Office 2010, Fine 

Reader. 

�@5<O 2K?>;=5=8O 7040=8O 3  45 <8= 
 

�040=8S 
 



1. #>43>B>2LB5 @01>GCN AB0=F8N 4;O A:0=8@>20=8O 4>:C<5=B>2: ?>4:;NG8B5 A:0=5@  
8 CAB0=>28B5 ?@>3@0<<C Fine Reader. !5>1E>48<K5 4@0925@K 2K <>65B5 =09B8 =0 
Y:\ #�%-3\ M:70<5=.  

 

2. "BA:0=8@C9B5 8 @0A?>7=09B5 A;54CNI89 B5:AB: '3@8=>28G !.�.  �=D>@<0B8:0 8 
��&, AB@.84-93, ?0@03@0D 3.2. 1;5:B@>==K5 B01;8FK (>A=>2=K5 ?0@0<5B@K M;5:-
B@>==KE B01;8F, >A=>2=K5 B8?K 8 D>@<0BK 40==KE, >B=>A8B5;L=K5, 01A>;NB=K5 8 
A<5H0==K5 AAK;:8, 2AB@>5==K5 DC=:F88). "BD>@<0B8@C9B5 4>:C<5=B A>3;0A=> 
?@54;>65==K< B@51>20=8O<. 

&@51>20=8O: 
1. $07<5@ ?>;59: 25@E=55 3 2 A<, ;52>5 3 3 A<, ?@02>5 3 1 A<, =86=55 3 4 A<. 
2. �=B5@20; ?5@54 8 ?>A;5 0170F0 3 0 ?B. 
3. '1@0BL ;8H=85 AB@>:8 ?5@54 25@E=8< 703>;>2:><. 
4. #0@0<5B@K 4;O D>@<0B8@>20=8O 703>;>2:>2: 

 @07<5@ H@8DB0 3 14 ?B, =0G5@B0=85 3 ?>;C68@=K9, :C@A82; 
 2K@02=820=85 B5:AB0 3 ?> F5=B@C; 
 >BABC? A;520 3 0 A<, >BABC? A?@020 3 0 A<, :@0A=>9 AB@>:8 =5B; 
 ?>A;5 :064>3> 703>;>2:0 4>102LB5 ?CABCN AB@>:C. 

5. "A=>2=>9 B5:AB: 
- @07<5@ H@8DB0 3 13 ?B; 
- 2K@02=820=85 B5:AB0 3 ?> H8@8=5; 
- <56AB@>G=K9 8=B5@20; 3 >48=0@=K9; 
- >BABC? A;520 3 0 A<, >BABC? A?@020 3 0 A<, >BABC? :@0A=>9 AB@>:8 3 2 A<. 
-@568< 02B><0B8G5A:>3> ?5@5=>A0 A;>2; 

6. #@>=C<5@C9B5 AB@0=8FK. 
В0@80=B № 3 

"� 1 #>=8<0BL ACI=>ABL 8 A>F80;L=CN 7=0G8<>ABL A2>59 1C4CI59 ?@>D5AA88, ?@>-
O2;OBL : =59 CAB>9G82K9 8=B5@5A. 
#� 1.4. #@>2>48BL 87<5@5=8O ?0@0<5B@>2 ?@>5:B8@C5<KE CAB@>9AB2 8 >?@545;OBL 
?>:070B5;8 =04P6=>AB8. 
#� 1.5. �K?>;=OBL B@51>20=8O =>@<0B82=>-B5E=8G5A:>9 4>:C<5=B0F88. 
'1,'2,�6,�2 
�=AB@C:F8S 
�=8<0B5;L=> ?@>G8B09B5 7040=85. 
�K <>65B5 2>A?>;L7>20BLAO  ?0:5B ?@8:;04=KE ?@>3@0<< MS Office 2010 

�@5<O 2K?>;=5=8O 7040=8O 3  45 <8= 
�040=8S 
1. �A?>;L7CO B01;8G=K9 @540:B>@ MS Excel, A>7409B5 8 70?>;=8B5 B01;8FC: 
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