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PabGouast mporpamMma JIUCHUIUIMHBI pa3pabOoTaHa B COOTBETCTBUU C  (eAepaTbHbIM
rOCYJapCTBEHHBIM 00pa30BaTENbHBIM CTAHJAPTOM BBICIIETO O0pa3oBaHMs — OakajaBpuUaT 10
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[Iporpammy cocTaBuiI:
CT. NIPENOIaBaTeNb 0O.10. Cepuxosa

Pabouas nporpamma paccMoTpeHa U 0100peHa Il HCIIOJIb30BaHMsI B yUeOHOM Tpoliecce Ha
3acenannu Kadeapsl « YIpaBIeHHE MEPCOHATIOMY, TPOTOKOJ OT «08» ampenst 2021 r. Ne 9

3aBeayromuii kadenpoi, K.T.H, TOICHT B.O. Konmakos



1 IEJIM Y 3AJAYM JUCOUTLINHBI

1.1 Hean AuCHUNIMHBI

(opmMupoBaHNe 3HAHNH, YMEHHH 1 HABBIKOB aIMUHICTPUPOBAHUS U JOKYMEHTAIIHOHHOTO COIPOBOXICHHS
1 OCHOBHBIX KaJpOBBIX IIPOIIECCOB, B TOM YHCIIE TIO0 BOIIPOCAM IIPHUBIICUEHHS YEIOBEUECKUX PECYpPCOB B
OPTaHH3AINIO, C YIETOM IIEIEeBBIX OPHCHTHPOB TPYAOBOTO U COIMAIHFHOTO PAa3BHUTHS IIEpCOHAIA

1.2 3agaun JUCHUILIMHBI

c(hopMHUpPOBATH 3HAHHS TEOPETUIECKOI OCHOBHI IIpoIiecca JOKYMEHTAIIMOHHOTO 00eCTICUeHHS yIIPaBICHHUS
1 MIEPCOHATIOM, B TOM YHCJIe HOPMATUBHBIE JOKYMEHTHI TI0 ICTIOIPOU3BOJICTRY, a TAK)KE aKTHI, COIEpIKaIIne
HOPMBI TPYIOBOTO IpaBa, HEOOXOAUMBIE JUTSI KaJpOBOH pabOTHI

c(hopMHUpPOBATH YMEHUS pa3padOTKHU JIOKAIFHBIX HOPMATHBHBIX aKTOB OPTAaHM3AIIHHY, KACAIOITIXCS TPOIIECCOB
yIpaBJieHUs IEPCOHATIOM

copMHUPOBATH HABBIKU aAMHHUCTPHUPOBAHUS U JOKYMEHTALMOHHOTO COMPOBOXKACHUS MEPONPHATHI 110
pabore ¢ nepcoHajloM

1.3 Iean BocnuTAHNUSA U 32124 BOCIUTATEJIbHOIH padoThl B pAMKaX IMCHUNIHHBI

Hens npodeccronansHO-TPYAOBOTO BOCIUTaHUS — (POPMHUPOBAHUE Y 0OyYarOIMXCS OCO3HAHHOW NMPOQecCHOHATBHON
OpPHMEHTALM, TIOHMMaHUSI OOILIECTBEHHOIO CMBICIA TpyJa W 3HAYMMOCTH €ro Juisi ce0sl JIMYHO, OTBETCTBEHHOIO,
CO3HATENBHOTO M TBOPYECKOIO OTHOLICHWS K OyJymieil JesTelbHOCTH, NMpOo(ecCHOHAIbHOW ITHKH, CIOCOOHOCTH
Npe/IBUICTh M3MEHEHHS, KOTOPble MOTYT BO3HUKHYTH B IPO(ECCHOHAIBHON JISSITENbHOCTH, U YMEHUIO paboTath B
U3MEHEHHBIX, BHOBb CO3JaHHBIX YCJIOBHSIX TPYJa.

Lenp mocTUraercst Mo Mepe pelieH s B eMHCTBE CIEIYIONINX 3a/1ay:

— (hopMHpOBaHKE CO3HATEIILHOTO OTHOIIIEHUS K BEIOpaHHOU TIpodecc;

— BOCIHTAHHE YECTH, TOPJOCTH, JIIOOBU K MPO(ECCHH, CO3HATEIBHOIO OTHOIIEHHS K MPO(EeCCHOHAIBHOMY JIOMTY,
MOHUMAaEMOMY KaK JIMYHAsI OTBETCTBEHHOCTh M O0S3aHHOCTb;

— (hopMHIpPOBAHNE TICUXOJIOTHH NPO(ECCHOHaNa;

— GopmupoBaHue MPopheCcCHOHATIBHON KYIbTYPBI, STHKH IPO(ECCHOHAILHOTO OOIICHHST;

— (hopMHpPOBaHUE COLMANILHOM KOMIIETEHTHOCTH U JIpyTUe 3aJa4yl, CBSI3aHHbIC C UMUJKEM NPodeccuu 1 aBTOPUTETOM
TPaHCIIOPTHOW OTpaciu

2 MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

2.1 TpeGoBaHus K NPEeABAPUTEILHON MOATOTOBKE 00y4aI0LIErocst

1 b1.B.JIB.17 Jucummiunsl (Moaysnu) mo Beioopy 17 (IB.17)
2 b1.B.ZIB.17.02 Ienonpou3BoJICTBO
3 b51.B.JIB.14 Jucuumiunsl (Moaymnu) mo Beioopy 14 (1B.14)
4 b1.B.JIB.14.01 MapkeTuHr nepcoxanua
5 b1.B.JIB.14.02 Cucrema obecriedeHus] OpraHi3aluy NepcoHaIoM
6 b51.B.JIB.17 Jucummiunsl (Moaysnu) mo Beioopy 17 (IB.17)
2.2 IucuMnJIMHbI ¥ PAKTUKH, JJI51 KOTOPBIX H3yYeHHe JaHHOH TUCHUILIHHBI
He00X0IMMO KaK NpeliecTByHoIIee
1 b51.B.JIB.03 Jucummiunsl (Moaynu) mo Beioopy 3 (JAB.3)
2 b1.B.JIB.03.01 OcHOBBI KaJp0OBOH NOJIUTUKU M KaJPOBOTO [UIAHUPOBAHHUS
3 b51.B.JIB.03.02 Pa3Burtue kagpoBoro NOoTEHIMAaIa OpraHu3alun
4 b1.B.JIB.06 Juciuminnsl (Moaynu) no Beioopy 6 (JIB.6)
5 b1.B.JIB.06.01 Puck-MeHeI)KMEHT B YIIPABJICHUH NEPCOHAIOM
6 b1.B.JIB.06.02 YnpaBneHue kaJpOBbIMU PUCKAMHU
7 b51.B.JIB.13 Jucummiuasl (Moaymnu) mo Beioopy 13 (IB.13)
8 b1.B.JIB.13.01 OcHOBEI ynpaBIeHY€CKOTO KOHCYIbTUPOBAHUS
9 b1.B.JIB.13.02 KangpoBblil KOHCAJITUHT
10 b51.B.JIB.10 Jucummiuasl (Moayiu) mo Beioopy 10 (JIB.10)
11 b1.B.JIB.10.01 IIpoekTupoBanue cucrteM obecrieueHHs KaJpoBoi 0e30MacHOCTH
12 b1.B.JIB.10.02 IIpoekTHBIH M01X0/1 K OPMHUPOBAHHIO CHCTEMBI KaIpOBOH 0€3011acHOCTH
13 b1.B.JIB.16 Jucummiuael (Moayiu) mo Beioopy 16 (JIB.16)
14 b1.B.JIB.16.01 Ynpasnenue 3 (hpeKTHBHOCTBIO IEpCOHAIA
15 b1.B.JIB.16.02 DxoHOMUKA YIIPaBI€HUs IEPCOHAIOM
16 b52.0.04(I1n) ITpousBoacTBEHHA - MPEAUILIOMHAsSI IPAKTHUKA
17 B3.01(J1) [ToaroroBka K Mponeaype 3aliThl BBINYCKHOH KBaJIH()UKAIIMOHHON paboThl
18 | B3.02(J1) 3aumra BelTycKHOW KBaJM(UKALIMOHHOW paboThI

3 IINTAHUPYEMBIE PE3YJIBTATBI OBYYEHMSA 11O JUCIUIIVIMHE,




COOTHECEHHBIE C TPEBOBAHUAMMU K PE3YJIBTATAM OCBOEHUA
OBPA30OBATEJIbHOM ITPOTr'PAMMBI

Koa n Koa m HauMeHOBaHHe

HanMeHOBaHHe MHANKATOpPA Ilnanupyemble pe3yJibTaThl 00y4eHUst

KOMIIEeTeHIIMH JOCTHKEHHSI KOMIIETEHITUH
TIK-1.2. Crocoben
OCYUIECTBIIATh

3HaTh: OCHOBBI JOKYMEHTOO0O0POTA U JIOKYMEHTAIIHOHHOTO

aMUHUCTPUPOBAHUE 6 )
1 JTOKYMEHTAIHOHHOE obecrieyeHus mpoiiecca ynpapieHus IEPCOHATIOM; TPYI0BOE
COTIPOBOsKICHHE 3aKOHOAATENBCTBO U MHBIE AKThI, COAEPIKALIUE HOPMBI
MEpOTPHSATHA, TPYIOBOTO MpaBa; OCHOBBI apXUBHOI'O 3aKOHO/IATEIbCTBA U
HanpapJIE€HHBIX HA HOpMAaTUBHbIE NPaBOBbIe akThl PD B yacTu BeneHus
onpe/eNeHune JIOKyMEHTAIIUHU 0 TIEPCOHATY

TepCIEeKTUBHON U
TeKyIIen
noTpedHOCTU B
Kajapax,
pa3pabaThIBaTh
JIOKaJIbHBIC
HOPMATHUBHEIC aKTHI,
HaIpaBJICHHBIC Ha
HpUBJICYCHHE
TPYAOBBIX PECYPCOB B
OpraHu3aluio, ¢
Y4ETOM ILIEIEBBIX
OpUEHTHUPOB
TPYAOBOTO K
COLMAIIBHOTO
pa3BUTHS IIepcoHaa

IIK-1.2.1 ®opmupyet
JIOKQJIbHBIE HOPMAaTHBHbBIE
aKThl OpPraHU3alnK, B TOM
YHCIIe TI0 MTPUBJICYCHHUIO
TPYIOBBIX PECYpCOB B
OpraHHU3aIHIO

YMeTh: obecrieunBaTh JOKYMEHTAIIMOHHOE COMPOBOXKIICHNE
KaJPOBBIX MIPOLIECCOB; OPOPMIIATH JOKYMEHTHI IO BOIIPOCAM
obecrieueHnst OpraHn3aluy KaJpoOBBIMH PECYPCaMU;
pa3pabaThIBaTh JIOKAIEHBIE HOPMATHUBHBIC AKTHI,
HalpaBJICHHBIC Ha IPUBJICYEHUE TPYJOBBIX PECYPCOB B
OPraHHU3aIHIO, C YUYETOM IEJIEBBIX OPUEHTUPOB TPYJOBOTO H
COLIMATBHOTO Pa3BUTHS IIEPCOHANA

BrnaneTs: HaBbIKaMM JOKYMEHTAI[HOHHOTO COIIPOBOXKICHUS
NepcoHaja Ha pa3IMYHbIX Tanax paboThl B OpraHu3allly;
HaBBIKaMHU pa3pabOTKH OpraHU3aIMOHHO-PACHOPSIANTEIEHON
JIOKYMEHTAI[MH; HaBBIKAMH aHaJIN3a IPOLECCOB
JIOKYMEHTO000pOTa, TOKaIbHBIX HOPMATUBHBIX aKTOB IO
BOIIpPOCaM 00ecIeYeHNs OpPraHU3aUH IEPCOHATIOM




4 CTPYKTYPA U COAEP)KAHUE JTUCHUITJIMHBI

Ounas ¢popma

*Koa naaukaropa

JAOCTHKCHUSA
HanmeHoBaHHe pa3/iesioB, TeM
Kon KOMIEeTeHIHH
H BH/I0B padoThl
Cemectp Hacer
Jlek | IIp | Jlag | CP
Paznen 1 Poab nenonpounssBoacrea B
1.0 | coBepiIeHCTBOBAHMH aAMHHHCTPHPOBAHUS
NpeANpHUATHI U YUpeKAeHu i
11 IIpaBoBBIE OCHOBBI IOKyMEHTHUPOBAHHUS 5 4 4 4 K-12.1
JICSITETIHHOCTH KaJIPOBBIX CITYKO
1.2 | Opraam3zamus paboThl KaIpoBOH CITy>KOBI 5 4 4/4 4 TIK-1.2.1
13 JIOKyMEHTHI 1 perucTparioHHbIE (POPMBI 5 4 4 6 MK-12.1
10 I€JI0IIPOU3BOJICTBY
14 [IpaBuna opopmIIeHHS yIIPaBIeHISCKAX 5 4 4 4 MK-12.1
JIOKYMEHTOB
Pasgen 2 OcoGeHHOCTDb IOATOTOBKHU U
2.0 odopMIIeHUs OTEJbHBIX BUI0B
YOpaB/JI€HYECKUX JOKYMEHTOB
21 JIOKyMEHTBI 110 CONIPOBOXACHUIO TPYIOBOM 5 4 4 6 MK-12.1
JIESTENbHOCTH
2.2 | Tpynosoit norosop. TpynoBas KHIKKA 5 4 4 4 IIK-1.2.1
23 Mertonp! pacuera, HOZ00pa U PaCCTAaHOBKH 5 4 4 4 MK-12.1
KaJpoB
2.4 | Tlopsmok 1 POBEACHHUE aTTECTAIINH 5 4 4 4 TIK-1.2.1
25 IOpunuaeckas moamepxka padboThI 5 4 4 4 MK-1.2.1
KaJIPOBBIX CITYKO
HWroro 5 34 | 34/4 40 I1K-1.2.1
®opMa IpoMEKYTOUHOUN aTTECTALMK — 5 36 MK-12.1

OK3aMCH




S ®OHJ OHEHOYHbIX CPEACTB JJIA ITPOBEJAEHUA

TEKYIIET'O KOHTPOJISI YCIIEBAEMOCTH U TIPOMEKYTOYHOMN

ATTECTAIMU OBYYAIOIIIUXCA ITO JUCIUITJIMHE

@DOHZ OIIEHOYHBIX CPEJICTB IS MMPOBEACHUS TEKYIIIETO KOHTPOJIS YCIEBAEMOCTH U MPOMEKYTOYHOH aTTeCTaI[H
no aucuMiuinHe: odopmileH B Buae mnpuioxeHuss Ne 1 k paboyell nporpamMMe JUCLUMILIMHBL M pasMelleH B
JIEKTPOHHON HMH()OPMalMOHHO-00pa30BaTeNIbHON cpeie YHHMBEpCUTETa, JOCTYHHOM OO0ydarolmemycst 4epe3 ero

JIMYHBIA KaOMHET

6 YHEBHO-METOJUYECKOE U THPOPMAIIMOHHOE OBECIIEYEHUE

JUCIATLTAHBI

6.1 YueOHas iuTepaTypa

6.1.1 OcHOBHas1 TUTEpATYpa

ABTOpHI,
COCTaBUTEIHN

3armaBue

W3patenscTBoO,
roJ u3JaHus

Kon-Bo k3.
B
oubnroreke/
100% oHnmaiia

Aobynanze J.T.

JloKkyMeHTaImoHHOEe 00CCIICYCHUE YIPABICHUS Mocksa :
BoinpsikkuHa ) N o .
6.1.1.1 B MIEPCOHAJIOM : YYCOHHK U TPAKTUKYM JIJIs BY30B. IOpaiir, 100 % online
Maciosa B. M. [DnexTponnsIii pecypc]. - https://urait.ru/bcode/489736 | 2022
KysHeto I[OKYMQHTaHI./IOHHOC obecrieueHne yrpaBIeHHS MockEa - . .
6.1.1.2 N H TIEPCOHAJIOM : YUYEOHHK ¥ MPAKTUKYM JJIs By30B IOpaiir. 2022 100 % online
T [DnekrponnsIit pecypc]. - https://urait.ru/bcode/489305 pant,
6.1.2 JlonoyiHUTeJILHAS JTUTEPATypa
Kon-Bo k3.
ABTOpHI, WznatenscTBO, B
3armaBue
COCTaBUTEIHN TOJ] M3IAaHHS oubnmoreke/
100% onmnaita
brikoBa T. A.
Kysnenonsa T. JloKyMeHTaImoHHOE 00CCIICYCHUE YIPABICHUS )
B (menonpou3BOACTBO) : yued. mocodue.- [ DICKTPOHHBIN Mocisa :
6.1.2.1 ) ' ’ ‘ NHOPA-M, 100 % online
Cankuna JI. B.; | pecypc] - 2018
pen. T. B. http://new.znanium.com/catalog/product/942800
Ky3nenona
JloKkyMeHTaImoHHOE 00CCIICYCHUE YIPABICHUS Mocksa :
6.1.2.2 | I'magwmii E. B. [DnexTponHEIit pecypc] : yued. mocodue.- PUOPUH®PA- | 100 % online
http://new.znanium.com/bookread.php?book=304633 M, 2013
JlokyMeHTalnoOHHOE 00eCTICUeHNE YIIPaBICHHS Mocksa: HUI]
6.1.2.3 | bynar P. E. mepcoHanioM: yued. mocobue. [DnexTpoHHsIH pecypc] - | UHOPA-M, 100 % online
http://new.znanium.com/catalog/product/488066 2015

6.1.3 YueOHO-MeTOAHYEeCKHE PA3pA0OTKH (B T. Y. JJIsl CAMOCTOATEIbHOM

padoThI 00y4AIOIIHXCSH)

W3narenscTBO,
Kon-Bo 3k3.
ATops! TOJ M3IaHus/ s
6.1.3.1 ’ 3armaBue Jlransit
COCTaBUTEIHN oubnmoreke/
KaOWHET N
100% onnaitn
oOyuJarorerocs
JlokyMeHTaIoHHOE 00ecnieyeHne yIpaBIeHUs
MIEPCOHATIOM [ DICKTPOHHBIN pecypc] : yueOHoe
nocoOue JUIs CTyICHTOB BCeX (OpM 00ydeHHs IS )
6.13.2 CepuxoBa HanpasieHus noarorosku 38.03.03 Ynpasnenue KPECI;(I);?;K ' 100 %
T 010, nepcoHanom.- http://irbis krsk.irgups.ru/cgi- " FS?H C. 2020 OHJIAMH
bin/irbis64r_opak81/cgiirbis 64.exe?&C21COM=2&I p ’
21DBN=IBIS&P21DBN=IBIS&Image file name=%5
CFul%5C2771.pdf&IMAGE FILE DOWNLOAD=1
JInunbii
6.133 CepukoBa Meroauyeckre MaTepHalbl U YKa3aHus 10 U3y4YCHHUI0 KabuHeT 100% omaiin
0. 10. JUCTIATUTHHBI obyuJarorerocs,

OUOC




6.2 Pecypchl HHpOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTEepHET»

bubnuorexa KpMXKT UpI'VIIC : [caiit] / KpacHOSpCcKNiT HHCTUTYT 5K€JIE3HOAOPOKHOTO TPAHCIIOPTA —(pHIIHAI

6.2.1 | UpI'VIIC. — Kpacuosipck. — URL: http://irbis.krsk.irgups.ru/. — Pexxum gocTtymna: mociie aBTopu3annu. — TeKcT:
DJIEKTPOHHBIH.
OnextponHas Oubmmoreka «YMIL XIT» : snekTpoHHO-OMONHMOTeuHas cuctema : caiir / ®I'BY JII1O
6.2.2 | «Y4ebHO-METOUYECKUI LIEHTP N0 00pa30BaHMIO HA KEJIE3HOJOPOXKHOM TpaHcnopre». — Mocksa, 2013-2023.
— URL: http://umczdt.ru/books/. — Pexxum moctyna: mo noanucke. — TEKCT : 3JEKTPOHHBIMH.
623 Znanium.com : 3JEKTPOHHO-OMONIMoTEeuHas cucrema : caiit / OO0 «3HAHUYM». — Mocksa. 2011-2023. —
- URL: http://znanium.com. — Pe>xum gocTyma: mo moamnucke. — TEKCT : AJICKTPOHHBIM.
Oo6pa3zoBarenbHas mwiatdpopma FOpaiT : anekrponHas oudnuoreka : caitt / OO0 «DNeKTpOHHOE U3JATEIbCTBO
6.2.4 | KOpaiit». — Mocksa, 2020-2023. — URL: https://urait.ru/. — Pexxum moctyma: mo mommmcke. — TekcT :
9JIEKTPOHHBII
Jlanb : anexTpoHHO-OMOMMOTEeUHas cucteMa : caiit / M3matenberBo Jlans. — Cankt-IletepOypr, 2011-2023. —
6.2.5 ) . . . o
URL.: http://e.lanbook.com. — Pexxum gocTyma: 1mo moanucke. — TEKCT : SJIEKTPOHHBIM.
6.2.6 VYHuBepcureTckass OMOIMOTEKa OHJAWH : dyeKTpoHHas Oubmmorexka : cat / OOO «/upekr-Menna». —
- Mocksa, 2006-2023. — URL: https://biblioclub.ru/. — Pexum moctyna: mo moamucke. — TEKCT : 3IEKTPOHHBIH.
KpacHosipckuit HHCTUTYT KeJIE€3HOIOPOKHOTO TPAHCHIOPTA : [JIEKTpOHHAsE MHYOPMaLMOHHO-00pa3oBaTesbHas
6.2.7 | cpema] / KpacHospckuii HWHCTHTYT JKENE3HONOpPOXKHOTO TpaHcmopra. — Kpacuosapck. — URL:
http://sdo.krsk.irgups.ru/. — TekcT: 2IEKTPOHHBIIA.
6.2.8 Poccuiickue xenesnsle moporu : odurmanbHeiii caiit / OAO «PXKJ». — Mocksa, 2003-2023. — URL:
- http://www.rzd.ru/. — TeKcT: 3CKTPOHHBIIA.
6.2.9 HauunonanbsHas snexTponHas Oubnuorexa : ¢enepainbHbld npoekt : caiit / MunucrepcrBo Kynbrypsr PD. —
- Mocksa, 2016-2023. — URL: https://rusneb.ru/. — Pexxum mocTyma: mo moamucke. — TEKCT : dIeKTPOHHBIN
6.3 IIporpaMmMHoe o0ecnieueHre M1 HH(POPMAIHOHHbIE CIPABOYHbIE CHCTEMbI
6.3.1 ba3oBoe mporpaMMHoe o0ecreyeHue
Microsoft Windows Vista Business Russian, aBropu3aiiuoHHbIN HOMep nunen3narta 64787976Z22S1011, Homep
6311 | ‘mueHsnn 44799789.

Microsoft Office Standard 2013 Russian OLP NL Academic Edition (mor Ne2 ot 29.05.2014 — 100 nuueH3wmit;
Jor Ne0319100020315000013-00 ot 07.12.2015 — 87 nuueH3miA).

6.3.2 Cnenuan3upoBaHHOE MPOrPaAMMHOe o0ecniedeHne

6.3.2.1 | He ucnons3yercs

6.3.3 UndopmaunoHHble CIPABOYHBIE CHCTEMBI

6.3.3.1

KpacHosipckwii eHTp HaydHO-TexHUYeckol nHpopMaruu u oudimotek (KpIITHTUB) : caiit. — KpacHosipck. —
URL: http://dcnti.krw.rzd. — Pexxum noctyna: u3 1okainbHON ceTH By3a. — TEKCT : 3JIeKTPOHHBIN

6332

I'apanT : cipaBoyHO-IIpaBOBas cucteMa : 6asza naHuelx / OO0 «UITIO «TAPAHT». — Pexxum nocryna : u3
JIOKaJIbHOM CETH By3a. — TEKCT : AJIEKTPOHHBIN.

6.3.3.3

ABTOMaTH3MPOBAaHHASI CHCTEMA IIPABOBOI MH(popMannu Ha xene3HopopoxHoM Tpancnopre (b1 ACIINIXKT) :
caiit Koncynprantllmoc / AO HUMAC. — Pexxum moctyna : U3 JIOKaabHOU CETH By3a. — TEKCT : DJIEKTPOHHBIH.

6.4 IlpaBoBBIe H HOPMATHBHBIE TOKYMEHTBI

6.4.1 | He ucnonn3yercst

7 OIUCAHUE MATEPHAJTBHO-TEXHUYECKOM BA3BI,
HEOBXOJUMOIi JJ151 OCYIIECTBJEHMSI YYEBHOTI'O IMMPOLIECCA
MO JTUCHUILINHE

1 | Kopnyca A, JI, T, H KpIDKT UpI' VIIC naxogastes no aapecy r. KpacHosipek, yi. Hosast 3aps, 1. 2 1

VYueOHble ayANTOPUU IS NIPOBEICHMS 3aHATHUH JICKIMOHHOTO THIA, 3aHATHH CEMHHApCKOTO THIIA, KYPCOBOTO
NIPOEKTUPOBaHMS (BBIMOJHEHUSI KypCOBBIX IPOEKTOB, pabOT), IPYNIIOBBIX W WHAWBUIYaIbHBIX KOHCYJbTAalUH,
TEKYIIEro KOHTPOJISI M HPOMEXYTOYHOH aTTecTalld, YKOMIUIEKTOBAHHBIE CHENHAIM3UPOBAHHON MeOebio U
TEXHUYECKUMH CPEACTBaMHU 00ydeHusi (HOyTOYK, MPOEKTOpP, dKpaH), CIyKalUMU JUIsl TPeACTaBICHHUS Y4eOHOH

2 nHdopmanuu Oonbmol ayautopuu. st npoBeAeHUs 3aHATHH JEKIMOHHOTO THIA MMEIOTCS y4eOHO-HATrJIsJHbIC
mocobusi (TMpe3eHTalNy, IUTAaKaThl, TaONHWIE), OOECIEeYMBAIOIIAE TEMAaTHYECKHE WILTIOCTPAI[MH COJCPKAHUSA
JUCIUTLIHHBIL.

[TomenieHus i XpaHeHUs] M MPOPMIAKTHIECKOTO 00CTYKUBaHMsI YIeOHOTO 000pYyIOBaHUS —

[TomereHunst U1 CaMOCTOATENILHOM paboThl 00yYaIOIIMXCsl OCHAIIEHB! KOMIIBIOTEPHOM TEXHUKOH, ITOJKITIOYEHHOM

K HH()OPMalMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «VHTepHeT», M o0ecrnedyeHbl JOCTYNIOM B JJIEKTPOHHYIO
3 nH(popMannoHHO-00pa3oBaTenbuyo cpeny KpMKT UpI'VIIC.

[TomenieHus 111 CaMOCTOSTEIBHON pabOThI 00YYaIOIIHXCS:
— YUTaJIbHBIN 3371 OUOIHOTEKH;
— KOMIbIOTEpHbIE Kinacchl A-224, A-409, A-414, JI-203, JI-204, JI-214, JI-404, JI-410, H-204, H-207, T-46, T-5.

S§ METONYECKHE YKA3ZAHUSA JIA OBYYAIOIUXCA




1O OCBOEHMIO N CIIAITJIMHBI

Bun yueoHoI
JIEATEILHOCTH

Opranuszanusi y4eOHOH AesATEIbHOCTH 00yYaloIerocs

Jlexumsa

Jlexnus (ot matmHCKOTO «lection» — 4YTeHHWE) — BUJ AYJUTOPHBIX YYEOHBIX 3aHATHH.
Jlekusi: 3aKiazpIBa€T OCHOBBI HAY4YHBIX 3HAHUW B CHUCTEMAaTU3MPOBAHHOM, IMOCIEIOBATEIbHOM,
00001meHHo ¢GopMe; pacKpbIBaeT COCTOSHUE W TEPCIEKTHUBBI Pa3BUTHA COOTBETCTBYIOMIEH
00JacTH HAyKW W TEXHHWKW; KOHIEHTPHUPYET BHUMAaHHE OOYYAONINXCS HAa HanOoJee CIIOKHBIX,
Y3JI0BBIX BOIIPOCAX; CTUMYIUPYET MO3HABATEFHYI0 aKTUBHOCTH O0YJaOIITIXCSI.

Bo BpeMsi JIEKITMOHHBIX 3aHATHH OOYYArOIIMKCS JOJDKEH YMETh CKOHIIEHTPHPOBATH
BHUMAaHHE Ha M3YyYaeMBIX NpoOieMax M BKJIKOUYUTH B pabOTy BCE BHJBI MAMSTH: CIOBECHYIO,
00pa3HyI0 U MOTOPHO-IIBUTATEIBHY0. J[JIs1 TOro Bech MaTepuall, M3JIaraeMbli MPEroIaBaTelieM,
oOyJarorieMycss HE0OXOJUMO KOHCIIEKTUPOBATh. B KOHCIEKT PEKOMEHIYETCS BEINHCHIBATH
onpeeneHus, GOPMYyITUPOBKH M JOKA3aTEILCTBA TeOpeM, (GOpMyJIbl U T.1. Ha moisx KOHCIEeKTa
CJIelyeT IOMeUaTh BOMPOCHI, BBIICICHHBIC 00YJYAIOIIAMCS ISl KOHCYJIBTAIIUH C MPEoIaBaTeIeM.
BeIBOIBI, TONMyYCHHBIE B BUAE (GOPMYJ, PEKOMEHAYETCS B KOHCICKTE IOAYCPKHBATH WIIH
00BOUTH paMKOW, YTOOBI JIydIlle 3allOMHUHANUCH. [10JI€3HO COCTaBUTH KpPaTKWH CIIPaBOYHUK,
CoIlepyKaIuil onpeaeTcHNsT BaXHSHIINX TTOHITHH M HanboJjee 9acTo yrnmoTpediseMbie GpopMyItsl
mucIAUIAHEEL. K Kakaol JIeKIuu ciexyeT pa3oOpaTs Marepwan mpeAplayiied nexmun. M3ydas
MaTepHall 10 y4eOHUKY WU KOHCHEKTY JICKIHH, CIeAyeT MePEeXOAuTh K CIEAYIOUIEMY BOIIPOCY
TONIBKO B TOM cCIyd4ae, KOTJa XOpOIIO YCBOCH Mpensiaymmii Bompoc. [Ipm sToM HE0oOX0oauMO
BOCIIPOU3BOANTE Ha OyMare Bce pacCyKACHUS, KaK UMEIOIIHUECS B YUCOHHUKE MM KOHCIICKTE, TaK
nu HpOHyHIeHHI)Ie B CI/I.]'Iy nux HpOCTOTLI. PHI[ BOHpOCOB JUCHUIINIMHBI MOXET 6I)ITI) BBIHCCCH Ha
CaMOCTOSATENIbHOE u3yueHue. Takoe 3ajaHue TpeOyeT ONEPAaTHBHOTO BHINOJIHEHHUSA. B KOHCIEKTe
JIEKIMH HEO0OXOJMMO OCTaBUTh MECTO JUISi OCBELICHUS YHOMSHYTHIX BOHpocoB. OO003HAYUTH
BOHpOCI)I, TepMI/IHI)I, MaTCpI/IaJ'I, KOTOpLIfI BbI3bIBACT prI[HOCTI/I, IIOMCTUTH U IIOIIBITATHCA HaﬁTH
OTBET B pEKOMEHJyeMoil nuTeparype. Ecim camocTosiTenbHO HE yaaeTrcs pa3zobpaThcs B
MaTepuaie, TO HeoO0XoauMo c(HOPMYIHpPOBATH BOMPOC ¥ 3aJaTh IPEMOJaBaTeNi0 Ha
KOHCYJIbTAIIMH, Ha TPAKTUIECKOM 3aHATHH

IIpaxTuyeckoe
3aHATHE

[TpakTHyeckoe 3aHATHE — BUJ ayJUTOPHBIX Y4eOHBIX 3aHATHH, LieJeHanpaBieHHas popma
OpraHu3alyy y4eOHOTo mporecca, py peanu3aliud KOTOpoi o0ydaromuecs Mo 3aJaHuio U IOx
PYKOBOACTBOM IIpEIOJaBaTels BBINOJHAIOT NPAaKTHYeCKHe 3anaHus. lIpakTudeckue 3anaHus
HallpaBJIeHbl Ha YIIyOJieHHEe Hay4YHO-TEOPETHYECKHX 3HAHHMH M OBJIQJICHUE ONpPEIeIeHHBIMH
MeToJaMH paboThl, B MpoLEcce KOTOPBIX BHIPAOATHIBAIOTCS YMEHHS M HABBIKU BBHIIIOJHEHUS TeX
WIN MHBIX y4eOHBIX NEeWCTBUH B JaHHOW cdepe Hayku. [IpakThyeckue 3aHSATHS DPa3BUBAIOT
Hay4YHOE MBIIUICHHE W PEYb, IO3BOJSIOT MPOBEPUTH 3HAHHS OOYYaIOIIMXCS, BBICTYNAIOT Kak
CpeACTBa ONEepaTUBHOI OOpaTHOM CBSI3M; LIEb NMPAKTUYECKUX 3aHATHH — YIIIyOJsITh, PaclIupsTh,
JIeTAIN3UPOBATh 3HAHUS, TMOJyYEHHbIE Ha JIEKIMH, B 0000IIeHHOW (opMe M COAEHCTBOBATH
BBIPa0OTKE HABBIKOB NPO(ECCHOHANBHOM eI TEIbHOCTH.

Ha mpaxkTuyeckux 3aHATHSAX MOAPOOHO pPAacCMATPUBAIOTCS OCHOBHBIE  BOIIPOCHI
JUCLMIUIMHBI, Pa3OMpalOTCsi OCHOBHBIE THUIBI 3a7ad. K KakIoMy NPakTHYECKOMY 3aHSTHIO
CllellyeT 3apaHee CaMOCTOSATENBHO BBIIOJIHUTH JOMAlIHee 3aIaHHe M BBIYYHTH JICKLMOHHBIH
MartepHal K ciienyromei Teme. CucteMaTnueckoe BHIIOIHEHHE TOMAIIHNX 331aHUi 00s3aTeJIbHO
U SBJIICTCS] BXKHBIM (PAKTOPOM, CIIOCOOCTBYIOIIMM YCIICITHOMY YCBOCHHUIO AUCIUIIINHEL

Oco6oe BHIMaHHUE ClielyeT o0pamaTh Ha OnpeeleHiHe OCHOBHBIX IOHATHI JUCIMILIHHBL.
OOyuaronuics JOKeH HOAPOOHO pa3dupaTh MPUMEPHI, KOTOPbIEC HOSCHSIOT MOHATHS

[MpakTHyeckass MOArOTOBKA, BKIOYaeMas B IPAKTHYECKUE 3aHATHUS, IIpelroyaracT
BBHINIOJIHEHHE OOYyYalomIMMCsl  OTHEJIBHBIX JJIEMEHTOB paboT, CBS3aHHBIX C Oyaylier
podecCHOHANBHON JIESITENEHOCTBIO.

CamMocTosTenpHast
pabota

OOyuenne 1o  gucLUIIMHE — «J{OKyMEHTanMOHHOE  oOecreyeHHe  YIpaBJICHUs
NIEpCOHAJIOM» TIpellyCMaTpUBaeT aKTHBHYIO CaMOCTOSTENIbHYIO paboTy oOyuatomerocs. Ha
CaMoCTOATENbHYI0 paboTy oTBoanTcs 40 4acoB 1o ouHOH (opme oOydeHus, 83 4acoB 1Mo OYHO-
3a04HOM (hopme oOyueHns. B pasnerne 4 pabodei mporpaMMbl, KOTOPHIH Ha3biBaeTcs «CTpyKTypa
U CcoJiep)KaHNE IUCLIUILIMHBI»Y, BCE 9achl CAMOCTOSITENBHOW pabOTBI paclMCaHbl MO TeMaM H
BOTIpOCaM, a TakkKe yKa3aHa HeoOXoanMmas ydeOHas JHuTeparypa: OOYyJaromuiics H3ydaeT
y4eOHBIII MaTepuan, pa3OupaeT NpHMEpPhl W peIlacT pPa3HOYPOBHEBBIE 3aJadydl B paMKax
BBINIOJTHEHUA KaK OOIIMX JOMAIIHUX 3aJaHWi, TaK ¥ WHAWBHIYAJbHBIX IOMAIIHUX 3aTaHUN
(U3). Ilpn BRIMOTHEHWHN MOMANIHHUX 3aJaHUi 00ydalomeMycs cleqyeT oOpaTHThCSA K 3amadam,
PCUHICHHBIM Ha NPEABLAYIINX MPAKTUYCCKUX 3aHATUAX, PCHICHHBIM JOMAalITHUM pa60TaM, a TaKXKeC
K IIpUMepaM, IPUBOJUMBIM JIeKTopoM. Eciu 3Toro Oyaer HeOCTaTOYHO JUIsS BHIIIOJTHEHUS BCEeH
pa6OTI>I MOXXHO JOIIOJTHUTCIIBHO BOCIIOJIB30BAaThLCA y’{e6HI>IMl/I HOCO6I/IHMI/I, MPpUBCACHHBIMU B
paznmene 6.1 «YueOHast nurepatypa». Eciam, HecMOTpsi Ha HW3y4YeHHBIH Martepuaj, 3aJaHue
BBIIIOJIHUTh HE YAAeTCs, TO B 00s3aTEJbHOM IOPSIKE HEOOXOIMMO IOCETHTh KOHCYJIBTAIHMIO




IpenoaaBaTes, BeIyIIero NpakTHIECKUE 3aHATHU, U/UIH KOHCYJIbTAIMIO JISKTOPA.
W3 nomxHB! OBITH BBINOJHEHB! OOYYarOUIMMCSI B YCTaHOBJICHHBIC IPENOJAaBaTE]EeM CPOKH B
COOTBETCTBUM C TpeOoBaHMSIMH K O(OpMIIeHHIO (TEKCTOBOM U rpaduyeckoil dvacreid),
chopmynupoBaHHbiM B Tlonoxennu «TpebGoBaHMs K O(QOPMIICHHIO TEKCTOBOW M rpaduyecKoi
JokyMeHTanuu. HopMOKOHTpOIbY.
O0yuarommiicss 04HO0ii GopMbI 00y4eHHUS BBINOJIHSACT:
5 ceMecTp 04HOE

CamocrosTenpHas paboTa OOyYarOMIUXCS TPENojaraeT CaMOCTOSTEIIbHOE H3ydeHUe
OTACTBHBIX TEM, MAONOJHHUTEIBHYI0 HX IOATOTOBKY K KaXXAOMYy HPAKTHYECKOMY 3aHATHIO,
TEKyIIeMy KOHTPOIO 3HaHWH, BeimoiaHeHne /I3 1 momKHA COOTBETCTBOBATH IPA(UKY H3YUICHUS
MPOrPaMMbl JUCHHILUINHBL.

Komruieke y4eOHO-METOJMYECKUX MATEpPUAIOB 110 BCEM BHAaM Y4YEOHOMW JEATENbHOCTH, MPEIYCMOTPEHHBIM paboyeit
MIPOrpaMMOi TUCIIMIUIMHBI (MOJYJIS), pa3MellleH B 3JIEKTPOHHOW WH(pOpMaIMOHHO-00pa3oBarensHoOl cpeae Kp KT
WpIl'YIIC, noctynHo# o0yyaroneMycs 4epe3 ero JIMYHbII KaOUHeT.




IIpuiaoxenue 1 k paGoyeil nporpamMmme Mo JUCUMIIIMHE
b1.B./IB.17.01 /lokymMmeHTALHOHHOE 00ecIeYeHue yIPaBJIeHUs
MEePCOHAIOM

®OHJA OHEHOYHBIX CPEACTB

AJIS1 IPOBEACHUSA TEKYIIECTO KOHTPOJISA YCIIEBAEMOCTH
Hu IlpOMe)KyTO‘{HOﬁ arTrecraguu 110 JMCIMIIJINHE

b1.B./IB.17.01 /lokymMmeHTALHOHHOE 00ecIeYeHUe YIIPABJICHUSA
MepCcoHAaIoM



1. O61ue MoJI0KeHHU s

®onx oneHounbix cpencte (OOC) sBIsAeTCS COCTaBHON YacThI0 HOPMATHBHO-METOJUYECKOTO OOCCIICUCHUS
CHUCTEMBI OIICHKH Ka4eCTBA OCBOCHUS 00YYAIOIIMMUCS 00pa30BaTEIbHOI IPOrPaMMEI.

@®oH OIICHOYHBIX CPEINCTB MpENHA3HAYCH JUIs WCIOJBb30BaHUSA OOYYAIOIIUMUCS, MPENOoJaBaTCIISIMH,
agvuauctparmeit KpMKT HpI'VIIC, a Tarxke CTOPOHHHUMH OOpa30BAaTENbHBIMHA OpPTaHW3ANUSAMH IS OICHUBAHHA
KayecTBa OCBOCHHUS 00pa30BaTEIHHOM MPOrpaMMBI M YPOBHS c(hOPMUPOBAHHOCTH KOMIIETCHIINH Y 00YJIarOITIXCS.

3amauamu POC aBasArOTCS:

— OIICHKA JOCTIDKEHUH 00yJalomuXcs B MPoIecce H3YICHUS AUCIUTLTIHEI,

— olecrieyeHre COOTBETCTBHUS PE3yNbTaTOB OOydUeHHs 3amadaM Oyaymied MmpogecCHOHATBHON AeSTeIEHOCTH
Yepe3 COBEPIICHCTBOBAHWE TPAAWIHMOHHBIX W BHEJPCHHE HHHOBAIIMOHHBIX METONOB OOYYEHHS B 00pa3oBaTEeNbHBIN
MIPOLIECC;

— CaMOTOATOTOBKA M CAMOKOHTPOJIb 00YUAIOIIUXCS B TPOIIECCE OO0YUCHUSL.

(DOHI[ OLICHOYHBIX CpPCIACTB C(I)OpMI/IpOBaH Ha OCHOBC KIIOYCBLIX TMIPUHIUIIOB OLCHUBAaHUA: BaJIUAHOCTD,
HAJICKHOCTh, 00BEKTUBHOCTH, 3()(HEKTUBHOCTb.

J1ist orieHKn ypoBHs ChOPMUPOBAHHOCTH KOMITETCHIIMI HCIIOJIB3YETCSl TPEXYPOBHEBAs CUCTEMA:

— MUHHUMAJBHBI YPOBEHb OCBOCHMA, OOSA3aTENbHBIA JUI BCeX OOYydYalOIIMXCS IO 3aBEPIICHHIO OCBOCHUS
00pa30BaTeNFHON MPOTPaMMEI; JaeT O0Imee NpPEACTAaBICHHE O BHIC MACATEIFHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSIX
(YHKIHOHUPOBaHUS 00BEKTOB MPOPECCHOHATBHOM NEATETPHOCTH, METOIOB H AITOPUTMOB PEIICHHUS MPAKTHISCKHUX 3a/1aY;

— 0a30BBIil YPOBEHb OCBOCHWSI, MPEBEINICHIEC MUHUMAIBHBIX XapaKTEPUCTHK C(HOPMUPOBAHHOCTH KOMIICTCHIIHIA,
MMO3BOJISICT pEIIaTh THUIIOBBIC 3aJadd, MPUHAMATH MPO(QECCHOHATIBHBIC W YIPABICHYCCKHAC PEHICHUS II0 H3BECTHHIM
aNropuTMAaM, MpaBHIaM U METOIUKAM;

— BBICOKHH YPOBE€Hb OCBOCHHA, MAKCUMAJIBHO BO3MOXHAs BBIPAXKCHHOCTHh XapaKTCPUCTUK KOMHCTCHHHﬁ;
npeanojara€tT roroBHOCTb peliaTb MPAKTHYCCKUE 3aladyu MOBBIIIIEHHON CJIO)KHOCTH, HCTHUIIOBBIC 3aJla4yv, NPUHUMATH
HpO(beCCI/IOHaJ'II)HBIe U YIPABJICHYECCKUC PCIICHUSA B YCJIOBUAX HEIOJHOMN OIIPECACIICHHOCTH, MPHU HEIOCTATOYHOM
JOKYMCHTAJIbHOM, HOPMAaTUBHOM U METOANYCCKOM O6eCHequHI/I.

2. Ilepeyens kommneTeHN Ui, B GOPMHPOBAHUH KOTOPBIX YYaCTBYeT AHCHUILINHA.
IIporpaMmMa KOHTPOJIBbHO-OLICHOYHBIX MEPONPUSITHIA.
IHokazaTenu oneHNBaHNs KOMIIETeHI M, KPUTEPUH OLEHKH

JucnuummHa  «J{okyMeHTamoHHOe OOecreYeHHe YIPaBICHUS IIEPCOHAIOM» YYacTBYeT B (OPMHUPOBAHUH
KOMIIETEHIIHH:

[IK-1.2 CriocoGeH oCyIIecTBIATh aJAMUHHCTPHUPOBAHME U JOKYMEHTAI[IOHHOE COINPOBOXJIEHUE MEpOIPUSTHH,
HaNpaBICHHBIX HA OINPEJCICHUE IEPCIEKTMBHOW M TEKylleH MOTpeOHOCTH B Kaapax, pa3padaTelBaTh JIOKAJIbHBIE
HOPMAaTHBHBIE AaKThl, HAIPABICHHbIC HA IPHUBICUCHHUE TPYAOBBIX PECYpCOB B OPraHHW3ALMIO, C YYETOM MEIEBBIX
OPHEHTHPOB TPYAOBOTO U COIMAILHOTO Pa3BUTHS IIEpCOHATIA

IIporpaMMa KOHTPOJIbHO-OLIEHOYHBIX MeponpusATHii ouHast dopmMa o0yUeHuUst

HaumenoBanue Kon HaumenoBanue
OOBEKT KOHTPOJIIS
KOHTPOJIBHO- HHAWKaTOpa OIICHOYHOTO
Ne | Henens (monsTHSA, TeMa / pa3en JUCIUTUINHEL,
OIIEHOYHOTO JTOCTIDKEHUS cpencTaa
KOMITETEHITHS, U T.JI.)
MEPOTIPHUSITHS KOMIIETCHITNH (dbopma ipoBeeHYSI)
5 cemecTp
KoHcnekr (micbMeHHO
1.1 TIpaBoBBIE OCHOBBI ( ),
o 3anmaua
1-2 Texyumuii KOHTPOJIb JIOKYMEHTHPOBAHUS JIEATEIHOCTH IK-1.2.1
PEKOHCTPYKTHBHOTO
KaJIpOBBIX CITyXKO
YpOBHS
KoHcnekT (MMcbMeHHO),
. 1.2 Opranusanus padoThl KaapOBOH B pamkax IIIT**: 3apauu
3-4 Texyiuii KOHTPOJIb P AP P IK-1.2.1 P A
CITYKOBI PENPOIYKTUBHOTO YPOBHS
(IMCHMEHHO)
KoHcnekt (muchMeHHO),
N 1.3 JIokyMEeHTBI ¥ perucTpaliOHHbIE cobecenoBanue (yCTHO
5-6 Texyiuii KOHTPOJIb Jloxy P Tpat IK-1.2.1 A & )
(hOopMBI TIO AETOMPOU3BOJICTBY PEKOHCTPYKTHBHOTO
YpOBHSI
KoHcnekt (muchMeHHO),
o 1.4 TIpaBuna opopmieHHS Coo0menue, TOKia,
7-8 Texymmii KOHTPOJIb p Gbop IK-1.2.1 H » A 8
YIpaBIEHYECKAX JOKYMEHTOB PEKOHCTPYKTHBHOTO
YpOBHS
Paszgen 1. OcHOBEBI TectupoBanue
9-10 Texymmii KOHTPOJIb JIOKYMEHTUPOBAHUS e TEIILHOCTH IK-1.2.1 (KOMTIBIOTEpHBIE
KaJIPOBBIX CITYkKO TEXHOJIOTHH)




2.1 TOKYMEHTBI [0 COIPOBOXKICHUIO
. N KoHcnekr (michMeHHO),
6 11 Texyiuii KOHTPOJIb mpouecca TpyI0BOH JESTEIBHOCTH IK-1.2.1
CooO1enue JoKIIazn
paboTHHKA
o 22T BOH oroBop. T Bast KoHncnekr (nmucbMeHH
7 12 Texyiuii KOHTPOJIb PYZIOBOH JIOTOBOP. 1Py0 IK-1.2.1 OHCIIEKT (IMCHMEHHO),
KHIDKKA CooO1ienue, J0KIa1
N Koncrnekt (micesMeHHo),
N 2.3 Metozp! pacuéra, mogoopa u
8 13 Texymmii KOHTPOJIb TIK-1.2.1 CooOienue, J0KJIa1
paccTaHOBKH KaIpoB
o 2.4 Tlopanok u mpoBeeHNE Koncrmekt (micsMeHHO
9 14 Texymmii KOHTPOJIb A poBex IK-1.2.1 ( )
aTTeCTaluu
KoHcnekT (mMcbMEeHHO)
. 2.5 IOpuangeckas mogaepxka
10 15 Texymmii KOHTPOJIb IK-1.2.1 PEKOHCTPYKTHUBHOTO
paboTHI KaIPOBBIX CIIYXKO
YpOBHS
Pazpnen 2. JlokyMeHTHpOBaHUE TectupoBanue
11 16-17 | Texkyuruii KOHTPOIb MpoIecca TPy I0BOH IeSTEIILHOCTH IK-1.2.1 (KOMTIBIOTEpHBIE
paboTHHKA TEXHOJIOTHH)
Pazpen 1. OcHoBBI
KyMCHTHUPOBAHHUS ACATEIHHOCTH BaHU TH
Tpomexyrounas fclg y01361,1)4 CIJ)'IO KO AR ggf:;eggannee tremme)
12 | 18-19 | arrecramms — AP Y TK-1.2.1 P
K3AMEH Pa3nen 2. JlokyMeHTHpOBaHUE (KOMIIBIOTEpHBIE
MpoLecca TPy 10BOM JesITENIbHOCTH TEXHOJIOTHH)
paboTHHKa

>X‘CDOpMa MPOBEACHUA KOHTPOJIbHO-OUCHOYHOI'O MEPOIPUATHSA: YCTHO, IUCbMEHHO, KOMIIbIOTCPHBIC

TCXHOJIOTHUH.

**T1I1 — mpakTHYecKast MOAr0OTOBKA

Onucanue nokasareseil U KpuTeprueB OLEHUBAHUS KOMIIETEHLMA.
OnucaHue WKAJT OLeHUBAHUS

KoHTponmb kadecTBa OCBOCHHUS JUCHWIUIMHBI BKJIIOYAaeT B ce0S TEKYIIUH KOHTPOJIb YCIIEBAEMOCTH H
MIPOMEKYTOUHYI0 aTTeCTalui0. TeKylmMi KOHTPOJb YCIEBAaeMOCTH M IPOMEXYTOUYHas aTTecTalus OOydaroIHUXCs
NPOBOASATCS B  LESIX YCTAaHOBJICHHMS COOTBETCTBHUSI JIOCTIDKEHMH  OOYYaloOMIMXCs MO3TAHBIM  TPeOOBaHMSM
00pazoBaTesbHOI NPOrpaMMBbI K pe3yJsibTaTaM 00y4eHHs ¥ (POPMHUPOBAHHUS KOMITETEHIIHH.

Texymuii KOHTPOJIb YCIEBAEMOCTH — OCHOBHOM BHUJ CUCTEMATUYECKOM IPOBEPKU 3HAHWI, YMEHUM, HABBIKOB
oOyvaromuxcs. 3amadya TEKyIIEro KOHTPOIS — ONEPaTHBHOE W DEryJsipHOE YINpaBlIeHHE Y4eOHOH AEATEIbHOCTBHIO
oOydJaromuxcs Ha OCHOBE OOpaTHON CBSA3M M KOPPEKTUPOBKH. Pe3ynbTaThl OLEHUBAHUS yYUTHIBAIOTCS B BHAE CpEIHEH
OILICHKH IPU MPOBEJCHUH IPOMEKYTOUHON aTTECTALUN.

Jns  oneHuBaHMS pPE3yNbTaTOB OOYYECHHUS HCIONB3YyeTCsl MABYXOamimbHass («3a4TCHO» M «HE 3a4TEHO») U
4yeTelpex0auibHas WKana (KOTINIHO», «XOPOII0», «YJOBICTBOPUTEILHOY, «HEYIOBICTBOPUTEIHHOY).

IlepeueHp OLIEHOYHBIX CPEACTB, HCIOIB3YEMBIX AN OLCHUBAHUS KOMIIETECHIUM, a TaKXKe KpaTKas XapaKTepUCTHKA
9THX CPE/CTB MPHUBEICHBI B TA0IHIIE

HaumenoBanue IIpencraBnenue
Ne OIICHOYHOT'O KpaTtkast xapakTepUCTHKA OIICHOYHOI'O CPEACTBA OIICHOYHOT'O
CcpeacTBa cpeactea B POC
CpelncTBO KOHTPOJIS HAa MPAKTUYECKOM 3aHSATHH, OPTaHM30BaHHOE KaK
crenuanbHas Oecela TpernojaBareis ¢ OOYYamOIUMCS HA TEMBI, Bolbock! 1o
CBsI3aHHBIC C U3y4YaceMOM TUCIUILIMHON, U PACCUYMTAaHHOE HA BBIICHCHUE P
1 | CobecenoBanue ™ TeMaM/paszJienam
o0peMa 3HaHWH OOydYaroImerocss Mo OMpENCICHHOMY pa3fiely, TeMe,
JUCTIATUTAHBI
mpooOyieMe u T.1I.
MoskeT OBITh HCIIOTIH30BAHO IS OIIEHKH 3HAHUN 00yJaronxcs
[T0o3BONAIOT OIICHNBATH M AMATHOCTHPOBATH 3HAHNE (PAKTHIECKOTO
Matepuana (0a30BbIe MOHATHS, aITOPUTMEI, (DAKTHI) K YMEHHUE KoMILIeKT
3amaun MPaBUJIBHO MCIOIH30BAThH CIIEIHAIEHBIE TEPMIHBI X TIOHATHS, THIOBBIX 32124
2 | pempoAayKTUBHOT | y3HaBaHHE OOBEKTOB M3YUYCHHS B PAMKaX OIPEICICHHOTO pa3Jiena
PENPOIyKTHBHOTO
0 YpOBHS JUCHIUTUTAHBL; oBHS
MOXET OBITh HCIIOJB30BAHO JUUIsl OIICHKH 3HAHWUM W yMCHUIA yp
o0yJarommxcs
3 Koncnexr CpencTBo, mo3Bossitonice (OpMUPOBATH U OIICHUBAThH CIIOCOOHOCTh TeMbI KOHCIIEKTOB 110
JICKITHH 00yJaromerocs: K BOCIPUATHIO, 0000IICHUIO M aHAIN3Y HHOOPMAIIHH. JIICHIUTUIAHE




o0yuyaromuxcs

MoskeT OBITh HCII0Ib30BAHO JUIA OCHKHU 3HAHHMH U yMeHI/Iﬁ

[IpoxykTt camocTosTebHON paboThl 00yYaromerocs,
MIPEACTABISIIONIMH CO00M MyOIMYHOE BBICTYIUICHHE T10
MIPEICTAaBICHUIO OTYYEHHBIX PE3yJIbTaTOB PEIIECHUs ONpeAeIeHHON

Coobuienue, N . N TeMEbl JOKIIaI0B,
4 y4eOHO-TIPAKTHYCCKOM, YIeOHO-HCCIIeIOBATEIILCKOM MITH HAYYHOH .
JIOKJIA ] co00IIIeHn
TEMBEIL.
MoskeT OBITh UCTIONB30BAHO IS OIICHKW 3HAHUH, YMEHUH, HABBIKOB U
(WJIH) OTIBITA AESITENILHOCTH 00YYarOIMXCs
Cucrema CTaHAapTU3UPOBAHHBIX 3aaHUH, MO3BOJISIOIIAS
aBTOMATH3UPOBATh IMPOIIC] W3MEPCHUST YPOBHS 3HAHUM U YMCHHUMH
p p YPY p yp y TunoBsie TeCTOBBIE
5 | Tecr oOyuJarorerocs.

MoskeT OBITh UCTIOIBL30BAHO IS OIICHKH 3HAHWUW, YMEHHUH, HABBIKOB U
(M1IM) OTBITA AESITEILHOCTH 00YJIArOIIUXCS

3aJaHuA 110 TEMC

6 | Dx3amen

CpencTtBo, MO3BOISIONIEE OLEHUTH 3HAHMS, YMEHUs, HaBBIKOB U (WIIN)

(unm) ombITa IESTENEHOCTH 00YYaIOIINXCS

TunoBwIie TeCTOBBIE

3aJaHHusA
o1bITa ACATCIbHOCTH o6yqa}omeroc3 10 JUCHMITJIINHE. Mepeyens
MoskeT OBITh HCIIOJIE30BAHO JJIA OLCHKH 3HaHI/II71, yMeHHﬁ, HaBBbIKOB U P

TCOPECTUYCCKUX

KpuTepun u mkaabl OLeHUBAHUS KOMIeTeHIHH B pe3yJbTaTe H3yYeHHUs AMCUHMILIHHBI/
NPOXO0KIeHUH MPAKTHKHU NPH NPOBeJeHHH MPOMeKYTOYHOM aTTecTaluu
B hopme 3aueTa u/mim 3x3amena. lllkana oueHMBaHUS YPOBHS OCBOCHHS KOMIIeTeHIUIA

Kputepnn u mrkaxa oneHUBaHHA YK3aMeHa (JacTh «TECTOBBIC 3aIaHID»)

I1Ixama oreHMBaHUS

Kpurepuu onennBanus

«OTIIUHYIHO

«XOopomIo» 3a4TCHO

«YyHAOBJICTBOPUTCIILHO»

Ob6yuarommiicst BepHo oTBeTHI Ha 90 — 100 % TecToBBIX 3amaHuil mpu
MPOXOXK/ICHUU TECTUPOBAHUSI

OO6yuarommiicss BepHO oTBeTHI Ha 80 — 89 % TeCTOBBIX 3ajaHHUN MPH
MPOXOKJICHUN TECTUPOBAHHUS

OO0yuaromuiics BepHO oTBeTHI HA 70 — 79 % TeCTOBBIX 3aJaHHUl MPH
MIPOXOKJICHUH TECTUPOBAHUS

«HC YAOBJICTBOPUTCIILHO» HC 3a4TCHO

OO0yuaromuiics BEpHO OTBETHI Ha 69 % U MEHee TEeCTOBBIX 3aJaHUil
[IPU MPOXOKJCHUH TECTUPOBAHUS

KpI/ITepI/II/I U1 IIKaJia OLICHUBAHUA TIPU CO6eC6,HOBaHI/II/I

[1Ikaa orieHUBaHUS

Kpurepun oueHuBaHus

«OTIIMYHO»

«XOPOIIOY
3a4TEHO

«YyAOBJICTBOPUTCIILHO»

I'mybokoe © TPOYHOE YCBOCHHE MPOTPAMMHOTO MaTepHaa.
[MomHple, mOCIeAOBaTEeIbHBIC, TIPAMOTHBIE U  JIOTHYCCKH
u3jaraeMple  OTBETHI ~ MPH  BHJAOM3MEHCHHUH  3aJaHusl.
OOyyaronuiicss CBOOOJHO CHpaBIsAeTCS C  TOCTaBICHHBIMHU
3aja4aMi,  MOXeT  OOOCHOBaThb  NPHUHATBIE  PEIICHUS,
JIEMOHCTPUPYET BIIQJICHUE PAa3HOCTOPOHHHUMHU HaBBIKAMU U
[pUEMaMH BbITIOJIHEHHS MPAKTHYSCKUX PaboT

BOIIPOCOB K 9K3aMCHY

3HaHWe TPOTPaMMHOTO MaTepuaia, TPpaMOTHOE HU3JIOXKEHHE, 0e3
CYLIECTBEHHBIX HETOYHOCTEH B OTBETE HAa BOMNPOC, IPABHIBHOE
MPUMCHCHHE TEOPETHYCCKUX 3HAHWM, BIAJCHHE HEOOXOIMMBIMHU
HABBIKAMU IIPU BBITIOJTHCHUH NMPAKTHYCCKUX 33134

OOyuaronuiicsi AEMOHCTPUPYET YCBOSHHE OCHOBHOT'O Marepuala,
IIPU OTBETE JOMYCKAIOTCSI HETOYHOCTH, IIPU OTBETE HEJOCTATOUYHO
NpaBUIbHBIE (GOPMYIMPOBKH, HapyIICHHUE MOCIEI0BATEILHOCTH B
U3JI0XKEHUHM  OPOrpaMMHOrO  MaTepuana, 3aTpy[HEHHUs B
BBITIOJTHEHUH TIPAKTUYECKUX 3alaHHui

Crnaboe 3HaHWE TPOTPAMMHOTO Marepualia, TIpPH OTBETE
BO3HMKAIOT  OMIMOKM,  3aTPYJHEHHsS  [PUA  BBIIOJHEHHU
MIPaKTUIECKUX PaboT

«CHCYIOBJIETBOPUTECIBHO» HC 3a4TCHO

He OBUIO TOMBITKM BHIIOJHWTH 3aJaHHE; OTKAa3 B OTBETE Ha
MOCTaBJICHHBIN BOIIPOC

KpI/ITepI/II/I U1 IIKaJia OIICHUBAHUA 3aJa4 PCKOHCTPYKTUBHOI'O YPOBHA




II1kana oneHuBaHUS Kpurepuu onieHuBanust

OOy4aronuiicss TOJHOCTBIO W TPABWIBHO BBITIONHII 3aJIaHMUS.
IMokasan oTIMYHBIC 3HAHUS, YMCHUS W BIAJCHHUS HaBBIKAMU
MPUMEHEHUS MX IMpU peUleHUH 3a7ad B paMKaX YCBOEHHOTO
«OTJINIHOY y4eOHOro Marepuana. B BBIBOJAaX COACPKUTCS pa3BepHyTas
SKOHOMMYECKasl OLIEHKAa Pe3yJbTaTOB pacyeToB. BBIBO joruyecku
CTpYKTypupoBaH. Pabota opopmMicHa akkypaTHO U B COOTBETCTBUH
C IPEIBSIBIIEMBIMU TPEOOBAHISIMHU

OO0yuaronuiicst BBITOIHIII 3a/IaHUs ¢ HEOOJIBITUMHU HETOYHOCTSIMH.
sauTeHo ITokasan XOpomIMe 3HAHWSA, YMEHHS W BIAJCHHS HaBBIKAMHU
«XOPOIIIOY NPUMEHEHHs WX MPH pELICHHH 33/7a4 B paMKax YCBOSHHOTO
yaeOHOTO Marepuana. Ecte HemocTatkm B oQopMIICHHH pPabOTHI
W/WIM HEJOYETH B HAITHCAHWH BEIBOJIOB

OOyuaromuiicst ~ BBINOJMHWI ~ 33faHUA C  CYIIECTBEHHBIMH
HeToyHOCTsAMH. [loKa3an ymoBIETBOPUTENbHBIC 3HAHUS, YMECHUS H
BJIaJIcHUs] HaBBIKAMH NPUMEHEHMs MX INpH pelIeHHH 3ajJad B
paMKax yCBOEHHOro ydeOHoro marepuana. KagectBo odopmieHus
paboTel WMeeT HEJOCTaTOYHBIH ypOBEHb. BBIBOIBI  HOCAT
OIMCATENILHBIA XapaKTep W/WIH TE3UCHOE COJIepPKaHHue.

«YHAOBJICTBOPUTCIILHO»

[Ipy BbIMOMHEHUM 3a7aHUK OOYYArOLIMHCS NPOJEMOHCTPUPOBAI
«HEYIOBJIETBOPUTEILHOY HE 3a4TEHO HEJIOCTATOYHBIH ypOBEHb 3HAHWH, YMEHUI M BIAJEHUs MMH IPH
pELICHUH 33124 B paMKaX YCBOCHHOTO Y4e0OHOI0 MaTepuaia

3 TunoBble KOHTPOJILHBIE 3aJaHUA HJIU HHbIE MAaTepHAJIbl, HEO0OX0IMMbIe
IUIS1 OLleHKHU 3HAHUI, YMEHUI, HABBIKOB U (WJIH) ONBITA AeATeJbHOCTH,
XapaKTepU3yLIMX 3Tanbl (POPMUPOBAHUS KOMIIeTeH LMl
B IIpoLiecce 0CBOECHMsI 00pa3oBaTeIbHOM NPOrpaMMbl

3.1 TunoBbIe KOHTPOJIBHBIC 3a1aHUA M0 HAMACAHUI0 KOHCIIEKTa

TeMbl KOHCIIEKTOB, NPETYCMOTPEHHBIX paboyei MporpaMMoi TUCHUIIIIMHBI

No Tembl Ilnan / comeprxkaHue KOHCIIEKTA M0 TEMe, PEKOMEHyeMasi IuTeparypa

Pazgen 1. OcHOBBI JOKYMEHTHPOBAHMSA AeSITEILHOCTH KAIPOBBIX CJIYKO.
[IpaBoBBIE OCHOBBI TOKYMEHTHPOBAHUS IEATEITLHOCTH KaIPOBBIX CIIYXKO
Opraan3anus KaapoBoil CIIyKObI
JIOKyMEHTHI 1 perucTparioHHbIe (OPMEI II0 IEIOTPOU3BOACTBY
[IpaBuna odopmIIeHHS yIpaBIeHIECKAX JOKYMEHTOB
Pexomenoyemasn numepamypa
1. .T.A. BbsikoBa, T. B. Ky3neuosa, JI. B. Canxuna ; pea. T. B. Ky3nenosa JlokyMeHTalluOHHOE
o0ecrieueHHE YIIpaBIeHHS (JISIOIPOU3BOICTBO) [ DNEKTPOHHBIHN pecypce] : yueb. mocodue.-

http://new.znanium.com/catalog/product/942800 M. : UH®PA-M, 2018

2. E. B. T'maguit JJokymeHTanimoHHOE oOecnieueHre ynpasieHus [DIEeKTPOHHBIN pecypc] : yael. mocobue.-
http://new.znanium.com/bookread.php?book=304633 M. : PUOPUH®PA-M, 2013

3. . E. Bynar JlokymMeHTauMOHHOE 0OeCIIeYeHNEe YIIPaBICHHS IIEPCOHAIIOM [ DJIEKTPOHHBIH pecypc]: yueo.
nocobue http://new.znanium.com/catalog/product/488066

4. 0. 0. Cepuxona JlokyMeHTaIMOHHOE 00ECIIEYCHHE YIPABICHUS MIEPCOHATIOM | METOINICCKUE YKa3aHHS
10 BEITIOTHEHUIO CaMOCTOSTEIHHOM pabOTHI IS CTYACHTOB BeeX (hopM 00yUIeHHUS HAIIPaBICHUS
noarotoBku 38.03.03 Ynpasnenue nepconanom. - URL:
http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I2 1DBN=IBIS&P2 1DBN=IBIS&S21F
MT=fullwebr&S21 ALL=%28%3C%2E%3EI1%3D005%2E9%2F%D0%A1%2032%2D788434745%3C
%2E%3E%29&7Z211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR
=20. - Texcr : anextponnsiii Kpacnospck : KpKT UpI'VIIC, 2022

5. 0. 10. CepuxoBa JIokyMeHTallMOHHOE OOECIICUCHNE YIIPABICHHS IEPCOHAIIOM : yueOHOe TTocoOue IS
CTYIEHTOB Bcex (hopM oOydeHus 1yt HanpasieHns noarotoBku 38.03.03 Ympasnenne nepcoHaIoM. -
URL:




http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I121 DBN=IBIS&P2 1 DBN=IBIS&S21F
MT=fullwebr&S21 ALL=%28%3C%2E%3EI%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2
E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20
- Texcr : anexrponnslit Kpacnospek : Kp KT UpI' VIIC, 2020

6. O. 0. Cepukona JlokyMeHTAIIIOHHOE 0OECIIeUeHNE YIIPABICHHUS IIEPCOHATIOM | METOANYECKHE YKa3aHUS
K JICKIIHOHHBIM 3aHATHUSAM UL CTYJEHTOB BeeX (popm oOydeHns A HanpaBieHus moarotoBku 38.03.03
Yupasnenue nepconanom. - URL:
http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I12 1DBN=IBIS&P2 1DBN=IBIS&S21F
MT=fullwebr&S2 1 ALL=%28%3C%2E%3E1%3D005%2F%D0%A 1%2032%2D301834%3C%2E%3E
%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20. -
Texcr : anexTponHnslit Kpacnospek : KpVKT UpI'YIIC, 2020

1.

Pazgen 2. JlokyMeHTUpOBaHME Npollecca TPYA0BOH 1eTeJbHOCTH Pa0OTHUKA
JIOKyMEHTBHI 110 COTIPOBOXKICHHIO TPYIOBON JEATEIEHOCTH
Tpynosoii norosop. TpyaoBast KHMKKA.
Mertoms! pacueTa, mogdopa 1 pacCTaHOBKH KaIpOB
Iopsinok u mpoBeICHNE aTTECTANU
IOpunnueckas moamepxka KaJpoBBIX CITYKO
Pexomendyemas rumepamypa
b Pexomendyemasn numepamypa
T. A. brikosa, T. B. Ky3ueuosa, JI. B. Cankuna ; pen. T. B. Ky3nenosa JlokymentaunoHHoe
oOecrieucHHe yrpapieHus (ICIOMPOU3BOJCTBO) [ DIEKTPOHHBIN pecypc] : yueb. mocodue.-

http://new.znanium.com/catalog/product/942800 M. : UHO®PA-M, 2018

E. B. I'manuii JlokyMeHTaIIMOHHOE 00ecIieueHue yIpaBIeHUs [ DIeKTPOHHBIH pecypc] : yueb. mocobwue.-
http://new.znanium.com/bookread.php?book=304633 M. : PMOPUH®PA-M, 2013

. E. Bynar JIokymMeHTanmoHHOE 00eCIIeUCHHE YIIPABICHHUS ICPCOHANIOM [ DJICKTPOHHBIN pecypc]: yueo.
mocoOue http://new.znanium.com/catalog/product/488066

0. 10. CepuxoBa JlokyMeHTaIMOHHOE 00ECTICUCHHE YIIPABICHHS IEPCOHATIOM : METOJMYECKUE YKa3aHH
IO BBITIOJIHEHHUIO CAMOCTOATENBHON PaOOTHI ISl CTYyIEHTOB BCeX (hopM 0OydeHUs HalpaBICHUS
noarotoBku 38.03.03 Yopasnenue nepconanom. - URL:
http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I2 1 DBN=IBIS&P2 1 DBN=IBIS&S2 1 FM
T=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2E9%2F%D0%A1%2032%2D788434745%3C%?2
E%3E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20.
- Tekct : anextponsslil Kpacuospek : KplDKT UpI'VIIC, 2022

0. 10. CepuxoBa JlokyMeHTaIMOHHOE 00ECTICYCHHE YIIPABICHHS IEPCOHAIOM : yaeOHOe ITocodne st
CTYIEeHTOB BcexX (popm oOyueHws ais HanpaBieHuss noarotoBku 38.03.03 YmpasneHne nepcoHaNIoM. -
URL:

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I2 1 DBN=IBIS&P2 1 DBN=IBIS&S2 1 FM
T=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2E9%2F%D0%A1%2032%2D738777%3C%2E%3
E%29&7211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20 -
Texct : anextponssiit Kpacuospek : KpDKT UpI'VIIC, 2020

0. 10. CepuxoBa JlokyMeHTaIMOHHOE 00ECTICUCHHE YIIPABICHHS IEPCOHATIOM | METOIMYECKUE YKA3aHH
K JICKIIMOHHBIM 3aHATHAM JUIA CTYICHTOB BceX (hopM oOyueHus A HanpasieHns noarotoBku 38.03.03
Vupasnenne nepconaigom. - URL:

http://irbis.krsk.irgups.ru/web/index.php? LNG=&C21COM=S&I2 1 DBN=IBIS&P2 1 DBN=IBIS&S2 1 FM
T=fullwebr&S21ALL=%28%3C%2E%3E1%3D005%2F%D0%A1%2032%2D301834%3C%2E%3E%29
&Z211D=&S21SRW=AVHEAD&S21SRD=DOWN&S21STN=1&S21REF=3&S21CNR=20. - Tekcr :
anexktpoHHbIl KpacHospek : Kp KT UpI'VIIC, 2020

1.

3.2 Mepeuennb TeopeTHIECKHX BONPOCOB K IK3aMeHy

CTaHOBIICHUE U Pa3BUTHUC JOKYMCHTALIMOHHOTO obecrneueHus yYHpaBJICHUS NEPCOHAIOM KakK Hay‘-lHOfI

JUCIUTIIINHBI.

2.

MecTo OKYMEHTAllMOHHOTO OOECIeUYeHHsI YTpPaBICHHUS IEPCOHAJIOM B CHCTEME HayK. MeTomsl

JOKYMCHTOBCIYCCKUX HUCCIICIOBaHMIA.

3.

[TonsATHE «TOKYMEHTHBIE PECYPChD», HX 00IIast XapaKTepUCTHKA.



® =Nk

9.

10.
11.
12.
13.
14.

JlokymeHTanbHble (QOHIBI MPEANPHUATHIHA, YIPEKICHUH, OpraHU3aLIH.
Komriekce T0KyMEHTOB 110 yCTaHOBJICHHIO TPYAOBBIX IPABOOTHOIICHHH.
VYmpasneHue epcoHaIoM B MEPHOA €T0 PabOTHI B OPTaHU3ALHH.

CucteMa 1 TEXHOJIOTHS 3alTUThI MHPOPMAIUU U TOKyMEHTHON HH(pOpMAITUH.
Cuctematu3zanys 1 ONEpaTUBHOE XPaHEHUE JOKYMEHTOB [0 IIEPCOHAIY.
JlokyMeHTHpOBaHHE ABIDKEHIS [IEPCOHAIA OPTaHN3aINH.

KoMrutekc TOKyMEHTOB 110 y4eTy MepcoHala.

VYuer u xpaHeHue e ¢ KOHQHUICHIMATEHBIMH JJOKYMEHTaMH.
CrangapTuzanus 1 yHAU(UKanus JOKyMEHTOB B KapoBOi padore.

XpaHeHne JOKyMEHTHPOBaHHON KapoBoil nHpopManny.

VYnpaBneHue IOKyMEHTalMEH W MyTH €ro COBEPLICHCTBOBAHUS JIOKYMEHTAllMOHHOTO O0eCIeYeHUs

YIPaBJICHUS TIEPCOHATIOM.

15.
16.
17.
18.
JIOKyMEHTBI.
19.
JIOKyMEHTA.
20.
21.
MPOCTPAHCTBE.
22.
a.

VYder u XpaHeHHe J1e1 ¢ KOHQUICHINAIBHBIMU T0KyMEHTaMH.

CranpapTuzanus 1 yHU(UKAILUI JOKYMEHTOB B KaIpoBoil padore.

Kareropuu noxymMeHToB. [IoHITHE «IHMYHBIC U CITy>KEOHBIE», KIIPOCTHIE U CIOKHBIE» TOKYMEHTBD.
[ToanMHHUKY, KOTIMH, IyOJIMKAThI, BEIMUCKH U3 TOKYMEHTOB. IHIMBUAyalbHbIE, THUIIOBBIE, TpadapeTHbie

OnpeueneHHe JOKYMCHTA B 3dKOHOAATCJIbHbIX U HOPMATHBHBIX dKTaX. CO]_II/IaJ'IBHaH CYIIHOCTb

[MonsTre «pyHKIMS TOKyMeHTa», e€ 3HaueHne. OCHOBHbIEC (DYHKIMH JOKYMEHTA, UX OCOOEHHOCTH.
[Tpoucxoxnenue nokymenTa. [Ipocreiimme crnocoObl 1 cpeacTBa nepeaadn HHGOpMaul BO BPEMEHU H

[TpaBoBoii, ynpaBieH4YeCKUil, ICTOPUUYECKUI, THOOPMALIMOHHBIH acIIeKTHI B ONIPEACICHUH JOKYMEHTA.
Posnp moKyMeHTallMOHHOTO 00ecrieueH s yIpaBIeHuUs IEPCOHAIOM B Pa3BUTHH OpTaHU3aLUU U

NOBBIIEHUH 3P )EKTUBHOCTH yIIPaBICHUSL.

b.

OyHKIUY YIOPABJIECHUS - OpraHu3anus, IUIAHUPOBAHME, KOHTPOJIb, MOTHMBALMS M KOOpAUHALUS B

COBPEMEHHBIX yNPABICHYECKUX CTPYKTypax. Y IpaBJIeHHE IEPCOHAIIOM OpraHNU3alHu.

23.
24.
25.
CITyX0.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
CITy k0.
39.
40.
41.
42.
43.
44,
45.

Bunsr nadopmarm. TpeboBanus Kk KaapoBoi HHOPMAIIHH.
[TonsTHE O NETONPOU3BOJCTBE U JOKYMEHTALIMOHHOM O0ECIICUCHNH YIIPaBICHUS IEPCOHATIOM.
HopmatyBHBIE JOKYMEHTHI, periIaMeHTHPYIOLINE YIIPaBICHHE EPCOHANIOM U JesSTeIbHOCTh KaapOBBIX

IlepeyeHp JOKYMEHTOB, MOAJIEKAIIUX YTBEPKICHHIO.

[Mopsinok npuéma Ha pabory.

Opranu3anus XpaHeHUs] apXUBHBIX JOKYMEHTOB.

Ponb kaapoBoi JOKyMEHTAlMU B IOATBEPIKICHUH TPYIOBOTO CTa)XKa PaOOTHUKOB.
IlepeyeHb JOKyMEHTOB, HA KOTOPBIE CTaBUTCA MEUaTh.

JIOKYMEHTHI U perucTparoHHbIe (POPMEI 110 IEIOTIPOU3BOACTRY.

[lepedeHb JOKYMEHTOB, MOAJIEKAIUX YTBEPKIECHHUIO.

Homenknarypa aein, mopsiiok e€ cocTaBlIeHHUs.

Opranu3anus XpaHeHUs] apXUBHBIX JTOKYMEHTOB.

Ilopsiiok npenocraBiaeHUs OTIycKa.

[Mopsinok oopmiteHNST KOMaHANPOBKHU COTPYTHHKOB.

JeiicTByromee 3aKOHOaTEILCTBO O COCTaBE U BUAAX KaJpOBOW JOKyMEHTAILHU.
HopMaTuBHBEIE JOKYMEHTHI, PETIAaMEHTUPYIOIIUE YNPABICHHE MEPCOHATIOM M JESITEIbHOCTh KaJPOBBIX

Ponb kaapoBo# TOKYMEHTAMH B IOATBEPIKICHUH TPYIOBOTO CTaXa PaOOTHUKOB.

JIOKyMEHTHI U perucTparoHHbIe (OPMEBI 110 IEIOTPOU3BOICTRY.

Omnwce nen. BHyTpeHHSSI onuCh TOKYMEHTOB JeTa.

AKT 0 BBIJaUe TOKYMEHTOB K YHUYTOXXeHHIO. CIIpaBKa ¢ MecTa paboTHI.

ITopsimok yBoJIBHEHHS COTPYAHUKOB.

[Mopsinok oopmiteHns TPy IOBO# EHCHH TIO cTapocTH. HopMaTHBHBIE JOKYMEHTBI.
HopmaruBHas 1 BHYTpEHHSSI JOKyMEHTAIHsI, COIPOBO>KAAIOIIAS MTOPSIIOK MPpUEMa COTPYAHNKA Ha

BaKaHTHYIO IOJDKHOCTb. (AHKeTa, TM4Has KapTouka T-2 u mp.)

46.
47.

[Nopsinok nepeBona Ha APyryo paboTy.
IMopsinok npenocTaBIeHUs OTITyCKa.



48. [Mopsinok oopmiteHNsT KOMaHIMPOBKU COTPYAHUKOB.

3.3 TunoBble TeMbI COOOIIECHHIH, TOKJIA0B

1. Ilenn wm3yueHMss W 3a7a4d  Kypca JEJONPOU3BOJCTBA, ONpEAEICHHE IeJOoNpou3BoJcTBa. Poub
JIOKyMEHTAI[IOHHOTO 00ECIIeYeHHS B yIIPABICHUH.

2. Kpatkast xapakTepuCcTHKa ITPUKA3HOT0, KOJUIEKCKOTO M UCTIOTHUTENILHOTO JIeJI0Npon3BoIcTBa B Poccuu.

3. HopmaruBHO-1IpaBoBOoe oOecledyeHNe AEATeIbHOCTH CIy)XO eJIONpPOM3BOJCTBA, CTPYKTYpa M COJEpKaHHE
MHCTPYKIMH 110 JETOIPON3BOJICTBY Ha MPEANPHUATHH.

4. ITonsTHE «IOKyMEHT», ero (pynkuus. Knaccudukamnus 10KyMEHTOB 10 OCHOBHBIM IIPH3HAKaM.

5. Tlonstie «pekBu3uT». [10CTOSIHHBIC U NIEPEMEHHbIE PEKBU3UTHI.

6. XapakTepucTuka peKBU3UTOB 3ar0JIOBOYHOI YacTH JOKYMEHTA, UX MepedyeHb U TpeOOBaHHs K 0(OPMIICHUIO.

7. XapakTepucTuKa peKBU3UTOB CO/IEPIKATENBHOI YacTH JOKYMEHTa, UX TepedeHb 1 TpeOoBaHus K 0(OPMIICHHIO.

8. XapakTepHcTHKa PEKBU3UTOB 0(OPMIISIONIEH YacTH JOKyMEHTa, UX NepedeHb U TpeOoBaHuUs K 0(hOPMIICHHUIO.

9. bnank nokyMeHTa, BHbI OJJAHKOB OPraHW3allMOHHO-PACTIOPSANTEIBHBIX JOKYMEHTOB. TpeboBanus Kk OnaHKaM,
pa3Mepsbl 1oJieii 01aHKOB.

10. Opranu3anioHHbIE JOKYMEHTHI, UX Ha3HaueHHe 1 posib. OCHOBHbIE BUABI U 00IINe MTPpaBmiIa 0(OpMIICHHS.

11. OOmast xapakTepHCTHKa IOJDKHOCTHOM MHCTpyKuuu. OmnpenelieHue, CTPYKTypa COZIEpKaHus, IOpsI0K
odopMIIeHHSI 1 OCHOBHBIE PEKBH3UTHI IOKYMEHTA.

12. IlratHoe pacmucanue. OOmas XapakTepUCTUKA NOKyMEHTa; (opMa HCIOJIHEHHs, CTPYKTypa COJAEpKaHHs,
HOPSIIOK 0hOPMIICHUS M PEKBU3UTHI JOKYMEHTA.

13. PacnopsiaurenbHble TOKyMEHTBI, UX Ha3Hau€HHE U POJib B yrpaBieHHH. OCHOBHBIC BH/IbI PACHIOPSIUTENBHBIX
JIOKyMEHTOB 1 001111e npaBuiia oopmiieHusI.

14. Tlpuka3 mo ocHOBHOW nesitensHOCTH. CTPYyKTypa TEKCTa MpHKasa, HOPSIOK €ro pa3padOTKH W IIpaBmiIa
odopmIteHHsI pEKBU3UTOB. BhInmcka U3 mpukasa.

15. Pacniopsokenne. CTpyKTypa TeKCTa, paBuia OQOPMIICHHS PEKBH3HUTOB.

16. Yka3zanune. OOmas xapakTepuCTHKa JOKYMEHTA, CTPYKTYpa €ro TeKCTa, MOPSIA0K U 0COOEHHOCTH 0(OPMIICHHS,
PEKBHU3HTHI YKa3aHHU.

17. VHbopMalOHHO-CIPAaBOYHBIE JTOKYMEHTBI, UX Ha3HAUYE€HHE M pOJb B yNpaBieHUH. [lepedyeHb OCHOBHBIX
BUJIOB HH(OPMAIIMOHHO-CITPaBOYHBIX TOKyMeHTOB. O0mine TpeGoBaHus K 0(OPMIICHUIO.

18. Akr. OOmas XxapaKTepUCTHKa JOKYMEHTa, CTPYKTypa TeKcTa, MOpsJIOK pa3paboTku u odopMieHHs
PEKBH3HMTOB aKTa.

19. TIporokon. OOmias xapakTepUCTHKA MPOTOKOJA, CTPYKTypa TEKCTa, MOPSIOK pa3paboTKu u 0(OpMIICHUS
PEKBH3UTOB IIPOTOKOJIA.

20. HoxmamHas, OOBsSCHUTENbHas 3ammcka. OOmas XapaKTepUCTHKAa JOKYMEHTOB, IOPSNOK O(OpMIEHHUS
PEKBH3HUTOB CIyKEOHBIX 3aIHCOK.

21. CnpaBka. Buger cmpaBox OOmas xapaKTepHUCTHKa TOKYMEHTa, DPEKBH3HUTHI CIIPaBOK, OCOOCHHOCTH
0opOpMIICHHSI.

22. CayxebHoe mucbMo. Bunpsl mucem. Ctpykrypa, mopsiok odopmiieHusi, TpeOOBaHUsI K MUCbMY, PEKBH3HTHI
nchMa.

23. Tenerpamma u tenedonorpamma. OO0Ias XxapakTepuCTUKa JOKYMEHTOB, HOPSJI0K 0()OPMIICHUS] PEKBU3HUTOB.

3.4 TunoBble TeCTOBbIE 3aaHUS
TecTupoBaHue NMPOBOJMTCS [0 OKOHYAHUIO W B TCUCHHE CEMECTpa IO 3aBEPUICHUIO H3YYCHUS TUCIMIUIMHBI U
paszena (KOHTPOJB/TIPOBEPKA OCTATOYHBIX 3HAHWM, YMCHHI, HaBHIKOB U (MJIM) OIBITA JeATeNbHOCTH). KommbroTepHOE
TECTHPOBaHUE OOYYAIOIINUXCS 10 pa3/ielaM M TUCHHIUIMHE WCTONb3YyeTCs HPH MPOBENECHUH TEKYIIEro KOHTPOIS 3HAHUM
oOydJarommxcsl.

Tector hopmupyroTcst u3 GOoHIA TECTOBBIX 3aJaHUI 110 TUCIUTUIAHE.

Tect (mMegarormyecKuii TeCT) — OTO CHUCTEMa 3aJlaHUil — TECTOBBIX 3aJaHWid BO3PACTAIONICH TPYIAHOCTH,
crieruuieckoir Gopmbl, mo3Bosomas dQ(HEKTHBHO HW3MEPUTh yPOBEHb 3HAHWH, YMEHHH, HAaBBIKOB M (WMJIM) OIBITA
JIESTETBHOCTH 00yJYarOIIuXCS.

TectoBoe 3amanue (T3) — BappupyromIasics Mo 3JEMEHTaM COACPIKaHUS U 10 TPYAHOCTH SAWHUIA KOHTPOIBLHOTO
MaTepuaia, MHHAMAJbHAs COCTABJSIOINAS CIMHHIA CIOXKHOTO (COCTaBHOTO) IIEarOTHYEeCKOTr0 TecTa, MO KOTOpOit
HCTBITYEMBIH B XOJIC BBITIOJTHEHHUS TECTa COBEPIIACT OTICIBHOE JICHCTBUE.



@doHA TECTOBBLIX

3aganuii  (PT3) mo gUCHMIUIMHE — 3TO

COBOKYIIHOCTb

CUCTEMATU3UPOBAHHBIX

JIMArHOCTHUYECKHX 3aJlaHui — TecTOBBIX 3amanuii (T3), pa3paboTaHHBIX MO BCEM TEMaTHYECKUM paslieiaM (IUAaKTHISCKIM
€IMHUIAM) TUCIHIUIMHEI (IPOIIESIIINX apoOanuio, SKCIEPTU3Y, PETHCTPAIII0 U UMEIOIMINX U3BECTHBIC XapaKTEPHCTHKN)
cnenuduaeckoit popMbl, MO3BOISIONIECH aBTOMAaTH3UPOBATh MPOIETYPY KOHTPOJIS.

Tunbl TeCTOBBIX 3aJaHUI:

3T3 — TecroBoe 3amanue 3akpeiToro tumna (T3 ¢ BBEIOOPOM ETUHCTBEHHOTO OTBETa, 13 ¢ MHOXECTBEHHBIM

BI)I60p0M HCCKOJIBKUX OTBCTOB, T3 ¢ YCTAHOBJICHUEM COOTBCTCTBHUA MEKAY OIIPEACICHHBIMU 3JIEMEHTAMU, ﬂeﬁCTBHﬂMH,

CO6LITI/I${MI/I, nponeccamMu 1 T.14., T3¢ YCTAHOBJICHHUEM HpaBPIJ'ILHOﬁ HOCHGHOBaTCJ’ILHOCTI/I);

OT3 — TecroBoe 3a/laHME OTKPHITOIO THMA (C KOHCTPYHPYEMBIM OTBETOM: T3 C KpaTKUM periaMeHTHPYEMbIM
orBetoM (T3 momomHenust); T3 cBOOOIHOrO M3JIOXKEHMS (C Pa3BEPHYTHIM OTBETOM B IPOW3BOJIBHOW (opMme); YUCIOBOU

BOTIPOC).

CTpyKTypa TeCTOBBIX MATEPHAJIOB MO JUCHUNIHHE
«JloKkyMeHTaIHOHHOe oGecnevyeHHe YNpaBIeHne epCoOHaIoM»

o KomnnuecTtBo
Tema ConeprkaTebHbIN XapakTepHucTHKa
WHauKaTop TOCTHKECHUS TECTOBBIX
B cooTBeTcTBUU € PIIJ] 3JIEMEHT COJIEpKATEIBHOTO o
KOMIICTCHIIMU SeMeHTa 3aaHNH,
tuns! T3
1. CymHocTh
JIOKyMEHTAIIMOHHOTO Snanme 6-0T3
obecrieueHus 6—-3T3
yIpaBJICHUsI IEPCOHATIOM
2. OCHOBHBIE TEPMUHBI U
1.1 IIpaBoBBIE OCHOBBI MOHSTHUS TUCIUILIHHBI
JIOKYMEHTHPOBaHHUS «JloKyMeHTalluOHHOE VMeHUe 6—-0T3
JIeSITENIbHOCTH KaJAPOBBIX obecrieuenue 6-3T3
ciry k0 yIpaBJIeHUs
MIEPCOHATIOMY
3. [IpaBoBBIE BOIIPOCHI
JIOKyMEHTAIIMOHHOTO Teiicrue 6-0T3
obecrnieueHHs 6 —-3T3
YIpaBJICHHUS IIEPCOHAIOM
1.CoctaB n
0COOEHHOCTH PabOTHI C Snanme 6-0T3
KaJpoBOH 6—-3T3
JIOKyMeHTauuen
MK-1.2.1 dopmupyer Y
. | 2.0pranuzanus paboTHI ¢
JIOKaJIbHbIE 1.2 Opranuszanus KaapoBoi 6—-0T3
KaJIpOBBIMHU Ymenue
HOpPMAaTHUBHBIE aKThl CITy>KOBI 6 —-3T3
JIOKYMEHTaMHU
OpraHu3aIuy, B TOM
3. Yopasnenue
YcIIe M0 IPUBJICUECHUIO N 6—-0T3
JIOKAJTbHBIMHU JeiicTBue
TPYIOBBIX PECYPCOB B 6 —3T3
HOPMATHBHBIMHU aKTaMU
OpTaHU3AIIIO
1. TTopsinok
OpraHu3alluy BEACHHS Snanme 6 —-0T3
KaJIpOBOTO 6 —-3T3
JIEIIOTIPON3BOICTBA
1.3 JlokyMeHTHI P A
2. Odopmienne
perucTpanroHHbIe HOPMBI 6-0T3
JTOKYMEHTOB II0 INYHOMY | YMEHHe
0 JETIONIPOU3BOJICTBY 6 —-3T3
COCTaBy
3. Opraaunzamus
P . Ny 6-OT3
apPXUBHOTO XPaHCHUS [eiicTBue 6_3T3
KaJJPOBBIX JOKYMCHTOB
1. Iopsinok opopmieHus
€3yJIbTATOB KOHTPOJIS 32
; }IILOBOI‘/'I u b 3Hanue 6-0T3
1.4 IpaBuna odopmireHns Py N 6—-3T3
HCTIOTHUTEIILCKOM
YOPaBICHYECKUX N
10Ky MEHTOB JIUCIAIUTHHOM
2. OdopmiieHue 6_OT3
JIOKYMEHTOB I10 Ymenue 6_3T3

TPYAOBOM IEATEIbHOCTH




3522?12?{?2?3}( HetictBue 6-0T3
yip 6-3T3
JIOKYMECHTOB.
OCHOBHBIE TTOHSTHS 3HaHue 6-0T3
6 —3T3
2.1 JIOKyMeHTSHI 110 6—-0T3
. | CocTaB TOKyMEHTOB Ymenue
CONPOBOKICHUIO TPYIOBOM 6 —3T3
JICSITETBHOCTH [IpuHIUIIBI 3AIMUTHI
N 6—-0T3
MIEPCOHATBHBIX JAHHBIX [eiictBue
6 —3T3
pabOTHUKOB
OCHOBHBIE TIOHSTHS 3HaHne 6-OT3
6 —3T3
CocTaB nporneyps!
peTyIUpOBaHUS
o N 6—-0T3
2.2 TpyznoBoii ZOToBOp. TPYZOBBIX OTHOIIEHUH 1 | YMeHHe 6-3T3
TpyZnoBast KHMKKa COIPOBOKIAIOIIEH
JTIOKYMEHTAIUHN
OdopmiteHne TpyIoBOTO
oroBopa. TpyznoBoit HetictBue 6-0T3
pi( pa. 1pyX 6 —3T3
KHIKKH
OCHOBHbBIE TTOHSTHS 3HaHue 6-0T3
6 —3T3
OCHOBBI KPUTEPHCB
6—-0T3
2.3 Merogsl  pacuera, | moadopa M pacCTaHOBKH | YMeHHe 6-3T3
moxdopa W PacCTAaHOBKH | MEPCOHANA
KaJIpoB PaspaboTka u BHeIpeHUS
MIPOrPpaMM U TIPOLEAYP . 6-0T3
mooopa u otoéopa Aeiictaue 6 —3T3
MIepCOHANA,
OCHOBHBIE TIOHSTHS 3HaHne 6-OT3
6 —3T3
2.4 Tlopsnok u nposeneane | CTpyKTypa IpoOBEIEHUS 6-0T3
YMenue
arTecTannu aTTecTalu 6 —-3T3
CocraBieHue KaIpoBoi Teiicrue 6 —-0T3
OTYETHOCTH 6 —3T3
OCHOBHBIE TIOJIOKECHUS
CUCTEMBI yNpaBlIeHUs 6—-0T3
3HaHue
TPYJOBBIMH IPOLIECCAMU 6—-3T3
Y OTHOIICHUSIMHU
5-0T3
CocTaB JOKyMEHTOB YMmenue
5-3T3
2.5 KOpuanueckas
Pazpabotka
MOJIZIePIKKA KaJJPOBBIX .
OpraHU3aIMOHHON U
CITy X0
(yHKINOHATBHO-
IITaTHON CTPYKTYPHI, . 5-0T3
pa3paboTKH JIOKATHHBIX Aeiictaue 5-3T3
HOPMATHBHBIX aKTOB,
KacaloIMuXCs
OpTraHU3aINH TPYAa
Hroro 160 - OT3
160 —3T3

TTonuerit komrektT OT3 xpaHUTCS B dJICKTPOHHOW WHPOpMannoHHo-oopazoBarensHoi cpene Kp KT UpI VIIC u
00yJaroNIMiCs UMEET BO3MOKHOCTD 03HAKOMHUTHCS C IEMOHCTPAIIMOHHBIM BapuanToM DT3.
Hwmxke npuBeneH obpaser] THUIOBOTO BapHaHTa HTOTOBOTO TECTa, HMPEAYCMOTPEHHOro pabodel mporpammon
JUCTIATUTHHBI

Obpasey muno6o2o 6apuanma umo206020 mecma,
npedycmompenno2o paboueti npospammon OUCYUNIUHbL
Komuecto OT3 — 9 (50%), 3T3 — 9 (50%)
Hopma Bpemenu — 30 muH.




1.

0e10nPoU3800CME0 — INO

a)
b)
¢)
d)

2.
Pexeuzumog:

a)
b)

6.

Jlokymenmauyuonnoe  obecneuenue  ynpaenenus  nepconarom  (OYII),

odopmiieHre O(PUITHATTEHBIX KaIPOBBIX TOKYMEHTOB;
00paboTKa U XpaHeHHE OQHUITHATBHBIX KaIPOBBIX TOKYMEHTOB;
CO3J]aHKE yCIIOBUH;

noctpocHue 3PPEKTHBHON CUCTEMBL.

unu

Kaopoesoe

Ckotbko sapuanmoe onankoe ycmanoesieHo 6 3aeucumocmu  om chocooa pacnojioricenusn

Ha kakue 6onpocol modicem omeeuams peKeuzum «3a201060K K MEKCHMy»:
O gem (o xom)? Yero (koro)?
Yero (xkoro)? O yeM (0 xom)?

Kaoposaa ookymenmauyus — mo:

COBOKYITHOCTb q)OpM (Z[OKyMeHTOB), OTpaXaloIUX HAJINIUC U IBUKCHUC IICPCOHAIA;

HA0Op PEKBU3UTOB,;
JIBUKEHHE JOKYMEHTOB;
JIOKyMEHTO00O0POT.

Cocmaepemmumoa 00Kymeuma ycmanaeniueaem:

Ha3zoeume kmo nodnucvieaem u oamupyem pekeuzum «Ommemka 00 ucnoanenuu O0OKymenma u

HanpaelieHuu €20 6 oenon:

7.

10.
a)
b)
c)

Heooxooumo umems AGOUHYI0O HUCIIEHHOCMb pa60muul<oe 0eﬂ0np0u3600cmea opzanuzayuu

Ha3zoseume ynuguyupoganuyio gpopmy onsa uiumammnozo pacnucanus:

Cnocoonocms 00OKyMeHma noejieus 3a co00li npagosvle NOCaAe0Cmeun:

CpOK XPAHEHUA KAPpMOYeK Y60/ICHHbIX cocmaejiaem:

Ilpomoxkonsl Hymepylomcs nopsaoKoGviMu HOMEPAMU:

B TIpejieNiax KaJeHJapHOTo ro/1a;

B TIpeJiesiax BCEro BPEeMEHH CYIIECTBOBAHMUS OpraHU3alln;
B MIpe/eNnax IMsTH JIeT.

’

eciu mpyooemMkocms 00padomku 00Kymenmoe cocmasisem ¢ cpeonem 18000 nopmo-uacoe é 200, a peanvhulit hpono

pabouezo epemenu 00H020 padoOmMHUKA OAHHOU CIYHCOBL 6 200 pasen 1800 uacos

11.

Onpedenume 6ud 00OKymenma, ONUpaAsAcy Ha cieoyrouue:

Oren, CumonoB Muxaun BukropoBud — nupekrop aBto6azel Ne 5. Marts, Cumonosa Jlronmuna ['eopruesna —

noMoxo3siika. CeMeiHOe MOI0KEHIE — 3aMYy>KeM, JIeTeH HeT.

12.

Hcknrouume nuwinee:

Ilpu chade nmen B apxWB MPOUCXOJUT COCTAaBIICHHWE OINMKCH; IPOBEPKa IMPAaBWIBHOCTH O(OPMIICHHUS OIHUCH;

IIPOCTABJICHUEC OTMETOK B OITUCHU O HAJIMYHU JCII; OITMCAHUEC ACJI, COACPKAIUXCA B OITUCH; YKAa3aHUEC KOJIHNYCCTBA IMTPUHATBIX

aApXuB ACJI; MPOCTABJICHUC COTPYAHUKOM apXHUBa HOJI[HI/ICGﬁ B OITMCH,; COCTABJICHHC aKTa 00 YHUYTOKCHUU JOKYMCHTOB.

13.

Onpedenume, K KaKOMy U0y OOKYMEHN 06 OMHOCAMCA NPEOCMAGIeHHbIE HUICE (Ppazmenmul:



O6mme mnonoxennst 1.1. Cekperapb-pedepeHT OTHOCHUTCA K KaTeropuM CHEHHUAIUCTOB MPEIIPHATHS,
MIPUHUMACTCS M yBOJBHACTCS AUpeKTopoM 1.2. OCHOBHBIMH 3afadyaMH CeKpeTaps-pedepeHTa SBISIETCS OpraHu3alnOHHOE
1 TOKyMEHTAaIIHOHHOE 00ecTieueHre yIpaBIeHYECKOH A TeIbHOCTH. . .

14. Ilo cpoky xpanenus 0oKymenmol ovlearom:

a) TTOCTOSIHHOTO XpaHEeHHUs, BDEMEHHOTO XPaHCHHUS, TEKYIIIUE,
b) Jlonroro XxpaHeHHs, OYCHB JIOJITOTO XPAHEHUS, TEKYIITHE;
c) He xpanstcst BooOIIIE, TOITOT0 XpaHEHHS, CPOK XPAHCHHS.

15.  IIpuka3ssl o npremMe Ha pabOTy U YBOJIEHEHUH XPaHSATCS:

a) 75 ner;

b) 100 ner;

c) 5 mer.

16. Ykasicume, k kakomy euody 00Kymenma omHocumcs ppazmenm mexcma:

1.1. DnekTponpoBoka B yUeOHBIX MOMEIICHUAX JTOJDKHA HAXOJIUTHCS B HCIPABHOM COCTOSIHUU. CONMPOTHUBIIEHUE
H30JIAIUH MTPOBOJIOB JOJDKHO MEPUOTUICCKA 3aMEPATHCS, IPU HEOOXOJUMOCTH JOJDKEH MMPOU3BOAUTHCS PEMOHT.

1.2. 3ampermaercs MPUMEHSTH IS 3alIUTHI JIEKTPOCETEH BMECTO aBTOMATUICCKUX MPEIOXpaHUTENCH U TUIaBKAX
BCTaBOK 3aIIUTy KYCTAPHOTO U3TOTOBICHHUS («OKYUKI»).

17. Ykasicume, k kakomy euody 0okymenma omuocumces ppazmenm mexcma:

...komerust PEHINIIA:1. YTBepAnuTh NMpOEKT akBamapka, IIPeACTaBICHHBIM I'PYNION apXUTEKTOPOB BO IJIaBE C
A.C. MapKoBBIM.

2. Havatp moxroroButelbHbIE pabOTHl IO CTPOUTENBLCTBY akKBamapka; Cpok HX okoHuanus - 30.01.2008
(orBercTBeHHHIH - cT. Mactep T./1. CubkuH).

18. Yxasicume, k kakomy euody 0okymenma omuocumces ppazmenm mexcma:

Ob6paszoBanmne: 1989-1994 1r. —— MOCKOBCKHII TOCYIapCTBEHHBIM II€JarOTHUECKUil WHCTHUTYT C
MIPUCBOCHUEM KBANMH(UKAIIMH IIPEToIaBaTellsi HeMEeIKoro s3bika. 1977-1987rr. - cnenmanbHas mkoma Ne 23 ¢
yTITyONeHHBIM U3Y4YE€HHEM HHOCTPAHHBIX S3bIKOB.

3.5 TunoBbie KOHTPOJbHbIE 32JAHUSI PEKOHCTPYKTHBHOI'O YPOBHS
3amaHus BBUIOKEHBI B JJIEKTPOHHOW WH(popMannoHHO-oOpasoBatensHol cpene KpWXXT Upl'YIIC, moctymHO#
oOyyJaromemMycs 4epe3 ero JIMIHbII KaOUHeT.
Hwxe npuBeaeHs! 00pa3iibl TUIIOBBIX BAPHAHTOB 3a1aHIH PEKOHCTPYKTUBHOTO YPOBHS, MPEAYCMOTPEHHBIX pabouei
IIPOrpaMMOM.

O06pasel] TUIIOBOTO BapHaHTa 3a/IaHU PEKOHCTPYKTHBHOTO YPOBHS
1o TeMe «J{OKyMEHTBI U perucTpalioHHbIE (JOPMBI IO JIEJIONIPOU3BOACTBY
IIpenen nnuTenbHOCTH KOHTPOJS — 50 MUHYT.
IIpeanaraemMoe KOIUYECTBO 3aJlaHUM — 2 3a1aHuUs
3agannel. cnonssys TOCT P 7.0.97-2016, 3anonanTe TaOIUITY

PexBu3UTHI, mNpugaOmue HOPUANYECKYI0 cHJdy | PeKBU3UTHI, CBA3aHHbIE ¢ JIBHKE€HHEM 0KYMEHTOB B
JOKYMEHTY OpraHu3alnuu
Howmep Ha3Banue pexBu3uTa Howmep pexBusura HasBanue pexkBuzuta

3aganme 2. I[lpaBunbHO odopmuTe peKBU3UTH «HanMeHOBaHWE OpraHu3alMd — aBTOpa JIOKYMEHTay,
«HauMeHOBaHUE CTPYKTYPHOTO TOApA3JeiCHUs — aBTOpa JOKyMeHTa», «HawMeHOBaHWE IIOKHOCTU JIMIA/aBTOPa

JIOKYMEHTa, UCTIONB3YS CIeAYIOINe TaHHEIE:

a) mupexrop BHUNIAL, Pocapxus 0) 3amaupexTop, Oyxrairep OAO B) aupekTop MHCTUTYyTa SKOHOMUKH,
«Pomarkay» VYpanbckuil megaroruuecKui
YHHUBEPCHTET

O0pa3sel; TUIIOBOTO BapHAHTa 33/IaHUH PEKOHCTPYKTHBHOTO YPOBHS
no Teme «FOpuauyeckas moaaep:kKa paéoTbl KaJIPOBBIX CJIY:K0»



IIpenen anutenbHOCTH KOHTPOIS — 50 MUHYT.
IIpeanaraemoe xonndecTBo 3aaHuil — 1 3ananue

3aganuel. HaliauTe n ucnpaBbTe OMIMOKK B O)OPMIIEHHH TIPUKa3a:

[Tybnuunoe axunoneproe odwecteo «CHewxHl bapey
[TAO «Crexnwii bapey
IIPHKA3
23.08.2018 No 35

r. Cankr-Tlerepdypr

B nensx ontumuzanun gokymentoobopora [TAQ «Crexunii bape» npu-
KA3LIBAKD

1. MlpegocTragnTs Npaso NOANMCH PYKOBOAMTENS NpH odiOpMIEHHH IHCT-
KOB HETPYA0CNOCODHOCTH HAYANBHHKY 0TAeNa Kaapos Ankimosoii E. K.

2. Bupare Ansmoeoii E. K. JoBepeHHOCTE HA NpaBo NOANHCH YKAZAHHEIX
IOKYMEHTOB.

Obpazen nogmick Anemoroii E. K. yaoctosepsio.

/ TeHepansHeil gupexTop E’E\P ?::f E. K. HpaHos

OO0paser] TUIIOBOTO BapHaHTa 3a/IaHU PEKOHCTPYKTHBHOTO YPOBHS
no Teme «[IpaBoBbIe 0CHOBBI JOKYMEHTHPOBAHUS 1eSITEILHOCTH KAIPOBBIX CIY:K0»
[Ipenen pmuTeTbHOCTH KOHTPOIS — 50 MUHYT.
IIpennaraemoe konn4yecTBO 3a1aHuil — 1 3ananue
3amanme 1. 3anonHUTE TAONIHITY:

Pasnen Paznen opranuzannu
OcHOBHBIE JIOKyMEHTHPOBAHHMS a0O0ThI ¢ TOKYMEHTaMHU
Ocuosuble nenu ['CI0OY Y posar p HOKY
nonoxenusa I'CIOY YIPaBIECHYECKON YCTaHaBJIUBAET

ACATCIbHOCTH COACPIKUT HOPUHLOUIIBI U TOPAAO0K

OO0paser TUIIOBOTO BapHaHTa 3a/IaHUI PEKOHCTPYKTHBHOTO YPOBHS
no teme «I[IpaBusia oopmiienns ynpaBjaeH4eCKHUX J0KYMEHTOB)»
IIpenen anuTenbHOCTH KOHTPOJS — 50 MUHYT.
IIpennaraemoe koin4ecTBO 3a1aHuil — | 3amanue

3amamme 1. Ompenmennurte MOCIEIOBATEIBHOCTh PAOOTHI C BXONAMIMMH, BHYTPEHHHMH H HUCXOISIIAMHU
JOKYMEHTaMH, BEIOpaB HEOOXOAUMBIE IEHCTBYS N3 IPUBEICHHBIX HIDKE OTIePaInii:
® OTIpaBKa JOKYMCHTA,;
KOHTPOJIb HCIIOJTHEHHUS TOKYMEHTA;
MIPOCTABJIEHUE OTMETKH O NMOCTYIUICHUH TOKYMEHTAa;
IIPOCTABJICHUE OTMETKH O HAIIPAaBICHUU TOKYMEHTa B JEJI0;
OTpe/ielIeHHe CPOKOB XPAHEHUS IOKYMEHTA;
HCTIOJHEHHE JOKYMEHTA;
COCTaBJICHUE NIPOEKTa IOKYMEHTA;
perucTparys J0KyMeHTa;
COTJIacOBaHUE MPOCKTA TOKYMCHTA,
BCKPBITHE KOHBEPTA H MTPOBEPKA BIOKCHUH;
ITOIIIMBKA JJOKYMEHTA B [IEII0;
MIpOBEpKa MPAaBHIHPHOCTH aIPECOBAHUS,
3aIlOJTHCHUE PETHCTPAMOHHON KapTOUKH;
nepeada TOKYMEHTa UCTIOTHUTEITIO;
MpOBEpKa MPaBUILHOCTH O(OPMIICHUSI JOKYMEHTA;
nepeaada JOKyMEHTOB PYKOBOIHTEIIO;
MIOJIIMICAaHUE TOKYMEHTa PyKOBOIUTEIIEM;
paccMOTpeHHe JOKyMEHTa PyKOBOAUTENEM U (PMKCUPOBAHNUE CBOETO PEIICHUS B PE3OJIIOIHH;



® IIpeBapUTEIILHOE PACCMOTPEHHE (COPTUPOBKA, pa3METKa) JOKyMEHTOB.

OtBet opopMuTE B BHC TAOIHIIBL.

BXO,HHIIII/IG JAOKYMCHTHI I/ICXO,HHIIII/IG JAOKYMCHThBI BHyTpeHHI/Ie JAOKYMCHTbI

3.3 TunoBsble 3aa4U PEKOHCTPYKTHBHOIO YPOBHS, BBINOJIHAEMbIEe B PAMKAX NPAKTHYECKOI MOATOTOBKH
(mpyoosas ¢pynxyus B/01.6 Coop maDOpMAaImu 0 mOTpeOHOCTIX OPraHU3AIIH B ICPCOHAIE)

Tema «Opranuszanust padoTbl KaApoBoil C1y:KObI»

3aoanue:

Tumnosoe 3a1aHue:;

1. Bam npezncrout obecrieunTs noadop Ha JOMKHOCTH «CrienuanucTa o oXpaHe Tpyaa» B
Ounuan «Hesckuity OAO «TI'K-1». PaccMmoTpuTe npeacTaBieHHbIH MaKeT JOKYMEHTOB U
OTBEThTE Ha CIENYyIOIUe BOMPOCH!: biok Bompocos nmo oprerpykrype komnanuu OAO
«TT'K-1» (npumepsl 00KYMEHMO06 UCHONB306AHDL 8 PUCOHBIX UEIAX, YUMUPYIOMCA U3
OMKDPBHIMBIX UCHOYHUKOG, ONYOIUKOBAHB! KOMNanueil ¢ nyoauunoil cemu Humepnem).
1.1. Yxaxure pumman «Heckuit» Ha cxeme OAO «TI'K-1»

1.2. HazoBuTe MOTHOE HANMEHOBAHKE TOJDKHOCTH PYKOBOIHUTENS (hrmana « HeBckuin»
1.3. Cxonbko TOL] Bxoaut B @uiman «HeBckuii».

2. Bnok éonpocos no cmpamezuu, 200060my omuemy komnauuu OAO «TI'K-1» (npumepot
OOKYMEHMO08 UCNOJIb308AHbL 8 YUEOHBIX UENAX, WHUMUDPYIONICA U3 ONMKDPBLINBIX UCHIOUHUKOE,
OnyonuKosanvl Komnanuei ¢ nyonuunoi cemu Hnmepnem).

2.1. Kakuie HampaBlieHUs ACSITEILHOCTH, CBS3aHHBIE C MOBBIIIEHUEM ONEPAIIMOHHOM

3¢ (HEeKTHBHOCTH, B CTpaTErHy KOMIAHUHM BbI MOKeTe BBIACTHTH?

2.2. HazoBute camyto kpymayto TOLI punmana «Hesckuit»y kommanuu OAO «TT'K-1».

3. bnok éonpocog no éakancuu Cneyuanucm no oxpaue mpyoa ¢ Cnyscoe oxpanvt mpyoa
unuana «Heecxkuiiy.

3.1. KakuMu JoKyMeHTaMH HEOOXOANMO TI0JIb30BaThCs IPH (popMHUpOBaHNH TpeOOBaHNUIT K
BakaHcuy Crienpanuct no oxpane Tpyzaa CiryxObl oxpassl Tpyna ¢rmana «Hesckuin»
OAO «TTK-1» (mepeuncnnure BHyTpEHHHUE W BHELIHNE HOPMATHBHBIC TOKYMEHTHI)?

3.2. ChopmupyiiTe KiIr0UeBbIe TPEOOBAHMS K BAKaHCHU (00s13aTEIbHBIE IO HOPMATHBAM).
3.3. 3anaiite yTOUHSIOMNE BOMPOCH! K HEMOCPEICTBEHHOMY PYKOBOANUTEIIO JOIKHOCTH
(oOpa3zer 5MeKTPOHHOM MEPETTUCKU C PYKOBOTUTEIIEM ).

4. Haeblk padomul ¢ OMKPbIMbIMU UCHOYHUKAMU (UHIMEPHEM-PECYPChbl RO PECUOHY,
odocmynnute 0ns ucnonvzosanus ¢ IJOK, nanpumep, HH.ru unu Pa6oma ¢ Poccuu).

4.1. CpaBHuTe TpeOOBaHMS BaKAHCUH K JICIIOBBIM KAYECTBAM C PHIHKOM TPYJa IO PETHOHY (C
HCTIOJB30BAHUEM OTKPBITHIX HCTOYHHUKOB HMJIH OTYCTOR)

4.2. Cobepure TpeOyeMy0 HOPMATUBHYIO HH(POPMAIIUIO 10 BAKAHCHUHU M3 3aKOHONATCIFHON

6a3b1 (Koncynerant+, [apanr, Slunexc u p.)

4.3. TlpoBeauTe aHanu3 peIHKA TPyia (BO3MOKHO, PETMOHAIBHOTO) M0 aHAJIOTHYHBIM

BaKaHCHUM (OILIaTa TPy/ia, CONMAKET M T.I1.).C UCIIOJIb30BAaHHEM OTPACICBBIX HHTEPHET PECYPCOB.
4.4. HaiiauTe pernoHanbHble IPOrpaMMbl U LIEHTPHI MTOJATOTOBKH, UHbIE HCTOYHHUKU

pecypcoB Hanboree KBATA(UITHPOBAHHBIX CIICIIAUCTOB 10 IPO(IITIO.

TpynoBsie pyHKIMH, TPYAOBBIE JeHCTBHA,
YMEHHS B COOTBETCTBUH ¢ TPeOOBAHUSIMH
K KBATU(UKAINH, HA COOTBETCTBHE Kpurtepnun ouenkn
KOTOPBIM IPOBOJAUTCS OLICHKA
KBaJTUpUKAINH

AHanu3 TIUIaHOB, CTpaTermd W CTPYKTYyphl | biok 1. MakcumyMm — 3 Ganna 1 6amt 3a BeIZIeJICHHE B OPTaHU3AIIMOHHOM
OpraHu3aIuu ctpykrype OAO «TT'K-1» dummana «Hesckuity. 1 6amm 3a TodHOE




Ha3BaHHUE JOJDKHOCTH pykoBomuTens ¢wimmana «Hesckuity. 1 Oamn 3a
OTBET Ha Bompoc, ckoibko TOLI Bxomut B dpunnan «HeBckuidy

AHanu3 0coOCHHOCTEH OpraHu3anuu padoThl
U TPOM3BOJICTBA HA KOHKPETHBIX paboumx
MecTax

Brmok 2. Makcumym — 2 Oamra 1 Oaiur 3a BBINCICHHUE KITFOUCBBIX
napamerpoB crparerun kommanun OAO «TTK-1» (Ha ocHoBanum
T'ogoBoro otuera xommanuu 3a 2012 TOA, OTKPBITBIE HCTOUHUKH,
HWHTEpHeTcaliT). 1 Gaul 3a BBIAENEHHE CaMOW KPYNMHOH IO MOLIHOCTH
TOII.

AHanu3 pblHKa Tpyga [0 OpraHu3aliu
paboThl HA AaHAJIOTHYHOM MPOM3BOJCTBE W
pabodmx MecTax

Brok 3. Makcumym — 3 Oamna. 1 Oamn 3a 3HaHMS 3aKOHOJATENBCTBA U
HopMatuBHOUM gokymMeHTaruu 1o CYOT (MuHMMyM | BHyTpeHHUH U 3
BHEITHUX MCTOYHMKA) | Oait 3a yMeHHe UCIIOIb30BaTh 3aKOHOIAaTEIECTBO
W HOPMATHBHYIO JOKYMEHTAIlMIO MpH (OPMHPOBAHUU TpeOOBaHUI K
BakaHCHH. | ©Oamn 3a QopMupoOBaHHE YTOYHAIONIMX BOIPOCOB K
HETIOCPEICTBEHHOMY PYKOBOJHUTENIO IT0 JOJDKHOCTH (JIEJIOBBIE KAadyecTBa,
npodeccroHanbHas KBadu(uKanus, pexkuM U rpaduk padOTHl, OCHOBHBIC
YCIIOBHS TPYAOBOTO JIOTOBOPA, CHCTEMA OILIATHI TPYJIA, B TOM YHCIIE).

®dopmupoBanue TpPeOOBaHUII K BaKaHTHOU
JIOJDKHOCTH (TIpOo(eCcCru, CIEIHaTIbHOCTH) H
MX KOPPEKIH

bnox 4. Makcumym — 4 Oamma. 1 Oaur 3a cpaBHeHHe TpeOOBaHUI
BaKaHCUM C PBIHKOM TpyJa 0 PETHOHY (C HMCIIOJIb30BAaHUEM OTKPBITHIX
WUCTOYHMKOB MJIM OT4eToB) | Oaul 3a HaBBIK HCIOJIb30BAHMSA
3aKOHO/ATeIbHOW 0a3bl B moucke nHpopMmanuu o npodeccun 1 Gamn 3a
HaBbIK HCIIOJIb30BAHHSI MHTEPHET-PECYPCOB B aHAINUTHKE PHIHKA TPyJa MO
AQHAJIOTUYHBIM BaKaHCWsIM (omiata Tpyga W T.1.) | Oamr 3a 3HaHHA
pPEerHOHAJBHBIX ~ IPOrpaMM W LEHTPOB  IOATOTOBKH,  HMHBIX
rapaHTUPOBaHHBIX pecypcoB Haubomee KB (DUIIPOBAHHBIX
CIIEITUAIMCTOB 10 PODHUITIO.

MakcuManbHOE BpeMsl BBITOJTHEHHS 3a1aHust: 60 MUH.

Marepwuanst k 3aganuto Nel.

K O1oKy BOTIPOCOB

1. OprcTpykTypa OAO «TTK-1»

http://www.tgcl.ru/fileadmin/ir/Reports/Annual/2012/html/img/1/structure_big.jpg
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K 6moxy Bompocos 2. CTPATEI'MIAA KOMITAHUIN OAO «TTK-1»

OCHOBHBIMH HaNpaBJICHUSIMH pa3BuTHs KoMIIaHuy B paMKax HHBECTHIMOHHOHN JEATEIBHOCTH

SIBIISIFOTCSI:

— 3aBEPILICHNE PEATN3yEMBIX IPUOPUTETHBIX NHBECTHLIMOHHBIX IIPOEKTOB;

— coxpaHeHHe OajlaHca IMOAKIIOYEHHOW HAarpy3KH W yCTaHOBICHHOH MomHocTH TOL] mocne BBIBOAa M3 cocTaBa,
JIEHCTBYIOIIETO BBHIPaOOTABIIETO CBOM pecypc 000pyaoBaHuS;

— o0ecrnieyeHne NepCcreKTUBHO TeMIOBOM Harpy3ku paiionos, npuieratomux Kk TOL OAO «TI'K-1»;

— peanMzanus NPOrpaMMBbl  JHEProcOEpeXeHWss U IOBBILEHHUS  JHEPreTHdeckod  IPQeKTUBHOCTH,
IperycMaTpUBaIONell MOJEPHHU3AIMIO YCTapeBUIMX T'CHEPUPYIOIUX MOIMHOCTEH M HCHOJIB30BaHUE 000pPYyIOBaHMUS,
numeroliero 0Oosiee BBICOKHH KOI(GHUIMEHT IOJE3HOr0 ACHCTBUS W TNPHHIMIUAILHO WHOH ypOBEHb HAJIeKHOCTH,
COOTHOCHMBIH C MPUHATBIMU MEXIYHAPOAHBIMHU CTaHAAPTAMI;

— 3aMeHa HepreTudeckoro obopynosanus ' 9C, TOCTHITIETO IPENEIBFHOTO TEXHHIECKOTO COCTOSHNS;

— TIPOEKTHI, HANpaBJICHHBIC HAa 3alIUTY OKPYXKAIOIIEH Cpeibl, MOBBIIICHHE KOHOMHYHOCTH M 3KOJOTHYECKOM
0e30MIaCHOCTH PHEPTETHUECKUX OOBEKTOB.

B mepcnextuse 1o 2016 r. mpupocT HOBBIX MOLIHOCTEH, a, CIENOBATENbHO, M MPEUIOKEHHE INEKTPOIHEPTUU
Y49aCTHUKaMH ONTOBOTO PBIHKA 3JIEKTPOIHEPTHUH OTPAHMYEHBI IOTOBOpaMH npenocraBieHust moutHocty (JIIM). B Cankr-
[MerepOypre OAO «TI'K-1» OCyIIECTBICHO CTPOUTENIBCTBO BBICOKO3((EKTHBHBIX COBPEMEHHBIX MMApOra3oBbIX YCTAHOBOK
(IIT'Y) cymmapuo# momHocThio 1280 MBt1. B 2010 — 2012 rr. Obuin BBeaeHsl B 3kciutyaraiuio 2 III'Y180 Ha
IepBomaiickoit TIL, TIT'Y-450 ua FOxuoi TOI, III'Y-450 na ITpaBoGepexuoit TOLI.



Kpome Toro, OAO «TI'K-1» npoBomur pabOTHl 1O TEXHMYECKOMY HEPEBOOPYKEHHIO M PEKOHCTPYKIHH
OCHOBHOTO 00OpysOBaHUs ruupodsiekrpocranumii PecryOnuku Kapenwus, Jlennnrpanckoit ' MypmaHckoil obnacted,
BBOJAy B JKCIUIyaTallUl0 COBPEMEHHBIX aBTOMATH3HPOBAHHBIX CUCTEM YIPABICHUSI TEXHOJOTHMUECKHUMH MpolieccaMi,
tenemexanukd u cBsa3u. K 2016 r. OAO «TI'K-1» nnmanupyer BBecTn B sKciuryartanuio Oonee 1600 MBtT HoBoi
9NEKTPUUECKON MOIIHOCTH.

OpsoBpemeHHO ¢ myckoM HOBBIX MommHOcTeli OAO «TT'K-1» Hadama mocienoBaTeNbHBINA BBIBOA M3 COCTaBa
JIEUCTBYIOIIETO 00OPYIOBaHMS HE MPOCTO OTACIBHBIX YCTAPEBIIMX arperaToB, a LEJBIX CTAaHIMH. 3aBepIIMIachk UCTOPHA
nepBoit moctpoeHHo#t mo mwiany ['OBJIPO TOIL — snexrtpoctanmmu «Kpacuseiii Oxtsa6pe» B Cankt-IletepOypre. Ha
ouepenu — BeIpaboTaBme pecypc d3HeproOmoku IlepBomaiickoit um Lentpamproit TOLl. C menp0 MOKPHITHS
CYIIECTBYIOIINX U MEPCIIEKTUBHBIX TEIUIOBBIX HATPY30K B Ciydae BBIBOAA M3 IKCIUTyaTallMH BBIPAOOTABIIEro CBOM pecypc
neiicTBytomero obopynosanus TOL| Kommannst paccmarpuBaeT BO3MOXKHOCTh CTPOHMTENBCTBA BOJOTPEHHBIX KOTENBHBIX
(110 aHAJIOTHH CO CTPOUTEILCTBOM 00BEAMHEHHOTO BCIIOMOTaTeIbHOTO Kopiyca Ha [lepBomaiickoii TOI).

B Onmxaiiimine ronel M3MEHEHUS] KOCHYTCS TeruioceTeBoro OmsHeca Kommanuu. TemsoBele MOLIHOCTH OCTpO
HYXJAroTcsl B MoAepHu3anuu. HecMoTpst Ha moaxioueHne HOBBIX noTpebuteneit k sHeproucroynnkam OAO «TT'K-1»,
YBEJIMYCHUE TTOTPEOJICHHS TeIla HE MPOTHO3UPYETCs BCIEICTBUE PA3BUTHUSI TOPOJCKHX MPOrpaMM IHEProcOepekeHus H
MOBBILICHUs dHepreTudeckoi ¢ pexTnBHOCTH. C 1IN0 00ECeYeHUs] HAJEKHOTO U KAaueCTBEHHOTO TEIUIOCHAOKEHHUS
notpebuteneit Cankr-IletepOypra u JIeHnHrpaaCcKo#l 00J1aCTH ¢ YU€TOM MEPCIEKTUBHBIX TEIUIOBBIX Harpy3ok Kommanus
HaMepeHa ONTHMU3NPOBATH N3JICPIKKH, IPUBJICYb BHEIIHUX HHBECTOPOB U MOBBICUTH 3P (PEKTUBHOCTH pabOTHI TEIIOCETEH.

B Cankr-IlerepOypre u Jlenmnrpaackoit obmactu TerutocereBoit OmsHec Kommanmm ocymectBiaser OAO
«Temnocers Cankr-IletepOypra» (75 % axmmonepnoro kamutana npuHauiexxutr OAO «TI'K-1», 25 % — I'VIT «TOK
Cankr-IletepOypra»), mocTaBiss TEILIOBYIO 3HeprHi0 oT TermmoncToYHHKOB OAQO «TI'K-1» 1o KOHEYHBIX MOTpeOUTENeH.
OcHoBHbIM HampaBieHueM aesitensHocTH OAO «Temnocers Cankr-IleTepOypra» sBisieTCs HOBBIIICHHE HAIEKHOCTH
CHUCTeMBI TeIulocHaOXeHuss W pacmupenne 30HbI TemnocHaOxkenns OAQO «TI'K-1» 3a cder cTpouTenbcTBa HOBBIX
TEIUIOTIPOBOOB C IIENbI0 MOKITIOUEHHS OOBEKTOB HOBBIX KBapTaJlOB MAacCOBOW IKIJIOW 3acTpOiKHM M IepeBoa
MoTpeOuTeNeH APYTHMX HMCTOYHHKOB TeIla, BRIPAOOTABIIMX CBOM SKCIUTyaTallMOHHBIA pecypc Ha LEHTPATU30BAHHOE
TerutocHabxeHue ot F3HepronctoyHUKOB OAO «TI'K-1».

B 2012 r. 6s1m0 nipogoimkeHo Hadatoe B 2011 1. cTrpouTtenscTBO TermoMaructpanu ot Amarutckoit TOL mo ITII
r. KupoBcka Mypmanckoii obiactu. HoByro TemmomarucTpans IJIaHHpyeTcs BBeCTH B 3KciuryaTanuio B 2013 1., dro
MO3BOJIMT 00ECICUUTh TIepeiady TeIUIoBoi sHepruu ot Anaturckoii TOL 1o TemnoBeIx ceteii r. AnmatuTsl u r. Kuposcka.
IIpoexr peamusyercs OAO «XTK», npunamnexamum B paBHbIX poyisix OAO «TTK-1» m OAO «Amnatuty, 3a cuer
BIOXKEHUH B YycTaBHbIM KamuTan u 3aeMHBIX cpelcTB OAO «XTK» onepauuonHoW nestenpHOocTH OpHUM U3
NPUOPUTETHBIX HaNpaBJIeHWH JearenbHocTH KoMmaHun Ha  ONIDKalIIylo TEpCIEKTHBY SIBIISIETCS —ITOBBIILICHHE
3(h(HEeKTUBHOCTH ONEPaIMOHHON JesTenbHOCTH. Pabota B STOM HampaBineHuu Havanach B 2011 r. coBMmecTHO ¢
MEXIYHapOAHBIM KOHCYIbTaHTOM Booz&Company. B 2012 r. IIporpamma NOBBIIIEHUS aKIMOHEPHOH CTOMMOCTH
(noBeimennss 3((HEKTUBHOCTH OIEPAMOHHONW JEesTeNbHOCTH) yTBepkaeHa COBETOM IHPEKTOPOB, a €€ pa3BUTHE
MPOJIOIKAETCSI U TT0 HACTOSIIIIEE BPEMSI.

OCHOBHBIMH HHUIIMATUBaMU [IporpaMmsl sBISIOTCS:

[J mmpoKoe BHEApPEHHE WHCTPYMEHTOB OEpekiIMBOTO Ipom3BoacTBa Ha dnekTpocTaHmusx OAO «TTK-1»:
9KOHOMUS TOIIIMBHO-3HEPTETHUECKUX M HPUPOJHBIX PECYPCOB, COKPAIIEHHE AIWTEIFHOCTH M CTOMMOCTH PEMOHTOB,
MOBBIIIEHHE TPON3BOIUTENEHOCTH TPYA SKCIUTyaTallMOHHOTO ¥ PEMOHTHOTO TIEPCOHAA,;

[] onrTUMU3aLus MyTeM OLIEHKH YKOHOMUUECKOH () (EKTHBHOCTH YCIOBHO-IIOCTOSIHHBIX PACX0JI0B;

[l yBeJMueHHME [0 KOHKYPEHTHBIX 3aKYIIOK, IOBbIIICHHE HX S(QQGEKTHBHOCTH 3a CUYET MAaKCUMAaJbHOI'O
HCTIONB30BAaHUS PBIHOYHON KOHBIOHKTYPBI;

[ mOBBIIIEHHE YPOBHS COOMPAEMOCTH CPEJICTB 32 TEILUIOBYIO U AJIEKTPUUECKYIO SHEPTHIO;

[J CHIKEHHME M HCKIIOUEHHE IPOCPOUYCHHOM AeOUTOPCKOI 3aJ0/DKEHHOCTH 3a OTIYIICHHYIO JIEKTPUYECKYI0 U
TETIOBYIO SHEPTHIO;

[ mponaxa Hea(HEKTUBHBIX U HEIPODMIHHBIX AKTHBOB;

[ cHIKEHHE M UCKIIIOYEeHHE Hed((PEKTUBHBIX 3aI1aCOB TOBAPHO-MATEPHAIBHBIX IIEHHOCTEH.

[J Peanm3zaiiss HHUIIMATHB OEpEKIIMBOTO MPON3BOACTBA B mepuox 2012 — 2014 rr.

MTO3BOJIMT MOBEICUTE 3(PPEKTHBHOCTH ONEPATHOHHON ACATEIBHOCTH (JomomHUTeNpHO 363 MiH py6. EBITDA).

B 2012 — 2014 rr. cokpameHne pacXxoI0B Ha IKCIUTyaTaruto coctaBut 106 MitH pyo.

O dexTuBHAS peanu3aiys MPOrpaMMbl 3aKyIIOK Ha KOHKYPEHTHOH OCHOBE IT03BOJIUT COKPATUTH

581 muH py6. pacxo/0B MO OMEPaIMOHHON AeATeIbHOCTH U 493 MIH py0. pacXxoJ0B — MO MHBECTHIIMOHHOW. B
2012 r. B pe3ynbTaTe NPOBEICHHSA KOHKYPEHTHBIX MPOIEIyp CTOMMOCTh 3aKyHOK IO ONEPAllMOHHOW NeSTeIHHOCTH
cam3mnach Ha 9 % or r1uaHoBod. HawmGombimas s¢dekruBnocts B 2012 . AOCTUTHyTa MO 3aKyIlKaMm YCIyT
MPOM3BOJICTBEHHOTO XapakTepa.

OddexT oT HEMpephIBHON PabOTHI MO MOTANICHHIO MPOCPOUYCHHON JTeOUTOPCKOHN 3a/I0KEHHOCTH OKUJAETCS Ha
yposre 200 mutH py6. ¢ 2012 1. 1o 2014 r.

[Mponaka HeNPO(UIBHBIX aKTHBOB IPUHOCHUT OCHOBHOM 3¢exT npu peanuzannu [Tporpammer

NOBBIIIEHUsT 3((EKTUBHOCTH ONEPAaMOHHOW JestensHocTH. OOmmit 3¢dexT oT mpomaxu HenmpoHIBHBIX
aKTHBOB cocTaBisieT 57 % ot IIporpammer B niesiom. HanGonee kpyIHbie 00BEKTHI OTUYKIAEMBIX HETPOQHUIBHBIX aKTHBOB!
ABTOTPAHCIOPTHOE MpPEANpUSTHE, CTapble O4Yepeau TEIUIOAIEKTPOLEHTpandel, BBIBOAUMBIX M3 OKCIUIyaTalluH,
3NIEKTPUYECKHE PACTIPEAEIUTEIIbHBIE YCTPOUCTBA AIEKTPOCTAHIIHN.



B 2012 r. oOmmii nononHuTenbHBIH HdQexkT OoT peanuzanuM WHUOUATUB [IporpaMMbl HOBBIIICHHS
3G PEKTUBHOCTH OIEPAlIMOHHON AesTeabHOCTH coctaBmi 1 358 mu py6. Ha 2013 —2014 rr. 3amnanupoan s¢dekr ot
peanuzanuu [Iporpammer B 1 618 mutH py6.

K 610ky Bompocos 3. JlomkaocTs CrieruanucTa no oxpane Tpyaa (yTBepKIeHHBIH mpodcTanaapT)
HuraTara n3 [IPUKA3A ot 4 aBrycra 2014 r. N 5241 Ob YTBEPXKAEHUI [TPOPECCHUOHAJIBHOI'O
CTAHIAPTA "CIIEHUAJINCT B OBJIACTH OXPAHBI TPYJIA" (B pen. IIpukazos Muntpyna PO ot
05.04.2016 N 150m, ot 12.12.2016 N 727#1)

Hopmarus
TpynoBoe neficTBue Ne 6moka Bonpocs OTBeTHI (MonenmbHBII Bamer
obpaser)

1.1 1
AHanu3 1IaHoB, CTPATeruy U 1 1
CTPYKTYPBI OpraHU3aluH 13 N
Amnann3 ocoOeHHOCTEH 2.1 1
opraHuzaiyy padboTel U 2.2 1
IIPOM3BOJICTBA HA KOHKPETHBIX 23 |
pabouux MecTax )
AHanu3 pblHKa TpyJa 1o 3.1 1
OpraHu3anyy paboThl Ha 3.2 1
aHaJIOTMYHOM IPOU3BOJICTBE U 313 |
pabouynx MecTax )
dopmupoBanre TpeOOBAHHHA K 4.1 1
BaKaHTHOM JIOJDKHOCTH 4.2 1
(mpodeccuu, CEUaNTbHOCTH) U 43 |
UX KOPPEKIHs

4 MeToauuyecKkne MaTepHaJibl, ONpe/e/sI0lIHe NPOLeAYPY OlleHHBAHHS
3HAHHWH, yMeHHN i, HABBIKOB U (MJIM) ONBITA AeSITEIbHOCTH, XapaKTePU3YIOIIUX
3Tanbl GOopMHUPOBAHUS KOMIIETCHIUI

B Ttabmuie mpuBeneHBI OMHUCAHUS MPOLEAYpP MPOBEACHUS KOHTPOJIHHO-OICHOYHBIX MEPOIPHUSITHHA U MPOIEIYp
OIICHUBAHUS PE3yJIbTaTOB OOYUYCHHS C TMOMOIIBIO CIJITAHUPOBAHHBIX OIIGHOYHBIX CPEICTB B COOTBETCTBHU C paboucii
NIPOTPaMMON JUCHUILIMHBI

HaumenoBanue [IpencraBnenue
OIICHOYHOTO Kpartkas xapakTepuCTHKa OIIEHOYHOTO CPEICTBa OIIGHOYHOTO CPEICTBA B
cpencTBa dOC
CpencTBo, o3BoJIsttonee GOpMUPOBATH U OIIEHUBATH CTIOCOOHOCTH
KoHcIext 00ydJaronierocst K BOCIPHUATHIO, 000OIICHUIO U aHAIH3Y TeMbI KOHCIIEKTOB 110
JIEKIIH uHcopmaL, . . JUCTIATUTHHE
Mo3keT OBITh HCTIOIB30BAHO TS OLIEHKH 3HAHWN M yMEHUH
o0yJarommxcs
[IpoaykT caMoCTOSATENBHOM PabOTHI 00YYAOLIETOCS,
MPECTABISAIONINN CO00H MyOIMYHOE BBICTYIUICHHUE 10
Coobimentie, TPE/CTABICHIIO TIOMYCHHEIX PE3yIBTATOB PELICHHUS | Temst noxnanos.
OKIAT onpejieneHHOMH y4eOHO-TPaKTHYCCKON, Y4eOHO-UCCIIeI0BATEIbCKOM -
WIK HAYYHOU TEMBI.
MoskeT OBITh UCIIOJIB30BAHO IS OLICHKU 3HAHUMN, YMCHUM, HABBIKOB
¥ (MJI) OTBITA NS TEIbHOCTH 00YYarOMMXCsl
BrimonHenne 3agaHni, mpexycMOTpeHHbIe paboueii mporpaMmoit
JUCTIATUTHHBL, IPOBOISTCS BO BpeMsI TPAKTUIECKHUX 3aHATHH.
Sanamms BapI/IaHVTOB 3aJlaHU# TI0 TeMe He MeHee MATH. Bo BpeMs BBINOIHEHUS
PEIPOJIY KTHBHOTO 3aanmii MONB30BaTHCA y4eOHNKaMH, CTIPaBOYHUKAMH, KOHCTIEKTAMH 3amaHus penpoayKTUBHOTO
ypoBHA JIEKIIHA, TETPAIIMH U IPaKTHIECKUAX 3aHATHI pa3perieHo. YpOBHS
[IpermoaBaTens Ha MPAKTUIECKOM 3aHATHH, IPEIIICCTBYIOMIEM
3aHSATHUIO MPOBEJICHUS KOHTPOJISI, JOBOJIUT IO O0YYAIOIIUXCS: TEMY,
KOJIMYECTBO 3aJIaHHUH U BpEMsl BBIIIOJHCHUS 3aJaHUI
CpecTBO KOHTPOJIS Ha TIPAKTUYCCKOM 3aHSATHH, OPIaHU30BAHHOE Bomnpoce! o
CobecenoBanue KaK CrelrajibHas Oece/ia mpernoaBaress ¢ 00yJaroImuMcs Ha TeMbI, | TeMaM/pas/ienaM
CBSI3aHHBIC C U3YYaeMOW JUCIUILTHHON, ¥ pPACCUMTAHHOC HA JIUCIHATUTHHBI




BBISICHEHHE 00beMa 3HAHUI 00YYAIOIIEroCs 10 OMPEACICHHOMY
paszeny, TeMe, mpoodJieMe U T.11.
MokeT OBITh HCIOJIH30BAHO JUIsl OLICHKH 3HAHUN 00YYarOLIMXCS

TectupoBanus, MpeaycMOTPEHHBIE pabodel mporpaMMon
JUCLUIUIMHBL, TIPOBOISTCSA BO BPEMsI IPAKTUYECKUX 3aHATUH.
TecTtupoBaHue IPOBOJUTCS C UCHOIb30BAHUEM KOMIBIOTEPHBIX
Tect TEXHOJIOTHH. BapuaHThI TeCTOBBIX 3a1aHUH POPMHUPYIOTCS Tect
pangoMHO u3 6a3bl T3. Bo BpeMs BHIMOTHEHHS 3aIaHAH
MI0JTb30BAThCS yUeOHUKAMH, CIIPAaBOYHUKAMH, KOHCIICKTAMHU
JEKIUH, TEeTpaAsIMH IS IPAKTUYECKHUX 3aHATHI HE pa3peIieHo

Jis opraHM3aniiil M TIPOBENCHHS IPOMEKYTOUYHOW aTTecTallid B (OpMe DSK3aMEHA COCTAaBIIIOTCS THIIOBBIC
KOHTPOJBbHBIE 33JaHWS WIM WHBIE MaTepHaslbl, HEOOXOAWMBIC JUIA ONEHKH 3HAHWW, yMEHHWH, HaBBIKOB WM (WJIH) OIBITA
NESTeNTPHOCTH, XapaKTepU3YIOMHKX JTambl (OPMHUPOBAaHUS KOMIIETEHIMHA B TIPOIECCe OCBOSHHS OOpa3oBaTEIbHOM
MIPOTrPaMMBEI:

— IIepeYCHb TUTIOBBIX TECTOBBIX BOPOCOB IS OIICHKU 3HAHUN M YMCHUM;

— IepeveHb TEOPETHYECKUX BOIIPOCOB SK3aMEHY ISl OLIEHKH 3HAHHH.

Baza TecTOBBIX 3aJaHWl pa3HOrO YPOBHS CJIOXKHOCTH pa3MellleHa B O3JEKTPOHHOW HWH(OPMaLMOHHO-
obpazosarensHoi cpenae KpXKT Upl'VIIC u oOyuaromuiicss IMEET BO3MOKHOCTh 03HAKOMHUTBCS C JCMOHCTPALIMOHHBIM
BapuantoM OT3

Onucanue npoueayp nNpoBefeHust MPOMeKYTOUYHOI aTTecTauuu B (popme 3K3aMeHa
U OLICHHBAHMS Pe3yJbTATOB 00y4eHHUsI

[IpomexyTouHast aTTectanys B (GopMe dK3aMEHAa NPOBOIWUTCS C HMCIONB30BAHHEM KOMITBIOTEPHBIX TEXHOJIOTHH
(TecToBble BONPOCHI, (POPMUPYIOTCSI PAHAOMHO) M MTUCbMEHHO (TEOpPETHYECKHE BOIPOCHI) IO OMIIETaM.

CtpykTypa TecTa 1o JUCIMILIMHE Ha dK3aMeHe (B OJIHOM OusieTe)

TecToBbIC 3agaHus KonnuecTBO TeCTOBBIX 3aJIJaHUI B TECTE
TecToBble 3aaHus JId OLICHKH 3HAHUI 8
TecToBble 3aaHusl JJIsl OUEHKU YMEHUN 6
HUTOI'O B onHoM OmiieTe 14

Pacripenenenne TpakTHYeCKUMX 3aJaHUil 110 OK3aMEHAIMOHHBIM OWiieTaM HaxOJMTCS B 3aKpbITOM JUIS
oOyyaromuxcsi pocryne. PaspaboraHHbIii KoMmIuieKT OwuieroB (25 OueTOB) HE BBICTAaBISETCS B AJIEKTPOHHYIO
nHpopmannonHo-odpazosarensHyto cpexy KpMKT Upl'VIIC, a xpanurcs Ha kadenpe-pazpadoranke POC Ha OyMakHOM
Hocurene B coctaBe POC 110 JUCHUILINHE.

Kaxnast dvacte Owmiera oOIGHHBAaeTCA IO YETHIPeXOaUIBHOM cHCTEMe, a Jajee BBIUUCISIETCS CpenHee
apudmernaeckoe oneHok. CpenHee aprupMeTHIECKOe OLEHOK OKPYTIIAETCS A0 LENOT0 110 MPAaBUIIaM OKPYTJICHHS.

O0pa3en 3k3aMeHALMOHHOI0 OuJIeTa

DK3aMeHauMOHHBIN OmneT Ne 1
Yr1Bepxkaato:
Mo TUCHHILUTAHE «AHATW3 GUHAHCOBO-

3asenyromuii kadeapoit YI1

20..-20.. X03s1iiCTBEHHOM J1eSITeJILHOCTI / /
Y9eOHBIH Tox 5,6 cemectp
1. JeiicTBylolee 3aKOHOIATENBCTBO O COCTABE U BUJAX KaJIpOBOW JOKYMEHTaLMU

2. Pois kaipoBO#l TOKYMEHTAIIMH B IOATBEPIKICHIH TPYIOBOTO CTaXKa PaOOTHUKOB




