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[Tpukazom MunmcrepcTBa oopa3zoBanus u Hayku Poccuiickoit @enepannu 12.11.2015 . Ne 1327.

[Iporpammy cocTaBuiI:
K.3.H., JIOIICHT E.B. ManaxoBa

PabGouas mnporpamma JUCHUIUIMHBI 00CYXJIE€HAa M PEKOMEHIOBaHA K MPUMEHEHUIO B
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38.03.03 YmpaBneHnue nepcoHaiom, Npoduiib « YIIpaBIeHHE MIEPCOHATIOM OPTraHU3aIun.
ITporoxoi ot «14» mas 2019 r. Ne 12.

1.0. 3aB. Kaenpou, K.3.H., JIOIEHT E.B. ManaxoBa



1. HEJIb 1 3AJIAYHY OCBOEHUSA JNCIUITJIMHBI

1.1 Ilean ocBOEHHS TMCHUILITHHBI

(hopMupOBaHUE YMEHUS Y HABBIKOB Pa0OTHI C aBTOMAaTU3UPOBAHHBIMU KaAPOBBIMU CHCTEMaMH, TOHUMAaHUS
B3aMMOCBS3eH JBIDKECHHS KaJpOBBIX JOKYMEHTOB M MEXaHM3MOB YIPABICHYECKOTO y4eTa IepcoHala B
cnyx0ax ymOpaBieHHS ITIEPCOHAIIOM OpTaHM3alWil JFO00W OpraHW3alMOHHO-TIPABOBOH (QOPMEBI B
HPOMBIIUICHHOCTH, TOPrOBJIE, HA TPAHCHIOPTE, B 0AHKOBCKO, CTPaX0BOM, TYPHUCTHIECKOH U OpYyrux cdepax
JeATEIFHOCTH, B TOM YHCJIe HAyYHO-HUCCIICIOBATEIILCKUX OpraHnu3aluii; ciayx0ax yrpaBIeHUs IepCOHATIOM
rOCYyapCTBEHHBIX M MYHULIWIAIBHBIX OPraHOB YIPABICHHUS;CITyKOaX 3aHATOCTH M COLMANBHOMN 3aIlUTHI
HACeNICHUsT PErMOHOB W TOPOJOB, KaAPOBBIX AareHTCTBAX; OpraHW3alMAX, CHEHANU3UPYIOIIUecs Ha
yIPaBIEHYECKOM M Ka/IpOBOM KOHCAITHUHIE U ayIUTe

1.2 3agaum ocBOEHHS M CIUILIHHBI

U3y4YeHUue OCHOB MH()OPMALIMOHHOH U OMOnInorpaguyeckoi KyJabTypbl

H3Yy4YCHUC 0COOEHHOCTEN TEXHOJIOTHH KaJgpoOBOTI'0 yUucTa

H3Yy4YCHUC CHEHI/I(I)I/IKI/I ABTOMATU3ZUPOBAHHOTO KaAPOBOI'0 y4€Ta B OpraHu3saniun

HN3y4YCHUEC AaBTOMATHU3HUPOBAHHOI'O KaJApOBOI'0 ACJIONPOU3BOJACTBA B COOTBETCTBUH C ,HeﬁCTBy}OHII/IMPI
HOPMATUBHO-IIPABOBLIMH aKTaMH1

OBJIaICHUEC HABBIKAMU dBTOMATU3UPOBAHHOI'O COCTABJICHUS KaﬂpOBOﬁ OTYCTHOCTHU

M3Yy4YCHUEC NPUCMOB OpTraHU3alun aBTOMaTHSHpOBaHHOﬁ 3alIUTBI NCPCOHAJIBHBIX JaHHBIX COTPYAHUKOB

Hay4YUTb 3aIl10JIHATDH KaJapOBbIC JOKYMCHTBI u OTYCThI OopraHm3anuun C N CIIOJIb30BAHUECM
ABTOMATU3UPOBAHHBIX CUCTEM

N (N[ B~ W~

pellicHHe CTAaHAAPTHBIX 3a1a4 MPOPECCHOHANBHON AEATEIHHOCTH C NPUMEHECHHEM HH()OPMAIHOHHO-
KOMMYHHMKALIHOHHBIX TEXHOJIOTHI

1.3 ueJ’lL BOCIIUTAHMS ¥ 321a4d BOCIIUTATEJIbHOM paﬁoTu B paMKaXx JMCHUIIIMHbI

IIpodeccHoHAIBLHO-TPY/A0BOE BOCTIMTAHHNE 00YYAONINXCS

Iens mpodecCHOHATBHO-TPYOBOIO  BOCIUTAHUS — (QOPMHUPOBaHHE Y OOYYAIOUIMXCS  OCO3HAHHOM
HpO(l)eCCI/IOHaJ'H)HOI‘/’I OpucHTAIU1, TIOHUMaHUA 06IIICCTBGHHOFO CMBICJIa TPpyJda U 3BHAYUMOCTH €ro AJIsd CC6H JIUNYHO,
OTBETCTBEHHOTO, CO3HATEIBHOTO M TBOPYECKOIO OTHOIICHHS K Oymyiiel AesTelbHOCTH, NpodecCHOHAILHOMN
STHKH, CIIOCOOHOCTU MPE/IBUICTh U3MEHEHUsI, KOTOPhIE MOT'YT BO3HHKHYThH B ITPO(ECCHOHATBHON ACATSIHHOCTH,
U YMEHUIO pab0oTaTh B N3MEHEHHBIX, BHOBb CO3/IaHHBIX YCIOBHUSIX TPYAA.

[enps qocTUraeTes MO MEpe PEICHUs B €AMHCTBE CIACAYIOIINX 3a/1a4:

— (popMuUpOBaHKE CO3HATEIHLHOTO OTHOIICHHS K BRIOpaHHOI podeccuu;

— BOCIIUTAHUE YECTH, TOPOCTH, JIIOOBH K PO(ECCHUH, CO3HATEIBHOIO OTHOIICHHUS K PO ECCUOHATIBHOMY JIONTY,
NIOHUMACMOMY KaK JIMYHasd OTBETCTBEHHOCTDH U O6$[38,HHOCTB;

— (opmupoBaHue 1cUXo0J0TH NpodeccuoHaa;

— (opmupoBanue MpPoheCCUOHATBHOM KyIbTYPhI, ITUKU MPO(ECCHOHATLHOTO OOIICHNUS;

— (dopmHpOBaHHE COIMAIBLHOW KOMIIETEHTHOCTH M JApYIHe 3ajadd, CBsI3aHHbIE C HMMHJDKEM npodeccud u
ABTOPHUTETOM TPAHCIIOPTHOM OTpaciu

2 MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII

2.1 TpeGoBaHus K IpeABAPUTEILHON NOAr0TOBKE 00y4Yalonierocs

Huctmmuimaa  b1.B.JIB.05.01«ABromarusupoBanHoe pabodee Mecto «Kaapem»»oTHOCHTCS K
BapHaTUBHONH dYacTH brnoka 1 u sBngercs AMCIUIUIMHON 1o BBIOOpY. M3yueHHMe AMCHUIUIMHBI
«ABTOMaTH3UpOBaHHOEe pabouyee MecTo «Kaape»» OCHOBBIBaeTCA Ha 3HAHHAX OOyJaroImuxcs,
MTOJYYCHHBIX Mpu u3ydeHnn nuctuine: b1.6.28 «Mudopmartuka», 51.B.JIB.15.01 «MHbOpManoHHbIE
TEXHOJIOTHH B YyIpaBiIeHWH mepcoHarom», b1.B.JIB.15.02 «MHpopManroHHBIE TEXHOJOTHH B
YOPaBJIEHUU TPYAOBBIMU PECYPCAMMU)

2.2 JIncuMnJMHbI M NPAKTHKH, AJI51 KOTOPbIX NPOXOsKAeHHe JAHHON TUCHUILIMHBI HE00X0AMMO KaK
NpeAlIecTBYIOIIee

B2.B.01(Y) «YueOHast - 1O TOJNYYEHUIO IIEPBHYHBIX TNPOPECCHOHATIBHBIX YMEHHH M HABBIKOB
(03HaKOMHTEIIHHAS )»

b1.B.ZIB.10.01 «IIcuxoauarHocTHKa nepcoHasa

b1.B.JIB.10.02 «IIcuxonorudeckoe TeCTUPOBAHUE

b1.5.23 «OcHOBBI 6€30M1aCHOCTH TPY1a»

b1.B.03 «/lokymeHTaIOHHOE 00€ecIieueHHE YIPaBIICHHUS IEPCOHAIOM)

b1.B.18 «YnpasneHueckuil yuéT U yué€T nepcoHanga»

Bb3.5.01 «3amuTa BEITYCKHOW KBATH()UKATMOHHON paOOTHI, BKIIFOYAs TIOATOTOBKY K MPOIEIype
3alUTHl U OPOLEAYPY 3aLIUTH

N (N[ [|WIN




3 HEPEYEHD IINTAHUPYEMBIX PE3YJIIbTATOB OBYUEHUS 11O JUCHUIIJIMHE,
COOTHECEHHBIX C INTAHUPYEMbBIMU PE3YJIBbTATAMU
OCBOEHMUS OBPA30OBATEJBHOM ITIPOT'PAMMBI

OIIK-10: cmoco0HOCTHIO peliaTh CTAHAAPTHBIE 32/1a4M PO (ecCHOHAIBLHOM TeITeJJLHOCTH HA OCHOBE
HH(OPMANIMOHHOM 1 OUOJIMOrpaduUecKo KyJbTYPhI ¢ IPUMeHeHneM HHGPOPMALHOHHO-
KOMMYHHKAIMOHHBIX TEXHOJIOTHIi U € Y4eTOM OCHOBHBIX TPeOOBaHMI HH(OPMAIMOHHON 0€30I1aCHOCTH

MuHHMAaJbHBII YPOBCHb OCBOCHHS KOMIICTCHIIMU

3HaTh OCHOBHBIE LIeJIM U 3a/1a4uM BHeaApeHus APM, a Takxe albTepHATUBHBIC CIIOCOOBI UX PEeIICHUS
VeTs IPUMEHSATh CHCTEMBl aBTOMAaTH3allMM YIPABICHYECKOM JESATEIBbHOCTH KaK OCHOBHOI'O
WHCTPYMEHTA JUIS IPUHSATHSL pelieHnH B cepe MeHePKMEeHTa
Bnanets METOJMKOH 00pabOTKH SKOHOMHUECKOI HHpOpMauy Ha OCHOBE TAOJIMYHBIX ITPOIIECCOPOB
Ba3oBblii ypoBeHb 0CBOCHHUSI KOMIICTEHIINH
3HaTh (YHKIIMY aBTOMaTH3UPOBAHHBIX CHCTEM YIPABJICHHS NPEANPUITUIMH
YMmeTs IIPUMEHSTh KOMIIBIOTEPHbIE TEXHOJOTHH ATl TOATOTOBKH TEKCTOBBIX JIOKYMEHTOB
Bnanets METOJMKOH 00pabOTKH IKOHOMHUUECKOI HH(OpMaIUH B TEKCTOBBIX pelakTopax
Bbicokmii ypoBeHb 0CBOCHHS KOMIIETCHIMH
3HaTh B3aMMOCBSI3H C 3JIEMEHTaMH TeXHUYECKOT0 U YIIPABJICHYECKOTO MpoIiecca B OpraHu3aliuu
YMmeTh BECTH KapTOTEKY JIMYHBIX KapPTOUEK PaOOTHUKOB
Bnaners IIPOBOJIUTH OIEPALIMH C JINCTAMU JAHHBIX, KOHCOJIMANPOBATh M AHAJIM3UPOBATh JaHHBIE

IIK-13: yMeHueM BeCTH KaJIpOBOE 1eJI0NPOU3BOJACTBO H OPraHNU30BbIBATH APXHUBHOE XPAaHEHHE KAIPOBbIX
JOKYMEHTOB B COOTBETCTBMHU € 1€ CTBYIOIIMMH HOPMATHBHO-IIPABOBLIMHM AKTAMU, 3HAHHEM OCHOB
KQIPOBOM CTATHCTUKMH, BJIA/ICHHEM HABBIKAMH COCTABJIEHHS KAIPOBOii 0TYETHOCTH, a TAK:KEe HABBIKAMM
03HAKOMJIEHHSI COTPYAHHKOB OPraHU3aIUH ¢ KATPOBOi JOKYMEHTAI[HEH 1 1eHCTBYIOIIUMH JIOKAJIbLHBIMHA
HOPMATHBHBIMHU aAKTAMH, YMEHHE 00eCeYNTh 3aIUTY MePCOHAJbHBIX TAHHBIX COTPYAHUKOB

MuHuMAaJIbHBIN YPOBEHb 0CBOEHHS] KOMIIETEHIIMHU

3HaTh IpaBuia 0pOPMIICHHS YIPABICHUECKHX JOKYMEHTOB

Ymets COCTABIISITh KaJIPOBYIO JIOKYMEHTALIHIO

Brazers METOIUKON 00pab0TKH SKOHOMHIECKOH HH(POPMAIIMH B IPOTpaMMax aBTOMATH3aLUH KaJpOBOTO

ydeTa

ba3o0Bblii ypoBeHb 0CBOEHHS] KOMIIETEHIIHUHU

3HaTh JITIONPON3BOJICTBO 0 KaIpOBOH Cirysk0e

Ymers COCTaBIISITh IITATHOE pacnucaHue 1 rpadukn paboThl COTPYTHUKOB

Brnaners HaBBIKAMH COCTABJICHHS M aHAJIM3a IAHHBIX B MPOTpaMMax aBTOMATH3aIMH KaJPOBOTI0 y4eTa
Bbicokuii ypoBeHb 0CBOEHHS KOMIIETEHIIUH

3HaTh OCHOBBI OATOTOBKHU KaJIPOBOI OTYETHOCTH 110 COTPYAHHKAM

Ymers ($opMHpOBATh CTAaHAAPTHBIC (POPMBI OTUETOB

Brnaners HaBBIKAMH COCTaBJICHHS KaIpOBOH OTYETHOCTH B ITPOTrPaMMax aBTOMAaTH3alMH KaJIpOBOro ydera

B pe3yjbTaTe OCBOCHUA TUCIHUIIJIUHDBI OﬁyanIHHﬁCﬂ JOJKCH

3uath
1 MPUHIINIIBI TOCTPOSHUS KQJAPOBOTO y4yeTa Kak HHPOPMAIIMOHHOW CHCTEMBI
2 BO3MOYXHOCTH MCTIOJIH30BaHMI KQJIPOBBIX aBTOMATU3UPOBAHHBIX PA00UYHMX MECT
Ymerb
1 WCIOJIb30BaTh B MPO(DECCHOHATILHON JIeSITEIbHOCTH CUCTEMBI aBTOMATH3AIMH KaJIPOBOTO yueTa
2 BBOJIUTh HCXOAHYIO HHMOpMAIHIO Tt HOPMHUPOBAHUS JTIOKYMEHTOB B HH()OpMaIHOHHBIX cucTeMax APM
3 MOJTy4aTh OTYETHI U IPYTUE BBIXOJIHBIC JOKYMEHTHI C TOMOMIbIO KaAPOBBIX aBTOMATU3UPOBAHHBIX CHCTEM
Baanern
1 HaBBIKAMH HCIIOJIB30BaHMS MPO(eCcCHOHATBHBIX MPUKIAIHBIX IPOTPAMM JJIsi aBTOMATH3aIUN KaJpOBOTO
ydera
2 criocobamu GopMHUpOBaHUS KaAPOBBIX JOKYMEHTOB C MTOMOIIHIO aBTOMATH3UPOBAHHBIX pa00OYUX MECT
3 TEXHOJIOTHEH aBTOMATHU3UPOBAHHOTO KaJAPOBOTO y4eTa
4 CTPYKTYPA U COAEP) KAHUE JUCIHUIIJINHBI
Yuednas
T e e I I T
«HAuTepuer»
1 Paznen 1. KagpoBasi paGoTa u ee apToMaTu3aums




1.1

Tema 1: Cucrema mporpamMm
aBTOMaTHU3aLUU KaJIPOBOTO yYeTa.

1 Heo6xoauMoCTh aBTOMATH3aLUH
paboyero MecTa Cle[HaIncTa KaJpoBoi
CITYKOBI.

2 Cucrema nporpamm «1C: Ilpennpusitue
&».

3 Ha3HaueHne 1 BO3MO>KHOCTH IIPOTPaMMBI
«1C: 3apmara u ynpaBieHHE ITEPCOHATIOM
&».

/J1ex/

0,5

OIIK-10

1.2,
D.1-2.7,6.3.3.1

1.2

1 Metoap! ynpaBieHUs IEPCOHAIOM.

2 3amaun KaapOBBIX CITYKO.

3 dyHKuMYM KaapoBo ciryk0bI, 0TOOD
niepcoHaja Jjst paboThl B KaApOBOH
ciryx0e. 4 OcoOeHHOCTH pa3BUTHS
KaJpoBBIX ciTy>k0 B Poccuu n 3a pyoexom.
5 [onroToBka K 1abopaTopHOU padoTe.
OyHKIMOHAIBHBIE 0coOeHHOCTH APM
«Kagpem».

/Cp/

OIIK-10

1.2,
J12.1-712.3,
4.1,
D.1-2.7,6.3.3.1

1.3

Tema 2: DneMeHTHI N0Ib30BATENBCKOTO
uHTepdeiica nporpammer «1C: 3apmmara u
YIpaBJICHUE MIEPCOHATIOM 8.

1 O6BEKTH KOHGHUTYPALIH TPOTPAMMEI
«1C: 3apmnara u ynpaBieHUe IEPCOHATIOM
.

2 PexuMsI 3amycka NporpamMmsl.

3 DneMeHTHI 0JIb30BaTeILCKOTO
uHrepdeiica.

4 CepBuUCHBIE BO3MOKHOCTH NPOIPaMMBI.
/Jlex/

0,5

OIIK-10

J1.1,
0.1-0.7,6.3.3.1

1.4

Tema 1: 3anonHeHMEe cBeACHUI 00
opranuzauuu B nporpamme «1C: 3apruiara
u ynpasiieHne nepcoHanom (pexakiust 3.0)
IMoaroroBka k 1aOOpPaTOPHBIM 3aHATHSM,
npopaboTKa JIEKIMOHHOTO MaTepHaa,
BBINIOJTHEHHE JIaOOpaTOpHBIX padoT B
00a4HON BepCHU MPOTPaMMBbl,
MIOJITOTOBKA K TECTUPOBAHMIO.

/Cp/

OIIK-10

J1.2,
J12.1-J12.3,
J14.1,
9.1-0.7,6.3.3.1

1.5

Tema 3: [lepBoHauanbHbIE cBeIeHUS 00
OpraHu3aIuH.

1 KoncraHuTsl.

2 CupaBOYHUKH.

3 Peructpsbl cBelleHU 1 HAKOIUICHUM.

4 3arnoyiHeHue NepBOHAYATIbHBIX CBEACHUN

[0 OpPTraHU3aIHH.
/JIex/

0,5

OIIK-10

J1.1,
JI12.1-J12.3,
9.1-2.7,6.3.3.1

1.6

Jlaboparopras pabora Ne 2: «IlltaTtHoe
pacricanue u rpaduku paboThD.
/J1ab/

OIIK-10

JI1.1,J11.2
JI3.1,2.5,D2.7,
D.7,63.3.1

1.7

Tema 1: 3anonHeHme cBeaeHU 006
opranuzaiun B mporpamme «1C: 3aprrata
U yIpaBlieHHe MEPCOHATIOM (peaaKius
3.0).

[ToxroToBka K 1a00pPaTOPHBIM 3aHITHSAM,
npopaboTKa JEKIIMOHHOT0 MaTepuaa,
BBITIOJTHEHHE JIAOOpaTOpHBIX padoT B
00ayHOl BEpCHU MPOTPAMMBI,

HOJATOTOBKA K TECTUPOBAHHMIO.
/Cp/

OIIK-10

1.2,
J12.1-J12.3,
4.1,
D.1-3.7,6.3.3.1




Pa3gen 2. PeriaMeHTHPOBAHHBIA KaAPOBLIIl YUeT U pacueT 3apa00THOMH IIATHI

2.1 Tema 4: Pabora ¢ qOKyMEeHTaMH, 2 0,5 IK-13 JI1.1,
perucTpamMu U OT4ETaMHu. J12.1-J12.3,
1 JIokyMeHTBI (perucTpaTopsl). 9.1-0.7,6.3.3.1
2 Peructpsl.
3 CrangapTHbBIE OTYETHI.
/J1ex/

2.2 Tema 1: 3anoaHeHue cBecHUI 00 2 8 IIK-13 JI1.1,
opraauzaiun B mporpamme «1C: 3aprrata J12.1-J12.3,
1 YIIpaBJICHHE TIEPCOHAIOM (peIaKIHs J14.1,
3.0). 9.1-0.7,6.3.3.1
IToaroroBka k 1a00OPaTOPHBIM 3aHATHAM,
popaboTKa JIEKINOHHOTO MaTepHaa,
BEITIOJTHEHHE 1a00pPaTOPHBIX paboT B
001a4HOl BEepCHU MPOTPAMMBI,
MOJITOTOBKA K TECTUPOBAHMUIO.
/Cp/

23 Tema 5: PernmamMeHTHpPOBaHHBINA KaJPOBBIif 2 0,5 IIK-13 J1.1,
y4er. 0.1-2.7,6.3.3.1
1 OcHOBBI KaJIpOBOTO yueTa.
2 llTatHOE pacnucaHue.
3 TIpou3BOACTBEHHBIN KaJleHAAPD.
/Jlex/

2.4 JlaGoparopnas padota Ne 3: 2 1 IK-13 JI1.1, JI1.2
«PeriaMeHTHUPOBaHHBIN KaIPOBBIN yUueT. J13.1,2.5,3.7,
/J1a6/ 0.7,6.3.3.1

2.5 Tewma 2: IlltaTHOE pactiicanue U rpaduku 2 8 [K-13 J1.1,
paboTEHI. J12.1-J12.3,
[MoaroroBka k 1a00PaTOPHBIM 3aHATHSM, J14.1,
npopaboTKa JIEKIIMOHHOTO MaTepuaa, 9.1-0.7,6.3.3.1
BBINIOJTHEHHE JIAOOPaTOPHBIX padoT B
00J1a4HON BEepCHU MPOTPaMMBbl,
MIOJITOTOBKA K TECTUPOBAHMUIO.
/Cp/

2.6 Tema 6: I'paduku paboThI. 2 0,5 IK-13 J1.1,
1 O61mme BOpockl HACTPOWKH TPadUKOB 2.1-0.7,6.3.3.1
paboTEL.
2 I'padmku HOpMaNBHOM
TIPOJIOJDKUTEIHOCTH paboyero BpeMeHH .
3 I'paduxu pabOTHI I COKpaIIeHHOH
MIPOAOIDKUTEIBHOCTH pabovyero BpeMeHH .
4 I'pacpuku pabOTHI 151 HETIOIHOTO
pabodero BpeMeHH.
5 Y4er pabodero BpeMeHH.
6 Odopmitenue Tabesst yuera padbouero
BpPEMEHU.
/Jlex/

2.7 JlabopaTopnas pabora Ne 3: 2 1 IK-13 JI1.1, JI1.2
«PernamMeHTHPOBaHHBIN KaJPOBbII y4eT». JI3.1,3.5,3.7,
/J1a6/ 0.7,6.3.3.1

2.8 Tema 3: PernameHTHpOBaHHBIN KagpOBBIT 2 8 IK-13 J1.1,
yuer. J12.1-J12.3,
[MoaroroBka k 1a0OPaTOPHEIM 3aHATHSM, J14.1,
popabOTKa JIEKIIUOHHOT'O MaTepHaa, 2.1-0.7,6.3.3.1
BEITIOJTHEHHE 1a00pPaTOPHBIX paboT B
0071aYHOM BEepCHH MIPOTPAMMBEI,
ITOJITOTOBKA K TECTUPOBAHHMIO.
/Cp/

3 Pa3nen 3. YnpasJienue nepcoHanom B koHpurypaunu «1C: 3apaGoTHasi miiata u ynpapjeHue

nepcoHajom 8»

3.1 Tema 7: CBeneHHS 0 COTPYIHHUKAX 2 1 IIK-13 JI1.1,J11.3
OpraHM3alnu. 2.1-0.7,6.3.3.1




1 Yuer nepcoHalbHBIX JaHHBIX paOOTHHKA
11 0(OPMITEHHS JINTHOH.

KapTouxu.

2 ®opMHpPOBAHUE TUYHON KAPTOUKU.

3 Vuer craxeii o0mero xapakrepa.

4 Yuer ctaxa paboThl B paifoHax KpalHero
ceBepa.

5 V4er y4eHbIX CTENEHEN U 3BaHU
HAaYYHBIX, HAyYHO-TIE1ar OTHIECKIX

paboOTHHKOB.
/J1ex/

3.2 JlaGoparopnas padota Ne 4: «HesBku Ha 2 IK-13 JI1.1, JI1.2, J12.3
padoTy». JI3.1,D2.5,9.7,
/J1ab/ 9.7,6.3.3.1

33 Tema 3: PernameHTHpOBaHHBIHN KagpOBBIT 8 IIK-13 JI1.1,JI1.3
yuer. J12.1-J12.3,
[MoaroroBka k 1a0OpPaTOPHEIM 3aHATHSM, J1.4.1,
npopaboTKa JIEKIMOHHOTO MaTepuaa, 9.1-0.7,6.3.3.1
BBINIOJTHEHHE JIAOOpaTOPHBIX padoT B
00J1a4HON BEepCHU MPOTPaMMBbl,

MIOJITOTOBKA K TECTHPOBAHUIO.
/Cp/

34 Tema 8: Yyer kapoB opraHu3anuu. 1 IIK-13 JI1.1,

1 Odopmiienne mpremMa Ha paboTy. 2.1-0.7,6.3.3.1
2 OdopmIieHne epeBoia Ha Ipyroe MecTo

paboTEI.

3 OdopmiieHHE YBOJIHHEHUS.

/J1ex/

3.5 JlabopaTopnas padota Ne 4: «HestBku Ha 1 IK-13 JIT.1, JI1.2, J12.3
paboty». JI3.1,2.5,9.7,
/J1a6/ 9.7,6.3.3.1

3.6 Tema 3: PernameHTHpOBaHHBIHN KaJpOBBIH 10 IIK-13 J1.1,
y4er. J12.1-J12.3,
[ToxroToBka K 1a00PaTOPHBIM 3aHITHUSAM, J14.1,
popaboTKa JIEKITHOHHOTO MaTepuaia, 2.1-0.7,6.3.3.1
BBINTOJTHEHHE JIaOOpaTOpHBIX padoT B
00ayHOi BEepCHH MPOTPAMMBI,

MIOJITOTOBKA K TECTHPOBAHUIO.
/Cp/

3.7 Tema 9: KaznpoBblii yueT OTIyCKOB U 1 [K-13 J1.1,
KOMaHIUPOBOK. 9.1-0.7,6.3.3.1
1 Yuer npaBa Ha OTITyCK U pacyer
OCTaTKOB OTITyCKOB.

2 Odopmienue rpaduka OTIIyCKOB.
3 OdopmiieHune npukasza Ha OTITYCK.
4 OdopmieHne KOMaHIUPOBKH.
/Jlex/

3.8 Tema 4: HesiBku Ha pabory. 8 [K-13 J1.1,
Tema 5: Pacder u ygeT 3apabOTHOI IIATHI. J12.1-J12.3,
IMoaroroBka k 1a0OpPaTOPHEIM 3aHATHSM, J14.1,
pOopabOTKa JIEKIIUOHHOTO MaTepHaa, 2.1-0.7,6.3.3.1
BBINIOJTHEHHE JIAOOpaTOpHBIX padoT B
00ayHOl BepCHU MPOTPaMMBI,

ITOJITOTOBKA K TECTUPOBAHHMIO.
/Cp/
3.9 BrImonHeHuE KOHTPOIBLHOU PaOOTHI. 18 OIIK-10, JI1.1-J11.2,
IK-13 J12.1-J12.3,
JI3.1,J1.4.1,2.1-
32.7,6.3.3.1
dopma IPOMEXKYTOUHON aTTECTaLUH — 3a4ET. 4 OIIK-10, JI1.1-J11.2,

IK-13




J12.1-J12.3,
J3.1,J14.1,3.1-

2.9

5 ®OH/J] OLIEHOYHBIX CPEJCTB JJIsl IPOBEJEHUS )
TEKYIETO KOHTPOJISI YCIEBAEMOCTH M IPOMEKYTOYHOM
ATTECTALIMM OBYYAIOIUXCS O JUCHUIIUHE

DoHJ OLEHOYHBIX CpCACTB Il NPOBCACHHSA TEKYHICTO KOHTPOJA YCHEBAEMOCTH U l'[pOMe)KyTO‘IHOI‘/‘I

aTTECTAIIMH O TUCIHUILIHHE 0(opMITeH B Bue puitoxkeHus Ne 1 k pabodeii mporpaMme TUCIHUIUTHHBL H pa3MEIeH
B JJICKTPOHHOW WH(OPMAIMOHHO-00pa30BaTenbHON cpene MHCTHTYTa, HOCTYIHOIH OOydYaromeMmycs depes ero
JINYHBIA KaOMHET

JTACIATLITAHBI

6 YYHEBHO-METOANYECKOE U THO®OPMAIIMOHHOE OBECIIEYEHUE

6.1 YueOHas aurepatypa

6.1.1 OcHoBHas JuTEpaTypa

Koin-Bo
IK3.
ABTODBI, WM3nmartensct B
COCTaBUTE 3arnaBue BO, oubanoTe
u TOJT U3JaHUs Ke/
100%
OHJIANH
ABTOMaTH3AIMs KaJPOBOr0 y4yeTa U pacueTa 3apaboTHON
mwiatei(YacTe 1):yuebHOE mocodue Yura: 100%
JI1.1 | Cepsix E.B. [DnexTpoHHBIH pecypc]: 3a0MXKT, i
http://zabizht.ru/cgi-bin/viewer.pl?book_id=23591.pdf 2017 onime
(nara obpamenus: 18.05.2022)
ABTOMaTH3a1Ms KaJPOBOT0 y4eTa 1 pacueTa 3apaboTHON
miatsi(Yacts 2): yuebHoe mocobue Yura: 100%
JI1.2 | Cepoix E.B. [DnexkTpoHHBIH pecypc]: 3a0MXKT, online
http://zabizht.ru/cgi-bin/viewer.pl?book _id=23592.pdf 2017
(marta obpamenus: 18.05.2022)
I[enonpomBozLCT}an ;eiigz?{iz?ﬁcgzgii ] .y‘I€6HO€ nocooue Mocksa:
. [
JI1.3 KOZOI\I/I/;IGH https://biblioclub.ru/index.php?page=book_view_red&book I[MHPSKT_ 100%
.H. - — — enua, online
_1d=696314 2022
(mata obpamenus: 18.05.2022)
6.1.2 lonoJiHUTEIbHAS JIUTEPATYPA
Kon-Bo
IK3.
ABTODBHI, M3parensct B
COCTaBHTEI 3aryiaBue BO, oubnnoTe
u TOJT U3JaHMs Ke/
100%
OHJIAHH
Jenonpon3BoICTBO B KaAPOBOH ciayx0e: yueOHOE ocobue )
[DnexTpoHHBI pecypc]: Mocksa: N
JI2.1 Anxosu LI https://biblioclub.ru/index.php?page=book view_red&book FOmuTH- IOQA)
AL . = = Jana, online
_id=119021 2015
(nara obpamienus: 18.05.2022)
VrpasieHre nepcoHaIOM B pacdeT 3apaboTHOMN TUIATHI:
y4eOHoe ocodue Yura: 100%
JI12.2 | Ceprix E.B. [DnexkTpoHHBIH pecypc]: 3a06MKT, online
http://zabizht.ru/cgi-bin/viewer.pl?book_id=18997.pdf 2012

(mara obpamenus: 18.05.2022)




Jlenonpon3BoICTBO B KaIpOBOH CiIyk0e: y4eOHo- Mocksa,
Porosis MpaKTHIeCKoe Tocodne: yaeOHoe mocooue bepmun: 100%
JI2.3 M.IO [DeKTpOHHBIH pecypc]: Hupexr- online
o http://biblioclub.ru/index.php?page=book&id=253703 Menna,
(nata obpamenus: 18.05.2022) 2014
6.1.3 Meroanueckue pa3padoTku
M3parensct Kost-Bo
BO,
rox 9K3.
ABTODBI, B
n3nanus/
COCTaBUTEN 3arnaBue . 6ubmmoTe
JInuHbIi
" KaOuHeT e/
oOyyatorier 100%
M H OHJIANH
ocst
Yura:
ABTOMaTu3MpoBaHHOE pabouee Mecto Kaapsr: 3a6VDKT
METOANYECKHE YKa3aHHS 110 BBITOJHEHUIO Ta00PaTOPHBIX ’
2019/ o
MasnaxoBa pabot . 100%
JI3.1 . JlrranubIit .
E.B. [DnexTpoHHBIH pecypc]: <aBuHeT online
http://zabizht.ru/cgi-bin/viewer.pl?book _id=25481.pdf 0OVUAIOLIET
(mata obpamenns: 18.05.2022) y OCﬂm
6.1.4 IlepeyeHb y4eOHO-MeTOAMYECKOT0 O0ecreYeHUs1 A1 CAMOCTOSITeIbHOI padoThl
00y4aomuxcs Mo JUCUUIJINHE
W3parensct Kon-Bo
BO,
9K3.
rof
ABTOpBI n3nanus/ °
’ 3arnaBue . 6ubnuore
COCTaBUTEIN JInunb1i e/
06K aS;I;IeTer 100%
yHaroll OHJIANH
ocs
ABTOMaTu3MpoBaHHOE pabodee Mecto Kaapsr: Hura;
P P APBL: 3a61KT,
METOJIMYECKHE YKa3aHMUs 110 BHIOIHEHHIO 2017/
JI4. CaMOCTOSATENBHBIX padoT N 100%
Cepsix E.B. . ) JInunbIit .
1 [DnexTpoHHBIH pecypc]: <aBuHeT online
http://zabizht.ru/cgi-bin/viewer.pl?book id=22444.pdf 0BVUAOIer
(mata obpamenns: 18.05.2022) Y ocslm
Yura:
ABTOMaTH3MPOBaHHOE pabouee mecTo Kaapsr: 3a6MKT,
METOJIMYECKHUE YKa3aHHUsS KOHTPOJIbHYIO paboTy 2017/ N
Ji4. . . 100%
5 Cepsix E.B. [DnexTpoHHEIH pecypc]: JInuHbIi online
http://zabizht.ru/cgi-bin/viewer.pl?book _id=23170.pdf KaOWHeT
(mata obpamenns: 18.05.2022) oOyuJarormier
ocs
6.2 Ilepeyenb pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHHMKAIIMOHHOM ceTH «MHTepHeT»
3.1 | Caiit MunncrepcrBa ¢unancoB Poccutickoit @eneparun https:/ www.minfin.ru/ru/
3.2 | Caiit xypHana «byxranrepckuii yaer» www.buhgalt.ru
9.3 | CaiiT HOATOTOBKH roJI0BOI oTdeTHOCTH Www.buhgod.ru
0.4 | Caiir xxypnana «[1aBoOyx» https://www.glavbukh.ru/
0.5 | Caiit ¢upmbl «1C» www.lc.ru
0.6 | CaiiT mporpaMm aBTOMaTH3alMy Juisi Oyxraitepckoro yuera www.buhsoft.ru
0.7 | Caiit OyxranTepckoii neproandeckoit mureparypsl ¢pupmsl 1C https:/buh.ru/
2.8 | ACY bubmmnoreka 3a0MXKT http://zabizht.ru
2.9 | OBC «YHuBepcurerckas oudmunoreka Onlineyhttp:/biblioclub.ru/

6.3 Ilepeyenb HHPOPMALMOHHBIX TEXHOJIOTHi{, HCIIOJb3yeMBbIX IIPH OCYIIECTBICHNH 00Pa30BaTeIbHOI0
npouecca no AMCHUILNINHE, BKJIYas NepedeHb IPOrpaMMHOr0 odecreveHHs

¥ HHGOPMAIMOHHBIX CIIPABOYHBIX CHCTEM (TPH HE0OXOAMMOCTH)

6.3.1 Ilepedyenb 06a30BOr0 NPOrpaMMHOr0 ol0ecnevyeHnst

6.3.1.

1

MicrosoftWindows
03.10.2011 r. Ne139/53-OAD-11

7 Professional, munensus Ne49156201,

TOCYZAapCTBEHHBIII KOHTPakT OT




MicrosoftOffice 2007 Standard, muriensus Ne45777622, rocyaapctBeHHbIi KoHTpakT oT 10.08.2009 .
6.3.1.2 | Ne64/17-OA-09; MicrosoftOffice 2007 Standard, munensus Ne 44718393, rocynapcTBEeHHBII KOHTPaKT
ot 18.10.2008 r. Ne29/32A-08

6.3.2 Hepeqeﬂb CIICHUAJTU3UPOBAHHOI'0 NIPOrpaMMHOI0 o0ecrieyeHHn sI

6.3.2.1 1C: Ilpenmpusrue 8 mis o0yueHus, suneH3ust Ne 9985691

6.3.2.2 | 1C:ERP Vnpasnenue npennpustiueM 2,auneH3us Ne9985691

6.3.3 Ilepeyenb MH(OPMALMOHHBIX CHPABOYHBIX CHCTEM

6.3.3.1 | HudopmanmonHo-cripaBoyuHas cuctema «I apanm»

6.4. IlpaBoBbIe H HOPMATHBHbIE JOKYMEHTBI

6.4.1 | He npenycMmoTpeHst

7 OIUCAHUE MATEPUATBHO-TEXHUYECKOM BA3BI,
HEOBXOJUMOI JJI51 OCYIIECTBJIEHHUSI OBPA3OBATEJIBHOI'O
MPOLIECCA O JUCHUILIMHE

VYuebnslii 1 1abopatopusiii kopiyca 3a6MKT Upl' VIIC naxonsres mo anpecy: 672040, 3abaiikanbckuid
Kpaii, ropoa Yura, ynuua MaructpanbHas, aom 11

VYuebnast ayautopust 4.31 i mpoBeieHNs 3aHATHH JEKIMOHHOTO THIIA, CEMUHAPCKOT0 THUIIA, IPYIIIOBBIX
)44 WHAWBUAYaJIbHBIX KOHCyJ’ILTaHHﬁ, TCKYIIETO KOHTPOJIA n HpOMe)KyTO‘-IHOﬁ aTTCCTalluu.
OcHoBHOe 00OpyJOBaHHUE: CHEHUATU3UPOBaHHAA MeOeb, MYJIBTHMEIUANPOEKTOp, 3KpaH, HOYTOYK
(mepeHocHoil), yueOHO-HarIsHbIe Tocobus (TIpe3eHTalUH, TUIAKAThI)

VYuebnast aynuropuss 4.33 1ns mpoBeneHMs 3aHATHI CEMHHApPCKOIO THIIA, JabOpaTOpHBIX pador,
KYPCOBOTO TIPOCKTUPOBAHUS (BBIIOJHEHHUS KYpPCOBBIX paboT), TPYNIIOBBIX M HHIUBHUIYaITbHBIX
KOHCYJBTAIlMA, TEKYIIET0 KOHTPOJSA M MPOMEXKYTOUHOW artTectanmuu.OCHOBHOE 000pymOBaHHE:
CIeHaTH3UPOBaHHAs MeOelnb, MyJIbTUMEIUATIPOCKTOP, IKPaH, KOMITBIOTEPHI ¢ MOJKIIOUYEHHEM K CETH
WutepHer, obecmeuymBaromue AOCTYH B AJICKTPOHHYIO HH(POPMANMOHHO-00pPA30BATEIBHYIO Cpexy
3a0MKT UpI VIIC, yueOHO-HArIsAHBIC TOCOOHS (TIPE3CHTAINH, TUIAKATHI)

[MomemieHuns I CaMOCTOSTEIBHOM PaOOTHI 00YJAFOIIIXCS OCHAIICHBI CIICTIHATM3HPOBAHHON MEOCIBIO 1
KOMIBIOTEPHON TEXHUKOW, TWOAKIIOYCHHOM K WH(POPMAIHOHHO-TCICKOMMYHHKAIMOHHOW CETH
«HTEepHET», U OOCCIEUYEHBI IOCTYIOM B 3JIEKTPOHHYIO HH(GOPMAIMOHHO-00PA30BATEIILHYIO CPEIy
4 3a6KT Upl VIIC.

ITomereHus ISl CAMOCTOSATENIBHOM PabOThI 00YUYAIOIIUXCS

- YUTANbHBIN 3aJ];

-3.24,4.15
[Tomemenne 3.25 nans XpaHeHHS M HPOQPIIIAKTHUECKOTO OOCITyKHMBaHHMA y4eOHOro OOOpYIOBaHHUS.
5 OCHAIIEHHOCTh: KOMITBIOTEPHI, PYYHOH CIIECapHBI HMHCTPYMEHT, JIEKTPOTEXHUYECKHH HWHCTPYMEHT,

TTPUHAJICIKHOCTU JI nafncn, MC6CHB, y‘le6HO-HaFJ’I$[,ZlHLIC ocooust

8 METOIMYECKME YKA3AHHUS JUISI OBYYAIOIINXCS IO OCBOEHMIO
JTACHMUILIMHBI

Bun yuebHOI

ESTOIBHOCTH Opranuzanus yueOHOH NesTebHOCTH 00ydaromerocs

W3ydenne AUCHUIUIMHBI HAMPABJICHO HAa MOHMMAHUE aBTOMATH3AIlMM KaJpOBOIO yYeTa,
KaJpOBOTO JENIOTPOU3BOACTBA, (OPMHUPOBAHUS JOKYMEHTOB M OTYETHOCTH IO KaJapam.
OOyuatonecs NOITy4al0T 3HAaHUS B 00JacTH aBTOMATH3allMM  KaJpOBOTO  ydeTa,
(hyHKIIMOHMPOBAHUS KOMIIBIOTEPHBIX HHPOPMALIMOHHBIX CHCTEM.

B xone nexnumii mpenogaBaTeNb M3araeT M pa3zbsCHIET OCHOBHBIE, HaUOOJIEe CIOXHBIC
MOHATHS TEMBI, a TAKXKE CBSI3aHHBIE C HEH TEOPETHYECKUE U IMPAKTHUECKUe MPOOIeMBl, JaeT
PEKOMEHAINH Ha IPAKTUYECKUE 3aHATHE U YKa3aHHUS Ha CAMOCTOSITENILHYIO PaboTy.

B Xozme neKnMoOHHBIX 3aHATHH OOydaromemycss HEOOXOIMMO BECTH KOHCIIEKTHPOBAHHE
yueOHoro Matepuana. Obpamiath BHUMaHHE Ha KaTeropuH, (GOpMyITHPOBKH, PACKPHIBAIOIINE
COJIEpXKaHNUEe TeX WM HHBIX SBICHUHA M MPOLECCOB, HAyUHbIE BBIBOJABI U IPAKTUUECKUE
pexomenaanuy. JKenarespHO OCTaBUTh B PabOYMX KOHCIIEKTAax OIS, Ha KOTOPBIX JETaTh
MOMETKH M3 PEKOMEHIOBAHHOM JHTEpaTyphl, JOMOJHSIOIIUE MaTepual MNpPOCIyIIaHHOW
JeKIMH, a TaKke MOJYEPKHBAIONINE OCOOYI0 BaXKHOCTh TE€X WM HMHBIX TEOPETHUYECKHX
MOJIOXKEHUH. 3agaBaTh MPENOJABaTeNI0 yTOYHSIONIMNE BOIPOCHI C IIETBI0 YSICHEHHS
TEOPETUYECKUX OJIOKEHUH, pa3pelIeHNs CIIOPHBIX CUTYalUH.

JlopabGaTeiBaTh CBOM KOHCIEKT JIEKIIMH, Jelas B HEM COOTBETCTBYIONINE 3alHCH W3
JUTEpaTyphl, PEKOMEHJOBAHHOW TpenojaBaTeieM W IPEAyCMOTPEHHOW  y4eOHOM
IpOrpaMMon

Jlexus

JlabopaTopHoe JlaGopaTopHble 3aHATHS 3aBEpIIAOT H3ydeHHWEe HaumOojiee BaXXKHBIX TeM Y4eOHOU
3aHsTHE JUcIUILIMHEBL. OHM CIy’)KaT sl 3aKpEIUICHHs] H3yUYSeHHOT0 MaTepHala, a TaKkKe JUIsl KOHTPOJIS




NPeroiaBaTeNIeM CTeNeHH OATOTOBIEHHOCTH 00YYarOIIIXCs 110 U3y9aeMOH JUCIUIIINHE.

OOyuyaronuiicst JODKEH TOTOBUTHCS K 3aHATHSM: IIpopabaThIBaTh JEKIIMOHHBIH MaTepual,
u3y4yaTh MaTepual Ja0OpaTOpHBIX 3agaHuil. [IpM M3yYeHMM [UCLUIUIMHBI HEJb3s
OTpaHUYMBATHCS JICKIMOHHBIM MaTepuajoM U TOJBKO OJHUM y4deOHHMKOM. Psim Tem Kypca
MOXeT OBITh BBIHECEH IIPErojiaBaTelieM Ha CaMOCTOSTENIbHOE M3yYeHHE, C 00CYyKIeHHEM
COOTBETCTBYIOIINX BOIIPOCOB HA 3aHATHSX.

KagectBo ydeOHO# pabOThI 00yJarONIMXCs TPETOAaBaTeNlb OIIEHINBACT B KOHIIE 3aHITHSA,
BBICTaBIISL B paboymil )KypHaJ TeKyIue oueHKH. OO0yJaronuiicss HMeeT paBo 03HAKOMHUTBCS
¢ HnMu. OteHKa paboTHl 00ydaromerocss Ha JTabOpaTOPHBIX 3aHATHAX OCYIIECTBISETCS IO
CIIEYIOIINM ITPU3HAKAM:

1. 3auTeHO — aKTHBHOE YydYacTHe B OO0paboOTKe 3aJaHWil KaXJOro 3aHATHA,
CaMOCTOSITENIBHOCTE ~ OTBETOB,  CBOOONHOE  BIAJCHHE  MAaTEpUaJOM, [MOJNHBIE H
apryMEeHTHPOBaHHBIE OTBETHI Ha BOIPOCHI, TBEP/I0€ 3HAHUE JICKLIHOHHOTO MaTepuaia,

2. He 3auTeHO — MAaCCHBHOCTb Ha J1a0OPAaTOPHBIX 3aHATHUSX, YacTas HErOTOBHOCTH IIPH
OTBETax Ha BOIIPOCHI, OTCYTCTBUE KaYECTB, YKa3aHHBIX BBIILE, JUIS TIOJIy4eHUS 00JIee BEICOKHX
OLICHOK

CamocrosrenbHas
pabota
oOyJaromuxcs

IMogroroBka K crade 3adera W TPYNIIOBOM paboTe Ha J1abOpPaTOPHBIX 3aHATHAX
HO/Pa3yMeBaeT CaMOCTOSATEIbHYI0 paboTy 0OydaroIluXcs B TEUEHHE BCEro ceMecTpa Io
MaTepuajaM  PEKOMEHIYyEeMBIX MCTOYHHMKOB  (pa3fen  y4yeOHO-METOJHYECKOIo |
nH(pOpMaMOHHOTO O0ecleueHus M PECypcoB HH(OPMAIMOHHO-TEICKOMMYHUKAIIHOHHON
cern). OCHOBHOM 3amauell NpW H3YyYEHHWH Kypca SIBISIETCS HE CTOJIBKO INPHOOpETCHHE
podecCHOHANBPHBIX HABBIKOB, CKOJIBKO OOydYCHHE ONpeneNiEHHOMY THILy MBbIIUICHHUS,
(hopMupoBaHHE ONPENENEHHBIX YCTAHOBOK — MPO(ECCHOHATBHBIX IPHHIUIIOB, IEHHOCTEH 1
HOPM - MOJENCH MBIIUICHHS W OPraHM3alMOHHOTO TOBeneHMs. JlIs caMOIpOBEpPKH H
MOATOTOBKH K MPAKTUUECKUM paboTaM U 3a4€Ty PEKOMEH/1y€ETCsl CAMOCTOSTEIbHOE ONMCAHUE
Y XapaKTepUCTHKA 00YYarOIMMHUCS TOCTYITHBIX JJIsl HUX OpPraHn3alui-00beKTOB C IIOMOIIBIO
H3yYaeMbIX AaHAIUTHYECKHX METOM0B M cxeM. CIMCOK KIIIOUeBBIX MOHATHH (ClIoBapb
TEPMHUHOB) TI0 IUCIUIINHE C UX Pa3bsICHEHUEM IIPUIIaraeTcs.

Baxno 3auHTepecoBaThCs HpobOIeMaMu H3ydaeMOW IUCIMIUIMHBL, MOIBITATBCA CTaTh
aKTHUBHBIM yYaCTHHKOM YIIPABJICHYECKOIO MpOoIecca, YTO MPEeANoaraeT caMoCTOATEeNbHYIO,
aKTHBHYIO, TBOPYECKYIO paboTy 0OyJaronuxcs.

YcunaeHue ponm caMOCTOSTEIbHONW PabOThl OOydYarONmMXCsl O3Ha4YaeT Pa3BUTHUE YMCEHUS
YUUTBECS, (POPMUPOBAHUE y OOYHAIOIIErocs CIIOCOOHOCTH K CaMOpPa3BHUTHIO, TBOPUECKOMY
NPUMEHEHUIO TOJyYeHHBIX 3HaHWH, crocobaM amanTamuu K  HpodeccHOHaIBHOM
JIeSITeIFHOCTH B COBpeMeHHOM Mupe. CamocrosaTenbHas paboTa peaansyercs:

1) HermocpeacTBEHHO B MPOIECCE AyJUTOPHBIX 3aHATHH — Ha JIEKLUIX, NPAKTUYECKUX U
CEeMUHAPCKHX 3aHATHSX, PH BHIIOJIHEHUH KOHTPOJIBHBIX PadoT;

2) B KOHTAKTE C MPeroiaBareiieM BHe PaMOK PaCcIIUCaHUsI — Ha KOHCYJIbTALlUSX MO y4eOHBIM
BOIIpOCaM, B XOJ€ TBOPYECKHX KOHTAKTOB, INpPH JHKBUAALUHN 3aJ0JDKEHHOCTEH, mHpHu
BBINOJIHEHUH UHIANBUAYAIBHBIX 3aJaHUH U T.1.;

3) B OubimoTeke, JoMa, B OOIIEKUTHH, Ha Kadenpe MpH BHITOJHEHHH O0YYaroIUMCS
y4eOHBIX ¥ TBOPUECKHX 3a71ad.

AKTHBHAsl caMOCTOsITeNIbHAsI paboTa 0OydaromMxcs BO3MOXHA TOJBKO TNPH HAJIUYUH
Cepbe3HOW W YCTOHYMBOM MoTHBanuu. CaMblii CHIBHBIH MOTHBHPYIOIIMH (akrtop —
MOATOTOBKA K JlaJIbHEeH e 3 QeKTUBHOI npodeccHOHANBEHON IeSITeNbHOCTH

Kommieke yueOHO-METOANIECKUX MaTEpHaJIOB 110 BCEM BUIaM YIEOHOM eI TeIILHOCTH, TIPELyCMOTPEHHBIM
pabodeli mporpaMMoi AUCIUIUIMHBI, MOKET ObITh Pa3MEIIEeH B JICKTPOHHOH HHPOPMaInOHHO-00pa30BaTeNbHON
cpene 3a0MKT Upl'YIIC, nocTynHO# obydaronieMycst yepe3 ero JNIHbIH KaOnHeT




JIuct peructpanuu JA0NOJIHEHUNA U U3BMEHEHUH pabodeil mporpaMMsbl TUCHUTIIMHBI

Ne i/t

Yactb TCKCTAa, IIOJJICKABIICTO
MN3MCHCHHIO B TOKYMCHTC

OO011E€e KOIUYECTBO
CTpaHHuII

Ne
paszena

Ne
MyHKTA

Ne
MOy HKTa

1ociie
BHECEHMUS
H3MEHCHHI

10 BHECEHMS
H3MCHCHUM

OcHoBaHHE
IS BHECEHUS
H3MEHEHNS,
Ne nokymenTa

Jlata

6.1

6.1.1

12 12

IIpukas pexropa
ot 08.05.2020
Ne 267-1

08.05.2020

6.1

12 12

IIpukas pexropa
ot 08.05.2020
Ne 267-1

08.05.2020

6.3

6.3.3

12 12

IIpuka3s pexropa
ot 08.05.2020
Ne 267-1

08.05.2020

12 12

IIpuka3s pexropa
ot 07.06.2021
Ne 79

07.06.2021

6.1

12 12

IIpuka3 pexropa
ot 07.06.2021
Ne 79

07.06.2021

6.1

12 12

IIpuka3 pexropa
ot 07.06.2021
Ne 79

07.06.2021

6.3

6.3.3

12 12

IIpuka3 pexropa
ot 07.06.2021
Ne 79

07.06.2021

12 12

IIpuka3 pexropa
o1 07.06.2021
Ne 79

07.06.2021

1.3

12 12

IIpuka3 pexropa
ot 17.06.2022
Ne 77

17.06.2022

10

6.1

6.1.1

12 12

IIpuka3 pexropa
ot 17.06.2022
Ne 77

17.06.2022

11

6.1

12 12

IIpuka3 pexropa
ot 17.06.2022
Ne 77

17.06.2022

12

12 12

IIpuka3s pexropa
ot 17.06.2022
Ne 77

17.06.2022




Ipunoxenue 1 k padGoyeit mporpaMmme Mo JUCUMIIJIMHE
b1.B./IB.05.01 «<ABTOoOMaTH3upOBaHHOE padouee MmecTo «Kaapbn»»

®OH/I OHIEHOYHbIX CPEJACTB
1JIs1 MPOBeAeHUsI TEKYIIer0 KOHTPOJIsI YCIIeBAeMOCTH
U NIPOMEKYTOYHOM aTTecTAllMU 10 AMCIMIIJINHE
b1.B./IB.05.01 ABToMaTu3upoBaHHOEe padouee MeCTO
«Kaagpsn»



1 ITepeyenb KOMNETEHUMH € YKa3aHUEM 3TANOB UX (OPMUPOBAHMS
B Npolecce 0CBOCHUA 00pa30BaTeIbHOM MPOrPaMMbI

Hucnunnmna «ABToMaruzupoBaHHoe pabouee Mecto «Kampei»» — ydactByer B
(dbopMHpPOBaHUN KOMITETCHIIUHA:

OIIK-10: ctocoOHOCTBIO pelIaTh CTaHIAPTHBIC 3a7a4M MPOGEeCCHOHATBHOM NeITeIbHOCTH
Ha OCHOBe WHPOPMALMOHHON u  OuOAMOrpaguuecKkoil KyibTypel € HPUMEHEHHEM
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH M C YYEeTOM OCHOBHBIX TpeOOBaHUM
nH(OPMAIMOHHOK 0€30MIaCHOCTH;

IIK-13: ymMeHueM BeCTH KaJpOBOE€ JIEJIONPOU3BOACTBO U OPraHU30BHIBATH ApPXUBHOE
XpaHEHUE KaJPOBbIX TOKYMEHTOB B COOTBETCTBUH C AECHCTBYIOLIUMHU HOPMATHUBHO-IIPABOBBIMU
aKTaMH, 3HaHHEM OCHOB KaJIpOBOW CTATUCTHKH, BJIaJICHUEM HABbIKAMHU COCTABIIEHUS KaJIpOBOMN
OTUYETHOCTH, a TAK)KE HaBbIKAMH O3HAKOMJICHUS COTPYAHHUKOB.

Tabanna TpaexkTopuii popMupoBaHus y 00y4aromuXcs KOMIIETeHIUH
OIIK-10, IIK-13 npu ocBoeHuH 00pa30BaTeJIbHOI IPOrPaMMBbI

Ko WHnekc 1 HanMeHOBaHHUE TUCIUILINH, Kvpe Orarnsl
A HaunmenoBanue NPaKTHK, yP (dbopMupoBaHust
KOoMIIe- N3y4YEeHUs
KOMIIETEHINH Y4acTBYIOUIMX B ()OPMUPOBAHUH KOMITETEHIINU
TEHIIUH JUCUUILTHHBI
KOMITETEHIINU
b1.5.28 Undopmaruka 1 1
b1.B./IB.15.01 Mudopmanuonusie 1 2
TEXHOJIOTHH B YNIPAaBJICHUH NEPCOHAIOM
b1.B./IB.15.02 MndpopmanuonHsie 1 2
CIOCOOHOCTBIO pemaTh
TEXHOJIOTUH B YIPABJICHUU TPYAOBBIMH
CTaHJapTHHIC 3a]1a41
o .. |pecypcamu
npodeccroHanbHOM
p b2.B.01(Y) YueOHasi - 0 MOJIy4EHUIO 2 3
JesITeIbHOCTH Ha OCHOBE
. MEPBUYHBIX MPO(PECCHOHATBHBIX
nH}popmMannoHHOH 1 .
616 o . |YMEHHMH M HaBBIKOB (O3HAKOMUTEIbHAs)
nbarorpadmIecKoit
« HST e b1.B.Z1B.05.01 ABTOMaTu3upoBaHHOE 2 3
OIIK-10 . iMeIzepHI/IeM pabouee mecto "Kagper"
P b1.B.Z1B.05.02 ABTOMaTH3UpOBaHHOE 2 3
UHPOPMAITMOHHO- " "
KOMMy HHKATTHOHHELX pabouee MecTo "MeHemkep
N b1.B./IB.10.01 IlcuxoauarHocTuka 3 4
TEXHOJIOTHII U C y4eTOM
OCHOBHBIX TPeOOBaHHH Eelp](;OHgH?O 0O T 3 1
HH(OPMAIHOHHOI .B.JIB.10. CHXOJIOTHYECKOe
6e30MacHOCTH TCCTHPOBAHMC _
Bb3.5.01 3ammra BEITYCKHOM 5 5
KBaJTH(PHUKAIIMOHHONW PabOTHI, BKITIOUAs
MOJATOTOBKY K MPOILEAype 3aIUTHI U
MPOIETYPY 3aIIUTHI
YMEHHUEM BECTH b1.B./IB.05.01 ABTOMaTH3MpOBaHHOE 2 1
KaJIpoBOe pabouee mecto "Kampsr"
JenonpoussoAacTso U |b1.B.JIB.05.02 ABTomMaTu3npoBaHHOE 2 1
OpraHu30BbIBATH pabouee mecTo "MeHepkep"
apxuBHOe€ xpaHeHune |b1.5.23 OcHoBBI 6€30MaCHOCTH TPyAa 4 2
KaJIpOBBIX JJOKYMEHTOB B (5].B.03 /IokyMEeHTAIllMOHHOE 4 2
COOTBCTCTBHH C o0ecrieueHNe YIIPABICHHS IEPCOHAIOM
JCUCTBYIOINMHU b2.B.03(IT) [Ipou3BoacTBeHHAS - IO 4 2
MK-13 |HOPMATHUBHO-TIPABOBRIMHU| 1051y 4eHUIO NPO(YECCHOHATBHBIX
aKTaMH, 3HAHUCM OCHOB |ymMeHHMH 1 onbITa IPO(heCCHOHAIBHOM
KajlpOBOI‘/'I CTAaTHCTHKH, HeATeIbHOCTH
BJIAICHUEM HaBbIKaMK |51 B.18 YnpaBneHUecKHil y4ET U yU&T 4 2
COCTaBJICHUS KaIPOBOi nepcoHana
OTHETHOCTH, & TAKKE |53 B 01 3auuTa BbITyCKHOM 5 3
HaBBLIKAMH KBaTU(UKANUOHHON pabOThI, BKITIOYAs
O3HAKOMJICHMS MO/ITOTOBKY K TIPOIIEAYPE 3aIUTHI U
COTPYITHUKOB HPOLIELYPY 3aLIUTHL
OpraHM3aLH C




KaJpoBOH
JIOKyMEHTaLuen
JIEUCTBYIOIIMMU
JIOKaJIbHBIMH
HOPMATHUBHBIMHU aKTaMH,
yMEHUE 00€CIICUHTh
3aIUTY TIePCOHATBHBIX
JAHHBIX COTPYIHUKOB

Taouauna coorBercTBus ypoBHeii ocBoeHuss komnerenuuii OIK-10, ITK-13
IUVIAHUPYEMBIM pe3yJbTaTaM 00y4eHHus

Kon
KoMIIe-
TEHIIUU

HaumenoBanue
KOMIIETCHLIUHA

HaumeHnoBanus
pasznenoB
JUCIUIIIINHBI

YpoBHU
OCBOCHHUS
KOMITETEHIIUH

IInanupyemsie
pe3yibTaThl 00y4eHHs
(mokazaTtenu
JIOCTHO)KEHUS 3aJaHHOTO
YPOBHSI OCBOEHHUS
KOMIIETCHIINN)

OIIK-10

CIOCOOHOCTBIO
peuiath CTaHAapTHBIE
3a7a4n
npodeccCHOHAIBEHOM
JIeITeIbHOCTH Ha
OCHOBE
nH()OpPMALMOHHOH 1
oubmorpaduaeckoit
KyJIbTYPBI C
NPUMEHEHHUEM
nHpopManoOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH U ¢
Y4ETOM OCHOBHBIX
TpeOoBaHMit
HHPOPMAMOHHOM
0e30macHoOCTH

Paznen 1. Kagposas
pabota u ee
aBTOMATH3ALIM

MunuManbHBIH
YPOBEHb

3namob: OCHOBHBIE IICIU
¥ 331290 BHEIPCHUS
APM, a taxke
aNbTepHATHBHEIC
CIoCcOOBI MX PEIICHUS

Ymemsb: npuMeHsTH
CHCTEMbI aBTOMATH3ALIUH
yIIpaBJIEHYECKON
JEATEILHOCTH KaK
OCHOBHOT'O HHCTPYMEHTA
JUIsl IPUHATHS PELICHUN
B chepe MEHEKMEHTA

Brnaoemu: METOIUKOMI
00paboTKH
3KOHOMHYECKOMN
“HpOpPMALIUN Ha OCHOBE
TaOJIMYHBIX MPOIECCOPOB

bazoBbrit
YpOBEHb

3namo: GyHKIUU
ABTOMaTU3MPOBAHHBIX
CHCTEM YIIPaBICHUS
NPeIPHATHIMH

Ymemyw: npumeHaTh
KOMIIBIOTEPHBIE
TEXHOJIOTUH [t
MOJArOTOBKH TEKCTOBBIX
JIOKYMEHTOB

Bnaoemo: MeTonuKOM
ob6paboTku
3KOHOMHYECKOMN
WHPOPMALINH B
TEKCTOBBIX PEIaKTOpax

Bricoknii
YPOBEHB

3uams: B3aUMOCBSI3H C
3JIEMEHTaMH
TEXHAYECKOTO U
YIPaBJIEHYECKOTO
mpolecca B OpraHu3annu

Ymemuw: Bectn
KapTOTEKY JIMYHBIX
KapToueK PabOTHHUKOB

Bnademw: IPOBOANTH
OIlepaly C JINCTAMH
JIAHHbIX,
KOHCOJIMJMPOBATh
AQHAIM3UPOBATH JIAHHBIC




3namy: npaBuna

odopmicHUs
YIPaBICHYECKUX
JIOKYMEHTOB
YMEHUEM BECTU Ymems: cocraBnATh
KaJIpoBOe KaJpOBYIO
JIeTIOIPOU3BOJICTBO U MuHUManbHbIH JIOKYMCHTAITUIO
OpPraHU30BBIBATh YPOBEHb Braoems: meronukoit
apXUBHOE XpaHEHUE 00paboTkn
KaJPOBBIX SKOHOMHUYECKOH
JOKYMEHTOB B “HPOPMALINH B
COOTBETCTBHUH C porpamMmax
JeHCTBYOIIMHA ABTOMATH3AIHA
HOPMAaTHBHO- KaJIpOBOTO ydeTa
[IpaBOBBIMU aKTaMH, Pa3znen 2. 3uams:
3HAHUEM OCHOB PernameHnTupoBaHHbIi JIEJI0NIPOU3BOICTBO 10
KaJpOBOM KaJpOBbII y4eT U KaJIpOBOH ci1yx0e
CTaTHCTHKH, pacyer 3apaboTHOI Ymems: cocraBnATh
BJIaJICHHEM HaBBIKAMHU TUTATHI MITaTHOE paclucaHue U
I1K-13 COCTaBJICHUS Paznen 3. Ynpasnenue | ba3oBsrii rpaduku paboThl
KaJpoBOH NIEPCOHAJIOM B YpPOBEHb COTPYAHUKOB
OTYETHOCTH, a TAKKe koHpuryparmu «1C: Braoems: HaBbIKaMu
HaBBIKAMU 3apaboTHas mIaTa u COCTaBIICHU W aHAJII3a
03HAKOMJICHUS yIpaBICHUE JAHHBIX B IIpPOrpaMMax
COTPYIHHUKOB TIEPCOHATIOM 8 ABTOMATH3AIHA
OpTaHU3AIIH C KaJIpOBOTO ydeTa
KaJpoBOH 3namob: OCHOBBI
JIOKYMEHTalUed U IIOATOTOBKH Kaz[pOBoﬁ
JEACTBYIOIIUMU OTYETHOCTH II0
JIOKAJIbHBIMHU COTpPY/IHHKaM
HOpMaTHBHBIMU Ymemos: popmupoBath
aKTaMH, yMEHHE . CTaH/apTHBIE (POPMBI
06ecreunTh 3aMuTy Bricoxuit Oqui[oI; bo
IIEPCOHATBHBIX YpOBeHb Brademw: HaBBIKaMU
J@HHBIX COTPYTHUKOB COCTaBJIEHUS KaJIpOBOM
OTYETHOCTH B
IporpaMMax
ABTOMATH3AIHA
KaJ[pOBOTO ydeTa
IIporpamMma KOHTPOJILHO-0LIEHOYHBIX MEPONIPUATHI
34 NIEpUuoa M3YyUYCHUSA TUCHUIIJTIHHBI
No Kypc HaumeHnoBanue HaumenoBanue
OOBEKT KOHTPOJIA
KOHTPOJIbHO- OIIEHOYHOTO
(moHsiTHSA, TeMa / pa3ien AUCIMILUINHBI,
OIIEHOYHOT O cpencTaa
KOMTIETSHIINS, U T.1I.)
MEPONIPUSITUSL (popma mpoBeneHus)
2 Kype
1 2 3 4 5 6
1 2 Texymmii Tema 1 «Cucrema nporpamm OIIK-10 3ammura J1abopaTopHOM
KOHTPOJIb aBTOMAaTH3AIMH KaJPOBOTO paboTsl (YCTHO),

yueTra».

Tema 2 «2neMeHThl
0JIb30BATEIBCKOTO
nHTepdeiica mporpamMmsl «1C:
3apruiaTa ¥ yrnpaBlicHHE
MIEPCOHAIOM 8».

Tema 3 «IlepBoHavanbHBIE
CBEJICHHsI 00 OpraHu3alnn

KOHTpOJIbHasl paboTta
(McpMeHHO)




Texymuii Tema 4 «Pabota ¢ IK-13 3amuTa 1abopaTopHO
KOHTPOJITb JOKyMEHTaMH, pETUCTPaMH U paboThl (yCcTHO),
OTYETaMm». KOHTpOJIbHAs paboTa
Tema 5 (MMCBMEHHO)
«PernameHTHpOBaHHBIN
KaJpOBBIN y4eT».
Tema 6 «I"paduku paboTh
Texymmmii Tema 7 «CBenenus o IK-13 3amura mabopaTopHOU
KOHTPOJIb COTPYAHUKAX OpTaHU3AIUI. paboTsI (ycTHO),
Tema 8 «Yuer kagpoB KOHTpOJIbHAsA paboTa
OpraHu3aIuI (TMCHMEHHO)
Texymmmii Tema 9 «KaxpoBerlit yuet IK-13 3amura tabopaTopHOH
KOHTPOJIb OTITyCKOB ¥ KOMaHINPOBOK) paboTsI (ycTHO),
KOHTpOJIbHAsA paboTa
(IMCBMEHHO)
dopma Paznen 1. Kanposas padorau | OIIK-10, CobGecenoBanue (yCTHO),
MPOMEXXYTOYHOM ee aBToMaTu3alusl. IK-13 TECTUPOBaHHE
aTTecTaluy — Paznen 2. (KOMIIBIOTEpHBIE
3a4€T PernameHnTupOBaHHbII TEXHOJIOTHH)

KaJ[pOBBbIA Y4ET U pacueT
3apabOTHOM IIATHI.
Pa3znen 3. Ynpasnenue
MIEPCOHATIOM B KOH(QUTYpaLUH
«1C: 3apabotHas mara u
YIpaBJIECHUE IEPCOHATIOM 8»




2 Onucanue noka3arejed 1 KpUuTepueB OLEHUBAHUSA KOMIIeTEH NI
HA Pa3JIMYHBbIX 3Tanax uxX GopMUPOBaAHUSA, ONIUCAHUE KA OLEHUBAHUS

KoHTponb kadecTBa OCBOEHHUS JAMCLMIUIMHBI BKJIIOYAaeT B ce0sl TEKyIUMH KOHTPOJIb
YCIEBAEMOCTU UM IPOMEXYTOUHYIO aTTecTaluio. TeKyluid KOHTpOJIb YCHEBAEMOCTU U
IPOMEKYTOUHAs aTTecTalMs 00yJarolUXCcsl IPOBOJATCS B LEJAX YCTAaHOBJIEHUS COOTBETCTBHS
JOCTIDKEHUH  00ydaromMXcsi MOSTAalHbIM TpeOOBaHUAM 00pa30BaTENbHOW TMPOTPaMMBI K
pe3yiabTataM 00y4eHus 1 GopMUPOBaHMS KOMIETEHIUH.

Tekylmuii KOHTPOJIb YCIIEBAEMOCTH — OCHOBHOW BHJI CUCTEMATHUYECKON MTPOBEPKH 3HAHMIA,
YMEHUH, HaBBIKOB OOyyaromuxcs. 3ajaya TEKyIIEero KOHTPOJS — ONEPaTUBHOE M PEryJsipHOe
yOpaBjieHUE Yy4eOHOM JesTeNbHOCThIO OOYy4YaloIIMXCS Ha OCHOBE OOpaTHOM CBA3M U
KOPPEKTHPOBKH. Pe3ysbTaTbl OLEHMBAHUS YYMTHIBAIOTCS B BHUJAE CpPEIHEH OLIEHKU IpU
IIPOBEJCHUH IPOMEKYTOUHON aTTECTALlUU.

Jlis  OLICHHMBaHUS pe3yJlbTaTOB OOYYEHMs MCIIOJIb3YyeTCs ueThlpexOaipHas IIKaja:
«OTIIMYHO», «XOPOLIO», «YIOBJIETBOPUTEIBHO», «HEYJOBICTBOPUTEIBHO» W IBYXOaTbHAs
IIKaJa: «3a4TEHO», «HE 3aYTCHOM.

[lepeyeHb OIICHOYHBIX CpPEICTB, HCIOIB3YEMbIX [UIS OICHMBAHWS KOMIETCHIMH Ha
pasM4HbIX 3Tanax HX (OPMHUPOBAHMSA, a TAKKE KpaTKas XapaKTEepUCTHKa 3THUX CPEICTB
IPUBE/ICHBI B Ta0JIULIE.

HanmenoBanue IIpencraBnenue
Kpatkas xapaktepucTtuka
Ne OLIEHOYHOI'0 OIICHOYHOT'O CPEJICTBA B
OIICHOYHOT'O CPEJICTBA
cpeJncTBa DdOC

Cucrema TeCTOBBIX 3aiaHuii crieriupuueckoil Gopmbl,
no3posisitomasi  3GGEKTUBHO  W3MEPUTh  YPOBEHb
3HaHWI, yMEHHWH, HaBBHIKOB M (WIM) OMBITAa
JIeSITEIbHOCTH 00YYarOIUXCsl.

Tectbl popMupyrotcss u3 0aHKa TECTOBBIX 3a/laHUH 1O
JIMICLUIIIINHE.

TectupoBaHue MOXKET OBITh HCIIOIB30BAaHO B KAUECTBE
TEKyIIEero KOHTpoJisi oOydarommxcs (10 OKOHYaHUH
1 | Tect N3yYEeHUS paznena JVCIUTIINHBI, 3aIINATHI
nmabopaTopHOW pPabOTBl ¥ T.I.), IPOMEKYTOIHOM
aTTecTalMd WM JIOIycKa K Heil (10 OKOHYaHHIO
W3y4YeHUs] JUCUMIUIMHBI), WM B TEUeHHE Troja Mo
3aBEPLICHUIO U3y4YCHUS JUICLUIIIIMHBI
(KOHTpOJIB/TIPOBEPKA OCTATOYHBIX 3HAHHN).

MoskeT OBITH MCIIONIH30BAHO IS OLIEHKH 3HAHUH,
YMEHH, HaBBIKOB W (HJIHM) OIbBITA JESITEIbHOCTH

Bank TecToBBIX 3amaHM
(BT3)

oOyJaromuxcs
Cpencrso, MO3BOJISIIOILEE OLICHUTD yMEHHE
oOyyatorierocst MUCbMEHHO n3Jarath CYTh
MOCTaBJIIEHHON 3aJaud, CAMOCTOSITEIbHO HPHUMEHSTH
3amura N Tems! 1abopaTopHBIX
. CTaH/IapTHBIE METOJbI PEIICHHs ITOCTaBJICHHON 3a1aun
2 | nabopaTopHOU . ., pabot 1 TpeOOBaHMS K X
C HCIIOJIb30BaHMEM HMEIOLIEHCs 1abopaTopHOi 0as3bl,
padoThI 3alluTe
MPOBO/INTD aHAJIN3 TIOJyYSHHOT'O pe3yJibTara paboThl.
MoskeT OBITH HCIIONB30BAHO JJISI OLEHKH YMEHHH,
HaBBIKOB M (WJIN) OTBITA ACSITEIbHOCTH O0YJIAIONTIXCS
KoHTDObHAS CpencTBo MPOBEPKH YMEHHUH MPUMEHSTH MOMyYeHHbIe | MeToandyecKue yKa3aHHus
3 pa6c)TTpa 3HAHUA JUIA PEHICHHs 3a/a4 ONPEIEICHHOTO THIA II0 IO BBITIOJTHEHHIO

TEeMe WM Pa3ieny.




MoskeT OBITH WCHONB30BAHO [UIS OIICHKH 3HAHUN ¥ | KOHTPOJBHHOH pabOoTHI MO
YMEHHH 00YYarOUIHXCs BapHaHTaM
CpeacTBo, MO3BOJISIONIEE OLICHUTh 3HAHUS, yMEeHUS U | KOMIUIEKT TeopeTHuecKux
4 | 3auer BJIaJICHUsI 00YYAIOIIEroCs M0 TUCIUILINHE. BOIPOCOB K 3a4eTy IO
Pekomengyercss aAns OLIGHKM 3HAHWNA, YMEHUHW U | pasienaM, TECTUPOBAaHHUE,
BJIaJICHUI HABBIKAMHU O0YYAFOLIIXCS 3aja4a

Kpurtepun u mkaJibl OleHUBAHUS KOMIIETEHIMI B pe3yJibTaTe U3y4eHus
AMCUMIJIMHBI IPU MPOBEJACHUM MPOMEKYTOYHOM aTTecTanuu B (popme 3aueTa (B KOHIE 2
Kypca), a TakKe 1IKaJa JJIA OlleHMBAHUS YPOBHS OCBOCHUSI KOMIIETEHUMIA MPe/ACTABJIEHA B
cjeaymomei tadauime

YpoBeHb
[IIkana oneHnBaHUS Kpurepuu orieHuBaHUs OCBOECHHUS
KOMITETCHIIUI
OO6yuaronuiicss OpaBWIBHO OTBETHJI Ha TEOpPETHUYECKHE
Bompockl. [loka3zanm OTIIMYHBIE 3HAHWA B paMKaxXx y4eOHOTO .
BrIcokmit

MaTtepuraia. HpaBI/IHBHO BBITIOJIHWJI TPAKTUYCCKHUC 3alaHUs.
OTBETHII Ha BCE JOIMOJIHUTCIIbHBIC BOITPOCHI

OOyuaronuiicst ¢ HEOONBIIMMH HETOYHOCTSIMH OTBETHJI Ha
TeopeTHYecKre BOIpockl. [loka3an Xxopolne 3HaHus B paMKax
yueOHoro Marepuasia. C  HEOONBIIMMH  HETOYHOCTAMH bazoBbrii
BBINOJIHIII IIpaKTHYeckue 3aJanust. OTBETHI Ha OOJIBIIMHCTBO
JIOTIOJTHUTEIBHBIX BOIIPOCOB

«3a4YTCHO»

OOy4aronuiics ¢ CyleCTBEHHBIMU HETOUHOCTSAMH OTBETHII Ha
TEOpeTHYeCKUue BOIPOCH. [lokazanm ymOBIETBOPHUTEIbHBIE
3HaHWsA B pamMkax ydeOHoro martepuana. C CylIeCTBEHHBIMH MuHUMaTbHBINA
HETOYHOCTSIMH BBINOJIHUJ MPaKTU4eCKue 3afanus. JlomycTui
MHOT'0 HETOYHOCTEH IPH OTBETE Ha JIOMOJHHUTENILHbIC BOIIPOCHI

OO0yuatomuiics Ipu OTBETE HAa TEOPETUYECKHE BONIPOCH! U IpU
BBIIIOJTHEHUU JIa0OPaTOPHBIX 3aJaHUil MPOAEMOHCTPHPOBAT
«HE 324TCHO» HEJIOCTaTOYHBIN ypOBEHb 3HaHWH M yMeHUi. [Ipu oTBerax Ha
JOTIOJTHUTENBHBIE BONPOCH OBUIO JIOMYIICHO MHOXKECTBO
HelPaBHIEHBIX OTBETOB

Komnerenmnuu He
c(OpPMHUPOBAHEI

Kpurtepnu u mikajbl OHeHUBAHUS Pe3y/IbTATOB 00yUeHHs NPH NPOBeAeHUH
TeKyl1ero KOHTPOJIsl yCIeBaeMOCTH

Tect - npomMexxyTouHas arrecranus B GopMe 3ayeTa:

[IIxaJsia oLleHUBAHUS Kpurepuu oneHnBaHus

OOyuatonumiicss BepHo otBeTws1 Ha 70 % wu OoJjiee TECTOBBIX 3aJaHHU IPH
OPOXOXKJICHUHU TECTHPOBAHUS

«3a4YTCHO»

OOyuatommiics BepHO OTBeTHJI Ha 69 % U MeHee TECTOBBIX 3aJlaHUN TPH
POXOXKJICHUHU TECTHPOBAHUS

«HE 3a4YTCHO»

3amura 1a60paTOpHON PaOOTHI

[IIxaJsia oLleHUBAHHUS Kpurepuu onieHuBaHus

JlaboparopHast paboTa BEITIOJTHEHA B 0003HAYEHHBIN MPeTojaBaTesieM CPOK, OTYET
B KOMIIBIOTEPHO# ITporpamme 0e3 3aMedyaHuii.

JlabopatopHast paboTa BBINIOJHEHA OOYYalOMIMMCS B TOJHOM 00BEME C
coOyoicHreM HeoOXoauMoW TmocieaoBaTenpHOCTH. OOydatonmiicss pabortain
MTOJTHOCTHIO CaMOCTOSITEIBHO; IOKa3aJl HEOOXOIUMBIE IUIS TMPOBEACHUS PabOTHI
TEOPETUYCCKHE 3HAHWS, NPAKTUYECKHE YMEHWsS W HaBelku. Pabora (oT4er)
odopMIicHa aKKypaTHO, B HamOoJiee ONTUMAILHOW IS (PUKCAMU PE3yJIbTaTOB

dhopme

«OTIIUYHO»

JlaGopaTopHast paboTa BBINIOJIHEHA B 0003HAUCHHBIN NpEroiaBaTeeM CpoK, OTYET
B KOMIIBIOTEPHOI! ITporpamMme ¢ HeOOIBITNMH HET0UETaMH.

«XOpOIIO) JlabopatopHass paboTa BEIMONHEHa OOyYalOIUMCS B IOTHOM o0OBeMe U
CaMOCTOSATENBHO. J[OIyIeHb! OTKIOHEHHS OT HEOOXOANMOM MOCIIeI0BAaTEIbHOCTH
BBITIOJTHEHWA, HC BJIMAKOMIMC HAa IMPABUIJIIBHOCTH KOHCYHOI'O pE3yJibTaTa. PabGora




TIOKa3bIBaCT 3HaHHME OOYYArONIMMCS OCHOBHOT'O TEOPETHUECKOTO MaTepHana H
OBJIAJICHUE YMEHHUSIMH, HEOOXOAMMBIMH JJISI CaMOCTOSITEIBFHOTO BBIIOJHEHHUS
pabotsl. JlonylieHbl HETOYHOCTH U HEOPEKHOCTh B O(OPMIICHUH DPE3yJIbTaTOB
paboTsl (oTyera)

«YHAOBJIETBOPUTEIILHO»

JlabopatopHasi paboTa BBIMOJHEHA C 33JCPKKOH, OTYET B KOMIIBIOTECPHOI
MporpamMme ¢ HeJJOYCTaMu.

JlabopatopHasi paboTa BBINOJHACTCS H OPOPMISCTCS OOYYAIOIIUMCS TPHU
MOCTOpOHHEeH nomorty. Ha BeimonHeHHe paboThl 3aTpauuBaeTCsl MHOTO BPEMEHU.
OOyuarouuiicsi MOKa3bIBACT 3HAHHS TEOPETHICCKOTO Marepuaia, HO MCIBITHIBACT
3aTpyJHEHUE MpPU CaMOCTOSATEIbHOW paboTe ¢ WCTOYHHUKAMHU 3HAHUI WK
pruOOpaMu

«HCYOOBJICTBOPUTECIILHO»

JlaboparopHasi paboTa He BBINOJHEHA, OTYET B KOMIBIOTEPHOH HpOrpamme He
IpeNICTaBIICH.

PesynpTaThl, nmoNy4YeHHBIE OOYYaroIIMMCs, HE IO3BOJIAIOT CHAENATh IPAaBUIIBHBIX
BBIBOJIOB U IIOJTHOCTBIO PACXOIATCS C TOCTABJICHHOI 11eNbI0. [l0Ka3bIBaeTCs mIoxoe
3HAHUE TEOPETHYCCKOT0 MaTepralia i OTCYTCTBHE HEOOXOIMMBIX YMCHHI.
JlaGopartopHasi paboTa He BBIMOJHEHA, Y y4Yallerocs OTCYTCTBYIOT HEOOXOIMMBIC
JUIsL IPOBeICHHUsI pabOThl TEOPETUUCCKHE 3HAHUS, MPAKTHICCKHE YMEHHS M HABBIKH

KonrtposnbHas padora

IIIxana oneHUBaHU

Kputepuu onieHuBaHus

«3a4YTCHO»

OOyuaronMicsl MOJHOCTHIO ¥ TPaBUJIBHO BBIIOJHUI 33J[aHUEe KOHTPOJIBHOW PabOTHI.
ITokaszan oTiaMYHBIC 3HAHHWS M YMCHUS B paMKaX YCBOCHHOTO Yy4eOHOro MaTepHaia.
Konrtposbhas padota opopMiIcHa aKKypaTHO U B COOTBETCTBHH C MPEIBSIBIACMBIMU
TpeOOBaHUIMU

«HEC 3a4YTCHO»

OOy4aroniuiicss He TIOTHOCTHIO BBITIOJHII 334aHUST KOHTPOJIBHON paboTHI, IPH 3TOM
MIPOSIBIJI HEJTOCTATOYHBIH YPOBEHb 3HAHUN M YMCHUH




3 TunoBble KOHTPOJIbLHBbIE 32IaHUSI UJIM MHbIE MAaTEPHUAJIbI, HEO0X0AUMbIE
JJIS OLlCHKH 3HAHUI, YMEHHI, HABBIKOB M (MJIM) OIbITA AeATEeJbHOCTH,
XapaKTepu3yuuXx 3Tanbl GopMupoBaHU KOMIIETEHIU
B IIpolecce OCBOCHUA 00pa30BaTeIbHOM POIrPaAMMBbI

3.1 TunoBble KOHTPOJIbHbIE 3aJAHUSA ISl IPOBEIeHNS] TECTUPOBAHMS

[Ipu paspaborke BT3 no aucuUIUIMHE UCHIONb30BaHA ClEAYIOLIAs CXeMa: pasfel
JUCLUIUIMHBL, TEMBI pa3zeiia JUCLUILIMHBL, KOJUYECTBO TECTOBBIX 3aJaHUN U UX TUIIbI HA KaX YO
TeMy, odopmieHHas B Buje TaOiauubl «CTpyKTypa TECTOBBIX MAaTEpHUaioOB IO JAUCLUILIMHE
«ABTOMaTu3upoBaHHOE pabouee mecto «Kanps».

CTpyKTypa TeCTOBBIX MaT€pHUajIoOB IO AUCLUILUINHE « ABTOMAaTU3UPOBaHHOE pabouee MeCTo
«Kanpem»» 2 kypc

KonnuectBo TECTOBBIX
Paznen qucumminHel Tema o
3aJaHui, TAIEL T3
Paznen 1. KagpoBas paborta m ee | Cucrema IporpaMm aBTOMaTH3aLUU 11 — tumt OT
aBTOMAaTH3aIUs KaJ[POBOTO yueTa 11 —tun 3T
DJeMEeHTHl MOJIb30BATEIbCKOTO HHTEpdelica
nporpamMmbl «1C: 3apmiara U ynpaBJeHHE 11 —un OT
11 —tun 3T
MepPCOHANIOM 8
[lepBoHavakHBIE CBEICHHS 00 OpraHU3AIIH 11 — v OT
11 — tun 3T
Paznen 2. PernamenTtupoBaHHBINA | PaboTa ¢ JOKyMeHTaMH, perucTpamM H 11 — 1o OT
KaJIpOBBIi y4eT u pacuer | oT4eTamu. 11 —tun 3T
3apaboTHOM IIaThI PernaMeHTUPOBaHHBII KaJpOBBIN y4eT 11 —T1im OT
11 — tun 3T
I'pacduku paboTs 11 — 1o OT
11 —tun 3T
Paznen 3. Ynpasienne nepconanom | CBefeHHs O COTPYIHUKAX OpraHU3aluu 11 —tun OT
B KoHOwurypamuu «1C: 3apabotHas 11 —tom 3T
iaTta ¥ YIpaBJeHHE IEPCOHAIOM | YUeT KaapOB OpraHU3aiuu 11 —tun OT
» 11 —tun 3T
KanpoBblil ydeT oTIyckoB U KOMaHAUPOBOK 12 — tun OT
12 — tun 3T
ABTOD HUroro 200:
Manaxosa E. B. 100 — tun OT
100 — i 3T

CTpyKTypa HTOTOBOTO TE€CTa MO JUCIUILINHE «ABTOMATH3UPOBAHHOE paboyee MeCTO
«Kanpem» 2 kypc

KonnuectBo TecTOBBIX
Pa3nen nucumivHbl Tema N
3afaHui, THIbl T3
Paznen 1. KagpoBas pabora m ee | Cucrema IIPOrpaMM aBTOMATU3ALMH 1 — tun OT
aBTOMaTH3aIIUs KaJpoBOTO y4era 1 — T 3T




DNeMeHTHl TI0JB30BaTeIbCKOTo HHTepderica
nporpammbl «1C: 3apmmata M ynpapieHHe 1 —un OT
1 —tun 3T
MEePCOHAIOM 8»
[lepBoHayapHBIE CBEIEHHS 00 OpTaHU3AIIH 1 — tvm OT
1 — tun 3T
Pazmen 2. PermamentupoBanHbIi | PaboTta ¢ nOKyMEHTaMH, perucTpamud 1 —tun OT
KaJpoBBIE  yd4eT W pacdeT | OTYETaMH. 1 —tun 3T
3apabOTHOM TIIAThI PernaMeHTUPOBaHHBIM KaJApOBBIN y4eT 1 —tun OT
1 — tun 3T
I'pacuku paboTs 1 —tun OT
1 — tun 3T
Paznen 3. Yinpasnenue nepconanaoMm | CBeAeHUs 0 COTPyAHUKAX OpraHU3AIUU 1 —tun OT
B KoHOurypammu «1C: 3apabotHas 1 —tun 3T
laTta ¥ yOpaBJIeHHE IMEPCOHAIOM | YYeT KaJpoB OpraHW3aliuu 1 — i OT
8» 1 —tun 3T
KanpoBblil y4eT oTIyCcKOB U KOMaHAUPOBOK 1 —tun OT
1 —tun 3T
ABTOD Uroro 18:
Manaxosa E. B. 9 —tun OT
9 —tun 3T

bT3, xputepuum u mIKana OLEHUBAHUS, KOJIMYECTBO BOIPOCOB B TECTOBOM 3aJaHHUU
coorBerctByeT @DPOC IUCHUIUIMHBI, BBICTABICHHOMY B 3JEKTPOHHOW HWH(OpMAIMOHHO-
oOpazoBarensHoil cpene 3a0VKT Upl'VIIC, moctymHoil oOyuaromiemycs uepe3 ero JTUYHbIN
KaOWHET.

Huxe npuBenen oOpasell THUIIOBOTO BapHaHTa HMTOrOBOTO TECTa, MPEIyCMOTPEHHOTO
paboueii mporpaMMoil TUCIUILIUHBI.

OGpa3zelr TUTIOBOTO BapuaHTa UTOTOBOTO TECTA,
IPeIyCMOTPEHHOT0 pabouei MporpaMMoi TUCIUILTHHBI 5 CeMeCTp

1. MOXXHO 1M OJUH 3K3EMIUIApP MPOrpaMMbl, YCTAHOBJICHHBII Ha OJHOM KOMIIBIOTEpE,
HCIIOJIB30BAaTh JIs1 BEACHUA YUC€TAa HA HCCKOJIBKUX HpeI[HpI/ISITI/IHX?

a) HeJIb3sl 110 TEXHUYECKOH HEBO3MOXKHOCTH pealln3alluyi TaKoTo Mpolecca;

0) MO>KHO 0€3 OrpaHUYEHHUI;

B) MOXKHO T10 MIUCBMEHHOMY pa3peleHuIo GUpMBbI — pa3paboTUHKa;

F) MOKHO TOJIBKO B CIICHUAJIbHBIX MHOT'OITIOJIB30BATCIIbCKUX BEPCUAX.

2. Ilo oTtHOMmIEHUIO K TUTIOBOM KoH(purypamuu «1C: 3apriaTa u ynpaBjieHHe TIEPCOHATIOM)
10JIb30BATEb UMEET BO3MOKHOCTD

a) BHOCHUTH JIIOObIE M3MEHEHHUs B THUIIOBYIO KOH(UIypalHio, a Takxke pa3pabaThiBaTh
COOCTBEHHBIE KOH(PUTYpaIMU, UCIIONIb3YS TUIIOBYIO KOH(PUTYpalHIo B KadecTBE 00pasla;

0) TOJBKO UCTIONIB30BaTh TUIIOBYIO KOH(UTYpAIUIO, HE BHOCS B HEE U3MEHEHU, TTOCKOJIbKY
OHa 3allMIIeHa aBTOPCKUM ITPABOM pa3pabOTUHKOB;

B) U3MEHSATH TOJIBKO HACTPOUKY IJIaHA CYETOB M AaHAJIMTUYECKOIO yUeTa;

I') UCIOJb30BaTh €€ TOJBKO Kak oOpaszell W mpumep A pa3pabOTKH COOCTBEHHBIX
KOH(UTypaluii, cCoxpaHsisi IepBOHAYaIbHYIO0 HACTPOHKY B KaUeCTBE HTAJIOHA.

3. Kak npaBunpHO ykaszats naty 10 saBapst 2016 r. a1 GpICTpOro Movcka B OKHE KypHaie

4. Kak MOXHO HM3MEHMTH pa3Mepbl OKOH B mporpamme «1C: 3aprutata u YnpasieHue
MEePCOHAIOM 8»?

a) pa3Mepbl OKOH U3MEHUTH HEBO3MOKHO;

0) U3MEHEHNE OKOH MTPOU3BOJUTCS C MOMOIIBIO KJIaBUATYPHI;



B) HU3MEHCHUEC OKOH IIPOU3BOJUTCA C IOMOIIBIO MBIIIIHN,
I‘) HU3MCHCHUC OKOH IMPOU3BOJUTCA C MIOMOIIBIO MBIIIN U KIIABUATYPBI.

5. Kakum oGpa3om Bbl oTkpoere B mporpamme KaibKynsTop? OTBeT: HakaB KIIABUIIU

6. Kakum 06pa3om Bel ocyiecTBuTe KOMUPOBAHKE 3JIEMEHTOB B ITporpamme?
a) HaxkaB kiaBumy F9;

0) HaxxaB KkmaBunry F12;

B) HaxkaB kiaBuiy F10;

r) HaxkaB knaBunty F11.

7. CKOJIbKO pa3IuYHbIX aKTyaJIbHBIX 3aMCEH ¢ OTMHAKOBBIMH 3HAYCHHUSAMU TOIpa3ICICHUS
U JOJDKHOCTM MOXET IIPUCYTCTBOBaTb B perucrpe cseneHud «lllratHoe pacnucanue
opranu3auiin»? OTBET: <:i................. >

8. M0>kHO JIM BOCCTaHOBHUTh JAOKYMCHT, IMOMEUEHHBIH IT0JIb30BaTEIEM Ha ynaneHI/Ie? OTBeT:

9. Kakum 06pazoM B mporpamme MOXHO CO3/1aTh HOBYIO Ipynny B cupaBoyHuke? OTBeT:
HakaB Kiaapumm Ctrl+<i................: >

10. ITo xHOIKE «3aIOJIHUTH 110 YMOJI9aHHUKO» B IPOU3BOJACTBCHHOM KaJICHAAPE:

T PernamenTHpoBatinifl NPOMIBOACT BEHHNA Kanennaps na 2010 rog SiEl
===
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a) BrixoHbIe 1 Ipa3AHUYHBIE JHU PACCTABIISAIOTCS COTIIACHO KaJeHAapIo;

0) BeIxoiHbIE M MTPa3AHUYHBIE JHU PACCTABIISIOTCS COMTIACHO KOJUIEKTHUBHOMY JIOTOBOPY;

B) Kak HepaOoure nmomeyaroTcsi AHU, KOTOPbIE TPUXOJIATCS Ha MPA3THUYHBIE THU COTJIACHO
TpynoBomy KOAEKCY;

r) [IpocTaBisttoTcst BBIXOHBIE U TPa3AHUYHBIE JHH, TPOU3BOAUTCS IEPEHOC AHEH COTIaCHO
[Tocranosnenuto IIpaBurenscra PO;

n) BoccranaBnmBaeTcss TPOW3BOACTBEHHBIN KajeHAApb, KOTOPHIA OBLI COXpaHEH B
IpebIAYIIEeM ceance paboTsl C MPOrpaMMoil.



11. Ecnmu HeoOX0IMMO yIaauTh 2JIEMEHT CIIPaBOYHHKA, KakKuM o0pa3oM Brl ocymecTBute
310 nericTBre? OTBET: HAXKAB KIABUIIU <i.................. >,

12. CkOJbKO pa3MYHBIX AaKTyaJIbHBIX 3alMCcel ¢ OJWHAKOBBIMU 3HAYCHUSIMU
MojApa3iesiecHuss W JODKHOCTH MOJXKET TMPUCYTCTBOBaTh B peructpe cBenaeHuid «llltatHoe
pacniucanue opranuzanuinn? OTBeT: <i.................. >,

13. Hauucnenue 3a Bpems IpOCTOs 110 BUHE PaOOTHUKA PETUCTPUPYETCS JOKYMEHTOM

14. ®u3nyeckoe JUL0 NPUHUMAETCS HA pabOTy B OPraHU3ALMIO 10 OCHOBHOMY MECTY
paboThl U OJTHOBPEMEHHO Ha YCIOBUSIX BHYTPEHHEIO COBMECTUTEILCTBA. DTO JINLIO
PETUCTPUPYETCS:

a) B cipaBouHuke «®uU3nueckue JULa» - OJHON 3alUChI0, B ClIpaBOYHUKE «COTPYIHUKI»
- IBYMs 3alIUCSIMU (TI0 OCHOBHOMY MeCTY paOOThbI U IIO COBMECTHTEIBCTRY).

0) B cripaBounuke «®usnueckue auma» - OJHON 3alUChI0, B CIPaBOYHUKE « COTPYIHUKN
- TAaK)KE OJTHOM 3alMChIO.

B) B cipaBouHuke «Puznyeckue JInuay - AByMsl 3alUCsIMU (110 OCHOBHOMY MECTY paOOThI
U 110 COBMECTUTEJILCTBY), B CIIpaBOYHUKE «COTPYAHUKMY - TAKXKE ABYMS 3aIHCIMU.

r) B cipaBounuke «Pu3ndecKue JuIay - IByMs 3arucsiMu (110 OCHOBHOMY MecTy paboThI
U 110 COBMECTUTEIIBCTBY), B CIIPaBOYHUKE «COTPYIHUKNY - OJJHOM 3aHCHIO.

15. U3meHUTH KO 3JICMCHTA CIIpaBOYHHKA «HOJ'DKHOCTI/I OpF&HHBﬁHHﬁ»Z

[[[I MomxHocTH opranmsaumi _ 0O x

Deicrena~ [ B [g (2

HaureHoeaHue: | MH%eHEp-NpoeETUDOELWME, Kog: 000000023
oo no QKNATR: | 228277 [ ] &QMHHHET PATHEHD-YNPEE IEHYSCEWA MEpCOHan
Oowee TonoaH|TEnEHD E#erogHee oTnycka

Kareropud pernaMeHTHpPOEAHHOT O YYeTa

CTaTucTHIECkME YyyEeT: Hpyrue cnysawmve

BouHek i yueT: MNpoume crewKHaneTel
MepcoHuduyKpoBaHHLa yuet MPP

K.of nosHuMM civcka:

0 CHOBAHME BEICAYMM NET:
OnucaHWe AOMKHOCTH, HCNOAL3YEMOE NPH Hallope NepcoHana

HonkHocTe: X4

Janucate  3akpeme

a) MoHo, JUIsl 3TOr0 He00X0IMMO BbI3BaTh KOMaHy «JlecTBUs™> PeakTHpoBaTh Koa».

0) Henb3s, ko Ha3HaYaeTCsl aBTOMAaTUYECKH MPHU 3allMCH HOBOT'O AJIEMEHTA CIIPAaBOYHUKA B
uHpOpMaLMOHHYIO 0azy.

B) MoxHO, Mg 3TOr0 HEOOXOIWMO HACTPOUTH JOCTYMHOCTh pekBu3uta «Kom» B
HACTpOIKax GOpMBI DJIeMEHTa CIIPAaBOYHHUKA.

r) MoxHO, HO TOJBKO B TOM CIlyyae, €CiIH MpeABapUTEIbHO HACTPOUTH CTPATETHUIO
pEeIaKTHPOBAHUS KOJIa CIIPABOYHHKA.

16. bykBa «b» B mone «OTMeTKH O sIBKaX...» Tabens yuera pabodero BpeMeHH 0003HaYaeT:
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17. ®dusnyeckoe MO NPUHUMAETCS Ha pabOTy B OPraHU3alli0 110 OCHOBHOMY MECTY
pabOTBl M OJHOBPEMEHHO Ha YCIOBUSAX BHYTPEHHEIO COBMECTUTENBCTBA. ITO JIMIO
PETUCTPUPYETCA:

a) B cipaBouHuke «®@u3nueckue JIULa» - OJHON 3alKChlo, B clipaBOYHUKE «COTPYIHUKI
- IByMs 3aIIUCSIMU (TI0 OCHOBHOMY MeCTy paOOThbI U IO COBMECTHTEIBLCTRY).

0) B cripaBounuke «®dusnueckue auLa» - OJHON 3alUChI0, B CIPaBOYHUKE « COTPYIHUKN
- TAK)KE OJTHOM 3alKChIO.

B) B cripaBounnke «Pu3ndecKue ULy - IBYMsI 3aIUCAMU (10 OCHOBHOMY MECTY paOOTHI
U 110 COBMECTUTEIILCTBY), B CIIpaBOYHUKE «COTPYAHUKMY - TAKXKE ABYMS 3aIHCIMU.

r) B cipaBounuke «@u3ndeckue JTumay» - IByMs 3arucsMu (II0 OCHOBHOMY MecTy paboThI
U 110 COBMECTUTEJILCTBY), B ClIpaBo4YHUKE «COTPYAHUKN» - OJJHOM 3aIHCHIO.

18. Opranuzanus sBisieTcs 1151 pabOTHUKAa OCHOBHBIM MECTOM pabOThl U MECTOM PabOTHI
Ha YCJIOBUAX BHYTPCHHCTO COBMCCTHUTCIILCTBA. Paboruuk HaIrpaBJIACTCAd B KOMAaHIWPOBKY JIA
BBITIOJTHEHUS CITY>K€OHOTO 3a/laHus KaK M0 OCHOBHOMY MECTY pabOThl, TaK U MECTy pabOThl MO
coBMecCTHTENhCTBY. OTCyTCTBHE Ha paboTe Ha MEePHO KOMAaHAMPOBKH OTPAYKAETCS CIIEIYFOIINM
obpa3zom:

a) OTCYTCTBHE II0 OCHOBHOMY MeCTy paboTbl — JokymMeHToM «KomanaupoBku
OpraHu3zaiuii», Mo mMecty paboThl 110 COBMECTUTENIBCTBY — JOKyMeHTOM «HesBku u Gone3Hu
OpraHU3aALIN»;

06) OTCyTCTBHE IO OCHOBHOMY MecTy paloThl — JoKyMeHToM «KoMaHAupOBKH
OpraHu3amuii», M0 MeCTy padOThl TO COBMECTUTEIBCTBY — OTACIbHBIM JOKYMEHTOM
«KoMaHMpOoBKH OpraHu3alui» ¢ ykazaHueM COOTBETCTBYIOILETO MPUKa3a 0 IpueMe Ha paboTy;

B) OTCYTCTBHE 110 OCHOBHOMY MECTY PalOOThI U MO MECTY pabOThl IO COBMECTUTEILCTBY —
OJTHUM JO0KyMeHTOM «KomMaHIupoBKU opraHu3anuii», B KOTOpOM pabOTHHUK YKa3bIBA€TCsI ABAXKIbI
C YKa3aHHEM COOTBETCTBYIOIIETO AJIEMEHTA CIIpaBOYHUKA « COTPYTHUKNY;

I) OTCYTCTBME€ II0 OCHOBHOMY MecTy paboTbl — JOoKyMeHTOM «KomaHIupoBKU
OpraHu3alii», OTCYTCTBHE II0 MECTy pabOThl IO COBMECTHTEIBCTBY — PETUCTPUPYETCS
aBTOMATHYECKH NPH MPOBEJCHUN JOKyMeHTa « KoMaHIMpOBKY OpraHu3aiuii» Ha KOMaHIUPOBKY
10 OCHOBHOMY MECTY pabOTHI.

3.2 Ilepeuyens 1abopaTopHbIX padboT

1. JlaGoparopHas pabota Ne 1«3anonHeHue cBeeHn 00 opranuzauuu B nporpamme «1C:
3aprutata u ynpasieHue nepcoHaniom (peaakius 3.0)».

2. JlaGoparopnas padota 2 «IlItaTHoe pacrincanue u rpaduku padoThD».

3. JlaboparopHas pabota 3 «PerinaMeHTHpOBAHHBIN KaJPOBBIN YUeT».

4. Jlaboparopnas pabota 4 «HesBku Ha paboTy».



5. JlaGopaTtopHas pabota 5 «Pacder u y4er 3apaOOTHOM IIaThI».
3.3 3agaHue HA KOHTPOJILHYIO padoTy

BapuaHTel 3amaHuii 111 BBIIOJHEHHUS KOHTPOJIBHON pa0OThI BBUIOKEHBI B JICKTPOHHOMH
uH(popmanmonHo-oopazoBarensHoOU cpene 3a0 K TUpI YIIC, noctynHol o0ydaroniemMycs 4epes3
€ro JINYHBIA KaOWHET.

[Tpu BBIOTHEHUU KOHTPOJIBHOM paboThl 00ydaromeMycst HEOOX0IUMO

- oJ00paTh JUTEPATypy O BHIOPAHHBIM BONPOCAM KOHTPOJIBHOM PabOTHl M U3YUYUTH €€,
W3JI0KUTH CYIIHOCTh YKa3aHHBIX BOMPOCOB (Tabi. 1);

- ONHUCaTh MPOIECC AaBTOMATU3ALMHU HCCIEAYEMOr0 BOIpOCa C IMPHUMEHEHHEM 000
IporpamMMsbl aBToMatu3anuu (Taos. 1).

KonrponpHas pabota pomkHa ObITh odopmieHa B coOTBeTCTBHHM C llonokeHuem
«TpeboBanus k ohopMICHHIO TEKCTOBON U Tpaduueckoi JokyMmeHTanuu. HopMokoHTpoib» (B
MOCJICTHEN PEAAKIINN).

KonTponbHas paboTa 10KHA cofepKaTh CIEAYIONINEe YacTu:

- TUTaH paboTHI;

- BBeZicHUE (He MeHee 1 cTp.);

- PaCCMOTPEHHBIA TEOPETUYECKUI BOIIPOC;

- OIHMCaHKE MPOoliecca aBTOMATU3AlUK BEIOPAaHHOW MPAKTUUECKON CUTYaLIUU;

- 3aKJIFOYEHUE;

- CIIUCOK JIUTEPATYPHI.

B xoH11€ KOHTPOJIBHOH PabOTHI HEOOXOIMMO yKa3aTh ATy €€ BBIIOJIHEHUS U IIOCTaBUTh CBOIO
MOJIITHUCH.

BapuaHT KOHTpOJBHON pabOTHI BEIOMpaeTcss MO MepBoil OykBe (haMmimm 00ydarouierocs
(Tabn. 3.4). Ha tutynbpHOM nHcTe 00s3aTENIbHO YKa3bIBaeTCS BapUaHT KOHTPOJIBHON pPadoTHI,
damumus 1 mmdp oOydaronierocs, a Takxke (HaMuIus MPOBEPSIONIECro npernoaaBarens. PaboTsl,
BBITOJIHEHHBIE HE 110 BApUAHTY, K PELIeH3UPOBAHUIO IPUHUMATHCS He OyayT. O0beM KOHTPOJIbHOM
paboThl 1oJKEH OBITH He Oosiee 25 CTpaHuLL.

Jns  oTBeTa Ha  BONPOCHI  KOHTPOJBHOM  pabOThl  MOJE3HO  BOCHOJIb30BATHCS
3aKOHOJATENbHBIMA, HOPMAaTUBHBIMM M MHCTPYKTHMBHBIMU MaTepHuajaMH, METOAMYECKUMU
yKa3aHUSIMH, a TaKKe Y4eOHBIMU MTOCOOMSIMU B MaTepranamu cetu Internet.

Crmcok JUTepaTyphl, KOTOPBIN SIBISETCS 3aKITIOUMTENILHOW YacThl0 KOHTPOJBHOM PalOTHI,
JIOJKEH COZEP)KaTh HE MEHeEE 5-7 JIMTEPAaTypPHbIX HCTOUYHHUKOB.

Ecin koHTponpHas paloTa MOJUIEKUT JA0pabOTKe, €€ HEeoOXOAMMO WCIPaBUTh B
COOTBETCTBUHM C TpeOOBAHUSAMHU IMperojaBaTenss U claThb Ha Kadeapy Al ee MPOBEPKH U
MOCJEAYIOIEH 3alIUTHI.

Tabnuna 1 - Beibop BapuanTa KOHTPOJIBHON pabOTHI

[TepBas OykBa 3a/laHue Ha KOHTPOJIbHYIO paboTy
Howmep =
bamunun Teopetnuecknuit [IpakTuyeckas
BapHaHTa

oOyuyaronierocs BOIIPOC CUTYyalus
ALY 1 18, 36 1
b 2 17,35 2
B, ® 3 16, 34 3
r 4 15,33 4
I, X 5 14,32 5
E, 6 13, 31 6
X, IO 7 12, 30 7
3, 8 11,29 8




ny 9 10, 28 9
K 10 9,27 10

JI, I, 101 11 8,26 11
M 12 7,25 12
H,D3 13 6,24 13
O 14 5,23 14

I1, 1O 15 4,22 15
P 16 3,21 16

C A 17 2,20 17
T 18 1,19 18

Hepeqenb TEOPETUYECCKUX BOIIPOCOB

l.
2.

ABTOMAaTU3UPOBAHHBIE CUCTEMBI YIIPABIICHUS IEPCOHATIOM.
XapakTepuctuka nporpammel aBromatuzanun «1C: Ipeanpusarue. Pacuet 3aprnatsl u

yIIPaBJICHHUE NTEPCOHATIOM.

3.

[Ipuem Ha paboOTy pOCCHIMCKMX M MHOCTpaHHBIX TpaxknaH. OdopmieHue mpuema Ha

pabory. JInunast kapTouka.

4.
5
6.
7
8

9.

10.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
OTITYCK.
30.
31.
32.
33.
34.

Odopmienne TpyI0BBIX TOTOBOPOB U TPYIOBBIX KHUKEK.
OdopmieHre KOMaHTUPOBOK.
OdopmieHne OTIMyCKOB.
Opranu3anys BOMHCKOTO y4eTa B OpraHu3aluy.
Odopmrnenne mocoOuii Mo coUaIbHOMY CTPAXOBaHUIO.
3amyTa nepcoHaNbHBIX JaHHBIX. 3alIUTa IPaB PAOOTHUKOB U TPYIOBBIE CIIOPHI.
[ToaroroBka u NepenoAroToBKa KaJipoB, MOBBILIICHHE KBATH(PUKAIIUH.
OTBETCTBEHHOCTHh pa0OTHUKA U pabOTOAATEIS.
TpyaoBbIe OTHOILIEHUS C PYKOBOJIUTENEM U TTIaBHBIM OyXTalTepOM.
Pacuer cpenneli uncieHHOCTH PaOOTHHUKOB.
JuctunnuHapHble B3bICKaHUS (YBOJIbLHEHHUE).
l'apanTun u KOMIIEHCAIUN.
I'paduxu paboThI.
VY4er nmpaBa Ha OTITYCK U pacyeT OCTAaTKOB OTITYCKOB.
Odopmnenne rpaduka OTITYCKOB ¥ MPUKa3a Ha OTIycK. OT3BIB U3 OTIYCKA.
Odopmienue oTmycka mo 6EpeMeHHOCTH U POJIaM.
[Tpoanenue oTmycka B CBSI3U C BPEMEHHOM HETPY10CTIOCOOHOCTHIO.
Otmyck 0e3 coxpaHeHus 3apaboTHOM TUIATHI.
[TpoaneHue exxerogHoOro OTIMyCKa B CBSI3U ¢ BPEMEHHOU HETPY0CIOCOOHOCTBIO.
Opranuzanus y4deta pabouero BpeMeHH.
CocraBnenue Tabens yueta paboyero BpeMeHH.
[Tpon3BoaCTBEHHBIN KajleHAaph U rpa@uKu paboThI.
Pabota B HOUHOE BpeMs U B BBIXOJHBIE U MTPA3HUYHBIC THH.
CaepxypouHas pabdora.
Perucrpanus npocToeB 1 MporyJioB.
OdopmiteHne yBOIBHEHHUS, BBIXOAHOE ITOCOOHE, KOMITEHCAIIHS 32 HEHCITOJIb30BaHHBIH

Kanpossrii uitan. MTHCTpYMEHT yTBEpkKACHUSA U3MEHEHHUM KaJpOBOIo IJIaHa.
VYnpasieHue GUHAHCOBON MOTHBALIMEH ITepcoHaIa.

VYrpaBnenrne KOMOETEHIUSIMHA. ATTECTallud paOOTHUKOB.

WuctpymenT Habopa kaapoB. Crcrema aHKETUPOBAHHS U OLEHKH.

VYyer 3aTpaT Ha IPUBJICUEHHUE NTEPCOHATA. YUeT paOOTHUKOB MIPEIITPHUITHSL.



35. TlmanupoBaHUE 3aHATOCTH PAaOOTHUKOB. IHCTPYMEHT 10 TJIAHUPOBAHHIO OTITYCKOB
pPabOTHUKOB.

36. TlepconuduimpoBaHHbINA y4eT paAOOTHUKOB OpraHU3AINH.

IlepeyeHb NpaKTHUYECKUX CUTYyALUI

Hauncnenus mo oknanam u TapuHbIM CTaBKaM.
Hauncnenus no caenbHbIM paciieHKaM.
Hauucnenust KOMIEHCAlIMOHHOTO XapaKTepa.
Hauncnenus ctTumynupyromiero xapakrepa.

5. Omiata OCHOBHOI'O €XKErOJHOTO U JIOHNOJHUTEIBHOIO OIUIAYMBAEMOr0 OTIIYCKa.
Komnencarnust 3a HEUCIIOJIb30BAHHBIN OTIYCK.

6. ExxeMecsigHasi MpOIIEHTHAs peMusi U HaabaBKa 3a BBICAYTY JieT. Bo3HarpaxiueHue 1o
uTOraM paboThl 3a TrOI.

7. HanbaBka 3a paboty B paiionax Kpaiinero CeBepa u mpHpaBHEHHBIX K HUM MECTHOCTSIX.
Jorutara 1o paifoHHOMY KO3((UIIHEHTY.

8. Jorutara 3a paboTy B HOYHOE BpeMsl, JOIUIATa 32 COBMEICHHE TPOECCHid.

9. Omutara 3a paboTy B BBIXOJHBIC U MTpa3aHUuHbIe THU. OrmiaTa 3a CBEpXypOUHYIO padoTy.

10. OdopmiieHre KOMaHAMPOBKHU U OILJIaTa 32 BpeMs KOMaHIHUPOBKH.

11. Pacuer cpennero 3apaboTka.

12. Hauucienue mocobuii v BRIIIIAT COLIMAIIBHOTO XapaKTepa.

13. TlocoOue mo BpeMeHHO HETPYAOCIOCOOHOCTH.

14. Tlocobue mo GepeMEeHHOCTH U POJiaM | IIPH PpOKICHUU peOeHKa. ExxemecsuHoe mocodue
o yxofy 3a pebenkom o 1,5 ner.

15. VYnepxanus u3 3apIuiathl.

16. Pacuer HA®JI. Hamoroseie BoiueThl. CBeaeHms o goxogax 2-HIADJI gns MDHC,
cupaska o goxonax 2-HJA®DJI qist cotpyaHuKa.

17. Hauucnenue u yIuiata cTpaxoBbiXx B3HOCOB. Pacuer mo ¢opme-4 DOCC PO.
[TepconugunupoBannas oruyetHocTh (C3B-6-1, C3B-6-2).

18. Brimnata 3apmiaTsl. JlenmoHupoBaHue 3apabOTHOM MIIATHI.
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3.4 IlepedyeHb TEOPETHYECKHUX BONIPOCOB K 3a4eTy
(17151 OLIEHKM 3HAHUM)

Pasnen 1. KagpoBasi paGora u ee aBToMaTu3anus

1. Mcnonp30BaHue KOMIBIOTEPHBIX TEXHOJIOTMM B KaapoBoMm ydere. IIpenmmymniecta
BEJICHUS] KOMITBIOTEPHOTO YYeTa.

2. CpaBHUTEIBHBIN aHAJIN3 PBIHKA KOMIIBIOTEPHBIX IPOTPaMM.

3. Xapakrepuctuka cucremsl nporpamm «1C: Ilpennpusitue 8» («1C: Byxranrepus 8»,
«1C: Ynpasnenue Toprosiuei», «1C: 3aprara u ynpasieHHe IEPCOHAIOM 8»).

4. 3amyck nporpammsbl «1C: Ilpennpusitue. Pacder 3aprinaTel U ynpaBlieHUE IEPCOHATIOM.
[Tonws3oBarenu koHpurypauuu. Marepdeiic mporpammsi.

5. Kparkoe 3HakoMcTBO ¢ KoHburypanuend. OO0bekTbl KoHpurypamuu. OCHOBHBIC
JENCTBUS, BBIIIOJIHAEMBIE [10JIb30BATEIIEM.

6. HauanpHoe 3amonmHenue wuH@opmanuoHHo 06a3pl. Kiaccudukaropsl. OcHOBHBIE
CBe/IeHUs 00 OpraHM3alllu.

Paspnen 2. PersiameHTHPOBAaHHBIN KaJAPOBBIN yUYeT M pacyeTr 3apad0THOM IJIATHI.
VYIpaBieHYECKUN U PETTIAMEHTUPOBAHHBIN yUeT.
[lITatHOoe pacnrcanue opranu3anun. CBeeHUS 0 paOOTHUKAX OPraHU3alUU.
VYuer kaapoB opranuzauuu. TpyaoBoii qorosop. [Ipuem Ha pabory.
Kanposoe nepemenieHre. YBOIbHEHUE U3 OPraHU3ALUH.
Otnycka. ['paduk OTIIyCKOB OpraHu3aIuii.
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6. KomanaupoBku. OrtcyrcTBue Ha pabote. Bo3Bpar Ha paboTy opraHu3aiuu.
3aruiaHupPOBaHHbBIE KaJIPOBBIE IEPECTAHOBKH.

Paznen 3. Ynpasiienne nepconajiom B koHpurypauuu «1C: 3apadorHasi miara u
ylpaBJjieHHe MePCOHATOM 8».

1. Pa6ora ¢ orueramu. YHupuImpoBaHabie HOPMBI.

2. BouHckwii yueT pabOTHUKOB OpraHU3alHH.

3. IlepconuduuupoBaHHbIil yueT paOOTHHUKOB OpraHU3allu.

4. YnpasineHue nepcoHanioM npeanpusatus. [InanupoBanue norpeGHOCTEH B mepcoHae,
KaJIpOBBIN IJIaH MPEANPUATHSL.

5. V3MeHeHue KaaApoBOro IJIaHa. Y TBEPXKICHUE U3MEHEHUM KaJpoBoro rmiaHa. OT4eTsl 1o
KaJIpOBOMY ILJIaHY.

6. Ilpuem xaHaMIaTOB HA PabOTY, OIEHKA UCHBITATEIILHOTO CPOKA MPUHATHIX HA PaboTy
KaH/IMJIaTOB.

7. YupapieHue KOMIIETEHLIMSIMH M arrecrauusaMmu. Atrectauuud. KomnereHuuu
pabOTHUKOB, IIKAJIbI OIIEHOK KOoMITeTeHIUi. OLleHKH KOMITETEeHIMI paOOTHUKOB.

8. CepBHUCHBIE BO3MOKHOCTH TIporpaMMbl. OOMEH JJaHHBIMU C APYTHUMH MPOrpPaMMaMH.

3.5 lepevyeHb THMOBBIX MPOCTHIX TECTOBBIX 3aJaHMI K 3a4eTy
(L7151 OLIEHKH YMEHHIA)

1. MOXHO 5K 3amoJHATH I0JIE CIPAaBOYHHMKA ITyTeM BbIOOpa 3HA4YE€HUS U3 APYroro
CIIPaBOYHHKA?

a) HeJIb3sl HU MPHU KaKuX 0OCTOSATENIbCTBAX;

0) MOKHO, €CJIM 3HAUE€HHS BBIOUPAIOTCS U3 TOTUYMHEHHBIX CIIPABOYHUKOB;

B) MOXKHO 0€3 OrpaHUYEHUN;

I') MO’KHO, HO TOJIBKO JIJIS1 OJTHOTO I10JISL.

2. JIns kakux 1esied UCIoJIb3yeTCs AEPEBO TPYII, pa3MELEHHOE B OKHE CIIpaBOYHUKA?

a) Ju1st ObICTPOTO BHIOOPA HYKHOW I'PYMIIbI 3JIEMEHTOB CIIPABOYHUKA;

0) A5 mepeMelIeHts HIEMEHTOB CIIPaBOYHHMKA U3 OJTHOM I'PYMIIEI B APYTYIO;

B) JJIsl IOUCKA IPYIIIOBBIX PEKBU3UTOB CIIPAaBOYHUKA, HE OTPAKAEMBIX B (pOpME AUAJIOTa;

') A7 OBICTPOro BHIOOpA HY>KHOW TPYIIIBI JIEMEHTOB CIIPABOYHUKA M Ul NepeMeIeHHs
AJIEMEHTOB CNPAaBOYHUKA U3 OJHOU IPyHIIbI B APYTYIO.

3. Ha xakom 3tarie yueTHoi paOoThl JOMyCKaeTcsi BBOJ MH(GOPMAIIUU B CIIPABOYHUKH?

a) TOJNBKO TpEeABAPUTEIbHO, /O Hadaja BBOJA OIEpaluii, MPOBOAOK, JIOKYMEHTOB,
MCIOJIB3YIOLIUX NH(OPMALIMIO 3TUX CIIPABOYHUKOB;

0) TOJIBKO HEMOCPEACTBEHHO B MPOIIECcCe BBOIA ONEpaIiiil, IPOBOJOK, JOKYMEHTOB;

B) KaK JI0 BBOJIa OIIE€palllii, TaK ¥ BO BpeMs BBOJA ONepaluii, MPOBOJIOK, TOKYMEHTOB.

4. IIpou3BOACTBEHHBIN KalleHAaph HEOOXOAMMO 3aIOJIHATD:

a) mo mepe no0aBieHUS B CHpaBOYHHMK «OpraHuzanum» cBeaeHUil 00 000COOIEHHBIX
MoIpa3/IelICHUSIX OPraHU3alliH, BBIJICIICHHBIX Ha OTACIbHBIN OaTaHc;,

0) eKeroJIHo;

B) €KEMECSAYHO;

T') OIMH pa3 B KBapTal.

6. Ha 3aknanke «Hauumcnenusi» nokymenrta «lIpuemM Ha paboTy B OpraHHM3aluio»
YKa3bIBAIOTCA:
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N2 | CoTpyaHuqe Bun pacueta MNokasaTen 4NA PacHeTa HAYMCNEHHA
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Komraerrapuii

| MlicmpaemTe ~ Fopraa T-1a  Meware = DK 2amudcare  3akpems

a) TMOKa3aTelu /s pacyeTa OCHOBHOI'O HAYMCICHUS M IEPCOHAJbHBIX Ha/l0aBoOK,
IPEyCMOTPEHHBIX TPYJIOBBIM JIOTOBOPOM, pa3Mep JOIUIATHI 0 PAOHHOMY KO3 PUIHECHTY

0) mokaszarenw ISl pacueTa OCHOBHOTO HAYHUCICHUS U TEPCOHANBHBIX Ha/I0aBOK,
MPEAYCMOTPEHHBIX TPYAOBBIM JIOTOBOPOM, a TAKKE MPOUYMX BBIILJIAT PAOOTHUKY, MOJJIEKAIINX
Ha4YUCIICHUIO €)KEMECIYHO;

B) IMOKa3aTeJM JIJIsi pacuyeTa OCHOBHOTO HAYHUCICHUS W TEPCOHAIBHBIX HalI0aBOK,
MPEyCMOTPEHHBIX TPYIAOBBIM JIOTOBOPOM, a TAKXKE Pa3Mephbl BCEX MPOYMX BHITUIAT paOOTHUKY B
COOTBETCTBUU C TPYAOBBIM WM KOJUIEKTUBHBIM JIOTOBOPOM;

I') MOKa3aTesu [ pacyeTa OCHOBHOTO HAYMCIICHHUS.

6. ABTOMAaTHYECKUH Yy4eT HMCIIOJIb30BaHMUs paboyero BpeMEHU B MPOrpaMMe OCHOBAH Ha
JIONYLEHUH, YTO:

a) oTpaboTaHHOE BpeMsl 0053aTEIbHO PETUCTPUPYETCS TOKYMEHTaMHU-OTKIIOHEHUSIMUY;

0) paOOTHHK TOJTHOCTBIO MpopadoTan pabodee Bpems, MPEAyCMOTPEHHOE €ro TrpagukoM
paboThI, €Clii HHOE HE 3apETUCTPUPOBAHO IOKYMEHTAMU-OTKJIOHEHUSIMH;

B) opraHu3zaius padoTaeT no rpaguky nsatuaHeBHoN 40-yacoBoit pabouei Heenu;

I') 1J1s1 BceX paOOTHUKOB OPraHU3aLMU NPEyCMOTPEH €UHBIN rpaduk pabouero BpeMeHH.

7. 3anonHeHue KOJIOHKK «Buj pacuera» mpom3BOAUTCS BHIOOPOM BHIA pacyeTa u3 IIaHa
BUJIOB pacyera:
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[yiMcrpaemTs - PopmaT-la Mevare~ DK  3amdcars | 3akpems
a) «JlomomHUTENbHBIE HAYUCIICHUS OpTaHU3aIui;

0) «YmpaBiaeHYECKHE HAYUCTICHUS»;

B) «OCHOBHBIC HAUHCIICHUS] OPTaHU3AIIHID;

r)«OCHOBHBIC...» WIH «JOTMOJHUTENbHBIE HAYUCICHUS OpTraHu3alluii» 10 BBIOOPY
MOJIb30BATENS.

8. OTkIoHEeHUs OT rpaduka padoThI O MpUYKHE OOJIE3HU IS IIeNIel periaMeHTHPOBAHHOTO
y4eTa perucTpupyroTCs:



a) nokyMeHTOM «HesiBKu 1 00J1€3HM OpraHu3aIiuiny;

0) noxymenToM «Hauncnenue no 60IbHUYHOMY JIUCTY»;

B) B MOJICHCTEME KaJ[PpOBOrO y4eTa — JOKyMeHTOM «HesiBku ¥ 00JIe3HU OpraHu3aiuii», B
MOJCHCTEME pacueTa 3apIuiaThl — JOKyMeHTOM «Hauncnenue no 60IbHUYHOMY JIUCTY»;

I) B IOJCHCTEME KaJpPOBOTO ydyeTa — JOKYMEHTOM «HEeBBIXOIbI B OpraHU3aIMsIx», B
MOJCHCTEME pacueTa 3apIuiaThl — JOKyMeHTOM «Hauncnenue no 60IbHUYHOMY JTHCTY».

9. Kak mpaBuibHO yka3zarh gaty 10 saBaps 2016 1. amst ObICTPOro MOKMCKa B OKHE JKypHaJie
JIOKYMEHTOB?

a) cIemyeT MmocienoBaTelibHo Habuparth Ha kiaBuarype 10.01.2016;

0) cieayer mocienoBaresibHO HaOMpaTh Ha Kiapuatype 160110;

B) CIIeAyeT MOCIeI0BaTeIbHO HabupaTh Ha kinaBuatype 20160110;

T') JIIOOBIM U3 MEPEYUCIICHHBIX BBIIIIE CIIOCOOO0B;

1) peKUM OBICTPOTO MOKCKA IO aTe B JAHHOW SKpaHHON (hopMe HE IPEayCMOTpPEH.

10. K yemy npuBezeT noneiTka IOMETUTh Ha YJaJIeHUE OOBEKT, KOTOPBIM ykKe OMEUYeH Ha
yaaienue?

a) K pu3nyecKkoMy yaajieHnuto 00beKTa;

0) HMUYEro He U3MEHUTHCS, OOBEKT OCTAHETCS IOMEYEH Ha yJaleHue, KaK U IMPex/e;

B) OOBEKT OyJeT ABaXKABI MMOMEYEH, KaK YAaJCHHBIH, 4TO MOTPeOyeT NBaKIbl OTMEHSATH
IIOMETKY Ha yJaJIeHUE;

I') CHUMAETCsl [IOMETKa Ha yJaJeHHEe, HO TOJBbKO I0CJI€ MOATBEPKICHUS I0JIb30BaTEIEM
IIPaBOMEPHOCTH TAKOT'O JEHCTBHUS;

J1) CHUMaeTcs IIOMETKa Ha yJaneHue 0e3 MOATBEPKACHHS 10JIb30BATEIEM IIPABOMEPHOCTH
TaKOro JeHCTBHUS.

11. O6wexT koHpurypanuu «CripaBOYHUK» MpeJHA3HAYCH IS

a) popmMupoBaHUs BBIXOIHON HHPOpPMAIIIH;

0) xpaHneHus: ”HGOPMAIUU O COBEPIICHHBIX XO3SHCTBEHHBIX OMEPALIUAX;
B) XpaHEHHUsI CIIUCKOB OJTHOPOJIHBIX 3JIEMEHTOB;

T') BBITIOJTHEHUS PA3IMYHBIX JEHCTBUI Hal MHGOPMAIMOHHON 06a30H.

12. Ecnu HeoO6X0MMO BBINIOJIHUTH PEaKTUPOBAHHE IOJIS CIIPABOYHMKA, OTKPHITOTrO IS
BbIOOpA AJIEMEHTa, KakuM 00pa3oM Brl ocyiiecTBuTe 310 NeicTBUE?

a) HaxxaTh kinasumy Shift+Enter;

0) HaxxaTh KiIaBuIm F2;

B) HaXaThb KiIaBulu F4;

r) Haxarb kiasumy Shift+Insert.

13. Kakum o6pazom Bl ocyiiecTBUTE KOMMPOBAHKUE PJIEMEHTOB B IIporpamme?
a) HaxxaB kiasumy F9;

0) HaxaB KkinaBumry F12;

B) HaxaB kiaBuiry F10;

r) HaxaB KiaBumy F11.

14. Eciii HEOOXOMMO COXPAHHTH JIAHHBIC B MPOTPAMME M 3aKPBITh TEKYIee OKHO, KAKUM
o0Opa3om Brl ocymiectBute 310 neiicTpue?

a) Haxkath knaBuiy Shift+Enter;

0) Haxxatp kiapuim Ctrl+Insert;

B) HaxkaTh kiaBumu Ctrl+Enter;

r) HaxaTth kiaBumu Shift+Insert.



15. KakuM 006pa3om B mporpaMMe MOXHO CO3/1aTh HOBYIO TPYIIIY B CIIPaBOYHUKE?
a) HaxxaB knasumm Ctrl+F5;
0) HaxxaB knaBumu Ctrl+F6;
B) HaxaB kiaBuiu Ctrl+FS;
r) HaxkaB kinaBumu Ctrl+F9.

16. Kakum o00pa3oM B mporpaMme MOXHO OCYLIECTBUTH BBIOOp 3JIEMEHTa W3 MO

CIIPaBOYHMKA?
a) HakaB kiaBumy F5;
0) HaxaB knaBuiy F4;
B) HakaB KyaBuiy F§;
) HaxaB Kiasuiy F9.

17. Ecnu B cripaBOYHUKE HEOOXOAMMO TIEPEUTH HA OJIUH YPOBEHBb BBEPX, KAKHUM 00pazom

Br1 ocymiectBuTe 3TO NieicTBUE?
a) HaxxaB kiasumy Ctrl+1;
0) naxas knasumu Ctrl+|;
B) HaxaB kiaBumm Ctrl+F5;
r) HaxaB kinasumu Ctrl+F9.

18. Ecnu B cipaBoYHHMKE HEOOXOIMMO MEPEHTH HA OJMH YPOBEHb BHHU3, KAKUM 00pa3oM Bbl

OCYIIIECTBUTE ITO JICUCTBHE?
a) HakaB kinaBumm Ctrl+1;
0) HaxxaB xiaBumm Ctrl+|;
B) HaxkaB knaBuuu Ctrl+F5;
r) HaxkaB kiasumm Ctrl+F9.

19. Ecnu B cnpaBOYHUKE HEOOXOIMMO BBECTH HOBBIH DIIEMEHT, KakUM 00pazoMm Ber

OCYILECTBUTE 3TO JIEUCTBUE?
a) HaxkaB kiaBuiy Ctrl;
0) naxas knaBumu Shift;
B) Ha)kaB KJIaBulIM Insert;
r) HaxaB KkiaBumu Delete.

20. Ecnou B nporpamme HeO6XOI[I/IMO MOJIYYUTh IOMOIIlb, KAKUM 06p2130M Brl OCYHICCTBUTC

3TO AeiicTBue?
a) HaxaTh knasuiry F1;
0) Haxatb Ki1aBury Enter;
B) Ha)KaTh KiaBuiy Insert;
r) Haxkath kinasuiry Escape.

3.6 IlepeyeHb THIOBBIX MPOCTHIX MPAKTHYECKHUX 3aJAHUH K 3a4eTy
(U1 OLICHKH HaBBIKOB U (WJIN) OMBITA JIEATETLHOCTH)

1) Cosznaiite opranuzanuto OAO «Kmoun» (MHH — 7534018889, KIIIT — 753401001,

OI'PH - 1047550031242).

2) /[nst coznaHHON OpraHM3allMM ONPENEINTE HACTPOWKY NapaMeTpoB ydeTa — KOHTPOJb

HITaTHOTO paciucaHus, JoriaTa 3a paboty B HouHoe BpeMs 20%, B BeuepHee Bpems — 10%.
3) Coznaiite CTpYKTYpY NOJAPA3AEICHUM Il OpraHu3aliu

AJMUHUCTpaLUs Byxrantepus
Otaen kaapoB
Otnen peanuzanuu ex 1
Ilex 2




4) co3paiiTe MTaHHOE PACUCAHKE JIJISl KAXKJIOM TOJDKHOCTH

Iloapasznenenue Jo/1KHOCTD KoJ-Bo cTaBok Buika okjaioB I'pagux padoThI
byxranrepus byxranrep 1 15000-20000 [IaTunHeBKa
Otaen kaapoB Cneuuaauct 1 14000-18000 [IaTunHeBka
Iex 1 Wnxenep 3 15000-18000 Cwmennsiii 1
Iex 2 Wnxenep 3 16000-19000 CMeHHbIi 2
Onucanue rpagukoB padoThl
HasBanne Omnucanne
CMmenHsIit 1 I'padux (cmena 1, cmena 2, nanee 2 BRIXOJHBIX).
Omnucanune pabOTHI B CMEHE:
-cmena 1 ¢ 08.00 mo 17.00 ¢ o6emom ¢ 12.00 mo 13.00;
- cmeHa 2 ¢ 18.00 no 24.00 6e3 obena
CwMmenHsII 2 I'paduk (cmeHa 2, cmeHa 1, nasnee 2 BHIXOTHBIX).
Omnucanune pabOTHI B CMEHE!
-cmena 1 ¢ 08.00 mo 17.00 ¢ o6emom ¢ 12.00 mo 13.00;
- cmeHa 2 ¢ 18.00 no 24.00 6e3 obena
4) Jlo6aBbTe B cripaBOYHUK «DU3NYECKHUE JTUIAY» CIICTYIOUTUX JINIL:
- BanoB Anekceii [lerposuu (2 gereii);
- Berposa Ilonuna Cepreesna (1 pebeHOK);
- Mapkun MBan HukonaeBuu (2 nereit).
5) Cozpnaiite B cupaBouHuKe «COTPYIHUKU» HOBBIE 3JIEMEHTBHI:
®.1.0. coTpynHuka [Hata TpynoBoro Iloapaznenenue JomxHOCTh Oxknag
JIOTOBOPA
NBanoB Anexceit 12.01.2017 Hex 1 Hnxenep 15800
IlerpoBuu
Berposa [Tonuna 20.01.2017 Byxrantepus Byxrantep 17300
CepreeBHa
Mapxun VBan 25.01.2017 Otnen kagpoB Crerpranmuct 18000
HukonaeBuu

6) Ha ocHOBaHMM JaHHBIX MyHKTa 5 0()OpMHUTE TIPHUEM Ha pabOTy COTPYAHHUKOB.




4 MeTtoan4ecKkre MaTepHaJibl, ONpele/A0Iue NPOoueAypPY OLCHUBAHUSA
3HAHMH, YMEHUH, HABBIKOB M (MJIH) ONBITA AeATEIbHOCTH, XapaAKTePU3YIOLIMX
Tanbl POPMUPOBAHUA KOMIIETCHIMH

B Tabnuue gaHo onvcaHue nporeayp MpoBeaeHUs] KOHTPOJIbHO-OLEHOUHBIX MEPOIPUITUH,
COOTBETCTBYIOIIMX paboyeil mporpamMme JUCHUIUIMHBI, U MPOLEAYP OLCHHUBAHUS PE3yJIbTAaTOB
00y4eHHs C TOMOIIbIO CINTAHUPOBAHHBIX OLIEHOYHBIX CPEJICTB.

HaumeHnoBanue
OILICHOYHOT'O
CpeacTBa

Onucanus nmpoueaypsl NpoOBEACHUA KOHTPOJIbHO-OIICHOYHOI'O MEPOIIPUATUA U
npoueaypbl OUCHUBAHUSA PE3YyJILTATOB 06yquI/IH

KoMrbloTepHOE TECTHPOBaHHWE MPOBOAUTCS IO PE3yNIbTaTaM OCBOCHHUS pas3leiioB
JMCLUILIMHBI BO BpeMsI 1aO0paTOPHEIX 3aHATHIL. Bo BpeMs npoBeeHHS TeCTHPOBAHUS
IOJIE30BATHCS YYEOHUKAMH, CIIPABOYHHKAMH, KOHCIIEKTAMHU JICKLUH, TETPaIsiMU UL
abopaTOPHBIX 3aHATHI He paspemeHo. [IpemonaBaTens Ha J1a00PaTOPHOM 3aHSTHH,
NpeIIEeCTBYIONIEM 3aHATHIO POBEICHUS TECTa, JOBOAUT 0 OOYYAIONIMXCS: TEMBI,
KOJIMYECTBO 3aJIaHUI B TeCTe BPeMsl BBIITOJIHCHHUS

3amura nabopatopHOW pabOTHl MPOM3BOAUTCS IMyTeM (GOPMHUPOBaHMS OTYETHOU
3amuTa 1abopaTopHON nHpopManuu B KOMIIbIOTEpHOW mporpamme. [IpenonaBaTtenr Ha J1abOpaTOpPHOM
paboThI 3aHSATHUH, TPEANICCTBYIONIEM 3aHATUIO MO (OPMUPOBAHUS OTYETOB, JIOBOIUT JIO
00Y4YaIOIIMXCsl pe3yNIbTaT OTYETHOW MH(GOPMAIMK M BPEMsi Ha €r0 BBINOJHEHUE
KonTtposnbHbie padOThI, MPEIyCMOTPEHHBIC paboYyeld HpPOrpaMMON JHCIIUTLIAHEL.
BapuaHTOB KOHTPOJIbHBIX Pa0OT IO TeMe He MeHee BYX. [IpernomaBaress Ha 3aHATHAX
JIOBOAUT JI0 OOYYAOIIUXCS TeMy KOHTPOJIBHOW pPaboThI, KONMYECTBO 3aJaHHN B
KOHTPOJIbHOH paboTe, BpeMsi BBIIIOJHEHUSL KOHTPOJIbHOM PaboThI

[poBeneHHe TPOMEKYTOIHON ATTECTAIINH B (hOpME 3adeTa MO3BOIsIeT CHOPMHUPOBATH
CPEIHIOI OLICHKY 0 AWCLUIUIMHE II0 pe3yJjbTaTaM TEKylIero KOHTpoyisi. Tak kak
OLICHOYHBIE CPENCTBA, HCIIOIb3YeMbIC MIPH TEKYLIEM KOHTPOJIE, IO3BOJIIOT OLICHHUTb
3aver 3HAHWS, YMCHUS M BIAJCHHUS HaBBIKAMH/OIBITOM JCSATEIBHOCTH OOYYAIOLIUXCS HPH
OCBOCHWH TUCLHIUTMHEL J{JI Yero mpernogaBaTeib HaXOAUT CPEIHIOK OLCHKY YPOBHS
copMHUPOBAaHHOCTH KOMIICTCHIUH Y 00y4aroIerocs, Kak CyMMy BCeX ITOJy4eHHBIX
OLICHOK, JICJICHHYIO Ha YHCIIO STUX OLICHOK

Tect

KonrponbHas padbora

Jlns opraHW3anyMyd W TPOBEIEHHS MPOMEXKYTOUYHOM arrectanmu (B ¢Gopme 3ayera)
COCTaBJIAKOTCSA TUITOBBIC KOHTPOJIBHBIC 3aIaHUA NI UHBIC MaTCPUAJIbI, HeO6XO}II/IMBI€ JJI1 OLICHKU
3HAHWUH, YMCHUH, HAaBBIKOB W (WJIM) OMbBITa JCATEIBHOCTH, XapaKTCPH3YIOIIUX OTaIlbI
(GhopMUPOBAHUS KOMITETSHITHI B IMPOIIECCE OCBOSHUS 00Pa30BaTEIBLHON MPOTrPAMMEI:

— MepevYeHb TeOPETUYECKUX BOIIPOCOB K 3a4eTy (s OIEHKU 3HAHUH);

— HNEPCUYCHb TUIIOBLIX IMPAKTHUYCCKUX Sa)IaHI/Iﬁ K 3a49€Ty (I[J'IS[ OLCHKU YMGHHﬁ, HABBIKOB U
OTIBITA JCATEIBHOM).

HepequL TCOPECTUICCKUX BOIIPOCOB U MEPCUYHU TUIIOBBIX MPAKTHYCCKUX SaI[aHI/Iﬁ pasHoro
YPOBHS CIIO)KHOCTH K 3a4eTy oOydaroluecs MoIy4yaroT B Ha4ajle ceMecTpa 4epe3 DIIEKTPOHHYIO
nHopmanmonHo-o0pazoBatenbHyr0  cpexy  3a0KT  UpI'VIIC  (nuusblidi  kaOuHeT
oOyuarorerocs).

IIIxaja ¥ KpUTEPUH OLIEHMBAHUSA KOMIIETEHIIUH B pe3yJbTare
H3YYCHUSA JUCHUIIMHBI IIPH IIPOBECICHUHA HpOMe)KyTO‘IHOﬁ arTrecranumn
B (popMe 3a4eTa Mo pe3yJIbTATaAM TEKYLIEero KOHTPOJIsA

CpenHss OIleHKa YPOBHS
c(OpPMUPOBAHHOCTH KOMITETECHIHH Onenka
10 pe3yabTaTaM TEKYIEro KOHTPOJIS
OneHka «3a4T€HO» BBICTABISETCA CTYAEHTY, €CIM BOIPOC PACKPHIT
BCECTOPOHHE, IPEJICTABIEHO IIyOOKOE 3HaHWE BOIPOCaA, TaHbl OTBETHI HA
TecT - He MeHee 59 % IpaBWIBHBIX OTBETOB, €CIM pEIIeHa 3ajada B
nporpamme «1C: Ynpasnenue Toprosiueit 10.2»

«3a4YTCHO»




OneHka «HE 3a4T€HO» - BBICTABISIETCS CTYAEHTY, €CIH JOIMYIIEHBI
NIPUHINIHANEHBIE OIINOKH MPY U3JI0KEHUH BOIPOCa, TaHbI OTBETHI Ha TECT
- MeHee 59 % npaBUIBHBIX OTBETOB, HE pellleHa 3aaa4a B mporpamme «1C:
VYnpasnerue Toprosiuei 10.2»

«HC 3a4YTCHO»

Ecnmu  omenka ypoBHS —CPOPMHPOBAHHOCTH  KOMIIETCHIIMA
COOTBETCTBYET KpUTEpHUSIM TMOJIy4YeHHs 3adera O0e3 JOMOJIHHUTEIBLHOIO0 AaTTECTAIlHOHHOTO
UCTIBITAHUSA, TO TPOMEXYTOYHAas arrecrauus B (opme 3adera mNpoBOAUTCS B (opme
co0eceloBaHUs IO IMEPEUHI0 TEOPETUYECKUX BOMPOCOB M THUIIOBBIX MPAKTHMUECKUX 3amad (He
0oJiee IBYX TEOPETUYECKHX U JIBYX MpakTHueckuXx). [Ipomexyrounas arrectanus B popme 3ayera
C MIPOBEACHHUEM aTTECTALIMOHHOTO UCTIBITaHUA B (popme cobeceoBaHUs MPOXOIUT Ha MOCIETHEM

3aHATUH 110 JUCHUIIIINHE.

oOyyarolierocs




