OEJIEPAJIBHOE AT'EHTCTBO XEJIE3BHOJJOPOXHOI'O TPAHCIIOPTA
®enepanbHOE TOCYAAPCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIETO 00pa30BaHUs
«MpKyTCKUI TOCYJapCTBEHHBIN YHUBEPCUTET My TEH COOOIICHHS
(®T'BOY BO UpI'YIIC)
3a0aiikajabCKUil HHCTUTYT KeJIe3HOAOPOKHOI0 TPAHCIIOPTA —
¢mman @eneparbHOTO rocy1apCTBEHHOTO OI0KETHOTO 00pa30BaTEIBHOTO YUPEKACHUS
BhICIIero oOpa3zoBanus «MpKyTCKU TOCYIapCTBEHHBIN YHUBEPCUTET MyTEH COOOIICHUSDY
(3a6MKT UpI'YIIC)

YTBEPXJEHA
MPUKA30M H.0. pEKTOpa
oT «07» nrousa 2021 r. Ne 79

b1.B./IB.17.02 /[desonpou3BoacTBO
pabouas mporpaMmma JUCHMILIAHBI

Hanpasnenue noaroroBku — 38.03.03 YopaBieHue nepcoHaioM

[Ipodws — YpasieHrne nepcoHaIOM OpraHU3aIH

KBanudukarus BeIMyCKHUKA — OaKagaBp

®dopma 1 cpok o0ydenust — 4 roza ouHasi hopma, 4 roa 8 Mec. 04HO-3a0uHast opma
Kadenpa-pazpaboTunk nporpamMmsl — Y IpaBlieHHE IPOIIECCAMU MTEPEBO30K

OO0mast TpyA0EMKOCTS B 3.€. — 4 DopMBbI IPOMEKYTOUYHOH aTTECTAIIMK B CEMECTPAX
Yacos o yueobnomy miany (YII) —144 ouHas hopma o0ydeHHs: dIK3aMeH SceMecTp
B ToMm umcie B popme mpakTHUECKOH 04YHO-3209Hast popMa OOyUEeHHS: IK3aMEH 6 ceMecTp

Hoaroroeku (T1IT) — 4/4 (o4yHas/04HO-3204HAs)

Ounas ¢popma 00y4eHust PacnpenesieHne 4acoB JUCHHILIMHBI 110 CEMeCTPaM
Cemectp 5 Hroro
Yucno Henenb B ceMecTpe 17
Bun zanaruit Yacos no VII Yacos no YII
AynuropHas KOHTAKTHAA pa6oTa no BHIAM Y4eOHBIX 3aHATHII/ 68/4 68/4
B T.4. B popme IITI
— JIEKIUHI 34 34
— IPaKTHYECKHE (CEMUHAPCKUE) 34/4 34/4
— 1abopaTopHBIC - -
CamocrosiTesqbHasi padora 40 40
IK3aMeH 36 36
Hroro 144/4 144/4
OuHo-3204Has popMa 00yUeHH s Pacnpenesienne 4acoB JTUCHMILIMHBI 10 CEMECTPaM
Cemectp 6
Hroro
Yucno Henenb B ceMecTpe 17
Bun zanaruit Yacos no VII Yacos no YII
AynuropHas KOHTAKTHAs pa6oTa no BHIAM Y4eOHBIX 3aHATHII/ 34/4 34/4
B T.4. B (popme III1
— JIEKIIUH 17 17
— IIPaKTUYECKHE (CEMHHAPCKHE) 17/4 17/4
— J1ab0opaTopHbIC - -
CamocTosiTe1bHasi padoTa 83 83
IK3aMeH 27 27
Hroro 144/4 144/4

“B ¢opme II1 - B popMe NPaKTHIECKOH MOATOTOBKH

qUTA

OneKTPOHHBIN AOKYMeHT BbirpyxeH ns ENC ®rbOY BO UplYTIC n cooTBETCTBYET OpUrMHany

Moanucant ®rE0Y BO UplYTMC Tpodumos HO.A. fl‘l (
00a73c5b7b623a969ccad43a81ab346d50 ¢ 08.12.2022 14:32 no 02.03.2024 14:32 GMT+03:00 .

Moanuck cooTBeTCTBYET (haliny AOKyMeHTa MPrynQ




Pabouass mporpamMma AWCHMILIUHBI pa3paboTaHa B COOTBEeTCTBUU ¢ DenepanbHbIM
rOCy/IapCTBEHHBIM 00pa30BaTeIbHBIM CTAHJAPTOM BHICIIETO OOpa3oBaHus — OakamaBpHaT IO
HarnpaBieHuto 38.03.03 VmpaieHue mnepcoHATIOM, YTBEPXKIACHHBIM IpUKazoM MUHHUCTEpCTBA
obpasoBanus u Hayku Poccuiickoit @eaepanmu ot 12.08.2020 1. Ne 955.

[TporpaMMy COCTaBHII:
K.T.-M.H., JOILIEHT B.A. JIroOnna

PaGouas mporpamMmma paccMOTpeHa U 000peHa Ui UCIIOIb30BaHUs B y4eOHOM Ipoliecce Ha
3acemaHuu Kadenpsl «YTpaBleHHE TPOIECCaMH TEPeBO30K», MpoTokon oT «03» wmions 2021 .
Ne 10.

3aB. kadenpoii, K.T.H., JOIEHT M.H. Konosanosa



1 IEJIW U 3AJAYM JUCOUTIJIVHBI

1.1 Ilesin npenogaBaHMA JUCHHUIINHBI

(dbopMupoBaHUE 3HaHMH, yMEHHH W HAaBBIKOB aJMHHUCTPUPOBAHUS M JOKYMEHTAIIHOHHOTO COIPOBOKICHHMS
MEpONpUSTUH, HAIIPABJICHHBIX HA ONpe/ieleHUe NePCIeKTUBHON U TeKyIed MOTpeOHOCTH B Kaapax

pa3paboTka JIOKAaJbHBIX HOPMATHBHBIX AaKTOB, HAIpaBIEHHBIX Ha IPUBJIEYEHHE TPYIOBBIX PECYPCOB B
OpraHu3aluIo, C Y4ETOM LEJIEBBIX OPUEHTUPOB TPYAOBOIO U COLMAIBHOIO Pa3BUTUS IIEpCOHAIIA

1.2 3agaum JMCHMIIHHEI

1 c(hopMHUpPOBATh 3HAHHMS 0 Pa3pabOTKE JOKAIHHBIX HOPMATHBHBIX aKTOB OpPraHHU3aluu

chopMUpOBATh YMEHHUS MO pa3paboTKe JOKYMEHTOB MO KaIPOBOW MOJHUTHUKE M KaJPOBOMY ILIAHUPOBAHHUIO
OpraHu3auu

c(OopMUPOBATh HABBIKM aJMHHUCTPUPOBAHUS M JOKYMEHTAIIMOHHOT'O COINPOBOXJIEHHS MEPONPUSTHH 10
paboTe ¢ mepcoHaIoM

1.3 ].[em; BOCIIUTAHMS M 321a4i BOCIIUTATEIbHOM paﬁOTLI B paMKax JTUCHUIJINHbI

IIpodeccuoHAIBLHO-TPY/A0BOE BOCTIMTAHNE 00YYAOUIUXCS

e npodeccroHaIbHO-TPY/I0BOTO BOCIHUTaHUS — GOPMHUPOBAHKE Y 00yUarONIMXCsl 0CO3HaHHOM NpodeccroHanbHON
OpHUCHTAllUN, TOHUMaHUA O6LlIeCTBeHHOFO CMBICJIa TpyAda U BHAYUMOCTH €T0 JJIA ce6;1 JIMYHO, OTBETCTBCHHOTIO,
CO3HATEJILHOTO U TBOPYECKOT'O OTHOIICHHUS K OyayIeil NesTeIbHOCTH, TPOPECCHOHANBEHON ITHKH, CIIOCOOHOCTH
Npe/IBUICTh N3MEHEHHSI, KOTOPBIE MOT'YT BO3HUKHYTh B IPO(ECCHOHAIIBHOM NeSTeIbHOCTH, U YMEHHUIO paboTaTh B
M3MEHEHHBIX, BHOBb CO3/IaHHBIX YCIOBHUSIX TPY/A.

Lenp mocTUraercs Mo Mepe pelieHns B €IHHCTBE CIIEYIOINX 3a1a4:

— (hopMupoBaHUE CO3HATEIBHOIO OTHOIICHUS K BEIOpaHHOH Ipodeccuy;

— BOCIIUTaHUE YECTH, TOPJIOCTH, JIIOOBU K MPO(EeCCHH, CO3HATEIILHOTO OTHOUICHHS K TPO()ECCHOHAIBHOMY JIOJITY,
MOHMMAaeMOMY KaK JINYHasi OTBETCTBEHHOCTh U 00SI3aHHOCTD;

— (hopMupoBaHUE ICUXOIOTHHU NPOdeccuoHana;

— GopmupoBaHue NpodhecCHOHATILHON KYJIbTYPBI, STHKH IPO(ECCHOHAILHOTO O0IICHHST;

— (GopMUpOBaHHE CONMAIBLHOIN KOMIIETEHTHOCTH U JIPYTUE 3a]ja4l, CBSI3aHHbBIE C MIMUJDKEM NPOPECCUH U aBTOPUTETOM
TPaHCIOPTHOM OTpaciu

Haqu0-06p23OBaTeJﬂ>H06 BOCIIMTAHHUC oﬁyqamumxca

Henb Haquo-o6pa303aTeanoro BOCIIMTAaHUSA — CO3JaHUEC yCHOBI/Iﬁ JJId peajin3aiuu Haquo-o6pa303aTeanoro
IoTCHIMala 06yqaloumxc;1 B (bopMe HAaCTaBHUYECTBA, TBIOTOPCTBA, HAYYHOTO TBOPYECTBA.

Lenp gocturaercs no Mepe peleHns B €AMHCTBE CIeTYIOIUX 3a1au:

— (OpMHUpPOBaHNE CHCTEMHOTO U KPUTHYECKOTO MBIIUICHHS, MOTUBALIMH K O0YUIEHUIO, Pa3BUTHE HHTEpEca K
TBOPYECKON HAyYHOU AEATENbHOCTH;

— CO3/1aHME B CTYACHYECKOH cpene aTMoc(hepbl B3aUMHON TpeOOBATEIbHOCTH K OBJIAJCHUIO 3HAHMAMH, YMEHUAMH 1
HaBBIKAMU;

— HOMYJISIpU3aIHsl HAyYHBIX 3HAHUM cpeau 00ydaronuxcs;

— COJIeHiCTBHE MOBBIIICHUIO IPUBJIEKATEIILHOCTH HAyKH, MOJAEP)KKAa HAyYHO-TEXHUYECKOT0 TBOPUECTBA;

— CO3/1aHHE YCIIOBUH IS TIOJTyYEeHHUS 00y4aroLUMMHUCS JOCTOBEPHOM HH(OpMAaLK O NePeIOBIX TOCTHKECHUSX U
OTKPBITUSIX MUPOBOW M OTEUECTBEHHOW HAYKH, TIOBBIICHHSI 3aMHTEPECOBAHHOCTH B HAYYHBIX ITO3HAHUAX 00
yCTpO#CTBE MHpa U 0OIIECTBA;

— COBEPILCHCTBOBAHNE OPTaHU3aLNH U JIAHUPOBAHHS CAMOCTOSATETILHON pab0ThI 00yJalomuxcst Kak 00pa3oBaTesIbHON
TEXHOJIOTHH (POPMUPOBAHUS OYAyIIEro CHEHAINCTa IyTeM HHIUBUAYaIbHON O3HABATEILHOMN 1 HCCIIEI0BATENBCKOM
JESITEIbHOCTH

2 MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

Bisrox/gacte OITOTT | Bbuiok 1. Juctmmmunasl / YacTh, opMupyeMast yYaCTHHKaAMHU 00pa30BaTeIbHBIX OTHOICHUI

2.1 TpeOoBanus K npeaBapuTeJbHOI NOATOTOBKE 00y4YaloLerocs

1 b1.B.ZIB.19.01 Opranusamus ciry>k0bl yIpaBJIeHUs] IEPCOHAIOM

2 b1.B.J1B.19.02 Kaaposas ciry:x0a npenpusThs

2.2 IMCUMILUIMHBI M PAKTUKH, VISl KOTOPBIX M3yYeHHe TaHHON JUCHUNINHBI
He00X0IMMO KaK MpeAlIecTBYoIIee

b1.B.J1B.03.01 OcHOBBI KaipOBOM MOJIUTHKHU U KaJIPOBOTO TUIAHUPOBAHHMS

b1.B./1B.03.02 Pa3zButne kaapoBOro NoTeHIIMAIa OpraHu3aluu

b1.B.JIB.06.01 Puck-MeHEPKMEHT B YIIpaBJIEHUHU MTEPCOHATIOM

b1.B.JIB.06.02 YnpaBieHue KaApOBbIMU PUCKAMH

b1.B.JIB.10.01 TlpoektrpoBaHue B KapOBOM MEHEIKMEHTE

b1.B.JIB.10.02 IlpoekTHbIN MOAXOM K YIPABJICHHUIO IEPCOHAIIOM

b1.B.JIB.13.01 OcHOBBI yIIpaBiIeHYECKOTO KOHCYJIbTHPOBAHUS

XA (N[N [ |WIN|—

b1.B.J1B.13.02 KagpoBblii KOHCAJITUHT




9 b1.B.JZIB.16.01 Ynpasnenue 3hGeKTHBHOCTHIO ITEPCOHATA

10 b1.B.JIB.16.02 O1eHka 4e10BE4YE€CKOT0 KanuTalla U TPYJIOBOTO MOTEHIIMaJIa B OpraHu3aluu

11 b52.0.04 (T1xn) TTpon3BoacTBeHHAs — MPESAIUIUIOMHAS IPAKTHKA
12 b3.01(J1) ITonroToBKa K MpOIEeAYpe 3aIMTHI BRITYCKHOW KBATH()HUKAITMOHHON paOOThI
13 b3.02(J1) 3amuTa BRITYCKHOM KBATM(HKAITMOHHOW PabOTHI

3 IIJTAHUPYEMBIE PE3YJBTATHBI OBYUYEHUA ITO INCIUIIJIMHE,
COOTHECEHHBIE C TPEBOBAHUAMMU K PE3YJIBTATAM OCBOEHUA
OBPA3OBATEJIBHOM ITPOT' PAMMBI

KO}] U HAUMCHOBAaHHUE
KOMIIETCHIIUH

Koa u HamMeHoBaHue
HHIUKATOPA
JOCTHKEHHS

KOMIIETeH U

Ilnanupyemble pe3yJbTaThl 00y4eHUs!

[IK-2. Criocoben
OCYIIECTBIISTH
aJIMUHHCTPUPOBAHHE U
JOKyMEHTaI[IOHHOE
COIPOBOXKACHHE
MEPOIPUATHH,
HarpaBJeHHbIX Ha
oIpeieNneHue
MEePCIEKTUBHON U
TeKyIIel MoTpeOHOCTH
B KaJpax,
pa3pabaTbIBaTh
JIOKaJIbHBIC
HOPMAaTHBHBIC aKTHI,
HarpaBJIeHHbBIE Ha
MPUBJICUCHHUE TPYIAOBBIX
pecypcoB B
OpraHM3alHIo, C yYETOM
L[EJIEBBIX OPUEHTUPOB
TPYIOBOTO U
COLMAILHOTO Pa3BUTHUS
nepcoHana

[IK-2.1. ®opmupyet
JIOKaJIbHBIE HOPMAaTHBHBIE
aKThl OPraHU3aLUH, B TOM
YHCIIe IO IPUBJICYECHHUIO
TPYZIOBBIX PECYpPCOB B
OpraHHU3aIUIo

3HaTh: OCHOBEI I[OKyMCHTOO60pOTa U TOKYMEHTAITUOHHOTO
06CCHC‘IGHI/I}I; TPYAOBOE€ 3aKOHOAATEIILCTBO W HWHBIE aKTHI,
coepIKaIME€ HOPMBI TPYHAOBOTO IIpaBa, OCHOBBI apXWBHOI'O
3aKOHOAATCJIbCTBA U HOPMATHUBHBIC IIPABOBLIC AKThI PO B
YaCTHU BEACHUA TOKYMCHTAIIUHU 110 IICPCOHATTY

YMerb: 00ecreunuBarh JOKYMEHTAIHIOHHOE COMPOBOK/ICHHE
BBIXO/Ia KaH/Iu/JaTa Ha padoOTy U NepeMelleHHs MepcoHaa;
oQopMIISITH  JTOKYMEHTBI IO  BONpPOCaM  OOecreueHHs
KaJIpOBBIMHU PECypcaMu, HEOOXOIUMbIE ISl IPEOCTABICHHUS
B TOCYJAapCTBEHHBIC OpPTraHbl; OPraHU30BBIBATH XPAHCHHE
JIOKYMEHTOB B COOTBETCTBHU C TPEOOBAHUSAMHU TPYIOBOTO,
apXHMBHOTO 3aKOHO/aTenbcTBA PD U JOKaNbHBIMH aKTaMU
OpraHu3alyu

Baapers: HaBBIKAMHU aHaJIn3a IIPOLIECCOB
JOKyMEHTO000pOTa, JOKAJIBHBIX JOKYMEHTOB II0 BOIPOCAM
obecrieueHns] IEPCOHAIIOM; HABBIKAMHU JOKYMEHTaIIHOHHOTO
COIPOBOXKICHUS TIEPCOHANIA Ha Pa3JIMUHBIX dTanax padoThl B
OpraHu3alyy; HAaBBIKAMH COIIPOBOXAECHHE JOrOBOPOB IIO
00ECIEUEHNIO ~ OpraHu3allid  [EPCOHANIOM,  BKIIIOUYas
IIPeIBAPUTEIIbHBIE IPOLIELYPHI 110 UX 3aKJIFOUEHUIO

4 CTPYKTYPA U COAEPKXAHUE JNUCHHUITJIMHBI

Kon

HaumenoBanue pa3aesios,

Ounas ¢popma

Ou4Ho-3204Has popma

Yacel

Jlek | IIp | Jla6 | CP

TeM H BHA0B PaGoThl Cemectp

Cemectp

Yacel

Jlex | IIp | JIad

Cp

*Kon
anmcaTopa
JOCTHKEHHS

KOMIIETeH M

1.0

Paznen 1. OcHoBbI

5 12 | 1211 12

6 6/1

30

K-2.1

JeJIONPOU3BOJICTBA

Tema 1. Uctopus
OTEYECTBEHHOT'O
JIeTTOTIPOU3BO/ICTBA.

IX-XV Bexkax.
1.2 TIpuknanHoe

XVII BB.).

L1 1.3 Komnexxckoe

BEK).

Hayano XX).
1.5 Cogetckoe
JICITOMTPOU3BOJICTBO

1.1 JlokyMeHTHpOBaHME B

JeTonpou3BoAcTBO (XVI-

nenomnpounsBoactso (XVIII

1.4 MuHucTepckoe
nenonpousBoacTBo (XIX-

IK-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUITVINHBI

Kon

HaumeHoBaHue pa3aejosB,
TE€EM H BU10B paﬁonl

QOunas ¢popma

OuHo-3204Hasi popmMa

Cemectp

Yacel

Jek

Ip | Jlad

Cp

Yacel

Cemectp ek

Ip

JIa6

Cp

*Kona
HHAMKATOpa
JOCTHI/KEHHS

KOMIIETEHI[HH

1.2

Tema 2. I[Ipenmer,
coJiep>KaHue U 3aJauKl
JHCIHATUTHHBI
«Jlenonpou3BoaCTBO.

2.1 CymHocTh 1
Ha3HaueHUE AUCHUIIINHEL.
2.2 OcHOBHBIE TEPMUHBI H
HOHSTHUS AUCIUTUIMHBL.
2.3 llenu, 3agauu u
HpaBOBBIE (HYHKINK
JIeJIONIPOU3BO/ICTBA.

2.4 Ponn
JeTONPOU3BOACTBA B
COBEPIIEHCTBOBAHUHT
aJIMIHUCTPHPOBAHUS
HOPeANpUATUH U
yUpekACHUH

IK-2.1

1.3

Tema 3. Cucrema
JIOKYMEHTAIIMOHHOTO
obecrieueHus yrpaBicHHs.
3.1 Bujpl JOKyMEHTOB 1
uX KIaccu(uKaIms.

3.2 CriocoOsI co3anus
JIOKyMEHTOB (CIIO0COOBI
JIOKYMECHTHPOBAHHS).
3.3 Ha3nauenue
JIOKYMEHTA U €T0
(hyHKINH.

3.4 TToaxonasl K
OpraHu3aluu
JIOKyMEHTallHOHHOTO
obecrieueHys ypaBlicHUs,
B TOM YHCJIE B
npoQecCHOHATTBHON
JISSITEITBHOCTH

2/1

1/1

MK-2.1

1.4

Tema 4.
JloxymeHTarmoHHOe
COIIPOBOKICHHE
YIpaBIECHICCKUX
(byHKIHIA.

4.1 T'ocynapcTBeHHast
cucTemMa
JIOKyMEHTAIIOHHOTO
obOecrnieueHus yIpaBJICHUS
(rcaoy)

4.2 T'ocynapcTBeHHbBIE
crangaptel (I'OCT) Ha
JIOKYMEHTAITHIO.

4.3 Cucrembt
JIOKYMEHTAITHH

IK-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUITVINHBI

Kon

HaumeHoBaHue pa3aejosB,
TE€EM H BU10B paﬁonl

QOunas ¢popma

OuHo-3204Hasi popmMa

Cemectp

Yacel

Jek

Ip | Jlad

Cp

Yacel

Cemectp ek

Ip

JIa6

Cp

*Kona
HHAMKATOpa
JOCTHI/KEHHS

KOMIIETEHI[HH

1.5

Tema 5. Pernamenranus
JIOKyMEHTAIHOHHOTO
obecriedeHus yIpaBIeHHs.
5.1 Yaudukanus u
CTaHIapTU3ALHS
YIIPaBIEHYECKUX
JIOKyMEHTOB.

5.2 JIokyMeHTHI U
perucTpanuoHHbe HOPMBI
O JICTONPOU3BOJICTBY
(THIOJIOTHS IOKYMEHTOB).
5.3 HopmaruBHo-
MeToandeckas 6aza
JIETIOTPOU3BOICTBA.

5.4 O6mme TpeboBaHUS K
COCTaBJICHUIO U
0(hOpMIICHHIO IOKYMEHTOB

IK-2.1

1.6

Tema 6. [IpaBuna
JIOKYMEHTHPOBAHUS
YIIpaBJIEHYECKOM
JeATEeTbHOCTH.

6.1 dopmarbl Oymaru u
OIS,

6.2 TpeboBaHus K
0(hOpMIICHHIO PEKBH3HUTOB
JIOKYMEHTOB B
cootBerctBun ¢ 'OCT P
7.0.97-2016

6.3 biiaHKH TOKYMEHTOB K
TpeOOBAHHUS K HUM.

6.4 TpeOoBanus y
W3TOTOBIICHUIO
JIOKYMEHTOB

MK-2.1

2.0

Pa3nmen 2.
Yupasienueckue
JOKYMEHTBI 110
CONPOBOKIEHHIO
TPYAOBOIi 1eATEJIbHOCTH

6/2

32

13

K-2.1

2.1

Tema 7. Cucrema
OpraHU3aIMOHHO-
MPaBOBOM TOKyMEHTAIHH.
7.1 Haznauenue u
KIIacCHU(pUKAIISL
OpTaHM3alMOHHO-
MPaBOBBIX JTOKyMEHTOB.
7.2 TlpaBuna opopmieHus
OpTaHN3alMOHHBIX
JIOKyMEHTOB: YCTaB,
MOJIO’KEHHE, ITaTHOE
pacrucaHuie, HHCTPYKIHS,
JIOTOBOP.

7.3 Ponb
OpTaHM3aIMOHHBIX
JOKyMEHTOB B
COBEPILICHCTBOBAaHUHI
aJIMIHUCTPUPOBAHUS
HOPeANpUATUH U
YUpEXIEHHH, B TOM YUCIIe
B ipodeccuoHanbHON
JeATeIbHOCTH

2/1

1/1

MK-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUITVINHBI

Kon

HaumeHoBaHue pa3aejosB,
TE€EM H BU10B paﬁonl

QOunas ¢popma

OuHo-3204Hasi popmMa

Cemectp

Yacel

Jek

Ip | Jlad

Cp

Cemectp

Yacel

Jlex | Ip | JIab

Cp

*Kona
HHAMKATOpa
JOCTHI/KEHHS

KOMIIETEHI[HH

2.2

Tema 8. Cucrema
pacrnopsIuTeNbHON
JOKYMEHTAIHH.

8.1 Haznauenue u
KIIacCHU(pUKAIISL
pactopsANTENbHBIX
JOKyMEHTOB.

8.2 IIpaBuna opopmireHHs
PpaclopsANTENEHBIX
JIOKyMEHTOB: TIpHKa3,
MOCTAHOBJICHHE, YKa3aHHe,
pacropsipKeHHe, peleHue).
8.3 Pomms
pactopsANTENbHBIX
JOKyMEHTOB B
COBEPIICHCTBOBAaHUHI
aJIMIHUCTPUPOBAHUS
HOPeANpUATUH U
YUpekKACHUH

IK-2.1

23

Tema 9. Cucrema
CIIPABOYHO-
MHGOPMALIMOHHOM
JOKYMEHTAIHH.

9.1 Ha3nauyenue u
KJIacCU(UKAIHS
CIIPaBOYHO-
MH()OPMAMOHHBIX
JOKyMEHTOB.

9.2 IlpaBuna opopmieHUs
CIIPABOYHO-
MH(POPMAMOHHBIX
JOKYMEHTOB: aKT,
HPOTOKOJI, CIIPaBKa,
JOKJIaiHasl ¥
OOBSICHUTEINbHAS 3aITUCKHY,
ciry>ke0HOe MICHEMO,
Tenerpamma, 3asiBIieHue,
pacmucka, JOBEpEHHOCTb.
9.3 Ponb cipaBO4HO-
MH()OPMAMOHHBIX
JIOKyMEHTOB B
COBEPILCHCTBOBAaHUHI
aJIMIHUCTPUPOBAHUS
MpeanpUITUi U
YUpEeXKIEHH, B TOM YHCIIe
B ipodeccroHanbHON
JeATeIbHOCTH

2/1

MK-2.1

3.0

Pazpnen 3.
JlokyMeHTHpOBaHHe
NMpoueccoB TPYAOBOii
JeATeTbHOCTH
padoTHHKA

8/1

13

4 |41

20

K-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUITVINHBI

Kon

HaumeHoBaHue pa3aejosB,
TE€EM H BU10B paﬁonl

QOunas ¢popma

OuHo-3204Hasi popmMa

Cemectp

Yacel

Jek

Ip | Jlad

Cp

Yacel

Cemectp ek

Ip

JIa6

Cp

*Kona
HHAMKATOpa
JOCTHI/KEHHS

KOMIIETEHI[HH

3.1

Tema 10. OcHOBHEIE
JIOKYMEHTBI,
perIaMeHTUPYFOIITIE
yIIpaBJieHHe MEePCOHAIOM B
OpraHM3alnH.

10.1 Ctpykrypa u
IITaTHAS YHCIIEHHOCTD.
Mertonst pacuéra, mogbopa
W PACCTAaHOBKH KaJ[POB.
10.2 KonnexkTuBHBIN
JIOTOBOP.

10.3 IlpaBuna
BHYTPEHHETO TPYIOBOTO
pacropsaka.

10.4 IMonoxxenwre o
nepcoHale.

10.5 [onoxenue o 3amure
MEPCOHAIBHBIX JTaHHBIX

MK-2.1
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Tema 11. Ilopsnok u
npaBuiia 0(hOpMIICHHUS
JIOKYMEHTOB TIpU MpUEME
Ha pabory.

11.1 Tunosas nponenypa
npuéma Ha paboTy.

11.2 CocraB u
XapaKTepHCTHKA
JIOKyMEHTOB,
NPEABABIAEMBIX ITPU
npuéme Ha padoTy.

11.3 CocraB u
XapaKTePHCTHKA
JIOKyMEHTOB,
0opMIIIEMBIX
opraHusanueil npu
npuéme Ha paboTy, B TOM
qucie B
poheCCHOHATBHOM
JIeSITETbHOCTH

2/1

1/1

[K-2.1
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Tema 12. Ilopsmok
JIOKYMEHTUPOBAHUS
JIBUKEHUS TIEpCOHAlIa B
OpraHu3anuy.

12.1 JlokymeHTHpOBaHUE
MEepEeBOIOB Ha APYTYIO
paboty.

12.2 JIokyMeHTHpOBaHUE
MPEAOCTaBICHHE OTITyCKa
U KOMaHJIUPOBKHU.

12.3 JlokyMeHTHpOBaHUE
Ipollecca PacTOPKEHUS
TPYZAOBOI'O JI0OTOBOpA C
paboTHUKOM (YBOJIbHEHHSI)

IK-2.1
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Tema 13.
JlokyMeHTHpoBaHUE Mep
HOOILPEHHS U B3BICKaHUS.
13.1 JlokymeHTHpOBaHUE
Mep HOOLIpeHui.

13.2 JlokymeHTHpOBaHUE
JTUCIUTUTHHAPHBIX
B3BICKaHUI.

13.3 T'ocynapcTBEHHBIN
KOHTPOJIb BEICHHS
KaJIPOBBIX JIOKYMEHTOB

IK-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUITVINHBI

Kon

HaumeHoBaHue pa3aejosB,
TE€EM H BU10B paﬁonl

QOunas ¢popma

OuHo-3204Hasi popmMa

Cemectp

Yacel

Jlek | Ilp

JIa6

Cp

Cemectp

Yacel

Jlex | Ip | JIab

Cp

*Kona
HHAMKATOpa
JOCTHI/KEHHS

KOMIIETEHI[HH

4.0

Paznen 4. Oprannsanus
PadoThI ¢ AOKYMEHTAMHU

8 8

6 4 4

20
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4.1

Tema 14. Iopsmok
JIBU)KEHHS IOKYMEHTOB B
OpraHHU3aluH.

14.1 Ionstue
JIOKyMEHT0000pOTa U €ro
OCHOBHBIE JTaITbI.

14.2 O6uume TpeboBaHus K
OpraHn3anuH
JIOKyMeHT0000pOTa B
OpraHHU3alUH.

14.3 Drans! ABWXEHUS U
MOPSIOK 00pabOTKH
JOKyMEHTOB.

14.4 DnexTpoHHBII
JIOKyMEHTOO0OpOT 1
OCHOBHBIE TPeOOBaHUS K
€ro OpraHu3anuy

MK-2.1

4.2

Tema 15. Peructpanus u
MHJEKCaus JOKyMEHTOB.
15.1 Peructpanus u yuér
JIOKyMEHTOB.

15.2 [IpaBuiia HHIEKCAIIMH
JOKyMEHTOB.

15.3 O6paboTka
BXOJISIIUX JOKYMEHTOB.
15.4 O6paboTka
UCXOASAMNX JTOKyMEHTOB.
15.5 O6paboTka
BHYTPEHHHUX JOKYMEHTOB

MK-2.1
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Tema 16. Opranuzanus
OIIEPaTUBHOTO XPAaHEHHS
Ka/IpOBBIX JIOKyMEHTOB.
16.1 OcHOBHBIE IpaBHIIa
OpraHu3anuu
OTIEPATUBHOTO XPAaHEHUS
JIOKYMEHTOB.

16.2 Homenkiatypa nen.
16.3 OcHoBHBIE
TpeOOBaHHUS K
COCTaBJICHUIO
HOMEHKJIATYPbI Je71.

16.4 Ocobennoctu
(hopMHpOBaHHA ¥ BEACHUS
JIMYHBIX €T Pa0OTHUKOB

IK-2.1

4.4

Tema 17. KonTpous
UCIIOTHEHUSI TOKYMEHTOB
Y MOJITOTOBKA KaIPOBBIX
JOKYMEHTOB K apXUBHOMY
XPaHEHHIO.

17.1 Opranuzanus
KOHTPOJIA 3@ HCTIOJHEHNEM
JOKyMEHTOB.

17.2 OcHoBHBIE NpaBuUIIa
OpraHM3alUy apXUBHOTO
XpaHEHHUS KaZPOBBIX
JOKyMEHTOB.

17.3 DxcnepTtuza
HEHHOCTH JOKYMEHTOB.
17.4 INopsnok nepenadu
JIeT B apXHBHOE XpaHEHHUE.

MK-2.1

4.6

dopma npoMexyTOUHOH
aTTeCTalllH - IK3aMeH

36
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* Kog nHIMKAaTOpa JOCTHKEHUSI KOMIICTEHIIMN IIPOCTABIISIETCS WK JUISL BCETO pa3/ielia, Wi JUIsl KaKI0H TEeMBI, WITH IS
Ka)XZI0TO BUa paboTHI.
[Tpumeuanne. B pa3nene uepes KOCyI0 4epTy yKa3bIBAIOTCS 9achl, pealn3yeMble B (POpME NPAKTHIECKON TTOATOTOBKH.

5 ®OHJA OHEHOYHbBIX CPEACTB JJIA TPOBEJAEHUA

TEKYIIEI'O KOHTPOJISI YCIEBAEMOCTHA U ITIPOMEXKYTOYHOM

ATTECTAIMA OBYYAIOIIIUXCA 11O JUCIUIIVIMHE

@oHJ OLCHOYHBIX CPEJCTB AJISI IPOBEACHHS TEKYIIET0 KOHTPOJIS yCIEBAEMOCTH U MPOMEXKYTOUHOH aTTecTalnu
MO0 IMCIMIUIMHE OOpMIIEH B BHIE puiaoxxeHus Ne 1 k pabodeil mporpaMme TUCIUIIIMHBI U Pa3MEILCH B 3JIEKTPOHHOMH
nH(opManMoHHO-00pa3oBaTesbHOH cpene MHCTHTYTa, JOCTYNHON 00yyaroneMycs 4epe3 ero JINYHbINH KaOHHEeT

JUCUMIIIAHBI

6 YHEBHO-METOJANYECKOE I TH®OPMAIIMOHHOE OBECIIEYEHHUE

6.1 YueOHas1 iuTepaTypa

6.1.1 OcHoBHas TUTEpaTypa

bubnuorpaduueckoe onucanue

Kon-Bo 3k3.
B OuOIMoreke/
OHJIAMH

6.1.1.1

Kysneros, 1. H. [lenonpou3sBoacto: yuedbnoe mocodue: [16+] / U. H. Ky3unemnos. — 10-¢
u31. — Mocksa: lamkos u K°, 2021. — 406 c.: Tabn. — Pexxum moctyma: mo moAnumcKe. —
URL: https://biblioclub.ru/index.php?page=book&id=684221. — bubmmorp.: c. 312-323 —
ISBN 978-5-394-04152-5. — Tekct: 351€KTPOHHBIN
(mara obpamenus: 18.05.2023)

OHJIAliH

6.1.1.2

Abynanze, I.I'. JlokyMeHTaIIMOHHOE 00€CTIEYEHNE YIIPABICHHUS IEPCOHATIOM: YUeOHUK 1
mpakTukyM [uig OakanaBpuata / JI.I. Abymamze, U.b. Brmpsokknaa, B.M. Macnosa. —
M.: N3natensctBo FOpaiit, 2016. — 299 c. ISBN 978-5-9916-6137-9
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6.1.1.3

HemonpounsBoactso : yueOuuk / T.A. brikona, JI.M. Bsanosa, FO.M. Kykapusra, JI.B.
CankuHa; moj o6t pea. goin. T.A. BeikoBoit. — 4-¢ u3., nepepad. u morn. — Mocksa :
NH®PA-M, 2021. — 393 c. + [Hon. maTepuansl [DneKTpoHHbIN pecypc]. — (Briciiee
oOpasoBanue: bakanaspuat). — DOI 10.12737/1014190. - ISBN 978-5-16-014992-9. -
Tekct: anexkrponHsrit. - URL: https://znanium.com/catalog/product/1014190
(nata obpamenus: 18.05.2023)

OHJIAMH

6.1.1.4

Sukouy, 1. A. Jlenonpou3BoaCcTBO B KaIpoBoii ciryxoe : yueOnuk / 1. A. SIukoBud. —
Mocksa: FOuutu-/lana, 2017. — 161 c.: cxem, Tabi1. — Pexxum octyna: 1o HoAmucKe. —
URL: https://biblioclub.ru/index.php?page=book&id=685463 (mata obOpamieHus:
24.04.2023). — bubmuorp.: c. 112. — ISBN 5-238-01076-1. — TekcT: 31eKTpOHHBIN
(mara obpamenus: 18.05.2023)

OHJIAliH

6.1.2 /lonoJIHUTeIbHAS JIUTEpPATYypa

Bubnmmorpagudeckoe onmcanme

Kom-Bo 3Kk3.
B OuoOmmorexe/
OHJIAliH

6.1.2.1

ApacnaHoBa, B. A. JlokymeHTanmoHHOE 0OecTieueHne YIpaBlIeHHs: yaeOHO-
npakTudeckoe nocodue / B. A. Apacnanosa. — Mocksa: lupekr-Menua, 2013. — 240 c. —
Pexum nocryna: no noanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=137706. — ISBN 978-5-4458-2253-0. —
DOI 10.23681/137706. — TekcT: 21eKTPOHHBIH
(mata obpamenus: 18.05.2023)

OHJIaMH

6.1.2.2

I'punbepr, A. C. JlokyMeHTaI[HOHHOE oOeciieueHue ypanieHus: yueonuk / A. C.
I'punbepr, H. H. I'op6aués, O. A. Myxameriuna. — Mocksa: IOnutu-/lana, 2017. — 392
c. : Tabm., rpad., mi., cxeMsl — Pexxum poctyna: mo momamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=684757 (nara obpamenus: 24.04.2023). —
Bubmmorp.: c. 382-383. — ISBN 978-5-238-01770-9. — TekcT: 351eKTpOHHBII
(mara obpamenus: 18.05.2023)

OHJIAliH

6.1.2.3

I'posoga, O. C. [IemonponsBoacto: yaedoHoe mocodue: [16+] / O. C. I'po3ora; pexn. JI. C.
Yypagnepa; [ToBOKCKHIT rOCYIaPCTBEHHBIN TEXHOJIOIMUECKHH YHUBEPCHTET. — Momkap-
Ona: TIoBOJKCKMI TOCYyIapCTBEHHBIN TEXHOJIOTHYECKUN YHUBEpCUTET, 2015. — 124 c.: u.
— Pexum nocryna: no noxanucke. — URL:
https://biblioclub.ru/index.php?page=book&id=439196. — bubnuorp. B kH. — ISBN 978-5-
8158-1599-5. — TekcT: 31eKTPOHHBIN
(nata obpamenus: 18.05.2023)

OHJIAMH




JloueBa M. B., l'ankuna E. H., 'yposa E. B. Ynpasnenue nepconanom: Teopust u
npakTHKa. [{ermonpon3BoACTBO B KaIpOBOH CITyK0e : yueOHO-IIpakTHIecKoe mocodue / M.

6.1.2.4 B. JloBuesa, E. H. I'ankuna, E. B. 'yposa ; mox pen. A. 5. Kubanosa. — Mockaa: 30
IIpocnekt, 2017. — 80 c. - ISBN 978-5-392-23287-1
Poroxun, M. 0. CripaBouHHK KaapoBHKa: MpakTudeckoe mocodue / M. FO. Poroxun. —
Mocksa; bepnun: Jupekr-Meaua, 2014. — 399 c.: un. — Pexxum noctyna: 1o noginucke. —
6.1.2.5 | URL: https://biblioclub.ru/index.php?page=book&id=253715. — bubmmorp.: c. 189-190. — OHJIAMH

ISBN 978-5-4475-2574-3. — DOI 10.23681/253715. — Tekct: 31eKTpOHHBIN
(nata obpamenus: 18.05.2023)

6.1.3 YueOHO-MeTOANYEeCKHEe Pa3padoTKH (B T. Y. IJIsl CAMOCTOSITEIbHO padoThl 00y4alOUIUXCS)

Kon-Bo 3Kk3.
Bbubnuorpaduueckoe onucanue B OubHnoreke/
onnaiin/OM0C
Jlrobuna B.A. JlenonpousBoCTBO: yueOHOE MOCOOHE ISl MPAKTHUSCKUX 3aHATHIA
6.1.3.1 PYKOITUCH
CTY/ICHTOB HAIpaBJICHUS MOJIrOTOBKH «YTIPaBJIeHUE MEPCOHATIOMY
JIrobuna B.A. Jlenonpoun3BoacTBo: YueOHOE MOCOOUE [l BBITOIHEHUS CAMOCTOSTEIbHOM
6.1.3.2 ¥ KOHTPOJIEHOW pabOTHI CTYACHTAMH HAIPaBJICHHUS TIOATOTOBKH « Y TIpaBIICHUE pyKOIMCH
MIEPCOHATIOM»
6.2 Pecypcbl HHGOPMALMOHHO-TeJIeKOMMYHHKALIMOHHOU ceTH «MHTepHeT»
6.2.1 ACY bubmmnorexa 3a0MKT http://zabizht.ru
6.2.2 | OBC "YHuBepcurerckas oudsmoreka Online" http://biblioclub.ru/
6.2.3 OBC "3nanuym" http://znanium.com/
6.2.4 Caiit anis HR-mMenepxepoB http://www.hrm.ru
6.3 IlporpamMmmHoe o0ecnieyeHre U HH(POPMALIMOHHBIE CIIPABOYHbIE CHCTEMbI
6.3.1 ba3oBoe nporpaMmMHoe obecrieyeHue
6311 Microsoft Windows 7 Professional, munersus Ne 49156201, rocynapctBenHbiit kKoHTpakT oT 03.10.2011 r.
T Ne 139/53-0AD-11
Microsoft Office 2007 Standard, mumensuss Ne 45777622, rocymapcTBeHHBIH KoHTpakT ot 10.08.2009 r.
6.3.1.2 | Ne64/17-OA-09; Microsoft Office 2007 Standard, mumensus Ne 44718393, rocynapcTBeHHBIH KOHTPAKT OT
18.10.2008 r. Ne 92/32A-08
6313 SAunexc. bpaysep. IlpuknagHoe nporpaMMHoe obecrieueHne OOIEro Ha3HAYCHUS, O(I)I/ICHI.JC MPHIIOKCHUS,
T JIMLIEH3Hs1 — CBOOOJIHO pacrpocTpansieMoe porpaMMHoe obecrniedenue 1o suneHsun BSD License
6314 ACY «bubinmoreka», CBHIETEILCTBO O TOCYAapCTBEHHOW perucrpanuu mnporpamMmsl  uii  OBM
T Ne 2009611107, 3apeructpuponano B Peectpe nporpamm juis 9BM 19.02.2009
63.15 Bl ACY «bubnuoreka», CBHICTEIHCTBO O TOCYAapPCTBEHHOM pErHCTpanud mnporpaMMbl it OBM
T Ne 2009620102, 3apeructpuponano B Peectpe nporpamm juis 9BM 27.02.2009
6.3.2 Cnenuaan3upoBaHHOe NPOrPaMMHOe o0ecniedeHue
6.3.2.1 | He npenycmotpeno
6.3.3 UndopmanuoHHbie CIPABOYHBIE CHCTEMbI
6.3.3.1 | HudbopmaimoHHo-cripaBoyuHas cucrema «l apan»
6.4 IlpaBoBbIe M HOPMATHBHBIE IOKYMEHTBI
6.4.1 | He mpenycmotpensl
7 OMMCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3HI,
HEOBXOJINMOM JIJIsI OCYIIECTBJEHMS YYEBHOI'O ITPOIIECCA
MO JUCHAILINHE
1 VYuebnbiii u gabopatopusiii kopryca 3a0MKT UpI'VIIC maxomsrtcs mo ampecy: 372040 3abaiikanbCKuii
Kpa#, ropoa Yura, yauna Maructpanbnas, aom 11
VYueOnast ayaumrtopust 315 s mpoBeieHMs JIEKIMOHHBIX M TPAKTUYECKUX 3aHSATHH, TPYHIOBBIX U
VHJIMBHYQJIbHBIX KOHCYJIBTAlMH, TEKYLIEro KOHTPOJS M MPOMEKYTOYHOU aTTeCTAllMU, YKOMIUIEKTOBaHHAsS
) CIELUAIN3UPOBAHHON MeOeNbl0 M TEeXHHYECKMMH CpeICTBaMU OOYy4eHUs! (MHTEpaKTUBHAs CHCTEMa),
CITy’)KalllUMHU JIJIsl TIPEJICTaBJICHUS yueOHOH uHpopMaiuu Oombiioi ayauropuu. s mpoBefeHUs 3aHSTHN
JEKIMOHHOTO THUIA HMMEIOTCSA Yy4eOHO-HarIsAHbIE MMOcOoOMs (Mpe3eHTalny, IUIaKaThl), OOECIICUYMBAOLINE
TEeMaTHYECKHE MILTIOCTPALIMH COAEPKaHUS TUCIUIIIMHBI
VYuebnast ayauropus 4.33 s NPOBENCHUS INPAKTHYECKUX 3aHATHH, J1abopaTopHbIX padoT, KypcoBOTO
MPOEKTHPOBAHMS (BBIIIOJIHEHNS KYPCOBBIX PadOT), IPYNIIOBEIX ¥ WHANBHIYAJIbHBIX KOHCYJIbTalNH, TEKYIIETO
3 KOHTPOJISI W MPOMEXYTOYHOH aTTeCTAllMM, YKOMIUIEKTOBAHHAs CIEIHAIN3UPOBAHHON MeOenpio u

TEXHUYECKAMHU CPEICTBaMU 00ydeHUs (MHTEpaKTUBHAS CHCTEMA), CIYKAIINMH [T TPEICTaBICHUS yIeOHOM
nHpopManuu OoneInoi ayauropun. Ui mpoBeAeHUs MPAKTHUECKUX 3aHATHI MMEIOTCsl yueOHO-HarJsIHbIe




mocoOust  (Tpe3eHTanny, IUIAKaThl), OOECIIEYMBAIONINE TEMAaTHUSCKHE WLIIOCTPAUH  CONCPKAHUS
JIACIUTIIAHEI

IMomemennst At caMOCTOSITENILHON pabOTHl O0YYAIOMINXCSA OCHAIIECHBI CHEHAIN3UPOBAHHONW MEOENbIo U
KOMITBIOTEPHOH TEXHHMKOH, MOAKIIOUEHHONH K MH(OPMAIIMOHHO-TEJICKOMMYHHKAIIMOHHON cetn MHTepHeT ¢
BBIXOJIOM B DJICKTPOHHYIO HH()OpMAIIMOHHO-00pa3oBarenbHyo cpeny 3a0MKT Upl'YIIC.

4 ITomemenns st caMOCTOSITEIBHOM pabOThI 00yJAOIIHXCS:

— YUTaJIbHBIN 34T,

-3.24,4.15

Iomemenne 3.25 mis XpaHeHUss W HPOPUIAKTHYECKOTO OOCIYKHBAaHUS YYeOHOTO OO0OPYIOBaHHUS.
5 OCHAIIIEHHOCTh: KOMITBIOTEPHI, PYYHON CJIECApHBI HHCTPYMEHT, JJIEKTPOTEXHHUYECKUIl HHCTPYMEHT,

NPUHAJIEKHOCTH JUlsl NalKH, MeOelb, yueOHO-HaTJIsIHbIE TOCOOUsI

8 METOJUYECKHE YKA3AHUS JJIS1 OBYUAIOLLIUXCSI IO OCBOEHHIO
JUCHUILINHBI

Bun yueGHo

ESITONBHOCTH Opranuzanus y4eOHOH JeATeIbHOCTH 00yYaroIerocs

Ha gnexmusx oOyuaromuecss MOJY4YarOT CaMble HEOOXOJMMBIC JaHHBIE, BO MHOTOM
JIOTIOJTHSIIOIIUAE W KOPPEKTHPYIONIHE YYCOHUKH. YMEHHE COCPEIOTOYCHHO CIYIIATh JICKIUH,
AKTHUBHO, TBOPYECKH BOCIPUHUMATH U3JIara€MbIC CBEACHUA ABJIACTCA HCIPEMEHHBIM YCIIOBUEM HUX
TTyOOKOTO ¥ IPOYHOTO YCBOCHUS, a TAKIKE PA3BUTHS YMCTBEHHBIX CITIOCOOHOCTEIA.

Jlexmmst (0T maTHHCKOTO «lection» — YTeHUe) — BUI ayJUTOPHBIX YUeOHBIX 3aHATHH. JIeKius:
3aKJIQIBIBACT OCHOBHI HAyYHBIX 3HAaHUH B CHCTEMAaTH3MPOBAHHOW, IIOCIEIOBATEIBHOM,
0000mmenHOl (hopMe; PAacKpPBIBACT COCTOSHHE W TIEPCIIEKTUBBI Pa3BUTHS COOTBETCTBYIOMIECH
o0acT! HayKM W TEXHHUKH, KOHIICHTPHPYET BHUMaHHE OOyYaIOMIMXCS HAa HanOOJee CIIOKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIUPYET IO3HABATEIbHYIO AKTHMBHOCTh oOOyuaromimxcs. Bo Bpewms
JICKIIUOHHBIX 3aHATUN O6yanOHlHﬁCH JOJDKEH YMETb CKOHUEHTPUPOBATHL BHUMAHUE Ha
U3ydaeMbIX IpoOJieMax M BKIOYHTH B Pa0OTy BCE BHUJBI MaMATH: CJIOBECHYIO, OOpa3HYH H
MOTOpHO-ZIBUraTenbHyt0. Jlmst 9TOoro Bech Marepual, H3JaraeMblii  IIperojaBaTrelieM,
obyuaromeMycst HEOOX0AUMO KOHCTIEKTUPOBATh.

CrnymaHue M 3amuch JIEKIUH — CIIOXKHBIE BHUIBI paboThl. BHHMMaTenpHOe ciylaHue u
KOHCIIEKTUPOBaHWE JIGKIUH  TpEeArojiaraeT WHTCHCHBHYIO  YMCTBEHHYIO JIEATEIBHOCTH
oOyuaromerocs. Cirymmasi TIEKITHH, HaZo OTBICYHCS IPH ATOM OT IOCTOPOHHHUX MBICIEH W TyMaTh
TONBKO O TOM, YTO H3JIaraeT IIperojaBaTellb. KpaTkue 3almmcyl JeKIHH, KOHCIIEKTHPOBAaHUE WX
TIOMOTaeT YCBOUTh MaTepuan. BHUMaHHe denoBeka HeycTOWYnBO. TpeOyroTcs BOJIEBBIC YCIITHS,
9TOOBI OHO OBIIO COCpPeNOTOYEHHBIM. KOHCIEKT SBNSETCS MOJE3HBIM TOTAA, KOT/a 3aIFCaHo
camoe CYIIECTBEHHOE, OCHOBHOE. DTO IIOJDKHO OBITH cAellaHO caMuM oOydarommMcs. He Hamo
CTPEMUTHCS 3alUCcaTh JIOCIOBHO BCIO JIEKIHMIO. Takoe "KOHCIEKTHpOBaHMe" NPHUHOCUT OOJIbIIIe
BpeZa, 4yeM 1oJib3bl. HekoTopble oOyuaromuecs: MpociT HHOT/a JIEKTOpa "4uTaTh noMeieHHee".
Ho JICKIIUA HE MOKET MPEBPATUTHCA B JICKIHUIO-TUKTOBKY. 3TO OYCHb BpEAHas TCHACHIUA, I/I6O B
JTOM cliydae OOYYaIOIIMUACS MEXaHWYCCKH 3alUChIBACT OOJBIIOE KOJUYECTBO YCIBIIIAHHBIX
CBeﬂeHHﬁ, HC pasMbIlLJIAAg Ha HUMU.

3anmch JeKIUiA PEKOMEHIYeTCsl BECTH TI0 BO3MOXKHOCTH COOCTBEHHBIMH (DOPMYITHPOBKAMH.
JKemaTenmpHO 3ammCh OCYIIECTBIISATH HAa OJHON CTpaHWIE, a CIEAYIONIYI0 OCTaBIATH [T
MpopadOTKH y4eOHOTO MaTepHalia CaMOCTOSTENHHO B JOMAIIHUX YCIOBHAX. KOHCHEKT rydrie
MOJPA3NIeNIATh Ha IMYHKTHI, maparpadsl, cOOM0Aas KpacHyo CTPOKy. [IpHHIMIHAIbHBIE MecTa,
orpeneneHus, GopMyJbl CIeqyeT COMPOBOXKIATh 3aMEUaHHSIMU: «BAXKHOY, «0CO00 BaXKHO» U T.II.
WHPOPMALINIO, HO M aKTHBHO BKJIFOUHUTHCS B OTKPBITHE HEU3BECTHOTO I ceOs 3HAHMSL.

OO6ume u yTBepAMBIINECS B TPAKTHKE MpaBUia U NPUEMBl KOHCHEKTHPOBAHUS JIEKI[HI:
KOHCIICKTUPOBAHUEC J'leKI_lI/Iﬁ BEIACTCA B CIICLIMAJIBHO OTBeﬂeHHOﬁ U1 OTOTr0 TETpaaiu, Ka)l(ﬂblﬁ
JIMCT, KOTOpOﬁ JOJDKEH HMCETh I10JId, Ha KOTOPLIX ACJIAI0TCA NOMETKU U3 peKOMeHﬂOBaHHOﬁ
JIUTEPATyphl, JONOJHAIOIIAE MaTepHual IPOCIYIIAHHOM JIEKLMH, & TaKXe [0JYEPKUBAIOLINE
0c00y10 Ba)KHOCTh T€X WJIM UHBIX TEOPETUYECKUX NOJIOKeHHH. HeoO0XoauMo 3anuceBaTh TeMy H
TUIaH JIEKLUH, PEKOMEHIyeMYIO JIUTEPATypy K TEME.

3ammcu pa3zienoB JIEKINH JOJDKHBI IMETh 3ar0JIOBKH, ITOA3aroJIOBKH, KpacHbIe CTPOKA. s
BBIJICIICHUS Pa3JIelIOB, BHIBOJIOB, OIPEIEIICHHA, OCHOBHBIX M MOXXHO HCIIOJIE30BaTh IIBETHBIC
KapaHJamy u ¢guomactepbl. Ha3BaHHBIC B JIEKIIUH CCHUIKH HA IEPBOMCTOYHHUKU HAIO MOMETHTH
Ha TIOJISIX, 9YTOOBI TP CAMOCTOATENFHON paboTe HANTH U BIHCATH HX.

B KoHCHekTe MOCIOBHO 3alMCHIBAIOTCS ONPENECHUS IOHATHH, KaTerOpHid W 3aKOHOB.
OcTtanpHOE — JOKHO OBITH 3aIFICAHO CBOMMH clioBaMHu. KaxmoMy oOydaromemycst HE0OOX0IUMO
BEIPAa00TATh U WCIIOJH30BATH JIOIyCTUMBIE COKPAIICHUST HAaHOOIIee PaclpoOCTPaHEHHBIX TEPMUHOB
Y TOHSITUMN.

B KOHCHEKT clielyeT 3aHOCHTh BC€, 4YTO IpenojaBaTelb IHIIET Ha JIOCKe, a TaKke

Jlexius




PEKOMEHIyEeMBbIE CXEMBbI, TAOIHIIBI, THarpaMMBbI U T.JI.

Hamncanne KkoHCHEKTa JEKOWH: KPaTKO, CXEMaTH4HO, ITOCIEJOBATEIbHO (HKCHPOBATH
OCHOBHBIC TOJIOKCHHMS, BBIBOJBI, (HOpMysHpoBKH. OO00OIIEHHS; MOMEYaTh Ba)KHBIC MBICIH,
BBIJICTATh KITIOYEBBIE CJIOBA, TepMuHbL. IIpoBepka TEpMHHOB, NOHATHI C MOMOMIBIO
SHIUKJIONEANH, CIOBapeil, CIPaBOYHNKOB C BBINMCHIBAHWEM TOJIKOBAHUH B TeTpaab. O003HAUNTD
BOIIPOCHI, TEPMHHBI, MaTePHa, KOTOPHIH BBI3BIBAET TPYAHOCTH, IOMETHUTH U NOTMBITATHCS HAUTH
OTBET B pEKOMEHJyeMoH Jjureparype. Eciam caMocTOsATENbHO HE ynaercsi pa3o0parbesi B
Mmarepuaie, TO HE0O0XOIMMO c(hOpPMYJIMpOBaTh BONPOC W 3a4aTh IIPENoJaBaTeNlo Ha
KOHCYJIbTAllMH, Ha JA00OPaTOPHOM 3aHATHH

IIpakTuueckoe
3aHATUC

IIpakTuueckoe (CeMUHApCKOE) 3aHITHE — BHJ AyJIUTOPHBIX YYEOHBIX 3aHATHH,
HejeHanpasiieHHas (opma opraHuzauM y4eOHOTo mpolecca, IpH peaM3alud  KOTOpOH
oOyuaromuecst Mo 3aJaHUI0 M MOJ PYKOBOJICTBOM IPEMOAABATEINs BBIMOJHIIOT MPaKTHYECKHE
3ajanus. [IpakTnyeckue 3aaHusl HANpaBJICHbI HAa YIIIyOJieHHE HAyYHO-TEOPETUYECKUX 3HAHUH U
OBIIQJICHUE OTPEICICHHBIMHA METOaMHU paboThl, B TPOIeCcCe KOTOPHIX BHIPAOATHIBAIOTCS YMEHHS
Y HAaBBIKHU BBHITIOJTHEHUS TE€X M MHBIX YUeOHBIX NeHcTBUI B maHHOH cdepe Hayku. [IpakTrdaeckue
3aHATHS Pa3BUBAIOT HAYYHOE MBIIUICHUE U PEdb, IIO3BOJIIIOT TIPOBEPUTH 3HAHUS OOYJaIOIIHXCS,
BBICTYNAIOT KaK CpEICTBAa OMNEPAaTHBHON OOpaTHOW CBS3WM; IIeTh MPAaKTUYECKUX 3aHATHH —
YTIyOIsATh, paCIIUPSTH, NETATU3UPOBATE 3HAHUS, TIOJTydYeHHBIC HA JICKIINH, B 00001IeHHOH hopme
1 COIEHCTBOBATh BEIPa0OTKE HABBIKOB MPO(ECCHOHATBHON NeSTEITFHOCTH.

s Toro 4TOOBI NpaKTUYECKHe 3aHATHS NPUHOCHIM MAaKCUMajbHYI MOJb3Y,
HEOOXOJUMO TOMHHUTB, YTO 3aHSTHS MPOBOJSATCS IO BBIUUTAHHOMY HA JIEKIMSAX Marepualy H
CBsI3aHbI, KaK MNPaBWJIO, C JIETAILHBIM pPa300pOM OTAENBHBIX BOINPOCOB JIEKIMOHHOTO Kypca.
Tonpko mociie yCBOEHHUS JIEKIIMOHHOTO MaTepuaja C ONpeNesIeHHONH TOUKU 3peHUs OH Oynaer
3aKpEIUIATECS HA MPAKTHUYECKHX 3aHATHUAX KaKk B pe3ynbTaTe OOCYXKIEHHS U aHalIu3a
JEKIIMOHHOTO MaTephaya, TaKk W C IMOMOIIBI0 pEeIIeHHs NpOoONeMHBIX cHuTyanui. [Ipm 3Tmx
YCIIOBHAX OOYYAIONIMICS HE TOJIBKO XOPOIIO YCBOUT MaTephall, HO M HAYYHTCS IMPUMEHATH €ro
Ha MPaKTHKE, a TAKXKe MTOMYYUT JOTOTHUTEIBHBIA CTHMYII JJIs1 aKTHBHOU MTPOPAOOTKH JIEKITUI

Ha mnpakTidgeckux 3aHATHAX IOAPOOHO PACCMATPHUBAIOTCS OCHOBHBIE  BOIIPOCHI
JTUCHIUTUIAHBL, Pa30MUparoTcs OCHOBHBIE THIHBI 3afad, CHUTyanud. K KaXIOMY NPaKTHIECKOMY
3aHATHIO CIIEQYET 3apaHee CaMOCTOSTEIbHO BBIIOJHUTbL JIOMAlllHEE 3aJaHUE€ M BbIYYUTH
JIEKIIMOHHBIN MaTepuai K ciegyromiei teme. CucTeMaTndeckoe BRIMOJHEHUE JOMAIIHUX 3alaHuH
00s13aTeNIbHO M SIBJISETCS BAXHBIM  (DAaKTOPOM, CIIOCOOCTBYIOIIUM YCHENIHOMY YCBOSHHIO
JUUCUUIUIAHBIL.

Ocoboe BHIMaHHE Clie/lyeT 00palars Ha ONpe/ieeHue OCHOBHBIX MOHSATHH AUCIMIUINHEL.
OOyuaronuiicst JOJDKEH MoApOOHO pa3dupaTh MPUMEPHI, KOTOPHIE MOSCHSIIOT HOHSTHSI.

K xaxxnomy 3aHaTHIO OOydwaroliuecs IOTOBSTCSA 3apaHee, HEOOXOAMMO HAIUCAaTh KPaTKHM
KOHCIIEKT Ha BCE BOIPOCHI, BRIHOCHMEIE I 0OCYKICHUS Ha TpakTHYecKue 3aHATHs. [1o kaxmon
TeMe IOJDKHBI OBITh MOKIIAIUUKHA C COOOIIEHHEeM W Tmpe3eHTanueil. JlOKIamdmKy CiemyeT
MOJTOTOBUTH MPAaKTUYECKHE MPUMEPHI W/HIM CUTYAIlOHHBIE 3aJaud I CIIyIIaTeled Mo TeMe
ceoero  coobmeHms. Co3maHwme W pelieHHe  CHTYallMOHHBIX — 3aJad  OICHUBAeTCs
JIOTIOTHUTEIHHBIMH OalTaMu.

BaxkHbIli KpUTEpUil YCBOEHHSI TEOPETHYECKOTO MaTepHala — yMEHHE pellaTh NpoOJIeMHbIE
CUTyallMu U IPOWUTHU TECTUPOBAHUE 110 IPOUJIEHHOMY MaTepHaly.

[IpakTryeckas moaroToBka — opma opraHuzanuy oOpa3oBaTeIbHON JESTENBHOCTH NPU
OCBOCHMU  00pa30BaTEJIBHBIX MPOTPaMM B YCJOBHMSX BBIIOJHEHUS OOY4YalOIIMMHUCS
OIpe/IeJIeHHBIX BUAOB paboT, CBS3aHHBIX C OyJylieil NnpodeccHoHaNbHON NEesTeNbHOCTBIO U
HanpaBjeHHBIX Ha (OPMHUpPOBaHHE, 3aKpEIUICHHE, pa3BUTHE NPAKTUYECKUX HABBIKOB U
KOMIIETESHIINHY 10 TTPO(HIII0 COOTBETCTBYIOMIEH 00pazoBaTenbHOI mporpaMMbl. OOpa3oBaTenbHAS
JeSTETHHOCTE B (hOpMeE MPAKTUIECKOM MOITOTOBKH MOXET OBITh OPraHH30BaHA IPHU pealn3aIlii
Y49eOHBIX TIPEIMETOB, KypCOB, IHWCHUIUINH (MOAyNel), NpaKTUKHA, WHBIX KOMIIOHEHTOB
00pa3oBaTeNBHBIX MIPOTPAMM, TIPEAYCMOTPEHHBIX YUYCOHBIM TUIAHOM.

IIpakTuueckass NOArOTOBKAa MpU pealM3alud JUCLUIUIMHBL  «Jlenonpou3BoaCTBO»
OpraHu3yeTrcs IyTeM MPOBEICHUS MNPAKTUYECKUX 3aHITHHA, NPEeIyCMAaTPUBAIOLIMX Yy4dacTHE
o0ydJaromuxcss B BBIIOJHEHHHM OTIEIBHBIX 3JEMEHTOB palboT, CBS3aHHBIX C Oyayuier
npodeccroHaNbHOMN NesITeNbHOCTHIO.

IIpakTuyeckass NOArOTOBKA, BKIIOYAaeMas B IPAKTUYECKUE 3aHATHUS, IIPEAIOJaraer
BBINIOJIHEHHE O0YYarolIMMCsl OTAEIBHBIX 3JIEMEHTOB padoT MO COBEPIICHCTBOBAHHIO MPOIECCOB
Ka/IpOBOTO aIMUHUCTPHUPOBAHUSI, CBSI3aHHBIX C OyylIeil npodeccHoHaNbHON IesITeNbHOCTHIO

CamocrosiTenbHas
pabora

OOyueHne 1O JMCUMIUIMHE MpPEAyCMaTpHBAaeT aKTHBHYIO CaMOCTOSTENIbHYIO paboTy
oOyuaromerocsi. B pasznmene 4 paboueil mporpammbl, KOTOpbIM HasbiBaeTca «CTpyKTypa H
COZIep)KaHHWE IUCLMIUIMHBD, BCE Yachl CaMOCTOATEIBbHON pa0OTHl paclUcaHbl MO TeMaM |
BonpocaM. OOydaromuiicss HM3y4yaeT y4YeOHBIH MaTepual W eCJIM, HeCMOTpS Ha W3YYCHHBIH
MaTepHall, 3aJIaHUs BHIIOJIHUTH HE yIaeTcs, TO B 00s3aTEIbHOM NOPSIKEe HEOOXOAUMO IIOCETHTb




KOHCYJIbTAIIMIO TPENoJaBaTelNisi, BEAYUIEro MPAaKTHYECKUE 3aHSATHUS W/WUIU  KOHCYJIBTAIUIO
JIEKTOpA.

CamocrosiTenpHass paboTa 00ydaromerocsi sBISIETCSI OCHOBHBIM CPEJCTBOM  OBJIAJICHHS
yueOHBIM MaTepuasoM BO BpeMs, CBOOOJHOE OT 00s3aTeNbHBIX YYCOHBIX 3aHSITHI.
CamocrositenpHass pabota OOydYarOlIErocs HajJ YCBOCHHEM Y4eOHOro MaTepHhana MOMKeT
BBITIOJIHATHCS B OUOIHOTEKE, ayIUTOPUSIX JUIS CAMOCTOSTEIILHOM PaboThI, & TAKXKE B JIOMAIIHUX
yCIIOBUAX. YUeOHbIM MaTepuan JUCHUIUIMHBL, NPEAyCMOTPEHHBIN y4eOHBIM IUIAHOM, JUIS
YCBOEHUS 00YUAIOIHMCS B MPOIECCE CAMOCTOSTENLHON paboThl, BEIHOCHTCS HA TIPOMEKYTOYHYFO
aTTECTAIMI0 HApsAy C y4eOHBIM MaTEpPHANOM, KOTOPBIM pa3pabaThIBajCs NpPU MPOBEACHHU
y4eOHBIX 3aHSITHHA.

CozepkaHre  CaMOCTOSTENILHOW  pabOThl  OOydYaroOLIerocss — OMPEAeNsieTcss  y4eOHOM
HpOFpaMMOﬁ JUCHUIIINHBI, METOAUYECCKHUMHU MaTtepuajiaMu, 3aJaHUAMHU U YKa3aHUsAMU
MPErno/iaBaTes.

CamocrositenbHas paboTa 00y4aroIMXCsl OCYIIECTBISIETCS] B ay IUTOPHOI U BHEAYIUTOPHOMN
dhopmax

Kommieke y4eOHO-METOOUYECKNX MaTepHaloB 10 BCEM BHIaM y4deOHOH AesTeNbHOCTH, HMPEXyCMOTPEHHBIM
paboueil mporpaMMoi TUCIMIDIMHEL, pa3MEIIeH B 3JEKTPOHHOW WH(pOpMannoHHO-oOpa3oBatensHON cpexe 3a0lKT
HpI'YIIC, noctynHoW o0ydaromeMycs 4epe3 ero JUIHbIN KaOMHET




Hpunoxenune Ne 1 k padoueid nporpamme

®OHJA OHEHOYHbLIX CPEACTB
JJIA MPOBEAECHUSA TEKYILIero KOHTPOJIs yCIeBaeMOCTH
U IIPOMEKYTOYHOM aTTecTalluu



1. O01Me noJ1oKeHus

@DOH/T OLEHOYHBIX CPEACTB SBJSETCS COCTABHOM 4YacThl0O HOPMATHBHO-METOJIUYECKOTO
o0ecrevyeHns CUCTEMBI OIIEHKH KaueCcTBa OCBOCHUS 00yJaroImumMucs o0pa3oBaTelIbHON MpOrpaMMBbl.

@DOHIBI  OICHOYHBIX CPEJICTB TPEJHA3HAYCHBI IS HMCIOJIB30BAHUS  OOYYAIOIIMMICS,
npenojaBaTensiMu, aaMuHUCTpanued HHcTuTyTa, a Takke CTOPOHHHUMH 00pa30BaTeIbHBIMU
OpraHu3aIMsIMU JUIsl OLICHMBAHUSI KauyecTBa OCBOEHHUS 00pa30BaTEIbHOM MPOrpaMMbl U YpPOBHS
c(hOpMUPOBAHHOCTH KOMITETEHIIUH Y 00y4arOIIUXCsl.

B cooTrBeTcTBUM ¢ TpeOOBaHUSAMHE JIEHCTBYIOIIETO 3aKOHOIATENILCTBA B cepe 00pa3oBaHUs,
OLICHOYHbIE CpeacTBa npeactaBisroTes B Buae @OC nns npoBeeHHs IPOMEKYTOUYHOW aTTECTalluH
oOyJarommxcs Mo AucHUIUMHe, npaktuke. C ydyerom aeicTByromero B Mucruryre Ilonoxkenus o
dopmax, MEPUOAMYHOCTH M TMOPAIKE TEKYLIEro KOHTPOJI YCIIEBAEMOCTH M TMPOMEKYTOYHOH
aTTecTanuu oOydJarommxcs (Beiciiee oOpa3oBaHue — OakanxaBpuar, CIEIHATUTET, MarucTpaTypa), B
coctaB ®OC mJig npoBeeHNs MPOMEKYTOUYHON aTTECTALIMK 0 JUCHUIUIMHE, TPAKTUKE BKIIFOYAIOTCS
OIICHOYHBIE CPEJICTBA JIJIS IPOBEJICHHS TEKYIIErO KOHTPOJIS YCIIEBAEMOCTH OOYYAIOIITIXCSI.

Zagagyamu ©OC ABIAIOTCA:

— OIIEHKA JOCTI)KEHUH 00ydaroluxcs B MPoLecce N3yYeHUs JUCIUILTHHBL,

— obecrieyeHre COOTBETCTBUS Pe3yJIbTaTOB 00y4YeHHs 3ajayaM Oyaymiei mpodeccnoHanbHOM
JIEATETLHOCTH Yepe3 COBEPIICHCTBOBAHUE TPATUIIMOHHBIX U BHEIPEHHE NHHOBAIIMOHHBIX METOJIOB
oOydeHus B 00pa3oBaTeNbHBbIH Mpoliecc;

— CaMOIOJATOTOBKa M CAMOKOHTPOJIb 00YYAaIOIIMXCs B Mpoliecce 00yueHHS.

@DOH/I OIEHOYHBIX CPEACTB C(POPMUPOBAH HA OCHOBE KIFOYEBBIX NMPHUHIIUIIOB OLIEHUBAHMS:
BAJIUTHOCTH, HAJIGKHOCTH, 00BEKTHBHOCTb, 3PPEKTHBHOCTD.

Jlnsg oueHku YpoBHS CHOPMUPOBAHHOCTH KOMIIETEHIIMH HCIONB3YeTCs TPEXypOBHEBas
cucremMa:

— MHUHUMAaJBHBIN YPOBEHb OCBOCHUS, 00s3aTEIIbHBIN JIJIST BCEX 00YUAIONIUXCS 110 3aBEPILICHUIO
ocoenus OIIOII; naet oOuiee npeacTaBieHne 0 BUIE A€ATEIbHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSIX
(GYHKITMOHUPOBAHHSI OOBEKTOB MPO(PECCHOHAIBHON JEATENLHOCTH, METOJAOB U  aJIrOPUTMOB
pELIeHUS TPAKTUYECKUX 33]1a4;

— 0a30BbIf  YpOBEHb  OCBOCHHS,  TMPEBHIIIEHHME  MHUHHUMAJIbHBIX  XapaKTEPUCTUK
c()OPMHUPOBAHHOCTH  KOMIICTCHIIMK; TO3BOJISIET  pemiaTh THUIOBBIE  3ajadd, NPUHUMATH
npodeccuoHaNbHbIE W YIPABICHYECKUE PEHICHHS 10 H3BECTHBIM alropuTMam, IpaBuiIaM U
METOIUKAM;

— BBICOKMH YPOBEHb OCBOCHHS, MAaKCUMaJIbHO BO3MO>KHAs BBIPAXKEHHOCTb XapaKTEPHUCTHK
KOMITIETEHIIM; TpeaArnoaaraeT roTOBHOCTh peliaTh MPaKTUYECKHUE 33Ja4H TOBBIIIEHHOMN CIO0KHOCTH,
HETHUTIOBBIE 33Jla4d, MPUHUMATHh MPOPECCHOHAIBHBIE W YIPABICHUYCCKHE PEIICHHUS B YCIOBHUSIX
HEIMOJIHOW ~ ONpPENEJIEHHOCTH, TMpPU  HEJOCTAaTOYHOM  JOKYMEHTAJIBHOM, HOPMAaTUBHOM U
METOAMYECKOM O00ECTICYCHHH.



2. IlepeyeHb KOMIETEHIUI ¢ YKa3aHHEM 3TANOB UX ()OPMHPOBAHUS.
Iloka3aTen OLleHUBAHUSA KOMIIETEHI U, KpUTEPUH OLICHKH

JucuumumHa «Jleonpon3BOICTBO» Y4acTBYET B (POPMHUPOBAHUN KOMITETECHIINN
I1K-2. Crioco6eH ocyIIecTBIATh aIMUHUCTPUPOBAHUE U IOKYMEHTALIMOHHOE COMPOBOXKICHUE

MEpOTIPUATHIA, HATIPABIEHHBIX HA OMpe/esieHIe MEPCIEKTUBHON U TeKYIIEH MOTpeOHOCTH B Kaapax,
pa3pabaTbiBaTh JIOKaJIbHbIE HOpPMAaTHBHBIE aKThl, HAINpPaBJIEHHbIE Ha IPUBJICYCHHUE TPYIOBBIX
peCcypcoB B OpraHU3alUIO, C YYETOM LEJIEBbIX OPUEHTUPOB TPYAOBOIO U COLMAIBHOIO Pa3BUTHUSA
NepCoHaIA.

IIporpaMma KOHTPOJIbHO-OLIEHOYHBIX MEPONIPUATHIA

o4Has opma 00yueHuUs

HanmenoBanue

Kon

HaumenoBanue
KOHTPOJIbHO- OOBEKT KOHTPOIIS MHIKAaTOpa
No OIICHOYHOT'O CPEJICTBA
OILIEHOYHOT O (Tema/paznen JUCHUITIMHBI) JIOCTHIKEHUS A
(popma mpoBenenus*)
MEpPONPUSITUS KOMIIETCHIIUU
S cemecTp
Pa3noypoBHeBbIe 3a1aun
(IUCBMEHHO),
1 Texymmii Paznen 1. OcHOBBI K21 TECTUPOBAHUE
KOHTPOJIb JIeJIONPOU3BO/ICTBA ' (KOMIIBIOTEPHBIE TEXHOJIOTUN).
B pamxkax I1II TBOpueckue
3a1aHus (MTUCHbMEHHO/YCTHO)
TectupoBanue
o Pa3znen 2. YnpaBneHueckue p
2 Texymuii (KOMIIBIOTEPHBIE TEXHOJIOTHH).
JIOKYMEHTBI 110 COIPOBOXKIECHUIO IIK-2.1 *
KOHTPOJIb N B pamkax III * TBopueckue
TPYAOBOI1 AEATETHHOCTH
3a1aHus (MTUCbMEHHO/YCTHO)
TBopdeckoe 3aganne (yCTHO),
3 Texywit Paznen 3. JlokymeHTHpOBaHUE TECTUPOBaHUE
Y IIPOLIECCOB TPYIOBOU AEATEIBHOCTH MK-2.1 (KOMIIBIOTEpHBIE TEXHOJIOTHH).
KOHTPOJIb *k
paboTHHKa B pamkax IIII": pemenue
Kelic-3a/1a4 (MMCEMEHHO)
Texymmii TBopueckoe 3ananue (yCTHO
yi Pasnen 4. Opranusanust paboThI ¢ P & ),
4 KOHTPOJIb IK-2.1 TECTUPOBAHUE
JIOKYMEHTaMHU
(KOMITBIOTEpHBIE TEXHOJIOTHN)
Paznen 1. OcHOBHI
JIEJIONPOU3BOICTBA
Pa3znen 2. YnpaBneHueckue
JIOKyMEHTBI [0 COIPOBOKACHHIO DK3aMeH — cobeceloBaHNe
Hpomesxyrounas TPYIOBOH JESITEIHHOCTH (ycTHO)
6 aTTecTalus MK-2.1 ’

Pa3nen 3. JlokymeHTHpOBaHUE
MIPOLIECCOB TPYIOBOH AEATEIHHOCTH
paboTHuKa

Paznen 4. Opranusaiust paboThI ¢
JIOKYMEHTaMH

DK3aMeH - TeCTUPOBaHKE
(KOMITBIOTEpHBIE TEXHOJIOTHN)

*®opMa MPOBEICHUs KOHTPOJBHO-OIEHOYHOTO MEPOIPHUATHS: YCTHO, MUCbMEHHO, KOMITBIOTEPHBIE
TEXHOJIOTUH.
**T1I1: mpakTHYecKas MOArOTOBKA




HporpaMMa KOHTPOJBHO-0ICHOYHBIX MCPOHPHHTHﬁ OYHO-3a04YHasd (])opMa oﬁyqe}mﬂ

HaumenoBanue Kon

HaumenoBanue
KOHTPOJIBHO- OOBEKT KOHTPOJIS WHJUKaTopa
No OIIEHOYHOT'O CPE/ICTBA
OILIEHOYHOT O (Tema/paznen JUCHUITIMHBI) JIOCTIDKEHUS N
(popma npoBeneHus*)
MEpOIPHUSITHS KOMITETEHIMU
6 cemecTp
PazHoypoBHeBbI€ 3a1aun
(TMCBEMEHHO),
1 Texymmi Paznen 1. OcHoBBI K21 TECTUPOBAHUE
KOHTPOJIb JIEITOTIPON3BOICTBA ’ (KOMITBIOTEpHBIE TEXHOJIOTHN).

B pawmkax ITIT * tBopueckue
3a1aHus (MMCHbMEHHO/YCTHO)

Pemenne kevc-3agau

MTUCHMEHHO/YCTHO
. Pa3znen 2. YnpasneHueckue ( Y ):
Texymmmii TECTHPOBaHUE
2 JIOKYMEHTBHI 110 COTIPOBOXKACHUIO TIK-2.1
KOHTPOJIb . (KOMITBIOTEpHBIE TEXHOJIOTHN).
TPYIOBOM JESITENILHOCTH P
B pamkax IIII " TBopueckue
3a7anust (MMChbMEHHO/YCTHO)
TBopueckoe 3aganue (YCTHO),
Texywwit Paznen 3. JlokymeHTHpOBaHUE TECTUPOBAaHUE
3 Y IIPOLIECCOB TPYIOBOU AEATEIBHOCTH IK-2.1 (KOMITBIOTEpHBIE TEXHOJIOTHN).
KOHTPOJIb *%
paboTHHKa B pamkax IIII": pemenue
Keiic-3a71a4 (MMCbMEHHO)
TBopueckoe 3amanue (YCTHO)
Texymmi Paznen 4. Opranu3zanust paboThI ¢ ’
4 Y A p A b [K-2.1 TECTUPOBAHUE
KOHTPOJIb JIOKYMEHTaMHU
(KOMIIBIOTEPHBIC TEXHOJIOTHH)
Pasnen 1. OcHOBBI
JIEIIOTIPOU3BOICTBA
Pa3znen 2. YnpasneHueckue
JTOKYMEHTEI IT0 COTIPOBOXKICHHIO Ok3aMeH — cobecenoBaHne
6 [IpomexxyTouHast | TpyAOBOH NEATEIHHOCTH K21 (yctHO),
aTTecTalus Paznen 3. JlokymeHTHpOBaHUE ’ DK3aMeH - TeCTUPOBaHUE
MPOLIECCOB TPYAOBO 1€ATEIbHOCTH (KOMIIBIOTEPHBIE TEXHOJIOTUU
paboTHuKa
Pasnen 4. Opranusanust paboThI ¢
JIOKyMEHTaMHU

*®opMa MPOBEICHUS KOHTPOJIBHO-OIEHOYHOTO MEPOIPHUATHS: YCTHO, MUCbMEHHO, KOMITBIOTEPHBIE
TEXHOJIOTUU.
**[1I1: mpakTHYecKas MOArOTOBKA

Onucanue nokaszarejed U KpuTepueB OLlEHMBAHUSI KOMIIETEH M.
Onucanue MIKaJ OLEHUBAHUS

KoHTponp KkauecTBa OCBOCHHSI JUCIHMIUIMHBI BKIIOYaeT B CeOS TEKyIIUA KOHTPOIIb
yCIEeBAaEMOCTH M MPOMEKYTOUYHYIO aTTecTaluio. TeKylmuid KOHTpOJb YyCIIEBAEMOCTH H
MIPOMEKYTOUHAsI aTTECTaIlUsl OOY4YaIOIIUXCs MPOBOAATCS B IIEJISIX YCTAHOBJIEHUS COOTBETCTBUS
JTOCTHKEHUI  O0y4arommxcs TMO3TalmHbIM TpeOoBaHUSM 00pa3oBaTeNbHON MpOrpamMmbl K
pesynbraraM o0ydeHus U GOPMUPOBAHUS KOMITCTEHITHIA.

Tekymuii KOHTPOJIb YCEBAEMOCTH — OCHOBHOM BHJI CUCTEMATHYECKOW MPOBEPKH 3HAHUMU,
YMEHUU, HABBIKOB OOYyYaIOIIMXCA. 3ajadya TEKYIIEro KOHTPOJsS — OINEpPaTUBHOE U PETYJSIpHOE
yOpaBleHUE yuyeOHOW JesATENbHOCThIO OOYyYaloIIMXCS Ha OCHOBE OOpaTHOM CBSI3U W
KOPPEKTUPOBKHU. Pe3ysbTaThl OlleHUBAaHUSI 3aHOCSITCS MPEMOAABATENIEM B KYpPHAJ U YUYUTHIBAIOTCS B
BUJIE CPEHEH OIICHKH MpU MPOBEICHUH MPOMEKYTOYHON aTTeCTallUu.

s olleHWBaHWS Pe3yJbTATOB OOYYCHHsI HCIIOJIB3YETCS deThIpexOaulbHas —IIKaa:
«OTJIIMYHOY, «XOPOILIO», KyJAOBICTBOPUTEIHLHOY, HEYAOBIECTBOPUTEILHO.

[lepeyeHb OIIEHOYHBIX CPEACTB, MCMOJIB3YEMbIX JUIsl OIIEHMBAHHMS KOMIETCHIUH Ha
Pa3UYHBIX dTanax ux GOPMUPOBAHUS, a TAKXKE KpaTKash XapaKTEPUCTUKA ITUX CPEJICTB MPUBEICHbI
B TaOIHUILE.




HanmenoBanune
OILIEHOYHOI'0
cpeJicTBa

Kparkas xapakrepucTuka
OLIEHOYHOTO CPEJCTBA

[IpencraBnenue

OL€EHOYHOI'O CPEACTBA

B ®OC

TBopqecxoe 3a1aHnueC

YactuaHO peTIaMeHTHPOBAHHOE 3amaHue, uMeroIee
HECTAaHAAapPTHOE peIIeHHe W IO3BOJIIONIEe JHATHOCTHPOBATH
YMEHHS, WHTETPUPOBATH 3HAHUS Pa3UYHBIX  OOJIACTEH,
apryMeHTHPOBaTh COOCTBCHHYIO TOYKYy 3peHHA. MokeT
BBITIOJHATHCS B  WHAMBUAYAILHOM TMOPSIKE WIM TPYNION
obyuaromuxcsi.

MoskeT OBITH HMCIOJNB30BAHO JUIS OLIEHKH 3HAHHM, HABBHIKOB U
(1K) OTBITA AEATEILHOCTH O0YYAROIIHXCS

O0paser] TBOPYECKIX
3ajaHuN

Pa3noypoBHeBbIE
3a7a4u

Pasnmnuaror 3amaun:

— PENpoAyKTHBHOIO YpPOBHS, IO3BOJIAIOLINE OLIGHUBATH U
JIMarHOCTHPOBaTh 3HaHHE (akTHyeckoro Matepuana (0a3oBbie
MNOHATUS, alNrOPUTMBI, (AaKTBl) W yYMEHHE MPaBHIBHO
UCIIONIb30BaTh CIENNAIbHBIE TEPMHUHBI W TOHSATHS, y3HaBaHHUE
O00BEKTOB M3Y4YEHUs B paMKax OIPEAEICHHOTO pasJena
JVCIUIUINHBI;

MOXET OBITh HCIIOJIb30BAHO JUIS OIIEHKH 3HAaHWH M YMEHHH
00yJaromuxcs;

— PEKOHCTPYKTHBHOTO YPOBHS, IO3BOJISIOIINE OLIEHUBATH U
JMarHOCTHPOBaTh YMEHHsI CHHTE3UPOBATh, aHAJIM3MPOBATh,
0000marey (akTUYECKUH W TEOPETUYECKHH Marepuan C
(opMyIMpOBaHHEM KOHKPETHBIX BBIBOJIOB, YCTaHOBIICHHEM
NPUYUHHO-CIIE/ICTBEHHBIX CBS3EH;

MOXET OBITh WCHOJIB30BAHO MJIsI OLECHKH 3HAHUH, yMEHWH,
HaBBIKOB M (MJIM) OTBITA AESTEIBHOCTH 00YJaIOMNXCS;

— TBOPYECKOTO YPOBHS, IIO3BOJIIIOIINE OLCHHWBATh M|
JMarHOCTHPOBATh YMEHHMsS, HHTEIPUPOBATh 3HAHUS PA3IHMYHBIX
obuacTeil, apryMeHTHPOBAaTh COOCTBEHHYIO TOUKY 3PCHUS;
MOXET OBITb HCHOJIB30BAHO MJIsI OLECHKH 3HAHUH, yMEHWH,
HaBbIKOB M (MJIM) ONBITA ISSITEIbHOCTH 00YYaIOIINXCsl

Tunossie
pa3HOYpPOBHEBBIE
3aJ1auu

Ketic-3agaua

IIpob6nemHOe 3amanme, B KOTOPOM OOYYAOIIEMYCsl IPE/JIararT
OCMBICITUTh PEalTbHYI MPO(ecCHOHATLHO-OPHEHTHPOBAHHY O
CUTYaIlMI0, HEOOXOUMYIO JUIsl pelIeHHs JaHHOU TPOOJIEMBI.
MoskeT OBITH HCIONB30BAHO JUIsl OLIEHKH 3HAHWUH, YMEHMHI,
HABBIKOB U (WJIM) OMBITA AEATEIHHOCTH, a TaKXKe OTAEIbHBIX
KOMIIETeHIIMH (B paMKax JUCIUIIIHHEI).

Tunosas kelic-3a1aua

TectupoBanue
(KOMITBIOTEpHBIE
TEXHOJIOTHH)

CucteMa CTaHAAPTU3HPOBAHHBIX  3aJaHUM, MO3BOJIAIONIAs
aBTOMAaTH3HPOBATh MPOLELYPY H3MEPEHUS ypOBHS 3HAHUU H
yMEHHH 00ydaromerocs.

MoxeTr OBITh HCHONB30BAHO JUIS OLECHKHM 3HAHWH, yMEHWH,
HaBbIKOB M (WJIM) OTIBITA IESITEIbHOCTH 00YJaIOINXCsl

DoHT TECTOBBIX
3aJaHUN

DK3aMeH

CpeacTBo, MO3BOJISIIONIEE OLEHUTh 3HAHUS, YMEHUS U BJIaJICHUS
oOy4aromierocs Mo JUCIUTUINHE.

Pexomennyercss ajid OUEHKM 3HAaHUW, yMEHUNH W BJIaJeHUH
HaBbIKaMU 00yYalouXcs

[lepeuenn
TEOPETHYECKIX
BOIIPOCOB U
TUTNIOBOE(BIE)
npakTuaeckoe(ue)
3amaHue(s) K
sK3aMeHy (oOpasert
9K3aMEHAIIMOHHOTO
owmiera)

Tect —
MIPOMEKYTOUHAS
aTTecTanus B popme
9K3aMeHa

CucremMa  aBTOMATH3MPOBAHHOI'O  KOHTPOJII  OCBOCHUS
KOMIIETCHIIMKA  (4acTH KOMITETCHIWH) o0OydJalommMes 10
JCIUILTHHE c UCIIOJIb30BaHUEM nH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

MoxeT ObITh HCHOJNB30BAHO JUISi OLCHKM 3HAHWHN, yMEHHH,
HABBIKOB ¥ (WJIH) OIIBITA JISTEIbHOCTH 00YYAIOIINXCS

DoHT TECTOBBIX
3aJaHuN




Kpurtepun u mkajbl OHeHUBAHUS KOMIIETEHIIMI B pe3yJibTaTe U3y4YeHHs U CHUILTUHbI
NPH NPOBeIeHUH MPOMEKYTOUHOM aTTecTanum B popme IK3aMeHa.

IMIxana a5 oeHMBaHUA YPOBHSI OCBOCHUHA KOMIIeTeHIInii

IIIkama orieHUBaHUS

Kpurepun oneHnBaHus

YposeHb
OCBOCHMUS
KOMIETCHIIMI

«OTIUYHO»

OOyuaronuiicss MPaBWIBHO OTBETHWJI Ha TEOPETHYECKHE BOIPOCHI.
[lokazan oTaMYHBIE 3HAHUS B paMKax y4eOHOTO MarepHuaia.
IIpaBuabHO BBITOJHUI MpaKTHUeCKUe 3ananus. [lokasan oTinn4Hble
YMEHUS U BIaJ€HHUS HABBIKAMH IPUMEHEHUS MOTy4YECHHBIX 3HAHUI
¥ YMEHHUH IIPH PELISHUN 33124 B paMKax y4eOHOro MaTepHaa.
OTBeTn Ha BCE JOMOIHUTENBHBIE BOPOCHI

Bricokmit

«XOopomo»

OOyuaromuiicss ¢ HEOOJBIIMMU HETOYHOCTSMH OTBETHJI HA
TeopeTHYecKue BOMpochl. [loka3an Xopouide 3HAaHUS B paMKax
yuebHoro marepuaia. C HEOOJBIIUMH HETOYHOCTSIMH BBITIOTHUI
IMPaKTUYCCKUC 3adaHUsl. Tlokazan XOopomure yMCHUA W BJIaJICHUA
HABbIKAMU IIPUMEHEHHUs I[IOJIyYEHHBbIX 3HAHUM U yMEHUM IIpuU
pelieHur 3ama4 B pamMKax ydeOHoro wmarepuana. OTBeTHI Ha
6OJ'II)IHI/IHCTBO JOMOJIHUTCIIbHBIX BOIIPOCOB

bazoBbrit

«YAOBJICTBOPHUTCIILHO»

OOyuaronuiicss ¢ CyUIECTBEHHBIMH HETOYHOCTSIMU OTBETHJI Ha
TeopeTHYeCKre BOIPOCk. [loka3an ya0BIeTBOPUTEIHHBIC 3HAHUS B
pamkax y4debHoro marepuana. C CyNIECTBEHHBIMH HETOYHOCTSIMH
BBITIOJIHWIT MTPaKTHYeCKKe 3afanust. [lokas3an yaoBIEeTBOPUTEIbHBIE
YMEHHSI U BJIaJICHUS] HABbIKAMH TPUMEHEHHS MOJYUYCHHbBIX 3HAHHIMA
U YMEHUI MpH pelIeHHWH 3a/ad B paMKaxX ydeOHOro marepuana.
JomnycTuin MHOTO HETOYHOCTEW MPHU OTBETE HA JIOMOJHUTEIbHBIC
BOIIPOCHI

MuHUMaNLEHBIN

«HCYIOBJIETBOPUTECIILHO»

OOyuatomnuiics Npu OTBETE HA TEOPETHYECKHE BONPOCHI U MpPU
BBINOJIHEHUM  NPAKTUYECKUX  3aJaHUi  IPOJEMOHCTPUPOBAI
HEJOCTaTOYHbI ypOBeHb 3HaHUM U yMeHul. IIpu orBerax Ha
JIOTIOJIHUTENBHBIE ~ BOIIPOCHI  OBLIO  JONYIIEHO  MHOXECTBO
HENpaBUWIBHBIX OTBETOB

Komnerennuuu ne
c(hOpMHUPOBAHBI

Tect — mpoMeKyTouHasi arTecTanus B fopMe IK3aMeHa:

IIxana oneHuBaHus

Kputepuu onieHuBaHus

«OTIIUYHO

OO0yuaromuiicsi BepHo oTBeTHa Ha 90 — 100 % TecTOBBIX 3aJaHMH NPU NPOXONKICHUU

TECTHUPOBaHHUS

«XOopouo»

OOyuaromuiicsi BepHo orBeTHs Ha 80 — 89 % TecTOBBIX 3aJaHMN NIPH MPOXONKICHUU

TECTHUPOBaHHUS

«YAOBJICTBOPHUTCIILHO»

OOyuaromuiicss BepHo orBeTHs Ha 70 — 79 % TecTOBBIX 3aJaHMN NIPH MPOXONKICHUU

TCCTUPOBAHUA

«HEYIOBJIETBOPUTECIBHO)

OOyuaromuiicss BEpHO OTBETHJI Ha 69 % W MeHee TECTOBBIX 3a/aHMi NPU MPOXOXKICHUU

TCCTUPOBAHUA

KpuTtepun u mkaJjibl oueHUBaHNUs Pe3y/JbTATOB 00y4YeHUsI MPHU MPOBeAeHUN

TBopueckoe 3anaHue

TEKYLIECT0 KOHTPOJIA YCIIEBAEMOCTH

[IIxana onieHUBaHUS

Kpurepuu oneHuBaHus

«OTIUYHO

aBTOpCKOﬁ, BBIIIOJTHCHA CaMOCTOATCIbHO u COJACPIKUT
OpUTMHAJIbHBIX, I/1306peTaTeJ'lI)H]>IX MIPpUMEPOB.

[TpencraBnenHast paboTta 1eMOHCTPUPYET TOYHOE NOHUMAaHHE 331aHKs U TIOJIHOE eMy
cooTBeTcTBUE. Pab0oTe NMPUBOASTCS KOHKPETHBIE (PAKTHI M IPUMEPHI.

Marepuan wusiioxkeH jorudHo. Pabora u Qopma e€ npencraBieHus — SIBISETCS
OonbLIOE  YHCIO

O¢dexTnBHOE  WCHONB30BaHWME  H300paXKEHWH, BHIECO, ayauo H  APYTHX
MYJIbTUMEIUHHBIX BO3MOXKHOCTEH, YTOOBI IPEACTaBHTh CBOIO TEMy W BBI3BATh
unrepec. llpeseHTanms MMeeT Bce HEOOXOAMMBIE paslelibl, JaHHbIE 00 aBTOpE,
CCBUIKM Ha MCTOYHHKH, oopmiieHa B 0jtHOM cTmiie. TeKcT He M30BITOYEH Ha craize,




HE UMeeT opPorpaduuecKux ¥ peueBbIX ONTMOOK

«XOopomo»

IIpencraBneHHass paboTa IEMOHCTPHPYET IIOHMMaHHe 3agaHus. B pabory
BKJIIOYAIOTCS] KaK MaTepHaJbl, UMEIOLINE KaK HEIIOCPEACTBEHHOE OTHOLICHHE K TeMe,
TaK W MarepHaibsl, He HMeEIonMe OTHOomeHus K Hed. Conepkanue paGOTHI
COOTBETCTBYET 3aJaHMIO, HO HE BCE acCIeKThl 3aJaHHs PAacKphITl. B pabote ecTsb
9JIEMEHTHl  TBOpYecTBa.  McHome3yloTcss ~ ONHOTHIHBIE — MYJIBTHMEIUHHbIC
BO3MOYKHOCTH, OCHOBHbIE TPEOOBaHUS K MPE3CHTALMN COOIOACHBI, HO OTCYTCTBYET
BBINIOJIHEHHE TpeOoBaHMi 1100 K odopmileHHIo, MO0 K colepkaHuio. TekcT Ha
craiijie He wW30BITOYEH, HO IUIOXO YHTACTCS, HECKOIBKO HEYJAuHBIX PEUEBBIX
BBIPAKEHUN

«YJOBJIETBOPUTEIILHO

B pabory BkioueHa coOpanHas oOyd4aromuMmcs WHQOpMalusi, HO OHa He
aHAJIM3MPYeTCsl M He OlleHWBaeTcs. HapylieHue JIOTMKM B W3JIOKEHWH MaTepHala.
OOblyHasi, craHAapTHas paboTa, OJEMEHThl TBOpYECTBA OTCYTCTBYIOT. He
UCIIONIB3YIOTCSL  M300pa)KeHWsl, BHUJIEO, ayJAuo U Jpyrue MyJbTUMEIUHHbIE
BO3MOXKHOCTH, WJHM HUX HCIOJb30BaHUE OTBICKaeT BHUMaHue. He coOIoaeHbI
TpeboBaHust K opopmiIeHHIO mpe3eHTaruu. CIMIIKOM MHOTO TEKCTa, WM [(BE U
0osee opdorpadrueckux onMOOK, MIIM peueBbie H opdorpaduaeckre OMMUOKH

«HEYIOBJIETBOPUTECIBHOY

IIpu  BBHIMONHEHMM  WHAWBUAYAJIbHOTO  TBOPYECKOTO  3afaHUA  CTYJEHT
MIPOJICMOHCTPUPOBAT HEJOCTATOYHBIH YPOBEHb BIAJCHMS YMEHUSIMH M HaBBIKAMHU
P pEmICHHH TPOQEeCcCHOHATBHBIX 3aJad B paMKaX YCBOGHHOTO Yyd4eOHOro
MaTepuasa. JlonyIeHo MHOXKECTBO HETOUHOCTEH

Pa3H0yp0BHeBHe 3aJa4n

IIIkama oreHUBaHUS

Kpurepun oneHnBaHMA

O6y‘IaIOH.lI/II\/'IC$I IOJITHOCTBIO W TIPABHUJIBHO BBIIIOJHWI 3aJdaHUS. Ilokazan oTiMYHBIE
3HaHUs, YMCHUA U BJIaJICHUA HaBbIKaMU MPUMEHCHUA UX MPU PCHICHUM 3aJlad B paMKax

«OTJINIHOY»
YCBOEHHOT0 y4eOHOro marepuana. Pabora oopmieHa aKkKypaTHO ¥ B COOTBETCTBHH C
PeIbIBISIEMBIMI TPEOOBAHUSIMU
OOyuaronuiicsi BBITOIHIII 3aJaHusl ¢ HEOOJIBLIMMU HeTouHOCTAMH. [Tokazan xopouime
«XOopouio» 3HaHUs, YMCHUA U BJIaJICHUA HaBbIKaMU MPUMEHCHUA UX MPU PCHICHUM 3a/lad B paMKax

YCBOCHHOT'0 yueOHoro Matepuana. Ectb HenocTaTky B 0hopMIIeHUH PabOThI

«YJOBJIETBOPUTEIILHO

OOydJaroluiicss BBIMOJHMI 3aJaHUs] C CYIIECTBCHHBIMH HETOYHOCTsAMHU. [lokazan
YAOBIETBOPUTENbHbIE 3HAHUS, YMEHUS M BIAJCHUS HABBIKAMHU MPUMEHEHHS] UX IPH
pelleHn: 33ja4 B paMKax yCBOGHHOro y4yeOHoro marepuana. KauectBo odopmiienus
pabOTHI HMEeT HeTOCTATOYHEIN YPOBEHb

«HEYIOBJIETBOPHUTECIBHO)

ITpn BbIMONHEHNMH 3aJaHUl OOYYAIONIMHCS TNPOAEMOHCTPHUPOBAT HEAOCTATOUHBII
YpOBEHb 3HaHWH, YMEHHH W BIAJCHUS UMH IPH PEIICHUH 3a/1a4 B PAMKaX YCBOCHHOTO
y4eOHOro MaTepHaia

Keitic-3amaua

IIIkama orieHUBaHUS

Kpurepun oneHnBaHus

KOTJIUYHO»

OOyuaroniuiicss u3jaaraeT MaTepuan JIOTUYHO, TPaMOTHO, 0e3 OmHUOOK; CBOOOIHO
BJIajieeT NpoheCcCHOHAIbHON TEPMHHOJIOTHEH; YMeeT BbICKa3bIBaTh 1 0O0OCHOBATH CBOH
CY)KJECHUS; JacT YETKUW, IOJIHbIM, IPAaBUIbHBIA OTBET HAa TEOPETHUYECKHE BOIIPOCHI;
OpTaHU3YyeT CBSI3b TEOPUU C MPAKTUKOMN

«Xopomo»

OOyuaronuiicst rpaMOTHO M3JIaraeT MaTepUall; OPUCHTUPYETCA B MaTepualle; BlajeeT
npodeccHOHAIBHON TEPMUHOJIOTHEH; OCO3HAHHO TPHMEHSET TCOPETHYECKHE 3HAHHA
JUISL pelIeHns Kelca, HO cojiepkaHue U (hopMa OTBETa UMEIOT OTIEIbHBIE HETOUHOCTH.
OtBeT 00yUaromerocs: NpaBUIbHBIN, TOTHBIH, C HE3HAUYUTEIBHBIMI HETOYHOCTSMH HIIH
HEJIOCTATOYHO MOJTHBINA

«YAOBJIETBOPUTEIILHO»

OOyyatonmiicss W3/araeT MaTephal HETONHO, HENOCIeA0BaTeFHO, JOIyCKaeT
HETOYHOCTHU B OIIPEICIICHUH TOHATHH, B IPUMEHEHUN 3HAHUH IS pelIeHus Kekca, He
MOJKET J0Ka3aTeNbHO O0OCHOBaTh CBOWM CYXKICHHS;, OOHAPYKHBAETCS HEAOCTATOYHO
riIy0oKoe NOHMMaHHe M3YUYEeHHOro Marepuasa

«HCYAOBJIECTBOPUTEIILHO»

BricTaBnsiercs  oOyuaromeMycst B Cllydyae HEBEPHOTO  OMNpEJENICHHS MNPUYUH
BO3HUKHOBEHHMS IIPOOJIEMBI, ONIMCAHHOW B Kelice, OTCYTCTBHM BapHaHTOB €€ PELICHUs,
U B ICJIOM HE BBITIOJHEHUS] TPeOOBAHUM, COIVIACHO KPUTEPUSAM OICHKH PE3yJIbTaTOB
IPOBEJCHUS Kelca




TecTupoBaHue — TEKYIUNA KOHTPOJIb:

IIIxana oneHuBaHus

Kpurepuu oneHuBaHus

OO6yuatonuiics BepHO oTBeTHaI Ha 90 — 100 % TecTOBBIX 3ajaHHN NPHU MPOXOXKICHUU
COTIIMYHOY»
TECTUPOBAHUSI
CXODOLLION OO6yuatonuiics BepHo oTBeTHaI Ha 80 — 89 % TecTOBBIX 3alaHUM MPU MPOXOXKICHUU
P TECTUPOBAHUSI
(Y IOBIETBOPHTENBHOY OO6yuatomuiics BepHOo oTBeTHaI Ha 70 — 79 % TecTOBBIX 3alaHUM MPU MPOXOXKICHUU
Y P TECTUPOBAHUSI
OOyuatomuiics BEpHO OTBETUI Ha 69 % M MeHee TEeCTOBBIX 3aJaHUH MPHU MPOXOXKICHUU

«HCYIOBJIETBOPUTECIILHO»

TECTUPOBAHUS




3 TunoBbie KOHTPOJIbHbIE 32IAHUA WJIN HHbIE MATEPUAJIbI, HEOOX0UMbIE
JJIS1 OIl€HKM 3HAHM A, YMEHH i, HABBIKOB M (WJIN) ONBITA J1eATEJTbHOCTH

3.1 O6pa3en TBOPYECKOr0 3aJaHUS

TBopueckue 3aaHus BBUIOKEHBI B AJICKTPOHHONW WH(OPMAIMOHHO-00Pa30BaTEILHON cpejie
3a6MKT UpI'VIIC, nocTymHOM 00y4aromeMycst 4epe3 ero JIMYHbIN KaOUHET.

Hwxe npuBegen oOpazeny HMHAMBUAYATBHOTO  TBOPYECKOTO  3aJlaHUsl 1O  TEME,
pelyCMOTPEHHOM paboueil mporpaMMon JUCIUILTUHBL.

OOpa3ser; TBOPYECKOTO 3a/laHUs
no teme: « [Topsiiok 1 mpaBuiIa opOpMIICHHS JOKYMEHTOB TP IpHeMe Ha paboTy»
BBINOJIHAEMOTO B PaMKax MPaKTUUYECKOM MOJrOTOBKH

3aganue 1: Heo0xo1uMo ohopMHUTB TPUKA3bl O IPHEME Ha pabOTy COTJIACHO BapHAHTY.

PekBU3NTHI OpraHu3anuu npecTaBlIeHbl B Ta0mie 1.

JInuHble (BapuaTUBHBIC) CBEJICHUS T'€HEPAIBHOIO AUPEKTOPA, FOPUCKOHCYJIbTA, HAYaIbHUKA
OTJIeNa KaJIpOB Mpe/ICTaBIeHBI B TabIuUIE 2.

Bwu3bl IPOCTABISAIOTCS WIIM B HIKHEH 4acTH TOCJICIHETro JINCTA MprKasa (Tocje moanmcei),
WK Ha 00OPOTHOW CTOPOHE MOCIIEHETO JTUCTA MOITUHHUKA TIPHUKa3a.

PacrnipenesnieHre cuTyalMOHHBIX 3aJaHHUIA 110 BapUaHTaM MPEACTABICHO B Ta0HIIe 3.

Ha pucynke 1 npuBeneH nmpumep opopMIICHHS MIPUKa3a 0 IpueMe Ha paboTy, HAa pUCYHKE 2
MPHUBEJICH TpUMep 0(OPMIIEHHUS BU3 COTJIACOBAHMS.

Tabnuna 1
VcxoaHble JaHHBIC JUIS 3aJaHMs 10 BapHAHTaM

Bapmant MuadopManus o KoMIaHHH Cdepa nestenpHOCTH™

1 2 3

1 OGIIECTBO ¢ OrPaHHUEHHON OTBETCTBEHHOCTHIO "MAIIICTPOM- | ITpomusBoacTBo TOTOBBIX
1" (OO0 "Marmmcrpoit-IT") METaJUTHICCKUX U3IIETHI

440061, r. Ywura, yn. IIpomerapckas, 5. Tenedon/daxc: (8412)
49-03-92

OKIIO 81934115, OI'PH 1075834004190, WHH/KIIIT
5834039678/583401001

2 3akpeiToe  aknuoHepHoe — obmectBo  "TpancTex"  (3AO | Opranuzanus nepeBo30K rpy30B
"TpancTex")

249400, r. Yura, yn. ®okuHa, 1. 21

Tenedon: (4844) 46-59-04, daxc: (4844) 46-31-57

OKIIO 79897312, OI'PH 1064024013844,  WHH/KIIIT
4024008905/402401001

3 3akpeiToe akuoHepHoe obmectso "COKO3" (3A0 "COIO3"), Po3nnunas TOProBIIA B
443090, r. Yura, yn. 'actemno, a. 33. HeCHEeUUAIN3UPOBAaHHBIX Mara3uHax
Tenedpon/dPaxc: (9272) 02-22-77

OKIIO 75167574 OI'PH 1046300581766, MHH/KIIIT
6316096860/631601001

4 3akpeiToe aknumoHepHoe obmectso "CKOPOXOH" (3AO | Kypsepckas nesTenbHOCTh
"CKOPOXO/")

420111, r. Yura, yn. baymana, 1. 17

Tenedomn: (843) 236-06-31, Daxc: (843) 292-59-97

OKIIO 70885336, OI'PH 1031621021300,
WHH/KIIIT 1655076669/165501001

5 ObmectBo ¢ orpanmdeHHON oTBeTcTBeHHOCTEI0O "ABUKOC" | CTpaxoBaHHe OTBETCTBEHHOCTH
(000 "ABUKOC")

196105, r. Yura, nep. SIkoBneBckui, 1. 6

Tenedon: (812) 385-05-55

OKIIO 13810321, OI'PH 1037821057779,
WMHH/KIIIT 7810283110/781001001




6 3akpeiToe  akmuoHepHoe — obmectBo "ApeHmaABTo"  (3AO | ApeHna IErKOBBIX aBTOMOOMIEH
"ApernaABTo")
127287, r. Mockga, IlerpoBcko-PazymoBckuii mip., 1. 21
Tenedon: (495) 733-95-20
OKIIO 71987062, OI'PH 1037789038704,
WHH/KIIIT 7713515735/771301001
* manHas rpada gaHa JuIst BEIOOpa JIOTOTHITA
Tab6uia 2
BapI/IaTI/IBHBIG JaHHBIC JJIA COCTAaBJICHUA I[OH)KHOCTHOﬁ HHCTPYKIIUA
Bapu- JlomkHOCTh I'enepanbHbIil 1UpeKTOp Hasanbrux otnena IOpuckoncynbT
KaJpoB
aHT
1 Menemxep o padboTte ¢ O3epos ['eopruii Kpotos Anexceit 3emsinHa Mapust
KJIMEHTaMH ITaBnoBuu MuxaiinoBuy IleTtpoBHa
2 Menenxep no npoaaxe CununbiH Matseii T'oBopun Cepreit Jlonatuna Exarepuna
TPAHCHOPTHBIX YCIYT I'enHaspeBUY AHppeeBuu AHaTonbeBHa
3 ITomo1HUK MeHEKEpa Axynos Ilerp Uropesuu | ITonumykx Anapeit Myp3zaeB AHTOH
MBanoBuy Buxkroposuu
4 Memnemxep no pabote ¢ Kyxos IlaBen Mapunun Anekcanap | CrpyeBa AHHa
KIIMEHTAMU EBrenbeBuu Banumosuu JMutpueBHa
5 ITomo1HUK MeHEKEpa KpacuoB Anekcannp Pr16un Urops Xotynen Enena
I'eopruesuu IIerpoBuu ITaByoBHA
6 Memnemxep no pabote ¢ Mamun Cepreit Apucros Iletp Pyxuna Npuna
KJIMEHTaMU JIpBOBHY MuxaiinoBuy BukroposHa
Tabnuua 3

CI/ITyaI_[I/IOHHLIe 3a/laHuA 110 BapruaHTaM JIsI COCTABJICHUS ITPHKa3a 110 JIMYHOMY COCTaBYy

Bapuant CutyannoHHbIe 321291

1,4 Curyanus 1

15 cents6ps 2020 roma O 3aKroueH TpyaoBoit goroBop Ne 9 ¢ HlnmmkuHoi Emenoit HukomaeBHOM.
Ee Opamm Ha [MOJDKHOCTE MEHepkepa Mo pabore ¢ kiameHTamu B OtTaen mo pabore ¢ KIMEHTaMH
opraauzaiun Ha cpok ¢ 21 cenrsops 2020 r. mo 21 centadps 2021 r. 6e3 UCIBITaTEIBEHOTO CPOKa C
oxmazom B 30 Teic. py0. u HanbaBkoit 15 Teic.py0. umkunoi E.H. Ob11 mpucBoeH TabenbHEII HOMEp
0057. Ilpukaz mo nWYHOMY cocTaBy ObuT w3gaH 16 ceHTsOps 2020 1. 3a HOMepoM 28-K,
3aBU3UPOBAHHBIM HAYaJbHUKOM OTeNa 1Mo padoTe ¢ kinmeHtamu PorokuaeiM Makcumom FOpreBuuem
U 10pUcKOHCYNbTOM opranu3anuu (PUO cM. u3 3agaHus MO JODKHOCTHON MHCTPYKLUH) U AaH HOJ
pacmicky 21 ceHTsOps

2,5 Curyanus 2

4 mas 2020 roxa ObUT 3akiIrO4eH TPynoBoit poroBop Ne 3 ¢ Mopo3soseim ['nebom BukropoBuyem Ha
JIOJDKHOCTh TIOMOIIHHMKAa MeHemkepa B Otaen MapkeTuHra opraHumszanuu ¢ 5 mas 2020 1. ¢
HCTIBITaTEIbHBIM CPOKOM B 1 Mecsi ¢ oknaaoMm B 20 Teic. py0. u HanbOaBKoil 5 Teic.py6. Mopo3oBy
I'.B. 6611 npucsoen tadenbHbii HoMep 0032. IIpukas no nuuHOMY coctaBy Obul M3nan 4 mast 2020 r.
3a HOMepoM 12-K, 3aBH3MPOBaHHBIN HAaYaIbHUKOM OTeJla KaIpOB W IOPHUCKOHCYIBTOM OpTaHH3aIluU
(®UO cM. u3 3a1aHusl 10 JTOJDKHOCTHOH MHCTPYKITMH) U JaH MO PAaCIMCKY 5 Mast

3,6 Curyanus 3

6 mronst 2021 roga ObwT 3aKmI0YeH TpyHoBoi moroBop Ne 5 ¢ Kymarunoit Hanexxnoit BiamumupoBHoit
Ha JOJDKHOCTb MHCIEKTOpa o kKaapaM B Otaen kaapoB opranuzaumu c¢ 9 wutons 2021 r. ¢
HCTIBITATEIHHBIM CPOKOM B 2 MecsIia ¢ OKJIAZoM B 25 Teic. py0. u HagbaBkoi 10 Teic.py0. Kymaruaoit
H.B. 6bu1 nipucBoeH TabesbHbIi HoMep 0048. [Ipuka3s no tudHOMY cocTaBy ObLT u3aaH 6 utons 2021 r.
3a HOMEPOM 23-K, 3aBU3UPOBAHHBIM HAYaJLHUKOM OTENa KaJpoB M IOPUCKOHCYJIHTOM OpraHU3aIl[uu
(®HO cM. u3 3a1anusl O JOJKHOCTHON MHCTPYKIIMK) U AaH noj pacnucky 10 uroms
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3.2 Tunosble pa3HOYpPOBHEBbIE 32/1a4H

PazHOypOoBHEBBIE 3a/laud BBUIOKEHBI B JJIEKTPOHHOW HWH(MOPMAIIMOHHO-00pa30BaTEIbHOM
cpene 3a0l KT Upl'YIIC, noctynHo# o0ydaromeMycst Yepe3 ero JUIHbIA KaOWHET.

Huxe npusenen oOpaser; pasHOypOBHEBOHM 3ajaud IO TEME, MPENyCMOTPEHHOW paboueit
IPOrPaMMOM TUCITUTUIUHBI.

OO6pa3zerr pa3HOYpOBHEBOM 3a/1a4n
o TeMe «Ilopsiok u paBmiIa 0POPMIICHHUS PEKBU3UTOB JJOKYMEHTOBY

3aganue 1.

1. Pa3paboraiiTe Tpu Buma OJIaHKOB TOKYMEHTOB (0Omtuii Oy1aHK, OJaHK KOHKPETHOTO BHJIA
JOKyMeHTa (TpUKa3a ¥ akTa) U OJIaHK MHCbMA) JUIS CIIEAYIOUIeH OpraHn3aliu:

OtkpoiToe akiuoHepHoe odOmectBo «Kackam»y (OAO «Kackany). FOpumnueckmii anmpec:
125315, Mocksa, banruiickuii iep., aom 6, ten. (495) 700-45-00, 700-40-10, daxc (495) 700-40-
66, E-mail: kaskad@mail.ru, OKITIO 36694981 (8 3nakoB), OI'PH 1021000519935 (13 3HakoB),
MHH/KIIIT 1001040287 (10 31ak0B)/510102001 (9 3HaKOB).

3aganue 2.

1. OdopmMure 3aroJOBOYHYIO 4YacTh OJIAHKOB, HWCIIONB3Yysl YIJIOBOE H IPOJOJIHHOE
pacroaoKeHNe PEKBU3UTOB.

3aganue 3.

1. Odbopmure pekBU3UT «Anapecar» Ha OJaHKe MUChbMA, UCIONB3Ys CIEAYIOUIUE aHHBIE:
OAO «Crapr», ropunudeckuit anpec: 103074, Mocksa, yi. Jlenuna, a. 10, opuc 603, reaepanbHbIi
nupextop Cunopos B.C.

3aganue 4.

1. Odopmure rpud yTBEpKIeHUS Ha OaHKE aKTa.

3.3 Tunosble kelc-3a1a49u

Keiic-3amaun BBUIOYKEHBI B AJICKTPOHHON MH(GOPMAIIMOHHO-00pa3oBarenbHol cpene 3a0 KT
NpI'VIIC, noctymHoi o0y4aromemMycst 4yepe3 ero JUYHbINA KaOuHeT.

Huxe mnpuBeneHsl THIOBBIE Kelc-3a7aud IO TeMaM, MPEIyCMOTPEHHBIM paboueit
pOrpamMMOi TUCIUILIUHEI.

O6pa3zer TUTIOBOH Kelic-3a1auun
1o TeMe «CucTemMa OpraHu3aliOHHO-TIPaBOBOM TOKYMEHTALAN»,
BBIIIOJIHSIEMOM B paMKax IPAaKTUYECKOM MMOATOTOBKU

3aganue 1.

3anonHUTh YHUDUIUPOBAHHYIO (OPMY IITATHOTO PACIHCAHUS B JIBYX 3K3EeMIUISApax s
OpraHu3alfii ¢ pa3HOil YUCIEHHOCTHIO MEPCOHAIA M Pa3HON OpraHU3aIllMOHHO-TIPABOBOI (POPMEI.

3aganue 2. HeoOxo1uMo cOCTaBUTH IOJDKHOCTHYIO HHCTPYKIIUIO COTJIACHO BapUaHTY.

JIOMKHOCTHYIO MHCTPYKIIMIO HY>KHO OGOpMUTH Ha 00IIeM OJlaHKe OopraHU3aluu (B3ATh U3
3aJjaHusl 110 OJTaHKaM).

YTBepkaaeT HHCTPYKIUIO [ 'eHepalbHbII TUPEKTOp OpraHU3alliH, MOANKUCHIBACT — HAaYaJbHUK
oTJiena KaJipoB. Bu3y cornacoBaHus JOKYMEHTa CTaBUT FOPUCKOHCYJIBT OpraHU3aliH.

JomxkHocTHas uHCTpYKIUs yTBepkaeHa 01 oktsops 2021 r.

HaumenoBanue MOJKHOCTH, HA KOTOPYIO HYXXHO COCTaBUTH JOKHOCTHYIO MHCTPYKIIHIO, a
Takke J0DKHOCTH U @.JM.0. OCHOBHBIX JOKHOCTHBIX JIUIT 10 BapHaHTaM MPHUBEICHBI B Ta0nuiie 4.



Tao0mura 4

BapI/IaTI/IBHBIG JaHHBIC 1JIA COCTaBJICHUA Z[OJDKHOCTHOf/i HHCTPYKIUHA

JlomKHOCTD JUIla AJ1st

HavanpHuk oTnena

Bapu- COCTAaBJICHUS JOJDKHOCTHOM | ['eHepanbHbIN AUPEKTOP KaTpOB IOpuckoucynpT
aHT HHCTPYKLIHU
1 Menemxep no padoTte ¢ Ozepos ['eopruii KpotoB Anekceit 3emuinHa Mapust
KJIMEHTaMU ITaBnoBuu MuxaiinoBuy IleTrpoBHa
2 Menenxep 1o npogaxe CunnnpsiH Matseit T'oBopun Cepreit Jlonaruna Exatepuna
TPAHCHOPTHBIX YCIYT I'enHabeBUY AHppeeBuu AHaTonbeBHa
3 ITomo1HUK MeHEKEpa Axynos Ilerp Uropesuu | ITonumykx Anapeit Myp3aeB AHTOH
MBanoBuy Buxkroposuu
4 Memnemxep no pabote ¢ Kyxos IlaBen Mapunun Anekcanap | CrpyeBa AHHa
KIIMEHTaMU EBrenbeBuu Banumosuu JMmutpueBHa
5 ITomo1HUK MeHEKEpa KpacuoB Anekcannp Pr16un Urops Xotynen Enena
T'eoprueBuu TletpoBuu IlaBnoBHa
6 Menemxep o padboTte ¢ Manmn Cepreit Apuctos Iletp Pyxuna Upuna
KJIIMEHTaMU JIbBOBHY MuxaiinoBud BukropoBHa

O0001IeHHAS XAPAKTEPUCTHKA MOJKHOCTH JJIf BCEX BAPHAHTOB, HEOOXOmuMmas Is

HAIIOJIHEHUS Pa3fiesioB JOJKHOCTHOM MHCTPYKIMM IpHuBeneHa Huke. HeoOxoaumo amantupoBathb
yKa3aHHbIE ITyHKTHl (BBIOpaThb TOJIBKO T€, KOTOpPbIE MOAXOAAT MAJS «Ballei» JOHKHOCTHOM
WHCTPYKINHN) U JOOABUTH UX B COOTBETCTBYIOIIHE PA3/IEIbl IOJHKHOCTHON HHCTPYKITHH.

HpeI[HpHHHMaTCHLCKOﬁ n KOMMepquKOﬁ JACATCIIbHOCTH.

JomxHocTs. MeHemxep mo padore ¢ KJIMEHTAMHU

00001IEHHAN XapaAKTEePUCTHKA J0JKHOCTH ISl BCEX BADHAHTOB

HomxHocTh. MeHea:Kep 1Mo mpoiake TPAHCHOPTHBIX YCJIYT
HomxHocTs. [loMomHNK MeHeIKepa
Meneaskep ... OTHOCUTCS K KATErOPUU PYKOBOIUTEIIEH.
IMoMomHUK MeHeIKepa OTHOCUTCS K KAaTETOPUU TEXHUYECKUX HUCIIOIHUTENEH.

Ha oonxcnocms MeHeqkepa.../IOMOIHUKA MeEHEIKePa HA3HaAYyaemcsa 1uyo, umerouiee
npogheccuonanvnoe (IKOHomuveckoe) oopazoseanue (svicuiee, cpeonee)
Menenskep .../OMOIIHUK MEeHeIKepa JI0HKCH 3HATh:

— 3aKkoHBl M HOPMATHBHBIE MPABOBBIE JOKYMEHTHI, PETIAMEHTUPYIOIIHE OCYIIECTBICHUE

PLIHO‘IHYI-O OKOHOMHUKY, IIPCANTPHUHUMATCIIBCTBO U OCHOBBLI BEACHUA Ou3Heca.

KoHBIOHKTYpY pBIHKA.

ACCOpTI/IMeHT, KJ'IaCCI/I(bI/IKaI_[I/IIO, XApaKTCPHUCTUKY U HA3HAYCHUEC TOBAPOB

ITopsnox 1ieHo0Opa3oBaHus, ONTOBBIE U PO3HUYHBIE IIEHBI HA TOBAPHI.
U MHKPOIKOHOMUKH,

OcHOBBI ~ TeopuH

aIMUHUCTPUPOBAHMUS.
[Topsinok KOMMEpUECKUX YCIOBUH COTJIAIIeHH, I0TOBOPOB, KOHTPAKTOB.
[Icuxosoruio M NPUHIMIBI TPOJAK.

OTUKY AETOBOTO OOIIEHUSI.

[IpaBuna ycTaHOBIIEHHUS 1€JIOBBIX KOHTAKTOB.
OCHOBBI COLIUOJIOTUH, TICUXOJIOTUH U MOTUBALIUU TPY/Ia.
Metoner 00paboTKM WHGOpPMAIUU C HCIMOJB30BAHUEM COBPEMEHHBIX TEXHUYECKHX
CPEICTB KOMMYHHUKAILIMM U CBSI3U, KOMIIbIOTEPA.

HNHocTpaHHBIH A3bIK.

MCHCI>)KMCHTA,

MaKpo-

JCI0BOI0

— OCHOBBI MapKeTHHIa (KOHLEMIMIO MAapKeTHHIA, OCHOBBI YIPABICHHUS MAapKETHHIOM,
CIIOCOOBI M HATIPABJIEHMSI UCCIIEIOBAaHUI PHIHKA).
— IlpaBuia ycTaHOBIEHUS E€TIOBBIX KOHTAKTOB.




— Mertoasl 00paboTKH HHPOPMALMU C MCIOJIB30BAHHUEM COBPEMEHHBIX TEXHUYECKHUX
CpeACTB KOMMYHUKAIMH U CBSI3U, KOMIIBIOTEPA.

Ha3znauenue na 00151cHocms MeHeIKepa.../IOMOIHUKA MEeHeKepa U 0c8000ucoenue om
001HCHOCIMU NPOU3BOOUMCA NPUKAZOM PYKOGOOUMENA OP2AHUAUUU.

Menenxep... /MOMOUIHUK MEHeIKepa TMOTIMHACTCS HETMOCPEACTBEHHO KOMMEpPYECKOMY
JUPEKTOPY OpraHu3aluy.

Ha Bpemsi OTCYTCTBHSI MEHe/[Kepa... /MOMOLIHUKA MeHeI:Kepa (KOMaHIUPOBKA, OTITYCK,
0051€3Hb, Tp.) €ro OO0S3aHHOCTH BBINOJIHAET JIMIIO, HA3HAYEHHOE B YCTAHOBJIIEHHOM IOpSJIKE.
JlanHOE U110 IPHOOPETAET COOTBETCTBYIONIUE MIPaBa U HECET OTBETCTBEHHOCTh 332 HEHAJIEKAIIee
UCIIOJIHEHUE BO3JIOKEHHBIX HAa HETO 00s13aHHOCTEH.

Menenxep.../NOMOIHUK MeHeIKepa:

— OcymiectBisier c6op uMHGOPMAIMM O CIPOCE Ha TOBaphl, MPHUYMHAX €r0 HW3MEHEHUS
(TTOBBIIIICHUS, TTOHMYKCHHUS ).

— OcyuiecTBiseT MOMCK MOKymnaTesield (ONTOBBIX M PO3HUYHBIX TOPIOBBIX MPEANPUSITHH,
UHBIX [TOCPETHUKOB, I1P.) ¥ YCTAaHABIUBAET JIEJIOBbIC KOHTAKTHI.

— YcraHaBiIMBaeT KOHTAKTHI C KJIMEHTaMHU (TPyNIoON KIMEHTOB) IO MOPYYECHUIO MEHEKepa
0 IIPOJIAXKaM.

— IIpoBomuT mneperoBopel € KIMEHTAMHM IO YCIOBHUSM MPOJAXH TOBAapOB M OKa3aHMs
COITyTCTBYIOIIUX YCIYT.

— PaspabatpiBaeT npenjoroBOpHYIO TOKYMEHTAIHUIO.

— 3akioyaeT OT UMEHHU MPEIIPUSITHS TOTOBOPHI (KYIUIM-IIPOJAKH, TOCTaBKH, 1Ip.).

— Opranusyer 10CTaBKy WU OTIPY3KYy TOBApOB MOKYIATENSM 110 3aKJIIOUYEHHBIM JJOTOBOPaM.

— KonTponupyer onnary nokynarenasiMy TOBapOB IO 3aKJIFOYEHHBIM JOrOBOpam

— OcyuiecTBisieT KOHTPOJIb 32 COOIIOAEHNEM CPOKOB MCIIOJIHEHHS! YCIIOBHM JOIOBOPOB.

— Ocyuiectisietr c60p nHpOpMaMK OT NOKyHaTeeH:

® 0 TpeOOBaHMAX K KaUECTBEHHBIM XapaKTEPUCTUKAM TOBAPOB (CPOKE CITyKOBbI, IpaBUIaX
MIOJIb30BaHMUsA, YIIAKOBKE, Ip.);

¢ 0 TpeOOBAHMAX K IOCICIPOIAKHOMY O00CITYyKHBAaHUIO TOBAPOB;

e 00 00BeMax M TEMIax MPOJak TOBAPOB KOHEUHBIM IMOTPEOUTEIISIM.

— Bener yuer nperen3uii nokynaresnei o UCIIOJIHEHHUIO 3aKIFOUEHHBIX JJOTOBOPOB.

— BbBnser npuuMHBL HapyIIEHUH YCIOBMH JIOTOBOPOB, IPHHHUMAET Mephl MO HX
YCTPAHEHUIO U MPENyNPEKICHHIO.

— VYyacTByeT B TMpPOBEACHUM MEPONPUATHA 10 (OPMHPOBAHUIO CIIpOCa HA TOBApHI
(peKJIaMHBIX aKIMAX, IPE3EHTALUAX, IpMapKax, BHICTaBKaX, Ip.).

— Cobupaer MH(OPMAIIUIO O MOKYNATENsAX U 00ECHEeUnBaeT €€ BBOJ B 3JIEKTPOHHbIE 0a3bl
JTAHHBIX.

— IloxroraBnmuBaeT OTYETH O MPOJENAHHONH padoTe, a TaKKe AHATUTUYECKHE TOKIIAMIbI,
CIPaBKH MO MOPYUYCHHUIO MEHEKepa 0 MPOJJakaM.

— Brmonaser ciyxeOHble MopyYeHHs MeHeKepa 1Mo (PyHKIMOHATBHBIM HAIIPABJICHUSM.

Menem:xep .../OMOIIHUK MeHeIKepa UMEET MpaBo:

— - CamocTrosTenbHO ompeaeisaTh (opMbl paboThl C KIMEHTaMH, CIIOCOObI yCTaHOBIICHMS
JIETIOBBIX CBS3€EH.

— Pacnopskatbcsi BBepeHHBIMH €My (MHAHCOBBIMH CpEJICTBAMH (Ha TPEICTaBUTEIbCKUE
Pacxosl).

— IlonnuceiBaTh ¥ BU3MPOBATh JOKYMEHTHI B MIPE/Ieax CBOEH KOMIETEHIUH.

— 3HAKOMHUTBCS € JIOKYMEHTaMM, OIpEeNIOUMMH €ro MmpaBa M OO0S3aHHOCTH IO
3aHUMaeMOH JTOJHKHOCTH, KPUTEPUN OLIEHKH KAa4eCTBa MCIIOTHEHHUS JOJDKHOCTHBIX 0053aHHOCTEH.

— 3ampamuBaTh OT PYKOBOJCTBA M  CIEHUAIMCTOB MOAPA3ACICHUNA IMPEIIPUATHSL
UH(POPMALIMIO U TOKYMEHTBI, HEOOXOAMMBIE U1l BBITOJHEHHS €r0 J0JKHOCTHBIX 00s3aHHOCTEH.



— TpebGoBaTh OT PYKOBOJICTBAa MPEANPUATHS 00ECNEUYeHUs] OpPraHU3alUOHHO-TEXHUYECKUX
ycloBUM M OGOPMIICHUS YCTAaHOBIEHHBIX JOKYMEHTOB, HEOOXOJUMBIX [JISi HCIIOJTHEHHUS
JIOJKHOCTHBIX 00sI3aHHOCTEH.

— 3HAKOMHUTBCS C JIOKYMEHTAMH, OIPEACISIONIMMUA €ro TpaBa © OOS3aHHOCTH TIO
3aHMMAaeMOM TOJKHOCTH, KPUTEPUU OLIEHKH KaueCTBa UCTIOIHEHHUS! IOJDKHOCTHBIX O0S3aHHOCTEH.

— 3ampammBarh JMYHO WM 10 TOPYYEHHIO HEMOCPEICTBEHHOTO PYKOBOIUTENS OT
PYKOBOJUTENCH TMOAPA3CICHUNA MPEANPUATUHS W CHEIUATUCTOB WH(OOPMAIUI0O W JIOKYMEHTHI,
HEOOXO0IUMBIE JJIs BBITIOJHEHHS €T0 TOJKHOCTHBIX 00S3aHHOCTEH.

— Bnocuthk Ha paccMOTpeHHE PYKOBOJACTBA MPEIOKEHHS 110 COBEPIICHCTBOBAHUIO PAOOTHI,
CBSI3aHHOM C MPElyCMOTPEHHBIMU HACTOSIIEH MHCTPYKIIUEH 003aHHOCTSIMHU.

— TpeboBaTh OT PYKOBOJCTBA TOPTOBOTO MPEINPHUSTHS OOCCIICUYCHHUS OPTraHU3AIOHHO-
TEXHUUYECKUX YCIOBUH U OGOpPMIIEHHS] YCTAHOBJIEHHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
WCIIOJTHEHUS TOJKHOCTHBIX 00S3aHHOCTEH.

Menenaxep .../OMOIIHMK MEHeIKePa HECET OTBETCTBEHHOCTD:

— 3a HeHaANexallee UCIOJIHEHNE WM HEHCIIOIHEHHE CBOUX JOKHOCTHBIX OOS3aHHOCTEH,

MPETYCMOTPEHHBIX HACTOSIICH JOHKHOCTHOW MHCTPYKLHMEW, — B Tpe/esiaX, YCTaHOBJIEHHBIX
JISUCTBYIOIIUM TPYJIOBBIM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanmu.
— 3a mpaBOHApYIICHMS, COBEPIICHHBIC B IMPOIECCE CBOEH NEATETLHOCTH, — B Mpejenax,

YCTaHOBJICHHBIX  JCWCTBYIOIIUM  aJAMHHHCTPATHBHBIM,  YTOJOBHBIM M  TPaXXIaHCKUM
3aKoHoJ1aTesbcTBOM Poccuniickoit denepanmu.

— 3a mpUYMHEHHE MaTepUalbHOTO yliepbda TOProBOMY IMPENNpUATHI0O — B Tpeaenax,
YCTaHOBJICHHBIX JEHCTBYIOIIMM TPYAOBBIM U TPaKIAaHCKUM 3aKOHOAATEIhCTBOM Poccuiickoii
®denepanuu.

B npouecce ceoeii deamenvnocmu MeHeaxKep .../IOMOIIHUK MeHe/I:Kepa OOMEHUBAETCS
uHpopManuei ¢ COTpyIHUKAMU OPTaHU3AIUH B COOTBETCTBUU C MIPUHSATHIMU JIOKATbHBIMA
HOpMaTUBHBIMH akTamu O0I1IecTBa, MPUKa3aMU T'eHEPaTLHOTO TUPEKTOPA U UHBIMU JIOKyMEHTAMU,
perIaMEeHTHPYIOIINMHE JIeATEIBHOCTH OOIIecTBa.

Tunosast cTpyKTypa JOKHOCTHOM WHCTPYKIIMK NIPpHUBEIeHA Ha PUCYHKE 3.
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3.4 Tunosble KOHTPOJIbHBIC 3aIaHUA IJIA IPOBECACHUA TECTUPOBAHUSA

CDOHZI TCCTOBBIX 3aI[aHI/Iﬁ Mo JUCHUILIMHE COACPIKUT TCCTOBLIC 3aJaHH A, PACIIPCACICHHBIC 1O
pasaciitaM U TEMaM, C YKa3aHUEM UX KOJIMYCCTBA U TUIIA.

CrpykTypa GoH1a TECTOBBIX 3aJIaHUH 1O JUCITUTUTHMHE 1O JTUCITUTIIINHE

Konuuectso
HNunukaTtop
Tema XapakTepucTuka TECTOBBIX
JIOCTHKEHUSI ©
B cootBeTcTBUU ¢ PII]] COJIEPKATEIILHOI0 AJIEMEHTA | 3aJaHuM, TUIIBI
KOMIIETEHIINH T
HcTopus oTedecTBEHHOTO 1-0T3
3HaHue

JIENIONPOU3BOICTBA 1 -3T3

v 1-0T3

MeHHue 1-3T3

1-0T3

JleiicTBue 1-3T3

IIpeamer, conepkanue U 3a1auu Snanme 1-0T3

TUCUMITIAHEI 1-3T3

v 1-0T3

MeHHue 1-3T3

N 1-0T3

HetictBue 1-3T3

CucreMa TOKyMEHTaIMOHHOTO 00eCTIeUeHHS 3nanne 1-0T3

YIPaBJICHUS 1-3T3

1-0T3

VYmenne 1-3T3

JleiictBue 1-0T13

1-3T3

JloOKyMeHTaIIMOHHOE COTIPOBOXKIEHUE Snanme 1-0T3

yIpaBiIeHYECKUX ()YHKIHNA 1-3T3

[IK-2.1. ®opmupyer VMeHte 1-0T3
JIOKaJIbHbIE 1-3T3
HOPMAaTUBHBIE aKThI TleiicTBHe 1-0T3
OpraHu3aiu, B TOM 1-3T3
qHcIIe 10 Permamenrtamnms JIOKyMEHTALHOHHOTO | o 1-0T3
TIPHBIEYEHHIO obecrieueHns yIIpaBIeHHS 1 -3T3
TPYJIOBBIX PECYPCOB VMeHHe 1-0T3
B OpraHU3aLUI0 1-3T3
N 1-0T3

HetictBue 1-3T3

IIpaBuia OKyMEHTHUPOBAHUS 1-0T3

YIPaBJIECHYECKOHN IEATENBHOCTU 3uanme 1-3T3

Ymenue 1-0T13

1-3T3

JeiictBue 1-0T13

1-3T3

Cucrema OpraHM3allMOHHO-IPaBOBOM Sanme 1-0T3

JIOKyMEHTaIuU 1-3T3

Ymenue 1-0T13

1-3T3

Teit 1-0T3

efcTBUe 1-3T3

Cucrema pacopsiIMTENbHON TOKYMEHTAIH 3Hamme 1-0T3

1-3T3

1- OT3

Ymenue 1-3T3

JeiictBue I -0T13

1-3T3

Cucrema cripaBoYHO-HHGOPMAITMOHHOM 3HaHue 1-0T3




JIOKYMEHTaIUH 1-3T3
YMmenue I-0T13
1-3T3
JeiictBue I-0T13
1-3T3
OcHOBHBIE JOKYMEHTBI, PETIAMEHTUPYIOLIHE 1-0T3
3HaHue
YIPAaBJIEHUE IEPCOHAJIOM B OpraHU3aluu 1-3T3
YMenue I-0T13
1-3T3
JeiictBue I-0T13
1-3T3
TTopsimok u mpaBuiIa ohopMIICHUS 1-0T3
. 3HaHUe
JOKyMEHTOB TIpH ITpuéMe Ha paboTy 1-3T3
Ymenue 1-0T13
1-3T3
JeiictBue 1-0T13
1-3T3
ITopsinok JOKYMEHTUPOBAHUS ABUXKECHUS 1-0T3
3HaHUe
[EpPCOHAJIa B OpraHu3alnuu 1-3T3
Ymenue 1-0T13
1-3T3
JleiictBue 1-0T13
1-3T3
JlokyMeHTHpOBaHUE MEp MOOIIPEHUS U 3nanmne 1-0T3
B3BICKAHHUSA 1-3T3
YMenue I-0T13
1-3T3
JeiictBue I-0T13
1-3T3
Ilopsinok ABM>KEHUS JOKYMEHTOB B 3nanne 1-0T3
opraHu3aluu 1-3T3
YMenue I-0T13
1-3T3
TleiicTBue 1-0T3
1-3T3
Perucrpanus u nanexkcanus 10KyMEHTOB Sanue 1-0T3
1-3T3
1-0T3
YMmenue 1-3T3
JleiictBue 1-0T13
1-3T3
Opranu3anus ONepaTUBHOTO XPaHEHHs Sanue 1-0T3
KaJpOBBIX JJOKYMEHTOB 1-3T3
Ymenue 1-0T3
1-3T3
JeiictBue 1-0T3
1-3T3
KoHTposab ucnonHenrs JOKYMEHTOB U 1-0T3
3HaHue
MOJArOTOBKA KaJIPOBBIX JOKYMEHTOB K 1-3T3
ApXHMBHOMY XPaHEHUIO 1-0T3
YMenue 1-3T3
JeiictBue I-0T13
1-3T3
51-0T3
Hroro 51 _3T3

[Tomapii koMIuiekT DT3 XpaHUTCS B 3JIEKTPOHHON WH(DOPMAITMOHHO-00pa30BaTEIBHON cpefie
NpI'VIIC u obyuarouiuiicss vMeeT BO3MOXKHOCTb O3HAKOMUTBCS € IEMOHCTPALIMOHHBIM BapUaHTOM
OT3.




Hwxe mpuBeeH oOpasel THIIOBOTO BapHaHTa UTOTOBOTO TECTa, MPEIyCMOTPEHHOTO paboueit
IPOrPaMMOM TUCITUTUIUHBI.

OOpa3ser THIIOBBIX BApUAHTOB TECTOBBIX 3aJaHUH,
MPEyCMOTPEHHBIX pabovelt IporpaMMoit

1. Tlo cpokam XpaHEHHs JOKYMEHTHI Kiaccupuuupyrort: ( , , ) XpaHEeHusl.
(Bcmasums 3 cnosa)

2. JIokyMeHT, M3rOTOBJIEHHBIN Cpe/ICTBaMU BBIYMCIHTENbHON TeXHUKH (BT), ncrnons3yercs
Ha IpaBax Bcemasumo cnoso.

3. HazoBuTe TOKYMEHTHI OpraHU3AIMH, KOTOPHIE HE TIOJIeKAT PETUCTPAIUH: , ,
. (Bcmasumuv 3 naumenosaris)

4. Ha xakux »dTamax JOKYMEHTAllMOHHOTO O0OeCredYeHHsl YIpaBIEHUS MPUMEHSIOTCS
MEXaHUu3alusa u aBTOMaTI/I3aIII/I$I?

1) Ha 7Tame perucTpaluu 1 Morucka JOKYMEHTOB;

2) Ha 3Tare YKCIEAUIMOHHON 00paboTKH;

3) Ha MOATOTOBUTENHLHOM JTare (COCTaBlIEHUE, KOMMMPOBaHHUE, PA3MHOKEHUE TOKYMEHTOB);

4) Ha 3aKJIIOUYMTETFHOM JTare (repegadya Ha apXUBHOE XpaHEHHE.

5. YkaxuTe B KaKylo TpyNny JOKYMEHTOB BXOJAT MPUKA3bl U PACHOPSIKEHUS
Bcmasumo cnoso

6. Uto HeoOX0aMMO caenaTh mepe/l cAade e Ha apXUBHOE XpaHeHue?
1) crpynnupoBaTh U MOANIUTG Jieja B TANKH,

2) ohopMUTH U OomHCaTh JIeNa;

3) cocTaBUTh ONKCH JOKYMEHTOB;

4) cucTeMaTu3upoOBaTh U YTOYHUTH JOKYMEHTHI;

5) ckonupoBaTh 0c000 BaXKHBIE IOKYMEHTHI.

7. Kakas ¢popma perucrpaiuu JOKyMEHTOB HauOoJee onepaTuBHas U 3QGeKTrBHAs?
Bnucamy cnoso.

8. Kak npousBoauTCs peructpanus J0KyMEeHTOB?
1) neueHTpan30BaHHO;

2) UEHTPATN30BaHHO;

3) BBIOOPOYHO;

4) o yka3aHHIO pyKOBOJUTES;

5) peructpanus He IPOU3BOIUTCS.

9. Ilpu nepeBone pabOTHUKA Ha IPYTyIO pabOTy y TOTO e paboToaaTes:

1) B Tpy1OBOI1 TOTOBOP BHOCSATCSI N3MEHEHUS;

2) TpYIOBOIl TOTOBOP PacTOPraeTcs U 3aKJII0YaeTCsl HOBBIN TPYI0BOW JOTOBOP;
3) TpyIOBO JOTOBOP HE PAacTOPraeTcsi ¥ U3MEHEHUS B HETO BHOCSTCS;

4) MoxeT ObITh BEIOpaH 1000 U3 yKa3aHHBIX BApUAHTOB

10. IToxaxkute mpaBuIbLHO opopmieHHBIH «[ prud yTBep)ACHUS JOKyMEHTa»?

1) YTBEPXJAIO
I'enepanbubliil nupextop OO0 «Jlyu»



ILIL ITerpoB

01.09.2021

2) YTBEPXIAIO:
I'enepanbubiit aupexktop OO0 «Jlyu»
ILIL.ITeTpoB

01.09.20217
3) «YTBEPXJIAIO»
I'enepanbubiii aupexktop OO0 «Jlyu»
ILIL.ITeTpoB
01.09.2021 .

11. Kak xpaHaTcs npHUKa3bl 110 JUYHOMY COCTaBy?
1) B IMYHOM Jieie COTPYAHUKA;

2) BMecTE C IpyTrUMH KaJJpOBBIMU JOKYMEHTaM;
3) rpynnupyroTcs B OTJAEIBHOE AETIO0;

4) BbIIAIOTCS HA PYKH COTPYIHHUKY;
5) BMecTe ¢ IpUKa3aMH [0 OCHOBHOM /1€ATEJIbHOCTH.

12. B oTMeTKe 0 HAJIMYUU TIPUIIOKEHHUS, HA3BAHHOTO B TEKCTE MUChMa, YKa3bIBAIOT: u
Bnuwume 0sa naumenosanus uz 4 cnos.

13. Tlpu odopMIeHHH OTMETKH O MPHIOKEHUU K TEKCTY CIY>KEOHOTO MHUChMa KOJTHYECTBO
JIMCTOB NPWJIOKEHHS HE YKA3bIBACTCsl, €CJIM IPUIIOKEHHUE . Bnucams cnoeso.

14. TIucemo, wumeroree (GUHAHCOBBIE W IOPUIUYECKHE TIIOCICACTBUS JOJKHO OBITh
IIOAIMCAHO Bcecmasums cnoso.

15.  Odopmure nmpaBUIBLHO PEKBU3HUT «OTMETKA O 3aBEPEHUU KOTTHN»:
1) BepHo: nHcnekTop oT/ena KajpoB (JIMYHAasI MOAIIKCH) M.N.NBanoBa
01.09.2021
2) «BepHo»
WHcniekTop oT/ena KaapoB (JTMYHAS TOJIITHUCH) M.N.MBaHnoBa
01.09.2021r.
3) BEPHO
WHcnekrop oTnena kaapoB  (JIMYHAasI MOATIKCH) M.N. UBanoBa
01.09.2021
16. OCHOBHOW pacnopsAMTENbHBIM JOKYMEHT, U3/1aBaeéMblii Ha IpaBax €AMHOHAyaIus,
Ha3bIBACTCS . Bemasumy cnoeo.

17. Haiiaure cooTBeTCTBHE MEXIY (DOPMON JOKYMEHTA U AATOW OQOPMIICHHS JOKYMEHTa

1) muceMo A) naTta COOBITHS

2) mpuKas B) nata 3acenanus

3) IpOTOKOJI C) nmaTta perucTpanuu
4) akT D) narta nmoanucaHus

18. YkaxuTe mNOCIENO0BATEILHOCTh ATANOB pPabOThl C BHYTPEHHUMH OpraHU3alMOHHO-

pacmnopsANTETbHBIMUA JOKYMEHTAMHU:
1) cocraBneHne UCTIOIHUTEIEM NTPOEKTA TOKYMEHTA;



2) coriacoBaHu€ JIOKyMEHTa;

3) noanucaHue JOKyMEHTa pPyKOBOJUTEIEM OpraHU3alluy;
4) peructpanuusi JTOKyMEHTa;

5) mpocTraBieHue OTMETKH 00 UCTIOIHEHUH;

6) noIIMBKa JOKYMEHTA B JIEJIO.

3.5 IlepevyeHb TeopeTHYECKHUX BONIPOCOB K IK3aMeHY
(15 OTIEHKH 3HAHU)

Paznen 1. OcHOBBI /1€JI0NIPOU3BOACTBA

1. CyuiHocTs, coepKaHue 1 OCHOBHOE Ha3HAYEHHE JEJIONPOU3BOICTBA.

2. CyurHocTh, cojiepKaHhe U OCHOBHOE Ha3Hau€HUE JOKYMEHTHPOBAHHUS YIPABICHYECKOU
JESTENIbHOCTH.

3. IlousTue, BUABI M HA3HAYEHHUE JOKYMEHTA.

4. Poib 1e10MpoON3BO/ICTBA B COBEPIICHCTBOBAHUN aIMUHUCTPUPOBAHUS TTPEATIPUATUM.

5. TocynapcTBeHHas cucTeMa JOKyMeHTalmoHHoTo obecrieuenus ynpasierus (I'CIOY).

6. T'ocynapctBennblie cranaapthl Ha nokyMenTanuto (I'OCT).

7. CucteMbl TOKyMEHTALlUU U UX XapaKTepPUCTHKA.

8. IloHsTHE O TOKYMEHTAX U CIIOCO0aX JOKYMEHTHPOBaHUS.

9. IonsTne ynndukanum J0KyMEHTOB, €€ OCHOBHBIE I[EJIU U ATAIbI.

10. Ilonsatue, cogepxaHue cTaHJapTU3ALNN JOKYMEHTOB U €€ OCHOBHBIE LIEJIH.

11. 3akoHomarenbHast © HOPMAaTUBHO-METOAMYECKas Oa3a JeTONpPOU3BO/ICTBA.

12. TocymapcTBEHHBINH KOHTPOJIb BEIEHUS KaIPOBOI TOKYMEHTALIHUH.

13. Hctopus pa3BuTus aeaonpousBojacTsa B Poccum.

14. OcobGeHHOCTH OpraHU3allid COBPEMEHHOTO ACJIONPOU3BOACTBa B PD.

15. T'ocynapCTBEHHOE peryIMpoBaHUE JIETONPON3BOICTBA B PD.

16. PexBU3UTHI JOKYMEHTOB, IIpaBUiIa 0POPMIICHHUS.

17. bmaHKu JOKYMEHTOB, BUBI OJIAHKOB.

18. IloHsiTHE TOKYMEHTOOOOPOTA, TOKYMEHTOIIOTOKOB.

19. Opranuzanus J0KyMEHTO000pOTa Ha MPEATPUSTHH.

20. Metozsl yuéra 1 COKpalieHus JOKYMEHTO000pOTa.

Pa3znen 2. YnpasjieH4eckne J0KYMEHTBI 110 CONPOBOKIEHUIO TPY/10BOI 1eATeIbHOCTH

21. OcobeHHOCTH OpraHMU3alMK KaJpoBOIo JAeIONPOU3BOACTBA HA IPEAIPUITHH.

22. Opranu3zaiimoHHble GOPMBI OCYIIECTBICHUS KapOBOI paOOThI HA MPEANPHUITHH.

23. CocraB 1 BUJIbl PEKBU3UTOB JJOKYMEHTOB.

24. TpeGoBanus K 0pOPMIICHUIO PEKBU3UTOB.

25. OcobeHHOCTH PeYeBOro KaHpa CIYKEOHBIX TOKYMEHTOB.

26. IlpaBuna opopmIIeHUS U COCTABICHHS OPraHU3AMOHHBIX IOKYMEHTOB.

27. CocraB ¥ BUJIbl OpTaHU3ALMOHHBIX JOKYMEHTOB.

28. IlpaBuna oOpMIICHHUS B COCTABICHUSI PACTIOPATUTEIBHBIX JOKYMEHTOB.

29. CoctaB U BUJIBI pAaCHOPSAUTEIBHBIX TOKYMEHTOB.

30. Tlopsmok u mpaBwiia opopMIIEHHUS JOKYMEHTOB 10 JITYHOMY COCTaBY

31. CoctaB # BUJbI JOKYMEHTOB 110 TUYHOMY COCTaBY.

32. IIpaBuna opopMIICHHS U COCTABIEHUS CIPABOYHO-WH(OPMAIIMOHHBIX JOKYMEHTOB.

33. HopmaruBHbIe JOKYMEHTBHI, perIaMeHTHPYIOIIHe JeSITeNIbHOCTD CITYKOBI
JIeJIONPOU3BO/ICTBA.

Paznen 3. JlokymMeHTHPOBaHME MPOLECCOB TPY/A0OBOM 1€ATEILHOCTH PA00OTHUKA

34. JlokyMeHTHpOBaHHE JUYHOTO COCTABA IIPEIIPUSIITHSL.

35. Peructpanus v uHAEKCaIUs TOKYMEHTOB.

36. Ilopsnok ABUKEHUS TOKYMEHTOB B OpraHU3alUH.

37. TloaroToBka el K apXMBHOMY XPaHEHUIO.

38. KoHTpOJIb UCTIOJTHEHUS TOKYMEHTOB.



39. Cucremaru3anus JOKyMEHTOB U UX XpaHEHHUE.

40. Twunosas mporeaypa npueMa Ha padboTy.

41. CocTaB u XapaKTEepUCTHKA JOKYMEHTOB, MPEIbBIsEMBIX MpH npueme Ha padoty (TK
PO).

42. CocTaB U XapaKTepPHCTUKA TOKYMEHTOB, 0()OPMIIIEMBIX OpraHMU3alell MpH IprueMe Ha
pabory (TK PD).

43. Tunosas nmpoueaypa npekpaieHus TpyA0BOH AeITeIbHOCTU (YBOJIBHEHNUS).

44. CocrTaB U XapaKTepUCTUKA JOKYMEHTOB, OOPMIIIEMBIX TPHU YBOJBHEHHH C PAOOTHI
(TK PD).

45. TumoBble MpOIEeayphl IBHKEHUS TIepcoHana B opranuzamnuu (TK PO).

46. JlokyMeHTHpOBaHHUE MEPEBOIOB Ha Jipyryto padoty (TK PD).

47. JIoOKyMEHTHPOBaHHE TIOOIIPEHHIA M AUCIMIUTHHAPHBIX B3bICKAHH.

48. Tpynosas nucuuiuinHa. [lpaBuna BHyTpEeHHETO TPYIOBOTO paCHOPSAKA MPEIIPUSITHS.

49.  Odopmienne TOKyMEHTOB IIPU B3bICKAHHSX.

50. OdopmieHne TOKYMEHTOB ITPU TTOOLIPEHUSX.

Pa3nen 4. Opranuszauus padoTsl ¢ JOKYMEHTAMU

51. OO6paboTka BXOAAMIHMX JOKYMEHTOB.

52. O06paboTKa UCXOASIIUX JOKYMEHTOB.

53. Opranuzaiysi KOHTPOJIS 32 UCTIOTTHEHHEM JIOKYMEHTOB.

54.  JIokyMeHTOOOOpOT 10 0(hOPMIIEHHUIO OTITYCKOB.

55.  JloxyMeHTHpOBaHHE KOMaHAMPOBAHUS paOOTHUKA.

56. JIokymMeHTOOOOpOT 10 0hOPMIIEHUIO CITYKEOHBIX KOMaHAUPOBOK.

57.  J1okyMeHTO00O0pOT 1Mo 0(hOpMIIEHUIO YBOJILHEHUSI pA0OTHHUKOB.

58. Benenue nuyHOTO jena pabOTHHKA.

59. BeneHue u y4eT TPYJI0OBBIX KHUXKEK.

60. IlpaBuna cocraBiieHUs U BEACHHUSI HOMEHKIIATYPHI €.

61. Tlepemaua nen Ha apXMUBHOE XpaHEHUE.

62. Tlopsimok mpoBeaeHUS SKCIEPTU3bI IIEHHOCTH T0KyMEHTA.

63. Ilopsimok opraHu3aly apXUBHOTO XpPaHEHUs JOKYMEHTOB.

64. Opranuzaiys KOHTPOJIS 32 UCTIOTTHEHHEM JIOKYMEHTOB.

65. Dxcneprusa LIEHHOCTH JOKYMEHTOB.

3.6 TunoBbie MpaKTHYECKHE 32JaHUS K IK3aMEHY
(1 OTIEHKHW YMEHHU )

Pacnpenenenne mpocThIX MPAaKTUYECKUX 3aJlaHUN K HK3aMEHY HAXOJUTCS B 3aKPBITOM A
oOydaromuxcsi goctyrne. Pa3paboTaHHBI KOMITJICKT THUITOBBIX MPOCTHIX MPAKTUYSCKUX 3aJaHUHN K
9K3aMEHY HE BBICTABIISIETCS B AJEKTPOHHYIO MH(pOpMannoHHO-00pa3oBaTenbuyto cpeay 3a0lKT
HpI'VIIC, a xpanutcs Ha kadeape-pazpadorunke B cocraBe POC mo qucuuruivHe.

Huxe npuBeneHsl 00pa3isl THIOBBIX MPOCTHIX MPAKTUYECKUX 3aJaHUI K SK3aMeHYy.

06p3361_[ THUITOBBIX ITPAKTUYICCKUX Ba,I[aHI/Iﬁ K 9K3aMCHY

3aganue 1. CocTaBUTh BHYTPEHHIOIO JOKJIATHYIO 3alMCKy COTJIACHO BapuUaHTy (HOMEp
BapHaHTa TOT XKE YTO U B 33JIaHUU TI0 OJIAHKaM).

JloknamHyo 3anmucky odopmiisieM Ha aucte ¢popmara A4.

AgpecaToM JTOKJIQJHON 3amucKu OyJeT TeHepalbHbIM mupekTop opranmzanuu (OHUO
TeHepaIbHOrO JUPEKTOpa OepeM U3 3a/laHus MO TOKHOCTHON UHCTPYKIIUH).

Cumyayus 1

HauanpHuk otnena kaapos Hameld kommnanuu (PHMO Gepem u3 3amaHus MO JAOHKHOCTHOM
WHCTPYKIIMK) HampaBwi reHepanbHoMmy aupektopy (PHO Oepem u3 3amaHusi 1Mo AOHKHOCTHOU
WHCTPYKILHWHU) JOKIAJAHYIO 3alKCKy, B KOTOPOH AOBOAMII JIO €r0 CBEJIEHHUs, YTO paboure BTOPOro



nexa JI.A. Ilpoknos, IL.LA. JIpo3noB, E.M. JI[pyHMH TOCTOSHHO oma3jsiBaloT Ha padory. OH
HOSACHSI, YTO UM, KaK HAyaJbHUKOM OT/eNa KaJpoB, ObUI NMPUHAT psAA MEp, HalpaBJICHHBIX Ha
MOBBIIIIEHUE JUCHUIUIMHBI YKa3aHHBIX PaOO4yMX: MpOBeNEHBbI Oecebl, BBISICHEHBI OOCTOATENbCTBA
ono3fgaHuii Ha paboTy, coOpaHbl OOBSCHHUTEIbHBIE 3alUCKU C HapyluTeneil TpynoBoH
JUCLUIUIMHBI, OJIHAKO, OMO3JaHUS PErYJISIPHO IPOJI0JIKAIOTCA.

ITosToMy HauanbHHUK OTJena KagpoB MPOCUT TEHEpaJbHOro JUPEKTOpa HakKaszaTh
HapyLIUTeNIe Tpy10BOM TUCIUILIMHEIL, JIUIINB UX IPEMUH 3a 4eTBepThId KBapTan 2016 roaa.

3aganmne 2. Pazpabortate u opopmMuTh HH(OPMAIIMOHHO-CIIPABOYHBIE IOKYMEHTHI (aKT,
HPOTOKOJ, CITYKEOHYIO 3aIUCKy U IpyTUe JOKYMEHTHI 110 BEIOOPY CTYyJICHTA).

IIpu odopmiennn uHGOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB OOpamiaTh BHUMaHHE Ha
npaBuiia 0pOPMIICHHUS] PEKBHU3UTOB.

3aganme 3. Jlate omnpeaencHue MOKyMeHTOOOOpoTa mpeanpustus. Caenarb aHaIu3
OpraHm3aly JOKyMEHTOoOOOpoTa (Ha TpUMepe KOHKPETHOTO TMPEANPHUSATHS, Ha KOTOPOM
NPOXOAWIM TPaKTUKY). [lpeacraButh uHPOpPMANMIO O TOApPa3JCIeHHH, KOTOPOE BBITIOIHSET
GYHKIIUM 10  JIEJIONPOU3BOJICTBY; €r0 YHCIEHHBIM COCTaB; oOpa3oBaHHWE, CTaX pPabOTHI
COTPYAHHUKOB, BBIITOJIHSIEMbIC UMU (DYHKIINH.

3aaHue IpeCTaBUTh B BUJIE pedepaTta v 3aCiIylIaTh HA MPAKTHYECKOM 3aHSITHH.

3aganue 4. Ha ocHOBaHMM KOHKPETHBIX MpPeanpusaTHil r. YTkl caenaTh aHAIW3 KaapoBOM
paboThl (00sA3aTeNBHO yKa3aTh HAUMEHOBAHHUE CTPYKTYPHOTO MOAPA3/IEICHUS, OCYIIECTBIISIIONIETO
KaJpOBOE JIEJIONPOU3BOJICTBO, YHCICHHBIA COCTaB IMOApA3JCNeHHsI, HANMEHOBAHUE JOJDKHOCTEH,
o0pasoBaHHe, CTaX PabOTHI M BHIMOJTHSAEMbIE (QYHKIIUHN).

3amaHue npeCTaBUTh B BUJIE pedepaTta U 3aciIylIaTh Ha MPAKTHYECKOM 3aHSATHH.

3apanume 5. Ha ocHOBaHMM [JaHHBIX KOHKPETHOTO MPEANPUATUS TMPETOCTaBUTH
uH(pOopMaIKio 0 POPMUPOBAHUU U XPAHEHUIO KAIPOBBIX IOKYMEHTOB.

Nudopmanuio mperocTaBuTh B BUAC JOKIAAa, 3aciyllaTh Ha MPAKTUYECKOM 3aHSATHU H
BBISIBUTH TOJIOKUTENbHBIE U OTPHUIATENFHBIE CTOPOHBI B (JOPMUPOBAHUU U XPAHEHHH KaJPOBOM
JTIOKYMEHTAIMW Ha IPEATNPUATHH.

3.7 TunoBble NpaKTHYECKHE 32JaHUS K IK3AMEHY
(17151 OTICHKH HAaBBIKOB M (WJIN) OTIBITA JCSITEIIBHOCTH)

Pacnipenenenne mnpakTUYECKUMX 3aJaHUM K SK3aMEHY HaXOOUTCA B 3aKPBITOM JJIA
oOydaromuxcsi gocTyre. Pa3paboTaHHBI KOMIUIEKT THIIOBBIX MPAKTUYSCKUX 3a/IaHUN K dK3aMEHY
HE BBICTABJISIETCS B 3JIEKTPOHHYIO HHPOpMaIMOHHO-00pa3oBaTenbHyo cpeay 3a06lKT Upl' VIIC, a
XpaHuTcs Ha kadenpe-paspadorunke B coctae POC 1Mo IUCHHUILTHHE.

Huxe npuBeneH oO6paselr TUIIOBOTO MPAKTUYECKOTO 3a/IaHUs K DK3aMEHY.

06p33€l_[ THUITOBBIX ITPAKTUYICCKUX Ba,I[aHI/Iﬁ K 9K3aMCHY

3ananme 1. 3anogHeHe TPYJIOBOM KHUKKH

3anoiaHUTh TUTYJBHBIA JMCT TPYAOBOM KHUXXKM M BHECTH 3allUCh B pasjiel TPYyAOBOM
KHIKKH «CBezieHns o paborey.

HaumeHnoBaHue opraHu3anuy, B KOTOPYK paOOTHUK NMPUHMMAETCS Ha paboOTy, U JIpyrue
HE00XO0IMMBIE IaHHbIE YKa3bIBAIOTCSI CAMOCTOSITENBHO.

TUTyAbHBINA JUCT TPYJOBOW KHUXKHU NPEICTABIEH HA PUCYHKE 1, cBeleHUs O IpHUEMEe Ha
paboTy yKa3zaHbl Ha pa3BOPOTE pa3iena TPYA0BOH KHUKKH (pUC. 2).



TpyZAoBast KHMKKa
TK-IINe 0595535

damunus

HNmsa

OTyecTBO

JaTa poxaeHus

(4ucIo, Mecsil, Tox)

O6pasoBaHue

[Ipodeccus, cnenquaibHOCTh

(4KCII0, MECsLL, TOJT)

IMoanuck BiaAeblia KHUXKKA

TPYZ0BBIX KHIKEK
M.II.

(pa36opuunBo)

JlaTa 3amOJIHEHUS «  » 20

Iloanuck auLa, OTBETCTBEHHOrO 3a BeJleHUe

T.

Pucynok 1 - TUTynapHBIN TUCT TPYAOBON KHUKKU

Ne 3anucu Jata CaeneHusi 0 npueme Ha padorty, nepeBoae Ha | HammenoBanme, 1ata
YHCJI0 | Mecsl roj APYTYI0 NOCTOSIHHYIO padoTy, U HOMepP TOKYMEHTA,
KBAJIM(PUKALUHN, YBOJIbHEHUH (€ YKa3aHHEM HAa OCHOBAHMU
NPUYMH U €O CCHIIKOH HA CTAThI0, MYHKT KOTOPOIro BHeCeHa
3aK0HAa) 3aluch
1 2 3 4

Pucynok 2 - Pa3Bopot paznena TpyA0BOM KHMKKH

3apanue 2 . I[loaroroButh mpukaz OO0 «Kapwsepa» 0 pa3paboTke MOJOXKEHHS O HOBOM
CTPYKTYpHOM mozapazfeneHun «OT/aen OleHKH U o0ydeHHs». YKaKUTe LeNb Mpuka3a. B mpukaze
MPEIUCaHo JUPEKTOPY MO MepcoHaly pa3paboTaTh MPOEKTHl MOJOKEHUS; HauyalbHUKaM OTIela
MapKeTHHIa, IOPUIUYECKOro OTAeNa, OyXraiaTepuu IMpoBecTH BusupoBaHue 1o 15.12.2021; Ha




YTBEPKACHHUE TMOJIOKEHHUE MpeAcTaBisAoTcs B cpok 10 20.12.2021. KoHTponupoBaTh BHIIIOJIHEHHE
nprKasza OyJeT 3aM. reHepaJIbHOro JupeKTopa 1o ooumm Bonpocam Muxees HO.I1.

Odopmuts mpuka3 B cooTBercTBUU ¢ TpedoBanmsimu ['OCT P 7.0.97-2016 co Bcemu
HEOOXOIMMBIMU PEKBU3UTAMH.

3aganme 3. CocTaBUTh HPOTOKOJ CTYAEHYECKOro coOpaHMs, 4YTOObl OH oOnajain
IOpUINYecKoil cuinoi. B nokymeHTe ykasaTh 00s3aTelbHbIE BOCEMb PEKBH3UTOB. HeoOxoammyto
UH(POPMALIMIO yKa3aTh CAMOCTOSATENBHO.

Komnwmro nokymeHTa npeocTaBuTh Uil IPOBEPKH MPENIOAABATEINIO.

3aganme 4. PaszpaGotate u odopmuTh Ha BBIOOp JBa JOKyMEHTa U3 TPYIIIBI
OpPraHM3alMOHHBIX JOKyMeHTOB. OOpaTWTh BHMMaHHE Ha OQOPMIICHHE TUTYJIBHOTO JHCTa H
oopmieHns He0OXOIUMBIX peKBU3UTOB. HeoOXomumyro nHpopMannio yKka3zaTb CaMOCTOATEIBHO.



4 Meroauyeckue MaTepUaJibl, ONpeaeJaonue Npoueaypy oOlleHUBAHUSA
3HAHUH, YMEHHUI, HABBIKOB U (HJIH) ONBITA JAeSITeJILHOCTH

B rtabimiie maHO omucaHWE MPOIEAYp MPOBEACHHS] KOHTPOIHHO-OIIEHOYHBIX MEPOPHSITHIA,
COOTBETCTBYIOIIUX paboueil mporpamMme TUCHUIUIMHBI, U TPOLEAYpP OLEHUBAHUS pPE3YyJIbTaTOB
00y4eHUs C TOMOIIBIO CTUIAHUPOBAHHBIX OIEHOYHBIX CPEJICTB.

HanmenoBanue
OLEHOMHONO OmnwcaHus MPOLEAYPHI MPOBEACHNS KOHTPOIEHO-OIIEHOYHOTO MEPOTIPUSATHS U MIPOIETYPHI
OIICHUBAHUSI PE3YIbTaTOB O0yUEHUS
cpeJlcTBa

WHauBuIyanbHbIE TBOPYECKHE 3a/laHMSl BBIAIOTCS HA MPAKTUYECKHX —3aHATHSIX,
NPEALIECTBYIOINX M3YUYEHHUIO MpesiaraeMoid TeMbl. 3a/laHHsl BBUIOKEHBI B AJIEKTPOHHOM
nHpopMannoHHo-00pa3oBaTeNbHON  cpenie 3a0lIKT  UpI'VIIC,  nocrymHoM
oOyyaromiemycsi 4yepe3 ero JIMYHbIH KaOuHeT. MHAMBUIya bHbIE 3aaHusl JOJDKHBI OBITH
BBITIOJTHEHBI B YCTAHOBJICHHBIN MPENO/IaBaTEIeM CPOK M B COOTBETCTBUY C TPEOOBAHUIMHU
odopmiieHHIO (TEKCTOBOW M rpaduueckol yacteid), chopmynupoBaHHbMU B «IIpaBuax
0oopMIIEHHSI TEKCTOBHIX M TpadMUYEeCKUX NOKyMEHTOB. HOPMOKOHTpOJIEY» B HOCHEIHEH
pexakiyy. BrlnoHeHHBIC 3a1aHHS B HA3HAYCHHBIH CPOK CIAIOTCS Ha IIPOBEPKY

TBopueckoe 3ananue

BemmonHeHnne 3amaHWil  PEeKOHCTPYKTHBHOTO  YPOBHS, IIPEyCMOTPEHHBIE pabouei
MPOrpaMMOil TUCLUIUIMHBI, IPOBOAATCS BO BpeMs NPAKTHYECKUX 3aHATHH. BapmanTos
3aJaHUi MO TeMe HE MEHee ISTH. Bo BpeMs BBIIOJHEHHS 3aJaHUN IOJIB30BATHCS
PazHoypoBHeBbIe 3a1aun | yueOHMKamu. CIpaBOYHHKAMH, KOHCHEKTAMH JICKIWH, TETPaasMHU A NPAKTHYECKUX
3aHATHH He pas3pemraercs. [IpenonaBaTens Ha MPAKTHUECKOM 3aHITUH, MPEAIIECTBYIOMEM
3aHATHIO MTPOBEJICHUS] KOHTPOJIS, OBOJMT JI0 OOYYAIOIIUXCS: TEMY, KOJIMYECTBO 3aJaHui
U BpeMsl BBIIOJTHEHHUS 3a1aHU

IIpenopgaBaTens He MEHee, 4eM 3a HEIENI0 JO CPOKa pELIeHMs Kelc-3a1a4 JOJDKECH
Keiic-3anaua JIOBECTH JI0 CBEJACHHUs OOydYarommMxcsli TIpejaraeMbie Keiic-3amaun. PemeHHble Keiic-
3a/1a4 B HA3HAYEHHBIH CPOK CIIAIOTCS Ha MPOBEPKY MPENOAABATEIIO

TectupoBaHue NMPOBOAUTCS 10 Pe3yabTaTaM OCBOEHUS TEM WIHM PA3ZeiiOB JUCLUILUIMHBI
WIM 10 OKOHYAHUIO €€ HU3Y4eHHMs BO BpeMs I[PAKTUYECKUX 3aHATHHA. Bo Bpems

TeCTI/IpOBaHI/IC TIPOBEACHUSA TECTHPOBAHUS I10JIB30BATHCSA y‘le6HI/IKaMI/I, CIIpaBOYHUKAMH, KOHCIIEKTaMHU
(KOMHBIOTepHLIC HCKHI/Iﬁ, TETpALsIMH U TIPAKTUYCCKUX 3aHATHA HE pa3peueHo. Hpeno;[aBaTenL Ha
TCXHOHOFI/II/I) TNPAKTUYECCKOM 3aHATUHU, NPEAIICCTBYIOMIEM 3aHATUIO NPOBEACHUSA TECTA, HOBOIUT 0

06yqa}0mnxc;1: TEMBI, KOJIUYCCTBO SaﬂaHI/Iﬁ B TE€CTE, BPEMSA BBINOJTHEHUS. PeByHLTaTH
TCCTUPOBAHWA BUIHBI 06yqa}0meMyC${ Ha KOMIBIOTEPE CPa3y MOCIC MPOXOXKIACHUA TECTA

Jlisg opraHu3anvid U TPOBEACHUS MPOMEKYTOYHOM aTTecTalid COCTaBISIOTCS TUIIOBBIE
KOHTPOJIbHBIC 3a/IaHUsl WJIM HWHBIE MaTepualibl, HEOOXOIUMBbIE Jis OLICHKH 3HaHUM, yMEHUH,
HABBIKOB U (MJIM) OMBITA JIEATEIBHOCTH, XapaKTePU3YIOIIUX dTarnbl (OPMUPOBAHUS KOMIIETEHIUI B
IIPOLIECCE OCBOEHUS 00Pa30BaTEIbHON POrPAMMBI.

[lepeuenp TeOpeTHUECKUX BOMPOCOB U THUIIOBBIE MPAKTUYECKHE 33JaHUS PA3HOTO YPOBHS
CJIIOKHOCTH JJII TPOBENICHUSI MPOMEKYTOUYHON aTrTecTanuu oOydaromuecs: TOIydaloT B Hadale
ceMecTpa dYepe3 JJIEKTPOHHYK HWH(popMannoHHO-00pa3oBaTenbHyo cpeny 3a0lKT Hpl VIIC
(JTUIHBINA KaOMHET 00yJaroIIerocs).

Onucanue npoueayp NpoBeaeHusi MIPOMEKYTOYHOM aTTecTalluu B popme IK3aMeHa
U OLleHMBAHUSI Pe3yJbTATOB 00y4YeHHUs

ITpomesxyTouHas aTTecranus B (opMe 3K3aMeHa MPOBOJUTCS MYyTEM YCTHOTO coOece10BaHMs
no Owuneram. buierbl cocTaBieHbl TakMM 00pa3oM, YTO B KaXJblii M3 HHUX BKJIIOYad B cels
TEOPETUUECKHUE BOIPOCHI U MPAKTUYECKUE 3aJaHHUs.

buiier conmepkKUT YeThIpe 3aJaHUs: J(BA TEOPETUYECKMX BOIPOCA I OLICHKUA 3HAHMM.
Teopernuecknue BONPOCH! BHIOMpAIOTCS W3 MEPEUYHs BONPOCOB K 3k3aMeHy. OJHO NMpakTHYecKoe
3aJaHue 7151 OLIEHKU YMEHHI (BBIOMpAETCsl U3 TIepeyuHs TUIIOBBIX MPOCTHIX MPAKTHUYECKUX 3a/laHUH
K 9K3aMEHY); BTOpO€ MPaKTHYECKOE 3a/laHue JJIsl OLIEHKU HaBBIKOB U (WJIM) OMBITA JESITEIbHOCTH
(BBIOMpAIOTCS U3 TIEPEYHS THUITOBBIX MPAKTHUECKUX 3aJJaHUN K IK3aMEHY).




Pacnpenenenne TeopeTHUECKUX BOMPOCOB M MPAKTHUECKUX 3aJaHUU MO IK3aMEHAIMOHHBIM
OuyieTaM HaxOJUTCS B 3aKPHITOM I O0YYarOIUXCs 1ocTyre. Pa3paboTaHHBI KOMILIEKT OHIIETOB
(25-30 OuneToB) HE BBICTABISETCS B JJEKTPOHHYIO HH(DOPMAIIMOHHO-0O0PA30BATEIBHYIO CpEdy
3a0MKT UpI'VIIC, a xpanutcs Ha kadenpe-pazpadotunke ®OC Ha OyMaXHOM HOCHUTEJIE B
cocrase @OC 110 TUCHUIUIMHE.

Ha sx3amene oOydvaromuiicst Oeper OWIIeT, ISl TIOJATOTOBKM OTBETa Ha dK3aMEHAIIMOHHBIN
owier oOyuwaroleMycsi OTBOAUTCS BpeMss B rmpeaenax 45-60 munyt. B mpomecce orBera
o0yuJaromierocsi Ha BOIPOCHI U 3aJjaHusi OUJIeTa, MPEeroiaBaTellb MOKET 33]1aBaTh JIOTIOJTHUTEIIBHBIC
BOTIPOCHI.

Kaxnplii Bompoc/3amaHue Ousera OIEHUBACTCS IO YEThIpeXOATbHONH cHCTeMe, a jajiee
BBIUUCIISIETCS CpelHee apHU(PMETHYECKOe OIEHOK, MOJYYEHHBIX 3a KaXKIbld BOMPOC/3aJaHHE.
Cpennee apudMeTHIECKOE OIICHOK OKPYTIISIETCS JIO 1EJI0T0 110 TPaBUIaM OKPYTJICHUSI.

[Ipu mpoBeneHUM MPOMEXKYTOUHOM aTTecTanud B (HOpME KOMITBIOTEPHOTO TECTHUPOBAHUS
BapHUaHT TECTOBOTO 3amaHus Gopmupyercs u3z OT3 mo IUCHMILIMHE CIydaliHBIM 00pa3oM, HO C
ycnoBueM: 50 % 3amaHuil TOMKHBI OBITh 3aJJaHUSAMHU OTKpBITOro THNA U 50 % 3amaHuil — 3aKPBITOTO
THUTIA.



Oo0pa3zen 3K3aMeHALMOHHOT0 O1JIeTa

rd 2 [3/aj6/n/] T}

3a6KT Upl'YIIC

/ 10 JUCHUIIIIMHEC «IIGJIOHpOI/IBBOI[CTBO»

Y4eOHBIA TOJ

IK3aMeHaAMOHHBII ouiteT No 1

YTBEPXAIO
3aB. kadenpoii
«YTIIT» 3a6MKT
M.N.KonoBanoBa

1. CyniHoCTh ¥ KJIFOUEBbIE IOHATHUS JSJIONPON3BOACTBA

2. HpaBI/ma COCTABJICHUA U BEACHUA HOMCHKIIATYPHI ACJI

3. CocTaBUTh MPOTOKOJI CTYJACHUYECKOTO COOpaHUs, 4TOOBI OH OOJajan IOpUANYEcKol cuioi. B
JOKYMEHTE YKa3aTh 00s3aTelIbHbIE BOCEMb PEKBU3UTOB. HeoOxomammyro HMH(OpMAIMIO yKa3aTh
caMocCTOsTeIILHO. HanMeHoBanue npeaAnpusaATUd U OCTAJIBHBIC JAHHBIC YKAKUTC CAMOCTOATCIILHO

4. 3anonHUTD TUTYJBHBIM JUCT TPYJIOBOW KHUKKH U BHECTH B HETO UCIIPABJICHUS.

damunusa

TpyZAoBast KHMKKa
TK-IINe 0595535

Nmsa

OT4yecTBO

JlaTta poxaeHust

(amcno, MecsI, Tox)

O6pa3oBaHue

[Tpodeccus, cnenualbHOCTb
JlaTa 3amo/JIHEHUS «  »

[Moanuchk BJaaJenblia KHKKU

TPYAOBBIX KHUXEK
M.II.

(pa3GopunBo)

(umcio, Mecs1l, Toj1)

[Moanuchk KA, OTBETCTBEHHOrO 3a BeJjeHHE
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