OEJIEPAJIBHOE AT'EHTCTBO XEJIE3BHOJJOPOXHOI'O TPAHCIIOPTA
®enepanbHOE TOCYAAPCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIETO 00pa30BaHUs
«MpKyTCKUI TOCYJapCTBEHHBIN YHUBEPCUTET My TEH COOOIICHHS
(®T'BOY BO UpI'YIIC)
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(3a6MKT UpI'YIIC)
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b1.B./1B.19.02 Kaagposas ciy:x0a npeanpusiTus

pabouasi mporpamMma JUCIUTIITUHBI
Hanpasnenue noaroroBku — 38.03.03 YropaBieHue nepcoHaioM
[Mpodws — YpasieHrne nepcoHaIOM OpraHu3aIiH
KBanudukarnus BeIyCKHUKA — OaKagaBp
®dopma u cpok o0yueHust — 4 roja ounas hopma, 4 roga 8 Mec. 0uHO-3a09Hast hopma
Kadenpa-pazpaboTunk nporpamMmsl — Y IpaBlieHUE IPOIIECCAMU TEPEBO30K

OO0111as Tpy10eMKOCTh B 3.€. — 3 DopMbI IPOMEIKYTOUHOM ATTECTAIMU B CEMECTPAX/Ha Kypcax
Yacos o yueonomy miany (YII) —108 ouHas (hopMa 0OyICHHUS: 3a4eT 4 CeMECTp
B ToMm umcie B popme mpakTHUECKOi O4YHO-3a04Hast popMa 0OyUeHHUs: 3a4eT 5 cemectp

noarotosku (I1IT) — 4/4
(o4Has1/04HO-3209HAas)

Ounas ¢popma 00y4eHust PacnpenesieHne 4acoB JUCHMILIMHBI 110 CEMeCTPaM
Cemectp 4
Hroro
Yucno Henenb B ceMecTpe 17
Bun zanartuit Yacos no VII Yacos no YII
AyauTopHasi KOHTAKTHAas padoTa Mo BHAAM Y4eOHBIX 3aHATHII/
« 51/4 51/4
B T.4. B popme IITI
— JIEKIUHI 17 17
— MIPAKTHYECKHC 34/4 34/4
— 1abopaTopHBIC - -
CamocrosiTesqbHasi padora 57 57
3auér
Hroro 108/4 1084/
OuHo-3204Has opma 00yUYeHHs Pacnpenesienne 4acoB JTUCHMILIMHBI 10 CEMECTPaM
Cemectp 5
Hroro
Yucno Henenb B ceMecTpe 17
Bun zanaruit Yacos no VII Yacos no YII
AynuropHas KOHTAKTHAs pa6oTa no BHIAM Y4eOHBIX 3aHATHII/ 34/4 34/4
B T.4. B (popme III1
— JIEKIIUH 17 17
— IIPaKTUYECKHE 17/4 17/4
— J1ab0opaTopHbIC - -
CamocTosiTe1bHas padoTa 65 65
3auér 9 9
HTtoro 1084/ 1084/

“B ¢opme II1 - B popMe NPaKTHIECKOH MOATOTOBKH
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Pabouass mporpamMma AWCHMILIUHBI pa3paboTaHa B COOTBEeTCTBUU ¢ DenepanbHbIM
rOCy/IapCTBEHHBIM 00pa30BaTeIbHBIM CTAHJAPTOM BHICIIETO OOpa3oBaHus — OakamaBpHaT IO
HarnpaBieHuto 38.03.03 VmpaieHue mnepcoHATIOM, YTBEPXKIACHHBIM IpUKazoM MUHHUCTEpCTBA
obOpasoBanus u Hayku Poccuiickoit @eaepanmu ot 12.08.2020 1. Ne 955.

[TporpaMMy COCTaBHII:
K.T.-M.H., JIOIICHT B.A. JIrobuna

PaGouas mporpamMmma paccMOTpeHa U 000peHa Ui UCTIOIb30BaHUs B y4eOHOM Ipoliecce Ha
3aceqaHuu Kadeaphl « YpaBlIeHUe MpoIecCaMy MePEeBO30K», TPOTOKOI OT «15» mas 2023 1. Ne 8.

3aB. kadenpoii, K.T.H., JOIEHT M.U. Konosanosa



1 IEJIW U 3AJAYM JUCOUTIJIVHBI

1.1 Ilesib npenogaBaHus AU CLHUILIHHBI

bopMupoBaHe Yy 00YYAIOMIMXCS KOMIIETEHIUH 10 pa3paboTKe JIOKaJbHBIX HOPMATHBHBIX aKTOB OpraHHU3alUH
B cepe yrnpaBIeHUs! IEPCOHAIOM

1.2 3agaum JMCHMIIHHEI

1 chopMUpoBaTh y 00yUaronmxcs NpeJIcTaBlIeHne 00 OCHOBHBIX (PYHKIMSIX, 3a1a4ax u cTpykType HR-ciryxOb

chopMupoBath y 0Oy4yaroIMXCs HABBIKM pa3pabOTKM W MpPUMEHEHHUs Mokaszateneit 3ddexkrusnoctu HR-
CITy>KOBI B 11€JI0M U MEHEJDKEpa 110 MePCoHally, B Y4CTHOCTH

chopMUpPOBATh y OOYYAOMIMXCS CIIOCOOHOCTh MPUMEHATH M CaMOCTOSTEIbHO pa3padaThiBaTh JIOKAJIbHBIC
HOPMATHBHBIC aKThl, HAXOsuecs B komnereHnud HR-cayxO0bl

1.3 ueJ’lb BOCIIUTAHMS M 321a4i BOCIIUTATEJIbHOM paﬁOTBI B paMKax JTUCHUIJINHbI

IIpodeccuoHaIBLHO-TPY/A0BOE BOCTIMTAHNE 00YYAOUIUXCS

e npodeccroHaIbHO-TPY/I0BOTO BOCIHMTaHUS — GOPMHUPOBAHKE Y 00yUarONIMXCs 0CO3HaHHOM NpodeccroHanbHON
OpHMEHTALMH, TOHUMaHUsl 00IIECTBEHHOT'0 CMbICIIAa TPY/ia U 3HAYHMOCTH €ro JJIsl ce0s IMUHO, OTBETCTBEHHOTO,
CO3HATEJIBHOTO M TBOPYECKOTO OTHOIIEHHMS K Oy yIei qesTelIbHOCTH, TPO(QeCcCHOHaNbHON 3THKH, CIIOCOOHOCTH
Npe/IBUIETh N3MEHEHHS, KOTOPhIE MOT'YT BO3HUKHYTh B IPO()ECCHOHAIIBHOI NeSTeNIbHOCTH, U YMEHHUIO paboTath B
N3MEHEHHBIX, BHOBD CO3aHHBIX YCIOBHSX TPY/a.

Ienp mocTUraercst Mo Mepe pelieHus B eIMHCTBE CIEIYIONINX 3a/1a4:

— (OpMHUpPOBaHKE CO3HATEILHOI'O OTHOIICHHS K BBIOPAHHOH Mpodeccur;

— BOCIIUTAHUE YECTH, TOPJIOCTH, JIIOOBU K MPOhEeCcCHr, CO3HATEIILHOIO OTHOUICHHS K IPO()ECCHOHAIBHOMY JIOJITY,
MOHMMAaeMOMY KaK JINYHasi OTBETCTBEHHOCTh M 00SI3aHHOCTD;

— (popMUpOBaHHE IICUXOJIOTUH MPpodeccCHoHaa;

— dopmupoBanue MPoheCCHOHATBHON KYIbTYPhI, STHKH IPOPECCUOHATBHOTO OOIICHNUS;

— (opMUpOBaHHE CONMAIBLHOIN KOMIIETEHTHOCTH U JIPYTHE 3a]]a4l, CBSI3aHHbIE C MIMUJDKEM NPOPECCUH U aBTOPUTETOM
TPaHCIOPTHOM OTpaciu

Haqu0-06p23OBaTeJﬂ>H06 BOCIIUTAHHUC oﬁyqamumxca

Henb Hay‘-lHO-O6pa30BaTeHl)HOFO BOCIIMTaHUSA — CO3JaHUEC yCJIOBI/Iﬁ JJIg peajin3aiu Hay‘-lHO-O6pa30BaTeHl)HOFO
ImoTCHIMal1a 06y‘IaIOHJ,I/IXC5I B q)opMe HaCTaBHUYCCTBA, ThIOTOPCTBA, HAYYHOI'O TBOPYCCTBA.

Lenp mocTUraeTcst Mo Mepe perieHns B €IHHCTBE CIIETYOIINX 3a/1a4:

— (hopMHpPOBaHKE CHCTEMHOTO M KPUTHYECKOTO MBIIIIEHHs, MOTHBAIIMH K 00yYEHHIO, Pa3BUTHE HHTEpeca K
TBOPYECKOM HAYYHOM JESITETHHOCTH;

— CO3JIaHKe B CTYJCHYECKOM cpee aTMochephl B3anMHON TpeGOBaTENFHOCTH K OBJIAJICHAIO 3HAHUSIMH, YMEHUSIMH U
HaBBIKaMU;

— MOMYJISIpU3alvs HAyYHBIX 3HAHUN Cpeiu 00yUYaroUInXcs;

— COﬂeﬁCTBHe TMOBBIIIECHUIO MTPUBJICKATCIIbHOCTHU HAYKHU, MOAJACPIKKA HAYUYHO-TECXHUYECKOTO TBOPUYECTBA,

— CO3/1aHKe YCIIOBUH IS TIOJTyYEHHUS 00YUarONUMHUCS JOCTOBEPHOM HH(OPMAIINK O NIEPETOBBIX TOCTHKEHUSIX U
OTKPBITHUAX MI/IpOBOﬁ M OT€4YECTBEHHOM HayKH, MOBBIIICHUA 3aMHTCPCCOBAHHOCTH B HAYYHBIX IMTO3HAHUAX 06
YCTPOUCTBE MUPA U OOIIECTBA;

— COBEPIIIEHCTBOBAHKE OPTAHU3AINY U TUITAHUPOBAHHUS CAMOCTOSTEIHLHON paboThl 00yUYarOMMXCs Kak 00pa3oBaTeNsHOM
TEXHOJIOTHH (POPMHUPOBAHUS OYIYIIETO CIEIHAINCTA ITyTEM HHINBHUIYaTbHOMN MO3HABATEILHOM M HCCIIEI0BATEBCKOM
JIeATETLHOCTH

2 MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

Birox/gacte OITOTT | biok 1. ductmmauasl / YacTh, popMupyemast y4acCTHHKaMH 00pa30BaTeIbHBIX OTHONICHHI

2.1 TpeOoBanus K NpeaBapuTeJbHOI NOATOTOBKE 00y4YaloLerocs

Hucunmumaa B1.B.JIB.19.02 Kagposas cioyx0a mpeanpusTis H3yvdaeTcs Ha Ha4allbHOM dTare (GOpMHUPOBAHUS
KOMITCTEHIINT

2.2 IMCUMILIMHBI M PAKTUKH, 1JISl KOTOPBIX M3y4YeHHe TaHHOMN JUCHUININHBI
He00X0IMMO KaK MpeAlIecTBYoIIee

51.B.J1B.03.01 OcHOBBI KaApOBOH MOJIMTHKY U KaJIPOBOTO TUIAHUPOBAHUS

b51.B./1B.03.02 Pa3BuTHe KaJpoBOro NOTEHIIMAJIA OPTaHU3aluN

b1.B.JIB.06.01 Puck-MeHeDKMEHT B YIIpaBJIEHUHU MTEPCOHAIOM

b1.B.J1B.06.02 YnpasiieHue KapOBbIMA PUCKAMH

51.B.JIB.10.01 TlpoekTrpoBaHue B KaJPOBOM MEHEIKMEHTE

b1.B.JIB.10.02 TlpoekTHbIN MOAX0] B YIPABJICHHUH MIEPCOHATIOM

b1.B.JIB.13.01 OcHOBBI yIIpaBIeHYECKOTO0 KOHCYJIbTHUPOBAHUS

b1.B.J1B.13.02 KaapoBblii KOHCAJIITUHT

O [(I|N|N [ |W[N|[—

b1.B.JIB.14.01 MapkeTHHT niepcoHaja

[
(=)

b1.B./JIB.14.02 Cuctema obecrieueHUs] OpraHU3aIMH ITEPCOHATIOM




11 | B1.B.JIB.16.01 YnpaBnenue 3pPeKTHBHOCTHIO IEpCOHATIA

12 | b1.B.JIB.16.02 Ouenka 4eJIoBe4eCKOro KarnuTajia U TPYJI0BOTO MOTEHIIMAJIa B OpraHu3aluu
13 | B1.B.JIB.17.01 JlokyMeHTaIlMOHHOE 00eCIIeYCHIE YIIPABJICHHUS TIEPCOHAIOM

14 | b1.B.JIB.17.02 denonpou3BoJICTBO

15 | 52.0.04 (ITx) ITpon3BoACTBEHHAS — MPEJIMIZIOMHAs TPAKTHKA

16 | B3.01() IMoaroTroBka K MpoIeype 3alIUThl BBITYCKHON KBaTH()UKAITMOHHON pabOThI

17 | B3.02(1) 3amuTa BEITYCKHOW KBATH()HUKAITMOHHON paObOTHI

3 IIJIAHUPYEMBIE PE3YJIBbTATHI OBYUYEHUA ITO INCIHUAIIJIMHE,
COOTHECEHHBIE C TPEBOBAHUAMMU K PE3YJIBTATAM OCBOEHUA
OBPA3OBATEJIBHOM ITPOT' PAMMBI

KO}] 1 HAUMCHOBAaHHE
KOMIIETCHIIUH

KOI[ U HAUMCHOBAaHHE
HHIUKATOpa
JAOCTHIKCHUA KOMIIECTCHIINH

IInannpyemMsle pe3yJbTaThl 00yUeHHUS

[IK-2. Criocoben
OCYIIECTBIISTH
a/IMUHHCTPUPOBAHHE U
JOKyMEHTAI[IOHHOE
COIPOBOXKACHHE
MEPOIPUATHH,
HalpaBJICHHBIX Ha
OIIpE/ICIICHUE NIEPCIEKTUBHON
U TeKyIlel MOTpeOHOCTH B
Kajipax, pa3pabarbiBaTh
JIOKAJIbHbIE HOPMATHUBHbBIC
aKTbl, HAIIPABJICHHbBIE HA
MPHUBJICUCHHUE TPYIAOBBIX
pecypcoB B OPraHHU3ALHIO, C
YYETOM LENEBBIX OPUCHTHUPOB
TPYZIOBOTO ¥ COLMAIIBHOTO

Pa3BUTHA IICPCOHAJIA

[IK-2.1. ®opmupyet
JIOKaJIbHBIE HOPMaTHBHBIE
aKTBI OPTaHU3aINH, B TOM
YHCIIE TI0 ITPUBIICYECHHIO
TPYIOBBIX PECYPCOB B
OpraHU3aIHUIO

3HaTh: (enepanpHble W JIOKaJbHbIE HOPMATHBHBIC
JIOKyMEHTBI, Haxojsmuecss B komnereHuun HR-
CIykOBI;  CHCTEMy, IIPOLECCHI U CTPYKTypy
ynpasieHus opranmsanueit 1 HR-ciryx0o0it

YMernb: pazbupaTteCsi B HOPMAaTHBHOW ©Oaze U
MPaBUIBHO  TOJIKOBAaTh IPHMEHEHHE JIOKAIbHBIX
HOPMAaTHBHBIX aKTOB B npodeccHoHaNTBHO
JIeSITeNTbHOCTH; IIPOTHO3UPOBAThH MOCTIEICTBUS
MIPUMEHEHUS IOPUINYECKUX u CITy>KeOHBIX
JIOKYMEHTOB B NpodecCHOHAILHOM e TelIbHOCTH

Buaners: TexHonorme pa3pabOTKM  JIOKAJIbHBIX
HOPMAaTHBHBIX ~ aKTOB, JOKYMEHTOB  CIIy’KEOHOTO
IIOJIb30BAaHUA, Haxoadumuxcs B komnereHuuu HR-
CITyKOBI; criocobamu MIPAaKTUKO-NIPUMEHEHHS
JIOKAIbHBIX HOPMATHBHBIX AaKTOB, HAaXOISIIMXCA B
komnereHIH HR-ciy» 061

4 CTPYKTYPA U COAEPKAHUE JUCHHUITVINHBI

HaumeHoBaHue pa3aejos,

Kon
TeM H BU/I0B padoThl

OuHnas gopma

OuHo-3204Has popma *Koa

Yacel

Yacsl HHAUKATOpa

Cemectp

Jex | IIp | JIa6

Cemectp JIOCTHKEHH ST

KOMIECTCHITMH

CP Jlex | p | Jla6 | CP

Pazgen 1.
CoBpemMeHHbIE
MOAXO0IBI
(opmupoBanus
KA/IPOBOH CJIYKOBI

1.0

16/2

25 5 8 8/2 29 K-2.1

Tema 1. Opranmzamust HR-
ciryxObl. Llenn u 3amaun
Ka/IpOBOH CITyKOBI
OpTaHM3alUH.

1.1 IoHsiTHE U IPUHIUTIBI
(hopMHEpOBaHHS KaJAPOBOM
CITyKOBI.

1.2 Llenu, TpeboBanus 1
(hyHKIUH KagpOBOi
CITyXKOBI.

1.3 OpranuzanuoHHas
CTPYKTYpa KaJipoBoit

CITy OBl

1.1

TK-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUIIVINHBI

Kon

HaumeHoBaHue pa3aejosB,
TEM U BU/10B paﬁOTbI

OuHnas gopma

OuHo-3a04Hasi popma

Cemectp

Yacel

Jlek

Op | Jlad

CP

Yacel

Cemectp ek

Ip

JIa6

CP

*Kona
HHIHKATOpa
JIOCTHIKEHH S

KOMITETEHI[HH

1.2

Tema 2. Kanposas
TOJINTHKA OPTaHHU3AINHN —
OCHOBa ()OPMHUPOBAHUS
CTpaTerHy yIpaBIeHHs
MEePCOHANIOM.

2.1 Ympasnenue
opraHM3anuen Kak
HpeIIOoChlIKa
CTPaTEerHYecKOro
YIIpaBJIEHHUS ITEPCOHATIOM
OpraHn3alnH.

2.2. Cucrema
CTPaTETHYECKOTO
YTIPaBJIEHHUS TIEPCOHATIOM
OpTaHM3alUH.

2.3 Bupsl kaapoBoii
TOJIUTHKI

TIK-2.1

1.3

Tema 3. SWOT-ananu3 xak
WHCTPYMEHT YIPaBJICHUS
poheCCHOHATTLHBIM
pa3BUTHEM IEpCOHAa
OpTaHU3ALHH.

3.1 AHanu3 1 OLeHKa
(hakTOpOB BHYTPEHHEH U
BHEIITHEH cpeJibl
OpTaHM3alUH.

3.2 IlpaBuna
ucnons3zoBanust SWOT-
aHaJln3a B KaJipoBOH
ciryxoe .

3.3 Be100op OCHOBHBIX
HanpaBJIeHUN
npodhecCHOHANTEHOTO
Pa3BUTHS Ha OCHOBE
SWOT-ananusa.

3.4 TlocTpoeHne MaTPHIIBI
SWOT-ananmza

4/2

2/2

TIK-2.1

1.4

Tema 4. CoBpeMeHHBIE
MOX0bI GOpMHUPOBAHUS
HR-menemxmenTa
OpTaHH3aIHH.

4.1 HR-MEHEHKMEHT :
6a3oBble QyHKIHH,
CTPYKTYpa U COIepIKaHue
IeATEIbHOCTH.

4.2 KitoueBbie
HaNpaBJICHUS Pa3BUTHS
OpTaHH3aLIH U
TpeOOBaHUS K
(hOpMHPOBAHUIO CUCTEMBI
HR-MmenemxmenTa.

4.3 Tpebosanus k HR-
CHCIUATTICTY

TK-2.1

2.0

Pazjaen 2. OcHoBHbBIE
HanpaBJeHHus1 PadoThI
KaJPOBOIi CIIYKObI

6/2

13

372

14

K-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUIIVINHBI

Kon

HaumeHoBaHue pa3aejosB,
TEM U BU/10B paﬁOTbI

OuHnas gopma

OuHo-3a04Hasi popma

Cemectp

Yacel

Jlek

Op | Jlad

CP

Cemectp

Yacel

Jlex | Hp | JIab

CP

*Kona
HHIHKATOpa
JIOCTHIKEHH S

KOMITETEHI[HH

2.1

Tema 5. Benenue
Ka/IpOBOH IOKyMEHTAIUN.
5.1 3akoHOJaTeNIbHBIE
OCHOBBI KaJIpOBOTO
JIeTTOTIPOU3BO/ICTBA.

5.2 IlpaBuna opopmiieHus
KaJIPOBBIX JOKYMEHTOB.
5.3 PeructpanuonHssle
(hopMBL

5.4 XpaHeHue IOKYMEHTOB

TIK-2.1

22

Tema 6. [TnanupoBanue u
opranuzanys paboThl 1o
00eCreueHHIO KaIpaMHu.
6.1 Kazmposslii pezeps.
6.2 Iloxbop nmepconara.
6.3 Arrecranus
nepcoHala.

6.4 IIlpumenenus
IOPUANYECKUX U
CITy»&eOHBIX
JIOKYMEHTOB B
npodeccrnoHaTbHOM
JIESITETbHOCTH

4/2

5 2 22

TK-2.1

3.0

Paznen 3. HopmaTuBHas
0a3a 1o ynpasJICHUIO
NMEePCOHAJIOM B Ka/iPOBOii
caysx0e npeAnpusATUs

12

19

22

K-2.1

3.1

Tewma 7. JloKyMeHTHI,
OTIPEICTIAIONINE CTPYKTYPY
U IITaT MPEANPUATHS.

7.1 CTpyKTypa ¥ ImTaTHas
YHUCIICHHOCTb.

7.2 llltatHOE pacnucaHue
U IITaTHAasl pacCTaHOBKA.
7.3 OcobenHocTn
peryJIMpoBaHus TPyaa
OTAETBHBIX KaTEerOpHii
pabOTHHUKOB

TIK-2.1

32

Tema 8. JlokanbHbie
HOPMAaTHBHBIC aKTBI.

8.1 I[Noyoxenue o
CTPYKTYPHOM
MOJIPa3/ICTICHUH.

8.2 TTonoxkenue 06 oruiate
TpyJa ¥ MPEeMHUPOBaHHH.
8.3 Ilonoxenue 06
00paboTKe MepCOHANBHBIX
JTAHHBIX PaOOTHHKOB.

8.4 JIomKHOCTHBIE
WHCTPYKIIHH.

8.5 IlpaBuiia BHyTpEeHHETO
TPYAOBOTO pacIopsiaKa

TIK-2.1




4 CTPYKTYPA U COAEPKAHUE JUCHHUIIVINHBI

HaumeHoBaHue pa3aejosB,

Kon
TEM U BU/10B paﬁOTbl

OuHnas gopma

OuHo-3a04Hasi popma

*Kona

Cemectp

Yacel

Jlek | IIp

JIa6

CP

Cemectp

Yacel

HHAUKATOpa

Jlex | Hp | JIab

CP

JAOCTHKCHUSA
KOMIECTCHITMA

Tema 9. JlokyMeHTHI,
OIIpe/IeISFOIINE TPYAOBEIE
OTHOIICHHS B
OpTaHU3ALHH.

7.1 TpyaoBoii 1OTOBOP..
7.2 VI3MeHeHue Tpya0BOro
JIOTOBODA .

7.3 Ilpukass! (puém,
NEePEBOJI, YBOJILHEHHE).
7.4 JIndHast kapTo4Ka
paboTHHKA.

7.5 TpynoBas KHIKKa.

7.6 JInanoe neno
paboTHHKA

3.3

TK-2.1

dopma NpoMeKyTOUHOH
aTTECTALUM - 3a4ET

4

5

9

TK-2.1

* KOZ[ WHAUKATOpa JOCTHIKCHHUA KOMIIECTCHIUU IMPOCTABJIACTCA WK IJIs1 BCETO pasjcia, Win it Ka)KIlOﬁ TCMBI, WJIN OJIA

KaXXI0r0 BHJIa pabOTHI.

[Tpumeuanue. B pa3znene uepes KOCyI0 4epTy yKa3bIBalOTCS 4acChl, pealn3yeMble B (JOpMe NPaAKTHIECKON TTOATOTOBKH.

5 ®OHJA OEHOYHbBIX CPEACTB JJIA TPOBEJAEHUA

TEKYIIEI'O KOHTPOJISI YCIEBAEMOCTHA U ITIPOMEKYTOYHOM

ATTECTAIMA OBYYAIOIIIUXCA 11O JUCIUIIVIMHE

@DOoHJI OLIEHOYHBIX CPEJCTB AJ NPOBEIEHHS TEKYIIEro KOHTPOJIS yCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTAllUH
10 JMCUMIUIMHE oopMIIeH B BHe npuiokeHus Ne 1 k paboueil mporpaMme TUCHUIIIMHBI U Pa3MEILeH B AJIEKTPOHHOMN
nHdopManmoHHO-00pa3oBarTesbHO cpene MHcTHTyTa, JOCTYNHON 00yyaroneMycs 4epe3 ero JIMYHbIH KaOHHEeT

JUCUMUIIIAHBI

6 YYHEBHO-METOJANYECKOE I TH®OPMAIIMOHHOE OBECIIEYEHHUE

6.1 YueOHasi iuTepaTypa

6.1.1 OcHoBHas TUTEpaTypa

Bbubnuorpapuueckoe onncanue

Kon-Bo 3k3.
B OuoMoreke/
OHJIAMH

6.1.1.1

Kubanos, A. 5. YpapneHue nepcoHAIIOM OpraHu3aluy: yaeOHuk / moj pea. A. 5.
Kubanosa. — 4-e u3n., non. u nepepad. — Mocksa: UHOPA-M, 2021. — 695 ¢. —
(Boiciee obpazoBanue: bakanaBpuar). - ISBN 978-5-16-003671-7. - Tekct:
anektpoHHBIH. - URL: https://znanium.com/catalog/product/1372570. — Pexxum pocryma:
O MOJIUCKE
(mara obpamenus: 10.05.2023)

OHJIAMH

6.1.1.2

VYnpasneHne nepcoHaaoM OpraHu3alii: COBpEeMEHHbIE TexHomoruu: yuaeonuk / C. 1.
CotaukoBa, E. B. Macnos, H. H. AGakymosa [u np.] ; mox pen. C. . CorHukoBoi. — 2-¢
u31., nepepad. u morm. — Mocksa: MTHOPA-M, 2020. — 513 c. — (Bricmee ob6pa3oBanue:

Bakanaspuart). - ISBN 978-5-16-014117-6. - Tekcr: anexrponnsid. - URL:
https://znanium.com/catalog/product/1055537
. — PexuM nocryna: no noanucke
(nata obpamenus: 10.05.2023)

OHJIAliH

6.1.1.3

Poroxun, M. 10. CripaBounuk kaaposuka. Odopmienue nokymentos / M. 0. Poroxus.
— Mocksa; bepiun: upexr-Menua, 2014. — 320 c. : w1, — Pexxum nocTtymna: 1o moamnucke.
— URL: https://biblioclub.ru/index.php?page=book&id=253714. — bubmuorp.: ¢. 179-180.
—ISBN 978-5-4475-1580-5. — DOI 10.23681/253714. — TekcT: 31eKTPOHHBIH
(mara obpamenus: 10.05.2023)

OHJIAMH

6.1.2 /lonoJIHUTeIbHAS JIUTEpPATYypa

Bubnmmorpagudeckoe onmcanme

Kom-Bo 3Kk3.
B Ouommorexe/
OHJIAliH




6.1.2.1

Brruxos, B. I1. Yipaenenne nepconanom : yued. mocobue / oz pen. B.I1. berakosa. - M.:
HNHOPA-M, 2018. - 237 c. - (Beicmee obpa3oBanme: bakanaspuat). - ISBN 978-5-16-
005305-9. - Teker: anexrporHBIA. - URL: https://znanium.com/catalog/product/935371. — OHJIAMH
Pexxnm nocTyna: mo mojanucke
(mara obpamenus: 10.05.2023)

6.1.2.2

Benmkanosa, C. C. HopMaImoHHbIe pecypchl KaIpoBOi CITyKOBI: yaeOHOe Toco0me:
[12+] / C. C. BenukanoBa. — Mocksa: Jlupekt-Menua, 2022. — 144 c. : ui., Tabn. — Pexxum
nocryna: o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=683128. — OHJIAMH

Bbubnuorp. B kH. — ISBN 978-5-4499-2892-4. — TekcT: 37eKTPOHHBIH
(nata obpamenus: 10.05.2023)

6.1.3 YueOHO-MeTOANYECKHEe Pa3pa00TKH (B T. Y. IJIsl CAMOCTOSITEIbHO padoThl 00y4alOUIUXCS)

Kon-Bo 3Kk3.
Bbubnuorpaduueckoe onucanue B Oubnoreke/
onnaiin/OM0C
6.13.1 JIrobuna B.A. Kagposas ciyx0a npennpusitus: yueOHOe ocodue ist MPaKTHUECKUX pyKOIICh
o 3aHATUH CTYJIEHTOB HaIIpaBJICHUS MTOJATOTOBKU « Y IPABJIEHHUE IIEPCOHATIOM»
Jlrobuna B.A. Kagposas ciryx0a npeanpusTist: Y4eOHOoe mocoOue A BRITIOTHEHUS
6.1.3.2 CaMOCTOSATENFHONW ¥ KOHTPOJIBFHON pabOTHI CTyI€HTAMH HAIIPABIICHUS ITOATOTOBKH PYKOIMCH
«YnpaBieHne nepcoHaIoM»
6.2 Pecypcbl HHGOPMALMOHHO-TeJIeKOMMYHHKALIMOHHOU ceTH «MHTepHeT»
6.2.1 ACY bubmmnorexa 3a0MKT http://zabizht.ru
6.2.2 | OBC «YHuBepcurerckas oudimoteka Onliney http://biblioclub.ru/
6.2.3 OBC UznatenbeTBo «3HaHMYM» https://znanium.com/
6.2.4 | CaiiT 0 KaJipax, MOTHBAIIMU U YIIpaBJICHUH http://z-motiv.ru/
6.3 IlporpamMmmHoe o0ecnieyeHre U HHGOPMALMOHHBIE CIIPABOYHbIE CHCTEMbI
6.3.1 ba3oBoe nporpaMMHoe obecrieyeHue
6311 Microsoft Windows 7 Professional, munensus Ne 49156201, rocynapctBenHbiit KoHTpakT oT 03.10.2011 r.
T Ne 139/53-0AD-11
Microsoft Office 2007 Standard, mumensuss Ne 45777622, rocymapctBeHHBIH KoHTpakT ot 10.08.2009 r.
6.3.1.2 | Ne64/17-OA-09; Microsoft Office 2007 Standard, mumen3us Ne 44718393, rocynapcTBeHHBIH KOHTPAKT OT
18.10.2008 1. Ne 92/32A-08
63.13 SAunexc. bpaysep. IlpuknanHoe nporpaMMHoe obecrieueHne OOLIEro Ha3HAYCHUs, O(bl/ICH]?Ie IIPUJIOKEHUS,
T JIMLIEH3Hs1 — CBOOOJIHO pacrpocTpansieMoe porpaMMHoe obecrniedenue no suneHsun BSD License
6314 ACY «bubinmorteka», CBHIETEILCTBO O TOCYAapCTBEHHOW perucrpaluud mnporpamMmsl juii  OBM
T Ne 2009611107, 3apeructpuponano B Peectpe nporpamm juis 9BM 19.02.2009
63.15 Bl ACY «bubnuoreka», CBHICTEIHCTBO O TOCYAapPCTBEHHOM pErHCTpanuud mnporpamMMel it OBM
T Ne 2009620102, 3apeructpuponano B Peectpe nporpamm juis 9BM 27.02.2009
6.3.2 Cnenuaan3upoBaHHOe NPOrPaMMHOe o0ecniedeHue
6.3.2.1 | He npeaycmotpen
6.3.3 UndopmanuoHHble CIPABOYHBIE CHCTEMbI
6.3.3.1 | HubopmaimonHo-cripaBoyuHas cucrema «l apan»
6.4 IlpaBoBbIe M HOPMATHBHBIE IOKYMEHTBI
6.4.1 | He mpenycmotpeno
7 OIMCAHUE MATEPUAJIbHO-TEXHUYECKOM BA3HI,
HEOBXOJIMMOM JJ11 OCYIIECTBJEHUSA YYEBHOTI'O ITPOIIECCA
MO JUCIHUTIINHE
1 Yuebnspiit u mabopatopusii xopmyca 3a0MKT HpI'VIIC maxomsarcs mo ampecy: 372040 3abaifkaibCKuid
Kpaii, ropoa Yura, ynuna Maructpaibsas, 1om 11
VYuebnast ayautopust 315 g mpoBeneHMs JIEKIMOHHBIX M TPAKTUYECKUX 3aHATHH, TPYNIOBBIX H
WHMBHIYaJIbHBIX KOHCYJbTAllMi, TEKYIIETO KOHTPOJS M MPOMEXYTOUHON aTTeCTAllNH, YKOMIUIEKTOBaHHAs
5 CIELUAIN3UPOBAHHON MeOeNbl0 M TEeXHHYECKMMH CpeACTBaMU OOYy4eHUs! (MHTEpaKTUBHAs CHCTEMa),
CITy’)KalllUMH JIJIsl TIPEJICTaBJICHUS y4ueOHON uHpopMaiuu Oonbiioi ayauropuu. s mpoBefeHUs 3aHSTHN
JICKIIMOHHOTO THIA HMMEIOTCS Yy4eOHO-HarJIsiHble 1MocoOust (Mpe3eHTaluy, IUlaKaThl), oOeclieuuBarouiue
TeMaTU4YeCKHe WITIOCTPAIUU COJeP KAHUS TUCIIUIIIHHEI
VYuebOnast ayautopust 4.25 uis NPOBENCHUS JIEKIMOHHBIX W TNPAKTUYECKUX 3aHSITHI, TPYIIOBBIX H
3 VHJIMBHYQJIbHBIX KOHCYJIBTALlUH, KypCOBOTO MPOEKTUPOBaHHS (BBINOJHEHUsS] KypCOBBIX PadOT), TEKYIIEro

KOHTPOJISI W TPOMEXKYTOUHOM aTTecTalMM, YKOMIUICKTOBaHHAs CIIELHAIN3UPOBAHHON MeOenbio u
TEXHHYECKHMHU CpeAcTBaMH 00y4eHus, (MyIbTHMEIMANPOEKTOP, JKPaH, KOMIBIOTEp), CIYKAIIUMH IS




Tpe/CTaBICHU yueOHOH nHpOpManuy OONBIION ay uTOpuH. [y MpoBeAeHNS 3aHATHI JIEKIIMOHHOTO THIA
UMEIOTC  y4eOHO-HarIsigHble mocoOms (TIpe3eHTaluM, IUIaKaThl), OOECHEYMBAIOIINE TEMaTHYECKUE
WUTIOCTPAIIMHU COJIeP KAHHS AUCIIUIUINHBI

VYuebnas ayautopus 4.33 Uil NPOBENCHUS HPAKTHUECKUX 3aHATHH, 1a00paTOpHBIX paboT, KypCOBOTO
NPOSKTUPOBAHHUS (BBIIIOIHEHHS KYPCOBBIX PadoT), TPYIIIOBBIX M MHIMBUIYaIbHBIX KOHCYJIBTALMN, TEKYILEro
KOHTPOJII W TIPOMEXKYTOYHOW AaTTECTAllMH, YKOMIUICKTOBaHHAs CHELHaIN3UPOBAHHON MeOenbio |
TEXHUYECKUMH CPEICTBAMU OOy4YeHHs (MyJbTHMEIMANPOSKTOP, SKPaH, KOMIIBIOTEPHl € IOIKIIOYCHHEM K
ceru MHTepHeT, obecrmeduBarolide AOCTYI B 3IIEKTPOHHYI0 HH(OPMALHOHHO-00Pa30BaTENIbHYIO CpPELy
3a0KT UpI'VIIC), ciyxammmu Juisi TpelcTaBieHus yueOHoW uHpopmaiuu Oonbinoi ayauropuu. s
NPOBEICHUS] TNPAKTHYECKUX 3aHATUH HMEIOTCS Yy4eOHO-HarIsJHbIE NOocoOMsi (Npe3eHTalMu, IUIaKaThl),
obecrieunBaoLIMe TEMATHUECKHE MILUTIOCTPALIMH COJICPIKaHUsl TUCIUILTHHBI

[omermenust Aasi caMOCTOSITENILHOM pabOThl 00YYAIOIIMXCS OCHAIIECHBI CHELUaTIM3UPOBAHHONW MeOeNbio U
KOMITBIOTEPHOH TEXHHMKOH, MOJAKIIOYEHHONH K MH(pOPMaIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTn VHTepHeT ¢
BBIXOJIOM B JICKTPOHHYIO HH(OPMAIIMOHHO-00pa3oBarenbhyo cpeny 3a0MKT UpIl'YIIC.

[Tomerenust 1t CaMOCTOSATENbHOM pabOThI 00yYaIOMINXCS:

— YUTaJIbHBIN 34l

-3.24,4.15

IMomemenne 3.25 s XpaHeHHs W TPOMWIAKTHIECKOTO OOCITYKMBAHUS Y4eOHOro 00OpPYyIOBaHMS.
6 OCHAIIIEHHOCTh: KOMIIBIOTEPBI, PYYHON CJIECAapHBI HHCTPYMEHT, JJIEKTPOTEXHHUYSCKUIl HHCTPYMEHT,
NPUHAJIEKHOCTH JUlsl NalKH, Me0Oelb, yueOHO-HaTJIsIHbIE TOCOOUsI

8 METOJIUYECKHE YKA3AHUA JJIA OBYYAIOIINXCS [0 OCBOEHHUIO
JACIATITAHBI

Bun yue6HOM

ESITONBHOCTH Opraamsanus ya9eOHOH AeATeIEHOCTH 00ydaroIerocs

Ha nexmusax oOyuatomqyecss MNOJNIydYarOT camble HEOOXOIMMBIE JaHHbIE, BO MHOIOM
JIOTIOJIHSIOIIME W KOPPEKTHUPYIOLIME YUeOHUKH. YMEHHE COCPEJOTOYEHHO CIyIIaTh JIEKIHH,
AKTHBHO, TBOPYECKH BOCIIPHHUMATH M3JIaraeMble CBEACHHUS SIBIISETCS HEIIPEMEHHBIM YCIIOBHEM HX
rIIyOOKOr0 ¥ POYHOTO YCBOCHUSI, @ TAK)KE Pa3BUTUSI yMCTBEHHBIX CIIOCOOHOCTEN.

Jlekuus (ot aTHCKOTO «lection» — YTeHUe) — BUJI Ay JUTOPHBIX Y4eOHBIX 3aHATHH. JIexuus:
3aKJIaJbIBACT OCHOBBI ~HAyYHBIX 3HAHWUI B CHCTEMaTH3MPOBAHHOW, IOCIIEI0BATENLHOM,
00001IeHHON (opMe; pacKpblBaeT COCTOSHHE M IIEPCHEKTHBHI Pa3BUTHS COOTBETCTBYIOLICH
00NIacTH HAyKH W TEXHUKH; KOHIECHTPUPYET BHHMaHHE OOyd4aloIMXcs Ha HauOoJiee CIIOXKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJHMpPYeT II03HABATENbHYIO AKTHBHOCTh OOyyarommxcs. Bo Bpems
JEKIUOHHBIX 3aHATUH O0O0ydaroIuiics JOJDKEH YMeTh CKOHIIGHTPUPOBAaTh BHUMaHHE Ha
U3y4aeMBIX NpoOJiIeMax M BKIIOYUTH B PabOTy BCE BHIBI MAaMSTH: CIOBECHYIO, OOpa3HyI0 H
MOTOpPHO-ZIBUTATeNbHYr0. It 3TOro Bech MarepWal, H3JlaraeMblii  IIperojaBaTeiieM,
obyuaromeMycst HEOOX0AUMO KOHCTIEKTUPOBATh.

Ciymanue W 3amuch JIEKIMHA — CJIOKHBIE BUJBI paboThl. BHuMarenbHOe ciymianue W
KOHCIIEKTUPOBAHUE  JIEKMH  IPEJIoJiaraeT HMHTCHCUBHYIO  YMCTBEHHYIO  JIEATEJIBHOCTh
obyyatorierocst. Ciyasi JJeKIUH, Hal0 OTBJICULCS] IPY 3TOM OT IIOCTOPOHHMX MBICIEH U yMaThb
TOJBKO O TOM, YTO H3JIaraeT Ipernojasarelib. KpaTkue 3amucH JIEKLUH, KOHCIIEKTHPOBAHHUE HX
HoOMOTraeT YCBOWTh Marepuall. BHUMaHue yenoBeka HEyCTOWYnBO. TpeOyroTcst BoJIeBbIE YCHIINS,
Jlexuus YTOOBI OHO OBUIO COCPENOTOYCHHBIM. KOHCIEKT SBISETCS ITOJE3HBIM TOTZA, KOTJa 3alliCaHo
caMoe CYIIECTBEHHOE, OCHOBHOE. JTO JOJDKHO OBITH CIeNaHo caMuM oOydarommmcs. He Hamo
CTPEMHTBCS 3aIlicaTh JIOCIOBHO BCIO JIGKLHIO. Takoe "KOHCIEKTHpOBaHHE" NPHHOCHT OOJIbIIe
Bpesia, yeM mojb3bl. HekoTopble 00ydarommuecs: IpOCIT HHOTAA JIEKTopa "dYUTaTh ITOMeIIeHHee" .
Ho sexnms He MOXET NPEBPATUTHCS B JICKIMIO-AUKTOBKY. DTO OYCHb BpeAHas TCHACHUU, 0O B
9TOM cCilyyae OOy4YaroIMiics MEXaHWYEeCKH 3alMChIBaeT OOJBIIOE KOJMYECTBO YCIBIIIAHHBIX
CBEJICHUH, HE Pa3MBILLISISA HaJl HUMH.

3amnuck JIeKIUH PEKOMEH/IYEeTCsl BECTH 10 BO3MOXKHOCTH COOCTBEHHBIMHU (DOPMYJIMPOBKAMHU.
XenarenbHO 3amuch OCYHIECTBISITH HAa OJHOW CTpaHWIE, a CIEIYIOUIyI0 OCTaBJIATh JUIs
npopaboOTKU y4eOHOr0 MaTepuaia CaMOCTOSTEIbHO B JOMAIIHUX ycJIoBHSX. KOHCHEKT Jydrie
HOApa3/eNsATh Ha IMYHKTHI, naparpadsl, cobironas KpacHylo CTpoky. [IpuHIMIUanbHBIE MecTa,
omnpeneneHus, GOpMYJIBEl CIEAyeT CONPOBOXKAATD 3aMEUaHHAMH: «BaXKHO», «0CO00 BAKHO» U T.II.
MH(POPMALUIO, HO U AKTHBHO BKJIFOUHTHCS B OTKPHITHE HEM3BECTHOTO JUIS Ce0s 3HAHMSI.

OO0mpe W yTBepAMBINMECS B NPAKTHUKE NPaBHIa M IPHEMbl KOHCHIEKTUPOBAHUS JICKIIMIL:
KOHCIIEKTHPOBAHME JICKINI BEHETCS B CIELHAILHO OTBEICHHOW IUIS STOTO TETPaaH, KaXKIbIi
JMCT, KOTOPOHl JOJDKEH HMMETh HOJIs, Ha KOTOPBIX JENaloTcs IIOMETKH W3 PEKOMEHIOBaHHOM
JUTEPATyphl, IONOJHAIONME MaTephal NPOCIYIIAHHOH JISKIWH, a TaKKe NOAYePKUBAOLINE
0c00y10 Ba)KHOCTh T€X WJIM UHBIX TEOPETUYECKUX NOJIOKeHHH. HeoO0XoauMo 3anuceBaTh TeMy H
TUIaH JICKLUH, PEKOMEHYEMYIO JINTEPATYPy K TEME.




3ammcu pa3zenoB JEKINH JOJDKHBI IMETh 3ar0JIOBKH, ITOA3ar0oJIOBKH, KpacHbIe CTPOKA. s
BBIJICIICHUS Pa3JIelIOB, BHIBOJIOB, OIPEICIICHH, OCHOBHBIX HIEH MOYXHO HCIIOJIE30BATh IIBETHBIC
KapaHJamy u ¢guomactepbl. Ha3BaHHBIE B JIEKIIUH CCHUIKH HA IEPBOMCTOYHHUKU HAIO MOMETHTH
Ha TIOJISIX, YTOOBI TP CAMOCTOATENFHON paboTe HANTH U BIHCATH HX.

B KoHCHekTe MOCIIOBHO 3alMCHIBAIOTCS OTPENEICHUS IMOHATHH, KaTerOpHid W 3aKOHOB.
OcTanpHOE — JODKHO OBITH 3aIFICAHO CBOMMH clioBaMu. KaxmoMmy oOydaromemycst HEOOX0IUMO
BEIPAa00TATh U WCIIOJBH30BATH JIOMyCTUMBIE COKPAIICHUST HAaHOOIIee PaclpoCTPaHEHHBIX TEPMUHOB
Y TIOHSATHH.

B koHcrmekT crneayeT 3aHOCUTh BCE, 4YTO IMpernojaBaTesib MHUIIET Ha JOCKe, a TaKkKe
PEKOMEHyEMbIE CXEMBbI, TAOJHIIbI, JUATPAMMBI U T.JI.

Hanmcanue KOHCIEKTa JICKIMH: KpPaTKO, CXEMATHYHO, IOCICIOBATEIBHO (DUKCHPOBATH
OCHOBHBIC TMOJIOXKCHHS, BBIBOJBI, (opMynupoBkd. OOOOIIEHMS, MOMEYATh BaKHBIC MBICIH,
BBIETISITh  KIIIOUEBBIE CJIOBa, TepMHUHBI. [IpoBepka TEepMHUHOB, TIOHATUH C TOMOIIBIO
SHIMKJIOTICINH, cIOBapel, CIIPaBOYHIKOB C BBHIITUCHIBAHIEM TOJIKOBaHHUN B TeTpags. O003HAYUTH
BOIIPOCHI, TEPMHUHBI, MaTepUall, KOTOPbIA BBI3BIBAET TPYIHOCTH, TOMETHTD W MOMBITAThCS HANTH
OTBET B pEKOMEHIyeMoW murepaType. Ecim camocTosTenbHO He ymaercs pa3oOpaTbcs B
MaTepuaje, TO HeoOXoanmMo c(OpMyIHUpoOBaTH BONPOC W 3aJaTh NpENojaBaTelio Ha
KOHCYJIbTAITUH, Ha JJA0OPATOPHOM 3aHITHH

[IpakTuueckoe
3aHsTHE

[IpakTrdyeckoe (ceMHHApCKOe) 3aHSATHE — BHI AayAWTOPHBIX Y4YEOHBIX 3aHATHIA,
HeNeHanpasieHHas (popMa opraHuzaluyd ydeOHOTO TIpollecca, NPH peann3aldd  KOTOPOH
oOyuaromuecst Mo 3aJaHUI0 M MOJ PYKOBOJICTBOM IPEMOAABATEINs BBIMOJHIIOT MPaKTUYECKHE
3ajanus. [IpakTnyeckue 3aiaHusl HaNpaBJICHbI HAa YIIIyOJieHHE HAyYHO-TEOPETHYECKUX 3HAHUH U
OBJIICHUE ONPEEICHHBIMU METOaMHU paboThl, B MPOLIECCE KOTOPBIX BBIPAOATHIBAIOTCS YMEHHUS
Y HABBIKHU BBITIOJHECHUS TEX WM MHBIX YYCOHBIX JICHCTBUI B naHHOU cdepe Hayku. [IpakTudyeckue
3aHATHUS Pa3BUBAIOT HAyYHOE MBIIUICHUE U Peyb, MO3BOJIIOT MPOBEPUTH 3HAHUS 00ydJaIOIIUXCS,
BBICTYNAIOT KaK CpEICTBAa ONEpaTHBHON OOpaTHON CBA3M; II€7b MPAKTUYECKUX 3aHATHH —
YTIyOJIsATh, paCIIUPSATH, NETATU3UPOBATE 3HAHUS, TIOJTydYeHHBIC Ha JICKIINH, B 00001IeHHOH hopme
U COIEHCTBOBATh BEIPa0OTKE HABBIKOB MPO(ECCHOHATBHON NeSTEITFHOCTH.

Hduss  Toro 4YToOBl TpaKTUYEeCKWe 3aHATHS NPUHOCIIN MAaKCHUMaJbHYIO MOJB3Y,
HEOOXOIMMO TIOMHHTB, YTO 3aHATHS TPOBOIITCSA IO BBIYUTAHHOMY Ha JICKIMSIX MaTEpHANy H
CBsI3aHBI, KaK IPAaBHJIO, C JETATbHBIM pPa300pOM OTIENBHBIX BOIMPOCOB JICKIIMOHHOTO Kypca.
Tonpko TOCIIE YCBOGHHWS JEKIIMOHHOTO MaTephalia C OIpPENeNIeHHONH TOYKM 3peHUs oH Oyner
3aKpEIUIATECS HAa TMPAKTHUYECKHX 3aHATHUAX KaK B pe3ynbTaTe OOCYXKIEHHS U aHalIu3a
JIEKIIMOHHOTO MaTepuasa, TaKk M C IOMOIIBIO pEeHIeHus NpobieMHbIX cutyauuit. Ilpu stmx
YCIIOBHUSAX OOydYaroluiics He TOJBKO XOPOIIO YCBOUT MaTepuall, HO U HAYYUTCS NPUMEHSThH €ro
Ha MPaKTHUKe, a TAKXKe MOJYUYUT JOMOTHUTENbHBIN CTUMYJI AJI aKTUBHOM MPOPAaOOTKHU JIEKIIUI

Ha npaktuyecknx 3aHATHSX I[OJPOOHO PacCMaTpUBAIOTCS OCHOBHBIE  BOIPOCHI
JTUCHIWTUIAHBL, Pa30HUparoTcs OCHOBHBIC THIHBI 3afad, CHUTyanud. K KaXIOMYy NPaKTHIECKOMY
3aHATHIO CIIEQYET 3apaHee CaMOCTOSTEIbHO BBIIOJHUTbL JIOMAlllHEE 3aJaHUE€ M BbIYYUTH
JIEKUMOHHBIN MaTepual K cieayouei teme. CUCTEMaTHUECKOE BBIIIOJHEHUE JOMAIIHUX 3a1aHui
00s3aTeNFHO W SBJIAETCS BaXXHBIM (DAaKTOPOM, CIIOCOOCTBYIOIIMM YCIEITHOMY YCBOCHHUIO
JUCUUIUINHBI.

Ocoboe BHIMaHHUE CIeAyeT 00pamaTh Ha ONpe/elIeHHe OCHOBHBIX TIOHATHH JUCIUTUINHEL.
OOyuaronuiicst JOJDKEH MoApOOHO pa3oupaTh MPUMEPHI, KOTOPHIE MOSCHSIIOT HOHSTHSI.

K xaxnomy 3aHaTHIO OOydwaroliuecs TOTOBSTCSA 3apaHee, HEOOXOAMMO HAIMUCATh KPaTKHM
KOHCIIEKT Ha BCE€ BOIPOCHI, BBIHOCHMBIE /It 0OCYKICHHUS Ha TpakTHdeckue 3aHsaTus. [lo xaxmon
TeMe JOJKHBI OBITh JOKIAJUYUKH C COOOILIEHHMEM U mpe3eHTanuei. Jlokmamduky ciemayer
MOATOTOBUTh NPAKTHYECKUE NPUMEPbl /WM CUTYAl[MOHHBIE 3aJadyM JJIsl Clyliaresied Mo Teme
cBoero  coobuienus. Co3maHMe M pEUIGHHWE  CUTYalMOHHBIX  33/a4  OLIEHMBAaeTCs
JIOTIOTHUTEIHHBIMH OallTaMu.

BaxHbIil KpUTEpHii YCBOGHUS TEOPETUYECKOTO MaTepHalia — YMEHHE pellaTh MpoOJIeMHbIC
CUTYalLlMU U NPONTH TECTUPOBAHUE 110 NPOHACHHOMY MaTEepUaIy.

[IpakTrdeckas MOATOTOBKa — (oOpMa OpraHM3alMK 00pa30BaTENBHON AEATEIFHOCTH IPH
OCBOCHHHU 00pa30BaTEIHHBIX MIPOTPAMM B YCIIOBHUSIX BEITIOTHEHUS 00YJaIOIIMMUCS OTpeeSICHHBIX
BUJIOB paloT, CBSI3aHHBIX C Oyaymiel mpodecCHoHaIbHON JEeSTeIbHOCTBIO M HAIpaBJICHHBIX Ha
(opmupoBaHUe, 3aKpeIUIeHHe, Pa3BUTHE MPAKTHYECKUX HABBIKOB M KOMIETEHLMH 1Mo npoduiio
COOTBETCTBYIOIIEH 00pa30BaTEILHON IPOTrPAMMEL.

OOpa3oBarenbHasi JCATEIBHOCTh B (OPME MPAKTHYCCKOW MOJArOTOBKH MOXET OBITh
OpraHU30BaHa MPU peaIn3alui yu4eOHBIX IPEAMETOB, KYpPCOB, JUCHUIUIUH (MOAYyNEH), MPaKTHKH,
MHBIX KOMIIOHEHTOB 00pa30BaTebHbIX IPOIPaMM, NPEIYCMOTPEHHBIX YYEOHBIM IJIAHOM.

[IpakTrdeckas TOATOTOBKA TPH pPEANH3alUU yYEOHBIX IPEIMETOB, KypCOB, JHCIUILINH
(Momymeit) opraHuW3yeTcs IyTeM TIPOBEACHHS NPAKTHUYECKHX 3aHATHH, IPAKTHKYMOB,
7a0opaTOpHEIX  paboT W WHBIX  aHAJOTMYHBIX  BHAOB  y4eOHOW  JEATENBHOCTH,




MpeTyCMaTPUBAIOIINX ydYacTHE OOYYArONIIMXCS B BBIMOJHEHUH OTICIBHBIX SJIEMEHTOB pPadoT,
CBSI3aHHBIX ¢ OyayIeil mpodeccHoHaNbHON IesTeNbHOCTBIO.

[IpakTHyeckass MOATOTOBKA MOXKET BKIJIIOYATh B ceOs OTHEIbHBIC 3aHATHS JICKIIMOHHOTO
THIA, KOTOpBIE MpPEAyCMaTpUBAIOT MepeAady ydeOHoH wuHpOpMamuum  0OydaromuMcs,
HEOOXOAMMON  IJIi  TOCHEAYIOIIETO0  BBINONHEHHMS  paboT, CBS3aHHBIX C  Oyaymier
npodeccHoHAIBHOH NesITeIbHOCTRIO

CamocrosiTenbHas
pabora

OOy4eHre 1O IUCUMIUIMHE MPEIyCMaTPHBACT AaKTHBHYIO CaMOCTOSTENIBHYI0 paboTy
oOyuaromerocsi. B pasznmene 4 paboueil mporpammbl, KOTOpbI HasbiBaeTca «CTpykTypa H
COACPIKAHNE ANUCHUILIMHBDY, BCC YacChbl CaMOCTOSITEILHON pa60T1>1 pacnmcanbl Mo TEeMaM U
BorpocaM. OOydaromuiics u3y4yaeT y4eOHBIH Marepual M €CliM, HECMOTps Ha H3YyYEHHBIH
Matepuall, 3aaHus BBIIIOJIHUTHL HEC YyAACTCsA, TO B 06513aTeHI)HOM nopsaaKe HeO6XOI[I/IMO IIOCETUTH
KOHCYJIbTalUIO TIIpernoaaBaTejisad, BEAYHICTO IMPAKTUYCCKUC 3aHATHUA I/I/I/IJ'II/I KOHCYJIbTalluIoO
JIEKTOpA.

CamMocrosiTesibHasi pabdoTa 0O0y4aloIIerocsi SBISETCS OCHOBHBIM CPEACTBOM OBJIAJICHHUS
y4eOHBIM MaTepHaloM BO BpeMs, CBOOOJHOE OT OOs3aTENbHBIX Y4YEOHBIX 3aHATHH.
CamocrositenbHas pabota oOydaromerocs HaJ YCBOGHHEM Y4eOHOro MaTepuaja MOXKeT
BBITIOJIHATBCS B OMONIMOTEKE, ayIUTOPUAX Ul CaMOCTOSATEIBEHOH paboThl, a TakKe B JOMAIIHHUX
yCIOBHAX. Y4eOHBIII MaTepuan JAWUCLUIUIMHBEL, HPEIyCMOTPEHHBIH Y4YeOHBIM IDIaHOM, JUIS
YCBOGHHMS 00YYaIOIIMMCS B IPOLIECCE CAMOCTOSTENBHOM PadOThl, BHIHOCUTCS Ha IIPOMEKYTOUHYIO
aTTeCTAlMI0 Hapsly ¢ y4eOHBIM MaTepHalioM, KOTOPBIH pa3padaThIBajcs NpPU NPOBEACHHU
Y4eOHBIX 3aHSITHHA.

ConepkaHre  CaMOCTOATENIbHOM  paboThl  oOywaromierocs — ompeneisiercss — y4eOHoU
nporpaMMoﬁ JUCHUIIINHBI, METOANYCCKUMU MaT€puajiaMu, 3aJlaHUIMU U  YKa3aHUIMU
HpernosiaBares.

CamocrosiTenbHasi pabota 00y4alOIIUXCS OCYLIECTBISACTCS B AyAUTOPHOH M BHEAyAHTOPHOI
dhopmax

Kommieke y4eOHO-METOOUYECKNX MaTepHalioB 10 BCEM BHIaM y4eOHOH AesTeNbHOCTH, MPEXyCMOTPEHHBIM
paboueil mporpaMMoi TUCIMIDIMHEL, pa3MEIIeH B 3JEKTPOHHOW WH(pOpMannoHHO-oOpa3oBaTensHOl cpene 3a0lKT
NpI'YIIC, noctynHOM 00ydaromeMycs 4epe3 ero JUIHbIN KaOMHET




Hpunoxenune Ne 1 k padoueid nporpamme

®OH/I OHEHOYHBIX CPEJACTB

AJI MPOBECACHUA TEKYIIECT0 KOHTPOJIA YCIIEBACEMOCTH
n I[pOME)KYTO‘lHOﬁ arrecranmuu



1. O01Me noJ1oKeHus

@DOH/I OIIEHOYHBIX CPEJICTB SABJSIETCS COCTABHOM YaCThIO HOPMATUBHO-yerommaeckoro OOECTICUEHUS
CHCTEMBI OIIEHKH KauecTBA OCBOCHHS 00YJaIONIMMUCS 00pa30BaTeIbHON IPOrPaMMBI.

@OHABI OICHOYHBIX CPEIACTB MpeJHAa3HAueHbl JUIS HCIOJNB30BaHUS  OOYYaIOIIMMUCH,
npernoaaBaTes MK, aJAMUHHCTpanueld MHCTUTyTa, a Takke CTOPOHHHMH OO0pa30BaTEbHBIMH
OpraHu3allUsIMH Ul OLIEHUBAHMs KayecTBa OCBOCHMS OOpa30BaTENbHOW MpPOTPaMMbI U YPOBHS
c(OPMUPOBAHHOCTH KOMITETCHIIUH y 00yYarOIHXCS.

B cooTBercTBUM ¢ TpeOOBaHMSMH JIEHCTBYIOMIETO 3aKOHOJATENbCTBA B cepe oOpa3zoBaHus,
OLIEHOYHBIE Cpe/cTBa mpezcTaBisitoTes B Buae @OC miist mpoBeieHUs MPOMEKYTOUHON aTTEeCTAINH
o0yyaromuxcs 1Mo JTUCHMIUINHE, pakTuke. C yderoMm neiictByromero B Mactutyre Ilonoxenus o
dopMax, TMEPHOANYHOCTH M TOPSIKE TEKYIIET0 KOHTPOJS YCIEBAEMOCTH W MPOMEXYTOUHON
aTTecTaluu odyuaromuxcs (Bbiciiee 00pa3oBaHue — OakajgaBpHar, ClIeHUAIUTET, MarUCTpaTypa), B
cocraB ®OC g mnpoBeACHUS MPOMEKYTOUHOW aTTecTallMd 10 AWCHUIUIMHE, MpPaKTHKeE
BKJTIOYAIOTCS OIICHOYHBIE CpPEICTBA JUIS TPOBEIACHUS TEKYIIEro KOHTPOJS YCHEBAaeMOCTHU
oOyyJaronuxcs.

Samauamu POC aBnAr0TCA:

— OIIEHKA JIOCTM)KEHUH 00ydJaroUIMXCsl B MPOIECCe U3yUEHUs TUCIUTUTMHBI WIH TIPOXOKICHHUS
NPaKTHKH;

— o0ecrieyeHre COOTBETCTBHUS PE3yJIbTATOB OOydeHUs 3ajadam Oyaymied mpodeccuoHaTbHON
JIeATEIFHOCTH Yepe3 COBEPIICHCTBOBAHUE TPAJAUIMOHHBIX U BHEJIPEHHE NHHOBAIIMOHHBIX METO/IOB
00y4eHus1 B 00pa30BaTEIbHBIN MPOIIECC;

— CaMONOATOTOBKA U CAMOKOHTPOJIb O0YYAIOIIMXCS B TIPOIiecce 00yUeHHS.

@OH/ OIEHOYHBIX CPENCTB CPOPMHUPOBAH HA OCHOBE KIIIOUEBBIX IMPHHIUIIOB OIICHUBAHUS:
BAJIMTHOCTH, HA/IE)KHOCTh, 00BEKTUBHOCTD, 3()(heKTHBHOCTS.

Jns  omeHKH YpoBHSA C(HOPMUPOBAHHOCTH KOMIIETEHIIMHA HCIIONB3YETCS TPEXYpPOBHEBAs
cucTeMa:

— MUHUMAJIbHBIA YPOBEHb OCBOEHHSI, 0053aTENbHBIN ISl BCEX 00YYaroImuXcs M0 3aBEPIICHUIO
ocBoenus OINIOII; naer oOiee mpencTaBiIeHUe O BUIE AATEILHOCTH, OCHOBHBIX 3aKOHOMEPHOCTSIX
(GYHKIMOHUPOBAaHUST OOBEKTOB MPO(ECCHOHANBHOW NEATENbHOCTH, METOJOB U  aJITrOPUTMOB
pelIeHus MPAKTUIECKUX 3a/1a4;

— 0a30BBIi  ypOBEHb  OCBOGHHS,  IPEBHIIIEHUE  MHUHUMAIBHBIX  XapaKTEPUCTHK
C(OPMUPOBAHHOCTH  KOMIIETEHIMH; TIIO3BOJSIET  pelIaTh THUIOBBIE  3agadd, IMPHUHUMATh
npodecCHOHATBHBIE W YIPABICHUECKUE PELICHHs MO W3BECTHBIM aJIrOpUTMaM, IpaBHIaM U
METOTKaM;

— BBICOKHH YPOBEHb OCBOCHHS, MAKCHUMAaJIbHO BO3MOKHAs BBIPAKEHHOCTh XapaKTEPUCTHK
KOMITETEHIIHI; IPEAIoaracT TOTOBHOCTh PEUIaTh MPAKTUIECKUE 3a/1a9H TOBBIIIEHHOH CJI0KHOCTH,
HETHUIIOBBIE 3aj[aud, NMPHHUMATh NMPO(ECCHOHANBHBIE W YNPABICHYECKHE PEUICHHS B YCIIOBHIX
HETIOJTHOM ~ ONpPEAETICHHOCTH, TMpPH  HEJIOCTaTOYHOM  JOKYMEHTAaJIbHOM, HOPMATUBHOM H
METOAMYECKOM O0ECTICYCHHH.



2. IlepeyeHb KOMIETEHIUI ¢ YKa3aHHEM 3TANOB UX ()OPMHPOBAHUS.
Iloka3aTen OLleHUBAHUSA KOMIIETEHI U, KpUTEPUH OLICHKH

Juctumumza «Kaapoas ciryx0a npeanpusTus ydacTByeT B GOpMUPOBaHUN KOMIIETEHIIUN

I1K-2. Crioco6eH ocyIIecTBIATh aIMUHUCTPUPOBAHUE U IOKYMEHTALIMOHHOE COMPOBOXKIEHUE
MEpOTIPUATHIA, HATIPABIEHHBIX HA OMpe/esieHIe MEPCIEKTUBHON U TeKYIIEH MOTpeOHOCTH B Kaapax,
pa3pabaTbiBaTh JIOKaJIbHbIE HOPMAaTHUBHBIE aKThl, HAINpPaBJICHHbIE Ha IPUBJICYCHHUE TPYIOBBIX
peCypcoB B OpraHU3alUIO, C YYETOM LEJIEBbIX OPUEHTUPOB TPYAOBOIO U COLMAIBHOIO Pa3BUTHUSA

nepcoHala.

IIporpaMma KOHTPOJIbHO-OLIEHOYHBIX MEPONPUATHI

ouHasi popMa 00yueHuUs

HaumenoBanue Kon
OOBEeKT KOHTPOJIA HaumenoBanue
KOHTPOJIbHO- MHIKAaTOpa
Ne (moHsITHE/TEM/pA3NEeN U T.1. OLIEHOYHOT'O CPEJCTBA
OILIEHOYHOT O JIOCTHIKEHUS A
JUCLUTUINHBI) (popma mpoBenenus*)
MEpPONPUSITUS KOMIIETCHIIUU
4 cemecTp
Pa3noypoBHeBbIe 3a1aun
(3amanus) (MMCEMEHHO),
. TECTUPOBAaHUE
1 Texywmuii Pazpnen 1. CoBpeMeHHbIE TTOIXObI
KOHTDOIE (hOPMHPOBaHIS KAXPOBOi CIYKOBI IIK-2.1 (KOMIIBIOTEpHBIE TEXHOJIOTHH).
P PMHP P Y B pamkax ITI1 * BeinonHeHue
TBOPYECKHX 3aJaHUI
(IMCHMEHHO/YCTHO)
TBopueckoe 3anaHne
(MICBEMEHHO/YCTHO),
. TECTUPOBAHUE
2 Texymmii Paznien 2. OcHOBHBIE HANPaBIEHUS P
o MK-2.1 (KOMIILIOTEPHBIE TEXHOJIOTHH).
KOHTPOJIb paboThI KaJIpOBOH CITyKOBbI s
B pamkax IIII": pemenue
Kelic-3a/1a4 (MMCEMEHHO)
TBopueckoe 3ananue
3 Texymmii Paznen 3. HopmaruBHas 6a3a o (YCTHO/IMCHMEHHO),
KOHz oIlb YIIPABJIEHUIO IIEPCOHAJTIOM B TIK-2.1 TECTHpPOBAHHE
p KaJpOBOH CITy>k0€ peanpusiThs (KOMIIBIOTEPHBIE TEXHOJIOTHH)
Paznen 1. CoBpeMeHHbIE TOAXOIbI
(bopMUPOBaHUsI KaAPOBOM CITyKOBI.
IMpomexxyTtounas | Pasnen 2. OcHOBHbIE HaNIpaBlIEHUS 3auer — cobeceJoBaHNE
4 arTecTanys paboThI KaJpOBOH CITY>KOBI. IIK-2.1 (ycTHO), 3a4eT - TeCTUPOBaHHE
Paznen 3. HopmaTuHas 6a3a o (KOMITBIOTEpHBIE TEXHOJIOTHN)
YIPaBIICHUIO IEPCOHAIOM B
KaJpOBOH CITy>k0€ IpeanpusiThs

*CI)opMa MPOBCACHUA KOHTPOJIbHO-OLICHOYHOI'0O MCPONIPUATHA: YCTHO, IMCbMCHHO, KOMIIBIOTCPHBIC

TCXHOJIOI'UH.

IIporpamMmma KOHT

0JIbHO-OLICHOYHBIX MEPONPUSTHI

04HO-3204Hasi Gpopma 00y4eHHs

HaumenoBanue Kon
OOBEKT KOHTPOJIA HaumenoBanue
KOHTPOJIBHO- HHAWKaTOpa
Ne (moHsITHE/TEM/pa3aen u T. 1. OIIEHOYHOTO Cpe/ICTBA
OIIEHOYHOTO JTOCTIKEHUS B
JIUCITUTUTHHBI ) (popma mpoBeneHMST*)
MEpPOIPHUSITHS KOMIIeTCHIINN
5 cemecTp
PazHOypOBHEBBIE 3a1aUH
(3amanus) (MUCHMEHHO),
. TECTHPOBaHUE
1 Texymmii Paznen 1. CoBpeMeHHbIE TOIXOABI
KOHTPOJIb (hopmHpoBaHUs KaJpOBOii CITyKObI TK-2.1 (KOMIIbOTEPHBIE TEXHOOTHH).
P PMHP P Y B pamkax ITIT * BemonHeHue
TBOPYECKUX 3aaHUI
(IMCHMEHHO/YCTHO)




TBOp‘IeCKOG 3a1aHnueC

(MICBEMEHHO/YCTHO),
. TECTHPOBaHUE
2 Texymmi Pasnen 2. OcHOBHBIE HanpaBiICHUS P
N TIK-2.1 (KOMITBIOTEpHBIE TEXHOJIOTHH).
KOHTPOJIb paboTHI KagpOBOit CITYKOBI o
B pamkax IIIT: peenue
Kelic-3aa4 (MUCHhbMEHHO)
TBopueckoe 3aanue
3 Texymit Paznen 3. HopmaTusHas 6a3a 1o (YCTHO/MUCBMEHHO),
KOHI}‘] oIlb YIPABJIEHUIO IIEPCOHAJTIOM B TIK-2.1 TECTHpPOBAHHE
p KaJpOBOH CiIyk0e MpeanpusThs (KOMITBIOTEpHBIE TEXHOJIOTHN)

Pa3znen 1. CoBpemeHHbIE TOAXOABI
(hopMHUpPOBaHHUS KaJAPOBOI CITYKOBI.

IpomexxyTouHas Paznen 2. OcHOBHBIE HaNpaBJIECHHUS 3auer — cobecer0BaHUE
4 aTTecTalus PpaboThI KaIPOBOH CITYKOBL TIK-2.1 (YyCTHO), 3a4€T - TECTUPOBAHHE
Paznen 3. HopmaTuHas 6a3a o (KOMITBIOTEpHBIE TEXHOJIOTHN)

YIIPaBJIEHHIO IIEPCOHAIIOM B
KaJJpOBOH ciyk0e IpeanpHsITus

*d)opMa MMpOBEACHUA KOHTPOJbHO-OLCHOYHOI'O MEPOIIPHUATHA: YCTHO, IMCbMCHHO, KOMIIBIOTCPHLBIC
TCXHOJIOTHH.

Onucanue nokasarejei u KPUTEPUEB ONCHUBAHUSA KOMIIeTeHIIMH.
Onucanmne mKaj OICHUBAHUA

KonTponp kauecTBa OCBOCHHS AMCHMIUIMHBI BKJIIOYaeT B ce0s TEKyIIUH KOHTPOIb
YCIIEBAEMOCTH M  MPOMEKYTOUHYK) AaTTECTAUMIO. T[EeKynuid KOHTPOJIb YCIEBAEMOCTH U
MPOMEXKYTOUHAsl aTTeCTalysl OOydYarolUXCs MPOBOJSATCS B IENSAX YCTAHOBJICHHS COOTBETCTBUSA
JOCTYKEHUH  OOy4arommxcs TMO3TalHbIM TpeOoBaHUSAM 00pa3oBaTENbHON MpOTpamMMbl K
pe3ynbraTtam o0yueHus: 1 GOopMUPOBAHUS KOMIETEHIIUH.

Tekymuii KOHTPOJIb YCIEBAEMOCTH — OCHOBHOW BHJI CUCTEMATHYECKOW MPOBEPKH 3HAHUMU,
YMEHHH, HaBBIKOB OOydwarommxcs. 3ajada TEKYIIero KOHTPOJII — ONEPAaTUBHOE U PETYISIPHOE
yOpaBlieHUe y4eOHOW JeATEIBHOCThIO OOYyYalOIIUXCS Ha OCHOBE OOpaTHOW CBSI3M W
KOPPEKTUPOBKHU. Pe3ylbTaThl OLIEHUBAaHUSI 3aHOCSTCS MPENOAABATENEM B KYPHAI U YUUTHIBAIOTCS B
BHJIE CPEIHEHN OLIEHKHU IIPU POBEACHUH MPOMEKYTOYHOM aTTECTAIUU.

Jlnsg  oueHMBaHMS Pe3yJlbTaTOB OOYYEHHs] HCIIONIb3YeTCS ueThlpexOasibHas IIKania:
COTJIIMYHOY, «XOPOIIO», «YIOBIETBOPUTEIHHOY», «HEYIOBIECTBOPUTEIBHOY» U IByXOaTbHAS IIKAJIA!
«3aYTEHOY, «HE 3aYTEHOY.

[lepedyeHb OLIEHOYHBIX CPEACTB, MCIOJB3YEMbBIX JUISI OLECHUBAHUS KOMIIETEHUMA Ha
pa3IMYHBIX dTanax ux GOpMHUPOBAHUS, a TAK)KE KpaTKas XapaKTePUCTHKA 3TUX CPEJCTB MPUBEICHBI
B Ta0HIIe

HanmenoBanue [IpencraBnenue

Kparkas xapakTepucTruka
Ne OIIEHOYHOT'0 OIIEHOYHOI'O CPeACTBA
OILIEHOYHOT'O CPEe/ICTBA
cpeAcTBa B ®OC

YactruHO periaMeHTUPOBaHHOE 3ajlaHue, uMerouiee
HECTaHJAPTHOE pEIICHHE M MO3BOJIIOIIEE JUATHOCTUPOBATH
YMEHHS, HMHTErpUPOBaTh 3HAHUS PA3IUUHBIX  OOJACTeH,
1 | TBopueckoe 3ajaHue | apryMEHTUPOBaTb COOCTBEHHYIO TOYKY 3peHus. Moxer
BBITMIOJHATECA B HWHAWBUAYAJIbHOM TMOPAAKE WU prHHOﬁ
oOyvatomuxcsi. MoxkeT OBITh HWCIONB30BAHO JUIS  OLEHKH
3HAHWH, HaBBIKOB U (WJIM) OIIBITA AEATEIHHOCTH 00yUarOIIUXC S

O0pa3zer TBOPUECKUX
3alaHui

Pasnmuaror 3a1a4u 1 3aJaHus:

- PEHPOAYKTHUBHOTO YPOBHS, MO3BOJIAIOIINE OLICHHBATH
’ PasHoypoBHeBEIe JIMarHOCTHPOBATh 3HaHHME (aKTHYeCKOro Matepuaia (6a3oBble
3amauu (3aaHus) TOHATHS, AaITOPUTMBI, (aKTB) W yMEHHE MPaBUIBHO
UCIIOJIB30BATh CIICLMANIbHBIC TEPMHUHBI M INOHSTHS, y3HaBaHHE
OOBEKTOB M3YUCHUs B paMKaX OIpPEJeNeHHOro pasjena

TumoBsie
pa3HOYpOBHEBEIE
3anaqu (3amanus0




JUCLUTUIAHBL
- PEKOHCTPYKTHBHOTO YPOBHS, MO3BOJSIOIIUE OLEHUBATH U
JUAarHOCTHPOBATh yMEHUS CHHTE3MPOBATh, AaHAIM3UPOBATH,
0000maTe (aKkTHUECKHH ¥ TEOPETHUECKH Marepuan C
(opMyIMpOBaHNEM KOHKPETHBIX BBIBOJIOB, YCTaHOBICHHEM
MPUYUHHO-CJICICTBEHHBIX CBS3€H; MOXET OBITh HCIOIB30BAHO
JUId OIEHKHM 3HaHUI, yMeHHH, HaBBHIKOB M (WJIM) OIBITA
JIeSITeIbHOCTH 00yYaroIuxcs;

-TBOPUYECKOTO  YPOBHS,  IO3BOJIAIONIME  OLEHUBATb U
JUAarHOCTHPOBATh YMEHHsI, HHTEIPUPOBATh 3HAHUS Pa3IMYHBIX
oOmnacTteif, apryMeHTUpOBaTb COOCTBEHHYIO TOYKY 3PEHUS;
MOXET OBITh HCIOJIB30BAHO JUIS OIICHKH 3HAHWMA, YMCHHH,
HaBBIKOB M (WJIM) OTBITA IESITEITbHOCTH 00YJaIOIUXCSl.

TectupoBanue
3 | (KoMITBIOTEpHBIE
TEXHOJIOTHH)

CucrtemMa CTaHIApTH3MPOBAHHBIX  33JaHUH, [O3BOJISIOIIAS
aBTOMATH3MPOBATh IPOLEAYPY H3MEPEHHS YPOBHS 3HAHHH M
yMEHHH 00ydaromerocs.

MoxeTr OBITh HMCHONB30BAHO JUIS OLECHKHM 3HAHWH, yMEHWH,
HaBbIKOB M (WJIM) OTBITA IESITEIbHOCTH 00YJaOIINXCsl

DoHT TECTOBBIX
3aJaHuN

4 | Keiic-3amaua

[IpoGnemMHOE 3amanue, B KOTOPOM OOy4YaromIeMycs IpeiaraioT
OCMBICTTHTE pPealbHyI0 Mpo(decCHOHATFHO-OPHEHTHPOBAHHYIO
CUTYaIlMI0, HEOOXOUMYIO JUIsl pElIeHUs JaHHOU TTPOOJIEMBI.
MoskeT OBITH HCIONB30BAHO JUIsl OLIEHKH 3HAHWUH, YMEHMHI,
HABBIKOB U (WJIM) OMBITA AEATEIHHOCTH, a TaKXKe OTAEIbHBIX
KOMIIETeHIIMH (B paMKax JUCIUIIIMHEI)

Tunosas xelic-3amaun

Ilepeuenn
CpencTBO, MO3BOJIAIONICE OLCHUTh 3HAHMS, YMEHHS W HABBIKH | TEOPETHYCCKHUX
5 | 3auer 00yJaromerocs 1mo TUCIUTUIRHE. BOTIPOCOB H THIIOBOE
Pexkomenmayercss Ui ONEHKH 3HAHUA, YMEHHH ¥ BIaJeHHU | (BIe) IpaKTHIECKOe
HaBBIKAMHU O0YJarOIIIXCS (ue) 3amanue (s1) K
3a9eTy
Cucrema ABTOMATH3HPOBAHHOTO KOHTPOJIS OCBOCHUS
Tect — KOMIIeTeHIIMK  (JacTH KOMIIETCHIMH) oOydJaromuMcs 1o
6 | MPOMEKyTOUHAS JACLUILIAHE c HCIIOJIb30BaHUEM nHpOpMannoHHO- | DOH TECTOBBIX
aTTecTanus B popme KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI. 3aJaHui
3ayera MoskeTr OBITH HCHONB30BAHO JUIsl OLIEHKH 3HAHWUH, YMEHMHI,

HaBbIKOB M (MJIM) ONBITA ISSITEIbHOCTH 00YYaIOIINXCsl

KpnTepml H HIKAJbl OLICHUBAHUS KOMIIETEHIINIi B pe3yjbTaTe H3YYCHUS TUCHUIIJINHBI

NPH NPOBeIeHNH NMPOMEKYTOUHOM aTTecTanuu B popme 3adera.

IMIxana a5 oeHMBaHUA YPOBHSI OCBOCHUHA KOMIIeTeHIInii

IIIkama oreHUBaHUS

Kpurepun oneHnBaHus

YpoBeHb
OCBOEHUS
KOMIIETEHIIUH

«3a4YTCHO»

OOyuaronuiicst TPaBUIBHO OTBETHI HA TEOPETUYECKHE BOPOCH!. [Tokazan
OTJIIMYHBIC 3HAHHUA B paMKax yueOHoOro mMarepuaina. [IpaBHIIbHO BBINOIHMT
mpakThdeckue 3agaHusd. Iloka3as OTJIMYHBIE YMEHHUS W BIAJCHUS
HaBBIKAMU TIPUMEHEHHs MOJTYYECHHBIX 3HAHUM M yMEHUIl IpU pelIeHuH
3aja4 B paMKax y4eOHOro MaTepuaa.

OTBeTUII Ha BCE JIOMOJHUTENbHBIE BOIIPOCHI

Bricokuii

OOyuaronuiicsi ¢ HeOOJIBIIMMU HETOYHOCTSIMHM OTBETHJI HA TEOPETHYECKHUE
Bonpocskl. ITokasan xopoine 3HaHUS B paMKax ydeOHoro matepuana. C
HEOOJIBIIMMU HETOYHOCTSIMM BBINOJIHIII MpakTHUecKue 3aganud. [lokasan
XOpOUIME YMEHHMA U BIIQJICHUS HABbIKAMHM NPUMEHEHHUS IOIy4EHHBIX
3HAHMH W YMEHUWH NPH PEIICHUH 3ajad B paMKax y4eOHOro MaTepuaina.
OTBeTHi1 Ha OOJBIIMHCTBO JIOTIOIHUTEIBHBIX BOIIPOCOB

BbazoBriii

O6y‘IaIOH.lI/II\/'IC$I C CyHI€CTBEHHBIMU HCTOYHOCTAMM OTBCTUJI Ha
TEOPETUIECKHUE BOIIPOCHI. Tloxazan YAOBJIETBOPUTEIIBHBIE 3HAHUSA B
paMKax y‘Ie6HOF0 Martepurala. C CYIMIECTBEHHBIMA  HETOYHOCTSIMHU
BBIIIOJTHAJT  NTPAKTUYIECKUE  3aTaHUs. IToxazan YAOBJIETBOPUTEIIHLHBIC

YMCHUA W BJIAACHUSA HABBIKAMU TMPHUMCHCHUSA TTOJTYUCHHBIX 3HAaHUU U

MuHUMaNLEHBIN




YMEHUH TIpH pelIeHuH 3a/ad B paMKax ydeOHoro martepuana. Jlomyctun
MHOTO HETOYHOCTEH IPH OTBETE HA JIONOJHHUTEIHHBIE BOIIPOCHI

OOyuaromuiicss TpH OTBETE HA TEOPETHUYECKHE BOMPOCHI U TPH

BBITNIOJIHEHU U MIPAKTHIECKIX 3aJaHui MIPOAEMOHCTPHUPOBAI
. . . Komnerenuuu He
«HE 3aYTEHO» HEJIOCTaTOYHBI ypOBeHb 3HaHWH u yMmeHund. I[lpm oTBerax Ha ChOpMHPOBaHI
JIOTIOJTHUTENHHBIE BOIPOCH! OBIIO JOMYIIEHO MHOXECTBO HEIPABHIBHBIX PMHP
OTBETOB

Tect — IMPOMCIKYTOYHAA aTTCCTAllUs B Q)opMe 3a4€Ta.

[IIxana oneHUBaHUS

Kpurepuu oneHuBaHHSA

«3a4YTCHO»

OO6yuaromuiicst BepHo otBeTmil Ha 70 % u OoJee TECTOBBIX 3aJaHMi IIPU MPOXOKACHUU
TECTUPOBAHUS

«HC 3a4YTCHO»

OO0yuaronuiicss BepHO OTBETHJ HA 69 % M MEHee TECTOBBIX 3aJaHHM NPH NPOXOKACHUU
TECTUPOBAHUS

KpuTtepun u mkaJjipl oueHUBaHUs Pe3y/JbTATOB 00y4eHUsI MPHU MPOBeAeHUN

TBopueckoe 3a1aHue

TEKYLIECT0 KOHTPOJIA YCIIEBAEMOCTH

[IIxana oneHUBaHUS

Kpurepun oneHuBaHHS

«OTIUYHO»

OOyuaronuiicsi TPaBUIBHO BBINOJHWI HHIWBUAYalbHOE TBOPYECKOE 3a/IaHME.
IToxa3zan OTIMYHBIE BIaJEHHUS HABBIKAMU NMPUMEHEHHUS MOJYYEHHBIX 3HAHUH U yMe-
HUA TIpH pEIICHHH Npo(eCCHOHANBHBIX 3a/ad B PaMKaX YCBOCHHOTO ydeOHOro
Mmarepuaina. [IpencraBneHnas pabora JEMOHCTPUPYET TOYHOE NMOHUMAaHNE 3aJaHus U
MIOJTHOE €My COOTBETCTBHME. MaTepHassl W3JI0KeHbI JorndHo. Pabora u dopma eé
MPEJCTaBIEHNAA BKIIOYAET HCIOJNB30BAHUE PA3IMUYHBIX NPUMEPOB, B TOM YHUCIIE
BHJIEO U JPYTUX MYJIbTUMEIUNHHBIX BO3MOXKHOCTeH. TexkcT He n30pIToueH Ha ciaiize,
He umeeT opporpapuyeckux 1 pedeBbiX omHO0K

«XOopouio»

[IpencraBnenHass paboTa JEMOHCTpUPYET IIOHMMaHWe 3ajaHusi. B paboty
BKJIFOUAIOTCSl KaK MaTepyalibl, MMEIOIUE KaK HEMOCPEACTBEHHOE OTHOILIEHHE K TEME,
TaK M Marepuajbl, He uMeromme OoTHomeHuss Kk Heil. ConepxaHue paboOThI
COOTBETCTBYET 3a/IaHMIO, HO HE BCE aCMEeKThl 33jlaHus pacKpbIThl. B pabore ecth
9JIEMEHTBl  TBOpYecTBa.  MCHOJB3YIOTCS ~ OJHOTHMIIHBIE  MYJbTUMEIUHHBIC
BO3MOXKHOCTH, OCHOBHBIE TPEOOBaHMS K MPE3CHTAIIMU COOJIOJICHBI, HO OTCYTCTBYET
BEITIOJTHEHNE TpeOoBaHMA MO0 K OQOpMIICHHIO, THOO K colepkaHhio. TekcT Ha
cmaiine He W30BITOYEH, HO IUIOXO YHTAeTCsl, HECKOJIBKO HEYNAuHBIX PEUYEBBIX
BBIpAKEHUI

«YyJIOBJIETBOPUTEIILHO»

B pabotry BkiroueHa coOpanHas oOydaromuMmcs wuWHGOpMAamus, HO OHa He
aQHAIM3UPYETCS. U He OlICHWBaeTcs. HapylieHue JIOTMKM B M3JIOKCHHHM MaTepuaa.
OOblyHasi, craHAapTHas paboTa, OJEMEHThl TBOpYECTBA OTCYTCTBYIOT. He
UCIIONIB3YIOTCSL  M300pa)KeHMsl, BHUJIEO, ayJuo U Jpyrue MyJbTUMEIUHHbIE
BO3MOXXHOCTH, WJM HUX HCIOJb30BaHWE OTBJEeKaeT BHUMaHue. He coOiroeHbl
TpeboBaHusl K oQopmieHHI0 npe3eHTanuu. CIMIIKOM MHOTO TEKCTa, WIH JIBE U
Oosiee opdorpaduueckrx omnOOK, MM pedeBbie U opdorpaduueckue ouMOKH

«HCYIOBJIETBOPUTECIILHO»

IIpy  BBIMONHEHMM  UHIUBUAYAJBHOTO  TBOPYECKOTO  3aJaHMsA  CTYAEHT
MIPOAEMOHCTPUPOBAT HEJOCTATOYHBIN YPOBEHb BIAJEHHUs YMEHUSAMH M HaBBIKAMU
IpU  pEmICHHH TpOoQEecCHOHATBHBIX 3aJad B paMKaX YCBOGHHOTO Yyd4eOHOro
Marepuaa. JIomyImeHo MHOXKECTBO HETOUHOCTEH

Pa3noypoBHeBbI€ 3a/1a4u (3aaHus)

IIxana oneHuBaHMs

Kputepun oneHuBaHus

O6yqa}0mm‘/'1051 IOJIHOCTBIO W TIPABHUJIBHO BBIIIOJHWI 3aJ4aHUS. Ilokazan oTIMIHBIE
3HaHWsA, YMCHHUS U BJIAJCHUSA HABBIKAMU NIPUMEHCHHUA UX NPU PEIICHUN 3aJa4 B paMKax

COTIIMIHO»
YCBOGHHOTO y4eOHoro marepuana. Pabora odopmiieHa akKypaTHO M B COOTBETCTBUH C
MPEABSIBISIEMBIMU TPEOOBaHUSIMH
OOyuaronuiics: BBITOIHIII 3aJaHus ¢ HEOOIbIIMMHU HeTouHOCTAMH. [lokazan xopormme
«XOPOILIO» 3HaHMS, YMEHHUS U BIIAJACHUS HaBBIKAMH MPUMEHEHUS X IPH PEIICHUH 33/1a4 B paMKax

yCBOEHHOTO yueOHOro Marepuaia. EcTe HemocTaTKi B 0pOpMIICHHH paOOTHI

«YAOBJICTBOPHUTCIILHO»

O6y‘IaIOLLlI/II>'IC$I BBITIOJTHUIT  3aJlaHUsSI C CYIIECTBEHHBIMHU HETOYHOCTAMU. Tloxazan
YIAOBJIICTBOPUTCIBHBIC 3HAHUA, YMCHUA M BJIAACHHUA HABBIKAMHU NPHUMCHCHHUA WX IIPH




pELIeHNH 33a4 B paMKax yCBOGHHOTo yueOHoro marepuasa. KadectBo odopmiienns
pabOTHI IMEET HEAOCTATOUHBIH YPOBEHDb

«HEYIOBJIETBOPUTECIBHOY

ITpn BbIMONHEHNMH 3aJaHWil OOYYArONIMHCS TNPOAEMOHCTPHPOBA HEAOCTATOUHBII
YpOBEHb 3HaHWH, YMEHHH 1 BIAJCHUS UMH NP PEIICHUH 3a/1ad B PAMKaX YCBOCHHOTO
y4eOHOro MaTepHaia

Keiic-3amaua

IIIkama orieHUBaHUS

Kpurepun onieanBanus

OOyuaromuiics u3jgaraeT MaTepuai JIOTHYHO, TPaMOTHO, Oe3 OommbOK; CBOOOIHO
BJaJiceT MPOQPECCHOHANTBHON TEPMUHOJIOTHEH, yMEET BBICKAa3bIBaTh U OOOCHOBATh

«OTJINYHO» . . .
CBOM CYXJEHHs;, JaeT YEeTKHUM, MONHBIM, NpaBUIbHBIA OTBET Ha TEOPETHUECKUE
BOIIPOCHI; OPTaHU3YET CBSI3b TEOPUH C IIPAKTUKON
OOyuaromuiicss TPaMOTHO M3JaraeT MaTepHal; OPHEHTHPYETCS B MaTepHale;
BIazeeT npodeccrHoHanbHON TEepMHHOJIOTHEH; OCO3HaHHO MIPUMEHSET
«XOPOILIO» TEOpETHUYECKHE 3HAHUS IS PEIICHNUS Kelca, HO Co/iepKaHue u popMa OTBETa HMEIOT

OTACJIBHBIC HCTOYHOCTH. OtBer 06yqaromeroc;l HpaBHHBHBIﬁ, HOHHBIﬁ, C
HC3HAYUTCJIBbHBIMW HCTOYHOCTAMHU HUJIKM HEAOCTATOYHO TTOJTHBIN

«YAOBJICTBOPHUTCIILHO»

O6yqa}0mm‘/'1csl H3Jara€T Marepuaj HEIOJHO, HEIOCIEA0BATECIbHO, MOOITyCKaeT
HETOYHOCTHU B ONPEACIICHUN HOHﬂTHﬁ, B IPUMCHCHUUN 3HAHUU JUIT pEHICHUA Keﬁca,
HEC MOXET J0Ka3aTcJIbHO 000CHOBaTh CBOH CYXICHUA, 06Hapy)KI/IBa€TC$I
HCIOCTATOYHO FJ'ly6OKOC IIOHMMAaHUEC M3YUYCHHOI'O MaTepuajia

«HCYIOBJIETBOPUTECIILHO»

VY 00yuarommerocsi OTCyTCTBYIOT HEOOXOAUMBIE TEOPETHUECKUE 3HAHUS: JIOIMYIIEHbI
OLIMOKY B OIIPEACICHUH OHITH, UCKaXXEH UX CMBICII, HE PELIEH KeHic.

B orBere oOyuaromuiics TpOSBISET HE3HAHWE OCHOBHOIO Marepuaia y4deOHOI
MIPOrpaMMBI, JOMyCKAaroTCA IpyOble OMMOKH B M3JIOKEHHM, HE MOXET MPUMEHSThH
3HAHMs JUIs PELICHUs Kelca

TecTtupoBanue

I1Ikaja orieHUBaHUS

Kpurepun oneHUBaHHS

«OTIUYHO»

OOyuaromuiicst BepHO oTBeTHa1 Ha 90-100 % TEecTOBBIX 3aaHWi TIPH TPOXOXKACHUH
TECTHPOBAHHS

«XOopouo»

OOyuatonuiics BepHO oTBeTun Ha 80-89 % TecTOBBIX 3aAaHUIl IpPU MPOXOXKICHUU
TECTUPOBAHUSI

«YJIOBJIETBOPUTEIILHO»

OOyuatonuiics BepHO oTBeTun Ha 70-79 % TeCcTOBBIX 3aJaHUIl IpPU MPOXOXKICHUU
TECTUPOBAHUSI

«HCYIOBJIETBOPUTECIILHO»

OOyuatromuiics BEpHO OTBETHUI Ha 69 % M MeHee TEeCTOBBIX 3aJaHUH MPHU MPOXOXKICHUU
TECTUPOBAHUS




3 TunoBbie KOHTPOJIbHbIE 32IAHUA WJIN HHbIE MATEPUAJIbI, HEOOX0UMbIE
JJIS1 OIl€HKM 3HAHM A, YMEHH i, HABBIKOB M (WJIN) ONBITA J1eATEJIbHOCTH

3.1 O6pa3en TBOPYECKOr0 3aJaHUS

TBopueckue 3aaHus BBUIOKEHBI B AJICKTPOHHONW WH(OPMAIMOHHO-00Pa30BaTEILHON cpejie
3a6MKT UpI'VIIC, nocTymHOM 00y4aromeMycst 4epe3 ero JIMYHbIN KaOUHET.

Huxe mnpuBenen oOpaser; TBOPYECKOrO 3aJaHus 10 TeMe, MPEAyCMOTpPEHHOW paboueit
POrPaMMO TUCITUTUIUHBI.

O0pasen HHAUBUTYaTBHOTO TBOPUYECKOTO 3aaHUs
1o reme «Benenne kanpoBol TOKyMEHTAL

3aganue 1: Heo6xoanMo odopMHUTh IPUKA3bl O IpUeMe Ha paboTy COTJIACHO BapUaHTY.

PexBH3UTHI OpraHU3anuy MpeIcTaBiIeHbl B Tabuie 1.

JlnuHble CBECHHS T€HEPATHLHOTO IUPEKTOPA, FOPUCKOHCYIIbTA, HAYaIbHUKA OTAeNa KaJIpoB
npeJCTaBiIeHbl B TaOmuile 2. B3l TpPOCTaBISIOTCS WIIM B HIDKHEH YacTH TOCJIETHETO JIHCTa
npukasa (mocsue MoANUucei), Wi Ha 00OPOTHOM CTOPOHE MOCJIEIHETO JIMCTA MOJIMHHUKA TTPUKa3a.

PacnpenencHue BapuaHTOB MEXIY 00yUYarOIIUMUCS OCYIIECTBISETCS PErnoiaBaTeeM

Ha pucynke 1 mpuBeneH npumep opopmIIeHHS MpHKa3a 0 IpueMe Ha padoTy, Ha pUCYHKe 2
NIPUBEJICH TPUMEpP OPOPMIICHHSI BU3 COTIIACOBAHUS.

Taomuma 1

I/ICXO,I[HLIe JaHHBIC UIA 3alaHHA 110 BapUaHTaM

Bapuant

MuadopManus o KoMIaHHH

Cdepa nestenpHOCTH™

1

2

3

1

OGIIeCTBO ¢ OrPaHHUEHHON OTBETCTBEHHOCTHIO "MAIIICTPOM-
1" (OO0 "Marmcrpoit-IT")

440061, r. Ywura, yn. I[Ipomerapckas, 5. Tenedon/daxc: (8412)
49-03-92

OKIIO 81934115,
5834039678/583401001

OI'PH 1075834004190, MHH/KIIII

HpOI/ISBOI[CTBO T'OTOBBIX

MCTAJNIMYCCKHX HSHCHHﬁ

3aKkpbITO€  aKIHOHEpPHOE  OOILIECTBO
"TpancTex")

249400, r. Yura, yn. ®okuna, 1. 21
Tenedon: (4844) 46-59-04, daxc: (4844) 46-31-57
OKIIO 79897312, OI'PH 1064024013844,
4024008905/402401001

"TpancTex" (3AO0

WVHH/KIIIT

Opranuzanus NepeBo3oK Irpy30B

3akpeiToe akuoHepHoe obmectso "COKO3" (3A0 "COIO3"),
443090, r. Yura, yn. 'actemno, a. 33.

Tenedpon/dPaxc: (9272) 02-22-77
OKIIO 75167574 OI'PH
6316096860/631601001

1046300581766, WHH/KIIII

Po3amunas TOPIrOBJIA B
HECIICUAJIN3NPOBAHHBIX Mara3dnHax

3akpeiToe akiuoHepHoe obmectso "CKOPOXO/"
"CKOPOXOI")

420111, r. Yura, yn. baymana, 1. 17

Tenedon: (843) 236-06-31, dakc: (843) 292-59-97
OKIIO 70885336, OI'PH 1031621021300,

WHH/KIIIT 1655076669/165501001

(3A0

Kypbepckast nesTenbHOCTh

OObmiecTBO ¢ orpaHHdeHHOH oTBeTcTBeHHOCTEI0O "ABUKOC"
(000 "ABUKOC")

196105, r. Yura, nep. SIkoBneBckui, 1. 6
Tenedon: (812) 385-05-55

OKIIO 13810321, OI'PH
WHH/KIIIT 7810283110/781001001

1037821057779,

CTanOBaHI/IC OTBE€TCTBCHHOCTHU

3akpbIToe  aKkIuoHepHoe  00mecTBO "ApeHaaABTo"
"ApennaABTo")

(3A0

ApeH/ia JeTKOBBIX aBTOMOOUIIeH




127287, r. Mockga, IlerpoBcko-PazymoBckuii mip., 1. 21
Tenedon: (495) 733-95-20

OKIIO 71987062, OI'PH
WHH/KIIIT 7713515735/771301001

1037789038704,

* manHas rpada gaHa JuIst BEIOOpa JIOTOTHITA

Tab6muia 2
BapuaTtuBHbIe JaHHbBIE 7151 COCTABICHUS JOMKHOCTHON MHCTPYKIIMU
Bapu- JomxkHoCTh Teneparbubili Havams sk IOpuckoncynbT
JTUPEKTOP OTJIeNa KaJIpoB
aHT
1 Memnemxkep mo padore ¢ | Ozepos ['eopruit KporoB Anekcerr | 3emnuna Mapust
KJIMEHTaMU ITaBioBuY MuxaiiioBu4 IlerpoBHa
2 Menemxkep no npogaxe | CuHuubiH MatBei I'oBopun Cepreii | Jlonmaruna
TPAHCIIOPTHBIX YCIYT I'ennagpeBuu AHJIpeeBrUY Exkarepuna
AHaToJIbeBHA
3 [Tomourauk Menemxepa | Akynos [lerp Homumyk Aunpeit | Myp3aeB AHTOH
HropeBuu NBanoBu4 BuktopoBuu
4 Menemxkep o padote ¢ | XKykos IlaBen Mapunun CrpyeBa AHHa
KJINEHTaMH EBrenpeBnu Anekcanap JAMutpueBHa
BagumoBuu
5 ITomoutnuk MeHemxkepa | KpacHoB Pe16un Urops Xorynen Enena
Anexkcanap [lerpoBru [TaBnoBHa
['eoprueBuy
6 Memnemxkep o padote ¢ | Mammn Cepreit Apucros Ilerp Pyxuna Upuna
KJINEHTAMH JIpBOBHY MuxaitnoBuu BukropoBHa
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Pucynok - 1 [Ipumep opopmiieHus npukasa o npueme Ha paboTy

IOpuckoncynbr
Iloonuce K.H. ITonos
20.09.2021

HavanbHuk otnena MmapkeTuHra

[loonuce H.A. ConoBreB
20.09.2021

I'maBHBbIi OyxTanTep
[loonuce T.B. Kportosa
20.09.2021

Pucynok - 2 [Ipumep opopmIteHUs BU3 COTIIACOBAHUS



3.2 TunoBble pa3HOYPOBHEBbIE 32/1a4U (321aHUA)

PasHoypoBHeBbIe 3amauM  (3aJaHMs) BBUIOKEHBI B O3JEKTPOHHOM HH(MOpPMAIMOHHO-
obpazoBarenbHorl cpeae 3a0MKT HpI'VIIC, moctymHON oOydaromeMmycs uepe3 ero JWYHBIN

KaOuHET.

Huxe mpuBenen oOpasenr pa3HOYPOBHEBOIO 3aJlaHUSI IO TeMe, MPEAyCMOTPEHHOU paboueii

IIPOrpaMMON TUCLUMILIAHBI.

OO0pa3er pa3HOYPOBHEBOTO 33 JaHUS
o TeMe «KaapoBast OJIMTHKA OpraHU3aIii — OCHOBA ()OPMHUPOBAHHS CTPATETUH
yIpaBJICHUS TIEPCOHATIOM

3ananmue 1.

3anonHuTe Tabmuily, chopMyIUpOBaB OCHOBHBIE 33aJaud KaJIpOBOM CIIy>KObI OpraHU3alluu
Ha KaXI0M 3Tane (popMUpOBaHUS KaJPOBOI MOJIUTHKH.

Otansl popmupoBanus kaapoBoit momutuku (KIT)

3ajaun KaJpoBO CIIyKObI Ha KaXKJIOM dTarie

Hopmupoanue

[IporpammupoBanue

MoHUTOpPHHT IIEpCOHAIIA

3ananue 2.

3anonHUTEe MpaByl Trpady TaOMUIBI, OTPAaXKAIOUIYI0 COJEpKAHUE KPUTEPUEB OIEHKU

KaJpOBOM MOJIUTHKH.

Kpurepuu onieHKH KapoBOM MOJIUTUKU

Conepxanue

KauecTBeHHBIN " KOJIUYECTBEHHBIN COCTaB
repcoHana

ypOBeHB TCKYUYCCTH IICPCOHAJIA OpraHrU3alnun

['nOKOCTh TPOBOAMMOM TTOJTMTUKHI

Crenenp yueTa nHTepeca pabOTHHUKA/OpraHu3aluu

3aganue 3.

1. IlocTpouTh CX€My OPraHM3alMOHHOM CTPYKTYpbl CHCTEMBI YIIPABICHHS IEPCOHAIOM
OpraHu3allii, UMes B BHUJY, UYTO KpPyIHbIE OpPraHU3allMd MMEIOT BeCh HA0Op (PyHKIMOHAIbHBIX
NoJipa3/iesIeHnH, BXOASIUX B CIIY’KOY yIpaBiIeHUs IEPCOHATIOM.

2. O6ocHOBaTh 3(pPEKTUBHOCTH BEIOPAHHOM CTPYKTYPBI CUCTEMBI YIIPABICHUS IIEPCOHAIIOM,
npuMeHssT MeToJ] (DYHKIIMOHAJIbHO-CTOMMOCTHOTO aHanu3a. lIpe3eHTanusi CTPYKTYypbl CHCTEMBI

YIIpaBJICHUA IICPCOHAIIOM.

3.3 TunoBas keiic-3agaua

Keiic-3a1aun BBUIOYKEHBI B AJICKTPOHHON MH(GOPMAIIMOHHO-00pa3oBarenbHol cpene 3a0KT
NpI'VIIC, noctymHoi o0y4aromemMycst 4epe3 ero JMYHbINH KaOuHeT.
Hwxke npuBeneHa tumoBas Kekc-3ajaya 1Mo TeMe, IpeIyCMOTPEHHON pabodei mporpaMMoin

NUCHUIIIAHEL




OO6pa3zerr TUTIOBOH Kelic-3a1auun
10 TeMe «J{OKyMEHTBI, ONpeeNIoNe CTPYKTYPY U IITAT MPEATIPUITHS

3aganue 1.
3anosHUTh YHU(PUIUPOBAHHYIO ()OPMY HITATHOTO PACIIHCAHUH B JIBYX dK3EMILUIAPAX JUIS
OpTraHMU3aIi ¢ pa3HOW YUCICHHOCTHIO TIEPCOHANIA ¥ PA3HON OpPraHU3allMOHHO-TIPABOBOM ()OPMBL.

3ananne 2. Heo0xoaMMO cOCTaBUTh OJKHOCTHYIO HHCTPYKLIMIO COTJIACHO BapUaHTY.

JIOJPKHOCTHYIO HHCTPYKIIMIO HY’KHO O(OPMUTH Ha 00111eM OJIaHKe OpraHHU3allyu.

YTBepkaacT HMHCTPYKLUHIO ['€HepalbHBIM JUPEKTOP OpraHU3aluy, IOJIUCHIBAET —
HaYaJIbHUK OTIeNa KagpoB. Busy corimacoBaHMs HOKYMEHTa CTaBUT FOPUCKOHCYJIBT OpPraHU3aLMH
(mpumep odopMIIEHUS BU3 COTIIAaCOBAaHUS IMOKa3aH Ha puc. 1).

FOpuckoHcynbT
Iloonuco
20.09.2021

K.H. Ilonos

Hauansauk oTAc]Ia MAapKCTHHI'a

Iloonuco H.A. ConoBneB
20.09.2021

['maBHBIN OyxTanrep

Iloonucw T.B. KpotoBa
20.09.2021

Pucynok - 1 IIpumep odopmMiieHNs BU3 COTIIAaCOBAHUS
JlomxHOCTHast MHCTPYKIHS yTBepkaeHa 01 oktsops 2021 r.
PexBu3uTHI Oprann3anuu 6epemM u3 tadamusbi 1.

Taomuma 1
HcxoaHble JaHHBIC IS COCTABJICHHS TOJPKHOCTHOM MHCTPYKIIMH

Bapuant WNudopmaniusg o KOMIIaHUU Cdepa pearenpHocTH ™
1 2 3
1 OO1iecTBO ¢ OrpaHMYEHHON OTBETCTBEHHOCTHIO | [Ipon3BoacTBO TOTOBBIX
"MAIICTPOM-II" (OO0 "Mamcrpoii-IT") METAUTAYECKUX U3JIEITHI
440061, r. Ywura, yua. Ilponmerapckas, 3.
Tenedon/dakc: (8412) 49-03-92
OKIIO 81934115, OI'PH 1075834004190,

WMHH/KIIIT 5834039678/583401001

2 3akpeiToe akmuoHepHoe obOmiectBo "TpancTex" | Opranu3zanus MEepPEBO30K
(BAO "TpancTex") TPy30B
249400, r. Yura, yn. ®okuna, 1. 21
Tenedon: (4844) 46-59-04, dakc: (4844) 46-31-57
OKIIO 79897312, OI'PH 1064024013844,
WHH/KIIIT 4024008905/402401001
3 3akpeiToe akmuonepHoe obOmectBo "COKO3" (3AO | Po3nuunass  TOproBis B

HCOIOBH)’

HCCIICIMAJIM3UPOBAHHBIX




443090, r. Yura, ya. ['actenno, 1. 33.
Tenedon/dDaxc: (9272) 02-22-77
OKIIO 75167574 OI'PH
MHH/KITIIT 6316096860/631601001

MarasmHax

1046300581766,

4 3akpeiToe akmuoneproe obmecto "CKOPOXO/I"
(BA0 "CKOPOXOO™")

420111, r. Yura, yn. baymana, 1. 17

Tenedon: (843) 236-06-31, Daxc: (843) 292-59-97

Kypbepckas nedarenbHOCTh

OKIIO 70885336, OI'PH 1031621021300,
MHH/KIIII 1655076669/165501001
5 OOmiecTBO ¢ OrpaHUYCHHOM OTBETCTBEHHOCTHIO | CTpaxoBaHHE
"ABUKOC" (OOO "ABUKOC") OTBETCTBEHHOCTH
196105, r. Yura, nep. SIkoBieBCcKui, 1. 6
Tenedon: (812) 385-05-55
OKIIO 13810321, OI'PH 1037821057779,
MHH/KTIIT 7810283110/781001001
6 3akpeiToe aKIMoOHEepHOe o01mecTBo "ApeHnaABTo" | ApeHna JIETKOBBIX
(BAO "ApengaABTo") aBToMOOMIIeH

127287, r. Mockaa, [lerpoBcko-Pa3zymoBckuit mp., 1.

21
Tenedon: (495) 733-95-20
OKIIO 71987062, OI'PH 1037789038704,

WHH/KIIIT 7713515735/771301001

* manHas rpada gaHa JuIsi BEIOOpa JIOTOTHITA

HaumenoBanue AOJDKHOCTH, HAa KOTOPYIO HYKHO COCTAaBHUTH JOJDKHOCTHYIO MHCTPYKIHIO, a
TaKXKC JOKHOCTH U ®.1.0. 0CHOBHBIX JOJDKHOCTHBIX JIUII 110 BapuaHTaM IIPUBCACHLI B TaGJ'II/II_IG 2.

Tabnuna 2
BapI/IaTI/IBHLIe JaHHBIC 1JIs1 COCTAaBJICHUA HOH)KHOCTHOﬁ HHCTPYKIHH
JomxHoCTh JIMna Ui
Bapu- COCTAaBJICHUS JOJDKHOCTHOM I'enepanbHbIil 1UpeKTOp Hauaneauk otnena IOpuckoncynpT
KaJpoB
AHT HHCTPYKIHU
1 Menemxep 1o padbote ¢ O3epos ['eopruii Kpotos Anekceit 3emsinHa Mapust
KJIIMEHTaAMU ITaBnoBuu MuxaiinoBud TlerpoBHa
2 Menemxep no npoaaxe CunuubiH Matseit T'oBopun Cepreit Jlonaruna Exatepuna
TPAHCHOPTHBIX YCIIYT I'eHHafbeBHY AHppeeBuy AHaTonbeBHA
3 IToMo1IHUK MeHeKEpa Axynos Ilerp Uropesuu | Ilonumyk AHapeit Myp3aeB AHTOH
VBaHnoBWY Bukroposuu
4 Menemxep o padboTte ¢ Kyxkos IlaBen Mapunun Anexcanap | CrpyeBa AHHa
KIIMEHTaMH EBrenneBuu BaaumoBuu JAMuTpreBHa
5 IToMo1IHUK MeHeKEpa KpacnoB Anekcannp Pr16un Urops XotyHnen Enena
I'eopruesuu IIerpoBuu ITaBoBHA
6 Menemxep no pabote ¢ Mamun Cepreit Apucros Iletp Pyxuna Npuna
KJIMEHTaMU JIpBOBHY MuxaiinoBuy BukroposHa

HAITOJIHCHHA pa3aciioB I[O.]'DKHOCTHOI71 HHCTPYKIHH, ITPUBCACHA HHUIKC.

OO0o00meHHAasT XapaKTePUCTHUKA OJKHOCTH Ui BCEX BApUAHTOB, HeEOOXomuMas IS




Heo6xonuMo amanTupoBaTh yKa3aHHbBIE ITYHKTHI (BBIOPATh TOJNBKO TE€, KOTOPBIE MOIXOMIST
JUIl  «Balled» JODKHOCTHOW MHCTPYKUMH) U J00aBUTh HUX B COOTBETCTBYIOIIME pa3fesibl
JOJDKHOCTHOM MHCTPYKLIAH.

Tunosas cTpykTypa JOJPKHOCTHOW MHCTPYKLIMU IIPUBE/IEHA HA PUCYHKE 2.

O000IEHHASI XapAKTEePUCTHKA JOJKHOCTH IS BCEX BAPHAHTOB

JomkHocTh. MeHeakep mo padore ¢ KIMEHTAMHU

JlomkHocTh. MeHemkep 1o npojaaske TPAHCHOPTHBIX YCJIyT
JomxHocTs. [lomomHMK MeHeKepa

Meneaskep ... OTHOCUTCS K KATETOPUU PYKOBOIUTEIIEH.
IToMOIIHUK MeHeaKepa OTHOCUTCS K KaTETOPHUU TEXHUYECKUX MCTIOHUTEICH.
Ha oonxcnocmy MeHemxepa.../IOMOIIHUKA MeHeEIKepa HazHauaemcsa JAUYo, umeroujee
npogheccuonanvnoe (IKOHomuveckoe) oopazoseanue (svicuiee, cpeonee)
Menenskep .../OMOIIHUK MEeHeIKepa I0/HKCH 3HATh:
— 3aKkoHBl ¥ HOPMATHBHBIE MPABOBBIE JOKYMEHTHI, PETIAMEHTUPYIOIIHE OCYIIECTBICHUE
MPEANPUHUMATEIBCKON B KOMMEPUYECKOU JIEeATeILHOCTH.
— PBIHOYHYIO SKOHOMUKY, IPEANPUHUMATEILCTBO U OCHOBBI BEJICHUS OHU3HECA.
— KOHBIOHKTYpY pBIHKA.
AccopTUMEHT, KJTacCu(DUKAITIIO, XapaKTEPUCTUKY ¥ Ha3HAUEHUE TOBAPOB
[Topsimok ieHooOpa3zoBaHus, ONTOBBIE U PO3HUYHBIC LIEHBI HA TOBAPHI.
OCHOBBI  TEOPHUM  MEHEIKMEHTA, MaKpo— W MHUKPOIKOHOMHUKH,  JECIIOBOTO
aIMUHHACTPUPOBAHMS.
— Tlopsmox KOMMEpPUYECKHX YCIOBHI COTJIANICHUH, IOTOBOPOB, KOHTPAKTOB.
— TlcuXoa0THIO ¥ MPUHIIAITBI TTPOJIAXK.
— DTHKY JIeJI0BOTO OOIICHMS.
— IlpaBuna ycTaHOBJIEHUS JEIOBBIX KOHTAKTOB.
— OCHOBBI COIIMOJIOTHH, TICUXOJIOTUN U MOTUBALIUU TPY/Ia.
— Meronpr 00paboTkM WHMOPMANMH C HWCIONIB30BAHHEM COBPEMEHHBIX TEXHUYECKUX
CPEICTB KOMMYHHUKAIIMH U CBSI3H, KOMITbIOTEPA.
— HWHoCTpaHHBIN SA3bIK.
— OcHOBBI MapKeTHHTa (KOHIIEHIIMI0O MAapKETHUHTA, OCHOBBI YIPABIEHUS MAapKETHHTOM,
CroCcoObI ¥ HAPABJICHUS UCCIIEIOBAHUN PHIHKA).
— IlpaBuia ycTaHOBJIEHUS JEIOBBIX KOHTaKTOB.
— Metonpl 00pabOTKM HWHGPOPMAIMK C HCIOJIB30BAHMEM COBPEMEHHBIX TEXHHUYECKHX
CPE/ICTB KOMMYHHUKAIIMH U CBSI3U, KOMITbIOTEPA.
Ha3znauenue na 0oaxcnocms MeHeIKepa.../IOMOIHUKA MEHeIKepa U 0ceodoxycoeHue om
00J1MCHOCHU RPOU3EOOUNCA NPUKAZOM PYKOBOOUMENA OP2AHU3AYUU.
MeHemxep... /MIOMOIIHUK MeHeIKepa TMOAYUHICTCS HEMOCPEICTBEHHO KOMMEPUYECKOMY
JTUPEKTOPY OpraHu3aIiu.
Ha BpeMsi oTCyTCTBHSI MeHeIKepa... /MOMONIHMKA MeHeI:Kepa (KOMaHIMPOBKA, OTITYCK,
00JIe3Hb, TP.) €ro OOS3aHHOCTH BBHIMIOJIHSET JIMIIO, HA3HAYEHHOE B YCTAHOBIIEHHOM TMOPSJIKE.
JlanHOoe JHMII0O TMpPUOOpETaeT COOTBETCTBYIONIME IIpaBa M HECET OTBETCTBEHHOCTh 3a
HEHAaJIJIe)KaIIee MCIIOIHSHUE BO3I0KEHHBIX HAa HETO 00S3aHHOCTEH.
Menemxep.../MOMOIIHUK MeHeIKepa:
— OcymectBisger cOop wHOpPMAIMM O CHOPOCE HA TOBAphI, MPUYUHAX €T0 H3MEHEHUS
(TIOBBIILIEHUS, TOHUKEHHUS).

— OcymiecTBaseT NOUCK MOKynaTesneld (ONTOBBIX UM PO3HUYHBIX TOPTOBBIX MPENNPHUITHH,
UHBIX [TIOCPETHUKOB, I1p.) U YCTaHABIMUBAET JI€JI0OBbIE KOHTAKTBHI.



— VYcraHaBiIMBaeT KOHTAKThl ¢ KIMEHTaMM (TPyNIoN KIMEHTOB) IO MOPYUYEHUIO MEHeIkepa
0 NTPOJIaXKaM.

— IIpoBoauT mneperoBopbl ¢ KIMEHTAaMHU II0 YCJIOBUSAM IPOJAXH TOBAapOB M OKa3aHUs
COITYTCTBYIOIIMX YCIYT.

— PazpabatpiBaeT npenoroBOpHy0 TOKYMEHTAIIHUIO.

— 3akioyaeT OT UMEHHU MPEIIPUSITHS TOTOBOPHI (KYIUIM-IIPOJAKH, TOCTABKH, 1Ip.).

— Oprasnusyer J0CTaBKY WIN OTTPY3KYy TOBapOB IOKYIIATENSIM 10 3aKJIIOUYEHHBIM JOTOBOPaM.

— Kontponupyer omary nokymnaTeiasiMi TOBapOB 0 3aKJIFOUYEHHBIM JIOTOBOpaM

— OcyuiecTBisieT KOHTPOIb 32 COOIIOACHNEM CPOKOB HCIIOJIHEHHS YCIIOBHHA JOTOBOPOB.

— Ocymiectisietr c60p nHGOpMALMK OT NOKyHaTeeH:

e 0 TpeOOBaHUAX K KadeCTBEHHBIM XapaKTEPUCTUKaM TOBapoOB (CPOKE CIy>KOBbI,
IIpaBUJIaxX MOJIb30BaHUs, YIIAKOBKE, JP.);

e 0 TpeOOBaHHUAX K NOCIENPOAAKHOMY O0CITYKUBAHUIO TOBAPOB;

e 00 oObeMax U TeMIax npojiaxk TOBApOB KOHEYHBIM MOTPEOUTEIISIM.

— Beger yuer npeTeH3uii MOKyIaTeae 1o UCIIOIHEHUIO 3aKII0UYEHHBIX TI0TOBOPOB.

— BriaBnger npuuyMHBI HApYyIIEHUWH YCJIOBUHM JOrOBOPOB, NPUHUMAET MeEphl IO UX
YCTPAHEHUIO U NPEIYPEKICHUIO.

— VYyacTByeT B TMpPOBEACHUM MEPONPUATHA 1O (OPMHPOBAHUIO CIpOCa HA TOBAPHI
(peKJIaMHBIX aKIMAX, IPE3EHTALUAX, IpMapKax, BHICTaBKaX, Ip.).

— Cobupaer MHPOPMAIIUIO O MOKYNATENAX U 00ECHEeUnBaeT €€ BBOJ B 3JIEKTPOHHbIE 0a3bl
JTAaHHBIX.

— IloaroraBiuBaer OTYETHl O MpPOJEIAHHON padoTe, a TakkKe AHAIUTUYECKUE OKIIAJBI,
CIIPABKU I10 MOPYYEHUIO MEHEKEPA 10 MPOJAKaAM.

— Brmonsser ciryxeOHble OpyUYeHHsI MeHeKepa 10 (PyHKIMOHATbHBIM HAalIPaBJICHUSM.

Menexep .../MOMOIIHUK MeHeAKepa UMEET IPaBo:

— CaMOoCTOSTENTbHO OmpenensiTe (GopMbl pabOThl € KIMEHTaMH, CIIOCOOBI YCTaHOBIICHUS
JIEJIOBBIX CBSA3EH.

— PacnopspkaTbCcsi BBEpeHHBIMH €My (MHAHCOBBIMHM CpEICTBAMM (Ha IMpEICTaBUTEIbCKUE
Pacxosl).

— IloanuceiBaTh M BU3NPOBATH JOKYMEHTHI B IIPEIETIaxX CBOCH KOMIIETEHIMH.

— 3HAKOMHUTBCS € JIOKyMEHTaMHM, OIpEIeNAIONMMH €ro MnpaBa M OO0S3aHHOCTH IO
3aHMMaeMOH JTOJHKHOCTH, KPUTEPUN OLIEHKH KAaueCTBa NCIIOIHEHHUS JOJDKHOCTHBIX 0053aHHOCTEH.

— 3ampammBaTh OT PYKOBOACTBA U  CHELUUANINMCTOB MOAPA3ACICHUN IpeanpUsITHUs
UH(POPMALIMIO U TOKYMEHTBI, HEOOXOAMMBIE ISl BBITOJHEHHSI €r0 J0JKHOCTHBIX 0053aHHOCTEH.

— TpeboBaTh OT PyKOBOACTBA MPEANPHUATHS OOECHEUCHMsI OpraHU3aLMOHHO-TEXHUYECKUX
yCIOBHA M OQOPMIICHHSI yCTAHOBJICHHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIi HCIIOJHEHHS
JOJDKHOCTHBIX 00sI3aHHOCTEH.

— 3HAKOMHUTBCS C JIOKYMEHTaMHM, OIpPEIeNAIONMMH €ro MmpaBa M OO0S3aHHOCTH IO
3aHMMaeMOH JTOJHKHOCTH, KPUTEPUN OLIEHKU KAaueCTBa NCIIOTHEHHUS JOJDKHOCTHBIX 0053aHHOCTEH.

— 3anpammBaTh JIMYHO WIM 10 TOPYYEHHIO HENOCPEICTBEHHOTO PYKOBOIUTENS OT
PYKOBOJAUTENEH TOJpa3eNieHuil NPEeAnpuaTuss M CIEUUAINCTOB WH(MOPMAIMI0O U JOKYMEHTHI,
HE00XO0IUMBIE /17151 BBIIOJIHEHHUS €0 JOJDKHOCTHBIX 00s13aHHOCTEH.

— BHocuth Ha paccMOTpeHue PyKOBOJICTBA MPEUIOKEHUS 110 COBEPIIEHCTBOBAHUIO paboThI,
CBSI3aHHOM C MPEyCMOTPEHHBIMU HACTOSIIEH MHCTPYKIIMEH 003aHHOCTSIMHU.

— TpeboBaTh OT pPYKOBOJICTBA TOPTOBOTO MHPEIANPHUSATHS 00ECredeHus] OpraHu3alMOHHO-
TEXHUYECKUX YCIOBUH M O(OPMIIEHUS YCTAHOBJICHHBIX JOKYMEHTOB, HEOOXOJUMBIX JUIs
VCIIOJTHEHUS TI0JPKHOCTHBIX 00s3aHHOCTEH.

Menenskep .../IOMOIIHMK MEHeIKepa HECET OTBETCTBEHHOCTH!

— 3a HeHajaJexallee UCIOJHEHWE WM HEUCIOJIHEHUE CBOUX JIOJKHOCTHBIX OO0sS3aHHOCTEH,
IPEyCMOTPEHHBIX HACTOSILEH JOHDKHOCTHOW HHCTPYKLIMEH, — B Ipelienax, YCTaHOBJIEHHBIX
JICUCTBYIOIIUM TPYJIOBBIM 3aKOHO1aTeNIbcTBOM Poccuiickoit denepaimu.



— 3a IMMPpaBOHAPYIICHUW, COBCPUICHHBIC B IIPOLIECCE CcBOEH ACATCIIbHOCTH, — B IIPCACiIax,

YCTQHOBJICHHBIX  JEMCTBYIOIUIMM  aJMUHUCTPATUBHBIM,  YTOJOBHBIM U  TPaXXJaHCKUM
3aKoHoaarenbcTBOM Poccuiickoit denepanun.

— 3a mpUYMHEHHE MaTepUaNbHOTO yliepbda TOProBOMY MpPEINpPUATHIO — B Ipeenax,
YCTQHOBJICHHBIX JAEHUCTBYIOLIMM TpPYAOBBIM M TPaKIAaHCKUM 3aKOHOZAATeNbcTBOM Poccuiickoit
®denepauuu.

B npouecce ceoeii deamenvnocmu MeHeIxkep .../IOMOIIHHUK MeHeIxkepa OOMEHMBAETCS
uHpopManuell C COTPYJHHKAMH OpPTaHW3allid B COOTBETCTBHH C MPHUHSATBIMU JIOKAIbHBIMU
HOpPMAaTHUBHBIMU akTaMu OOIIecTBa, MpUKa3aMH T€HEPAIbHOTO AUPEKTOPA U MHBIMH JIOKYMEHTaMH,
periIaMeHTHPYIOIUME esiTenbHocTh O0miecTna.
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Pucynok 2 - Tunosast cTpyKTypa JOJKHOCTHOM MHCTPYKLIUU




3aganue 3.

3apeructpupyiite mucbkMo OAO «PAMITIA» ot 12.09.2021 «O06 u3MeHEeHUH YCIOBUI padboT
Ha TPOU3BOJICTBEHHOM CKJIaJIe», apecoBaHHOE HAYaIbHUKY yuacTka B.b. Kono6osy.

Broinonuenue 3aganus: ckonupyite ¢opMy KypHaia peructpauuu. Vcnonb3ys penakTtop
«KapaHJaID» YCTAaHOBUTE TPAHUIIBI B Ta0nwuile. BHecuTe B Ta0nHIy HHGOPMAITHIO.

3.4 Tunosble KOHTPOJIbHBIC 3aIaHUA IJIA IPOBECACHUA TECTUPOBAHUSA

CDOHZ[ TCCTOBBIX 3aI[aHI/Iﬁ Mo JUCHUILIMHE COACPIKUT TCCTOBLBIC 3aJaHHA, PACIIPCACICHHBIC 1O
pasaciizaM U TEMaM, C YKa3aHUEM UX KOJIMYCCTBA U TUIIA.

CprKTypa TCCTOBLIX MATCPHUAJIOB 11O JUCHHUIIIIMHE

Konuuectso
Hukarop Tema TECTOBBIX
JIOCTHXKEHUS Xapakrepuctuka T3 o
B cooTBeTcTBUU C PII]] 3aIaHUH, THUITBI
KOMIIeTCHIIHN T
[IK-2.1. ®opmupyet 2-0T13
JIOKaJIbHbIE 3uanme 2-3T3
HOPMAaTHBHBIC aKTHI Tema 1. Opraamzamus HR-cyx0s1. Lenn u 2-0T3
o Ymenue
OpraHM3aliy, B TOM | 331241 KaJIPOBOH CITy>KOBI 2-3T3
YHUCIIe 10 N 2-0T13
MPUBIICUCHUIO Aeiicrare 2-3T3
TPYJIOBBIX PECYPCOB 2-0T3
B OpraHu3anuro 3Hanne 2 -3T3
Tema 2. KagpoBasi mOJUTHKA OPraHU3AINN — 2_0T3
OCHOBa (POPMHUPOBAHHS CTPATETUH Ymenue 2313
YIpaBIIEHUS IEPCOHAIOM 2013
[HeiicTBue 2313
1-0T3
3HaHue 1 -3T3
Tema 3. SWOT-ananu3 kak HHCTPYMEHT 1—0T3
yHpaBieHHs IPOQEeCCHOHANBFHBIM Pa3BUTHEM | YMEHHE 1-3T3
TepCOHANIA OPTaHNU3AIIH —
HetictBue 11 _g%?
2-0T3
3HaHue 2313
Tema 4. CoBpeMEHHBIE TOAXObI
2-0T3
topmupoBanus HR-menemxmenTa Ymenue 2313
OpraHu3aIuu ; 2 0T3
HetictBue 2313
2-0T3
3HaHue 2_3T3
Tema 5. Benenue kapoBoil TOKyMEHTalUU Ymenue 22__(3)§33
N 2-0T3
JeiictBue 2_3T3
1-0T3
3HaHue 1-3T3
Tema 6. [InanupoBanue U opraHu3aus 1-0T3
Ymenue
paboThI M0 00ECTICYCHUIO KaIpaMu 1-3T3
N 1-0T3
JleiictBue 1-3T3
3HaHue 2-013
2-3T3
Tema 7. JJoKyMEeHTBI, OIIpeeNsIoIue VMeHie 2-0T13
CTPYKTYpY U IITAT NPEANPUITHS 2-3T3
N 2-0T3
HetictBue 2313




3HaHue 1-0T13

1-3T3

1-0T3

Tewma 8. JlokanbHble HOpPMAaTUBHBIE aKThI Ymenue 1-3T3
JleiicTBHe I-0T3

1-3T3

3HaHue 2-013

2-3T3

Tema 9. JIokyMeHTBI, OTIpEEIIAIONINE 2-0T3

Ymenue

TPYJOBbIE OTHOLIEHHS B OpraHU3aLNU 2-3T3
TleiicTBue 2-013

2-3T3
Hroro 45 -0T3

45 -3T3

[Momuerit komrutekT @T3 xpaHUTCS B 3JIEKTPOHHON MHGOPMAITMOHHO-00pa30BaTeIHLHON cpejie
HpI'YIIC u o0ydarommiicsi UMEeT BO3MOKHOCTh O3HAKOMHTHCS C JEMOHCTPAIIMOHHBIM BapHaHTOM
OT3.

Huxe npuBenen obpazell TUIIOBOTO BapHaHTa UTOTOBOTO TECTa, MPEAYCMOTPEHHOTO paboueit
pOrpaMMOi TUCIUTUTHHBI

OOpa3zer; THIIOBOTO BapHaHTa TECTOBOTO 33/1aHUS,
MIPelyCMOTPEHHOT0 pabouei mporpaMMoit

1. TpymoBoi 10roBOp ¢ paOOTHUKOM BCTYIAET B CHIIY C JaThl, YKa3aHHOU B . Bnucamo
08a cnosa.

2. [ToTeHnman opraHu3aluy U CTPATETHYECKUE BO3MOKHOCTH OTIPEIEISTFOTCSI:
1) buHAHCOBBIMH peCypcamu;

2) apXUTEKTOHHUKOI;

3) nensamu;

4) Ka4ecTBOM MepcoHaa.

3. CTPYKTYpa MepcoHaja onpeensieT COCTaB MoIpa3/IeeHuii U TepeueHb JOIKHOCTEH,
pa3Mepbl TOKHOCTHBIX OKJIa0B (DOH 3apaboTHOM miaTel. Bnucams cnoso.

4. OueHKa KaIpoBOT0 MOTEHIIMAaJa MPEeANnoIaraeT
1) pacnipenenenre ynpaBiIeHUECKUX POJIEH;

2) NHHOBAIIMOHHBIN TTOTCHITHAT,

3) CTpyKTypy KOJIIEKTHBA;

4) cmtocoOHOCTh K O0YYCHHIO.

5. KoadduuueHT uHTEHCHBHOCTH 000pOTa MO MpUEMy — OTO  OTHOIIEGHHE 4YHCIa
K UX CPEAHECTIMCOYHOMY YHUCIy 3a ONpeAeICHHBIN Iepuoa. Bnucams 06a crosa.

6. KanpoBoe obecrieuenue ciry»0bl yIpaBieHHUs] IEPCOHATIOM COCTOUT B

1) KOMMYEeCTBEHHOM M KaYECTBEHHOM Y/IOBJIETBOPEHUH MMOTPEOHOCTH B CIICIIHAINCTAX;

2) COBpeMEHHOM 00ECTIEYeHNH TEXHUYECKUMH CII0cCO0aMu 00paboTKH, XpaHEeHHs HH(OpMAIIHH;
3) opranu3zanuu paboThl C JOKYMEHTaMU;

4) UCTIONB30BaHUM CPENICTB U (HOPM IOPUIMUECKOTO BO3ACHCTBUS HA OPTaHbl U OOBEKTHI.

7. Kakum mnpu3HakaMm JOJDKHA YJIOBJIETBOPSTH TpPyIIa, YTOOBI CTaTh CIYXOOW YIpaBJICHUS
nepcoHagom?
1) BceM OTMEUYEHHBIM;




2) Hanuuue o0IIeH 1eH y YWICHOB KOJICKTHBA,
3) mcuxoyiornyecKkoe Mpu3HaHue YeHaAMH TPYIIBI JPYT Ipyra U OTOXIECTBICHHE ce0sl C Hell;
4) MOCTOSTHCTBO B3aUMOJICUCTBUS B TEUEHUE BCETO BPEMEHH CYIIECTBOBAHUSI TPYIIIIHIL.

8. YKaxxuTe UCXOHBIN ATaN B MPOLIECCe YIIPABICHUS IEPCOHATIOM. DTO 51 KaJpOB.
Bnucamw 06a crosa.

9. nepcoHalia — 3TO CJIOKHAA CHCTEMa BBIABJICHHA XApPAKTCPUCTHUK COTPYIAHUKOB,
KOTOpas HalpaBJICHA Ha TO, 4TOOBI TTOMOYb PYKOBOJUTECIIO OpraHu3alru, IO KOTOPBIM MOKHO
ONpeaACIINTb, COOTBECTCTBYCT JIU YCJIIOBCK 3aHUMaeMOHn JOJIDKHOCTH. Bnucameo cnoso.

10. Ilenpto AEATENBHOCTH KAAPOBOH CIyXObl OpraHW3aliil 10 pPeaTH3alUUd  TTOJTUTUKU
NICHXOJIOTHYECKOM MOIACPIKKH MepCOHalIa SBISETCS CO3/1aHUE CUCTEMBbI, 00eCTIeUNBAIOMIEH. ..

1) 3aMHTEPECOBAaHHOCTh PAOOTHUKOB B IOOPOCOBECTHOM HCIIOJIHEHHH 00S3aHHOCTEH;

2) ycinoBusi pOPMHPOBAHUS M MOJIEPKAHUS KOPIIOPATUBHOTO yXa;

3) HeoOXOIMMBIH KBAJTU(PHUKAIIMOHHBIA YPOBEHb, YPOBEHb OTBETCTBEHHOCTH H JIOSUIBHOCTH
pabOTHUKOB;

4) yoBIETBOPEHHE TIOTPEOHOCTH OPTaHU3alluU B TPYIOBBIX pecypcax.

11. Kakue [OOKYMEHTHl pEryJupyroT JeATebHOCTh mpennpustuss B 1enom? K Hum
OTHOCUTCS , TIOJIO)KEHUE O MPEANPUITHH, TIOJIOKEHUE O CTPYKTYPHBIX MOJIpa3/ICICHUsX,

pacmucaHue, UHCTPYKLIIUUA H . Bnucamv uemuwipe
HAUMEHOBAHU.

12. KagpoBas paboTa CBOAUTCA K €IUHCTBY TaKUX IMOJCUCTEM:

1) aHanm3, MJIAaHUPOBAHUE U UCIIOJIb30BaHUE Ka[POB;

2) oTOOp, paccTaHOBKA M HEMOCPEACTBEHHAs yueOa rnepcoHaia;

3) MOTHBaIIHS, aIaNTallKs U OCBOOOXKIEeHNUE PAOOTHHUKOB;

4) ananu3, MJIaHUPOBAHUE M HCIIOJIB30BAaHHE KaJpoB, OTOOP, pacCTaHOBKA M HEMOCPEICTBEHHAS
yde0a repcoHaiia.

13 KakoBo rimaBHOe Ha3HAUYEHUE OT/AENA YIPABJICHUS MEPCOHATIOM?

1) yBenu4eHne HapyIeHUH TEXHOJIOTUYECKON U TPOU3BOJACTBEHHON NUCIMIUIUH HA IPEATPUSITHH;
2) CBOEBpEMEHHOE 00eCTICUCHHE MPEAPUATHS HY>KHBIM KOJTMYECTBOM M Ka4ECTBOM paOOTHUKOB;
3) Hanu4Ke pe3epBa MOJArOTOBIECHHBIX PAOOTHUKOB;

4) yBemMueHUE TEKY4YECTH TIepCcoHaa.

14. K opranuzanusM-nmocpeHUKaM, ¢ KOTOPBIMH B3aMMOJCIHCTBYeT KaJpoBas clryk0a
OpraHu3ally MpU MPUBIICYEHUU TEPCOHATA, OTHOCSITCS: areHTCTBa, bupmsl,
oprassl. Bnucame mpu obvexma.

15. 3a paboTy no npoduiIakTUKe CTPECCOB MepcoHalla B KaAPOBOM ClTy:k0e OpraHU3alliy OTBEYaeT
1) pykoBOAMUTENH KAAPOBOW CITYkKOBI;

2) MTaTHBIN TICUXOJIOT;

3) BCe COTPYIHUKHU KaIPOBOM CITy>KOBI OpraHU3aIUH;

4) pyKOBOJUTENb IPEIIPUSITHSL.

16. Kakyio poip uUrpaer MeHe/pkKep Mo MepCoHalTy, KOTOPBIA OCYLIECTBISET aJAMUHUCTPATUBHBIN
KOHTPOJIb 3a COONIOZCHHEM TpeOOBaHHWI 3aKOHOAATEIhCTBA! no KaapoBoil pabore.

Bnucamw cnoso.

17. YcraHOBUTE COOTBETCTBHE MEXly TUIIAMU JJOKYMEHTOB M MECTAMU MX XPaHEHUS:



1) TpynoBble KHW)XKH, IE€YaTH, IITAMITBI, OJaHKW JOKYMEHTOB, KIIOYM OT pabouux mkados

pabOTHUKOB

2) mo0bIe KaApOBHIE JeNa, MAMKH C TOKyMEHTaMH, KAPTOTeKH

3) MalMHOYKUTaEMBbIe JOKYMEHTHI, YU€THBIC )KYpPHAIIbI U KHUTU yueTa
4) MaccHUBBI JOKYMEHTOB, 3aKPETICHHBIC 32 KOHKPETHBIM PAOOTHUKOM

A) XpaHsSTCS B KaJpOBOW  ciy’)kOe B pabodee u Hepabouee Bpems;
b) XpaHATCS B METAIIIMYECKUX MTOCTOSIHHO 3arepThIX mKadax;

B) xpansitcs B celide pyKOBOAUTEINS KaJpOBOU CITyKOBI;

I') xpansTcs B TMYHOM MIKady y Kaxa0To pabOTHHUKA KaJpOBOU CITyKOBI.

18. [[Irarasle KBaJTM(HUIUPOBaHHBIE  PaOOTHUKH, MIpOLIEIINE

npo(ecCHOHANIBHYI0 TMOATOTOBKY W  OONajaroniue CrelualbHbIMA  3HAHUSMH,

HaBBIKAMU HJIM OMIBITOM PaOOThI B M30paHHOU cdepe NesITeTbHOCTH Ha3bIBAIOTCS
Bnucamy 06a cnosa.

3.5 IlepevyeHb TeOpeTHYECKUX BONPOCOB K 3a4ETy
(715 OTIEHKH 3HAHUI)

Paznen 1. CoBpemeHnHbIe MOAX0AbI GOPMHUPOBAHNS KAAPOBOM CIYKOBI
1. Co3znanue >pPeKTHBHBIX TPYIOBBIX KOJIIEKTHBOB.

IPEJIBAPUTEIBHYIO
TPYJAOBBIMU

2. HpO(l)CCCI/IOHaJ'ILHaH KOMIICTCHTHOCTL COBPEMCHHOI'O PYKOBOAUTCIIA W IYTH €€

MOBBILICHUS.
3. Ilytu dopmupoBaHus U pa3BUTHs PO(HECCHOHAIN3MA COTPYAHUKOB
OTEUYECTBEHHBIX Ka/IPOBBIX CITYKO (B KOHKPETHBIX OPraHU3alMsIX).

4, COBepH_IeHCTBOBaHI/Ie CUCTEMbI JOKYMCHTAIIMOHHOT'O obecneyeHus JACATCIIbHOCTH.

5. CoBepuIeHCTBOBaHNUE OPTaHU3AIMOHHON KYJIBTYPHI.

6. ®opmupoBaHKEe HOPM KOPIIOPATHBHOTO TIOBE/ICHHS B OPTaHU3AIUH.
7. Pabora pykoBoautens mo GOpMHUPOBAHUIO UMUK OpTraHU3aIHH.

8. @OpPMBI 1 METOBI aHAJIN3a KaIPOBOTO IMOTEHIIHAA TPEIITPUSTHSL.

9. UcTOYHUKH U METO/IbI IPUBIICYCHUS TIEPCOHAJIA B OpTraHU3AIHIO.

10. KoHKypc Kak TeXHOJOTHS MPUBIICUCHHS TIEPCOHAA.

11. OueHka pe3ynbTaToB AE€ATEILHOCTH IEPCOHANIA OPTaHU3AINH.

12. KommuekcHas oOlEHKa YHOpPaBIEHYECKOrO IIEPCOHANA B  CHCTEME

MCHCI’KMCHTA.

13. VicTropuuecKkuii OMBIT MOJATOTOBKHU KaJPOB JJISI TOCYIAPCTBEHHOMN CITYKOBI.

14. KagpoBslii MEHEPKMEHT B YCIOBUAX PHIHOYHOW SKOHOMUKH.

15. IIpe3uaenTckas mporpaMma moJAroTOBKM pyKOBOISIINX KaapoB B PD.
Pa3znen 2. OcHOBHBIE HAIPABJIEHUS PA0OTHI KAJAPOBOM CJIYKObI
Kanposbie meponpusiTus U KaJipoBasi CTpaTerusi OpraHu3aluu.

CYHIHOCTI), LEJIM U 3a1a4r KaAPOBOT'O IIJIAHUPOBAHUA OpraHrU3allnuu.
HpI/IHI_II/IHLI KaJApOBOI'O IJIaHUPOBAHWA OpraHU3alliu.
MGTOZ[H KaaApoOBOI'0 MIaHUPOBAaHUS OpraHu3anuu.

I/ICXOI[HBIG AAHHBIC IS KaIPpOBOI'O INIAHUPOBAHUA OpraHrU3alu.
VYpoBHU U BpeMEHHbIE paMKHU KaJpOBOI'0 MJIAHUPOBAHUS OpraHU3aLHH.
[TnannpoBaHue MOTPEOHOCTH B MEPCOHAIIE OPTaHU3AIHH.

10. IInaHupoBaHue MPHUBIICYEHUS EPCOHANIA OPraHU3ALHH.

11. [MnanupoBaHue afanTalvy MepCcoOHaIa OPraHU3aAIUH.

12. IlnaHupoBaHUE HCHOIB30BAHUS IIEPCOHANA OPTaHU3ALIH.

13. IlnanupoBanue oOydeHuUsl NEpCOHANIa OpraHU3aIUH.

XN R LD —

CTpaTCFI/IH Pa3BUTHA OPraHru3allvi U KaApOoBaA IIOJIUTHUKA OPraHrU3aluu.

]_[I/IKJ'I KaApOBOI'O INIAHUPOBAHUA OPraHU3allvui U XapaKTCPUCTUKA 3TAIIOB.

KaJpOBOr0O



14. TlnaHupoBaHWE [EIOBOW Kaphephl U CIYyKEOHO-TPOPECCHOHATHHOTO MPOJBUKECHUS B
OpraHu3aluHy.
15. IlnanupoBaHue 6€30MACHOCTH TPY/a MEPCOHANA MEIULIMHCKON OpraHu3alllu.
Pasznen 3. HopmaruBHasi 0a3a mo ynpaB/ieHHI0O NEPCOHAJIOM B KaJpPOBOil cJy:kOe
npeAnpusTUs
. Pazpa0oTka TMUHOCTHBIX crienM(UKaLnil TOJKHOCTEH Ha MPEITPUATHH.
. [ToBbIimienue 3¢ (heKTUBHOCTH YIPABICHUS POIIECCAMH BEICBOOOXKIEHUST pAOOTHHUKOB.
. Opranuzanus Tpyzia MEHeKepa 1o NepCoHaly.
. Ponte xopriopaTuBHOM KyJIbTYpHI B KaIPOBOM MEHEIKMEHTE.
. Bnusiaue Texyuyectu nepcoHasia Ha pe3yJIbTaTUBHOCTD AEATEIbHOCTH OpraHU3alHH.
. KagpoBast monmuTika aHTUKPU3HUCHOTO MEHEKMEHTA.
. OcobGeHHOCTH yIIpaBlIeHHs IEPCOHATIOM B MajloM OM3HeEce.
. Onenka 3¢ (hekTHBHOCTH pabOTHI CIYKO yIpaBJIEHHUS TIEPCOHAIIOM.
. JJokyMeHTHpOBaHNE NOOLIPEHUNA U AUCITUIUIMHAPHBIX B3bICKAHUM.
10. TpynoBas nucuumirHa. [IpaBuiia BHyTpeHHET0 TPYJOBOTO paclopsIka NpeAnpHsTHS.
11. Odopmiienne TOKyMEHTOB IIPU B3BICKAHHSIX.
12. OdbopmiieHHE TOKYMEHTOB MTPH TOOIIPEHHIX.
13. JIokyMeHTO000POT 110 0(hOPMIIEHHUIO CITYKEOHBIX KOMaHIHUPOBOK.
14. 1okyMeHTOO00pOT MO0 0(hOPMIIEHHUIO YBOJIBHEHUS! pAOOTHHUKOB.
15. Benenue nuuHoro ena paboTHuka. BeneHue u yuer Tpya0BbIX KHUKEK.
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3.6 TunoBbie NpaKTHYECKHE 32aHUS K 3a4eTy
(1 OTIEHKW YMEHHU )

Pacrnipenenenrie mpakTHUeCKUX 3aJaHUN K 3a4E€Ty HAXOJUTCS B 3aKPHITOM JJIsI OOyUYaIOLUXCs
nocryne. PazpaboTaHHbIN KOMIUIEKT TUIOBBIX MPAKTUYECKUX 33/1aHUIN K 3a4€Ty HE BBICTABIISETCS B
2JICKTPOHHYIO HH(MOpMaImoHHo-o0pa3oBaTenbHy0 cpeny 3a0VKT HpI'VIIC, a xpanutcs Ha
kaenpe-pazpadorunke B cocraBe POC 1o quCIUIUIHHE.

Huxe npuBeneH oOpasel TUMIOBBIX MPAKTUYECKUX 3a/1aHUN K 3a4eTy.

06p3361_[ THUITOBBIX ITPAKTUYICCKUX Ba,I[aHI/Iﬁ K 3a4CTy

Paznen 1. CoBpeMeHHbIE MOAX0/bI OPraHU3AMUMN KAJAPOBOM CIIYKObI

3ananue 1.1

[Ipoananu3upyiiTe TUI TPYAOBBIX OTHOIIEHUM CJIYKObI yIIPaBJICHUSA MEPCOHAIOM
U chOpMyIIUPYHUTE CONMATHHBIC 33J]a4M MEePCOHAIa OPraHU3alUN KEJIE3HOAOPOKHOTO MPOPIIIs, B
KoTopoi paboraroT 200 pabOTHHUKOB.

OTtBeT ohopMHTE B TUCEMEHHOM BHJIE.

Paznes 2. OcHoBHBIE HATIPABJIEHHUS PadOThI KAAPOBOil CIIyKObI

3aganue 2.1

CocTaBbTe CIIMCOK OCHOBHBIX IMOHATHH, XapaKTEPHU3YIOIIHX:

a) KaJIpOBYIO MOJIUTUKY OpPTaHU3AIUY;

0) cTpaTeruio ynpanjieHUs IIEPCOHAIIOM OpraHU3alllu;

B) B3aMMOCBSI3b CTPATE€IMH PA3BUTHUSl OPTaHU3ALMU U CTPATETHH YIIPABICHHUS NEPCOHAIOM
OpraHu3aiuy;

') IPUHLIMIEL [EJIENONIaraHusi, BUABI M METOJbl OPraHU3aIMOHHOTO IUIAHUPOBAHUS B
OpraHu3aliy U B cepe ynpaBieHUs NEePCOHAIOM;

1) HarpaBJIeHHUs pabOTHI CITY>KOBI YIPaBJICHUS IEPCOHATIOM;

€) OCHOBHbIE HaIlPaBJIEHUs pabOThI KaJIpOBOM CITy>KObI IPEAIPUATHSL.

Pa3znea 3. HopmatuBHasi 6a3a 1o ynpasJjieHUIO EPCOHATIOM B KAJPOBOi Ciry:x0e



3aganme 3.1

[Toctpoiite ki1accuHUKAIMI0 HOPMATHBHBIX JOKYMEHTOB IO YIIPABJICHHIO IEPCOHAIOM B
COOTBETCTBUH C OCHOBHBIMH MPOIIElypaMH KaJIpOBOW pabOTHI, HAIPHUMED:

a) mpuéM, TIepeMelIcHIE U YBOJbHEHUE TIEPCOHAIA;

0) mpuMeHeHUE Mep MOOIMIPEHNS U AUCIUILTUHAPHONH OTBETCTBEHHOCTH.

3.8 TunoBbie NpakTHYECKHE 32aHUS K 3a4eTy
(17151 OTICHKH HABBIKOB M (WJIN) OTIBITA JACSITEIIBHOCTH)

Pacrnipenenenrie mpakTHUeCKHUX 33JaHUN K 3a4E€Ty HAXOJIUTCS B 3aKPHITOM JJIsI O0yUYaIOLUXCS
nocryne. PazpaboTaHHbIN KOMIUIEKT TUIIOBBIX MPAKTUYECKUX 3a/1aHUM K 3a4€Ty HE BBICTABIISETCS B
JJICKTPOHHYIO HH(MOpMaImoHHo-o0pa3oBaTenbHyt0 cpeny 3a0VKT HpI'VIIC, a xpanutcs Ha
kaenpe-pa3padorunke B cocraBe POC 1o qucHUILIHHE.

Huxe npuBeneH oOpasel TUMIOBBIX MPAKTUYECKUX 3a/1aHUN K 3a4eTy.

06p33€l_[ THUITIOBBIX ITPAKTUYICCKHUX Ba,I[aHI/Iﬁ K 3a4CTy

Paznen 1. CoBpemeHHbIe MOAX0AbI GOPMHUPOBAHUS KAAPOBOM CIYKObI

1. ITocTpoiiTe «aepeBo 1enei» KaapoBOil CyKObl OpraHu3aluu, B KOTOPOX BbI MTPOXOAMIIN
MPAKTUKY UK paboTaerTe.

OneHuTe MOCTOMHCTBA M HEAOCTATKH KAXKJIOTO W3 MPUBEAEHHBIX BapHAaHTOB MHUCCHUU
OpraHMu3aIy U BbIIEIUTE HauOoJiee MOJIHO COOTBETCTBYIOIINE BHEITHUM U BHYTPEHHUM YCIOBUSM
JeATeTbHOCTH OpraHU3alliy, Ha Balll B3TJIS].

Pasneu 2. OcHoBHbIE HATIPABJIEHHUS PadOTHI KAAPOBOil CIIyKObI

l.. HaszoBure cymHOCTb, LE€NIM M 3aJayd KaJpOBOTO IUIAHMPOBAHUS OpraHU3aLUH.
[lepeuncnure NpUHIMIBI KaAPOBOTO INIAHUPOBAHUS OpraHU3aIUH.

[IpoananusupyiTe LMKJI KaIpOBOTO IUIAHUPOBAHUS HKEJIE3HOJOPOKHOM OpraHu3aluu |
JIaliTe XapaKTEPUCTUKY €€ ITaIlOB.

Paznen 3. HopmaTtuBHasi 0a3a nmo ymnpaBJ/IeHHI0O IEPCOHAJIOM B KaJApoOBoil ciay:k0e
npeanpusTus

1. Pa3zpaGoraiite [[0/DKHOCTHYIO HMHCTPYKIMIO CHEIUaiucTta mno kaapam. I[lpu stom
npoananusupyite [lonoxxkenue o CTpykTypHOM mnoppasnenenuu u IIpodeccronanbHbI cTaHIApT
CHEIHAJINCTA M0 YIPABICHUIO IEPCOHAKIIOM.



4 Meroauyeckue MaTepUaJibl, ONpeaeJaonue Npoueaypy oOlleHUBAHUSA
3HAHUH, YMEHHUI, HABBIKOB U (HJIH) ONBITA JAeSITeJILHOCTH

B rtabimiie maHO omucaHWE MPOIEAYp MPOBEACHHS] KOHTPOIHHO-OIIEHOYHBIX MEPOPHSITHIA,
COOTBETCTBYIOIIUX paboueil mporpamMme TUCIUIUIMHBI, U TPOLEAYpP OLEHUBAHUS pPE3YyJIbTaTOB
00y4eHUs C TOMOIIBIO CTUIAHUPOBAHHBIX OIEHOYHBIX CPEJICTB.

HanmenoBanue
OLEHOMHONO OmnwcaHus MPOLEAYPHI MPOBEACHNS KOHTPOIEHO-OIIEHOYHOTO MEPOTIPUSATHS U MIPOIETYPHI
OIICHUBAHUSI PE3YIbTaTOB O0yUEHUS
cpeJlcTBa

TBopueckue 3aJaHusi BBLIAIOTCS HAa NPAKTHYECKUX 3aHITUSAX, MPEIIECTBYIOMINX
W3YYEHUIO Npe/iaraeéMoi TeMbl. 3aJlaHusl BBUIOKEHBI B AJIEKTPOHHON MH(OpMalMOHHO-
obpazoBarenbHoit cpene 3a0MXKT UpI'VIIC, nmocrymHoit oOyuwaromemycs 4depe3 ero
JUYHbIH ~ KaOMHeT. 3aJaHusi JOJDKHBI  OBITH  BBIINOJHEHBI B  YCTaHOBJICHHBIM
npernojaBaTeileM CPOK M B COOTBETCTBHU C TPeOOBaHHUSAMH O(OPMIICHUIO (TEKCTOBOM U
rpadudeckoil dacteit), chopmyaupoBaHHbiMU B «[IpaBminax ohopMIIEHHUS TEKCTOBBIX U
rpadguyeckux AOKYMeHTOB. HOPMOKOHTpONIB» B MOCIEAHEH peaakiuuu. BhIMOTHEHHbIE
3aJ[aHusI B HA3HAUCHHBIH CPOK CIAIOTCS Ha MPOBEPKY

TBopueckoe 3ananue

[IperomaBaTens HEe MeHee, YeM 3a HEHEN0 10 CpOKa PEHIeHHs Keic-3afad JOJDKEH
Keiic-3amaua JIOBECTH IO CBEACHHWS OOYyJaroIIuXcsl IpeajiaraeMmble Keic-3amadum. PemreHHble Keiic-
3aJ1a4¥ B HA3HAYCHHBIA CPOK CIIAIOTCS Ha MPOBEPKY MPEMOAaBaTEIIO

BrimonHeHne 3ajaHUil  PeKOHCTPYKTHBHOTO YPOBHS, IPEIyCMOTPEHHBIE paboueit
[IPOrpaMMOM JTUCLUIUIMHBL, MPOBOJAATCS BO BpeMs IPAKTHUECKUX 3aHATUN. BapuaHTOB
3aJlaHUil 10 TeM€ He MeEHee IATU. Bo BpeMs BBINOJHEHMS 3aJaHUIl IOJIb30BaTHCS
yueOHuKaMu. CrHpaBOYHMKAMH, KOHCHEKTaMHU JIEKIHUH, TETpaasMU IJisl MPAKTUYECKUX
3aHATUHN He pa3pemiaercs. [IpenonaBarenp Ha MPAKTUUECKOM 3aHITHH, IPEAIIECTBYOIIEM
3aHSATHIO MPOBEACHUS KOHTPOJIS, JOBOJUT 10 OOYYAIOIIUXCS: TEMY, KOJMYECTBO 3aaHui
1 BpEMsl BBINOJHEHUS 3aJaHUI

PazHoypoBHeBble 3amauu
(3amanus)

KOMHLIOTepHOG TECTUPOBAHUEC MPOBOJUTCA TIO0 pPE3yJbTaTaM OCBOCHUA Pas3/iCioB
JUCHUIUIMHBI BO BPEMs MPAKTHYCCKUX 3aHsaTHil. Bo BpEMs MNPOBCACHUSA TCCTUPOBAHUSA
IIOJIB30BAaThCA y‘IC6HI/IKaMI/I, CIIPABOYHUKAMH, KOHCIICKTAMH HCKI.IPIﬁ, TETpAOAIMU  JIA
MIPAKTUYICCKUX 3aHATUNA HE paspeueHo. Hpeno;[aBaTeHL Ha HPAKTUYCCKOM 3aHATHUH,
NPpEANIECTBYIOIIEM 3aHATHIO NPOBEACHUA TECTA, AOBOAUT 10 O6y‘IaIOH.lI/IXC$IZ TEMBI,
KOJINYCCTBO SaﬂaHI/Iﬁ B TCCTC M BPEMS BBIIIOJTHCHUA

Tect

Jlig opraHu3zanid U TPOBEACHUS MPOMEKYTOYHOM AaTTeCTalMM COCTaBISIOTCS TUIIOBBIE
KOHTPOJIbHBIC 3a/IaHUsl WM HWHBIE MaTepuayibl, HEOOXOIUMBbIE Jis OLIEHKH 3HaHUM, yMEHUH,
HABBIKOB U (MJIM) OMBITA JIEATENBHOCTH, XapaKTePU3YIOMIUX dTarnbl POPMUPOBAHUS KOMIIETEHIHI B
IIPOLIECCE OCBOEHUS 00pa30BaTEIbHON POrPAMMBI.

[lepeuenp TeOpeTHUECKUX BOMPOCOB U THUIIOBBIE MPAKTUYECKHE 33JaHUS PA3HOTO YPOBHS
CJIOKHOCTH JJISI TPOBENICHUSI MPOMEXKYTOYHON aTrTecTanmuu oOydaroluecs: TOMydaloT B Hadale
ceMecTpa dYepe3 JJICKTPOHHYK HWH(popMannoHHO-00pa3oBaTenbHyo cpeny 3aolKT Hpl VIIC
(JTUIHBINA KaOMHET 00yJaroIIerocs).

Onucanue npoueayp NpoBeJeHUusi IPOMEKYTOYHOM aTTecTanuu B popme 3auera
U OLlEHMBAHUS Pe3yJbTATOB 00y4YeHUs

[lpy mpoBeneHUH TPOMEKYTOYHOW aTTecTallid B (OpME 3adera IPerojaBaTellb MOXKET
BOCIIOJIB30BaThCSl  pe3yJIbTaTAMU TEKYIIETO KOHTPOJSI YCHEBAaEMOCTH B TEUYEHHE CEMEeCTpa.
OI1eHOYHBIE CPEJICTBA U THIIOBBIC KOHTPOJIbHBIC 3aJIaHUS, UCIIOJIB3YEMbIE MPH TEKYIIEM KOHTPOJIE,
MMO3BOJIAIOT OLCHUTH 3HAHUSA, YMCHUA U BIIAACHUA HaBBIKaMI/I/OHBITOM ACATCIIbHOCTHU O6yanOIIII/IXC$I
NpA OCBOCHMM JUCIUIUIMHBL. C IeJIbI0 HCIOJIB30BAHHUS PE3YJIBTaTOB TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH, MPEIOAaBaTeNhb IMOJACUYUTHIBACT CPEIHIOI OICHKY YPOBHS C(HOPMHUPOBAHHOCTH
KOMITETEHIIMI 00ydJaromerocss (CyMMa OIICHOK, TOJYYCHHBIX OOyYaroIIUMCS, JEIUTCS Ha YHCIIO
OIICHOK).




Ikaja ¥ KpUTEPUU OLleHUBAHNS KOMIIETEHIIUI B pe3yJibTaTe
HU3yYeHHUs] JUCHHUILINHBI IPH NPOBeIeHUH MPOMEKYTOUHOM aTTecTanuu
B hopme 3a4eTa Mo pe3yJbTaTaM TEKYIEro KOHTPOJIs

CpenHsis OllEHKa YPOBHS
c(hOPMHUPOBAHHOCTH KOMITCTCHITUI
0 Pe3yJIbTaTaM TEKYIIErO KOHTPOJIS

[IIxana oneHUBaHUS

Onenka He MeHee 3,0 M HET HU OJHOW HEYJOBJICTBOPHUTENBHOU
OLICHKH M0 TEKYIIEeMy KOHTPOJIIO

«3a4YTCHO»

Ouenka Menee 3,0 wiaM  mnomyyeHa xorss Obl  OJHA
HEyJOBJICTBOPUTEIbHAS OLIEHKA [0 TEeKYIEMy KOHTPOJIIO

«HC 3a4YTCHO»

Ecnu omenka ypoBHsS C(HOPMHUPOBAHHOCTH KOMITETEHIIUH OOYYaromerocsi He COOTBETCTBYET
KpUTEpUAM TIONIy4eHUs 3ayeTa 03 JOMOJHUTEIBHOTO aTTECTAllMOHHOTO HWCIHBITaHUS,
MPOMEKYTOUHAsI aTTECTAIMsl MPOBOJUTCA IO TEPEUHIO TEOPETUUYECKUX BOMPOCOB U THUIIOBBIX
MPAKTUYECKHX 3a/1a4 WK B (JOpME KOMIBIOTEPHOTO TeCTHpOBaHUs. [IpoMexyTouHas arTecTanus B
dbopMe 3adera ¢ IPOBEJCHUEM aTTECTAIIMOHHOTO UCTIBITAHUS MPOXOJNUT HA TIOCIEHEM 3aHSATHH 110

IUCILIUILINHE.

[Ipu mpoBeneHHM NPOMEXYTOYHOH aTrTecTanud B (GOpPME KOMITBIOTEPHOTO TECTUPOBAHHS
BapUaHT TECTOBOTO 3amaHus ¢opmupyercs 3 OT3 mo aAucHMIUIMHE CIydailHBIM 00pa3oM, HO C
ycnoBueM: 50 % 3amaHuil TOMKHBI OBITh 3aJJaHUAMHU OTKpBITOro THNA U 50 % 3a1aHuil — 3aKPBITOTO

THIIA.




