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Cemectp 9 Hroro
Bup 3ansaruit Yacos no YII Yacos no YII

AyauTOpHasi KOHTAKTHas

padoTa no BMAAM y4eOHbIX 102 102
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Pabouas mporpamMma JUCHMIUIMHBI pa3paboTaHa B COOTBETCTBUU C (enepaabHbIM
roCy/IapCTBEHHBIM 00pa30BaTeIbHBIM CTAHAAPTOM BBICHIETO OOpa3oBaHUS — CHEIUAIUTET IO
cnenmanbHocT  10.05.03  MudopmanmonHas 0e30MacHOCTh  aBTOMATU3MPOBAHHBIX ~ CHUCTEM
yrBepkaeHHbIM [Iprukazom MunoOpHayku Poccun ot ot 26.11.2020 Ne 1457.

[Iporpammy cocraBui(u):

Pabouas mporpamma paccMOTpeHa U 0100peHa JUIs UCIIOJIb30BaHUS B yUeOHOM TpoIliecce Ha
3acenanuu kadeapsl «MHPOPMAIMOHHBIE CUCTEMBI U 3alllUTa WHPOPMAIUN», TPOTOKOI OT «30»
HOs10pst 20-1 1. Neo

3aB. xkadenpoii, K.3.H., JOLEHT T.K. Kupumiosa



1 IEJIb Y 3AJAYM JUCOUATIIVHBI

1.1 Heap (ucuUmIMHbI

chopmupoBaTh y O0OydYaloIIMXcs INPeICTaBIeHHE O IOCTPOCHHH TEXHOJOTHH  3alUIIEHHOTO
JOKYMEHTOOOOpOTa B YCIOBHAX IPHMEHCHHS pa3HOOOpPa3sHBIX THIIOB HOCHUTENEH JOKYMEHTHOM
nHpopManuy (OyMaXHBIX, MATHATHBIX U p.), @ TAKKE PA3IMIHBIX CPEJICTB, CIIOCOOOB B CHCTEM 00padOTKU
U XpaHEeHUs KOHQHUACHINAIBHBIX JOKYyMEHTOB

1.2 3agaun AMCHHIIIHHEI

OIIPCACIICHNUEC MECTa KOH(i)I/IZ[eHHI/IaHLHOFO )IOKyMeHTOO60pOTa B PA3JIMYHBIX CTPYKTYypax praBJ’IeH‘IeCKOﬁ

JIeITeIbHOCTH, W3y4YEHUE CHCTEMBI 3allUTHl COZAEpKamlelcss B KOHQUICHIMAIbHBIX JOKyMEHTaxX
uHdopmanuy;
2 U3y4eHUE HAy4YHBIX, NPHUKIAIHBIX M METOJMYECKHX aCIIEKTOB OpraHM3allMd TEXHOJOTWUH 3alllUThl U

O6pa6OTKI/I KOHq)I/I[[eHIlI/IaJ'ILHI)IX JOKYMCHTOB B YCJIOBUAX YT'PO3 HH(l)OpMaIIPIOHHOfI 06€e30MacHOCTH

1.3 Ilesi> BocHUTaHNS M 321241 BOCIIUTATEIbHOI PadoThl B pAMKaxX TUCHUILINHBI

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

bnok/4acte OIIOIT ‘ bnok 1. lucrumumns! / Yacts, popMupyeMasi yuacTHUKaMHU 00pa30BaTelbHbIX OTHOIICHUH

2.1 HI/ICHI/IHJIHHI)I U NIPAKTUHKHU, HA KOTOPLIX OCHOBBIBA€TCH U3YYCHUEC HaHHOﬁ JUCHUITIMHBI

1 b1.B.JIB.06.01 Cuctems! ynpaBieHus 6a3aMu TaHHBIX

N

b2.B.01(IT) [IpousBoacTBEeHHAs - TEXHOJIOTHYECKAs MPAKTUKA

w

B52.B.02(I1) [Ipou3BoacTBeHHAS - SKCILTyaTAIIOHHAS

2.2 JIucuMn/JIMHbI M NPAKTHKH, AJI51 KOTOPbIX U3y4YeHUe JaHHOM JMCUMIIJIMHbI

He00X0IMMO KAK MpeIliecTBYIONIee

Bb2.B.03(I1) [Ipou3BoACTBEHHAS - MPOCKTHO-TEXHOJIOTHYECKas

Bb2.B.05(I1x) ITpon3BoacTBeHHAS - IPEAIUILIOMHAS IPAKTHKA

B3.01() [ToaroroBka K mpoueAype 3alrTH BBITYCKHOH KBATM(UKAIIMOHHON paboTHI

AIWIN -

Bb3.02(/1) 3amura BRITYCKHOM KBaTH(DUKAIIMOHHON PaOOTHI

3 IIVTAHUPYEMBIE PE3YJBTATBIOBYUYEHUS 11O JUCIIUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUAMMU K PE3YJIBTATAM OCBOEHUA
OBPA3OBATEJIbHOM ITPOI'PAMMBI

Ko n
HAUMEHOBaHHe
KOMIIETEHIMH

Koa n HaumeHoBaHue
HHAMKATOPA J0CTHKEHUSI
KOMIIETEeHIIMH

Ilnanupyemble pe3yJbTaThl 00yUeHH s

TIK-3 Crocoben
MOCTPOUTH
3alIUIIEHHYO 033y
JIAHHBIX B

[IK-3.2 OcyuecTBisier
KOHTPOIIb U OLICHKY
BBIIIOJIHEHUS

3HAaTh: OCHOBBI BE/ICHHSI TEXHUYECKON JOKYMEHTAIHH
CHCTEMbI 3aIUTHI HHPOPMAIINU aBTOMATU3UPOBAHHBIX
CHCTEM B 3aUIICHHOM HUCIIOJIHCHUH; OPTaHU3aI[HOHHBIC 1
TEXHUYECKUE MEPBI 3aIUThI JOKYMEHTUPOBAHHOM
KOH(UICHIINATEHOW HHPOPMAITUT

VMeTh: BecTn TEXHUYCCKYH0 JOKYMCHTAIUIO CUCTCMbL
3alIHUTHI I/IH(l)OpMaLII/II/I ABTOMATU3HUPOBAHHBIX CUCTEM B

ABTOMATH3HPOBAHHBIX
CHCTEMAX OpraHU3alMOHHBIX U 3aIUIIEHHOM UCIIOJHEHUH; OCYIIECTBISTD 3aIUTY U

’ TEXHHYECKUX MEP 3aIUThI 00paboTKy JOKyMEHTOO00pOTA, KOH(BHUICHIIUATBHBIX
OCYIIIECTBHUTD 3aIIHUTY .
1 0BpasoTK JIOKYMECHTHPOBAHHOMN JIOKYMEHTOB
Z[OKYMeHTOC})]60p0Ta KOH(UIEHIINATEHOH Brnaners: HaBBIKAME JOKYMEHTUPOBAHUS Peali3aluu

’ uHpOpMALUU MPOEKTHBIX U OPraHH3aIUOHHBIX PEIICHUI
KOH(HICHIMATBHBIX
ABTOMATH3UPOBAHHBIX CPEJICTB KOHTPOJIS 3AlUIIEHHOCTH

JIOKYMEHTOB

aBTOMATH3MPOBAHHBIX CUCTEM; HAaBBIKAMH apXHUBHPOBAHMS
uHpopmaiuu, 0opadaTeiBaeMoil aBTOMAaTH3UPOBAHHOM
CHCTEMOH B 3aIMIIIEHHOM HCIIOJIHEHUN

4 CTPYKTYPA U COAEPKAHUE JUCLHHUIIJIMHBI

Ounas gopma *Kon
Yacel HMHAMKATOpa
Kon HanmMenoBaHHe pa3aeioB, TeM H BHIOB padoTt Cemecr JOCTHIKEHHSI
P e Ip Jla6 CP
KOMIIETEHIIMH

1.0 | Pazgean 1. OcHOBHBIC MOHATHUA B 00J1ACTH 3alUTHI U
00pa6oTKH KOH(pUIEHINAIBHBIX JOKYMEHTOB.

2.0 | Pazgea 2.

Craaun
KOH(HUIEHINAJbHBIX IOKYMEHTOB BXOJHOI0 MOTOKA.

00paboTku U

3aIHUThI

3.0 | Paznean 3. ApxuBHoe XpaHeHHe KOH(HUIEHIHATBLHBIX
JAOKYMEHTOB H Jiell.




4 CTPYKTYPA U COAEPXAHHUE JUCHUIIVINHBI

Kon

Ounas ¢opma *Kon
Yacsl MHIMKATOpa
HaumenoBaHue pa3jeJioB, TeM H BHIOB padoT
Cemectp JOCTUKEHHS

Jek Mp Jla6 CP
KOMIIeTeHIHU

Hroro wacos (6e3 yuéTa 4acoB Ha MPOMEIKYTOUHYIO
aTTeCTalUIO)

34 | 34 | 34 | 42

S ®OHJ OHEHOYHbIX CPEACTB JJIA ITPOBEJIEHUWSA

TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTHA U ITIPOMEKYTOYHOM

ATTECTAIMU OBYYAIOIIIUXCA ITO JUCIAITJIMHE

@DOH/ OLIEHOYHBIX CPEACTB AJIS IPOBEJCHUS TEKYILEro KOHTPOIIS YCIIeBAEMOCTH U IPOMEXXYTOUHOM aTTecTaluu
1o AucuuIuinHe oopMIIeH B BUE NpriioxeHust Ne 1 k paboueit mporpamMme AUCHMIUIMHBI M pa3MELIEH B AJIEKTPOHHON
nH}popManMoHHO-00pa3oBaTebHOM cpenie Y HUBEpCUTETa, JOCTYITHOW 00y4YaloIeMycsl Yepe3 ero JMYHbIH KaOuHeT

6 YYHEBHO-METOANYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHE

JTACIHATIIAHBI

6.1 YueOHas quTeparypa

6.1.1 OcHoBHas JIUTEpaATypa

Kon-Bo k3.
Bubmmorpadudeckoe onmcanue B Oubnmoreke/
OHJIANH
6.1.2 JlonoJIHUTE/IbHASA JIUTEpPATYpa
Kon-Bo 3Kk3.
bubaunorpadpuueckoe onucanue B Oubmnorexe/
OHJIANH
6.1.3 YueOHO-MeTOoquYeCKHE Pa3PA0OTKHU (B T. Y. IJIsl CAMOCTOSITEIbLHOH PadoThl 00y4aIOUIUXCS)
Kon-Bo k3.
Bubmmorpadudeckoe onmcanme B Oubnmoteke/
OHJIANH

Cepénxun C.I1., lllypxosenkuit I.H. MeTtonudeckue ykazaHus M0 U3YYCHUIO
mucoutuinebl b1.B./1B.04.02 3amuTa n 06paboTka KOHGUACHITHATEHBIX
IOKyMeHTOB 110 crieranbHocTr 10.05.03 MHdopmanmonHast 6e30macHOCTb

6.1.3.1 AaBTOMATH3MPOBAHHBIX CUCTEM, CIICIHAIHN3aINs be30macHOCTh OTKPBITHIX Ownnaiin
nHpopmannoHHbx cuctem / C.I1. Cepénkxun, I'.H. lllypxosenxkuii ; UpI'YIIC. —
Hpxyrck : UpI'VIIC, 2023. — 16 c. - Tekct: anekTpoHHbIit. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_10087_1529 2022 1 signed.pdf
6.2 Pecypcbl HHGOPMALMOHHO-TeJIeKOMMYHUKALIMOHHOM ceTu «MHTepHeT»
6.3 IIporpamMHoe o0ecnieyeHre M MH(POPMAILHOHHbIE CIIPABOYHbIE CHCTEMbI
6.3.1 bazoBoe nporpamMmMHoe o0ecnieueHue
6311 Microsoft Windows Professional 10, rocymapctBenHbiii koHTpakT oT 20.07.2021 Ne
T 0334100010021000013-01
6.3.12 lo\/iicrosoft Office Russian 2010, rocyaapcrBennsiii koHTpakT oT 20.07.2021 Ne 0334100010021000013 -
6313 F_oxitReade_:r, cBOOO/IHO pacrpocTpanseMoe mporpaMMHoe obecnieuenue http:/free-software.com.ua/pdf-
o viewer/foxit-reader/
Adobe Acrobat Reader DC cBoOomHO pacmpocTpaHseMoe TIporpaMMHOE — oOecrieueHHe
6.3.14 . .
https://get.adobe.com/ru/reader/enterprise/
Aunexc. bpaysep. Ilpuxmagnoe mnporpammHoe oOecrnedenne oOmero HaszHaueHus, OducHsie
6.3.1.5 TIPUIIOXKEHUS, JIMIIEH3Hs — CBOOOHO pacipocTpaHseMoe MporpaMMHOe obecriedeHue mo auieH3nn BSD
License
6.3.2 CnenaJu3upoBaHHOE MPOrpaMMHoe o0ecrnevyeHne
6321 MathCAD student 15.0 Academic License, Customer Number 434692, xontpakt ot 03.12.2012 Ne
T 0334100010012000148-0000756-01
6.3.2.2 Python 3.9, c_Bo6011Ho pacmpocTpaHseMoe MPOTPaMMHOE obecrieueHme
T https://docs.python.org/3/license.html
6.3.2.3 Dev-C++, cBoOogHAs MHTErPUPOBAHHAS  Cpena pa3paboTku _ HpI/IJ'IO)IfeHI/Iﬁ JUIsL  SI3BIKOB
e nporpammupoBanus C/C++, https://code-live.ru/post/dev-cpp-free-cpp-ide-for-windows/
6.3.2.4 MatLab Classroom, R2015a, R2015b, kouTpakt ot 09.07.2014 Ne 0334100010014000028-0000756-01.
6.3.25 MatLab Classroom, R2010a, R2010b, munensus ot 16.03.2011 Ne 689810, T'K Ne

0334100010011000032-00000756-01.




MatLab Classroom, R2010a, R2010b, muuensus ot 16.03.2011 Ne 689810, TK Ne
0334100010011000032-00000756-01. mporp.cpeactBo 3amurel ot HCJ/l Secret Net4.0, kiamenr
ceps.oesorm.Secret Net 4.0, cepsep 6e3onacHoctu C Secret Net4.0, cucrema pasrp.gocryna Dallas Lock
7.0

6.3.2.10

6.3.3 UHdopmainuoHHbIEe CIPABOYHbIE CHCTEMbI

6.3.3.1 \ He npenycMoTpenst

6.4 IIpaBoBBIC M HOPMATHBHBIE JOKYMEHThI

6.4.1 \ He npenycmoTpenst

7 OUCAHUE MATEPUAJIbHO-TEXHUYECKOIi BA3BI,
HEOBXOJIAMOI /151 OCYIIECTBJIEHUS YYEBHOT'O ITPOIECCA
MO JUCHMILINHE

Kopmyca A, b, B, I, /I, E UpI'YIIC nHaxonsTcs mo aapecy . MpkyTck, yi. YUepHbImeBcKkoro, a. 15;

1

koprryc JI Upl'YIIC wHaxomutes — o agpecy r. MpkyTtck, yi. JlepmonToBa, 1.80

YueOHas ayautopus JI-518 s mpoBeeHNs JEKIMOHHBIX ¥ NPAKTHYECKUX 3aHSTHH, TaOOpaTopHBIX padoT,
2 TPYNINOBBIX U HHAUBUAYAIbHBIX KOHCYJIBTAIMH, KypCOBOTO MPOSKTUPOBAHNUS (BBIIIOIHEHUS KYPCOBBIX

paboT), TeKyIIero KOHTPOJIS U MPOMEXYTOUHOH aTTecTaun OCHOBHOE 000pyJOBaHHE!
CHeNHANTH3UPOBaHHAs MeOeTh, MyITbTHMEINAIIPOCKTOP, IKpaH, (HOYTOYK IEpEHOCHOM)

Jlabopatopus J1-523 «MoenupoBaHue U pa3paboTka IPOrPaMMHBIX CUCTEM U 3all[UTa
uHpopmanum».«be30nacHOCTh MPOrpaMMHO-ANIAPATHBIX CPEACTB 3aLIUTHl HHYOPMAIIMKW JUIS IPOBEACHUS
JICKIIMOHHBIX M MPAaKTHYECKUX 3aHATHH, JaDOpaTOpHBIX paboT, IPYIIIOBBIX U HHAWBUTYaIbHBIX

3 KOHCYJIBTAIMi, KypCOBOTO ITPOEKTHPOBAHNUS (BBITIOIHEHHUS KYPCOBBIX padoT), TEKYIET0 KOHTPOJIS U
NPOMEXYTOYHOI! aTTectaruyu. OCHOBHOE 000pyIOBaHUE: ClICHAIN3UPOBaHHas MeOeb,
MYJIBTUMEAHATIPOEKTOP (MIEPEHOCHO#), SKpaH (IIEPEHOCHOH ), KOMIBIOTEP U3MEPUTEIb [IIYMOB M BUOpauu
003-M3

[TomemeHust U1t CaMOCTOSITENBEHON paboThl 00YUAIOIIMXCsI OCHAIICHBI KOMITBIOTEPHOW TEXHUKOH,
MOAKIIIOUYEHHOH K MH(OPMALIOHHO-TEIEKOMMYHHKAIIMOHHOM ceTH «IHTepHeT», U 00eCIeYeHBI T0CTYIIOM B
3JIEKTPOHHYIO HH(POpMaIHOHHO-00pa3zoBarenbHyto cpeay Upl YIIC. [TomemnieHus ais caMOCTOSITEIbHON

4 paboThHI 00yUAIOIIHXCS:

— YUTAIbHBIC 3aJIbI;

— y4eOHbIe 3aIbl BEIUUCIUTENbHOH Texaukn A-401, A-509, A-513, A-516, 1-501, A-503, 1-505, 1-507;

— TIOMEIIIEHUS U XPaHESHUS B IPOPIIIAKTHIECKOT0 00CITy)KUBaHUs yaeOHOT0 00opymoBanus — A-521

8§ METOANYECKHUE YKA3AHUSA JI1 OBYYAIOIIUXCA
11O OCBOEHMIO JTMCIMIIJIMHBI

Bun yuebHoi

ESITOBHOCTH Opranuszanus yueOHO! AesITeNbHOCTH 00yUJatomerocs

Jlexmust (ot matmHCKOTO «lection» — dYTeHWe) — BHJ ayAHTOPHBIX YUEOHBIX 3aHATHU.
Jlexmust: 3akiambiBaeT OCHOBHI HAYYHBIX 3HAaHUH B CHCTEMAaTH3WPOBAHHOM, MOCIIEIOBATEIBHOM,
0000mIeHHON (hopMe; pPACKPHIBACT COCTOSHHE M TIEPCIIEKTUBBI PAa3BUTHS COOTBETCTBYIOIICH
00J7aCTH HAYKH U TEXHUKH; KOHIICHTPUPYET BHUMAaHHC OOydaroIIUXCs Ha HAHOOJCE CIIOKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIHPYET MO3HABATEIbHYIO aKTHBHOCTH 00YYarOIIUXCS.

Bo Bpems JNeKIMOHHBIX 3aHATHH OOydYaIOUIMHCSA [OMKEH YMETh CKOHIIEHTPHUPOBATH
BHUMAaHHE HA H3ydYaeMbIX MpoOJieMax M BKIIOYUTH B PabOTy BCE BHUBI MAMSTH: CIOBECHYIO,
00pa3Hy0 ¥ MOTOPHO-IBUTaTE/IbHY0. J[Jis 3TOr0 BeCh MaTepual, H3jiaraeMblil MPero aBaTeliem,
oOyuyaromeMycss HE0OXOIMMO KOHCIEKTHPOBaTh. Ha MONSIX KOHCIEKTa CleayeT IOMeYaTh
BOTIPOCHI, BBIJCNICHHBIC OOYYaIOMMMCS Ui KOHCYJNBTAIlMH C IMperojaBaTelieM. BBIBOIEL,
Jlexrmst MTOJTyYCHHBIE B BUIE OPMYII, pEKOMEHIYETCS B KOHCIIEKTE IO TYePKUBATh WIIA OOBOJUTH PAMKOIA,
9TOOBI JIydIle 3allOMHHANUCh. [lOJE3HO COCTaBUTH KPaTKAH CIPAaBOYHHUK, COJICPIKAIIUI
OTIpE/ICIICHUS] BAKHEUIIINX MOHATHH Jeknnu. K KakoMy 3aHATHIO CIIEAyeT pa3o0parb MaTepuat
mpenslayeld Jekiuu. M3ydas marepwan 1O Y4eOHHKY WM KOHCIICKTY JICKIUH, CIIeAyeT
MEPEXOUTH K CIEAYIONIEMY BOIPOCY TOJIBKO B TOM Cliydae, KOTJja XOPOIIO YCBOCH IPEIbLTYIIUA
BOMPOC. Psii BONIPOCOB AUCIMITIMHBI MOXKET ObITh BBIHECEH Ha CAMOCTOSTEIbHOE n3yueHue. Takoe
3aaHKre TPeOyeT ONMEPATUBHOTO BBIMOJHEHHUS. B KOHCIIEKTE JISKIHH HEOOXOIUMO OCTABUTh MECTO
JUTSL OCBELICHHS YIOMSHYTBHIX BOMPOCOB. OOO3HAYMTH BOIPOCH], TEPMHHBI, MaTepHall, KOTOPbIH
BBI3BIBACT TPYAHOCTH, IOMETHTh U MOMBITATHCS HANTH OTBET B pEKOMEHAyeMOo aureparype. Eciu
CaMOCTOSITEIFHO HE yIaeTCs pa300paThCsl B MaTepualie, To Heo0X0auMo cHOpMyITHpOBaTh BOIIPOC
1 33/1aTh NPETIOIaBaTEII0 Ha KOHCYJIBTAINH, Ha TPAKTUICCKOM 3aHITHU

[IpakTryeckoe 3aHATHE — BUJ ayJUTOPHBIX yUEOHBIX 3aHATHH, [IeleHapaBiIeHHas popma
OpraHM3aIliy y4eOHOTO TMpollecca, IPH pearu3aliil KOTOpoil 0O0ydaromuecs Mo 3aAaHUI0 U M0]1
PYKOBOJCTBOM IpPENOJABaTelsl BBIIOJIHAIOT IpakThdeckue 3ajganus. IlpakTtudeckue 3anaHus

IIpaxtuueckoe
3aHATHC




HanpasJeHbl Ha yriyOJleHHEe HAYYHO-TCOPETHYECKMX 3HAHMHW W OBIIAJICHHE OINpPEICIICHHBIMU
MeToaMH paboThl, B IPOLIECCE KOTOPBIX BHIPA0ATHIBAIOTCS YMEHUSI U HABBIKW BBIIOJIHEHUS TEX
WIN HMHBIX y4eOHBIX AeWCTBHMI B naHHOW cdepe Hayku. [lpakThdeckue 3aHSATHSA pPa3BUBAIOT
Hay4YHOE MBIIUICHUE M DPEeYb, MO3BOJIIOT MPOBEPHUTH 3HAHMS OOYYarOUIMXCs, BHICTYHNAIOT Kak
CpeACTBa ONEpPaTUBHOM 0OpaTHOM CBSI3M; LIENb MPAKTHYECKUX 3aHATHH — yrIIyONIsTh, paclIupsTh,
JICTATU3UPOBaTh 3HAHMS, ITOJydeHHBIE Ha JIEKIMH, B 000OIIEHHOW (opMe M COJelCTBOBATH
BEIPAOOTKE HABBIKOB MPO(ECCHOHANBHOM NeSTEITFHOCTH.

Ha mnpakTH4eckux 3aHATHAX IOAPOOHO PAaCCMATPHUBAIOTCS OCHOBHBIE  BOIIPOCHI
JMCUUILIMHBL, pa30HpaloTcsi OCHOBHBIE TUITHI 331a4. K Ka)KTOMy PaKTHYECKOMY 3aHATHIO CIICAYeT
3apaHee CaMOCTOSTENILHO BBHIIIOJHHUTH JOMAalIHEee 3aJlaHUe W BBIYYUTH JICKIMOHHBIA MaTepuai K
crenyromei teMe. CHCTeMaTHYECKOe BBINOJIHCHNE TOMANIHUX 3aJaHUil 005A3aTeNIbHO H SBISCTCS
Ba)XHBIM (paKTOPOM, CIIOCOOCTBYIOIIMM YCIEIIHOMY YCBOCHHUIO TUCIUIUIMHBI

JlaGopatopHas
pabota

OCHOBHO [1eJTBI0 TA00PaTOPHBIX PadoT ABISETCS TEOPETHIECKOe 000CHOBAHNUE, HATTISIHOE
W/MIN 9KCHEPUMEHTAIbHOE MOATBEPXKICHUE W/WINM MPOBEPKA CYMIECTBEHHBIX TEOPETHUECKUX
MOJIO)KEHUH (3aKOHOB, 3aKOHOMEPHOCTEH) aHalN3 CYNIECTBYIOIIMX METOAMK M METOAOB WX
peammzanu ¥ T.. OHM 3aHMMAOT NPEHMYIIECTBEHHOE MECTO INPH H3YYECHHH AWCIUIUINH
00s13aTeIFHON YacTH U 9acTH, (popMupyeMoii yaacTHUKaMu 00pa30BaTeNbHBIX OTHOIIEHHH biioka
1.

Hcxons n3 uenu, cojepxaHueM J1ab0paTOPHBIX PadOT MOTYT OBITh:

- DKCIIEpUMEHTaJIbHAs TPOBepKa GpopMyI1, METOAMK pacueTa;

- IPOBE/ICHHE HATYPHBIX U3MEPEHHI CBOWCTB, pabO4HX ITapaMeTPOB, PEXKUMOB pabOTHI PU
MTOMOIIHY JJAOOPaTOPHOT0 00OPYAOBAHMS H/WIIN CTCHIOB M MAaKETOB;

- 0O3HAaKOMJICHHE, aHAJIU3 M TEOPETUUECKHE BHIKIAKH IO YCTPOHCTBY, IPUHIIUITY ACHCTBUS
u crioco6am 00CITy)KMBaHHS aIlliapaToB, eTalIeil MallliH, MEXaHU3MOB, IIPOLIECCOB, MPOTEKAIOIINX
B HHX IIPU 3TOM H T.1.;

- HarsigHas rpaduyeckas MHTEPIPETAys YepTexei, cxeM, 0OBEMHBIX MOBEPXHOCTEH 1
T.JI., BOCIIPOM3BOIMMBIX C IOMOIIBIO CTICIIHAIN3UPOBAHHOTO IIPOTPAMMHOTO 00ECIICUECHUS,;

- MMHTAIMOHHOE MOJEIHMPOBAHUE IPOIECCOB, NMPOTEKAIOMINX B CIOKHBIX XUMHUYECKHX,
(bU3MYECKUX, MEXaHHYECKHX, JICKTPUIECKUX U NIp. 00BbEKTaxX;

- HarIsggHOE IpeJcTaBlieHHe O paboTe MepcoHala KOHKPETHOW OpraHM3aly WU
nonpaznenenust OAO «PXK/I» mocpencTBOM MOJIEINPOBaHUS IITATHRIX M BHEIITATHBIX CUTYaIUH
B BUPTYaJIbHBIX CIENMaNU3UpOBaHHBIX APM (aBTOMAaTH3MPOBAHHBIX pabOUUX MECT);

- YCTaHOBJIGHHE M MOJTBEP)KACHHE 3aKOHOMEPHOCTEH (ITyTeM CpaBHEHHS MPOBEICHHOI'O
9KCIEPUMEHTA U PACCUUTAHHBIX 3HAYEHUH) U T.11.;

- O3HAaKOMJICHHE C METOJHMKaMH MPOBEICHUS AKCIICPUMEHTOB, HAIJIAHBIM YCTPOHCTBOM
CTEHA-MaKETOB H IIp.;

- YCTaHOBJICHNE CBOWCTB BEIECTB, MX KAYECTBEHHBIX M KOJMUECTBEHHBIX XapaKTEPHUCTHK;

- aHaJIM3 Pa3JIMYHBIX XapaKTEPUCTHK IPOIECCOB, B TOM YHCIIE IIPON3BOJCTBEHHBIX U MHBIX
TIPOLIECCOB;

- pacyer IapameTpoB Pa3NYHBIX SBICHUH M IPOIECCOB, CMOJECIUPOBATH KOTOPHIE HE
BO3MOJKHO B PEaJIbHBIX YCIOBHAX (HapUMep, Ype3BbIYaifHbIC CUTYAIUH U TIp.);

- HaOJI0JICHUE PA3BUTHS SIBICHHUH, ITPOLIECCOB U JIP.

JlomyckaeTcs MHOE cojep)kaHue 1abopaTopHbIX padoT, eciik 3TO OyAeT crocoOCTBOBATH
peanuzanyu ueaei u 3aaad JUCIUILUTAHBL U (POPMUPOBAHUIO COOTBETCTBYIONINX KOMIETCHITUMN.

ITo xapakTepy BBINOJIHAEMBIX J1a00PaTOPHBIX PabOT BO3MOXKHBI:

- O3HAaKOMHUTEJIbHBIE palbOTBHI, HCIIONB3yeMblE [UI  3aKpeIUIeHUs  W3y4YeHHOIo
TEOPETHYECKOTO MaTepHalIbl;

- aHAJIMTHYECKHE pabOoThI, UCTIONb3YeMbIe JUISl MOJy4YeHHs HOBOM MH(pOPMAaIMK Ha OCHOBE
(hopMann30BaHHBIX METOIOB,;

- TBOpYECKHE pabOThI, OPHEHTHPOBAHHBIC HA CAMOCTOSTEIbHBIN BBIOOD MOIX0/I0B PEIICHNUS
3ajad.

[pexae, 4emM NOPUCTYNUTh K J1a0OPATOPHBIM 3aHATHSAM, OOYYalOUIMMCS HEOOXOAMMO
MIOBTOPUTH TEOPETHUECKUN MaTepHal mo Teme padothl. Kaxkmas maboparopras paboTa ocHaieHa
MCTOANYCCKUMHU YKa3aHUAMMU, paSpa6OTaHHBlMI/I npenoaaBaTCJIsIMU, BEAYIIUMHU TUCHUTIIIMHY

CaMocTosTenbpHas
pabota

OOyueHne Mo MUCHHIUIMHE «3ammTa U 00paboTka KOH(QUACHIMAIBHBIX JOKYMCHTOBY
MpeyCMaTpUBAcT aKTHBHYIO CaMOCTOSATEIFHYI0 paboTy oOydatomierocs. B paszmene 4 paboueit
MpOrpamMMbl, KOTOPBIA HaszbiBacTcs «CTPYKTypa W COACp)KaHUE TUCIMIUIMHBIY, BCE Yachl
CaMOCTOATENIFHOW pabOTHl pachHcaHBl IO TeMaM M BONPOCaM, a TAaKXe yKa3aHa HeoOXoaumas
ydyeOHas TuTeparypa: o0yJaronuics n3yvdaeT yueOHbId MaTepra, pa3oupaeT MpUMEPHI U pelraeT
pa3HOYpOBHEBBIE 3a7aud B paMKax BBITIOJHEHHUS Kak OOIIMX JOMAallHUX 3aJaHuid, TaK H
WHIUBUAYATBHBIX AoMantHuX 3aaanuii (U]/13) u apyrux BUA0B paboT, IpeyCMOTPEHHBIX paboueit
MPOrpaMMOi TUCIMIUIAHBL. [Ipy BBITIOJHEHUW JAOMANTHUX 3aJaHUN O0YyYaromeMycsl ClemayeT
o0paTtuThcsl K 3ajJadaM, PEHICHHBIM Ha TNPEABIIYINIUX MPAKTHYCCKUX 3aHATHAX, PCIICHHBIM




JoMalniHuM paboTaM, a TaKKe K IpUMepaM, INPUBOJMMBIM JjekrtopoMm. Ecmu atoro Oyner
HEJIOCTaTOYHO JUISl BBINIOJHEHHWsS Bcel pabOThl MOKHO JOMOJIHUTEIBHO BOCIIOJIB30BATHCS
y4eOHBIMH 1TOCOOUSIMHU, NIPUBEIICHHBIMU B pazneine 6.1 «YueOnas nmteparypa». Ecnun, HecMoTps
Ha M3Y4YCHHBIH MaTepHaj, 3aJaHHe BBINOJIHUTH HE YIAeTcsi, TO B 00s53aTENLHOM IOpSIKEe
HEOOXOMMO MOCETUTh KOHCYJIBTALIMIO MPETIojaBaTelsl, BEAYIEro MPakTUIeCKHe 3aHsAThs, 1/HIH
KOHCYNBTAIHIO JEKTOPA.

JomamHue 3ajaHMs, WHIUBHAyaJlbHbIC [OMAIHHE 3aJaHusl W JApyrue paboThl,
IIPeAyCMOTPEHHBIE pabodeii IporpaMMON AUCIMIUINHBI TOJDKHBI OBITH BBIITOTHEHBI 00yJaoIuMCs
B YCTAQHOBJICHHBIC IPENOJABATEIIEM CPOKH B COOTBETCTBHM C TPEOOBaHMAMH K O(GOPMIICHHIO
TEKCTOBOH W TpaduyuecKkor JOKyMeHTanuu, chopmynupoBanHeM B [lonoxennn «TpeboBaHus K
0OPMIICHHIO TEKCTOBOH U rpaduiaeckoii qokymeHTaun. HopMOKOHTPOIb)

Kommnekc yueGHO-METOANYSCKUX MAaTEepUalioB MO BCEM BHIAM y4eOHOU NesTelIbHOCTH, IPEIyCMOTPEHHBIM paboueii
MIPOTPaMMO¥ IUCIMITIMHEI (MOIYJIS), pa3MeIeH B IIEKTPOHHOW HH(POPMAIIMOHHO -00pazoBaTensHoit cpeae Upl VIIC,
JOCTYITHON 00YyJaromeMycs 4epe3 ero JINIHBINA KaOuHeT




NPKYTCK

OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJJOPOXKHOI'O TPAHCIIOPTA

®enepalibHOE TOCYAAPCTBEHHOE 0I0/KETHOE 00pa30BaTEIbHOE YUPEKICHHE

BBICIIET0 00pa30BaHUs

«VpKyTCKUI TOCYAapCTBEHHBIN YHUBEPCUTET MyTEH COOOIICHHS

(®I'BOY BO Upl'YIIC)

YTBEPXJEHA
IPUKA30M pEeKTopa

OT «__ » 20 r.Ne

b1.B./IB.02.01 3amurTa n 00padoTka KOHPUIEHINATIbHBIX
JTOKYMEHTOB
pabouasi mporpamMma JUCIUIIITUHbI

Crermmansaocts — 10.03.01 Madopmanmonsasg 0€30MacHOCTh

CHGI_[I/IaJ'II/ISaLII/ISI — be3onacHoCcThb I/IH(bODMaI_II/IOHHLIX CHCTEM M TEXHOJIOTHH

KBanudukanus BeinyckHuka — bakanasp

®opma u cpok oOyueHus — 4 roga. oynas dhopma

Kadenpa-pazpabotunk nporpammsl — UHQOpMalIMOHHBIE CUCTEMBI U 3alUTa HHGOPMaIIUU

Oo011ast TpyI0EMKOCTb B 3.€. — 3

Yacos o yueoHomy twiany (YII) — 108

DopMBI IPOMEKYTOYHOM aTTECTAIMU B CEMECTPAX

3auer 7

Pacnpeueneﬂne YaCoB JUCHUILIMHBI 110 CeMeCTpamM

Cemectp 7
Hroro
Umcno HeJelb B ceMecTpe 13
Bun 3ansaruit Yacos o YII | Yacos mo YII
AyauTOopHas KOHTaKTHas padora
10 BU/IaM Y4eOHBIX 3aHATHIA/ 84/4 84/4
B opme IIIT*
— JIEKIAN 28 28
— MpaKTHYeCcKue (CEeMUHAPCKHE) 28/4 28/4
— 1abopaTopHBIe 28 28
CamocrosiTesbHast padoTa 24 24
HToro 108 108

NPKYTCK
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1 EJIA U 3AJAYM JUCHUTIIVHBI

1.1 Heau AMCUMILIAHBI

Ilokazatb IMOCTPOCHUEC U COBCPIICHCTBOBAHHUEC TEXHOJOTHUU 3alUIICHHOI'O IlOKyMeHTOOGOpOTa B YCJIOBHUAX

1 NPUMEHEHHUS] Pa3HOOOPa3HBIX TUIIOB HOCHTEINICH TOKYMEHTHOH MHpopMaruu (OyMakHBIX, MarHUTHBIX U Ap.),
a TaK)Ke Pa3IMIHBIX CPEACTB, CIIOCOOOB M CHCTEM 00pa0OTKH M XpaHeHNSI KOH()HICHINAIBHBIX TOKYMEHTOB
1.2 3apaumn AMCHHIIIHHBI
1 - oIpezeNieHHe MecTa KOH(QHICHIMAIBHOTO TOKYMEHTOO00pOTa B PA3INYHEIX CTPYKTYpax YIpaBIeHUECKOH
JeATEeIbHOCTH, H3YYSHHE CHCTEMBI 3allUThI, colleprkanieiics B KOHQHICHINAIbHBIX TOKyMEHTaX HHOpMaLUH
2 - I3y4YeHHE Hay4YHBIX, IPUKIAJHBIX 1 METOANISCKUX aCIIEKTOB OPraHU3aluH TEXHOJIOTHH 3alIUTHI 1 00paboTKH

KOH(MICHIMAIBHBIX JTOKYMEHTOB B YCIOBHUSIX YIpo3 HH(OPMALMOHHONW 0€30acHOCTH;

1.3 Ilesb BoCcIUTAHMUS ¥ 32124 BOCIIUTATEJBHOM pad0Thl B pAMKAaX AUCUHILINHBI

Lens BocnuTanus 00y4yaronIXcs — pa3HOCTOPOHHEE PAa3BUTHE JIMYHOCTH OyIyIIero KOHKypEeHTOCIOCOOHOTO
CIEIUAINCTa C BBICIIMM O00pa3oBaHMEM, OONANAIOIIETO BBICOKOW KYNBTYPOH, WHTEIUIMTCHTHOCTBIO,
COIIMANBHON aKTUBHOCTBIO, KAYECTBAMH IPakJaHUHA-TIATPUOTA.

3a7a4n BOCIHUTATENbHON pabOTHI C 00yYarOIIMMHUCS:

— pa3BUTHE MUPOBO33PEHHS U aKTyaJIN3allHsl CUCTEMBbI 0a30BbIX IEHHOCTEH JINYHOCTH;

— npuOOILICHHE CTyJeHYeCTBAa K OOINEUEIOBEYECKUM HOPMaM MOpalM, HAIMOHAIBHBIM YCTOSIM H
aKaJeMUYEeCKUM TPaJUIUIM;

— BOCIMTaHHE YBaXXCHUS K 3aKOHY, HOPMaM KOJUICKTHBHON JXU3HH, pa3BUTHE TPaKAAHCKOM M COIMATIBHON
OTBETCTBEHHOCTH KaK Ba)XHEHIIIEH 4epThI IMYHOCTH, MPOSBIISIOIIEHCS B 3a00Te 0 CBOEH CTpaHe, COXPAaHCHNH
YeJIOBEUECKOH INBUIIN3ALINH;

— BOCTIMTAHHE MOJIOKUTEIBHOTO OTHOLICHUS K TPYIY, Pa3BHTHE IOTPEOHOCTH K TBOPUYECKOMY TpPYAY,
BOCIIMTaHHE COIMAILHO 3HAYNMOH IIENIEyCTPEMIICHHOCTH ¥ OTBETCTBCHHOCTH B JICJIOBBIX OTHOIICHUSX;

— olecrieyeHHe pa3BUTHS JMYHOCTH M €€ COLMAIBHO-TICMXOJOTHYECKON IOANEpKKH, (hopMHUpOBaHKE
JMYHOCTHBIX KaueCTB, HEOOXOIUMBIX IS 3((EKTHBHOHN MPOdeCcCHOHATBHON AESTEIbHOCTH;

— BBIBJIICHHE W IOJAEP)KKA TAIAHTIMBBIX OOydarolmuxcs, (GOpMHPOBaHHE OPraHU3ATOPCKHX HABBIKOB,
TBOPUYECKOT'0 MOTEHIMAJIA, BOBICYEHHE 00YYaIOIIUXCS B MPOLIECCHl CAMOPA3BUTUSL U CaMOpealn3ality;

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

2.1 TpeOoBaHusl K IpeiBAPUTEIbLHOII IOAT0OTOBKE 00y4Yarouierocst

HaHHOﬁ JUCHUTIIIMHE NPEAIIECTBYET JUCHUIITIUHBIL:

TeopeTnyeckre OCHOBBI KOMIBIOTEPHOH Ge3omacHocTr. OpraHu3anioHHOE U IPaBOBOE OOecHeueHUEe
uHPOPMAIMOHHOM Oe30macHoCTH. [IpOU3BOACTBEHHAS - TI0 TOIYYEHUIO MPO(HECCHOHATBLHBIX YMEHUH U OTIBITa
podeCCHOHANBHOM JIeSITEIbHOCTH.

2.2 I[HCIII/IHJ'[I/IHLI U MPAKTHKH, ISl KOTOPbIX U3YyYCHUE JMAHHOM TUCHUILIMHBI
HeOﬁXOIlPIMO KaK npeamecTByruiee

1 KommekcHoe obecnieuenne nHGHOpMaIMOHHON 0€30MaCHOCTH aBTOMATH3NPOBAHHBIX CUCTEM
2 WudopmannonHas 6€30MacHOCTh OTKPBITBIX CHCTEM
3 Teopwust n MpakTHKa 3alIMTHl MHPOPMAIMK B aBTOMAaTU3UPOBAHHBIX CUCTEMAX JKEJIE3HOIOPOKHOTO
TpaHCIIopTa
4 [Tpou3BoacTBEeHHAs - HAYYHO-HCCIIEAOBATENbCKas paboTa
5 [TponsBoacTBEHHAS - MPEAIUIUIOMHAS TPAKTHKA
3 IIVIAHUPYEMBIE PE3YJIbTATBIOBYUYEHUA IO ANCHUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUSAMMU K PE3YJIIBTATAM OCBOEHUA
OBPA3OBATEJBHOMI MPOI'PAMMBI
Koxa u HanmeHoBanue Kox u HanmeHoBanue
KOMIETeHIIU U HHAMKATOpa
IInannpyemsle pe3yJbTaThbl 00y4eHUSs
JAOCTHKEHHS
KOMIIeTeHIInN
[K-1.1 3Haer | 3HATH:
OCHOBHBIE CHCTEMBI Teopernueckue 1 METOJUYECKAE OCHOBBI
[TK-1Cnoco0eH BBISBISTE HEJJOCTATKH B 3aIUTHl HHPOPMAIHH, panroHaIbHOTO MOCTPOCHHUS
(YHKIIMOHNPOBAHUH CHCTEMBI 3aIINTHI UCTIONIb3yEMBbIC B 3aIIUIIEHHOTO JJEKTPOHHOTO
nH}opManny aBTOMaTU3UPOBAHHON CHCTEMBI ABTOMAaTH3UPOBaHHBIX JIOKyMEHTO0000poTa B THOOBIX
cucTeMax OpraHHU3alOHHBIX CTPYKTYpaXx;




IK-1.2 3Haer
0COOEHHOCTH
MIPUMEHEHUS] METOIOB U
CPEJICTB 3aIlIUThI
HHPOPMALINH IS
3aIIUTHI CUCTEM
ANEKTPOHHOTO
JIOKYMEHT0000poTa

(byHKIII/IOHaHLHLIe BO3MOXHOCTH u

MIPEAMTOCHIIIKN s pexTuBHOTO
MPUMEHEHHUS Pa3IMYHbBIX THUIIOB
TEXHOJIOTHYECKHX CHCTEM H CII0cO0O0B
00paboTkn u XpaHeHHS
KOH(UACHIIMATBHBIX JNIEKTPOHHBIX
JIOKyMEHTOB;

OPUHIUIBI W METOAsl  00paboTku
KOH(MIECHIIMAIBHBIX ~ JOKYMEHTOB B
MOTOKAaX TPH JHOOBIX HCIOIb3YEMbIX
TUMAX CHCTEM U CHOCO0aX BBIMOJIHEHHUS
IpoIeyp W omepanuii 1o o0paboTke U
XPAHEHHIO 3TUX JIOKYMEHTOB;

METOJIBI " TIPHEMBI 3aIIUTHI
JOKYMEHTHPOBAaHHONW HWH(MOpPMAIUK |
HOCHTENsS  OTOW  HWHpOpPMAmUM  OT
HECAHKI[MOHUPOBAHHOTO  JIOCTyNa B

nporecce BBINTOIHEHUS Y 91 (0)7
MPOLIEAYPHI U OTIepalny;

MOPSIOK 00paboTKH, JIBHOKCHHS,
XpaHeHI/Iﬂ nu HNCITIOJB30BAHUA

KOH(i)I/II[eHL[I/IaJ'ILHI)IX JOKYMCHTOB B
BCIOMCTBCHHBIX apXHBaXx;

OpraHu3aIiio paboThl PYKOBOJHUTENEH,
CIICLIHATTICTOB " TEeXHUYECKOTO
HepcoHala ¢ KOHQHICHIMAIBHBIMH
JOKYMEHTaMH Ha JIIOOOM  HOCHTeElNe
HHPOPMALINH.

Ymersn:

PazpabatsiBaTh u odopMIIATH
HOPMaTHBHO-METOJIMYECKUE MaTepuabl
o periaMeHTaluu IPOIIECCOB

00pabOTKH, XpaHCHHS W  3alUThI
KOH(HICHIIMATBHBIX TOKYMEHTOB;

paspabaTbIBaTh 3¢ peKTUBHBIC
TEXHOJIOTUYECKUE CXEMbI PAIIMOHATIBHOTO
JOKYMEHTOO0OpOTa C HCIOJIBb30BaHHEM
COBPEMEHHBIX CHCTEM U  CIOCOOOB
00paboTku u XpaHCHHS
KOH(HICHIIHATBHBIX JIOKYMCHTOB;

bopMymHpoBaTh 3amaud MO pa3paboTKe

MOTPEOUTETBCKUX TpeGoBaHuUit K
aBTOMAaTHU3UPOBAHHBIM cucreMam
00paboTku u XpaHeHHs

KOH(UIEHIINATBHBIX TJOKYMEHTOB;
pa3pabaTbiBaTh M  COBEPIICHCTBOBATH
HEMAIIMHHYIO YacTh OpraHu3allud |

TEXHOJIOTUH (YHKIMOHUPOBaHHS
ABTOMaTU3MPOBAHHBIX CHCTEM
00paboTku u XpaHCHHS
KOH(HICHIIHATIBHBIX JOKYMCHTOB;
MPaKTHYECKN BBINIOJTHATH
TEXHOJIOTHYECKHE OTIEPAIMH 10 3aIIUTE U
obpaboTke KOH(HICHIIMATBHBIX
JIOKYMEHTOB B OpraHU3alMOHHBIX
CTPYKTYpax;

PYKOBOJUTH CITy>x00H

KOH(UICHIINATHHON TOKYMEHTAIIH;
KOHTPOJIMPOBaTb MU AHAJIM3UPOBATh
YPOBEHb OpraHU3alHOHHON u
TEXHOJIOTUYECKOU 3aLUIIEHHOCTH
JIOKYMEHTOB.




Baanern:

OcHoBaMu nHpopManoHHO#
0€301acHOCTH | 3aIIUThI HHpOpMalny;
CHeTHATbHON npoeccHoHaIBHON
TEPMUHOJIOTHEH;
OCHOBHBIMH  JJIEMEHTAMH  3alllUThl U
00paboTkn KOH(HICHITHATHHBIX
JIOKYMEHTOB.
4 CTPYKTYPA U COAEP KAHUE NUCIHHUIIJINHBbI
Yacbl *Koa
HauMeHoBaHHe pa3esioB, TeM HHAMKaATOpa
Kon M BU/I0B [E)aﬁ(}:n)l ’ Cemecrp Jlex | IIp | Jlad | CP I[O()‘ilTI(DKel-lEﬂ
KOMITIETEHIIMH
10 Paznen 1. Bymaxublii kKoHGUIeHIIUATbHBIA 7
' JTOKYMEHT0000pOT
IK-1.1
11 4 IK-1.2
[puem, nepBu4Has 00pabOTKa, MPEIBAPUTEIHLHOE IK-1.1
PacCMOTpPEHHE U pacIpeeIeHHe NOCTYIIHNBIINX
1.2 JOKyMeHTOB /JIa6/ 2
Odopmienne otaera no naboparopHoii padote «Ilpuem, IK-1.1
1.3 | TeppHuHas 00paboTKa, MPeIBAPUTEIILHOE PACCMOTPECHUE U 2 IIK-1.2
pacrpe/iesieHie MOCTYNUBIINX JOKYMEHTOBY U
OJITOTOBKA K ee 3amute /Cp/
IK-1.1
14 4
TpagunuoOHHBINA yYeT NOCTYNHBIINX JOKYMEHTOB U IK-1.1
1.5 | popmupoBaHHE CIIPaBOYHO-UHPOPMAITHOHHOTO OaHKa 4
JTAaHHBIX 10 JoKyMeHTaM /J1a6/
OdopmiteHre 0TyYeTa O JTA00PATOPHOU paboTe IK-1.1
16 «TpauIHOHHBIN YYET MOCTYMUBIIUX JOKYMEHTOB U 2
(dhopMHUpOBaHKE CIIPABOYHO-UHDOPMAIIMOHHOTO OaHKa
JIAaHHBIX 0 JIOKYMEHTaM» U ITOJroToBKa K ee 3auure /Cp/
IK-1.1
1.7 2
ABTOMATU3MPOBAHHBIN y4eT MOCTYNHUBIIUX JOKYMEHTOB U IK-1.1
1.8 | (GopMHpOBaHHE CIPABOYHO-UH(POPMAITHOHHOTO OaHKa 2
JTAaHHBIX TI0 JOKyMeHTaMm /J1a6/
OdopmiteHne oTueTa 1o JabopaTtopHoi padbore IK-1.1
1.9 «ABTOMAaTH3MPOBAHHBIN yUeT MOCTYIHUBIINX JOKYMEHTOB 2
' u GopMHUpOBaHKE CIIPaBOYHO-MHPOPMAIIMOHHOTO OaHKa
JIAaHHBIX 10 JIOKYMEHTaM» U IOJroToBKa K ee 3auure /Cp/
0 IK-1.2
1.1 | Craguu 00pabOTKH M 3aIUThI KOH(UISHINATBHBIX 6 8 TIK-1.1
1 JIOKYMEHTOB BXOJIHOTO ToToka. /ITp/
1.1 | OdopmiieHre 1 y4eT HocuTenel KOHUICHIHAILHOU 2 MK-1.1
2 | nadopmannm /J1a6/
11 Odopmiienre otueTa 1o 1abopaTtopHoii padore IK-1.1
: «OcdopmieHne 1 yueT HocuTeneil KoH(puaeHIaIbHON 4
3 nH}opMannm» 1 NOAroTOBKA K ee 3auure /Cp/




4 IK-1.2

11 IToaroToBka K MpakTU4ECKOMY 3aHATHIO IO TeMe «CTaguu [K-1.1
é 00pabOTKA M 3aIUTHl KOH(GUACHINATHHBIX JOKYMEHTOB

BBIXOHOTO ¥ BHYTPEHHETO OTOKOBY /Cp/

11 Cranuu 00paboTKK 1 3aIIUThI KOH(DUICHIMATbHBIX TIK-1.1
é JOKYMEHTOB BBIXOTHOTO M BHYTPEHHETO MOTOKOB. /I1p/

1.1 | UsroroBnenne KOH(PUACHIIMATBEHBIX JOKYMEHTOB /JIab/ TIK-1.1
7

11 OdopmireHne oTaeTa 1o 1abopaTopHOH padboTe IK-1.1
é «M3roToBreHre KOHPUICHIINATIBHBIX JJOKYMEHTOBY H

NOJroToBKa K ee 3ammre /Cp/
IK-1.1

1.2 IK-1.2
0

IToaroToBka K MPakTUIECKOMY 3aHATHIO «DOPMHUPOBAHUE IK-1.1
12 | M XpaHeHHE 1€, coseprKamx KOH(UACHIMAIbHbIE
i nokyMmeHThl. CocTaBieHue U 0(pOpMIIEHHE HOMEHKIIATYPEI
Jiell. YHUYTOXKEeHNE KOH(DUACHIIMATBHBIX JOKYMEHTOBY
/Cp/
DOopMHPOBAHUE U XPAHEHUE €I, COAEPIKAIUX IK-1.1
41. | KoH(pHIOEHIHATbHBIE TOKYMeHTHI. CocTaBlIeHUE U
22 | odopmileHHE HOMEHKIATYPHI A€, Y HHYTOXEHHE
KOH(HICHIIMATIBHBIX JOKyMeHTOB. /I1p/

1.2 | KoHTpois ucToHeHHS KOHPHUICHIINATBHEIX JOKYMEHTOB TIK-1.1
3 | /JIab/

12 OdopmiieHre 0TYETA TI0 JTAOOPATOPHOU paboTe IK-1.1
4 «KoHTpoIs HcTIoMHeHU KOHPHUICHIIHATEHBIX TIK-1.2

JTOKYMEHTOB» U MOATOTOBKA K ee 3ammute /Cp/
IK-1.1

1.2
5

IToaroroBka k mpakTudeckomy 3aHsaThio «Ilopsaok IK-1.1
KOMIUIEKTOBAHHS BEIOMCTBEHHOTO apXHBa U
1.2 | knaccubuKanys XpaHWIHUIL JOKYMEHTOB. YUueT
6 | KOH(OUICHINANBHBIX JENOBHIX (YIIPaBICHYCCKUX),
TEXHUYCCKUX, TEXHOJIOTUYCCKUX U HAYYHO-TEXHUYCCKUX
JOKYMEHTOB B apxuBe. ObGecnedeHne coxpannoctm /Cp/
TTopsnok KOMIIIEKTOBaHUS BEJOMCTBEHHOTO apXUBa U IK-1.1

12 KJaccu(UKaIys XpaHUIUI JOKYMEHTOB. YueT
% KOH()MACHIIMAIBHBIX JENOBBIX (YIPaBICHYECKHUX),

TEXHHUYECKHX, TEXHOJOTMIECKUX M HAYYHO-TEXHUUECKHX
JIOKYMEHTOB B apxuBe. Obecnieuenue coxpanHoctu /IIp/

1.2 | KomupoBaHue 1 pa3MHOXeHHE KOH(DHIEHINATbHBIX IK-1.1
8 | moxymeHToB /JIa0/

12 OdopmiteHre oTyeTa M0 JTA00PATOPHOU paboTe IK-1.1
i «KomnupoBaHue n pa3sMHOKeHHE KOH(DUIACHIIMATBHBIX K-1.2
9 JIOKYMEHTOB» M OATOTOBKA K ee 3auure /Cp/

0

13 IToaroroBka K NpakTUYECKOMY 3aHSATHUIO 10 TEME IK-1.1

i «[IpoBepka HaMUuusi KOHPUICHIIHATBHBIX TOKYMEHTOB,
Jien v Hocuteneit uadopmanumny /Cp/

1.3 | IIpoBepka HaIM4YMsI KOH(MUICHINATBHBIX JOKYMEHTOB, A€ [K-1.1
2 | mHocuTeneit nadopmarnuu. /IIp/

1.3 | Homenkmatypa aen /J1a6/ IK-1.1
3

1.3 | Odopmienue oTuera 1o JabopaTopHOii padote IK-1.1
4 | «Homenkmarypa esn» u noaroroska k ee zammure /Cp/ IK-1.2




Pa3gen 2. DjeKTpOHHBIA KOH(UIEHIHAIbHbII IK-1.1

2.0
JOKYMEHT0000poT

Be30ymaskHbIi JokyMeHTO000pOT. JIoKabHast 1 IK-1.1
KOMIUIEKCHAsl aBTOMATH3aIHs IIPOLIECCOB 00PabOTKU
2.1 | HOKyMEHTOB B JOKYMEHTAIIMOHHOM ciyx0e. CocTaB 4
KOH(UICHIIMAIBHBIX JOKYMEHTOB BHIYMCIUTEIEHOTO

LIEHTpa, uX 00paboTKa u xpaHenue /JIex/

[K-1.1
[K-1.2

IToaroroBka K MPakTUUECKOMY 3aHATHIO 110 TEME
«be30ymakHbIi 1oKyMeHT0000pOT. JloKaapHas 1
2 o | KOMIIEKCHAs aBTOMATH3aIUs NIPOLIECCOB 00paboTKH 2
' JOKYMEHTOB B JOKYMEHTAIIMOHHOH ciyx0e. CocTaB

KOH(MACHIIMAIBHBIX JJOKYMEHTOB BBIYHCIUTEIEHOTO
LeHTpa, uX o0paboTka u xpaneruey /Cp/

Be30oymaxHbIii JoKyMeHT0000pOT. JIokanbpHas n [K-1.1
KOMIUTEKCHAsI aBTOMAaTH3AIH IIPOIIECCOB 00pabOTKH
2.3 | IOKyMEHTOB B JIOKYMEHTAIIMOHHOH ciyx6e. Cocra 4
KOH()MACHIIMAIBHBIX JOKYMEHTOB BBIYHCIUTEIEHOTO

LIEHTpa, X 00paboTka u xpanenue. /I1p/

CocraB KOH(pUACHIMATEHBIX JOKYMEHTOB IK-1.1
2.4 | BBIYMCIUTENHHOTO IEHTpPa, UX 00paboTKa U XpaHCHUE 4

/JIex/

[IK-1.1
[K-1.2

[ToaroToBka K MPakTHIECKOMY 3aHATHIO 10 TeMe «CocTaB
2.5 | xoH(UAEHIMANBHBIX JOKYMEHTOB BBIYHCIUTEIEHOTO 2
IIEHTpa, X 00paboTka u xpaHenue» /Cp/

26 CocraB KOHQUICHIMAIBHBIX JOKYMEHTOB 4 IK-1.1

BBIUHCIIMTEIBHOTO [ICHTPa, HX 00paboTka u xpaneHue /Ip/

VYder moAroTOBIIEHHBIX (M3IaHHBIX) KOH)UACHITHATEHBIX 4 TK-1.1

2.1 JIOKyMeHTOB /J1ab/

Odopmirenne oTyera 1Mo 1a00paTopHON padore «Yder IK-1.1
2.8 | moAroTOBICHHBIX (M3JaHHBIX) KOH(PHICHINAIBHBIX 2

JAOKYMCHTOB» M IOJATOTOBKA K €€ 3aIIUTEC /Cp/

2.9 | Pasnen 3. KouTpoJs 3HaHuii

3auer 7

5 ®OH/] OLIEHOYHBIX CPEJICTB JJIsl IPOBEJEHUS .
TEKYIIETO KOHTPO.JIS YCIEBAEMOCTH M IMTPOMEKYTOYHOM
ATTECTALIMM OBYYAIOIMXCS MO JUCHMUIIINHE

@DoHJ1 OIIEHOYHBIX CPEJCTB AJIS TPOBEJICHUS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U IIPOMEXKYTOUHON aTTecTalnu
T10 IMCUUIUTHHE: 0(OpMIIEH B BUJie pritoskeHnst Ne 1 k paboueif mporpaMMe JTUCHUIIIMHBL H Pa3MEIeH B JJICKTPOHHOH
nH(popMannoHHO-00pa3oBaTeNIbHOM cpene Y HUBEpCUTETa, JOCTYIHOW 00yYalomeMycst 4epes ero JMYHbIH KaOuHeT

6 YAEBHO-METOJNYECKOE U UTH®OPMAIIMOHHOE OBECNIEYEHUE
TN CHUIIIAHBI

6.1 YueOHas auteparypa

6.1.1 OcHoBHas JuTEpPaTYpa

Kon-Bo k3.
ABTOpHI, W3parenscrso, B
3armnaBue
COCTaBUTEIHU TOJl U3JaHUS 6ubnmmoTexe/
100% onmaiin
6.1.1 B.B. Ilepcuanos, | DnekTpoHHOE 0()MCHOE AEIONPOU3BOJICTBO: M. ; bepnuH : 100% onnaiin
E.3. Kupeesa, yueOHHK [ DIIeKTPOHHBIH pecypc] Jupexr-Menua,
M.H. KazakoBa /biblioclub.ru/index.php?page=book&id=434743 | 2016
6.1.2 A.H. Kpumramox | KornduaeHnuanpHoe IeTOTPOU3BOICTBO U Open : 100% onnaiin
3allUTa KOMMEPYECKOM TaliHBbI : KypC JEKLIUN MABUB, 2014
[DnexTpoHHBI pecypc]
http://biblioclub.ru/index.php?page=book&id=42
8611
6.1.3 IO.M. Nudopmanmonnas Oe3omacHoCTh W 3amuTa | MpKyTck: 93
KpakoBckuii nHpopmanmu: ydyedHoe rmocodue HpI'YIIC, 2016
6.1.2 JlonoJHHuTEIbHAS TUTEPATypa




Kon-Bo 3Kk3.
ABTOpHI, WzparenscTBO, B
3armaBue
COCTaBUTEIH IO U3IaHUs onbimorexe/
100% onmaifn
6.1.2.1 | .B. Munum, 3amuTa KOH(QUICHINAIEHOW HHPOPMAITUH TIPH HoBocubupck : | 100% onmnaiin
O.B. Munun 9JIEKTPOHHOM JIOKYMEHTO000pOTE : ydeOHOe HI'TY, 2011
nocoOue[ DIeKTPOHHEIH pecypc]
biblioclub.ru/index.php?page=book&id=228779
6.1.2.2 | M.A. JlanuHa, HHubopmanmoHHOE PaBo : yueOHOE M. : IOnuTH- 100% onmaitn
A.T'. PeBuH, nocoOue[ DIeKTPOHHEIH pecypc] Hana, 2015
B.U. Jlanuu biblioclub.ru/index.php?page=book&id=118624
6.1.2.3 | O.B. [lopsinuna VYnpasieHue nHGOPMAIIMOHHBIME PECYPCAMHU: [ToBomxckuit 100% onmaitn
yueOHO-MeToANYecKoe mocodue [ DIIeKTPOHHBIH rOCyapCTBECHH
pecypc] BIi
//biblioclub.ru/index.php?page=book&id=439328 | rexnomoruueck
ui
YHHBEPCHTET. -
Homxkap-Ona ,
2015
6.1.3 Meroauueckue pa3padoTKu
WzparenscTBO,
Kon-Bo 3Kk3.
AsTophi rox I/IBJ:[aHj/IFI/ s
’ 3arnaBue JInunbIit
COCTaBUTEIH oubnmorexe/
Kaduner 100% onnaiin
oOyuJarorerocs
6.1.3.1 | I'myxos H.H. Ornenka HHPOPMAIIMOHHBIX PUCKOB MPEANpUATHS: | - MpKyTCK:
yue6. nmocobue/ H. U. I'myxoB; ®enep. arenrcrso | UpI'YIIC, 2013 | 100% onnaitn
K.-I. TpaHctL., pKyT. Toc. YH-T myTeit cooOm... -
148 ¢
MeTobl U CpecTBa 3aIUThl HH)OPMAIMH OT UpkyTtck: 100% onnaiin
6.1.3.2 A.A. bytun HECaHKIIMOHUPOBaHHOTO AocTtymna. [Iporpammuo- | UpI'VIIC, 2015
annapaTHBIA YpOBEeHb: yued. mocoodue
http://www.irgups.ru/ntb//Jirbis/index.php?option
6.1.4 IlepeueHnb y4eOHO-MeTOAUYECKOTO 00ecTIeYeHUsI ISl CAMOCTOSTEIbHOI padoThI
00yvarommuxcsi Mo AUCHMUIINHE
WznarenscTBO,
Komn-Bo 3x3.
AsTophi Tox I/IBJ:[aHj/ISI/ s
’ 3arnaBue JInunbIit
COCTaBUTEIH oubnmoreke/
Kaduner 100% onnaiin
oOyuJaromerocs
4.1 Matepuaisl A1l CaMOCTOSITETBHON PaboThI Jluamniii 100%
Cepenkun C.1. KaOMHET 9
CTYJICHTOB OHJIaiH
oOyuJaromerocst
6 YYEBHO-METOANYECKOE U UTH®OOPMAIIMOHHOE OBECIIEYEHHME
JUCUMIIIAHBI
6.1 YueOHasi quTepaTypa
6.2 Pecypchl nH(pOpMaHOHHO-TE1eKOMMYHHUKAIMOHHOI ceTn «HTEpHET»
6.2.1 Caiir ®CTOK PO http://fstec.ru/
6.2..2 Caiitr ®CB PO  http://www.fsh.ru/
6.2.3 Caiit npoussoautenst Dr. Web Cureit! http://free.drweb.ru/
6.2.4 Caiit «KoJ 6€30macHOCTI http://www.securitycode.ru
6.2.5 Caiit npousBoauTenst Acronis http://www.acronis.com/ru-ru/
6.2.6 Caiit npoussogureins 360 Total Security  http://360-total-security.besplatnyeprogrammy.ru/
6.2.7 Caiit npounsBoautens Dallas Lock https://www.dallaslock.ru/
6.2.8 Caiit npousBoautens nuHenku «ViPNet» http://www.infotecs.ru/
6.2.9 Caiit npousBoautess ruToken http://www.rutoken.ru/
6.2.10 | UckyccTBo ynpasieHust nHGOpMAaIMOHHO#M 6e3omacHocThio  http://www.is027000.ru
6.2.11 DLP-cucrembr  https://www.infowatch.ru/dlp




6.2.12

| Marepuanst «KommiekcHas 3aiuTa HHGOPMALMHI B KOMIIBIOTEPHBIX CHCTEMAX /http://padaread.com

6.3 IIporpamMHoe o0ecnieyenre 1 HH(POPMANMOHHBIE CIPABOYHbIE CHCTEMBbI

6.3.1 bazoBoe nporpaMMHoe o0ecnieyeHue

OC Microsoft Windows 7 Professional, komuaectBo — 100, nunensust Ne 49379844, oonoBnenue - KonTpakT
Ne 0334100010016000113-0000756-02 ot 25.11.2016r., 06HOBICHHE - HoroBOp Ne31705062861 ot

6.3.1.1 | 06.06.2017 AO CodtJlaitaTpeiin, ooHOBIeHHE - KOHTpaKT Ne0334100010018000027-0000756-02 ot
28.05.2018 AO CodtJlaita Tpeiin, ooHOBIeHNE - KOHTpaKT Ne 0334100010019000029-0000756-02 ot
17.09.2019r. AO CogrJlaiin Tpeiin
Oducusrii maket Microsoft Office 2010, xomiaectBo — 155, JIunensus Ne 48288083, odHoBneHne - KonTpakr
Ne 0334100010016000113-0000756-02 ot 25.11.2016r., o6HOBICHNUE - oTrOBOp Ne31705062861 ot
06.06.2017 AO CodtJlaitaTpeiin, ooHOBIEeHHME - KOHTpakT Ne0334100010018000027-0000756-02 ot
6.3.12 28.05.2018 AO Co¢rJIaiin Tpeiin, ooHoBICHUE - KOHTpaKT Ne 0334100010019000029-0000756-02 ot
o 17.09.2019r. AO CodrJlaiin Tpeiin;
LibreOffice v. 5.2, cBobomHO pacnpoctpansemoe I10, https://ru.libreoffice.org
6.3.2 CnennaJiM3upoBaHHOE MPOrPAMMHOe olecredeHne
6.3.2.1 | Cxanep MBSA (cBoGoanoe I10);
6.3.2.2 | «Ckanep-BC» (cBobosaHoe [10 st By30B);
6.3.2.3 | C3U1 ot HCJ] SecretNet (uien3us);
6.3.2.4 | TlepconanpHble uaeHTHOHKATOPHI UTOKeN;
6.3.2.5 | Dnekrponnsiii 3amox Cobons-PCl;
6.3.2.6 | C31 HCJI Dallas Lock (cBo6oanoe I1O mist By30B);
6.3.2.7 | Ilaker PrZamena (cBo6oaHoe T10);
6.3.2.8 | Dr.Web Cureit! (ceobomauoe I10);
6.3.2.9 | 360 Total Security (cBobosuoe I10).
6.3.3 UndopmanuoHHbie CIPABOYHbIE CHCTEMbI
6.3.3.1 Koncynerantlliroc — CTy/IeHYECKas BepCHsl (Onnaitn—Bepcus Koncynsrantllmoc: CTyaeHT,
T https://student2.consultant.ru/cgi/online.cgi?req=home;rnd=0.8160556428138959)
6.4IlpaBoBble M HOPMATHBHBIE JOKYMEHTHI
6.4.1 ®OenepanbHbIif 3ak0H 0T 27 urorst 2006T. Ne149-03 «O06 nrpopManmuy, HHOOPMAITHOHHBIX TEXHOIOTHAX U O
o 3ammTe HHQOpMAIIm.
6.4.2 OenepanbHbIiA 3ak0H 0T 26 uroHs 20171, Nel187-D3 «O 6e30macHOCTH KPUTHIECKOI HH(POPMAITHOHHOH
o nHPpacTpyKTyphl Poccuiickoit @enepartum.
6.4.3 ®DenepanpHbIii 3ak0H 0T 27.07.2006 N 152-D3 (pex. ot 30.12.2020) "O nepcoHaNbHBIX TaHHBIX"
6.4.4 ®enepanbHblil 3ak0H 0T 04 mast 201 11. Ne99-D3 «O nuueH3upoBaHUM OTAEIbHBIX BUAOB AESITEILHOCTH.
6.4.5 ®enepanbHblil 3aK0H OT 29 uroHs 20151, Nel62-03 «O craHgapTU3aluy OTIENbHBIX BUJIOB AESITEILHOCTIY.
6.4.6 [lepeueHs cBenieHM, OTHECEHHBIX K TOCYIapCTBEHHOM TaiiHe. YTBepkaeH yka3oM [Ipesunenra Poccuiickoit
o Oeneparun ot 30 HOsOps 19951, Ne1203.
6.4.7 [IpaBuia kateropupoBaHus 0OBEKTOB KPUTHIECKOH HHPpacTpyKTyphl Poccuiickoit @enepanun. Y TBepKICHEI
o [ocranosnenueM [IpaBurennctBa Poccuiickoit @enepannu ot 08 deBpans 2018r. Nel127.
6.4.8 HopmaTtuBHO-TIpaBOBBIE aKThI TOCYIapPCTBEHHBIX, MyHHUIIMITIAIIBHBIX OPTaHOB, MPEANPHATHHA B 00JaCTH NH-

(dhopMaIMOHHOM 6E30MaCHOCTH

7 OHUCAHHUE MATEPUAJIbHO-TEXHUYECKOWM BA3bl,
HEOBXOANMOMU JJIsA OCYIECTBJIEHUSA YYEBHOI'O TIPOLECCA
1O JMCIUITJIMHE

Kopnyca A, b, B, I', I, E UpI'VIIC naxonstcs no aapecy r. Upkyrck, yia. UepHsleBckoro, 1. 15; kopmyc JI
— 10 aapecy r. Mpkyrck, yi. JlepmonToBa, 1.80.

Y4eOHbIe ayTUTOPUH AJISI ITPOBEACHNUS 3aHATHH JISKIIMOHHOTO TUIIA, 3aHATHIH CEMHHAPCKOTO THIIA, KypCOBOTO
MIPOEKTHPOBAHUS (BBIOJHEHHUS KYPCOBBIX IMPOEKTOB, padoT), TPYIIOBHIX M HHANBHIYATbHBIX KOHCYIbTALINH,
TEKYIIETO KOHTPOJS ¥ MPOMEKYTOUHON aTTeCTaIllH, YKOMIJICKTOBAHHbIE CICIHAIN3UPOBAaHHON MeOeIhio U
TEXHUYECKUMHU CpeACTBaMHU 00y4eHHus (HOyTOYK, HPOEKTOp, IKpaH), CIyKallUMH I MpPEICTAaBICHUS
yaebHoit nHpopmMarun 60mbIIoN ayuTopud. s MpOBEAeHNS 3aHATHH JIEKIIMOHHOTO THITA IMEIOTCS yaeOHO-
HarJBIIHBIe TTocoOMs (Tpe3eHTaluy, MIaKaThl, TaOIUIlBI), 00eCeYNBAIOINE TEMAaTHUYECKUEe WILITIOCTPAIHH
conepxanus aucruminaen:J[-518,521,623,]1-216.

VYuebnast naboparopus «MHbopMalMOHHONW 6€30MacHOCTH TpaHCHOPTHOW HUHMpacTpyKTyps» -J(-525.
OcHaienue naboparopun: ABTOMaTU3UPOBaHHOE pabouee MECTO MPEIoAaBaTels B COCTaBe:

[13BM, Ilpunrep LCD. Onepanuonnas cucrema. OducHble nporpaMMbl. AHTHBUPYCHBIE TPOTPAMMBI.
ABTOMaTH3MpOBaHHOE pabodee MecTo oOydaBmierocs (B pacduere — OAHO pabouee MECTO Ha OJHOTO
o0yyaromierocs) B COCTaBe:




I[I3BM. Onepanuonnas cucrema. OducHsie nporpaMMbl. AHTHBUPYCHBIE ITPOTPAMMBI.

IIporpammuOe obecnieueHne A MPOBEICHNS KOMITBIOTEPHBIX TECTOB.

Y4ebHble TabopaToOpHbIE KOMIUIEKCHI JIJIS:

KonTtpomns cereBoit 6e30macHOCTH (CHCTEeMBI 0OHAPYKEHISI BTOPKEHUH W aHANN3a 3aIIUIICHHOCTH, CETEBBIC
CKaHEepHI;

IIpoBenenns aHanmm3a 3amUMIEHHOCTH 3HaumMoro obOwekta KWW Ha coorBercTBHE TpeOOBaHHAM TIO
obecrieyeHnI0 OE30MacCHOCTH.

[Tomemenns A caMOCTOSTENBHOM PabOTH 00yJAIOIINXCS:
— Ynranbueiid 3a51 A-606. YueOnast MmeOelb, CTeIUaKH, BATPHHA, KOMIBIOTEpHAs TEXHHKA C BO3MOXKHOCTBIO
MOAKIIOUEHHs K ceTH «VHTepHeT» 1 00ecneyeHneM JA0CTyIIa B JJIEKTPOHHYIO HHPOPMaIMOHHO-

4 00pa30BaTENBHYIO CPEAY YHUBEPCUTETA, MYJIbTUMEIUIHBIA IPOCKTOP, IKPaH.
— Ayauropus /1-523,508,514. KomnbroTepHast TCXHUKA ¢ BO3MOXKHOCTBEO MOJKITIOUCHUS K ceTH «HTepHeT»
1 00ecIieueHUEeM JIOCTYIA B AIEKTPOHHYIO HH(POPMAITMOHHO-00Pa30BaTEIFHYIO CPEy YHUBCPCUTETA,
MyJIETUMEAUUHBIN IPOEKTOP, 3KPaH.
ITomemieHuss A7 CaMOCTOSATENBHOW PAa0OTBI OOYYAKOIIUXCS OCHAIICHBI KOMITBIOTEPHOW TEXHHKOM,
MOJKITFOUEHHOH K WH(OPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTh «IHTepHEeT», M 00eCIIeYeHBI TOCTYTIOM B
5 9NEKTPOHHYIO HH(pOPMaIMOHHO-00pa3oBaTebhyto cpeny Upl'YIIC.

ITomemeHus A1 CaMOCTOSTEIBHOM PabOThI 00YUYAIOIINXCS
— YUTaIbHBIE 3aJIBI;
— y4eOHbIe 3aibl BEraucauTensHol Texankn A-401, A-509, A-513, A-516, 1-501, -503, 1-505, 1-507.

8§ METOIUYECKHUE YKA3ZAHMUA JJIA OBYYAIOIIUXCS 110 OCBOEHHUIO

JUCUMIIUHBI

Bun yuebHoi
NESITENbHOCTH

Opranuzanus yueOHOM JesITebHOCTH 00y4aromerocs

Jlexmus

Hanncanue KoHCHEKTa JISKIMHA: KPaTKO, CXEMaTHYHO, MOCIEI0BATEIbHO (UKCHPOBATH
OCHOBHBIE TOJIOKEHHUSI, BBIBOIBI, (OpMyaupoBKU. OOOOILIEHNS; TOMeYaTh BaXKHBIE MBICIH,
BBIIENATh KIIIOYEBBIE CIIOBA, TEepMHHBL [IpoBepka TEPMHHOB, MOHATHH C IOMOIIBIO
SHIMKIIONIEANH, CIOBaped, CIPaBOYHMKOB C BBIMNHCBIBAHUEM TOIKOBAHUN B TETPajb.
OO003Ha4YNTH BOIIPOCHI, TEPMUHBI, MaTepHall, KOTOPBIH BBI3BIBACT TPYAHOCTH, NOMETHTh U
MOMBITAThCSl HAUTH OTBET B PEKOMEHAYEMOH JuTeparype. Eciu caMocToATeNnbHO He ynaeTcs
pa3o0patbcs B MaTepHale, TO He00X0JMMO C(OPMYIHPOBATh BOIIPOC U 331aTh IPETIOaBaTEII0
Ha KOHCYJbTAllUH, HA MPAKTHYECKOM 3aHITHH.

IIpakTuueckoe
3aHATHUC

OOcyxaeHne JEKIMOHHOTO MaTepualla M Marephaia, BBIHOCHMOTO Ha CaMOCTOSITEIBHOE
H3y4YeHHe, 3aKpeIUIeHHe H3yYeHHOTO0 MaTepHuajga INpH IOMOIIM BBINOJHEHHUS Pa3IHYHBIX
[IPaKTUYECKUX 3aJJaHUil.

BrImonHsAeTCS CTyJeHTaMH B COOTBETCTBHH C METOAWYECKMMH YKa3aHUSAMH M 3aJJaHHEM Ha
BBINIOJIHEHHE Pa0oThl. OKOHYATENIbHOE €€ 3aBepLIeHHEe M O(QOPMIICHHE €€ OCYIIECTBISIETCS
CaMOCTOSATENIFHO CTY/IGHTOM B JIOMAIIHUX YCIOBUSX, JTHOO B labopaTopHsx yHuUBepcuTera. B

Ha60paTopHaﬂ nmpujiara€MoMm K ¢J1adu€ OTYCTE JOJKHBI OBITh OTPAXECHBI PE3YJIbTATHI BHINIOJTHEHNUSA U OTBETHI HA

pa60Ta TIOCTAaBJICHHBIC BOIIPOCHI

O3HaKOMHUTBCS CO CTPYKTYpPOH OQOpMIICHHS OT4YeTa MO JabopaTopHO padoTe MOXKHO B
«[Tomoxennmn «TpeboBanuss K OGOPMIICHHIO TEKCTOBOW W TpauuecKod TOKYMEHTAIIH.
HopmokonTpons» Ne [1.420700.05.4.092-2012 B nocneHed peJakLum.

CamocrosTelbHas pa60Ta 06yqalou_u/1xc51 MMPOBOAUTCS B LEJIAX 3aKPCIIJICHUA U
CUCTEMATHU3allu TCOPCTUICCKUX 3HaHHI71, a TaKXKeE q)OpMI/IpOBaHI/IH MPAKTUYCCKUX HABBIKOB I10

CaMocrosTenbpHas HX MIPUMEHCHUIO IPH PCIICHUM IIPUKIAHbIX 3a/1a4 B BBI6paHHOI>i Hpe,I[MCTHOﬁ ob6mactu. OHa

pabota BKITIOYAeT NMpopaboTKy JIEKIIMOHHOTO MaTepHaja, CaMOIOATOTOBKY 00YUaIOMMXCs K

[IPaKTUYECKUM 3aHITHUSIM, BBIIIOJHEHUE IIPAKTUUECKUX 3a]1a4, CAMOCTOSTEIIBHOE U3yUEHUE
TEM, BBIXOSIIUX 3a PAMKHU JICKIIMOHHOI'O Kypca.

Kommieke yueOHO-METOIMUECKUX MaTEpHUaIOB MO BCEM BHJAM y4eOHOW NEeATEIHHOCTH, MPETyCMOTPEHHBIM

paboudeit mporpaMMOi TUCIMITIMHEL, Pa3MEIIeH B 3JIEKTPOHHOW HH(POpMaIMoHHO-00pa3oBatensHoi cpene Upl YIIC,
JIOCTYITHOU 00ydaromemMycs 4epe3 ero JUIHbII KaOWHET.

Jluct perucTpanuu HOHOJ’IHCHI/Iﬁ U U3MCHCHUU pa60qel71 mporpaMmbl TUCHHUITIIINHBI

Ne i/t

YacTh TeKCTa, HOMICIKABIICTO OO011€E€E KOTUYECTBO OcHoBaHHE IToamuce

aTa
HN3MCHCHHUIO B IOKYMCHTC CTpaHuIl JJI1 BHCCCHUA OTB. HCII. ﬂ




Ne
pasiena

ITyHKTa

Ne
MOAMYHKTA

JI0 BHECCHUS
H3MCHCHUM

Iocie
BHECEHUS
H3MCHCHUM

H3MEHCHHS,
No moxymeHTa




OEJJEPAJIbBHOE ATEHTCTBO JKEJIE3HOJJOPOXXHOI'O TPAHCIIOPTA

denepanabHOE TOCYIapPCTBEHHOE OI0IKETHOE 00pa30BaTeIbHOE YUPEXKICHUE
BBICILIETO 00pa30BaHUs
«MpkyTCKUii TOCY1apCTBEHHBIN YHUBEPCUTET IyTEH COOOILIEHUS
(®T'BOY BO UpI'VIIC)

POH/I OHEHOYHBLIX CPE/ICTB

JJIS IPOBE/ICHUS TEKYIIEro KOHTPOJIS YCIIeBAeMOCTH
U MPOMEKYTOYHOM aTTECTALMHU 10 AMCIUILIMHE
b1.B./IB.02.01 3amuTa u 00padoTka KOHPUIEHUNAIbHBIX
JTOKYMEHTOB
Hpuaoxenue Ne 1 k padoueid nporpamme

CrnenmansHocTh — 10.03.01 MHpOopManmonHas 6€301mMacHOCTh
Cneunanuzanus — bezonacHocTs HHPOPMALIMOHHBIX CUCTEM U TEXHOJIOTHI

NPKYTCK



1. O01mMe moJ10KeHus

®onn  oueHouHslix cpeactB  (POC) sBiugeTcss COCTaBHOM YacThbl0O HOPMATHUBHO-
METOJUYECKOr0  OOecreueHusi CHUCTEMbl OLEHKM KadyecTBa OCBOCHHS  OOy4YaroLUUMUCS
00pa30BaTebHOI POrpaMMBl.

@DOoHJ OLIGHOYHBIX CPEACTB TMpeAHa3HaueH JUId HCIOJIb30BAaHUA  OOYYaroIIUMUCS,
NPEenoIaBaTesIMK, AJAMUHUCTpAIel YHHMBEpPCHTETa, a TAKKE€ CTOPOHHMMHU OOpa30BaTENbHBIMHU
OpraHM3alUsIMHU 71l OLIEHWBAaHUS KayecTBa OCBOCHMsI OOpa30BaTEIbHOW MPOrpaMMbl U ypPOBHS
c(hOPMUPOBAHHOCTH KOMITETESHITUH Y 00yJaOIUXCS.

Zamauamu ©OC gaBagroTCS:

— OIICHKA JTOCTH)KEHUH, 00y4Jaromuxcst B Mporecce N3y4eHus JUCUUIUINHBL,

— obecrieyeHre COOTBETCTBUS Pe3yJIbTaTOB 00yUeHHs 3ajauaM Oyaymiei mpodeccunoHanbHOM
JIESTEIBHOCTH YE€Pe3 COBEPLICHCTBOBAHUE TPAJUIIMOHHBIX U BHEIPEHUE NHHOBALMOHHBIX METOJIOB
oOydeHus B 00pa3oBaTeNIbHBIN MPOIIeCe;

— CaMOIIOJIFOTOBKA U CAMOKOHTPOJIb O0yYarOIINXCs B IIPOLIECCE 00yUEHHUSI.

@oHJ OIICHOYHBIX CPEACTB C(HOPMUPOBAH HA OCHOBE KIIFOUEBBIX MPHUHIIUIIOB OLEHUBAHUS:
BAJIMTHOCTH, HAJIEKHOCTh, 00BEKTHBHOCTb, 3PPEKTHBHOCTD.

Jlis oueHkH YpOBHS CGHOPMUPOBAHHOCTH KOMIIETCHIIMHA HCIIONB3YeTCs TPEeXypOBHEBas
CUCTEMA:

— MUHUMAJbHBIN YPOBEHb OCBOCHUS, 0053aTebHBIN JJIsI BCEX 00YYArOIIMXCS M0 3aBEPIICHUIO
OCBOCHHS O00pPa30BaTEeNbHONW MPOTPAMMBI; JaeT OOIee MPEACTaBICHHE O BHUJAE JEATEIBHOCTH,
OCHOBHBIX 3aKOHOMEPHOCTAX (YHKIIMOHUPOBAHUSA OOBEKTOB MPO(ECCHOHATBHOU AESITeNbHOCTH,
METOJIOB U aJITOPUTMOB PELICHUS MPAKTUYECKUX 3a]1a4;

— 0a30BBIi  ypOBEHb OCBOEHHUS, MPEBBIIICHHE MHHHUMAJIbHBIX  XapaKTEPHUCTUK
c(OpPMUPOBAHHOCTH  KOMIIETEHLMH; MO3BOJIAET pelIaThb THUIIOBbIE  33/Jayd, [PUHUMATh
npodecCHOHaNbHBIE W YIPABIEHYECKUE PEHICHHsS [0 H3BECTHBIM aIrOpUTMaM, MpaBWIaM U
METOIUKAM;

— BBICOKHUI YPOBEHb OCBOCHHS, MAaKCUMAaJIbHO BO3MOKHAsl BBIPAKEHHOCTb XapaKTEPUCTUK
KOMIIETEHIINH; MpeArnoaaraeT TOTOBHOCTh peliaTh MPAaKTUYECKUE 3aJa4l MTOBBIILIEHHONW CII0KHOCTH,
HETUIIOBBIE 3ajlaud, NMPUHUMATh NPO(ecCHOHANbHbIE M YNPaBIEHYECKUE DPELICHHUS B YCIOBMSX
HEINOJTHOW  OMpEeAENeHHOCTH, TMpPU  HEJOCTATOYHOM JOKYMEHTaJIbHOM, HOPMAaTHMBHOM U
METOAMYECKOM O00ECTIEYEHHH.

@OHJ OLEHOYHBIX CPEACTB JUIsl IMPOBENEHUS TEKYLIEro KOHTPOJS YCIEBAaEMOCTH U
npoMexyTouHo arrectaumu 1o gucummiauHe b1.B.JIB.02.01 «3ammta u oOpaboTka
KOH(UICHIMATIBHBIX TOKYMEHTOBY» IPOLIEN 3KCIepTu3y Ha cooTBeTcTBUe TpeboBanusmM ®I'OC no
Hanpasienuto 10.03.01 be3onacHocTh MHYOPMAIIMOHHBIX CUCTEM M TEXHOJIOTUH (KBaJIM(UKAIUS:
bakanaBp), paccMOTpeH U peKOMEHJI0BaH K BHeApeHuto Ha 3acenanun COIl mo cneruanbHOCTH
«MHpopmanoHHast 6€301M1aCHOCTh aBTOMAaTHU3UPOBAHHBIX CUCTEM) U 110 HAIIPABJIEHUSAM ITOATOTOBKU
«MHpopmanonHas 6e3011acHOCTDY.

2. IlepeyeHb KoMNeTeHIUI, B POPMUPOBAHUN KOTOPBIX y4ACTBYeT
AUCUUIJINHA.
IIporpaMMa KOHTPOJILHO-OLIEHOYHBIX MEPONIPUSTHH.
Ioka3aTesn OLleHUBAHUS KOMIIETEHIUI, KpUTEPHUH OLICHKHU

b1.B./IB.02.01 «3ammuta u 06paboTka KOHGUIEHIIMATHHBIX JOKYMEHTOB» HAMpPAaBJICHO Ha
dbopMUpOBaHHE KOMIIETCHIIHIA:



[MK-1Crioco0eH BBISBIATH HEAOCTATKU B (DYHKITMOHUPOBAHUN CUCTEMBI 3aIIUTHI
nH(pOpMaIi aBTOMAaTH3UPOBAHHON CUCTEMBI

IIporpaMmma KOHTPOJILHO-OLIEHOYHBIX MEPONIPUATHIA 0uHasi popma 00yUeHM st

Kon
HHIMKATO
HaumenoBanue
O0beKT KOHTPOJIS pa HaumeHnoBanue
Henen KOHTPOJIbHO- AOCTHIKEH
Ne (nonsTHS, TemMa / pa3aen OLICHOYHOI'0 CpeacTBa
n OTICHOMHOro JUCIHUILIHHBI.) it (¢opMma npoBeneHust)
MeponpusiTHS ) KoMIeTeH P P
194078
7 cemecTp
Tema «llpuem, mepBuuHas oOpaboTKa, IK-1
. NpeBapUTENIbHOE  PACCMOTPEHUE U
1 1 Texkyluii KOHTPOJIb peABap p P KoHcnekT (micsMeHHO)
pacnpeneneHue MOCTYIHBIINX
JIOKYMEHTOBY
Tema «llpuem, mepBuuHas oOpabOTKa, IK-1
. NIPEABAPUTENLHOE  PACCMOTPEHHE W 3amuTa oT4eTa 1o
2 2 Texymmmif KOHTPOJIb peaBap p P . .
pacmpeneneHue MOCTYTIHBIITAX nmabopaTopHOii pabote (YCTHO)
JOKYMEHTOBY
Tema «TpanuUMOHHBIN y4der [1K-1
MOCTYIHBIINX JIOKyMEHTOB "
3 3 Texymmii KOHTpONb | opMUpOBaHHE CIPaBOYHO- KoncrmekT (mucsMeHHO)
nH}popManMOHHOT0 0aHKa JaHHBIX MO
JIOKyMEHTaM»
Tema «TpanuuuoHHBIN y4der IK-1
HOCTYIHBIINX JIOKYMEHTOB u
. 3amura oTyera 110
4 4 Texyumii KOHTPOJb | (hOpMHUPOBaHUE CIIPABOYHO- .
naboparopHoit pabote (YCTHO)
UH(OPMALMOHHOTO OaHKa JaHHBIX II0
JIOKyMEHTaM»
Tema «ABTOMAaTH3HPOBAHHBIA  ydeT IK-1
MOCTYIHBIINX JIOKyMEHTOB "
5 5 Texymwmii KOHTPONb | GopMUpOBaHHE CIPaBOYHO- KoncrekT (MchrMeHHO)
nHpopMannoHHOTO OaHKa JAaHHBIX MO
JIOKyMEHTaM»
Tema «ABTOMaTH3UPOBAHHBIM  y4yeT IK-1
MOCTYIHBIINX JIOKyMEHTOB "
. 3amuTa oT4era 1o
6 5 Texymwmii KOHTPOb | GopMUpOBaHHE CIPaBOYHO- .
naboparopHoit pabote (YCTHO)
UH(OPMALMOHHOTO OaHKa JaHHBIX I10
JIOKyMEHTaM»
Tema «Ctamun oOpa®OTKM W 3aIIMTHI MK-1
. 3amura oTyera 110
7 7 Texymwii KOHTPOIb | KOH(HUIESHIINAIHHBIX JIOKyMEHTOB o
MIPaKTHIECKO paboTe (YCTHO)
BXOJIHOTO TIOTOKA»
. Tema «OdopmieHne u yueT HocuTenen IK-1
8 8 Texymmii KOHTPOJIb bop S KoncmekT (MmicsMeHHO)
KOH(HICHIIMATHHON HHPOPMALIUI
. Tema «OdopmieHre U ydeT HOCUTeNei MK-1 3ammura oTyeTa 1o
9 8 Texymuuii KOHTPOJIb . .
KOH(HICHIIMATBHON HHPOPMALIUNY nabopaTopHOii pabore (YCTHO)
Tema «Cragun oOpaOOTKH W 3alIUTHI IK-1
10 9 Texymmii KOHTPOJIb | KOH(QHUIECHINATBHBIX JOKYMEHTOB KoHcnekr (micsMeHHO)

BbIXOJHOT'O U BHYTPECHHETO TOTOKOB»




11

Texyuit KOHTPOJIb

Tema «Cramun 00OpaOOTKH U 3aIUTHI
KOH(HICHIMATbHBIX JIOKYMCHTOB
BBIXOIHOTO U BHYTPEHHETO IIOTOKOB)

IK-1

3amura oTyera o
MIPaKTHIECKO paboTe (YCTHO)

12

10

Tekyluii KOHTPOJIb

Tema «H3roroBrenne
KOH(HICHITHATHHBIX JOKYMEHTOBY

IK-1

KoHcnekT (micbMeHHO)

13

10

Texkylwuii KOHTPOJIb

Tema «H3roToBrenne
KOH(HICHITHATHHBIX JOKYMEHTOBY

IK-1

3ammra oT4eTa 110
nmabopaTopHOii paboTe (YCTHO)

14

11

Tekylwuii KOHTPOJIb

Tema «DopMUpOBaHUE U XpaHEHUE JIET,
COZEpIKaIIX KOH(pHICHIMATEHBIE
JOKYMEHTHI. CocrasiieHne u
oopmileHHEe  HOMEHKIJIATyphl  JEIl.
YHHUTOXKEHHE KOH(HACHIMATBHBIX
JIOKYMEHTOBY

IK-1

KoHcnekT (micbMeHHO)

15

11

Texkyluii KOHTPOJIb

Tema «D@opMupoBaHue U XpaHeHHeE /e,
CoJleprKalInx KOH(UICHIMATBHBIC
JIOKYMEHTBI. CocraBnenne "
opopMIicCHHE  HOMECHKJIATYPHI  Jell.
VHU4TOXKEHNE KOH(HUIECHITHATHHBIX
JIOKYMEHTOBY

IK-1

3amura oTyera o
MPaKTUIECKOil paboTe (YCTHO)

16

12

Texkyluii KOHTPOJIb

Tema  «Ilopsanox
BEJJIOMCTBCHHOTO
KIaccu(UKaIUsL
JOKYMEHTOB.
KOH(HICHIMATBHBIX
(YynpaBieHYECKHX), TEXHUYECKHUX,
TEXHOJIOTHYECKHX " HAYYHO-
TEXHUYECKUX JIOKYMEHTOB B apXHBe.
OOecrnieueHne COXpaHHOCTHY

KOMIIJIEKTOBaHMS
apxuBa H
XPaHUITUTI

VYyer

JIEJIOBBIX

IK-1

KoncnekT (micsMeHHO)

17

12

Tekylmuil KOHTPOJIb

Tema  «llopsimok  KOMILJIEKTOBAaHMS
BEJIOMCTBEHHOTO apxuBa u
Kaccupukanms XPpaHWINII
JOKYMEHTOB. VYuer
KOH()MAECHIIMAIBHBIX JIETIOBBIX
(YynpaBIeHUYECKHX), TEXHUYECKHUX,
TEXHOJIOTHYECKUX n Hay4HO-
TEXHUYECKUX JIOKYMEHTOB B apXHBe.
ObecnieueHne COXPAaHHOCTHY

IK-1

3amura oTyera o
MpaKTUIecKoil pabote (YCTHO)

18

12

Texkyluii KOHTPOJIb

Tema «KomupoBanue u pa3sMHOXEHHE
KOH(UICHIINAIIbHBIX IOKYMEHTOB)

IK-1

KoHcnekT (micsMeHHO)

19

13

Texkyluii KOHTPOJIb

Tema «KomupoBanue u pa3sMHOXKEHHE
KOH(UICHIINAIIbHBIX IOKYMEHTOB)

IK-1

3amura oTueTa 1o
nabopatopHoit pabote (YCTHO)

20

13

Texkyluii KOHTPOJIb

Tema «IIpoBepka HaIU4us
KOH(QUICHIIMAIIbHBIX JOKYMEHTOB, el
U HocuTenel nHpopMaIum)

IK-1

KoHcnekT (micsMeHHO)

21

14

Texkylmuid KOHTPOJIb

Tema «IIpoBepka HaIU4us
KOH()MACHIIMAIBHBIX JTOKYMEHTOB, eI
1 HOcuTened nHpOpMaIn

IK-1

3amuTa oT4eTa 110
MPaKTUIeCcKoit pabote (YCTHO)

22

14

Tekymuid KOHTPOJIb

Tema «Homenknarypa gemn»

IK-1

KoHcnekT (MMCbMEHHO)

23

15

Texkylmuid KOHTPOJIb

Tema «Homenknarypa gem»

IK-1

3amura oTyera o
nabopaTopHOii pabore (YCTHO)

24

15

Texkylmuii KOHTPOJIb

Tema «be30ymakHBIIH
JOKyMeHTooOopoT.  JlokanmpHass  u
KOMILICKCHAS ABTOMATH3ALIUS
MPOIIECCOB  00pPabOTKH JTOKYMEHTOB B
JIOKyMeHTaImoHHoi ciyxbe. CoctaB
KOHq)I/I}IeHI_H/IaHBHBIX JOKYMEHTOB
BBIYUCJIIUTCIBHOT'O LIEeHTpa, nux

00paboTKa 1 XpaHESHUE»

IK-1

KoncmekT (MmicsMeHHO)

25

16

Texkyluii KOHTPOJIb

Tema «be3bymakHbII
JNOKyMeHToOOopoT.  JlokampHAast |
KOMILIEKCHAsI aBTOMAaTH3aLUs
MPOIIECCOB  00pPabOTKH JTOKYMEHTOB B

IK-1

3ammura oTyeTa 1o
MPaKTHIECKOi paboTte (YCTHO)




JOKyMeHTaIMoHHOH ciyx0Oe. Cocras
KOH(HICHIHAIBHBIX JOKYMEHTOB
BBIYHCIIUTEIBHOTO LEHTpA, ux
00paboTKa 1 XpaHCHHE

Tema «CocTtaB KOH(pHICHIHATEHBIX [1K-1
26 16 Texymmif KOHTPOIb | JOKYMEHTOB BEIYHUCIUTEIHHOTO IIEHTPA, KoncrekT (mMcrMeHHO)
nx 00paboTKa M XpaHCHHE»

Tema «CocTtaB KOH(pHICHIHUATEHBIX [1K-1
27 17 Texymmif KOHTPOJIb | JOKYMEHTOB BEIYHUCIUTEIHHOTO IIEHTPA,
X 00pabOTKa ¥ XPaHCHHE)»

3ammra oT4eTa

Tema «Yger IIOATOTOBIEHHBIX IK-1
28 17 Tekymuit KOHTpONb | (M3AaHHBIX) KOH(UACHIMANTBHBIX Koncnekt (mucsMeHHO)
JIOKyMEHTOBY

Tema «Yyer MIOATOTOBIEHHBIX IK-1
29 18 Texymuit KOHTPONb | (M3AaHHBIX) KOH(HACHIMATBEHBIX
JIOKyMEHTOBY

3ammura oT4yeTa

Paspensr: IIK-1
1 BymaxxHbIi KOH()HUICHINATBHBIN
IIpomexxyTounast JOKYMEHTO000pOT

aTTecTanys — 3a4eT | 2 DIeKTPOHHBIA KOHPHICHIIHATHHEIH
JOKYMEHTO000pOT

3 KoHTposb 3HaHUI

Tect
[lepeueHs BOpocoB Kk
TECTOBOMY 3aJaHUIO.

31 18

Onucanue nokasareseid 1 KpuTepueB OLICHUBAHUS KOMIIETEH M.
Onucanue MIKaJ OLeHUBAHUA

KoHTponb kauecTBa OCBOEHHS AMCLUUILUIMHBI/TIPOXOXKICHHUS MPAKTUKU BKIIOYAET B ce0s TEKYILUI
KOHTpPOJIb YCIIEBAEMOCTH M INPOMEXKYTOUYHYIO aTTECTAlUI0. TEeKyHIMi KOHTPOJIb YCIIEBAEMOCTH M
IPOMEKYTOUHasl aTTecTalus OOy4yaroIIMXCsl MPOBOAATCA B LENAX YCTAaHOBJIEHUS COOTBETCTBUS
JOCTHKEHUHM, OOyJarolmmxcs IO3TanHbIM TpeOOBaHUAM OOpa30BaTEIbHOM MPOrpaMMbl K
pe3yibTaraM 00ydeHust 1 GopMUpPOBaHMS KOMIETEHIUH.
Texkynui KOHTPOJIb yCIIEBAEMOCTH — OCHOBHOM BUJI CHCTEMATHYECKOW IPOBEPKH 3HAHWM, YMEHH,
HaBBIKOB 0OydaromMxcs. 3ajaya TEKYIIEro KOHTPOJS — ONEpPaTUBHOE M PETYISIpHOE YIpaBJieHUE
yueOHOM! JesTebHOCThIO 00YYarOIMXCsl HA OCHOBE 00paTHOM CBSA3H U KOPPEKTUPOBKU. Pe3ynbTaTsl
OLICHMBAHMSI YUUTBHIBAIOTCS B BUJE CPENHEN OLICHKH MPU IPOBEICHUH IPOMEXYTOYHOM aTTECTallUH.
Jlns oueHuBaHUS pe3yabTaTOB OOYYEHMsI MCIONb3YETCS YeThIpeXOaylibHas MIKala: «OTIUYHO»,
«XOpOUIOY», «YyJIOBJIETBOPUTEIBHO», «HEYIAOBICTBOPUTENBHO» W/WIM JAByXOalbHas INKaja:
«3a4TEHOY, «HE 3a4TECHO».
IlepeueHp OLICHOYHBIX CPEACTB, UCIOJIB3YEMBIX Ul OLIEHUBAHUS KOMIIETCHIIMH, a TaKXKe KpaTKas
XapaKTepUCTHKA 3TUX CPEICTB NPUBEJCHBI B TAOIUIE

HaumenoBanue IIpencraBnenue
Ne OLIEHOYHOI'O Kpatkas xapakTepucTHKa OLIEHOYHOTO CPECTBA OLIEHOYHOI'0
cpencTBa cpenctea B POC

CpCI[CTBO KOHTPOJISI HA HPAKTUYCCKOM 3aHATHHU, OPTaHU30BAHHOE KakK
CIiClMajibHasa 6€C€I[a npenoaaBareyisl ¢ O6y‘IaIOH.[I/IMC$[ Ha TCMBI,

. N Bompocs! o
CBSI3aHHBIE C M3Y4aeMOW JUCIUIIIMHON, M PACCUNTAHHOE Ha BBISICHCHHE

1 | CobecenoBanue % TeMam/pas3enam
o0BpeMa 3HAHWA, O0YYaroIIeTocs IO ONPENCICHHOMY pas3iely, TeMe,
JICTIATUTAHBI
mpobieme U T.11.
MoskeT OBITh HCIIOJIH30BAHO JUISI OLICHKU 3HAHUN 00YJarOIIIXCS
[IpoayKT caMOCTOATENFHON PabOTHI 00YUAIOMIETOCs, TPEACTABIISFOIIIIA
co0oi MyONMWYHOE BBICTYIUIEHHE IO MPEACTABICHUIO MMOJYyYSHHBIX
3 Coobmienne, PE3YJIBTATOB PEIISHUS ONPEACIEHHON YaeOHO-TIpaKTHIeCKor, yaeOHo- | TeMbl T0KIaIo0B,
JTOKJIa]] HCCIIE0BATEIbCKON WIIM HAYYHOUM TEMBI. coo0mIeHn i
MoskeT ObITh UCTIONB30BAHO JJISI OLIEHKU 3HAHWH, YMEHHN, HABBIKOB 1
(W1n) OTBITa AESITENLHOCTH 00YJarOIINXCS
Tect

CpencTBo, MO3BOJISIIONIEE OLIEHUTH 3HAHWS, YMEHHS, HABBIKOB U (WIIN)

4 | 3auer
OTIBITA ACATEIEHOCTH, 00YYAIOMIETOCs IO AUCIHUILIIHE.

MIPaKTUIeCcKoil pabote (YCTHO)

nabopaTopHOit pabote (YCTHO)

IIepedenp BOpoCcoOB K
TECTOBOMY 33JaHHUIO.




MokeT OBITh MCIIOJIb30BAHO JJISl OLCHKU 3HAHWW, YMCHUA, HABBIKOB U
(nn) omBITa ACSITENLHOCTH 00YJatOIInXCst

Kpurepun u mkaJjbl olleHUBAHUS Pe3y/JIbTATOB 00y4YeHUsI MPHU NMPOBeAeHUN

CobecenoBanue

TEKYLIET0 KOHTPOJIA YCII€BACEMOCTH

[IIxana onieHUBaHUS

Kpurepun oueHnBanus

FHYGOKoe U IMIPOYHOC YCBOCHHUC IIPOIrpaMMHOI0 MaTcpuaja. HOJ’IHHC, oCICA0BATCIIBHEIC,
TPaMOTHBIC U JIOTUYECKU U3JIara€MbIC OTBECTHI ITPU BUAOU3MECHCHUU 3aJaHUA. O6yqa}0mm71c;1

COTITUIHOY CBOOOITHO CIIPABIIICTCSI C IIOCTABICHHBIMH 33/ladaMH, MOXXET OOOCHOBaTh MPUHSTHIE
pemieHus, IEMOHCTPHPYET BIAaACHWE pPA3HOCTOPOHHHMH HAaBBIKAMH M IpPHEMaMHU
BBITIOJTHEHHS MTPAKTHIECKUX paboT
3HaHWE MPOTPAMMHOTO MaTepHaja, TPaMOTHOE W3JIOKEHHE, 0e3 CYIIeCTBEHHBIX
«XOPOIIIOY HETOYHOCTEHl B OTBETE Ha BOIIPOC, NPABWIIFHOE INPHMEHEHNE TEOPETHUCCKUX 3HAHUH,

BJIAICHUC HCO6XO,HI/IMLIMI/I HaBBIKaMHU ITPU BBIITOJTHCHHUH IMTPAKTUICCKUX 3a0a4

«YZOBJIETBOPUTEIBHO»

OO0yJaroniuiicsi IEMOHCTPUPYET YCBOCHNE OCHOBHOTO MaTepHalIa, TP OTBETE AOIMYCKAIOTCS
HETOYHOCTH, IPH OTBETC HEAOCTATOYHO TPABWIbHBIC (OPMYIHPOBKH, HAPYIICHUE
[IOCJIEI0BATEIbHOCTHU B U3JI0KEHUU ITPOrPaMMHOI'0 MaTepHalia, 3aTPyIHEHNS B BBIIIOTHEHUU
MPaKTUYECKUX 3aJaHUI

Cnaboe 3HaHWE MPOTPaMMHOTO MaTepuala, MPH OTBETE BOSHUKAIOT OIIUOKH, 3aTPYIHEHHS
TIPY BBITTOJTHCHUH PAKTHIECKUX PadoT

«HCYAOBJICTBOPUTCJIBHO»

He ObLI0 MONBITKY BHITIOJIHUTH 3aJaHnuec

Pedepar

[IIxana oneHUBaHUS

Kputepuu oneHuBanus

«OTIIUYIHO»

BeimosHeHb! Bce TpeOOBaHUS K HAIMMCAHHIO M 3alluTe pedepara: o003HaUeHa npobdieMa U
o0ocHOBaHA €€ aKTyalbHOCTb, CHENaH KPaTKWH aHAIW3 pa3IMYHBIX TOUYCK 3PEHUS Ha
paccMarpuBacMyl0  NpoOJeMy M JIOTHYHO  H3J0KE€Ha  COOCTBEHHAs  IO3MIUS,
c(hOpMyIHPOBaHEl BHIBO/BL, TEMa PACKPBITA MOJHOCTHIO, BBIACPKaH 00BEM, COOIIOAEHBI
TpeOoBaHUS K BHEIIHEMY O(GOPMIICHHUIO, JaHbI MPABWILHBIC OTBETHI HA JOIOJHHUTEIbHBIC
BOITPOCEHI

«XOPOLLIO»

OcHoOBHBIE TpeOOBaHUS K pedepaTy W €ro 3alliTe BBIOIHEHBI, HO IIPH 3TOM JIOITYIICHBI
Heo4YEThl. B yacTHOCTH, MMEIOTCS HETOYHOCTH B M3JIOKCHUHM MaTepHana; OTCYTCTBYET
JIOTHYecKas MOCIeI0BATENbHOCTh B CY)KACHHUAX; HE BBIJEpkKaH 00bEM pedepaTa; UMEIOTCs
yIOymeHus: B 0OPMIICHHH; Ha JOMOJHHUTENIbHBIE BOIPOCH! MIPU 3aIIMUTE JAaHBI HETOJHBIE
OTBETHI

«YHOBJICTBOPUTCIILHO»

VmeroTest cylecTBeHHbIE OTCTYIUICHHS OT TpeOOBaHHUN K pedepupoBaHUI0. B 4acTHOCTH:
TeMa OCBEIIIeHA JIAIIIb YaCTHIHO; JOMYIICHbI (PaKTHYSCKHUE OIIIMOKY B Cojiepkanuu pedepara
WJIM TIPU OTBETE HA JIONIOJHUTEIbHbBIE BOIPOCHI; BO BpEMsI 3allIUThl OTCYTCTBYET BBIBOJ]

«HEYOOBJIECTBOPUTEIILHO»

Tema pedepata He packpbiTa, 0OHAPYKHBACTCS CYIECTBEHHOE HEIOHUMAaHHE IIPOOJICMBIL.
Pedepar obyyaromumcs He NpeACTaBICH

Joxman, cooOmenue

[IIxana oneHUBaHUS

Kputepun oneHuBanus

«OTJIIMYHO»

JloKIta T Co3/1aH ¢ MCTIONMB30BAHUEM KOMITBIOTEPHBIX TEXHOIOTH (rpe3enTarwst PowerPoint, Flash—
Ipe3CHTALWs, BUOEO-TIPe3CHTAMsT M Jp.) VICIONB30BaHBI  JONONHUTENBHBIE HUCTOYHHUKA
uHbopmarmu. CozieprkaHie 3aaHHOM TeMbl PACKPBITO B MONHOM 00beMe. OTpakeHa CTPYKTYpa
JOKIana (BCTYIUICHHE, OCHOBHAS YacTh, 3aKJIOYCHHUE, IPHUCYTCTBYIOT BBIBOIBI M IIPHMEPHI).
Odopmrerre  paboTsl. OpHIMHAIBHOCTh BBIIONHEHHST (paboTa CHENaHA CaMOCTOSITEIIBHO,
NPe/ICTABIICHA BIICPBbIC)

«XOpPOoIo»

Jlokrat co3aaH ¢ UCTONBE30BaHHEM KOMITBIOTEPHBIX TEXHONOTHH (mpe3eHTarms PowerPoint,Flash—
npe3eHTaIyst, Buieo-TipeseHTarmst 1 1p.) CozpeprkaHue J0KIaza BKIIOYaeT B ceOst MHPOPMALUIO 13
OCHOBHBIX FICTOYHHUKOB (METOJIIIECKOE TIOCOOHE), TOTIOJHUTEIbHBIE UCTOYHIKN MHPOPMAIIIN HE
ucnonb3oBakch. ConeprkaHue 3aJaHHOW TEMBbI PacKphITO He B MOMHOM oObeme. CTpykTypa
JIOKJIaza COXpaHeHa (BCTYIUIEHWE, OCHOBHAS YacCTh, 3aKJIFOYEHHE, HPHUCYTCTBYIOT BBIBOIBI

TIPAMEPHI)

«YHAOBJICTBOPUTCIILHO»

Joknaz cnenaH ycTHO, 0€3 HMCIOJIB30BaHKsl KOMITBIOTEPHBIX TexHoJorui. Conepikanue I0Kiaa
OrpaHrdeHO MHQOpPMAIHEH TOJIBKO M3 MeTomrdeckoro nocobus. CojepKaHue 3aJlaHHON TEMBI




PAaCKpPLITO HE B TIOJTHOM obbeMe. OTCYTCTByIOT BBIBOJbI U IIPUMEPLIL. OpI/]TI/IHEU'ILHOCTI) BBITIOJTHCHUA
HU3Kast

Joknan caenan ycTHO, 03 MCHOJB30BaHMS KOMIBIOTEPHBIX TEXHOJIOTWH M APYTHX HAITIIHBIX
«HEYAOBIICTBOPUTENBHOY» | MaTepruanoB. ComepkaHHWE OrpaHMdeHO HH(pOpPMAIMEH TONBKO M3 METOIUYECKOrO ITOCOOWSL
3aaHHast TeMa JOKJIaja He PacKpbITa, OCHOBHASI MBICIIb COOOIICHHS HE MIepeaHa

Ouenounoe cpeacrBo «Tect».

TecTtupoBaHue C NPUMEHEHHEM KOMIBIOTEPHBIX TEXHOJIOTMM MPOBOAMUTCS MO OKOHYAHUIO
KaXXIOr'0 CEMECTPA U 10 OKOHYAHUIO U3YyUYECHUS NUCLUIUINHBI.

Tectol popmupyroTcss u3 ¢doHma TecToBbIX 3agaHuil mo aucuuruiHe. CTpykTypa donaa
TECTOBBIX 33JaHUN MO AUCLUIUIMHE, CTPYKTYPBI TECTOB 10 UTOraM KaxKJI0I0 CEMECTPA U UTOTOBOIO
TeCTa M0 IUCLUMILUIMHE U TUIIOBBIE IPUMEPHI TECTOB IPUBEIEHBI B pa3/enie 3 JaHHOTO JOKYMEHTA.

Pe3ynbTarel TECTHPOBAHUS MOTYT OBITh MCIOJIB30BaHbI MPU MPOBEICHUU MPOMEKYTOUHON
aTTectauuu B opMe 3ayera.

[TpomexyTouHas atTectanus B popme 3adera:

Kpurepun orneHnBanmst [Ikana olleHMBaHUS
OOyuatomuiicss HaOpan MpU TECTHPOBAHUH
Oonee 69 6amos
OOyyvaromuiicss HaOpad TpPU TECTUPOBAHUH
MeHee 69 0ayioB

[IpenogaBaTtens BOpaBe MNPEIyCMOTPETh TECThl JUISI CAMOKOHTPOJS OOYYaroIIUXCS IO
paszenaM TUCIUTUIHHBI, COPMUPOBAB MX U3 MATEPUATOB (POH/A TECTOBBIX 3aJaHHIA JTHCIUTUTHHEIL.
TpebGoBanusi K TecTaMm Uil CaMOKOHTPOJI aHAJIOTMYHBI TPEOOBAHUSAM K HMTOTOBBIM TECTaM IO
CEMECTPAM Y JTUCUUIUIMHE B LEIIOM.

«3adYTCHO»

«HC 3a4YTCHO»

3. TunoBbie KOHTPOJIbHbIE 32IaHUSI UJIM MHbIE MATEPHAJIbI, HEOOX0AMMbIE
JJISl OLleHKH 3HAHUI, YMEHUI, HABBIKOB U (MJIM) ONBITA AEATEeJbHOCTH

3.1 CobecenoBanue

CobecenoBanne ¢ OOy4arOUIUMHUCA TPOXOAWT HAa CEMHUHAPCKUX 3aHATHSIX. B MOMEHT
MPOBEJEHUS coOeceIoBaHusl MOJB30BaThCA YUeOHMKAaMH, CIPAaBOYHUKAMH, KOHCIEKTaMU JIEKIUI
3aIpemneHo.

[IpenogaBaTens 3apaHee OriamiaeT ydJamdMcs TEepEeYeHb BOMPOCOB, OTBEThI Ha KOTOpBIE
H€06XOI[I/IMO MOATOTOBHUTL yHallIUMCA CaMOCTOATCIIBHO.

3amaun npoBeieHus: COOECe0BaHuUs C O0yYAIOITUMHUCS:

— IIPOBEpPKa Y KOHTPOJIb MOJYYECHHBIX 3HAHUU 110 U3yYEHHOU TEME;
paciipeHue npo0JIeMaTuKi B paMKax JIONOJHUTENbHBIX BOIPOCOB 10 U3yYEHHOU TEME;

yriryOJeHue 3HaHui;
— (opMupoBaHNe HaBBIKOB Oecebl, JEKIApUPOBAHNS 3HAHUHM U pacCyKIeHUs.

Ilepeyenb BOonpocos:

1. ®opmupoBaHue U XpaHEHHE JIeJl, COAEPKAINX KOHPUACHIINAIbHbIE JOKYMEHTHI.

2. CocraBienue 1 opopMIICHHE HOMEHKIIATYpHI Jell.

3. YHMuUTOXEeHNE KOH(PUACHIINATIBHBIX IOKYMEHTOB

4. ITpuem, nepBuuHas 06paboTKa, MPEeIBAPUTEILHOE PACCMOTPEHUE U paclpeieieHue
MOCTYMUBIIUX JOKYMEHTOB.

5. TpaauIMOHHBIN y4eT NOCTYMUBIINX TJOKYMEHTOB U (POPMUPOBAaHUE CITPABOYHO-
MH(OPMALIMOHHOTO OaHKa TaHHBIX MO JOKyMEHTaM

6. ABTOMaTU3MPOBAHHBINA yYeT MOCTYNUBLINX JOKYMEHTOB U ()OPMHPOBAHUE CIIPABOYHO-
nH(pOpMaIMOHHOTO OaHKa JAHHBIX IO JTOKYMEHTaM




7. OgopmieHne U y4eT HoCUTeNIeH KoHpUAeHIIMaTIbHON HH(OopMaIiu

8. Ctaguu 00pabOTKH U 3aIIUThl KOHPHUIECHIMAIBHBIX JOKYMEHTOB BBIXOJHOTO U
BHYTPEHHETO IIOTOKOB

9. M3roToBieHne KOH(GUICHIIUATBHBIX TOKYMEHTOB

10. [Topsn0K KOMIUIEKTOBaHHUSI BEIOMCTBEHHOT'O apXUBa U KJIaCCU(DUKALIUS X PAHUITHIL]
JIOKYMEHTOB.

11. Yder KoH(pUIECHINATBHBIX JETIOBbIX (YIPABICHYECKHX ), TEXHUYECKUX, TEXHOIOTHUECKUX
U HAyYHO-TEXHUYECKUX TOKYMEHTOB B apXUBE.

12. OGecrieuenne COXpaHHOCTH, KOIMPOBAHKUE U Pa3MHOKEHHE KOH(PHICHIIMATbHBIX
JIOKYMEHTOB

13. IIpoBepka HanuuKsi KOH(MUACHIUAIBHBIX TOKYMEHTOB, JIeJI U HOCUTENeH nHpopManun

14. be30yMaKHBIN TOKYMEHTOOOOPOT.

15. JlokanpHas ¥ KOMIUIEKCHAsE aBTOMATH3aIKs IPOIECCOB 00pabOTKH JOKYMEHTOB B
JOKYMEHTAIMOHHOM CI1yX0e.

16. CocTtaB KOH(GUACHIIMATBHBIX JTOKYMEHTOB BBIYMCIUTEIHHOTO LIEHTPA, X 00paboTKa 1
XpaHeHHe

17.CocraB KOH(UICHINAITBHBIX TOKYMEHTOB BRIYUCIUTEILHOTO IIEHTPa, UX 00paboTKa 1
XpaHEeHHe

18. YueT noaroToBieHHbIX (U34aHHBIX) KOHPUACHIUAIbHBIX IOKYMEHTOB

3.2 Pedepar
[TponykT camocTosATENbHON PabOTHl 00YUaIOLIEroCs, MPEACTABIAIONUN COO0N KpaTKOE U3JI0KEHUE
B IIMICbMEHHOM BUJI€ IIOJYYEHHBIX Pe3yJbTaTOB TEOPETUUECKOr0 aHAJIN3a OIIpeIeIEHHON Hay4HOM
(yaeOHO-HCCIIeI0BaTeNbCKON ) TEMBI, Te aBTOp pedepaTta pacKphIBaeT CYTh HCCIEyeMOM
po0JIeMbl, TPUBOAUT PA3TUYHbIE TOUKU 3PEHUS, @ TAK)KE COOCTBEHHBIE B3IVIA/Ibl HA HEe.
MoskeT OBITh UCTIOIB30BAHO IS OIICHKU 3HAHUN M YMCHHH 00YJarOIIHXCSI.
Tembl pedeparTos:

1. ®opMupoBaHHe U XpaHEHHUE JIEJI, COACPIKAIMX KOH(DUICHIINAIBHBIE JOKYMEHTHI.
2. CocraBieHue 1 0popMICHHE HOMEHKIIATyphl Jell.
3. YHuYTOXXEeHUE KOH(QUACHIIUATEHBIX TOKYMEHTOB
4. Ilpuem, nepBuuHas 06paboTKa, IPEeIBAPUTEIILHOE PACCMOTPEHUE U pacIipeiesieHIe
MNOCTYNUBIINX JOKYMEHTOB.
5. TpamuIMOHHBIN y4eT NOCTYNUBIINX JOKYMEHTOB U (POPMHUPOBAaHUE CIIPABOYHO-
MH(OPMaLIMOHHOTO OaHKa TaHHBIX IO JJOKYMEHTaM
6. ABTOMaTU3MPOBAHHBINA yYeT NOCTYNUBLIMX JOKYMEHTOB U ()OPMHUPOBAHKE CIIPABOYHO-
MH(OPMaLIMOHHOIO OaHKa TaHHBIX MO JJOKYMEHTaM
7. OpopmieHue U yueT HocuTene KoHpuaeHMaaIbHON HHopMaIiuu
8. Ctaguu 00pabOTKU U 3aIUTHl KOHPHUAECHINATbHBIX IOKYMEHTOB BBIXO/IHOTO U BHYTPEHHETO
IIOTOKOB
9. U3roroBienne KOH(UICHIINATBHBIX JOKYMEHTOB
10. [Topsin0K KOMIUIEKTOBAHHUSI BEIOMCTBEHHOT'O apXUBa U KJIacCU(UKALUS X PAHUIIHL]
JIOKYMEHTOB.
11. Yyer koH(pUIEHIIMATBHBIX JAETOBbIX (YIPaBICHYECKHX ), TEXHUYECKUX, TEXHOJIOTHUECKUX U
HAyYHO-TEXHUUYECKUX JTOKYMEHTOB B apXHUBE.
12. O6ecrieueHne COXpaHHOCTH, KOMMPOBAaHUE U Pa3MHOXKEHUE KOH(UACHIIMATBHBIX TOKYMEHTOB
13. TIpoBepka HamuuMst KOH(PUIEHIMAIBHBIX JOKYMEHTOB, JIeJl U HocuTesel nudopmanuu
14. be30yMaKHBIIH TOKYyMEHTOOOOPOT.
15. JlokanbHast U KOMIUIEKCHasi aBTOMAaTH3alMs TPOLECCOB 00paObOTKHU JOKYMEHTOB B
JOKYMEHTAIIMOHHOM CITyX0e.
16. CoctaB KOH(UIEHITHAIBHBIX JOKYMEHTOB BBIYUCIUTEIHHOTO LIEHTPa, UX 00paboTKa 1
XpaHEHue
17.CocraB KOHGUAEHITUATHHBIX JOKYMEHTOB BBIYMCIUTEIHHOTO IIEHTPA, UX 00paboTKa U XpaHEHUE
18. Yuer noAroToBiIeHHBIX (M3JaHHBIX) KOH(UICHIMAIBHBIX JOKYyMEHTOB



3.3 Jloxaan, cooduenune

[TponykT camocTosITENbHOM pabOThl 00YYAIOLIEr0oCsl, IPEACTABISAIOIINN COO0H MyOarMuHOe
BBICTYIIJICHHE TI0 TPEACTABICHUIO IOJYYESHHBIX PE3yIbTaTOB PEIICHUS ONPEIeICHHON Y4eOHO-
IPAaKTUYECKOH, yueOHO-UCCIIEJ0BATENbCKON TN HAyYHON TEMBI.
Mo3keT OBITh HCIIOJIB30BAHO JIJIsl OLICHKH 3HaHUI, YMEHUH, HABBIKOB U (WJIH) OIBITA IEATEIILHOCTH
oOyyJaronmxcs

TeMbl 10KJIa1a, COOOIIEHMSI:
1. ®opMupoBaHHe U XpaHEHUE JIeJ1, COACPIKAMX KOH(UIEHIIMAIbHbIE JOKYMEHTHI.
2. CocraBienue u opopMICHIHE HOMEHKIIATYPHI Jell.
3. YHuuTOXEHUE KOH(UAESHIUAIBHBIX JOKYMEHTOB
4. ITpuem, nepBuuHas 00paboTKa, MPEeIBAPUTEILHOE PACCMOTPEHUE U pacIipeieiieHIe
HOCTYIUBIINX TOKYMEHTOB.
5. TpanuMOHHBIN y4eT NOCTYMUBIINX TOKYMEHTOB ¥ (POPMUPOBAHUE CITPABOYHO-
MH(POPMALMOHHOr0 0aHKa JaHHBIX IO JOKYMEHTaM
6. ABTOMaTU3MPOBAHHBINA y4YeT MOCTYNUBUINX JOKYMEHTOB U ()OPMHUPOBAHKE CIIPABOYHO-
MH(POPMALIMOHHOr0 0aHKa JaHHBIX 10 JOKYMEHTaM
7. OopmieHre U y4eT HOCUTENeH KOHPUISHIINaTbHON HH(DOopMaIiu
8. Ctagumn 06pabOTKH U 3aIIUThl KOH(PHIEHIIMATIbHBIX JOKYMEHTOB BBIXOJHOTO U BHYTPEHHETO
IIOTOKOB
9. M3roToBieHne KOH(GpUIEHIIUATBHBIX TOKYMEHTOB
10. INopsi 10K KOMITJIEKTOBAaHUS BEIOMCTBEHHOTO apXHBa U KIACCU(PUKAIHS XPAaHIIIUII
JIOKYMEHTOB.
11. Yder xoH(pHICHINATBHBIX JAETOBBIX (YIPaBICHYECKHX ), TEXHUIECKUX, TEXHOJIOTHUECKUX U
HaY4YHO-TEXHUYECKHX JOKYMEHTOB B apXHBeE.

3.4 IlepevyeHb TeOpeTHYECKHUX BONIPOCOB K 3a4eTy
Pa3zpen 1:
. Bugpl koHpuIeHIMaNpHOI HH(OpMAIIHH.
. OCHOBHBIE PEKBU3HUTHI IOKYMEHTA.
. [Honstue «tOpunnueckas cuiia JOKYMEHTa.
. Buzibl pa3MHO>KEHHBIX JJOKYMEHTOB.
. Knnaccugukanus 10KyMeHTOB.
. OCHOBHBIE TPYTIIIBI OPTaHNU3ALMOHHO-PACTIOPSAUTENBHBIX TOKYMEHTOB.
. Opranu3anoHHbIE JOKYMEHTHI.
. PacriopsiuTenbHble TOKYMEHTHI.
. UndopmaninoHHO-ClIpaBOYHbBIE TOKYMEHTBHI.
10. OcHOBHBIE IPUHLUIIBI KOH(PUICHIIUATBHOTO JOKYMEHTOO00pOTA.
11. 3amuieHHOCTh JOKYMEHTOIIOTOKOB.
12. Oopmienne KoH(PUACHINAIBHBIX TOKYMEHTOB.
13. Pa3pemuTenbHas cuctemMa J1ocTyna K KOH(QUICHIIMATbHBIM JOKYMEHTaM.
14. Pa3permienue Ha 10CTyN K KOH(UAESHIMATEHOW HHPOPMALIUH.
15. Buasl yueta KOH(pUIEHIUANIBHBIX JOKYMEHTOB.
16. Dtambl co31aHUs CUCTEMBI YIIpaBIeHUs! KOH(DUICHIMATbHBIMUA JOKYMEHTaMH.
17. TexHOMOTHYECKHE CTAIUU PAOOTHI C BXOIAITUMHU KOH(DUICHIIMAIBHBIMU TOKYMEHTAMHU.
Pa3pen 2:
1. TexHonoruueckue cTaauu padboThl C BHYTPEHHUMHU KOH(UIECHIIMATbHBIMUA JJOKYMEHTaMHU.
2. CocraBiieHue HOMEHKJIATYPHI JIeI.
3. ®opmupoBaHue KOH(UACHITUATBHBIX JIEIT.
4. PexxuM XpaHeHUs! KOH(DUICHIMAIBHBIX JIeI.
5. DAEeKTPOHHBIN KOH(DUIEHIINAIBHBIN T0KYMEHTOO0OPOT.
6. 3aNUIIIEHHOCTH 3JICKTPOHHOTO JIOKYMEHTO000pOTA.
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3.4.1 llepevyeHb TUMOBBIX NMPAKTHYECKUX 3aaHUI K 3a4eTy

1. Co3paTte 1 OTpeaKTUPOBATh JOKYMEHT « TeXHUUECKOE 3alaHne» B TEKCTOBOM PEAAKTOPE.

2. Io «Kypnainy yueTa HCXOASIINX JOKYMEHTOB) IPOBECTH OCHOBHOM JJOKYMEHT, 3aII0JIHUB Tpadbl
XKypHaja, CaMOCTOSATEJILHO BEIOPAB OCHOBHBIE PEKBU3UTHI IOKYMEHTA.

3. «KypHany yuera BXOJSAIIMUX JOKYMEHTOB)» 3TOT JOKYMEHT IIPOBECTU KaK BXOJSIIUH.

4. ITo «KypHany ydera HCXOIAIIMX JOKYMEHTOB)» IIPOBECTU JOKYMEHT C NPUIIOKEHUEM, 3aIll0JHUB
rpadpl JKypHaJla, CaMOCTOATENBHO BBIOPAaB OCHOBHBIE PEKBH3UTHI JOKyMeHTa. OCHOBHBIM
JIOKYMEHTOM SIBJIIETCS COIPOBOAUTEIBHOE ITUCHMO.

5 Ilo «KypHany yuera BXOASIIUX JTOKYMEHTOBY» 3TOT JOKYMEHT IIPOBECTH KaK BXOJSIIMII.

3.5 TectupoBaHHe MO JUCUMUILINHE
3.5.1 Crpykrypa ¢poHIa TeCTOBbIX 32JJaHUI 10 U CIUIIINHE

CTpyKTypa TeCTOBBIX MaT€pHAJIOB MO JUCIHUILIMHE «3aiuTa 1 00paboTka KOH(PHIEHIUATbHBIX
JIOKYMEHTOB)

KomngectBo T3,
el T3
10 — tumm A
10 - Tunn B
10 — un C
6 — i D
Z 36
10 — tum A
Hroro no pasneny 10-Tun B
10 —tum C
6 —un D
20 — tunm A
10 - tun B
3-tun C
3 —rtun D

> 36

20— Tum A
Hroro no pasneny 10 - Tan B
3—1un C
3—1un D
> 72
30— Tum A
HToro nmo qucumnjimne 20 - Tun B
13— tun C
9 —tun D

Pa3nen nucuuminHbl

Pazgen 1. BymaxHblii KOHGUAEHIHATBHBIA JOKYMEHT0000pOT

Pazgen 2. DieKTPOHHBINH KOH(HICHIHMAIBHBI J0OKYMEHT0000pOT

Hcnone3yembie Tunbl TecToBbIX 3aganuii (T3):

T3 Tuna A: tecroBoe 3aaanue 3akpbiToit hopmbl (T3 ¢ BBIOOPOM OAHOTO MIIM HECKOIBKUX

MPABUJIBHBIX OTBETOB);

T3 tuna B: TecToBOE 3a1aHNE OTKPBITON (OPMBI (C KOHCTPYHUPYEMBIM OTBETOM: T3 ¢ KpaTKUM

pernmameHTupyembsiM oTBeToM (T3 mononuenus); T3 cBOOOAHOTO N3NOKEHHUS (C Pa3BEPHYTHIM
OTBETOM B NPOU3BOJIbHON (opMme);

T3 tuna C: TecToBOE 3a/1aHNE HA YCTAHOBJIEHUE COOTBETCTBUSI;

T3 tuna /I: TecTtoBo€ 3a1aHuE HA YCTAHOBJICHUE IPABUIILHON NIOCIIEA0BATEIBHOCTH.

3.5.2. CTtpykrypa u o6pa3en TUIIOBOI'0 HTOTOBOI0 TECTA MO AMCUMILINHE
«3amura 1 00padoTKa KOH(PHAECHIHAIBHBIX JOKYMEHTOB)» 32 BeCh IIEPHUO/] €€ OCBOCHUS



CTpyKTypa TUIIOBOT'O UTOTOBOT'O T€CTA MO AUCLMILIUHE 32 BECh IEPHO]] €€ OCBOCHHUS
Kommuectso T3,
Tunsl T3
3 —Tum A
Pazgen 1. BymaxHblii KoHGUACHIUATBHBIH JOKYMEHTO0000pOT 3—rtun B
1-tunC
>17
3—Tunm A
3—-tun B
1—1tunC
3 —Tum A
3 —Tun B
1-tmunC
1-1un D
> 8
3—T1Hn A
Hroro no paznenay 3-tun B
1-—1tun C
1—-1un D
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Pasnen nucHuminHel

Hroro no pasneny

Pa3gen 2. DiaeKTpoHHBIH KOH(PUIEHIHAIbHBIH T0KYyMEHT0000pOT

Oo6pa3zen THIIOBOTO
HUTOrOBOI0 TECTA MO JUCHUILINHE 32 BECh NIEPHO/] €e OCBOEHUS

Onucanue TpeOOBaHMM K TECTy: TEMaTHKa TECTA; I€PEUEHb 3HATh, YMETh, BJIAJETh; BUbI U
KOJINYECTBO MPENbSABISIEMbIX OOyyaroleMycs TECTOBBIX 3aJaHU; MPOXOAHOW Oaii; KpUTEpUu
OLICHKH; HOpMa BPEMEHU; JOIOJIHUTEIbHbIE TPEOOBAHMUS, BKIIIOUasi HEOOXOJUMOCTh UCIIOJIb30BAHUS
CIPAaBOYHBIX TAOJIUI] U IPOY.

Onucanue TpebOBaHUM K TECTY.

1. TecTupoBaHue OCYLIECTBISETCA MO ABYM M3Y4YEHHBIM B ceMecTpe paszzienam (pazzmen 1 —
Opranuzanusg aTTecrauud OOBEKTOB HH(OpPMATH3allMM HA COOTBETCTBHE TpPeOOBaHUIM
6e3omacHOCTH HH(popManuH, paznen 2 - OpraHu3anus 1 BHIIOJHEHUE MEPONIPUITUHN 1O aTTeCTalluu
00BEKTOB MH(POpMATH3ALUU 110 TpeOOoBaHUSIM 0€30MaCHOCTH MH(POPMAIUH.

2. OGyuaromemycsi CirydaiiHbIM 00pa3oM maetcst 25 TecToBbiX 3amanuii u3 ®T3. Bpems na
NOArOTOBKY — 60 MUHYT.

3. OnenuBanue ocymectsiusgercs no 100-OamnbHOl cucreme. [[nst moiydyeHus: aomycka K
’K3aMeHy o0ydJaromuiics 1obkeH HaOpath O6osee 69 Gaios.

Onucanue TpeOOBaHMN K TECTy: UTOIOBBIM TECT MO TUCHUIUIMHE «3amuTa U oOpadoTka
KOH(HIEHIIMATIBHBIX JOKYMEHTOBY MPEAINOJIAaraeT OLEHKY TOr0, HACKOJIBKO CTY/IEHT:

—3HaeT: ba3oBbIil MOHATHIHBIN annapat B 00JaCTH IKOHOMUYECKUX METOIOB 3allUThl HH(OpMAaILINH;
Buzpl 1 cocTaB yrpo3 B 5KOHOMHKE 3alIUThl HHPOpMaLuu; MeTobl BBISIBIEHUS! PUCKOB pealn3aluu
yrpo3 uHpopmannoHHONW Oe3omacHocTH; [TpuHIMNBI W OOIIKME METOABI OINpeNeIeHHs] LEHHOCTU
uHpOpMaInu;

OcCHOBHBIE  TOJOXEHUS  TOCYAAPCTBEHHOM  MOJUTUKU  oOecriedeHus  UHGPOPMAIMOHHON
6e3onacHocTy; Kputepuu, ycioBust ¥ MPUHLMIIBI OTHECEHUsT MHPOPMALMK K 3amuinaeMoi; Buabl
HOCcHUTENeH 3ammimaemMord uHpopmaruu; VCTOYHWKH, BUIBI M CIOCOOBI JI€CTaOUITU3UPYIOMIETO
BO3/ICUCTBUS Ha 3allMIAeMyI0 HH(OpMAIIHIO;

Knaccudukamnuro BU0B, METOIOB M CPEJICTB 3aIIUTH HH(DOpMAITUH.

— yMeeT: AHAJIM3UPOBATh COCTOSHUE SKOHOMHYECKOH 0€30MacHOCTH OpraHu3alMyd U MPaBUIBHO
OTpeIeNIATh POJb 3aluUThl MH(pOpMaluu B ee obOecriedeHUH; BpiOupaTth MeTonAbl OInpeaerneHUs
yiep6a, HAHOCUMOTO BIIAJIeNbIly HH(POPMAILIUU B pe3ybTaTe IPOTUBOIPABHOTO €€ UCIOIb30BAHHUS;



OnpenensiTh pac4eTHBIM W IKCIEPTHBIM METOJIaMU CTOMMOCTHBIC OIICHKH yiiepOa, HaHOCHMOTO
BIAACNbIy HWHGOpMAIMK; AHAIM3UPOBATh HKOHOMHYECKYI0 HMH(POPMAIIMIO, BO3HHKAIOIIYIO B
MPOIIECCe TPOU3BOJCTBEHHO-XO3SIICTBEHHON JCSITEIbHOCTH, U BBIPA0AThIBATh PEKOMEHIAINU T10
SKOHOMHUYECKOHU I1eJIeCO00pa3HOCTH €€ 3allMuThl; BIOMpaTh METOMIBI CONMOCTABUTEIBLHOTO aHAM3a
¢ (HEeKTUBHOCTH WHBECTHIIMOHHBIX TIPOSKTOB B 3alUTy WH(GOpManuu; AHaIM3UPOBATh U
KJIacCU(UITMPOBAaTh PUCKH, BO3HUKAIONIME TMPH 3alUTe WHPOPMAIMH, U3BICKUBATh METOJbBI HMX
pacueroB; OmnpenensiTh 0OBEKTHl CHCTEM 3aIUTHI MH(DOPMALMH, TOJUICKAIINE TTIEPBOOUEPETHOMY
CTPaxOBaHMIO, M YIaCTBOBATh B pa3pabO0TKE JIOTOBOPOB O CTPAXOBAHHH.

- Buagerh HaBeikamu: (OCHOBaMU OSKOHOMHKHM 3amuThl  uHpopmanuu; CrenuanbHON
npoeCCHOHAIBHONW ~ TepMHUHOJIOTHEH; OCHOBHBIMM JKOHOMHYECKUMH METOJAMH  3alUThI
uHpOpMaLnH.

CryneHTy HEOOXO0IMMO BBITIOJHUTH 41 TECTOBBIX 3a7aHuil. MakCHMaJIbHOE KOJUYECTBO COCTABIISACT
100%. ITpoxoaHoii coctaBiser 75%. Oby4daromuiics, HaOpaBmuit 6osee 75%IMpaBUIBHBIX OTBETOB
czan Tect, Mmenee 75% — HeT. BpeMs Ha BBINOJIHEHUE TECTOBOTrO 3a1aHusl — 60 MUHYT.

OGpa3zelr TUTIOBOTO TECTa COJACPXKUT 3aJaHusl AJI1 OIEHKH 3HAHUH, I OIEHKU YMEHUH, IS OLEHKH
HABBIKOB U (MJIM) OTIBITA JIEATEIBHOCTH (HEOOXOIMMO YKa3aTh BCE MPABHIIbHBIC OTBETHI).

OO0pa3zelr TUITOBOTO UTOTOBOT'O TECTA O JTUCIUILIMHE 32 BECh TIEPHO]T OCBOCHHS:
1. Yro moHmmaeTcs 1moj KOH(GUISHIIUATLHOCTBI0 HHpopMauu?

A).O6s3arenbHOE IS BBIMTOJIHEHUS JIAIIOM,
MOJIYYUBIIUM JIOCTYIl K OMNpelerleHHONH uHbopMaiuu, TpeboBaHWE HE TepefaBaTh TaKyHo
nH(OpMaIIHIO TPETHUM JIMIIaM Oe3 coryiacus ee 00JiagaTens.

b). Orpanuuenue noctyna Kk HHGOPMaLUU TPETbUX JIMII.
B). Mudopmarust 1ocTym K KOTOPOH OrpaHHYeH.

2. Kem sBnisercst o6naaTesib MHPOPMALIMU COTTIacCHO 3aKoHy 00 nHpopmanuu?
A). JIuio caMocTOSTENbHO Co3/1aBIlee MH(OpMAIIIO

b). JIuuo nonyuuBiiee HHPOPMALIMIO HA 3aKOHHBIX OCHOBAaHUSIX.

B).JIumo, CaMOCTOSTEIILHO CO3/IaBIlICe nH(popMaIrio

100 MOJTyYrBIlEe HA OCHOBAHUM 3aKOHA WJIM IOTOBOpa NPaBo pa3peniaTh WIK OTPAHUYUBATh
JOCTYN K MH(POPMAIUH, OIPEENIIEMON M0 KaKUM-JTM00 pU3HAKaM

3. B KakoM HOpPMaTMBHOM aKT€ NPEJCTABJICHBI ONPEIEICHUS IMOHATHH «IOKYMEHTHUPOBAaHHAs
uH(popMaLua» U «1okymMeHT»? JlaliTe onpeaeneHuss STUM MOHITHUSIM.

A). TOCT P 54471-2011/ISO/TR 15801:2009;
B). TOCT P 7.0.8-2013;
B). TOCT 2.051-2013,

4. Yro Takoe KoH(pUIEHIMATbHAS JOKYMEHTHpOBaHHask nHGopMarus?
A). 3adukcupoBaHHas Ha HocuTeiae HWHGOPMALUsS C PEKBU3UTAMH, IO3BOJISIONIMMH €€
UACHTU(PUIIMPOBATD;

b). 910 cTpykTypupoBanHas uHpopmanus, 3apUKCUpoOBaHHAs Ha HOCUTEIIE,



B). JlokymeHTHpOBaHHas 3a)UKCHPOBAaHHAS Ha HOCHUTEIIE MHPOPMAIIUs, JOCTYI K KOTOPOM
OTPaHUYUBACTCA B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Pocculickon denepanuu.

5. Jlaiite onpeneneHus NOHATUAM «TOKYMEHTHPOBAHHEY:

A). IIpouecc 3anucu nHGOpPMAIIUU Ha HOCUTENE 00ECIeUnBaIOIIUN €€ CUTY;

b). PernmamentupoBaHHbIi Iporece 3anucu HHGoOpManuy Ha Oymare WM MHOM HOCHUTEINE
oOecrnieunBaroIuii e€ cuiy;

B). IIpouecc co3mpanust u 3anucu HHGOPMAIIH.
6. [leuats — 310

A). YeTpoiicTBO, HCIIONIB3YEMOE AJIs 3aBEPEHUS MTOAJIMHHOCTH IOIUCH TOJKHOCTHOTO JIUIA
IIOCPEJICTBOM HAaHECEHHUSI €ro OTTUCKA Ha JIOKYMEHT;

B). YcrpoiictBo, ucnonb3zyemoe [t TPOCTaBICHUSI OTMETOK O PETUCTpaIlu JOKYMEHTA,

B). Ot0 y nns npocTaBiieHrs OTMETOK O MOAJIMHHOCTH JOKYMEHTA;
7. Naitte onpenenenue noustusm Llrammn:

A). OT0 yCcTpOWCTBO MPSIMOYTOJIBHON (POPMBI JIJIsl IPOCTABICHHS] OTMETOK O PErUCTpaLUU
JIOKYMEHTA;

B). OTo y m1s mpocTaBieHus OTMETOK O MOATUHHOCTH JTOKYMEHTA,

B). D10 ycTpoicTBO MPSMOYTOIBHOW (OPMBI ISl TTPOCTABJICHHUSI OTMETOK CIPABOYHOTO
XapakTepa O MOJIy4YeHUH, PETUCTPaLiH, IPOXO0KICHUH, UCIIOJHEHUN JOKYMEHTOB U JIp.

8. Jlaiite onpenenenue nonstue biuank 1okymeHra —

A). D10 nmucT Oymaru WM 3JEKTPOHHBIA MIa0I0H C PEKBH3UTAMH, HICHTU(DUIIUPYIOIIUMHI
aBTOpa OPUIMATBHOTO JOKYMEHTA;

b). D10 MOKYMEHT C peKBU3UTaMH aBTOPA;

B). DT0 nOKyMEHT ¢ pEeKBU3UTAMHU C PEKBU3MTAMH, HIAECHTHU(GULUPYIOIIMMHU aBTOpa
O(QUIMATIBHOTO IOKYMEHTA.

9. JIokyMeHTOO00POT — 3TO:

A). JIBmkeHre TOKyMEHTOB B OpraHHU3aIliH;

B) I[BI/DKCHI/Ie AOKYMCHTOB B OpraHu3allii ¢ MOMCHTA MX CO3daHWA WM ITOJYUYCHHUA OO
3aBEpILCHUS UCIIOJHEHUS WIN OTIPABKH;

B) I[BI/I)KeHl/Ie JOKYMCHTOB B OpraHu3allMid C MOMCHTA HX CO3JaHUA HJIU HOJYUCHHUA OO
3aBEpILCHUS UCIIOTHEHHS WA OTITPABKH.

10. Peructparnus J0KyMeHTa:
A). IIpucBoeHHEe JOKYMEHTY PETHCTPAIIMOHHOTO HOMEPA U BHECEHHE JTAHHBIX O JJOKYMEHTE;
b). BHecenme TaHHBIX O JOKYMEHTE B PErHCTPAIlHOHHO-YYETHYIO (hOpMY;
B). nprucBoeHue TOKYyMEHTY PETUCTPAIMOHHOTO HOMEpPa U BHECEHHE JIAHHBIX O JIOKYMEHTE B
PETUCTPALIMOHHO-YUETHYIO hopMy

11. Homenkmnatypoit KOHGUACHIIMATBHBIX AT CUUTAETCS:
A). OdopmieHHBII B YCTAaHOBJICHHOM TIOPSJIKE CHUCTEMAaTH3UPOBAHHBIA TEpeUeHb
HAaUMEHOBAHMUI JIeJl, 3aBOIMMBIX B OPraHU3alliu, C YKa3aHUEeM UX UHJEKCOB (HOMEPOB), CPOKOB
XPaHEHUS U JIUII, KOTOPHIM MIPEIOCTABIECHO MPABO MOJIH30BAHUS STUMH JIeJIaMHU
b). [lepeuenr HauMEHOBAaHMI J€ll, 3aBOJAUMBIX B OpPraHU3alliy, C YKa3aHHUEM UX HHJIEKCOB
(HOMEpOB), CPOKOB XPAHEHHUS U JIUII, KOTOPHIM MTPEIOCTABIICHO MIPABO MOJIH30BAHMS STUMH JICTIaMU;
B). Ilepeuenr HauMEeHOBaHU /171, 3aBOJIMMBIX B OpTaHU3AIIHH.

12. ®opmupoBanue nena 31o:

A). I'pynnupoBKa HCMOJHEHHBIX TOKYMEHTOB B JI€JI0;

b). I'pynnupoBka HUCIONHEHHBIX JOKYMEHTOB B J€JI0 B COOTBETCTBUU TpPeOOBAaHUIMH,
YCTaHOBJICHHBIMU B OpraHU3AIINH;



B). I'pynnupoBka UCIIOJHEHHBIX TOKYMEHTOB B JIEJI0 B COOTBETCTBUU C HOMEHKJIATYPOH el
U UX CUCTEMATU3allsl BHYTPU JA€iia

13. Odopmiienue nena:
A). IloaroToBka Jena K UCIIOJIHEHHIO;
b). Iloaroroska aena k nepefade B CUCTEMY JOKYMEHTOOOOpOTa OpraHHU3aIliH;
B). IloaroroBka aena k nepesadye Ha apXMBHOE XpaHEHUE.

14. DnekTpOoHHBIN TOKYMEHTOOOOPOT:

A). Enunslit MexaHu3M 1o paboTe ¢ TOKyMEHTaMHU, IPEICTaBICHHBIMU B 3JIEKTPOHHOM BH/IE,
C peanu3anuei KOHIenuu «0e30yMaXXHOTO JIeT0MPON3BOICTBAY;

b). Mexanusm 1o pabore ¢ JOKyMEHTaMU, IPEICTABICHHBIMU B 3JIEKTPOHHOM BUJIE;

B). Mexanu3m co3aHus JOKyMEHTOB B JIEKTPOHHOM BUJIE.

15. CucremMa 2JIeKTPOHHOTO JOKYMEHTO000pOTA!

A). IlporpammHoe obecrnedeHue uisi paOOThI C AIEKTPOHHBIMU JIOKYMEHTaMHU Ha BCEX
CTaJUSAX MX KU3HEHHOTO IMKJIA: CO3JaHue, peJTaKTUPOBAaHUE, XPAHECHHUE,

B). Ilporpammuoe obecriedenue i paboThl C SIEKTPOHHBIMU IOKYMEHTAMU;

B). IlporpammHoe obecriedeHue It CO3aHus JICKTPOHHBIMY JIOKYMECHTOB.

4. MeToanueckue MaTepuaJibl, onpeaeaaoine Nnpoueaypy oOueHUuBaAHUS
3HAHUH, YMEHUI, HABBIKOB U (MJIH) ONbITA 1eATeJIbHOCTH

B Tabmuue

IIPUBEJCHBl ONMCAaHUsA IPOLEAYp IPOBEIACHUS KOHTPOJBHO-OLEHOYHBIX

MEpONPUATHIA U MPOLEAYP OLICHUBAHUS PE3YJIbTATOB 00YYEHHS C ITOMOIIBIO OLEHOYHBIX CPEJICTB B
COOTBETCTBUU C paboyell mporpaMMoi AUCHIUILINHBIL.

HaumenoBanue
OLEHOMHOTO Omnmcanus npoueayps! NPOBEAECHH KOHTPOIbHO-OLIEHOYHOTO MEPOIPHSTHS
cpejicTBa U TIPOLIEIyPhI OLICHUBAHUS PE3YIbTATOB O0yUCHUS
Temsl cobecenoBanui, MpeyCMOTPEHHBIE paboUel mporpaMMOoil TUCIUIUINHEI, TPOBOAATCS
BO BpeMs NPaKTHYEeCKHX 3aHATHH. [IpernofaBaTens 3a1aeT He MEHee IByX BOIIPOCOB IO TEMaM
cobecenoBanuii. Bo Bpems BBIOJIHEHUS cobece10BaHMS MOJIB30BATHCS YIEOHUKAMH,
CobecenoBanue CIPAaBOYHHKAMHM, KOHCIIEKTAMH JIEKIHH, TETPAIsIMH IS IPAKTHUECKUX 3aHATHH He
paspeleHo.
[IpenoxaBarens Ha MPAKTHIECKOM 3aHSTHH, IIPEIIIECTBYIONIEM 3aHATHIO IPOBEACHUS
cobece10BaHNH, JOBOJNT JI0 yJaIUXCs TEMBI COOeceI0BaHHH.
OOy4aemblil CaMOCTOSTEIILHO HIIH TI0/1 PyKOBOJCTBOM IIPETIOIaBaTelIsl BHIOUPAET TEMY,
Pedepar n3y4aeT JuTepaTypy (He MeHee 3-4 UCTOYHMKOB, BKIIIOYAsI CAMOCTOSITEIbHBIN ITOUCK B

MHTEpHETE), TOTOBUT pedepaT 1o pe3yabTaTaM OCBOSHHS TEMBI, 00beMOM 10 15 cTp. Tekcra
pasmepoMm 12 nmyHKTOB, HHTEpBaK 1,5; npeacTaBisieT cooduIeH e/ JOKIa I MPEoAaBaTENIoO.

Coo01enue, T0KIa

OOy4aeMBIii CaMOCTOSTENBFHO WM TOJ PYKOBOJACTBOM INpENoOAaBaTelisi BBIOHpaeT Temy,
u3ydaeT JHTepaTypy (He MeHee 3-4 HMCTOYHMKOB, BKJIIOYAs CaMOCTOSTENBHBIA IOHCK B
HHTEPHETE), TOTOBUT COOOLICHHE WM JOKJIAZ II0 Pe3yIbTaTaM OCBOCHHS TEMBI, 00bEMOM 110
20 cTp. Tekcra pa3mepoM 12 MmyHKTOB, MHTEpBan 1,5; MpeAcTaBIsIeT COOOIICHHE/TOKIAT
IPEnoJaBaTellio, OTBEYAeT Ha er0 BOIPOCHL

Jlns opraHuzaluM M TNPOBEJCHHUS IPOMEXKYTOYHOH arrectauuu (B ¢opme 3aueTa)
COCTaBJISIFOTCS THUIIOBbIE KOHTPOJIbHBIE 3a/laHUsl WK UHbIE MaTepuaibl, HEOOXOAUMBIE ISl OL[€HKU
3HAaHUH, yMEHUI, HAaBBIKOB U (MJIM) OIIBITA IEATEIHOCTH, XapaKTepU3YIOIIUX ATaIbl (POPMUPOBAHHUS
KOMIIETEHIIMH B IIPOLIECCE OCBOEHUS 00pa30BaTeIbHOM IPOrPaMMBI:

— IepevYeHb TEOPETUUECKUX BOIIPOCOB K 3a4€Ty JUIsl OLIEHKH 3HAHUM;

— MepedYeHb TUITOBBIX MPOCTHIX MPAKTUYECKUX 3aJaHUH K 3a4eTy JJIsl OLIEHKH YMEHHI;




— HNCPCUYCHL THUIIOBBIX MPAKTUYCCKUX 3aI[aHI/II71 K 3a4CTy IJId OLICHKKW HABBIKOB U (I/IJII/I) OIIbITa
JeSTeIBHOCTH.

IlepedyeHp TEOpETUYECKUX BOIPOCOB M IEPEYHU THUIIOBBIX NPAKTUYECKUX 3aJaHUN Pa3HOTO
YPOBHSI CIIO)KHOCTH K 3a4eTy oOydaroluecs IOJy4aloT B Havajle CeMecTpa 4epe3 3JIEKTPOHHYIO
uHpopMannoHHO-00pa3oBarenbhyto cpeny Upl VIIC (auunbiii KaOuHET 00ydaronerocs).

Onucanue npoueayp npoBeaeHnsi NIPOMeKYTOYHOI aTTecTaunu B popMe 3auera u
OLICHMBAaHUS Pe3yJbTATOB 00y4YeHUsI.

[Ipn npoBeneHnH NPOMEXKYTOUHOW aTTecTalud B (opMe 3aueTa MpEenoJiaBaTelib MOXKET
BOCIIOJIb30BaThCSl PE3y/bTaTaMU TEKYIIErO KOHTPOJISI YCIIEBAEMOCTH B TEUEHHE CEMECTpa U
pe3yinbTaTaMi TECTUPOBAaHUS IO MaTepuajaM, M3YYeHHBIM B TedeHHH cemecTpa. OleHOYHbIe
cpeacrtBa M THUIIOBLIC KOHTPOJIBHBIC 3adaHWsA, HWCIOJbB3YCMBIC IIPpH TCKYIICM KOHTPOJIC, B
COBOKYITHOCTH C TECTHPOBAaHHEM, I[IO3BOJISIOT OLEHUTh 3HAHUS, YMEHHUS M  BIIAJCHUS
HaBBIKaMI/I/OHBITOM ACATCIIbHOCTHU 06yqa}oumxc;1 npu OCBOCHUM JUCHUITIIIMHBI. C I CJIbIO
UCIIOJIb30BaHUsl PE3yJIbTATOB TEKYIIET0 KOHTPOJS YCIEBAEMOCTH, MPENoAaBaTeb MOJICUUTHIBACT
CPEIHIOI0 OILIEHKY YPOBHS C(OPMHUPOBAHHOCTH KOMIIETEHIMK oOydaromierocs (CyMMa OIICHOK,
MOJIYYEHHBIX OOYyYarolIUMCs, NIEIUTCS Ha YHUCIO OICHOK). Bpems mpoBeneHUs TECTHUPOBAHUS
00BSIBIIACTCS 00YJAIOLINMCS 3apaHee.

Ikajna 1 KpUTEpUHN OLleHUBAHNUS YPOBHS ChOPMHPOBAHHOCTH KOMIIETEHIIMH B pe3yJbTare
U3Yy4YeHMs AUCHMILINHBI IPU NPOBeJeHUH NPOMEKYTOYHOH aTTecTanuu
B hopme 3a4eTa N0 pe3yJbTATaM TEKYIIEro KOHTPOJIA U TECTUPOBAHMSA 32 CEMECTpP

(0€3 10NOJHUTEIBLHOT0 ATTECTAIIMOHHOT0 HCIIBITAHUSA)
CpenHsist OLIeHKa yPOBHS
c(OPMHUPOBAHHOCTH KOMITCTCHIINH
0 pe3ysbTaTaM TEKYLIEro KOHTPOJIS H
TECTHPOBAHHS 32 CEMECTP
Onenka He MeHee 3.0, HET HHM OJHOH
HEyOBJICTBOPHTEIBHOMN OLICHKH 110 TEKYIIEMY
KOHTPONIO ® oOydaromuiicss HaOpan IpH
TECTHpOBaHUH Oosee 69 OanioB
Ornenka menee 3.0, WM TOTy4eHa XOTS OBI
OJlHa HEYJOBJIETBOPDHUTENIbHAS OIIEHKa IO
TEKyIIeMY KOHTPOJIIO, WJIM OOydaromuiics
HaOpaJl IpH TECTUPOBAaHUH MeHee 69 6aoB

OueHka

«3a4TCHO»

«HC 3a4YTCHO»

Ecnu ouenka ypoBHs c(HOpMHUPOBAHHOCTH KOMIIETEHIIMI O0YyYaromerocsi He COOTBETCTBYET
KPUTEpPHUsIM TOJYy4YeHUs 3adera Oe3 JIOMOJHUTENBHOTO AaTTeCTAlMOHHOTO MCIBITAaHUS, TO
IIPOMEKYTOUHAs aTTecTalys B (popMe 3adeTa MPOBOAUTCS B (popMe coOecenoBaHMs 1O MEPEUHIO
TEOPETUYECKUX BOMPOCOB U TUIOBBIX NMPAKTHUECKUX 3a/1au (He Oojee IByX TEOPETHUECKUX U JIBYX
npakTuueckux). I[Ipomexyrounas arrectanus B (opme 3auera ¢ MPOBEACHUEM aTTECTALIMOHHOIO
UCTIBITaHUA B popMe coOeceoBaHUs IPOXOAUT Ha TIOCIIETHEM 3aHATHH 110 JUCLUIUIMHE.



