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PabGouast mporpamma IUCHUIUIMHBI pa3paboTaHa B COOTBETCTBUU C (eaepalbHBIM
rOCyJapCTBEHHBIM 00pa30BaTeNbHBIM CTaHIAPTOM BBICIIEro oOpa3oBaHUs — OakajaBpuaT IO
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MunucTepcTBa HayKH 1 Bbiciiero oopasosanus Poccuiickoit @eneparuu ot 17.11.2020 Ne 1427.

[Iporpammy cocraBui(u):

PaGouas mporpamMmma paccMOTpeHa U 0100peHa JJis UCIIOJIb30BaHUs B y4eOHOM Ipolecce Ha

3acenanuu kadeapsl «MHGOPMAIMOHHBIE CUCTEMBI U 3alllUTa WHPOPMAIUN», TPOTOKOI OT «17»
nroHs 2022 r. Ne 12

3aB. kadenpoit, K. 3. H, JOLEHT T.K. Kupunnosa



1 IIEJIb U 3AJAYM JUCHUTLINHBI

1.1 Heap (ucuUmIHHBI

II0OKa3aThb  IHOCTPOGHHE W  COBEPIICHCTBOBAHME  TEXHOJOTMM  3AIUIIEHHOTO  JJICKTPOHHOTO
JOKYMEHTO00O0POTa B COBPEMEHHBIX YCIOBHAX UCIIONB30BAHMS PA3IMYHBIX THIIOB HOCUTEJICH TOKYMEHTHON
nHpopManuy (OyMaXHBIX, MATHATHBIX U p.), @ TAK)KE PA3IMIHBIX CPEICTB, CIIOCOOOB U CHCTEM 00padOTKH
Y XpaHEeHUsI KOHQHICHINAIBHBIX IOKYMEHTOB B CHCTEME 3JIEKTPOHHOI'O TOKYMEHTO000pOTa

1.2 3agaumn AMCHHIIIHHEI

1 OINPCACIICHNUEC MECTa BJICKTPOHHOT'O IlOKyMeHTOO60pOTa B KOH(l)I/I,Z[eHHI/IaJ'ILHOM JACJIOITPOU3BOACTBE

2 W3y9ICHHE CHCTEMBI 3aIIUTHI, COACPIKAMIECHCS B JIICKTPOHHBIX TOKYMEHTAX

U3y4EeHUE HAay4YHBIX, NPHUKIATHBIX M METOJMYECKHX aCIIEKTOB OPraHM3allMi TEXHOJOTWUH 3alllUThl U
00paboTKN KOHQHUICHINAIBFHBIX JOKYMEHTOB B YCIIOBHSIX YTp03 HH(GOPMAIIMOHHOHN 0€3011acCHOCTH

1.3 I_le.m, BOCIIMTAHHUSA U 3a1a4YU BOCIIHUTATEJIbHOM paﬁon B paMKax JUCHUIIIMHBI

[IpodeccrnoHanbHO-TPYIOBOE BOCTIHTAHNE 00yUJaOIINXCs

Ienp npodeccHoHaNIBFHO-TPYIOBOTO BOCIUTAHKS — (POPMHUPOBAHUE Y OOYUAIOLINXCS OCO3HAHHOM MPOdeCcCHOHANTBHOM
OpHEHTALINK, TOHUMAHUSI OOLISCTBEHHOrO CMBICIA TPYAa M 3HAYUMOCTH €ro sl ceds JIMYHO, OTBETCTBEHHOTO,
CO3HATEJIBHOIO M TBOPYECKOIO OTHOLICHUS K OyAylIeH HesTenbHOCTH, MPOPEeCCHOHAIBHONW 3THKH, CIOCOOHOCTH
MpEeABUACTh W3MEHEHHS, KOTOPbIe MOTYT BO3HHKHYTh B MPO(ECCHOHANBLHON NEATeNIbHOCTH, U YMEHHIO paboTaTh B
HN3MEHEHHBIX, BHOBb CO3/IaHHBIX YCIOBUSIX TPY/A.

Lenp qocTHraeTes MO MEpe PEIIeHUs B €AMHCTBE CICAYIOIINX 3a/1a4:

— (popMuUpOBaHKE CO3HATEIHLHOTO OTHOIICHHS K BRIOpaHHOI Ipodeccuu;

— BOCIHUTAaHUE YECTH, TOPAOCTH, JIIOOBH K MpPO(eccHu, CO3HATEIbHOrO OTHOIIECHHS K Npo(eccCHOHANBHOMY IOMrY,
MMOHUMAEMOMY KaK JIMYHAst OTBETCTBCHHOCTh M 00S3aHHOCTb;

— (popmupoBaHKE NCHX0JIOTUH NpodeccroHana;

— (opmupoBanue MpoeCCHOHATBHON KYIBTYPhI, 3ITUKU IMPOPECCHOHATBLHOTO OOIICHUS;

— (hhopMHUpPOBAHUE COIUATTLHON KOMIICTCHTHOCTH U JIPYTHE 33[1auH, CBSI3aHHBIC ¢ UMUKEM MPO(ECCHH U aBTOPHUTECTOM
TPaHCIIOPTHOM OTpaciu

2 MECTO JMCIIMIIVIMHBI B CTPYKTYPE OIIOII

bnok/4acte OI1IOI1T ‘ bnok 1. luctmmumnsl / Yacts, popMupyeMasi yuacTHUKaMu 00pa30BaTeNbHbIX OTHOILCHUH

2.1 IncuMnJiMHbI ¥ IPAKTUKH, HA KOTOPBIX OCHOBBIBAETCSl H3yYeHHEe JAHHOM M CHMIIIMHbI

1 ‘ JucuuiuinHa u3yvaeTcs Ha HayaJbHOM dTane (OpMUPOBAHUS KOMIIETEHIIMU

2.2 I[I/[CIII/IHJ'[I/IHLI U IMMPAKTUHKH, JISI KOTOPbLIX U3YyYCHUE JAHHOM M CHMIIJIHHBI
HeoﬁXOIlﬂMO KakK NpeamecTByoiee

1 Bb1.B.JIB.06.01 UadpopmannoHHast 6€30MacCHOCTh OTKPBITHIX CHCTEM
2 b2.B.02(I1x) ITpon3BoacTBeHHas - IPEATUIIOMHAS IPAKTHKA
3 B3.01(1) [ToaroroBka K mpoueaAype 3aIiruThl BBITYCKHON KBATH(DUKAIIMOHHON pabOThI
4 Bb3.02(/1) 3ammra BRITYCKHOW KBaTH(PUKAIIMOHHOW PaOOTHI
3 IINTAHUPYEMBIE PE3YJIBTATBIOBYYEHUA ITO AUCHUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUSMMU K PE3YJIbTATAM OCBOEHUSA
OBPA3OBATEJIBHOU ITPOT'PAMMBI
Koa n Koa n HaumeHoBaHuUe
HaMMeHOBaHHe UHAMKATOPA 10CTHKEHUSI Inanupyemble pe3yJbTaThl 00yUeHHsI
KOMIeTeHInI KOMIeTeHIIUH
3HATh: TEOPETHUECKUE U METOANIECKHNE OCHOBBI
PaIMOHAIBFHOTO TIOCTPOSHUS 3aIUIIEHHOT0 3JIEKTPOHHOTO
JOKYMEHTO0000POTa B TIOOBIX OPraHU3alMOHHBIX
CTPYKTYpax; GyHKIHOHAIbHBIE BO3MOXXHOCTH U
TIPEANIOCHIIKH 3P (PEKTUBHOTO NPUMEHEHUS Pa3INIHbIX
THIIOB TEXHOJIOTHYECKHUX CHCTEM U CIIOCOO0B 00pabOTKH,
ITK-2 Criocoben IIK-2.2 BeicTpauBaer p ’
XpaHeHHs KOH(PHUICHINATIBHBIX 3JIEKTPOHHBIX JJOKYMEHTOB;
UCIIONIb30BaTh CHCTEMBI 3aIIUTHI
. TIPUHIUIBI B METOIbI 00pa0OTKH KOH(HASHINAIBHBIX
METOJIBI JIOKyMEHTHPOBaHHOMH
JIOKyMEHTOB B TIOTOKaX IIPH JIFOOBIX UCIIOIb3YEMbIX THUIIAX
obecrieueHus nH}opManuu 1 cpeacTaa .
CHCTEM M CIIOCO0aX BBINOJIHEHHS POLELYp U Onepanuii mo
paboToCIOCOOHOCTH | 3amIUTHl HHPOPMALINH
00paboTKe M XpPaHEHUIO ITUX JOKYMEHTOB; METOBI U
CHCTEM 3aIIUTHI 3IEKTPOHHOTO .
MIPUEMBI 3aIIUThl JOKYMEHTUPOBAHHON MH(POPMAIIMU 1
nHpOpMaIUN JOKYMEHT0000poTa .
HOCHTEJIS 3TOH NHPOPMALINU OT HECAHKIIMOHUPOBAHHOTO
JOCTYTIA B IIPOIECCE BRIMTOTHEHNS KX IO MPOIETyPHl U
oTIepanuy; MOPsAI0K 00padOTKH, IBMKEHUS, XPAaHEHHS U
UCIIONIb30BaHMs KOH(HUIEHINAIBHBIX IOKYMEHTOB B
BEJIOMCTBEHHBIX apXMBaX; OpPraHU3alnio paboThl
PYKOBOAMTENEH, CHEMAIICTOB ¥ TEXHUYECKOTO TIEPCOHAIA C




KOH(UICHIIMATbHBIMY JOKYMEHTaMH Ha JII000M HOCUTEJIe
nHdopmanuu

YMeTh: pa3pabaTsiBaTh U 0HOPMIIATE HOPMATHUBHO-
METOAUYECKHIE MAaTePHAIbI [0 PErTIaMEHTAIMHN TIPOIIECCOB
00paboTKH, XpaHEHHS U 3aIMUTH KOHQUACHIIHATEHBIX
JOKYMEHTOB; pa3padaTeiBaTh 3 (EKTHBHEIC
TEXHOJIOTHYECKHE CXEMBI PAI[HOHAIBEHOTO
JOKyMEHTO000pOTa C UCHOJIB30BAaHUEM COBPEMEHHBIX
CHCTEM U CIIOCOOOB 00pabOTKH U XpaHEHHS
KOH(UAECHIIMAIBHBIX JJOKYMEHTOB; ()OPMYJIMPOBATh 3a/1a41
0 pa3padoOTKe MOTPEOUTEIHLCKUX TPEOOBAHMIA K
ABTOMAaTH3HPOBAHHBIM CHCTeMaM 00paOOTKU M XpaHECHHUS
KOH()MAECHIIMAIBHBIX JOKYMEHTOB; pa3padaTsIBaTh U
COBEPIICHCTBOBATh BHEMAIIMHHYIO YaCTh OPTaHU3AINH 1
TEXHOJIOTUH (DyHKIIMOHUPOBAHNS aBTOMaTH3NPOBAHHBIX
crcTeM 00pabOTKH U XpaHEHUS KOH(PUACHITHATBHBIX
JOKYMEHTOB; MPAKTHIECKN BBITIOJIHATH TEXHOJIOTHIECKHUE
OIlepalyy 110 3aIuTe ¥ 00paboTKe KOH(PUICHINATBHBIX
JIOKyMEHTOB B OpPTraHU3allMOHHBIX CTPYKTYPaX; PYKOBOAUTH
CITy)x00¥ KOH(MUACHITUATBLHON TOKYMEHTAIINY;
KOHTPOJHPOBATH U aHAJIU3UPOBATh YPOBCHb
OpPraHU3allMOHHON U TEXHOJIOTMYECKOH 3aIlUIEHHOCTH
JIOKYMEHTOB

Bnamets: ocHOBaMU HHGOPMAIIMOHHOM 0€30MaCHOCTH U
3alUTHl HHPOPMAIHMK; CIICHHANBHOM MPpoQecCHOHaIbHON
TEPMHHOJIOTHEH; OCHOBHBIMH AJIEMEHTaMH 3aIllUThHI 1
00paboTKN KOHPHUICHIIMATBHBIX JOKYMEHTOB

4 CTPYKTYPA U COAEPXAHUE JUCHUIIVINHBI

Ounas ¢popma *Kon
Yacsl HHIHKATOpa
Kon HauMmeHoBaHHe pa3/1e/10B, TEM M BH/I0B PadoT Cemecr 0CTHIREHUS
P olex | mp JIa6 ce | ”
KOMITIETEHII MU
1.0 | Paznen 1. DBymaxublii KoH(UIEHIHATBHBII
JOKYMEHT000O0pOT.
2.0 | Pazgean 2. DJIeKTPOHHBbIH KOH(QUAEHIMAIbHBIN
JIOKYMEHT000O0pOT.
Hroro vacoB (6e3 yuéTa 4acoB Ha MPOMEKYTOTHYIO
(Ges yu POMEARYTORIY 28 | 28 | 28/28 | 24
aTTECTAINIO)

5 ®OH/] OLIEHOYHBIX CPEJICTB JJIsI IPOBEJEHUS }
TEKYIIETO KOHTPO.JIS YCIEBAEMOCTH M IMTPOMEKYTOYHOM
ATTECTALIMM OBYYAIOIUXCS MO JUCHMUIIINHE

@DoHJ OIIEHOYHBIX CPEACTB VIS IPOBEICHUS TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M IIPOMEKYTOYHON aTTecTalnu
T10 ANCUHIUINHE 0(OpMIIEH B BHE NpriioxkeHust Ne 1 k pabodeit mporpamMme AUCLMIUIMHBI M pa3MeIIeH B 3I€KTPOHHON
nH(popMannoHHO-00pa3oBaTeNbHOM cpenie Y HUBEpCUTETa, JOCTYITHONW 00yYaloIeMycst Yepe3 ero JMYHbIH KaOuHeT

6 YYUEBHO-METOJUYECKOE U TH®OPMALIMOHHOE OBECIIEYEHUE
JUCHMUIIIAHBI

6.1 YueOHasi auTepaTypa

6.1.1 OcHoBHas TUTEpaTypa

Kon-Bo k3.
Bubnmuorpadudeckoe onmcanme B 6ubnmorexe/
OHJIANH
Amnankas, A. I'. 3ammura 3JeKTpOHHOTO IOKYMEHTO000pOTa : yueOHoe mocobue / A.
I'. Anarkas. — Owmck : CubAIU, 2019. — 87 ¢. — URL: .
6.1.1.1 Onnaiia

https://e.lanbook.com/book/149493 (mata o6pamenus: 15.04.2024). — Tekcer :
3JIEKTPOHHBIN.

Kpacusanckuii, M. H. OcHOBBI IPOEKTUPOBAHUS CUCTEM JIEKTPOHHOTO
JIOKyMeHTo00OopoTa : yuebHoe nocodue / M. H. Kpacusuckuii, C. B. Kapmymkus,
6.1.1.2 A. J1. Obyxos, 1. JI. Kopo6osa, C. B. Kapmos. — Tambos : TT'TVY, 2018. — 84 c. Omnnaitn
— URL: https://e.lanbook.com/book/319649 (nara obpamenus: 15.04.2024). —

TeKcT : 3JIEKTPOHHBIM.




Kysuernos, 1. H. lenonpoussoactro : yueoHoe nocobue / Y. H. Ky3ueros. — 13-¢
3. — Mocksa : Jlamkos u K°, 2024. — 406 ¢. — URL.:

6.113 https://biblioclub.ru/index.php?page=book&id=711135 (aata oOpaiieHust: Ounaiin
18.04.2024). — TeKcT : 3JeKTPOHHBIH.
CexneroBa, H. H. HTEIEKTyanbHble TEXHOIOTHH AJISI aBTOMATH3aINT
ANEKTPOHHOTO TOKyMeHTooOopoTa : yaebnoe mocodume / H. H. Ceknerona, A. C.
6.1.14 Tyukosa, E. H. KyBaea. — Camapa : III'VTU, 2020. — 148 c. — URL: Omnnaitn
https://e.lanbook.com/book/255584 (nara obpamenus: 15.04.2024). — TekcT :
9JIEKTPOHHBI.
6.1.2 JlonoJHUTEIbHAS JUTEPATYpa
Kon-Bo 3k3.
Bubmmorpadudeckoe onucanme B Oubnmorexe/
OHJIAWH
HItepentepr, C. Y. KommiekcHbIi oaxo/ K 3alIUTe 3JIEKTPOHHOTO
JOKyMeHToo0OopoTa : yueonoe nocodue / C. U. llltepentepr, JI. A. Burkosa, B. .
6.1.2.1 Annpuanos, K. A. HebaeBa. — Cankr-IlerepOypr : CIIOI'YT um. M.A. Bonu- Omnnaitn
Bpyesuua, 2016. — 92 c. — URL.: https://e.lanbook.com/book/180102 (mata
obpamenns: 15.04.2024). — TekcT : 371€KTPOHHBIH.
KonduaennuansHoe 1eM0MPOU3BOACTBO U 3AIUILICHHBIN 3IEKTPOHHBII
JOKyMeHT0000poT : yueOHuk / A. I'. ®abpuunos, A. C. JIgmymikun, T. B.
6.1.2.2 Konnpamosa, H. H. Kynsie. — Mocksa : Jloroc, 2011. — 452 ¢. — URL: Omnnaiin
https://biblioclub.ru/index.php?page=book&id=84996 (nara oOpameHus:
18.04.2024). — TekcT : 3NeKTPOHHBIN.
6.1.3 YueOHO-MeToquYeCKHE Pa3PA0OTKU (B T. Y. 1JIsl CAMOCTOSITEIbLHOH PadoThl 00y4aIOUIUXCS)
Kon-Bo k3.
Bubmmorpadudeckoe onucanme B OubnmoTeke/
OHJIANH
Cepénxun, C.II. MeToauueckue yka3aHus [0 U3yYEHHUIO AUCLUILUIMHBI
B1.B.JIB.02.02 3ammta 3eKTPOHHOTO JOKYMEHTO000pOTa IO HAIIPABIICHHIO
moxrotoBku 10.03.01 MuadopmarmonHas 6e30macHoCTh, mpodmis be3omacHoCTh
6.1.3.1 ABTOMATH3MPOBAHHBIX CUCTEM (TI0 OTPACIIHX WIH B cepe nmpodeccHoHaTHHON Omnnaitn
nesrensHoctr)/ C.I1. Cepénkun ; UpI VIIC. — Upkyrck : UpI'VIIC, 2023. - 13 c. -
TekcT: anekTpoHHbI. - URL:
https://www.irgups.ru/eis/for_site/umkd_files/mu_222_1480_2022_1 signed.pdf
6.2 Pecypcbl HHGOPMALMOHHO-TeJIeKOMMYHUKALIMOHHOM ceTH «UHTepHeT»
6.2.1 OnekTpoHHO-0ubHMoTeuHast cucrema «M3narenbcrBo Jlanby, https://e.lanbook.com/
6.2.2 DJIeKTPOHHO-OMOIMOTEUHAS CHCTEMa «Y HUBEPCUTETCKast OMOInoTeka oHnany, https://biblioclub.ru/
6.3 IlporpammHoe o0ecnieueHre 1 HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMBI
6.3.1 ba3oBoe nmporpaMmMHoe o0ecrieueHue
6311 Microsoft Windows Professional 10, rocymapctBeHHBIH KOHTpakT oT 20.07.2021 Ne
T 0334100010021000013-01
6312 B/iicrosoft Office Russian 2010, rocymapctBenHsi KoHTpakT oT 20.07.2021 Ne 0334100010021000013 -
6.3.1.3 FoxitReader, cBo601HO pacnipocTpaHseMoe mporpaMmuoe obecrnieuenue http://free-software.com.ua/pdf-
T viewer/foxit-reader/
Adobe Acrobat Reader DC cB0oOOmHO pacmpocTpaHsieMOe MPOrpaMMHOE  OOecreyceHHe
6.3.14 . .
https://get.adobe.com/ru/reader/enterprise/
Supexc. Bpaysep. IlpuknagHoe mnporpamMmHoe obecriedeHne oOmero HasHadeHus, OQucHble
6.3.1.5 MIPHUJIOKCHUS, TUICH3US — CBOOOIHO paclpocTpaHseMoe MporpaMMHOe obecriedeHne 1o Jmier3un BSD
License
6.3.2 Cnenuan3upoBaHHOE IPOrPaMMHoOe o0ecreyeHne
6321 MathCAD_student 15.0 Academic_License, Customer Number 434692, kourpakt ot 03.12.2012 Ne
T 0334100010012000148-0000756-01
6322 Python 3.9, c_Bo60;1Ho pacrpocrpaHsieMoe IIPOrpaMMHOE obecrieuenne
T https://docs.python.org/3/license.html
6323 Dev-C++, cBoOonHas WHTErpHpOBaHHAs cpena  pa3pabOTKM  TPHIOKEHHH U SI3BIKOB
T nporpammupoanusi C/C++, https://code-live.ru/post/dev-cpp-free-cpp-ide-for-windows/
6.3.2.4 MatLab Classroom, R2015a, R2015b, kouTpakt ot 09.07.2014 Ne 0334100010014000028-0000756-01.
6325 MatLab Classroom, R2010a, R2010b, mumuensuss ot 16.03.2011 Ne 689810, I'K Ne
T 0334100010011000032-00000756-01.
6.3.3 UndopmanuoHHbie cipaBoOYHbIe CHCTEMbI
6.3.3.1 ‘ He npexycMoTpeHbl
6.4 IIpaBoBBIE H HOPMATHBHBIE JOKYMEHTHI
6.4.1 ‘ He npenycMoTpenst




7 OIUCAHUE MATEPUAJIBHO-TEXHUYECKOI BA3BI,
HEOBXOJUMOIi /151 OCYIIECTBJIEHHS] YYEBHOI'O ITPOLIECCA
MO JUCHUILIMHE

Kopmyca A, b, B, I, /I, E UpI'YIIC nHaxoxsTcs mo aapecy . MpkyTck, yi. YUepHbImeBckoro, a. 15;
koprryc JI Upl'YIIC wHaxomutes — o agpecy r. MpkyTtck, yi. JlepmonToBa, 1.80

YueOHas ayauropus JI-518 s mpoBeeHns JIEKIMOHHBIX U IPAKTHYECKUX 3aHSITHI, JJaOOpaTOpHBIX padoT,
TPYIIOBBIX U HHAWBUYaIbHBIX KOHCYJIBTAIMH, KYPCOBOTO MPOSKTUPOBAHUS (BBIIIOJIHEHHS KYPCOBBIX
paboT), TeKyIIero KOHTPOJIS ¥ MIPOMEXYTOUHOH aTtecTanu. OCHOBHOE 000py/I0BaHUE:
CHeNHaTH3UPOBaHHAS MeOeIh, MyJIbTHMEINAIIPOEKTOP, SKpaH, (HOYTOyK IMepeHoCHOH). [Insg mpoBeneHus
3aHATHH UMEIOTCS yaeOHO-HATIISAHBIE TOcoOus (TIpe3eHTaINH).

Jlabopatopus /1-523 «MozenupoBaHue 1 pa3padoTKa IPOrpaMMHBIX CHCTEM M 3aIlUTa
nHpopmanum».«be3onacHoOCTh MPOrpaMMHO-ANIAPATHBIX CPEACTB 3aLIUTHl HHPOPMAIIUW JUIS IPOBEACHUS
JICKIMOHHBIX ¥ MPAaKTHYECKUX 3aHATHH, JaDOpaTOpHBIX paboT, IPYIIIOBBIX U HHAWBUYaIbHBIX
KOHCYJIbTAIlMi, KypCOBOTO MPOEKTUPOBAHHMS (BBIIOIHEHHS KYPCOBBIX padoT), TEKYLIEro KOHTPOIIS 1
MPOMEKyTOYHOU arTecTanni. OCHOBHOE 000pyIOBaHUE: CIIEIHaIN3NPOBaHHAs MeOeIb,
MYJIBTHMEANATIPOCKTOP (IEPEHOCHOH ), IKpaH (IEPEHOCHOM), KOMIIBIOTEP

[omerenust 1t caMOCTOSTEIbHON pab0Thl 00Y4aIOIINXCSl OCHAIIECHB! KOMITBIOTEPHOI TEXHHUKOH,
MOAKIIIOYEHHOH K MH(OPMALMOHHO-TEIEKOMMYHHKAIIMOHHOM ceTH «IHTepHeT», U 00eCIeYeHBI I0CTYIIOM B
AJIEKTPOHHYIO HH(POpMaIHOHHO-00pa3oBarenbHyto cpeay Upl YIIC. [TomemieHus st caMOCTOSITCIBHOM
paboThHI 00yUAIOIIHXCS:

— YHTAJbHBIC 3AJIBI;

— y4eOHbIe 3aIbl BEIUUCIUTENbHON Texauku A-401, A-509, A-513, A-516, 1-501, A-503, A-505, 1-507;

— TIOMEIIEHUS U XPaHESHUS B IPOPIIIAKTHYECKOT0 00CITy)KUBaHMs yaeOHOTO 00opymoBanus — A-521

8§ METOANYECKHUE YKA3AHUSA IS OBYYAIOIIUXCA
11O OCBOEHHMIO JTMCIAITJIMHbI

Bun yuebHoi
NIESITEILHOCTH

Opranuzanus yueOHO NesTeIbHOCTH 00y4aromerocs

Jlexmust (ot matmHCKOTO «lection» — dYTeHWeE) — BHJ ayAHTOPHBIX YUEOHBIX 3aHATHH.
Jlexumsi: 3aKianpIBaeT OCHOBBI HAay4YHBIX 3HAHWH B CHCTEMAaTH3UPOBAHHOM, MOCIEIOBATENBHOM,
0000mEeHHON (opMe; pacKpBIBACT COCTOSHHE W TIEPCHEKTHUBBI PA3BUTHS COOTBETCTBYIOIIECH
00acTi HAyKHW M TEXHUKH; KOHICHTPUPYET BHUMaHHUE OOYdYarol[MXcsi Ha HanOoJiee CIIOKHBIX,
Y3JIOBBIX BOIPOCAX; CTUMYJIUPYET [MO3HABATEIbHYIO aKTHBHOCTH O0YYaIOIINXCSI.

Bo Bpems JNeKIMOHHBIX 3aHATHH OOydJaOUIMHCSA MOMKEH YMETh CKOHIICHTPUPOBATh
BHUMaHHE Ha HM3y4aeMbIX NpoOJieMax M BKIOYUTH B paboTy BCe BUJBI MaMSTH: CJIOBECHYIO,
00pa3Hyl0 U MOTOPHO-JABHUIaTeNbHYy0. [l 3TOro BeCh MaTepHall, U3JaraeMblil IperoaaBaTelieM,
oOydaroneMycst HEOOXOAMMO KOHCHIEKTHpoBaTh. Ha mONsAX KOHCHEKTa cleqyeT IoMedaTb
BOIIPOCHI, BBIACIEHHbIE OOydYalOmMMCsl Ul KOHCYJIbTALMM C TIperiojiaBaresieM. BvIBOIpbI,

Jlexmms TNOJIYYCHHBIC B BUC (I)OpMyJ'I, PCKOMCHAYCTCA B KOHCIICKTC MOAYCPKUBATh WJIN 06BOZ[I/ITL paMKOﬁ,

9qTOOBl JIydIle 3alOMHHAINCH. [lOJIE3HO COCTAaBUTh KpaTKWil CIPAaBOYHMK, COZIEPIKaIIUH
oTIpeieTICHUs] BXKHEWIINX MOHATHH JIeKnuu. K KaxXIoMy 3aHATHIO cieyeT pa3o0paTh MaTepHa
npeablaymei seknuu. M3ydas Matepuan 1o y4eOHHWKY WM KOHCIIEKTY JIEKLHH, clemyer
MIEPEXOANTH K CIEAYIOIEMY BOIIPOCY TOJIBKO B TOM CIIy4ae, KOTJja XOpPOIIO YCBOSH IPeIbl Iy
BOIpOC. P51 BONPOCOB TUCHUIIMHBI MOXKET OBbITh BBIHECEH Ha CAMOCTOsITENIbHOE H3yueHue. Takoe
3aaHue TpeOyeT ONepaTUBHOTO BHIIOTHEHNUS. B KOHCTIekTe JIeKIHif He0OX0IUMO OCTaBUTh MECTO
JUIS OCBELICHMS YHOMSHYTHIX BONpOocoB. OGO3HAYUTH BOIPOCH], TEPMHUHBI, MaTepHall, KOTOPBIH
BBI3BIBAET TPYAHOCTHU, TIOMETHUTH U MOMBITATHCS HAIITH OTBET B peKOMEHAyeMoi nureparype. Ecmu
CaMOCTOSATENIFHO HE yIaeTcs pa3odparbes B MaTepHualie, TO He0OX0auMOo c(hOpMYITHPOBATE BOIIPOC
U 33/1aTh NIPENOAABATENI0 HA KOHCYIBTAIMY, HA MPAKTUYECKOM 3aHITUU

[IpaxTnyeckoe
3aHATHE

[IpakTrdeckoe 3aHATHE — BUJ ayJUTOPHBIX yUEOHBIX 3aHATHH, LIeNeHaNpaBiIeHHas popma
OpraHM3alliy y49eOHOTO TMpoIecca, IPH peaTu3aliiid KOTOpoil oOydaromuecs Mo 3aAaHUI0 U M0]
PYKOBOJCTBOM TIPENOAABATENs BBITOJNHSAIOT MpaKTHYecKWe 3amaHus. I[IpakThdyeckne 3amaHus
HaTpaBJIeHBl Ha YTIIyOJeHWE HAyYHO-TCOPETHUECKMX 3HAHWHA WM OBJAJECHHE OIpeeIeHHBIMHU
METO/laMH palboThI, B IPOIIECCEe KOTOPBIX BHIPA0ATHIBAIOTCS YMEHUsI U HABBIKW BBITIOJIHEHUS TEX
WIN WHBIX y4eOHBIX AeHCTBHMI B naHHOW cdepe Hayku. [IpakThdeckue 3aHSATHSA pPa3BUBAIOT
Hay4YHOE MBIIIICHUE M DPEYb, MTO3BOJIIOT NMPOBEPHUTH 3HAHMS OOYyYaroONIMXCs, BHICTYHAIOT KaK
CpeCTBa ONEPaTUBHOM 0OpaTHOM CBSI3M; LIENb MPAKTHYECKUX 3aHATHIH — yrIIyOIsTh, paclIupsTh,
JICTATM3UPOBaTh 3HAHMS, IIOJydeHHbIE Ha JIEKIMH, B 000OIIEeHHOW (opMe M coJelCTBOBAThH
BBIPabOTKE HaBBIKOB MPO(ECCHOHAILHOM eI TEIEHOCTH.

Ha mnpakTuueckux 3aHATHSIX TOAPOOHO PAacCMATPHBAIOTCS OCHOBHBIE BOTIPOCHI
JTUCHIUIUIMHBL, pa30nuparoTCcsi OCHOBHBIE THITHI 33/1a4. K Kax10My IpakTHYeCKOMY 3aHATHIO CIIEAYEeT
3apaHee CaMOCTOSATENHHO BBHITIONHUTH JIOMAITHEE 33aJJaHie W BBIYYHTH JIEKIMOHHBIH MaTepuall K




cnez[y}omeﬁ Teme. CUCTEMATHYCCKOE BBIMOJHECHUE JOMAaITHUX 3aaHAI 00513aTEILHO U SIBJISETCS
Ba)>XHbBIM (baKTOpOM, CHOCO6CTByIOHII/IM YCIICHIHOMY YCBOCHHWIO JUCHUTIIIMHBL

JlaGopaTtopHas
pabota

OCHOBHOM IIETTBIO TAOOPATOPHBIX pa0OT SABIIIETCS TEOPETUIECKOE 000CHOBAHME, HATJISTHOE
W/MIN 9KCHEPHMEHTAIbHOE MOATBEPXKICHUE W/WINM MPOBEPKA CYMIECTBEHHBIX TEOPETHUYECKUX
MOJIO)KEHUH (3aKOHOB, 3aKOHOMEPHOCTEH) aHalN3 CYNIECTBYIOIIMX METOAMK M METOAOB WX
peammzanu ¥ T.0. OHM 3aHMMAOT NPEHMYIIECTBEHHOE MECTO INPH H3YYCHHH AWCIUIUINH
00s13aTeNbHON YacTh M 4acTH, pOpMHUPYEMOil yHacTHUKaMu 00pa3oBaTeNbHbIX OTHOIIEHUH brioka
1.

Hcxons n3 uenu, coepxaHueM J1ab0paTOPHBIX PadOT MOTYT OBITh:

- DKCIIEpUMEHTaJIbHas MPOBepKa GopMyI1, METOIAMK PacyueTa;

- IPOBE/ICHHE HATYPHBIX M3MEPEHHI CBOWCTB, pabO4HX ITapaMeTpoB, PEXKUMOB pabOTHI PU
MTOMOIIN JTAOOPaTOPHOTO 00OPYAOBAHUS W/MIIN CTEHAOB 1 MAKETOB;

- 03HAaKOMJICHHE, aHAJIN3 M TEOPETUIECKHIE BHIKIAJKH M0 YCTPOHCTBY, IPUHIUITY ASHCTBUS
u crioco6am 00CITy)KMBaHHS aIlliapaToB, JeTaNei MallliH, MEXaHU3MOB, IIPOLIECCOB, MPOTEKAIOIINX
B HHX IIPU 3TOM H T.1.;

- HarjsigHas rpadudeckas MHTEPIPETAys YepTeXel, cXxeM, 0OBEMHBIX MOBEPXHOCTEH 1
T.JI., BOCIIPOM3BOIMMBIX C IOMOIIBIO CTICIIHAIN3HPOBAHHOTO IIPOTPAMMHOTO 00ECIICUECHUS,;

- MMHTAIMOHHOE MOJEJINPOBAHUE IPOIECCOB, NMPOTEKAIONINX B CIOXKHBIX XUMHYECKHX,
(dU3HYECKUX, MEXaHMYECKHX, SJICKTPUIECKUX U IIp. 00BbEKTaxX;

- HarJsigHOe TIpejcTaBlieHHe O paboTe MepcoHala KOHKPETHOW OpraHM3allH WIIN
nonpaznenenust OAO «PXK/I» mocpencTBOM MOJIEINPOBaHUS IITATHRIX M BHEIITATHBIX CUTYAIUH
B BUPTYaJIbHBIX CIENHANU3UPOBaHHBIX APM (aBTOMaTH3MPOBAHHBIX pabOUUX MECT);

- YCTaHOBJIGHHE M MOJTBEPXKACHHE 3aKOHOMEPHOCTEHl (ITyTeM CpaBHEHHS MPOBEICHHOI'O
9KCTIEPUMEHTA U PACCUUTAHHBIX 3HAUYCHUH) U T.1I.;

- O3HAKOMJICHHE C METOJMKAaMH MPOBEICHUS AKCIICPUMEHTOB, HAIJISAHBIM YCTPOHCTBOM
CTEHA-MaKETOB H IIp.;

- YCTaHOBJICHNE CBOWCTB BEIECTB, MX KAYECTBEHHBIX M KOJMUECTBEHHBIX XapaKTEPHUCTHK;

- aHaJIM3 Pa3JINYHBIX XapaKTEPUCTHK MPOIECCOB, B TOM YHCIIE TIPON3BOJCTBEHHBIX M HHBIX
IIPOIIECCOB;

- pacueT napaMeTpoB pPa3JINYHBIX SIBJICHUH U ImpoueccoB, CMOACINPOBATE KOTOPLIC HE
BO3MO’KHO B PEaJIbHBIX YCIOBUAX (HalpUMep, Ype3BbIUaifHbIe CUTYAIUH U TIp.);

- HaOJIOJICHUE PA3BUTHS SIBICHHUH, ITPOLIECCOB H JIP.

JlomyckaeTcsi HHOE COJICpIKaHUE JIAOOPaTOPHBIX PaboT, eciu 3T0 OyaeT CIOCOOCTBOBAThH
peanu3alyy 1esieil 1 3a71a4 TUCIUIUIMHBL 1 JOPMHUPOBAHHIO COOTBETCTBYIOIIUX KOMITCTCHIIUH.

Mo xapakTepy BBIIOJIHAEMBIX 1a00PAaTOPHBIX PAOOT BO3MOXKHBI:

- O3HAaKOMHUTEJbHbIE palbOTBI, HCIONB3yeMblE [UII  3aKpeIIeHUs  W3yYEHHOTO
TEOPETHYECKOTO MaTepHalIbl;

- aHAINTHYECKHE paboThI, UCTIONb3yEeMbIE JUTS MOJy4YeHHs HOBOM MH(pOPMAIMK Ha OCHOBE
(hopMann30BaHHBIX METOIOB,;

- TBOpYECKHE pabOThl, OpDHEHTHPOBAHHBIC HA CAMOCTOSTEIbHBIN BEIOOD MOAX0/I0B PEIICHHS
3a1au.

[pexnae, yeM NOPUCTYNUTh K J1a0OPATOPHBIM 3aHATHSAM, OOYYalOUIMMCS HEOOXOAMMO
MIOBTOPUTH TEOPETHUECKUN MaTepHal mo Teme pabothl. Kaxnas naboparopnas pabora ocHaileHa
MCTOANYCCKUMHU YKa3aHUSIMHU, pa3pa6OTaHHLIMI/I npenogaBaTe/JisiMu, BEAYITUMHA JUCHUTIIJINHY

CamocTosTeabpHas
pabora

OOyuenne 1m0  JAWCHUIUIMHE  «3amMTa  JIMEKTPOHHOTO  JTOKYMEHTOOOOPOTa
MpeIyCcMaTpuBaeT aKTHBHYIO CaMOCTOSITENbHYIO padoTy oOydaromierocs. B pasmene 4 paboueit
IIpOrpaMMBbl, KOTOpHIH Ha3pBaeTcs «CTpPyKTypa M COAEp)KaHHE TUCHUIUIMHBI», BCE YaChI
CaMOCTOATENIFHOW paboTHl pacmMcaHBl IO TeMaM H BOMpOcaM, a TaKKe yKa3zaHa HeoOXxoanmas
yueOHast IuTepaTypa: 00yJaroIuiics n3ydaeT yueOHbIH MaTepua, pa3doupaer MPUMEphl U peliacT
pa3HOYpOBHEBbIE 33Ja4ll B paMKaX BBIOJHEHUS Kak OONIMX JOMAIIHUX 3aJaHuil, TaKk U
WHIUBUAYATBHBIX AJoMantHuX 3aganuid (U/13) u apyrux BumoB padboT, MPeIyCMOTPEHHBIX paboueit
NPOrpaMMoil TUCHUILIMHBL. [Ipy BBIOJHEHWH OMAIIHMX 3allaHuil oOydaromemycs Cieayer
oOpaTuThCsl K 3ajadyaM, PEUICHHBIM Ha MPEIbIIyIINX INPAKTHUYECKUX 3aHATHAX, DPEIICHHBIM
JoMalniHuM paboTaMm, a TakKe K IpHMepaMm, NPHUBOJUMBIM JekropoM. Ecmu storo Oyzmer
HEJIOCTaTOYHO JUISl BBIIIOJHEHWS Bcel pabOTBl MOKHO JIOMOJIHUTENHHO BOCIIOJIB30BATHCS
y4eOHBIMH 1TOCOOMSIMH, NPUBEJICHHBIME B pazjeine 6.1 «YueOHas nuteparypa». Ecin, HecmoTps
Ha M3Y4YCHHBIH MaTepHaj, 3aJaHHe BBINOJIHUTH HE YIAeTCs, TO B 00s3aTEJILHOM IOps/KEe
HEOOXOIUMO TTOCETUTHh KOHCYJIBTAIIMIO MPETIOAaBaTeNsl, BEAYIIEr0 MPAKTUIECKUE 3aHATH, W/HIH
KOHCYJBTAIIHIO JIEKTOPA.

Jomamnue 3ajmaHus, WHAWBHAyaJbHBIE JJOMAIIHHE 3aJaHus W JApyrue padoTHl,
MIPEeIyCMOTPEHHBIE paboyel mporpaMMOn JUCIUIUTHHBI JOJDKHBI OBITH BRIITOTHEHBI 00YYarOIIMCS
B YCTaHOBJICHHBIC TIPETOAaBATENIEeM CPOKHM B COOTBETCTBHM C TPEOOBAHMAMH K O(GOPMIICHHIO
TEKCTOBOH M TpaduuecKkoi JOKyMeHTanuu, copmynupoBanHbM B [Tonoxennn «TpeboBaHuUs K
0 opMIIEHHIO TEKCTOBOH 1 rpaduueckoil TokymeHTanuu. HopMOKOHTpOIIB»




Kommnekc yueGHO-METOANISCKUX MAaTEPUaloB [0 BCEM BHIaM y4eOHOW NEeATeNbHOCTH, NPENyCMOTPEHHBIM paboueit
NPOrpamMMoil TUCHUITIIMHBI (MOYJIs), pPa3MEIeH B JJICKTPOHHOH HHpOpMamoHHO-00pa3oBarensHoit cpene Upl' YIIC,
JIOCTYIHOW 00yyaromeMycst 4epe3 ero JINYHbINH KaOHMHET




HNPKYTCK
OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJOPOXXHOI'O TPAHCIIOPTA

®enepalibHOE TOCYAAPCTBEHHOE 0I0/KETHOE 00pa30BaTEIbHOE YUPEKICHHE
BBICIIET0 00pa30BaHUs
«VpKyTCKUI TOCYAapCTBEHHBIN YHUBEPCUTET MyTEH COOOIICHHS
(®Ir'v0OVY BO UpI'VIIC)

YTBEPX/IEHA
IPUKA30M pPEeKTopa
OT «__ » 20 r.Ne

b1.B./1B.02.02 3amuTa 3J1eKTPOHHOI0 JOKYMEHT0000pOTA
pabouas mporpaMma JUCHUIIINHbI

Crnenmansaocts — 10.03.01 Madopmarnmonnas 0€300acHOCTh
Crermanusanys — be3onacHocTs HHGOPMAIIMOHHBIX CUCTEM M TEXHOJIOTAM
KBanudukanus BeimyckHuka — bakanasp

dopma u cpok oOyueHus — 4 rojia. oyHas hopma
Kadenpa-pa3zpadborunk nmporpammsl — UHOOpMAIMOHHBIC CHCTEMBI U 3alMTa HHHDOPMAIIUN

OO61mast Tpy/10eMKOCTE B 3.€. — 3 DOpMBI IPOMEKYTOUHON ATTECTAIUH B CEMECTPaAX
Yacos o yueoHomy twiany (YII) — 108 3auer 7

Pacnpez[eﬂeﬂue YacCcoB JUCHHUIIJIMHBI IO cEMeCTpamM

Cemectp 7 Hror
Yucio Heaelb B CeMecTpe 13 oro
Bup 3ansaruii Yacos o YII | Yacos mo YII
AyauTopHasi KOHTAKTHas padora
10 BHIAM Y4eOHBIX 3aHATHII/ 84/4 84/4
B ¢opme IIIT*
— JIEKIIUHA 28 28
— NpaKkTHYeCcKHe (CeMHUHapCKHe) 28/4 28/4
— maboparopHble 28 28
CamocrosiTenbHast padora 24 24
Hroro 108 108
HNPKYTCK

PabGouas nporpamMmma JUCHUILIAHBI pa3pa60TaHa B COOTBCTCTBHH C (I)ellepaJlLHBIM
ToCyaapCTBCHHBIM O6pa30BaTeJIBHLIM CTaHAApTOM BBICHICTO O6p330BaHI/I$I — II0 HaIpaBJICHHUIO



noarotoBku 10.03.01 MuadopmanrionHast 6€30MacHOCTh, YTBEPKAEHHBIM MPHUKa30M MUHOOpHAYKH
Poccun Ne 1427 ot 17.11.2020r.

IIporpammy cocraBuiI:
K.D.H., JIOI[EHT C.II. Cepénkun

PaGouas mporpamma paccMoTpeHa u 0J100peHa Uil UCTIOIb30BaHUs B y4eOHOM Ipoliecce Ha
3acenanuu kadenpsl «HPOPMAIIMOHHBIE CHCTEMBI U 3alIiTa HH()OpMAIUKY, TPOTOKOI 0T «04» 06
2021 1. Ne 11/2

N.o.3aBenyromeit kapeapoit «MCu3N» T.K. Kupumniosa

1 EJIA Y 3AJAYM JUCOUTIIVHBI

1.1 Heau AMCUMILIHHBI

MIO0Ka3aTh IIOCTPOECHUE U COBEPIICHCTBOBAHNE TEXHOJIOTHH 3ALTUIICHHOTO MIEKTPOHHOTO JOKYMEHTO000pOTa B
1 COBPEMEHHBIX YCJIOBHSX HWCIIOJIb30BAHHUS PA3JIMIHBIX THUIIOB HOCHTENEH JOKYMEHTHOW WH(MOpMAauu
(OyMaKHBIX, MATHUTHBIX ¥ JIp.), & TAK)KE Pa3IMYHBIX CPENICTB, CIOCOOOB M CHCTEM OOpabOTKH M XpaHCHHS




KOH(i)I/IILeHHI/IaJ'[LHI)IX JOKYMCHTOB B CUCTECMEC DJICKTPOHHOT'O I[OKyMCHTOO60p0Ta

1.2 3agaum JMCHUILIHHBI

1 OINPCACIICHNEC MECTA JJICKTPOHHOT'O ILOKyMeHTOOGOpOTa B KOH(bI/IﬂCHIII/IaJ'II)HOM JACJIOITPOU3BOACTBE
2 N3Yy4YCHHUEC CUCTCMBbI 3allIUThI coz[epmameﬁcsl B OJICKTPOHHBIX JOKYMCHTax
3 N3Yy4YCHUC HAYYHBIX, NPUKIIAAHBIX U MCTOANYCCKUX ACIICKTOB OpraHUu3allui TCXHOJIOI'UU 3alllUThI U 06pa6OTKI/I

KOH(MICHIIMAIIBHBIX JIOKYMEHTOB B YCIOBHUSIX YIpo3 HHYOPMALMOHHOH 0€3011aCHOCTH

1.3 I_le.m, BOCIIMTAHHUSA U 3a1a4YU BOCIIHUTATEJIbHOM paﬁOTLI B paMKaXx IMCUHUIIIMHbI

Lenp BocnuTaHus: 00yYarOUIMXCS — PA3HOCTOPOHHEE Pa3BUTHE JIMYHOCTH OyIyIIEro KOHKYPEHTOCHOCOOHOTO
CTHEIHUATNCTa C BBICHIMM O0Opa3oBaHWEeM, OOJAJAIOIIEr0 BBICOKOW KYJIbTYPO#, HWHTELUIMTCHTHOCTHIO,
COLMAIbHOW aKTUBHOCTBIO, KAYECTBAMU rPakJaHUHA-IATPUOTA.

3amaun BOCOUTATEIEHONW PaOOTHI C 00YJaOIIIIMUCS:

— pa3BUTHE MUPOBO33PEHHS U aKTyaIN3allMsl CUCTEMbI 0a30BbIX [IEHHOCTEH JIMYHOCTH;

— TMpHOOIICHHE CTYICHYCCTBA K OOINCYEIOBEYECKAM HOPMaM MOPAJIM, HAIIMOHAJIBHBIM YCTOSM U
aKaJeMUYCCKUM TPAIHIUAIM;

— BOCIIMTaHHE YBAXXCHUS K 3aKOHY, HOPMaM KOJUICKTHBHOMW XH3HH, Pa3BUTHE TPaXJTaHCKOW M COIMATIBHOM
OTBETCTBCHHOCTH KaK Ba)KHCHIIICH YepThl TUYHOCTH, MPOSBIIAIONICHCS B 3a00Te 0 CBOCH CTpaHe, COXpaHCHHUU
YEJI0BEYECKON [IUBUIH3ALINM;

— BOCIIUTAHUE TIIOJIOKUTEIBHOIO OTHOUICHUS K TPYHdy, Pa3BUTHE INOTPEOHOCTH K TBOPYECKOMY TPYAY,
BOCITUTAHHE COIMAILHO 3HAYMMOM 1IENICYCTPEMICHHOCTH H OTBETCTBEHHOCTH B JICTIOBBIX OTHOIICHUSX;

— ofecrieyeHHe pa3BUTHSL JHMYHOCTH M €€ COLMAIBHO-TIICUXOJIOTHYECKON MOAICPKKH, (HopMHUpOBaHUE
JMYHOCTHBIX KAQueCTB, HEOOXOIUMBIX 151 3((HEKTUBHOMN MPOHECCHOHATBHON AEATEIbHOCTH;

— BBIBJIICHHE U TMOJACPIKKA TAITAHTIMBBIX OO0ydarolmuxcs, (OpMHPOBaHHE OPraHU3ATOPCKUX HABBIKOB,
TBOPYECKOT'0 MOTEHIIMANA, BOBJICUCHHE 00YYAIOIINXCS B POLIECCHI CAMOPA3BUTHS U CAMOPEan3allty;

2 MECTO JUCIIMIIVIMHBI B CTPYKTYPE OIIOII

2.1 TpeOGoBaHus K peABAPUTEILHOM OATOTOBKE 00y4aI0LIerocs

JlaHHO¥ TUCUMIUINHE IPEANICCTBYET AUCIIHILTHHBL:

TeopeTndyecKre OCHOBBI KOMIBIOTEPHOH Ge3omacHocTr. OpraHu3alioHHOE U IIPaBOBOE 0OeCIeYeHHE
uHpOpMAIHOHHO Oe30macHocTH. [IPOM3BOACTBEHHAS - IO MOTYIECHHIO TPO(ECCHOHATBHBIX YMEHHH U OMBITa
podeCCHOHANBLHOM eSITENIbHOCTH.

2.2 I[HCIII/IHJ'[I/IHLI U NMPAKTUHKHU, JISI KOTOPbIX U3YyYCHUE JMAHHOM TUCHUIIMHBI
HeOﬁXOHﬂMO KaK npeamecTByruiee

1 KommekcHoe obecnieuenne nHGHOpMaIMOHHON 6€30MacCHOCTH aBTOMATH3UPOBAHHBIX CUCTEM
2 WMudopmannonHast 6€30MacHOCTh OTKPBITHIX CHCTEM
3 Teopwust n MpakTHKa 3aIMTHl HHPOPMAIMK B aBTOMAaTU3UPOBAHHBIX CUCTEMAX JKEJIE3HOIOPOKHOTO
TpaHCHopTa
4 ITpon3BoICTBEHHAs - HAYYHO-HUCCIIEIOBAaTeIbCKasl paboTa
5 ITpon3BoICTBEHHAS - MPEIAUIUIOMHAS IPAKTHKA
3 IIVIAHUPYEMBIE PE3YJIbTATBIOBYUYEHUA IO ANCHUIIVIMHE,
COOTHECEHHBIE C TPEBOBAHUSAMMU K PE3YJIIBTATAM OCBOEHUA
OBPA3OBATEJBHOI MPOI'PAMMBI
Koa n HaumeHoBaHuUe Koa n HaumeHOBaHuUe
KOMIIeTeHI[UH HHIUKATOPA
IInannpyemMble pe3yJbTaThbl 00y4eHUs!
JOCTHAKEHUS
KOMIeTeHIIHH
IK-1.1 3Haer | 3HaTh:
OCHOBHBIE CHCTEMBI TeopeTrndeckne ¥ METOINIECKHIE OCHOBEI
3aIUTH HHPOPMAIHH, palMOHAIBHOTO HOCTPOCHHUS
HCIONb3yeMbIE B 3alUIIEHHOTO 3IEKTPOHHOTO
aBTOMAaTH3UPOBAHHBIX JIOKyMEHTO0000poTa B TFOOBIX
cucremMax OpPraHU3ALHOHHBIX CTPYKTYpax;
[TK-1Cnoco0eH BBISBISTE HEJJOCTATKH B [K-1.2 3Haer | (YHKIMOHANBHBIE  BO3MOXKHOCTH M
(YHKIMOHUPOBAHUH CUCTEMBI 3aIUTHI 0COOEHHOCTH IPEANOCHLIKU 3¢ PeKTUBHOTO
nHGOPMANNN aBTOMATH3UPOBAHHON CHCTEMBI MIPUMEHEHNS METOAOB M | TIPUMEHEHUS Pa3IMIHBIX TUIIOB
CpPEICTB 3aIIUTHI TEXHOJIOTHYECKUX CHCTEM H CII0COOOB
nHGOPMALINH IS 00paboTkn u XpaHEHUs
3aIIUTHl CUCTEM KOH(HICHIIHATBHBIX AIEKTPOHHBIX
3JIEKTPOHHOTO JIOKYMEHTOB,
JIOKyMEHT0000pOTa NPUHOUIBL M MeTojsl  00paboTKu




KOH(OUACHIMAIBHBIX ~ JOKyMEHTOB B
MOTOKaX TPH JIFOOBIX HCIIOJBb3YEMbIX
THIIAX CHUCTEM M CIIOCO0aX BBHINOJIHEHUS
mpoIeyp W omepanuil o oOpaboTke u
XPaHEHUIO ATUX JOKyMEHTOB;

METOABI u TpPHUEMbI 3aIIUTHI
JOKYMEHTHPOBaHHOH HH(MOpPMANUK |
HocHTeNsd  OTOd  HMHpOpPMamuu  OT
HECaHKIIMOHUPOBAHHOTO  JOCTyma B

mporiecce BBIIOJIHEHUS KXo
MPOIICTYPHI M OTIEPAIIHH;

TIOPSIOK 00paboTKH, JIBHOKCHHS,
XpaHCHUS u HUCIOJIb30BAHUS

KOHQHUICHIMAIBHEIX ~ TOKYMECHTOB B
BEIOMCTBEHHBIX apXHUBaX;

OpraHu3alyi0 paboTHl PYKOBOIMTENEH,
CIICLIHAIICTOB " TEeXHHYECKOTO
HepcoHala ¢ KOHQHICHIMAIBHBIMH
JOKYMEHTaMH Ha JIIOOOM  HOCHTeElNe
nHdopmanum.

YMmers:

PazpabatriBaTh u odopMIIATH
HOPMaTHBHO-METOJJMYECKUE MaTepuabl
o periaMeHTaluu IPOIIECCOB

00paboTKH, XpaHCHHS W  3aIUTHI
KOH(HICHINATBHBIX JTOKYMCHTOB;

pa3pabartbIBaTh 3¢ dexTuBHBIE
TEXHOJIOTUYECKUE CXEMBI PAIIMOHATIBHOTO
JOKYMEHTOO0OpOTa C HCIOJIBb30BaHHEM
COBPEMEHHBIX CHCTEM U  CIOCOOOB
00paboTku u XpaHeHHs
KOH(UACHIIMAIBHBIX JTOKYMEHTOB;

dopMynupoBaTh 3ajaud MO pa3pabOTKe

MOTPEOUTETBCKUX TpeboBaHU K
aBTOMAaTH3UPOBAaHHBIM cucreMam
00paboTku u XpaHCHHS

KOHq)I/I,I[GHLlI/IaJILHBIX JAOKYMCHTOB;
paSpa6aTbIBaTL U COBCPHICHCTBOBATH
HEMAIIMHHYKO 4YacCTb OpraHu3alvuu H

TEXHOJIOTUH (bYHKIHOHUPOBAHUS
ABTOMAaTH3MPOBAHHBIX CHCTEM
00paboTku u XpaHeHHs
KOH(i)I/II[eHI_[I/IaHLHI)IX JOKYMEHTOB;
MMPaKTUYCCKU BBIIIOJIHATH
TEXHOJIOTMYECKUEC OIIC€paAIUU 110 3alIUTE U
obpaboTke KOH(UICHIIMAIBHBIX
JOKYMECHTOB B OpraHru3alMOHHbIX
CTPYKTypax;

PYKOBOIHTH cIryk60it

KOH(i)I/II[CHIII/IEU'H;HOﬁ JAOKYMCHTAalHU,
KOHTPOJIHPOBATH u AHAJIM3UPOBATH

YpPOBEHb OpTaHHU3alIOHHON "
TEXHOJIOTHYECKOM 3aIMUIICHHOCTH
JIOKYMEHTOB.

Baagers:

OcHoBamMu HHPOPMAMOHHON
0e30I1aCHOCTH U 3aIIUTHl HH(OPMAIIHIH;
CHenHaNbHON npodeccrnoHaNbHON
TEpPMHUHOJIOTHEH;

OCHOBHBIMHM ~ JJIEMEHTaMH 3allUThl U
00paboTkn KOH(UICHIIAIBHBIX

JAOKYMCHTOB.




4 CTPYKTYPA U COAEPXAHUE JUCHUIIVIMHBI

Yacel *Kon
HanmeHoBaHue pa3/ieioB, TeM HHMKATOpa
Kon U BH/I0B [I))a60T1,l , Cemecrp Jlek | IIp | JIad | CP uocherEﬂ
KOMITIETEHIIMH
10 Pa3gen 1. Bymaxublii KoHpUAeHIHATbHbII 7
) JOKYMEHT0000pOT
CTpyKTypa 3alIUIIEHHOTO JOKYMEHTO000pOTa, IK-1.1
1.1 | AOKYMEHTOIIOTOKH, COCTaB TEXHOJIOTHYECKHUX ITANOB 4 IK-1.2
omepanuii /JIex/
ITpuem, mepsruaHas 00paboOTKa, MPeBAPUTEIHLHOE IK-1.1
paccMOTpEHHE U pacripeielieHUe NOCTYIHUBIINX
12 JIOKyMeHTOB /J1ab/ 2
OdopmiieHre otyera 1o JlabopatopHoi padote «IIpuem, IK-1.1
13 | TeppHuHas 00paboTKa, MpeBapuTEIEHOE PACCMOTPEHUE H 2 MK-1.2
pacripezieneHe OCTyUBIINX JTOKYMEHTOBY» U
OrOTOBKA K ee 3ammure /Cp/
OpraHu3alMoOHHbIE U METOANYECKHE TIPOOIIEMBI [K-1.1
aBTOMATH3ALMH AETIOIPON3BOICTBEHHBIX OIEPAINH IO
JOKyMeHTaM. MalinHOOpHEeHTalus CoepKanus 1 GopM
14 KOH(MACHIIMAIBHBIX JTOKYMEHTOB. [IpHHIMIIBI BKIIIOUYEHHS 4
Pa3IMYHBIX THIIOB aBTOMAaTH3HPOBAHHBIX CHCTEM B
TPaJAUIIMOHHBINA JOKYMEHT0000poT. [loaroToBka u
n3aHne KOHQUACHINAIBHBIX JOKYMEHTOB. YUeT
KOH(MACHIIMAIBHBIX JTOKYMEeHTOB /JIex/
TpaIuUMOHHBINA yYeT NOCTYNHUBLINX JOKYMEHTOB 1 IIK-1.1
1.5 | dopmupoBaHue cripaBoYHO-UH(OOPMALIMOHHOTO OaHKa 4
JIAHHBIX 10 ToKyMeHTaM /J1ab/
OdopmireHne oTyera 1o 1adopaTopHOH padboTe IK-1.1
16 «TpasuIMOHHBIN yUeT NOCTYNHUBUINX JOKYMEHTOB U 2
(hopMupoOBaHUE CIPaBOYHO-MH(POPMAIIIOHHOTO OaHKa
JIAHHBIX 110 TOKYMEHTaM» U MOJrOTOBKA K ee 3arure /Cp/
Crenuka TeXHOJIOTHH 3alIHIICHHOTO T1IK-1.1
17 JoKkyMeHToo0opoTa. ITopsinok paccMOTpeHuUs 1 2
' UCTIONTHEHUsI JOKyMeHTOB. KonnpoBaHue 1 pa3MHOXKEHHE
J0KyMeHTOB. KOHTpOIIb HCTIOTHEHHS JOKyMeHTOB /JIek/
ABTOMAaTH3UPOBAHHBINA y4YeT MOCTYNHBIINX JOKYMEHTOB H [K-1.1
1.8 | ¢bopmupoBaHue ClIpaBOYHO-MH(OOPMALMOHHOTO OaHKa 2
JIAHHBIX 10 ToKyMeHTaM /J1ab/
OdopmieHue otueTa 1o 1abopaTopHOi padboTe [K-1.1
19 «ABTOMaTHU3UPOBAHHBIH yUeT IMOCTYITUBIINX JJOKYMEHTOB 2
' u GopMuUpOBaHKE CIIPaBOYHO-MHPOPMAIIMOHHOTO OaHKa
JIAHHBIX 110 JIOKYMEHTaM» M MIOJroToBKa K ee 3auure /Cp/
1.1 | Craguu 0OpabOTKH U 3aIUTHl KOHMUIEHIIMATBHBIX 2 IK-1.1
0 JIOKYMEHTOB BXOJIHOTO TIOTOKA /JIek/ TIK-1.2
1.1 | Craguu oOpaOOTKM M 3aIIUTHI KOH(HAEHINAIBHBIX 6 8 IK-1.1
1 JOKYMEHTOB BXOHOTO ToTOKa. /T1p/
1.1 | Odopmienne u ydeT HOCHTeNeH KOHPUICHINATLHON 2 IK-1.1
2 | nndopmanuu /J1ad/
11 Odopmitenne oTuera 10 J1a00paTopHOH padboTe IK-1.1
: «OdopmiieHre U y4eT HocuTelNel KOHPUISHIINATbHON 4
3 nH}opMannm» 1 NOArOTOBKA K ee 3auure /Cp/
1.1 | Craguu oOpaOOTKH M 3aIIUTHl KOH(HISHINAIBHBIX IK-1.1
4 | TOKyMEHTOB BBIXOJHOTO U BHYTPEHHEro IOTOKOB /JIex/ MK-1.2
11 [ToxroToBka K MpakTHIECKOMY 3aHATHIO IO TeMe «CTaann [K-1.1
é 00paboTKM M 3aINTH KOHPHUICHIMATBHBIX JOKYMEHTOB
BBIXOJTHOTO ¥ BHYTPEHHETr0 TOTOKOBY /Cp/
Cranuu 06pabOTKH M 3aIUTHl KOH(UISHINATBHBIX IK-1.1
lél JOKYMEHTOB BBIXO/THOTO U BHYTPEHHET0 NOTOKOB. /I1p/ 4
1.1 | UsroroBnenne KOHPUACHIMATEHBIX JOKYMEeHTOB /JIab/ 2 IK-1.1
7
11 Odopmitenne oTuera 110 1ab0paToOpHOM padboTe IK-1.1
é «M3roToBiieHre KOHPHUICHINAIBHBIX JOKYyMEHTOBY» H 6 2
MOATOTOBKA K ee 3amute /Cp/




DopMUpPOBaHUE U XPAHEHUE AEJI, COAEPKAIINUX IK-1.1
1.2 | xoH(puaeHIUATbHBIE TOKYMeHThI. COCTaBIICHHE U TIK-1.2
0 | odopmieHre HOMEHKJIATYPHBI €. Y HUUTOXKEHHE
KOH(HICHIIMATPHBIX JOKyMeHTOB /JIek/
[MoaroroBka Kk mpakTuuecKoMy 3aHATHIO «DopMupoBaHue [K-1.1
12 | ¥ XpaHeHue 1ex, cosepiKanmx KOH()MACHIMAIbHBIC
i nokyMeHThl. CocTaBieHue 1 opopMiIeHHE HOMEHKIIATYPBI
Jel. YHUYTOXKEHNE KOHDUICHINATBHBIX JOKYMEHTOB
/Cp/
DopMHpOBaHHE U XpPaHEHHE AEIl, COAEPKAIIUX IK-1.1
41. | xoHpuaeHINATbHBIE TOKYMEHTHL. CocTaBIeHHE U
22 | odopmileHHE HOMEHKIIATYPHI €. Y HIUTOXKEHHE
KOH(HICHIIMAIBHBIX JOKyMeHTOB. /I1p/
1.2 | KoHTpois ucnionHeHUS KOHPUICHIIMATBHBIX JOKYMECHTOB TIK-1.1
3 | /JIab/
12 OdopmiieHre oTdera 1o 1JabopaTopHOi padboTe IK-1.1
4 «KoHTpons HCTIONHEHNS KOHPHUICHIINATBHBIX MK-1.2
JIOKYMECHTOBY U MOJATOTOBKA K e¢ 3ammuTte /Cp/
Iopsnok KOMITJIEKTOBaHHS BEJOMCTBEHHOTO apXUBa U IK-1.1
KIaccH(UKaIHI XpaHWIUI] JOKYMEHTOB. YUeT
1.2 | koH(bUICHIHATBHBIX JETOBBIX (YIPABICHUCCKHUX ),
5 | TeXHMYECKMX, TEXHOJOTHUECKHX U HAyYHO-TEXHHUECKUX
JIOKYMEHTOB B apxuBe. ObGecneueHne COXpaHHOCTH
KOH(HICHIINATPHBIX JOKyMEHTOB /JIek/
IToxroToBka k mpakTudeckomy 3aHiATHIO «Ilopsnox [K-1.1
KOMIUIEKTOBAHHS BEIOMCTBEHHOTO apXHBa U
1.2 | knaccupuKanys XpaHWIUL JOKYMEHTOB. YUeT
6 | KoH(UAEHIMAIBHBIX AENOBBIX (YIPAaBICHYECKHUX),
TEXHHMYECKHX, TEXHOJOTMIECKUX 1 HAYIHO-TEXHUIECKHX
JIOKyMeHTOB B apxuBe. ObecneueHue coxpanHoctu» /Cp/
Iopsnox KOMITIEKTOBaHHS BEJOMCTBEHHOTO apXHBa U IIK-1.1
12 Kiaccu(uKaIys XpaHWIHI] JOKYMEHTOB. YUeT
7 KOH()MACHIIMAIBHBIX JAENOBBIX (YIPAaBICHIECKHUX),
TEXHHMYECKHX, TEXHOJOTMIECKUX M HAYIHO-TEXHUIECKIX
JIOKyMeHTOB B apxuBe. O0ecneuenne coxpanuoctu /I1p/
1.2 | KonmpoBanue 1 pa3MHOXEHHE KOH(DUACHINAIBHBIX IIK-1.1
8 | moxymenToB /J1a6/
12 Odopmitenne oTuera 10 J1a00paTOpHOH padboTe IK-1.1
é «Komnupopanue u pa3sMHOKeHHE KOHPUACHITHATBHBIX TIK-1.2
JIOKYMEHTOB)» M IIOATOTOBKA K ee 3aumre /Cp/
1.3 | IIpoBepka Hagruusi KOHGUACHIIHATBHBIX JOKYMEHTOB, 1CJ TIK-1.1
0 | mHocuTeneit nHpopMmanmu /JIex/
13 IToxroToBka K MpakTHYECKOMY 3aHITHIO IO TEME [K-1.1
i «ITpoBepka HamMuMst KOHOUACHIUAIBHBIX JIOKYMEHTOB,
Jen v Hocutenei nadopmarmmy /Cp/
1.3 | IIpoBepka Hagnuusi KOHGUACHIHATBHBIX JOKYMEHTOB, 1CJ IK-1.1
2 | mHocuTeneit napopmanuu. /IIp/
1.3 | Homenknarypa nen /J1a6/ MK-1.1
3
1.3 | Odopmienue oTueTa 1Mo JabopaToOpHOil pabote IK-1.1
4 | «Homenkmarypa mem» n noaroroska k ee zammure /Cp/ MK-1.2
20 Pa3gen 2. DjeKTpOHHBIHA KOH(UIeHIHAIbHbII [K-1.1
' JOKYMEHT0060poT
BbezoymaxHblii 1okyMeHT0000pOT. JlokanbHas n IK-1.1
KOMILIEKCHAsI aBTOMAaTH3aIH MIPOIIECCOB 00paboTKH
2.1 | HOKyMEHTOB B JOKyMEHTAIIMOHHOM ciyx0e. CocTaB
KOH(UACHIIMAIBHBIX JJOKYMEHTOB BBIYHCIUTEIEHOTO
LIEHTpa, X o0paboTka u xpanenue /JIex/
[ToxroToBka K MpakTHIECKOMY 3aHITHIO IO TEME [K-1.1
«be30ymakHbIi 10KyMeHTO000pOT. JloKanbpHas 1 IIK-1.2
2 o | KOMILIEKCHAS aBTOMATH3AIHS NPOLIECCOB 00paboTKH
' JIOKyMEHTOB B IOKYMEHTAIIMOHHOH cityxk0e. CocTaB
KOH()MACHIIMAIBHBIX JIOKYMEHTOB BBIYHUCIUTEIEHOTO
LIeHTpa, X o0paboTka u xpaneruey /Cp/
Bbe30oymaxHslii 1okyMeHT0000pOT. JIoKanbpHas n IK-1.1
2.3 | KOMIUIEKCHAsl aBTOMATH3a1IHUsI IIPOIIECCOB 00PabOTKH

JAOKYMCHTOB B ,Z[OKyMCHTaHHOHHOﬁ CJ'Iy)K6C. CocraB




KOH(UICHIIMAIBHBIX JOKYMEHTOB BBIYHCIUTENHEHOTO
LIeHTpa, ux o0bpaborka u xpanenue. /I1p/

24

CocTaB KOHPHUICHINATBHBIX TOKYMEHTOB
BEIYUCIIUTEIFHOTO IICHTPA, MX 00paboTKa 1 XpaHEeHHEe
/Jlex/

[K-1.1

25

[ToaroToBka K MpakTHIECKOMY 3aHATHIO 10 TeMe «CocTaB
KOH(MACHIIMAIBHBIX JJOKYMEHTOB BBIYHCIUTEIEHOTO
LIeHTpa, X o0paboTka u xpaneruey /Cp/

[K-1.1

2 | IIK-1.2

2.6

CocraB KOH(UACHIIMAIBHBIX JOKYMEHTOB
BBIUHCIUTEIFHOTO IIEHTPa, NX 00paboTka u xpanenue /I1p/

[K-1.1

2.7

VYueT noAroToBIEHHBIX (M3AaHHBIX) KOH(DHUACHIIMATBEHBIX
JIOKyMeHTOB /J1ab/

[K-1.1

2.8

OdopmiieHre otyera 1o 1abopaTopHOii padoTe «Yuer
MOJITOTOBJICHHBIX (M3J]AHHBIX ) KOH(MUICHIIMATHHBIX
JOKYMEHTOBY» U IOATOTOBKA K ee 3ammute /Cp/

[K-1.1

2.9

Pa3gen 3. KonrpoJn 3HaHuUii

3aueTr 7

5 ®OH/] OLIEHOYHBIX CPEJICTB JJIsl IPOBEJEHUS .
TEKYIIETO KOHTPO.JIS1 YCIEBAEMOCTH M IMTPOMEKYTOYHOM
ATTECTALIMM OBYYAIOIUXCS O JUCHMUIIINHE

@DOHJ OIICHOYHBIX CPEJICTB IS MPOBEACHUS TEKYIIEr0 KOHTPOJIS YCIIEBAaEMOCTH U IIPOMEKYTOUHON aTTeCcTalluu
T10 IMCUUIUTHHE: 0OpMIIEH B BUe pritoskeHns Ne 1 k paboueif mporpaMMe JUCHUIIIMHBL H Pa3MEIEH B JJICKTPOHHOH

nH(popMannoHHO-00pa3oBaTeNbHON cpene YHUBEPCUTETa, JOCTYIHONW 00yJalomeMycst 4epe3 ero JMIHbIH KaOuHeT

6 YHEBHO-METOANYECKOE U TH®OPMAIIMOHHOE OBECIIEYEHHUE

JUCHUIIIAHBI

6.1 YueOHas quTeparypa

6.1.1 OcHoBHas JuTEpaTypa

ABTOpHI,
COCTAaBUTEIH

3arnaBue

WzparenscTBO,
roJi U3JaHUs

Kom-Bo 3Kk3.
B
oubanorexe/
100% ounaiian

6.1.1 B.B. Ilepcuanos, | DnekTpoHHOE O()HMCHOE AEIONPONU3BOJCTBO: M. ; bepnuH : 100% onmaiin
E.3. Kupeesa, y4eOHHK [ DNeKTpOHHEIH pecypc| Hupexr-Menua,
M.H. Ka3akoBa //biblioclub.ru/index.php?page=book&id=434743 | 2016
6.1.2 A.H. Kpumrraniok | KonpuaeHuanbHoe 1eI0IPOU3BOICTBO U Open : 100% onnaiin
3aIlUTa KOMMEPYECKOM TaliHBbI | KypC JEKLIUI MABUB, 2014
[DnexkTponHsIii pecypc]
http://biblioclub.ru/index.php?page=book&id=42
8611
6.1.3 IO.M. Wudpopmanmonnas ©OezomacHOCTh W 3ammra | VpKyTCK: 93
KpaxoBckwmii nHPOpPMALNH: yIeOHOE mocodne HpI'VIIC, 2016
6.1.2 JlonoJiHUTe/IbHASA JIUTEPATYpPA
Kon-Bo 3x3.
ABTODBI, W3znmarenscTBoO, B
3arnaBue
COCTaBUTEIU TOJl U3JaHUs oubmmorexe/
100% onnaiin
6.1.2.1 | .B. Munums, 3amuTa KOHPUIASHIHATHHONH HHPOPMAITUHU TIPU Horocubupck : | 100% onnaiin
O.B. Munun ANIEKTPOHHOM JIOKYMEHTOO0O0POTE : yueOHOe HI'TY, 2011
nmocooue[ DIeKTPOHHEIH pecypc]
biblioclub.ru/index.php?page=book&id=228779
6.1.2.2 | M.A. JlanuHa, HNudopmanmonHoe npaBo : yaebHOE M. : IOnuTH- 100% onnaiin
A.T'. PeBuH, nmocobue[ DIEeKTPOHHEIH pecypc] Jana, 2015
B.U. Jlanuu biblioclub.ru/index.php?page=book&id=118624
6.1.2.3 | O.B. Ilopsimuaa VYrpasnenrne nHGOPMAIMOHHBIMHU PECypCaMu: [ToBomxCcKuit 100% onnaiin
y4e0HO-MeTouIecKoe mocodne [DIeKTPOHHBIN rOCyJapCTBEHH
pecype] Bl
/fbiblioclub.ru/index.php?page=book&id=439328 | Texnomoruueck
it
YHUBEPCHTET. -

Homikap-Omna ,




[ 2015

6.1.3 Meroguueckue pa3padoTKn

W3nmarenscTBo,
Kon-Bo 3Kk3.
TOJl U3aHus/
ABTOpHI, N B
3arnaBue Jlrunbiit
COCTaBUTEIN oubnmmoTexe/
KaOMHeT N
100% onmaitn
oOyugarormerocst
6.1.3.1 | I'myxos H.H. Ornenka HHPOPMAIIMOHHBIX PUCKOB MPENNpUATHS: | - VIpKyTCK:
yue6. mocobue/ H. U. I'myxoB; ®@enep. arenrctso | UpI'YIIC, 2013 | 100% onnaitn
K.-I. TpaHctL., pKyT. Toc. yH-T myTeit cooom... -
148 ¢
MeTobl ¥ cpecTBa 3aIUTHl HHOOPMAIHH OT UpkyTtck: 100% onnaiin
6.1.3.2 A.A. bytun HECAaHKLIMOHUPOBaHHOT o foctymna. [Iporpammuo- | UpI'VIIC, 2015
annapaTHBIA YpOBeHb: yueb. mocodue
http://www.irgups.ru/ntb//AJirbis/index.php?option
6.1.4 IlepeueHb y4eOHO-MeTOAMYECKOTO 00ecTIeYeHUsI I CAMOCTOSITEIbHOI padoThl
00y4arommuxcsi Mo AUCHHUIINHE
WzparenscTBO,
Kon-Bo 3Kk3.
roJl U3JaHus/
ABTOpHI, N B
3arnaBue JInunbIit
COCTaBUTEIH oubnmorexe/
KaOMHeT .
100% onnaiin
oOyuJarormerocs
4.1 Matepuaisl A1l CaMOCTOSITETBHOM PaboTHI Jlwambiii 100%
Cepenkun C.1. P a p KabuHeTr o
CTYACHTOB OHJIanH
oby4aromerocs
6 YYHEBHO-METOANYECKOE U TH®OPMALIMOHHOE OBECIIEYEHUE
JIMCHUATLINHDI
6.1 YueOHas J1uTeparypa
6.2 Pecypchl nH(pOpPMaHOHHO-TEIeKOMMYHHUKAIMOHHOI ceTn «HTEpHET»
6.2.1 Caiir ®CTOK PO http://fstec.ru/
6.2..2 Caiir ®CB PO  http://www.fsh.ru/
6.2.3 Caiit npousBoautens Dr. Web Cureit! http://free.drweb.ru/
6.2.4 Caiit «KoJ 6€30macHOCTI http://www.securitycode.ru
6.2.5 CaiiT npousBoauTenst Acronis http://www.acronis.com/ru-ru/
6.2.6 Caiit npoussoaurens 360 Total Security  http://360-total-security.besplatnyeprogrammy.ru/
6.2.7 Caiit npounsBoautens Dallas Lock https://www.dallaslock.ru/
6.2.8 Caiit npousBoautens auHerku «ViPNet» http://www.infotecs.ru/
6.2.9 Caiit npousBoautens ruToken http://www.rutoken.ru/
6.2.10 | UckyccTBo ynpasieHust nHGOpMAaIMOHHO#H 6e30macHocThi0  http://www.is027000.ru
6.2.11 DLP-cucrembr  https://www.infowatch.ru/dlp
6.2.12 | Marepuansi «KoMmuiekcHas 3amuTa HHPOPMAIMU B KOMIIBIOTEPHBIX CHCTEMAaX) /http://padaread.com
6.3 IIporpamMHoe o0ecnieyenre 1 MH(POPMAILHOHHbIE CIIPABOYHbIE CHCTEMbI
6.3.1 ba3oBoe nporpaMmMHoe obecrieyeHue
OC Microsoft Windows 7 Professional, komuuectBo — 100, nuuenszust Ne 49379844, ooHosnenue - KonTpakt
Ne 0334100010016000113-0000756-02 ot 25.11.2016r., o6HOBNCHHME - oroBOp Ne31705062861 ot
6.3.1.1 | 06.06.2017 AO CodtJlaitnTpeiin, ooHOBNCHHUE - KOHTpaKkT Ne0334100010018000027-0000756-02 ot
28.05.2018 AO Co¢rJlaiin Tpeiin, ooHoBieHUE - KOHTpaKT Ne 0334100010019000029-0000756-02 ot
17.09.2019r. AO Co¢rJlaiin Tpeiin
Oducusrii maket Microsoft Office 2010, komuuectBo — 155, Jlunensus Ne 48288083, oOHOBNICHHE - KOHTpakT
Ne 0334100010016000113-0000756-02 ot 25.11.2016r., oO6HOBICHHUE - HoroBop Ne31705062861 ot
06.06.2017 AO CodrJlaiinTpeiin, ooHoBnenue - koHTpakT Ne0334100010018000027-0000756-02 ot
6.3.1.2 28.05.2018 AO Co¢rJIaiin Tpeiin, ooHoBNEHME - KOHTpaKT Ne 0334100010019000029-0000756-02 ot
T 17.09.2019r. AO Co¢rJlaiin Tpeiiz;
LibreOffice v. 5.2, ceoboano pacnpocrpansemoe [10, https://ru.libreoffice.org
6.3.2 Cnenna;Jyu3upoBaHHOE MPOrpPaMMHoOe odecnieyeHne
6.3.2.1 | Cxanep MBSA (cBo6oanoe I10);
6.3.2.2 | «Ckanep-BC» (cBobomnoe I1O mis By30B);




6.3.2.3

C3U ot HCJ SecretNet (nunensus);

6.3.2.4 | IlepcoHanpHble uaeHTHGHKATOPHI UTOKEN;
6.3.2.5 | Dnekrponnsiii 3amok Cobons-PCl;
6.3.2.6 | C31 HCJI Dallas Lock (cBo6omnoe I1O mist By30B);
6.3.2.7 | Ilaker PrZamena (cBo6oaHOE T10);
6.3.2.8 | Dr.Web Cureit! (ceobomguoe I10);
6.3.2.9 | 360 Total Security (cBoboguoe I10).
6.3.3 UndopmanuoHHbie CIPABOYHbIE CHCTEMbI
6.3.3.1 Koncynerantllnroc — CTy/ICHUECKas BepCust (Onnaitn—Bepcus Koncynsrantllntoc: CTyaeHT,
https://student2.consultant.ru/cgi/online.cgi?req=home;rnd=0.8160556428138959)
6.411paBoBble M HOPMATHBHbIE IOKYMEHTHI
6.4.1 OenepanbHbIi 3ak0H 0T 27 mrost 2006T. Ne149-03 «O6 nHpopmanmy, HHOOPMAITMOHHBIX TEXHOIOTHAX U O
o 3amuTe MHQGOpMaIm.
6.4.2 OenepanpHbIii 3ak0H 0T 26 mroHs 20171, Nel187-03 «O 6e30macHOCTH KPUTHIECKOH HHPOPMATMOHHON
o nHPpacTpyKTypsl Poccuiickoit @enepartum.
6.4.3 DenepanpHbnii 3ak0H 0T 27.07.2006 N 152-D3 (pex. ot 30.12.2020) "O nepcoHaNbHBIX TaHHBIX"
6.4.4 OenepanpHbnii 3ak0H 0T 04 mast 201 11. Ne99-D3 «O nuIIeH3NPOBAHUH OT/IENBHBIX BHJIOB JESTEIHHOCTHY.
6.4.5 OenepanpHbnii 3ak0H 0T 29 mroHs 20151, Nel162-D3 «O cTaHgapTH3anuy OTACTHHBIX BUAOB ICATSIEHOCTIY.
[lepeueHp cBeeHMI, OTHECEHHBIX K TOCY1apCTBEHHOM TailHe. YTBepkaeH yka3oM [Ipesunenra Poccuiickoit
6.4.6
Oeneparyn ot 30 HOsOps 19951, Ne1203.
6.4.7 [IpaBuia kateropupoBaHus 00BEKTOB KPUTHIECKOH HHPpacTpyKTyphl Poccuiickoit @enepanun. Y TBep>KICHBI
o ITocranosnennem [IpaBurensctBa Poccuiickoit @enepannu ot 08 deBpans 2018r. Nel127.
6.4.8 HopmaTuBHO-TIpaBOBBIE aKThI TOCYIapPCTBEHHBIX, MyHUIIMIIAIBHBIX OPTaHOB, IPEANPHATHHA B 00JIaCTH HH-
o (hopMarMOHHOW 0€30TIaCHOCTH
7 OIUCAHUE MATEPUAJIBHO-TEXHUYECKOMU BA3bI,
HEOBXO/JUMOM IS OCYHECTBJEHHUS YYEBHOI'O ITPOIIECCA
MO JUCHMUILJIMHE
1 Kopnyca A, b, B, I', I, E UpI'VIIC naxonstcs no aapecy r. Upkyrtck, yia. YepHsleBckoro, 1. 15; kopmyc JI
— 1o agpecy r. Mpkytck, yia. JlepmonToBa, 1.80.
Y4eOHbIe ayTUTOPUH AJISI TPOBEACHNUS 3aHATHH JICKIIMOHHOTO TUIIA, 3aHATHH CEMHHAPCKOTO THIIA, KypCOBOTO
MPOEKTHUPOBAHHUS (BBITOIHEHHSI KyPCOBBIX MPOEKTOB, pabOT), PYNIIOBBIX M MHIUBHYAIbHBIX KOHCYJIbTALUMH,
TEKYIIETO KOHTPOJIS ¥ MPOMEKYTOUHON aTTeCTAIlNH, YKOMIICKTOBAaHHBIE CHEIMAIM3UPOBAHHON MeOeIbIo U
2 TEXHHYECKUMHU CpeACTBaMH O0y4eHHus (HOyTOyK, IPOEKTOp, IKpaH), CIyKallUMU I MpPeICTaBICHUS
yaebHoit uHpopmMaruu 600N ayuTopud. i IpoBeAeHNS 3aHIATHH JIEKIIMOHHOTO THITa HIMEIOTCS yueOHO-
HarJBIHBIe TTocoOus (Tpe3eHTaluy, MIaKaThl, TaOIUIlBI), 00eCHIeynBarOIUe TeMAaTHUYECKUEe WIITIOCTPAIH
coniepxanus aucruminaen:J[-518,521,623,]1-216.
VYuebOnast naboparopus «MHbopMaMoHHONW 6e30HacHOCTH TpaHCHOPTHOW HUHMpacTpykTyps» -/[-525.
OcHaienne naboparopun: ABTOMaTH3MPOBAHHOE pabodee MECTO MPEIoAaBaTels B COCTaBe:
I[I9BM, Ipunrep LCD. OmneparmmonHast cucrema. OducHble mporpaMMbl. AHTUBHPYCHBIC TIPOTPAMMEL.
ABTOMaTH3MpOBaHHOE pabodee MecTo oOydwaBmierocst (B pacdere — OAHO pabodee MECTO Ha OJHOTO
o0yyJaroImerocs) B COCTaBe:
3 I[I9BM. OnepannonHas cuctema. OQrcHBIC TPOTPaMMBL. AHTUBHPYCHEIE TTPOTPaAMMEI.
[IporpammuOe obecrieueHne ist MPOBENICHNST KOMITBIOTEPHBIX TECTOB.
YyebHble 1abopaTopHbIE KOMIUIEKCHI JIJIS:
KouTposst ceTeBoit 6e30macHOCTH (CUCTEMBI OOHAPY>KEHUSI BTOPKEHHUI W aHaIu3a 3alUIEHHOCTH, CETEBbIe
CKaHepHl;
IIpoBenenust aHanm3a 3amUIIEHHOCTH 3HauMMoro oOwrexkTa KWW Ha cooTBeTcTBHE TpebGOBaHMAM IO
obecrieueHnI0 0€30MaCHOCTH.
TTomerenus 1yt CaMOCTOSTENIPHON pabOThl 00YJIArOIIMXCSI:
— Yuranbueiii 3a51 A-606. YueOHast MeOelb, CTeIUIaXHU, BATPHHA, KOMIBIOTEPHAs TEXHUKA C BO3MOXXHOCTBIO
HOAKIIIOUEHHs K ceTH «VIHTepHeT» 1 00ecnedyeHneM J0CTyIIa B JJIEKTPOHHYIO HHPOPMAIMOHHO-
4 00pa3oBaTeNbHYIO CPEy YHUBEPCUTETA, MyJIbTUMEIUHHBIN IIPOEKTOP, SKPaH.
— Ayauropus /1-523,508,514. KomnbroTepHas TEXHUKA ¢ BO3MOXKHOCTBIO MOJIKITIOUYEHUS K ceTH «HTepHeT»
1 oOecrieueHreM JIOCTYIA B 3JIEKTPOHHYIO0 HH()OPMAIIMOHHO-00pa30BaTeIbHYIO Cpely YHUBEPCUTETA,
MYJIBTUMEAMHHBIN IPOEKTOP, IKPaH.
[Nomemennst It  caMOCTOSITENILHOH pPabOThl 0O0YYaIOMIMXCS OCHAIIEHBl KOMIIBIOTEPHOH TEXHUKOH,
MOJKITFOUYEHHOHN K WH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTh «VHTepHeT», M 00eCIIeYeHBI TOCTYTIOM B
5 3JIEKTPOHHYIO HH(pOPMaIMOHHO-00pa3oBaTesnbhyto cpeny Upl'YIIC.
[Tomermenns 1t caMOCTOSTETBHON pabOThl 00YJaIOIIMXCS:
— YHUTATbHBIE 3aJIBI;
— y4eOHbIe 3abl BRIUUCIUTeNbHON Texaukn A-401, A-509, A-513, A-516, [1-501, 1-503, J1-505, JI-507.




8§ METOANYECKHUE YKA3AHMUA JJISA OBYYAIOIIUXCS 11O OCBOEHHUIO

T CIATITAHBI

Bun yue6HO#M
NEATEILHOCTH

Opraam3anus y9eOHOH AeATeIFHOCTH 00yJaromerocs

Jlexkuus

Hamcanne KOHCIIEKTa JIEKIWH: KPaTKo, CXEMaTHYHO, HOCIEAOBATEIBHO (HKCHPOBATH
OCHOBHBIE TOJIOKCHHUS, BBIBOAHI, (hopMymrpoBku. OO0OIMIeHNS; MOMeYaTbh Ba)KHBIE MBICIIH,
BBIJICIATH KJIFOUEBBIE CJIOBa, TEpMHUHBL [IpoBepka TEpMHHOB, NOHATHH C [OMOLIBIO
SHUUKIIONEANH, CJOBapei, CHPaBOYHHUKOB C BBHINHUCHIBAHUEM TOJKOBAaHMH B TETpajb.
OO003Ha4YNTh BOIIPOCHI, TEPMUHBI, MaTepuall, KOTOPBIH BBI3BIBAET TPYAHOCTH, MOMETHTh U
TIONIBITATHCSL HAMTH OTBET B PEKOMEHIyeMoil jaureparype. Eciu camocToaTensHO HE yaaercs
pa3obparbcs B MaTepHale, TO He00X0JUMO C(OPMYIHPOBATh BOIIPOC U 33/1aTh IPETIOIaBaTEINI0
Ha KOHCYJIbTallW¥, HA IPAKTHYECCKOM 3aHATHU.

[IpakTuueckoe
3aHATHE

OOcyxaeHne JEKIMOHHOTO MaTepHalla M Marephaia, BBIHOCHMOTO Ha CaMOCTOSITEIBHOE
N3y4YeHUE, 3aKpEIUICHHE H3yYCHHOTO MaTepuaja INpH ITOMOIIM BBIOJHEHUS Pa3INYHBIX
MIPaKTUYECKUX 3aJaHUi.

JlabopaTopuas
pabota

BeimonHsAeTCA CTyIeHTaMH B COOTBETCTBUH C METOAWYECKUMH YKa3aHMAMH U 3a/laHUEM Ha
BEITTONTHEHNE paboThl. OKOHYATENbHOE €€ 3aBepIIeHHe M OQOPMIICHHE €€ OCYIIECTBIIETCS
CaMOCTOSTENILHO CTYACHTOM B JOMAIIHUX YCIOBHSAX, JTHOO B Tab0OpaTopusix yHUBEpcuTeTa. B
MIPWJIATaeMoM K C/Iade OTYETE JTOJDKHBI OBITh OTPaXKEHBI PE3yIbTAThI BHIIOJIHEHUS M OTBETHI HA
TIOCTaBJICHHBIC BOIIPOCHI

O3HAKOMHTBCS CO CTPYKTYypOoW OGOpMIICHHS OTYeTa MO JIa0OpaTOpPHOH paboTe MOXKHO B
«ITonoxenun «TpeOoBanus K OQOPMIIEHHIO TEKCTOBOM M TpaduuecKod JOKYMEHTAlMH.
HopmokonTponb» Ne [1.420700.05.4.092-2012 B nocienHed pegakium.

CamocTrosTenbHas
pabota

CamocrosTenbHast padoTa 00ydJaromxcst IPOBOAUTCS B LIENSIX 3aKPEIUICHHS 1
CUCTEeMAaTH3aluKi TEOPETHIECKNX 3HAHUM, a TaKkoke HPOPMHUPOBAHMS MIPAKTUUECKIX HABBIKOB IO
UX IPUMEHEHUIO MU PEIICHNH MTPUKIIAIHBIX 33]a4 B BBIOpaHHOW NpenMeTHOH obnactu. OHa
BKJIFOYAET MPOPabOTKyY JEKIMOHHOTO MaTepHala, CaMOIOArOTOBKY O0YUAOIIHXCSI K
OPaKTHICCKUM 3aHITHSM, BBIIOIHEHNE IPAKTHYCCKHUX 3384, CAMOCTOSITEIIbHOE U3YUCHHE
TEM, BRIXO/LAIIMX 338 PAMKH JICKIIHOHHOTO Kypca.

Kommeke yueOHO-METOANYECKUX MAaTEpHalIOB 1O BCEM BUAAM YYEOHOW NESTEIHFHOCTH, IPEIyCMOTPEHHBIM
paboudeii mporpaMMOi TUCIUIUIMHEL, pa3MEIIeH B 3JICKTPOHHOW HHPOPMAaIIMOHHO-00pa3oBatensHoi cpene Upl'YIIC,
JOCTYIHOH 00y4aromeMycs 4epe3 ero JINYHbII KaOHHET.

JIuct peructpanuu 10MOJHEHUN U U3MEHEHUH paboydel mporpaMmbl JUCIUTUIMHbI

YacTb TeKCTa, MOIICIKABILIETO OO011ee KOJIMYECTBO
OcHOBaHHE
M3MEHEHHUIO B IOKyMEHTE CTpaHHUI]
Ne /i oone JIIS BHECEHUS Ilognuce Jlata
- Ne Ne Ne JI0 BHECEHMUS BHECCHIS U3MCHCHUS, OTB. UCII.
pasnena| TyHKTa MOAMYHKTA W3MEHEHUH No nokymeHTa

U3MEHEHU N




OEJIEPAJIBHOE AT'EHTCTBO XEJIE3HOAOPOXXHOI'O TPAHCIIOPTA

denepanibHOE TOCYAAPCTBEHHOE OIOPKETHOE 00pa30BaTEIIbLHOE YUPEXKICHUE
BBICIIIETO 00pa30BaAHUS
«pkyTCcKuii TOCY1apCTBEHHBIN YHUBEPCUTET IyTEH COOOILIEHUS
(®I'bOY BO UpI'VIIC)

®OH/I OHEHOYHBIX CPEJICTB




JJIS IPOBEICHUS TEKYIIEro KOHTPOJISI YCIIeBA€MOCTH
U MIPOMEKYTOYHOM aTTeCTAIMU MO JUCHUILIINHE
b1.B./1B.02.02 3amuTa 3J1eKTPOHHOI0 JOKYMEHTO000pPOTA
IIpuio:xxkenne Ne 1 k padoueii nporpamme

CneunansHocts — 10.03.01 Mudopmannonnas 6€30nacHOCTh
Cnenmanu3zanus — be3onacHOCTs HHPOPMAIIMOHHBIX CUCTEM M TEXHOJIOTHIA

NPKYTCK

1. O0mue moJ1oKeHus

@®onn  oneHouHbix cpeactB  (POC) sBnseTcs COCTaBHOM 4YacTbl0  HOPMAaTHBHO-
METOAMYECKOr0  OOeCHeueHHsl CHUCTEMbl OLEHKM KadyecTBa OCBOGHHS  OOy4aroIIMMUCS
00pa30BaTebHOI MPOrpaMMBl.

@OoH/ OLIEHOYHBIX CPEJICTB MpEeIHA3HAUYeH JJI  MCIOJIb30BaHUS  OOydaromuMucs,
npenojaBaTeNsiMi, aJMUHUCTpallMeldl YHUBEpPCUTETa, a TAaKKe€ CTOPOHHMMM 00pa3oBaTElIbHBIMU
OpraHu3alsIMM JUIs OLIEHMBAHMS KadyecTBAa OCBOCHHUS OOpa30BaTEIbHOW MPOTrpaMMBbl M YPOBHS
c(OpMUPOBAHHOCTH KOMIIETEHIIUH Y 00y4aromuxcsl.

Zagauamu @OC gBisroTCS:

— OLIEHKA JOCTHKEHU, 00yJaromuxcs B MpoILiecce N3YUEeHUs TUCIUIINHBI,

— o0ecrieyeHre COOTBETCTBHSI PE3yJIbTaTOB 00YUeHHUs 3a/1a4aM Oy ryiieil mpodeccnoHaabHON
JESTEIbHOCTH Yepe3 COBEPLICHCTBOBAHUE TPAJUIIMOHHBIX U BHEJIPEHHE MHHOBAIIMOHHBIX METOOB
o0yueHus B 00pa30BaTeNIbHBINA MPOIIECC;

— CaMOIO/JIFOTOBKA U CAMOKOHTPOJIb 00yYaIOIINXCs B ITPOLIECCE 00yUSHHUSI.

@OoH/T OLIEHOYHBIX CPEJACTB CPOPMUPOBAH HA OCHOBE KIIFOUEBBIX MPUHIMIIOB OLIEHUBAHMSL:
BaJIUTHOCTH, HAJIEKHOCTh, O0BEKTUBHOCTD, Y()PEKTUBHOCTD.

Jlnst OLleHKH YpOBHS C(POPMHPOBAHHOCTH KOMIIETEHIIMH HCHOJIB3YETCSl TpeXypOBHEBas
CUCTEMa:

— MHUHHUMAJIbHBIM YPOBEHb OCBOEHUS, 0053aTENIbHBIHN JJ1s1 BCEX 00YJaIOLIMXCs 10 3aBEPILIEHUI0
OCBOEHHUsI 00pa30BaTeNbHOIl MporpaMMbl; JaeT oOIliee MpeICTaBIeHHE O BHJAE AESITEIbHOCTH,
OCHOBHBIX 3aKOHOMEPHOCTSX (DYHKIIMOHHUPOBaHUS OOBEKTOB NPO(ecCHOHAIBHONW AEATeNbHOCTH,
METOJIOB U aJITOPUTMOB PELICHHS MPAKTUYECKUX 3a]1aY;



— 0a30BBIi  ypOBEHb OCBOEHHUS, NPEBBINICHHE MHHUMAJIbHBIX  XapaKTEPUCTUK
c(OPMHPOBAHHOCTH  KOMIIETCHLIMH; TO3BOJIAET  pellaTh TUIOBBIE  3aJaud, NPUHUMATh
npodeccuoHaNbHblE W YIPAaBJICHYECKUE PEIICHHs] 0 H3BECTHBIM aIrOpUTMaM, IpaBWIaM U
METOUKAM;

— BBICOKUH YpPOBEHb OCBOCHHS, MAaKCHMaJIbHO BO3MOKHAas BBIPaXKEHHOCTh XapaKTEPUCTUK
KOMITETEHIIHIA; TPeoaraeT rOTOBHOCTh PelIaTh MPAKTHUECKUE 3a/1a41 MOBBIIIEHHON CI0KHOCTH,
HETHUIIOBbIE 3aJauM, MPUHUMATh NMPO(PECCHOHAIbHBIE M YIPABICHYECKUE PEIICHUS B YCIOBHUSAX
HETOJIHOM  ONpEeNeNIeHHOCTH, TPU  HEAOCTATOYHOM  JIOKyMEHTAJbHOM, HOPMAaTHBHOM U
METOJIUYECKOM 00ECTICUCHHH.

@OHJ OLEHOYHBIX CPEACTB [UIsl IMPOBENEHUS TEKYLIEro KOHTPOJs YCIEBaeMOCTH U
IpPOMEXYTOUHOM arrectauuu 1o jgucuuminHe b1.B.JIB.02.02  «3amurta 3J€KTPOHHOTO
JIOKyMEHTOO000pOTay MpOoIIeN dKCIepTH3y Ha cooTBeTcTBUE TpeboBanuaM OI'OC no HanpaBiIeHUIO
10.03.01 besomacHocTh MH(DOPMAIMOHHBIX CUCTEM W TexHOJOTWi (kBanudukanus: bakamasp),
paccCMOTpeH U pEeKOMEHJoBaH K BHeApeHuto Ha 3aceganun COIl mo crnenmambHOCTH
«MnpopmanronHast 6€30MaCHOCTh aBTOMAaTH3UPOBAHHBIX CUCTEM) U 110 HAIIPABJICHUSM ITOATOTOBKH
«MudopmarrionHas 6e30MacHOCTb.

2. IlepeyeHb KoMIeTeHIIUIi, B GOPMUPOBAHUHU KOTOPHIX YYACTBYET
AUCUUIJINHA.
IIporpaMMa KOHTPOJILHO-OLEHOYHBIX MEPONIPUATHI.
IHoka3aTen OLleHUBAHUSA KOMIIETCHI U, KpUTEPHUH OLICHKHU

b1.B./1B.02.02 «3ammTa 31eKTpOHHOTO JOKYMEHTOO00POTa) HAllPaBJIeHO Ha (JOPMHUPOBAHUE
KOMIIETECHIINN:

[1K-1Cnoco6eH BBISBIATH HENOCTATKU B (PYHKITMOHUPOBAHUH CUCTEMBI 3aIIUTHI
UHpOpMAaLUU aBTOMATU3UPOBAHHOM CUCTEMBI

IIporpaMma KOHTPOJILHO-OLCHOYHBIX MEPONIPUATHI 04HasA opMa 00y4eHust

Kon
HHINKATO
HaumenoBanue
OO0BEKT KOHTPOJIs pa HanmenoBanue
Henen KOHTPOJIbHO- OCTHIKEH
Ne (mousiTHSA, TeMa / pa3zeJ OLICHOYHOI'0 CpelcTBa
n OUEHOTHOTO JUCUHUTLIUHBI.) i (¢popMma npoBeneHust)
MeponpusiTHs ) KoMIeTeH P P
nuu
7 cemecTp
Tema «IIpuem, nmepBuuHas oOpaboTKa, MK-1
. NIPEBapUTENbHOE  PACCMOTPEHUE W
1 1 Texymuii KOHTPONIb PEABAp P P KoHncnekr (mucsMeHHO)
pacripezeneHue HOCTYIHBIINX
JIOKyMEHTOBY
Tema «llpuem, mepBuyHast oO6pabOTKa, IK-1
. NIPEABapUTENIbHOE  PACCMOTPEHUE U 3amura oTdera 1o
2 2 Texymuii KOHTPONIb PEABAp P P . .
pacnpenenenue MOCTYIUBIINX nabopaTopHOit pabote (YCTHO)
JIOKYMEHTOBY
Tema «TpanvUuMOHHBIN y4eT IIK-1
3 3 Tekyluii KOHTPOJIb | MOCTYHNUBILINX JIOKYMEHTOB 51 Koncrnekt (nmicsMeHHO)
(dopmupoBaHue CIIPABOYHO-




HH(bOpMaIII/IOHHOFO OaHKa JaHHBIX I10
JOKYMCHTaM»

Tekylwuii KOHTPOJIb

Tema «TpanuuMOHHBIN y4eT
MOCTYIHBIINX JIOKyMEHTOB "
(dopmupoBaHue CIPaBOYHO-
WHPOPMAIMOHHOTO OaHKa ITaHHBIX II0
JOKyMEHTaM»

IK-1

3amuTa oT4eTa o
nmabopaTopHOii paboTe (YCTHO)

Tekylwuii KOHTPOJIb

Tema «ABTOMATH3HPOBAHHBIA  ydYeT
MOCTYIHBIINX JIOKyMEHTOB "
(dopmupoBaHue CIPaBOYHO-
nH}opManMOHHOTO 0aHKa JaHHBIX MO
JIOKyMEHTaM»

IK-1

KoHcnekT (MMcbMEHHO)

Texkyluii KOHTPOJIb

Tema «ABTOMAaTH3HpPOBAHHBIA  ydeT
MOCTYIUBIINX JIOKyMEHTOB u
(dopmupoBaHue CIIPAaBOYHO-
nH}opManMOHHOTO 0aHKa JaHHBIX MO
JOKYMEHTaM»

IK-1

3amura oTueTa o
nabopaTopHOit pabote (YCTHO)

Tekylwuii KOHTPOJIb

Tema «Cramum oOpaOOTKH M 3aIUTHI
KOH(UACHIIMAILHBIX JIOKYMEHTOB
BXOZHOT'O IIOTOKa»

IK-1

3amuTa oT4eTa o
MpaKTUIecKoii padote (YCTHO)

Texkylmuil KOHTPOJIb

Tema «OdopmiieHIE U YIeT HOCHTENeH
KOH(HUICHIINATHHON HHPOPMALIUI

IK-1

KoHcnekT (MMCbMEHHO)

Tekylmuil KOHTPOJIb

Tema «OdopmiieHIE U YIeT HOCHTENeH
KOH(HUICHIINATHHON HHPOPMALIUI

IK-1

3amura oTyera o
nabopaTopHOii pabote (YCTHO)

10

Tekylmuil KOHTPOJIb

Tema «Cramun 0OpaOOTKH W 3aIUTHI
KOH(UACHIMATBHBIX JIOKYMEHTOB
BBIXOJTHOTO U BHYTPEHHET'O TOTOKOBY

IK-1

KoHcnexT (MMCbMEHHO)

11

Texkyluii KOHTPOJIb

Tema «Cramun 00pabOTKH U 3aIUTHI
KOH(pHICHIMATBHBIX JIOKYMEHTOB
BBIXOJTHOTO U BHYTPEHHET'O TOTOKOBY

IK-1

3amura oTueTa o
MIpaKTU4ecKkoi padote (YCTHO)

12

10

Texkyluii KOHTPOJIb

Tema «H3roroBneHue
KOH(HICHIMATIBHBIX JOKYMEHTOBY

IK-1

KoHcnekT (micsMeHHO)

13

10

Texkyluii KOHTPOJIb

Tema «H3roroBneHue
KOH(HICHIMATBHBIX JOKYMEHTOBY

I1K-1

3amura oTueTa o
nabopaTopHOii pabote (YCTHO)

14

11

Texkylmui KOHTPOJIb

Tema «@opMupoBaHUE U XpaHEHUE JIE]I,
coJepaKaIuX KOH(HIECHIMATEHBIE
JOKYMEHTBI. CocraBneHue u
oopmileHHEe  HOMEHKJIATYphl M€l
YHuuTOXKEHHE KOH()MACHIMAIBHBIX
JOKYMEHTOBY

IK-1

KoHcnekT (MMCbMEHHO)

15

11

Texkyluii KOHTPOJIb

Tema «DopMupoBaHUe U XpaHESHHUE JCT,
COJIepIKAIIIX KOH(pUICHIHATbHEIC
JIOKYMEHTBI. CocraBneHue u
oopmileHHE  HOMEHKIIATYphl  JEl.
YHUYTOXKECHHE KOH(HUICHIMATHHBIX
JIOKyMEHTOB»

IK-1

3amura oTueTa o
MIPaKTUIeCKoi padoTte (YCTHO)

16

12

Texymuii KOHTPONIb

Tema «Ilopsanox
BE/IOMCTBEHHOTO
KJ1acCU(pUKaIUs
JIOKyMEHTOB.
KOH(UAECHIIMAIBHBIX
(YynpaBieH4YeCKHX), TEXHUYECKHUX,
TEXHOJIOTHYECKUX u Hay4HO-
TEXHUYECKUX JIOKYMEHTOB B apXUBe.
Ob6ecrieueHne COXPaHHOCTH

KOMIIJICKTOBAHUA
apxuBa u
XPaHWINIL

Vuer

JIETIOBBIX

IK-1

Koncrmekt (mMchMeHHO)

17

12

Texkyluii KOHTPOJIb

Tema  «llopsimoKk  KOMILJIEKTOBAaHMS
BEJOMCTBEHHOI'O apxuBa u
KJ1acCu(UKAIHS XPaHUIJIHIIL
JIOKYMEHTOB. VYuer
KOH(UIEHITHATBEHBIX JIEJIOBBIX
(YympaBIeHYECKHUX ), TEXHUYECKHX,
TEXHOJOTNYECKUX " Hay4HO-
TEXHUYECKUX JIOKYMEHTOB B apXUBeE.
ObecnieueHe COXPAHHOCTI

IK-1

3ammura oTyeTa o
MIpaKTUIeCcKoi padote (YCTHO)




Tema ((KOHPIpOBaHI/Ie U PpasMHOKCHHC

IK-1

18 12 Texymuit KOHTPOIb KoHncnekr (mucsMeHHO)
KOH(UACHIIMAIBHBIX JOKYMEHTOBY
o Tema «KomupoBaHnue M pa3sMHOXKEHUE IK-1 3amura oTuera 1o
19 13 Texymuii KOHTPOJIb .
KOH(HICHITHATHHBIX JOKYMEHTOBY nmabopaTopHOii pabote (yCTHO)
Tema «[IpoBepka HAJTNIHS IK-1
20 13 Texymwif KOHTPOIb | KOH(QHUICHIMATHHBIX TOKYMEHTOB, IEI KoHcnekT (MicbMEHHO)
1 HOCcUTENIeH HHPOpMAIN
Tema «[IpoBepka HAJTNIHS IK-1
. 3amuTa oT4eTa o
21 14 Texymuif KOHTPONIb | KOH(PHUICHIMATFHBIX TOKYMEHTOB, IEI o
. MpaKTHIECKOH padoTe (yCTHO)
1 HOCcUTEIEeH HHpOpPMAIN
22 14 Texymmii korTponb | Tema «HomeHkmaTypa gem» IK-1 Koncrekt (michMeHHO)
. IK-1 3amuTa oT4eTa o
23 15 Texymuii konTpons | Tema «HomeHkmaTypa gem» .
nabopaTopHOii pabote (YCTHO)
Tema «be30ymakHbII IK-1
JNOKyMEeHT0000poT.  JlokanpHas U
KOMILIEKCHAsI aBTOMAaTH3aLUs
. MpoLecCOB 00pabOTKK JOKYMEHTOB B
24 15 Texymuit KOHTPOIb P pabo JIOKY KoHcnekt (mucsMeHHo)
JOKyMeHTaIMoHHOH ciyx0Oe. Cocras
KOH(UACHIIHAIBLHBIX JOKYMEHTOB
BBIYHMCIIUTEIHHOTO LEHTPA, nx
00paboTKa 1 XpaHCHHE)»
Tema «be30ymakHBIiH IK-1
JoKyMeHTooOopoT.  JlokampHass
KOMIUTEKCHAsI aBTOMATH3aLU
. TIPOLECCOB 00pabOTKK JOKYMEHTOB B 3amuTa oT4eTa hi(s)
25 16 Texymmmif KOHTPOJIb P pabo JOKY .
JOKyMEHTaIoHHoi cimyx0e. CocraB MpaKTUIecKoii padote (YCTHO)
KOH(UACHIIAIBEHBIX JOKYMEHTOB
BBIYHCIIUTEIIHHOTO LEHTpA, ux
00paboTKa M XpaHEHUE
Tema «CocraB KOH(UACHIMATBEHBIX IK-1
26 16 Texymuit KOHTPONb | JOKYMEHTOB BBIUHCIUTEIBHOTO IIEHTPA, KoHcnekT (mucsMeHHO)
ux 00paboTKa U XpaHEHHUE»
Tema «CocraB KOH(UACHIMATBEHBIX IK-1
. 3amuTa oTyera o
27 17 Texymmuif KOHTPOJIb | JOKYMEHTOB BEIYHUCIUTEIHFHOTO IIEHTPA, .
MpaKTUIecKoii padbote (YCTHO)
X 00paboTKa M XpaHCHHUE)»
Tema «Yuer HOATCOTOBJIEHHBIX [1K-1
28 17 Texymmif KOHTPONIb | (M3TaHHBIX) KOH(HUICHIHATHHBIX KoHcnekT (MMCbMEHHO)
JIOKyMEHTOBY
Tema «Yuer HOATCOTOBJIEHHBIX [1K-1
. 3amuTa or4era 1o
29 18 Texymmii KOHTPONb | (M3TaHHBIX) KOH(HUICHIHATHHBIX o
nmabopaTopHOii pabote (YCTHO)
JIOKyMEHTOBY
Pasgensr: [1K-1
1 BymaxxHbIi KOH(DUICHIIAATBHBIN Tecr
ITpomexxyTouHast JIOKYMEHTO000pOT
30 18 P YT Y p . IlepeyeHsb BOMPOCOB K
aTrecTalys — 3a4eT | 2 DJIeKTPOHHBIN KOH(UICHIIMATbHBIN
TECTOBOMY 33JJaHUI0
JIOKYMEHTO000pOT

3 KoHTposb 3HaHUI

Onucanue noka3sarejed 1 KpuTepueB OLlEHUBAHUS KOMIIeTEHIIMA.

Onucanue MKAaJ OlICHUBAHUA

KOHTpOJ’IL KadyeCTBa OCBOCHUSA )II/ICHI/IHJ'II/IHI)I/HPOXO)K)ICHI/ISI IMPAKTUKNU BKIIIOYACT B cebs TeKyHII/Iﬁ
KOHTPOJIb YCIICBACMOCTU U MPOMEKYTOUHYIO ATTCCTALIHIO. TCKyn.IPIﬁ KOHTPOJIb YCIICBACMOCTH H
MPOMEKYTOYHAA aTTeCTalluA 06yqalonmxcs[ IMPOBOJATCA B LEIAX YCTAHOBJICHUA COOTBCTCTBHA

JOCTHKEHUH,

pe3ynbpTaTam o0ydeHusi 1 GOPMUPOBAHUS KOMIICTCHITHI.
Tekymuii KOHTPOJIb YCIIEBAEMOCTH — OCHOBHOM BHJI CUCTEMAaTUYECKOW ITPOBEPKU 3HAHUW, YMEHUH,
HABBIKOB 00ydJaromuxcs. 3ajada TEKYIIETo KOHTPOJS — OMEPAaTUBHOE W PETYJSPHOE YIPABJICHHE
yueOHOM JesITeNbHOCThIO 00YJAIOIINXCs HA OCHOBE 0OpATHOM CBS3H U KOPPEKTUPOBKHU. Pe3ynbTaTsl
OLEHUBAHUS YUYUTHIBAIOTCS B BUJIE CPEIHEN OLICHKH MPH MPOBEACHUN MPOMEKYTOUHOM aTTECTalIHH.

06yqaronmxc;1 IIO3TAaITHBIM TpeGOBaHI/I}IM 06pa3OBaTCHBHOﬁ nporpamMmbl K




Jns oneHuBaHUS pe3yabTaTOB OOYYEHMsI HMCIONB3YETCS YeThlpexOaylibHas MIKala: «OTIUYHO»,

«XOpOoUIo»,

«YAOBJIETBOPUTEIILHO,

«HEYIOBJICTBOPUTEIILHO»

«BadYTCHO», «HEC 3a4TCHO».
HepequL OLCHOYHBIX CPCACTB, UCIIOJB3YCMbIX IJI OLICHUBAHHWA KOMHCTGHHHﬁ, a TAaKXKXC KpaTKasa
XapaKTEPHUCTHUKA OTUX CPEACTB IIPHUBCICHEI B Ta6n1/1ue

W/uaM  IByXOalTbHAS — IIKaja:

HaunmenoBanue IIpencraBnenue
Ne OIICHOYHOTO Kpartkast xapakTepuCTHKa OIIEHOYHOTO CPEICTBA OIIEHOYHOTO
cpencTBa cpencta B DOC
CpezncTBO KOHTPOJIS Ha MPAaKTUYECKOM 3aHITHUH, OPraHU30BaHHOE Kak
cneuuanbHas Oecepa IperojaBaresisi € OOy4YarOUIMMCST Ha TEMBI, Bollbock! 1o
CBSI3aHHBIC C M3Y4aeMOW JUCHUIIMHON, U PACCUUTAHHOE Ha BBISICHEHHE P
1 | CobecenoBanue o TeMam/paszieniam
oObeMa 3HaHMH, OOYYAIOIIEroCsl MO ONpENEIICHHOMY pa3Jlielly, TeMe,
JUCTIATUTAHBI
npoOJieme U T.1II.
MoskeT OBITh HCIIOIH30BAHO IS OLIEHKN 3HAHUH 00YJarONTIXCs
[IpoxyKT caMOoCTOSATENFHOM PabOTHI 00YUAIOIIET0Cs, IPEACTABITIOIIA
co0olf MyONMWYHOE BBICTYIUIGHHE II0 MPEACTABICHUIO MMOTYyYCHHBIX
3 Coobmenmue, Pe3yIbTaTOB pEIICHNs ONpeeieHHON yaeOHO-TIpaKTHIecKoH, yueOHo- | TeMBI JOKIaI0B,
TOKJIaL HCCIIEIOBATEILCKON WM HAYYHOU TEMBI. co001IEeHnIT
MoskeT OBITh HCITONB30BAHO AJIS OIICHKH 3HAHUH, YMEHUH, HABBIKOB 1
(1TH) OTIBITA AEATENFHOCTH 00YUAIOIMIHXCSI
CpencTBo, MO3BOJISIIONIEE OLICHUTH 3HAHWS, YMCHUS, HABBIKOB W (WIIN) Teer
OIIbITa JEATENILHOCTH, 00y4alonIerocst o AUCHUILTHHE.
4 | 3auer A » OOYHAoI JUACTIHTY N Ilepeuenp BOIpocoB Kk
MookeT OBITh HUCIOIBL30BAHO U1 OUCHKW 3HAaHWU, YMCHHU, HABBIKOB U
TECTOBOMY 3aJIaHUIO.
(vH) ombITa IEATEILHOCTH 00YUAIOIIUXCS
Kpurepun u mkaJjbl olileHUBAHUS Pe3y/JIbTATOB 00y4eHUs PH NPOBeAeHUN
TEKYIIEro KOHTPOJIA YCIIEBA€eMOCTH
CobecenoBanue

[IIxana onieHUBaHUS

Kputepuu onieHuBaHus

['mybokoe u mpoyHOe yCBOGHHE MPOrpaMMHOro Marepuana. [lonHble, mocneaoBarenbHbIe,
TPaMOTHBIC U JIOTHYCCKH H3JIaraeMbIe OTBEThI IIPU BUAOU3MEHEHUH 3a1anus. O0yJaronuics

COTJIIMYHO» CBOGOI[HO CIIPAaBJIACTCA C IIOCTAaBJICHHBIMHU 3aJadaMu, MOKET 000CHOBATH TIPUHATBIC
peuieHuss, ACEMOHCTPUPYET BJIAACHUEC Pa3sHOCTOPOHHMMHU HaBbIKaMHM W IIPpUEMaAMU
BBITIOJTHEHHS TPAKTUYCCKUX pa60T
3HaHNe OporpaMMHOI0O  MaTepuala, TIpaMOTHOC H3JIO0KCHUC, 0e3 CYHIECTBEHHBIX
«XOPOIO» HETOYHOCTEHl B OTBEeTe Ha BOIPOC, MNPaBUIIBHOC IMPHUMCHCHUC TCOPETUYCCKUX 3HaHI/II71,

BJIaCHHC HGO6XOI[I/IMLIMI/I HaBbIKAMU ITPU BBITTIOJIHCHUU MPAKTHUYICCKUX 3adaq

«YAOBJICTBOPUTCIILHO»

OOyuaronuiicst AEeMOHCTPHUPYET YCBOCHHE OCHOBHOT'O MaTe€pHalIa, IIPH OTBETE JIOITYyCKAIOTCS
HETOYHOCTH, TP OTBETE€ HEAOCTaTOYHO MpaBWIbHBIE (OPMYJIHPOBKH, HapyIIeHHE
MIOCJI/IOBATEILHOCTH B U3JIOKEHUH IPOTPAMMHOT0 MaTepHala, 3aTPYAHCHHNS B BBIITOTHEHUN
MPaKTHIECKNX 3a1aHUI

Cnaboe 3HaHME NMPOTPAMMHOTO MaTepHaja, IPH OTBETE BO3HUKAIOT ONIMOKHU, 3aTPYAHEHHS
TIPY BBITIOJIHEHUH PAKTHYECKUX paboT

«HCYIOBJICTBOPUTEIILHO)

He Ob1110 IONBITKY BHITIOJIHUTH 3aJaHuec

Pedepar

[IIxana onieHUBaHUS

Kpurepuu oneHuBanust

«OTIIHUYIHO»

BrimonHeHs! Bce TpeOoBaHMS K HAIMMCAHUIO M 3amuTe pedepara: o0o3HaueHa npobiema u
o0ocHOBaHa €€ aKTyalbHOCTb, CHEeNlaH KpaTKUW aHajiu3 pa3IW4HBIX TOUYEK 3PEHUsl Ha
paccMarpuBaeMyr0  MpoOjeMy M JIOTHYHO  HW3JI0)K€Ha  COOCTBEHHAs  MO3MIMS,
c(hopMyIHpOBaHBI BBIBOJBI, T€Ma PACKPBITA TMOJHOCTHIO, BBIAEPKAH O00BEM, COOJFOIECHBI
TpeOOBaHUS K BHEMIHEMY O(OPMIICHUIO, JaHbI NPABWIGHBIC OTBETHI Ha JIOTIOJTHUTEIIBHBIC
BOIIPOCHI

«XOpPOIOo»

OCHOBHEIE TpC6OBaHI/I$I K pe(bepaTy 1 €ro 3allUTE BBIINOJHCHBI, HO IPU 3TOM JONYIICHBI
HEIOYETHI. B YaCTHOCTH, UMCIOTCA HCTOYHOCTH B U3JIOKCHUH MaTepuaa; OTCYTCTBYCT
JIOTUYECKas MoCIeA0BATCIIbHOCTL B CYXKACHUAX, HC BBIICPIKAH 00BéM pe(bepaTa; HMCHKOTCA
ynyueHus B Oq)OpMJ'IeHI/II/I; Ha JOMNOJJHHUTEJIbHBIC BOMNPOCHI PU 3alIUTEC JAaHbl HCIIOJIHBIC
OTBCTHI

«YHAOBJICTBOPUTCIILHO»

Hmerotcst cyniecTBEHHBIE OTCTYIUIEHHS OT TpeOoBaHUH K pedepupoBanuio. B gacTHocTH:
TeMa OCBeIIeHa JINIIb YaCTUIHO; JOMYIICHBI (JaKTHIECKHE OMNOKH B COAepKaHuH pedepara
WY TIPU OTBETE Ha JOIIOJHUTEIBHBIE BOIPOCKI; BO BPEMs 3aIIIUTHI OTCYTCTBYET BBIBOJ




Tema pe(bepaTa HE pacCKpbITa, OGHapy)KI/IBaeTCSI CYLIECTBEHHOC HCTIOHMMAHUEC HpO6J’IeMLI.

«HEYJOBJIETBOPUTEIIEHOY
Y P Pedepar oOyuyaromunmcs He NpeICTaBICH

Hoxman, coobienne

[ITkana olleHUBaHUS Kpurepun onieHuBaHus

Jlokrazt co3aH ¢ UCTONB30BAHUEM KOMITBEOTEPHBIX TEXHOMOTUH (mpe3enTarwst PowerPoint, Flash—
Npe3eHTAlMs, BUJCO-TIpE3eHTAlMsT W Ap.) VICTIONb30BaHBI  JOMOJHUTENBHBIE MCTOYHUKA
napopMarm. CozepkaHue 3aJaHHOH TeMbI PacKphITO B OMHOM o0beMe. OTpaXkeHa CTPYKTypa
JOKJIana (BCTYIUICHME, OCHOBHAsS YacTh, 3aKIIOYCHHE, INPHCYTCTBYIOT BBIBOIBI M TIPHUMEPHI).
Odopmrierrie  paboTel. OpUTHHATHEHOCTH BBITIONHEHUS (paboTa cuefaHa CaMOCTOSITEINHHO,
TIPEZICTABJICHA BIICPBEIC)

«OTIHUYHO»

JIoKITa t Co3/IaH ¢ MCTIONB30BaHUEM KOMITHIOTEPHBIX TeXHOOTHH (rpesentarmst PowerPoint, Flash—
TIpe3eHTAIsL, BHIeO-TipeseHTanus u 1p.) ConeprxaHue TOKIIaa BKIFOUaeT B ceOst HHPOPMAIIHIO 13
OCHOBHBIX HCTOYHHKOB (METOJIMYECKOE TIOCOOHE), AOTIOMHUTENBHBIC HCTOUYHHKH HH(OpMALMK HEe

«XOpOLIO» N
ucronp3oBanch. ConepkaHue 3aJaHHOM TeMbl PacKpbiTo HE B HOJHOM oObeme. CTpykTypa
JIOK/IaJia COXpaHeHa (BCTYIUICHHE, OCHOBHAsl 4acTb, 3aK/IIOYECHHE, NPUCYTCTBYIOT BBIBOIBI U
TPUMEPBI)
Joknan cnenan ycTHO, 0€3 MCIOJB30BaHMsI KOMITBIOTEPHBIX TexHoorui. Coneprkanue 0KIaa
«YIOBACTBOPHTEITHOY OrpaHu4eHo MH(pOpMaIUel TOIbKO M3 MeTojuyeckoro mocobus. ConepskaHue 3afaHHONW TeMbl

PaCKpBITO HE B MOJHOM 00beMe. OTCYTCTBYIOT BBIBOIBI M IPUMEPhI. OPUTHHATIEHOCTD BBIMOITHEHUS
HU3Kast

I[OKHEI,H CACJIaH YCTHO, 0e3 HUCIIOIB30BaHUS KOMITbIOTEPHBIX TEXHOJIOTHA U JAPYIruX HarjsiAHbIX
«HCYHAOBJICTBOPUTCIIBHO» | MaTCpHUAJIOB. CO,Z[Cp)KaHI/Ie OI'PAaHUYCHO I/IHCI)OpMaL[[/ICﬁ TOJIBKO M3 MCTOAHUYCCKOIO MOCOOMSL.
3amanHas TeMa J0KJIaJla HC PACKPbITd, OCHOBHAs MBICJIb COO6H.[CH]/I$[ HC IIepeiaHa

Ouenounoe cpeactBo «Tect».

TecTtupoBaHue ¢ NPUMEHEHHEM KOMIIBIOTEPHBIX TE€XHOJIOTMI MPOBOAUTCS MO OKOHYAHUIO
KaXJIOr0 CEMECTPA U MO0 OKOHYAHUIO U3YUYECHUS TUCLUUILINHBI.

Tectol popmupyroTcss U3 ¢doHIa TeCTOBBIX 3amaHuil mo aucuuruinHe. CTpykTypa donaa
TECTOBBIX 33JaHUI MO AUCLUIUIMHE, CTPYKTYPBI TECTOB 10 UTOraM KaxKJI0r0 CEMECTPa W UTOTOBOIO
TeCTa MO AUCLUMILUIMHE U TUIIOBBIE IPUMEPHI TECTOB MPUBEACHBI B pa3jiese 3 JaHHOTO JOKYMEHTA.

Pe3ynbTarhl TeCcTUpOBaHUS MOTYT OBITH MCIOJB30BAaHBI MPU MPOBEICHUN MPOMEKYTOTHOM
aTTecTanuu B (hoopMe 3ayeTa.

[IpomexxyTounas arrecraius B Gopme 3ayeTa:

Kpurepun orneHnBanmst [Ikana olleHMBaHUS
OO6yyaromuiicss HaOpaid TpU TECTHPOBAHHUU
bonee 69 Gamios
OOyyvaromuiics HaOpaix NMpHU TECTHPOBAHHUHU
MeHee 69 6ayuioB

[IpenogaBatens BOpaBe MNPETyCMOTPETh TECTHI JUISI CAMOKOHTPOJS OOYYaroIIUXCS IO
paszienaM IUCHIMIUIMHBI, CHOPMHUPOBAB UX U3 MaTEpHAIOB (POH/Ia TECTOBBIX 3a/IaHUM JUCIUTLIMHBI.
TpebGoBanusi K TecTaM Jii CaMOKOHTPOIIS aHAIOTMYHBI TPeOOBAaHUSM K WTOTOBBIM TECTaM IO
CEMECTPAM Y JTUCUUTUINHE B LEIIOM.

«3a4YTCHO»

«HE 3a4TCHO»

3. TunoBbie KOHTPOJIbHbIE 3aJAHNS UJIM HHbIE MaTePHAJIbI, HE00X0AMMbIe
JJISl OLlEHKH 3HAHUI, YMEHUIl, HABBIKOB U (MJIM) ONBITA AeSATEJbHOCTH

3.1 CobecenoBanue
CobGecenoBanne ¢ OOy4arOMMMHUCS TPOXOAUT HAa CEMHUHAPCKUX 3aHATHIX. B MOMEHT
MPOBEJICHUST COOECeIOBaHUs TOJIb30BAThCA YUCOHMKAaMH, CIPAaBOYHHKAMH, KOHCIIEKTaMU JIEKITUI
3aIpemnieHo.
[IpenogaBaTens 3apaHee OrjamiaeT yJamdMCs TMEpPEYeHb BOMPOCOB, OTBETHI HA KOTOPHIE
HEO0OXOMMO MOATOTOBUTH YUAITUMCS CAMOCTOSITEIHHO.
3amaun npoBeieHus: COOECeT0BaHMUS C O0yUYAIOITUMHUCS:

— TIpOBEpKa M KOHTPOJIb MOJYUYECHHBIX 3HAHNUU 110 U3yYEHHOU TEME;




— pacmupeHue MpodJIeMaTHKH B PaMKax JOTOJIHUTEIBHBIX BOIIPOCOB 110 H3YYCHHOU TEME;
— yriyOsieHue 3HaHU;
— (opMupoBaHe HaBBIKOB Oecebl, NEKIAPUPOBAHUS 3HAHUHA U PaCCYKICHHS.

IlepeyeHb BONIPOCOB:

1. ®opMupoBaHHe U XpaHEHHUE JIEJI, COACPIKAIIMX KOH(DUICHINAIBHBIE JOKYMEHTHI.

2. CocraBieHue 1 0popMICHIE HOMEHKIIATyphl Jell.

3. YHuuTOXEeHUE KOH(UACHIIUATBHBIX TOKYMEHTOB

4. Ilpuem, nepBuuHas 06paboTKa, IPEeIBAPUTEIILHOE PACCMOTPEHUE U pacIIpeielieHIe
MOCTYMUBIINX TOKYMEHTOB.

5. TpanuuuoHHBIN y4eT NOCTYNUBIINUX JOKYMEHTOB U (POPMUPOBAHUE CIIPABOYHO-
UH(POPMALMOHHOTO 0aHKa JAHHBIX 10 JOKYMEHTaM

6. ABTOMaTU3MPOBAHHBINA yYeT NOCTYNUBUIMX JOKYMEHTOB U (JOPMHUPOBAHKE CIIPABOYHO-
UH(POPMALMOHHOTO 0aHKa JAHHBIX 0 JOKYMEHTaM

7. OopmieHue u yueT HocuTeleld KOHPUICHIMAIbHONW HH(OpMaIun

8. Ctamum 06pabOTKH 1 3aIIUTHI KOH(PHUIECHIIMATBHBIX JOKYMEHTOB BBIXOJHOTO U
BHYTPEHHEI'0 IOTOKOB

9. MsroToBieHne KOH(PpUICHINATBHBIX TOKYMEHTOB

10. [TopsinOK KOMIUIEKTOBAHHUS BEIOMCTBEHHOT'O apXUBa U KJIacCU(UKALUS XPAHUIIHL]
JOKYMEHTOB.

11. Yyer koH(pUIESHINATBHBIX AETIOBbIX (YIPaBIEHYECKHX ), TEXHUUYECKUX, TEXHOJIOIMUYECKUX
¥ HAYyYHO-TEXHUYECKHUX TOKYMEHTOB B apXUBE.

12. O6ecnieueHne cOXpaHHOCTH, KOTIMPOBAHUE U Pa3MHOKEHUE KOH(UAESHIIMATbHBIX
JOKYMEHTOB

13. [IpoBepka HanU4Ksl KOH(UACHIUAIBHBIX TOKYMEHTOB, JIeJl U HOCUTENeH nHpopmManun

14. be30yMaKHBII JOKYyMEHTOOOOPOT.

15. JlokanpHas ¥ KOMIUJIEKCHAsl aBTOMAaTHU3alus IPoIieccoB 00pabOTKH JOKYMEHTOB B
JIOKYMEHTAIMOHHOM cITy>x0e.

16. CocTtaB KOH(UACHIIUATBHBIX IOKYMEHTOB BBIYMCIUTEIBHOTO LIEHTPA, X 00paboTKa U
XpaHEeHHe

17.CoctaB KOH(UIEHINAIBHBIX TOKYMEHTOB BBIYUCIUTEIBLHOIO IIEHTPa, UX 00paboTKa U
XpaHEeHHe

18. Y4er noAroToBIeHHBIX (M3JaHHBIX) KOH(UICHIMAIBHBIX TOKYyMEHTOB

3.2 Pedepar
[TpoaykT caMocTOATENBHOM pabOTHl 00YUAIOLIErocsl, MPEACTABIAIOIINN COO0M KpaTKOe U3II0KEHHE
B IIMCBMEHHOM BH/I€ TIOJYYECHHBIX PE3yJbTAaTOB TEOPETHUECKOTO aHAIIN3a OTIPEIEIIEHHONW HAayIHOM
(yueOHO-McCIe10BaTeNbCKOM) TEMBI, i€ aBTOp pedepaTa pacKpbIBaeT CYTh HCCIeyeMO
poOIeMBI, TPUBOANT PA3TUIHBIC TOUKH 3PEHUS, & TAK)KE COOCTBEHHBIE B3TJISA/IB HA HEE.
MoxeT ObITh UCIIOIB30BAHO JUISI OLIEHKH 3HAaHUM U yMEHHMH 00ydarommxcsi.
Tembl pedepartoB:

1. ®opMupoBaHHe U XpaHEHUE JIeJI, COAEPIKAIMX KOH(UIEHIIMAIbHbIE JOKYMEHTHI.
2. CocraBieHue U opopmIIeHHE HOMEHKIIATyphI JIe.
3. YHuYTOXEHUE KOH(UACHIIUATBHBIX JOKYMEHTOB
4. ITpuem, nmepBuyuHas 00paboTKa, MPEIBAPUTEIILHOE PACCMOTPEHUE H PaCIIpe/elieHIe
MOCTYMUBIINX TOKYMEHTOB.
5. TpaguIMOHHBIN y4eT NOCTYNHUBIINX JOKYMEHTOB U (POPMHUPOBAHNE CIIPABOYHO-
UH(POPMALIMOHHOTO 0aHKa JaHHBIX MO JOKYMEHTaM
6. ABTOMaTH3MPOBAHHBIN yYeT MOCTYIMUBIINX JOKYMEHTOB U ()OPMHPOBAHUE CIIPABOYHO-
MH(POPMALIMOHHOT0 0aHKa JAHHBIX 10 JOKYMEHTaM
7. OdopmieHue U yueT HocuTenel KoH(puIeHIMaaIbHOU nHpopMauu
8. Ctamun 06pabOTKH U 3aIIUTHI KOH(PHIEHIIMATIBHBIX JOKYMEHTOB BBIXO/IHOTO U BHYTPEHHETO
MIOTOKOB
9. M3roToBieHne KOH(pUICHIUATBHBIX TOKYMEHTOB



10. [Topsn0K KOMIUIEKTOBAHUS BEIOMCTBEHHOTO apXUBa U KJIacCU(UKALUSA XPAHUIIHLL
JIOKYMEHTOB.

11. Yuer koH(pUIEHIIMATBHBIX AETIOBbIX (YIPaBICHYECKHX), TEXHUYECKUX, TEXHOJOTHUECKUX U
HAYYHO-TEXHUYECKHX JIOKYMEHTOB B apXHBeE.

12. O6ecnieueHne cOXpaHHOCTH, KOIMPOBAHUE U Pa3MHOKEHHE KOH(PHUIECHIIMAIbHBIX JJOKYMEHTOB
13. IIpoBepka HanUuKs KOH(MUACHIUAIBHBIX TOKYMEHTOB, JIeJI U HOCUTENeH nHpopManuu

14. be30yMaKHBII TOKYMEHTOOOOPOT.

15. JlokanbpHast ¥ KOMITJIEKCHAsE aBTOMATH3AIHs [TPOIIECCOB 00OPAaOOTKH TOKYMEHTOB B
JOKYMEHTAILMOHHOM Ci1yX0e.

16. CocTtaB KOH(UACHIUAIBHBIX JOKYMEHTOB BBIYMCIUTEIBHOIO LIEHTPA, X 00paboTKa U
XpaHEHHe

17.CoctaB KOH()UIEHINAIBHBIX TOKYMEHTOB BBIUUCIUTEILHOIO LIEHTPa, UX 00paboTKa U XpaHEeHHUe
18. Y4er moAroToBIeHHBIX (M3JaHHBIX) KOH(UACHIUAIBHBIX JOKYMEHTOB

3.3 lokaaja, coobomeHue

[TponykT camocTosATENbHON PabOTHl 00yUaOLIErocs, MPEACTABISIONMI cO00H MyOIuHOe
BBICTYIIJICHHE 110 IPEACTABICHUIO IOJYYEHHBIX PE3yJIbTaTOB PEIICHUS ONPEeICHHON yueOHO-
IIPAKTUYECKOH, y4eOHO-HCCIIE10BATENbCKON NI HAYYHON TEMBI.
MoxeT ObITh UCIIOJIB30BAHO JUISI OLICHKU 3HAHUM, YMEHH, HaBBIKOB M (WJIN) OIBITA JESATEIbHOCTH
0o0ydJaronmxcs

TeMbI TOKJIa1a, COOOIIEHNA:
1. ®opMupoBaHHe U XpaHEHHUE JIEJI, COACPIKAIMX KOH(DUICHIINAIBHBIE JOKYMEHTHI.
2. CocraBieHue 1 0popMICHHE HOMEHKIIATyphl Jell.
3. YHHUTOXEeHNE KOH(PUICHIINAIBHBIX IOKyMEHTOB
4. ITpuem, nepBuuHas 06paboTKa, IPeIBAPUTEIILHOE PACCMOTPEHUE U pacIipeiesieHIe
MNOCTYIUBIIUX JOKYMEHTOB.
5. TpaiuuMOHHBIN y4eT NOCTYNUBIINX JOKYMEHTOB ¥ (POPMUPOBAHUE CIIPABOYHO-
MH(OPMaLIMOHHOIO OaHKa TaHHBIX 0 JJOKYMEHTaM
6. ABTOMaTH3MPOBAHHBINA yYeT NOCTYNUBUIMX JOKYMEHTOB U (JOPMHUPOBAHUE CIIPABOYHO-
MH(OPMaLIMOHHOTO OaHKa TaHHBIX MO JJOKYMEHTaM
7. OpopmieHue U yueT HocuTeae KoHpuaeHMaaIbHON HHopMaIuu
8. Ctaguu 00pabOTKU U 3aIUTHl KOHPHUAECHINATbHBIX IOKYMEHTOB BBIXO/IHOTO U BHYTPEHHETO
IIOTOKOB
9. U3roroBienne KOHGUIECHIINAIBHBIX JOKYMEHTOB
10. [Topsin0K KOMIUIEKTOBAHHUSI BEIOMCTBEHHOT'O apXUBa U KJIacCU(UKALUS XPAHUIIHL]
JIOKYMEHTOB.
11. Yyer koH(pUIEHIMATBHBIX JAETIOBbIX (YIPaBICHYECKHX ), TEXHUYECKUX, TEXHOJIOTHUECKUX U
HayYHO-TEXHUUYECKUX IOKYMEHTOB B apXHUBE.

3.4 IlepevyeHb TEOPETHYECKHUX BONPOCOB K 3a4eTy
Paszpen 1:
. Bunel koH(puIeHIIMANBHON HHPOpMAITHIH.
. OcHOBHBIE PEKBU3UTHI IOKYMEHTA.
. [lonsarue «*Opuauyeckas cuia JOKyMEHTa.
. Busibl pa3MHOKEHHBIX JJOKYMEHTOB.
. Knaccugukanus 10KkyMeHTOB.
. OCHOBHBIE TPYMIIBI OPTaHU3ALMOHHO-PACTIOPSAUTEIbHBIX TOKYMEHTOB.
. Oprann3anoHHbIE JOKYMEHTHI.
. PacniopsiutenbHbIE TOKYMEHTHI.
. UTHpOpMallMOHHO-CITPABOYHBIE JOKYMEHTHI.
10. OcHOBHBIE PUHIMIBI KOHPUACHIINAILHOTO JOKYMEHTOO00POTA.
11. 3amuIEeHHOCTh JOKYMEHTOIIOTOKOB.
12. Odbopmnenne KoHGUIESHITUATHHBIX JOKYMEHTOB.
13. Pa3pemuTtenbHas cuctemMa JocTyna K KOHGUACHIIMATbHBIM JOKYMEHTaM.

O 00 1IN DN K~ W~



14. Pa3pemenre Ha JOCTYN K KOHPUACHITMATBHOU HHPOPMAIIUH.

15. Buasl yueta KOHQHUIECHIIMATIBHBIX JOKYMEHTOB.

16. DTanbl co31aHUs CUCTEMBI YIIpaBiICHUsI KOH(PUIEHIIUAIbHBIMU TOKYMEHTaMH.

17. TexHomoru4eckue cTaauu paboThl ¢ BXOAALIIMMH KOH(PHICHIIMATHHBIMI JOKYMEHTAMHU.
Paznen 2:

1. TexHonoruyeckue cTaauu paboThl C BHYTPEHHUMHU KOH(pUICHINATBHBIMUA JOKYMEHTAMH.

2. CocrapiieHuE HOMEHKJIATYPbI JE.

3. ®opmupoBaHre KOHPHUICHIMATBHBIX Je]l.

4. PexxuM xpaHeHUs] KOHPHUICHIUATbHBIX JIEI.

5. DIIEKTPOHHBIN KOHPUIEHITUATBHBIN JTOKYMEHTOOOOPOT.

6. 3alUIIEHHOCTb 3JIEKTPOHHOT0 I0KYMEHTOO00pOTAa.

3.4.1 IlepevyeHb TUNOBBIX NPAKTHYECKHUX 32JaHHI K 324eTy

1. Co3iaTh ¥ OTpEAKTUPOBATH JOKYMEHT «TeXHUUECKOE 3a/1aHNE» B TEKCTOBOM PEIaKTOPE.

2. o «KypHaiy yuera uCXOIIIMX JOKYMEHTOB) MPOBECTH OCHOBHOM JIOKYMEHT, 3aIl0JIHUB I'padbl
JKypHaJla, CaMOCTOSITENIbHO BbIOPaB OCHOBHbBIE PEKBU3UTHI JOKYMEHTA.

3. «KypHany ydyera BXOJAUUX TOKYMEHTOBY» 3TOT JOKYMEHT IIPOBECTU KAK BXOJSALLIUNI.

4. o «KypHany y4yera UCXOASAIIMX TOKYMEHTOBY» MPOBECTH JOKYMEHT C MIPHJIOKEHUEM, 3alI0JTHUB
rpadbl JKypHama, CaMOCTOSTENIbHO BBIOpPAB OCHOBHBIE PEKBU3UTHI JOKyMeHTa. (OCHOBHBIM
JIOKYMEHTOM SIBJISIETCS COMPOBOIUTEIBHOE ITUCHMO.

5 1Io «KypHaity yuera BXOASIIMX JOKYMEHTOB» 3TOT JOKYMEHT IIPOBECTH KaK BXOSIIUN.

3.5 TectupoBanme Mo JAMCUUIJINHE
3.5.1 Ctpykrypa poHIa TECTOBBIX 3aJaHUI 1O JUCIHUIJINHE

CTpyKTypa TECTOBBIX MaTEPUAIIOB MO AUCIMIUIMHE «3aIUTA JJICKTPOHHOTO TOKYMEHTO000POTa»
Komuuectso T3,
TUnsl T3
10 — tunm A
10 - tunn B
10 — tun C
6 —tun D
Z 36
10 — tum A

Hroro no pasneny 10-run B
10 —tun C
6 — i D
20 — o A
10 - tun B
3—tun C
3—tun D

> 36

20— Tum A
HTroro no pasneny 10 - Tun B
3—1un C
3 —1un D
> 72
30— Ttum A
HToro nmo qucumnjimne 20 - Tun B
13— un C
9 —1un D

Pa3nen nucuuminHbl

Pazgen 1. BymaxHblii KoHGUAEHIHATBHBIA JOKYMEHT0000pOT

Pazgen 2. DieKTPOHHBINA KOH(UIEHIHMAIbHBIH J0KYMEHT0000pOT

Hcnons3yemble bl TecToBBIX 3ananui (T3):

T3 tuna A: TectoBoe 3aganue 3akpbITol popmbl (T3 ¢ BBIOOPOM 0THOTO MITU HECKOIBKUX
MPAaBUJIBHBIX OTBETOB);

T3 tuna B: TecToBOE 3a1aHNe OTKPBITON (OPMBI (C KOHCTPYUPYEMBIM OTBETOM: T3 € KpaTKUM



pernamentupyeMbiM oTBeTOM (T3 nononnenus); T3 cB0OOAHOTO U3I0KEHHS (C pa3BEePHYTHIM
OTBETOM B NMPOU3BOJILHOM (hopme);

T3 tuna C: TecToBO€ 3a/]JaHHe HAa YyCTAaHOBJIEHUE COOTBETCTBHUS;

T3 Tuna [I: TecToBOE 3a7jaHNE HAa YCTAHOBJICHUE TIPABUILHOMN MTOCIE0BATEIBHOCTH.

3.5.2. CTpykTrypa u o6pa3en TUIIOBOI'0 HTOTOBOI'0 TECTA MO AMCUMILIUHE
«3ammTa 3JIeKTPOHHOTO T0OKYMEHT0000pOTAa) 32 BeCh NMEePHOJI ee 0CBOEHUS

CprKTypa THUIIOBOI'O UTOI'OBOI'O TECTA IO JUCHUIIIMHE 34 BECh IIEPHUOT €€ OCBOCHU A
Kommuectso T3,
THnbsl T3
3 —tum A

Pasnea 1. Bymaxkublii KOH(pUAEHIMAIBHBIN J0KYMEHT0000pOT 3—Tun B
1-tmun C
>17
3—1Hn A
3-tun B
1—-1un C
3 —Tumn A
3—tun B
1—-tunC
1-tun D
> 8
3—Tunm A
Hroro no pazneny 3—tun B
1—-1un C
1—rtun D
> 15
6 —THm A
HToro mo ntucuuminHe 6 —Tun B
2—1tun C
1—-1un D

Pa3nen mucHuIminHel

Hroro no pasneny

Pazgen 2. DneKTpOHHBINH KOH(UIEHIHAIBHBIH JOKYMEHT0000pOT

Oo0pa3en THIOBOTO
HUTOr0BOI0 TECTA MO JUCHHUILIMHE 32 BeCh MEePHO/1 ee 0CBOECHHA

Onucanue TpeOOBaHMM K TECTy: TeMaTHKa TECTA; €PeUYeHb 3HATh, YMETh, BIAJETh; BUbI U
KOJINYECTBO MPENBSABISIEMbIX OOyyaroleMycs TECTOBBIX 3aJaHU; MPOXOAHOW Oaili; KpUTEpUHU
OLICHKH; HOpMa BPEMEHU; JAOIOJIHUTENbHbIE TPEOOBAHNUS, BKIIOUasi HEOOXOAMMOCTh UCTIOJIb30BaHUS
CIPABOYHBIX TAOJIUI] U IPOY.

Onucanue TpebOBaHUM K TECTY.

1. TecTupoBaHue OCYLIECTBISAETCA MO ABYM HM3YYEHHBIM B ceMecTpe paszzenam (pazzmen 1 —
Opranuzanusa aTrTecrauud OOBEKTOB MH(OpPMATH3allMM HAa COOTBETCTBHE TpeOOBaHUSAM
6e3omacHOCTH HH(popManuH, pazjen 2 - OpraHu3anus 1 BHIIOJHEHUE MEPONIPUITUHN 1O aTTecTalluu
00BeKTOB MH(pOpPMATH3ALUU 110 TpeOOoBaHUIM 0€30MaCHOCTH HUHPOPMAIUH.

2. OOGyyaromemycsi cay4aifHbIM 00pa3zoMm jgaercst 25 TectoBbix 3amanuil u3 ®T3. Bpems Ha
OATrOTOBKY — 60 MUHYT.

3. OuenuBanue ocymectsisiercs no 100-6amibHoi cucreme. s monydeHHus AONMycKa K
’K3aMeHy oOyuJarouuiics noynkeH HaOpath Oosiee 69 6asioB.

Onucanue TpeOGoBaHMI K TECTY: UTOTOBBIM TECT MO AUCHUILIMHE «3amura U 0o0paboTka
KOH(UICHIMATBHBIX JOKYMEHTOB) MPEINoJaraeT OlleHKYy TOro, HaCKOJIbKO CTYIEHT:

—3HaeT: ba30oBbIi MOHATHIHBIN anmapat B 00JIaCTH KOHOMUYECKHX METO/I0B 3aIlUThl HH()OPMAIUH;
Bunel u coctaB yrpo3 B 3KOHOMUKE 3alUThl HHPOpManuy; MeTo bl BBISIBICHUS PUCKOB pealn3aluu
yrpo3 uHpopmarmonHoi Oe3zonacHocTu; IIpuHIMIBI U OOIIME METOJbI OINpEesIeHUs] LEHHOCTH
uH(popMaLnu;

OCHOBHBIE  TIOJIOKEHUSI ~ TOCYJApCTBEHHOH  MOJUTUKM  oOecredeHuss  HUH(GOPMAIMOHHON
6e3omacHocTH; Kpurepuu, ycnoBusi U NPUHIUIBI OTHECEHUSI MHPOPMAIUK K 3aniuiiaemMoii; Buabl



HOocHUTeNe 3ammuimaemMord uHpopmaruu; MCTOYHMKHA, BHABI M CIOCOOBI JECTaOMIIM3UPYIOMIECTO
BO3JICHCTBUS HA 3aIUIIAeMYI0 HH(OPMAILIUIO;

Knaccudukanuro BU0B, METOJIOB M CPEICTB 3aIUTH HH()OpMAITUH.

— yMeeT: AHaIM3UPOBaTh COCTOSHUE 3KOHOMHYECKOH OE30IMaCHOCTH OpPraHU3allid M TMPaBUIBHO
OTIPENIEIATh POJIb 3alIuThl MHPOPMAIMK B ee oOecriedeHuHu; BriOMpaTh MeTOABI ONpeaeieHUs
yiep6a, HAHOCUMOTO BJIAJIENbIy HH(GOPMAIIUU B PE3yJIbTaTe MPOTUBOIPABHOTO €€ UCIIOJIb30BAHHS;
Onpenenarh pacueTHBIM M 3KCHEPTHBIM METOJIaMH CTOMMOCTHBIE OIICHKH YyIiepOa, HaHOCHMOTO
Biajenblly HH(OpManuy;, AHaIM3HPOBATh SKOHOMHUYECKYIO HH(POPMALHNIO, BO3ZHHUKAIOIIYIO B
MpoIecce MPOU3BOACTBEHHO-XO3SIMCTBEHHON JCATEIHPHOCTH, W BbIpaOaThIBaTh PEKOMEHIAIMH TI0
SKOHOMHUYECKOHU I1eJIeCO00pa3HOCTH €€ 3allMuThl; BeIOMpaTh METONIBI CONMOCTABUTEIBLHOTO aHAIW3a
3 (GEKTUBHOCTH HWHBECTHLMOHHBIX TIPOCKTOB B 3aIlIUTy HWHPOpMauuu; AHAIW3UPOBAaTh U
KJIacCU(UIMPOBaTh PUCKH, BO3HHUKAIOIIME IPHU 3alIUTe WH(POpPMAalUU, HU3BICKUBATh METOJbI HMX
pacuetoB; Omnpenensiate 0ObEKThl CHCTEM 3alIUThl MHPOPMALIUH, MOJUIeKAIINE TePBOOYEPEIHOMY
CTPaxOBaHMIO, M YIaCTBOBATh B pa3paObO0TKE JIOrOBOPOB O CTPAXOBAHHH.

- Buagerh HaBbikamu: (OCHOBaMU OSKOHOMHKHM 3amuThl  uHpopmanuu; CrenuanbHON
npodeCCHOHAIBHONW ~ TepMHUHOJIOTHEH; OCHOBHBIMM DKOHOMHYECKUMH  METOJAMH  3alUThI
uH(pOopMaLUH.

CryneHTy HEOOXOAMMO BBIMOTHUTH 41 TECTOBBIX 3a1laHui. MaKkCUMalIbHOE KOJTMYECTBO COCTABIISET
100%. IIpoxoauoii coctaBisieT 75%. O0yuarommuiicsi, Habpapimii 60mee 75%npaBUIBLHBIX OTBETOB
caan tect, MmeHee 75% — HeT. BpeMs Ha BBINIOJIHEHHE TECTOBOTO 3aaHus — 60 MUHYT.

OGpa3zelr TUTIOBOTO TECTa COJCPXKUT 3aJaHusl AJI OIEHKH 3HAHUH, I OLIEHKU YMEHUH, I OLEHKH
HABBIKOB U (MJIM) OTIBITA JIEATEIBHOCTH (HEOOXOAMMO YKa3aTh BCE MPABUIIbHBIC OTBETHI).

OO6pa3zelr TUITOBOTO UTOTOBOTO TECTA MO JUCIUILINHE 32 BECh TIEPHO]] OCBOCHHS:
1. Yro moHumaeTcs 1moj KOH(UISHIIUATLHOCTBI0 HHpopMauu?

A).O6s3arenbHOE IS BBIMTOJIHEHUS JIAIIOM,
MOJYYUBIIUM JIOCTYIl K OMpEeNeTeHHON MH(popMaIuu, TpeOoBaHWE HE TepelaBaTh TaKYHO
uH(pOPMAIIHIO TPETHUM JIHIIaM 0€3 coracus ee 00aaTens.

b). Orpanunuenue noctyna K HHGOpPMaIUN TPEThUX JIMII.
B). Undopmanus 1ocTyn K KOTOpOi OrpaHuveH.

2. Kem sBnisieTcst o6naaTesib ”HPOPMALIMU COTTIacHO 3aKkoHy 00 nHpopmanuu?
A). JIuo caMocTosSTENbHO co3/1aBIlee HH(OpMaIIio

b). JIuuo nonyuuBiiee HHPOPMALIMIO Ha 3aKOHHBIX OCHOBAaHUSIX.

B).JIumo, CaMOCTOSTEIILHO co3/aBIiee uHpopMaInio
TU00 MOJTyYHBIIIee HA OCHOBAHHWH 3aKOHA WJIH JIOTOBOPA IPaBO pa3peniaTh UIH OTPAHUINBATH
JIOCTYTI K HH(GOPMAIINH, OTIPEAEIIIeMON 10 KaKUM-JIM00 TIpH3HaAKaM

3. B kKakoM HOpPMaTMBHOM aKT€ IIPEJCTAaBJICHbl OIPEIEICHUs MOHATHM «IOKYMEHTHPOBaHHAs
uHpopMaLusa» U «1okymMeHT»? JlaliTe onpeaeneHus STUM MOHITHUSIM.

A).TOCT P 54471-2011/1SO/TR 15801:20009;

b). TOCT P 7.0.8-2013;

B). TTOCT 2.051-2013.

4. Yro Takoe KOoH(pUIEHIMAIbHASA JOKYMEHTUPOBaHHask nHGopManus’?



A). 3adukcupoBaHHas Ha HOCHTEJE HH(POPMAILUS C PEKBU3UTAMHM, IO3BOJIIOUIMMU €€
UICHTU(UIMPOBATE;

b). D10 cTpykTypupoBanHas uadopmanus, 3apuKCUpoBaHHAs Ha HOCUTEIIE,

B). loxymeHnTupoBanHas 3aQUKCHpOBaHHAsI HA HOCHTENE HH(pOpMAIHs, JOCTYI K KOTOPOil
OTPaHUYMBAETCS B COOTBETCTBUH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu.

5. Jlaiite onpeneneHus NOHATUSAM «IOKYMEHTHPOBAHUE):

A). Ilponecc 3anucu nHPOPMALIUU Ha HOCUTEIE 00eceYnBaOLINM e€ cuiy;

b). PernmamenTupoBaHHBIN IMpolecc 3anucy MHPOpMaLUU Ha OyMare WJIM MHOM HOCUTEIe
o0ecrieunBaroIui €€ cuiy;

B). IIpouecc co3mpanus u 3anucu HHGOPMAIIH.
6. [leuatp — 310

A). YeTpoiicTBO, HCIIONIB3YEMOE AJIs 3aBEPEHUS MTOAJIMHHOCTH IOIUCH TOJIKHOCTHOTO JIULA
IIOCPEACTBOM HAaHECEHHs €r0 OTTUCKA HA JOKYMEHT;

B). YcrpoiictBo, ncnonb3yeMoe 1715l IPOCTABIEHUSI OTMETOK O PETUCTPALIMU JJOKYMEHTA;

B). D10 y 11 npocTaBiieHUs! OTMETOK O HOJUIMHHOCTH JOKYMEHTA;
7. laiite onpenenenue nousatusaMm Lrammn:

A). OT0 ycTpOHCTBO NMPsIMOYTojabHON (DOPMBI 711 IPOCTABICHUS OTMETOK O PErHCTpaluu
JIOKYMEHTA;

b). D10 y 11 mpocTaBiieHUs: OTMETOK O IOJUIMHHOCTH TOKYMEHTA;

B). D10 ycTpoicTBO MPSMOYTOIBHONW (OPMBI ISl TTPOCTABJICHHUSI OTMETOK CIPABOYHOTO
XapakTepa O IOJy4YE€HUH, PETUCTPaLiM, IPOXOKIACHUH, UCTIOJTHEHUH JOKYMEHTOB U JIp.

8. Jlaiite onpenenenue nonstue biaank nokymeHra —

A). D10 nuct Oymaru WM 3JEKTPOHHBIA MIa0JIOH C PEKBH3UTAMH, HICHTU(DUIIUPYIOIIUMHI
aBTOpa OPUIMATBHOTO JOKYMEHTA;

B). D10 MOKYMEHT C peKBU3UTaMH aBTOPA;

B). DT0o nOKyMEHT ¢ pEKBU3UTAMHU C PEKBHU3MTAMH, HIECHTH(GULUUPYIOIIUMH aBTOpa
0pHUIINATHEHOTO JOKYMEHTA.

9. JIokyMeHTOO00POT — 3TO:

A). JIBuxeHre TOKyMEHTOB B OpTaHU3AIIHH;

B) I[BI/I)KGHI/IG JOKYMCHTOB B OpraHu3allii ¢ MOMCHTA UX CO3AaHUA WA IOJYUYCHHUA OO
3aBEepIICHHS UCTIOTHEHUS W OTIPaBKH;

B) I[BI/I)KGHI/IG AOKYMCHTOB B OpraHu3alvii ¢ MOMCHTA HUX CO3OaHUA WA MOJYYCHHUA IO0
3aBCPUICHUA WCIIOJTHCHUS WUJIN OTIIPABKHU.

10. Peructparus 10KyMeHTa:
A). IlpucBoeHne TOKyMEHTY PErMCTPallMOHHOIO HOMepa U BHECEHHE IaHHBIX O JIOKYMEHTE;
b). BHecenme TaHHBIX O JOKYMEHTE B PErHCTPAllHOHHO-YYETHYIO (hOpMYy;
B). npucBoenme JOKYMEHTY perucTpalliOHHOTO HOMepa U BHECEHHE JaHHBIX O JJOKYMEHTE B
PErUCTPALIMOHHO-YYETHYIO GopMy

11. Homenknarypoit KOHGUACHIIMATBHBIX €7 CUUTAETCS:
A). OdopMmieHHBIE B YCTAaHOBJICHHOM TMOPSAJKE CHCTEMAaTU3UPOBAHHBIA IepedyeHb
HAaUMEHOBAHMM JIeJ1, 3aBOAMMBIX B OpraHU3alluy, C YKa3aHUEM UX UHJEKCOB (HOMEPOB), CPOKOB
XPAaHEHM U JIAL, KOTOPBIM IIPENOCTABIECHO MPABO MOJIb30BAHUS YTUMHU JI€JIaMU
b). [lepeuenr HauMEHOBaHM /€I, 3aBOJIUMBIX B OpPTraHU3AIlNH, C YKA3aHHEM UX HHJICKCOB
(HOMEpOB), CPOKOB XpaHEHUs U JIUII, KOTOPHIM IIPEJOCTaBICHO MIPABO MOJIb30BAHUS STUMHU JIeNIaMH;
B). Ilepeuenr HauMeHOBaHU /1€71, 3aBOJIMMBIX B OpraHU3AIIUH.

12. ®opmupoBaHue nena 3To:



A). I'pynnupoBKa UCTIOJIHEHHBIX IOKYMEHTOB B JIEJI0;

b). I'pynmupoBKka HCIOTHEHHBIX JOKYMEHTOB B JI€JI0 B COOTBETCTBUU TPEOOBAHMSIMH,
YCTaHOBJICHHBIMU B OpraHU3AIINH;

B). I'pynnupoBka UCIIOJHEHHBIX JOKYMEHTOB B JIEJI0 B COOTBETCTBUU C HOMEHKJIATYPOH el
U X CUCTeMaTH3allys BHYTPH Jea

13. Odopmitenue nena:
A). IloaroToBka jena K UCIIOJIHEHUIO;
b). Iloaroroska aena k nepefade B CUCTEMY JOKYMEHTOOOOPOTa OpraHU3allHH;
B). Iloaroroska aena K nepegade Ha apXUBHOE XpaHEHUE.

14. DneKTpOHHBINA JOKYMEHTOOOOPOT:

A). Enunbiii MexaHu3Mm 1o paboTe ¢ JOKyMEHTaMH, IPEICTABICHHBIMH B JJICKTPOHHOM BUJIE,
C peanm3aiuei KOHIEeIUU «0e30yMaXXHOTO JIeTIOMPOU3BOICTBAY;

b). Mexanusm o paboTe ¢ TOKyMEHTaMH, IPEJICTABICHHBIMH B 3JIEKTPOHHOM BH/JIC;

B). MexaHnu3m co3aHusi JOKYMEHTOB B 3JICKTPOHHOM BHJIE.

15. Cucrema 35IeKTPOHHOTO JOKYMEHTO000pOTA:!

A). IlporpammHoe obGecneueHue st pabOThl C AIEKTPOHHBIMU JIOKYMEHTaMHU Ha BCEX
CTaJIUsIX UX KU3HCHHOTO ITUKJIA: CO3/IaHuE, PEIaKTUPOBAHNE, XPAHCHUE,

B). [Iporpammuoe obecrieuenue AJist padoThI C 3JIEKTPOHHBIMU JOKYMEHTAMH;

B). I[Iporpammuoe obecrieueHue UTst CO3/1aHusl SJICKTPOHHBIMH JOKYMEHTOB.

4. MeToanuecKkue MaTepuAaJIbl, ONpeaeaolne Npoueaypy oueHuBaHUs
3HAHUH, YMEeHHUIi, HABBIKOB U (HJIH) ONBITA JAeSATEIbHOCTH

B Ta6J'II/II_IC IMPUBCACHBI OIIMCAaHUA IpoHecAyp IMPOBCACHHUA KOHTPOJIBbHO-OLCHOYHBIX
MepOHpI/IflTI/Iﬁ U nmpoucayp OUCHHUBAHUA PE3YJIbTATOB O6yquI/I$[ C MIOMOIIIBIO OLCHOYHBIX CPEACTB B
COOTBCTCTBHH C pa6oqel71 HpOFpaMMOﬁ JUCHUITIINHBI.

HaumeHnoBaHue
OLICHOYHOTO
cpescTBa

OmnwucaHus NpoIeAypHl MPOBEACHUSI KOHTPOJIBEHO-0LIEHOYHOT'O MEPOTIPHATHS
U TIPOLIEIyPhI OLICHUBAHUS PE3YNbTATOB O0yUCHUS

Temsbl cobecenoBaHMH, IPeAyCMOTPEHHbIE paboueil MporpaMMON ANCIHIUIMHEL, TIPOBOJATCS
BO BpeMsl IPAKTHUECKUX 3aHATHH. [IpenofaBarens 3a1aeT He MeHee JBYX BOIIPOCOB 110 TEMaM
cobecenoBanuii. Bo BpeMs BbITIOJTHEHNS cOOEce0BaHNUS MT0JIH30BATHCS YIeOHUKaMH,

CobecenoBanue CIPaBOYHHKAMH, KOHCIIEKTAMH JIEKIIUH, TETPaIsIMH JJIs IPAKTHUECKUX 3aHIATHI HEe
paspeleHo.
[IpenoxaBaresnp Ha MPAKTHIECKOM 3aHITHH, IIPEIIICCTBYIONIEM 3aHATHIO POBEICHUS
co0eceJOBaHMi, JOBOJIUT IO yJalIUXCsl TEMbI coOeceI0BaHUI.

OO0y4aeMblii caMOCTOSTEIBHO WIH O] PyKOBOJICTBOM IIPENOaBaTeNst BEIOUpaeT TemMy,
n3ydaeT aureparypy (He MmeHee 3-4 HCTOYHHUKOB, BKIIIOYAsl CAMOCTOATEIBHBINA TIONCK B
WHTEPHETE), TOTOBUT pedepaT 1o pe3yabTaTaM OCBOSHHS TeMBI, 006eMOM 110 15 cTp. TekcTa
pasmepoMm 12 nmyHKTOB, HHTEpBaK 1,5; mpeacTaBisieT cooOIIeHEe/ JOKIA T MPENOoAaBaTENIO.

Pedepar

Coobmienne, T0KIaxa OOydJaeMBIif CaMOCTOSITEIFHO WM TOJ PYKOBOICTBOM NpENOJaBaTelsl BBIOMPACT TEMY,
n3ydaeT JHUTepaTypy (He MeHee 3-4 HCTOYHMKOB, BKIIOYAs CaMOCTOSATENBHBIH IOMCK B
MHTEpHETE), TOTOBUT COOOIEHNE WIIM JIOKJIAJ MO pe3yibTaTaM OCBOEHHs TEMBI, 00BEMOM JI0
20 crp. Tekcra pa3MepoM 12 myHKTOB, MHTepBan 1,5; mpencraBisieT cooOIIeHHE/T0KIAN
NPENoIaBaTeNio, OTBEYAET Ha €ro BOIPOCH.

JUia opraHu3zanud M TMPOBEACHUS NPOMEXKYTOUHOM arrectanuu (B (Qopme 3ayera)
COCTaBJIIIOTCSL TUIIOBBIE KOHTPOJIbHBIE 33JaHUsl WM MHbIE MaTepHajibl, HEOOXOUMBbIE Il OLEHKU
3HAaHUU, YMEHU, HAaBbIKOB U (MJIN) ONBITA A€ATEIbHOCTH, XapaKTEPU3YIOIINX ATAIbl POPMUPOBAHUS
KOMIIETEHIIMI B IPOIIEcCe OCBOECHUS 00pa30BaTeIbHON MPOTrPAMMBI:

— IIEPEYEHb TEOPETUYECKUX BOIPOCOB K 3a4eTy JUIS OLICHKH 3HAHUM;

— IIEPEYEHb TUIIOBBIX IPOCTBIX IPAKTUYECKUX 3aJaHUN K 3a4€Ty I OLIEHKU YMEHHUI;




— MEPEYCHb THUIOBBIX MPAKTHYECKUX 3aJaHUN K 3a4eTy JJIS OIICHKH HABBIKOB M (WJIM) OTIBITA
JESITEIIbHOCTH.

[lepeyeHb TEOPETUYECKUX BOIPOCOB M TIEPEYHU THUITOBBIX NMPAKTHYECKUX 3aJaHUN Pa3HOTO
YPOBHSI CIOKHOCTH K 3a4eTy OoOydarouiuecs MOJIy4aloT B Hadale CEeMECTpa depe3 3JIEKTPOHHYIO
nHpopmanmoHHo-00pazoBaTenbHy0 cpeny Upl YIIC (muuHbil KaOMHET 00yJaroImerocs).

OnucaHue Mpoueayp NPoBeAeHUs MPOMEKYTOUHON aTTecTanuu B (hopMe 3a4eTa n
OLICHUBAHHUSI Pe3yJIbTATOB 00y4YeHMsI.

[Ipy npoBeneHHH HPOMEKYTOUHOM arrectanud B (hopMe 3adera IMPernoaBaTelb MOXKET
BOCIIOJIb30BaThCsl PE3yJIbTaTaMU TEKYIIETO KOHTPOJsSl YCIEBAaEMOCTH B TCUCHHE CEMECTpa M
pe3yiabTaTaMH TECTUPOBAaHHS [0 MaTepHalaM, HW3yYCHHBIM B TedeHHH cemecTpa. OIeHOYHBIC
cpeacrtBa MW THUIIOBLIC KOHTPOJIBHBIC 3adaHUWs, HWCIOJbB3YCMBIC IIPpH TCKYIIEM KOHTPOJIC, B
COBOKYITHOCTH C TECTHPOBAHUEM, IIO3BOJSIOT OLCHUTH 3HAHMS, YMEHHS M  BIaJCHUS
HaBBIKAMH/OIIBITOM ACATCIIbHOCTHU O6y‘-IaIOH_[I/IXCH npnu OCBOCHUU OUCHUILIMHBI. C O CJIbIO
VCIIOJIb30BAHUS PE3yJIbTAaTOB TEKYIIErO KOHTPOJIS YCIIEBAEMOCTH, HPENoJaBaTesb MOACYUTHIBACT
CPEIHIOI0 OLEHKY YPOBHS C(HOPMHPOBAHHOCTH KOMIIETCHIMH OOYdYaromerocst (CymMMma OLCHOK,
HOJIyYCHHBIX OOYYaIOIIUMCs, JCIUTCS HAa YHCIO OICHOK). BpeMs MpoBeIeHUS TECTHPOBAHUSI
00BSIBIIACTCS 00YJAIOLINMCS 3apaHee.

Ixana n KPUTCPHUHA OLICHUBAHUA YPOBHSA CCl)OpMI/IPOBaHHOCTH KOMHeTeHHI/Iﬁ B pe3yJibTaTte
H3YYCHUS NTUCHUIIJIHHBI IPU ITPOBCICHUH leOME)KyTO'—lHOﬁ aTrecTalnumn
B (bopMe 3a4yeTa 1o pedyjbTarTaM TEKYIIECro KOHTPOJIst U TECTUPOBAHUSA 3a CEMECTP
(0€3 1ONOJHUTEIBLHOI0 ATTECTAIIMOHHOT0 HCIIBITAHUSA)
CpenHss OlleHKa YPOBHS
c(OPMHUPOBAHHOCTH KOMITCTCHIINH
0 pe3yJibTaTaM TEKYLIEro KOHTPOJIS U
TECTHPOBAHHS 32 CEMECTP
Onenka He MeHee 3.0, HET HHM OJHOH
HEyJJOBJICTBOPHUTEIBHOMN OLICHKH 10 TEKYIIEMY
KOHTPOJIO H OOydJarommics Halpan mpH
TEeCTHpOBaHUH Oosee 69 OanoB
Ornenka menee 3.0, WM TOTy4eHa XOTS OBI
OJlHa HEYJOBJIETBOPUTEIbHAS OLIEHKA IO
TEKyIIeMY KOHTPOJIIO, WJIH OOydaromuiics
HaOpaJl IpH TECTUPOBAaHUH MeHee 69 6aioB

OueHka

«3a4TCHO»

«HC 3a4YTCHO»

Ecnu ouenka ypoBHs c(OpMHUPOBAHHOCTH KOMIIETEHIMI O0YyYaromerocst Heé COOTBETCTBYET
KPUTEpPHUsIM TIOJy4YEeHUs 3adera 0e3 JIONMOJIHUTENBHOIO AaTTEeCTALlMOHHOIO HCHBITAHUSA, TO
IIPOMEKYTOUHAs aTTecTalys B (popMe 3adera MPOBOAUTCS B (popMe coOecenoBaHMs MO MEPEUHIO
TEOPETUYECKUX BOMPOCOB U TUIOBBIX NMPAKTHUECKUX 3a/1a4u (He 0ojee IByX TEOPEeTHUECKUX U JIBYX
npakTuueckux). I[Ipomexyrounas arrectanus B (opme 3ayeTa ¢ MPOBEACHUEM aTTECTALMOHHOIO
UCTIbITaHUA B popMe coOeceIoBaHUs IPOXOAUT Ha TOCIIETHEM 3aHATHH 110 JUCLUIUIMHE.



