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nporokoa Ne |

QOEJEPANBHOE ATEHTCTBO WKEJAESHOJOPOXRKHOI'O TPAHCHOPTA

denepaniHoe rocyjapeTEeHHOe DIODKETHOE 00PAIOBATENEHOE

yupe#/ieHHe Buiciuero oipasoBaHis

«HpkyTCEHH rocyaapeTBeHHLI YHABEPCHTET Iy Tel coobiuenna»
JabaiikanbeKAi HHCTHTYT HeIe3HOA0POKNOTD TPAHCIOPTA
-thunnan deaepaltHOTO TOCYIAPCTBEHHOTD DIOKETHONO 0DPAI0BATENEHOTO

YHPERIEHHA BbICIIEro 0OpaloBaHHA

«MpryTernit rocyJapeTBeHHbI YHHBEPCHTET My Tel coobieH L

( 3a6HZKT HpI VIIC)

pemennes Yuenoro Copeta

or 16 centabpa 2016 1.

YTBEPHJEHO

npHKEasoM aupexTopa 3adHAT
ot 22 centsbpa 2016 .

Ne 453

MOAOKEHHE
0 OyxraaTepun

Yura 2016
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@w DTRETCTREHHOCTE PYROBOICTES

[MofoweHHe o GYVKranTepHs

e TT.5 T0G30003. 5045, 204 6 .

[lpenwcnosne

Hacrosmee [lonomennde SBIASTCA HOPMATHBHEIM IOKYMEHTOM 18 padoThl
Byxranrepud 3a0afiKanbCKOr0 HHCTHTYTA KEAE3HODOPOKHOIO TPAHCHOPTA - (hHIHALA
@I'EOY  BO Hpl'VIIC ¢ yueroM ocobeHHocTell NeATeNsHOCTH, pacnpeleleHHeM
NOMKHOCTHEX obDfzansocTell ®  npas  kaxjoro paboTHEka, koHkperHianued
MEXAHHIMA BIAHMOMEACTBHE ¢ JAPYTHMH  DoapasieleHHAMHA HucraTyTa,
YHHBEPCHTETA.

Crenenna o [Monomenun

|  PAIPABOTAHO W BHECEHO JabalikanbcKknM  MHCTHTYTOM
WenesHOAOpOWHOTO Tpancnopra (manee HMueruryr) — dunuana denepantHoro
FOCYIAPCTREHHOMD  DIOAWeTHOrD  00pasOBATENBHOID  YYPEKIEHHS  BLICIIETO
obpasopanns «MpryTexuil rocyiaperser el YHHBEPCHTET OYTel coobuenias (Janee
YHMBEPCHTET )

2 YTBEPKIEHO W BBEJIEHO B JIEMCTBHE npukazoM mupekTopa
Hucruryra Ne 453 ot «22» cenTadps 2016 .

3 [TPHHATO Yuenmm Coperom (npotoron Ne 1 o1 16 centadpa 2016 r.)

4 B3AMEH [Mosnoxenud o DYXrarTepHy, YTB. NpHxazoM aupexropa MHcTHTYTA
ot (0.12.2010r.

5 H3JIAHHUE nrons 2017 r.
fvecay)
(Obmee konruecTEo cTparun 31,

Hacrosmee [lonoxenwe He MoOXeT ORTE NOTHOCTRID HIAH  YACTHYHO
BOCIIPOM3BENCHD, THPAKEPOBAHO H PaclpoCTPaHEHO B Ka4ecTBe OQHIHANLHOIO
n3nauna Ges paspemenus 3abMAT HMpI'VTIC.
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C1acTesan MEHE DT FAUSCTER
OTBETCTREHHOCT B PYEDBOIE TR

Monosense o Gyxrantepam

| Ob1mme nonokeHHA

1.1 Byxrantepus ABIASTCA CTPYETYPHEIM noapazaencaues Hucturyra,
1.2 B ceoeii neatentHOCTH DYXIaITEpHs PYKOBOICTBYETCR:

- Koncruryumeii Pocenfickoi Menepanmn;

- tbenepansabiM 3akonoM «0O0 Obpazopanum B P,

- ¥xazamu [Ipesrnenta Pocowniickoil dbenepauiy;

- locranornenniamH [IparuTensctea Poccuiickoil Menepaiinm;

- MHBIMM HOPMATHBHBEIMH NPABOBBIME AKTAMH, PErVIHPYIOWMAMHE IeSTe/LHOCTE
FHH EEFICHTETE, HHETH'E'_':.'"['E, B T H. AKTAMH ﬂ}ﬁﬁﬂ]:lﬂ..'lhﬂﬂl'ﬂ ArcHTCTEA
HENeINOA0POKHOID TPAHCIOPTA,

- HPHKE_?LEMH PEKIDP& 1l'l"lH5'1B-l:']l.'.:HTE:'.ﬂi, AP TORE HHETHT}I’[‘&, FAMECTHTENA
IHPEKTOPA IO (PHHAHCOBO-XO03ARCTEEHHON TeATEILHOCTH,

= '[[FI-BBH.I'I’E,\.IH BH}TPEHE[EF‘J T].'J'}-',FI_DEHTG 'PEC-I'I.DPH,II_EH',

- ¥erasom Yuusepcutera, [Nonowennem od MucturyTe:

- HacToaum [onowennenm;

- JEHCTBYIOMIHMH PErNaMeHTaMH N0 HAMPABACHHAM JeATEIEHOCTH DYXranTepHu.

1.3 byxrantepua NOTYHHASTCH HENOCPEICTBEHHO THPEKTOPY HHCTHTYTA.

1.4 byxrantepito BOITTIABNAET [AABHBI  OvXragtep, HasHavaewmbi W
0CBOOOAKAaeMBlH OT 3aHHMAEMOH JONKHOCTH NPHKA30M peKTopa Y HHBEpCHTeTA.

1.5 Crpyxrypa Oyxranrepus H ero IWITATHOE pPACHMCIHHE YTEEPHANOTCA
PEKTOPOM ¥ HHBEPCHTETA.

1.6 CrpykTypa OyXranTepHy BEIOHAET CIEAYIOUNE N0apasieneHHs

- Danadcosas rpynna, kacca - obecneveHHe DYXraaTepckoro W HATOTOROTO
}"-'lf."l'q'.l, d TaKEKe IIZ]:IHIIEI-ICDHDFEI B{D]ITPD.I'IH d}HHﬂl!EDBDHIﬂ]FEﬁCTHEHHGﬂ JedTe1EHOCTH
Hueruryra; obecnevenne croerpemMerHoro cbopa w cnayn B DaHK JeHEKHLIX CPeIcTR
Hucruryra;

- pacueTHaA rpynna - oDEcMedYeHHe HAYHCIISHHA 3apaboTHOH MIAarhH,
CTHITEHIHHA | QpVIHX BRIMIAT paboTHHKAM H cTylentaM HuetutyTa;

- MaTEpPHANBHAR TPYNNA - oDecnedeHHe COXPAHHOCTH M YUeTa MaTepHalIbHBIX
| HeHHocTel MHCTHTYTA,

1.7 CorpyIHHKK OyNranrepun ODECIEHHBAKTCR MOMEIIEHHAMH,
oBopyI0BaHHBIMH cpedcTBaMH KOMIEHFTEPHOL TEXHHUKH H OPTTEXHHER,
KOMNBIOTEPHEMHE TPOrPAMMAMK, HEODXOAMMEIMH 18 OCVIIECTBIGHMS HMH CBOMX
AOTHHOCTHRIX 00f3aHHOCTEH, Mebenbio And padoThl H XPaAHEHHA JOKYMEHTOR.

1.8 ByxranTepus  OCYHMIECTBASET  E3aHMONEHCTEHE ¢ nNoapasieneHHsMH
Vinpepeutera, MHCTHTYTA M DUIHARAMH B pAMKAX IEATENBHOCTH NDAPA3IENeHAS.

2 UcHoBHBIE 3a/1aup DYXTaITepHn
2.1 OcroBHBIMK 3a1a9aMi OYXranTeEpHH HBARIOTCH;

= PEUHOHANRHAA OpraHnzalHa E]mra:lrepclmm yyera rbHHﬁI-Il:ﬂHﬂ—xﬂaﬂﬂcTEﬂHHDﬁ
ACATCNEHOCTH HMHCTHTYTA C© PaIENkHEIM  VUETOM JOXOI0E H pacxoioB no
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[MToaowenss o Gy xraaTepis

qanpasiennaM  GI0lMeTHOH, npo4ell NpHHOCAUIER J0X0A NEATENsHOCTH W APYIHM
reToUHHEAM (MHHAHCUPOBAHHA, HCMONLIOBAHHEM COBPEMEHHBIX TEXHHYECKHX CPEICTH
§ HHQIOPMATTHOHHBIX TEXHOIOTHHA, IPOrpeccHBHEIX (OpM H METOJA0B YYeTa H KOHTPONA;
ONepaTHEHLIA B YDPaBIcHYECKHH Y4YeT [CHEHKHBIX H MATCPHANLHRIX CPEACTB M0
HETHIYTY B LUSAOM H TO OTASeNLEHEIM  BHIAM [OeATENBHOCTH, OoDecmeuyeHHEBIN
amuTHHeckol MHbopMaunell PHHAHCOBO-XO3MACTECHHOTD ODecneYeHds No BceM
B ANPABIEHHAM ACHTENLHOCTH HHCTHTYTA,
pbecneqeHHe IZIJHHEHEGBQFG KOHTPONS 33 HATHHHEM H JIBHMCHHEM HMYILLeCTB,
HCHONLIOBAHMEM MATEPHANBHBIX, TPYOBEIX H (HHAHCOBEIX PECYPCOB B CODTBETCTEHH
HOPMAMH, HOPMATHEAMA M CMETAMH, YTBEDKIEHHBIMH B YCTRHOBICHHOM TOPAIKE B
DOTRETCTEHH ¢ JefCTEYIOLAM 3aK0HOAATCIBECTBOM;
NpaBHibHOE HAYHCAEHHE H MEpeyHCleHHe HATOroB H cOopos B OHIHETH BCEX
': DOBHER, CTPAX0REIX BIHOCOB B MOCYNAPCTBCHHEIC BHEOHO e THEIE {]}DE—] bl ¥ nnaresei
epes OUHKOBCKHE yIpeiIeHus  KasHagyeHcTso,
obecneyeHre HAYHCIEHHH M YUeTa 3apadoTHOM NIATL, CTHNEHAHA ¥ JpyIrUx BelIaT
paborHukaM ¥ cTvaenTam MrctutyTa.

3 Crpyxrypa dyHKIHA DyXranTepHH

3.1 [lns  BRINONHEHHS TOCTABIEHHBIX  3a7a4  OyXrantepuu, CTPYKTYpa
byHEmHORATEHOMD yapasnenns  (CPY)  prmouaer  ocHosHme ofnacth e
JIEATENRHOCTH, KOTOpkle peanuiviores B Yuusepceurtete, Hucruryre nas ofiecnedyenns
NOCTIEHHA CTpaTerndecknx ueneff Yuunepceutera, Mueturyra.

3.2 B ofmenm puae OOV wacTHYHO OTPAKAET THNOBYIO CTPVETYPY (3J€MEHT
HIOBOH cTpykTyphl) KoMnnexcHoro riaHa pasBHTHA YHHBepcuTeta W MECTHTYTA Ha
pexiaeTHiid  nepuon.  OcHopHEle Buiel  paboT, BemonnseMple  Gyxraarepueii,
PEOCTARNEHB! B3AHMOCER3AHHBIMH DIOKAMM:

JEBHBIH Ovxragarep:

ohEeneyuBacT OpraHMsaUMio JeATelbHOCTH ByXranTtepy mo BRINOAHEHHIO 3313y W
PVHRIHA, BO3N0MEHHBIX Ha ByxXrantepuio;

OCYIIECTR/IAST PALMOHANBHYI OPTAHMIALNKD OYXTANTepCeKoro yuera H OTYETHOCTH B
CTHTYTE HA OCHOBE MAaKCHMANBHOH LSHTpanH3alHH BEIMHCIHTENBHEIX pafoT H
PHMEHCHMA COBPEMENHEIX TEXHHUSCKUN CPEICTE H HHPOPMALMOHHEIX TEXHOIOIHIT;
BOSTAGBIAeT pafioTy Mo NOArOTOBKE H NPHHATHIO paboverc nuaHa cueTon, opm
TEPEHYHEY YYeTHRIX OOKYMEHTOB, NPHMEHAEMBIX A8 oOpPMISHHS X038HCTBEHHBIX
OHEPALIE, N0 KOTOPLIM He NPENYCMOTPEHE THIOELE (OPMBI 10KYMEHTOB BHYTPEHHEH
UYKTATTCpeKOH 0T9eTHOCTH,

OEVINECTBAACT KOHTPOJIb 38 PACXOJOBAHHEM CPEICTB COTMAacHO CMETRI PACXOIOR, 38
OBCNCHWEM  HHBEHTAPH3ALHM  OCHOBHBIX  CPENCTB,  TOBAPHO-MATEpPHATBHEIX
ICHHOCTEHN, NenesHEIX cpelcTB ¥ 0083aTeNbCTB,

B3aMmoneiicTeyer ¢ GaHKaMH MO BOMPOCAM NPOBEISHHA ONEPaLHil ¢ IeTOHTHRIME H

LIMH 70TOBOpaMH, ¢ HANOTOBRIMH OPraHaMH M ¢ opradaMi dejepansHoro
A3HaselicTea;
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Moacmeende o Gyxrastepui

{ obecrieunBasT MNPaBHIBHOCTE M 3aKOHHOCTE  odopMuenns OYXranTepcKux
OKYMEHTOB, cODMoNeHHe punancoBoll ¥ KaccoRoil THCUMIIHHEE
ofecneyHBaeT ONEPATHBHYID H  KAYECTREHHYED MOATOTOBKY ©  HCMOJNHEHHE
OKYMEHTOB, BCACHHC JENONPOHIBOACTBZ B COOTBETCTBHH €  JefCTBYIOWIHMH
PABHIAMH H HHCTPYRIAAMH, 4 TaKWe HCNONb3oBaHue wHpopmammn paboTHHKAMH
YXTAITEPHH CTPOTO B CAYKeDHEIX Lenax;
OTBEHMACT 3d CROCBPEMEHHOCTE H KAYECTBO MCHOIHEHHA JOKYMEHTOB H NOpYYeHHil
'KoBOACTRA YHHBEpCHTETA H MuctuTyTa;
¢ 0DeCneyMBAET YCNOBHA NS [POM3BOACTESHHON  ABATETBHOCTH paboTHHKOB
yxratrepHi M cofmiofenne  paboTHHKaMM TPYNOBOH W NPOMIROICTBEHHON
HCLIHNTHHBL, 8 TAKKE NPaBH OXPaHbl TPY.14 H NokapHoi SezonacHocTy;
- COCTABNSET CBOAHYIO OYXrantepekylo oTueTHocTh MEcTiTyTa (KBapTan, nonyronue, 9
MECHALIER, '0J) B COOTBETCTBHH C YTBEPHISHHOH YUeTHOR NONHTHKOH W MpaBHIaAMHK
{OHCOMHIALHH OTYETHOCTH YHHBEpCHTETA,
- OPraHHIYeT XpaHenHs MEPBHUHEIX YMETHBIY JOKYMEHTOB, PErMCTPOB DIOUKETHOTO M
HAMOTOBOIO YueTd, BEMIOYAS SMIEKTPOHHBIE HOCHTENH HHOPMALMH, & Takke HHEIX
IOKYMEHTOE B COOTBETCTBHH C YTBEPICHHOH HOMEHKnaTypoll Aen, swuenser K
YHIMTOMKEHHI0 JOKYMEHTBL, HEe MOIISKALIME XPaHEHMI0 HIM CPOK XpaHeHHS o
KOTOPEIM HCTEK, NIepefaeT Jela Ha XPAHEHHE B apXHB,
banancopas rpynna (kacca):
- obecneusBaeT YUeT HANHYNA H IBIKEHHA CPEICTE H JCHEKHBIN JOKYMEHTOR B KaCCe
10 HCTOYHHKAM (HHaHCHpORaHHA ((OpMHpOBAHHE, MEYaTh, XpaHEHHE, TpOBEICHHE
PHXOARE W PACXOAHLIN OPIEPOB, (opMUPOBAKKE HYPHAIOB PErMCTPALIHH OpIEPOR,
FENCHHE  KaccoBoH KHMIH, QOpMHpOBAHHE JMYPHANOB — OpHEPOBR N0  c4eTaM
DYXTANTEPCKOrO Y4eTa Kaccel); Bsammonefictever ¢ YOK no sasexaM u AeDeToBRIM
Jeapran,
- obecredHBaeT yueT HAMHYHA W ABMAEHHS CPecTB HA THIEBLIX CHETAX, OTKPHITHIX B
DPranax KaipaueficTea no HCTOMHHKaM duBaHcHpoBaHMs (hopMHMpoRanue, newaTs,
*PAHEHHE, NPOBENEHHE MUIATCHHBIX MOPY4eHnil, MnaTemHpx TpeGoBaNMi W IpYrHX
PACUETHRIX  JIOKYMEHTOB, (JOPMHPOBaHHE PEECTPOB [NATEKHBIX  OKYMEHTOE,
PTPAKEHHE ONEpallHl N0 yruiaTe HANOTOB W OTYMCIeHMI B Qouam ¢ 3apabornof
[VHTEL, ONATa CYETOB NOCTABIIHKOB, YYET TNOCTYIICHWH OT NpuHOCAmwed X0X0
EATENBHOCTH, (BOPMHPORANHE KYPHANOB OPEPOB H 0GOPOTHEIX BegoMocTel):
| BEAST yHET KACCOBKIX W (DAKTHHECKHX PACXOMNOB B paspeie Pasfencs H NOAPA3NEnos,
;IEJTEBI:T}E CTaTell W BHIOB DPACXONOB, NPEIMETHRIX cTatel, QyHKUMORATLHON M
KOHOMHYecko#H KaaccHpHEaLMK pacxonos Brosxetos Pd:
- BEAET yueT pacyeToB N0 NPHHOCAIEH JOXOI JeATeNRHOCTH, B TOM YHCTE: OIUIATE 34
bOYaenne Ha o9HOH W 3a0MHO (PopManM [0 NporpaMMaM cpeaHero ofinero, cpeaHera
PO{eccHOHATBHOrO, BBICLIErD, MOCTCEYIOBCKOrD H AONOTHATEIEHOM ofpazosanms;
HocTymaennay ot seioasenns HUOKP, texHonorniecknx u skeneprabix pabor; o
I POEHBIHHA CTYICHTOB B 0OUISKUTHIX; OKA3AHAN YOIYT THTEHHA B CTONOBO: TPOHM
NOCTY e HnAM;
I BEIET yueT QHHAHCHPOBAHHA QOHA0E M CPENCTE LETEROTO HATHAYSHIA!

B - =~ T
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- COCTARNAET GANAHCOBYIO (UHAHCOBYIO OTYETHOCTh M NEPENAET ce B YHHBEpCHTET

OrIacHo rpadika, yTEepaaAeHHOT0 Y9eTHol nonuTnxoi.

VMarepuaisuan rpynmna

Jener yuer:

- PacHeTOB ¢ MONOTYETHBEIMH MHUAMHK (ABAHCOBHIE OTHETH, QOPMHPOBAHKHE #YPHANOB-

YPIEPOE, HYPHAIOB ONEpaLiii);

pacdeToB © AeOHTOPaMH M KpemuTopaMH (000POTHO-CATRIOBBIE BEAOMOCTH M

@IOMOCTH YYeTa MATEPHANIOE KYPHATEI-Opaepa);

OCHOBHEIX CPE/ICTE W MATEPHATLHBIX 3AMIAC0B B Paspele HOMEHKIATY LI

ecT XpaHedns, MOJI, veTouHHKOB PHHAHCHPOBAHHE B CYMMOBOM H KOMHYECTECHHOM

BIPAKCHHN  (MOCTYNNEHWE, NEePeMCUICHHe, COHMCaHWe, BOLTHE, NepeoleHka,

HBCHTAPH3AIMA, HaYHCIEHHE AMOPTHIALMH, OfhOPMIEHHE NEPBHYHBIX JOKYMCHTOE,

KTOB npueMa-nepelay, HHBEHTAPHBIX KapTOYeK, PeecTpoB, HAKIAIHEIX, CYETOB,

CBEPEHHOCTEH, topMHpOBaHHE NPOBOIOK, 0DOPOTHEIX BEJOMOCTEI,

HEEHTAPHIAUHOHHBIX ONMHCEH, BEJOMOCTEH N0 HTOTAM MEPeoleHKM W HaYHCICHHS

MODPTH3AIHH, PErTaMeHTHPOBAHHEIE OTYEThI),

cueToB-(paKTyp;

PACX00B M0 KAMHTAIBHOMY H TEKYIUEMY PEMOHTY, PEKOHCTPYKIIHH H MOJepHH3aLIHN;

MAaTepHANbLHLIX 340AcoB (00OPOTHAA BENOMOCTL, PErNaMEHTHPOBAHHBIE OTHETH MO

CAOCTAYAM H XHIICHHAM, IBHASHHID MATEPHANLHLLIX 3aM03ac0B);

110 HAT0TY HA HMYLUECTEO, TPAHCTIOPTHOMY HATOrY, HATOTY HA NPHOLING,

CYMICCTBARET:

pacuetsl no HIC;

PaCcYeTEl 0 MPoYHM TaTexaM B OlolKeT:

OpMHpYeT:

PErTaMeHTHPOBIHHBIE OTHETEH [10 BCeM BHIaM HAIOTOE,

CTATHCTHYECKYIO OTYETHOCTH;

Cocrasnner:

- DanaHcoRyl0 (HHAHCOBYIO OTHETHOCTH W NEPEAdeT ee B YHHUBEPCHTET COTMAcHO
atHKa, YTREKICHHOTO YUeTHOM monHTHKoH.

ACHCTHAH [PYNNA OCYIIECTRIALCT:

YHeT pacqeToB N0 3apaboTnoii Moate Mo MCTOYHHKAM (HHAHCHPOBAHHA W BHIAM

ATENBHOCTH 0O  COMCOYHOMY  COCTABY M AOroBopasM  MpamIaHCKO-NIpasoBoro
dpaKTepa B paspese CTPYKTYPHRIX NOAPA3IeNeHHH MHCTHTYTA 1o rpynnam;
YKOBOAMTENM, aJMHHACTPATHBHO-YIIpaBIeH4YeckHe paloTHuke, obcmykHBarOmmil
€PCOHaN, yueGHO-BCNOMOrATELHEI NEPCOHAN, HayYHO-TIeIarorHueckme PaboOTHHEN;
YHET PacHeToR CO CTHIEHAHATAMMN,

YHET pacyeron M0 HAYHCICHHAM Ha ONIaTy Tpyua;
¥YHYeT pacyeToB ¢ AeNOHEHTAMN,

YUET MPOYMX pacueros ¢ MepcOHANOM (HepedWcleHHA HA CHYETA MO BEIanaMm B
PEAMTHEIE OPraHHIaliH, Npodicolo3, HCTONHMTENBHBIE NMCTH, CCYAW M TpPOUMeE,
(opsnenwe cnpasox M TOKYMEHTOB HA MEHCHIO, COLHANBHEIE Mocobua, cyboHmHH,
OTALME | NLIOTH, THIIERBIE CHETA COTRYIHHKDB);
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[Norowcems 0 GyxranTepi

- NPelOCTABNEHHE PaCUETHLIX THCTOB [0 HAYHCIenHIO 3apaloTHoi nnats:
- yueT pacderor no HIMJL, senenne nepconndMIMpoBAHHOIO yyeTa.

B npouecce (unaHcoBO-X03afcTReNHON AeaTensHocTn MHetuTyTa BOIHHKAET
HEOUXOAUMOCTE B MONYMEHHH OnepaTHBHOH HEQOpMAauMN 00 OCTATKAX Ha CYETax B
ppravax kazHadeHcTsa, 3AN0MKEHHOCTH MOCTABLIMKOS, NOIPATMUKOR W 3AKa39HKOB, O
ocrase W oueHke TMLI, cocToanun pacderos ¢ NOAOTYSTHEIMH AHuAMH, BiomieToM 1
POYHMH NeDHTOPAME K KPeIHTOPAMH,

Homumo oneparusnoil HEQOPMALMH, HCOIOMBIYEMOH ANA TeKyLIMX pac4eToR,
YXranTepus GopMHpYeT YYeTHsle perncTphl (cornacto cr. 10 deaepansnoro sakoda
0O Oyxranrepckom yuere» orT 06.12.2011 Ned(2-D3)  Vuernwie PErHCTPEl
OPMUPYIOTCH eREMECAHHO, cOriacHo npukaza Md Pd or 24.07.92. Mo 59,
PopMHpOBAHHE PETHCTPOB M NpelOCTABNCHHE HH(OPMALMM 1N ONEPaTHBHOM
(HCTA W aHallH3a pacripelefseTcd N0 rpynnaM OVNralTepHH B COOTBETCTEHH ©
SLITOIHAEMEBIMH BHIAMH paboT,

COY  Gyxraltepud.  BEINONHEHHas B BHAE  YNKIHOHAIEHON CXEMH,
ipenctapiexa 8 [lpunomennn A,

DyHKkuHK Gyxranrepun npeacTasiens B [Ipanokenmn b,

HomsHoctieie obs3anHocTH npeacranenn 8 Mpuaosenin B.

3.3 Wramioe pacnucanHe OyXraqTepHH  onpenenfeTcs B YCTAHORIEHHOM
OPRIKE W YTEEPHAaeTCA NPHKAZOM pexTopa Yuupepcutera. B pamkax pmmenenHoro
ITATHOMO PAcTiHcanis nonbop KaHAMIaTyp, HCMONk3OBaHHE YCTAHORNEHHOTO (oH/a
paboTHOM mnaTel, nNpeacTasiende paCOTHHKOB Ha YBOIBHEHHE OCYILECTRAIET
ABHBIH DyxramTep.

3.4 Pacnpegenenwe obssanHocrel  mewny paGoTHuramy NPOH3BOIHTCA
IABHBIM DYXTANTEPOM.

3.5 Corpyanukn GyXrantepu HASHAYAIOTCS W OCBOBOMIAIOTCH OT AONHKHOCTH
IpHKasomM mHpekTopa MHCTHTYTA N0 COrMACOBANMIO C INABHEIM GYXTANTEpOM.

4 KoHTposib 3a fesTenbHOCTEIO Dy XrajTepHH

4.1 Koutponk BemMonHeHHS OCHOBHBIX 38184, GYVHKIMA #  oDf3aHHOCTER
KTITEPHH OCYINECTBAACTCA samMecTHTeseM dupexropa no MXJ| w venocpencreenyo
pexTopom Hucturyta,

3 ¥YmhpasneHWe noapasneneHEem

3.1 Pykosogcrso  GyXraaTepHell OCYIMIECTBISET PYKOBOAMTENL — [IABHBL
Y ATATTep, HAZHAYAEMBIH TPHKA30M pekTopa YHUBEPCHTETA HA CPOK, OTIpe I THEMBI
FYAOBLIM JOTOBOPOM,

I'magueiit Gyxrantep ocsobomaaerca or cBoefl OmKHOCTH NPHEA3OM pexTopa
'HBEPCHTETa HA OCHOBAHWM NTHYHOIO 3ASBNEHWS, M0 HCTEYEHHIO CpOKa JIeiicTBHA

noYe oMo KOHTpakTa, 1ubo 3 Hapyilenwe voroBHii KOHTPAKTA HIH TPYIOBOTO
KOHOIaTeAbCTRA.
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5.2 Pnapnwit Gyxranrep yuacTeyeT 8 pabore noapasiaeneHwit, roe o0CYHIAKTCH
M pelalTcs BOMPOCE!  OeATensHocTH  Oyxrantepui. On  HecerT  JHUHYIO
OTBETCTBEHHOCTE 34 BCH JedTellkHOCTE OyxrantepH. CpokH ® dopmb oTyera
rASBHOTO OyXraarepa o paboTe BOrIaRIAEMOro HM NOAPasieneHHt YCTaHARIHBAIOTCH
*KTOpoM YHHBEpCHTETA.

3.3 Bcee ykazaHus, KacalolMecd JEATENLHOCTH DYXTalTepHH WIH e OTaeTbHbIN
pabOTHHKOB, HCXOAIHE OT PYKOBOMCTBA MHCTHTYTA, pacnpenensiorca coTpyIHHEAM
NoApazieneHus rMaRHEM OYNraaTepoM,

34 Tnaenmiit OyxranTep Bnpase OenerHpoBaTh YacTh CBOMX [OMHOMOUYMI
COTPYAHHKAM CTPYKTYPHOTC NIOApasieleHHA.

6 Ilpasa u 0BA2AHHOCTH COTPYAHHKOR ByXranTepmn

6.1 O6azanHOCTH, TpaBa, TONHOMOYHA THABHOTO OyxramTepa, a TakKe
[0VERHOCTEH DYXTanTepHd B COOTBETCTBMH CO IUTATHEIM PaciMCaHHeM, ONpeacieHs
OAHOCTHRIMH HHCTPYRIHAME, MPEACTaRIeHHBIMH B NpAIo&KeHun B,

6.2 llpara coTpyaHHKOB GyXranTepun

NABHEIH DyXranTep HMeeT Npaego:

JeiicTropate 0T uMeHM OyXraqTepHH, NPEACTABNATE WHTEPECH  CBOETD
{DiapasneneHis B0 BIAHMOOTHOLUEHHAX © JIPYTHMHM CTPYKTYPHEIMH NOAPa3/ie e HHIMH
HCTHTYTA M IOPYTHMH OPraHH3auHAMH N0 X03aiCTBeHHO-DHHAHCOBMIM W HHBIM
:I!I]:Inl:a]'-l.",

Burockte ma paceMorpenme mupextopa MIHCTHTYTA NpenomeHus no yiyuiieHHE
EHTENBHOCTH DYXranTepuy;

JanpamHBaTe OT CTPYKTYPHEIX nogpainenceawil  MHcTHTyta M OTHebHBIX
leUHATHCTOR Heobxo1uMyo IHBOopMaLHIo;

Brocute Ha pacemoTpenme mupextopa MHCTHTYTA NpeictaBnends o HaSHAUEHMH,
PeMeiliennn 0 OCBODOMICHHH 0T 38HMMAEMEIX A0MmkHOCTel  paboThinkos
KManTepUH, © MNOOWPEHHH OTIHYMBIIMXCA padOTHMKOR, 0 OPUBIEYEHHH K
TepHANLHOH H AUCUHILTHHAPHOH OTBETCTEEHHOCTH HapyuIHTeneH
OHIBONCTREHHON H TPYIOBOMR IMCIHITIHHBL

TPYAHHKH DYXralTepHH HMelOT MpaBo:

BianmomeficTeosare ¢ PYKOBOIMTENAMHM BCEX CTPYKTYPHBIX  MoZpasielcHuH
CTHTYTE MO BOMNPOCAM (PHHAHCOBO-XO3AHCTBEHHOA NeATENLHOCTH, TOITOTOBKE H
BEACHHIO MHBENTapH3aUMH, cnucannio TMILL ceepke pacuertos. npenocrasnenmo
Jeneil paGouvero BpeMeHH, GOJABHMMHBX JHCTOB, [PHKAIDB H T.1. B [penenax
NAMEHTOR, ONPeJenaeMblX YYeTHOH NoJIHTHROH YHHBEpCHTeTS.

7 HokymeHTaiHd MIaHHPOBAHHA H OTHETHOCTH
7.1 Jlenonponssoactao Gyxraarepun

YATANTEPHA  OCYINECTRINET  JAENONPOM3IBOACTEO  COIMIACHO  MNPHHATHIM B
ThepcrTere  Muctutyre npasunam. bByxranrepHs HMeeT crowo NOKYMEHTALHIO




4 z SRS 10
i N [1.510530.03.5.(49,2016

CHCTEMa MCHETHMENTS KauecToa
CHBCTCTREHHOC TS By KOBOACTIA

MMozowerws 0 GYXrATTEPHI

(MeTOZMHMeCKy, (HHAHCOBYIO, CTATHCTHYECKYID W [IP.), OTPRMAIOUIYIO COepkanne,
OPraHH3alHe | METOIMKY BLINONHEHHA OCHOBHBIX BHIOE JAeSTeILHOCTH KONNIEKTHEA B
HenoM W Kakgoro paboTHMKAR B YACTHOCTH; nepedeHs oDgzatensHoil
AOMOTHHTENEHOH JOKYMEHTAUHH OYXTATTEPHH PerNaMeHTHPYIOTCH HOMEHKIATY PO
nell MoApasieleHa, cornacosanHoii ¢ obmm orgenom HucturyTa.

7.2 CtpaTerH4eckoe H OTNIEPaTHEHOE MIAHKPOBAHHE

7.2.1 PaGora OGyxranTepHH OCYWECTEIRETCH B COOTBETCTBHH ¢ MEPCMEKTHBHBIMH
(na TpH roma) W TeKywHMM (Ha yyeDHBIA M KaneHlapHLi TOO) NAAHAMH,
E:Ea'rhmammﬁm:-i BCE BHILI NEATENBHOCTH — Yy4eDHAs, MeTomHYeckas, HayudHad,
CIHMTATENBHASA, NPOWIBOACTREHHANR, XO3AHCTBEHHAN B 1p.

7.22 B CcoOTBETCTBHH ¢ MEPCNEKTHBHBIM H TEKYIIHM MmaHaM Gyxranrepus
KARIBIH  COTPYIHHE COCTABRNAET €WErOAHBIR MHIAMBUIVATEHEIA NJaH No  BCeM
fanpaBleHHAM padoTel, ONpeleIeHHbIM NAaHoM DyXTanTePHH.

JacnymupaHue H obcyaIeHHe oTvyeToB DyXraaTepHH O XOHe BRINOTHeHHS ITHX
AHOB, B TOM MHCIE 33 NONYIOAWE W 3@ roj, No IAPYTHM BonpocaM AeATelbHOCTH
VNTATTePHK APOH3IBOJAMTCE ¥ 3aMeCcTHTeNeld [OHPEKTOpa 1o  HanpaBTeHHAM
[eATeNbHOCTH HucTHTyTa, npr HeoOXoaMMOCTH, Ha 3acelaHMax pexTopara B YdeHoro
oBeTa HHCTHTYTA B COOTBETCTBHM © MTAHAMH HX padoThl.

8 [lopAnok peopraHisalui ¥ THKBHIALHA

8.1 Peopranu3anms W AHKBHIAUHA ByxranTepHH NpoOW3BONHTCA B COOTBETCTEHN C
HEA10M peKTopa YHHBEPCHTETA O [PejcTaBIeHHIO JuperTopa MueTuTyTa.

8.2 Co3masde, peopraHH3auMi W JTHKBHIAUMA MOLPAasleleHHd B CTPYKTYpe
PXCANTePHH  NPOH3BOOATCA B COOTBETCTBHH ¢ TNPHKAIOM  [HpeKTOpa TIO
pencTaBieHdo rnasHoro Dyxranrepa.

9 OTBeTCTBEHHOCTE

9.1 I'nasueiii Gyxranrep HeceT BCH MONHOTY OTBETCTBEHHOCTH 33 KAUECTBO M
OEBPEMEHHOCTE BHNOJHEHHA 38149 M (WHKUMH, BOINOWEHHRIX Ha byxrantepmo
Crogups TlonokenneM H APYTHMH TOKAILHEIMH NPABOBBIMH 8KTAMH YHHBEpCHTETA,

CTHTYTA,

9.2 B cayuae HeOOHOKPATHOIO Hapyluenns o00A3aHHOCTEH H HEBRIMOMHEHHA CRONK
IATENLCTE INnabhblii Dyxrantep moser ObITh OTCTPAHEH OT JOKHOCTH MpPHKAzOM
PEETOpA 10 pPelleHHA BOMPOCa © COOTBETCTBHH €ro 3aHHMAEMOH A0IKHOCTH
TOpOM Y HMBEpCHTETA,

9.3 Crenenn OTBETCTBEHHOCTH APYTHX PaboTHHKOB BYXTANTEPHH YCTAHARMHBAETCA
AONHHOCTHRIMH HHCTPYKUHAMH M OpPYrHMH NOKaILHBIMH - NPABOBEIMH  AKTAMH
ibepcHTeTa, HHCTHTYTA.

7.4 B ciyuse BOIHHKHOBEHHS DasHOIMacHA MEXIY PYKOBOIHTENeM HucuTyTa 1
BHEIM  §lyxranrepoM B OTHOWEHWH BeleHWS OyXranrepckoro yvera [mo
WECTRICHHID OTAENLHBIX XO3HHCTBEHHEIX ONEPaUHi OHM NpoH3BOASTCH  ©
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HCEMEHHOTO PACHOPAKEHAS pykoBonuTens MHCTHTYTA, KOTOPEI HeceT eAMHONHYHO
EE}'L'I MOIHOTY OTBETCTECHHOCTH 33 MOCHEACTEHA OCYUICCTBICHHA TAKHX ﬂ]'.lE-'pﬂ!.l,Hn H
CO3IAHHYH0 B pe3yasTare storo vadopsmamno (er.y n8 nn.l ©3 or 06.12.2011 Ned(2-
th3 « 0 DyxranTepckomM yueres ).

10. Ouenka kadecTea AeRTENBHOCTH OYXTANTEpHA

[MISHKA KAYECTRA AeSTeNRHOCTH DYXTANTepHH OCVIIECTEIASTCH Ha OCHOBE JAHHEIX!

- HANH3A BEIMOMHEHAA NaaHa paboTel OYXranTepHu;

- BBEHIOJHEHHASR ﬂ-ﬂ]ﬂHHDﬂTﬂﬁ El'.'rTFI}".IEHH]{ﬂB EFKI'MTBPHH B COOTEBETCTBHH C
hO/EKHOCTHRIMA HHCTPYKUHAMH H eACTRYIONHMH periaMenTamMH;

- pe3ylsTaToOBE BHYTPEHHETO M BHEIHEro ayaWTa (PHHAHCOBO-XO03AlCcTEEHHON
QesTeIBHOCTH HHCTHTYTa B paboTel OyXranTepiy, BeIABIEHHA HApYILIEHHH YYeTHOH W
FOI#ETHOH NOAHTHKH, TpeDoBaHHI 3aKOHOAATENECTER, HEIOCTa4 H pacTpat, APYTrHX
apyeHui;

- Pe3viLTATOR CcamMoobceI0BaHuA, BHYTPEHHHX H BHELIHMX ayJHTOB CHCTEME
HeHEIHMEHTE KAYECTEA,

MPOXOAACHHS KOMIMEKCHOH OLUCGHKH [OeATENBHOCTH YHHBepcHTETa W ero
T:!J'JHH.I'JDE (MOHMTOPHHI  SQupeKTHBHOCTH, JIMICHIHPOBAHWE, [OCY/J3APCTHEHHAR
IKKPENHTALINA ),

11, Topanok srecenna wamenenni 8 [onovwenne

1.1 Hamenenna B Texct [lonomenua o OyXranTeprd BHOCHTCA B CHEIYHOLIMX
yyany:
- MpH H3MEHEHHH CTaTyca OyXranTepHu;
- NpH HIMEHEHHH OpPTaHM3ALHOHHO-YIIPABIEHYECKOH CTPYKTYPh DyXranrepHH
tmw HECTHTYTA;
- NpH  3aMeHe, OoDaBNeHHH  HIH  HCKMIOHCHHH  OTOelEHEX thyurimi B
EATEMLHOCTH DYXranrepin;
- T!'!'.JII"I BHECEHHRK HEI.MEHE]']Hf-! B HD’PMETHEH}"}'D H paﬁﬂﬂpﬂ,ﬂ,}fT‘EﬂbH}"[ﬂ
DEYMEHTALHK  BRICIUMX  oprados  ynpasneuns  (QegepaneHore  areHTcTEa
CAETHOMOPORHONO TPaHCTIOPTa W Ip.), 8 TAKKE Ha OCHOBAHMH pelleHHil opraHoB
IpasieHHA YauBepeuTeToM H MIHCTHTYTOM;
- B Ap. CAy4anx.
1.2 Tlopanox smecenns wiMenenuii & llonomenne onpenenen TpeboBannaMu
KY¥MEHTUPOBAHHO NpoUEIypLl « ¥ npasneHne NOKYMEeHTaHei» {Ne
FI.ZSIE'}[I{I}_{]I.-’-L.LI?D-EI}H}. OrMeTRa 0 BHECEHHH H3IMeHeHHH B TekceT [MomxomeHHs o
Xranrepuy npocrasngercs B JIHeT pervceTpanin HIaMeHeHH.
1.3 Ormena llonowenns o OyxXraaTepwy OCYIIECTRIAETCA NPHKAIOM, B

TOpPOM [PHBOOHTCA  COOTBETCTBYIOUIEE ODOCHOBAHHE (MMKBHAALMA  HIH
PraHnsanMd OTOeNda, BHEAPEHHE HOBOIO THIOBOTO MOMOMCHMA 0 ODYXrairepHu
AMEH 1eficTBYIOMIEro | Op. ).

3
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patiena| MYHKTA | OYHKTR | HIMCHCHHIT

HIMCHEHH




lEﬁm'mn METE TR T e e . Ke TLSIGD003.5 040 M1 6 14
| ,z G I T RETCTHEHHOCTL PYROBAACTEA

TMxnomerne 0 GyXTATTERHN

Ipunoxenne A

IJIABHGIA
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Banancosas rpynma, Kacca -

obecneweniie  DyxranTepckoro W
HATOTOBOTO — ¥4Y€Ta, a8  TaKkKe
(hHHAHCOBOI'D KOHTPOAA (PUHAHCORO-
XOIAHCTBEHHOH NeATENEHOCTH
HucruTyTa,: obecneyeHHe

PacuerHas rpynna -
obecneyenye HauHcIeHHH
3apaboTHOR TNaTHL, CTHNEHIHH W

IOpYTHX BHIMIAT pabOTHHKAM W
cryaenTam Mucruryra

Martepransnasn rpynna -
oDecrieveHMe IBMAKEHMH, YHeTa M
COXPAHHOCTH MaTepHaTLHBIX

uenHocted Hucturyra

Puc. 1 - Ctpyxrypa dyusuuit Dyxranrepun
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[Tomoseniee o BysraarepHs

«Dyurunn byxraarepnu»

Mpuaowenne b

L. — Ll

I it Sy xranrep

FamecTHTENL

rNaporD Sy TAITEpE

Pacuerian rpymma

[M.ﬂ*h:rma.-mm TPy TIA

;}'I_EEC'I'BJIE-'IIHE OpedBapHTCREHOTD EOHTpOJIA 34
BOEBRPEMEHHBIM H TPAEH1bHbIM lJll]DpMJl-HHHtM ACKYMEHTOE
FAKOHHOCTRIO COBSPILIAEMBIX ﬂﬂE:I‘!ﬂl[Hﬁ

-
o

O

] Basancopag mpy

=
()

- Karcup

YVIeCTEIeHHE KOHTPONA 38 [IPABHILHLIM Pacx0LoBaHHEM
pelcTE B COOTBETCTEBHH © HX LENeBRIM HAIHAYEHHEM.
BIIEEHHEIMH ACCHTHOBAHHAMH, VTBEp# IeHHEIMH
NOCKETHEMH  0DA3ATEIBCTBAMK, VIBCPKICHHBIM [UIAHOM
HHAHCOBO-XO3gHCTBEHHOH JeATeNEHOCTH M0 CpelJcTBaM
PI.'I‘-!IEE"{ I'IpI-!I-[l:!CHI:lI_E:f-"l OoxXon OeATensHOCTH, C© YHETOM
HECEeHHBIX B HHX B YCTAHOBJIEHHOM NOpAJiKe HIMEHEHHH

elleH e DIOAKETHOTO YieTa cornacHo MucTpykumu no
wxerHoMy yuery (Ilpraka: Munduaa Pocenn or
1.12.2010 Nel157u (peg.ot 12.10.2012)»00 yTeepiRIeHHH
HHOI'D noaHa cueTos JUTH QpraRos FIJE}"_,.EI_EP'L-"I'HEHH'IJFI BITACTH
OCVIAPCTEEHHEIX OPIaHoB), OPraHos MECTHOMD
ﬂMﬂ}'HPﬂEﬂEHHH, UPFE.H'DE ¥YHpaslCcHAA ]'DE-}’,'_'I,EPCTBEHHI:IMH
eDoHeTHEIMH (HOHAAMH, TOCYIAPCTREHHBIX aKaneMii
AYK, rocy1apcTBEHHEX (MYHHIHNANLHEIX ) YUPEIKISHHHA 1
HCTPYEIIHH 0 M0 TPUMEeHeHHo» (3aperHcTpHpoBato B
wHocTe Poceun 30.12.2010 Ne 19452) (c naMeHeHHIMHE H
COONHEHHAMHY, BCTYTTHBIMMH B cHny ¢ 01,01.2013) n
METHOH NOJHTHEE YHHBEpCHTETA

pPrafusagus  pacuetos  no  3apaboTHodl  nomate ©
abotHwkamp MHCTHTYTA, pacdeToB N0 CTHNEHAHH <0
nedtamu HacruryTa

Decrniesenne NOKYMEHTANMEHONO OTPAKEHHS Ha CYSTaN
YXFATTepCKoro y4era onepauHii, CBA3aHHLIX ¢ IBHKeHHEM
CHOWHBIX CpEICTB, HAYMHCIEHHEM W TepedHCIeHHEM

4N0r0B, OTYHCHEHHHA OT NMPHOBIMH © ApYTHX IIaTekeld B
0 weT

CYUeCTRIEHHS KOHTPOA 34 CBOEBPEMEHHBIM

BEAEHWEM  HHBEHTAPH3IALHH  JCHEXHBIX  CPEICTS,
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papHO-MATEPHANBHBIX IEHHOCTEH H pacyeTos

CTARNEHHE OYXTanTepckoil OTYETHOCTH Ha OCHOBEC
hCTOREPHBIX MEPBHYHELX JOKYMERTOB H COOTBETCTBYIOIMX
FATTEPCKHX 3anHcel, CBOeBpEMEHHOE NPe/ICTARNEHHE ee

JOTBETCTEYHOIIAM OpraHaM,

PHMEHEHHE YTBCOHACHHBIX B VCTABMEHHOM MOpAAKe
opy  [EPBHYMHOA  YYETHOH  JOKYMeHTalMH, CcTporoe
T AeHHE oAk ofopMIeHHA TOH 0Ky MEHTALHH.

}f

SecriederHe crpororo cofimoaenus kaccopoi B pacueTHoi
BICLHIITHHEL, TPABMIBHOE PACKOAOBAHME MONYYEHHBIX &
jpranax  enepanbHOr0  KajHaueHCTBA  CPEICTE Mo
fiHAUeHHIO, CODIIOJACHHE TOPANKA BRINHCKH  YEKOB H

AHCHHA YEKOBRX KHHKCK.

deneHpe OYXIAITEPCKOTD H HATOMOBOID YYETa N0 cMeTaMm o
yroll JOKyMeHTAallHH, PermaMeNTHPYIOWeH JOXOIHBE H
JacxOOHEIE  ONEpalHH N0 OKASAaHMI0  TTATHEIX
{OpazoBATENBHREIX YCIYT (IHEBHOE W 3a04HOE obviyeHHe,
JoIroTOBHTENBEHEIE KYPECRI, AUUeH, KYPCE
podieCCHOHATEHON  NOANOTOBKH W AONONHHTENBHOMO

DPA30BAHAA ) H MPOUMY YCIYT

HEACHHE EI_‘:."II“E.I'JTEPCK'DFD H HAIOrOBO T YUeTa
EOMMYHATRHEIN YCAYT -

Benenne GyxranTepcKoro M HAIOTOBEOTD YHETa CTOMMOCTH
fposieanns & obmemuTHax Macruryra

Dpranuzanma cratnernyeckoii oTaeTHoCTH MHCTHTYTA

Lt L

CHop neobxonuMeix MaTepranos, oboblIeHHE, NOANOTORKE
i IpENCTARIeHHe CTATHCTHYECKDH OTYETHOCTH B CPOKH H Mo
POPMAM, YCTAHOBIEHHEIM [ 0CKOMCTATOM

L o T

g =

b

wi v |Ewl= |=

OArOTOBKA JaHHBEIX W COCTABICHHME  ONMEPATHBHLIX
LHHANCOBRIX H KOHCOMHIHPORAHHLIX OTYETOBR

e,

H

a3paboThE COBMECTHO ¢ JPYTHMH Cay:ROaMH A0KYMEHTOE,
PErNaMeHTHPYIONMMAX BRINOMHEHNE OTAENBHBIX (PHHAHCOED-

KoagficTRennsIxX onepauni B MucTHTyTE

o] O O [ |9

e

i+

PraHNIEIHA yyerd OCHOBHBIX E[Jﬂﬂ..‘l.ﬂﬂ, ChiphA,

arepHanop, TOMMWED, TOTOBOH MPOIYKIHH, JSHEHHBIX
cpencts | gpyrux  uendocred  HucruTyra, m3pepiex

POHIBOACTEA W obpalennd, nenonxnedud muana OXJT
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[Tonoskennes o GyxramTepui

yHleCTREHHE  KOHTPOAA 33 TPaBHIBHEIM ~ H
OCBPEMEHHBIM OQOPMIEHHEM TPHEMA W PacxoJ0BAHHA
TEpHANIOE, TOTIIHEA, TOBAPOB H IPYTHX [eHHOCTeH, 23
peBpeMEHHBIM npe EABIeHHEM MpeTeH3Hi K
CTARIIHEAM

YIECTEICHHE KOHTPOAA 38 CBOCBPEMEHHBIM BILICKAHHEM
HTOPCKOH i MOrameHHeM KPedHTOPCKOi
AOJDKeHHOCTH

JoyimecTEIEHHE KOHTPOIS 34 NPABHIBHbIM PACXOI0BAHHEM |
JoHa OMUIATH TPYAR, HCYHCIEHHEM H BhlJaYeH BCexX BHAOB
heMMil,  Bo3HArpamacHuii. M mocoDHE,  cornacHo
TAHOBASHHBIX [IUTATOB, NOIKHOCTHEIX OKNANOHE, CMET
MHACTPATHBHO-XO3AHCTREHHBIX H APYTHX pPacxonos, a
fiowe  cobmogeHHeM  nuaatemuoll W HHAHCOBOH

CLHITTHHEL

VINECTRIEHHE KOHTPONA 33 000CHOBAHHBIM H 3aKOHHLIM
mcaduem ¢ Oyxranrepckoro DalaHca HENOCTaY, NOTEPS,
kOuTopckoil  3A00MKEHHOCTH M JAPYTHX  CPeIcTR;
IPaBUILHEM  H CBOSBPEMEHHBIM MpOBEIEHHEM W
OpMICcHHMCM B YCTAHOBNEHHOM MNOPHIAKS [CPCOTEHEH
DBApHO-MATEPHAIBHBIX LIEHHOCTEH

HCTEMATHIALUHE HOPMATHBHRIX  3aTpaT Ha OEaJdHHE
DPAI0EATENBHBX YCIYT

PraHuIagus paspaboTKM PalMOHANBHOH OyxXranTepckoi,
[amoroso W YMETHOH — JOKYMEHTallHH, BHEIpeHHE
BToMaTHzauEd B cepe OyXralrepCkoro M HANOIOBOIO
METH W AHATH3A XO3AACTEEHHON JeATeNbHOCTH

BﬂEBpEMEHl—IDE‘. HAYHCIIEHHS H KOHTPME CEROCEPEMCHHOCTH
depediciennii B DIO/UKET HANONOB H JIpYrux niaresed Bo
fHeGomkeTHEe thornn Pd

JCyIecTBACHAE (COBMECTHO ©  JAPYIMMH  ciyxOam)
KOHOMHYECKOTO  aHamH3a  (HHAHCOBO-XO3AHCTBEHHON
1CATETRHOCTH YHHBCPCHTETA 110 JaHHEIM OYXrajTepekoro 0
1410T0BOrD yyeTa M OTHETHOCTH C UETBI0 BBRINBICHH
Y TPHXO3TACTBEHHEX Pe3ePBOB, MHKBHIAALMH NOTERE H
CNPOH3BOOCTBEHHBIX PACXOA0E

launcieHne sapaboTHOH MIATH COTPYIHHKOE, CTHICHINH,
IETEPHANLHOR MoOMOWM, nocoDMil H  OpYrHX  BHOOB

HNEHAHANEHOTD (POHAA CTYACHTAM H acIHpaHTam,
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JOCTABTEHHE JAHHBIX OMEPATHRHOTO, BYXTamTepcKoro,
FOBOTO M CTATHCTHHYECKOrD y4era [N8 NpoBEICHHA
yia  Xo3mdCcTBeHHO-QHHAHCOBOH  IEATENIBHOCTH  H
aboTKe NpeAJoKeHHA N0 YCTPaHeHHIO HeAOCTATROR

NOCTABIEHHE IAHHLIX [IA PAcYETOR [0 MOOHIHIALHH
CTEEHHBIX CPEICTE

JCTeMaTHIALHA CTATHCTHYECKHX MaTepHanos  H
TARNEHIE CTIPAROK T10 CTATHCTHYCCKOH 0TYETHOCTH

raRIcHHE H NPENOCTABIEHHE BHEIIHMM H BHYTPEHHHM
LIOBATEAM COMOCTABHMOH H nocToBEpHOMH
MecAMHOlN, SKEKBApTANLHOH, roJoBoll OTYETHOCTH 10
pocam OyXTalTepckoro M HANOroBoro  y4eta  ob
VINECTHEHHOM — MONOWEHHH HHCTHTYT4, JOXOMax |

BeIeHHE gl CBeIEHHA JAHHTEPECOBAH HBIX
azoenednid M AOMKHOCTHRIX /MLl OTYETHRIX
KazaTeneil, AMPEKTHBHLIX YKA3aHMA W HHCTPYKTHBHBIX
TEPHANOR 10 BOTIPOCAM BYXTAITEPCHOTO W HANOTDBOTO

ETH

ecnigMeHMe  TOPAIKA  XpaHends  DyXranTepcrMx

KYMEHTOB H OyXranTepCkoro apxHea

nayenne: () — HECET OCHOBHYID OTBETCTBEHHOCTE,

BEPEHHOM HM yHacTke pabor.
H — undiopMupyeTcs

Y Y |H
¥ Y |H
Y ¥ |H
Y Y |H
N ¥ |H
v N
1a

V_ o0O#2aTeNBHO  YUACTBYIOT, HECYT JHYHYH) OTBETCTEEHHOCTE
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Mpuaowenne B

JOJDKHOCTHBIE HHCTPYKIHKA COTPY IHHMKOB IMOJAPA3IEJIEHHMA

JomKHoCTHAS HHCTPYKIHA IIIABHOT0 ByXraarepa

Dimpe nooMeHns
JpracHOCTHAS WHCTPYKUHA pazpaboTaHa B COOTBETCTBHH ¢ KRanudukalMOHHEM

IpapoYHHEOM JoKHOCTEH pykoBOmMTened, CNeUHamTHMCTOB H APYrHX CaOvaaummx”
a. [Moctanosnennes Muntpyiaa Pocenu ot 21.08. 1998 N 37) (pen. ot 12.02.2014).
naBiLii OVNTAnTEp OTHOCHTCH K KATETOPHM PYKOBOIMTENeH,

Ha pgol®HOCTE TIE3BHOTD E}’}LTB.HTE].’]E Ha3HAMACTCH JTHID, HMealese BhLICLIce
] 1‘|]E:|::|;:Hl]1-1.E.II_hHUE' fﬂKDIIDHH‘iEﬂKﬂE, I:l]H]-IE.IlEUED-?-B:GHEIMHLIEE}fﬂ-E!:I -D'EF}.EEEHE]-IHE! H
fox  dudadcoeo-DyxranTepckod  (pHHaHCOBO-IKOHOMMYeCKOH)  padoTel  Ha
KOBOAALHX TOHHOCTAX HE MEHEe 3 NeT.

HaswaueHde Ha JOMKHOCTh [IABHOMO OyxranTepa W OCBODOMICHHE OT HeEe
POMABOAHTEA TNPHKA30M  PEeKTOpa B COOTBETCTBHH ¢ JeHCTBYIOLIHM TpyIOBBIM
Ixonoaarenscreom Pd.

[ nasuniit Dyxrantep NOTIHHACTCA HEMOCPeACTBEHHO IHpexktopy Mucruryra.

Ha wspems OTCYTCTBHA [NlaBHOro Oyxrantepa (oTnyck, Donesws M np.) e€ro
PHIAHHOCTH HCNOOIHHET JHIO, HAZHAYMEHH DS I'EPIII'.‘.HIiﬂM ,II_HPE;}I.TDPE H’HETHT‘}'TEI. B
avoBneHnoM saxoHoM nopgake. [lanunoe Mo OpHODpeTaEeT COOTBETCTBYIOUIHE
HEAd M HECceT OTBETCTBEHHOCTE 38 KAaYWeCTBOHHOS H CHEOEBPEMEHHOE HCNRDITHCHAE

PAMOHEHHBIX HA HEro ODA3aHHOCTER,
[ raBreiii Oyxrantep Q0mKeH:

l. 3HAThD H COBJHVIATH: Kowcruryumio Poccmiickoli  deaepanus;
efepansrmii 3axod «00 Obpasopanuy B Pd» 1 HHkE HOPMATHBHBIE [IPABOBEIE AKTHI,
JErYIHPYIOIIHE TeATeNBHOCTD BEICIIETD YHeDHOTO 3aBpeieHHd B cdepe ocylecTBIEHHA
M obpasosaTensHOM feaTensHocTH, Penepanshbiil 3akon Poccniickolt Menepauun ot
01232011 Ned02-03 «0 GyxranTepckoM yueTer, HOPMATHBHBIE MPABOBHIC AKTHI,
SACA0MmMecy NeATENBHOCTH OYXranTepHH; 3aKOHOJATENLHBIE AKTHI, NOCTAHOBIEHHA,
ACHOPAKEHNA, MPHKA3E], JpPYrHe PYKOBONALINE, METOAHYECKHE W HOPMATHBHBIE
MATCPHANTE MO OprauMsaulH OyXranTepckoro YYera, HMYLUecTsa, 0OA3aTenbCTE M
BOBHCTECHHBIX onepalii M COCTABMEHHIO OTYETHDCTH, CTPYKTYPY HHCTHTYTA,
STPATETHIO W MepCrekTHEL ero Pa3BUTHA, MONMMKEHHS H HHCTPYKIHH MO OpraHH3alHH
SYXMATTepekoro yueTa, NPABHIA €T0 BENeHHS; NOPAIOK ohOpMISHHA onepamuii
WPFEHNTaNHID  JoKYMEHToOGOpOTA MO Y9ACTKAM yueTa; ¢opMe H NOPAAOK
PHHAHCOBRIX pacdeToB; YTBePEIEHHEIE PErTaMeHThl N0 HANPARTCHHAM IeATelEHOCTH
YRFanTepun; [lpasuna BHYTPEHHEro TRYAOBOTO PACTIOPAIKA; [PaBHIa H HOPME
PRPAHEL  rpyna,  TexHHKH  Oe30nacHOCTH, NPOHIBONCTBEHHOH CaHHMTAPHH #
TPOTHRONO K apHOH samTel; Yoras yausepenrera, [lonosenune ob mroTHTYTE,

2 BIANETD: napsikaMu Opranusaiiy W YIPABIeHHs TOTYHHEHHEM NepCOHAIOM;
HMIBBIRAMY  nonksoRanns CPeiCTBAMKE  BeIMHCIMTENbHOH  Texuwkn #®  ACY
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D [IpeanpuaTHe 8» OCHOBAMH OpraHM3allHi DVXranTepcKoro ydera B OHHeTHOH
pe; METOIaMK IKOHOMHHYECKOTD auafmaa (hHHAHCOBO-XO3ARC TBCHHOR JeATENBHOCTH
TyTa, BHABICHHA BHYTPHXOIAHCTBEHHLIX Pe3EpPBOB. NOPAAKOM [(PHEMEH,
HXOJOBAHHS, XPAHEHHS W PAcXOJOBAHHA [CHCWHBIX  CPEJCTE, TOBAPHO-
EpHAITLHBIX LEHHOCTEH. MPABMNAMH PaceToOR C© NebHTOpaAMH H KPeaHTOpaMH;
ORHAMH HANOTOODIOMEHMA IOPHAHIeCKHX H QHINUECKHX THL, NOPALKOM CITHCAHMHI
CYSTOR ﬁ}rxjm'repc:]mm VYETA HEAOCTAM, Ecﬁﬂmpcimﬁ JTOMKEHHOCTH H OPYTHX
eph;  HOPMAMH  TPYAOUBOTO  3aKOHOMATEILCTER,  PEryIHpYIOWEro  BONPOCH
HHAALMA TPV H 3apaboTHol naatel pabotHHkoB GrommeTHOH ciephl H BRICIIETO
AI0BAHNS; NOPAIKOM VieTa paboyero BpeMeHi H HAMHCIeHHA sapabdoTHOH NnaTel H
MmedAHd; NOMOKeHHAMH [0 OINAaTeé TPYAa H Y¥CTAHOBNEHHA CTHMYIHPYHOLIIHX
nar, Hanbasok M npemMHid B YHHBepCHTETe, NMpasniaMi NpoBedeHHs NMPOBEPOK H
MEHTANBHEIX pPeBH3Hi, COBpEMEHHBIMH CPEACTEA BEIMHCAHTEILHON TEXHMKHW M
IMOKHOCTH HX TPHMEHCHHA N8 BBIMOTHEHHA VHETHO-BRIMHCIHTENBHBIX padoT M
M3 (PUHAHCOBO-XOZAWCTEEHHOH — JEATENRHOCTH — WHCTHTYTA,  TIEPeioBbIM
PUECTECHHBIM M 3apyDEKHBEIM  ONBITOM  COBEPIIEHCTBOBAHHA — OpPTAHH3AILHH
XFATTCPCKOTO  yYeTa, 3IKOHOMHEOH, opra#usalmeli npoM3poncTea, Tpyaa o
PABICHHA, PEIHOYHBIMH METO/IEMH XOGHHCTBOBAHHA.
B ceoeli AeATENBHOCTH IHaBHL DYXraiTep pyKOBOACTBYETCA JeHCTBYIOLIHM
KoHogatenscTeoM Poccomiickoi Penepauuy, METOOHMECKHMM H  HOPMATHBHBIMH
EyMenTaMu no OyxranTepus YuuwsepcuTerTda M MHCTHTYTA, YeTaBoM YHHBEPCHTETA,
nowedem obd wWHCTHTYTe, [lpaBMnamp BHYTPCHHEIO TPYAOBEOrO  pacnopsjika
HBEPCHTETA M HHCTHTYTA: TMPHEAIAMH M PacnopimeHHIMH PEKTOPa YHHBEPCHTETA,
KTOPE MHCTHTYTA, 2aMecTHTens Jupertopa no MX]J HHEMH HOPMATHBHEIMH H
COOPANMTENLHBIME - AKTAMH  aaqMuHEEcTpauny  HMucruryta, [lonowenwem o
NFAnTepuy, HacToswel JOIMHOCTHOH MHCTpYKUMEi,

- domasocTibie 00AIANHOCTH
NRBHLI DyxranTep:
OeymecTsnser  onepaTHBHOE
ranTepun 8 MuctuTyTe.
Opranusyer paBoty GyxranTepsi [0 OCHOBHBIM HANPABTEHHSM, ONpEJENseT W
UPpERTHPYeT o0azaHHocTH Oyxrantepoe MuactuTyTa.
Oevinectanger opragusamio GyXTaNTEpcKoro yyera (HHAHCOBO-X03AACTEEHHOTM
CHTENBHOCTH  HHCTHTYT, TpPyJOBHIX H (DHHAHCOBRHX PpECYPCOB, CHeIMT 34
ORPEHHOCTHIO cobeTBeHHOCTH MHCcTIHTY TA.
Boarnasnaer paSoty no nofAroTobke W NPHHEATHIO pafodero miaHa cuetos, Gopm
CPBHYHLIY ydeTHHX [OKYMEHTOR, NMpHMEHSeMBIX 1% O(opMIcHES XO3RACTREHHBIX
HEPALMHA, 0 KOTOPEIM He NPeayCMOTPEHk THIIOBEIE (HOPMEI TOKYMEHTOB BHYTPeHHeH

YXPETrepC kol oTHeTHOCTH.

H  METOOMMECKOE  pykoBoucTso  paboTod
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(fecnedHBaeT NOPAIOK NPOBeIeHHA HHBEHTAPHIAIMHA, KOHTPONb 38 NpoBeIeHHEM
VificTBEHHEIX OTIEpaUMH, coDMoneHHe TexXHOMoruH oOpaboTkH OyxranTepckod
diopMallHi ¥ NOPALOK TOKYMEHTO0DOPOTA.
OcylIecTRIseT NPEeIBAPHTENEHEIH KOHTPONL 34 CBOSBPEMEHHLIM M [PaBHILHEIM
| PMJ]E HHEM JORYMEATOE H SAROHHOCTRID EDBEPIJJEEMHI DﬂE}'.Iﬂ!.IHﬁ,
D-E}'[]_[EE‘]‘H.II!]E-‘T KOHTHE 154 HPE.EHJII;IIL].M PEEJ{GAEHHHHEM CPEI]_ETE H
JOTBETCTEMH € MX UENeBhIM  HA3HAYEHWEM, BhIZIENEHHBIMH ACCHTHOBaAHMAMM,
pepIeHHBIME - DIDIKETHHIMA  00A3aTENLCTBAMM,  VTBEPMICHHBIM  TUIAHOM
JHAHCORD-X03AHCTBEHHON NEATEIBHOCTH NO CPeJcTBaM MpoYei npHHocAled noxon
SqTENBHOCTH, ¢ YUETOM BHECEHHBIX B HHX B YCTAHOBIGHHOM MOPAIKS HIMEHEHHH,
O0ecneunBAeT:  PAlMOHAIBHYH)  OPraHM3aluie  OVNradlepckoro  y4era M
erHocTH B MHCTHTYTE Ha OCHOBC MAKCHMANBHOH UCHTpanwialme YHMETHO-
BuenHTenRHEX pabor M NPHMEHEHHS COBPEMEHHBIX TEXHHYECKHX Cpejcts H
| I:JJ'L'JPM-H.U.HEHHHK TE'}EHDJ'J'I:I-FHI:.I._, I[PDTP’EECHHHI:[K E!]EI'PM H MeTOO0R YHETa H 'I'IZI;I'H'F'].'!IGJ'IH:
DPMUPOBAHHE #H  CEOEBPEMEHHOE [PEACTABNEHHE [OJHOH W JOCTOBEPHOH
RF‘E._[FTE‘[‘IICHGI? ]-'IFTI[I'IEI[IMEI.[]-'II-{ O JeATen:EHOCTH HHCTHTYTa, Ero H}E}fllj.ﬂi:TEEHHﬂM
BUIOMKEHHH, OOXOJaX M pacxofax, pajpaboTEy M OCYUIECTB/IEHHE MEPOTPHATHH,
pARNEHHRIX HA VKpenaenne (pMHaHcORON TMCLHTITHHEI,
OpraHusyeT: y4YeT HMYILIECTBA, O0A3ATENLCTB W XOIRACTBEHHBIX  ONEpaLmi,
PCTYNAKMIMX OCHOBHBIX CPEICTB, MaTepHalkHBEIX 3aNacoB W JcHEeXHBIX CPEencTs;
BOeppeMeHHOe OTpasKeHHEe Ha cHeTax OvXranTepcKoro y4era onepauuii, cBR3aHHLIX ¢
L JIBWAEHHEM; YHET H3Jepwex NPoH3BOACTBE H OOPALIEHHS; KOHTPOIL HCHONHEHHHA
faHa OXJ] w cveT pacxonoB, YHET pPeaNHM3aAOEH MPOAVKLAH, BHINONHEHMA padoT
AVT); AaHANHI Pe3yAbTATOR (PHHAHCOBO-XO3AHCTBEHHOH ASSTENLHOCTH WHCOTHTYTE,
et (PHHAHCOBLX ¥ PACYMETHRIX OTICPALN.
V. OBecneunsaer: 3aKOHHOCTB, CBOSBPEMEHHOCTL W NPABHIBHOCTH O(OPMIEHHS
DEVMENTOR, COCTARICHHE IKOHOMHMUYECKH ODOCHOBAHHBIX OTYETHRIX KanbKY AN
EOECTOMMOCTH NpoayKIHK, paboT, youyr, pacyeTsl 1o sapafoTHoil niaTe; NpaRIIBHOE
WUHCIERHE ¥ nepeqUcIenie HAnoroR W cOOpPoOR B painnyHbie GHOIKETH, CTPAXORKIX
HOCOH B rocylapcTBeHHBIE BHeDIOMKETHHIE COlIHANLHBIE (oOHABL, nnatexeil B
KOBCKHE yupemIeHHA, OTHHCIEHHA CPelCTB HA MATepHANbHOE CTHMYIHPOBAHHE
BOOTHHKDE HHCTHTYTA.
« Obecnieynpaer opraHuzalmio pacueros no sapaSoTHoill miarte ¢ paGoTHHKAMH H
MCUETOR M0 CTHNEHIHH CO cryacHTamMn HHECTHTYTA; Havucnenne 3apabOTHOH Naarsl
HTPYIHIKOBE, CTHIEHIHH, MaTepHaILHOH NOMOWM, NOoCcoDHH W JOPYIHX  BHOOB
HllEHARaALHOMO (OMAA CTYNEHTAM W ACTHPaHTaM.
= Otyvilectenser koHTPonh 3a cOBMOASHHEM TIOPATKA 0HOPMICHHA NEPBHIHEX H
HITEPCKHX NOKYMEHTOR, PACYETOB M IUIATEMHEIX 0DAZATENLCTE; PacXold0BAHHEM
WLTH COTNAacHo YyTBEPIISHHOND MTAHA GHHAHCOBO-XO3AHCTREHHON e TENEHOCTH H
AEPAIEHARIX TAMHTOB GHOMKETHHX OOS3ATENBCTE, VCTAHOBIEHHEM [OTMHOCTHBIX
AlOH pabOTHHKAM WHCTHTYTA, MPOBCICHHEM HHBEHTAPH3ALIMM OCHOBHBIX CPEfCTH,
B“PEH‘HETEPHML&E:-: UeHHOCTEH M JAeHEMHBEIX CPelcTB: NpoB2jsHHEM [IpOESpOK
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ran3alHA OYXTAITePCKOrD YHETa H OTYETHOCTH, @ TAKKe TOKYMEHTAAbHBX peBHiHi
S1pYKTYPHBIX IOPAIACTIEHHAX HHCTHTYTA,

OprapusyeT cocTapfende GyXIanTepekoil OTYETHOCTH HA OCHOBE [OCTOBEPHLIX
InBEUHB  JOKYMEHTOR M COOTBETCTBYIONMX  OYXranTepckux  saruced,
SeEpEMEHHOE NPEICTABACHHE e B YHHBEPCHTET | IPYTHE HHCTAHUHH.

| DﬁEEH-E:'-IHEﬂET COCTARINEHHE M ﬂpE'ﬂﬂCTﬂBﬂ EHHE BHeIHHM H BH}"'I.-F{THHHM
1L30BATENAM COMOCTABMMON H [OCTOBEPHOH EWEMECAYHOH, eReKBapTalbHOI,

yiecTREHHOM nonoseHnl MHeTHTYTa, ero 1oxXoaax v pacxoaax,

OcyiecTsaneT paspaboTky pausoHaIbHOH OyXralTepekoi, HaloroBOH 1 YHETHOM
(YMEHTALMH, BHEAPEHHE ABTOMATM3ALMM B cdepe DYXralTepckoro W HaloroBoro
TH W AHATH3A XOIAHCTBEHHOH AeATebHOCTH.

Vyacteyel B MPOBEISHHH JKOHOMMYECKOrD AHANH3A thuHaHCOBO-X03ICT BEHHOH
STEMBEHOCTH HHCTHTYTE MO JaHHBIM OyXraiTepekore y4era M OTYeTHOCTH B LEenax
[ARTEHHA BHYTPHXO3RHCTREHHEIX peiepEOs, VCTPAHEHH S NnoTeps H
NPOH3B0ICTBCHHKBIX 3aTpar,

[peiimaetT Mepbl 10 NPeIYNPeAIeHHI0 HeA0CTay, HEeIaKOHHOTO PacXooBaHHs
SHEKHBIX CPEACTE M TOBAPHO-MATEPHANIBHBIX HEHHOCTER, Hapylenuil GUHaHCOBOTO M
iCTEEHHOMD 3aKOHONATENbCTEA.

. Yuactever B oopMICHHH MATEPHANOB N[0 HELOCTAYAM M XHINEHHAM,
HTponHpyer (ofecnedHBacT) nepeiady B HEoOXOAHMEIX CIVHAAX ITHX MATEPHAIOB B
NCTEEHHEE B CyAeDHBIC OpIaHEL.

. OcyriecTeiser KOHTPONh 33 CBOEBPEMEHHBIM BIBICKAHHEM JcOHMTOpcKOH W
TRIIEHUEM KPeIHTOPCKOR 33000 e HHOCTH.

- Benger pafory no obecnevennio cTpororo cobIIEHHA WTaTHON, dUHaHCOBOH K
Eﬂﬂﬂﬁ AHCHAILIHHEL, COXPAHHOCTH E}'HI’E.I'ITLTFI.JKHI JOKYMEHTOR, 4 Takse
POPMIEHHED C1a9H X B YCTaHOBNEHHOM NMOPAIKE B apXHB.

. Paspabaruisaer coeMmecTHO © APYTHMH CaymOaMi HOPMATHBHEIE JOKYMEHTEI U
AOEEHHR,  pernmaMeHTHPYHLIHX BBITIOJIHEHHE OTIEMbHBIX funancoso-
Basiicraennpix onepaunii B MuctHryTe,

- UkassiBaer MeToqMueckyr nomouls pafoTaukaM noppasnenesuil Muacruryra no
NpOCcaM OYXranTepeKoro Y49eTa, KOHTPOIA, OTHETHOCTH H 3KOHOMHMECKOTO AHATH3A,

« Coobuaer nupextopy HMuctutyta ofio Beex BhIMBIEHHBIX HeaocraTkax B padore
FArAnTepHE MucTHTYTa, CTpYRTYPHE MogpasfeneHuii ¢ obazaTensHuM 00BACHEHHEM
P YHH UX BOsH HKHOBEHHA, 3 TAKGKE NpeiioxeHHeM cnocoboB HX YOTpaHCHHA.

+ VEeTanaBnuBaeT A0mKHOCTHEE OBATAHNOCTH IR NOMHHEHHIIX eMy paboTHHKOB i
HHHMACT Mepet 1o ofecneyeHHI0 HX HCIOTHEHHA,

Cornacosinaer nasnaueuue, YBOIBHEHHE W TepeMelleHde MaTepHanbHO-
BETCTREHHRIX JIHLL

« Ciemnr 33 coxpanmoctsio apxuea OyxranrepHH, oDopylOBAHWA, MHBEHTADA M
YK MAaTEpHANLHEIX UeHHOCTEH, HAXOA4IHXCA B GyXranTepHu.
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He Ogonyckaer KOpPpPYNIIHOHHEIX — HAPYIIEHMH, CBOEBPEMEHHO  ONOBEILACT
(MHUCTPALHID HHCTHTYTA 0 dakTax oDpalleHHA B UENSX CKIOHEHHA K COBEpPIICHHID
pppPY NIHOHHBIX MPaBOHAPYIICH HH.
& (CsoespeMenHo onopemaer Aupextopa Mucturyta Wam HavaneHuka OVl o
leEOIMOKHOCTH BRINIOMHHTE OOYCIORNCHHYH TPY0BRIM JAOIOBOPOM, NONKHOCTHOH
BICTPYKUHER W APYTHMH JIOKATBHBIMH AKTAMH Macturyra paboty, B TOM 4Hcie
Ji3panioil BpeMeHHOH HETPYI0CTIOCODHOCTED,
U, CobmonaeT ¥ BLINONHRET TpeboBaHHA, colepwatitecs B [Ipapunax BHYTpEHHETD
PyIOROTC  PACHOPAIKA; MPABHIAX TEXHHKH DEIONACHOCTH, MPOMIBOACTBEHHOH
BuuTapui ¥ NPOTHEONOXAPHOH 3ALLHTEL, MPABHNAN H HOPMAX OXpaHsl Tpyaa; ¥Ycrase
prsepeuTera; TMoaokeHHn of HHCTHTYTE, NPHKA3aX W PacOOpSUKEHHAX pexTopa
pepcutera, aupexTopa Mucturyra, samecTHTend aupexktopa no PXJL v HHBX
BralbHRX MpaBoBEX akTax Yuusepcutera u MucTHTyYTA.

[penctasndeT MHCLMeHHBE obbacHenus 10 TpebosaHnl Aupexropa HHCTHTYTA,
gcTHTena gHpekTopa mo @X], wavansHuka OVYIL, B T4, obbacHeHna npu
EE'P!IIJEHHH I]HCU.HHJ'IHHEPHUTQ ITFDC'T}’TI'I{E.

He nonvekaeT HapyIIeHHH TPYA0ROH AHCUHILIMHEL, O0CKOpONends HiH HHBIX QopM
DRANEHHS  HeVBAKHTENLHOMD  OTHOIIEHHMA K COTPY/AHHKAM,  acnMpaHTam,

DpaHTaM, CTYIAeHTaM, CIyIIaTenaM, abHTypHenTaM, roctaM MHcTHTYTa H MPOYHM
amM, HaxoaausMed B Hecturyre.

[Ipasa

ARHBIH DyXrasrep HMeeT npaso:

BHOCHTL npeanoskeHnd [0 COBEPLICHCTBOBAHMK paboTel OyXxranrepun  Ha
MOTpenue anumuudcTpauru Mucturyra.

TI'.'IEEEB-&TI:- 0T AAMHHHCTRANHH HHCTHTYTA OKAIAHHA coaeficTaMa B HCIOOIHEHHHA
NOMEHHBIX ONKHOCTHEIX 0093aHHOCTEH 1 Npas.

B npenenax CHOSH KOMMNETEHTHOCTH J0BOAHTE [0 CBEJIeHHN ATMHHHCTPAITHH
WIyTa oD0 BeeX HEJOCTATEAX, BEARIEHHLIX B  [POUECCE  OCYILECTBICHMA

IKHOCTHBIX 0DA3aHHOCTEH, H BHOCHTH NPENNOMEHHS N0 WX YCTPaHEHHI.

PeOOBATL OT AAMHHHCTPALHH HHCTHTYT2 CBOERPEMEHHOIO OPraHHIalHOHHOMD

HTepHanbHo-TexHHYeckoro obecneyeHls CBOEH JedTenbHOCTH.

AUMOLLHCTEOBATE ¢ PYKOROJUTENSAMH BCEX CTPYETYPHHIX NOApa3zfiecneHHil no
pocas  uHancoBO-xossicTeeHHol gestensHocTH HECTHTYTA.

Aeiicteopars or umenn Gyxrantepun MHCTHTYTA, NPeCTABIATE ¢ HHTEPECH BO
WIMODTHOWCHHAX ¢ MHBIMM  CTPYKTYPHRIMM  nogpasgencuusmy  HHCTHTYTE M
HMH  OpraEdsaumsmi o (MHAHCOBO-XO3AHCTBEHHBIM M HHBEIM  BOTIPOCAM,
TN B koMTeTeHUHo OyXraaTepHH,

FAIPALLHBATE  oT CTPYKTYpHRIX nonpasfieneuuil  MHcTHTYTa ®  OTHENBHEIX

HEOOXOMUMYI0 HHOOPMALMIO 178 BRNOJHEHHA AOJIKHOCTHBIX
SEHHOC e, MPEAYCMOTPEHHBIX HACTORLLEH NOMKHOCTHOH HHCTPYKIIHEH,




E’.‘_gma MCPHUTEREITT EUSCTUa L Ba TES 10T 5045 200 & 2
TETHEHHOCTH PYROIOICTEL

MosoacHRe o Gy ErITepHi

| BHoCHMTR HA pAcCMOTpeHHe mHpextopa MHCTHTYTA NpPeACTABNEHHA O HASHAMEHHH,
pemMertieHHH H OcBODOMIEHHHM OT 33HMMACMEIX JOKHOCTER paboTHHKOB
' ITEpHH; NPEUIOHEHHA O MOOMIPEHHH PADOTHHEOR DYXTANTEPHH, YCTAHOBICHHH
i OTAAT W HAA0ABOK, O [PHBISYEHHH K MaTepHalsHOH M JHCHHNAHHAPHOH
BETCTEEHHOCTH HAPYILMTENEH NPOM3BOACTBEHHON H TPYIOBOH IHCIUHIIIHHB,
Mampsill GyxranTep He MMEeT NpaBa [PHHHEMATE K OQOPMICHHIY H HCIOMHEHHIO
DEYMEHTHI 110 ONEPALMAM, MPOTHEOPEYALIMM 33KOHOIATENLCTEY M HAPYIIARMIHM
bropopunie oTHOLIEHHA. Bee nemewnnie M pacueTHBIe NOKYMEHTHl, (HHAHCOBRIE H
jequTHEle o0#3aTeNkCTRA (el  MOONHCH  IMaBHOro  OyxranTepa  CMMTAROTCA
': nefcTERTENLHBIMH H HE MPHAMMAIOTCA K HCITOIHEHHIO,

V. OTBRETCTERCHHOCTD
[nasselii GyxraiTep HeceT OTBETCTBEHHOCTh 38 Ka4ecTBO H CBOERPEMEHHOCTE

INOAHEHHA  BOWIOMKEHHBIX HA  Hee  HACTOAILEH JOMDKHOCTHOH —HHCTpYKUHEH
jERaHHoCTeH,

['nasHel OyxranTep HECET OTBETCTBEHHOCTD:

. 3a HeHamnmexmames HCMOAHEHHE HWIH HEHCNOMHEHHE CBOHX JOMAKHOCTHBRIX
HIAHHOCTEH, NpPeIyCMOTPEeHHEIX HacToswmed JommHOCTHOH wucTpykumed  Ges
SUKHTCILHEIX TPHYHH, - B Npefsiax, onpeieleHHbIX JNeHCTBYIONHM  TPYI0BRIM
KOHOZaTENbCTEOM PO

. 38 NpaBOHAPYLIGHHA, COBEPIIEHHBIE B TIPOUECCE OCYUIECTBAEHHA  CBOeH
STENLHOCTH, - B [Peenax, ONpeleteHHpX JAeHCTEYIOWMM  AIMHHHCTPATHEHLIM,
MIOBHBIM, H TpakIaHCKHM 3akoHOodatenscTBoM P,

. 30 TpHYHHeHME — MaTepHaneHOore  yuepba, - B Npenenax, OnpeneneHHLlX
SHCTBYIOIHM TPYAOBRIM M (HIM) IPpAAIAHCKHM 3akoHogaTenecTRoM PO,

A [MEBHOMD DYXTanTepa TAKMC BOINATAETCA MEPCOHANEBHAS OTBETCTBEHHOCTD 34
ICAHNAANHIG  AcATeabHOCTH ByXrantepun N0 BhINONHEHMK) 3a1a4 W iyHKLIHA,
UIeHHEIY Ha Byxranrepuio;
raHusano B byxranrepun  oneparMsHOl M KAYECTBEMHON NOAMOTOBKH M
HEUTHCHHA  NOKVMEHRTOR, BEIEeHHE JIENONpPOHM3IBOACTBA B COOTBETCTBHH
SCTEYIOUIMMH NPaBHAaMH H HHCTPYKUHAMH, 8 TAKHEe HCNONR3I0BaAHHE HHOPMALIHH
DOTHEEAMH byxranTepsn cTporo B cny®eGHRIX Hensx;

UEHPEMEHHOCTE W KAYECTBO HCIOMAHEHHS JMOKYMEHTOB H MOPYYEHHA PYKOBOICTBA
MBEPCHTeTA M MmcTHTYTA,

LEAHHE YCIOENH A8 NPOHIBOACTEEHHON NeATENBHOCTH paboTHHEOR byXranrepuy;
UAeHHe paboOTHHEAMM TPYA0BOHR # NPOWIBOJICTBEHHON NHCUHILTHHE;

CCIEYeHNE COXPAHHOCTH HMYIIECTRA, HaxonAmerocs 8 byxranrepun n cobmonenne
S Moskaproil GelonacHocTy;

CTABISHHE DyxranrTepekoit oTyeTHocTH MHCTHTYTA B COOTBETCTENH C YTBEPKIEHHOT

HOH noamTikoii 1 npasnnaMy KOHCOMHAAKK OTYETHOCTH Y HHEEPCHTETE;

SUEHHE  KOHTpOnNA  COXpAHHOCTH  MMymecTsa MuHCTHTYTa  cpemcTBaMH
HOTO  yuera (uuBeHTApH3AUHA), HepHHAHCOBRX, QHHAHCOBHIX AKTHBOB,
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NeHEeWHBIE CpPelCTBA, M IPYrHMX [EHHOCTEH B MeCcTax HX XPAaHeHHA WM
[UTyaTaiHu;
HEHHE MEPBHYHBIX YYETHBIX JOKYMEHTOR, PEMHCTPOB GHIKETHOIO M HANONOBOTO
e1a, BRIOYAA EKTPOHHEIC HOCHTENH HAQOPMALHH, 8 TAKKE HHLIX JOKYMEHTOB B
OTEETCTEHH C VTBEP#AEHHOH HOMEHKNATYpPO#R Aen, BbjeneHHe K YHHYTOKEeHHIO
KYMEHTOB, HE TIDUIEHKANTHX XPAHEHHIO, H MEpeJaYa el B BEA0OMCTBEHHbIA apXHE,

B cnyyae BOZHHKHOBEHHS Pa3HOMIAcHH mexuy pyxoeoautenem Hucruryra n
ARHEIM  DYXraTTepoM B OTHOIUEHWMH BeleHMA OVNranTepckoro yvera Mo
YHICCTRIEHHI) OTHENBHBIX NO3AHCTBEHHBIX ONEpalHi OHH MPOM3IBOIATCH &
CLMEHHOTO pacnopsxeHHa pykosoguTens HHCTHTYTA, KOTOpHIH HeceT elMBOIHYHO
MOMHOTY OTBETCTBEHHOCTH 234 MOCNEICTBHA OCYIUSCTBICHHA TakHX onepauHi u

1y B pesyastate 3roro HHdopmaimio (e1.7 1.8 mn.l @3 or 06.12,2011 Ned()2-
«() DyxranTepcrom yueTes ).

JHOCTHOR HHCTPYKIHER O3HAKOMIEHA:
BHBLH Oyxrantep
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JIoAHOCTHAR MHCTPYKIUHN 31aMecTHTEIH rIaBHoro dyxraarepa

OGIHE NOTOKEHHA

JomssocTHad HHCTPYKIHA paspaboraHa B COOTBETCTBHH C KeanupHrauHoHHEIM
pABOHHKOM AOIAHOCTER pPYKOBOAMTENEH, CNENMAlHCTOR W JIPYIHX caykammux”

2. [Toctanosnensenm Muatpyoa Pocens ot 21.08. 1998 N 37) (pea. ot 12.02.2014).
JaMECTHTENb TIABHOTO OYXIanTepa OTHOCHTCH K KATErOPHH PYKOBOJIHTENSH.

Ha Jom&HOCTE 3aMECTHTENA TNaBHOTO OyXranTepa Ha3HAYAeTCAd JHIO, HMelollnes
CTLIEE npofieccHoHanbHOE  (IKOHOMHYECKOE,  (IHHAHCOBO-IKOHOMHYECKOE)
Spasosanwe W cTaw  (prHaHcoso-DyxranTepcko  (HHAHCOBO-3KOHOMHYECKOH)
HOTHl HA PYKOBOJAMIMN AODKHOCTAX He MEHee 5 NeT.

HasgHayenwe Ha JOMKHOCTE 3aMECTHTENS MIABHOIO E}r}r.ra.nmpa H OCRODO®#ACHHE OT
NpOHIBOANTCA NpPHEa3oM JHpexTopa MHCTHTYTa N0 NpeicTapieHHlo rNaBHOIO
ATEPa B COOTBETCTRHH C JEHCTBYIOUIHM TPYA0BAEIM 3aKOHONATENLCTROM P,

JamecTHTEns TNABHOTO OyXTanTepa MOAYHHASTCR HENOCPENCTBEHHO FIaBHOMY
wragrepy Mucruryra. Ha Bpems oTcyTeTeus raassoro Gyxrantepa (oTmyck, HonesHs
p.) HEMOAHAET ¢ro 00A3aHHOCTH B COOTBETCTBHH ¢ NpHEA30M aHpexTopa HMucruryTa
VCTAHOBIEHHOM 3AK0HOM NOpsajake, NpHoGpeTasT COOTBETCTBYIOIHE IpaBa M HeceT
HETCTEEHHOCTE 38 KAMECTBEHHOE M CBOEBPEMEHHOS HCMOMHEHHE BO3NOKEHHBIX HA

= L& UEH'."IE.IIII{]E'I'EFE-

Ha spema oTcyTeTBHA 3aMECTHTENA rIaBHOMO OYXranTepa (oTmvek, DOmesHs H np.)
D O0A33HHOCTH HCIONHAST MU0, HA3HAYMeHHOE NpHKazoM iMpektopa HMHCTHTYTA B

AHORJIcHHOM 3axonom nopsaxe. lausoe nMoo nopuodperagT cooTBETCTBYHOLIHE

H HeceT OTBETCTBEHHOCTh 34 KAYeCTBEHHOES M CBOEBPEMEHHOE MCMOIHeHHE

UIDKEHHEIX HA Hero obAzaHHoCTeN.

PEMECTHTEL FIABHOM0 DYXTAnTepa I0TKEH:

JHATHL H COBJIOJATHE: Koncruryumio Poconiickoii  Pepepatinn;

MEPATLHEL 3axon «0b Ofpazopanu B PO» | HALIE HOPMATHBHLIE PABOBLIE AKTE,

THPYHNLIHE ASSTeNBHOCTE BEICIIEro y4eDHOIO 3apenenns B cdepe ocyllecTRIeHHS
OOPEIOBATEILHON NEATENBHOCTH, HOPMATHBHLIE TNPABOBEIE AKTEL, KACAKIIHECH
TEARHOCTH  Oyxranrepus; DPefepaneHeii 3akoH  Poccuiickoil Pemepaumn ot
122011 Ned02-03  «0  BGyxranTepckOM  YMETes: 3AKOHONATENLHBE  AKTH,
AHOBICHEA, PACTIOPSAEHUS, NPHKAILL, APYTHE PYKOBOIAUIME, METOJHYECKHE H
@THEH&IE MATEPHANBL N0 OpraHH3alHH OyxXrafnrepckoro yuera, HMYLIECTBa,
ATCNBCTE M XO39ACTBEHHLIX OMEPANHA W COCTARASHHIO OTHYETHOCTH, CTRYETYPY

YT, CTPATETHIO W NEPCNEKTHBLEL €10 PasBHTHA; NMOJOKEHHA ¥ HHCTPYKUHH No

M Gyxramrepckoro ydera, Npasdia ero BeNeHHs, MOPRIOK ofopMIeHH:A
W OPrasmzaiuo qoKyMeHTo000poTa 10 ¥Y4acTKaM y4eTa: QopME B NOpajioK
ACUBRIX PpacveTon; [paeuna sHyTpeHHETO TPYIOBOTO PAaclopAika YHUBEPCHTETA
- [paBHNa MW HOpPMEl OXpaHEl Tpyia, TEeXHHKH O0e20MacHOCTH,

13 maﬂunﬁ CAHHTAPHH M NPOTHRONOKAPHON 3ammTe; Yeras YHueepcntera,
H0AEHIE 06 Muernmyre.

] ]l':
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12, BJAJETD: nasbikaMH OpraHuMsalid W YOPABAEHHS TEPCOHATOM. HaBBIKAMH
ONEI0BAHKHA CPEICTBAMH BhiMHCHKTENbHOR TexHukH H ACY «1C:TIpennpuarne 8»;

jopasi oprasuiaimnn Oyxrantepcroro y4era B ORIMETHOH cdepe; METOLAMH
OHOMHHECKOrD AHATH33  (PHHAHCOBO-XOZAHCTBEHHOH jeatenkHocTH HMHCTHTYTA,
RIAEIEHHA BHYTPHXO3AHCTBEHHBEIX PEe3ePBOB; NOPAIKOM NPHEMEH, ONPHX0N0BAHHA,
SOaHCHH M PACXOLOBAHHA JeHEHHBIX CPENCTB, TOBAPHO-MaTePHANBHBIX UEHHOCTEH,
aMi pacdeToB ¢ AeDHTOpaMH M KPEIHTOpPaMH, YCNOBMAMH HaloroodaoweHns
PpMAHECKHN W (DHIHUECKMX [IHIL MOPAAKOM CITHCAHHA CO CHETORB DY XTATTEPCKOTO
RieTa HenoeTad, AebMTopCKoil 3a10KeHHOCTH W IPYTHX MOTEPE; HOPMAMK TPYI0BOTO
BKOHOMATENLCTER, PErYIMPYIOLIErD BONPOCEL OpraHW3alMM Tpyaa ® sapaboTHOH
athl paboTHHEOBR DiomkeTHol cfepnl W BeICIIEro 06pasoBAHHA, NOPAJKOM Y4eTa
BO0UEr0 BPEMEHH H HAYHCIEHHS 3apaboTHOH NNAThl U CTHIEHIRH; MON0MEHHAMH 110
laTe Tpyna W YCTAHOBJIEHHA CTHMYTHPYIOUIHX [0NAaT, HaadaBok W npeMud B
BepCHTETE; NPAaBHAAMH MNPOBEJISHHA NPOBEPOK M JOKYMEHTATRHBIX PEBHIHMA,
BBpeMEeHHBIME CPEICTBE BEMMHCTHTENEHON TEXHHKH H BOSMOWHOCTH HX NMPHMEHEHHSA
@4 BLIMONHEHHS  YYETHO-BRIMHCIMTENBHBIX padoT W aHanuza  (puHAHCORD-
IAHCTBEHHON ACATCNBHOCTH MHCTHTYTA; nepenossiM OTEYECTBEHHBIM H 3apyDeKHBIM
BITOM COBEPLISHCTBOBAHHS OpraHuzanny OyXraaTepckoro vveTa;, 3IKOHOMHKOI,
FANHIANHEN NPOMIBOACTEA, TpY¥Za M YNPaBIeHHA: PLIHOYHEIMHE = METOIAMH

HIfCTROBAHMA.
B ceoefl nesTensHOCTH 3aMECTHTENE [NABHOIO OYXFanTepa pPyKOBOACTEBYETCH
dicTaviomaM 3axoHogaTenseTeoM Pocceuiickoil  Depepaunn, MeToaHuecKHMH H
MATHEHEIMH  fJokyMmenTamu mno Oyxrantepud  Yausepcurera u Hucruryra,
agoM  YuwsepcureTta, [lomowenwem of HMuctuTyTe, llpaBpnamu BHYTPEHHETO
YAOHOID  pacnopaika; [PHKAZaMH H pacnopsxeHHAMH PexTopa Y HUBepcHTeTa,
pekTopa MuctuTyTa, 3amectHTens aupexTopa no WX, WHEMH HOPMATHBHEIMH H
CIOPAONTENLHBIMH - AKTAMH ~ agMHHHCTpaumn  MBcTHTYTA, nonowkennem o

EPHH, HACTOALIEH JOMKHOCTHOH HHCTPYKLMEH.

dosmnocrawie obnzannocTn
ECTHTENL rnaBHoro Gyxrantepa:
Hprkimaer yuactue B oprammzaums  Gyxranrepekoro  yueta  (hBMHAHCOBO-
BRicTEeHHOi geaTentiocTH MHCTHTYTE M CASANT 33 SKOHOMHBIM MCTIONL30BAHHEM
SPHANBHBIX, TPYAOBLIX H (JHHAHCOBEIX PECYPCOB, COXPaHHOCTHID CODCTBEHHOCTH
TaTyTa.
| PH}muﬂﬂ YYaCTHEe B TOAMOTOBKE W NPHHATHH pado4ero MIaHa CYETOB, thopm
PRHSHLIX yHeTHRIX JOKYMEHTOB, NPHMEHACMBIX LA OQOPMICHHS XO3AHCTBEHHBIX
PHIHN, 10 KOTOpRIM He NpeiyCMOTPEHEL THIOBEE QOPMBI JOKYMEHTOB BHYTPeHHEH
FPCKOH OTUeTHOCTH.
'ﬂﬁtcneqmae-r NpoBedeHHe HMHBEHTApHIALUHKE, KOHTPO/AL 33 MNPOBEIEHHEM
ICTBENHLIY  onepaumii, cobmoaenne Texuonords obpabotks  OyxranTepckoi
MIPMALIN 1 nopaTok AokymenTooGopoTa,
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_ CnocofcTBYET: PALMOHANLHOH OprasnIalun Oy XralTepekorn y49era 0 OTYeTHOCTH ©
CTONEI0BAHHEM COBPEMEHHBIX HHOPMALHOHHRX TEXHOJIOTHH H Nepenopels (JopM H
JI0B YHETA M KOHTPOAA; (QOPMHPOBAHHIO W CBOSBPEMEHHOMY NpEeAcTaBleHHE
aIHONE B I0CTOREpHOH DyXranTepckoi wHGopManry o gestensHocTd MucTHTyT], €10
WVIHECTREHHOM TIONOWCHHM, 10X04ax W pacxogax. Beaer Oyxrantepckuii yuveT no
SHEOBCKHM OMEPAINAM, KACCOBMM ONEpaliMaM, KACCOBRIM H haxTHUecKHM pacxoaam.
L (hrpedaet 3a adipexTHBHOS BHEAPEHHE H HCNOALIOBAHKE paboTHHKAMK OYXralrTepHH
DEpEMEHHEIX  TEXHMYECKMX CPeicTB opraHmzaumm OyxranTepckoro  yuera M
JETHOCTH, @ TAKKE JOKYMEHTANBHBIX PEBHIHA B CTPYKTYPHBIX NOJpa3AeneHHAX
CTHTYTA.
OcyecTRINET KOHTPOIE 38 COOMIOAEHHEM JTHMHTA K3CCHL, YUACTBYET B MPOBEASHHH
WBElTAPHIALAA KACChl,
OpranusyeT pasaenbHslii yMeT ZOX0J0B H PACXO0B MO BEINOJHCHHIO HAYTHO-
B CASI0BATENLCKMX, [MPOCKTHO-TEXHOIOIHYECKHX W JKCTIEPTHRX pabor; rpadTam mo
. E 11 le;'JL]HIH MOCTYIUTEHHAM [0 3TOMY HE.“FHEHEHHHJ JEeATENEHOCTH.
l'otoBuT ceenenna K quHancossM oryeram no ¢, 737,4.769.
OV IECTRIAET KOHTPOML 34 NPAaBEHILHEIM PACXOJ0BAHHEM CPEICTE B COOTBETCTEHH C
UENCEEIM  HAIHAYEHMEM, BHAEIEHHEIMH ACCHIHOBAHMHAMM, YTBEPKIASHHBIMH
DILKETHRIMK ODA3ATE/ThCTEAMK, YTBEP#KIeHHBIM MIaHOM (PHHAHCOBO-X03SHCTBEHHOI
ATRJLHOCTH [0 CPeicTBAM MPEINPHHHMATENLCKOR H HHOH NPHHOCHALIEH 10XO0I
TEARHOCTH, ¢ Y9ETOM BHECEHHBIX B HHX B VCTRHOBISHHOM NOPAIKE HIMEHEHWH.
OeymecTrnAeT OpraHH3alHI0 pactyeToB Mo 3apaboTHOH mnate ¢ paboOTHHKaMH H
METOR 10 CTHNEHIWH co cTydeHTaMH MBcTiTyTa; Hauwcnenue zapaboTHoll noatel
PYAHHEOB, CTHIOCHAMH, MAaTepPHAJBHOH MOMOWH, MocoOHH M ApyrHX BHIOB
flEHIHaNEHOO (OHIA CTYACHTAM H ACTIHPAHTAM.
OfecneynsactT AOKYMEHTANLHOE OTPAKEHHE HA CcHeTax OyXrafTepekoro y4era
PALIHH, CBA3AHHBIX ¢ JIBHWEHHEM JCHEXHEBIX CpPeNCTH, HAYMCIeHHEM H
PEHHCASHHEM HAMOI0B, OTYHCISHHA OT NPHOBIIH M APYIHX niaremedl B DHIKeT.
Dbecneyupaer erporoe cofmonende Kaccosoll W pacyeTHOR  MHCIMILIRHGL
H!HI[EH{J'E FHEKGID,DHEHHE MOOYHEHHEBEIX B 2 OprdHax [t]EﬂEPH.I’II;HﬂTﬂ I'EE.'EHE.‘!E:ﬁETEE
HICTE 110 HAa3HAYeHHI0, CODMIONEHHE MOPAIKA BHIMHCKH YEKOB H XPAHEHHA YeKOBLIX
ek,
YUACTBYeT B NMpOBENEHHH 3KOHOMHMECKOTO AHATH3A (HHAHCOBO-XO3ANCTBEHHOM
TeaLocT Mucturyta o ganseiv GYXTAITEPCKOTO YUeTd # OTYETHOCTH B LEMSX
WEMEHy BHYTPHRO3IAACTEC HHBIX pPE3epBOB, YCTpaHeHHA MOTEPh H
FEHSBEOICTREHHEIX 3aTPAaT.
_r;IFH-‘“ﬂ'IﬂET MEPBl [0 TPeIyNPeXAeHHI0 HEA0CTAY, HEZAKOHHOTO PacxX0i0BAHHA
“KHLIX  CcpencTE W TOBapHO-MaTepHanbHBIX  [EHHOCTEH,  HapylueHHH

HOIATENLCTEA  NpHMERHTENLHO K OPraHM3alMM  OyXranTepckoro  yueTa B
KNS ﬁ EE[WPE,
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5. YuacTeyeT B OQOPMICHHH MATEPHANTOB MO0 HEJAOCTAYAM M XHIICHHAM,
konipondpyeT  (oDecneuyMBaet) nepenauy B HeoOXOOHMEIX CTY4adX 3THX MATEPHATOB
§ ceCTECHHBIE H cyAeOHbIe Oprasl.

6. Bener pabory mo obecnedeHyio cTpororo cobMoOneHns WTATHOM, (PHHAHCOBOH H
ACCoBOH THCUHIUIHHEL, HCIOMHEHHA MUIZHOE H OTHETOR MO (PHHAHCORO-X03AHCTBERHOM
CATENEHOCTH, CMET AAMHHHCTPATHBHO-XORACTBEHHBIX H JAPYTHX pACKOI0B, CMET

ICXOA0E K OTOBOPEM M0 HAYKE M BRINONHEHHIO MPOSKTHO-TEXHONOTHYECKHX pador,
JOxXpaniocTH  OYXranTepekHX JOKYMEHTOB, 4 Takke ohopMIeHMI0 coadM WX B
ICTAHOBICHHOM TOPAIKE B APXHE.

&, OfecneMHBAST COCTABICHHE Dananca H ONEPATHBHLIX CROJAHBIX OTHCTOE O AOX0Nax
pacxonax Cpeacts, of ucnoaezopaHHH OGlogwera, Apyroll  eTaTMoTHYeCKod
BTHOCTH, NPEACTABNEHHE HX B YCTAHOBICHHOM NOPAIKE B COOTRETCTBYHOLIME

prafil |lepcoHANBHO KOHTPOAHPYET JeaTelbHOCTL pacdeTHol W GanamcoBoil rpymn

ANTEPHH, & TAKOKE APYTHX TPYNN B COOTEETCTRHH C NOPYYEHHSMH [NABHOMO
1'HJ!1'EPI:I..

YHacTeyeT B COCTABNEHHH W NPeAOCTABICHHM BHCWHHM H  BHYTPEHHHM
BIOBATENAM CONOCTABMMON W JOCTOBEPHOR eMeMecRIHOH, EREKBAPTAIIBHOHH,

WIOROH  OTHETHOCTH 10 BOOpocam OGyXranTepckoro M HajoroBoro y4era of

necTeennomM nonoxens Huacruryra, ero noxomax 1 pacxoaax,

Yuacreyer ® pazpaboTke paunowankHoll GyxranTepexoil, HaloTOBOR M yueTHOR
"YMEHTALIMHE, BHEIPEHMH ABTOMATHIAMH B ciepe GyxranTepCkOro ¥ HANOMOBONO

3 aHa1H3a XO3AHCTBEHHON NeATeNBHOCTH.

OfecneynsaeT cBOEBpeMeHHOE HAYHCICHHE M KOHTpOIE  CEOEBPEMEHHOCTH
PEHMCIEHNT B DHOKET HAOTOBR M IPYTHX MIaTexed Bo BHeOIOIKeTHEE QoHas PD,

Coobmger rnaroMy Gyxrantepy 060 BCEX BRISBIEHHBIX HEOCTATKAX B pabore
FATTEPHI HHCTHTYTA, CTPYKTYPHBIX NMOAPasIeleHnii ¢ ofAsatenhibiM 00BACHEHHEM
AHH UK BOSHHKHOBCHUA, & TaKkKe NPeiIoKeHHes 0 cnocobax ux yeTpaHeHHA,

Brinonuser oSazannocTy OTCYTCTBYIOUIEND MIABHOTO ByXraarepa, BosIoweHHbe
EI0 B YCTAHORIEHHOM 3aKOHOM [IOPSIKe.

Bemonnser orzensunie chny#ebHBe MOPYMEHHA CBOEro HENOCPEICTREHHOD
OBOHTE S,

He  nomyckaer koppynumommbX  HapyilcHwi, CBOSBpeMeHHO OIOBELIAET
MHHETPAIIID nucTHTYTa 0 dhaktax ofpalleHHs B UENSX CKIOHEHHA K COBEPIUEHHHO
FYILHOHHED npaBoHapy menni.

__EHEIEE{‘JEM;:HHU ONOBSL@ET CBOSMO  HEMNOCPEACTBEHHOTO pPYKOBOIAMTENA ©

- ___'_.__UF'TH BBIMONMAATE  00YCNOBICHHYI) TPYAOBRIM AOroBopoM, OJOHHOCTHOM

PYRIHEH W apyroMu noKATEHEIMM axTaMB HHCTHTYTZ paGoTY, B TOM e

SAHHOH Bpemernof HETPYIOCNOCOOHOCTEID,

: ABET 1 BEIONIHAET TpefoBanus, comepaallmecs B [IPaBUIax BHYTPEHHEro

© PACTOPANKE, npaBMiaX TEXHHKH OE3ONACHOCTH, NPOM3BOACTREHHON

1 IPOTHRONOKAPHOIE 3amTLL, NPABHIAX M HOPMAX OXpans Tpyna; YcTase

e Tonowenun of HHCTHTYTE, NPHEA3aX H pacnopmkeHHAX perTopa
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VunpepenTeta, QHpekTopa HMucturyTa, 3amecturens mupextopa no @X/ W HHBIX
JoKABEBIX MPABOBLIX aKTax YHuBepcHTeTa 1 MACTHTYTA.

[lpescTapnactT NHCbMeHHBlE 0ObACHeHH: N0 TpeboBaHmo aupextopa MucriryTa,
svecTHTend THperTopa no ©X/1, epoero HenoCpPeICTBEHHOMO PYKOBOAMTENS, B T.4.
O hACHEHHA I]FIH_ EDEEPUIEI[HH AHCHOHTNIMTHHADHOID TROCTY T,

%, He nonyckaeT HapyWIeHHA TPYAOBOHA IHCIMNIHHE, OCKOPOAEHHA HIH HHBIX (popm
JOSRICHAA — HEVBIKHTENBHOIO  OTHOWIEHHA K COTPYIHHKAM,  aclHpaHTaM,

[OKTOpEHTaM, CTYIAEHTAM, CIyIIaTendM, aDHTYpHeHTaM, rocTaM Hucturyra U npodum
am, saxonamumcd B HucTHTY TR,

1. [pasa
AMECTHTENE MTABHOTO DYXTANTEpa HMEeT Npaso:
BHOCHTE TPefIOXKEHHS N0 COBEPIUCHCTBOBAHMKY paboTel  GyXranTepum  Ha
CCMOTPEHHE TMTaBHOTO Ejrxrﬂ.nTEpa, agmuAHCTpauHs HucturyTa.
TPHE{}BBTI: oT E.,.'.'I,MHH}'II.]TFI-E.I.IHI-{ I{H{.'.':l']rIT_':r'Tﬂ OKE3adHAA E-'III-JIE-'FIETBH_F_[ B HCIIOIMHEHHH
FAMKEHHBIN TOTRHOCTHMX 0DAZAHHOCTEH M Npas.
JIOBOIUTE 10 CEENENHMS TIIaBHOMY OyXrantepy, AAMHHHCTPALHH HHCTHTYTa 000
EX HEJOCTATEAX, BRIARIEHHBEIX B MNPOLECCE OCYINECTBASHHS  JOMKHOCTHBIX
3HHHOCTEH, H BHOCHTL MPEANOKEeHHA M0 HX YCTPAHESHHID,
BanimonelicTBoBaTE € PYKOBOIOHTENAMH BCEX CTPYKTYPHBIX nogpazieieHdid no
MipocaM (PHHAHCOBO-NO3AHCTBEHHOH AeATensHocTH MHCTHTYTA.
CHCTBOBATE OT HMEHH DYNTAATepHH HHCTHTYTA, MPEACTABAATL €€ MHTCPEChl BO
MOOTHOINEHHAAX ¢ HHBIMH CTPYKTYPHLIMH MOAPA3AeNeHNIMH HHCTHTYTS H IAPYIHMK
HIHAME 110 (PHHAHCOBO-XO3AHCTBEHHEIM W HHBIM BOHPOCAM, BXOLALIHM B
MICTEHTI0 DY XranTepHH.
SANPANIHEATE  OT  CTPYKTVPHBIX  [NojpasielneHdid  HHCTHTYTA W OTASNBHBIX
UHAMHCTOR  HeoOXOaMMyH0  HH(DOPMAIMIO N8 BRMOTHEHHA  JOMKHOCTHRIX
SAHHOCTE, NPeIyCcMOTPEHHEIX HACTOMIIEHR 10JKHOCTHOR HHCTPYKIIHE,

OreercrrennocTs

JamecTirens riasHoro OvXranTepa HeceT MNepcoHANBHYH OTEETCTESHHOCTH 34

CCTBO 1 CBOCBPEMEHHOCTh BLIMONHEHHA BOIIOMEHHRIX HA HErD HACTOALIEH

HOCTHOH HHCTpYEUMelH obalarHocTedl,

Jamectittens rnasnoro OVRranTepa HeceT OTBETCTBCHHOCTE:

_33 HEHQeWaIee HCNOAHEHHe HWIH  HEHCMNOMHEHWE CBOMX  IOJIMHOCTHBIX

ok E”ETEE NPEAYCMOTPEHHBIX  HACTORIIEH AOMKHOCTHON HHCTpykumed Hes
SOUEIBHBIX  TpuyHH, - B npeenax, onpeneiieHHEs AeHCTBYIOMIHM  TPY/IOBBIM

SHUATeIRCTROM PO

3& FPEHUHHPTHI&HM, COBEPHICHHEIE B TMPOLECcce OCYIICCTBIEHHA  CcBOCH
SaHOCTH, - B npeaenax, onpeneneHHEX  ASHCTBYIOMIAM  AIMHHHCTPATHBHEIM,
OBHLIM, 1 MAKIAHCKHM 3aRoHONATeNECTEOM P,

_ TPIYHEEHMe  mavepuansnoro  ymepOa, - B npelenax, OnpefeneHHEIX
SHOUIM TRDYNORRIM B (HAM) rpaIEHCKHM  3aKoHonaTenscTeom PO,
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Mosmosense p GyxraITepun

JdoKHOCTHAR HHCTPYKUNS BeIYILEro dyxranTepa

. Ofmpe NoJ0KeHHs

4 .r.[.[{:jl:ﬂ]-IIJETHB.ﬂ HHCTPYKIHA paspaborada B coorBercTBMH ¢ KpanuduralmoHHsIM
JBOMHIKOM TOMKHOCTEH pPYKOBOAWTENEH, CHCUMANHCTOR M APYIHMX CAymarmx"
g, [ocTanosnenuem MunTpyaa Pocenn or 21.08.1998 N 37) (pen. ot 12.02.2014).

. Benyviui OYXraarep 0THOCHTCH K KATETOPHH CHIENHA/IHMCTOR.

Ha jgomkHocTs Belyliero OyXTranTepa HA3HAYAeTCH [HUO, HMEMINSe BLICIIEe
pofieccHOHANBHOE [3KOHOMHYECKOE, (PHHAHCOBOD-IKOHOMHUYECKDE) oOpazoBaHie o
i paboTsl B A0JKHOCTH OyXraaTepa 1-0H KaTeropuH He MeHee 3-x ner,

HaznauwenMe Ha JOMKHOCTE Beayuiero Oyxranrepa v oceo0OMISHHE OT Hee
POHIBOIHTCA TIPHKAZOM  JHPEKTOpa  HHCTHTYTA N0 NpPeICcTABICHHIO [IABHOMO
VEraatTepa  HHCTHTYTA B COOTBETCTBHH  ©  JIGHCTBYIOIIMM  TPYIOBLIM

onoparenscTBoM Poccuiickoil Menepaumm.

Benyinmii  Oyxrantep MOJMMHAETCH — HENOCPEACTBEHHO  [NABHOMY ByXranrepy
HOTHTYTA.

Ha Bpems oTcyrereBus Belgywero Gyxranrepa (otnyck, Oonesus W mp.) ero
: EHHOCTH HCNOMAAST JAHUOG, HasHaYveHHOS NMPHKAZ0M ﬂ,HpEKTnpa HHCTHTYTA B

OBJICHHOM 3aKOHOM nopaaxe. [awnoe anuo npHoOpeTaeT COOTBETCTBYIOIINE

ABE M HeceT OTBCTCTBCHHOCTD 38 KaYeCTECHHOE H CBOSEPEMEHHOE WCIOIHEHUE
WI0WEHHEIY. HA Hero obs3apHocTed.

Benyumi Dyxranrep JomxeH:
- 3HATh MW COBRJIOAATL: Koscturyumio  Poccwiickoil  ®enepauun;
ACpaneikit 3akon «0O6 Ofpazopanud B PDs», HOpMaTHRHLIE NpPABOBRIE AKTLL,
dalinecs  gearensHocTH  Oyxraarepud: @Denepaneueiii sakon  Pocemitckod
tepatin o1 06.12,2011 Ned(2-03 «O GyXranTepckoM yHeTes; 3akoHoaTenbHbe
bl MOCTAHOBICHNA, PACTIOPAMEHHA, IPHKAEL, IPYTHE PYKOBOAALHE, METOJAHYECKHE
OPMATHENRE MATEPHANk! M0 OPraHM3alWy DYXTATTEPCKOrS yHera, HMYIIECTR,
HETEIRCTE 0 X03AACTBEHHBIX OMepatMi 1 COCTABNEHMI0 OTYETHOCTH; CTPYKTYPY
CTPATETHIO W [EPCIeKTHBE Ero PajBHTHA, MONOMEHHS H HHCTPYKLMH MO
dlHH GyxranrTepckoro yyera B YHHBSPCHTETE, MIPABHAA €ro BeICHHA, NOPAIOK
H DOEpaUHH W OprasizalHie JOKYMEHTOODOPOTA No yYacTEaM  y4eTa;
PMEL TOpANOK (uEAHCOBBIX pacterToB; METONOMOIHI0 H OPAIOK paboThl Mo
~ihaM ynera B ACY «1C:Ilpeanpuatue 8»; Ilpasmia BHYTpeHHero TpyloBOTO
. [paBHiia W HOpPMEI OXpaHBL Tpyoa, TEXHHKH O0e30MacHOCTH,

HEHHOH CAHUTAPHA M NPOTMBONOWAPHON IaNMTEL YeTar VHHBEpPCHTETE,
2 0B uHCTHTY TR,
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MT__L HABRIKAME MONBIOBAHMA CPEACTBAMH BLIYMCIHMTENENON TEXHHKH,
(CSHOHAIBHEMG  HapRlkaMH momesoBatens B ACY  «1C:IIpeanpmstie 8w
: “FFEHHHEIIHH Oyxrantepckoro y4era B Grogernoii cepe; MeToaaMu

WITO - AHANM3a  unancoBo-xosAlicTBeHHON  aestensHocTH  MEcTHTYTA,
A BEVIPHXO3FCTREHHE pe3epBOB; NOPHAKOM NPHEMKH, ONPHXOAOBAHNA,




FCTEME MCHCIDENMCHTA KEMCCTER e DL POAL05 5089, 2016 KL

m BETCTECHHICT: PYEOB0ACTED

Moncekenrne o GyxranTepsn

paHeHHI W PACXOJOBAHHA JEHEAHBIX CPEICTB, TOBAPHO-MATEPHANBHBIX UEHHOCTEN:
IpABIIAMIT PACcHETOB ¢ HeOHTOPaMH M KPeNHTOPAMH. YCIOBHAMH HANOrooboKeH N
.HJIH“E‘L' KMX W IHIMMECKMX NHIL NOPSAKOM CHIHCAHHA CO CHETDR DyXranTepckoro
qetd HenocoTad, JeDHTOPCKOH 3a0UDKeHHOCTH H JAPYIHX [0Teph; NMOPAAKOM Y4eTa
\afoHero BPEMEHH M HAYHCIEHNA 3apaboTHOR MiaTel B CTHNEHIRH, NONOKEHHAMH 110
pnate 1pyna M YCTAHOBNEHHA CTHMYITHPYIOUHX ONAAT, HAADaBoK M Opemuii B
fuBEpCHTETE, NPaBHIaMH  MPOBEIEHHA TPOBEPOK H JOKYMEHTAILHBIX PeBHIHIE,
DEPEMEHHBIMI CPEACTBA BRIMHCIHTENBHON TEXHHKH H BOIMOMHOCTH WX NPHMEHEHHS
BLINOIMHEHHS  YVMETHO-BBIMMCIWTENBHEIX padoT ©W  adanwia  (JMHAHCOBO-
LossilicTseHHON nesTensHocTH MuetuTya; nepenosbiM oTeYecTEEHHREM 1 3apyDesHbiM
NbITOM COBEPIUSHCTBOBAHMA OPraHH3IauMn OYXTanTepekoro yyera, IKOHOMHKOH,
wraEn3alMell  MPOWIBOJCTEA, TPYAa W YOPABNEHWA; PRHOYHBIMH  METOIAMMH
icTﬂnBaHHH.

B ceocH gesTenbHOCTH BeaymiMid Oyxranmep PyKOBOACTBYETCA IeHCTBYIOUIAM
sikonopareascTeoM  PoccHiickoil enepanui, MeTOAWYECKHMH H  HOPMATHBHEIMH
DBICYMEHTAMH N0 OyXranTepHH YHHBEPCHTETA M MHCTHTYTa, YcTaBoM YHHBEpCHTETA,

T03ECHHEN o0 HHCTHTYTE, [lpaBmMnamMu BHYTpeHHETO TPYIOBONG paclopAIKa;
AHEASEMH M pacIOpSUKeHMAMM peKTOpa YHMBepcHTeTa, Aupexropa HMucturyTa,

MECTHIENA IHPEKTOpA (10 OX]l, HHBEIMH HOPMATHBHBIMH H PACTIOPSINTCILHBIME

ami  aaMundcTpauHd  Mucturyra, [Nonomennem o Oyxrantepuu, sacrosmed
HHOCTHOR HHCTPYKUHER.

JdosknoeTibie 0DA3aHHOCTH

AYILHE DyXranTep:

OeviiecTraser Bee BHOBI pacuetos ¢ OPOPMIEHHEM NOKYMEHTOB H  (opM

XFATTEpCKOH 0THeTHOCTH N0 DoKeTHOMY M BHEOKIKeTHOMY (HHAHCHPOBAHHIO,

ym}ﬁl‘ B OCYUWIECTBNEHHH MEPONPHATHH, HanmpapJleHHBIX HA codmoasHHe

HARCOBOHA THCUHIVIHHLL 1 palHOHATEHOE HCMOJLIOBAHHE PECYPLOB.

VCVHIECTENRCT NpeaBapHTENbHbli KOHTPOSL 38 CROGBPEMEHHBIM M NPABHIIEHBIM

OPMIIEHHEM NOKYMEHTOB H 3AKOHHOCTEIO COBEepLIaeMEBIX ONEpaLHi,

Ueymectriger KOHTPOIEL MepBHYHON NOKYMEHTALHW N0 BCEM BHIAM PACYETOB 10

10K nnare (tabeneil pabodero BpemeHH, DOMBHHYHEIX JIMCTOR, NocofHil mo

“HHOCTH H pogaM, eqHHOBPEMEHHBIX NocobHi No powkaeHHID pefienka, nocobui

PRI 33 pebeHKom mo MoNyTopa NeT); NPOHIBOAHT HX PacyeT,

JTPAKACT Ha cuerax OVXIATTEPCKOrD YUETd OHEPALMH, CEAIAHHEIE ¢ HAYHCICHHEM
HOH  Tinath, YOEPHAHNA W HauHCHeHwil mo DIKETHOMY H BHeOHIIKEeTHOMY

MPOBAHMIO, yueTOM MaTepHaJbHEIX LEHHoCTed, pacueramu ¢ aeHTOpamH H
AMH, TIOTOTISTHEIMK JTHIAMH.

=" ET 10 BeeM BHlaM yrep#aHni u3 3apaboTHol mnatel. OQopMIAET THIUEBbE
ICHETHEIR NncTxM, CTpaBKH 0 3apaboTHOH NMNATe W YYeT Mo MCHONHHTENTEHBIM
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-y.ﬂm-g:,re*r B MPOBEAEHHH WHBEHTAPHIALHH [CHEWHLIX CPENCTH, TOBAPHO-
arenHATEHEX  [EHHOCTEH, PpACYETOB H NIaTeXHLIX 0043aTeNsCTB, TOTOBHT
aeoHeH A B [PELTOMEHHA 110 PEIVIETATAM HHBEHTAPHIAIIHH.
 Bener DioneTHRIH YHIET B CTPOTOM cOOTBETCTEHA ¢ MHCTpYKuNed no GlomxeTHOMY
seTy i yHeTHOH NOIHTHRKOH YHuBepcHTETA,
Beger yueT OCHOBHEIX (POHI0B, CRIPEY, MATCPHANOE, TOIUIMEA, MOTOBOH MPOAYKLIHM,
eHEEHBIN CPCICTE H APYrHX ueHHocTeH FIHCTHTYTA, H3depwex NpOH3IBOACTEA H

A2 H A,

(MbecneunBsaeT MpaBHILHOE W CBOeBpeMeHHO2 odopMneHHe TpHeMa M
ACNOAOBIAHEA MATEPHANOR, TONJIHEA, TOBAPOB M JIPYIHMX LEHHOCTEH, cROEBpEMEHHOE
pedkEREISHHE NPETEHIHHA K MOCTABIIHKAM.

. Baaumoneiicreyer ¢ Ynpasnenuem PemepansHoro Kaznaueiictsa (YOK) no
HEKaM 0 NeDeTOBBIM KAPTaM.
) OecneyipaeT yIeT HATHYHA H JIBHAKCHHA CPEACTS Ha NHLIEBAIX CYeTaK, OTKPLITHIX B
[anax KazmaueicTsa [0 HCTOYHHKAM dHHAHCHpOBAHHA ((opMmHpoBaHHEe, NEYATD,
fe, TpOBeeHHE [ATEHKHEIX NOPYYEeHHHA, NNaTexRHeX Tpebosanui W IpyTHX
it NOKYMCHTOB, (POpMHUPOBAHME PEECTPOB  [LIATEKHRX  JAOKYMEHTOE,
PKEHHE OnEpallMi MO YIJare Hanoros W BIHOCOB 10 HAYHCIEHHAM HA Onaary
" , OIIATE CHETOB MOCTABUIMKOR, NOCTYIUIEHHKD J0XOA0B OT NMPHHOCAISH noxo
LHOCTH, OPMHPOBAHHE KYPHATOR OPJEPOE H 0BOPOTHEIX BEIOMOCTERH),
SIET  VMET KACCOBRIX W (AKTHHSCKMX PAcXOJ0B B pajpe’e pasjence W
[ENOB, LeMeBRX  cTaTel M BHAOB  PACXOOB, NpPEeIMETHBIX  cTaTeii,
HANBHOH #  IKOHOMWYECKOH KnaccHukauun pacxonos Giomxeron P,
IBAHNE ¥ TiewaTh o0OpOTHBNX BEAOMOCTEH, YYeT PACYETOB NO OIIATE 34
H  saounoe  obydeHHe, MOArOTOBHTENBHBIE KYpeBl, JHOeli, Kypcbl
'_ BHOH MOITOTOBKH H JONOIMHATENEHOTO 0DpazoBaH s,
HAAST YUeT NOCTYNNEHRA, IBHXEHHA HA CKIANe H peaiu3alHy NpoayKToR
NPOOYKIMH  CTOMNOBBIX, KAMBEYIHpOBaHHMe Omopn  coDCTECHHOIO

o

* JOKYMEHTOB, olOPMISET WX B COOTBETCTEHH C YCTAHOBIEHHEIM
MEPENAUH B ApXHB.

patory no GgopMHpOBAHIID, BeEHHID H XpaHeHHH 0a3bl JAHHEIX
KOW MHQOPMALHY, BHOCHT H3MEHEHHS B CNOPABOYHYIO M HOPMAaTHBHYIO
IS, HCTIONESYeMyo ipH oOpaboTke JaHHBIX.
: _'1! COCTARMIEHMK OyXrarrepckol OTHETHOCTH HA OCHOBE JOCTOBEPHBIN
MEHTOR H COOTBETCTEVIOLIHX DyXTrajiTepekux sanuced; obecneyHBaeT

CTporoe coDIIOeHHE KACCOBOH H PacyeTHOH JHCUHTIHHLI,
.ELH}IEE MOMYMEHHEX B opranax delepaibHoro KaznadeHcTsa
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0, (OfecrievABaeT CBOSBPEMEHHYIO paHocky (Mo OaHKy) TNOCTYNAeHWH oT
o ocH el JOX0A AeSTelbHOCTH o BHaaM aestensHocTd B ACY «1C:Tlpeanpuatie
i wACY-BY3».
). OfecneunBacT Befenne GyXranTepckoro W HATOTOEOMO Y4YETa MO YTECPHACHHEIM
papay Xl cMeTaM W OpYroH [10KYMEHTALMHH, PErNMAMEHTHPYIOIIEH MOXOAHBE H
x.:muma ornepalHd [0 OK3ZaHHIO [U1aTHBIX ODPA30BATENBHBIX YCIYT (IHEBHOC M
ouioe oGvdenne, NOATOTOBHTENBHBIE Kypchl, [HUEH, Kypebt NpodeccHoHanbHOH
S ACOTOEKEA # TOTONHHTENBHOTO 0Gpa30BaHNA) K IPOUHY YCIyT,
'm}'ﬁmggm_nﬂﬂ KOHTPONE 34 MPABHABHEIM PACXOA0BAHHEM CPEICTE B COOTBETCTBHH
W% UeleRsIM  HAIHAYCHMEM, BBIAENSHHLIMH ACCHTHOBAHMAMM, YTHEPHISHHRIMH
S EEETHEIMH O0S3ATENBCTRAMH, YTBEPEICHHEIM MIaHOM (HHAHCOBO-XO3KHCTBEHHOH
GTENBHOCTH M0 CPENCTBAM OT MPHHOCAINEH JOXOO JASATeNBHOCTH, © Y4YeToM
SOLHHLIX B HHX B YCTAHOBICHHOM [OPAJKE HIMEHEHHT.
. Oeyvigecrsaser chop HeoOXOAHMEIX MaTepuanos, ofodwieHHe, nNOAROTOBKY H
CHCTARNEHHE CTATUCTHHECKDH OTUETHOCTH B CPOKM W 1O (opMaM, YCTRHOBICHHLIM

ROMCTATOM.
. Yuacteyer B pazpaloTke pernaMeHTOR N0 OTASNBHBIM - yYacTkaMm  yuera
XTRATEpHN, & TaKKe B pa3lpaboTke COBMECTHO ¢ APYTHMH caykDbaMH HOPMATHRHBLIX

IKYMENTOR, pPEraMeHTOR W nonoweHdH, pernaMeHTHPYIONIHX — BHINOTHEHHE
EABHLLE (hHHAHCOBO-XOIAHCTBEHHBIX omepannii 8 MHcTHTY TR

. CBOEEpEMeHHO HATIPABNAET HH(MOPMALMI0 HA B3bICKAHHE ACOHTOPCKOH #
FHHMIEHHE  KpeOMTOPCKOH  3aJOMMKEeHHOCTH  KOHTParcHTtaM #  [pPHYaCTHEIM
) PHEIM noapaszgeneHuaM HHCTHTYTA; CBOEBpEMEHHO FOTOBHT 8KThl CBEPOK C
TTAMS (10 PACYETAM.

BOSAPEMEHHT BRINONHAET ONEPALMK [0 HAYUCTSHHID H NEpeYHCenHI B GHOLKET
I0T0E B ApyrHx niarexeil so BHeOwKeTHRE (oHaw PO,

: B [IPOBEIEHHH 3KOHOMHHMECKOTO AHATHIA (HHAHCOBO-XO3AHCTBEHHOH
Huctrryta no nasmeiM OYXTanTEpCKOre Y4eTa H OTYETHOCTH B LE[AX
BHYTPHXOIAACTBEHHEIX PEICPBOB, OCYIIECTBISHHA PEXMHMA DKOHOMHHM H
i 1m0 COBEPUIEHCTBOBAHHID JoKyMenTooDopoTa, B paspaboTee M
1 OporpeccHBHBIX (OPM H METOA0B OYXIanTepckoro y4vera Ha OCHOBE
A COBPEMEHHBIX CPEACTE BHYHCTHTENRHON TeXHHKH # HH(opMalHOHHEX

Pﬂﬁn’ry no ofecredeHHio HHBECTOPOB, AVIHTOPOR H OPYTHX MoJbioBaTeneH
: OTYETHOCTH  COMNOCTABAMOH W JOCTOREpHON  DyXranTepcko
10 COOTRETCTRYOUIMM YHACTRAM YYETA,
B (HOPMEPOBAHIH JKOHOMHUECKOH NOCTAHOBKH 3amad JHG0 OTACHBHEIX
BIX C NOMOUEID BRYHCIMTEABHOH TEXHHKHM W aBTOMATHIHPOBAHHBIX
HEICHHA, OnpenenseT BOAMOKHOCTE HCNONb3OBAHHA [OTOBLIX NPOEKTOR,
- NaKetop MPHETATHBIX Nporpams, NOFBONHOUIHY  CO3A4BATE
ofocHoBaHH e cHeTeMEl 0BpaboTiy SKoHOMHYeCKoi HH(OPMATIHK.
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IAHOM,
:3{]-‘ [lpodreccnonansto Ha YPoBHE NMOJRIOBATENN T
B, «ACY-BY3» W [OpyrAx [OpHENRIHEX mbp
ofecreveHns (PHHAHCOBO-3KOHOMHYECKON paboTel
y4eTa; CaMOCTOATENBHO M ¢ NPHBNCYEHHEM KOHCYS
l-‘pﬂﬁﬂTE PyaruMoRaneHb annapar ACY «1C:Tipe
MOBBIIEHHA 3P PeRTHBHOCTH paboTH Ha BBEPCHHOM
CYHETH.
11, Brmonsser OTHENbHBIE CAYWEDHBIE NOPYYEHMUs
| pykosoauTens,
| 32, Coobwmaer rnasioMy Gyxrantepy ofo scex Bk
DyXTaNTEpHH HHCTUTYTA, CTPYKTYPHEIX TOAPAIETEH)
‘ NPHMHH HX BOSHHKHOBEHHS, @ TAKKE NPELIOKEHHEM O |
| 33, CBoeBpeMEHHO OMOBEIAET CBOErD  HemoCH
| HEBOIMOIKHOCTH BRIMOMHHTE OGYCAORNEHHYIO 1:11 T0E
Hﬂm'p}meﬁ H OPYTHMH JOKATBHBIMH SKTAMH HHET
BEIIRAHHOH BpeMeHHOH HeTpY 10cnocodHOCTRIO.
4. CoGmonaeT W BEINONHAET TPeOORANHS, CONEPHANIMES
IPYOBOIO  PACTIOPANKA; Npasuiax TeXHHKH E
CHHHTAPHA M NPOTHBONOKAPHON 3AIIHTE, MPARHIAN
Vinpepenrera, TIoIONKEHUH 06 WHCTHTYTE; MPHIE
E:Fﬂﬂmpcmcta, aupexropa HMucrutyTa, 3ame

'EME-:THTEM nupexTopa mo PX]1, ceoero Eermﬁp'
ObEACHEHNA NpH COBEPLIEHHH THCLHILTHHAPHOID 11PE
36, He nonyckaeT HapyweHuil Tpynosofi AHCITHIIHE
o HEYBAKHMTEABHOTD  OTHOLIGHHA K

HoKTOpaHTaM, CTYIEHTAM, COymaTeniM, abuTYPHEHTAM,

HANPARNEHHSM W NepeudeM  (yHKUHH ﬁ

fpencrapnennsiMit B npuiomennn B Bemyuimi
STBETCTREHHOCTE 34 BBEPEHHEIA eMy yHacToK yHerd.

ey lmii! DyxranTep HMeeT npaso: "
 Brocurs npennomenus no cuaepmmemu i
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2. Tpebosats 0T aIMHHHCTPAUNH MHCTHTYTA OKITAHHE COneHCTaUg B HenoaHeHHH
BORTOACHHE JODKHOCTHRIX 0DA3aHROCTEH H Mpas.

3. losonuTe o ceelcHus rnaBHOro GyxramTepa, AMARKCTPaLN  MuctnTyTa 060
BCEX HEJOCTATHAX., BLISBISHHRIX B Ipeplecoe OCYIIECTRIIEHMS AR HOCTHBIX
00s3aHHOCTEN, ¥ BHOCHTE MPELTOKEHHA M0 MY YCTPaHEHH IO,

4. BaanmoaeHcTBOBATE © PYKOBOMHTENSMH Boex CTPYKTYPHEIX Nompasaenennii o
sonpocaM (unancopo-xossiicTeenHON feATensnocTH MactiyTa,

5. JampamwMeatk OT CTPYKTYPHRIX  NOApa3ieneHuil MHeTHTYTE W oraensHBX
CHENHAIMCTOR  HeoOXOOUMYI0  HHDOPMANMIO A% BNOTHEeHH: TOMHHOCTHRX
00A3AHHOCTEH, TTPEIYCMOTPEHHKIK HACTONILEH TOIKHOCTHORH HHCTPVKIIM e,

IV. Oreerereennocrs

|. Benymmii Gyxranrep HeceT NepcOHATBHYI0 OTBETCTBEHHOCTE 34 Ka4yecTRO M
CBOCEPEMEHHOCTE EBEUTOHEHHA BOINOMEHHBIX HA HETO HACTOALUEH A0MKHOCTHORN
HHCTPYKLHER 00A3aHHOCTEH.

2. Benynmii Gyxraitep HeceT OTBETCTREHHOCTE:

2.1. 3a Hemannexalnee MCHONHEHME HIH HEHCTOTHEHHE CBOWX NONAHHOCTHREIX
obfzanHoCcTe, npeayCcMOTPEHHEIY  HACTOSIUNCH J0MEKHOCTHORN HHCTPVKUHEH, — B
lipeaenax, olpeleneHHbIX  IeACTBYIOLIHM TPYAOBRIM FEKOHOJATENLCTEBOM
Poccniickoii ®enepanmnn.

22, 3a nNpaBoHApYUIEHHA, COBEPIICHHHE & MPOLECCE  OCYIECTRIASHHR:  cBOSH
ACATEMBHOCTH, — B NPEielax, onpeleneHiss  IeHCTBYIOMMM  aIMMHHCTPATHEHEM,
YTOJIOBHBIM, ¥ TPaRIaHCKHM 3aKoHoAatenkcTROM Poceuiickoii Megepaumun,

43. 3a npWuMHEHHE  MaTEpPHAIBHOID yiuepda, = B npejenax, onpegeneHHbIX
ACHCTBYIOUIHM TPYAOBEIM H (HIH) rpakJaHCKUM 3aKOHOATENLCTBOM PoccHitckoii
Peneparmn.

C nomsnocTHON HHCTpYKIHeH 03HaKoMIeHb:

Benyuimii Gyxranrep

Benyumii Gyxranrep

Benyimmii DyxranTep

Benymuii 6yxranrep

Benynumii 6yx rajTep

By gy Gyxrantep
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JonocTHan uncrpykumus Gyxrairepa NepBOH KaTeropHu

. Obmme nonoxennn

l. JomnocTHas MucTpyKIHS paipaloraHa B COOTBETCTEHMH ¢ Keamndukaunonneim
CNPABOMHHKOM [ON#HOCTEH pyKoBoauTenell, cnelMaIHCTOR M ApYTHX caymammx"
(yT8. MocTanoeaenwem Muntpyna Pocenn or 21.08.1998 N 37) ( perd. or 12.02.2014).
2, byxrantep nepsoii KaTeropHH oTHOCHTC K KATEMOPHH CNENHATHCTOR,

3. Ha nomsnocts Gyxranrepa nepuoi KaTETOPHH HASHAMAETCA AMI0, HMEMOLIee BEICiIee
MpOGecCHOHANLHOE | IKOHOMHYECKOE, (uHaHCOBO-IKONOMEYECKDE) obpazoBanne M
CTa# paborsl B omaHoCTH GyxranTepa 2-of KATErOpUM He MeHee 3-x ner,

4. Hasuauenue Ha JomsHOCTE Gyxrantepa nepeoil Kateropuy i ocBoGoKICHHE OT Hee
MPOHIBOAKMTCA MPHKAZOM AupexTopa  MHCTHTYTZ no npeactasneHMHIo rHaRHOFG
Gyxranrepa MueruTyTa B cooTeTcTBHH  C ACACTBYIOMWIMM  TPY/IOBBIM
38KOHO1aTENRCTROM P,

J. byxrantep nepeoit kareropuM noguMHseTCS HENOCPEACTREHHD  TIABHOMY
Oyxranrepy Hucruryra,

6. Ha Bpems oteyrerensg byxranTepa nepsoil Kateropuu (oTnyck, DonesHs W np.) ero
ODA3AHHOCTH HCNOAHAET JHIO,  HASHAYEHHOE TIPHKAIOM JHpeKTopa HHCTHTYTA B
YCTAHOBIEHHOM 3aKOHOM nopanke. JlaHHoe JTHIo NpHODPETALT COOTRETCTBYIOLIHE
MPEBA W HECET OTBETCTHCHHOCTE 34 KAWECTBEHHOE M CBOCEPEMEHHOE HOMOAHSHME
BOMIOHEHHBIX HA HETO O0M3aHHOCTE,

7. Byxranrep nepeoii kateropui 1omken:

T.1. 3HATE W COBTHOJATDL: Koncturyimo  Poceuiickoii e nepanim;
Denepanenbii 3akon «06 Obpazosanun 8 POs 1 HHse HOPMATHEHBIE MPABOBLIE AKTEL
PECYTHPYIOLNE OEATC/ILHOCTD BRICIIETO yueOHOTD 3ameleHus B cihepe ocywecTRIEHUA
HM  0DpazoBaTeNbHON  [JeATeNsHOCTH o MPpOTpaMMamM  BRICIIETD M CPelHEro
NpapeccHoHATBEHOTO 00pasoBanng; Denepanshiil 2akon Poccuitexod Qenepaimn ot
06.12.2011 Ned(2-03 «O OyXraaTepekoM yueTe»; HOpMaTHBHLIE NPABOBRIE AKTHI,
Racawiiuecs OefTelLHOCTH 5}-’}{]"3.[1']'3'31'!}1,' FAKOHOAATE I LHBlE AKTHEI, NMOCTAHOB/ICHHE,
PACTOPRIKEHHA, NPHKA3LL, JAPYTHE PYKOBOAANIHE, METOOHYCCKHE M HOPMATHEHEIE
MATEPHANLL 110 OPraHMIAUMH OyxranTepckoro yuers, HMYLWIECTBA, DOSIATEABCTE M
XOZRHCTBEHHLIX ONEPAUMA H COCTABIEHMIO OTHETHOCTH, METOIONOTHIY M HOPRI0K
paBoTel MO yyacTKaMm yuera B ACY «1C:Tlpenpuatre 8»; cTpykTYpY HHCTHTVTA,
CTPATETHIO H MEPCHEKTHRL €r0 PAIBHTHS, MOKKEHHS | HHCTPYELUHH M0 Opranv3aiHi
Oyxrantepcroro yuera B YHuBepcHTeTe, MPasHila erc BeleHns; nopaaok odopMieHns
OMepalii H OpraH|saH NOKYMEHTOODOPOTA N0 Y4ACTKAM Y42Ta: hopMEl K MOPAIOK
(uHancoBsx pacueron; [Mpasuna BHYTPEHHEID TPYAOBOrO pPACHOpANKA; MpaBHna o
HOPME! OXpaHsl Tpyna, TexXHWKH OGesonacHoctn, NPOHIBOACTEEHHON canuTapui o
lipoTHBONOKapHOH 3amMTs, YoTas ynueepcurera, [onowenne ob macTHTVTE,
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1.2. BJAJETh: Hapbikamu MONb30BAHHS CPEACTBAMH BLIMHCTHTENLNON TeXHHKH:
NpogieCcCHOHANRHEIME  HARKIKAMH Nons3osatens B ACY «1C:[lpeqnpuarne 8
OCHOBAMH OpraHusaumn Oyxrantepckoro yuera B GomweTHoll cdepe; MeToaamu
JROHOMHYECKOTO  aHATHIa  (HHAHCOBO-XOIANCTBEHHOM jestensmocTn MucTHTyT,
BRISBACHUS BHYTPHXO3AHCTBEHHBIX PE3EPBOB: NOPHAKOM TPHEMKH, ONPHXOLOBAHNA,
XPAHCHHA H PACXONOBAHMA ACHENHBIX CPEACTS, TOBAPHO-MATEPHANBHLIX LEHHOCTEN;
MPABHIAMH PActueToB ¢ AeOHTOPaMH M KpeaHTOpaMM; YCIOBHAMH HAN0roobnokeHH
IOPHIMYECKHX W (QHIMYECKHX WL, MOPSIKOM CIHCAHHE CO CYETOR GyXTanTepcKoro
YHeTd HemocTad, Ne0HTOPCKOH 3A10/%eHHOCTH H IPYIHX NOTEph; NOPSIKOM YHeTa
pabodero BpeMeHH H HauMCNeHns 3apaboTHON TNATH H CTHNEHINI: MONOKEHHAMHA N0
OLiaTe TPYAa H YCTAHOBRNEHHA CTHMYNHPYIOMIMX Aonnat, Haadasox W npemuil B
YHHUBEpCHTETE, NpaBUnaMH  (pPOBEJIEHHA NPOBEPOK M OOKYMEHTANBHBIX PeBHIMH;
COBPEMCHHBIMH CPENCTBA BRINHCIMTENRHOH TEXHHEH W BOIMOMKHOCTH HX [PHMEHEHHs
ANH  BRIMOMHEHMA  Y4ETHO-BBIMHCIAHTENBHBIX paoT W asanusa  HHAHCOBO-
XO3FHCTBEHHON eATENEHOCTH HHCTHTYTA; NepenossiM oTedecTESHHEIM H FAPYDERHBIM
OMBITOM COBEPUISHCTBOBAHHA OpTaHH3aLHH OyxXranTepckoro y4eTa, 3KOHOMMKOR,
OpraHMsauMeli NpPoM3BOACTEA, TPYIAa H  VOPABIEHHA, PLHOYHBIMH  MeTOZaMH
X038 HCTROBAHKA,

B. B ceoefl  neAvenssocTn  Gyxranrep nepeoii KATETOPHH PYKOBOACTEVETCH
ACHCTBYIOMMM 3aK0HOdaTeNbeTROM  Poccuiickoil  Meaepaiy, MeToamyeckuMH K
HOPMaTHBHBIMH ~ NOKYMEHTAMH N0 OyxranTepwH  YHusepcurera u MacmaTyTa,
Yeragom  yHueepcwrers, [lonoskeHnem of MHCTHTYTe, [TpaBunaMy  BHYTpPEHHETO
TPYAOBOTO PAcMOpsika YHHBEPCHTETA H HHCTHTYTA, TIPHKAIAMU U PACHOPAMEHHAMM
PCKTOpa YHHBCPCHTETA, AMPEKTOPE WHCTHTYTA, 3aMeCTHTeNs AupexTopa no ®XJI,
HHEIMH HOPMATHEHEIMI H DACTOPAAHTENBHEIMH akTamy adMuuncTpaums Hucturyra,
Honowennem o ByxranrepHu, Hactosmell A0MKHOCTHON HHCTPYKIHei,

IL. Jomxnocrunie obmiannocTn

byxrantep nepsoii kareropmu:

1. Ocywectenger Bce BHIB pacyeToB ¢  oQOPMISHHEM AOKYMEHTOE W (hopm
DyxranTepckoi oTUETHOCTH N0 GIOUKETHOMY H BH eDIOEETHOMY (MMHAHCHPOBAHMIO,

2. Yuacrsyer B OCYIIECTEASHHH MEpONpHSTHIL, HAMPAaBIEHHEIX Ha CcoDMIOJSHHE
(HHAHCOBOH THCUMIUIMHEL H PAlMOHANLHOE HCTIOMBIOBAHME PECYPCOB.

3. OcymecTeaseT NpeisapHTensHbI KOHTPONE 38 CBOCHPEMEHHBIM H MPABHIEHEIM
o(opmiieHHEM JOKYMEHTOR H 3aKOHHOCTHIO COREPIIACMBIX ONepaLii.

4. OCYIIECTRIAEST KOHTPOIH MEPBHUHOH JOKVMEHTALMH M0 BCEM BHIAM pacyeTos no
zapabotroll nuare (rabened pafouero BPEMEHH, DONBHHYHEIX nHCTOB, MocoGHH No
DepeMeHHOCTH H POjaM, eHHOBPeMeHHEN T0co0Hi Mo powkIeHmo pebenka, nocobuii
M0 yX01y 34 peDeHKoM 10 oMy Topa 1eT), NPOH3B0IHT HX Pacuer,

3. Otpaxaer ua cuerax GyXralTepckoro y4eTa ONEpalfH, CEAAHHBIE ¢ HAMHCICHHEM
apaboTHOR nnaTel, YIEPKAHMA W HavHCIeHMA no DIOTkeTHOMY H BHeDIOIKeTHOMY
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(punancuposanmo, yuetom MATEPHANILHBIX HeHHOCTEN, pacueTamm c neburopamu u
KPeinTopamu, MoJOTYETHRIMH THITAMIS,

6. Beser yuer no scem BHgan YhepaaHui 13 3apaboThofi naars. Ohopmnser nuuepne
CHETa, pac4eTHbie MHCTKH, CpaBKM o 3apaboTHOH Miate u yuer mo HCIOTHHTETLHEBIM
THCTaM,

1. ¥Ywacteyer B nposenenmn WHECHTADHIALUNK  [IEHEXHBIX  CpencTs, TOBAPHO-
MATEPHANEHEIY  leHHocTell, pacdetor n NIATEHHEIX  00A3aTENBCTE, T[OTORHT
FAKMOYEHAA H MPEINOIWEHNT N0 PeTyILTATAM HHBEHTAPHIALMK,

8. Bener Giomxernsiii YHET B CTPOTOM COOTRETCTEHH ¢ Huctpykuwedi no BromkeTHOMY
YHETY M YHeTHOM noamuTHko# Vausepeutera,

9. Bener vuer ocHoBHBIX onnon, cupes, MATEPHANOB, TOITHES, rOTOBOH NpogyRImA,
ACHEIKHBIX CPENCTB M APYIHX UeHHOCTE]| Hucturyta, HIAEPWEK NPoHIBOACTRA H
obpamenms.

I OGecneynsaer npasnanhoe u CHOCEPEMCHHOE  ofiopMieHHe npHema n
PACXOA0BAHKA MaTEPHANIOR, TOMIHES, TOBapOB W APYTHX LEHHOCTE], CBOEBpEMEHHDE
[IpedbARNEHHE NpeTeH3Hi K MOCTABI KA.

11. Bsammoneiictayver o Ynpasnenuen DenepansHore kazmaueiicrna (YDK) no
SARBKAM W nebeTorkiM KapTam,

L2.O8ecniesnBaet yaer nammens u ABHIKEHHA CPEIICTB Ha NHUEBLIX CueTay, OTKPBITEIX B
OpraHax kasHauelicTBA N0 HCTOYHMKAM (punaHCHpoBaHHA ((popmuposanme, newars,
XPaHEHHE, MPOBEIEHHE MIATERHLIX NOPYYeHHH, NNATeXHEX TpeGoranui APYTHX
PACMETHBIX  OKYMEHTOR, fopMHposanie PEECTPOB  NuaTeXHBX  JOKYMeNTOS,
OTPOKEHHE OnepalMii Mo YIUIATE HANOTOB M EiHOCOR N0 HaYMCICHHAM HA OIATY
TP¥.aa, onnate cYeTOBR NOCTABIIMKOR, MOCTYINIEHHIY IOXOA0B OT OpHHOCHIIE J0X0
AEATEIEHOCTH, (POPMHPOBAHIE KYPHANOR OPIEpPOR H 0DOPOTHBIX BegoMocTel):

13. Bemer wuer kaccosmix (hakTHueckHX pacxomos & paspese pasgenoe #
MOAPasAenos, UeneBmX cratell u BHIOB  pacxoloB, npeaMerHmx cTarei,
DYHKIMOHATEHON W SkoHOMMHYeCKO KIaccHPHEAUHM packolon Gomrkeron Pd,
hopMupoBanse  newars COOPOTHRIX  BeOMOCTEI: YHUET pac4eToB no onyare 3a
AHEBHOE M 330uHoe  oDyueHHe, MOOTOTOBMTENBHEIE  KYPCHI, mHUed, KYPCH
npodeccHonansHoil NOArOTOBKH 1 AONONHHTENBHOTD 0DPai0BaHKs:

14. Deyiectsnser YHET NOCTYNNEHHS, JBHKEHHA HA CKIage | PEATHAIMN TPOIYETOR
MHTAHMA W NPOOYKIHH CTONOBHY,  KaNEKYTHPOBAHME bmon  cobeTsennoro
NPOHIBOACTEA B COOTRETCTRHH © neHeTByiompMu cOopuRKamy petenTos,

15. MNoarotasnueaer JanHsie nng COCTABIIEHHA OTYETHOCTH, CASIHT 33 COXPAHHOCTERID
Gyxranrepckmx AOKYMEHTOB, OGOPMISET HX B COOTBETCTEMH o YCTAHOBNEHHBIM
MOPEIKOM A8 NEPeatH B apXua.

16, Bumonuser paGory mo thopmuposanio, peewmo XPaHEHHK) Gasbl MaHHBIX
Byxrantepekoii HHPOPMALIHN, BHOCHT W3MEHeHHS & CIPABOYHYI0 H HOPMaTHBHYIO
HHOpMaLio, HCHOTEIVEMYIO NpH 00paboTke AaHHBX,
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7. VuacTeyer B cocTaBeHHHM BYXIANTEPCKON OTHETHOCTH HA OCHOBE NOCTOBEPHEIX
[EPEHYHRIX [JOKYMEHTOB ¥ COOTBETCTRYIOIMX OVXTANTEpCKMX 3anucell: obecneunnasT
CBOEBPEMEHHODE MPEACTAB/IEHHE €2 B YHHBEPCHTET H APYIHe HHCTAHIINH,

18. ObecnesmBaeT crporoe codmogenHe kaccosoil § PACYSTHON AMCHHNIHHEL,
MPABMARHOE pacXOJOBAHHE NONYYEHHBIN B opramax dQegepansHoro gazHavelicrsa
CPCICTE N0 HASHAYCHHIO, NOPANKE BHITHCKH YEKOB H XPaHEHHA YeKOBRX KHHAKCK,

19.  Ofecneunsaer cBoeBpeMenHyIo pasHocky (N0 DaHky) nocTyndeHHA o
NPHHOCALLEH NOX0M ASATENLHOCTH [0 BHIAAM NeaTensHocTH B ACY « | C:[Ipeanpuarne
8% 4 «ACY-BY3s,

20. OBecneunsaer penende GyXralTepekoro H HANONOBOTO YHCTa MO YTEePHIEHHBIM
Nhanam DXl cMmetaM W Apyroil JokyMeHTALHH, PErNAMEHTHPVIOWECH DoXOOHEE M
PACXO/IHELE Onepalliid [0 OKa3aHHK) NIaTHSIX oDpaloBATENsHEIX YCIyr (IHEBHOE W
jaoqHOe O0Y4YeHHe, NOAroTOBHTEALHEE KYPChl, MR, EYPChl NpodeccHOHANBHOT
NOATOTOBKH H A0NONHHTENBHOD 00PAI0BAHNA) M TPOHHX VCIYT,

21, OcymecTRIAET KOHTPOTE 338 IPaBHIBHEIM PACXOJ0BAHHEM CPENCTE B COOTRETCTEHH
€ MX LENCBLIM HA3HAYWCHWEM, BRUICNCHHBIMH ACCHTHOBAHMAME, YTBEDHKACHHEIMH
OIOKETHBIMH 00S33TeNRCTRAMM, YTREPHUICHHEIM MIAHOM PHHAHCOBO- X0 fic TREHIDI
ASATENEHOCTH N0 CPeACTBAM OT MPHHOCRWEH JOXOA ISATENRHOCTH, C Y4eTOM
BHECEHHBIN B HHX B YCTAHOBIEHHOM NMOPAIKE HIMEHEHHI

22, Ocyumiectenger cbHop HeoGXomHMBIX MATEpHATOB, 0bobWenne, NoArOTOBKY M
APCACTARNCHHC CTATHCTHYCCKOH OTYETHOCTH B CPOKH i no dopmam, YCTAHORMEHHBIM
INockomeTatom.

23. VYuacteyer B paspaoTKe permaMENTOR NO  OTASIBHLIM YUaCTKaM  yderTa
DYXTamTepHK, a TAKKE B paspalloTke COBMECTHO ¢ APYTHMH CayvikGamu HOPMATHBHEIX
AOKYMEHTOB, PRTT@MEHTOR H [MONOWEHHH, PETTAMEHTH PYHILLIHX BRIMMOMHCHKHE
OTAETBHEIX (PHHAHCOBO-X0IRACTBEHHEIX onepaunii 5 MuacTHryTe,

24, CpoeBpeMEHHO HANPABIAET HHPOPMALIKHI0 HA  B3LICKAHHE JeBHTOPCKOR W
NOTallicHHEe  KPeAHTOPCKOR  3aJ0MKEHHOCTH — KOHWTpareHTaM  m NPHYACTHEIM
CTPYKTYPHEIM noapasaencHHaM MHCTHTYTA, cBOERpEMEHHO TOTOBHT aKTh CBEPOK C
KOHTPATEMTAMH MO PACYETAM,

25. CpoeBpeMenH0 BEIMONHACT ONEPALHE 10 HAYHCISHMIO | MepevHcIeHHe B GromKeT
Ha/lOroB H OpYTHX nnatexed 8o HedONKeTHEIE honasr PO,

26. YuacTeyer B NpPOBENEHWH MKOHOMHYECKOID AHANHIA (mnancoBo-xo3sHCTEEHHOI
AeATenbHOCTH MHCTHTYTE MO TaHHEIM GYXraiTepekoro Y4eTa o oTYeTHOCTH B LeTRX
BLIABMEHHA BHYTPHXOSAHCTEEHHEIX PelepBOB, OCYINECTBICHHA PEKHMA IKOHOMHH M
MEDONPHATHI M0 COBEPLIEHCTEOBAHHIO AokymeHToobopora; B paspaboTke M
BHENPCHHY NPOTPECCHEHEIX GOPM W METONOB OyXTAnTepckoro ydera Ha oCHOBE
MPHMEHEHHA COBPEMEHHLIX CPEACTE BRIMHCIMTENEHOH TEXHHKH W HHOOPMALHOHHEIX
TEXHONOTHH,

27. Beger pafioty no ofecredeHuio HHBECTOPOR, ayIHTOROR H APYTHX MONb3oBaTenci
OyxranTepckoli  OTYeTHOCTH  comocTaBMMOE M AocToBepHOiT  Oyxrantepekoil
HHQOopMalHeli N0 COOTBETCTRYIONIMM YHACTIKAM YUETA.
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28. ¥vacteyer B (hopMHpoRaHUE KOHOMHYECKOT NOCTAHOBKH 33349 AHO0 OTASNBHE
X ITANOE, PEIIACMETX C NOMOLIBI0 BEYHCIHTENEHOL TEXHHKH M aBTOMaTHIHPOBAHHLIX
CHCTEM YIIDaBICHHME, ONPelenieT BO3MOKHOCTE HCIONE30BAHHA FOTOBHIX NPOCKTOR,
AIFOPHTMORB,  NAKETOB  NIPHKNANHEIX NpoOrpaMM,  NOIBONSKMUHX  CO3OARATE
FKOHOMMYECKH ODOCHOBAHHEIE CHCTEME] oBpaboTEK AKOHOMMYECKOT HHGOpMaLm.

29. Tlocrosuno nossnmaer cobcTREHHYID kBaTH(HKALIIO N¥YTEM CaMONOArOTOBKH M
ofyyeHus Ha KYpcax MOBLILEHHA KBATHMKALMH B COOTBETCTEBHH C VTBEp#1eHHEIM
TLTAHOM.

30. Ipodeccronansuo Ha YPOBHE Monb3osatens paforaer 8 ACY « 1 C:Tpennpusrie
B», «ACV.BV3s n APYTHX  NPHKIQIHEIX  OpOrpamMmax, HCOONBIYEMBIX 1718
ODECHeYeHns (BHHAHCOBO-IKOHOMHYECKOR paboTel M oprasmsanmy DyXragTepeKkoro
YHETA] CAMOCTOATEIRHO H C MPHBIEYEHHEeM EOHCYIIBETAHTOR H3viaeT H MpHMEHAST B
paboTte dyHKUHOBANEH LI annapar ACY «1C:IIpegnpustie 8» nnw ONTHMH3ALHH |
NOBbIMEHNA 3fdiekTHEHOCTH padoTe Ha BECPEHHOM Dyxrantepy nepsoii KaTeropHH
YHacTKe yyera.

31. Buinonmser orgennmmse CiywebHBIE nopyuenns caoerg HENOCPEeNCTBEHHOTO
PYKOBOAWUTENS,

32. Coobmaer raasHoMy Oyxrantepy ofio soex BLIABIEHHBIX HeA0CTaTKaxX B paGore
Dyxranrepuy HHCTHTYTA, CTPYKTYPHBIX NOAPa3IaeenHii 0093 TRILHEIM obBACHEHHEM
NIPHYHH HX BOIHMKHOBEHNA, 8 Taloke MPELTOHEHHEM 0 Cnocobax mx VCTPaHEeHHS,

33. Ceoeppemenno onosemaer CHOET0  HEMOCPEACTBEHHOID PYKOBOAWTENS O
HeBOIMOWHOCTH BRINOTHHTE OOYCIIORTEHHYIO TPYADBLEIM AOTOBOPOM, OOJKHOCTHOMN
HHCTPYKUHEH M ADYTHMM JOKaNbHBIMH SKTaM HHCTHTYTa pabory, B TOM umcie
BEIIBAHHOH BpeMeHHOI HETPY AOCNOCOOHOCTRID,

34. CobmogaeT u Bunommser TpeboBanus, conepkalnecs p HNpasunax swyTpennero
TPYIOBOTO  pacliopaika; [paBHNaX TeXHHKN besomacHocTH;  npoRsBOICTREHHO
CAHHTAPHH M MIPOTHBONOMAPHON 3AMHTH: MPABHIAX M HOPMAX OXpavm Tpyna; YoTase
Vuusepcurera, Tlonowenny of HHCTHTYTE, NMPHKAsaX o pacnopsmeHisy peEKTOpa
YHuBepeurera, anpekTopa MHCTHTYTa, 3amecTuTens dupexropa no ©XJ] w guRx
TOKATRHLIX NIPABOBLIX aKTax YHUBEpCHTETA 1 HHcTHTYTA,

33. Mpencrasnser nuchMennbe obbscHEHNS No Tpefosaruo Aupexropa MuctuTyTa,
JAMecTHTEAA aapesTopa no OXJ], ceoero HETIOCPEACTRBEHHOIO PYKOBOAHTENS, B T.4,
ODLACHEHHS NPH CoBeplLeHHN AHCUHNIMHAPHONO NPOCTYIKA.

36. He nonycxaer HapyIUeHHH TpYLoBOH AncuMnIHKLL, OcKOpOienns win uaBX dopm
NPOABNEHHA  HeYBAKHTENBHOTO  OTHOWEHHN K COTPYIHHKAM,  acIHpaHTaM,
AOKTOPAHTAM, CTYIEHTAM, CTYIIATe M, aAbHTYPHERTAM, TOCTAM HucTHTyTa M Mpoun
THLAM, HAXOAAUIMMCS B HHCTHTY Te.

HominocTnsie ofigsaniocTy byxranrepa nepgoii RATETOPHH M0 KOHKPETHBIM YECTRAM
YHETA H HANPARTEHHAM AEATETbHOCTH ONpPeIensoTes YTEEPKICHHLIMH PErIAMEHTAMH
PaBoTel no HanpaBnteHHaM nepesdHeM yukuui Gyxrartepun no YYacTKaM VYeTa,
NPCACTABNEHHBIME B TNpHioWeHHn B, Byxrantep nepsoi KATETOPHH HECET NHYHYID
UTBETCTBEHHOCTE 33 BEEPEHHbI EMY YMAacTOK yHera,
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byxrantep nepsoii kateropuu uMeer npaso:;

|. BHOCHTE mNpefnoweHns no coBepUIEHCTROBAHHIO paforel  Gyxragrepud  Ha
paccMoTpeie raasHoro GyxranTepa, anMuHHCTpaund MucTHTyTa,

2. TpeGosatk OT AIMHHHCTPALIHH MHCTHTYTA OKA3aHMA CONCHCTBHS B HCTIOMHEHHHA
BOMIOHECHHBIX JOMTKHOCTHEIX 0083aHHOCTEH H Npas.

3. Nosopute N0 csepenma raasHOMY Oyxrantepy, anmuunctpatny  Hucruryta o
BCEX HENOCTATHEAX, BEIABINSHHLIX B Nnpouecce OCYLIECTRIICHHA OOIEHHOCTHRL X
0083aHHOCTEH, H BHOCHTE NPCANOWEHHA MO HX YCTPAHEHH 0.

4. BsaumonelicTBOBATE ¢ PYKOBOIHTENAMH Beex CIPYKTYPHEIX TIOApasieneHuii no
BONpocaM (PHHAHCOBO-X038/CTREHHOH NesTensHOCTH HucTturyTa,

5. 3anpawMsari OT CTPYKTYPHBIX  moapasienenmii HHCTHTYTA M OTOENLHEX
CIEIHANTHCTOE  HeOOXOIHMYID HHPOPMALKIO U4 BBIIONHEHHNA AOTHHOCTHEIX
00A3aHHOCTEH, NMPEAYCMOTPEHHEIX HACTOAIIEH AOMmKHOCTHOH HHCTPYKLIHEH.

IV. Oreercrrennoctn

1. byxrantep neproif kateropHu HeceT MEPCOHATEHYIO OTBETCTBEHHOCTE 30 KAYECTBO H
CHOCBPEMEHHOCTD BBINONHEHHS BOLIDKEHHBIX HA HEM0 HACTOSUISH NomKHOCTHON
HHCTPY KliHel obg3anHoCTeH,

2. Byxranrep nepeoi KATErOpHH HECET OTBETCTHEHHOCTS:

2.1, 33 Hemannemaluee WCOONHEHHE MIH HEHCTOIHEHHE  CHOMX AOMKHOCTHBIX
O0AIAHHOCTEH, NPEAYCMOTPEHHBIX HACTOANISH  JOMKHOCTHOR HHCTpYEUHeH Ges
YBUKMTSABHBIX [PHYMH, - B Npelefax, onpeleleHHbX IeHCTRYIOMHM TPYAOBbLIM
JakoHonarenscreom PO

2.2. 33 OpaBOHAPYIIEHHA, COBEPLICHHEIE B Nponecce  OCYIUSCTENEHHA  CBOSH
ACATENEHOCTH, - B NMpe/leax, ONpeqeieHnsn  AeHcTBY WM AIMHHHCTPATHBHEIM,
¥TOIOBHBIM, H IPANKIAHCKHM 3AKOHONATENLCTEOM PO,

23. 3a NpHYMHEHHE  MATEPHAILHOTO yumepha, - B npefenax, omnpeleleH bR
ACHCTBYIOWMM TPYAOBBIM W (HIH) TpakIaHCKHM 3aKOHOMATENbeTROM PO,
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HdomxknocTHan HHCTPYKUHS KaccHpa

I. Ofmme nonoxennsn

. HomsHOCTHAR HHCTPYKIUMA pa3paboTaHa B COOTRETCTBHH C KramuduraimoHHEIM
CAPABOMHUKOM JOIDKHOCTEH PYKOBOIMTENSH, CNEUHANHCTOR W APYTHX chywanpx”
(yt. [loctanosnennem MunTpyna Poconn or 21.08.1998 N 37) (pen. ot 12.02.2014),

2. Kacewp oTHOCHTCA K KaTEropHH TEXHHIECKHX paboTHHKOR.

3. Ha nomKHOCTE  KaccHpa  HAIMAYAETCA  [HLO, HMEHOWEe  HAMATHHOE
npodieccHonanbioe o0pasosakye Gea NpeTkARNEHHA TpeboBAHNTIT K cTamy paboTsl WK
cpeamee (nonHoe) obuee obpazorakne W CNELMANBHYIO NOAFOTOBKY N0 YCTAHOBISHHOT
nporpaMme Ge3 npeTbABIEHHA TpeGopannil k cTamy paboTh,

4. HaiHaueHe Ha J0KHOCTE KaccHpa M oCBODOMIEHHE OT Hee TPOH3IBOIHTCA
[TPHEA3OM aupestopa  HHCTHTYTE N0 NpefcTABACHHI [IaBHOMO OVXranrepa
HucTHTYTa B COOTBETCTERH ¢ ASHCTBYIOWLMM TPYI0BBM 3aK0HOgaTeTbeTROM PO,

3. C KaccupoM 3aKmouyaeTcs AOMOBOP © MaTepHAnbHOH OTBETCTBEHHOCTH. Kak ©
MATEPHANLHO-0TRETCTREHHEIM JTHIIOM,

6. Kaccup nogunnserca Henocpencreenno rnasHoMy Gyxranrepy MueturyTa,

7. Ha BpeMsa oTCYTCTBHA Kaccpa (oTnver, GofnesHb © np.) ero oDATAHHOCTH
HCTIONHAST JIMI0, HA3HAYeHHOe NpukazoM aupextopa Muctutyta B yeranomnemmom
3akonHoM nopanke. JanHoe NHIO MpHOGpeTaeT COOTBETCTBYMOIIME NpaBa W HECET
OTBCTCTEEHHOCTh 38 Ka9eCTECHHOE M CROSBPEMEHHOE WCIOHEHHE BOTNOKEHHEX Ha
Hero obAIaHHOCTEH.

8. Kaccup nomxen:

8.1, 3HATBL M COBIHIATH: Koscrurywmo  Pocewitckoii denepannu,
Denepanbibii 3akon «06 Obpazopanny B PO» i nikie HopMaTHBHEIE PABOBBIC AKTHL,
PETYIHPYIOIIHE ACSTENEHOCTE BRICILIErD yuebHOr0 1aRe/leHHA; HOPMATHEHEIC PaBOBkLie
4KThE, KacalolHecs JedTeNbHOCTH Oyxramrepun; @enepanbuuii zaxkod Poccuiickoii
©enepaunn or 06.12.2011 MNed(2-D3 «O SyxranTepckoM yyeres, 3aKOHOIATENLHEE
dKTEl, [IOCTEHOBIEHHA, PACTIOPARCHAA, MPHEA3E], APYTHE PYKOBOAALIHE, METOIHYECKHE
H HOpPMATHBHBIE MATEPHAILI, KACAIONIMECH BeOeHMA KACCOBRIX onepauuil; dopss
KACCOBLIX 1 DAHKOBCKHX NOKYMENTOB, MOPAAOK OQOPMISHHS onepauui, nprema,
BRLAEYH, YHeTa H XPAHEHHA [eHEeKHBIX CPEACTE; NOPAIOK OhOPMIEHHA MPHXOLHBIX H
PACXOTHBIN JOKYMEHTOB, KACCOBOH KHHIH; NMMHTLL OCTATKOB KACCOBOH HAJIH4YHOCTH,
yeraHoBneHHOH 1M HHCTMTYTA: NInaH W KOPPECTIOHIEHHMIO CHETOB, CTPYETYPY
HHCTHTYTA, CTPATErHI0) H MEPCTIEKTHEB €r0 PaiBUTHA, NMONOKEHHS H HHCTPYKLHH 10
OpraHu3aliy OyXralTepekoro y4eta B YHHBEPCHTETE, NPABHIA ero BeISHHS, NOPAIOK
OhopMIeHH ONepauMi W OPTaHH3ALHIO noKyMeHToobopoTa Mo Y4acTkaM  Y4&Ta,
HOPMEL H TMOPAXOK (HHHAHCOBBIX pPACHETOB, METONONOIHID) M nopafox paboTel Mo
yuacream ydera B ACY «1Cllpennpustue 8+ Ilpasuna eHyTpensero Tpyaosoro
PACTIOpATKA; NpaEHaa W HOpME  OXpaHbl  TPYJa, TEXHHEH Oe30M0acHOCTH,
NPONIBONCTREHHON CAHHTAPHHM U NPOTHBONOKAPHOH 3aumuTer; Veras ynusepeuters,
Honowenne of nacTaTYTE,
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8.2, BIANFETE: HaBelxamH NOJBIOEAHHS CPEACTRAMH BLIUHCIHTENLHON TeXHHKH:
npodeccHOHAMEHEIME - HaBLIKaMH  nons3osatens B ACY  «1C:TIpemnpustiue  8»:
OCHOBAMH OPraHmM3aunK OYXraaTepekoro ydeTa | BhINOMTHEHMS KACCOBEIX onepaluii s
GrogkeTHol cipepe; METOIAMH SKOHOMHYECKOTO aHATH3a (HHAHCOBO-XO3NICTREHHOMN
ACATENBHOCTH HWHCTHTYTA, BhISBISHHS BHYTPHXOSSHCTBEHHLIX PEe3epROB; MpaBHIAME
[pOBE/ICHHA NPOBENOK H AOKYMEHTAlbHBIX PECBHIHI, COBPEMEHHEIMH CPEICTBAMH
BEIYHCTHTENEHON TeXHHKH W BOIMOMHOCTAMH HX NPHMEHCHHS N8 BAIIONHEHHSR
YUETHO-AHANHTHYCCKHX paboT,

Y. B croeil NeNTeNEHOCTH KACCHD PYKOBOICTEYETCH NEACTEYIOWMM 3aK0OHOIATENLCTBOM
Poccuiickolt  @efepaumn. MeTOAMYECKMMH W HOPMATHEMLIME JOKVMEHTAMH [0
Gyxranrepun Yuupepeuteta o MuHctHTyTa, YeTtasoM yHHBepeHTeTa, [lonomennem ob
HHCTHTYTe, [lpaBMnamMy  BHYTPeHHErD TPVAOBOIO pPaciopaIka; NpHEazaMH
PaclopmieHHAMH  peKTopa YuusepcuTera, jgupextopa MHcTwryra, 3aMecTHTENns
oupektopa no PX]l, HHBIMM HOPMATHBHBIMH N PACTOPAIHTENEHEIME  AKTAMH
AIMHHHCTPAIIHH HHCTHTYTA, MONOMKeHHEM © DVXTANTCpHM, HacTOswWeH ZomKHOCTHOMH
HHCTPYKIIME,

L. Mocxnoerunie obazannocTH

Kaccup:

1. OBecnevnsaeT yueT HANHYHA H IBHACHHS CPEICTE H IeHEKHBIX NOKYMEHTOB B KaCCe
no WeTouHMKAM duHascHpoRanns (hopMHpOBaHKE, TIEY4Th, XpaHEHHE, NPOBEIEHHE
NPHXOMHBIX H PACXOJHBIX OPOEpOB, OpMHPOBAHNE KYPHANOB PETHCTPALIMH OPAEPOE,
BEJIEHHE  KaccoBOH  KHMMH, (QOpPMHpOBAHME KYPHAIOB - OpIEpPOE N0 cyueTaM
Gyxrantepckoro yuera xaccel); BsanmoneiicteyeT ¢ Y®OK no sasekam m gefetoBsiM
KapTam, HEYKOCHHTENEHO CODMIOAAET IHMHT Kacckl,

2. OcyliecTriseT ONepauHd N0 NpHeMy, YHeTY M XPaHeHHIO JeHemwHbX CPEICTB €
oDAzaTeneHbM  cOOMONSHHEM NpaBii, OGeCHEYHBAKONIMX HX COXPaHHOCTH, CHAST
ACHEAHYI0 HANHYHOCTE B ypemaenns Oanka, B TOM uHcie Yepes JefeToByi0 KapTy H
MHKACCALHIO.

3. OGecneunnaer Gecnepefoiinyio paboty kaccosoro anmapara, PeryagpHO NPHIIaman
CHELHMATHCTOB LIS NPOQHAIKTHEECKOTO 0cMOoTpa,

4. Mayuaer npussaky (aTkmIHBEIX KYIIOP — OTEYECTBEHHBIX H HHOCTDAHHBIX — NN
CBOCBPEMEHHOTO BLIABMEHHA W HENOMY MENHS NONATaHAA ux B kacey Mucruryra

3. HMayuaer uucrpykuud mo padore ¢ KyMOPOCYETHBIMH MALIHHAMH o JEeTEKTOPAMH
NOANTHHHOCTH KYIIOP.

6. Odopsiser IOKYMEHTEL H MONY4HaeT B COOTBETCTEHH € YCTAHOBACHHBIM TIOPSAIKOM
JCHe#HEIE CPSOCTBA B YYpCHOeHHAX OAHKA [NS BeIIIATE paboYIM W CITYKAIIHM
3apaboTHON NAATBl, KOMAHAHPOBOYHEIX PACXONOB, NOZOTYCTHHIX CYMM, BRITIAT
crunennHid cTyeHTaM. bezonmBodHo Beder Ha OCHOBE NPMXOIHEIX M PACKOIHEBIX
AOKYMEHTOB KACCOBYIO KHHTY.

7. CrepaeT (PaKTHHECKOE HANMYME ASHEHHEIX CYMM C KHIJKHBIM OCTATKOM.,
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8. CocTapifeT OMACH BETXHX KYIIOP, 8 TAKKE COOTBETCTEYIOIIHE JOKYMEHTEI A HX
nepenaqs B yapemaeHns DaHKa ¢ USIbI0 3aMEHEI HX HA HOBBIE,

9. Ilepenaet B COOTBETCTBMM € YCTAHOBNEHHEIM NOPSIKOM [IEHEKHEIE CPEICTBa
HHKACCATOPAM,

10. Coctapnser KaccoByl OTYETHOCTE, GEPEKHO OTHOCHTCH K BECPEHHBIM €My
LEHHOCTAM.

I1. Ilpunsmaer Mepel and ofecnedenns COXPEHHOCTH BEEPEHHBIX eMy JeHeRHEIX
CPEACTE H NPeIoTRPAIIEHHA Vinepha,

12. CpoespemenHo coofluger raapHoMy Oyxranrepy of0 Beex oBCTOSTENBCTBAX
YIPORAKIIHY 0DECIEYCHUIO COXPAHHOCTH BEEPEHHRIX eMy TIEHHOCTell,

13. Hurae, HuKOrda ¥ HH B KaKoli Mepe He PasrfalliaeT MIBECTHHIE eMy CBeleHHd 06
ONEPaLHAX (10 XPAHCHUIO UEHHOCTEH, WX OTNpaBKe, NepeBo3ke, OXpaHe, CHIHATH3AINH,
4 TAKKe CayweDHBIX NOPYYeHHAX NO Kacce.

14, BhbiloiHaer OTAEABHEE CHyseQHBIE DOPYYEHHA CBOSTO  HENOCPENCTREHHOID
PYEOBOJHTENS.

15, Coobuwaer rnasaoMy Gyxraarepy obo Beex BBISBICHHEIX HENOCTATKAX B paboTe
DYXTAATEPHH HHCTHTYTA, CTPYKTYPHBIX Noapasienednii ¢ obaiaTe bHeIM obLICHEHHEM
MPHYHE WX BOTHHEHOBEHHA, 4 TAKME NpeIoHKeHHEM 0 Cliocobax HX ycTpanenns,

16. CroespeMeHHO OMOBELNACT CROETO  HENOCPEACTBEHHOIO PYEOBOAHTENA O
HEBOSMOIKHOCTH BBIIOIHHTE 00YCHOBAEHHYI) TPYNOBKIM JOTOBOPOM, I0KHOCTHORN
HHCTPYKIMEH H IOPYTHMH JIOKANBEHEIME aKTaMM HHCTHTYTAa paboTy, B TOM SHCIE
BRI3BAHHOH BPEMEHHOH HETPY 10CTIOCOOHOCTRIO.

I7. Cofimronaer ¥ swinoasser Tpebopanu, cojepsanmecs 8 [Ipannmax BHYTPEHHETD
TPYAOROTO  pacnopdika; Mpapuiax TexHuks OE30NAcHOCTH, NPOHIBOACTBEHHOM
CAHHTAPHH W NPOTHBONOXAPHON 3aLUHTEL, NPaBHIaX H HOPMaX oXpaHsl Tpyaa; Yorase
yuuBepcuTera; llonmxenwn oD HHCTHTYTE, NPHKa3aX H PacTOpPAKeHHSEX peKTopa
Yuusepcutera, aupexropa MucTuTyTa, saMecTHTens mupertopa no X[ u sHEX
MOKATBHEIX NPAaBOBLIY akTax YHusepcurera 1 MHCTHTYTA.

I8, Tpencrasnser micemenHele 00BACHENHA Mo TpeGoBanm IHPEKTOPa WHCTHTYTA,
3aMecTirens aupextopa no MXJI, croero HeMOCPEACTBEHHOrO PYKOBOIWTENS, B T.4.
OOBACHENNA NPH COBEPIIEHHH AHCIHNTHHAPHOTO NPOCTYTIK.

19. He nonyckaeT Hapyuienuil TpyaoBoi GHCIHILIHILL, OCKOPOASHHA HITH HHBIX popm
MPOABICHHA ~ HEYBAKHTLILHOTO  OTHOWICHWS K COTPYAMMKAM,  acHHpaHTaM,
HOKTOpaHTaM, CTYNCHTAM, CYILATeNaM, a0HTYPHEHTaM, rocTaM MHCTHTYTA H NpoTHM
JHLAM, HaxoaAmHMed B MneTHTY TR,

IIL Ilpaga

Kaccup nmeer npaso;

|. BHocuTh npeanokeHHs 10 COBSPINEHCTBOBAHHIO paGoThl  OyXranTepud  Ha
paccMoTperie riasioro Gyxranrepa, anMHEHCTpalH MHCTHTY Ta.

2. TpeGopats OT anIMMHHCTPALMM HHCTHTYTA OKAZAHWS cOOelicTBMA B HCOOTHEHHN
BOSNOGHEHHBIX AOMIKHOCTHRIX 0DAsannocTed H npas.
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| |

3, llosoaure no ceeneHMs rnapHoMY OyXranrepy, agMHHHCcTpauHH  MHcTeryTa 0
BCEX HEJNOCTATKAX, BRIABNEHHEIX B Tpolécce OCYIIECTBIEHHA  OMMHOCTHEIX
oDA3AHHOCTER, H BHOCHTE NPENNOXeHHs N0 Hx YCTPAHEHHIO,

4. BsanmonelCTBOBATE ¢ PYKOBODHTENAMM BCEX CTPYKTYPHEIX NOApazfeneHuii no
BONpOCaM (MHAHCOBO-X03aiicTBEHHON festensHocTd MHcTHTYTA.

5. 3anpammMBate OT CTPYKTYPHbIX MOOpa3ie/leHHd HHCTHTYTE M OTIeNLHBIX
CHEUHANHCTOB HeoOXOAHMYH HHQOPMAIHI0 ANS  BEINONHEHHS  IOKHOCTHEIX
ODAIRHHOCTER, NpelyCMOTPeHHBIX HACTOAMEH Jo/1KHOCTHOH HHCTPYKIHEH.

IV. Oreercrrennocts

1. Kaccup HeceT OTBETCTBEHHOCTh 34 KAYCCTEO W CBOSBPEMEHHOCTE BBINOMHEHHS
BOZMOMEHHEIX HA HETO HACTOAINEH JOIKHOCTHON HHCTPYKIHEH obfsantocTed,

2. KaccHp HeceT OTBETCTEBEHHOCTB!

2.1. 3a meHagnesKallee MCNONHEHHE MM  HEHCNIONHEHHWE CROMX  [OKHOCTHBEX
o0f3aHnoCTel, NPenyCMOTPEHHBIX HACTONWIEH  JONKHOCTHOI HHCTpYKUMeii Oes
YBAAHTENRHBIX [PHYUHH, - B Ipedellax, OnNpefeneHHby NefcTBYIOmAM  TPYIOBLIM
JAKOHOTaTENRCTROM PO

2.2, 3a npaBOHApYUIEHHWA, COBEpILEHHBE B NpoLecce OCYMECTRIEHHS  CBOeH
ACATENBHOCTH, - B Npenenax, onpejeneHtelx  JeicTBYIOWHM AIMHHHCTPATHRHEIM,
YFONOBHBIM, H IPakIaAHCKHM 3aKOHOAATENLCTBOM PO,

2.3. 3a npuumnenwe  maTepuansHoro  yiepba, - B npefenax, OnpeaeaeHybIX
A2HCTBYIOLIHM TPYIOBHM H (HN#) IPakIAHCKHM 3aKoHOIaTenscTBOM P,

3. Ha kaccupa Ttaxke Boznaraercs NePCOHANEHEA MATEPHATEHAL OTBCTCTREHHOCTE
HA OCHOBAHHH 3AKTHMEHHOIO NOTOBOPDA O MATEPHATBHOH OTBETCTEEHHOCTH, Kak o
MAaTEPHANEHO-0TRETCTEEHHEIM THIIOM.

C DomaHOCTHON HHCTPYKUMeH 03HAKOMIEH:

Kaccup
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HomxnocTnan nHCTpyYKUNA OyxraaTepa 2-o0ff KaTeropux

L. Obmne nosioskenna

|. JomsHoCTHAN MHCTPYKILMS pa3padoTaHa B COOTBETCTBHH ¢ KpanudHKauHOHHEIM
CNPABOYHHKOM [OMKHOCTER pPYKOBOAWTENEH, CNELHATHCTOE W JAPYIrHX chymammx”
(vte. [locTanoBnennem Muntpyaa Pocenn ot 21.08.1998 N 37) (pen. ot 12.02.2014).
2. byxranrep BTopoii KATEMOPHH OTHOCHTCH K KATENOPHH CIIENHATHCTOR,

3. Ha nonwHocTs Gyxrantepa BTOPOA KAaTEropHi HAZHAYAETCH MHIIO, HMEMIIes BLICIIee
npoeccHoHANBHOE (3KOHOMHYECKOE, (PHHAHCOBO-3IKOHOMKYecKoe) obpazopaHue Oe3
npeanasieHns TpeDoBaHHA K CTa®y.

4, Hazpawenwe Ha jonxuocts GyxranTepa BTOpOH KaTeropHH A ocBoGOMIEHHE OT Hee
NPOHIBOAHICA MPHKasoM  gupextopa  HHCTHTYTa no npedcrasneHHi rnaBHOMO
Oyxranrepa  HuctHTyTa B COOTBETCTBHH € OeHCTBYIOWMM  TPYJIOBBIM
saRoHonaTenseTeom PO,

5. byxranTep BTOpOHd KaTeropHd MNOAYMHAETCA  HENOCPEACTEEHHO  TJABHOMY
byxrantepy HMucturyTa.

6. Ha Bpema oTcyrerens OyxranTepa Bropoil KaTeropH# (0Tnyck, Bonmelns | np.) ero
ODAZAHHOCTH MCIONHAET JIHLO, HA3HAYCHHOE [PHKA30M JHPEKTOPA MHCTHTYTA B
YCTAHOBAEHHOM 3aKOHOM nopsake. JlaHHoe JHIO 0pHOBPETaET COOTBETCTBYIOIIHE
npasa ¥ HeceT OTBETCTBEHHOCTE 33 KaMeCTBCHHOC W CBOERPEMEHHOE HCMOIHEHHE
BOIOMKCHHLIX HA Hero obazaHHOCTed.

7. Byxranrep Bropoii KaTeropuu 10MKeH;

7.1, 3HATE H COBMWIATE:  Komcrutyumio  Poceubickoil  Denepauun;
Degepansubli 3aKod « 00 Obpazosanui B PO» | HHEIE HOPMATHEHBIE MPABOELE AKTHI,
PEryIHPYIONIME AEATeNsHOCTE BRICIIEro Y4eDHOro Jase/IeHHs B cdiepe oCyIIECTRICH M
MM 00pazopaTe/LHOA [IEATENBHOCTH M0 NpPOrpaMMas  BbICUIEro MW CpefHero
npoeccHoHanEHONe obpaioBannd; PenepanbHblii 3akoH Poceuiickodi ®enepaunn o1
060.12.2011 Ned02-P3 «0O GyNranTepckoM Y4YeTe» HOPMATHBHEIE MPABOBLIE AKThHI,
KACAKOUIMECH NeSTEeNbHOCTH OYXTanTepHH; 3aKOHOJATENLHLIE ZKTEI, MOCTAHOBISHHA,
pacmopAAeHHd, NPHKA3Ll, IPYrHe PYKOBOAAINIHE, METOAHYECKHE H HOPMaTHBHEBIE
MATEPHANBl N0 OPTAHHIAUMH OyXranTepckoro yuyera, HMyIIecTsd, 00A3IATelIBCTE H
NOZAACTBEHHMX ONEPALHA M COCTARNEHHK) OTYETHOCTH, MEeTOJONOrHHY H NOPRAOK
padorsl mo yvacrkam yuera B ACY «1C:[Ipeanpustue 8% cTpykTypy HHCTHTYTA,
CTPATETHEY H NMEPCNCETHRRL €0 FEEHHTHH: MONOMKEHHA H HHL"’]'P_}'HL[HH T1 UPWHH3&HHH
DyXranrepckoro yuera B YHHBEPCHTETE, NPABHANA €ro BENEHHA, NOpsaok odopMIcHAd
OMepannii H OprasA3alMo JoKyYMeEHTO000POTa MO yYacTKaM yueta; opMel 1 NOPALOK
tHHancoBErx pacdeTor, [lpasmna BHYTpeHHEro TPYIOBOIO PacMoOpsAiKka, MpasHia H
HOPMBEl OXPaHbl TPYAA, TeXHHKH Oe30MacHOCTH, MPOH3BOACTREHHOH CAHHTAPHH H
MPOTHBRONMEAPHOH 3AMMTE Yeras yHusepeuteta, [Honoxenue of uHeTHTYTE.

7.2. BJAJETD: naBeikamMi MNOAb30BAHHA CPEACTRAMM BLIUHCITHTENLHON TEXHHKH:
npodeccHOHANEHEME - HaBbiKaMi  nonssosatens s ACY  «|C:llpeanpuatne  8e;
OCHOBAMH OpraHmIannn OyxranTepckoro yvyera & OwomweTHoll ciepe; MeTOZaMH
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IKOHOMHYECKOTO  AHATH3A (PHHAHCOBO-XO3ZFHCTREHHOR meATensHocTw  MucteTyTa,
BBUAB/NEHHA BHYTPHXO3AHCTEEHHLIX PE3IEPBOE, NMOPAIKOM NPHEMKH, ONMPHXOLOBAHAA,
XpaHCHHA M PACKOJOBAHHA [CHEWHEIX CPENCTB, TOBAPHO-MATCPHATEHEIX HEHHOCTEH;
MPABHIAMH PACYETOB ¢ AeDHTOpaMH M KPEIHTOPaMH; YCHOBHAMH HATOTOOONOMEHHA
FOPHAMYECKNX M (IHIHYECKNX UL, NOPSIKOM CIHCAHKS CO CYETOB OYXralTepekoro
ydera Henoctad, MeOHTOPCKOH 3aJMLKCHHOCTH H JIPYTHX MOTEPh. NOPHAKOM YHera
pabouero ppeMeHH M HavHcIeHHA 3apaboTHON NIaTel M CTHIEHAMH, NOAGKEHHAMH Mo
OrnaTe TPYNAa W YCTAHOBNEHHA CTHMYNMPYIOHIMX [ONNAT, Hanbasox W npeMpil B
YHUBEpCHTETE, MPABUIAMH  NPOBEJEHHS [POBEPOK M JOKYMEHTANLHLIX PeBHIHIL
COBPEMEHHEIMA CPENCTBA BRIMHCIMTENLHOH TEXHHKH H BOIMOKHOCTH HX ITPHMEHEHHS
1A BLITOJHEHHS  YYEeTHO-BBIYHCIMTENBHBIX  padoT M awanmla  dHHAHCOBRO-
XO3HHCTBEHHON JesrensHocTH HHCTHTYTA; NepeloBkiM OTeUeCTBEHHEIM H 3apy0esHbIM
ONBITOM COBEPIIEHCTBOBANHA OPTaHH3AHH OYXTANTEPCKOrD  YHMeTa, 3KOHOMHKOM,
OpraHusauMedl OPOH3IBOACTEA, TPYAa M YOPABICHHA, PHIHOYHBIMH - METOAAMH
Xo3gHeTBOBAHNA.

B. B ceoelt pestensHOCTH  GyxranTep BTOpoH KaTeropHH pPYKOBOJCTBYeTCH
AeHereyionMM 3akononatenscTeoM  Poceniickol @eaepansu, MeroamuyeckuMu  #
HOPMATHEHEIMH  JOKYMEHTaMH Mo Oyxranrepun  YHusepcutera o HMHeTHTYTS,
VerapoMm  yHupepcuTera, [lonomensem of unctutyte, [lpasmiamy  BHYTpeHHero
TPYAOBOTD PACHOPALEA YHHBEPCHTETE M WHCTHTYTA, NPHKA3AMH W PACTOPSKEHHAMH
PeKTOpa YHHBEPCHTETA, JHPEKTOpa MHCTHTYTA, 3aMecTHTens aumpextopa no GX]I,
HHEIMH HOPMAaTHBHBIMH M PaclOpiAHTENsHMMH B8KTaMH agMuHicTpaund HucTHTYTS,
HMonomennem o DyxranTepuu, HacToswel NOMKHOCTHOR MHCTpYKIHei.

Il. JoamuocTsie 00A3aHHOCTH

byxranrep Bropoli KaTeropuu:

|. OcylecTenseT BCe BHAB pacyeToB © ofopMieHHeM OoKyMeHTOB H  (opM
byxrantepckoll oTHETHOCTH 10 GIOLKETHOMY H BHEGIOLMETHOMY (DHHAHCHPOBAHHID,

2. Yuacteyer B OCYIIECTBIEHMH MEPONPHATHH, HanpamneHHBIX Ha coOmozeHHe
(PHHAHCOBEOH AHCLHILIMHLL H PAIIHOHANBHOE HCNOJIB3OBAHHE PECYpPCos.

3. OcywecTenser npejBapMTeNbHBIH KOHTPONE 33 CEOSRPEMEHHBIM M [PABHILHBIM
OQPMISHHEM TOKYMEHTOB H 3aKOHHOCTRIO COBEPIIAEMBIX OTIEPALIH.

4. OcynlecTBISET KOHTPONs NEPEMYHON IOKYMEHTAIHH 10 BCEM BHIAM PACHETOR MO
zapabotHol nnate (TabGenefi pabovero spemens, GONBHHYHLIX JUCTOB, nocobmil no
DepeMEHHOCTH M POLaM, eAHHOBPEMEHHBIX NOCOBRE No pomaenmo pedenka, nocoGuil
ne yxony 3a pebeHkoM A0 NONYTOPa NeT); NPOHIBOIHT HX pacyer.

3. OTpaskaer Ha cueTax DYXranTepcKoro y4eTa ONEepalHH, CBAIAHHBIC ¢ HAMHCASHHEM
3apaboTHOR NAATH, YAEpWaHHH W HavMHCIEHHH Mo BropEReTHOMY H BHeGHIKETHOMY
(pHHAHCHPOBANMIO, YHETOM MATEPHANBHBIX LEHHOCTEHd, pacuetamu ¢ gebuTopamMu W
KPeTHTOPAMH, MOAOTYETHLEIMH THLIAMH,
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6. Beger yuer no Beem BHAAM yOepkaHMA W3 sapabotnoil mnatel, OdiopMiaser nHIeBbE
CYETd, PACYETHBIE JIMCTKH, CIPABKH O 3apaboTHON MIaTe W YYeT Mo HCNONHHTeRBHEIM
JNHCTA.

7. VuacTeyeT B NPOBEASHHH HHBEHTAPH3IALUMH JEHEWHBIX CpeICcTB, TOBapHO-
MATEPHANBHEIX  LUEHHOCTEH, pacueTOB M [IATEXRHBIX  OOA3TENBCTB, TOTOBHT
FAKTIOYCHAS H NPEINOKEHHA N0 pe3yibTaTaM HHBCHTAPH3ALMH,

8. Bener OrokeTHEIH yueT B cTPOTOM COOTBETCTBHH ¢ MHctpyrmmeli no SomkeTHoMy
YHETY H YHETHOH NONMTHEOR YHABepCcHTETA.

9. Beger yuer ocHOBHLIX (POMAOB, CHIPER, MATEPHANIOB, TOMIHBA, FOTOBONH NPOAYKIHK,
OEHEAHBIX CpefcTs W Apyrax ueHHoctedl Mucruryra, wagepkexk npowisopctna o
obpateHus,

10. OBecmewnmaeT nNpaBMARHOE W  CEOSBEpeMeHHOs  OQOpPMIEHHE TIpHEMAa W
PACXOI0BAHHA MATEPHANOB, TOIUIHEA, TOBAPOB H JPYIHX LUEHHOCTEH, CROERpPEMEHHOE
NpeILARIEHHE MPETEHIHH K MOCTABLIMKAM.

11. BaanmopeficTByeT ¢ Ynpaeaecuwem QenepancHoro kasmavehicrea (Y®K) no
3AABEKAM M Je0ETORBIM KapTam.

12.00ecnewHBaeT yHeT HATHYHA H JIBHIKEHHA CPEOCTE HA IMUEBRIX CHETAX, OTKPBITHIX B
OpraHax KasHa4YeHCTBA MO MCTOYHHEAM (MHAHCHPOBAHHA (Gopmuposanne, nevars,
XpaHeHHe, NMPOBEICHHE IUTATEXHEIX NOPYHEHHH, MIATeKHLX Tpebosanui U apyrux
PACYSTHEIX ~ OOKYMEHTOB, (OPMHPOBAHHE PEECTPOB MNATEMHBIX  JOKYMEHTOR,
OTpadEHHE ONepaluil No YyNiaTe HAMOTOB H BIHOCOB MO HAYMHCISHHAM Ha ONAaTy
TPY4a, OnaTe CHETOB NMOCTARMIHKOB, MOCTYIICHHIO JI0XOA0B OT NPHHOCAIIEH JOX0M
ASATENBHOCTH, (POPMHPOBAHME KYPHATOB OPAEPOE M 0O0POTHLIX BEAGMOCTE);

13. Beper y4er KaccoBHX H (DAKTHHMECKMX PACXONOB B paipess pasjenoB |
NoApasnenos, UeNneBwlX CTaTed M BMA0B  pacy0l0B, nNpenMeTHRIX  CTaTeil,
GYHKUHOHANEHOR W JKOHOMHYeckoil  knaccu(HKauMH  pacxonos GiomxeTos PO,
(Gopmuporanre W neuath 0GOPOTHBIX BENOMOCTEH; VYeT pacyeToB MO oOmIATe 3a
JHeBHOE H 3a04HOe oDy4cHue, NOArOTOBHTENRHBIE KYPCHL, JOHUeH, Kypesl
npodeccHOHANBHOH DOATOTOBKH M AOMONHHTENBHOTO 0BpasoRaHus;

14, OcymecTsnser y4er nocTynnenna, IBHKEHHA Ha CKAale H PeATHIaLHH [IPOLYKTOR
MATAHHA H OPOIYKUHH  CTONOBHIN, KAALKYIHPOBAHHE Omon  coBCTREHHOTO
NPOH3BOACTEY B COOTBETCTBHH ¢ AeficTByoWwuMy cOOPHHKAMH PElEnToB.

15. INogroTasnMBaeT GanHbe A0S COCTARNEHUA OTYETHOCTH, CASIMT 3a COXPAHHOCTED
OYXranTepckuy JOKYMEHTOB, O(OpMISEeT MX B COOTBETCTEHH € VCTAHOBIEGHHBIM
NOPAAKOM A4 Nepefadt B apXHe.

16. Bunonuser palorTy no QopMHpPOBAHHID, BEISHHID M XPaHeHHIO OA3hi JAHHEIX
DyxranTepckod MHPOPMALMK, BHOCHT HIMEHEHMA B CHPABOYHYIO W HOPMATHBHYIO
HHOPMALHID, HCIOJABIYEMYIO MPH 00paboTke JaHHKIX,

I'7. Yuacteyer B cocrasnenws Gyxranrtepckoll oTYETHOCTH HA OCHOBE IOCTOBEPHHIX
MEPBHYHLIX JOKYMEHTOE H COOTBETCTBYIOWMK DyXranTepcKHx sannceii; ofecneyHpaeT
CBOCBDEMEHHOE NPEICTARNEHHE 88 B Y HHEEPCHTET M JAPYIHe HHCTAHIIHH,
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18. OdfecneunsaeT cTporoe cobMOOEHHE KACCOBOH H pacyeTHOH QHCUMILIHHEL
NpaEMILHOE PACcXOJOBAHHE NOAYMEHHRIX B opraHax delepaleHoro kasadeficTea
CPEACTE MO HATHAUCHHKD, [TOPpAIEA BRINMHCKH YCKOB H XPAHCHHA MCKORBEIY KHHMCK.

19. OfecneunBaer CBOCBPEMEHHYW paiHocky (no  Oauky) nocrvmnenuiit ot
NPHHOCALIER A0XOA NeATensHOCTH No BHaam neatensHocTd B ACY « 1 C:Ilpennpuarhe
8o B «ACY-BY3».

20. Obecneuneaet BeleHde DYXFaNTEPCKOr0 M HANOFOBOTO YYeTa Mo yTEepPAAeHHbIM
nnaHas @A, cMmeTaM H IpPYTOH OOKYMEHTAUMHH, PErNaMeHTHPYROLEH AoXOJHBIE H
pacxogMeie ONEPALMH M0 OKAZAHWIO [NATHBRIX 0Dpa3oBaTeNBHEIN YCAYD (QHEBHDE H
aoupoe 00YYEHHE, MOATOTOBHTENBHEIE KYPCBl, JHUEH, KYpchl npoideccHoransHoi
MOATOTORKY M A0N0JHHTENBHOTO O0pa30BaHKA) M NPOYHX YOIV,

21 . ﬂl:}f]_l_[-E!ETBJ'I.ﬂ'ET KOHTPOIE 3a NPaBHTLEREIM FﬁiU}LﬂJIEBEHHEM E-FIE,II.E."I'H. B COOTRETCTAHH
C HX USNeRRIM HAZHAUSHHEM, BbLIASNEHHLIMHA ACCHIHOBAHMAMHA, }-"I'EEPH{I[-E-‘HIIEIM]I
DHOKETHEMH 00R3aTENLCTEAMH, YTBEPHASHHEIM ITAHOM (HHAHCOBO-XOIAHCTREHHOH
ABATENBEHOCTH IO CpeiiTHaM OT ﬂ'pHHEIEElIJ_EFI A0xa  JedATellBHOCTH, © 2 YHETOM
BHECEHHHRX B HHX B YCTAHORIEHFOM ]'Il.'?lp:'.t'-lJ'I:I{E' HTMEHEHHF{-

22. Ocymectenger ©Oop HeoOXoOHMEIX MatepHanos, oDoDIIEHHE, NOOTOTOBKY M
MpeacTaBIeHHE CTATHCTHYECKOH OTYETHOCTH B CPOKH W No (opMam, veTaHOBIEHHBIM
I'ockoMcTaTOM.

23, ¥YuacreyeT B paipaDOTKe PpernaMeHToB MO OTIASHbHBIM  VUACTKAM  VHETa
OyXranTepHi, a TaKwke B pa3paboTKe COBMECTHO C© JPYTHMH ClywOaMH HOPMATHBHBIX
NOKYMEHTOB, PEraMEHTOR M MOJOMEHHH, pPerNaMeHTHPYIOWHX  BLINOIHEHHEe
OTHENLHLIX (PHHAHCOBO-X03AHCTBEHHEIX onepaudii B Macturyre,

24, CpoespeMeHHO HANpapider HAQOPMALHIO H3 BiILICKanpe JedHTOpCcKod M
norameHe KPEJ.EHTDPEHU‘E FENOMEEHCHHOCTH KﬂHT’F’ﬂI‘E'ﬂTﬂH H I'IPHII.ELETHEIM
CTRPYKTYPHBIM nNojpasieneHuay HHeTHTYTa CBOCBpEMEHHD TOTOBHT AKThl CBEPOK <
ROHTParcHTaMi Ic pacasTan.

25, CpoeppeMenno BLINOTHAST ONEPallHi M0 HAYHCASHHIO H MepeuHCcIeH K B GlomseT
HanoroB W OpYTHX nnaredeii rBo BHebommeTHEE houasl PO,

26. V4acTByeT B MPOBENEHHH JKOHOMHYECKOTD aHamn3a (HHAHCOBO-X03ANCTBEHHOH
AeaTenbHocTH MECTHTYTA No JaHHBIM OYXTaNTEPCKOro yHeTa M OTYETHOCTH B UENAX
BRIABIEHHA BHYTPHXO3RIHCTBEHHBIX PE3EPBOB, OCYIIECTRICHUS PEXRHMA IKOHOMHH M
MEPONPHSTHH [0 COBEpIUEHCTBOBAHHIO JokyMmeHTooDopoTa; B paspadotke M
BHEAPEHHH [POIPECCHBHBIX (opM # Merogos OyxranTepckoro y4eTa Ha OCHOBE
[PHMEHEHHA COBPEMEHHBIX CPECTB BLIYMCAHTENEHOH TEXHHKH H HHOOPMALHOHHLIX
TEXHOIOTHHA.

27. Beget paboty no obecrevendio HHBECTOPOR, AYHTOPOB H APYTHX NONb30OBaTEneH
OyXraaTepckoli  OTHETHOCTH  COTIOCTABMMON W JOCTOBEpHOH  OyXranTepokoi
HHPOpMALTHET 10 COOTBETCTBYIOLIHM YHACTKAM yUeTa.

28, ¥Yuacteyer B (POPMHPOBAHMH IKOHOMHYECKOH MOCTAHOBKH 3304y NUO0 OTIeNEHBIX
HX ITAN0B, PEIIAEMBIX C NOMOMIBI BEMHCIHTEIEHOH TEXHHKHN H 8BTOMATHIHPOBAHHEIX
CHCTEM VYIpaBleHKs, ONpefendeT BOIMOMHOCTL HCIOILIOBAHHH TOTOBLX [POCKTOB,
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ANropHTMOB,  AKETOB  MPHKNAAHLIX — [poTpaMM,  [NOIBONANLIAX  CO3JaBaTh
IKOHOMHYECKH DDOCHOBAHHBIC CHCTEMB 0DPadOTKH IKOHOMHUYECKOH HH(IOPMALIHH.

29, [locToArHe NMOBLILAET COOCTEEHHYID KBANHQHKALHIO MYTEM CaMonoaroTOBRH H
o0yueHHs Ha KypcaX NOBBIIEHHS KBATHOHKAUMH B COOTBETCTBMH ¢ VTBEp#IEHHBIM
THTEHOM,

30. Ipodecenonansio Ha YposHe nonssosarens paboraer B ACY «|C:llpeanpusrie
8», «ACY-BY3» H JApYyrHX npHKfAagHeiXx nporpaMMax, MCTOOB3YeMbIX s
obecnedenus (PHHAHCOBO-IKOHOMHYECKOH paboThl H OpradM3amin  GyXraaTeperoro
Y4YeTa; CAMOCTOATENBHO H ¢ NPHEBISYEeHHEM KOHCYNLTAHTOE M3YYAET M [PHMEHAET B
pabote QyHKuHOHAIEHEIH annapar ACY «1C:TlpeanpusaTie 8» 008 ONTHMH3AUHH H
NOBKINEHHS MUPeKTHBHOCTH pabOTEL Ha BBepeHHOM DyxranTepy BTOpoH KaTeropuu
YIacTKE YUETA.

31, Buimonnaer OTAENBHEE CAYHKEOHBIE TOPYYEHHS CBOEMD HENOCPEACTBEHHOTO
PYEOBOJHTENA.

32, Coobmaer rnasHoMmy Oyxranrepy obo Brex BHIBIEHHEIX Hegoctarkax B pabote
DVNTanTEpHH HHCTHTYTA, CTPYKTYPHLBIX MoApazfeIeHni ¢ obasaTensHsM 0DBICHEHHEM
NPHYHH HX BOSHHKHOBEHHA, A TAKKEe NpelloHeH eM O crocobax Hx yeTpaHeHus.

33. CpocBpeMEHHO OMOBEIACT CBOCIO  HEMOCPEJCTBEHHOTD PYKOBOAHTENA O
HEBOIMOMKHOCTH BbIIOMHKTE O0YCHOBIEHHYIO TPYLOBBIM JOrOBOPOM. IOJAKHOCTHOH
HHCTPYKUMCH M JIPYTHMH JOKalbHBIMH AKTAMH HHCTHTYTA padoTy, B TOM 4HCTE
BEI3BAHHOH BpeMeHHOH HeTpy LoCnocoBHOCTREO,

34, Cobmogaer v Bemnonsder TpeboBanus, colepmampecs B [IpagHnax BHYTPEHHETO
TPYAOBOID  PACNOPAJKA, NPABHIAX  TeXHUKM De3lomacHOCTH, TPOHIBOACTBEHHOH
EEIHH'EH.FI-HH H HFI’.‘IT‘I-IHD]'.Iﬂ'}I{ﬂPHDﬁ FAMNTEL, MTPpaRATEx | H{IPMEK l]]l{i'_'lﬂ_[—jl:.l_ 1'F|-‘!_|-'ﬂ.ﬁ: '_'p"ﬂ"[‘HBE
Yuupepcutera, [lonowenun of) MHCTHTYTE, NPHKAZaX W PaclOpHMEHUAX peKTOpa
¥uupepcutera, gupextopa HuctutyTa, samecturens gupestopa no MX]] ¥ HHBIX
NOKANBLHLIX MPaBOBLIX aKTax YHuBepcuTeTa H HHcTHTYTA.

33. TNpeacrapnger NHCEMEHHRES OOBACHEHHA N0 TpefoBaHH auperTopa MactuTyTa,
3amecTHTEnA aupextopa mo X1, ceoero HemocpelcTBEHHOTO PYKOBOIHTENS, B T.4.
ODBLACHEHHA [IPH COBEPLISHHH AHCIHITHHAPHOID MPOCTY KA.

36. He pnonyckaer sapyesndi tpy1osol JHCUHIVIMHE, OCKOPGNeHHA HIH HHEIX dopm
NPOABIEHHA  HEYBAWHTENBHOTO  OTHOIEHMS K COTPYIOHMEaM, acTHpaHTaMm,
NOKTOPAHTAM, CTYeHTaM, cayiarenss, aduTypHedTaM, roctaM HHCTHTYTA H DpodHM
NHIAM, HAXOOAUIHMCE B HHCTHTYTE.

JomxnocTawe ofiszannocTd GyxranTepa BTOPOil KaTErOpPHH M0 KOHKPETHBIM YUacTKaM
yHeTa H HANpapJeHHAM JAeATeNbHOCTH ONPEAeHAKTCA YTBEPHICHHEIMM PETIAMCHTAMEK
padoTel MO HANPABASHHAM M nepedHeM QyHKUENA OyXranTepHyd mo yYacTkam y4era,
MpejcTaBieHHbIMA B npunosernd b, byxrantep BTopoil kateropu HeceT THYHYO
OTBETCTBEHHOCTE 33 BEEPCHHLI eMy YYACTOK YICTa.

L11. Tipasa

ByxranTep sBTopoil KaTeropuu HMeeT Npaso:
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|. BHocHT: NpeUIOMKeHHA N0 COBEPIICHCTEOBAHHIO paborer DyxraiTepid  Ha
paccMoTpenine rasHoro Gyxrantepa, anMHHACTPalKE Muctutyra,

) TP_Eﬁ'ﬂEﬂTL OT AAMHHHCTPAIIHH HHCTHTYTA OKA3aHHA CONCACTRHA B HCNOMHEHHH
BOATOMERH MY QO HOCTHEIX ODA33HHOCTEN U Npas.

3. JopoauTs A0 CBEACHHA [HABHOMY Oyxranvepy, aaiMHuwcTpauns HHCTHTYTA ©
BCEX HEeNOCTAaTKaX, BRIABIEHHBIX B [poUecce OCYLUGCTBIEHHA  OAKHOCTHEIX
Ofg3aHHOCTEH, M BHOCHTL NPEANOMEHHA [0 HX YCTPaHeHHEO.

4. BiaWmoaelicTBOBATE C PYKOBOAMTENAMH BCEX CTPYKTYPHBIX MNoOpasjielicHHH 1o
BonpocaM (uuaHcoBO-Xo3nicTeeRHON gesrensHocTH HuetnTyTa,

5. 3anpammeare OT CTPYKTYPHEIX NOAPA3ACICHHH HHCTHTYTA H caMOCTOSTENLHBIX
CHeUHaTNCTOB  HeoOXOAMMYI0  HH(OpMAaLMio 18 BLINOJIHEHHA  JOJKHOCTHBIX
obzanHOCTEl, NPENYCMOTPEHHBIX HACTOSINER JONKHOCTHOH HHCTPYKUME.

IV. Ovpercrrennocts

1. Byxrantep BTOpOH KATErOPHM HECET OTBETCTBEHHOCTH 384 KAYECTBO M
CBOCEPEMEHHOCTE BBIIIMOJAHEHHA BOINOARCHHBIX HE HETO HACTOALIEH JOIAHOCTHOM
HHCTpYKIHeA 00A3aHAOCTEHH.

2. Byxranarep sTopoil KATErOPHH HECET MEPCOHANBHYH) OTBETCTREHHOCTb!

2.1. 3a wenannexalies HCNOMHEHHE HWIH HEHCMONHEHHE CBOHX JOMKHOCTHRIX
obg3anHOCTEH, MPEAYCMOTPEHHBIX HACTOAWEH AOMKHOCTHOH MHCTpYKUWeH Oed
VBAKHTENLHEY [PHMHH, - B Npelenax, onpeieleHHbX AcHCTBYIOWNM  TPYIOBRIM
sakoHoaaTenseTeom Pd

2.2, 3a npaBoOHAPYIIEHHN, COBEPUICHHBIC B MPOOECCe OCYIIECTBIEHHS  CBOCH
NeATE/ILHOCTH, - B Npejenax, onpeiefeHHuX  AeficTBYOWHM  AIMHHHCTPATHEHLIM,
YIONOBHEIM, H TPamIaHCcKHM 3akonogatenscTeoM PO,

2.3. 3a npuumuenne  MaTepuaneHoro  yulepba, - B (pejenax.  OnpenenenHbix
ASHCTEYIOIINM TPYAOBEIM B (MIH) rpamnadckHM 3akoHogareascTsom Pdb.

C JomEHOCTHRIMH 00AIAHHOCTAMH O3HAKOMITEHRL

byxrantep 2-0# kKaTeropuu
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