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IIpejmcnosue

Hactosimee [lonoikenue SBIAETCS HOPMATHBHBIM JOKYMEHTOM Jns  paboThi
OyxraiTepun c y4eTOM OCOOEHHOCTCH [CATENBHOCTH. PACIPENCICHUEM JOKHOCTHBIX
00A3aHHOCTEH U NpaB Ka)10ro pabOTHHUKA, KOHKPETHU3AIMEH MEXaHU3Ma B3aMMOJIECHCTRUS ¢
APYTHMH TIO/Ipa3/ie/leHUAMYU Y HUBEPCHUTETA.

[Tosokenue BBOAUTCA B ACHCTBUE C MOMEHTA €10 YTBEPIKICHHS.

XpaHeHHe JIOKyMEHTa TIPOM3BOJMTICS B COOTBETCTBMM C TpeOOBaHMAMH 110
JEIOTIPOH3BO/ICTBY.

Csenenusd o IlonoxeHun

1 PASBPABOTAHO W BHECEHO ®exepaisHBIM TOCYIapCTBEHHBIM OIODKETHEIM
00pa3oBaTeNbHBIM yUpEKICHHEM BhICLIEro o0pa3oBaHus «MpPKYTCKMH TocyaapcTBeH bl
YHUBEPCUTET IyTeH COOOIIEH S », OyxXTanTepus.

2 YTBEPX/IEHO U BBEJIEHO B JIEMCTBUE npuka3oM pektopa YHuBepcurera
Neto ot «ib»  Leon& 20171,
3 TIPUHATO Yuensim coBeToM YHuBepcuteta (mpoTokoi Ne 73 ot .28 cec2d 2017 1)

4 B3AMEH Ilonoxenus o Byxranrepun, yT8. Ilpukazom pexropa ot 14.12.2010r.
Ne 988

5 U3JIAHUE wmaii 2017 1.
Ob1ee KOMUIECTBO CTPAHMIL — 47 .

Hacrosmee [lonoxkenue He MokeT OBITh ITOJHOCTBIO WIM YaCTHUHO BOCIIPOM3BEICHO,

THPAXXUPOBAHO M PaCmpOCTPaHEHO B KauecTBE O(UIMAIBHOrO M3jaHusa 6e3 paspenieHus
®I'bOY BO UpI VIIC.
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mﬁrvﬁc [Monoxenue o Byxranrepun

1 O6uiue 1moJIoKeHUs

1.1 byxraxrepus sBnseTcs CIPYKTYPHBIM HojpasjelieHyeM (DenepaibHOrO
rOCYIapCTBEHHOTO OIOKETHOTO 06pPA30BATENBHOIO YYPEekKIEHHUS BBICIIErO 0OpasoBaHus
«MpKyTcKuit rocy 1apcTBEHHBIN YHUBEPCHUTET IyTel Coo0LIeHuUs» (1anee Y HUBEPCHTET).

1.2 B cBoeit fesirensHOCTH ByXrantepus pyKoBOJACTBYETCH:

- Koncturyuueit Poccuiickoii ®epeparyn:

- Tpynoseim kozmekcoM Poccuiickoii Meneparinm:

- brojpkeTHbIM KofekcoM Poccuiickoit @enepanuu;

- HanorossiM konekcoM Poccuiickoit @eaeparnuu;

- Konexcom Poccuiickoit @eaepaiiuy 06 aIMHHUCTPATHBHBIX IIPABOHAPYIIEHUSX:

- OcpaepanbibiM 3akoHOM oT 12.01.1996 r. roma Ne7-®3 «O HexoMMepYecKHX
OpraHM3aMIX»;

-OenepanbHeIM 3aK0HOM Poccmiickoit ®enepammu or 29.12.2012 1. roga Ne 273-@3
«006 obpasosanuu B Poccuiickoit @eneparmm»;

-OejiepaibHBIM 3aKOHOM 0T 06.12.20111. Ne 402-®3 «O GyXranrepckom yderey;

-UHbiMM  HOPMATUBHBIMH IIPAaBOBBLIMH AaKTaMM. PETYJIUPYIOIAMA JAEATENBHOCTh
YHUBEpCHTETA, B T.4. akTaMi PeepaibHOTO areHTCTBa JKEIE3HOAOPOKHOIO TPAHCIIOPTA:

- YcraBoM YHHUBEPCHUTETA:

- Hacrosmmm [onoxenuem.

1.3 Byxranrepusi noAYMHIETCS HEMOCPEACTBEHHO IIaBHOMY Oyxranrepy. Ha rmasHoro
Oyxrajirepa Bozjaraercs BeAeHue GyXraaTepckoro yyera.

1.4 I'naBupIl Oyxraiarep Ha3HA4YaeTCs M OCBOOOXKIAETCS OT 3aHMMACMOM JOJLKHOCTH
[PUKA30M PEKTOpa.

1.5CrtpykTypa OyXraaTepud M €ro IITaTHOE PACIIHCAHHE YTBEPIKAAIOTCA PEKTOPOM
VYHugepcurera.

1.6 B coctaB Gyxraatepun BXOIAT:

- MarepunainbHas rpynmna;

- Pacuernas rpymma;

- OTaen KacCOBBIX M DAHKOBCKMX OIEpalluii;

- Otaen yyera 10XO/IOB;

1.7 Corpyanuku OGyxraarepun obGecreUHBAIOTCS MOMEMICHUSIMA. 000OPYI0BAHHBIMH
CPE/ICTBAMH  KOMIBIOTEPHOH M  OPITEXHUKOH, KaHIEISIPCKMMM TNPUHAUICKHOCTIMH.
KOMITBIOTEPHBIMU [IPOrpaMMaMy. HEOOXOAMMBIMHU JUIS OCYIIECTBICHHS CBOMX JIOIKHOCTHEIX
o0s3anHOCTE’, MEOENbIO T pabOTHl H XpaHSHUS JOKYMEHTOB.

1.8 byxrantepusa ocyImecTBIsSET B3aUMO/AEHCTBUE ¢ MOAPA3ACICHUAMU Y HUBEPCHTETA
1 hurazaMu B paMKax AesTelbHOCTH N0Apa3/ie/ICHHUA.

2 OcHOBHEIE 3a1a4l
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2.1 OcnoBusiMu 3a1auamu byxranrepun sBisioTcs:

- BejleHue OyXraaTepckoro ydera IIOCPEJACTBOM JBOHHONH 3amucH Ha cyerax
OyXranTepcKoro yqera;

- IpOBEJACHUE  €AMHONW  (DPMHAHCOBO-DKOHOMMYECKONH  HONMTMKM B  pamKax
VHHUBEPCHTETCKOIO KOMILIEKCa:

- ¢GopMupoBaHHC YYCTHOH IMOJUTHKA B COOTBETCTBHH C 3aKOHOATEILCTBOM O
OyXrajTepCKOM yueTe U HMCXOJA M3 CTPYKTYPBl U OCOOCHHOCTCH JCATCIBHOCTH
YHHBEpCHUTETA, HEOOXO0UMOCTH 00eCIeueHns ero GUHAHCOBOH YCTOMUYHBOCTH:

- NOJAroTOBKa padodero IviaHa cyeroB, (GOpM MEPBHUHBIX YYETHBIX JIOKYMEHTOB,
MPUMEHSAEMBIX JUld  odopmwieHust (AKTOB XO3AHCTBEHHOHW JKU3HH, 110 KOTOPBIM He
IpeJ1yCMOTPEHEI TUIIOBBIC (hOPMBI;

- pazpaboTka (opM JOKYMEHTOB BHYTPCHHEH OyXraJTepcKoil 0T4CTHOCTH

- MaTepuUaTbHBIX, TPYAOBBIX M (HMHAHCOBBIX PECYPCOB B COOTBETCTBUHM C
YTBEPIKJICHHBIM I11aHOM (DPHHAHCOBO-X03AHCTBCHHOM JCATCIBHOCTH:

- POBeJIeHHEe HHBEHTAPU3AIMIl aKTHBOB 1 00532 TC/IBLCTB:

- (hopMupoBaHue MOJIHOH U JOCTOBEPIOIT HHPOPMALIIH O ACATEILHOCTH YHUBEPCHUTETA
M €ro HMYIICCTBEHHOIO I10JIOKEHNs, HEOOXOUMOH VUpeIMTEII0, a TaKKe BHEIIHMM
[MOJL30BATENAM OYXranTepcKoi 0TYETHOCTH;

- TMPOBCJICHUE YKOHOMHMHYECKOIr0 aHajin3a (HUHAHCOBO—XO3SCTBEHHOM JEATEIbHOCTH
YHHBEPCUTETA 1O JAHHBIM OyXTraJTepcKOro y4eTa M OTUETHOCTH B I€JSX BBIABJICHUS
BHYTPHXO3HCTBEHHBIX PE3€PBOB, YCTPAHEHHS TTOTEPh M HEMPOM3BOICTBEHHBIX 3aTparT;

- paspaboTKa M OCYUICCTBICHHE MCPONPHUSATHIH, HAIPABICHHBIX Ha YKpEIUIeHUe
(GuHaHCOBOM JIMCIINIIUHEI,

3 OObexThl OyXralTepcKoro yuera u Crpykrypa ¢yHkuuii byxraiarepun

OcHOBHBIMH (DYHKIUSIMU OyXTaJITCPUN ABJISETCS:

3.1 Bespenune Oyxranarepckoro yyera B COOTBETCTBHH C TPCOOBAHHAMH ICHCTBYIOMICIO
3aKOHO/1aTeJILCTRA.

3.2 O0nekTaMu OYXTalITepPCKOro yueTa sBisioTes:

- (haxTBI XO3AHCTBCHHOMH JKHU3HU;

- AKTHUBBL;

- 0043aTeNbLCTBA;

- UCTOYHUKH (PUHAHCUPOBAHUS €TI0 JCATe/ILHOCTH;

- JIOXOJIBI;

- pacxo/ibl;

- UHBIE OOBEKTHI B ClIyvae, €CJIM 9TO YCTAHOBICHO (hejiepabHBIME CTAaHIapTaMH,

3.3 Konrpouts 3a npaBmiibHbIM U 9KOHOMHBIM PacX0jI0BaHHEM JE€HEKHBIX CPEICTB, B
COOTBETCTBUU C IUTAHOM (PUHAHCOBO-XO3SMICTBEHHOM JIesITe/IbHOCTH.
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3.4 OcymecTBienrue KOHTPOJIS 3a COXPAHHOCTBIO MaTepHA/IBHBIX [I€HHOCTEI,
HAJIMYMCM U JIBHYKEHUEM JICHEIKIBIX CPEJICTB.

3.5 CocraBnenre W MpeJlOCTABIEHUE B YCTAHOBJICHHBIE CPOKU OyXIaJITepPCKOi
OTYETHOCTH.

3.6 B coorBerctBuM ¢ ocHOBHBIMM (YHKIMAMH B cOCTaB OyXraarepu BXOJAT
CJICJLYIOLIHE PYIIIILL;

-MaTepuaibHas rpyIna;

-IpyIia y4era J0X0/10B H IMOCTYIICHHIT:

-IpyIia KacCoBLIX M DAHKOBCKUX OMNCpallHii;

-pacueTHas rpyniia.

3.6.1 Marepuajibhas rpyiina o6ecrieunBaer:;

- y4eT HC()MHAHCOBBIX aKTHBOB!

- JIOCTOBCPHOC M CBOCBPCMEHHOE OTpaskeHne B OyXrajatepckom ydere 0013aTe/bCTB 1
(haxToB XO3AHCTBCHHOM JKU3HHU;

- y4eT neOHTOPCKOH M KPCIHTOPCKOM 3a/I0MKCHHOCTH M NPUHATHE MEp K
HE/OIYIIEHUIO [IPOCPOUYCHHON JeOMTOPCKOW M KPENMTOPCKOH  3aJI0JKEHHOCTH 110
PacXo/IHBIM JIOTOBOPAM;

- IIPOBEJACHHE IUTAHOBBIX WHBEHTApU3aUMH W HMHBEHTApU3aIMH IIpH  CMEHE
MAaTEPHAIbHO-0TBETCTBEHHBIX JINIL;

- HAYMCJICHHE aMOPTH3AIIHH OCHOBHBIX CPEJICTB;

- CBOEBPEMEHHOE HAYMUC/IEHHE HAJOroB Ha 3eM/II0, HMYIIECTBO, TPAHCIOPTHEIC
Cpe/ICTBa, MPE/IOCTABIEHUE HAJIOIOBBIX JIEK/Iapaluii 10 JIaHHbIM HAJIOraM B HAJIOrOBBIE
OpI'aHbl;

- cobmonenne TeXHOJIOTHH 00paboTku Oyxranrepckoil UH(OPMALMH M IIOPS/IKA
AokymeHnroobopora:

- IPUHATHE MEP 10 COXPAHHOCTH UMYIIECTBA YHUBEPCUTETA;

- ydactue B O(OPMJICHHMH MAaTepHAIOB 110 HeAOCTayaM M XHIICHHSM TOBapHO-
MaTepUaJbHbIX I[CHHOCTEH., Iiepejlayua B HCOOXOAMMBIX Cly4yasgx ITHX MaTepHalioB B
CJIeJICTBEHHBIE U Cy1e0HbIe OpraHbl;

- CIIMcanMA co c4eToB OyXIrajTepeKoro yyera HelocTad, 1e0UTopeKoil 3a10KEHHOCTH
W JIPYTUX MOTEPS;

- obecnievenne COXpPaHHOCTH OyXTaITepCKUX JJIOKYMEHTOB, O(POPM/ICHHS U CAAY UX B
YCTAHOBJICHHOM IMOPS/IKE B apXUB;

- o0ecrieuenne cTpororo cod:oenns PUHAHCOBO JIMCIUILIAEL, 3aKOHHOCTH.

3.6.2 Otzen ydera 10X0/10B M oCTyIuieHnit obecrieunBact;

= YUET JI0X0/I0B OT TUIATHOM JACATCIABHOCTH YHUBEPCUTETA,;

- COCTABJICHUE OTICPATHBHBIX CBOJAHBIX OTYCTOB O JOX0/1aX;

- CBOEBPEMCHHOEC M II0JIHOC OTPaKCHUE Ha cueTax OyXIaJlTepcKOro y4yera orepartuii,
CBA3AHHLIX C IOCTYIUIEHHEM JICHEKHBIX CPEJICTB Ha JIMLEBLIE CuUeTa YHHBEpPCHTETa [0
BHEOIO/PKETHBIM CPEICTBAM U CPEJCTBAM BO BPEMEHHOM PACIOPAKEHHH,
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- CBOEBPEMEHHOE IMPEJIOCTABICHHUE 3aKa3uMKaM JIOKYMEHTOB JUIS OIUIATHl OKa3aHHBIX
YCIIYT;

- NPUHATHE Mep K HEJIONYUIEHHUIO MPOCpPOueHHON JeOUTOPCKON 3a10/KEHHOCTH T10
JI0XO0/1aM;

- KOHTPOIb 3a CBOCBPCMCHHOCTBIO M ITOJIHOTOM OILIATBI 3aKa3yMKaMH OKa3aHHBIX
YHUBEPCUTETOM IJIATHBIX YCIIYT,

- HayuclleHHe Hajora Ha npuObLIL M Hajora Ha J00aB/IE€HHYIO CTOMMOCTH H
CBOEBPEMEHHOE 11PeJIOCTABJIEHNE B HAJIOTOBbIE OpraHbl JeKIapalyii 1o JanibiM HaloraM.

3.6.3 Orjen 1o ydery KaccoBbIX, OAHKOBCKMX OIl€palliii ¥ pacyeroB ¢ IEPCOHAIOM
o0ecneynBacT:

- CBOEBPEMCHHOE M IIPAaBWIBHOE OTPAKCHUE Ha cueTax OyXraJTepcKoro ydera
oneparuii, CBA3AHHLIX ¢ JBHKCHHCM JICHEKHBIX CPEJICTB HA JIMIEBLIX CYCTAX YHHUBEPCHTETa
OTKPBITBIX B oprapax (ejepajbloro KasHayeicrBa M JICHEKHOH HaJlMYHOCTH B Kacce
YHUBEPCUTETA;

- MOJArOTOBKY KAacCCOBBIX 3aiBOK JUlf IIEPEYMCIIEHHS OIUIATBI, 3a YCJIyrn paboTbl M
TOBapHLI, HpHOGpe[\aEMI:IS JUTs obecrieueHms JKHUBHEJICATC/IILHOCTH YHUBEpCHTETA]

- TIOATOTOBKA KACCOBBIX 3asBOK JUIS TICPCUHMCIICHUSI HAIOroB B (e/epanbHbIii,
PErMOHAILHBI M MECTHBIN  OIOJUKETBI, CTPAXOBBIX B3HOCOB B TIOCYJapCTBEHHBIE
BHEOIO/KETHERIE (DOH/IBI;

- TIOYYCHHE HAIMYHBIX CPE/ICTB. B KacCy YHUBCPCHTETA JUIS BBIJAYM IM0/IOTYCTHBIX
CYMM Ha XO3SIICTBCHHBIC U KOMaH/IMPOBOUHBIC PACXO/IbI:

- COXPAHHOCTB JICHEIKHBIX CPEJICTB B KACCe YHHBCPCHTCTA;

- HPEAYIPEeKICHUE HE3aKOHHOI'O pPAcXOI0BaHMA JICHEKHBIX CPEACTB, HapyUIeHUH
(hMHAHCOBOIO 3aKOHO/1aTEJILCTRA:

- co0JII0/IeHUE YTBEPHKICHHOTO JIMMUTA KACCHI;

- KOHTPOJIb 3@  CBOEBPEMEHHBIM  [IPEJOCTABICHUEM  ABAHCOBBIX  OTYCTOB
MOAOTYETHEIMH JTUIIAMH H IICJICBLIM PAacX0/10BaHUCM I10I0TYCTHBIX CYMM;

- IIOJIHBIH U CBOCBpPEeMEHHBIH pacyer 3apadoTHOMN TUIaThl COTPYIHUKAM YHUBEPCHTETA,

- CBOCBPEMEHHOC HAYHCIICHHE W MEePeUHCICHUC HAJIOTOB YACP/KaHHBIX U3 3apadOTHOM
IIaTel B (DEACPAILHBIL, PCrHOHAIBHLIH W MECTHBIA OIOJUKETBI, CTPAaXOBLIX B3HOCOB B
rOCYAapCTBEHHBIC BHEOIODKCTHEIC COIHATIBLHEIC (DOHIB;

- HAYUC/IeHne CTUIICHIMN CTYACHTAM;

- HAUUC/IEHUE KOMIICHCALMOHHBIX BBIILIAT CTYAEHTaM U3 4MC/Ia JeTeil CUpPOT U JIETEH,
ocTaBIINXCA 0e3 NOoNeUeH s PoUTeeH;

- [peJoCTaBiIenne OTYETHOCTH B TOCYJApCTBEHHLIE BHEOIOJ/UKETHBIE (OHILL U
HAJIOFOBBIE OPIaHbl;

- obecnieyenue cTpororo cob.noIeHus GUHAHCOBOH JIMCIUIUIMHEL.
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4 Kontpoms 3a aesrenbHOCThIO Byxranrepun

4.1 KoHTposib 3a 1€ATENBHOCTBIO ByXraaTepin oCyecTBIseT peKkTop.
4.2 KoHTponb 3a BHINOJHEHHEM OCHOBHEIX 3aja4, (yHKuMi M obs3aHHOCTElH
ByXranrepun ocymecTBiIseT HEITOCPEACTBEHHO TIIaBHBIN Oyxramrep.

5 YnpasneHune noapasacicHHEM

5.1 PykoBozicTBO Byxranrepuu oCymecTBIsET PyKOBOAUTENIb — IVIABHBIH Oyxraitep,
Ha3HayacMblii NPHKAa30M pPEKTOpa YHHMBEPCUTECTa HAa CPOK. OINPENCISICMBIii TPY/IOBLIM
IOrOBOPOM.

5.2 I'maBHbIi Oyxranrep ocBoOOXK/aercs OT CBOEH TODKHOCTH IMPHKA30M PEKTopa
YHHBEPCUTETa HA OCHOBAHMM JIMYHOTO 3asBJIEHHMS. JHOO 3a HApYHIIEHHE YCIOBHIT TPYIOBOIO
3aKOHO/IaTEeNIbCTRA.

5.3 IlratHoe pacnucanue Byxranrepun onpejeseTcss B YCTAHOBICHHOM TOPSIKE U
YTBEPXKAAETCS IPUKA30M pEKTopa YHHBepcHUTeTa. B paMKax YTBEPIHKIEHHOIO IMITATHOIO
pacnucaHus IoAOOp KaHAMAATYp, HCIONB30BaHME YCTaHOBJIEHHOro douma 3apaboTHOI
I1aThl, [Ipe/iCTaBIeHHue pabOTHUKOB Ha YBOJILHEHHE OCYIIECTBISET IIaBHbIM Oyxrainrep.

5.4 PacmpejienieHre 00s3aHHOCTEH. MEXAy OTAeNaMH byXrajTepuu MpOH3BOIMTCS
IJIaBHBIM OyXTaJTepoM.

5.5 CorpysHuku Byxrairepuu HazHAualoTcs U OCBOOOKIAIOTCS OT JOJBKHOCTH
NpUKa30M pEKTOpa I10 COIMVIACOBAHMIO C T[JIABHBIM OYyXrajiTepoM, B COOTBETCTBHHU C
JAEUCTBYIOIIUM 3aKOHOAATeNsCTBOM Poccuiickoit @eieparym.

5.6 I'maBHbIi Oyxranrep yyacTByeT B paGore Mojpas/ielieHuid, rae o0CyxIaoTcs |
PEIaTCsA BOIIPOCH! eSTENBHOCTH byxranrepru. OH HeceT MmepcoHaIbHYI0 OTBETCTBEHHOCTE
3a BCIO JeATENbHOCTh Byxranrepun.

5.7 Cpokn n dopmbl ordera riasHoro Oyxrairepa, o paboTe BO3INIABISECMOTO WM
MOJpa3/ICIEH|s YCTaHaBIMBAIOTCA PEKTOPOM YHUBEPCHTETA.

5.8 I'naBHBIi OyxraaTep BIpaBe [AENErHPOBAaTh YacTh CBOMX TMOJIHOMOYHI CBOWM
3aMECTUTEIISIM.

6 Ilpasa u 00si3aHHOCTH COTPYIHUKOB Byxrantepun

6.1 IlpaBa u obs3anHOCTH mIaBHOrO Oyxranrepa u pabOTHHKOB OyXraarepyu
OTpeNEICHB! JOKHOCTHBIMU HHCTPYKIIHSMH.

6.2 B COOTBCTCTBHH C BO3JIOXKECHHBIMH OOS3aHHOCTAMHM pPaGOTHUKHM OyXrajrepuu
MMEIOT I[1paBo:

6.2.1 B menax coXpaHHOCTH MMYIIECTBA M PAIIHOHAIBHOTO MCIIOIB30BAHUS POBOJIUTE
TPOBEPKH MaTepHAILHEIX 3al1aCOB ¥ MaTCPHAIEHO-OTBETCTBEHHBIX JIHIL.
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6.2.2 TpeboBaTe OT pyKOBOJMUTEICH CTPYKTYPHBIX I0JIpa3/IelICHUI yHUBEpPCUTETa M
OT/JEJIBHBIX CIIECLHATHCTOB NPHHATHS MEp, HAMpPaBICHHBIX HA MOBBIMIEHHE 3(PEKTUBHOCTH
MCITOJIB30BaHUs CPEICTB YHUBEPCHTETA, 00ECIICYCHHNE COXPAHHOCTH UMYIIIECTRA.

6.2.3 BHOCHUTH NpEUIOKECHUS PEKTOPY O TMPHBICYCHHH K MATCPHATBHON ¥
MUCHUIUTMHAPHOH OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI YHHBCPCHTCTA [0 Pe3yJibTaTaM
1IPOBEPOK M MHBCHTAPU3ALIMIA.

6.2.4 He npunuMaTh K HCHOJIHEHHIO M OQOPMICHHIO JOKYMEHTHI 110 OIEpaisM,
KOTOPEIC MPOTHBOPCUAT 3aKOHOAATEIBCTBY U YCTAHOBJICHHOMY ITOPSJIKY IIPUEMKH, XpaHEHUA
U pacxoJ0BaHUsl JICHEIKHBIX CPE/ICTB, TOBAPHO-MAaTePUAlILHBIX U JPYTUX IIEHHOCTEH, a TakiKe
03 COOTBETCTBYIOIIErO PACIIOPSAKECHISI PEKTOPA HIIH YIOJIHOMOUYCHHOTO JHIIA.

6.2.5 BecTu niepenucky 1o BonpocaM OyXrajaTepcKkoro yuera M OTYCTHOCTH, a TakKe
APYrUM BOIPOCAM, BXOIALUM B KOMIICTCHIIMIO I'OJIOBHOH OyXrajrepun u He TpeOYIOUNM
COIIACOBAHUS € PEKTOPOM.

6.2.6 IlpeacTaBUTeNILCTROBATE B YCTAHOBIEHHOM MOPSIKE OT UMEHHM YHHBEPCHUTETA I10
BOIPOCAM, OTHOCSINMMCS K KOMIICTEHIMM OyXrajiTepud BO B3aUMOOTHOLICHUAX ¢
HAJIOTOBBIMU  OpraHaMH, Ka3HAYeHCTBOM. OpraHaMHu IOCYJapCTBEHHBIX BHEOIO/UKETHBIX
Gonnos, GaHKAMH. KPCJUTHBIMH  YUPCKICHUSIMH, UHBIMH  FOCY/APCTBEHHBIMH 1
MYHHLHUIIAIBHBIMH OPraHu3alsaMy, a TaKKe JPYTUMH NPEANPUATHAMH, OpraHu3allMsiMH,
YUYPEIKICHUAMU.

i ﬂOKyMCIITaLIHSI, [JIAaHUPOBaHNC U OTYCTHOCTE

7.1 Dbyxrairepus HMMEET CBOI [IOKYMCHTAIMIO (HUHAHCOBYIO, IKOHOMUYCCKYIO,
CTATUCTUYECCKYIO, OTPAKAIONLYIO COJIEpIKAHUE, OPIaHU3alMIO U METOAUKY BBINOTHCHUSA BHIOB
JICATCABHOCTH OT/IE/a B [1€JIOM M KazKJ1010 paboTHHUKA B YACTHOCTH.

7.2 Ilepeuenn oO0s3aTeNbHOM M JIOHOJHUTEIBHON JIOKyMeHTalun  Byxrajrepun
PErNaMCHTHPYIOTCS HOMCHKIATYPOH JICJI [10/1pas/ieieHusl, corjiacoBantoil ¢ O0nmm oTaeiom
Yuupepcurera.

7.3 PaGora DByxraarepusm OCYHIGCTBISACTCS B COOTBETCTBHH € TCKYIIHMH H
HEPCIEKTHBHBIMH [UIAHAMHU, OXBATBIBAIOIIMMH (UHAHCOBO-IKOHOMHUYCCKYIO JICATCIBHOCTD.

7.4 B COOTBETCTBHHM ¢ MEPCHEKTHUBHBIM H TCKYIIHM I[UIaHAMH KajKIOMY OTeIly
byxrarrepun ornpesensercs namnpasieHue paboTsl, NpeIycMOTPEHHOE NIaHOM (PHHAHCOBO-
XO34MCTBEHHOM 1edTe/IbHOCTH.

7.5 byxranrepus B coorseTcTBHH ¢ TpeGoBannsmu Hanorosoro Kogekca Poccniickoit
Mepepanun 1 npukasamMu Munucrepersa Gunancos Poccuiickoii Dejiepaiun cocTaBiIser U
[PE/IOCTAB/ISACT B YCTAHOBJIECHHEIE CPOKH MECAYHBIE, KBAPTAJILHBIE M I'0OJIOBLIE OTUETEIL.

7.6 3acnymmBanue W obcyxjeHue  1okaszarelicit  (DMHAHCOBO-DKOHOMUYECKOI
JICATEIIBHOCTH OTpaXKeHHoH B OyXIajlmepeKux 0TueTax U 10 JIpyruM BOIPOCAM JIESTEILHOCTH
MPOU3BOJINTCS, Ha 3aCCAHUAX PEKTOpaTa U Y YCHOTO COBETa Y HUBEPCUTETA B COOTBCTCTBHH
C IUTaHaMU UX paboTHI.
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8 [lopsiiok peopranu3anuu 1 JTHKBUIANUH [0/1pa3/IcIeHIs

8.1 Peopranmzanms, JmkBuaamus byxraarepusm NpoOWM3BOJWTCS B COOTBETCTBHU C
NPUKA30M PEKTOpa Ha OCHOBAHUM PEHICHUS Y YEHOro COBCTa Y HUBEPCHUTETA.

8.2 Cosjlanue, peopraHusalys ¥ JHKBHAAUUS MOAPA3JCICHUN B CTPYKType
Byxrantepun  1pOM3BOJATCS B COOTBETCTBHH C IPHKA30M PEKTOpa MO MPEICTABICHHIO
ri1asHoro Oyxramrepa.

9 OTBETCTBEHHOCTh OyXraJITepHH

9.1 OTBEeTCTBCHHOCTH 38 KAUCCTBO ¥ CBOCBPEMCEHHOCTH BBIMTOJTHEHUS (ByHKITHI

byxrajrepun, IpeaycMOTPEHHBIX HacTOsHMM  ITOJIOKCHHMEM, HECeT  IJaBHBIA
oyxranrep.

9.2 Ha rnasnoro Oyxrairepa Bosjaraercs repcoHaiabias OTBETCTBEHHOCTD 3a:

-cobmrofienne  JICHCTBYIONIEI0  3aKOHOJATENbCTBA B IPOLECCE  PYKOBOJCTBA
OyXrajaTepHei;

-OpraHu3anuio JACITCABHOCTH OyXraaTepuu 110 BBIIOJIHEHMIO 3adady U (PYHKIWIA,
BO3/I0KEHHBIX Ha OyXrantepHio;

-cobmoseHue  paborHuKaMH  OyxXrajTcpuu  MPOM3BOJICTBEHHON ¥ TPYMOBOIi
JUCIHIUIMHBL,

-OpraHM3anuilo B OyxXrajJlrepuy OIEpaTHBHOI ¥  KAYeCTBEHHOH MOATOTOBKH
JIOKYMEHTOB;

-BEJICHUE JICJIONIPOM3BOICTBA B COOTBETCTBHM C JICHCTBYIOIIMMH MpPaBUIaMU |
MHCTPYKITHSIMH;

-obecrieuenne  COXpaHHOCTH  MMYLIECTBA, HAXOJAIIErocs B OYXTalTepuH W
coQJIIOICHHE MpaBHII 1OKapHOH 6€30MacHOCTH;

-COCTaBJICHUE, YTBEPIKJICHNE M 1IPE/CTABICHHE ITOIHON 1 JJOCTOBEPHOIT HH(MOPMALIMH,

-CBOCBPEMCHHOE M KaYECTBEHHOE UCIIOIHEHHUE IIPHUKA30B PEKTOPA.

9.3 O6s3aHHOCTH, TTPaBa, NOJHOMOYMS [NIABHOrO OyXrajirepa, a TakikKe JIOIKHOCTENR B
COOTBETCTBHH CO IITATHBEIM PaclHCAHHUEM, OIpPECCHBl JOJKHOCTHBIMH HMHCTPYKI[HSAMU.
PEACTaBICHHBIMU B IPHIOKEHHH «b»,

10 Onenka kauecTBa jestenbHoCTH ByXrairepun

Ornenka kauecTBa JesTeNbHOCTH byXraaTepun 0CyIecTBASICTCS Ha OCHOBE JIAHHBIX:

-aHajiu3a KauecrBa (pUHANCOBOH oTyeTHOCTH TmpenocTaBifemoil B Pocikemmop.
HA/IOrOBYIO MHCIEKIIUIO, BHEOIO/UKETHBIE (DOHIBI;

- aHAJIN3a aKTOB IPOBEPKH (PUHAHCOBOI JIEATE/IBHOCTH YHUBEPCHTETA B YaCTH BEACHMUSI
OyXranarepckoro yuera:
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- BBIINOJNHEHMA obOf3aHHOCTEN COTPYAHUKOB Byxran”repﬁu B COOTBCTCTBUM C
JOJKHOCTHBIMHU MHCTPYKIHSIMHU,

- Pe3yJIbTaTOB BHYTPEHHETO KOHTPOJIS JEATECIbHOCTH ITOpa3ieieHHs:
11 ITopsinox BHECEHUst M3MeHenu# B [TosiokeHne

11.1 H3smenennsa B Teker [lomoxmenust 0 Byxramrepud BHOCHTCS B ClICYIONIHX
cllyyasx:

- IPH U3MEHEHUH cTaTyca byxranrepuu;

- 1Py U3MCHCHHHM OpPraHH3allMOHHO-YIPaBJIEHYECKOH CTPYKTYpBl Byxraarepuu win
YHuBepcurera:

- TIpH 3aMcHe., N00aBIEHAM WIM UCKITIOUEHHH OTACIBHBIX (YHKIMH B JEATCILHOCTH
byxranrepuu;

- MPH BHECEHHWH H3MEHEHMH B HOPMATHBHYIO M PaCHOPAAMTEIBHYIO JIOKYMEHTaIlHIO
BBICLLIMX OPraHoB ynpasiaeHusa (PeaepaibHOro areHTCTBa KeIe3HO0POKHOTO TPAHCIOPTa U
Ip.), @ TaKXKe Ha OCHOBAHHH PEIICHHH OPTaHOB YTIPaBJICHHs Y HHBEPCHUTETOM:

- B JIp. CIy4asx.

11.2 Tlopsijiok BHeceHus usMmeHeHuit B IlonoxkeHue onpengeneH TpeGOBAHMAME
NOKyMEHTHPOBAaHHOM MpoLeAyphl «YnpasieHue gokymMeHtaumei» (Ne JII1.250000.01.4.090-
2012). Ormerka 0 BHeCeHHM U3MeHeHM B TekcT [lonoxenus o Byxrairrepun npocrapiseTcs
B JIuct perucrpanuu n3MeHeHUN.

11.3 Ormena Ilonoxkenuss o byxranrepuu OCYILECTBISAETCS TMPUKA30M. B KOTOPOM
MPHUBOJIMUTCA COOTBETCTBYIONIEE 00OCHOBaHHE (JIMKBUAALUS HJIM PEOPraHUBaLIUs YIIPABICHHS,
BHE/IPCHHE HOBOT'O TUIIOBOTO IIOJI0XKEHHUs 0 byXranrepun B3aMeH JeHCTBYIOIEIO U AP.).

COI''TACOBAHO
I'naBHbii Gyxranrep ﬁk’//—/ —  T.B.Jlornasosa
HavanpHuK ynpasieHus paBoBoro . K. O. Ycoubues

obecrnieyenust ¥ KaJpoBoii paboTsl

HauvanpHuK oTI€1a KaApoB ',/? e I'. JI. Yepnsbiiepa
Hauaneauk o01iero oraena 4 % A. B. Kypunko
PABPABOTAHO

I'naBHsIl Oyxramrep T.B. Jlorpanoea

(Aesr
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