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npPrync [TonoseHue 0 BTOpOM OTJIeIe

[Ipenuciaosue

Hacrosmee [lomoxenwe o BropoMm oTaeie (pamee - llonoxkenne) pazpaboTaHo B
cooTBEeTCTBUM ¢ PenepanbibiM KoHCTHTYIHOHHEIM 3akoHOM P® ot 30.01.2002 roxa
Ne 1-®K3 «O BoenHoMm mnosoxexun», denepanpupiMu 3akonamu PO or 31.05.1996 roma
Ne 61-03 «O6 obopone», or 28.03.1998 rona Ne 53-03 «O BOMHCKOH 00s13aHHOCTU U
BOCHHOIT ciyxkbe», or 26.02.1997 roga Ne 31-®3 «O MOOWIN3allMOHHOW MNOArOTOBKE MU
Mo6wimsaun B Poccuiickoii ®eneparuu», ot 27 wmons 2006 roma Ne 152-03 «O
NMepCOHANBHBIX JaHHBIXY, 3aKOHOM P® ot 21.07.1993 roaa Ne 5485-1 «O rocynapcTBeHHOM
TaitHey»; [10105%KeHUEM O BOMHCKOM ydeTe, yrBepkieHHbIM [Tocranosnennem IlpaBurenscTsa
P® ot 27 nosGpst 2006 roa Ne 719.

[Toso’keHHe ONIpeleNseT OCHOBHBIC 3aaud, (yHKUMM, TpaBa H 00S3aHHOCTH
paborHukoB otaena. Jlannoe Ilomoxenue 00s13aTeNBHO  JUISL  WUCIIOJTHEHUST BCEMH
pabOTHMKAaMH BTOPOIO OT/IENa.

ITososkeHHE BBOJMTCS B JICHCTBUE C MOMCHTA yTBEPIKACHUS.

XpaHeHHe [OKYMEHTa IIPOBOJUTCA B COOTBCTCTBMM C TPEOOBaHMAMH IO
NIENOTIPOU3BOJCTBY.

Ceenenus o [onoxenun

1 PASPABOTAHO M BHECEHO ®enepalbHBEIM TOCY/apCTBEHHBIM OHOJIKETHBIM
o6pa3oBaTe/bHBIM YyUpekieHHeM Bbicmero oOpazoBanus «MpKyTCKuil rocynapcTBEHHBIH
YHUBEPCHTET ITyTel COOOIICHN» (fanee - Y HUBEPCUTET), Ha4aJIbHUKOM BTOPOI0o OT/AENA.

2 YTBEPXJIEHO U BBEJIEHO B JIEMCTBME npukasom pekropa YHHBEpCHTETa
OT «I» wuoug 2022

3 [IPUHSTO YuensiM coBeToM Yuupepcutera (nporokon Ne S or 2705 2022 r.).

4 B3AMEH Ilosoxenus 0 BTOPOM OT/elle, YTBEP:KAEHHOTO 1puKa3oM pekropa Ne 16
ot 01 mapra 2022 1.

SUBNAHUE 6 «as 2022T.

O011ee KOJIMYECTBO CTpaHuIl - 27.

WUnpopmanusa o0 wu3MeHeHusX K Hactosmemy [lonoxenuio myGiukyercs Ha
BHYTPEHHEM CaiiTe Y HUBEPCUTETA.

Hacrosimee ITonoxkenue He MOKET ObITh IMOJIHOCTBIO WIM YaCTUYHO BOCIPOMU3BE/ICHO,
THPaXKUPOBAHO U PACIPOCTPAHEHO B KadyecTBe O(GUIMAIBHOIO H3/JaHus 0e3 paspelueHHs
derepanbHOro TOCYIaPCTBEHHOTO OHO/UKETHOrO 00pa3oBaTEIbHOIO YYPEKICHHs BBICLIErO
o6pazoBanus «VIpKyTCKHUii rOCY/1apCTBEHHBII YHUBEPCUTET Iy TeH COOOIICHHS.
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Conepkanue

OGJ1acTh MPUMEHEHUSI
HopMmaTuBHBIE CCBUIKH
TepmuHBl U OTIpe/ICICHU
OO6mmue nonoKEHHs
OcHOBHBIE 3a/1a4¥ 110/1pa3/IeIeHUs
CrpykTypa QyHKUMN 10Apa3ae/IeHus
KoHTpoI1b 32 AeATEIBHOCTLIO
VYpapineHue noApas3ieIeCHIEM
[IpaBa 1 00s3aHHOCTH PaOOTHUKOB I10Apa3ICICHHS
JIOKyMEHTaIUs TUIaHUPOBAHUSA U OTYETHOCTH
[Topsijiok peopranu3ayy 1 JMKBUIAIKH 0APa3ICICHHA
OTBETCTBEHHOCTh
O1leHKa KayecTBa JIeATeIbHOCTH 1101pa3/ie/ICHHsA
[Topsiiok BHeceHus usmenenuii B Ilonoxenue
JlueT perucrpani U3MeHEeHUH
[Mpunokenne A. Ctpykrypa GyHKUUH [10Apa3Ie/ICHus
[Tpunoxenue b. JIOJDKHOCTHBIE HHCTPYKUMK paOOTHUKOB 110/1pa3/IeIICHIs
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[TonoxeHue 0 BTOPOM OTHENE

1 O6acTh NpUMEHEHUS

Hacrosmee ITonoxeHne sSBiseTcs TOKaILHBIM-TIPABOBBIM aKTOM JUIs pabOoThl BTOPOTO
oTleNna ¢ yderoM OCOOEHHOCTEH OCATCIBHOCTH, pacHpeejCHUEM  JAO0JKHOCTHBIX
06s3aHHOCTEI U MpaB KaxKI0ro paboTHHKA, KOHKPETH3alMell MeXaHu3Ma B3anMOIEHCTBHSA ¢
JAPYTHMHU MOApa3Ie/IeHUIMU Y HUBEPCHUTETA.

TpeGosarust panHoro Ilozoikenusa  0OA3aTeNBHBI I UCHOIHEHHS — BCEMH
paGOTHHKaMI/I oThaca.

2 HopmaTuBHBIE CCBITIKH

2.1 ®enepanbubiii Koncrurynuonnstii sakon PO or 30.01.2002 roga Ne 1-®K3 «O
BOCHHOM I1OJI0KECHHHD.

2.2 ®enepanpuble 3akonsl PO or 31.05.1996 roma Ne 61-®3 «O6 obopoHe». OT
28.03.1998 roga Ne 53-®3 «O BOMHCKON 00S3aHHOCTH M BOCHHOH ciyxOe», or
26.02.1997 roma Ne31-®3 «O MOOWIM3AIMOHHON MOArOTOBKE M MOOMIM3alMU B
Poccuiickoit ®enepanmuy, ot 27 utosst 2006 roga Ne 152-@3 «O nepcoHanbHBIX JaHHBIX).

2.3 3akoH P® ot 21.07.1993 roaa Ne 5485-1 «O rocyapCcTBEHHOM TaiHe.

2.4 [lonoskeHue o0 BOMHCKOM yuere, yrBepxaenHoe [Toctanornenuem IlpaBurenscrsa
P® ot 27 nos6ps 2006 roma Ne 719.

2.5 UHcTpykuus 1o aesnonpoussoactsy Y Husepeurera Ne 11.120100.09.4.003-2018.

2.6 JIoKyMEHTHpOBaHHas! npoueaypa «Y1paBicHue JIOKYMEHTaIuen»
Ne /111.310102.01.4.090-2012.

3 TepMunsl 1 onpeesIeHUsA

B nacrosmeM ITonoxkeHnu mpuMeHEHsI CIeAyIOIUe TEPMUHBI ¢ COOTBETCTBYIOIIMMU
OIpeACICHUSAMU:

MOOUNUZAYUOHHASA NOO20MOBKA - KOMIUIEKC MEPONPHATHH, IIPOBOAMMBIX B MHUPHOE
BpeMs, MO 3abIaroBpeMeHHON MOAroTOBKe 3KOHOMUKU P®, skoHoMmuKH cyOBEKTOB PD M
IKOHOMHKHM MYHHUIMIIAILHBIX 00pa30BaHUil, IOArOTOBKE OPraHOB I'OCYAapCTBEHHOM BJIACTH,
OpPraHoB MECTHOTO CaMOYMpaBIeHUs U opraHusanui, noaroroske BC, Apyrux BONCK,
BOMHCKMX (OpMHUpPOBaHUI, OPraHOB, CO3/1aBa€MBIX Ha BOCHHOEC BpeMs B COOTBETCTBUHU C
®enepanbHbiM  3ak0HOM «O0 000pOHE» CreUaIbHBIX (OPMUPOBaHUI K 00ECTeHCHHIO
3aIMTH TOCYApPCTBA OT BOOPY)XCHHOTO HANaJCHUs U YIOBICTBOPEHHIO MOTpeOHOCTEH
rocyJapcTBa M HY K[ HaceJIEHUsi B BOEHHOE BpeMsi;

Mobunuzayus - KOMIUIEKC MEpOIPHATHH 110 TEepeBOJy 5SKOHOMHMKM Poccuiickoii
®enepaunn, cyonekToB Poccuiickoit Penepanini 1 MyHUIMIAIBHBIX 00pa3oBaHUid, a TakkKe
110 TIEPEeBOY OPraHoOB rOCYAAapCTBEHHON BJIACTH, MECTHOIO CaMOYIPABICHUS, TPETPUATUH
¥ opraHmsanuii Ha paGoTy B YCIOBHMSX BOGHHOIO BpeMeHH, mepesojy BoopyxkenHsix Cui
Poccuiickoii  Denepauuun, JAPYyruxX BOHCK, BOMHCKUX (OpPMUPOBaHHUA, OpPraHOB U
CHeMaJbHBIX (POPMUPOBAHMIA Ha OPraHU3ALUIO U COCTAB BOCHHOIO BPEMEHH.,

obwas mobunuzayus - KOMIUIEKC MEPOIIPUATHIA 110 NepeBOLy SKOHOMUKH POCCHICKOM
®denepanun, opraHoB rocyjaapcTBeHHoOl BiactH, Boopyxenmpix Cui, crenManbHBIX
(hopMHUPOBaHUI Ha OpraHU3alMIO U COCTaB BOCHHOI'O BPEMCHH.
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yacmuyHas mobunuzayus - KOMIUIEKC MEpOIPUATHI 110 TEpeBOAY OT/AC/IBHBIX
otpacieii skoHomuKy Poccuiickoit denepaunu (n60 UX YaCTH), OTACIBHBIX PETHOHOB HIIH
cy6bekToB Poccmiickoit Penepanyn (n6o MX 9acTH), OTAEABHLIX OpraHU3allMi Ha paboty
Mo YCIOBHSM BOGHHOrO BpeMeHH, a Takke uactn Boopyxennerx Cun Poccuiickoit
®ejepaluu, Apyriux BOUCK U BOMHCKHX (POPMUPOBAHNUI Ha OPraHU3allMIO U COCTaB BOCHHOTO
BPEMEHH.

BOUHCKUL y4em - TOCYJIapCTBEHHAsi CUCTEMa ydeTa M aHa/ln3a MMCEIOIIUXCA B CTpaHe
NPU3BIBHBIX U MOOMIM3AIIMOHHBIX PECYPCOB;

NpU3bIEHUK - TAII0 MYIKCKOTI'0 110J1a B Bo3zpacTe oT 18 10 27 jet, noaiexaiiee npusbiy
Ha BOEHHYIO CITYXKOY;

epadicoanun, npebvisaiowuil 6 3anace - rpaxaanun Poccuiickoit ®Denepauny,
MY’KCKOTO MJIM JKEHCKOTO 110J1a, COCTOSINH MM 00A3aHHBIA COCTOATH Ha BOMHCKOM YUETE U
3a4MCIICHHBIN B 3a1mac;

nuynas kapmouxa (popma Nel(0) - popma, KoTopas yTBEp/KICHA NPUKa30M MUHUCTPa
oGoporst P® ot 22 wmoabps 2021 roma Ne 700 «OO6 yTBepiICHMH HMHCTPYKLMH 00
OpraHusaiuu paboTsl 110 oOecreueHno GYHKIMOHMPOBAHUA CHCTEMBI BOMHCKOIO YUeTa»;

GpoHuposanue 2paxcoar, npebuléalowux 6 3anace - KOMIUIEKC MEPONPHATHIL,
HallpaBjIeHHBIX Ha obecrieyeHHe B NEpPUOJI MOOMJIM3AllMM M B BOCHHOEC BpEMsA OpraHoB
rOCyapCTBEHHOMN BJIACTH, OPraHOB MECTHOIO CaMOYIPABICHUS W OpraHU3alui TPYIOBBIMU
pecypcaMu M3 uHclIa TrpaxkiaH, NpeObIBAIOIIMX B 3armace, MyTeM MPEIOCTABACHUS UM
OTCPOYEK OT MPU3BIBA HA BOCHHYIO CIIYXKOY.

4 O0mme monoKeHus

4.1 Bropo# oT/e ABIACTCSA CTPYKTYPHBIM 110/1pas/ie/icCHUeM Y HUBepCUTeTa.

4.2 B cBoe€ii J1eSTeIBHOCTH COTPYAHUKH BTOPOIO OTJIeNIa PyKOBOICTBYOTCS:

- Koncruryuueii P®;

- ®enepanpupivu 3akonamu P@ or 31.05.1996 roma Ne 61-®3 «O6 obopore»,
or 28.03.1998 roma Ne 53-®3 «O BOMHCKON OOS3aHHOCTM M BOEHHOH CiyxOe»,
oT 26.02.1997 romga Ne 31-03 «O MOOMIM3AIMOHHON IIOJrOTOBKE M MOOW/IM3AlMU B
Poccuiickoit ®enepaunny», ot 27 urois 2006 roga Ne 152-D3 «O nepcoHaabHBIX JaHHBIX»]

- 3akoHoM P® o1 21.07.1993 roma Ne 5485-1 «O rocynapcTBEHHON TalHE»;

- ykazamu ¥ pacniopsokenusmu [pesuenra PO,

- ITonoskenueM o BOMHCKOM yuere, yrBepxacHHbIM [locTanosnennem [IpaBurenncraa
P® ot 27 Hoa0ps 2006 roma Ne 719;

- MHBIMM HOPMATHBHBIMH aKTaMH, PErYJIHPYIOIHUMH JEATEIbHOCTh Y HUBEPCHTCTA;

- YcTtaBoM YHHBEPCHUTETA;

- HactosuuM [lonoxenunem.

4.3 KoHTpoinb 3a JEATeNBHOCTBIO BTOPOr0 OT/AENa OCYIIECTBIACT PEKTOP
YHUBepcUTETa, COTPYAHUKU BOCHHOrO KoMmuccapuara no Jlennnckomy u CBepAIOBCKOMY
okpyram ropoga VpkyTcka (B 4YacTH Kacalolledcs OpraHu3aliyd BOMHCKOrO y4eTa H
OGpOHMPOBAHUS I'PaKiaH, COCTOAIINX Ha BOMHCKOM y4€Te B Y HUBEPCUTCTE).

4.4 Bropoii OTHeN BO3MIABIAET HAYAILHUK BTOPOTO OT/A€/a, Ha3HAYaeMBId |
0cBOOOXKIaEMBIH OT 3aHUMAEMOI JTOJKHOCTH IIPUKA30M peKTOpa Y HUBEPCUTETA.

4.5 CTpyKTypa BTOPOro OT/ie/la ¥ €ro ITaTHOE PaCcIHCaHue yTBEPKAAIOTCs MPHKA3OM
peKTopa YHUBEpPCUTETA.
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4.6 COTpYIHHKH BTOPOro OT/eja 00eCIednBAIOTCS MOMENIeHHeM, 000pyI0BaHHBIM
CpeaCTBaMH KOMITBIOTEPHON TEXHUKH, KOMIBIOTCPHEIMH ITPOrpaMMaMH, HEOOXOIMMBIMH JUISA
OCYIIECTBIEHHS. MMH CBOMX JIOJDKHOCTHBIX 00S3aHHOCTEH, TEIC(HOHOM, mkadamu 1 cerdamu
Ui XpaHEHUs JOKYMEHTOB.

47 Bropoit oTgen OCYWIECTBIAET B3aUMOJICHCTBHE C  MOAPA3JCICHUSIMH
YuuBepcuTeTa ¥ priiManaMy B paMKax JCATCIIbHOCTH IIOpa3sAC/ICHHA.

5 OCHOBHBIE 3a/1a4H 110pa3/IC/ICHUs

5.1 OG6ecreyeHue BHINOJIHEHHS 00A3aHHOCTEH  YHUBEpCHTETa B 00JacTH
MOGH/IM3aIMOHHOHN TOArOTOBKM YHUBEPCUTETA B IIpejieax ero MoJIHOMOYHH U B MOPSIKE,
YCTAHOBJICHHOM (eJIepaibHBIMU 3aKOHAMH M MHBIMM TNpaBoBbIMH akTamd P® B obnactu
MOOWIM3aIIMOHHOMN NOATOTOBKH.

5.2 O6ecrnieyenue BBINIOJHEHMS 00s3aHHOCTEH YHHMBepcuTeTa B 00JIACTH BOHHCKOIO
ydeTa TNPH3BIBHUKOB M TPaKjaH, NpeOBIBAIOIMX B 3arace, U OpOHHPOBAaHHE TIPAKIAH,
npeObIBAIOIMX B 3amace, B IIpeJelaX €ro MONHOMOYMHA M B IOPSIKE, YCTaHOBICHHOM
deepaabHBIMU 3aKOHAMU U WHBIMU [IPABOBBIMH akTaMu P® B 06;1acTi BOMHCKOrO yueTa.

6 CtpykTypa GYHKIHHA [101pa3ac/ICHUA

6.1 Jlns BBINONHEHMsA 3aja4 BTOPOro OT/eNa CTPYKTYpa (QYHKUHOHAIBHOIO
YIIpaBJA€HUs. BKIKOYAET OCHOBHbIE OOJACTH €ro JEATENBHOCTH, KOTOpBIE PEalU3ylOTCs B
YHHUBEPCHUTETE U IPECTABICHBI B3aUMOCBS3aHHBIMHI OJIOKaMU:

6.1.1 B memsix obecrieueHus BHINOJHEHUS OOS3aHHOCTEH YHHBEpCHTETa B 00JacTH
BOMHCKOTO Y4eTa NPU3BIBHAKOB M TPAXIaH, NPeOBIBAIONIMX B 3amace, U OpOHHPOBAHHS
rpakJiaf, peObIBAIOIIMX B 3a11ace, COTPYIHUKH BTOPOrO OTAeA:

6.1.1.1 npy NOCTaHOBKE I'PaklaH HAa BOMHCKHIA Y4eT 10 MecTy paboTsl (yueObl):

a) MPOBEPAIOT y Ipak/iaH, MPHHHMAaeMBIX Ha pabory (yuely), HalIuyHe OTMETOK B
macroprax rpaxkaad P® o0 uX OTHOUIEHMH K BOMHCKOH O00A3aHHOCTH, HaIM4uC H
II0UIMHHOCTD JIOKYMEHTOB BOMHCKOIO y4€Ta, a TakKe MOJIMHHOCTD 3aliCeil B HUX, OTMETOK
O IIOCTAHOBKE Ha BOMHCKMI YYET MO MECTY JKUTEJIBCTBA HJIM MECTY BPEMEHHOIO
npeOpIBaHus, HATHUYHE MOOUIM3AIIMOHHBIX [IPE/IITMCAHIIH;

0) 3alOJIHAIOT JMYHbIC KAPTOYKH B COOTBETCTBHM C 3alUCAMH B JAOKyMeHTaX. lIpu
JTOM YTOYHSIIOTCS CBEICHHS O CEMEHHOM MOJIOKEeHHH, 00pa3soBaHud, MecTe paldoThl,
JIOJDKHOCTH, MECTE JKMTEJILCTBA WM MECTE BPEMEHHOTrO MpeOblBaHMS IpaxkiaH, Apyrue
CBCICHMS, COIEPKALIMECS B IOKyMEHTaX Ipax<1aH, IPUHUMAeMbIX Ha paboTty (yuely);

B) PasbACHAIOT IpaKJaHaM MOPS/IOK HCHOJHEHUS HMU OOS3aHHOCTEH IO y4YeTy,
MOOHIM3aLIMOHHON MOArOTOBKE M MOOMIM3ALINK, YCTAHOBJICHHBIX 3aKOHOAATENECTBOM PD 1
[Toj10)KeHHEM O BOMHCKOM YyY€Te, OCYUIECTB/IAIOT KOHTPOJIb HaJl X MCIIOJIHCHHEM, a TaKKe
MHGOPMHUPYIOT rpakiaH 00 OTBETCTBEHHOCTH 32 HEHCIIOMHEHHE YKa3aHHBIX 00S3aHHOCTEI;

r) uHGOPMHUPYIOT BOCHHBIE KOMHCcapHaThl 00 OOHApyKEHHBIX B JNOKYMEHTaX
BOMHCKOTO y4YeTa HEOrOBOPEHHBLIX HCIIPABJIEHHUAX, HETOYHOCTAX M TOANEIIKAX, HEIOJIHOM
KOJIMYECTBE JIMCTOB, a TaKKe O CllydasX HEWCIOMHEHHs TIpakaaHaMu OOA3aHHOCTEH B
006J1aCTH BOMHCKOI'0 y4yeTa, MOOMIM3allMOHHOM MOArOTOBKY ¥ MOOMIIM3ALINH;

6.1.1.2 npu cGope, XpaHeHHHM M 00pabOTKE CBEJIEHMI, COACPIKALIMXCA B JTHYHBIX
KapTOYKax rpak/iaH, MoJIeXaniux y4eTy, pabOTHUKH BTOPOro OT/ea:
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a) ONpelesIAIOT IPaXIaH, IMOJUIeXKAIUX [OCTAHOBKE Ha BOMHCKHMA YYET IO MECTY
paGoThI (Y4eOBl) B MECTY JKUTEIBCTBA, U PUHUMAIOT HEOOXOMMbIC MEPBI K IOCTAHOBKE MX
Ha BOMHCKHUI y4YeT;

6) BEIyT M XPaHAT JIMYHBIE KAPTOYKU IPAKIaH, TOCTABIECHHBIX Ha BOMHCKUI yYeT;

6.1.1.3 mpu nomIepKaHUM B AKTYaJbHOM COCTOSHHM CBEJICHMH, COJCpKalUXCSA B
JMYHBIX KapTOyKax, M oOecreueHus MOIepKaHus B aKTyaJbHOM COCTOSHHU CBE/ICHUH,
COJIepKAIMMXCA B JIOKYMEHTaxX BOMHCKOIO ydYeTa BOCHHBIX KOMHCCApHaroB, PabOTHHKH
BTOPOro OTAea:

a) HANpaB/AIOT B 2-HEJCJIBHBIA CPOK B COOTBETCTBYIOIIHE BOEHHBIE KOMHCCAPUATHI
WIM OpraHsl MECTHOTO CAaMOYIPaBICHHUSI CBEJEHUS O TpaxkJaHax, MOMIEKAIIUX y4yeTy, W
NPUHATHM (MOCTYIUIEHMK) WM YBOJBHEHHM (OTUMCIEHMH) MX C paborel (y4eOsr) u3
VHuBepcuteTa. B ciiyyae He0OXOAMMOCTH, a ISl IPU3BIBHUKOB B 00A3aTE/IBHOM IOPS/IKE, B
[eNAX MOCTAaHOBKM HAa BOUHCKUII YYeT II0 MECTy JKUTEJIbCTBA WJIH MECTy BPEMEHHOIO
npebpiBanus, TU00 YTOYHEHHsS HEOOXOIMMBIX CBEJIEHMIi, COIEpKaIUXCd B JOKYMEHTaxX
BOMHCKOTO yd4eTa, ONOBEINAIOT TpakAaH O HeOoOXOAMMOCTH JIMYHOM  SBKM B
COOTBETCTBYIOIINE BOCHHBIC KOMHICCApUAThl UM OpraHbl MECTHOI'O CaMOYTIPABICHHSA:

6) HampaBiAIOT B 2-HEJEJbHBI CPOK M0 3alpocaM COOTBETCTBYIOLIMX BOEHHBIX
KOMHCCApHaTOB WM OPraHOB MECTHOTO CaMOYIpPaB/ICHUS HEOOXOJMMBIE CBEICHUS O
rpakJaHax, COCTOSIIMX Ha BOMHCKOM ydYeTe, a TaKKe O Ipak[aHax, HE COCTOSIINX, HO
0053aHHBIX COCTOSATH HA BOMHCKOM Y4YETE;

B) IPEJOCTaBIAIOT €XKErojHo, B CeHTI0pe, B COOTBETCTBYIOIIHEC BOCHHBIC
KOMHCCapHaThl CIIMCKH IPask/IaH MYKCKOro nosa 15- u 16-1eTHero Bo3pacra, a 10 1 HOAOps -
CIIMCKHU Tpak[IaH MY>KCKOTO T0JIa, TOAIeKaIlUuX [IepBOHAYaIbHOM II0CTaHOBKE HAa BOMHCKUIN
YYET B CJIEYIOIIEM IOy,

r) CBEPSIIOT HE peske OJJHOTO pa3a B Iojl CBEJCHUSA O BOMHCKOM y4eTe, COACpIKaIlnuecs B
JIMYHBIX KapToOYKaX, CO CBEIACHHWSMH, COJIEPKAIIMMUCA B JIOKYMEHTaX BOMHCKOrO ydera
rpaskJaH;

1) CBEPSIFOT HE Peke OJHOIrO pas3a B IOJl CBCCHMS O BOMHCKOM y4eTe, COACpKalIMecs
B JIMYHBIX KApTOUYKaX, CO CBEJICHHAMM, COJACPKAIIUMUCA B JOKYMEHTaX BOMHCKOIO yuyeTa B
COOTBETCTBYIOIIMX BOEHHBIX KOMHCCAapHaTax MM OpraHaXx MECTHOIO CaMOYIpaB/ICHHUS;

€) BHOCAT B JIMYHbIE KapTOYKU CBEACHUA 00 M3MEHEHHH CEMEHHOro MOJIOKEeHHUS,
oOpa3oBaHus, CTPYKTYPHOTO IOApa3ie/ieHus Y HUBEPCUTETA, JO/UKHOCTH, MECTa KHUTEIbCTRA
WM MECTa BPEMEHHOIrO MpeObIBaHMA M B 2-HCJACIBHBIM CPOK COOOIAIOT 00 yKa3aHHBIX
M3MEHEHUSAX B BOEHHBIE KOMUCCAPUATHI;

’K) ONOBEHIAIOT TpaXKJaH O BBI30BAX (IIOBECTKAX) COOTBETCTBYIOLIMX BOCHHBIX
KOMMCCApHUATOB WJIK OPraHOB MECTHOI'O CaMOYIIPaBJICHHs M 00ECIIeYnBalOT UM BO3MOXKHOCTh
CBOEBPEMEHHOH SIBKM B MeCTa, YKa3aHHbIE BOGHHBIMH KOMHCCapHaTaMH, B TOM 4YHCIIE B
NIepHOl MOOMIN3AIMK, BOCHHOIO MOJI0KEHUS U B BOCHHOE BpeMS;

6.1.1.4 npu GPOHUPOBAHUH I'PaKJIaH, NPeOBIBAIOLIMX B 3aI1ace:

a) BeAyT ydYeT IoKa3zaresedl I0 YHUCICHHOCTH paboTaroluX M 3a0pOHMPOBAHHBIX
BOEHHOOOS3aHHBIX;

6) obecreynBalOT HA/IEIKHOE XpaHEeHHUE OJIAHKOB CIIEIUAIbHOTO YUeTa,

6.1.2 B nenax obecrieyeHus BBINOJHEHUs OOS3aHHOCTEH YHMBepcHTETa B 00J1acTH
MOGWIN3aLIHOHHOM IMOATOTOBKHM COTPYIHHKH BTOPOI'O OT/ea:

a) OPraHM30BBIBAIOT M TPOBOJSIT MEPOIPUATHSA 110 00CCICUCHHIO MOOMIN3ALIMOHHOM
TOTOBHOCTH Y HUBEPCHUTETA;
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6) paspabarblBaloT ~MOOMIM3AIMOHHBIC —IUIAHBl B NpeJenax MIOJIHOMOY M
YHuUBepcUTETA,

B) OPraHM30BBIBAIOT M IPOBOIAT MEPONPHUATHSA IO IIOArOTOBKE YHuBepcUTeTa K
NeATEBHOCTH B LENAX BBINOJHEHHS MOOMIM3ALMOHHBIX 3ajJanuii (3aKka3oB) B MEPHOL
MOOMJIM3AIMU U B BOCHHOE BpEM;

r) mpu OOBABICHMH MOOWIM3ALUH IPOBOJAT MEPONPUATHA 1O  IEPCBOAY
YHuuBepcureTa Ha paboTy B YCIOBHAX BOGHHOTO BPEMEHMU;

J1) OKa3BLIBAIOT COJEICTBIE BOCHHBIM KOMICCApUATaM B UX MOOHIIM3AI[MOHHOM pabote
B MHUpPHOE BpeMs U Ipu OOBABICHHH MOOHIM3alMK, O00ECIeYHBAIOT CBOCBPEMEHHOE
OIOBEIIEeHHE U BKY paboTaromux 1 00yJalomuxcsa B Y HUBEPCUTETE TPakkaH, BXOMAAIMX B
COCTaB amnmnapara yCH/JICHHS BOCHHBIX KOMMCCApHaTOB WIM IOIEKAIMX MPHU3BIBY Ha
BOEHHYIO CIyKOY 110 MOOW/IN3alMH, Ha COOPHBIE TyHKTHI WIIM B BOWHCKHE YaCTH;

Crpykrypa GyHKIHMIi M0/1pa3ieIeHHs, BBIIOIHEHHAs B BUIC (PYHKIMOHAIBHON CXEMBI,
MpeJICTaBICHA B IIPUIOKEHUH A.

6.2 CTpyKTypa M IUTaTHas YHCJICHHOCTH BTOPOrO OT/Jella YTBEPXKIACTCS IPUKA30M
pEKTOpa UCXO/IS U3 YCIOBUIT U 0OCOOEHHOCTEI JIEATENLHOCTH Y HHBEPCUTETA.

6.3 Pacrnpenenenue o0si3aHHOCTEeH palOTHMKOB BTOPOrO OTAe]a IIPOM3BOIUTCA
COTJIaCHO JI0JDKHOCTHBIM HHCTPYKIIMSAM.

6.4 HayabHMK M COTPY/JHMKH BTOPOrO OT/JENa HA3HAYAIOTCS M OCBOOOIKIAIOTCS OT
JIOJDKHOCTH TIPUKA30M peKTopa Y HUBEPCHUTETA.

7 KoHTpOIb 32 AEATENBHOCTHIO

7.1 OBmuMit KOHTPOJb 3a AEATEILHOCTBIO BTOPOrO OTJENa OCYLIECTBISIOT: PEKTOP,
COTPYIHMKHM OTJIeJIa BOEHHOro Komuccapuara 1o Jlennnckomy n CBepIoBCKOMY OKpyram
roposia MpkyTcka (B 4acTu KacarolIeiics OpraHM3alid BOMHCKOIO y4vera W OpOHHMpOBaHHSA
rpak/iad, COCTOAIIMX Ha BOMHCKOM y4eTe B Y HUBEPCHTETE).

8 YupasieHue nojapas/iejieHueM

8.1 PyKOBOJICTBO BTOPbIM OT/EJIOM OCYILECTBIIAET Ha4aJIbHIUK BTOPOro OTAe/a.

8.2 HawanpHMK BTOpPOro OTJ€Jla HECET JIMYHYIO OTBETCTBEHHOCTh 3a BCIO
OCATCJIBHOCTBE OTACIA.

8.3 Bce ykazaHus, Kacaiolyecs: AeATeJIbHOCTH BTOPOro OT/e/a WIN €ro OTAEIbHBIX
pabOTHUKOB, MCXOMAIINEC OT PYKOBOJCTBA YHHUBEPCHTETA, PACIpPEENIAIOTCS COTPYIHHMKAM
OT/Ie/1a Ha4aJIbHUKOM BTOPOTO OT/Iea.

8.4 HayaJlbHMK BTOpPOro OTJeNa BIpaBe JIEJIErMpOBaTh 4YacTh CBOUX IOJHOMOYHIA
COTPYAHHKAM OTJEIa.

9 IIpaBa u 0053aHHOCTH paOOTHUKOB ITOAPA3ACICHUA

9.1 O6s3aHHOCTH, NIpaBa, MOJHOMOYHMs HayalbHUKAa U PabOTHUKOB BTOPOro OTAENa
Onpe/ie/IeHbl JOKHOCTHBIMUA HHCTPYKIMAMH, TIPEJICTABICHHBIMU B IIPHIOKCHINA b.

9.2 Jliis BHITIOJIHEHHUS 00s13aHHOCTEHN, OIpe/IeeHHbIX JOJUKHOCTHEIMUA HHCTPYKIHUSIMU,
COTPY/IHUKHM BTOPOTO OT/IeJIa UMEIOT IPaBo:
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- 3anpamuBaTh B CTPYKTYPHBIX MOJpa3jelieHusX YHUBepCUTeTa HHAOPMALHMIO,
HEOOXOIUMYIO UIsl pellleHust II0CTaBJICHHBIX 3a/1a4;

- OCYWIECTBISATb B  YCTAHOBJIEHHOM  [OpSJKEe CBA3b CO  CTPYKTYPHBIMH
Ho/Ipa3/IeJICHUAMH Y HUBEPCUTETA;

- NpOU3BOAWTHL  MPOBEPKY  OPraHM3allMi ¥  BBINOJHEHHUS  CTPYKTYPHBIMU
noJipa3eieHus MM Y HUBEPCUTETA BO3JIO0KCHHBIX Ha HUX 3ajay B BONpPOCAX HalpaBlIeHUA
paboTHI BTOPOTO OT/IE)IA;

- TOTOBHTH M COIJIACOBBIBATh IPOCKTHI TPUKA30B [0 BOIPOCAM, BXOJAIIMM B
KOMIIETEHIIMIO BTOPOro OTAea.

10 JToxymeHTarus IIaHUPOBAHUS U OTYETHOCTH

10.1 CornacHo mNpUHATEIM B YHUBEpPCUTETE IpaBUiaM, BTOPOW OT[eN BeACT
JIEJIONIPOM3BOACTBO M HMMEET CBOIO  JIOKYMCHTALIMIO, OTPaXaloUlylo  COACpIKaHHME,
OpraHu3alii0 M METOJMKY BBINOJIHEHHMS BHUIOB JCATEIBHOCTH KOJJICKIMBA B ILEJIOM H
Kaxaoro paGoTHMKAa B 4YacTHOCTH. Ilepeuenp 0043aTenbHOM W JIOMOMHHTENBHOH
JIOKYMEHTALUK BTOPOrO OT/IEa PETIaMEHTHPYETCA HOMEHKIATYpOH el NOApasAeIeHHs,
COIIACOBAHHOM C OOIIMM OTAEIOM YHHUBEPCUTETA.

10.2 PabGora BToporo ot/ieina oCyLeCTBIACTCS B COOTBETCTBIH C TEKYLIMMH IIJITaHAMH,
OXBATHIBAIOIIMMU BCE HAIPaBJICHUSA ACATCIBHOCTH.

11 IMopsaok peopraHu3alvy U JIMKBUJALUH TOAPa3/ICIeHUs

Peopranmaum 1 JIMKBUJIaLIM BTOPOro OTAC/Ia [IPOU3BOAMTCA HAa OCHOBAaHHH IpHKa3a
PEKTOpa yHHBGpCHTeTa.

12 OTBETCTBEHHOCTH

12.1 Ha4ajbHUK ¥ COTPYJHMKHM BTOPOIO OT[E/Ia HECYT OTBETCTBEHHOCTD 3a Ka4€CTBO
M CBOEBPEMEHHOCTH BBINOJIHEHHs 3aJad M (QYHKUMH, BO3JIOKCHHBIX HAa BTOPOH OTHEl

HacTosmuM [TooKeHHeM U JIPYTMMH JIOKaJIbHBIMU 1IPABOBBIMHM aKTaMH Y HUBEPCUTETA.
12.2 B ciyyae HEOJHOKPATHOIO HapyllleHHs O0S3aHHOCTEH M HEBBIMOJHEHUS CBOMX

0053aTe/ICTB HAYaJbHUK U COTPYAHHMKH BTOPOro OTJAEda MOTYT OBITh OTCTPAHEHBI OT
3aHUMAaeMBbIX JOJDKHOCTEH NpUKa3oM pekTopa Y HUBEpCHUTETA.

13 Oruenka KayecTsa JAeITeIBHOCTH
OreHKa KayecTBa JeATEIbHOCTH BTOPOro OT/Ie/a OCYIIECTBISETCA Ha OCHOBaHUU!
- aHaJIM3a BBINIOJHECHHUS TUJIAHOB 110 HAMPaBJICHUAM AEATEILHOCTA BTOPOIo OTAC/IA,
- BBINOJIHEHHA 0O0sM3aHHOCTEH HAYaJbHUKOM M COTPYAHMKAMU BTOpPOro OTJela B
COOTBETCTBHH C JOUKHOCTHBIMU MHCTPYKIMSAMH.

14 Ilopsanok BHeceHus u3MeHenuii B Ilonoxenue

14.1 U3meHenus B TekcT [Tonoxkenns BHOCATCA B CIEAYIONINX CydasX:
- TIpY U3MEHEHUH CTaTyca BTOPOro OT/ela;
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- I U3MEHEHUH OPraHU3alMOHHO-YIIPABICHYCCKON CTPYKTYPbI BTOPOTO OTACIA HIIH
VuuBepcureTa (B UacTH, Kacaromeics OT/ena):

- 1pH 3aMeHe, J00ABIEHNH WIN UCKIIOUCHUH OTAENbHBIX QYHKIMHA B AEATECIHHOCTH
BTOPOTO OTAENA;

- TIpU BHECEHHHM M3MEHEHHH B HOPMATHBHYIO M PAcHOPSANTEIBHYIO JOKYMCHTALHIO
BBLICIIMX OpraHoB ympagieHus (PejepalbHOTO arcHTCTBA JKEJIE3H0I0pOKHOr0 TPAHCIIOPTa U
Jp.), @ TAKXKE Ha OCHOBaHWM PeIICHUiT OPraHoB yIpaBJIcHUsA Y HUBEPCUTETOM;

- B IpYI'UX clly4asx.

14.2 Tlopsmok BHeceHust wu3Menenuit B IlojiokeHne ompejencH TpeOOBaHHAMMU
JIOKYMEHTHPOBAHHO# [poLeyphl «YTpaBieHue AoKyMeHTauuen» (Ne JII1.310102.01.4.090-
2012). Ormerka O BHeceHHM wu3MeHeHudt B Teker [losokeHus O BTOPOM OTZAENE
npocrasisercs B JIucT perucTpalinu K3MEHEHHH.

14.3 Ormena [lonoxeHus 0 BTOPOM OTJIEN€ OCYIIECTBISACTCA IMPUKa3OM pPEKTOpa, B
KOTOPOM TPUBOIMTCS COOTBETICTBYIOIIEE 00OCHOBaHHME (JIMKBUJIALMA WM peOpraHn3ariys
BTOPOTO OT/IENA, BHEAPEHHE HOBOrO 110MI0JKEeHNs O BTOPOM OT/EJIC B3aMCH ACHCTBYIOLIETO 1

ap.).

HauanbHUK BTOPOTO OTACIa E. A. [loranos

COT'JTACOBAHO:
Havanpuuxk ITY K.JO. YconbslueB

Hauaneauk OK B.A. CokosoBa
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JIuct perucTpalii M3MeHeHHH

Ne | Yacrtb TEKCTAa, MOIEKABIIETO Oomee Ocuosanue ns | Ilon- | dara
/n M3MEHEHHIO B JIOKYMEHTE BHECEHUA THCh
KOJIMUECTBO
U3MEHEHMS, OTB.
CTpaHMILL No TokyMeHTa | WCIL
Ne Ne No noi- 710 nocJje
paszaena IIyHKTa MyHKTa | BHECE- | BHeEce-
HUS U3~ HUS
MEHe- | U3MEHe-
HUH HU
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[Tpuiiokenue A

CrpykTypa GyHKUHH 110/1pa3IeICHUA

HauvanpHuk BTOPOro oTacia:

N opraHuszalnua H KOHTPO!/Ib

MeponpusaTHii B obnactu

MOOMJIM3ALMOHHOM MTOJATOTOBKY Y HUBEPCHUTETA;
- opraHM3alus ¥ KOHTPOIb OCYIIECTBJIEHHs BOMHCKOTO Yy4eTa
MPHU3BIBHUKOB U I'PaXIaH, MpeObIBalONIMX B 3aI1ace;

- OpraHMsanus ¥ KOHTPOJb
rpaXiaH, MpeOBIBAIOIIMNX B 3ar1ace.

OCYIIECTBICHUA OpOHUPOBAHUA

CrneluajucThl 10 yueTy 1 OpOHUPOBAHHIO

BOEHHOOOs3aHHBIX:

b

3amace;

3armace.

# OCYLICCTBJICHHC BOHUHCKOTI'O yueTa
IIPU3BIBHUKOB MW TI'pax/aH, HpeﬁbIBElI'OL[IHX B

- OpoHHpOBaHHE Tpax</aH, NpeObIBAIOIINX B

CrnenuajucT BTOpOro oTjea:

Y

- OCYUIECTBJICHHE MEpOINpHUATHH B 00/1acTH
MOOWIN3alMOHHOI TOATOTOBKH Y HUBEPCUTETA.
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[Ipuioxenue b

JIOJDKHOCTHAS MHCTPY KLV

HauajsHMKa BTOPOro OT/Iel1a
1 OOume moaoKeHus

1.1 Haganeuuk BTOporo oraeiqa @eaepanbHOTO TIOCYAapCTBEHHOrO OI0UKETHOrO
06pa3oBaTebHOTO yupesk/ieHus Beicuiero obpazoanus «MpkyTckuid rocy1apCTBEHHBIH

YHUBEPCHTET IyTedl coolmenus» (manee — VHUBEpPCUTET) OTHOCHUTCS K KaTeropuu
PYKOBOIAUTEIICH.

1.2 HavajnpHUK BTOpPOro oOTAeda IOJYHHACTCA  HEMOCPEACTBEHHO  PEKTOPY
YHusepcurera.

1.3 HaznaueHue, mepeBoJl M yBOJIILHEHHME HayajbHUKa BTOPOIO OTHAE]Ia NMPOMU3BOIUT
pexTop YHUBEpCUTETa.

1.4 Hacrosmas MOUKHOCTHAS HWHCTPYKIMS pa3paboTraHa B COOTBETCTBUHM C
®enepanpipiM Konctutyimonnsiv 3akoHoM ot 30.01.2002 roga Ne 1-®K3 «O BoeHHOM
nonoxkernn», dexepansupivu 3akonamu or 31.05.1996 roma Ne 61-®3 «O6 obopone,
or 28.03.1998 roma Ne 53-®3 «O BouHCKON 00S3aHHOCTH U BOGHHOH CIry)Oe»,
or 26.02.1997 roma Ne31-®3 «O MOOGWIN3ALMOHHON TMOJArOTOBKE M MOOMIM3ALMK B
Poccwiickoit ®eneparyum», or 27 uroist 2006 roga Ne 152-03 «O nepcoHaIbHBIX TaHHBIX),
sakonoM P® ot 21.07.1993 roma Ne 5485-1 «O rocyaapcTBeHHOl TaiiHe»; [locTanoBnenneM
IIpaButensctBa P® ot 27 HosOps 2006 roma Ne 719 «OG yreepxaenun IMonmoxenus o
BOMHCKOM y4€Te».

2 Kpamudukarmonssie TpeOOBaHUS

2.1 Ha 10o/DKHOCTh HadaJlbHUKAa BTOpPOrO OT/AEJa Ha3HAyaeTcs JIMLO, HMEIoLIee
BhICIIEE OOpa3oBaHME M CTaX pabOTHl HAa PYKOBOJAALIMX JOJDKHOCTSX HE MEHee JIBYX JIET
m6o cTak paboTHI B JODKHOCTH CIICLUAIMCTa BTOPOTO OT/ie/la He MeHee JBYX JIET.

2.2 HayanpHUK BTOPOro OT/ie/1a T0/DKeH:

3HATH U COBJIIOIATD:

- 3aKOHOJATEJbHBIE M HOPMATHBHBIC IpaBOBble akThl Poccuiickoit Penepauny,
OTHOCSAIIIMECS K AESTeJbHOCTH BTOPOTO OT/Iela;

- HOPMATWBHBIE AKTBI, PETyJIUPYIOLIUE AEATEIBHOCTH YHHUBEpPCHTETa, B TOM 4HUCIIE
akThl ®eepaJbHOrO  areHTCTBA  JKEJIE3HOZOPOKHOrO — TpaHcrnopra, MuHHCTEpCTBa
TpaHcropra P®;

- MHCTPYKUMIO 1O O00ECHEeYeHHI0 pEeKUMa CEKPETHOCTH B YYPCKICHUAX H

OpraHu3anusx;

- mopAa0K oGOpMIICHHsI, BEJICHUSI U XPaHEHHUs JOKYMEHTALIMH, CBSI3aHHOU C BeICHUEM
BOMHCKOTO y4yeTa ¥ OpOHHMpOBaHMEM Tpax/JaH, MOOMIM3AIMOHHONW MOArOTOBKOH
Yuupepcurera;

- TIOPSJIOK COCTABJICHUS YCTaHOBJIEHHOH OTYETHOCTH;
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- BO3MOXKHOCTH HMCIIOJIb30BAHUS COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOIMi B
pabore BTOpOTO OTHENA;

- cOBpeMeHHbIe (OpPMBI M METOAbI padOThl 110 OpraHU3allk BOMHCKOIO yuyera H
OpoHHpOBaHUA Ipak/iaH, NpeOLIBAIOIINX B 3a11ace;

- TpeOOBaHUA 3aKOHO/IATENbHBIX ¥ MHBIX HOPMATHUBHO-IIPABOBEIX aKTOB M0 3aIIUTE U
obecneyeHuo 6e301acHOCTH HHPOPMALINY;

- TPYJI0OBOE 3aKOHOAATENbCTBO PD;

- COBpPEMEHHBIE cpe/IcTBa OUCHON TEXHNKH KOMMYHUKAIIMA ¥ CBA3M,

- mpaBWJa W HOPMBI OXpaHbl TpyJda, TEXHHKH O€301MaCHOCTH, NPOU3BOACTBEHHOM
CaHHUTapUH M MPOTHUBOIOKAPHOI 3aILUTHI;

- YcraB u [IpaBuiia BHyTpeHHEro TPYy/J0BOIO pacropsiika Y HUBEpCUTETa,

- [Toslo’xeHuE 0 BTOPOM OTJEIE;

BJIAJIETD:

- HaBBIKaMU 0(OPMIICHHS OpraHU3alMOHHO-PACIIOPAAUTEIBHOMN JTOKYMEHTALMHU;

- HABBIKAMH ITOJIG30BAHUS CPEJICTBAMHU BBIYMCIUTEIBHOH TEXHUKH, KOMMYHHUKaLUM
CBSI3U;

- HeOOXOAMMBIMU Ka4eCTBAMU PYKOBOJIUTEIS OTEIIA.

2.3 B cBoeii aeATenbHOCTH Ha4aJlbHUK BTOPOIo OTAe/]a PyKOBOACTBYETCA:

2.3.1 neiictByromumM 3akoHojaredscTBOoM P® B obmacty  MOOMIM3ALIMOHHOM
MOJIFOTOBKH, BOUHCKOTO y4yeTa i OpOHUPOBaHU;

2.3.2 YcraBoM YHHMBEpCUTETA;

2.3.3 TlpaBunamu BHYTPEHHErO TPYIOBOTO PACIOPAIKA Y HUBEPCUTETA;

2.3.4 mpukazaMu pekTopa (IIpopeKTopa) Y HUBEpCUTETA;

2.3.5 N0a0KEHUEM O BTOPOM OT/IEIIE;

2.3.6 HacTosIEeH JOKHOCTHON MHCTPYKLMEH.

3 JIOJKHOCTHBIE 00A3aHHOCTH

3.1 OCHOBHBIMH 3a/1a4aMy Ha4yaJIbHUKA BTOPOIrO OT/E/a SBJISIOTCA:

- OCYINECTBJIICHHE MeponpuaTHid B o0sacTM MOOWJIM3aLMOHHONH MOATOTOBKH
YHupepcurera,

- OpraHM3ans U KOHTPOJb 3a OCYLISCTBIEHHEM BOMHCKOTO y4eTa MPU3BIBHUKOB M
rpaxaaH, npeOBIBAIOIIMX B 3amace, a Takke OpPOHMPOBAaHHME IpaklaH, NMPeOBIBAIONIMX B
3arace.

3.2 Jlns BBHINOJHEHUs YKa3aHHBIX 3a/1ad HayaJdbHUK BTOPOro OT/Ea BBIIOJIHACT
CIIE/IYIOIINE BO3/I0KECHHBIC Ha HEro 00s3aHHOCTH:

3.2.1 Opraausyer paGory 1o ydery, OpOHMPOBAHMIO BOEHHOOOA3aHHBIX,
1peObIBalOIIMX B 3amace.

3.2.2 OGecnieuyuBaeT palMOHAIBHOE pacIpe/esleHue Harpy3KH Mexay pabdoTHHKaMH
OTHENa, CO3JaeT YCJIOBHS Ul pOCTa W IIOBBIIECHHMA KBATH(DHUKAIUMH pPaOOTHHKOB,
CBOECBPEMEHHOI'0 HCIIOJHEHHUS MOPYIEHHBIX UM paloT.

3.2.3 Opranusyer cBoeBpeMeHHOE OQOPMIIEHHE JJOKYMEHTOB IIpU IpUEME, IIEPEBOJE,
YBOJIbHEHMH (OTYMCICHUH) Pa0OTHUKOB, aCIUPAHTOB M OOydarouIuxcs YHHUBEpPCUTETa B
COOTBETCTBUU ¢ MHCTPYKIMSIMU U ITOJIOKEHUSIMY, BBIJIa4y CIPABOK, XpaHEHHE U 3alOJTHEeHUe
JMMYHBIX Kaprouyek ¢opmel Ne 10, BejeHMe yCTaHOBJICHHOH JOKYMEHTALMM IO YYETy M
OpOHMPOBAHHIO BOCHHOOOS3aHHBIX.
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3.2.4 KOHTpo/upyeT BeACHHE M XPaHECHHME JIMYHBIX KapTodek (opmbr No 10, gpyroii
JIOKYMEHTALMM 10 BEICHMIO BOHHCKOro y4crTa, OpOHHPOBAHMIO BOCHHOOOA3aHHBIX H
MOOMIM3AIMOHHOM ITOJATOTOBKE.

3.2.5 Beer yyer mnokasaresieil 10 YMCIEHHOCTH PabOTAIOIMX U 3a0pOHUPOBAHHBIX
BOEHHOOOS3aHHBIX, AHAIM3UPYET ¥ COCTABJIAET OTYETHOCTH B CPOKM M MO opMam,
YCTaHOBJICHHBIM MEKBEIOMCTBEHHOI KOMHCCHEH 110 BONpocam OpOHNPOBAHUA TPaXKIaH.

3.2.6 OcyuiecTBiIsieT pyKOBOACTBO B O(POPMIICHHU JOKYMEHTOB JJIA MPEJI0CTaBICHHS
OTCpOYEeK OT [puU3biBa HA BOGHHYIO CIyKOy TIpakiaHaMm MPU3BIBHOIO  BO3pacTa
obyuaroummes (paboTarom) B Y HUBEpCHTETE.

3.2.7 Opranusyer odopMIeHHE HEOOXOJUMBIX JIOKYMEHTOB IS TPEAOCTaBJICHUS
OTCPOUKM OT MpH3bIBa OOYYAIOMMMCS M COTPYJIHHKAM IIPH MPOBEJICHHH MOIHOH MM
YacTUYHON MOOMIM3aLINHY.

3.2.8 PykoBoaMT paGoToit 110 TIPEAOCTABICHHIO B YCTAHOBICHHOM TOPS/IKE CBEICHUIH
0 BOEHHO-YYETHBIX JaHHBIX MPU3BIBHUKOB U BOEHHOOOA3aHHBIX I10 3al1pocaM BOCHKOMATOB.

3.2.9 OpraHusyer U KOHTPOJMPYET pa3paboTKy IUIAHOB 3aMEHbI BOCHHOOOA3aHHBIX C
yuyacTHeM JpYruX MojpasjieieHnii YHuBepcutera, yOBIBAIOIMX MO MOOWIM3alMH U B
BoeHHoe Bpemsa B Boopyxennsie Cuibl P®, a Takke MeponpHuATHs 0 IOArOTOBKE KaJIpoB
JUIS 3aMEHBI YOBIBAIOIIUX BOEHHOOOS3aHHEIX.

3.2.10 OprauusyeT u MPOBOIUT MEPONPHATHA 110 00ECHEUCHUIO MOOMIN3ALHOHHOM
rOTOBHOCTH Y HUBEPCUTETA.

3.2.11 Opranusyer 1 KOHTPOJIUPYET pa3paboTKy MOOMIM3AIIMOHHBIX IUIAHOB, & TAKKe
JPYTHX JOKYMEHTOB MOOWIM3ALHOHHOIO IUIAHMPOBAHMA B [peAeiax IOJHOMOUMH
YHuBepcUTeTa.

3.2.12 OpranusyeT W NPOBOJNT MCPOIPUATHS IO HOATOTOBKE YHHMBEPCHUTETa K
BBIMOJTHEHUIO MOOMIIM3AIIMOHHOrO 3a/IaHusl B TIEPHOL MOOMIN3AIMM U B BOCHHOE BPEMSI.

3.2.13 Ilpu 0oOBABIEHMM MOOWIN3ALMU OPraHU3yeT U MPOBOAWUT MEPOLPHUATHA IO
nepesoay YHHUBeEpcUTeTa Ha padoTy B YCIIOBUSIX BOGHHOTO BPEMEHH.

3.2.14 OpraHusyer ¥ KOHTPOJUPYET B3aUMOJICHCTBUE C BOCHHBIMU KOMHCCapuaTaMH
B MX MOOM/IM3AlIMOHHOM paboTe B MHPHOE BpeMsi U IpH 00BABICHUN MOOUIH3ALIIH.

3.2.15 KoHTpoiIumpyeT CBOCBPEeMEHHOE OIIOBEIIEHHE M fABKY paboTaiomux u
obyyaromuxcs B YHUBEpCUTETe IpakaaH, BXOIAMIUX B COCTAB alapara yCUICHU BOCHHBIX
KOMHCCApUATOB WIH TMOUICKAINHX MPU3bIBY HA BOCHHYIO CIIy)KOy MO MOOHIM3AlMH, HA
cOOpHBIE MYHKTHI WJIK B BOMHCKHE YaCTH.

3.2.16 AHanM3UpyeT COBMECTHO C JAPYIHMH II0JIPa3/IC/ICHUAMH OOECTICYCHHOCTE
VuuBepcurera paboueil CuIIoi JUlst BEINOJIHEHUS I1aHa Ha pacYeTHBIHM IoJ] U IIOJAr0TaBIHBACT
TpeUIOKEH s 110 POEKTY IepeyHs J0KHOCTEH 1 podeccuii, 1o KOTOpoMy OpOHHpPYIOTCS
BOCHHOOOs3aHHBIE JIUIIA.

3.2.17 Opraspsyer  B3aUMOAEHCTBME €  PYKOBOIUTEISAMH  CTPYKTYPHBIX
nojpasjeieHuii YHuBepcureTa Uis  cOopa HEOOXOAMMBIX CBEICHUH IO  BOIpOCaMm,
CBSI3aHHBIM C pa3spabOTKOM JOKYMEHTOB 110 MOOM/IN3aMOHHOM ITOATOTOBKE.

3.2.18 KouTponupyeT IUIAHUPOBAHME M OpraHU3aLMIO, B 4YacTH Kacarouleics
IIOJIHOMOYHI BTOPOTO OT/EJa, YBAKyal[MOHHBIX MEPOIPUATHIL, a TakKe 3a0JaroBpeMeHHYI0
[OJIrOTOBKY IPOM3BOJICTBEHHOIT 6a3bl B Oe30IacHBIX paloHaXx.

3.2.19 Kourponupyer co3jaHHEe U MOIEpiKaHMe CHCTEM CBSI3M U OIOBEIIEHUS B
COCTOSIHMH MOCTOSIHHOM POTOBHOCTH K HCITOIB30BAHHUIO.
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3.2.20 KoHTponupyeT BBINOJHEHHE CHENMAINCTaMid  Broporo oTaena IlpaBui
BHYTPEHHEro TPYJIOBOTO paclopsi/ika, HpPaBHJI H HOPM OXpaHbl TpyJa M HOXKApHOH
0e30macHOCTH.

3.2.21 OGecrieynBaeT U KOHTPOIUPYET COXPAHHOCTH UMYIIECTBA B OAPa3ACICHUH.

3.2.22 OGecneunBaeT KOHQWIECHIMAIBHOCTE  CBeJeHHH (0 JeATeJbHOCTH
YHuUBepcUTETa, €ro UMyIIecTBe, paboTHUKAX, O00YYarolUXCs U Jp.), MOJIYYCHHBIX MM BO
BpeMs HCIIOJHEHMS CBOMX JODKHOCTHBIX OOA3aHHOCTEH, B T. 4. CBEJICHMH, COCTABIIAIOMINX
KOMMEPYECKYIO, CITYKEOHYIO ¥ FOCY1apCTBCHHYIO TaiHy.

3.2.23 CBOEBpPEMEHHO OIOBEIAET pEKTOpa YHHUBEPCUTETA O HEBO3MOXKHOCTH
BBIMIOJTHUTE 00YCJIOBJIEHHYIO TPYAOBBIM J0TOBOPOM, J0KHOCTHOW MHCTPYKIHKCH U APYTHMH
JIOKQJBHBIMH aKTaMH YHuBepcurera paboTy, B TOM 4YHCJIE II0 IPUYMHE BpPEeMEHHOMH
HETPYIOCIIOCOOHOCTH.

3.2.24 BoINOIHSET pa3oBbIe CiIy)KEOHBIE MIOPYYCHUS PEKTOpaA, IPOPEKTOPOB.

3.2.25 KonrtponupyeT TabGelpHBIH y4ueT pabOTHUKOB BTOpPOrO OTJeNa, COCTaBISgeT
rpaduK OTITyCKOB.

3.2.26 BHOCHT NpeUIOKEeHHUs O MOOLIPEHHIO OTIMYMBIIMXCS PaOOTHUKOB BTOPOIO
OTJIel1a, HAJIOKCHUH B3BICKAHM 32 HAPYLIEHUE TPYA0BOMN JUCITUIIHHEIL.

3.2.27 He nomyckaeT: HapylIEHHHA TPYAOBOM AUCLMIUIMHBL, OCKOPOIEHUS WM WHBIX
GopM TposABIEHHA HEYBAKUTEILHOIO OTHOIIEHMS K paboTHHKaM, oOyd4arommmced,
abUTypUEHTAM, TOCTSIM M IIPOYUM JIMIaM, HAXOAALIMMCSA B Y HUBEPCUTETE.

3.2.28 O6ecrieunBaeT COOIIIOIEHUE PEKUMA CEKPETHOCTH ITPOBOUMBIX padoT.

4 TIpaBa 1 OJIHOMOYHS

HauajpHUK BTOPOTO OT/ENIa UMEET IIPaBo:

4.1 [IpeacTaBiasTh B YCTAaHOBICHHOM IOPS/IKE YHUBEPCUTET B IPYTHX OpraHU3alusiX
B paMKax CBOei KOMIICTEHIIHH.

4.2 TlonyuyaTh OT IMoOjpa3jejieHuil YHUBEpCHTETa MHPOPMALUIO, HEOOXOIUMYIO IS
BBINOJIHEHHMS BO3JJOKEHHBIX Ha HErO JO/KHOCTHBIX 00A3aHHOCTEH.

4.3 Ha ocymiecTBICHHE TIpaB, MpelycMOTpeHHBIX crarheil 21 TpynoBoro kouekca
Poccuiickoit @enepanuu.

5 OTBETCTBEHHOCTH

HayajpHUK BTOPOro OT/€/1a HECET OTBETCTBEHHOCTH 3a:

5.1 Hemnamnexaiiee MCIIOJHEHHE HIM HCHUCIIOJHEHHME CBOMX JIODKHOCTHBIX
00s13aHHOCTEH, MPEYCMOTPEHHBIX HACTOSILEH MHCTPYKLMEH, B IIpe/iesiaX, YCTaHOBJICHHBIX
AEHCTBYIOLIMM TPYIOBBIM 3aKOHOAATENLCTBOM PD.

5.2 IlpaBWIbHOCTH W TOJHOTY IPHHATBIX PpELICHUH 110 BOMpPOCaM  €ro
KOMIIETEHTHOCTH.

5.3 HapyuieHue 3aKOHOJaTeIbHEIX akToB Pd, pacnopsikenuii, IpuKa3oB, HHCTPYKIHH
M TOJOXKEHMH BBIIECTOAIMX OpraHu3alMii W pPyKOBOACTBa YHuBepcutera, IIpaBun
BHYTPEHHETO TPY/I0BOI'O pacrops/iKa.

5.4 HecBoeBpeMeHHOE IPEJOCTABICHUE YCTAHOBIEHHOW OTYETHOCTH.

5.5 PasramieHue ¥ HE3aKOHHOE HCIIONIb30BaHue KOHGHICHIIMAIbHON HHOpMaLIUH.
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6 Onenka Kadyecrsa Tpyaa

OneHka KayecTBa Tpy/ia OCYLIECTBISETCS:

- Ha OCHOBE aHaJIM3a BLITIOJIHCHHS ITJIaHA paﬁ()TBI moJipa3/ICjICHNs;

- BBIOJHEHUS O00f3aHHOCTEH HAYaJbHUKOM BTOpPOro OTJela B COOTBETCTBUM C
JTOJDKHOCTHON MHCTPYKIUMEH;

- 10 pe3yJbTaTaM MPOBEPKH COTPYHHKAMH BOCHHOTO KOMHUCcapuara 1o JICHHHCKOMY
1 CBEpIIOBCKOMY aJIMHHHCTPATHBHBIM OKpyram ropoga Mpkyrcka (B yacTu Kacaromeics
OpraHu3alii BOMHCKOTO yyeTa ¥ OpOHMPOBAHHS TPpak/iaH, COCTOALIMX Ha BOMHCKOM Y4CTe B
YHUBEPCUTETE).

7 TlopAa0oK BHECCHHS H3MEHEHHH B JIOJDKHOCTHYIO HHCTPYKIHIO

7.1 Baxecenue M3MEHEHMH W JONOJIHEHHH B JODKHOCTHYIO HHCTPYKLMIO
IIPOM3BOJIUTCA B COOTBETCTBHH C YCTAHOBICHHBIM MOPAAKOM B JIOKyMEHTHPOBAaHHOM
npouenype «Yrnpasiaenue nokymentanueit» Ne JIIT250000.01.4.090-2012.

7.2 CtpaHuLa ¢ TEKCTOM, IO/UIEKAIIMM N3MCHEHHIO, 3aMEHSCTCSA Ha HOBYIO MJIM TEKCT
M3MEHEHMI BKJICMBACTCS Ha MOC/EIHEN CTpaHKIe JO/KHOCTHON nHCTpyKimu. Mndopmarus
0 BHECEHUM U3MEHEHHIT BHOCHTCS B JIMCT perncTpaliuy n3MeHEeHHH.




Cucrema MEHe/DKMEHTa KadecTBa Ne [1.190100.03.5.090-2022 18
OTBETCTBEHHOCTH PYKOBOJICTBA
nrrync [TonoskeHue 0 BTOPOM OTIEIe

JIOJDKHOCTHASI UHCTPYKIIUA
CreLMAJIMCTA 10 YYeTyY ¥ OpOHHPOBAHHMIO BOCHHOOOA3aHHEIX
1 O01uMe 1moJI0KeHNd

1.1 CrmemmanucT 1o ydyery M OpOHHPOBAaHHWIO BOEHHOOOs3aHHBIX PenepanbHOro
rocyJapcTBEHHOIO OIOUKETHOr0 00pa3soBaTEIBHOIO YYPEKICHUS BBICIIEro 0Opa3oBaHMs
«IpKyTCKHMIi TOCYJApCTBEHHBINH YHUBEPCUTET IyTell COOOIEeHus» (nanee Mo TEKCTy —
YHHBEPCUTET) OTHOCUTCSA K KaTErOpHU CIICLUAIUCTOB.

1.2 Cnenmanuct 10 y4ery M OpPOHUPOBAHMIO BOECHHOOOS3AaHHBIX TMOMYUHACTCA
HayaJIbHUKY BTOPOr'o OT/ie/1a Y HUBEPCHUTETA.

1.3 HasnaueHme Ha JODKHOCTh CIEHMAIMCTa MO y4eTy W OpOHMPOBAaHHIO
BOEHHOOOSM3aHHBIX M OCBOOOYKICHHE OT JJOJDKHOCTH CIIEIIHAINCTA 110 YUeTy U OpOHUPOBAHMIO
BOEHHOOOS3aHHBIX [POU3BOJUTCS IPUKA30M pPEKTopa IO MPEJICTAaBJICHUIO HayaJlbHUKa
BTOpOTO OT/IENIA.

1.4 Hacrosamas IO/KHOCTHAasE HHCTPYKUHMsA paspaboTaHa B COOTBETCTBHH C
®enepanpupiv KoncruryuuonnsiM 3akonoM ot 30.01.2002 roga Ne 1-®K3 «O BoeHHOM
nonoxenun», PenepanppiMu 3akoHamu o 31.05.1996 roma Ne 61-®3 «O6 obopoHe,
or 28.03.1998 roma Ne 53-®3 «O BOMHCKONH OO0f3aHHOCTH W BOCHHOW CIIyXKOE»,
or 26.02.1997 roma Ne31-®3 «O MOOMIM3AIMOHHONA IIOArOTOBKE M MOOMIHM3allMU B
Poccuiickoit ®enepanuu», [locranosienueM [lpasurenscrea PO ot 27 Hoa0ps 2006 roza
Ne 719 «O6 yrBepxkaennu [losiokeHnss 0 BOMHCKOM yYETE».

2 Kpanudukanuonusie TpedboBaHuA

2.1 Ha [0/KHOCTH CHELHMaluCTa 110 y4eTy W OpOHMPOBAHHIO BOEHHOOOA3AHHBIX
Ha3HayaeTcs JIMIO, MMEIOIICe BhICIIee oOpa3oBanHue Oe3 INpeAbsBIeHUS TPeOOBaHUM K
CTaXYy.

2.2 CreuMaaucT Mo y4eTy ¥ OpOHUPOBAHHUIO BOCHHOOOA3aHHEIX JIOJIKCH:

3HATDH U COBJIIOAATD:

- ®enepansublii Koncruryunonnstit 3akon ot 30.01.2002 roga Ne 1-®K3 «O BoeHHOM
TIOJIOKEHU N,

- ®epepansubie  3akoHbl  oT  31.05.1996 roma Ne 61-®3 «O6 o6opomey,
or 28.03.1998 roma Neo 53-®3 «0O BOMHCKOH OO0S3aHHOCTM M BOCGHHOM CiIyxOe»,
or 26.02.1997 roma Ne31-®3 «O MOOWIM3AIMOHHON TOArOTOBKE M MOOMIM3ALMKM B
Poccuiickoit @enepanunn»;

- Ilocranosnenue Ilpasurensctea P® or 27 HosOps 2006 roga Ne 719 «O6
yTBepKIeHUU 110/105KEHUs O BOUHCKOM YUYeTe»,

- HOpPMAaTUBHBIC aKThl, PETYJIUPYIOLIHE JEATEIBHOCTL YHHUBEPCUTETa, B TOM YHCIEC
aktel  @DenepanbHOro  areHTCTBA  JKENE3HOMOPOKHOIO — TpaHcropra, MUHHCTEPCTBa
tpancrnopra PO;
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- METOMYECKHE, HOPMATUBHEIE W JAPYTrUe PYKOBOIALINC TOKYMEHTBI [10 OpraHu3aluu
BOMHCKOTI'0 yueTa 1 OpOHHpOBaHUS I'paxkaH, MpeObIBAtOIIMX B 3a1ace;

- IOPAJ0K OhopMIIeHHS, BEJIEHUS U XPaHEHUS JOKYMEHTALINH;

- OCHOBBI TPYIOBOTO 3aKOHO1aTeNbeTBA PD;

- COBpeMeHHBIC (OPMBI U METO/bl PabOoThl 0 OpraHW3allid BOMHCKOrO ydera u
OpoHHpPOBaHUs FPaK/IaH, MPeOBIBAIOILNX B 3aI1ace;

- COBPEMEHHBIC CPE/ICTBA OQUCHOM TEXHUKH, KOMMYHHUKAIIUA U CBS3H;

- [paBWIa M HOPMbI OXpaHbl TPYyJa, TEXHUKH O€30I1aCHOCTH, MPOM3BOJICTBCHHOM
CaHUTAPHH U MPOTUBOIIOKAPHOI 3ALLKTHI;

- YcraB u [IpaBuiia BHYTPEHHEr 0 TPYJOBOTO pacropsjika ¥ HUBEpCHTETa;

- [TonoxeHue o BTOpoM OTJIEIIE;

BJIAJIETD:

- HaBBIKaMHU 0(OPMJICHUS OpraHU3allMOHHO-PACIIOPAIUTEIbHOM TOKYMEHTALIUH;

- HaBBIKAMH MOJB30BAHMs CPEJCTBAMH BBIYUCINATEIBHON TEXHUKH, KOMMYHHKALHM
CBS3H.

23 B cBoell  HEATEIBHOCTH  CHEMMAINCT [0  yuyeTy M OpOHMpPOBaHHIO
BOEHHOOOS3aHHBIX PYKOBOJCTBYETC:

2.3.1 neicTBYIOMUM 3aKOHO1aTebCTBOM PD;

2.3.2 YcraBoM YHUBEPCUTETA;

2.3.3 [IpaBunamu BHyTPSHHEIO TPYAOBOIO PACIOpsAIKa Y HUBEPCUTETA:

2.3.4 npuKazaMu pekropa (IIpopeKkTopa) Y HUBepCuTeTa;

2.3.5 [lonoxxeHueM 0 BTOPOM OT/IEIIE;

2.3.6 HacTosIIIEH JIOJDKHOCTHONM MHCTPYKLIMEH.

3 JI0JKHOCTHBIE 00s13aHHOCTH

3.1 OcHOBHBIMM  3aj@4aMy  CIEHUaJIUCTa 10 Y4YeTy M  OpOHHPOBAHHIO
BOEHHOOOS3aHHBIX SIBJISIOTCS:

- OCYIIECTBJICHHE BOMHCKOIO y4yera NPHU3LIBHUKOB M I'pakjaH, NpeObIBalOmUX B
3arnace;

- OpOHMpOBaHUE I'pak/iaH, MPeObIBAIOIIMX B 3al1ace.

3.2 Jlnsa BBIMOJHEHHMs YKa3aHHBIX 337a4 CHELMAIMCT MO y4ery ¥ OpOHHPOBaHMIO
BOEHHOOOsI3aHHBIX BEITIOJIHACT CIICAYIOIIHE BO3JI0OKEHHbBIE Ha HETO 00SA3aHHOCTH:

3.2.1 IIpoBepsieT y paOOTHUKOB M oOyuaromuxces (najgee — rpaxiaH), IpUHUMaeMbIX
Ha pabory (yueOy), HaIM4YHe OTMETOK B Macmoprax rpaxjaad P® o0 uX OTHOLICHHH K
BOMHCKOM OO0S3aHHOCTH, HAJIWYUEC U MOUTMHHOCTL JOKYMEHTOB BOMHCKOIO y4eTa, a TaKxke
MO/UIMHHOCTh 3alMceil B HHUX, OTMETOK O IIOCTAHOBKE Ha BOMHCKHUH YYE€T IO MECTY
JKUTEILCTBA WIM  MECTY BPEMEHHOro IpeOblBaHMS, Haludue MOOMIM3aIMOHHBIX
[peIIUCaHHHA.

3.2.2 3anonsser JuuHbie KapTouku (Gopmbl Ne 10 Ha rpaxkaaH B COOTBETCTBHH C
3alUCAMU B JOKyMeHTaxX. lIpm 3TOM yTOUHAKOTCA CBEJCHHA O CEMEHHOM IMOJIOKEHUH,
obpaszoBanuy, Mecrte paboOThl, O/UKHOCTU, MECTC JKUTEIBCTBA MM MECTE BPEMEHHOTO
npeObIBaHUS TpakJaH, JApPYrue CBEIEHUs, COJIepKalMecs B JIOKYMCHTaX TIpax/aaH,
[pUHUMaeMBIX Ha paboTy (yuedy).

3.2.3 PasbsicHser TpakIaHaM IOPSAJOK UCIIONHEHHS UMK o0s3aHHOCTEH 1O
BOMHCKOMY Y4Ye€Ty, YCTaHOBJICHHBIH 3aKOHOAATEALCTBOM P®d, ocylecTBiIseT KOHTPOJIb 3a UX
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HCIIONHEHHEM, a Takke MH(OpMHpYyeT 00 OTBETCTBEHHOCTH 3a HEUCIIOJHECHHMEC YKa3aHHBIX
00513aHHOCTEH.

3.2.4 WudopmupyeT BOeHHbIE KOMHCcapuathl 00 OOHAPY/KCHHBIX B JIOKYMEHTaX
BOMHCKOIO y4eTa HEOTrOBOPEHHBIX MCIPABJICHUSX, HETOYHOCTAX M MOUICIIKAX, HCIOTHOM
KOJIMYECTBE JIMCTOB, a TaKKe O ClIydasx HEHCIIOMHEHHs TIpaskaHaMu 00s3aHHOCTEH B
00J1aCTH BOMHCKOTO y4eTa.

3.2.5 BriBiseT rpaskjaH, MOUIeKAIMX NOCTAHOBKE HAa BOMHCKHH YYET 1O MECTY
pabGotsl (y4eObl) U MECTY MKUTEILCTBA, U MPUHUMACT HEOOXOIMMBIC MEPBI K MOCTAHOBKE HX
Ha BOMHCKUH yuer.

3.2.6 Bener u xpauut JuuHble Kaprouku (opmbl Ne 10 rpaxkiman, COCTOAIIMX Ha
BOMHCKOM y4eTe B Y HUBEPCUTETC.

3.2.7 HanpasinsieT B 2-He/IebHBINA CPOK B COOTBETCTBYIOIINE BOCHHBIE KOMUCCAPUATEI
WM OpPraHbl MECTHOIO CaMOYIPABICHUs CBEICHMS O IpakIaHaX, MOIKAIINX YYETy H
NPUHATHIO (MOCTYIUIEHHIO) WM YBOJIBHCHUIO (OTYHMCICHHIO) HX € paboTHI (yueObl) u3
YuusepcuteTa. B ciiyyae He0OX0MMOCTH, a JUIA NPU3BIBHUKOB B 00S3aTETBHOM IOPS/IKE, B
[e/AX IIOCTAaHOBKM HAa BOWMHCKUI YY€T 10 MECTY JKHTCIBCTBA WM MECTYy BPEMEHHOIO
npebpiBaHus MO0 YTOYHEHUS HEOOXOAMMBIX CBCICHUIA, COJIEpKALIMXCAd B JIOKYMEHTaX
BOMHCKOIO Y4€Ta, OIOBELIacT rPakaH 0 HEOOXOAMMOCTH JINYHOM SBKH B COOTBETCTBYIOIINE
BOEHHBIC KOMHCCApHUaThl WK OpraHbl MECTHOTO CaMOYIIPaBJICHUSI.

3.2.8 HanpasnseT B 2-HeJeNBHBIN CPOK 110 3allpocaM COOTBETCTBYIONINX BOEHHBIX
KOMHCCApHaTOB WM OPraHoB MECTHOTO CaMOYIPABICHUS HCOOXOAMMBIE CBEICHHA O
rpakJaHax, COCTOSAIIMX Ha BOMHCKOM Y4eTe, a TAKKe O IpaKJaHaxX, He COCTOALIMX, HO
00s13aHHBIX COCTOATh HA BOMHCKOM Y4YCTC.

3.2.9 IlpemocraBisier eKerogHo, B ceHradpe, B COOTBETCTBYIOLIME BOCHHBIE
KOMHUCCApUATHl CIIMCKH TPAXKJIaH MY)XCKOro mona 15- u 16-neTnero Bo3pacra, a 10 1 HOsIOps -
CIMCKHU TPaskIaH MY>KCKOIO 11013, MOJICKAIINX IICPBOHAYAIbHOM MOCTAHOBKE Ha BOMHCKUM
y4eT B CIIEYIOLIEM TOy.

3.2.10 Csepsier He peke OJHOIO pasa B TrOJ CBEACHUA O BOHMHCKOM yueTe,
cojiepkalecs B JMYHBIX Kaprouykax ¢opmbl Ne 10  rpaxiad, CO CBEICHUAMH,
COMEPIKALIIMMUCS B TOKYMEHTAX BOMHCKOIO yYeTa.

3.2.11 TIpoBOIUT CBEPKY HE pEXe OJIHOr0 pas3a B IoJl CBEJACHHUH O BOMHCKOM Y4YETe,
COJIep)KAIMXCA B JIMYHBIX KapToukax ¢opmbl Ne 10 rpaxiaaH, co CBCACHHAMH,
collepKallUMKUCS B JIOKyMEHTaX BOMHCKOIO  ydyeTa COOTBETCTBYIOUIMX  BOCHHBIX
KOMHCCApHaTOB.

3.2.12 Buocut B suunbie KapTrodku Gopmel No 10 rpaxian cBeieHUs 00 U3MEHECHUH
JIOKYMEHTOB, CEMEWHOIro IOJIOKCHMs, 0Opa3osanus, CTPYKTYPHOrO TOJApa3/iesIeHus
VHUBEPCHUTETA, J0JDKHOCTH, MECTA JKUTE/ILCTBA MM MECTa BPEMEHHOI'O TPEOBIBAHMUA.

3.2.13 OmnoBemaer rpakjiaH O BBI30BaX (IIOBECTKaX) COOTBETCTBYIOLIMX BOCHHBIX
KOMHCCApPUAaTOB WJIM OPraHoB MECTHOIO CaMOYNpPaBICHHA, B TOM 4HCIE B TEPHOA
MOOM/IM3AIIMU U B BOGHHOE BpEMS.

3.2.14 OGpabaTbiBaeT NpHUKa3bl Ha rpak/iaill, 0pOPM/ISLCT U3BCIICHUS W BBINUCKU U3
MPUKA30B C MOCIEAYIONIEH UX OTIIPABKOM B COOTBETCTBYIOLINE BOCHHBIC KOMHCCAPHUATHI.

3.2.15 TloaroraBnuBaer # O(GOPMIAET YCTAHOBJICHHBIM TOPSJIKOM  CIPAaBKH
(npunokenne Ne 4 (5) x IIIT P® or 14.10.2021 Ne 1746) na oOy4aroummxcs MPU3LIBHOTO
BO3pacTa.

3.2.16 Beger TeKylylo NMEPEenUcKy ¢ BOEHHLIMU KOMUCCapHaTaMH.
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3.2.17 OpopmisieT Bce HEOOXOAMMBIE JOKYMEHTBI JUISl PEL0CTABICHHA OTCPOYIKH OT
IPU3bIBA IPak/iaH 10 MOOMIN3ALNN U B BOCHHOE BPCMAL.

3.2.18 OfecreynBacT HaJICKHOC XPAHCHHC MOKYMCHTALMM COACpIKalICH CBEJCHHS
KOH(MHIEHINATHHOTO XapaKTepa, CBEACHUMH COIEPI/KALINX NePCOHAIbHBIE JaHHBIE IPAXKIAH U
0JIaHKOB CTIEIUATBLHOTO YyeTa.

3.2.19 OGecrieynBaeT COXPaHHOCTH UMYILECTBA B MO/IPA3/ICICHUH.

3.2.20 O6GecrieunBaeT  KOHPUIAEHIHMAILIIOCTh  CBeJeHUH (0  ACATEIBHOCTH
VHuBepcuTeTa, €ro UMYLIECTBE, IPaKIaHax U Jp.), NOJYYEHHBIX UM BO BpeMs HCIOTHEHUA
CBOMX JOJKHOCTHBIX OOsI3aHHOCTEH, B T. Y. CBCJICHUH, COCTaB/IAIOIIMX KOMMEPHYECKYIO U
cnykeOHy10 TaliHy YHUBEpCUTETA.

3.2.21 CsoeBpeMeHHO OIOBEIIaeT HayajbliMKa BTOPOIO OT/Jela O HEBO3MOKHOCTH
BBINIOJIHUTH 00YCIOBJICHHYIO TPY/IOBBIM JOTOBOPOM, JOKHOCTHON MHCTPYKIUCH U JPYTHMH
JOKAIBHBIMM aKTaMM YHusepcurera pabory, B TOM 4YHCIE 10 INPUYHHE BPEMEHHOH
HETPY/1I0CIIOCOOHOCTH.

3.2.22 BHINOJHAET pa3oBble CIIY:KEOHBIC IOPYYEHHST PEKTOpa, MPOPEKTOPOB,
HayaJbHHUKa BTOPOro OT/ieja.

3.2.23 He pomyckaer: HapyLICHHIA TPYIOBOIi AUCIMIUIMHBI, OCKOPOJIEHMS MM MHBIX
GopM NpOsBIIEHHS HEYBAKHUTEIBHOIO OTHOMICHMSA K COTPYIHUKAM, OOyd4arommmces,
abuUTypueHTaM, FOCTAM M [IPOYUM JIUIIaM, HaXOAAINMCS B Y HUBEPCUTETE.

3.2.24 Tlepuoandecku oOHOBIAET MH(OPMAIIMIO Ha JJOCKe MH(OpMAIIUH.

4 IIpaBa 1 HOIIIOMOYHUA

Crienuaiuct 1o y4ery 1 OpOHHPOBAHUIO BOCITHOOOA3aHHBIX HMEET IIPaBO:

- MoJiyyath OT Tojpa3jielieHuit YHuBepcurera HHOOPMALMIO, HEOOXOMMMYIO JUIA
BBITMOJTHEHUS BO3JIOJKEHHBIX HA HErO JOKHOCTHBIX 0083aHHOCTEN;

- TpeGoBaTh OT pabOTHHKOB M OOYYalOUIMXCS MCIOJHEHUS UMM O00S3aHHOCTER I10
BOMHCKOMY YYETY;

- Ha OCYIIECTBJICHHE IpaB, IMpeaycMOTpcuHbIX crathel 21 Tpynosoro Koaekca
Poccuiickoii @enepaiiu.

5 OTBETCTBEHIIOCTD

CrenyaiucT 1no y4yery U OpOHHMPOBAHHMIO BOCHHOOOA3aHHLIX HECET OTBETCTBEHHOCTH
3a:

- HEHAJUIeXKaIllee  HCIOJHEHHE WIM  HCUCIIOJIHECHHE CBOMX  JIOJDKHOCTHBIX
00s3aHHOCTEH, NPeayCMOTPEHHBIX HACTOSHIEH JODKHOCTHOM MHCTPYKLMEH, B Ipeaenax,
YCTAHOBJIEHHBIX JCHCTBYIOIIMM TPYI0BBIM 3aKOHO/1aTEILCTBOM PD;

- HapyUICHHUE 3aKOHOJIATeIBHBIX akTOB P®, pacnopsKeHU, IPUKa30B, HHCTPYKIMHA U
[To/losKeHMI  BBIIECTOALIMX OpraHM3aluii U pyKoBojacTBa YHuBepcurera, [IpaBui
BHYTPEHHEr0 TPYA0BOTO pacriopsijiKa;

- pasrjameHve W HEe3aKOHHOE HCIOJIb30Banie HHOopMaluu KOHGUIAEHIMAILHOTO
XapakTepa, CBeAeHUN COePKALIUX IEPCOHAIBHBIC JJAHHBIC IPaZK/1aH.
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6 OreHka KauccTBa Tpy/a

OlleHKa Ka4yecTBa Tpy/ia OCYIICCTBIACTCA Ha OCHOBE:

- aHamM3a BBIMOJHCHUSA TOJOBOro IUlaHa paboTBl MO y4eTy M OpOHUPOBAHUIO
BOCHHOOOS3aHHBIX, ITPEObIBAIOLIMX B 3aI1ace;

- pe3yJIbTATOB BBINOJHEHHS IIOCTABICHIBIX 3ajla4 110 y4eTy M OpOHHPOBAHHIO
BOEHHO00A3aHHBIX, IIPeObIBAIOLINX B 3arace;

- BBINOJHEHHA OO0A3aHHOCTEH CHEIHAIUCTOM IO yuyeTy M OpOHHPOBAHHUIO
BOEHHOOOA3aHHEIX B COOTBETCTBHUHU C JJOJKHOCTHOIN MHCTPYKIIMCH;

- IO pe3yJIbTaTaM IPOBEPKU COTPYIHHKAMU BOEHHOTO KOMUCcapuara o JICHHHCKOMY
u CBepIIOBCKOMY aIMHHHCTPATUBHBIM OKpyram ropoja Mpkyrcka (B 4acTH KacaromeHcs
OpraHU3aliK BOMHCKOTO y4eTa 1 OpOHUPOBAHMA I'Pak/1aH, COCTOAIINX Ha BOMHCKOM y4eTe B
YHHUBepCcHTETE).

7 1lops10K BHECEHUs M3MEHEHUH B JIOJDKHOCTHYIO HHCTPYKLIMIO

7.1 Bdecenue HU3MEHEHHH W JIONOJIICHHA B JIOJUKHOCTHYIO  HHCTPYKIIUIO
NPOU3BOAMTCA B COOTBETCTBUM C YCTaHOBICHIILIM TIOpAAKOM B JIOKyMEHTHPOBaHHOM
npoueaype «Ympasnenue goxymenranuei» Ne I11.310102.01.4.090-2012.

7.2 CTpaHuIia ¢ TEKCTOM, MOJUIeXKALIUM U3MCICHHUIO, 3aMEHSETCS Ha HOBYIO HMJIM TEKCT
M3MEHEHMIT BKJICHBAETCS HA MOC/IEIHEN CTPaHUIC JIOJDKHOCTHOIM HHCTpyKimK. Mudpopmanus
0 BHECEHMM M3MEHEHUI BHOCUTCA B JIMCT perucrpaiiny H3MEHEHHUI.
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JIOJDKHOCTHAS UHCTPVKIMS
Cnenuanucra BTOpOro oTaena

1 O01Ke MOIO/KCHUSA

1.1 Cnemmamuct BTOporo otiena (dexepaibHOrO TOCYIAPCTBEHHOr0 OIOIKETHOIO
06pa3oBaTeNbHOO yupesKAeHus Bbicuiero obpaszoBanus «pKyTckuil rocynapcTBeHHBIH
YHUBEPCUTET IyTel COOBIIeH s (Jlajiee 110 TEKCTY — Y HUBEPCHTET) OTHOCUTCS K KaTCropuu
CHEIMAIUCTOB.

1.2 Crenuajuct BTOPOro OTAENa IOAYMIILCTCS HAyalbHUKY BTOPOro OTAENA
YHuBepcurera.

1.3 Ha3nauenue Ha JOJKHOCTbH CIICHMAIMCTAa BTOPOrO OT/eNa U OCBOOOMKICHHE OT
AOJDKHOCTH  CIIEIMACTa BTOPOro  OT/eda IPOM3BOAMTCA TMPHUKA3OM peKTopa IO
HpeacTaBJICHUIO HaYaJILHUKaA BTOpOIro oTjela.

1.4 Hacrosdmas JIO/UKHOCTHAs HWHCTPYKIlMs pa3paboTraHa B COOTBETCTBHH C
®enepansubiM KoncrurynnonnsiM 3akoHoM oT 30.01.2002 roma Ne 1-®K3 «O BoeHHOM
nonoxeHuny», PenepanbHpiMu 3akoHaMun oT 31.05.1996 roma Ne 61-@3 «O6 obopoHe»,
or 26.02.1997 roma Ne 31-®3 «O moOwIM3amionnoi MOATOTOBKE M MOOWIM3alMK B
Poccuiickoit @enepanuuy, 3akoHoM PO ot 21.07.1993 rona Ne 5485-1 «O rocynapcTBeHHON
TaitHe».

2 KBanudukauuoniisie peOoBaHms

2.1 Ha m0/mKHOCTH CHEIMAIUCTa BTOPOIo OTje/la Ha3HayaeTcs JIMI0, HMelolnee
BBICIIEe OOpa3oBaHue 0e3 npe/bsaBiieHus TpedoBaliiii K CTaKy.

2.2 CrienajaucT BTOPOro OT/e)1a JIOJIKEH:

3HATH 1 COBJIIOJIATD:

- ®epepansubiiit Koncrurynnonnsri 3akon ot 30.01.2002 rozga Ne 1-®K3 «O BoeHHOM
[IOJIOKEHUM»

- ®epepanpubie  3akoHbl 0T 31.05.1996 roma Ne 61-®3 «OO6 o0opoHe»,
or 26.02.1997 roma Ne 31-®3 «O MOOWIM3AIMOIIION IOJANOTOBKE W MOOWMIM3aLMU B
Poccuiickoit @eaepanumy;

- 3ak0H P® ot 21.07.1993 roga Ne 5485-1 «O rocynapCTBEHHON TalHEY;

- HOPMATWBHBIE aKTBI, PEryJIUPYIOLIME e TeILHOCTE YHUBEPCHTETa, B TOM 4YHCTIE
akTel  DeepadbHOrO  areHTCTBA  JKEJIE3HOJOPOKHOrO  TpaHcropra, MHMHHCTEpCTBaA
TpaHcnopra P®d;

- MHCTPYKIHMIO 10 OOECHCUCHMIO peKnMa CEKPETHOCTH B YYPSKIACHUAX H
OpraHu3alysAX;

- mopsAgoK oQOopMIIeHHs, BEISHUS M Xpallcnus JIOKYMEHTAllMH, CBS3aHHOH C
MOOW/IM3AIIMOHHOM MOArOTOBKOM Y HUBEPCUTETA,

- OCHOBBI TPY/IOBOT'0 3aKOHO1aTebcTBa PD:

- COBpeMEeHHBIe cpecTBa ODUCHOI TEXHUKN. KOMMYHHUKAIMH U CBS3H;

- MpaBWJIa M HOPMbI OXpaHbl TPyHa, TEXiKH OGe3011aCHOCTH, MPOM3BOACTBEHHOM
CaHWTAPUH U IIPOTHBOIOKAPHOMH 3alLUTHI;
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- Ycras u [IpaBuia BHYTPEHHETO TPYJIOBOTO paciiopsiika Y HUBEPCHTETA,

- [TonoxeHnue o BTOpOM OT/ICIC.

BJIAJIETD:

- HaBBIKaMM 0(OPMIIEHHS OPraHU3aIIMOHHO-PACTIOPSINTEILHON TOKYMCHTALUN;

- HaBBIKAMM I0JIB30BAHMS CPEACTBAMU BbI'IMCIMTEIBHON TEXHHUKH, KOMMYHHKAIIHA
CBS3H.

2.3 B cBoeil A€ATEIBHOCTH CIEIHATUCT BTOPOIO OTAEIa PYKOBOJCTBYETCH:

2.3.1 IeiCTBYIOMIMM 3aKOHOAATeNbCTBOM Pd;

2.3.2 YcraBoM YHUBEpCUTETA;

2.3.3 IIpaBuiaMu BHYTPEHHETO TPY0BOIO PacIopsjiKa Y HUBEPCUTETA!

2.3.4 mpuka3aMH peKTopa (IIpopeKkropa) Y HHBECPCUTCTA!

2.3.5 ITonoxeHueM o0 BTOPOM OT/IEIIE;

2.3.6 HacTosIeH JOJKHOCTHON MHCTPYKIIUCT.

3 Jlo/mKHOCTHBIE 00513a11110CTH

3.1 OCHOBHBIMH 3ajJa4aMy CIIELUATINCTA BTOPOI'O OTAesIa ABJIAIOTCA:

- BBIIOJIHEHHE  MepompusaTHii B o0nacTH  MOOMIM3ALMOHHOM  MOArOTOBKH
YHuBepcurera.

3.2 Jlas BBLINOJIHEHHMS YKa3aHHBIX 3aja4 CIICIHAIMCT BTOPOrO OTICNIA BBHIMOIHSET
CIIEIVIOIINE BO3IOXKECHHBIEC Ha HEro 0043aHHOCTH:

3.2.1 PaspaGarbiBaeT C y4yacTHeM JpYrHX IOApa3jeleHuil YHuBepcuTera IUIAHBI
3aMEHbl BOCHHOOOsA3aHHBIX, YOBIBAIOMIMX 10 MOOIUIM3AUMM H B BOCHHOC BpeMs B
Boopyxennsie Cwibl P®, a Tarke MeponpusTHs 110 IMOArOTOBKE KaapoB VIS 3aMEHBI
yOBIBAIOIIIX BOCHHOOOS3aHHBIX.

3.2.2 OpraHu3yeT W IPOBOJUT MEPONPHUATII 110 00eCHneueHuIo MOOWIN3allMOHHOM
FOTOBHOCTH Y HUBEPCUTETA.

3.2.3 PaszpabatbiBaeT MOOWIH3AUMOHHBIE ILIAIBI, @ TaKKe APYrue JIOKYMEHTBI
MOOMIM3AIMOHHOIO TUIAHUPOBAHKS B TIpe/IeiaX MoJIITOMOYHH Y HUBEPCUTETA.

3.2.4 TIpoBOIUT MeponpUsTHs IO MOATOTOBKC YHMBEPCUTETA B LEIAX BBINOJHCHUA
MOOMIM3AIIMOHHOIO 3a/IaHKs B TIEPUOI MOOMIM3AILII 11 B BOCHHOE BPEMS.

3.2.5 Ilpu oOBsABICHUH MOOWIM3ALMU 1IPOBOJUT MEPOIPUATHS 10 MEepeBOIY
YHuBepcurTeTa Ha paboTy B YCIOBUAX BOEHHOIO BPCMCIIH.

3.2.6 OpraHusyeT B3aMMOJCHCTBME C BOCHHBIMM KOMHUCCapuaraMd B HX
MOOHIM3AIIMOHHOM paboTe B MHPHOE BpeMs U IIpH 0O BLIBICHUH MOOUIIN3ALIUH.

3.2.7 AHanusupyeT COBMECTHO C JPYIHMII [10Jpa3/ieleHus MU  00eCneYeHHOCTh
VHuBepcutera paboyei CHIIOM JUlsl BBIIIOJIHEHMs T1I:1114 114 PACYETHBIN TOJI M MIOIrOTaBIUBaACT
IpeUIOKEHHS 110 TPOEKTY Tepedst JOJDKHOCTeH 1 11podeccuii, 10 KOTopoMy OpOHHPYIOTCS
BOEHHOOOS3aHHBIE JINIIA.

3.2.8 Tlomywaer OT PYKOBOAUTENEH CTPYKIYPHBIX I0Jpa3jeeHuii YHUBEPCUTETA
HEOOXOAUMEIE CBEJECHHMS [0 BOIPOCAM, CBS3am!ILIM € Pa3paboTKOil [TOKYMEHTOB IIO
MOOHJIM3AIIMOHHOMN IIOJAITOTOBKE.

3.2.9 ITnanupyer U OpraHU3yeT, B YacTU Kacaloleics MOJHOMOYMIA BTOPOro OTIea,
3BaKyalMOHHBIE MEPOIIPUATHS, a TakkKe 3a0J1aroBpC M CINTyIO NOATOTOBKY IPOU3BOICTBEHHOM
6a3bl B 6€30macHbBIX paifoHax.
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3.2.10 CosMmectHo co crnemmagaucroM [0 1OJUICPKUBAET CHCTEMBI CBA3H U
OTIOBEIIEHUS] Y HUBEPCUTETA B COCTOSHUU TOCTOSHHOIT FTOTOBHOCTH K UCTIONIE30BAHMIO.

32.11 O6ecrmeunBaeT KOHQUACHLIMAIBIIOCTL  CBeIEHUH (0 JeATEIbHOCTH
YHUBEPCUTETA, Er0 MMYIIECTBE, IPAKIAHAX U JIP.). 110JYYCHHBIX UM BO BPeMs HCIIOJTHCHHSA
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, B T. Y. CBEACIHMIi, COCTaBIAIOMINX KOMMECPUYCCKYIO HU
ciyxeOHyIO0 TaliHy YHUBEPCUTETA.

3.2.12 ObecnieynBaeT COOMIOIEHHE PEKUMA CCKPCTHOCTH ITPOBOAMMBIX padoT.

3.2.13 OGecrieynBaeT COXPAaHHOCTh UMYIIECTRA B [10/Ipa3/IEICHUN.

3.2.14 CBoeBpeMEHHO OIOBEHIACT HayaJIbHIIKA BTOPOro OTAENa O HEBO3MOKHOCTH
BBIIIOJIHUTH 00YCIOBJICHHYIO TPY/IOBBIM JOrOBOPOM. /I0JKHOCTHOM HHCTPYKUMEH U IPYTHMHI
JOKANTBHBIMI aKTaMu YHHUBepcHTeTa paboTy, B TOM YHCIE MO TPHYMHE BPEMEHHOU
HETPYI0CTIOCOOHOCTH.

3.2.15 BrmoaHsger pa3oBble COyKEOHBIC 1IOPYYCHHUS PEKTOpa, MPOPEKTOPOB,
HavaJbHUKa BTOPOIO OTJeNa.

3.2.16 He ponyckaer: HapylICHWH TPYIOBOil JIHCIUIUIMHBI, OCKOPOICHUS WIH HHBIX
Cl)OpM [MpOsABJICHHUA HEYBAXKHUTEC/IILHOI'O  OTHOWICII K COTpYIHUKAM, OGY‘I&]OHIPIMCH,
aOUTYpHEHTaM, TOCTAM U [IPOYKMM JIMLIAM, HAXO/SALIINCS B Y HUBEPCHUTETE.

4 [IpaBa 1 OJHION O THS

CrieliMajsucT BTOPOro OT/1ej1a UMEET IPaBo:

- momyuyath OT Mojpazjeienuil YHusepcurera MHGOPMANMIO, HEOOXOAMMYIO IS
BBIIIOJIHEHUS BO3JIOXKEHHBIX HA HETO JIOJKHOCTHBIX 00 13aHHOCTEH;

- Ha OCYIIECTBJIEHHE IpaB, IpeaycMorpeniiniXx crarbeii 21 Tpymosoro kojaekca
Poccuiickoit ®enepanum.

5 OTBeTcTBEHNOC D

CrieniMaaucT BTOPOro oTjeaa HeCET OTBETCTBCIIIOCTD 34!

- HEHa/UIeXaulee MCIIOJHEHHE WM  1CHCIIOJIHEHUE  CBOMX  JOJIKHOCTHBIX
00s13aHHOCTEN, NPEYCMOTPEHHBIX HACTOSLICH JO.177110CTHOM HMHCTPYKLHEH, B Ipe/esax,
YCTAQHOBJIEHHBIX JCHUCTBYIOIIMM TPYJIOBBIM 3aKOHO1: 1 /1LCTBOM PD;

- HapyUICHHE 3aKOHOJATENIbHBIX aKToB PD, paciiopskeHuil, MpUKa3oB, HHCTPYKUUH 1
[TonokeHUil  BBILIECTOSIIMX OpraHM3aldii W pyKkoBojcTBa YHuBepcurera, IIpaBui
BHYTPEHHETO TPYIOBOI'O pacIopsiaKa;

- pasriauieHue ¥ HE3aKOHHOE UCTIONB30BaHMC 11ihOpPMAlUK, COJIEpIKaIlel CBEICHHU,
COCTaBJIAIOIIME TOCYIaPCTBEHHYIO TaliHy, a TakKe KOl1p1/IeHIIMaIbHOM HHPOpMALHH.

6 OleHKa Kadec'! ' Tpyaa

OrneHKa KauccTBa Tpy/la OCYIIECTBIISICTCS Ha OC1I0BE:

- aHaJIM3a BBLINOJIHEHHUS TOJI0BOTO IIana padot1 110 MOOMIN3aLMOHHOM [TOJAMOTOBKE;

- pe3yabTaTOB BBIITOJHEHUS, IOCTABJIEHHEIX 311111 BTOPOMY OT/IeIy;

- BBLIIOJHEHHS 00A3aHHOCTEH CITeINAIHUCTOM BTOPOro otTJeila B COOTBETCTBHH C
JIOJDKHOCTHOM MHCTPYKLHEH.
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7 IlopsiioK BHECCHHS M3MEHEHUH B 10)17KIIOCTHYIO HHCTPYKIIHIO
7.1 Buecenwe HU3MEHEHMH M  JONOJHCIHIIE B JOJUKHOCTHYIO HMHCTPYKIHIO

MIPOU3BOAUTCA B COOTBETCTBHHM C YCTAHOBJICHHLIM TIOPAIKOM B ,[lOKYB-‘l@H'l'HpOBaHHOﬁ

npoueaype «Ynpasienue jJokymernramuein» Ne JI11.310102.01.4.090-2012.

7.2 CTpaHuIa ¢ TEKCTOM, MOUICKAIMM U3MCIICI11110, 3aMEHSETCS Ha HOBYIO MM TEKCT
W3MEHEHUH BKJIEUBACTCS Ha MOCIEIHE CTpaHnIe /10 DKIIOCTHON MHCTpYKImH. MHbopmanus

0 BHECEHHMH M3MCHCHHUM BHOCUTCS B JIucT perucTparliiii M3MCHEHHMIA.




