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[IpenucnoBue
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JIPYTUMU MOAPA3ACICHUSIMHA Y HUBEPCUTETA.

[TonoxeHne BBOAUTCSA B IEUCTBHE C MOMEHTA €r0 YTBEPKICHHUS.
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YHUBEPCUTET yTEH COOOUIEHUS», OyXTranTepus.

2 YTBEPXXJIEHO U BBEJIEHO B JIEVICTBUE npuka3zoM pekTopa YHHBEpCHTETA
oT «26» utons 2017 r. Nel07.
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4 B3AMEH Ilonoxenust o byxrantepuu, ytB. Ilpukazom pexropa ot 14.12.2010r.
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®I'bOY BO UpI'VIIC.
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1 OO01re noJI0KEHUS

1.1 byxrantepus sBusfeTcsa CTPYKTYpHBIM noapaszaeineHuem  dDenepanbHOro
rOCy/IapCTBEHHOTO OIO/HKETHOTO 00pa30BaTENbHOTO YUPEXKACHUsI BBICIIETO0 0O0pa3oBaHUs
«MpkyTCKuii rOCyAapCTBEHHBIN YHUBEPCUTET MyTel COOOIIEHUs» (Aaiee Y HUBEPCUTET).

1.2 B cBoeit aestenbHOCTH byxrantepus pykOBOACTBYETCS:

- Koncturymuei Poccutickoit @enepannu;

- Tpynosim kogekcom Poccuniickoit denepannu;

- brojxkeTHbIM KoZIekcoM Poccutickon denepanuu;
- Hanorosim koznekcom Poccuiickoint denepannu;

- Konexcom Poccuiickoit denepanyn 06 aiIMUHUCTPATUBHBIX IPABOHAPYILIEHUSX;

- ®epepanbHbiM 3aKk0HOM OT 12.01.1996 1. roma No7-@3 «O HEKOMMEPYECKHX
OpraHU3aIUAX»;

-@enepanpHbiM 3akoHOM Poccuiickoit @eaepanun ot 29.12.2012 r. roga Ne 273-03
«O06 obpazoBannm B Poccuiickoit deneparumy;

-®enepanbubiM 3akoHOM 0T 06.12.20111. Ne 402-D3 «O OyxraarepckoM yuerey;

-lHpIMH  HOPMATUBHBIMU TIPABOBBIMH aKTaMU, PETYIUPYIOIIUMHU JEATEIbHOCTh
YHuBepcureTa, B T.4. akTamMu PeepaibHOro areHTCTBa 5KeJIE3HOIOPOKHOTO TPAHCIIOPTA;

- YcTaBOoM YHUBEPCHTETA,

- HacrosmmuwM ITonoxenunem.

1.3 byxranTepus moq4uHsIETCS HEMOCPEACTBEHHO TTaBHOMY Oyxranrepy. Ha rmaBHoro
OyxrayiTepa BO3JlaraeTcs BeJICHUE OyXTalTepCKOro yJerTa.

1.4 T'maBHBIN OyxraiaTep Ha3HAYAeTCs] U OCBOOOXKIAETCS OT 3aHMMAEMO JOJKHOCTHU
MIPUKA30M PEKTOpa.

1.5CtpykTypa OyXraaTepus M €ro IITaTHOE paClHUCAHUE YTBEPKAAIOTCS PEKTOPOM
YHuBepcurera.

1.6 B coctaB Oyxraiarepuu BXOJST:

- Marepuanbnas rpymnmna;

- Pacuernas rpynna;

- Otnen kaccoBbIX U OAHKOBCKHUX OTEpalnii;

- OTzen ydera 10X0/I0B;

1.7 Cotpyanuku Oyxrantepun oO€CIICUMBAIOTCS TMOMEIICHUSAMH, 000PYyI0BaHHBIMU
CpeACTBAMU KOMITBIOTEPHOM W  OPITEXHHUKOH, KaHIEIIPCKUMH TPUHAJICKHOCTIMH,
KOMITBIOTEPHBIMU IPOrpaMMaMy, HEOOXOAUMBIMU JJI1 OCYIIECTBICHUS! CBOUX JTOJDKHOCTHBIX
o0s3aHHOCTEN, MeOeIbIO 1Sl pabOThI M XpaHEHUS TOKYMEHTOB.

1.8 byxrantepusi ocylecTBIsSIET B3aUMOJICHCTBUE C MOJAPA3ACICHUIMU Y HUBEPCUTETA

u (I)I/IJII/IaJIaMI/I B paMKax ACATCIbHOCTH MOAPA3ACIICHU.
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2 OcHOBHBIE 3a7a4YU

2.1 OcHOBHBIMU 3aja4aMH byxranrepuu sBIsIIOTCS:

- BeJleHHe OyXrajJTepcKkoro ydeTra IIOCPEICTBOM JIBOMHOM 3amucH Ha cuerax
OyXrajJTepcKoro y4era;

- IIpOBEJEHUE €IMHON  (PUHAHCOBO-DKOHOMUYECKON TMOJMUTUKM B  paMKax
YHUBEPCUTETCKOTO KOMILIEKCA;

- (opMupOBaHHE YYETHOW IOJIUTHKA B COOTBETCTBUM C 3aKOHOAATEIHCTBOM O
OyXrajaTepckoM y4yeTe U MCXOAS U3 CTPYKTYphl M OCOOEHHOCTEH JesTelIbHOCTH
YHUBEPCHUTETA, HEOOXOIMMOCTH OOecTieueHus ero ((MHaHCOBOM YCTOMYNBOCTH;

- MOArOTOBKa pabouero IulaHa CYeToB, (JOPM MEPBUYHBIX YUYETHBIX JIOKYMEHTOB,
npuUMeHseMbIX s odopmiieHus (HaKTOB XO3SHUCTBEHHOM KH3HU, IO KOTOPBIM HE
IPEeyCMOTPEHBI TUIIOBBIE (POPMBIL;

- pa3paboTka popM JOKYMEHTOB BHYTPEHHEH OyXTaaTepCcKOi OTYETHOCTH

- MaTepUanmbHBIX, TPYAOBBIX H (UHAHCOBBIX PECYpCOB B COOTBETCTBUU C
YTBEPKAECHHBIM IJIAHOM (PUHAHCOBO-XO3SIIICTBEHHOM €A TEIbHOCTH;

- IPOBE/ICHUE NHBEHTAPU3ALNMA aKTUBOB U 00513aTEIbCTB;

- (popMUPOBAHKE MTOTHON U TOCTOBEPHOU MHPOPMAIUH O IEATEITLHOCTH YHUBEPCUTETA
U €ro HMMYUIECTBEHHOTO IIOJIO)KEHUS, HEOOXOJUMOM YyUYpeIWUTEeN0, a TaKKe BHEIIHUM
MOJIb30BATEISIM OYXTalITEPCKON OTYETHOCTH;

- TIPOBEJIEHNE PKOHOMUYECKOTO aHaian3a (UHAHCOBOW—XO3SIICTBEHHOU AESITENbHOCTH
YHUBEPCUTETAa MO JAHHBIM OyXrajaTepcKkoro ydyeTra M OTUETHOCTH B IENISX BBISABICHUS
BHYTPUXO35MCTBEHHBIX PE3EPBOB, YCTPAHEHHUS IOTEPH U HENTPOU3BOICTBEHHBIX 3aTpaT;

- pa3paboTKa U OCYIIECTBJIEHUE MEPONPUITUIA, HANPABICHHBIX Ha YKpEIUICHHUE
(UHAHCOBOW TUCIUIUIMHBI.

3 O0BeKThl OyXraJlTepcKOro y4yeTa v cTpykTypa ¢pyHkuui byxranrepun

OcHoBHBIMU (DYHKIUSIMU OyXTaiaTepuu SIBISETCS:

3.1 Benenue OyXraaTepcKkoro yuera B COOTBETCTBUU C TPEOOBAHUSIMU JICUCTBYIOIIETO
3aKOHOJATEIbCTBA.

3.2 O6beKkTamMu OyXraiaTepcKoro yuera sBIsSIOTCS:

- (haKThI XO35UCTBEHHOW KU3HU;

- AKTUBBI;

- 00513aTEeIbCTBA;

- ICTOYHUKHU (PUHAHCUPOBAHUS €0 JeSATEIbHOCTH;

- I0XO[IbI;

- pacxonsl;

- UHBIE OOBEKTHI B CITydae, €CIIM 3TO YCTAHOBIICHO (eiepaTbHBIMU CTaHAPTAMHU.
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3.3 KoHTpoib 32 NpaBUIBHBIM U SKOHOMHBIM PacXOJI0OBAaHUEM JIEHEXKHBIX CPEJICTB, B
COOTBETCTBUU C TUIAHOM (PUHAHCOBO-XO35HCTBEHHOM 1E€ATEITbHOCTH.

3.4 OcymecTBleHHE KOHTPOJIA 33 COXPAaHHOCTBIO MaTepUabHBIX LIEHHOCTEM,
HAJIMYUEM U JIBIDKEHHEM JIEHEKHBIX CPEJICTB.

3.5 CocraBieHHe U NPENOCTaBICHHE B YCTAHOBJIEHHBIE CPOKU OyXrajlTepcKOi
OTYETHOCTH.

3.6 B coorBeTcTBUM C OCHOBHBIMU (YHKIUSMU B COCTaB OyXraiaTepuu BXOMST
CJIEIyIOLIE TPYIIIIbI:

-MaTepuaibHas TpyIna;

-TpyIia y4era J0X0I0B U MOCTYIUICHUN;

-TpyINa KaCCOBbIX U OAHKOBCKHX OIEpaluii;

-pacyeTHasl TpyIIa.

3.6.1 MatepuanpHas rpymnmna o0ecreynBaceT:
- y4eT He(PMHAHCOBBIX aKTHBOB;

- IOCTOBEPHOE U CBOEBPEMEHHOE OTPAKEHUE B OYXTaJTEPCKOM yueTe 00s3aTeNIbCTB U
($haKTOB XO3SIICTBEHHOU KU3HU;

- y4eT JeOUTOPCKONM U KPEAUTOPCKOW 3aJ0DKEHHOCTH U TPHUHSITHE Mep K
HEJOMYIIEHUIO TMPOCPOYCHHON JEOMTOPCKOM U KPEIUTOPCKON  3aJ0HDKEHHOCTH IO
pPacxXoAHBIM JOTOBOPAM;

- TpOBEJCHHE TUIAHOBBIX WHBEHTApU3allUd W WHBEHTapHU3allMii TMpuU CMEHe
MaTepUaAIbHO-OTBETCTBEHHBIX JIAIL;

- HAYUCJICHHE aMOPTU3AI[UN OCHOBHBIX CPEJICTB;

- CBOEBPEMECHHOE HAUYMCJICHWE HAJIOTOB Ha 3E€MJII0, WMYIIECTBO, TPAHCIIOPTHBIC
CPEICTBa, MPEJOCTABICHHE HAJIOTOBBIX JEKJIApaliii MO0 JaHHBIM HAJlOraM B HaJOTOBBIC
OpraHbl;

- coOmroJieHue TEXHOJOTruu oO0paboTKM OyxraiaTepckod HHPOpMalUKd M MOPSJIKa
JIOKYMEHT0000pOTa;

- IPUHSATHE MEP M0 COXPAHHOCTH UMYIIECTBA YHUBEPCUTETA;

- yyacTHe B OGOPMJICHMHM MaTepHaOB IO HEJAOCTad4aM M XHIICHHUSIM TOBAapHO-
MaTepUaNbHBIX IIEHHOCTEH, Tmepenadya B HEOOXOAUMBIX CIIy4asX OSTHUX MaTepHalioB B
CJICJICTBEHHBIC U Cy/IOHBIC OPTaHbI;

- CIIMCaHMsI CO CUETOB OYXTalNTEPCKOro yyeTa HeAoCTay, 1eOUTOPCKON 3a105KEHHOCTH
U JIPYTUX TIOTEPh;

- o0ecrieyeHne COXPaHHOCTH OYXTaNTePCKUX TOKYMEHTOB, O()OPMIICHHS M CIaYH HX B
YCTaHOBJICHHOM IOPSIJIKE B APXHB;

- obecrieueHne cTpororo coOaoAeHNs (PUHAHCOBOM TUCIUIUINHBI, 3aKOHHOCTH.

3.6.2 Otxen y4eTa 1I0X0JI0B U MOCTYIUICHHH 00eCIeurnBacT;

- YYeT JI0X0/I0B OT IUIaTHOM JeSITETbHOCTH YHUBEPCUTETA,

- COCTaBJICHHE ONEPATUBHBIX CBOJIHBIX OTUYETOB O JIOXOJIAX;
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- CBOEBPEMEHHOE M TOJTHOE OTPaXK€HHE Ha cYeTaX OYXTaJITepCKOTO ydeTa OMepallvii,
CBSI3aHHBIX C TMOCTYIUICHUEM JICHEXKHBIX CPEJICTB Ha JIMIEBBIE CU€Ta YHUBEPCHUTETA IO
BHEOIO)KETHBIM CPEJICTBAM U CPEJICTBAM BO BPEMEHHOM PaCHOPSKCHUH;

- CBOEBPEMEHHOE MPEJOCTABICHUE 3aKa3uMKaM JIOKYMEHTOB JJIsi OIUIaThl OKa3aHHBIX
yciyr;

- TMPUHSATHE MEpP K HEJOIMYIICHUIO MPOCPOUYCHHOU AEOUTOPCKON 3a0JKEHHOCTU T10
JI0X0J1aM;

- KOHTpOJb, 32 CBOEBPEMEHHOCTHIO IOJHOTOM OIUIaThl 3aKa3uMKaMU OKa3aHHBIX
YHUBEPCUTETOM IUIATHBIX YCIYT;

- HaYyUCJICHWE HaJora Ha MNpUOBUTP W HaJlora Ha JOOaBJIEHHYIO CTOMMOCTh H
CBOEBPEMEHHOE MPEOCTaBICHUE B HAJIOTOBBIC OPraHbl ACKIapaluil o JaHHBIM HaJIOTaM.

3.6.3 Otmen mo y4eTy KacCOBBIX, OAHKOBCKHX OIEpAllMd M PacYETOB C MEPCOHATIOM
00eCIICUnBacT:

- CBOCBPEMEHHOE M TPABUJIBLHOE OTPAXKEHHE HA CYETaX OYyXTajJTepCcKoro ydera
omnepaluii, CBI3aHHBIX C JIBUKEHHEM JICHE)KHBIX CPEJICTB Ha JIUIIEBBIX CUETAX YHHUBEPCUTETA
OTKPBITBIX B oOpraHax ¢eaepalbHOr0 Ka3HaueWCTBa U JCHE)KHOM HAJUYHOCTH B Kacce
YHUBEPCUTETA;

- TIOJITOTOBKY KAaCCOBBIX 3asABOK JUISI TIEPEUMCICHUS OIIAThI, 32 YCIYTH PabOThl U
TOBapBI, MPUOOPETaEMBIC JIJIsi 00ECTICUCHUS KUZHEACITEIIPHOCTH YHUBEPCUTETA;

- TOJTOTOBKA KAaCCOBBIX 3asBOK /I IEPEUUCIICHUS HAJIOroB B (enepaabHBIH,
PETHMOHANIBHBIK M MECTHBIM  OIOJDKETHI, CTPaxOBBIX B3HOCOB B TOCYJapCTBCHHBIC
BHEOIOKETHBIC (DOH/IBI;

- TIOJIy4E€HHE HAJIUYHBIX CPEJICTB, B KAaCCy YHHUBEPCUTETA JJIA BbIJAYU TMOJOTYETHBIX
CyMM Ha XO035ICTBEHHBIC 1 KOMaHIUPOBOYHBIE PACXO/IbI;

- COXPaHHOCTh JICHE)KHBIX CPEJICTB, B KACCE YHUBEPCUTETA;

- TMpEeaynpexIeHUe HE3aKOHHOIO0 pPacxoJOBaHUsS JIEHEXKHBIX CPEJCTB, HAPYIICHUM
(MHAHCOBOTO 3aKOHOATEIHCTBA;

- cOOMIOJIEeHNE YTBEPKICHHOTO JIMMHUTA KAacChI,

- KOHTPOJb 32 CBOCBPEMEHHBIM MPEJOCTAaBICHHEM  aBAaHCOBBIX  OTYETOB
MOJ0TYETHBIMU JIMIIAMU U 1I€JIEBOE PACXOIOBAHUE MOJOTUECTHBIX CYMM;

- TIOJIHBINA U CBOEBPEMEHHBIN pacdeT 3apad0THOI MIaThl COTPYAHUKAM YHHUBEPCUTETA;

- CBOEBPEMEHHOE HAYUCJICHUE U TIEPEUHCIICHUE HAJIOTOB, YAEPKAHHBIX U3 3apaO0THOM
miaTel B (enepanbHbI, PErHOHANBHBIA M MECTHBIM OFOJKETHI, CTPAaXxOBBIX B3HOCOB B
rOCy/apCTBEHHBIE BHEOIOPKETHBIE COIMATbHBIC (DOHIBL;

- HAUMUCIICHUE CTUTICHINH CTYJICHTaM;

- HAUMCIIEHWE KOMIIEHCAIIMOHHBIX BBHIIJIAT CTYJEHTAM U3 YMCJa JAETel CUPOT U JIETEH,
OCTaBIIUXCS O€3 TOTEUEHUST POIUTEICH;

- TIPEJOCTaBIICHHE OTUYETHOCTH B TOCYJAapCTBEHHbIE BHEOIOKETHBIC (OHIBI U
HaJIOTOBBIE OpPTaHbl;

- obecreueHne CTpororo coooaeHusT GUHAHCOBOM TUCIIUTUTHHBI.




Cucrema MCHCIKMCHTA Ka4CCTBa Ne I1.130000.03.5. XXX-2017 3

=\ [ = OTBETCTBEHHOCTh PYKOBOJICTBA

LIPTOnC, [Tonoxenue o Byxranrepun

4 KoHTpob 3a aesTenbHOCThI0 byxranrepun

4.1 KoHTpousb 32 IeITENbHOCTBIO byXrairepuu oCyIecTBIsSET PEKTOP.
4.2 KoHTponb 3a BBHINOJHEHHEM OCHOBHBIX 3alad, (GYHKIUH U 0O0s3aHHOCTEH
Byxranrepuu ocyiiecTBIsIET HEMOCPEICTBEHHO TJIaBHBINA OyXranTep.

S YnpaneHue noapas3aeiieHueM

5.1 PykoBoactBo byxrantepuu ocyliecTBIs€eT pyKOBOAMUTENb — TJIABHBIN OyXrairep,
Ha3HAYaeMBbIl TPHKA30M pEKTOopa YHUBEPCUTETAa HA CPOK, OMpENEIsieMbld TpPYAOBBIM
JIOTOBOPOM.

5.2 T'maBHBIA Oyxranrep OCBOOOXKIAETCS OT CBOEH JOJDKHOCTH MPUKA30M PEKTOpa
YHUBEpPCUTETAa HA OCHOBAHUU JIMYHOTO 3asBJICHUS, JTUOO 3a HAPYIICHHE YCIOBUU TPYAOBOTO
3aKOHOJATENIbCTBA.

5.3 llltatHoe pacnucanue byxrantepuu ompesnensercs B yCTAHOBICHHOM MOPSIKE H
yTBEpKAAeTCS TMPHUKA30M PEKTOpa YHuBepcutrera. B pamkax yTBEpKIEHHOTO IITATHOTO
pacnucaHusi MOA00p KaHAUAATYp, HCIIOJIb30BAaHUE YCTAHOBJIEHHOro (oHaa 3apaboTHOM
IUTIAThI, MPEJICTaBICHNE PAOOTHUKOB Ha YBOJILHEHUE OCYIIECTBIISIET TIaBHBIN OyXranrep.

5.4 Pacnpenenenue oOsA3aHHOCTEH, MEXIy OTAeIaMU byxrairepuu NpOU3BOAMTCS
TJIABHBIM OyXTaJaTepoM.

5.5 Cotpynaukm byxranrepun Ha3HA4alOTCSd W OCBOOOXKIAIOTCS OT JIOJDKHOCTH
MPUKA30M PEKTOpa IO COIJIACOBAaHUIO C TJABHBIM OyXTaJlTepoM, B COOTBETCTBHH C
JIEUCTBYIOIIMM 3aKOHOAaTeIbcTBOM Poccutickon ®denepanui.

5.6 TI'maBHbIN OyxranTep ydacTByeT B paboTe MOJApa3AelieHui, e OOCYXKIalTcs U
peraroTcs BOMPOCH AesTeabHOCTH byxranrepun. OH HECET MepCOHATBHYI0 OTBETCTBEHHOCTh
3a BCIO JIeATeNbHOCTh byxranrepun.

5.7 Cpoku u ¢dopmbl OTYEeTa TIABHOrO Oyxranrepa, 0 paboTe BO3TIABISEMOr0 WM
MO/pa3/ieNICHNs] yCTAHABIMBAIOTCS PEKTOPOM YHUBEPCHUTETA.

5.8 T'maBHBI OyxranTep BIpaBe AENErHPOBATH YacTh CBOMX MOJHOMOYUN CBOUM
3aMECTUTEISIM.

6 [IpaBa u 00s13aHHOCTH COTPYIHUKOB byxranrepuun

6.1 IlpaBa u 0O0s3aHHOCTH TJIABHOTO OyxrainTepa M pPaOOTHUKOB OyXrajaTepuu
OTIpeIeIICHBI TIOJDKHOCTHBIMU MHCTPYKITHSIMH.

6.2 B COOTBETCTBUM C BO3JIOKEHHBIMH OO0S3aHHOCTAMU DPAOOTHUKH OyXrajaTepuu
UMEIOT NPaBoO:

6.2.1 B memsix COXpaHHOCTH UMYIIIECTBA U PAIIMOHAILHOT'O MCIIOJIb30BaHUS TPOBOIUTH
NPOBEPKH MaTepHUaIbHBIX 3a1aCOB Y MAaTEPUAIbHO-OTBETCTBEHHBIX JIMII.
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6.2.2 TpeboBaTb OT PYKOBOJIUTENEH CTPYKTYpPHBIX MOJIpa3ielieHUN YHUBEpPCUTETA U
OTJICJBHBIX CHEIHATMCTOB MPUHATHUS MEp, HANpaBIEHHBIX HAa MOBBIIIEHUE 3(PPEKTUBHOCTH
UCTIOB30BAHUS CPEJICTB YHUBEPCHUTETA, 00ECIIEUCHNE COXPAaHHOCTH UMYIIIECTBA.

6.2.3 BHOCUTH TpENJIOKEHUS PEKTOPY O TMPHUBJICUEHUH K MaTepUANbHOU H
JTUCHUIUTMHAPHOW OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIMI YHHBEPCHUTETa IO pe3yibTaTam
IIPOBEPOK M MHBEHTAPU3ALU.

6.2.4 He nmpuHMMaTh K HCIOIHEHUIO M OQOPMIICHHIO JOKYMEHTHI IO OIEpalusm,
KOTOPBIE TPOTHUBOPEYAT 3aKOHOIATEIBCTBY M YCTAHOBICHHOMY MOPSAIKY MPUEMKH, XpaHEHUS
U pacxoJ0BaHMs JCHEKHBIX CPEJICTB, TOBAPHO-MaTEPHAIIbHBIX U APYTHX IIEHHOCTEH, a TaKKe
0€3 COOTBETCTBYIOIIETO PACTIOPSIKEHUSI PEKTOPA WM YITOJTHOMOUYEHHOTO JIUIIA.

6.2.5 Bectu mepenucky Mo BOIMpocaM OyXraaTepCKOTO ydeTa U OTYETHOCTH, a TakKe
JIPYTHM BOIIPOCAM, BXOJSIIMM B KOMIIETEHIIUIO TOJIOBHOM OyXrajaTepuud W HE TpeOyroIIuM
COIJIACOBAHHUS C PEKTOPOM.

6.2.6 [IpencTaBUTETHLCTBOBATH B YCTAHOBICHHOM IMOPSIKE OT MMEHH YHUBEPCHUTETA TI0
BONIPOCaM, OTHOCSIIMMCS K KOMIETEHIIMH OyXraarepud BO B3aUMOOTHOIIEHUSX C
HAJIOTOBBIMHA OpTraHaMH, Ka3HAYEeWCTBOM, OpraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX
dboHmOB, OaHKaMW, KPEAWTHBIMUA YUYPESKICHUSMH, WHBIMH TOCYJAapCTBCHHBIMU U
MYHHUIIMIIAIGHBIMU OpraHU3allMsAMU, a TAaKXKe JPYTHMH HPEINPHUSTUSIMU, OpraHU3alUsIMH,
YUPEKICHUSIMH.

7 lIokyMeHTalusl, IJIaHUPOBAHNUE U OTYETHOCTD

7.1 Byxrantepuss uUMEET CBOIO JIOKYMEHTAIMI0 (UHAHCOBYIO, 3KOHOMHUYECKYIO,
CTaTUCTUYECKYIO, OTPAXKAIOIIYIO COAEPIKAHUE, OPTraHU3ALMIO U METOJUKY BBIITOJTHEHUS BU/IOB
NEeSTENbHOCTH OT/IeNA B LIEJIOM M KaXKJ10T0 paOOTHHKA B YACTHOCTH.

7.2 Tlepedyenb 00s3aTENBHOW | JOMOJHUTEIHLHOW JOKyMEHTanuu byxranrepuun
peraaMeHTUPYIOTCS HOMEHKIIATYpOU J1e moipa3iesieHus, coriacoBaHHoi ¢ O01uM oT1eI0M
YHuBepcurera.

7.3 Pabora byxrantepuum OCyIIECTBISIETCS B COOTBETCTBHM C TEKYIIUMH U
NEPCIEKTUBHBIMU IJIAHAMH, OXBATHIBAIOUIUMHU (PMHAHCOBO-3KOHOMHUYECKYIO I€ATEITbHOCTD.

7.4 B COOTBETCTBUM C MEPCHEKTUBHBIM M TEKYIIUM IIJJaHAMH KaXXJIOMY OTHEIy
Byxranrepuun omnpezensercs HampaBieHHE pabOThl, TPEIyCMOTPEHHOE IJIaHOM (PHHAHCOBO-
XO35IUCTBEHHOU JIESTEIIbHOCTH.

7.5 Byxranrepus B cooTBeTcTBMM ¢ TpeboBaHussmu Hanorosoro Koaekca Poccuiickoii
@enepaunu u npukazamu Munucrepcrsa @unancos Poccuiickoii @enepaliuv COCTaBIsAET U
IIPEAOCTABIISIET B YCTAHOBJICHHBIE CPOKHA MECSYHBIE, KBAPTAIbHBIE U I'OJOBBIE OTYETHI.

7.6 3acmymmBaHue U OOCYXACHHE TOKa3aTenell (UHAHCOBO-3KOHOMUYECKOU
JESITENbHOCTH, OTPAXKEHHON B OYXTaJlITEPCKUX OTYETaX U MO APYTMM BOMPOCAM JIEATEIbHOCTH
IIPOU3BOJUTCS, HA 3aCEJaHUIX PEKTOpaTa U YUYEHOIO COBETa Y HUBEPCUTETA B COOTBETCTBUU
C TUTaHaMHU UX paboThI.
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8 ITopsaok peopraHu3aIiiy U JIMKBHIAIMH T10Ipa3ieIeHUS

8.1 Peopranuszanus, TuKBHAalUg byXrantepuu MNPOU3BOAUTCS B COOTBETCTBHH C
MPUKA30M PEKTOpa Ha OCHOBAHUU pEIICHUsT Y UEHOTO COBETa Y HUBEPCUTETA.

8.2 Coznmanue, peopraHuzanvs W JUKBUJAIUSA MOAPA3JACICHUN B CTPYKType
Bbyxranrepun mnpou3BOASTCS B COOTBETCTBHUM C IPHUKA30M pEKTOpa MO TMPEeACTaBICHUIO
[JIAaBHOTO Oyxranrepa.

9 OTBETCTBEHHOCTH OyXTanTepuun

9.1 OTBETCTBEHHOCTH 32 KQ4€CTBO U CBOEBPEMEHHOCTD BHITIONHEHUS (DYHKIIUN

byxrantepun, mnpegycMOTpeHHbIX HacTosimuM [lonokeHueMm, HECEeT TIJIaBHbBIN
Oyxrairep.

9.2 Ha rmaBHoro Oyxranrepa Bo3jaraercs epcoHajgbHasi OTBETCTBEHHOCTb 3a:

-coONIoICHHE  JIEHCTBYIOLETO  3aKOHOJATENbCTBA B MpOIECCE  PYKOBOJACTBA
Oyxrairepuen;

-OpTaHU3aIHI0 JICSITEILHOCTH OyXTaJITepUH IO BBIMOJHEHUIO 3a7a4 U (YHKIUH,
BO3JIOKEHHBIX Ha OyXraiaTepHio;

-coOmoieHe  pabOTHUKAMU  OyXTalTepud  MPOU3BOJCTBEHHOM W TPYIOBOM
JTUCUUIUIAHBL;

-OpraHu3aluilo B OyXraaTepuu ONEpPaTUBHOM W  KAuYeCTBEHHOW TMOJITOTOBKHU
JIOKYMEHTOB;

-BEICHUE JEJIONPOU3BOJICTBA B COOTBETCTBUM C JICUCTBYIOIIMMHU TpaBUJIaMU U
UHCTPYKIUSAMU;

-o0ecriedyeHre COXPAaHHOCTM MMYIIECTBA, HAXOIIErocs B OyXranTepuu U
co0JTII0ICHUE TIPABUIT MOKAPHOHM 0€30MaCHOCTH;

-COCTaBJICHHUE, YTBEPKICHUE U MTPEJICTAaBICHNE OJHON U IOCTOBEPHOI MH(OpMaLuy;

-CBOEBPEMEHHOE M KaUECTBEHHOE UCIIOJIHEHUE ITPUKA30B PEKTOPA.

9.3 O0s3aHHOCTH, TpaBa, MOJHOMOYHS [JIABHOTO OyXrajirepa, a Takke JOJKHOCTEH B
COOTBETCTBUU CO IITATHBIM PACHUCAHUEM, OIPEACIICHbl JOJKHOCTHBIMU HHCTPYKIUSMH,
Mpe/ICTaBJICHHBIMU B MPUIIOKEHUH «by.

10 Onenka kauecTBa AesTenbHOCTH byxranrepun

OreHka KauecTBa JIeaTeNIbHOCTU byXranTepun oCcyiecTBIs€TCS Ha OCHOBE JTAHHBIX:

-aHaNM3a KadecTBa (DMHAHCOBOW OTYETHOCTH, TMpeaocTaBisemMoirr B Pocxkenmop,
HAJIOTOBYIO MHCTICKIIUIO, BHEOKOIXKETHBIE (DOH/IBI;

- aHaJIM3a aKTOB MPOBEPKU (MHAHCOBOM JIEATEIHLHOCTA YHUBEPCUTETA B YACTH BEIACHHUS
OyXTaJITepCKOTO y4erTa;
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- BBINIOJHEHUS O0053aHHOCTEM COTPYIHUKOB byxraarepum B COOTBETCTBUU C
JOJKHOCTHBIMU HHCTPYKIHUSMU;
- pe3yJbTaTOB BHYTPEHHETO KOHTPOJIS NEATEIbHOCTU MOAPA3ACICHUS;

11 Ilopsnox BHecenus nuzmeHenuu B [lonoxenue

11.1 HM3menenuns B Ttekct Ilomoxenuss o byxranTepunm BHOCHTCS B CIEAYIOIINUX
clIyJasix:

- IIpY U3MEHEHNN cTaTtyca byxranrepuu;

- IIpY U3MEHEHUU OPraHM3alMOHHO-YIPABICHYECKOW CTPYKTYphl byxrantepun wniau
YHuBepcurera;

- IIpU 3aMeHe, J00aBJIEHUU WM HUCKIIOYEHUU OTIENbHBIX (PYHKUUN B JIEATENbHOCTU
byxranrepuu;

- NIpU BHECEHUM M3MEHEHUN B HOPMATUBHYIO U PACIOPSAUTEIBHYIO JOKYMEHTALUIO
BBICIIMX OpraHoB ynpanieHus (denepanbHOro areHTCTBa JKEI€3HOJOPOKHOTO TPAHCIOPTa U
Ip.), @ TAK)KE€ HA OCHOBAHUHU PEIICHUN OPraHOB YIPaBJICHUs Y HUBEPCUTETOM;

- B IpYTUX CITydasx.

11.2 Tlopsnox BHecenus wusMeHeHuil B IlonoxeHue ormnpeneneH TpeOOBaHUSAMU
JOKYMEHTUPOBAaHHOU mporeaypsl «Ynpasienue nqokymenrauuein» (Ne JII1.250000.01.4.090-
2012). Ormetrka o BHeceHnH u3MeHeHul B TekcT [lonoxxenus o byxranrepun npocraBisercs
B JIucT peructpanuu U3MEHEHUN.

11.3 Ormena Ilonoxenuss o byxrantepunm OCyIIECTBIISIETCS NMPUKA30M, B KOTOPOM
NPUBOAMUTCS COOTBETCTBYIOIIEE 0OOCHOBaHNE (JIMKBUAALUS WM PEOPTraHU3alus yIpaBiIeHUs,
BHEJPEHHE HOBOTO TUIIOBOI'O MOJIOKEHUsI 0 byxranTepuun B3ameH 1eHCTBYIOLIETO U JIp.).

COI'NJTACOBAHO
['maBHBII Oyxranrep T.B.[lornanosa
HauvanpHuk ynpasneHus: npaBoBOro K. 1O. Yconbuen

oOecrieyeHus 1 KaApoBOil paboThI

HauanbHuk otnena kagpos I'. JI. YepHbimesa
HaugansHuk oOmero oraena A. B. Kypurnko
PA3PABOTAHO

['maBHbII Oyxranrep T.B. lornanosa
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Puc. 1 - Ctpykrypa dhyHKIIUI OyXrantepuu

[ MABHBIA ByxranTep

3AMECTHTENE FNABEHOMD
ByxranTepa no yyety
HedIMHEHCOERIX AKTHEOE

baTepuaneHas rpynna

JAMECTUTENR MABHOD 3aMECTWTENb MAaBHOro

GyxranTepa no y4eTy 0oXo0oe — Qyxrantepa no yyety

W NOCTYNNEHWA KaCCOBLI, DaHKOBCKNX
anepauUmii 1 pacyeTta c
nepcoHanom

[Tpunoxenne A

OTOEN No Y4eTy OoX00oE K

- = PacuyeTHadA rpynna
NOCTYNNEHuM

Kacca

YUBT NOOOTYUETHEIX CYMM
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[Tonoxxenue no byxranrepun
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