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[Ipenucnosue

Hacrosimee Ilomokenne o BTOpoM otnene (nmanee - Ilomoxkenue) paspaboraHo B
coorBercTBUUA ¢ DenepanbHbiM KoHcTUTynnoHHBIM 3akOHOM P® ot 30.01.2002 roma
Ne 1-®K3 «O BoennoMm mnonoxenun», denepanbHpiMu 3akoHamMu PO ot 31.05.1996 rona
Ne 61-®3 «O6 oGopone», or 28.03.1998 roma Ne 53-®3 «O BOMHCKOW OO0S3aHHOCTH U
BOEHHOHN ciyx0e», or 26.02.1997 roma Ne 31-®3 «O MoOMIM3AIMOHHON IMOJATOTOBKE H
moOommm3auuu B Poccuiickoit ®denepauun», ot 27 wuronsgs 2006 roga Ne 152-®3 «O
MEPCOHAIIBHBIX JaHHBIX», 3aKOHOM P® oT 21.07.1993 roma Ne 5485-1 «O rocynapcTBeHHOM
TaitHe»; [lomokeHnEM 0 BOMHCKOM ydeTe, yTBepkaeHHbIM [locTanoBnenuem [IpaBuTenpcTBa
P® ot 27 nost6ps 2006 roma Ne 719.

[Tonoxxenue omnpenenser OCHOBHbIE 3adadyd, (QYHKIUU, @paBa U OO0S3aHHOCTH
pabotaukoB otaena. JlamHoe IlomoskeHme 00s13aTenbHO JUISI  UCIIONHEHHUS  BCEMH
pabOTHHKAMH BTOPOTO OTJEIA.

[Tono>xeHue BBOAUTCS B IEHCTBHE C MOMEHTA YTBEPKICHUS.

XpaHeHHE JOKyMEHTa IIPOBOJUTCS B COOTBETCTBHM C TpPeOOBaHHAMHU  IIO
JIETIOTIPON3BO/ICTBY.

Csenenus o Ilomoxxernn

1 PASBPABOTAHO N BHECEHO ®enepanbHbIM TOCYJapCTBEHHBIM OFOIKETHBIM
00pa30BaTeNIbHBIM YUPEKIECHUEM BbICHIETO 0O0pa3oBaHust «pKyTCKUI rocyqapCcTBEHHbBIN
YHHUBEPCHUTET IyTEH COOOIIeHU» (faee - YHUBEPCUTET), HAUaIbHUKOM BTOPOTO OTJIENA.

2 VTBEPXXJEHO 1 BBEJIEHO B JEMCTBUE MPUKA30M PEKTOpa YHUBEPCUTETA
oT «10» urons 2022 r. No72.

3 [TIPUHATO VYuensim coBetom YHuBepcutera (mpotokoi Ne 9 ot 27.05.20221.).

4 B3AMEH IlonoxxeHust 0 BTOpOM OTJieNie, YTBEPKAEHHOTO NpuKa3zoM pexkropa Ne 16
ot 01 mapra 2022 r.

5 U3JJAHUE - mait 2022 r.

OO11ee KOIMYeCTBO CTpaHuIl - 27.

Nudopmanust o0 wu3MeHeHUsx K Hacrosimemy [lonoxkenuro myOnuKyeTcss Ha
BHYTPEHHEM CaliTe Y HUBEPCUTETA.

Hacrosiee Ilonokenne He MOKET OBITh MOJIHOCTBIO WJIM YaCTUYHO BOCIPOU3BEJIEHO,
TUPAKUPOBAHO U PACIPOCTPAHEHO B KayecTBE O(PUIMAIBLHOTO U3JaHUsl 0e3 pa3pelieHus
denepasbHOrO TOCYAaPCTBEHHOTO OIOKETHOTO 00pa30BaTENbHOTO YUYPEKIACHUS BBICIIETO
oOpa3oBanus «MpKyTCKHii TOCYIapCTBEHHBIM YHUBEPCUTET MyTEH COOOLICHUSD.
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1 O6nactb npuMeHeHus

Hacrosiiee [Tonoxxenue siBisieTcs JIOKaabHBIM-TIPABOBBIM aKTOM JJIsl pabOThl BTOPOTO
oTHena C Yy4eToM OCOOEHHOCTEM JIeATENbHOCTH, PACIPEIECICHUEM JOJKHOCTHBIX
00s13aHHOCTEN U MpaB KaXJ0ro pabOTHUKA, KOHKPETU3AIME MEXaHU3Ma B3aUMOJIEHCTBHUS C
JIPYTUMH MOAPA3ICTICHUSIMU Y HUBEPCUTETA.

TpebGoBanusi nanHoro IlonoxkeHust o00s3aTenbHBI  AJIE  MCIOJHEHUS  BCEMHU
pabOTHHKAaMHU OTJeNA.

2 HopmaTuBHBIE CCHUIKH

2.1 ®enepanbubiii Koncturyuronnsii 3akoH PO ot 30.01.2002 roma Ne 1-OK3 «O
BOCHHOM IIOJIOKECHUH.

2.2 ®enepanpHbie 3akoHBI PD or 31.05.1996 roma Ne 61-d3 «O6 obGopone», OT
28.03.1998 rona Ne 53-®3 «O BOMHCKON OOS3aHHOCTM U BOEHHOH ciyxk0e», OT
26.02.1997 roma Ne 31-®3 «O MOOMIM3ALMOHHON IIOATOTOBKE W MOOWIM3AIlMHd B
Poccuiickoit @enepanun», ot 27 utoiig 2006 roga Ne 152-D3 «O nepcoHaNbHBIX TaHHBIX).

2.3 3akoH P® o1 21.07.1993 roma Ne 5485-1 «O rocynapcTBEHHOMN TaliHE».

2.4 1lonoxeHue 0 BOMHCKOM y4ete, yTBepkaeHHoe [loctanoBnenuem IIpaBurenscra
P® ot 27 Hos16pst 2006 roma Ne 719.

2.5 Nucrpykuus no aenonpousBoactBy YHuepcutera Ne 11.120100.09.4.003-2018.

2.6 JlokymMeHTHpOBaHHas rnpouenypa «YupaBieHue JOKYMEHTaLUE»
Ne JI11.310102.01.4.090-2012.

3 TepMuHBI U OIPEIETICHHUS

B nacrosmem IlonokeHnn IpUMEHEHB! CIEAYIOIKUE TEPMUHBI ¢ COOTBETCTBYIOIIUMU
OIPENIETICHUAMMU:

MOOUNUZAYUOHHASI NOO2OMOBKA - KOMIUIEKC MEPONpPHUATHI, NPOBOAUMBIX B MHPHOE
BpeMs, TI0 3a0JJaroBpeMEHHOW MOATOTOBKE AKOHOMUKH P®, sxoHOMHUKH CyOBekTOB PD 1
HSKOHOMHUKU MYHUIUNAIBHBIX 00pa30BaHMi, MOJrOTOBKE OPraHOB I'OCYIAapCTBEHHOM BIACTH,
OpraHOB MECTHOTO CaMOYIIPaBJICHHWsT W oOpraHusanui, noaroropke BC, apyrux BOJNCK,
BOMHCKUX (POPMUPOBAHMI, OPraHOB, CO3/1aBa€MbIX Ha BOEHHOE BpPEMS B COOTBETCTBHH C
OenepanbHbIM 3aKOHOM «0O0 000pOHE» chenuaibHbIX (POPMUPOBAHUN K 00ECIEYSHHIO
3alIUTHl TOCYAApCTBA OT BOOPYKEHHOTO HAMaaeHHs U YIOBJIETBOPEHUIO MOTpeOHOCTEH
roCyJapCTBa U HYKJI HACEJICHHsI B BOEHHOE BpeMs;

Mobunu3ayus - KOMIUJIGKC MEPOIPHIATHH TI0 TepeBoay SKOHOMUKH Poccuiickoit
®enepanun, cyorexkToB Poccuiickoit denepanny 1 MyHUIMNAIBHBIX 00pa30BaHUil, a TaKkKe
10 IEPEBOAY OPraHOB rOCYIapCTBEHHOW BJIACTH, MECTHOTO CaMOYNIPABJIECHUS, IPEANPUITUI
W OpraHu3anuii Ha paOoTy B YCJIOBHMSIX BOCHHOTO BpeMeHH, mepeBoay Boopyxennbix Cui
Poccuiickoii ®enepanmu, JIpyrux BOWCK, BOMHCKHX ()OPMHUPOBAaHUM, OPraHoB U
CHelHaIbHBIX (POPMUPOBAHNI HA OPTaHU3AIMIO U COCTaB BOCHHOTO BPEMEHHU.

obwas mobunuzayus - KOMIJIEKC MEPONPUATHIA 10 NepeBoly SKOHOMHKHU Poccuiickoit
®depnepanyiyi, OpPraHOB TOCYIAapCTBEHHOW BiacTu, Boopyxkennbix Cui, cHenuaibHbIX
(dbopMUpOBaHUIT Ha OPraHU3ALINIO U COCTAB BOGHHOTO BPEMEHH.
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yacmuuHas Mmobunuzayus - KOMIUIEKC MEpPONpPUSITHA MO TMepeBOAY OTICIbHBIX
otpacneit skoHoMuku Poccutickoit denepanun (1ub60 UX YacCTH), OTAEIBHBIX PETHOHOB WU
cyosekToB Poccuiickoit deneparnuu (MO0 MX 4YacTH), OTACIBHBIX OpraHU3alMi Ha paboTy
[0 YCIOBUSIM BOCHHOTO BpEMEHH, a Takxke uacthu Boopyxkenubix Cun Poccuiickoit
denepanuu, Ipyrux BOMCK U1 BOMHCKUX (POPMUPOBAHUI Ha OPraHU3aLMIO U COCTaB BOEHHOTO
BpEMEHU.

B0OUHCKUL y4em - TOCYJAapCTBEHHAs] CUCTeMa y4yeTa M aHaln3a MMEIOIIUXCS B CTpaHE
PU3BIBHBIX U MOOMIM3AIMOHHBIX PECYPCOB;

NPU3bIGHUK - JINII0 MY>KCKOT0 TI0JIa B Bo3pacTe oT 18 1o 27 ner, mojyexaniee npusbiBy
Ha BOCHHYIO CIYXKO0Y;

epaxcoanur, npeodvisarowuli 6 3anace - TpaxaaHuH Poccuiickoit deneparuu,
MY’KCKOTO WJIH KCHCKOTO TI0JIa, COCTOSIINN MM 00sI3aHHBIN COCTOSATh HA BOMHCKOM YYETE U
3a4MCJICHHBIN B 3amac;

auyHas kapmouka (¢hopma Nel() - hopma, KoTopasi yTBepKJIeHa IPUKa30M MHHHUCTpPA
o0opoHsl P® ot 22 mos6ps 2021 roma Ne 700 «OO0 yTBEepX)IACHHH WHCTPYKIHH 0O
OpraHu3aIuy paboTHI IO 00eCTIeUeHUIO (DYHKIIMOHUPOBAHMS CHCTEMBI BOMHCKOTO yUeTay;

OpoHUposanue epadcoan, npedvisarOWUX 6 3anace - KOMIUIEKC MEpONpPHITHH,
HAIpPaBJICHHBIX Ha oOecrleueHrue B TMEepHoJl MOOWIM3AIMd U B BOCHHOE BpEMs OPraHOB
TOCY/IapCTBEHHOM BJIACTH, OPTaHOB MECTHOTO CAaMOYIPABICHUS U OpTaHU3aIllui TPYIOBBIMU
pecypcaMu W3 4YHUCIIA TpaxKaaH, NPeOBIBAIONUX B 3amace, IMyTeM IMPEJOCTABICHUS UM
OTCpPOYEK OT MPHU3bIBA HA BOCHHYIO CIYKOY.

4 OO01uIMe MoJI0KEHUS

4.1 Bropoii otzen sBIsSeTCS CTPYKTYPHBIM NMOAPA3ACICHUEM Y HUBEPCUTETA.

4.2 B cBo€il AeATEIBHOCTH COTPYAHUKH BTOPOTO OTAENA PYKOBOJCTBYIOTCS:

- Koncturyuuenn PO®;

- ®enepanpabiMu 3akoHaMU P® ot 31.05.1996 roma Ne 61-d3 «O06 obopoHey,
or 28.03.1998 roma No 53-®3 «O BOUHCKOW OOS3aHHOCTH ¥ BOCHHOW CIy)KOe»,
or 26.02.1997 roga Ne 31-®3 «O MOOMIM3aLMOHHOW MOATOTOBKE W MOOMIM3ALMU B
Poccuiickoit @enepariumny, ot 27 utoiisg 2006 roga Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

- 3akoHOM P® ot 21.07.1993 rona Ne 5485-1 «O rocynapcTBeHHOMN TaliHE»;

- ykazaMmHu U pacriopspkenussmu IIpesnnenrta PO;

- [lonoxeHnem 0 BOMHCKOM y4eTe, yTBepKIeHHbIM [locTanoBnenuem IIpaButenscTBa
P® ot 27 Hos16pst 2006 roma Ne 719;

- UHBIMM HOPMATHUBHBIMH aKTaMHU, PETYIUPYIOUUMU JAEATEIbHOCTh Y HUBEPCUTETA,

- YCTaBOM YHUBEPCUTETA,

- HacTosmuM Ilonoxxenuem.

4.3 KoHTponb 3a JEATEIBbHOCTHIO BTOPOrO0 OTJENa OCYIIECTBISET PEKTOP
YHuBepcureTa, COTpYJHUKH BOEHHOIO Komuccapuara no JleHnackomy u CBepIyiOBCKOMY
okpyram ropoaa HWpkyTcka (B dYacTH Kacarouieiicsi OpraHu3aliii BOMHCKOIO ydeTa u
OpOHMPOBAHUS TPAXKIAH, COCTOAIIUX HA BOMHCKOM ydeTe B Y HUBEPCHUTETE).

4.4 Bropoil oTAeN BO3MIABISAET HAYaJbHUK BTOPOrO OTJE€da, HA3HAYAEMBbIM U
0CBOOOKJa€MBII OT 3aHUMAEMOM TOJKHOCTH MPUKA30M PEKTOpa Y HUBEPCUTETA.

4.5 CtpykTypa BTOPOro OT/€Ja U €ro IITAaTHOE PaclUCaHUe YTBEPKAAIOTCI TPUKAa30M
peKTOpa YHUBEPCUTETA.
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4.6 CoTpyIHUKH BTOPOTO OTJesia 00ECIeuMBaIOTCS MOMEIIeHHEM, 000pYAOBaHHBIM
CpeICTBaMU KOMIBIOTEPHON TEXHUKH, KOMITBIOTEPHBIMHU ITPOTpaMMaMu, HEOOXOAUMBIMH J1JISI
OCYIIECTBJICHUS MU CBOUX JIOJDKHOCTHBIX 00s3aHHOCTEH, TeneQoHoM, mkadamu u ceiibamu
JUISL XpaHEHUS TOKYMEHTOB.

47 Bropoil OTHEn  OCYIIECTBISET B3aUMOJCHCTBUE C  MOJPA3ACICHUIMHA
VYHuBepcureTa v puiinaniamMu B paMKax JAesTeIbHOCTH MOApa3ielICHHUS.

5 OcHOBHBIC 3a7]a4H TOIpa3ICICHUS

5.1 Oo0OecrieueHue BBIMOJIHCHUS  OO0A3aHHOCTEH  YHHMBepcuTeTa B 00JacTH
MOOMIN3aIIMOHHON TOJTOTOBKA YHHMBEPCUTETA B Mpe/eiaX ero MOJHOMOYUN U B MOPSJIKE,
YCTaHOBJIEHHOM (peiepaibHBIMU 3aKOHAMH M HWHBIMHU TNPaBOBBIMH akTamMu P® B oOmactm
MOOMJIN3AIIMOHHON ITOATOTOBKH.

5.2 O0ecrieueHre BBITTOJHEHUS 00S3aHHOCTEH YHHBEpPCHUTETa B 00JACTH BOMHCKOTO
yueTa NPHU3BIBHUKOB M TpakJIaH, NpeObIBAIONIMX B 3amace, U OPOHHPOBAHHME TpaXKIaH,
npeOBIBAIOMINX B 3amace, B Tpeeiax ero MOJTHOMOYHA W B TIOPSAIKE, YCTAaHOBJICHHOM
(denepaabHBIMK 3aKOHAMHU ¥ HHBIMHU TIPaBOBBIMU akTaMu P® B 00J1aCTH BOMHCKOTO y4eTa.

6 CtpykTypa QyHKIUN oApa3AeICHHs

6.1 Jlns BbITIOJNIHEHMs 3aJad4 BTOPOTO OTAeNa CTPYKTypa (YHKIIMOHAIBHOTO
yIpaBleHUsl BKJIIOYAET OCHOBHBIE OOJACTH €ro JeATEIbHOCTHU, KOTOPhIE PEaNU3yIOTCS B
YHUBEpPCUTETE U MPEJICTABICHB B3aUMOCBSI3aHHBIMU OJIOKAMU:

6.1.1 B mensx oOecrieueHUs BBHITIONHEHUS OOS3aHHOCTEH YHHBEpcUTETa B 00JIACTH
BOMHCKOTO ydeTa MPHU3bIBHUKOB U TpakJaH, MpeObIBAIOIMX B 3amace, U OpOHUPOBAHMS
rpax<aaH, MpeObIBAIOIINX B 3a1lace, COTPYIHUKH BTOPOro OTAeNa:

6.1.1.1 npu nocTaHoOBKe rpakJjJaH Ha BOMHCKUH y4eT 10 MecTy paboThl (yueOsl):

a) MPOBEPSIOT y TpaxKJaaH, MPUHUMAaeMbIX Ha paboTy (ydely), HalIu4Yhe OTMETOK B
macriopTax TrpaxjgaH P® o0 uX OTHOIIEHMHM K BOHMHCKOH OOS3aHHOCTH, HallMuue |
MOJIMHHOCTh IOKYMEHTOB BOMHCKOTO yueTa, a TAKXKE MOJJIMHHOCTD 3aMMCei B HUX, OTMETOK
O TIOCTAaHOBKE Ha BOMHCKUH YYeT IO MECTy JMKHUTEIbCTBA WJIM MECTy BPEMEHHOIO
npeObIBaHMsI, HATMYUE MOOMITN3AIMOHHBIX MPEITUCAHUN;

0) 3amOJIHSIOT JTUYHBIE KAPTOUKH B COOTBETCTBUH C 3alHUCSAMU B JOKyMmeHTax. [lpu
9TOM YTOYHSIOTCSL CBEJACHUS O CEMEHHOM TOJIOKEHUH, OOpa30BaHUM, MECTe pPadoTHI,
JOJKHOCTH, MECTE JKUTEIIbCTBA WJIM MECTE€ BPEMEHHOro MpeObIBaHUs Tpa)aaH, ApPyrue
CBEJICHUS, COZIepIKAIIeCs B IOKYMEHTaX IpakJaH, MPUHUMAEMbIX Ha padoTy (yuely);

B) Pa3bACHSIOT TpakJaHaM TOPSJAOK HCIOJHEHHS HUMU OO0S3aHHOCTEH MO yuery,
MOOMITU3AIIMOHHONW TTOITOTOBKE U MOOWIIM3AIINH, YCTAHOBICHHBIX 3aKOHOATENbCTBOM PD 1
[TonoxxeHneM 0 BOMHCKOM Y4Y€Te, OCYIIECTBIISIIOT KOHTPOJb HAJ UX HUCIIOJHEHUEM, a TaKXKe
MH()OPMUPYIOT TpakiaH 00 OTBETCTBEHHOCTH 32 HEHCIIOJIHEHUE YKa3aHHBIX 00S3aHHOCTEH;

r) uHPOPMHUPYIOT BOCHHBIE KOMHCCApUaThl 00 OOHAPYKEHHBIX B JOKYMEHTax
BOMHCKOTO y4Y€Ta HEOTOBOPEHHBIX HCIPABICHUSX, HETOYHOCTSIX U MOAJENKAaX, HEMOJIHOM
KOJIMYECTBE JIUCTOB, a TaKXKe O CIIy4asX HEUCIIOJIHGHUS TpaklaHaMu OOs3aHHOCTEW B
00J1aCTH BOMHCKOTO y4eTa, MOOMIM3alIMOHHON MOATOTOBKH M MOOUITU3AINH;

6.1.1.2 npu cOope, xpaHeHun u OOpPaOOTKE CBEIEHUMN, CONEPHKAIIUXCS B JTUYHBIX
KapTOUYKaxX TpaxJaH, MOICKAIINX yIeTy, pAOOTHUKH BTOPOTO OT/AETA!
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a) OMpeleNsoT Tpa)KaaH, MOANEKAIIUX MOCTAHOBKE HA BOMHCKUN y4eT MO MECTy
paboThl (yueObl) 1 MECTY KUTEJIbCTBA, U IPUHUMAIOT HEOOXOIUMbIE MEPhI K TOCTAHOBKE UX
Ha BOMHCKHI y4YeT;

0) BeIyT U XpaHAT JIUYHbIE KAPTOUKU T'PaXJaH, OCTABICHHBIX HA BOUHCKHI YYeT;

6.1.1.3 mpu moanepxkaHUM B aKTyalbHOM COCTOSSHHHM CBEJEHUMN, COACPKAIUXCS B
JUYHBIX KapTO4yKax, M OOecnedyeHHsl MOJACPKAHUS B AKTYyaJIbHOM COCTOSSHUM CBEICHUM,
COJIepKaIUXCsl B JOKYMEHTaX BOMHCKOTO Y4eTa BOCHHBIX KOMHCCApHUaToB, pPabOTHUKU
BTOPOTO OTJENa:

a) HAMpaBJIAIOT B 2-HENEIbHBIM CPOK B COOTBETCTBYIOLINE BOECHHBIE KOMHUCCAPHUATHI
WIM OpraHbl MECTHOTO CaMOYIIPaBJICHHS CBEICHUSA O TpakaHaX, MOJUICKAIIUX Y4YeTy, U
NpUHATAN (TIOCTYIUICHHUH) WM YBOJbHCHHH (OTYHUCICHHHM) HMX C paboThl (y4eOnl) wu3
YHuBepcurera. B ciiyyae HeoOX0IuMOCTH, a JIsl IPU3bIBHUKOB B 0053aTEILHOM IOPSJIKE, B
LEeNsIX MOCTAHOBKM HAa BOMHCKHMM YY€T MO MECTY >KHMTEIbCTBA WJIM MECTY BPEMEHHOIO
npeObIBaHus, MO0 YTOYHEHHsS] HEOOXOJMMBIX CBEIIEHUH, COAEp)KAIIMXCA B JIOKYMEHTaX
BOMHCKOTO yd4eTa, OMNOBEMIAI0T TpaxJaH O HEOOXOJMMOCTH JUYHOW SIBKHU B
COOTBETCTBYIOIINE BOCHHbIE KOMHUCCAPUAThI UJIM OPTaHbl MECTHOTO CAMOYTIPABIICHUS;

0) HampaBISIOT B 2-HEJENBHBIA CPOK IO 3alpocaM COOTBETCTBYIOIIUX BOEHHBIX
KOMHCCAapHaTOB WJIM OpPraHOB MECTHOTO CaMOYIpPaBIIEHHWS HEOOXOJIUMBbIE CBEICHUS O
rpakaHax, COCTOSIIMX Ha BOMHCKOM y4YeTe, a TaKKe O TIpakJaHax, HE COCTOSIIMX, HO
00s13aHHBIX COCTOSITH HA BOUHCKOM YYETE;

B) TMPEIOCTaBISIOT E€XETrOAHO, B CEHTAOpe, B COOTBETCTBYIOIME BOCHHBIE
KOMHUCCApHaThl CIUCKU TpaXKIaH MYXKCKOTo nojia 15- u 16-netnero Bo3pacta, a 10 1 Hos0ps -
CHUCKHU TPaXkJaH MYKCKOTO I0JIa, TOJJIEKAIUX TEPBOHAYAIBLHON MOCTAHOBKE HA BOMHCKUM
YUYET B CIENYIOLIEM TOLY;

I') CBEPSAIOT HE PEKE OJHOTO pas3a B I'OJl CBEACHHUS O BOMHCKOM yUeTe, COAEpKALIUECs B
JUYHBIX KapTOUYKaX, CO CBEIEHUSMHU, COAEpKAUIMMHUCS B JOKYMEHTAaX BOMHCKOIO YydeTa
rpaxiaH;

J1) CBEPSIIOT HE PEKE OJJHOIO pa3a B roJl CBEACHHUS O BOMHCKOM YYETE, COJep Kaluecs
B JINYHBIX KapTOUKaX, CO CBEACHUSIMU, COAEPKAIIMMUCS B JOKYMEHTaX BOMHCKOIO y4yeTa B
COOTBETCTBYIOIIMX BOEHHBIX KOMUCCApUATaX WM OpraHaX MECTHOI'O CaMOYIpaBJICHHUS;

€) BHOCAT B JIMYHBIE KApPTOYKU CBEJEHUS 00 M3MEHEHHWU CEMEWHOTO IMOJIOKECHHUS,
o0Opa3oBaHusl, CTPYKTYPHOTO MOpa3AesieHus] Y HUBEPCUTETA, TOJDKHOCTH, MECTA JKUTEIhCTBA
WIM MECTa BPEMEHHOIO NpeObIBaHUS U B 2-HEAENBHBIM CPOK cOOOHIAtOT 00 yKa3aHHBIX
W3MEHEHHUSIX B BOCHHBIC KOMUCCAPHUATHI;

’K) OIOBELIAIOT TpaXkJaH O BBI30Bax (MOBECTKAaX) COOTBETCTBYIOUIMX BOEHHBIX
KOMHCCApHaTOB WM OPTraHOB MECTHOTO CAMOYIPABIICHUS U 00ECTICUNBAIOT UM BO3MOKHOCTh
CBOCBPEMEHHOM SBKM B MECTa, yKa3aHHbIE BOCHHBIMU KOMHCCapHaTamMH, B TOM 4YHCIIE B
nepro MOOMIIM3AIMK, BOGHHOTO TOJIOKEHUS U B BOGHHOE BPEMS;

6.1.1.4 npu GpoHMpPOBAHMHM TPAXKIaH, MPEOBIBAIOIINX B 3aIace:

a) BeIyT YydYeT MoKazarejed MO YHUCIECHHOCTH paboTaloluX U 3a0pOHHPOBAHHBIX
BOCHHOOOSI3aHHBIX

0) obGecreunBalOT HaIeKHOE XPaHEHNE OJJAHKOB CIICIIUAIBHOTO YUeTa;

6.1.2 B mensx oOecriedeHUs BBITIOJHEHUS OO0S3aHHOCTEH YHUBepcuTeTa B 00JIACTH
MOOMITN3AIMOHHON MOATOTOBKU COTPYIHUKH BTOPOTO OT/ENA:

a) OPraHU30BBIBAIOT U MPOBOJISAT MEPONPHUATHS MO OOECIICUCHUIO MOOUITU3AIIMOHHOM
TOTOBHOCTH Y HUBEPCHUTETA;
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0) paspabaTbiBalOT MOOWJIM3AI[MOHHBIE TUIAHBI B  MpeAesiax  IOJTHOMOYHUI
YHuBepcHTeTa;

B) OPraHMU30BBIBAIOT M MPOBOJSAT MEPOMPHUATHS MO MOJATOTOBKE YHHBEpPCUTETa K
JIESITEIIBHOCTH B IEJSIX BBIMOJIHEHUS] MOOWIIM3AIMOHHBIX 3a/JaHUi (3aKa30B) B MEPHOJ
MOOMJIM3ALIMY U B BOEHHOE BpEMS;

r) TOpu OOBSIBICHUM MOOMIM3ALMK MPOBOAST MEPONPHUATHS MO TMEPEBOIY
YHuBepcutera Ha paboTy B YCIOBUSX BOCHHOTO BPEMEHH;

1) OKa3bIBAIOT COJCHCTBME BOCHHBIM KOMHUCCApHaTaM B UX MOOMJIM3AIIMOHHON paboTe
B MHUpPHOE BpeMs U INpuU OOBSABICHUM MOOWIM3AIMH, OOECIIEUNBAIOT CBOEBPEMEHHOE
OTIOBEIICHUE U SBKY pabOTaomuX U 00y4aroImUXcs B YHUBEPCUTETE TPaXkAaH, BXOIAIINX B
COCTaB anmapaTa yCWIEHHS BOEHHBIX KOMHCCApUaTOB WIM TMOJJIEKAIIUX IPU3bIBY Ha
BOEHHYIO CIIy>kOy 110 MOOUIM3a1uY, Ha COOpPHbIE TYHKTHI WJIM B BOUHCKHE YaCTH;

CrtpykTypa QyHKIUH TOIpa3/IeeHUs, BHIIIOJHEHHAS B BUI€ (DYHKIIMOHATIBHOU CXEMBI,
MpeACTaBICHA B IPUIOKEHUH A.

6.2 CTpykTypa W IWITaTHas YUCIEHHOCTh BTOPOIO OTHENa YTBEPKIAETCA MPUKA30M
PEKTOpa UCXO/S U3 YCIIOBUN U OCOOEHHOCTEN AESITENIbHOCTH Y HUBEPCUTETA.

6.3 Pacnpenenenne 00s13aHHOCTe paOOTHUKOB BTOPOrO OTHAENTA MPOU3BOIUTCS
COTJIACHO JOJKHOCTHBIM MHCTPYKIIHSIM.

6.4 HavanbHUK M COTPYAHMKH BTOPOTO OTJENia HA3HAYAIOTCS U OCBOOOXKIAIOTCS OT
JOJKHOCTU IIPUKA30M PEKTOpa Y HUBEPCHUTETA.

7 KOHTpOJIB 3a JCATCIIbHOCTBIO

7.1 OOuwmii KOHTPOJb 3a JAEATEIBHOCTbIO BTOPOTO OTAENA OCYIIECTBISIOT: PEKTOp,
COTPYJIHUKH OTJIe€la BOEHHOro KoMuccapuara no Jlennuckomy u CBepIJIOBCKOMY OKpyram
ropoja Mpkyrcka (B yacTu Kacarolelcs opraHM3allid BOMHCKOTO y4yeTa U OpOHHpPOBaHUS
rpaX<JaH, COCTOAIMX Ha BOMHCKOM y4yeTe B Y HUBEPCUTETE).

8 YmpaBneHue noapaszaeieHueM

8.1 PyKoBOACTBO BTOPBIM OT/IEJIOM OCYIIIECTBIISIET HaYaJIbHUK BTOPOTO OT/Iea.

8.2 HavanmpbHUK BTOpOro OTAEIa HECET JHUYHYI0O OTBETCTBEHHOCTh 3a BCIO
JeSITEILHOCTD OT/ENIA.

8.3 Bce ykazaHus, Kacaromuecs: ACSTeIbHOCTH BTOPOTO OTJENIa WM €r0 OTACIIbHBIX
PabOTHHUKOB, MCXOJAIIAE OT PYKOBOACTBA YHHBEPCHUTETA, PACHPEACISIOTCS COTPYIHUKAM
oT/ieJia HaYaJIbHUKOM BTOPOTO OTAEIA.

8.4 HauanpHUK BTOpPOTO OT/AENa BIpaBe JEJIETHPOBATh YacTh CBOUX IMOJTHOMOYHUUN
COTpYAHUKAM OTJIeNIa.

9 TlpaBa u 00s3aHHOCTH PAOOTHUKOB TTOAPA3ACICHUS

9.1 OOGs3aHHOCTH, TpaBa, MOJTHOMOYHMS HAvaJbHHKAa M PAOOTHUKOB BTOPOIO OTJENA
OIpEZEIIEHbI T0JPKHOCTHBIMU MHCTPYKIMSIMU, NIPEACTABICHHBIMU B IPHIIOKEHUH b.

9.2 JInst BbINOJIHEHUSI O0S3aHHOCTEH, OMPEIEICHHBIX JOJKHOCTHBIMU UHCTPYKIUSIMH,
COTPYJHUKH BTOPOTrO OT/EJIa UMEIOT MIPaBo:
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- 3ampammBaTh B CTPYKTYPHBIX MOJApa3JiejeHUs X YHUBEpCcUTEeTa WH(GOPMAIIUIO,
HEOOXOIMMYIO I PEIICHHS] TIOCTaBICHHBIX 3aa4;

- OCYIIECTBIISITh B  YCTAHOBJIIEHHOM TIOPSIAKE CBSI3b CO  CTPYKTYPHBIMH
NO/Ipa3/IeJICHUsIMU Y HUBEPCUTETA;

- NPOM3BOAMTH MPOBEPKY OPraHuM3alluM W  BBIIOJHEHUA  CTPYKTYPHBIMH
MOJIpa3/IeICHUsIMI Y HUBEPCUTETA BO3JIOKEHHBIX HA HUX 3a/ad B BONPOCAX HaIlpaBJICHUS
paboThI BTOPOTO OTAENA;

- TOTOBUTH M COTJIACOBBIBATH IIPOEKTHl MPHKA30B IO BOIPOCAM, BXOJSIINM B
KOMITIETEHIIMIO BTOPOr'O OT/AENA.

10 ]_—[OKYMGHTaI_II/I}I INIAHUPOBAHHA 1 OTYCTHOCTHU

10.1 CornacHO NpPUHATBEIM B YHUBEPCUTETE MNpPaBWIAM, BTOPOM OTHAEN BEACT
NENONPOU3BOJICTBO M HMMEET CBOK JOKYMEHTAlHIO, OTPaXarollyl0 CoOJepikaHue,
OpraHU3alMi0 MU METOAUMKY BBIIIOJIHEHUS BHUAOB JAESATEIBHOCTH KOJUIEKTMBA B LIEJIOM U
KaXJIOro paboTHMKa B 4YacTHOCTH. llepedeHp o00s3aTeNbHOM U JAOMOTHUTEIBHOM
JOKYMEHTAallUd BTOPOTO OTJENa PEriIaMEHTUPYETCS HOMEHKIATypoul naesl MOApa3fesieHUs,
COTJIACOBAHHOM C OOIIMM OTAENIOM Y HUBEPCUTETA.

10.2 PaGoTa BTOpOTO OT/ENa OCYIIECTBISETCS B COOTBETCTBUU C TEKYIIMMU IJIAHAMH,
OXBAaTBIBAIOLMMH BCE HAIIPABJICHUS JEATEIBHOCTH.

11 Iopsimok peopraHu3aIiuy U JTUKBHIAINH T10Ipa3IeIeHUS

Peopranuzanus u mukBUaus BTOPOTro OT/EA MPOU3BOAUTCS Ha OCHOBAaHUM IPUKa3a
pEKTOpa YHUBEPCUTETA.

12 OTBETCTBEHHOCTDH

12.1 HavyanbHUK UM COTPYAHUKH BTOPOTO OT/EJIa HECYT OTBETCTBEHHOCTDh 3a KAUECTBO
U CBOCBPEMEHHOCTh BBIMOJHEHUS 3a/1ad U (YHKIUMA, BO3JOKEHHBIX Ha BTOPOUM OTIET
HacrosiuuM [lonoxkeHnem U IpyruMu JIOKaJIbHBIMU PABOBBIMU aKTaMHU Y HUBEPCUTETA.

12.2 B ciy4ae HEOJHOKPATHOTO HAPYIICHUS OOS3aHHOCTEH M HEBBIIOJIHEHUSI CBOUX
00s13aTE€TLCTB HAYAJbHUK W COTPYIHHUKH BTOPOTO OTJAENa MOTYT OBITh OTCTPAaHEHBI OT
3aHUMAEMBbIX JIOJDKHOCTEH MPUKA30M pEeKTopa Y HUBEPCHUTETA.

13 Orenka KauecTBa JeITEIHHOCTH
OrnieHka KauecTBa JAESITEIbHOCTH BTOPOTO OTeNa OCYIIECTBISAECTCS HA OCHOBAHUH:
- aHaJIW3a BBIMIOJIHEHUS TUIAHOB M0 HAMPABICHUSAM JEATEIbHOCTH BTOPOTO OT/IENA;
- BBITMIOJTHEHUS OOS3aHHOCTEH HAYAIBPHUKOM U COTPYJHHUKAaMU BTOPOTO OTHAENa B
COOTBETCTBHUU C JOJDKHOCTHBIMU UHCTPYKIIUSIMHU.

14 Ilopsanok BHeceHus nusmeHenui B [lonoxenne

14.1 3menenus B TekcT [1onoxeHust BHOCSTCA B CIECAYIOUIUX CIIydasix:
- IPU U3MEHEHHUH CTaTyCca BTOPOrO OT/AEIA;
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- IIpYU U3MEHEHUH OPraHU3alMOHHO-YIIPABICHUYECKON CTPYKTYpPbl BTOPOrO OT/AENa WU
YHuBepcureTa (B 4acTH, Kacarolencs oTaena);

- TIpU 3aMeHe, M00ABICHUH WJIH UCKIIOYEHUH OTAEIbHBIX (PYHKIMI B ACSITEIbHOCTH
BTOPOTO OTJENA;

- IIpM BHECEHWU U3MEHEHUU B HOPMATHUBHYIO M PAaCHOPSAUTENbHYIO JOKYMEHTAIUIO
BBICIIMX OpraHoB ynpasiieHus (PeaepanbHOro areHTCTBa XKeJIe3HOJOPOKHOIO TPAHCIIOPTa U
1p.), a TaK’K€ HA OCHOBAHUU PEIIEHUH OpTraHOB YIIPABJICHUS Y HUBEPCUTETOM;

- B IpYTHX CIIy4asiX.

14.2 Tlopsnox BHeceHus u3MeHeHHil B IlonokeHue ompezneneH TpeOOBaHUIMHU
JOKYMEHTHPOBAHHOHN Tpolenypsl «YmupasiaeHnue gokymeHtanuen» (Ne JI1.310102.01.4.090-
2012). OrMeTka O BHECEHMH HU3MEHEHUU B TekcT I[lojmoxeHuss O BTOPOM OTHEIE
IIpOCTaBIsAeTCA B JIMCT peructpanuy N3MeHEHUN.

14.3 Otmena IlonoxxeHuss 0 BTOPOM OTAENIE OCYIIECTBISIETCS NPUKA30M PEKTOPA, B
KOTOPOM TPUBOAUTCS COOTBETCTBYIOIEe OOOCHOBaHHWE (JMKBHUIALMSA WIM PEOpTraHU3AIIMS
BTOPOTO OT/EJA, BHeApeHue HOoBoro [1o0xeHuss 0 BTOpOM OT/eNe B3aMEH JIEHCTBYIOLIETO U

ap.).

HauanpHuk BTOpOro oraena E. A. IToranos
COT'JTACOBAHO:
Havanpnuk I1Y K.IO. Yconsues

Hauansauk OK B.A. Cokomosa
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[TonoxxeHue o BTOpOM OT/EeIIe

[Ipunoxenue A

CrpykTypa QyHKIMI noapa3aeeHus

Hauanpauk BTOpOro oraena:

- OpraHu3aids W  KOHTPOJb  MEPONpUATHH B  objacTu
MOOWIN3ALMOHHON OATOTOBKUA Y HUBEPCUTETA;

- OpraHu3ainus MU KOHTPOJb OCYIIECTBICHUS BOWHCKOIO Yy4YeTa
MIPU3BIBHUKOB U TPaK/IaH, IPEOBIBAIONINX B 3arace;

- oOpraHM3ands W KOHTPOJIb OCYIIECTBJICHHUS OpOHUPOBAHUSA
rpakJaH, TpeOBIBAIONINX B 3arace.

CrienuaicThl 10 y4eTy ¥ OpOHHPOBAHHUIO
BOCHHOOOSA3aHHBIX

A 4

- OCYILIECTBIICHHUE BOMHCKOTO yJera
NPU3BIBHUKOB M TpaklaH, NpeObIBAIONINX B
3amnace;
- OpoHUpOBaHHUE TpaKJaH, MNPEOBIBAIOIINX B
3amnace.

Crnenuanuct BTOpOro OTAeNa:

A 4

- OCYIIECTBJICHHE MEPONPUITHII B 00JacTH
MOOWIIM3AIIMOHHOMN TTOJATOTOBKH Y HUBEPCUTETA.
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[Ipunoxenne b
JOJDKHOCTHASI UHCTPYKLA
Hauaneauka BTOpOro oraena
1 OO01re noJI0KEHUS

1.1 Havanpauk BTOporo otaena denepanbHOr0 TrOCYIapCTBEHHOTO OFOIKETHOTO
00pa30BaTENILHOIO YUPEXKJIEHUS BbICIIET0 00pa3oBaHus «pKyTckuil rocygapcTBEeHHBIN

YHUBEPCUTET IyTel COOOIIeHMs» (Janee — YHUBEPCHTET) OTHOCHTCS K KaTerOpHH
PYKOBOJUTENEH.

1.2 HayanpHMK BTOpPOrO OTJE€Na MOJYHUHSETCS HEMOCPEICTBEHHO PEKTOPY
YHuBepcurera.

1.3 Ha3nayenue, mepeBOJl U yBOJIbHEHHE HadallbHUKa BTOPOIO OT/AENa MPOU3BOJAUT
PEKTOp YHUBEPCUTETA.

1.4 Hacrosmas AOMKHOCTHAsS MHCTPYKUMS pa3paboTaHa B COOTBETCTBUU C
®enepanbibiM KoncturynnonasiM 3akoHoM oT 30.01.2002 roma Ne 1-OK3 «O BoeHHOM
noyioxkeHnn», PenepanbHbiMu 3akoHamMu oT 31.05.1996 roma Ne 61-d3 «OO6 obopoHey,
or 28.03.1998 roma Ne 53-®3 «O BOMHCKOW OOSI3aHHOCTH M BOEHHOW CIyXKOe»,
or 26.02.1997 roga Ne 31-®3 «O MOOWIM3AIIMOHHOW IIOATOTOBKE W MOOWIM3AIMH B
Poccuiickoit @enepanumny, ot 27 utonsg 2006 roga Ne 152-®3 «O nepcoHaIbHBIX JaHHBIXY,
3akoHOM P® ot 21.07.1993 roma Ne 5485-1 «O rocyaapcTBeHHOM TaitHe»; [locTaHOBIEHMEM
[IpaBurensctBa PO ot 27 Hos16ps 2006 roma Ne 719 «O6 yrBepxkaeHuu [lomoxenus o
BOMHCKOM YYE€Te».

2 KBanudukauroHHsle TpeOOBaHUS

2.1 Ha pnomKHOCTH HayajdbHMKAa BTOPOTO OT/AENa Ha3HA4YaeTCs JIMIO0, HMEIoIIee
BbICIIEE OOpa3oBaHME M CTax PadOTHl HA PYKOBOISALIMX JOJKHOCTSX HE MEHEe JABYX JIET
100 cTaxk pabOThI B IOJKHOCTH CIIELIMATIUCTa BTOPOTO OT/eNIa HE MEHee JIBYX JIET.

2.2 HavainpHUK BTOPOTO OTJENa JOJDKEH:

3HATDH 1 COBJIIOJATD:

- 3aKOHOJATEJbHBIE W HOpPMAaTUBHBIC IpaBOBbIE akThl Poccuiickoil Penepauum,
OTHOCSIIMECS K AEATEIBHOCTH BTOPOrO OTIENA;

- HOPMAaTUBHBIE aKThl, PErYJIUPYIOLIUE JEATEIbHOCTh YHHUBEPCUTETA, B TOM UHUCIE
akTel @enepalbHOrO  areHTCTBAa  JKEJIE3HOJOPOXKHOTO  TpaHcmopra, MuHucTepcTBa
TpaHcnopra PO;

- MHCTPYKIHMIO TIO OOECIEUEHHIO pPEXHMa CEKPETHOCTH B YUPESKACHUAX U

OpraHu3anusX;

- IOPSAA0K OQOpMIICHHMS], BEJCHUS U XpaHEHUs JOKYMEHTAIMH, CBI3aHHOU C BEJeHUEM
BOMHCKOTO y4eTa U OpOHUPOBaHHEM TpakIaH, MOOWIM3AIMOHHOW TMOATOTOBKOM
YHUBEpCUTETA;

- IOPSIOK COCTABJIEHUS YCTAHOBJIEHHON OTUYETHOCTH;
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- BO3MOXXHOCTH HCIIOJIb30BaHUSI COBPEMEHHBIX HMH(OPMAIIMOHHBIX TEXHOJIOTHI B
paboTe BTOPOTO OT/IENa;

- coBpeMeHHble (OpMBI U METOABbl PabOThl MO OpPraHU3alMd BOWHCKOTO Y4eTa U
OpOHMpPOBaHUs IpaXkaaH, MPEOBIBAIOIINX B 3aI1ace;

- TpeOOBaHUs 3aKOHOJATEIbHBIX U UHBIX HOPMATHUBHO-IIPABOBBIX AKTOB IO 3aIUTE U
oOecrneyeHno 6€30MacHOCTH HHPOPMALINH;

- TPYAOBOE 3aKOHOJATENLCTBO PD;

- COBpEeMEHHbIE Cpe/icTBa OUCHOM TEXHUKH KOMMYHHUKAIIMN U CBSI3H;

- MpaBWJIa U HOPMBI OXpaHbl TPYyJAa, TEXHUKU OE€30MAaCHOCTHU, MPOU3BOJCTBEHHOU
CaHUTapUU U IPOTUBOMNOKAPHOM 3aIlUTHI;

- YcraB u [IpaBuia BHyTpEeHHETO TPYIOBOIO paclopsiaka Y HUBEPCUTETA;

- [TosokeHne o BTOPOM OTJIEIIE;

BJIAJIETh:

- HaBbIKaM# 0(OPMIICHUSI OpraHU3alMOHHO-PACTIOPSTUTEILHON JOKYMEHTAIINH;

- HaBBIKAMHU MOJIb30BAaHMS CPEJCTBAMHU BBIUHUCIUTEIBHON TEXHUKH, KOMMYHUKAIUN
CBSI3H;

- He0OXOIMMBIMU KaueCTBAMHU PYKOBOIUTEIS OT/AETA.

2.3 B cBoe€il 1eSITeNbHOCTH HAYAJIbBHUK BTOPOTO OT/I€NIa PYKOBOJACTBYETCS:

2.3.1 peilcTByIOIIMM 3aKOHOJATEILCTBOM P®d B obOmactu MOOMIM3AIMOHHOMN
MOATOTOBKH, BOMHCKOTO y4eTa 1 OpOHUPOBaHUS;

2.3.2 YcTaBOM YHUBEpPCUTETA,

2.3.3 IIpaBunamu BHYTPEHHETO TPYAOBOTO paclopsiika Y HUBEPCUTETA;

2.3.4 npukazamu pexTopa (MpopeKTopa) Y HUBEPCUTETA;

2.3.5 1o10KeHueM O BTOPOM OT/JIETIC;

2.3.6 HacTosIIEH JOJDKHOCTHON MHCTPYKITUCH.

3 JIOJDKHOCTHBIC 00S3aHHOCTH

3.1 OcHOBHBIMU 33/1auaMH Ha4YaJIbHUKA BTOPOTO OT/IENA SBJISIOTCSA:

- OCYIIECTBIICHHE MEPONPHUATUH B 00JacCTH MOOMIM3AIMOHHOW TMOATOTOBKU
YHuBepcUTeTa;

- OpraHu3anysi ¥ KOHTPOJIb 3a OCYILECTBJIEHHEM BOMHCKOIO ydeTa MPHU3bIBHUKOB U
rpaxaaH, NpeObIBalOIIMX B 3amace, a Takke OpPOHHMpOBaHHE Tpa)JaH, MPEObIBAIOIIMX B
3amace.

3.2 Jlnig BBHINOJNHEHUS YKAa3aHHBIX 3aJad HA4YaJbHUK BTOPOTO OTJENa BBHIMOJHSAET
CJICYIOIIME BO3JIOKEHHBIE HA HETO 00S3aHHOCTH:

3.2.1 Opranumzyer paboTy 1O y4YeTy, OpOHHPOBAHUIO BOEHHOOOSI3aHHBIX,
peOBIBAIONINX B 3arace.

3.2.2 OOGecnieunBaeT palMoOHAIbHOE PACHpEeICeHne HArpy3KH Mexay paOOTHUKaMU
oTJeNa, CO3/aeT YCJIOBHS JUIsi pPOCTa M TOBBILICHUS KBalIM(PUKAUMKU paOOTHHUKOB,
CBOEBPEMEHHOI'O MCITOJIHEHUS MOPYYEHHBIX UM padoT.

3.2.3 OpranusyeT cBOeBpeMeHHOE OpOpMIIEHHE TOKYMEHTOB IIPH MpHEME, TIEPEBOJIE,
YBOJbHEHUH (OTYMCICHUH) PaOOTHHMKOB, acCMMpPAHTOB M OOY4YaIOUIMXCS YHHBEPCHTETA B
COOTBETCTBUU C MHCTPYKUHUSMHU U MOJIOKEHUSIMH, BbIIayy CIPABOK, XpaHEHUE U 3aIOJIHEHUE
TUYHBIX KapTodek (opmbl Ne 10, BemeHue yCTaHOBIEHHOW TOKYMEHTAIlMM 1O YYETy U
OpOHMPOBAHUIO BOCHHOOOS3aHHBIX.
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3.2.4 KoHTponupyeT BeJACHHE W XpaHEHUE JIMYHBIX KapTouyek dopmbl Ne 10, apyroii
JOKYMEHTAllMd 10 BEICHUI0 BOMHCKOTO YyueTa, OpPOHMPOBAHHMIO BOCHHOOOS3aHHBIX U
MOOMIN3alMOHHON MOATOTOBKE.

3.2.5 Bener yyeT mokaszaTenel MO YUCICHHOCTH pabOTaromMxX M 3a0pOHHPOBAHHBIX
BOCHHOOOSI3aHHBIX, AHAIM3UPYET M COCTABIsE€T OTUYETHOCTh B CPOKM U MO Qopmawm,
YCTaHOBJICHHBIM MEXBEIOMCTBEHHOM KOMUCCHEHN MO BOIIpOcaM OpPOHUPOBAHUS TPakIaH.

3.2.6 OcymiecTBisieT PyKOBOACTBO B O(POPMIICHUH TOKYMEHTOB ISl TIPEIOCTABIICHUS
OTCpOYEK OT TpHU3bIBA HA BOCHHYIO CIYyXOy TpakJaHaM TPU3BIBHOTO BO3pacTa
oOyyarouMmces (paboTarouM) B Y HUBEPCUTETE.

3.2.7 Opranusyer oQopMieHHE HEOOXOAUMBIX JOKYMEHTOB JJIsi MpPEIOCTaBICHUS
OTCPOUYKHM OT TMpHU3bIBA OOYYAIOIIUMCS U COTPYAHHKAM TIpPU TPOBEACHUM MOJHOW WIH
YaCTUYHOM MOOWMIN3AIAN.

3.2.8 PykoBoaut paboToi 1o MpeaoCTaBICHUIO B YCTAHOBIICHHOM TOPSIAKE CBEICHUM
0 BOGHHO-YYETHBIX JIAaHHBIX MTPU3BIBHUKOB U BOCHHOOOSM3aHHBIX IO 3aIIpOCaM BOEHKOMATOB.

3.2.9 Opranusyer U KOHTPOJIHPYET pa3pabOTKy IJIAHOB 3aMEHbl BOGHHOOOS3aHHBIX C
y4acTHEM JPYTUX TOApa3ACICHUN YHHUBEPCUTETA, YOBIBAIOIIUX IO MOOWIM3allUU U B
BoeHHOe BpeMs B Boopyxennbie Cuiibl PO, a Takke MeponpuaTHs Mo MOATOTOBKE KaJIpoB
JUTS 3aMEeHbI YOBIBAIOIIUX BOGHHOOOS3aHHBIX.

3.2.10 Opranusyer U MPOBOAUT MEPOINPHUATHS MO OOECIECUYCHUIO MOOUIU3AIIMOHHOM
TOTOBHOCTH Y HUBEPCHUTETA.

3.2.11 Opranusyer U KOHTPOJIUPYET pa3paboTKy MOOMIM3AIMOHHBIX IJIAHOB, & TAKKE
JIPYTUX JOKYMEHTOB MOOWJIM3AIIMOHHOTO IUIAHUPOBAHUS B TIpeleiax IMOTHOMOYHIA
YHusepcurera.

3.2.12 Opranu3yeT U NOPOBOJUT MEPOIPHUSATHUS MO MOATOTOBKE YHHUBEPCUTETA K
BBITIOJTHEHUIO MOOMITM3AIIMOHHOTO 3a/]aHus B TIEPUOJ] MOOWIIU3AIIMN ¥ B BOGHHOE BpPEMsI.

3.2.13 Tlpu oObsBIEHUH MOOMIM3ALMU OPraHU3yeT M MPOBOAUT MEPOINPHUATHUS IO
nepeBojly YHHMBEPCUTETA HA pabOTy B YCIOBUAX BOEHHOI'O BPEMEHHU.

3.2.14 Opranusyer U KOHTPOJUPYET B3aUMOJIEUCTBUE C BOCHHBIMU KOMHUCCApUATAMHU
B UX MOOWJIM3AIIMOHHON paboTe B MUPHOE BPEMsI M IIPU OOBSBICHUN MOOMITH3AIUY.

3.2.15 KoHTponupyeT CBOECBPEMEHHOE OIOBEIIEHWE U SBKY palOOTalomuXx M
o0Oy4aromuxcsi B YHUBEPCUTETE TPak/IaH, BXOASIIUX B COCTAB anrmapara YCUJICHHsS] BOCHHBIX
KOMHUCCApHaTOB WU MOMAJIEKAIIUX TPU3BIBY HAa BOEHHYIO CIYXO0y M0 MOOWIM3alviu, Ha
CcOOpHBIE MYHKTHI WJIK B BOMHCKHUE YaCTH.

3.2.16 AHanu3upyeT COBMECTHO C JPYIrMMHU MOJpPa3AeNIEHUsIMU OOECeYeHHOCTh
YHuBepcuteTa pabodeit CHIION JUTsl BBITIOJIHCHHS TUTaHa Ha PacUeTHBIN T'OJT U TTOATOTaBINBACT
MIPEJIOKEHUS TI0 TIPOEKTY TEePeyHs IOJDKHOCTEH U mpodeccuit, Mo KOTOpoMy OpOHHPYIOTCS
BOEHHOOOS3aHHBIE JIULIA.

3.2.17  OpraHu3yer  B3aUMOJAEWCTBHE C  PYKOBOJUTENISIMH  CTPYKTYPHBIX
nmoJipa3fielicHnii  YHHUBEpPCUTETa Il cOopa HEOOXOIMMBIX CBEIACHHH TI0 BOIMpOCam,
CBSI3aHHBIM C Pa3pabOTKON TOKYMEHTOB 10 MOOUIN3AalIMOHHON MOATOTOBKE.

3.2.18 KoHTponupyeT IUIaHUPOBAHME W OpPraHu3alyio, B YacTH Kacaroulencs
MOJIHOMOYUH BTOPOTO OT/EJA, IBAKYAIIMOHHBIX MEPOIPHUATHH, a TaKke 3a0JIarOBpeMEHHYIO
MOJITOTOBKY MTPOM3BOACTBEHHOM 0a3bl B 0€30MaCHBIX pallOHAX.

3.2.19 KonTposupyeT co3laHWe U TOAJACpP)KAHUE CUCTEM CBSI3M W OIOBEIICHUS B
COCTOSIHUM TIOCTOSIHHOM TOTOBHOCTH K UCITOJIb30BAHHUIO.




CucremMa MEeHEIKMEHTA KaueCTBa N I1.190100.03.5.090-2022 16
’ OTBETCTBEHHOCTh PYKOBOJACTBA
n
MPIYNIC [TososkeHre 0 BTOPOM OTJIEIIe

3.2.20 KoHTposMpyeT BBINIOJIHEHHUE CIEeMalucTaMu BToporo otaena IlpaBun
BHYTPEHHEr0 TPYAOBOTO paclopsika, MpaBUJ M HOPM OXpaHbl Tpyda M MOXKapHOM
0€30MacHOCTH.

3.2.21 OGecreunBaeT U KOHTPOJIUPYET COXPAHHOCTh UMYIIECTBA B MTOAPA3ACICHIH.

3.2.22 OOecneunBaeT KOHMOUICHIHAIBHOCTh  CBEAEHUU (0  JIESITEIBHOCTH
YHuBepcuteTa, €ro UMyIIeCTBe, paOOTHUKAX, OOYYaIOIIUXCSA U JIp.), MOJYYEHHBIX UM BO
BpEeMs HCIIOJIHEHUS CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, B T. Y. CBEJIEHUH, COCTABIISIONINX
KOMMEPUECKYIO0, CIY>KeOHYIO U TOCYJapCTBEHHYIO TalHY.

3.2.23 (CBOEBpEMEHHO OIIOBEIIAET pEKTOpa YHUBEPCUTETA O HEBO3MOKHOCTH
BBITIOJTHUTH OOYCIIOBJICHHYIO TPYAOBBIM JOTOBOPOM, JOKHOCTHOM MHCTPYKUUEH U IPYTUMU
JIOKAJIbHBIMU aKTaMH YHUBEpPCUTETa paboTy, B TOM 4YHUCJIE€ IO TNPUYHUHE BPEMEHHOMU
HETPYIAOCIIOCOOHOCTH.

3.2.24 BrinonHsET pa3oBbie CIyKeOHbIE TOPYUCHUSI PEKTOPa, MPOPEKTOPOB.

3.2.25 KoutponupyeT TaOelbHBIA Y4eT paOOTHHUKOB BTOPOTO OTJAENA, COCTAaBJISET
rpaduk OTITYCKOB.

3.2.26 BHOCHUT mpeUIokKEHUS MO MOOIIPEHUI0 OTIIMYUBLIMXCS PaOOTHUKOB BTOPOTO
OTJIeNa, HAJOKEHUH B3BICKAHUI 32 HAPYIIIEHHUE TPYAOBON JUCITUILIAHBI.

3.2.27 He nmomyckaet: HapyIIeHUH TPYIOBOW AUCUUILIUHBI, OCKOPOJICHUS WJIM HMHBIX
dbopM TPOSABICHHUS HEYBAXUTEIBHOTO OTHOIICHWS K pPabOTHHUKAM, OOy4aroIumcs,
a0UTypUEHTaM, TOCTSIM U MIPOYUM JIUIIaM, HAXOASIIUMCS B Y HUBEPCUTETE.

3.2.28 ObGecrnieunBaeT COOIIOCHUE pEKIMa CEKPETHOCTH POBOJAUMBIX padoT.

4 1IpaBa 1 TOJIHOMOYUS

HavanpHuK BTOpOro oraena uMeeT npaso:

4.1 IlpencraBiATh B yCTAHOBICHHOM MOPSJAKE YHUBEPCUTET B APYTUX OPraHU3ALMUAX
B paMKax CBOEU KOMIIETCHIINH.

4.2 Tlony4ath OT mojnpa3feieHuii YHuUBepcuTeTa HHHOPMAIUI0, HEOOXOAUMYIO NSt
BBITNOJIHEHNUS BO3JIO)KEHHBIX Ha HETO JIOJDKHOCTHBIX 00513aHHOCTEH.

4.3 Ha ocymiecTBiieHHE MpaB, MPEAyCMOTPEHHBIX cTathed 21 TpymoBoro kojnekca
Poccuiickoit @enepanuu.

5 OTBETCTBEHHOCTH

HavanpHuK BTOpOro oraena HeceT OTBETCTBEHHOCTD 3a:

5.1 Henaanexamiee HCIOIHEHHE WM HEUCIIOJHEHHWE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH, MPEyCMOTPEHHBIX HACTOSIIEH MHCTPYKIMEH, B Mpejaenax, YCTaHOBIEHHBIX
JEUCTBYIOIINM TPYIOBBIM 3aKOHOAATENCTBOM PD.

5.2 IlpaBUJIBHOCTP M TIOJHOTY HPHUHATBIX PELIIEHUH 1O BONPOCAM  €ro
KOMIIETEHTHOCTH.

5.3 Hapymenue 3akoHoAaTenbHbIX akTOB PD, pacniopsxeHnii, NpuKka3oB, HHCTPYKLIUI
U TOJOKCHUM BBIIIECTOSALIMX OpPraHM3aliid W PYKOBOACTBA YHuUBepcurera, lIpaBun
BHYTPEHHEI0 TPYAOBOI'0 PacIoOpsaKa.

5.4 HecBoeBpeMEHHOE IPENOCTABICHUE YCTAHOBICHHON OTYETHOCTH.

5.5 Pazrnamenue u He3aKOHHOE UCIIOIb30BaHNE KOH(PUACHIMANBHON HH(pOpMaLny.
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6 OteHka KayecTBa Tpyaa

OneHka KauecTBa Tpy/Ja OCYIIECTBIIAETCSA:

- Ha OCHOBE aHaJIM3a BBINIOJHEHUS IUIaHa pabOThl MOAPA3IEICHUS;

- BBINOJHEHUS O0S3aHHOCTEN HayaJIbHUKOM BTOPOrO OTJE€Jda B COOTBETCTBUU C
JIOJKHOCTHOM MHCTPYKIUEH;

- TI0 pe3yJIbTaTaM MPOBEPKU COTPYAHUKAMU BOEHHOIO KOMHUccapuara 1o JleHuackomy
n CBepUIOBCKOMY aJIMMHHMCTPAaTUBHBIM OKpyraMm ropoja Mpkyrcka (B 4acTu Kacarolencs
OpraHu3alliy BOMHCKOI'O yyeTa U OpOHUPOBAHUS I'PakJaH, COCTOAIIMX Ha BOMHCKOM ydeTe B
YHUBEpCHUTETE).

7 1lopsAtok BHECEHUSI N3MEHEHHN B TOJDKHOCTHYIO MHCTPYKIHUIO

7.1 BnHeceHue U3MEHEHUW W JOMOJHEHUM B JIOJDKHOCTHYHO HHCTPYKIIHIO
MIPOU3BOJUTCA B COOTBETCTBUM C YCTAaHOBJIEHHBIM MOPSAKOM B JlOKyMEHTHPOBaHHOMN
npoueaype «Ynpasienue gokymentaruein» Ne JIIT 250000.01.4.090-2012.

7.2 Ctpanuiia ¢ TEKCTOM, MOJICKAIIUM U3MEHEHUIO, 3aMEHSETCS Ha HOBYIO UJIU TEKCT
M3MEHEHHMI BKJIEMBAETCS HA MOCIEAHEN CTpaHMIle JOHKHOCTHOW MHCTpyKUuu. Mupopmanus
0 BHECEHUH N3MEHEHNI BHOCUTCS B JIMCT perncrpannu N3MEHEHHM.
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JOJDKHOCTHASA UHCTPYKIUA
CHEIUATIUCTA TI0 yUeTy U OpOHUPOBAHUIO BOCHHOOOS3aHHBIX
1 OO01He noJI0KEHUS

1.1 Cneumanuct mo y4yeTry U OpOHHMpPOBAHUIO BOEHHOOOS3aHHBIX DenepaibHOro
TOCYJapCTBEHHOTO OFOKETHOTO 00pa30BaTEIbHOTO YUYPEKACHHS BBICIIETO 00pa3oBaHUS
«MpKyTCKHI TOCYIapCTBEHHBIH YHHUBEPCHUTET IyTeH COOOIIEHUs» (majaee Mo TEKCTy —
YHUBEPCUTET) OTHOCUTCS K KATETOPUHU CIICIIHATIMCTOB.

1.2 CoenmanuctT mo yd4eTy U OpOHHPOBAHUIO BOEHHOOOSI3aHHBIX TOJYUHSACTCS
HayaJIbHUKY BTOPOTO OT/ieJIa Y HUBEPCUTETA.

1.3 HasnaueHue Ha JOJDKHOCTH CIIEHUAIUCTa IO YYE€Ty M OpOHUPOBAHUIO
BOEHHOOOS3aHHBIX U OCBOOOXKIEHHUE OT TOJKHOCTH CHELMAIIMCTA IO YYETY U OpOHHUPOBAHUIO
BOCHHOOOS3aHHBIX TPOU3BOJMUTCS MPHUKA30M PEKTOpa IO TMPEJCTaBICHUIO HadalbHHUKA
BTOPOTO OT/IeIa.

1.4 Hacrosmas AOMKHOCTHAS MHCTPYKUUA pa3paboTaHa B COOTBETCTBHUH C
®enepanbibiM KoncturynnonueiM 3akoHOM oT 30.01.2002 roma Neo 1-OK3 «O BoeHHOM
nonoxeHun», PenepanpbHbiMU 3akoHaAMU OT 31.05.1996 roma Ne 61-d3 «O6 obGopoHey,
or 28.03.1998 roma Ne 53-®3 «O BOMHCKOW OOSI3aHHOCTM M BOEHHOW CIykKOe»,
or 26.02.1997 roma Ne 31-®3 «O MOOWIH3AIMOHHOM ITOAIOTOBKE W MOOWIM3AIIMA B
Poccuiickoit @enepanun», [locranosnennem IlpaBurenscta PO ot 27 Hos6ps 2006 roga
Ne 719 «O6 yrBepxaenuu [1o10XeHHS 0 BOMHCKOM ydeTe».

2 KBanudukanuroHHsle TpeOOBaHUs

2.1 Ha nomxHOCTH CHENUaNuCcTa MO YYeTy M OpPOHHPOBAHHIO BOCHHOOOSI3aHHBIX
HA3HA4YaeTCsl JIMIO, WMEIoIee BhICIIee oOpa3oBaHHEe O€3 TpenbsBIEHUS TpeOOBaHUN K
CTaXY.

2.2 CrienMaiucT Mo y4eTy U OpOHUPOBAHHUIO BOCHHOOOSI3aHHBIX JTOJIKEH:

3HATH U COBJIIOIAT:

- ®enepanpubiil Koncturynmonnsii 3akoH ot 30.01.2002 roga Ne 1-®K3 «O BoeHHOM
TIOJIOKEHUI;

- ®epepanbupie  3akoHbl OT 31.05.1996 roma Ne 61-®3 «0O06 obopoHey,
or 28.03.1998 roma No 53-®3 «O BOUHCKOW OOS3aHHOCTH ¥ BOCHHOW CIyXKOe»,
or 26.02.1997 roma Ne 31-®3 «O MOOWIM3AIMOHHOM IOAIOTOBKE W MOOWJIM3AIlMU B
Poccuiickoit @enepannmny;

- IlocranoBnenune IIpaBurensctBa P® ot 27 nHosOps 2006 roma Ne 719 «O06
yTBepkAeHUH [10J10KEHNST 0 BOWHCKOM YUETEY;

- HOpPMaTUBHBIE aKThl, PETYJUPYIOIIUE ACATEIHHOCTh YHHMBEPCUTETA, B TOM YHCIIEC
aktel  DenmepalbHOTO  areHTCTBA  JKEJIE3HOJOPOXNKHOTO  TpaHCHopTa, MUHHCTEpCTBA
TpaHcnopra PO;




CucremMa MEeHEIKMEHTA KaueCTBa N I1.190100.03.5.090-2022 19
’ OTBETCTBEHHOCTh PYKOBOJACTBA
n
MPIYNIC [TososkeHre 0 BTOPOM OTJIEIIe

- METOJIMYECKUEe, HOPMATUBHBIC U JPYrUe PYKOBOJSAUINE JOKYMEHTHI IO OPraHU3aIiu
BOMHCKOTI'O yyeTa 1 OpOHMpPOBaHUS TpaXk/1aH, MPeObIBAIOIINX B 3a11ace;

- IOPsIIOK 0OPMIICHUS, BEACHHS U XpaHEHHsI TOKYMEHTAIUH;

- OCHOBBI TPYAOBOI0 3aKOHOaTeNbCcTBa PD;

- COBpeMeHHble (OpPMBI U METOABbl PadOThl MO OpPraHU3alUU BOMHCKOIO Y4eTa M
OpOHMpPOBaHUs IpaXkaaH, MPEObIBAIOIINX B 3aI1ace;

- COBpEeMEHHbIE Cpe/icTBa OUCHOM TEXHUKH, KOMMYHHUKAIIUHN U CBSI3H;

- TpaBWJIa U HOPMBI OXpaHbl TPyAa, TEXHUKH O€30MacHOCTH, MPOU3BOJCTBEHHOMN
CaHUTApUU U IPOTUBOIOKAPHON 3AILUTHI;

- YcraB u [IpaBuiia BHYTpeHHETO TPYAOBOTO paclopsiika Y HUBEPCUTETA;

- [Tonoxenue o BTOpoM oTJiene;

BJIAJIETh:

- HaBbIKaMH 0()OpMJIIEHUSI OpraHN3alMOHHO-PACIOPSAIUTENIbHON JOKYMEHTALUN;

- HABBIKAMHU TIOJIb30BAHMSI CPEJACTBAMH BBIYMCIUTEIHLHOM TEXHHKH, KOMMYHUKAIIHMA
CBSI3H.

23 B cBoeil JeATENbHOCTM CHEHUAJIUCT 1O Y4eTy ¢ OpOHHUPOBAHUIO
BOEHHOOOS3aHHBIX PYKOBOJICTBYETCS:

2.3.1 nelcTBYIOMMM 3aKOHOJATENIbCTBOM PD;

2.3.2 YcraBoM YHUBEpPCHUTETA;

2.3.3 IIpaBunamMu BHYTPEHHETO TPYAOBOTO PACTIOPSAAKA Y HUBEPCUTETA;

2.3.4 mpukazamu pekropa (IpopeKkTopa) YHUBEPCUTETA;

2.3.5 IlonoxeHruem o BTOPOM OT/ICIIE;

2.3.6 HACTOSIIIEH TOKHOCTHON MHCTPYKIIUEH.

3 JlomKHOCTHEIEC 00513aHHOCTH

3.1 OcHOBHbIMM 33JayaMd CHeNHaJIUCTa IO Yy4eTy U  OpOHUPOBAHHUIO
BOCHHOOOS3aHHBIX SBJISIOTCS:

- OCYILIECTBJICHHE BOMHCKOTO yd4eTa MPU3BIBHUKOB M TpaxiaH, NpeObIBAOMIUX B
3amace;

- OpOHUPOBaHKE TPAK/AH, MPEOBIBAIOIINX B 3arace.

3.2 JIns BBIMOMHEHMs YKa3aHHBIX 3aJlad CIEHUAINUCT MO Y4eTy M OpOHHUPOBAHUIO
BOEHHOOOS3aHHBIX BBIMIOJIHAET CIEAYIOLIME BO3JI0KEHHBIE Ha HEr0 00A3aHHOCTH:

3.2.1 TIpoBepsieT y paOOTHUKOB M OOydaroImuxcs (fajiee — rpaxaaH), IPUHUMAEMBbIX
Ha paboTy (yueOy), HamM4Me OTMETOK B Macmoprax rpaxaaH P® o0 uX OTHOIIEHHWU K
BOMHCKON OO0SI3aHHOCTH, HAIWYHE U MOJJIMHHOCTh JOKYMEHTOB BOMHCKOTO ydYeTa, a TaKKe
MOJJUHHOCTh 3almuceid B HHUX, OTMETOK O TIOCTAHOBKE HA BOMHCKHMHI y4eT IO MECTy
KHUTEIbCTBA MJIM MECTy BpPEMEHHOro MpeObIBaHMs, HalWMdue MOOMIN3alMOHHBIX
MIPEAIUCAHUN.

3.2.2 3amnonHsier auuHble KapToukd Gopmbl Ne 10 Ha rpaxaaH B COOTBETCTBUU C
3amucsIMU B JOKyMeHTax. [IpM 3TOM YTOUHSAIOTCS CBEACHHMS O CEMEWHOM IMOJIOKEHHH,
o0Opa3oBaHuu, MecTe paboThl, JODKHOCTH, MECTE J>KUTEIbCTBA WJIM MECTE BPEMEHHOTO
npeObIBaHUsl TpaxaaH, JApyrue CBEIEHUs, COAepKalluecss B JOKYMEHTaxX TpaKAaH,
MPUHUMAEMBIX Ha paboTy (yueoy).

3.2.3 Pa3psAcHsSeT TrpaxaaHaM TMOPAJOK HCHOJHEHHs UMH OOS3aHHOCTEH TIO
BOMHCKOMY Y4Y€TYy, YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM P®d, ocyliecTBiIs€T KOHTPOIIb 32 X
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UCIIOJTHEHUEM, a Takke MH(POPMHUPYET 00 OTBETCTBEHHOCTH 32 HEHCIIOIHEHHE YKa3aHHBIX
00s13aHHOCTEH.

3.2.4 UNudopmupyeT BOEHHBIE KOMHCCapuaThl 00 OOHApY>KEHHBIX B JOKYMEHTax
BOMHCKOTO YYeTa HEOTOBOPEHHBIX HCIIPABICHHSIX, HETOYHOCTSX M TMOJJAENKAX, HEMOJIHOM
KOJIMYECTBE JIMCTOB, a TAaKXK€ O CIIy4asX HEUCIIOJIHEHUS TpakJaHaMu OOsS3aHHOCTEW B
00J1acTH BOMHCKOIO y4Y€Ta.

3.2.5 BeisBasieT rpaxiaH, MOAJEKAIIUX MMOCTAHOBKE HA BOMHCKUN YYeT MO MECTy
paboThl (yueObl) U MECTY KHUTEIbCTBA, U MPUHUMAET HEOOXOIMMbIE MEPhI K MIOCTAHOBKE UX
Ha BOMHCKHUH y4eT.

3.2.6 Beaer u xpaHuT nuuHble KapTodku (opmbl Ne 10 rpaxkmaH, COCTOSIIUX Ha
BOMHCKOM Yy4eTe B Y HUBEPCUTETE.

3.2.7 HampaBisieT B 2-HEJENbHBIN CPOK B COOTBETCTBYIOINE BOCHHBIE KOMHCCAPHUATHI
WIM OpraHbl MECTHOI'O CaMOYIpPAaBJIEHUS CBEACHHUS O TpakJaHax, MOJIEkKAIIMX YYeTy U
MPUHATHIO (TIOCTYIJICHHUIO) WJIM YBOJBHEHHIO (OTYHMCICHHIO) UX C paboThl (yueOwl) H3
YuuBepcurera. B ciiyqae HeoOX0IUMOCTH, a JIJIsl IPU3BIBHUKOB B 0053aTEILHOM TOPSJIKE, B
LEesIX MOCTAHOBKM HAa BOMHCKHM YYeT MO MECTY >KMTEIbCTBA WJIM MECTY BPEMEHHOIO
npeObIBaHusl MO0 YTOYHEHHsS] HEOOXOJUMBIX CBEIEHUH, CONEPKAIIUXCS B JOKYMEHTax
BOMHCKOTO y4e€Ta, OTOBEIIAET TPaXkIaH O HEOOXOIUMOCTH JINYHOW SIBKA B COOTBETCTBYIOIIIHE
BOEHHBIE KOMUCCAPHAThl MM OPraHbl MECTHOT'O CaMOYTIPaBJICHHUS.

3.2.8 HampaBnser B 2-HENENBHBIM CPOK IIO 3aIIpOCaM COOTBETCTBYIOIIMX BOCHHBIX
KOMHUCCApHAaTOB WJIM OpPraHOB MECTHOTO CaMOYIpPAaBIIEHHUS HEOOXOJIMMBIE CBEICHUS O
rpaXkaHaX, COCTOSIIIMX Ha BOMHCKOM ydYeTe, a TaKKe O TpakJaHaX, HE COCTOSIINX, HO
00s13aHHBIX COCTOSITH HA BOUHCKOM Y4ETE.

3.2.9 IlpenocraBisieT €XErogHO, B CEHTIOpe, B COOTBETCTBYIOIIHE BOCHHBIC
KOMHUCCApHAaThl CIIUCKU TPaXKIaH MYXKCKOTo nojia 15- u 16-netHero Bo3pacta, a 10 1 Hos0ps -
CIUCKHU TPpaXkJaH MYKCKOTO I0JIa, TOJJIeKAIUX TePBOHAYAIbHON MOCTAHOBKE HA BOMHCKUM
Y4YET B CIEAYIOLIEM TOY.

3.2.10 Csepsier He pexe OIHOrO pa3a B TOJ CBEIACHUS O BOMHCKOM Y4eTe,
cojepXaluecss B JIMYHBIX KapToukax ¢opmel Ne 10 rpaxkaaH, cO CBEICHHUIMH,
COJIEPKALMMUCS B TJOKYMEHTaX BOMHCKOTO y4eTa.

3.2.11 IIpoBOaUT CBEpPKY HE PEXKE OJHOrO pa3a B roj CBEICHHU O BOMHCKOM Y4ETe,
coJepXaluxcss B JUYHbIX KapToukax (opmbr Ne 10 rpaxkngaH, coO CBEICHHUIMH,
COJIEp)KAIUMHUCA B JIOKYMEHTaX BOMHCKOTO Y4e€Ta COOTBETCTBYIOIIUMX BOEHHBIX
KOMHUCCapHaToB.

3.2.12 Buocut B nuuHbie KapTouku ¢opmbl Ne 10 rpaxknan cBeneHus 00 W3MEHEHUU
JOKYMEHTOB, CEMEWHOTO TOJIOKEHHS, OOpa30BaHUsA, CTPYKTYPHOTO TOJpa3/IeIeHUS
YHuBepcurera, JOJKHOCTH, MECTA KUTEIHCTBA WJIM MECTAa BPEMEHHOTO NMPEObIBAHMUS.

3.2.13 Omnosemniaer rpaxaaH O BbI30BaX (MOBECTKAX) COOTBETCTBYIOIIMX BOEHHBIX
KOMHCCAapHaTOB MWJIM OpPraHOB MECTHOI'O CAMOYINPABIEHUS, B TOM 4YHUCIE B IEPUOA
MOOUIIM3ALIUY U B BOGHHOE BpeMs.

3.2.14 OGpabatbIBaeT MpUKa3bl Ha rpaxkaaH, opopmIIIeT U3BEIICHUS U BBINUCKH U3
MIPUKA30B C NOCIEAYIOIIENH X OTIPAaBKOM B COOTBETCTBYIOLINE BOCHHBIE KOMUCCAPHUATHI.

3.2.15 [TIlogrotaBmuBaeT u OGOPMISIET YCTAaHOBIEHHBIM IOPSJIKOM CIPaBKU
(npunoxenue Ne 4 (5) x IIIT PO ot 14.10.2021 Ne 1746) Ha oOydaromuxcsi TPU3BIBHOTO
BO3pacTa.

3.2.16 Beaer Tekyulyro NepenucKy ¢ BOECHHbIMU KOMUCCAapHATaMHU.
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3.2.17 Odopmasier Bce HEOOXOTUMBIE JOKYMEHTHI JUIsl MPEIOCTABICHUS] OTCPOUYKH OT
MIPU3bIBA TPaKJAaH MO MOOMIN3AIMHI U B BOEHHOE BpPEMSI.

3.2.18 OOecmeunBaeT HaJEKHOE XpaHEHHE IOKYMEHTAIIMU COJEpiKalledl CBEICHUS
KOH(DHUICHIIMAIBHOTO XapaKTepa, CBEACHUN coJiep KallliX MepCOHAbHBIC TaHHBIC TPaXKIaH U
0JIaHKOB CIIEMAIBHOTO YYETa.

3.2.19 O0ecneunBaeT COXpaHHOCTh UMYILIECTBA B MOAPA3/ICICHUY.

3.2.20 OOecrneunBaeT KOH(MUICHIHAIBHOCTh  CBEACHUUW (0  JESITCIBHOCTH
YHUBEpCcHUTETa, €70 UMYIIIECTBE, TpaKIaHax U JAp.), TOJYICHHBIX UM BO BpeMs UCIIOJIHCHUS
CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH, B T. Y. CBEJCHUU, COCTABISIIOIIUX KOMMEPUECKYIO U
CITY)KeOHYI0 TalilHy YHHUBEpPCHUTETA.

3.2.21 CBOeBpEeMEHHO OMOBEIIACT HaYaJlbHUKA BTOPOTO OTJZieJIa O HEBO3MOXKHOCTH
BBITIOJTHUTH 00YCIIOBJICHHYIO TPYAOBBIM JIOTOBOPOM, JTOJDKHOCTHOW MHCTPYKIIMEH U IPYTUMHU
JIOKaJbHBIMU aKTaMH YHUBEpcutrera paboTy, B TOM YHCJIE€ IO MNPUYUHE BPEMEHHOM
HETPYI0CITOCOOHOCTH.

3.2.22 BsImonaHsAeT pa3oBble CIOy)KEOHBIC TMOPYYEHHUS pPEKTopa, IPOPEKTOPOB,
HavyaJIbHUKa BTOPOTO OT/ENA.

3.2.23 He momyckaeT: HapylmIeHUH TPYIOBON MHUCIMIUIMHBI, OCKOPOJICHUS WIIM MHBIX
dbopM TPOSBICHUS HEYBAXUTEIHLHOTO OTHOIICHHWS K COTPYIHHMKaM, OOyJaromumcs,
a0UTypUEHTaM, TOCTSIM U MIPOYUM JIUIIAM, HAXOSIIUMCS B Y HUBEPCUTETE.

3.2.24 Tlepuoanuecku 0OHOBIISAET MH(OPMALIMIO HAa T0CKE MH(DOPMALIHH.

4 TlpaBa ¥ OJIHOMOYUS

Crnenuanuct 1o y4ety 1 OpoHUPOBaHHIO BOGHHOOOSI3aHHBIX UMEET MPaBo:

- ToNy4yaTh OT MOJpa3AeieHU YHHUBepcuTeTa WHEPOpPMAIMIO, HEOOXOJUMYIO s
BBITIOJIHEHUS BO3JIO’KEHHBIX HA HETO JIOKHOCTHBIX 00s3aHHOCTEH;

- TpeboBaTh OT PaOOTHUKOB M OOYYAIOLIMXCS HMCIOJIHEHUS MMM OO0s3aHHOCTEH Mo
BOMHCKOMY Y4YETY;

- Ha OCYULIECTBJIIEHME IIpaB, NpeaycMOTpeHHbIX cTaThedl 21 TpymoBoro kojekca
Poccuiickoit @enepanum.

5 OTBETCTBEHHOCTH

Creuuaiuct mo ydyery U OpOHHPOBAHHIO BOCHHOOOS3aHHBIX HECET OTBETCTBEHHOCTh
3a:

- HEHaJUIeXKallee MCIOIHEHHE WM HEUCIOJIHEHHE CBOMX  JOJKHOCTHBIX
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOAIICH JOMKHOCTHOM HWHCTPYKIIMEH, B Mpeaernax,
YCTaHOBJIEHHBIX JAEHUCTBYIOIIUM TPYJIOBBIM 3aKOHOAATENBCTBOM PD;

- HapyILlIEHHUE 3aKOHOAATENIbHBIX aKTOB P®, pacnopskeHni, IpUKa3oB, HHCTPYKLIHUNA U
[TonmoxeHnii  BBIIECTOAIIMX OpPraHU3allMd U PYKOBOJACTBAa YHUBepcurera, llpaBun
BHYTPEHHET0 TPYJAOBOI'0 PACIOPAIAKA;

- pasriameHue ¥ HE3aKOHHOE HCIIOJIb30BaHWE HH(OpPMAauu KOH(DUASHIIMATHLHOTO
XapakTepa, CBEICHUN COACPKAILNX IEPCOHANIBHBIC JaHHbBIE IPAYKIAH.
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6 OteHka KayecTBa Tpyaa

OrneHka KauecTBa TPy/la OCYILECTBIISIETCS. HA OCHOBE:

- aHalu3a BBINOJHEHHUS TOJOBOrO IIaHa pPadOTBl MO y4eTy U OpOHUPOBAHHUIO
BOEHHOOOS3aHHBIX, TPEOBIBAIOIINX B 3aI1aCE;

- pe3yJabTaTOB BBINOJHEHUS IOCTaBICHHBIX 3a4ady IO Yy4YeTy M OpOHUPOBAHUIO
BOCHHOOOS3aHHBIX, TPEOBIBAIOIINX B 3aM1ace;

- BBIIIOJIHEHUSA OOSI3aHHOCTEM CIELMAJTUCTOM IO Yy4YeTy U  OpOHUPOBAHUIO
BOCHHOOOS3aHHBIX B COOTBETCTBUU C JJOJDKHOCTHON MHCTPYKLIUEH;

- 110 pe3yibTaTaM IPOBEPKU COTPYIHUKAMH BOGHHOTO KoMHccapHara 1o JIeHmHckomy
n CBep/UIOBCKOMY aJIMMHHMCTPAaTUBHBIM OKpyraMm ropoja Mpkyrcka (B 4acTu Kacarolencs
OpraHu3alluy BOMHCKOTO y4yeTa U OpOHUPOBAHMS TPaXkIaH, COCTOSIIUX HA BOMHCKOM y4YeTe B
YHuBepcurere).

7 1lopsAtoK BHECEHUS N3MEHEHHUN B TOJDKHOCTHYIO MHCTPYKIHUIO

7.1 BnHeceHue U3MEHEHUW W JOMOJHEHUM B JIOJDKHOCTHYH) HHCTPYKIIUIO
MPOU3BOAUTCA B COOTBETCTBHM C YCTAHOBJIEHHBIM MOPSAKOM B JIOKyMEHTHpOBaHHOMW
npouenype «Ynpasienue gokymenranuein» Ne J[11.310102.01.4.090-2012.

7.2 CtpaHuIia ¢ TEKCTOM, MMOJIJICKAIIUM U3MEHEHUIO, 3aMEHSETCS Ha HOBYIO MJIM TEKCT
M3MEHEHUW BKIICMBAETCS Ha IMOCJICAHEH CTpaHHUIle JOIKHOCTHOM MHCTpYKIMK. MHbopMmarius
O BHECEHUHN N3MEHEHNI BHOCUTCS B JIMCT perncrpannu N3MEHEHHM.
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JOJDKHOCTHAS MHCTPYKLIUA
Criennanucra BTOpOro OTaesna

1 OO01re noJI0KEHUS

1.1 Cneumanuct BTOporo otraena denepanbHOrO0 TOCYAAPCTBEHHOTO OOJKETHOTO
00pa30BaTENIBHOIO YUpEXKJIEHUS BbICIIET0 o00pazoBaHus «MpKyTckuil rocygapcTBEeHHBIN
YHUBEPCUTET MyTeil COOOIICHUs (Jlajiee MO TEKCTY — Y HUBEPCUTET) OTHOCUTCS K KaTETOPUH
CIEIUATTUCTOB.

1.2 Crmeumanuct BTOPOro OTIENa TMOJYMHIETCS HAYAIbHUKY BTOPOrO OTAENa
YHuBepcurera.

1.3 Ha3znauenue Ha JOJKHOCTH CIIELIMATIMCTa BTOPOTO OT/AENa U OCBOOOXKICHHUE OT
JOJDKHOCTH ~ CIIELUANIUCTa BTOPOTO OT/AENa MPOU3BOJUTCS MPUKA30M pEKTopa II0
MPEACTaBICHUIO HAYaJIbHIKA BTOPOTO OT/IETa.

1.4 Hacrosmass AOMHKHOCTHAS HWHCTPYKIHS pa3paboTaHa B COOTBETCTBUU C
®enepanbabiM KoHcTuTynmmonHbM 3akoHOM 0T 30.01.2002 roga Ne 1-®OK3 «O BoeHHOM
noyioxkeHun», PenepanbHbiMu 3akoHamMu oT 31.05.1996 roma Ne 61-d3 «OO0 obGopoHey,
or 26.02.1997 roma Ne 31-®3 «O MOOMIM3AIMOHHOM ITOATOTOBKE M MOOMIM3AIMA B
Poccuiickoit @enepanumn», 3akoHoM P® ot 21.07.1993 roma Ne 5485-1 «O rocynapcTBeHHOM
TaliHe».

2 KBanudukannonusie TpeboBaHUs

2.1 Ha [O0mKHOCTh CHEUHAIMCTAa BTOPOrO OTAE]a HA3HAYAETCS JIMIO, MMEIONIEe
BhICIIIEEe 00pazoBaHue 0e3 MpeabsBIeHUs TPEOOBAHUHN K CTAXKY.

2.2 CrenaaucT BTOPOTro OT/ieJa JIOJKEH:

3HATH U COBJIOJATD:

- ®enepanpubiit Koncturynuonnsiii 3akoH ot 30.01.2002 roga Ne 1-®K3 «O BoeHHOM
MIOJIOKEHUWY;

-  ®enepanbubie  3akoHbl OT 31.05.1996 roma Ne 61-®3 «O6 o0060poHey,
or 26.02.1997 roma Ne 31-®3 «O MoOMIM3AIMOHHON TMOATOTOBKE W MOOWIU3AIMU B
Poccuiickoit @enepaunmny;

- 3ak0H P® o1 21.07.1993 roga Ne 5485-1 «O rocynapcTBeHHOI TailHEY;

- HOpPMaTUBHBIE aKThl, PETyJUPYIOIIUE NEITEIHHOCTh YHHUBEPCUTETA, B TOM YHCIIC
akTel  DenepasbHOTO  areHTCTBAa  JKENE3HOJIOPOXKHOTO  TpaHcmopTa, MuHHCTEpCTBa
Tpancnopra PO;

- HHCTPYKIMIO TI0 OOECMEUYEeHHI0 pEeXKHMMa CEeKPETHOCTH B YUYPESKICHUSIX U
OpraHu3aIusX;

- TOpSAAOK OQOpMIICHHS, BEIACHUS W XPAHCHHWsS] JOKYMEHTAIlUW, CBS3aHHOU C
MOOMIM3AIIMOHHON TOATOTOBKON YHHBEPCUTETA;

- OCHOBBI TPYJIOBOTO 3aKOHOaTeNbCTBA PO;

- COBpEeMEHHBIE CpeicTBa OUCHOW TEXHUKU, KOMMYHHUKAITUHN U CBSI3H;

- MpaBWJia U HOPMBI OXpaHbl TPYyJa, TEXHUKU OE30MACHOCTH, MPOU3BOACTBEHHOU
CaHWUTApUHU U TPOTUBOTIOKAPHOM 3aIUTHI;
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- YcraB u [IpaBuia BHyTpEeHHETO TPYIOBOTO paclopsiika Y HUBEPCUTETA;
- [Tosoxkenune o BTOpOM OTJEIIE.
BJIAJIETD:
- HaBbIKaMH 0(OpMJIICHHUSI OpraHU3alMOHHO-PACTIOPSIUTEILHON JOKYMEHTAINH;
- HaBbIKaMM IIOJIb30BaHUA CPCACTBAMU BBIUMCIIATEIBHON TCXHHUKH, KOMMYHI/IKaI_II/Iﬁ
CBSI3H.

2.3 B cBoeil 1eATENHHOCTH CTEIIUATUCT BTOPOTO OT/eNa PYKOBOJICTBYETCS:
2.3.1 nelcTBYIOMMM 3aKOHOJATENbCTBOM PD;

2.3.2 YcraBoM YHHBEpPCHUTETA,;

2.3.3 IIpaBunamMu BHYTPEHHETO TPYAOBOTO paclopsiika Y HUBEPCUTETA;
2.3.4 mpukazamu pekTopa (MpOpeKTopa) Y HUBEPCHUTETA,

2.3.5 IlonmoxxeHuEM O BTOPOM OT/IEIIE;

2.3.6 HACTOSIIIEH TOKHOCTHON MHCTPYKIIUEH.

3 Jlo;kHOCTHBIE 00S13aHHOCTH

3.1 OcHOBHBIMH 33/Ja4aMM CHEIUAINCTa BTOPOTO OTENa SIBISIOTCS:

- BBINIOJIHEHWE MEPONpHATH B  00JacCTH  MOOWJIM3AIMOHHOW  TOJTOTOBKHU
YHuBepcurera.

3.2 Jlns BBIMOJTHEHUS YyKa3aHHBIX 3a7ad CIEHHAIUCT BTOPOTO OTAENA BBHIMOJHSICT
CJIEITYIOIIHE BO3JIO)KEHHBIE HA HETO 00S3aHHOCTH:

3.2.1 Pa3pabaTeiBaeT C yd4acTHeM JAPYruX NOJpa3felieHuld YHUBEPCUTETA IUIAHbI
3aMEHbl BOCHHOOOSI3aHHBIX, YOBIBAIOIIMX IO MOOWUIM3AIMd W B BOCGHHOE BpeMs B
Boopyxennble Cunbl PO, a Takke MepoOnpustTds MO MHOJATOTOBKE KaApOB AJI 3aMEHBI
yOBIBAFOIITUX BOCHHOOOS3aHHBIX.

3.2.2 OpranusyeT W TPOBOJUT MEPOMPUATHSA MO OOECMEeUECHUIO MOOUIU3AIIMOHHOM
TOTOBHOCTH Y HUBEPCHUTETA.

3.2.3 PazpabarpiBaeT MOOWIM3allMOHHBIC TUIAHBI, a TakKXe JAPYrue JOKYMEHTHI
MOOMITU3aIIMOHHOTO TUIAHUPOBAHUS B TIpe/ieaX MOJIHOMOUYNN Y HUBEPCUTETA.

3.2.4 TIpoBOOUT MEpOMNPUSITHUSA MO MOATOTOBKE YHUBEPCUTETA B LIENSAX BBITOJTHEHUS
MOOMITU3AIIMOHHOTO 3aJ]aHUs B TIEPUO MOOWIM3AIIUU U B BOGHHOE BpeMs.

3.2.5 Ilpu oObsiBIEHUHM MOOWIM3AIMKA TIPOBOJAUT MEPOIPUSATUS TIO TEPEBOIY
VYHuBepcutera Ha paboOTy B YCIOBUSIX BOEHHOTO BPEMEHH.

3.2.6 Opranuszyer B3aUMOJICUCTBHE C BOCHHBIMH KOMHCCapuaTaMH B UX
MOOUITU3AIIMOHHON paboTe B MUPHOE BpeMs U TIPpU 0OBSBICHUN MOOUITU3AIINH.

3.2.7 Ananmu3upyeT COBMECTHO C JPYTUMH TOJPA3JCICHUSIMH OOCCIICUCHHOCTh
YHuBepcurteta paboueil CHIION JUTsl BEITIOJHEHHS TUTaHa Ha PacUeTHHIN TOJT U TTIOATOTABINBACT
MIPETIOKEHHUS TI0 TIPOSKTY TEePeyHs JIOJDKHOCTEH U mpodeccuit, Mo KOTOpoMY OpOHHPYIOTCS
BOECHHOOOS3aHHBIE JIHIIA.

3.2.8 Ilomy4aeT OT pyKOBOAUTENEH CTPYKTYPHBIX MOAPA3LACICHUN YHUBEPCUTETA
HEOoOXO/IMMbIE CBEACHHMS IO BOMPOCaM, CBSA3aHHBIM C pa3pabOTKOH JOKYMEHTOB IO
MOOMITU3AIIMOHHOM MOATOTOBKE.

3.2.9 IInaHupyeT U OpraHu3yeT, B YaCTU Kacarollelcs MOJIHOMOYUN BTOPOroO OTJeNa,
9BaKyaI[MOHHBIC MEPOTIPUATHS, @ TAKXKE 3a01arOBPEMEHHYIO TTOATOTOBKY MPOU3BOICTBEHHOM
0a3bl B 0€30MACHBIX paiOHaX.
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3.2.10 CoBMmectHO co cnenuanuctoM ['O moaaepKUBae€T CUCTEMbI CBSI3U U
OTIOBEIICHUS] Y HUBEPCUTETA B COCTOSSHUH MOCTOSIHHOW TOTOBHOCTH K MCIIOJIb30BAHUIO.

3.2.11 OGecreunBaeT KOH(QUICHIHMAIBHOCTh CBeACHUH (0  JIEATEIBHOCTH
YHuBepcuteTa, €ro UMyIIECTBE, TpaKiaHaxX M Ap.), MOJYYEHHBIX UM BO BpeMs UCIIOJHEHUS
CBOUX JOJKHOCTHBIX OOSI3aHHOCTEH, B T. Y. CBEJCHUN, COCTABIISIIOIIUX KOMMEPUECKYIO U
CIIy’)keOHYIO TalilHy YHHUBEpCUTETA.

3.2.12 OGecrieunBaeT COOIOICHUE PEKUMA CEKPETHOCTH MPOBOIUMBIX paboT.

3.2.13 OGecrneunBaeT COXpaHHOCTh UMYIIIECTBA B MOAPA3ICICHUH.

3.2.14 CBOEBpPEMEHHO OIOBELIAET HayaJlbHUKA BTOPOIO OTJENA O HEBO3MOYKHOCTH
BBHITIOJIHUTH OOYCJIOBJICHHYIO TPYIOBBIM JIOTOBOPOM, JOJKHOCTHON MHCTPYKIIMEH U APYTUMHU
JIOKaJbHBIMU aKTaMH YHHUBepcUTeTa paboTy, B TOM 4YHCJIE 110 TMPUYUHE BPEMEHHOMN
HETPYIAOCIIOCOOHOCTH.

3.2.15 BpimonHseT pa3oBble CIYXEOHbIE MOPYYEHUS PEKTOpa, MPOPEKTOPOB,
HayaJIbHUKa BTOPOTO OT/ea.

3.2.16 He momyckaer: HapylmIeHUH TPYIOBON MHUCIMIUIMHBI, OCKOPOJICHUS WM WHBIX
dbopM TPOSABICHUS HEYBAXUTEIBHOTO OTHOIICHUS K COTPYIHHKaM, OOy4aromumcs,
aOMTypUEHTaM, TOCTSAM U MIPOYUM JIUIIaM, HaXOASAIINMCS B Y HUBEPCUTETE.

4 ITpaBa 1 MOTHOMOYUSA

Cnenuanuct BTOPOro oTAea UMEET MpaBo:

- MOJydYaTh OT TNOJpa3JeliCHH YHHBEpCUTeTa HHOOpPMAINI0, HEOOXOIUMYIO s
BBITIOJTHCHUS BO3JI0’KCHHBIX Ha HETO JOJDKHOCTHBIX 00S3aHHOCTEH;

- Ha OCYIICCTBIICHHE TpaB, MPEAyCMOTPEHHBIX cTaThei 21 TpymoBoro kojekca
Poccuiickoit @enepanum.

5 OTBETCTBEHHOCTH

CrienuanaucT BTOPOro OT/ENa HECET OTBETCTBEHHOCTD 3a:

- HEHaJyuIe)Kalllee MCIOJHEHWE WM  HEHUCIOJHEHHE CBOMX  JOJDKHOCTHBIX
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOSIIEH IOHKHOCTHOW WHCTPYKIMEW, B Tpenerax,
YCTaHOBJIEHHBIX JIEUCTBYIOIUM TPYAOBBIM 3aKOHOIATEIbCTBOM PD;

- HapylICHHE 3aKOHOAATENbHBIX aKTOB P®D, pacnopskeHnid, NpUKa30B, NHCTPYKLIHUNA U
[Tono)xeHnii BBIIECTOSIIMX OpPraHU3allMi M PYKOBOJACTBA YHHUBepcuTera, lIpaBun
BHYTPEHHEI'0 TPYAOBOI'0 PaCIOPsIKa;

- pas3riaiieHue ¥ HE3aKOHHOE HCIOJb30BaHUE MH(OPMALINH, COJepKallel CBeIeHus,
COCTaBJISAIOIIME TOCYIAPCTBEHHYIO TailHy, a TaKke KOHPUACHIIMATbHON HH(POpMaIUH.

6 OueHKka KayecTBa Tpyia

OneHka KauecTBa Tpy/Ja OCYIIECTBIIIETCA HA OCHOBE:

- aHAJIM3a BHITIOJIHEHUS TO0BOTO IIaHa paboThI 0 MOOUIM3AIIMOHHON MOJITOTOBKE;

- pPe3yJbTaTOB BBIIIOJIHEHUS, IIOCTABICHHBIX 3aa4 BTOPOMY OTIEIY;

- BBINIOJIHEHUS OO0S3aHHOCTEHW CHELMATUCTOM BTOPOTO OTJENa B COOTBETCTBUHM C
JNOJDKHOCTHOM MHCTPYKLUEH.
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7.1 Buecenune

U3MEHEHUH ¢  JOIOJHEHUU

7 1lopsAioK BHECEHUS N3MEHEHHUN B TOJDKHOCTHYIO MHCTPYKIHUIO

B JIOJDKHOCTHYIO HHCTPYKLHIO
MIPOU3BOJUTCA B COOTBETCTBUM C YCTAaHOBJICHHBIM IOPSAKOM B J{OKYMEHTHPOBaHHOMN
npouenype «Ynpasienue gokymenranuein» Ne J[11.310102.01.4.090-2012.

7.2 CrpaHu1La ¢ TEKCTOM, MOJIEKAIIUM U3MEHEHUIO, 3aMEHSETCS Ha HOBYIO MJIM TEKCT
U3MEHEHHMH BKJIEMBAETCS Ha MOCJIEAHEN CTpaHUIle JOJDKHOCTHOW MHCTpYKuuu. MHpopmarus
0 BHECEHUHN NU3MEHEHNU BHOCUTCS B JIMCT perucrpannyu N3MEHEHHM.
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JIuct peructpanny 03HAKOMIIEHUS € JOJDKHOCTHOM MHCTPYKIMEH
paOOTHUKOB MOJIpa3AEICHUS

BTOPOU OTAEN

HanmMeHnoBanue HOpMaTUBHOTO TOKYMEHTA Kon nopmaTuBHOTO
(moD0XKeHusl, THCTPYKIINH) JOKYMEHTa
ITosoKeHHE O BTOPOM OTJIEIIE Ne
Ne
d.N.0. [Moamuce
/1
HavanpHuk BTOpOro oraena E. A. Ilotanos
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