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1 OO01re noJI0KEHUS

1.1 Opranu3anlnOHHO-METOJAMYECKH  CEKTOp  CpelHero  mpodeccHOHAIbHOTO
obpaszoBanusi, cokpaméHHoe HauMeHoBanne OMC CIIO (mamee - cekTop), SBISETCSA
CTPYKTYpPHbIM  mojpaszeneHuemM  denepanbHOro  roOCyJapCTBEHHOIO  OFOJIKETHOTrO
00pa30BaTENbHOIO YUYpEXKAECHUA BbICIIET0 o0Opa3zoBaHus «VIpKyTCKHIl rocyaapCTBEHHBIN
YHUBEPCHUTET MyTeH cooOLIeHus» (fanee - YHUBEPCUTET).

1.2 B cBoeil 1eATeIBHOCTU CEKTOP PYKOBOACTBYETCS:

1.2.1 Koncturynuen Poccniickont @enepannu;

1.2.2 Tpynossim Konekcom Poccuiickoit @enepanuu;

1.2.3 ®enepanbubiM  3ak0oHOM 0T 29.12.2012 Ne 273-®3 «O6 o006pa3oBaHuu
B Poccuiickoit @enepanumny;

1.2.4 3axononarensctBoM Poccuiickont @enepanuu;

1.2.5 HopmatuBabiMu aktamu DenepanbHOrO areHTCTBa  KEJIE3HOJOPOKHOTO
TpaHcmiopTa, MuHHcTepcTBa  oOpa3oBaHus W Hayku  Poccuiickoii ~ demepanuw,
PETYIUPYIONIUMU JEATETbHOCTh Y HUBEPCUTETA;

1.2.6 YcraBom YHUBEpPCUTETA;

1.2.7 Wuctpykiuei no  genomnpousBoactsy  ®I'bBOY  BO  UpI'VIIC
Ne 11.120100.09.4.003-2018;

1.2.8 IlpaBunamu BHYTPEHHEIrO TPYAOBOIO PACIOPSAAKA Y HUBEPCUTETA;

1.2.9 KonneKTUBHBIM JOTOBOPOM Y HUBEPCUTETA;

1.2.10 Hacrosttium [onoxenmnem.

1.3 CexTop noguuHsETCs MPOPEKTOPY MO yueOHOI padoTe.

1.4 Cextop BO3TJABISECT 3aBEAYIOIIMK, Ha3HA4YaeMbld W  OCBOOOKIAaeMBIi
OT 3aHUMAEMOM JTIOJKHOCTHU MPUKA30M PEKTOpa Y HUBEPCUTETA.

1.5 Crpykrypa cekTopa M €ro IITaTHOE pacClUCaHUE YTBEPXKAAIOTCS PEKTOPOM
VYHusepcurera.

1.6 CorpynHMKH  ceKTopa  OOeCIeuMBAIOTCS  YCTAHOBJCHHBIMH  CPEJICTBaMU
KOMITBIOTEPHOM  TEXHUKH, OPITEXHUKH, BBIXOJIOM B HHTEPHET, KOMIbIOTEPHBIMU
porpaMMaMH, HEOOXOAUMBIMU ISl OCYIIECTBIECHUS JOHKHOCTHBIX 00s13aHHOCTEH, 0(UCHOM
MeberbIo.

1.7 CexTtop oOCYyIIECTBISIET B3aUMOJCUCTBHE C QuinagaMd / CTPYKTYPHBIMU
Mo/pa3iCICHUsIMU CpeHero mnpodeccruonanbHoro obpasoanusa (manee - CIIO), a taxxe
JIPYTUMU TOAPA3CICHUSIMA Y HUBEPCUTETA B paMKaX CBOEH JIEATEIbHOCTH.

2 OCHOBHBIE 3314l CEKTOPA

2.1 OCHOBHBIMU 33J1a4aMH CEKTOpA SBISIOTCA:

2.1.2 Obecneuenue peanu3alud OCHOBHBIX 33/1a4 Y HUBEPCHUTETA, MPETYCMOTPEHHBIX
3aKoHOJaTeNbcTBOM Poccuiickoit denepanii, akTaMy YIOJIHOMOUYEHHBIX OPTaHOB BJIACTU U
JIOKQJIbHBIMK ~ aKTaMW  YHHUBEpPCUTETa B CHUCTEME CpeAHEero MpogecCHOHATBLHOTO
o0pa3zoBaHus;

2.1.3 OOecneuenue cBsized M B3aUMOJCHCTBHA MeXAy (GUIMaTaMu/CTPYKTYPHBIMH
nonpazaenenusimu CIIO u npyrumu nojpasaeneHusiMi Y HUBEPCUTETA;

2.1.4 Opranuzanus B3auMozecTBus punnanos / cTpykTypHbIX noapazaeneauii CI1IO
C OpraHaMd HCIOJIHUTEIBHOW BIACTH, C OOpa30BaTENIbHBIMHU, IPOU3BOJICTBEHHBIMH,
Hay4dHbIMU opranuzauusMu Pocculickon @enepanuu;
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2.1.5 TloBbimenre S()PEKTUBHOCTH  OPraHU3AIMOHHON, Yy4eOHO-METOAMYECKOH,
BOCIIUTATEIbHON JIEITENIbHOCTH, M KOHTPOJIb KadecTBa peaju3alui  o0pa30BaTeNIbHBIX
nporpamM CIIO B TeXHUKyMax U KOJUIEIKaX YHHUBEPCUTETA;

2.1.6 KoopauHaiiusi OCHOBHBIX HalpaBJIEHUN JESTEIBHOCTH (PUITHATIOB / CTPYKTYPHBIX
MOApa3IeICHU I CIIO VYuuBepcuTeTra, B TOM 4YHUCJIE KOHTPOJb BBHIMIOJIHEHUS UMU
aKKpEeIUTAIIMOHHBIX TPEOOBAHMIA;

2.1.7 Kontponb  cOOTBETCTBHS  KauecTBa  pabOThl (UIMATOB / CTPYKTYPHBIX
noapasaenennii CIIO YHuBepcurera pedTUHIOBBIM NokaszaTensM denepanbHOTO areHTCTBa
JKEIIE3HOAOPOKHOIO TpPAHCHOpPTa U nokazarensiM  (GeaepalibHOTO  CTaTUCTUYECKOTO
HAOO/IeHNs 3a 00pa30BaTENbHBIMU OPTraHU3ALUSIMHU, OCYIIECTBISIOMIUX JEATEIBHOCTh 10
o0pa3oBaTeIbHBIM MTPOrpaMMaM CpeAHETo MpodhecCHOHATBHOTO 00pa30BaHus;

2.1.8 Meroanueckoe conpoBoxacHue peanuzanuu OPI'OC CIIO;

2.1.9 TloBeimienne  ypoBHS  NPOGECCHOHATBHOTO  MAacTepCTBa,  3HAYUMOCTH
CTY/ICHUECKOI HAyKH B KOJUIEKAX U TEXHUKYMaxX YHUBEPCUTETA Yepe3 CUCTEMY KOHKYPCOB,
OJINMIUAJ, IPYTUX MEPOIPUSITHIA;

2.1.10 Hudopmaruzanusi CUCTEMBI CpEAHETO MpodeccuoHanbHOro 00pa3oBaHMs, B
TOM uyucie nyrem wuHTerpanuu  cuctemMbl  CIIO ¢ 00mIeyHMBEPCUTETCKUMU
UH(OPMATU3AIMOHHBIMU CHCTEMAaMH;

2.1.11 KoHcynbpTanmoHHasi METOUYECKAs 1€ TEIbHOCTD;

2.1.12 BeimosHeHME MHBIX  3a4a4, IPEIYCMOTPEHHBIX  3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu, 1 JOKAUIbHBIMU aKTaMU Y HUBEPCUTETA.

3 OcHOBHBIE (PYHKIIMH CEKTOpa

3.1 Ucxoas U3 OCHOBHBIX 3a/1a4 CEKTOpPa, UM OCYIIECTBISIOTCS CleAyIoniie GpyHKIuu:

3.1.1 OcymecTBasieT KOMIUIEKCHBIN aHAJIU3 U TPOTHO3UPOBAHNE TEHACHUNN Pa3BUTHS
cuctemsl CIIO;

3.1.2 IlpencraBisieT B yCTAaHOBJIEHHOM TOPSIJIKE MHTEPEChl YHUBEPCUTETA B OpraHax
rOCy/IJapCTBEHHOM BJIACTH, OpPraHax MECTHOIO CaMOYNPAaBIEHHUSA, TIOCYJapCTBEHHBIX
U HErOCYJAapCTBEHHBIX YUPEKICHUSIX M OpraHu3alusix [0 BOMNpOcaM, BXOJSALIUM B
KOMIIETEHIUIO CEKTOPA;

3.1.3 Opranu3yer B3auMOJICHCTBHE, Pa3BUTUE MAPTHEPCKUX OTHOIICHUN C y4eOHO-
METOJIMYECKUMHU LEHTPAMH, WHCTUTYTAMH, OOIECTBEHHBIMU OOBEAMHEHUSIMH U IPYTUMHU
OpraHu3alUsIMU [0 BOMPOCAM, BXOASIIUM B KOMIIETEHLIUIO CEKTOPA;

3.1.4 OcymiectBiseT B3auMoOAeHCTBHE C (eaepabHBIMU OpraHaMH UCTIONHUTEIBHON
BJacTh B oOjacTu oOpa3oBaHMs, OpraHAMHU MECTHOTO CaMOYMNPABICHHUS MYHHIIMIIATbHBIX
oOpazoBaHuil pecnyOJuK, KpaeB M oOjacTed B 00iacTu cpeaHero mpogecCHOHaIbLHOTO
o0Opa3zoBaHusi;

3.1.5 Opranusyer paboTy KOJJIEIKEH WU TEXHHUKYMOB IO MOATOTOBKE JOKYMEHTOB
Ha TOCYJapCTBEHHYIO aKKpEIUTAIMI0 00pa3oBaTEIbHBIX MPOrpaMM, pEaU3yeMbIX B
KOJUIE/DKAX U TEXHUKYMax YHHUBEPCUTETA;

3.1.6 OcyuiecTBisieT KOHTPOJIb KayecTBa 00pa30BaHUs B KOJUIEKAX M TEXHUKYMaX,
BKJIIOYasl KAadeCcTBO TOATOTOBKM CTYJACHTOB B COOTBETCTBHH C  (eAepalbHBIMU
roCy/1apCTBEHHBIMU o0pa3oBaTeIbHBIMU CTaHJapTaMu WIH benepanbHBIMU
roCyapCTBEHHBIMHU TPEOOBaHUSIMU;

3.1.7 Opranuszyer  paboOTy 1O TIOBBIIICHUIO KBAaTU(PHUKAMK  PYKOBOISIINX
U TIeIarOTHYeCKUX paOOTHUKOB KOJUIEXKEH U TEXHUKYMOB, a TaK)Ke paOOTHUKOB CEKTOPA;
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3.1.8 Ocy1ecTBAseT KOHTPOIb HAMYHS U KadecTBa pa3paboTku pabodux mporpamm,
ux coorBercTBus PI'OC CIIO, npyruM HOpMaTUBHBIM IpaBOBbIM akTaMm Poccuiickoit
denepauuu;

3.1.9 Pa3zpabarbiBaeT JOKaJbHO-HOPMATHUBHBIE aKThl IO COBEPIICHCTBOBAHHIO
OpraHM3allMOHHOW, Yy4eOHOH, ydeOHo-meToauuecko pabotel B  cucreme CIIO
YHuBepcurera;

3.1.10 OcymectBisier cOop, aHaIU3  OTYETOB, CIPABOK M HHBIX JOKYMEHTOB
KOJUTE/DKEH M TEXHHMKYMOB YHHBEpPCUTETA 10 YCTaHOBJICHHBIM (hopMaM JJisi IpeICTaBICHUS
B YIIOJTHOMOYEHHBIN OpraH BJIACTU WIHM B aIMUHUCTPALIIO Y HUBEPCUTETA;

3.1.11 [IlmaHupyeT ¥ oOpraHu3yeT COBCIIAHHSA, CEMUHaphl C duauazamu/
cTpykTypHbiMu TiozpasneneHusiMu CIIO ¢ menbio oOCyKIeHUsl akTyaJbHBIX BOIPOCOB IO
OCHOBHBIM HampaBJIEHUAM JI€ATEIbHOCTH;

3.1.12 IIpoBOAUT KOPPEKTUPYIOUIUE U IPEAYIIPEKTAIOIINE JEHCTBUS IO PE3YJIbTATAM
KOHTPOJIbHO-aHaJIUTUUYeCKou aesarenbHocTu B cucteme CIIO YHuBepcurera;

3.1.13 Opraau3yer ywyacTue MEAAroru4eckoro cocTaBa KOJUIEIKEW, TEXHUKYMOB
YHuBepcUTeTa B pa3IMYHbIX CEMUHApaX, KOHQEpEeHLMsX, IIKOJaX IeJaroru4eckoro
MacTepCcTBa, KOHKYPCOB;

3.1.14 KoHTponupyeT y4acTue CTYJE€HTOB KOJUIEXKEW, TEXHUKYMOB Y HUBEPCUTETA B
KOHKypCax, OJUMIHUaJax, JAPYIHMX MEpONpHUSATUSAX, HalpaBICHHBIX Ha  pa3BUTHE
npo(ecCHOHANBHOIO MacTepCcTBa M CTYAEHYECKOM Hayku B (uimanax / CTPYKTYPHBIX
noapasaenenusx CI1O YHuBepcurera;

3.1.15 OOecrieunBaeT B YCTAaHOBJICHHOM B YHHUBEPCHTETE MOPAIKE IOCTYH K
UH(OPMALIUU O JIEATEIBbHOCTU CEKTOPA;

3.1.16 OcymecTBisieT B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoi deneparuu
U YCTAaHOBJICHHBIM B YHUBEPCHUTETE MOPAIKOM pabOTy MO KOMIUJIEKTOBAHUIO, XPaHEHHIO,
y4eTy M HCIOJIb30BAHUIO apPXMUBHBIX JIOKYMEHTOB, O0Opa30OBaBIIMXCS B Ipolecce
NeSITENbHOCTU CEKTOPA;

3.1.17 Bemonuaser wuHble (QYHKIUH, TPETYCMOTPEHHBIE 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepannu 1 JTOKaJIbHBIMU aKTaMU Y HUBEPCUTETA.

3.2 IlltaTHoe pacnucaHUE CEKTOpa OIpPENEeHseTCs B YCTAHOBICHHOM IOPSJIKE
U YTBEpPXKIAETCs NPHUKA30M PEKTOpa YHHUBEpcUTeTa. B pamMkax BbIIEIEHHOrO IITaTHOTO
pacnucaHusi 1MoAOOp KaHIUAATYp, HCIOJB30BaHHE YCTaHOBIEHHOTO (oHAA 3apaboTHOM
IUIaThl, TpeJCTaBiIeHNe paOOTHUKOB HAa MOOUIPEHHE, MPUEM U YBOJBHEHUE OCYLIECTBISIET
3aBEYIOIIUN CEKTOPOM.

3.3 Pacmpenenenue  00si3aHHOCTEM ~ MeXAy  paOOTHUKAMH  TPOU3BOJUTCS
PYKOBOJUTENIEM CEKTOPA B COOTBETCTBUU C X JOJKHOCTHBIMU MHCTPYKIUSMU.

3.4 CoTpyAHHKHU CEKTOpa Ha3HAYAIOTCS U OCBOOOXKIAIOTCA OT AOKHOCTH MPUKA30M
peKTopa.

4 KOHTpOJIb AEATEIBHOCTH CEKTOPA

4.1 KoHTpoJb BBIOJHEHUS OCHOBHBIX 3aj1ad, (QYHKIUH H 00sS3aHHOCTEH CceKTopa
OCYIIECTBIISIETCS. HEITOCPEICTBEHHO IPOPEKTOPOM 10 y4eOHOI paboTe.

5 YnpaBiieHue CEKTOPOM

5.1 PyKOBOJCTBO CEKTOPOM OCYIIECTBISAET 3aBEAYIOIIMK CEKTOPOM, Ha3zHAYaeMBbIi
MPUKA30M pEKTopa YHHBEPCHUTETA Ha CpPOK, OMNpPENesieMblil TPYAOBBIM JIOTOBOPOM.
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3aBenyOIUHA CEKTOPOM OCBOOOXKIAETCS OT CBOEH JODKHOCTH TPUKA30M PEKTOpa
YHuUBepcUTETa HA OCHOBAHWU JIMYHOTO 3asIBJICHHS, JINOO 3a HapyIICHHE YCIOBHH JOroBOpa
WIH TPYZIOBOTO 3aKOHOIATEIhCTBA.

5.2 3aBenyroIui CEKTOPOM HECET JIMYHYIO OTBETCTBEHHOCTDH 33 BCIO JICATEIBHOCTD
cekropa. Cpoku u ¢GopMbl OTYETa 3aBEAYIOUIETO CEKTOPOM O padoTe BO3TIIABIISIEMOTO
UM TOAPA3ACIICHUS YCTaHABIUBAIOTCS ITPOPEKTOPOM IO  yueOHOI padoTe.

5.3 Bce ykazaHWs, KacaroIIMecs JEATEIBHOCTH CEKTOpa WM €ro OTACIbHBIX
paOOTHHUKOB, HWCXOJIIME OT PYKOBOJCTBA YHUBEPCHTETA, PACIPEACISIIOTCS MEXKIY
COTPpYIHUKAMH W 3aBEIYIONIMM CEKTOPOM B COOTBETCTBUHM C WX JOJHKHOCTHBIMHU
00513aHHOCTSIMH.

6 [IpaBa 1 0053aHHOCTH COTPYAHUKOB CEKTOpa

6.1 OOs3aHHOCTH, TpaBa, IMOJTHOMOYMS 3aBEIYIONIETO CEKTOPOM, a TakkKe ero
COTPYOHUKOB, B COOTBETCTBHUU CO IUTATHBIM PACHUCAHUEM, OMPEACIICHbl IOJKHOCTHBIMU
WHCTPYKIUAMHU, MPEICTAaBICHHBIMU B IPUIIOKEHUU A, b.

6.2 K KOMIETEeHIIUU CEKTOpa OTHOCSITCS CIEAYIOIINE BUIbI 1E€ATEIbHOCTHU:

6.2.1 3anpamuBatrh y pyKoBOACTBa GUIHANIOB / CTPYKTYpHBIX noapazaenenuii CI10, a
TaKKe JPYTrux MojApa3ielieHuil YHHUBEpcUTeTa MHOOPMAIUIO U JTOKYMEHTHI, HEOOXOAUMbIC
JUUIS1 BBITIOJIHEHUS BO3JIO)KEHHBIX HA CEKTOP (DYHKIIHIA;

6.2.2 Ha ocHOBaHUM KOHTPOJIbHO-aHAIMTHYECKUX MATEPUAIOB BHOCUTH PYKOBOJCTBY
YHuBepcuTeTa MNPEIJIOKEHHS] O  COBEPIICHCTBOBAHMUM  KOHKPETHBIX  HalpaBiICHUMN
nearenbHocTy cucteMbl CI1O YHuBepcurera;

6.2.3 Tlonb30BaTbCcsi KOMIBIOTEPHOM, MHOXHUTEIBHON W HMHOW OPITEXHHUKOM,
CpPEICTBaMH CBSI3M, a TaKKe€ WHBIMH MaTepUATbHBIMU peCcypcamMu, HEOOXOAMMBIMHU IS
oOecrieyeHus! 1eITeIbHOCTH CEKTOPa;

6.2.4 HamnpaBisiTh COTPYAHHMKOB Ha CEMHUHAphl, HHbIE Y4€OHO-METOUUYECKHUE
U OpraHu3alliOHHbIE MEPOIPHUATHS, IO HANPABICHUSAM JACSITEIBHOCTH CEKTOpa C LEJIbI0
MOBBIIIEHUS KBaJIU (UK, TPUOOPETEHHUS OTIBITA.

6.3 CexTop 00s13aH:

6.3.1 CoBepIlIeHCTBOBATh U Pa3BUBATh JIEATEILHOCTD, 00ECTIEUNBAEMYIO CEKTOPOM;

6.3.2 KadecTBeHHO U B TIOJIHOM 00BEME BBHITIOJIHATH BO3JI0KCHHBIC HA CEKTOP 3aJauu
1 QyHKIMH, oNlpeierieHHbIe HacTosimuM [lomoxenuem;

6.3.3 BbINoNIHATH BCE MPUKA3bl, PACTIOPSKEHM S, PELICHHS], TOPYUYEHUS BBIIIECTOSIIETO
PYKOBOJICTBA B YCTAHOBJICHHBIE CPOKH.

"7 J1enonpon3BOJICTBO CEKTOPA

CornacHo IpUHATHIM B YHHUBEPCUTETE MpaBUiaM, CEKTOP BEIET JI€IONPOU3BOACTBO.
CexkTop MMEET CBOK JOKYMEHTaIuio (y4eOHYyr0, METOAUYECKYI0 M T.J.), OTPAKAIOIIYIO
COJIep)KaHHe, OPTaHM3alUI0 U METOJMKY BBITIOJIHCHHS BUIOB JCATEIHLHOCTH KOJUICKTHBA B
[EJIOM M KaXJ0ro paboTHUKAa B YaCTHOCTH; TEpPEUYeHb 00s3aTENhbHOW M JOMOJHHUTEIHLHOU
JOKYMEHTallUM  CEKTOpa PErjJaMeHTUPYETCS HOMEHKIATypoll Jed  MoJpa3feieHusl,
COTJIACOBAHHOW C OOIIMM OTJEIOM YHHUBEPCUTETA.
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8 IlopsoK peopraHU3aIiy U JIMKBUIAITUH

PeopraHmauI/m 151 JIMKBUJallusA CCKTOpa IIPOU3BOINUTCA B COOTBCTCTBHU
C IIPUKA30M PCKTOpa Ha OCHOBAHUHU PCUICHHA Yuénoro cosera yHI/IBepCI/ITeTa.

9 OTBETCTBEHHOCTD

9.1 3aBenyrommuii CEKTOPOM HECET BCIO IOJHOTY OTBETCTBEHHOCTH 3a KadeCTBO
U CBOCBPEMEHHOCTh BBIMOJHEHHUS 3a/1ad U (YHKIHMM, BO3JIOKEHHBIX HA CEKTOP HACTOSIIINM
[TonoxxeHnem u IpyruMHu JIOKAJIbHBIMU ITPABOBBIMHU aKTaMH Y HUBEPCUTETA.

9.2 B cnyyae HEOJHOKPATHOTO HapylIeHHs O0s3aHHOCTEH W HEBBITIOJIHEHMS] CBOMX
00s13aT€NTbCTB PYKOBOJIUTENb CEKTOPAa MOXKET OBITh OTCTPAaHEH OT JOJDKHOCTH IMPHUKA30M
pPEKTOpa 10 PEHIECHHS BONPOCA O COOTBETCTBUHM €r0 3aHUMAEMOM JOJHKHOCTH YUYEHBIM
COBETOM YHHUBEPCHUTETA.

9.3 CremneHb OTBETCTBEHHOCTH JPYruX paOOTHUKOB CEKTOpa YCTaHABIMBAECTCS
UX JOJDKHOCTHBIMH MHCTPYKIUSMH W JPYTMMH JIOKQJIbHBIMH TPAaBOBBIMU  aKTaMH
YHuBepcurera.

10 ITopsnox BHecenus nusmenenni B [lonoxxenue

10.1 N3menenus B Texct [10510K€HNS O CEKTOPE BHOCSTCS B CIEAYIOLIUX CIy4asx:

- IIpYM U3MEHEHUU CTaTyca CEKTOpa;

- NpU U3MEHEHHHM OPraHU3alMOHHO-YIIPAaBICHUECKONW CTPYKTYpPhl CEKTOpa WU
YHUBEpCUTETA;

- IIpU 3aMeHe, J00aBJICHUU WU HUCKIIOYEHUU OTACNBHBIX (PYHKUUN B OEATETBHOCTH
CEKTOpa;

- IIpM BHECEHUU M3MEHEHUU B HOPMATHBHYIO U PACHOPAIUTENbHYIO JOKYMEHTALUIO
BBICIIMX OpPraHoB ympasieHus (denepalbHOro areHTCTBA XKEJIE3HOJOPOKHOI'O TpaHCIOpTa
U JIp.), @ TAKXKE€ HA OCHOBAHUU PELIEHUI OPraHOB YIPABJIECHUS Y HUBEPCUTETOM.

10.2 Tlopsimox BHeceHus: u3meHeHuil B IlonoxkeHue ompeneneH TpeOOBaHUSIMU
nokymentupoBanHoi npouenypst PI'BOY BO HpI'VIIC «YmnpaBieHue JOKyMEHTaLUED)
(Ne NI1.250000.01.4.090-2012). OtmeTrka O BHeceHMM u3MeHeHUN B TekcT [lonoxkenus
0 CEKTOpe MpocTaBisieTcs B JINCT peructpauuy U3MEHEHNN.

10.3 Otmena IlonoxeHHsT O CEKTOpPE OCYIIECTBISETCA IPUKA30M, B KOTOPOM
OPUBOAMTCS  COOTBETCTBYIOIIEE OOOCHOBaHME  (IMKBUAALMS WM  PEOpraHu3aus
N0JIpa3/IeJIeHNs], BHEIPEHUE HOBOI'O TUIIOBOT'O MOJIOXKEHHSI O CEKTOPE B3aMEH JEHCTBYIOIIETO

u ap.).

COI'JTACOBAHO
[TepBslii mpopekTop A.N. OpneHko
[Tpopektop no yuebHOM paboTe C.M. Kyuenko

HavansHuk otnena kagpos I'.Jl. YepHbiieBa




CucremMa MEHEDKMEHTA KaueCTBa Ne T1.310500.03.5.119-2019 9
OTBETCTBEHHOCTh PYKOBOJACTBA
JPTYTIC. [Tonoxxenne 06 OpraHU3aIMOHHO-METOUIECKOM CEKTOPE

cpeaHero npodeCCUOHATBLHOTO 00pa30BaHUsD»

HauanpHuK yripaBieHHs PaBOBOTO 00ECIICUCHHS M.B. baxtuna
HaugansHuK 001ero oraena A.B. Kypunko

[Ipeacenarens npodxoma JL.B. Tyxwununa

PA3BPABOTAHO

3aseayromuit OMC CIIO N.H. HoceipeBa
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[Ipunoxenue A. JomxkHocTHast MHCTpYKIus 3aBeaytoniero OMC CITIO
1  OOmme monoXeHus

1.1  Hacrosmas JAOKHOCTHAsST HWHCTPYKIMSI pa3paboTaHa B COOTBETCTBUU
¢ TpynoBeiM koaexcoM Poccuiickoit denepauun, denepanbHbiM 3akoHoMm oT 29.12.2012
No  273-®3 «0O6 o6OpazoBanun B Poccuiickoit denepauun»; Ha OCHOBE pazjeia
«KBanudukanMoHHble XapaKTEPUCTUKUA JODKHOCTEH PYKOBOJIUTENEH U CIEHUATNCTOB
BBICIIETO MPO(ECCHOHATBHOIO M JOMOJIHUTEIBHOIO MpO(ECCHOHATBHOTO 00pa30BaHUs
Ennnoro xBaiuUKaIIMOHHOTO CIPABOYHUKA JOKHOCTEH PYKOBOJWTENEH, CHELUAIUCTOB U
CIy’KalllX», YTBEP’KAECHHOI'O IMPUKA30M MUHUCTEPCTBA 3APAaBOOXPAHEHUS U COLUAIBHOTO
pa3Butus Poccuiickoit @enepaunu ot 11 saBaps 2011 r. Ne 11.

1.2 3asenyromuii OpraHu3alMOHHO-METOIUYECKUM CEKTOPOM CpeaHero
npodeccuoHanbHOro oopaszoBanus (nanee mo Tekctry — OMC CIIO) oTHOCHUTCS K KaTErOpuu
PYKOBOJHUTEIEH.

1.3 Ha momxnocts 3aBeayromero OMC CIIO nHazHayaeTcs auio, UMEIONIEE BhICIIEE
npodeccruoHanbHOe 00pa3oBaHUE MO CHEHUATBHOCTU «l'0CYyIapCTBEHHOE M MYHULHUIAIBHOE
ympaBiieHue», «MeHeIKMEHT», «YIIpaBiIeHHe MEePCOHAIOM» M CTax paboThl HE MEHee Tpex
JIeT WIHM BBICIIEE MPOQPECCHOHATBFHOE 00pa3oBaHUE U JIOTOJIHUTENIBHOE MPOQPECCHOHATBLHOE
oOpa3zoBaHue B 00JIaCTU TOCYAAPCTBEHHOTO U MYHUIIUIIATLHOTO YIPABIICHHS, MEHEKMEHTA U
HPKOHOMHUKH U CTaX pabOThl HE MEHEE TPEX JIET.

1.4. K pab6ore 3aBemytomero OMC CIIO ponmyckaeTcss nuiio, HE  HMEIOIIEe
OTpaHNYEHUH, yCTaHOBJIEHHBIX CT. 331 TpynoBoro konekca Poccutickoit denepannn.

1.5 Hasznauenue Ha nomkHOCTh 3aBeAyromiero OMC CIIO u ocBoboXkaeHHE OT Hee
MIPOU3BOAUTCSA IPHUKA30M PEKTOpPA MU B COOTBETCTBHMM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuu.

1.6  3aeeayrommit OMC CIIO nomkeH 3HaTh:

1.6.1 OcHoBBI TpyAOBOTO 3aK0HOIaTeNbCTBa Poccutickoii denepanuu;

1.6.2 3axkoHbl W WHBIE HOpPMaTUBHbIE NpaBOBble akThl Poccuiickoit denepanuu B
cthepe oOpazoBaHUs, periIaMEHTHUPYIOLIHE 00pa30BaTElIbHYI0, HaYYHYIO, MPOU3BOJACTBEHHO-
XO3UCTBEHHYIO M (PUHAHCOBO-DKOHOMHYECKYIO  JEATEIbHOCTh  00pa3oBaTeNIbHBIX
YUPEXKACHUN;

1.6.3 YcraB, KOJUIEKTUBHBIM JOrOBOp, KOJEKC KOPHOPATUBHOM HSTHKU W  IpaBUiia
BHYTPEHHET0 TPYIOBOTO pACIOpsika YHUBEPCUTETA;

1.6.4 TlocraHoBieHHs, pacHOpsKEHUs, MpPUKa3bl, JpPyrHe  PYKOBOJALIUE U
HOPMAaTUBHBIE JOKYMEHTHI BBIIIECTOSIIIMX OPraHOB W PYKOBOJACTBA YHHMBEPCUTETA,
Kacarollluecs OpraHu3allii U OCYIIECTBICHUS MPOPECCUOHATBLHON IeATeIbHOCTH;

1.6.5 JlokanpHble HOPMATHBHBIE YHHUBEPCHUTETA, PETIAMEHTUPYIOIIHE BOMPOCHI
MPOrPaMMHO-METOIMYECKOTO obecredeHus: 00pa30BaTEIHLHOIO MPOIIEcca, BEICHUE | MOPSI0K
nocTyna K yd4eOHOM W HMHOW JTOKYMEHTAIlMHM, B TOM YHCJE JOKYMEHTAllUH, COJEpKaiei
MIePCOHAJIbHBIC JTAHHBIE;

1.6.6 IlpuopuTeTHBIC HAMpPABICHUS Pa3BUTHs 00pa30BaTebHON CHCTeMBbI Poccuiickoit
Oenepanny;

1.6.7 OCHOBBI II€JAarOrMKH, IMeJaroru4ecKom MCUX0JI0THH;

1.6.8 OcHOBHBIE CBEJICHUS O PAa3BUTHH 00pa30BaHMs B 3apyOCKHBIX CTpaHaX;

1.6.9 Teoputo u MeTO/IBI yIIpaBICHUS 00PA30BATEIBHBIMU CHCTEMAMU;

1.6.10 OcHOBBI MEHEI)KMEHTA, YIIPABIEHUS IEPCOHATIOM, IPOEKTAMH;
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1.6.11 3nath TpeOOBaHMS OPraHU3AUOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB B 00JIacTH
oOecrieyeHus1 0€30IaCHOCTH MEPCOHAIBHBIX JIAaHHBIX, a TAKXKE ACHCTBYIOIIME HHCTPYKIIUH,
MPUKa3bl, PACTIOPSHKCHUSI U JIOKAIbHO-HOPMATHUBHBIE aKThl YHHBEpPCUTETa U €ro (UIHalioB
CBS3aHHBIX C HMCIOJHEHUEM CBOMX JOJDKHOCTHBIX O0S3aHHOCTEH B o0nacTu oOpaboOTKU U
3aIUTHI CBEJIEHUN KOH(UIECHIIMAIBHOIO XapaKTepa;

1.6.12 IIpaBuia mo oxpaHe Tpyaa U MoxapHoi 6€30MacHOCTH;

1.6.13 OcHoBHble TpeOoBaHus DeaepanibHBIX TOCYAAPCTBEHHBIX 00pa3oBaTEIBHBIX
CTaHJAPTOB CPeIHETO MPO(PecCHOHATIBHOTO 00Opa30BaAHMUS.

2 JIomKHOCTHBIC 00S3aHHOCTH

2.1 3aBenyromuit OMC CIIO:

2.1.1 PykoBomut pnesrensHocThio OMC CIIO B mpemenax mOpeaoCTaBICHHBIX
OJTHOMOYUIA;

2.1.2 Opranusyet Tekylniee U NepCueKTUBHOE Tu1anupoBanue aestenbHocty OMC CIIO
C Y4YeToM ILieJel, 3ajady M HampaBieHHH, UIsl pealu3alid KOTOPBIX OHO CO3[aHO, M3/1aeT
HEOOXO0IMMBIE PACTIOPSKEHHUS, KOHTPOJIUPYET BBHIIOJIHEHHE TIJIAHOBBIX 3aaHH;

2.1.3 OcymecTBisieT KOOpAMHAIMIO JesaTelbHocTH paboTHHKOB OMC CIIO, co3maer
YCJIOBHS JJI UX PabOTHI;

2.1.4 YyacTtByeT B noadOpe U pacCTaHOBKE KaJpOB, B PEUICHUH BOIPOCOB MOBBIIIEHUS
KBaJIM(DUKAIIMHN U IPOPECCUOHATLHOTO MacTepCTBA PAOOTHUKOB;

2.1.5 Opranu3yeT ¥ MNPOBOAUT Y4YEOHO-METOAMYECKUE CEMHUHApHI (COBEIIAHMUS,
KOH()EpEHIINH) U UHBIE MEPOTIPUSATHS;

2.1.6 KoopauHupyeTt MOAroOTOBKY, PEIEH3UPOBAHUE U M3JaHHE Y4EeOHO-METOIUYECKUX
JIOKYMEHTOB, BBIIIOJIHEHUE HAYYHO-METOANYECKON padoThI;

2.1.7 OGecneuynBaeT CBOEBPEMEHHOE COCTAaBJICHHE YCTAHOBJICHHOW  OTYETHOMN
JIOKYMEHTAIIUH;

2.1.8 Opranusyet padory u B3aumojeictsue OMC CIIO ¢ napyrumMu CTpyKTYpHBIMU
NOJIpa3JeiCHUsIMI Y HUBEPCUTETa M 3aMHTEPECOBAHHBIMU OpraHU3allUIMH B Ipenenax
MPEIOCTABICHHBIX TOJTHOMOYHIA;

2.1.9 ObecrieunBaeT Mepbl MO CO3JaHHUIO ONATONMPHUITHBIX W OE30MACHBIX YCIOBHUI
Tpy/Ja, COOJIIOICHUIO TPEOOBAHMIA MPABUJI IO OXpaHe TPY/Aa U MOKAPHOU 0€30MaCHOCTH;

2.1.10 Bemmonusier TpeOOBaHUSI OpraHU3aLMOHHO-PACHIOPAIUTENbHBIX JTOKYMEHTOB B
oOnactu oOecrieueHuss 0OE€30MaCHOCTU TNEPCOHANbHBIX JaHHBIX, a TakXke JAeHCTBYIOINE
WHCTPYKIUHU, TPUKA3bI, PACTIOPSKEHUS U JIOKAIbHO-HOPMATHUBHBIE aKThl Y HUBEPCUTETA U €T0
bunnanoB CBA3aHHBIX C MCIOJIHEHHEM CBOMX JOJDKHOCTHBIX OOsi3aHHOCTEW B o0sactu
00pabOTKH U 3alUTHI CBEeJIEHUH KOH(MUIECHIIMAIBHOIO XapaKTepa;

2.1.11 CoOmromaer ycTaHOBJIEHHBIE TPEOOBAaHUS MO 3AIIUTE MEPCOHANBHBIX TAaHHBIX,
y4YeTy, XpaHEHHIO U IIEPEChUIKM HOCUTENIEN, COIEp KAILUX IEPCOHAJIBHBIE TAHHBIE;

2.1.12 HemensieHHO JOKIaJbIBa€T OTBETCTBEHHOMY 3a obOecmedeHue O0e30macHOCTH
NEPCOHANBHBIX JAaHHBIX O BceX (Qakrax ¢ TMONbITKaX HapyleHuss 0e30MacHOCTH
MEPCOHAJIbHBIX JAHHBIX.
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3 TIlpama

3.1 3aBenyromuit OMC CIIO umeet npaso:

3.1.1 HeticrBoBath oT umenu OMC CIIO, npeacTaBisITh UHTEPECHl YHHUBEPCUTETA BO
B3aMMOOTHOILLIEHUSAX C MHBIMHA OPraHU3aLMsIMHU IO BOIPOCAM CPEIHETO MPO(eCCHOHATBHOIO
o0Opa3zoBaHusi;

3.1.2 3HaKOMUTBCS C MPOEKTAMU PELICHUM PYKOBOJCTBA Y HUBEPCUTETA, KaCAIOIIUXCS
nesitensHOCTH OMC CIIO;

3.1.3 BHocuTh Ha paccCMOTpPEHHE PEKTOpa, MPOPEeKTOpa Mo Yy4deOHOU paboTe
npemioxkenuss no ynydmenuto nedarenbHocty OMC CIIO; coBepiieHCTBOBaHUIO METOIO0B
pabotel crnernuanuctoB OMC CIIO; BapuaHThl yCTpaHEHHS WMEIOIIUXCS B JESTEIBHOCTH
OMC CIIO HenoCTaTKOB;

3.1.4 OcymecTBiATh B3aUMOACUCTBHE C€  COTPYOHUKAMH BCEX CTPYKTYPHBIX
MOJIpa3ICICHUN Y HUBEPCUTETA.

3.1.5 3ampammBarh JMYHO WIH MO MOPYUYEHHUIO PEKTOPA, MPOpPEKTOpa yueOHOH paboTe
OT (pUIMaNoOB/CTPYKTYPHBIX MOAPA3IeICHIN YHUBEpCUTETa HEOOXO0IUMbIE MaTepUabL;

3.1.6 nuuuupoBaTh M NPOBOJIUTH B CTPYKTYPHOM IMOJpa3[€iIC€HUU COBEIIAHUS IO
OpraHU3allMOHHBIM BOIPOCAM;

3.1.7 1IpoBoauTh MPOBEPKH KadyecTBa U CBOEBPEMEHHOCTH MCIOJHEHMS NOPYYECHUH B
npeenax MpeaoCcTaBIeHHbIX TOJTHOMOYHI;

3.1.8 TpeOGoBaTh mpekpaiieHusi (IPUOCTAHOBIICHUs) PadOT (B cilydyae HapyIICHHH,
HECOOJIOJICHUS] YCTAHOBJIEHHBIX TPEOOBAaHUM M T.N.), COONIOACHHS YCTAHOBJIEHHBIX HOPM,
MpaBujl, WHCTPYKIMH; JaBaTh YKa3aHUS [0 UCIPABICHUIO HEIOCTAaTKOB M YCTPAaHEHUIO
HapylleHui, kacaromuxcs aesareasnoctu OMC CIIO;

3.1.9 TloanuceiBaTh U BUBUPOBATH JOKYMEHTHI B MPEJEIax CBOCH KOMIETEHIIUH.

3.2 3aBeayromemy OMC CIIO 3anmpeniaercs:

3.2.1 Hcnonws30oBaTh s XpPAaHEHHUs NEPCOHANBHBIX JAHHBIX HEYYTEHHBIE HOCHUTEIU
uH(pOpMaLINK;

3.2.2 OcraBasaTh BO BpeMsi pabOThl HOCUTENN UH(pOopMaIu 6e3 IpucMoTpa, nepeaaBaTh
UX JPYTUM JMIIaM M BBIHOCUTH 3a Mpeesbl MOMEIICHUs, B KOTOPOM paspelieHa oopaboTka
NIEPCOHAIBHBIX JIAaHHBIX;

3.2.3 Orxkmrouats (0JIOKHMPOBATH) CPEICTBA 3aIIUTHI MHPOPMAIIHH;

3.2.4 Tlpou3BoauTh Kakue-TMOO HM3MEHEHHS B JJICKTPOHHBIX CXEMaX, MOHTAaXE U
pa3MeLIEHUN TEXHUYECKUX CPECTB;

3.2.5 OOpaGarbiBaTh  HH(POpPMALMIO M  BBINOJHATH  JApyrue  paboThl, He
NpelyCMOTPEHHbBIE MTEPEUYHEM ITPaB MOJIb30BATENS;

3.2.6 CooOmats (M nepesaBaTh) HIOCTOPOHHUM JIMIAM JUYHbIE aTPUOYTHI JOCTYIIA.

4 OTBETCTBEHHOCThH
4.1 3asenyrommuii OMC CIIO HeceT OTBETCTBEHHOCTh B COOTBETCTBHUH C
3aKoHoaaTesbecTBOM Pocculickon @enepannu:
4.1.1 3a HeHajIexkallee HWCIOJIHEHUE WM HEHCHOJHCHHE CBOMX JIOKHOCTHBIX
00s13aHHOCTEH, MPETYCMOTPEHHBIX HACTOAIICH TODKHOCTHOW MHCTPYKIMEH - B Tpeienax,
ONPEAEIEHHBIX AEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATENBCTBOM Pocculickoit Penepanny;
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4.1.2 3a mnpaBOHApYyIIEHUS, COBEPIICHHBIE B MPOILIECCE OCYIIECTBICHUS CBOEH
JIEATENBHOCTH - B MPEJIENIax, ONPEICIICHHBIX JEUCTBYIOIUM aIMUHACTPATUBHBIM, YTOJOBHBIM
Y TPa)KIAaHCKUM 3aKOHOAAaTeNbCTBOM Poccuiickont denepanuu;

4.1.3 3a mnpuuMHEHHE MAaTEpUAIBLHOTO Yyliepda - B TMpelesax, OINpeAesIeHHBIX
JEHCTBYIOIINM TPYAOBBIM U IPaXXAaHCKUM 3aKOHOAATenbCTBOM Poccuiickon denepanuu.

5 OneHka KkayecTBa Tpyaa
5.1  Ouenka paboThI 3aBEYIOLIETO OMC CIIO OCYILECTBIISICTCS:
HETMOCPEJACTBEHHBIM  PYKOBOJUTEIEM -  PEryJsSipHO, B  TMpoOIecCe  IMOBCEIHEBHOTO
OCYIIECTBJICHHUSI CBOUX TPYIOBBIX (DYHKIIUA.
5.2 OcHOBHBIM KpuTepuem orneHku paboTel 3aBenyromiero OMC CIIO sBasercs
KauecTBO, TMOJHOTA U CBOEBPEMEHHOCTb BBINIOJIHEHHUS UM 3aJlad, MPeAyCMOTPEHHBIX
HACTOSIIEH UHCTPYKIUECH.

6 [lopsinok BHECEHUS U3MEHEHUH B TOJKHOCTHYIO HHCTPYKIUIO

6.1 BHeceHue u3MEHEHUMW U JONOJHEHHN B JOJDKHOCTHYIO HHCTPYKIHUIO
MPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBIIEHHBIM TOPAIKOM B JIOKyMEHTUPOBAHHOM
npoueaype «Ynpasiuenue gokymenranuein» Ne JII1250000.01.4.090-2012.

6.2 CrpaHuila ¢ TEKCTOM, MOJICKAIIUM H3MEHEHHUIO, 3aMEHSETCS Ha HOBYIO WU
TEKCT W3MEHEHM BKJIEMBAETCS HA TMOCJIEAHEH CTpaHUIE [OJDKHOCTHOM HMHCTPYKIUU.
WNupopmanyst 0 BHECEHUN U3MEHEHUI BHOCUTCS B JIMCT peructpai u3MEeHEHU .

COI'NTACOBAHO

[IepBb1il TpOpEKTOp A.N. Opnenko
[TpopekTop mo yueOHol padoTe C.M. Kynuenko
HauvanpHuk otnena kaapos I'.JI. YepHbresa
HavanbHuk ynpaBieHHs IpaBOBOTO oOecreyeHus M.B. baxtuna
HavaneHuk o6miero otaena A.B. Kypunko
PA3PABOTAHO

3asenyronuiit OMC CIIO N.H. HoceipeBa

C uHCTpyKLIMENW 03HaKOMJIEH / /
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Jluct perucrpaniu U3MEHEHUN
YacTb TeKCTa,
OO0111€€ KOJIMYECTBO
MTOIJIEXKABIIETO U3MEHEHHIO B J—— OcHoBaHue s
JIOKYMEHTE P BHECEHUS Ioamuce Jlata
ocIie M3MEHEHUS, OTB. HCII.
n/n Ne Ne Ne JI0 BHECCHUS
N BHECCHHUS No nokymeHnta
pasjgerna | MyHKTa | TOAMYHKTA | HM3MEHCHHH

H3MEHEHUH
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jasss

PykoBoguTens noapasaeneHus /
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[Ipunoxenue b.
JIOMKHOCTHAS MHCTPYKIIHSI CTICTIHATTUCTA
o yueOHo-MeTouueckoit pabore OMC CIIO
1 OO01He noJI0KEHUS

1.1 Hacrosmas JOO/KHOCTHasg  HMHCTPYKUMS  pa3paboTaHa B COOTBETCTBUU
¢ TpynoBeiMm koaekcoM Poccuiickoit ®enepauun, PDenepaibHbiM 3akoHOM OT 29.12.2012
No  273-®3 «0O6 o6OpazoBanuu B Poccuiickoit denepauun»; Ha OCHOBE pazjeia
«KBanudukaunoHHble XapaKTEPUCTHUKU JIOJDKHOCTEM pPYKOBOAMUTENEW M CHEUUAINCTOB
BBICIIETO MPO(ECCHOHATBFHOTO M JOMOJIHUTEIBHOTO TpodeccHnoHAIbHOrO 00pa3oBaHus
Enunoro xBanu@uUKanmoHHOTO CIPAaBOYHUKA JOJKHOCTEH PYKOBOAMUTENEH, CIIEIUAINCTOB U
CIIyXalllUX», YTBEP>KIECHHOTIO MpHKa3oM MUHHCTEpPCTBA 3ApaBOOXPAHEHUS U COIHMAIBHOIO
pasButus Poccniickoint @enepannu ot 11 auBaps 2011 r. Ne 11.

1.2 Cnenmanuct mno y4eOHO-METOIUYECKOM padoTe OpraHU3alMOHHO-METOJIUYECKOTO
CEKTOpa CpenHero mpodeccuoHalbHOTO O0pa3oBaHMs  (Jajiee MO TEKCTY — CHEIHATHUCT IO
YMP OMC CIIO) oTHOCHUTCS K KAaTETOPUHU y4€OHO-BCIIOMOTaTEILHOTO TIEPCOHAIA.

1.3 Ha gomknHocth cnenuanucta mo YMP OMC CIIO I kateropuu Ha3HayaeTcs JIUIIO
uMerolee Bhiciiee MpodecCHOHANbHOE 00pa3oBaHHe U CTaX pabOThl B JOMKHOCTH
CIIeNUAIMCTA 10 yueOHO-MeToanueckoit padote Il kaTeropuu He MeHee 3 JieT.

1.4 K pabote cnermanucra no YMP OMC CIIO nonyckaeTcst U0, HE HUMEIOLIee
orpaHu4eHui, ycranoBiaeHHbIX cT. 331 TpynoBoro koaekca Poccuiickoit denepanuu.

1.5 Haznauenune Ha nowkHocTh crenuanucta OMC CIIO u ocBoOokaeHue OT Hee
IIPOU3BOJUTCS ITPUKA30M PEKTOPA U B COOTBETCTBUH € 3aKOHOM Poccuiickoit denepannu.

1.6 Cnemmamuct o YMP OMC CIIO noinkeH 3HaTh:

1.6.1 OcHoOBBI Tpy10BOTO 3aKOHOAaTENbCTBA Poccutickoit denepannu;

1.6.2 IloctaHOoBlieHHs, pacHOpsSUKEHHUs, MpPUKa3bl, Jpyrue pyKOBOASIIME U
HOPMAaTUBHBIE JIOKYMEHTBHl BBILIECTOAIIMX OPraHOB U PYKOBOJCTBA YHHBEpPCHUTETA,
KacalolMecs OpraHu3aluy U OCYIECTBICHUS IPOPECCUOHATIBHOM e TeNbHOCTH;

1.6.3 JlokanbHble HOpPMAaTHBHbIE YHHBEpPCUTETA, PEIJIAMEHTUPYIOIIME BOIMPOCHI
IPOrpaMMHO-METOJIMYECKOr0  obecrieueHus  o0pa3oBaTENbHOIO  MpoOLEcca,  BeICHUE
U TOPSIOK JOCTyna K y4eOHOW M HHOM JTOKyMEHTAallMM, B TOM YHCJIE JOKYMEHTAllUH,
coepKaler NepCOHANIBHBIE JaHHBIE;

1.6.4 VYcraB, KONIEKTHBHBIA JIOTOBOpP, KOJEKC KOPIOPAaTUBHOW ATHKU W TpaBuia
BHYTPEHHETO TPYJOBOT'O pacnopsika YHUBEPCUTETA,

1.6.5 IlpuopureTHsle HampaBiIEHUS Pa3BUTHUS 00pa30BaTENbHOI cucTeMbl Poccuiickoit
denepaunu;

1.6.6 IlpaBwia mo oxpaHe Tpy/a 1 MoKapHOU 0€30MaCHOCTH;

1.6.7 OcuoBuble TpeboBanusi DenepanbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTEIbHBIX
CTaHJAPTOB CPEAHETO MPO(ECCHOHATBHOTO 00pa30BaHus;

1.6.8 Tlonutuky u mnenu YHHUBEpCUTETa B OOJACTH KayecTBa, a Takke TpeOOBaHWS,
ycranoBieHHble CMK, B penienax cBoeit KOMIETEHIINH.
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2 JIOKHOCTHBIC 00S3aHHOCTH

2.1 Crnemuanuct mo YMP OMC CIIO o6s3aH:

2.1.1 YuacTBoBaTh B paboTe M0 OpraHu3aluy MOBBIIIEHUS KBATU(PUKALIUA paOOTHUKOB
¢unmnanos/cTpykTypHbIX nojpazaenenuid CI10;

2.1.2 YyactBoBaTh B pabOTe MO OpPraHM3ali y4acTUs OOyYarolmuxcs U paOOTHHUKOB
bununanos/cTpyktrypHbIx noapazaenenuit CITIO B koHKypcax, OMMMIINAAax, COPEBHOBAHUSX;

2.1.3 YyacTBOBaTh B MOJArOTOBKE €KETOJHBIX (PeEpaTbHBIX CTATUCTUYECKUX OTYETOB
¢ununanos/cTpykrypHbsix nogapasaenenuii CIIO YHuepcurtera;

2.1.4 BBIIOJHATE OpraHU3AIMOHHYIO PaboOTy MO BeACHUIO HOMEHKIATyphl aen OMC
CIIO;

2.1.5 OdopmisATh U OCYIIECTBIATh KOMIBIOTEPHYIO 00paboTKy nokymeHTanmu OMC
CIlO;

2.1.6 IlpurumaTh W  pErHCTPUPOBATH  TOCTYHAIONIYI0  JOKYMEHTAUIO U
KOPPECIOH/ICHIINIO 10 BBIOJIHAEMOM paboTe, 00ecreuynBaTh €€ COXPAHHOCTH;

2.1.7 YyactBoBaTh B paboTe MO NOArOTOBKE Npukaza o mnpexacenarensx ['OK
dbununanos/cTpykrypHbsix noapazaenenuit CIIO YuuBepcurtera,

2.1.8 OOpabaTeiBaTh MEPCOHAIBHBIE JTAaHHBIC, COXPAHATh KOH(PHICHIHUATBLHOCTH IMPHU
MCIOJIb30BAHUH MTEPCOHATIBHBIX JAHHBIX 00yYaIOIUXCsl U paOOTHUKOB Y HUBEPCUTETA;

2.1.9 BbINOAHATH HHBIE MOPYYEHUS CBOETO HEMOCPEACTBEHHOIO PYKOBOJIMTENS,
OTJIaHHBIE B Ipe/eNiaX ero JMOJDKHOCTHBIX MOJTHOMOYHIA,

2.1.10 Bectu u exemMecsauyHO TPEACTABISITh B OyxraiaTepuro Tadelb ydera pabodero
BpPEMEHU;

2.1.11 Cobnronath UCTIOTHUTENBCKYIO U TPYAOBYIO JUCHUILUIMHY, MPaBUJIA 10 OXpaHE
TpyZAa U MOXapHOU 0€30MacCHOCTH.

3 IIpaBa

3.1 Cnemunanuct no YMP OMC CIIO umeet npaso:

3.1.1 3HaKOMUTBCA C IPOEKTAaMU PELICHUI PYKOBOACTBA Y HUBEPCUTETA, KACAIOIIUMHUCS
€ro JeSTeIbHOCTH;

3.1.2 BHocuTh mpemMIOKEHHs TO COBEPIICHCTBOBAHWUIO  pabOTHI, CBS3aHHOW C
UCTIOJTHEHHUEM CBOUX JIOJKHOCTHBIX 00SI3aHHOCTEHH;

3.1.3 OcywmecTBisATh B3aUMOJEWCTBHE C COTPYAHUKaMH BCEX CTPYKTYPHBIX
MOJpa3/IeICHU Y HUBEPCUTETA,;

3.1.4 3ampammBatrh JUYHO WU MO TOPYUYCHHUIO PEKTOpPA, MPOpEeKTopa yueOHOoH pabore
OT (pUNTMaNoB/CTPYKTYPHBIX MOApa3/ieJeHI Y HUBepcUTeTa HEOOXOJMMbIE MaTepHAIIbI.

4 OTBETCTBEHHOCTH

4.1 Crnemuanuct no YMP OMC CIIO "HeceT OTBETCTBEHHOCTD:

4.1.1 3a HeHagIexalllee HCIOJIHEHNE WIM HEUCHOJHEHUE CBOUX MOOJHKHOCTHBIX
00s3aHHOCTEN, NMPEAYCMOTPEHHBIX HACTOALIEH TOJPKHOCTHOM MHCTPYKLMEH - B Ipejenax,
ONpEAEICHHBIX AEHCTBYIOIIUM TPYJIOBBIM 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu.

4.1.2 3a mnpaBOHAapyLICHHS, COBEPIICHHBbIE B TMPOILECCE OCYIIECTBICHUS CBOEH
JEATENbHOCTH - B TIpe/ieNiax, ONPeIeICHHbIX JEeUCTBYIOIIMM aIMUHUCTPATUBHBIM, YTOJIOBHBIM
Y TpaXXAaHCKUM 3aKOHO1aTesbcTBOM Poccuiickor denepanum.
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4.1.3 3a mnpuuyuHEeHHE MaTepuaiIbHOro yuepba - B Mpedenax, OIpeAeTeHHbIX
JEHCTBYIOIINM TPYAOBBIM M I'PaXKIaHCKUM 3aKOHOJATenbCTBOM Poccuiickon denepanuu.

5 OreHka kavecTBa Tpyaa

5.1 Ounenka pab6otel cnemuaniucta 1o YMP OMC CIIO ocymecTBisieTcs:
HEMOCPEICTBEHHBIM  PYKOBOJUTENEM -  PEryjisipHO, B Ipolecce IOBCETHEBHOI'O
OCYIIECTBJIEHHUS] pAOOTHUKOM CBOMX TPYJIOBBIX ()YHKLIHH.

5.2 OCHOBHBIM KpUTEpPHEM OLIEHKM paboTel cnemuanucra no YMP OMC CIIO
SBJISIETCSI KAUECTBO, MOJHOTA U CBOEBPEMEHHOCTh BBIIIOJHEHMS UM 3ajad, MPe1yCMOTPEHHBIX
HACTOSIEH UHCTPYKIUEH.

6 [lops 10K BHECEHUS U3MEHEHNN B TOJDKHOCTHYIO HHCTPYKIIUIO

6.1 Baecenrie u3BMEHEHUI U JOMOJIHEHUI B JOHKHOCTHYIO HHCTPYKIIMIO TPOU3BOIUTCS
B COOTBETCTBHM C YCTAaHOBJEHHBIM TMOPSAKOM B JIOKYMEHTHPOBAHHOM MPOLEAYPE
«¥Ympasnenue gokymenTanuei» Ne JIIT 250000.01.4.090-2012.

6.2 CtpaHuua ¢ TEKCTOM, MOJJICKAIIUM U3MEHEHUIO, 3aMEHSIETCS HA HOBYIO WJIM TE€KCT
W3MEHEHU BKJICUBAETCS Ha MOCJIEAHEH CTpaHUIle JODKHOCTHOM uHCTpyKimu. Mudopmanus o
BHECEHUH U3MEHEHHI BHOCHUTCS B JIUCT perucTpauuu U3MEHEHU.

COI'NTACOBAHO

[IepBbIit TpopeKTOp A.N. Opnenko
[TpopekTop mo yuebHol padoTe C.M. Kyuenko
HauaneHuk otniena kaapoB I'.JI. YepHsbImera
HavanbHuk yripaBieHus: IpaBoOBOTO 0OecTeueHus M.B. baxtuna
HavanbHuk o6miero otaena A.B. Kypunko
PA3PABOTAHO

3asenyrouuit OMC CIIO N.H. HoceipeBa

C nHCTpyKLIMEN 03HAKOMIICH / /
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[TOIJIEXKABIIETO U3MEHEHHIO B CTpanmII OcHoBaHue AJis
JIOKYMEHTE p BHECEHUS Ioamnuce Jlata
ocIie M3MECHEHUS, OTB. HCII.
/o Ne Ne Ne 10 BHECCHUS
N BHECCHMUS Ne noxymeHnra
pasjena | MyHKTa | MOANMYHKTa | W3MCHCHUU

U3MEHEHUN
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