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Hacrosimee Ilonoxenue o xadenpe «l'ymanurapueie Hayku» (nanee - [lomoxkenue)
3a0alikalbCKOr0 HMHCTHUTYTa KEJIE3HOJOPOKHOIO TpaHcmopra - Quinana ¢eaeparbHOTo
rOCYJJapCTBEHHOT'0 OIOKETHOrO 00pa30BaTEIbHOTO YUYPEXKJICHHUsI BBICIIETO OOpa3oBaHUSs
«pKyTCKHii TOCYJAapCTBEHHBIH YHHBEPCUTET NyTeW coobOmenus» (mainee - HMHCTHTYT)
MOJATOTOBJICHO B COOTBETCTBUU € 3aKOHOM Poccuiickoit ®enepanuu ot 25.12.2012 Ne 273 —
@3 «O06 obpazoBanuu B Poccuiickoit denepannn» B MOCIeIHENW peNaKIMU, CTaHAApPTaAMHU
HallMOHAJIBHON CHUCTEMBl cTaHAapTh3auuu, YcraBoM @DeneparbHOTO TrOCyAapCTBEHHOTO
OIOKETHOTO  00pa30BaTENbHOTO  yUYpeKIeHus Bbicuiero oOpaszoBanus «UWpkyrckuit
TOCYJJapCTBEHHBI YHUBEPCHUTET MyTEil COOOIIECHUs» B MOCIEeAHeN pemakiuu, [lomoxenuem
00 HucTuTyTe, MAOKYMEHTHPOBAHHOW TPOLEAYypOol «YTpaBlieHHE JOKYMEHTaluen»,
WHCTPYKIIMEH IO JAEIONPON3BOJICTBY U IPYTUMU HOPMATUBHBIMU IOKYMeHTaMu NHcTUTYTA.

IlonoxeHne BBOAUTCS B AECMCTBHE C MOMEHTA YTBEP)KJIEHHUS IPUKA30M IJUPEKTOpa
HNHucTuTyTa.

XpaHeHue JOKyMEHTa IIPOBOAMTCS B COOTBETCTBUM C TpeOOBaHUSIMU 11O
JIEJIONIPOU3BOJICTBY.

Csenenus o [lomoxxeann

1 PABPABOTAHO N BHECEHO 3a6aiikanbCKkuM HHCTUTYTOM >KEJIE€3HOJAOPOKHOTO
TpaHcnopTa - punuaiaom ¢eaeparbHOTO TOCYJapCTBEHHOTO OKETHOTO 00pa30BaTebHOTO
yupexeHus Bbicuiero oOpa3zoBaHusi «MpKyTckuil rocynapCTBEHHBIM YHUBEPCHUTET IyTel
COOOIIEHUs, 3aBEAYIOIIUM Ka(eapon.

2 ITPUHATO Yuensim coBeToMm MHCTUTYTA, TpoTOKOoa Ne 7 ot 16 deBpans 2023.

3 YTBEPXXJIEHO U BBEJIEHO B JIEUCTBUE npuxa3zom aupextopa MucturyTta Ne
141 ot 21 deBpans 2023 r.

4 B3AMEH Ilonoxenuss o xadenpe «['ymaHuTapHble HayKW», YTBEPKICHHOTO
npukazoM aupekropa Ne698 ot nexkadps 2018 r.

SU3JAHUE — ¢espans 2023 1.

O61ee konuuecTBo cTpanuil — 50,

HaCTO}IHIee Ilomoxenne He MOXKET 6I>ITI> IMMOJIHOCTBIO HJIKM YaCTUYHO BOCIIPOU3BCICHO,
THUPAXKUPOBAHO U PACIIPOCTPAHCHO B KAa4CCTBC O(bI/II_II/IaJ'IBHOFO U3aHUuA 663 Pa3pCUICHUA
®I'BOY BO HpI'VTIC.
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1 ObaacTb npuMeHeHNsI

Hacrosiiiee monoxeHue sSBISETCS HOPMATUBHBIM JJOKYMEHTOM Ui paboThl Kadeaps
«'ymanutapusie Hayku» (nanee - Kadeapa), pacnpenenenueM H0KHOCTHBIX 00s13aHHOCTEH
U TMpaB Kaxaoro pabOTHHKA, KOHKPETHU3allMe MexaHu3Ma B3aUMOJEHCTBUS C APYTHUMH
noapaszaeneHussmMu NHcturyra.

2 TepmuHBI U onpeae/IeHUSA

21 B Hacrosmem [lojnokeHWW  TPUMEHEHBI  CICAYIONIUE  TEPMUHBI  C
COOTBETCTBYIOIIMMHU OTPEIACTCHUSIMU:

Ilonosicenue — JIOKYMEHT, OIPEACNAIONNA TOPSIOK 00pa3oBaHUS, CTPYKTYpY,
GyHKIMH, KOMIIETEHIINIO, 00S3aHHOCTH U OPTaHU3alldi0 paboThI MOAPA3CICHUS/Oprana win
MOPSIIOK pean3alliy BUjia JeATeIbHOCTH B 00pa30BaTEIbHON OpraHu3aIliy.

Kageopa — ocHOBHOE y4eOHO-HAydyHOE CTPYKTYypHOE MOapaszzelieHne (akynpTeTa,
OCYUICCTBIISIIOIIEE y4eOHYI0, METOAMYECKYI0O M Hay4YHO-UCCIIEIOBATEIbCKYI0 padoTy,
BOCIIUTATENIbHYI0 pa0OTy Cpeld CTYAEHTOB, MOATOTOBKY HayYHO-TIEAArOrHYeCKUX KaJpoB,
MEepPEnoArOTOBKY U MOBBIIICHUE KBATU(UKAIINU CIICIIUATTUCTOB.

B nonoxeHnn UCoNb3yOTCS CIEYIONINE COKPAILICHHS:

OI'bOY BO HUpI'VIIC - @epepanbHOe TOCYJApCTBEHHOE  OIOJKETHOE
oOpa3oBaTebHOE YyUYpeKJIeHHe BhICcIIero oOpa3oBaHusi «MpKyTCKUN TOCYIapCTBEHHBIH
YHUBEPCHUTET MyTeH cooOIIeHUs» (aee Y HUBEPCUTET);

OI'OC BO — denepanbHblil roCy1apCTBEHHBIM 00pa30BaTENbHBIM CTaHIAPT BBICIIETO
o0Opa3zoBaHusi;

YMO — y4e0HO-MeTOU4EeCKOE 00bEeTUHEHUE;

HUP — nayyHo-uccienoBareiabckas padboTa;

HUPC — naydno-uccneaoBaTeiabckas paboTa CTy/I€HTOB;

YMK — y4eOHO-METOINYECKUI KOMIUIEKC;

IITIC — npodeccopcko-npernoaaBaTeIbCKUil COCTaB;

OOII — ocHoBHast 0Opa3oBaTeIbHas IPOTpaMMa;

HMP — nayuno-metoaunydeckas pabora.
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3 OO0mre noJI0KEHUS

3.1 Kadenpa siBasieTcs CTpYKTYpHBIM MOApa3jieleHneM (akyJibTeTa OYHOTO O0y4YeHHs
(manee ®OO) Uncturyra.

3.2 Kadenpa oTHOCHTCS K 4YHCIYy OCHOBHBIX Y4Y€OHO-HAYYHBIX CTPYKTYPHBIX
noapasnaeneHuit MHcTuTyTa M OCylecTBIseT NOArOTOBKY CIEMAINCTOB U OaKaIaBpOB.

3.3 Kadenpa sBusgercs obOecneyuBamoIieil M OTBEYaET 3a COOTBETCTBHUE
o0pa3oBaTeNbHBIX IporpaMm TpeOOBaHUAM (denepanbHBIX rOCy/1apCTBEHHBIX
00pa30BaTeIbHBIX CTAHAAPTOB U JAPYTUX HOPMATUBHBIX aKTOB, 33 OpraHM3alMI0O HAY4YHOH U
BOCIIUTATENbHON pabOThI C 00yUYaIOUTUMUCS.

3.4 Kadenpa co3maeTcss W JIMKBUIMPYETCA IPUKA30M PEKTOpa YHUBEPCUTETA B
COOTBETCTBUH C PELIEHUEM YUEHOIO COBETa Y HUBEPCUTETA.

3.5 Kadeapy Bosriasiser 3aBeayroniuii kKageaponu.

3.6 B cBoeil nesrenbHoctu Kadenpa pykoBoacTByercs:

— Koucturynuen Poccutickont @enepannu;

— 3akoHoM Poccuiickoit ®enepammm ot 25.12.2012 Ne 273 — ®3 «0O6
oOpazoBanuu B Poccuiickoit deneparumy;

— UHBIMH HOPMAaTHUBHBIMU aKTaMu, PETYIHUPYIOIIMMH  ACSTEIbHOCTh
YHuBepcutera, B T.4. akramMu DenepallbHOro areHTCTBa KEJIE3HOJOPOKHOIO
TpaHcopTa MuHucTEepcTBa 00pa3oBaHusi U Hayku P®, JOKaIbHBIMHU aKTaMU
VYHusepcurera u MHCTUTYTA;

— YcraBoM YHHMBEPCUTETA;

— Ilonoxenunem 06 UHCTHTYTE;

— Ilonoxenuem o pakymnbTeTe;

— HacrosmuM [lonoxxennem.

3.7 Corpynuukun Kadenper obOecnieunBarOTCs MOMEIICHUSIMH, 0O0OPYI0BAaHHBIMU
CpPeICTBaMHU KOMIIBIOTEPHON TEXHUKH W OPITEXHUKH, KOMIIBIOTEPHBIMH IIPOrpaMMaMH,
npuOopamMu, MaTepuajsaMd M HWHCTPYMEHTAMU, HEOOXOJUMBIMH JUIsl OCYIECTBICHUS HMHU
CBOMX JIOJUKHOCTHBIX OOsi3aHHOCTEW, TenedoHamu, ImKadaMu JUisl XpaHEHUs JTOKYMEHTOB,
y4eOHBIM 000pyIOBAaHHEM.

3.8 Kontpounsb 3a nesrenbHocThio Kadeapsl ocyecTBISIIOT AeKaH (QaKylibTeTa OYHOTO
o0y4eHusl, 3aMeCTUTENh AUPEKTOpa 1Mo yueOHol padote u nupektop MHcTuTyTA.

3.9 Kadenpa nmeer B cBOeM pacropsiKeHUH KaOHMHETHI, UMYIIECTBO, TPOPECCOPCKO-
IPEI0/1aBaTEIbCKU U y4eOHO-BCTIOMOTaTEeNbHBIN MEPCOHAIT.

4 OcHoBHble 3a7auu Kadeapsr

4.1 Uens pesarenbHoctTd Kadenpsl cocTouT B OpraHu3alMd U MOBBILIEHUHU
3¢ deKTUBHOCTH yueOHOTO Mpoliecca, HAYYHOU U BOCIHUTATEIbHON 1eATeIbHOCTH.

4.2 OcnoBHbIMH 3a7auamu Kadeaps! sBnstoTcs:

— OpraHu3alys U BeJleHue yueOHOro Impouecca 1o AUCUMILUIMHAM, 3aKPEIUIEHHBIM 3a
Kadeapoi;

—  KOHTPOJIb 32 KaYeCTBOM y4eOHOTO0 MpoLecca;

— CcO3/laHu€ HEeoO0XOJUMOro KaJpoBOro, y4eOHO-METOAMYECKOro, MaTepUaIbHO-
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TEXHUYECKOT0 U HMH(POPMAIIMOHHOTO OOEeCleueHUuss Y4eOHOro mpoliecca B COOTBETCTBUU
dI'OC BO;

— pa3paboTka v BHEJIPEHUE HOBBIX TEXHOJOTUN 00YUEeHHS U BOCITUTAHUS;

— TpOBEJACHUE BOCHUTATEIBHON palbOThl cpeau oOydaromuxcsi U pPabOTHUKOB
Kadenpsr;

— TMOJTrOTOBKAa  HAay4YHO-TIEJArOrMYeCKUX  KaJpoB  dYepe3  achupaHtypy u

TOKTOPAHTYPY;
— obecnieyeHne coOII0IEHUs ITpaB 00 yYarOIUXCSl.

5 Crpykrypa dhyukiuit Kadeapor

5.1 Jlns BBINONHEHUS TOCTaBIIEHHBIX 3ana4 Kadenpsl cTpykTypa (pyHKIIMOHATHHOTO
ynpasnenus (COY) BKiIIOYaeT OCHOBHBIE 00JIaCTH €€ JesTeIIbHOCTH, KOTOPhIE PEaTn3yITCs
B UHcTHTYTE, U151 0O0ecreueHus CTPaTeTHYECKUX LeTeH.

52 COY Kadeapsl COOTBETCTBYET CTPYKTypE€ KOMIUIEKCHOIO TIUJIaHA pPa3BUTHS
WuctuTyTa Ha TpexJieTHUN mepuon, Tuiany pabotsl Kadenpel, MHIUBHUIyaIbHOMY IIJIAHY
paboTel npenoaasarens. OCHOBHbIE BUIbI paboT, BbinodHseMble Kadenpoii, npeacraBieHbl
B3aMMOCBSI3aHHBIMH OJOKaMHu:

—  KaJpOBBIN MOTEHIMAI, TOBBIIIEHNE KBAIM(DUKAIIUU U OpraHu3aloHHas paboTa;

— ydeOHas pabora;

— y4eOHO-MeToJuyecKas paboTa;

— Hay4YHO-MeToJuyeckas padoTa;

—  Hay4YHO-HcclieoBaTenbckas nesteabHoctb, HUPC;

—  MEXJyHapOAHAsl 1eATEIbHOCTD;

— BOCIIUMTaTeNbHAas U BHEYy4YeOHas paboTa;

— mnpodopueHTallMOHHAs! U JOBY30BCKasi OJATrOTOBKA;

—  nH(pOPMAIIMOHHO-METOIMYEeCKoe obecreyeHrne y4eOHOro mpolecca U HaydHOU
paboTHhL.

52.1 K ocHoBHbiM 3amauam Kadenpel npu peanuzauuu O6noka «KaapoBsiii
NOTEHI[MAJ, TOBBIIICHIE KBAIN(UKALNK U OpraHU3aI[MOHHAs pab0Ta» OTHOCSTCS:

—  BBINOJIHEHUE aKKPEIUTAIMOHHBIX MoKa3zaTenaen B yactu cootBeTcTBUs @I'OC BO
O TpernojaBaTesieil, HMEIIIMX  Y4YEHYI0  CTENeHb/3BaHHMe,  O00eCIeUnBaIOIINX
o0pa3oBaTeNbHbIN MPOLIECC 10 OCHOBHBIM 00pa30BaTEIbHBIM IIPOTpaMMaM, pean3yeMbIM Ha
Kadenpe;

—  COBEpIICHCTBOBAHME TOJArOTOBKMA HAaY4YHO-TNEJArorMueckux KaJpoB BhICIIEH
kBanMukauu s MHCTUTYyTa Yepes mocieBy30BcKoe 00pa30BaHuE;

—  COBEpLICHCTBOBAHME NeAarornyeckoro MacTepCTBa npodeccopcko-
NPErnoaBaTeIbCKOTO COCTaBa, PACIIUPEHHE U YIIyOJeHHe Hay4HO-TIPOo(ecCHOHANbHBIX
3HaHUM pabOTHUKOB MHCTUTYTa, MCMONB30BAHUE NEPEIOBOTO OIbITA OTEYECTBEHHBIX U
3apyOeKHBIX 00pa30BaTENbHBIX U HAYYHBIX YUPEXKICHHUH B fesTensHocTd MHCTHTYTA 32 cyeT
po¢eCCHOHANBHOM MePEenOArOTOBKH, OBBIIICHUS KBATU(PUKAIIUN U CTAXKUPOBOK.

5.2.2 Meponpusitus 610ka «YdyeOHas paboTa» HampaBiieHbl HA pElICHUE CIEeNYIOLIIUX
3a1a4:

— aktuBm3anus nestensHoctu [IIIC Kadenpsr B coBepieHCTBOBaHHH METOAUKH H
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COJIepKaHMsI TPENoJIaBaHMsl, IMOMCKAa HOBBIX METOJAOB, (OPM M CpPEACTB OpraHHU3aLUU
y4eOHOro0 mpoliecca;

— BemosiHeHHE TpedoBannii ®I'OC BO mo copepkaHWio W KauyeCTBY IMOIATOTOBKHU
o0y4JamoIuxcs, BKIOYasg CTPYKTYpPY, CPOKH, TPYAOEMKOCTb, YCIOBHUS peald3allii MU
Pe3yNbTaThl OCBOEHHUSI OCHOBHBIX 00Pa30BaTENIbHBIX IPOTPAMM.

5.2.2.1 Yyebnas pabota Ha Kadenpe npoBoauTCs HA OCHOBE YTBEPKACHHBIX YUEOHBIX
IUIAHOB W KaJEHJApHBIX Yy4YeOHBIX TpauKoOB, Yy4yeOHO-METOAMYECKHX KOMIUIEKCOB
JUCIUIUIMH ¥ OCHOBHBIX OOpa30BaTENbHBIX NpPOrpaMM C (OPMYIUPOBKOM KOHEUYHBIX
pe3yNbTaTOB 00YYEHHS B CBSI3M C OCBAMBAEMBIMH 3HAHUSIMU, YMEHUSAMH U IPUOOpPETaEMbIMU
KOMITETEHITUSIMU B IIEJIOM 110 OCHOBHOM 00pa30oBaTeNbHON MTpOorpaMMme.

5.2.2.2 B yuebnom mnporecce Kadeapa wucmonb3yer cieayronme BHIBI y4eOHBIX
3aHATHIA: JIEKIIMH, CEeMHHAphl, JIa0OpaTOpHBIE W MpaKTUYECKUE 3aHATHS (B TOM YHCIE
MPaKTUYECKHUE 3aHITHUS B KOMIIBIOTEPHOM KJIAcCe).

5.2.2.3 B Ka4ecTBE KOHTPOJIBHBIX MEPONPUATHI IPETYCMOTPEHBI:

a) TEeKYIIMH KOHTPOJb YCIIEBAEMOCTH: JIOMAIIHHME 3aJlaHus, 3aIlUTa J1a00paTOpHBIX
paboT, KOHTPOJIbHBIE paboThI, pedepaThl, KOJUNIOKBUYM, TECTUPOBAHUE U TIP.;

0) MpOMEXyTOYHas aTTECTAalUs: 3aueThl, 3alUTa KYpPCOBBIX PA0OT (MPOEKTOB) U
HK3aMEHBI.

5.2.2.4 KoHTposib ycmeBaeMOCTH CTYIASHTOB mpoBoauTcs Kadempoir m aexkaHatom
(dakynpTeTa OUHOTO 00YUYEHHUS MO pe3yabTaTaM TeKyIel aTTecTaluu.

5.2.2.5 Kadeapa odpopmisieT uHGOpMaAIIMOHHBIN CTEH, HA KOTOPOM Pa3MeIatoTCs:

—  pacrnucaHue 3aHATUH, IPOBOAMMBIX MpenoaasarensiMu Kadenpsi;

—  pacmucaHue KOHCynbTalnui npenoaasateneit Kadenpsr,

—  pacrnucaHue JONOJIHUTEIbHBIX 3aHATUN B 1a00paATOPHSIX;

— wHasg uHdopMmaius, HeoOxoaumas g opranuzanuu padotsl Kadeapsi.

5.2.2.6 B nmepuox TOATOTOBKM K 3a4€THO-IK3aMEHAIlMOHHOM CECCHMM  Ha
UH(POPMAIIMOHHOM CTEH/I€ Pa3MEIAIOTCs TAKXKE CIEIYIONUE IOKYMEHTHI:

— rpaduk OTpabOTKH U C/layll HEBBIOJIHEHHBIX JJAOOPATOPHBIX PaldoT;

— rpaduKy MOBTOPHBIX TPOMEKYTOUHBIX aTTECTALINN;

— pacnucaHue KOHCYJIbTalluM;

—  pacrmucaHue 3a4eTOB U 9K3aMEHOB 1o aucuuminiaM Kadeapsi.

5.2.2.7 B Teuenue cemecTpa 3aBeyroummM Kadeapoi mpoBOIUTCS:

—  KOHTPOJIb BBINOJHEHUS PACIIUCAHUS 3aHSITHIA;

—  KOHTpOJIb BBINOJIHEHUSI UH/IUBUAYaIbHBIX IJIAHOB MpenojaBaTenei;

— KOHTpOJIb BBINIOJHEHUsI Tpaduka CaMOCTOSTENBHONM paboThl M IMOCEHIAeMOCTH
3aHATHH CTYJACHTaMH I10 PACIHUCAHUIO;

—  KOHTPOJIb BBITMOJHEHUS TPaUKOB MOBTOPHBIX MPOMEKYTOUHBIX aTTECTAIHH.

5.2.3 Meponpustus 650ka «YdeOHO-MeToAuueckass paldoTa» HampaBieHbl Ha
pelieHne caeayoIuX 3a1au:

—  BBINOJHEHHUE aKKPEIUTAIIMOHHBIX IMOKa3aTeNleld MO O0ECTIIeUeHHUIO COACPIKaHus U
YCIIOBHI OCBOEHUSI OCHOBHBIX 00pPa30BaTEIbHBIX MPOTPAMM;

— obecrnieyeHre BCeX BHUJAOB 3aHSATUH MO AMCHMILUIMHAM Y4eOHOTO IjlaHa y4eOHO-
METOANYECKOU JINTEPATYPOHU;

— aKTUBHU3alMs JesATenbHOCTH mpenogaBareneid Kadenper mno paspabotke u
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U3JIaHUIO0 Y4eOHHUKOB, COOPHHMKOB 3aJaHUl, KypCOB JIEKIIMI, aBTOPCKUX KYpPCOB M JIPYTUX
y4eOHBIX ¥ y4eOHO-METOMUECKUX MTOCOOHI;

— pa3paboTka HOBBIX W MOJEPHHU3AIMS CYIIECTBYIOUIMX JIA0OpATOPHBIX padboT ¢
LIETIBIO;

— CO3/laHH€ METOJUYECKOr0, B TOM YHCIE MYJIbTUMEAUWHOTO, obecreueHus
AKTUBHBIX U UHTEPAKTUBHBIX (HOPM MPOBEACHUS YUCOHBIX 3aHITHIA.

5.2.3.1 VYueOHo-meroauueckass  paboTa  mpenojaBareieil  IUIAHUPYETCS B
COOTBETCTBYIOLIEM pa3/ieie NHIMBUYABHOTO IJIaHA pa0oThI MpenoaaBareneil Ha yueOHbIH
rOJI.

5.2.3.2 Ha Kadenpe npoBoasTcss yueOHO-METOAUYECKHE KOH(DEPEHIINH, CEMUHAPHI U
coBellanusd. Pe3ynbrarbl paboThl (UKCHPYIOTCS B COOTBETCTBYIOIIMX OTYETaX B BHUC
MPUIOKEHUM, HOCAILIUX PEKOMEHIATEIbHBIN XapaKTep.

5.2.3.3 Ha Kadenpe miaHnupyroTcsi ¥ MPOBOJATCS OTKPBITHIE 3aHITHS, OPTaHU3YIOTCS
B3alMHBIE TIOCEUICHUS 3aHATUH MpenojaBaTelsiMd, B TOM 4YHUCIE C YYacTHEM
npernoaaBaTeNeit Apyrux kadeap.

5.2.3.4 Pazpabotrka YMK mno aucruruimHam, 3akperuieHHbIM 3a Kadenpoil, u ux
CTPYKTYPHBIX 3JIEMEHTOB (y4eOHBIX TUIAHOB, pabOYMX MPOrpamMM, y4eOHHUKOB, yU4E€OHBIX U
y4e0HO-METOAMYECKUX MOCcOOMil U Ap.) uisl oOecreueHus 3aHATUA BCeX BHUIIOB, GOpM U
TEXHOJIOTUH 00yUeHus, sBIsIeTCs HeoTheMIieMoit yacThio AestenbHocT [ITIC Kadenpsr.

5.2.3.5 Ha Kadenpe HazHayaeTCsi OTBETCTBEHHBIN 32 METOJIMYECKYIO PabOTY, KOTOPBIiA
BXOJIUT B cocTaB MeToanyeckoro copera MHCTUTYTAa U CIOCOOCTBYET COBEPILIEHCTBOBAHUIO
y4eOHO-Hay4HOM, METOUYECKON U IpYyruxX BUNIOB AestenbHocTH Kadenpsl.

Ha Kadenpe npoBomsTcs MeToauYeCKHE€ CEMHHApbl B COOTBETCTBHU C IUIAHOM
Meroandeckoi nesrenbHoctu Kadenpsl, 3amanusmu 3aBenyromiero Kadeapoi, pemeHusMu
3acenanus Kadenpsl, pemenusamu 3acenanus Meronuueckoro copeta MHcTuryTa.

PekoMmeHnnaiuu BbIpaOOTaHHBIE Ha MeToaWYecKux cemuHapax Kadenpsl mnocre
oOcyxnenus u ogoOpeHus Ha 3acenanuu Kadenpsr u yrBepxaenus 3aenyronmm Kadenpoit
cTaHoBATCs 00s3aTenbHbIMU 11 ucnionHenus [ITIC Kadenpsi.

5.2.4 HayuHno-metoaun4deckas pabora

Mepomnpusitust 6moka «HaydHo-Meroamueckas paboTa» HampaBlieHbl Ha PEIICHUE
CIIeIYIOLINX 3a/1ay:

— TOBBIIICHHE YPOBHS HAYYHO-UCCJIENOBAaTEIbCKUX paboT Mo mpobiemMam
MOBBIIIIEHUS KauecTBa 00pa30BaHUs;

— BHEJpeHHe B y4eOHBIM MpOIlecC COBPEMEHHBIX 00pa30BaTENbHBIX TEXHOJOTUN H
Pe3yNbTaTOB HAYUHBIX UCCIIEI0BAHUM;

— opradmzanus u ydactue [IIIC Kadenpsl B HaydHO-METOIUYECKUX M HAy4yHO-
NPAKTUYECKUX KOH(PEPEHIMsIX, CEeMHHapaX, KpYIJIBIX CTOJax /Ui amnpobanuii |
NOMYJSIpU3aIlMM  COOCTBEHHBIX HAyYHO-TIEIarOTMYECKUX pa3padOTOK W  HUCIHOJb30BAHMS
NEPEIOBOTO OIbITA OTEYECTBEHHBIX W 3apyOeXHBIX BBICIIUX YYEOHBIX 3aBEJACHHUH B
o0pa3oBaTeNbHOMU AesITeNbHOCTH HCTUTYTA;

—  BBINOJIHEHHE aKKPEAUTAIIMOHHBIX MOKa3aTesel aedareapHocTy MHCTUTYTaA B yacTu
y4dacTus MpenojaBaresieil B HAy4HO-MeTOAUYECKO paboTe;

— 5.2.4.1 UunuBuayanbHas Hay4HO-METOIWYECKas paboTa mpenogaBaTeisi COCTOUT
u3:
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—  Ppa3pabOTKH METOJUYECKUX MaTEpPHAIIOB;

—  HM3Yy4YeHUs OMbITa pabOTHI APYTUX MperogaBaTeiei;

—  HM3y4YCHUS METOJUYECKOM U MeIaroru4ecKoi TUTepaTypshl.

5.2.5 HayuHo-uccnenoBarenbckas padora Kadenpsr

Meponpusitus 6moka «HaydHo-uccnenoBareiabckas paboTay HarpaBleHbl Ha PEIICHUE
CIIeIYIOIINX 3a/1ay:

— mnpoBefeHHE (PYHAAMEHTAIBHBIX U NMPUKIAIHBIX HAYYHBIX HCCIEIOBAHUN, B TOM
YHCIIe IS KEIE3HOI0POKHOU 0Tpaciy;

— yuactue [IIIC B KOHKypcax Hay4HO-TEXHUUYECKUX MPOTPaAMM, MEKIYHAPOJHBIX U
BCEPOCCUMCKUX I'PAHTOB U IIPOEKTOB;

— moBblIeHHE 3PPEKTUBHOCTU PabOThl ACTIUPAHTYPHBI, TOKTOPAHTYPHI; BBHIIIOJHEHUE
aKKpeJIUTAIIMOHHBIX MoKa3aTeneid MHCTUTYyTa B 4acTU KOJMUYeCTBa MyOIHMKAIUi B BEIYIIMX
POCCHUICKHX U 3apyO0ekKHBIX )KypHAJax;

— aKTHUBHOE YydacThe Hpo¢eccopCKo-MpenogaBaTeIbCkoro coctaBa B pabote
MEXTYHapOJHBIX, BCEPOCCUMCKUX, PETMOHAIBHBIX KOHKYPCOB, KOH(EpEeHUUH, CEMHUHAPOB,
KPYTJIBIX CTOJIOB, BHICTABOK.

5.2.5.1 Hayunas pabora Kadenpsl mianupyercss U OpraHU3yeTCsi Ha OCHOBAHHUHU
NEPCIEKTUBHOTO W TOJIOBOTO IUIAHOB, COIVIACOBAHHBIX C IUIAHOM HAy4yHOH paboThI
HNucruryra.

5.2.5.2 Jlns opraHu3anyi W TpoBeAeHUS HayuyHoil pabotel Ha Kadempe wmoryt
co37aBaThCsi  BPEMEHHbIE TBOpYECKHME (ABTOPCKHME)  KOJIJIEKTHUBBI,  BO3IJIABJISIEMbIE
3aBenyronuM  Kadenpoit, mnpodeccopamu,  JOLUEHTaMH,  BEIYIIUMH  HAyYHBIMU
corpynuukamu. Corpynuuku Kadenpsl mo cornmacoBanmio ¢ 3aBenyromnum Kadenpoii moryt
BXOJIUTh B TBOpYECKHE (AaBTOPCKHE) KOJUIEKTUBBI APYTUX nonapasneneHuit Mucturyra, ecnu
paboTa HOCHUT KOMIUIEKCHBIH XapakTep. B cocTtaB TBOpueckuX (aBTOPCKHUX) KOJUIEKTUBOB
MOTYT BKJIIOYaThCs HauboJiee MoArOTOBJICHHBIE CTYACHTHI U aciupaHTsl HCTHTYTA.

[Io pe3ynpTaTaM Hay4YHBIX HCCIEAOBAaHUI pa3padaThIBAlOTCA M IPEJCTABISIOTCS
UTOTOBBIE, MPOMEXKYTOUHbIE (YACTHBIE) OTYETHl WM pabouue maTepuasbl MO OTIEIbHBIM
sTanmam palOoThl. HayuHble BBIBOABI M NPEIOKEHHUS, pe3yJlbTaThl padoT U paboune
MaTepHalibl paCCMaTPHUBAIOTCS HA 3aCEJaHUSAX aBTOPCKUX KOJUIEKTHMBOB, HAYYHBIX CEMUHApPax
U yTBEpKAaroTcs Ha 3acenanusax Kadenpsi.

5.2.5.3 Opranuzauyss ¥ TEKyUMd KOHTPOJb BBINOJHEHUS IJJaHA HAy4HO-
uccrenoBatenbekoil pabotel Ha Kadenpe ocymectsusercs 3aBemyronmm Kadenpoit mmubo
OTBETCTBEHHBIM 33 HaY4HYIO paboTy.

5.2.6 HayuHo-uccnenoBarenbckast paboTa CTy/I€HTOB

Meponpustus 6noka «HayuHo-uccnenoBareiabckas paboTa CTYASHTOB)» HallpaBJieHbI
Ha pELIECHUE CIEAYIOIINX 3a/1a4:

—  TOBBIIICHHE YPOBHS MPO(hecCHOHAIbHON MOATOTOBKHU CTYEHTOB, PACIIUPEHUE HX
TEOPETUYECKOT0 KPyro3opa M Hay4dHOH SpYyIUIUH, Pa3BUTHE y CTYJEHTOB CIHOCOOHOCTEH K
KOHCTPYKTOPCKO-TEXHOJIOTUYECKOM U paIMoOHAIN3aTOPCKO-N300peTaTeIbCKON
NEeSATENbHOCTH;

— CO3/laHHM€ OpPraHU3ALUOHHBIX, METOJUYECKUX ¢ MaTepuaIbHO-TEXHUUYECKUX
YCIIOBUW U Pa3BUTHS HAYyYHOTO TBOPYECTBA MOJIOJEKH, COBEPIIEHCTBOBaHUS (opm
IPUBJIEYEHUS CTYIEHTOB K HAyYHBIM HCCIIEOBaHUIM;
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— AKTUBHOE INIPHUBJICUYEHUE CTYACHTOB K MPOBEACHUIO (PyHIAMEHTAIbHBIX U
NPUKIIAIHBIX HAYYHBIX UccienoBanuil Ha Kadenpe u B moapaznenenusx Macturyra;

— obecrnieyeHHe WHTErpallid YYeOHBIX 3aHATHUA U HAYyYHO-HCCIIETOBATEIbCKOM
paboThI CTY/IEHTOB;

—  TOMNyJsIpU3alus Cpelu CTYAEHYECKONW MOJIOAEKH HAYUYHBIX JOCTHXKEHUH YUYEHBIX
HNucruryra;

— npuoOpeTeHue CTYACHTAMH ONBITa MyOJUYHBIX BBICTYIUIEHUN Ha KOH(EPEHIHMSIX,
CEMUHAapaXx, JUCKYCCHUSX U OIbITa YYacTHs B OJUMIHNAAAX U KOHKYpPCAX.

HemocpencTBenHoe pyKOBOJACTBO HAy4dHOM pabOTOM CTYIEHTOB OCYIIECTBISIOT
npenoaasatenu Kadenpsr.

CTy/eHThI BBINONHSIOT pabOThl B COOTBETCTBUU C MEPEYHEM TEM, PEKOMEHAYEMBIM
UM C Y4eTOM cojiep kaHus pazaenoB auciuruivH u manom HUP Kadenper. s npoenenus
HCCIEAOBAaHUN TPENOIaBaTEIeM COBMECTHO CO CTYAEHTOM OIpeleNsieTcs Lelb W 3aJayu
UCCIIEIOBAaHUM, KaKHe pPE3yJbTaThl JOJKHBI OBITh JTOCTUTHYTHI U KaK OHU O(QOPMIISIOTCS.
3aiaHue pacCUUTHIBAETCS HA CEMECTP WM y4eOHBIH rol.

PaGota mnm stan paboThl CYMTAETCS 3aKOHUYCHHBIM, €CIIU CTYJEHT CAeal JOKIal Ha
KOH(EpEeHINH, TOATOTOBUI pedepar UK CTaThiO MO TEME, MOTYYMI MOJIOKUTEIbHBIN OT3bIB
pYKOBOJUTENS pabOThl (aKT peanu3aluu B MOJpa3felieHWH 3aka3uMKa) WM ero padoTa
BiurodueHa B 1iaH HUP Kadenpel. PesynabTaThl uccinenoBanuil peryisipHO 00CYKIat0Tcs Ha
3acemanusax Kadenpsr.

5.2.7 MexnyHapoaHas 1esITEIbHOCTD

Meponpustus 610ka «MexayHapogHas AESTENbHOCTh» HANpaBleHbl Ha pelIeHue
CIIEIYIOLINX 3a/1ay:

— pa3BUTHE TMpOrpamMM aKaJeMHYECKOro MEXIAYHapOJHOTO oOOMeHa MyTeM
HanpaBieHus pabotHukoB Kadenpsl B 3apyOexkHble HaydHble W 00pazoBaTelbHbIE
YUPEXKIECHUS W TPUIIIALICHUS WHOCTPAHHBIX YYEHBIX JUI1 YTEHMs JIEKUMH, Hay4HbBIX
JIOKJIQI0B, CTAKUPOBOK M HAyYHOU paboTHI;

— ydactue coTpyaHukoB Kadenprsl B MexayHapOIHBIX KOH(EpPEHIUAX, BbICTaBKaX,
NPOBOAMMBIX 3a pyOekoM M Ha 0aze MHCTUTYTa; yBeTMUEeHMs 4HcClia MyOJMKAIMil y4eHbIX
HNucturyTa B 3apy0eKHBIX N3JAHUIX;

— axkTUBU3alMs ydyacTus ydeHbix Kadenpsl B KOHKypcax MeXIyHAapOJHBIX IPAHTOB
U TIporpaMM B 00J1aCTH 00pa30oBaHUs U HAYKH;

— HW3YYEHHE U HCIIOJIb30BAHUE OIBITA 3apyO0S)KHBIX YHUBEPCUTETOB B OPTaHU3ALUU U
COJIEpKaHUH YIeOHOT0 IMpoIlecca U HAYYHBIX UCCIIEIOBAHUM.

5.2.8 BocniutarenpHas u BHeyueOHas pabota

Meponpusitust 61oka «BocnutatenbHass 1 BHeydyeOHasi paboTa» HampaBlieHbl Ha
pEILIEHHE CIEeNYIOIUX 3a/1au:

— (QopMuUpOBaHHME Yy CTYJACHTOB YBaXKE€HUS K HAlUHMOHAJIBHBIM TPATULUSAM U
TyXxoBHOMY Hacnenuto Poccuu;

— BOCHHTAaHHE Yy CTYACHTOB CHOCOOHOCTH K TPYyAYy U KH3HH B COBPEMEHHBIX
YCIIOBUSIX, Pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSTEIBbHOCTH, TBOPUECKON aKTUBHOCTH;

— mpuoOIIeHHEe CTYJEHTOB K TpaJulUiM MpodEecCHOHATBHOTO COOOIIECTBa,
IIPUBUTHS HABBIKOB YIIPABJIEHUS KOJUIEKTUBOM;

— NaTPUOTHYECKOE, JYXOBHO-HPABCTBEHHOE U KYJIbTYPHOE BOCIIUTAHUE CTYJEHTOB;
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— pa3BUTHE  CTYACHYECKOTO  CaMOYINpPABJICHUS,  JBIKCHHUS  CTYICHUYECKUX
ctpoutenbHbIX 0TpsaoB (CCO), mpuBiieYEHUE CTYIEHTOB K PEIICHUIO aKTYyaJIbHBIX BOIIPOCOB
nestenbHocTH MHCTUTYTA;

—  momnyJisgpu3anus pU3NYEcKoil KyJbTypbl, ponarasja 3J0poBoro oopasa KHU3HU;

— TpPUBJICYEHUE CTYACHTOB B TBOPYECKHE KOJUJIEKTHBBI  XYIO0KECTBEHHOM
CaMOJESATEIbHOCTH.

5.2.9 lIpodopuenranmonHas pabota u T0BY30BCKas IMOJArOTOBKA

Meponpustust 6moka «lIpodopuenranrionnass pabota U JOBY30BCKasi MOJATOTOBKa»
HaIlpaBJICHbI HAa PEILIEHHUE CIEAYIOUIUX 3a1a4:

— axkTuBHU3auMIo pabotsl Kadenpsl no odecneyeHno npueMa CTyIeHTOB Ha OUHYIO U
3a04HYI0 (POPMBI OOYUEHUS 110 HAITPABJICHUSM IMOJTOTOBKH BBICIIETO 00pa30BaHUs;

— paboty B nmpoUIBHBIX KJaccax U MPOGOPUEHTAIMOHHBIX MyHKTaX B rOpojaax U
Ha JIMHEWHBIX CTAHIUAX JKeJIe3HOH Joporu B 3abaiikaibe;

— ydacTHe€ B JHSIX OTKPBITBHIX JBEpEH, Mpe3eHTalugX Kadeap U crenuarsbHOCTeH B
[IKOJIaX, ipMapkax mpodeccuid, mMpoBeACHUE MPEAMETHBIX OJIUMIHNAL, HAYYHO-TEXHUYECKUX
KOHKYPCOB U KOH(EpEHIUI MKOJIbHUKOB;

—  OCYILECTBIIEHUE B3aUMOJICHCTBUS C 00Pa30BATEIbHBIMU YUPEKACHUSIMU CPETHETO
oluiero u npoQecCUOHAIBLHOr0 00pa30BaHMs, YCTAHOBJIEHUE M YKPEIUIEHHE IMOCTOSHHBIX
KOHTaKTOB C KOJUIEKTUBAMH IIKOJI, TEXHUKYMOB, KOJUIE/IXKEN;

—  pa3BUTHE CHCTEMBI JJOBY30BCKOW MOJATOTOBKM IIKOJIBHUKOB KaK JOMOJHUTEIbLHON
BO3MOXKHOCTH ycnemHod caaun EI'D u amantanmu k Oyaymeid ydedbe B MHcTHTyTE;
peryispHoe OOHOBIIGHME METOJWYECKHMX ¢  HMH(POPMAIMOHHBIX MaTEpPUAlIOB A
MOATOTOBUTEIBHBIX KYPCOB.

5.3 IlltatHoe pacmnucanue Kadenpsl ompenensercss B yCTAaHOBICHHOM TOPSIAKE U
YTBEP)KIAETCS NPHUKA30M peKTopa YHuUBepcuTeTa. B pamkax BbIIEIEHHOrO INTATHOTO
pacnucanus moa0op KaHIUAATYp, UX MPEJACTABICHHUE, PU HEOOXOAMMOCTH, Ha KOHKYPCHBIN
orbop u wu30bpaHWe, UCHOJIB30BAaHUE YCTAHOBJICHHOTO (¢oHIa 3apabOTHOW TUIATHI,
npeacTaBieHue paOOTHUKOB Ha YBOJIBHEHUE OCYIIECTBIACT 3aBeaytomuii Kadempoii.

5.4 Tlopsamok MPOXOXkKACHUSI KOHKYPCHOTO 0TOOpa OCYIIECTBISETCS B COOTBETCTBUH C
TPYAOBBIM 3aKOHOJATeNIbCTBOM Poccuiickonn denepanuu, a takxke [lonoxeHuem o mopsiake
3aMelleHusl JOHKHOCTEH NeAarornyeckux pabOTHUKOB, OTHOCALIUXCS K MPOQEcCOpPCKo-
MPernoaBaTeIbCKOMY COCTAaBY.

5.5 llpenoxaBarenu u apyrue padotHuku Kadeaprsl HazHa4arOTCS U 0OCBOOOXKIAIOTCS
OT JOJKHOCTH TIPUKa30M JHUPEKTOpa MHCTUTYTa B COOTBETCTBUM C TPYIAOBBIM
3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

6 KoHntposb 3a 1esTeIbHOCThIO
6.1 O6mwmii KOHTPOJb 3a NeITeNbHOCThIO Kadeapbl oCyIecTBISIETCS 3aMECTUTENIEM
JMpEeKTopa Mo yuebHoit padoTe.
6.2 KoHTpoib BBINIOJIHEHUS OCHOBHBIX 331a4, pyHKumid u obs3anHocTeir Kadenps

OCYHICCTBIEACTCA HCIIOCPCACTBCHHO JCKAHOM (baKYJ'IBTCTa O4YHOI'O O6y‘IeHI/I$[.

7 Ynupasnenune Kadenpoit
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7.1 PykoBoactBo Kadenpoii

7.1.1 HemocpencTtBeHHOE PYKOBOJACTBO AesTeNbHOCThI0O Kadenpsl ocyimectsisier
3aBenyronmit Kadenpoit. M36upaercss cpokoM 10 5 JIeT COTJlacHO MOPSAIKY, YKa3aHHOMY B
VYcraBe YHuBepcurera U Ha ocHoBaHUM [lonoxxenus «O mopsiake 3aMelieHus] JOJKHOCTEN
3aBenyroniero kadenpoii u gexkaHa GpakyiabTeTay.

7.1.2 C 3aBeayromum Kadeapoii 3akmouaercst TpyA0BOU JOTOBOP.

7.1.3 3aBenyromuii Kadenpoiti HanensieTcs HEOOXOAUMBIMU MOJHOMOYHMSIMU U
pecypcamu, ompenensieMbiMd  deAepaTbHBIMU U JIOKAJIbHO-HOPMATHBHBIMU  aKTaMU
WHCTUTYTa. B mpenenax cBoux mojgHomouuii 3aBenyromuit Kadenapoit maet mopydeHus: mo
Kadenpe, obs3aTenbHbIe 711 UCIIOMHEHUS COTPYIHUKAMU, aCIUPAHTAMH M JOKTOPAHTaMH
Kadenpsr.

7.1.4 3aeenyrommii Kadenpoit ocBoOokmTaeTcs OT CBOCH TODKHOCTH IPUKAa30M
nupekTopa MHCTUTyTa Ha OCHOBAaHMM JUYHOTO 3asBJIICHUS WJIM IO HCTEYCHUU CpPOKa
n30paHusl U JEHCTBUS 3aKJIIOUEHHOTO TPYAOBOIO JOroBOpa, JUOO 3a HapyUIEHHE YCIOBUM
JIOTOBOpA WJIH TPYAOBOTO 3aKOHOJATEIbCTBA.

7.1.5 3asenyrommit Kadenpoit ydactByer B paboTe Bcex TMOApa3IeieHUM, TJe
oOcyxnalTcss W pematoTcsi Bompochl nedarenbHocTd Kadenpel. OH  HeceT JUYHYIO
OTBETCTBEHHOCTbH 3a BCIO AesTeNbHOCTh Kadempor.

7.1.6 Bce ykazanus, kacarommecs jaesTenbHOcTH Kadenpsl min ee OTIeIbHBIX
pabOTHUKOB, UCXOASIINE OT PYKOBOACTBAa MHCTUTYTa, OMpENENstoTCs Yepe3 3aBeyIOLIero
Kadenpoii.

7.2 3acenanue xoiektuBa Kadenpsr.

7.2.1 Pemenust Kadeapsl npuHUMAarOTCs KOJIJIETHAIBHO Ha 3aceqanusax Kadenpsr.

7.2.2 Ha 3acemanusix Kadeapsl o0CykIar0TCs BOMNPOCH y4eOHOHM, METOAMYECKOM,
HAyYHO-HMCCIIEA0BATENHLCKON U BHEYUeOHOI pabOThI, MHBIE BOIIPOCHI AesiTenbHOCTH Kadenpsr
B COOTBETCTBUU C 3aKOHOAATEIHCTBOM P® U JIOKaNbHO-IIPABOBBIMU AKTaMHU Y HUBEPCUTETA,
HNucTuTyTa.

7.2.3 B 3acenanusx Kadeapsl mpuHUMaOT y4acTHE C MPABOM ToJIOCa IITaTHBIC
npenogaBatenu Kadeapsl, a Taxke npenoaBarenu, padboTaIIue Ha YCIOBUSIX BHYTPEHHETO
COBMECTHUTEICTBA.

7.2.4 [llpenonaBarenu, pabotatomue Ha Kadeape Ha yclIOBHSIX BHEIIHETO
COBMECTHTEIILCTBA, YUaCTBYIOT B 3acenanusx Kadenpsl ¢ mpaBoM COBEMIATENLHOTO TOJIOCA.

7.2.5 T'onocoBanue Ha 3acenanusx Kadenpsl nmpoBoauTcs B OTKpHITOH (opme, ecin
WHOE HE MPEeyCMOTPEHO HacTosAuM [lonokeHnemM u J0KaaIbHBIMH HOPMATHBHBIMU aKTaMH
Wuctutyra. TaiiHoe rojiocoBaHHe NPOBOAMUTCS MO TPeOOBAHMIO XOTS OBl OAHOTO W3
MPHUCYTCTBYIONINX Ha 3aceqaHuu 4wieHoB Kadenpsl, MMeromero mpaso rojoca.

7.2.6 3acenaHue cuMTaeTCs MPABOMOYHBIM, €CIM B HEM Y4YacTBYIOT He MeHee 2/3
npernojaBaTesbckoro cocrtaBa Kadenpsl, nmeroiiero npaBo rojoca.

7.2.7 Pemenue Kadenpsl cunraercss NpuHATHIM, €CIIM 32 HETO MPOTOJI0COBAIO Ooee
50% mpuCYTCTBYIONINX Ha 3aceqaHuu npernoaasaTeneld Kadenapsl, nMeromux mpaBo roioca.

7.2.8 3acenanue Kadeapsl odopmiisercs NpoTOKOIOM, KOTOPBIM MOJMUCHIBACTCS
3aBeayroluM Kadeapoil u TexHukoMm kadenpsl. 3acenanue koiiektua Kadeaps! sBisercs
COBEIIaTeNbHBIM pabouynM opranom npu 3aBeayromem Kadenpoit. Tematnka u rpaduk
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3aceaHnUi COCTABJISIOTCS J0 Hadaia KaXI0ro y4eOHOTO rojia M BKIIOYAIOTCS B IUIAH paOdOTHI
Kadenpsr.

8 IIpaBa u 00s13aHHOCTH cOoTpyaHUKOB Kadenpbl

8.1 OOs3anHOCTH, TIpaBa, MOJHOMOUYMs 3aBedyromero Kadenpoit, a Takxke
JOJDKHOCTE B COOTBETCTBMU CO IITAaTHBIM PACIHUCAHUEM ONPEEICHbl JOJKHOCTHBIMU
UHCTPYKLHMAMM, TpPEACTABICHHBIMH B  NPWIOKEHHSIX A (a1 npodeccopcko-
MPEroaBaTeIbCKOT0 cocTaBa) U b (17151 yueOHO-BCIIOMOTATEILHOTO COCTaBa).

8.2 B xomneTeHuuu cotpyaHukoB Kadenpsl Bxoaur:

8.2.1 BHeceHne npeayioKEeHUM:

— mno BbeIOOpam 3aBeayromiero Kadeapoit cormacHo mpaBuiiaM, ONpeesIieMbIM

YcraBoM YHHUBEPCUTETA U APYTMMU JIOKAIbHBIMU HOPMATUBHBIMU akTamMu MHCTUTYTA;
— 10 BBIOOPY HampaBiIeHUH, CHEUHATBHOCTEH IOATOTOBKM U MEPEHOArOTOBKH
CHEUAINCTOB, B TOM YHUCJIE MMOBBIIIECHUS KBATU(PUKALNN;

8.2.2 IloaroroBka y4eOHMKOB, y4€OHBIX, y4€OHO-METOAMYECKHX M METOIUYECKUX
nocobuii, B Tom uucie ¢ rpupamu YMO u MunucrepctBa oOpa3zoBaHusi U Hayku PO,
MOHOTpapuil M HaydHbIX MyOJMKalUil; WHULIUMUPOBAHHE, MOATOTOBKA U O0OCYXIEHHUE
IIPOEKTOB JIOKAJIBHBIX HOPMATHUBHBIX AKTOB YHMBEPCUTETA, 3aTPAarMBAIOIINX HHTEPECHI
koyuektuBa Kadenpsr.

8.2.3 IloaroroBka mpoOeKTa CHHCKA PELUEH3EHTOB (OIIMOHEHTOB), PYKOBOJAUTENEH
acIMpaHTOB, 3aTParuBaroOIIUX HHTEpeck KouekTuBa Kadenpsr.

8.2.4 Co3nanue 1aboOpaTOpHBIX MPAKTUKYMOB, BBIOOp W peanu3anus TEXHOJIOTH
MOJIFOTOBKH CHELHAIMCTOB U OpraHU3allis HEMPEPbIBHOIO KOHTPOJISA 32 UX MOJArOTOBKOHM B
JacTH, oTHocsmelcs k Kadenpe.

8.2.5 Pacmpenenenue mopydeHuil M y4eOHOW HArpy3Kd C y4ETOM KBaTu(UKAIMH
npenojaBatenei, TpeOoBaHuil ~ denepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTENbHBIX
CTaHJApTOB U peleHuil Y4eOHO-MeTOINYEeCKOro yIpaBIeHUs U IeKaHa (aKyIbTeTa;

8.2.6 TlomroroBka mnpezacraBieHuid paboTHukoB Kadenpsl Kk TOCyIapCTBEHHBIM
Harpajiam 1 3BaHUsIM.

8.2.7 IloaroroBka mpemIokKEeHUH Y4YeHOMYy coBeTy MHCTUTyTa MO YCTaHOBJIEHUIO,
U3MEHEHHIO WM BO3Bpary craryca Kadeapbl u paspenieHuii Ha BeIEHUE ONPEACTICHHBIX
BUJIOB €€ J€ATEIbHOCTH.

8.2.8 Opranuzanusi 1 pyKoBOJICTBO HayYHO-HCCIEA0BATEIbCKON pabOTON CTY/IEHTOB,
NOJATrOTOBKAa MakeToB 3aka3oB Ha HUWP wu rpanTer; pa3paboTka mporpamMmbl pa3BUTHA
Kadenpsr.

8.2.9 YVuacTtue B MOJATOTOBKE M M3MEHEHUU YUEOHBIX TUTAHOB MO CIEIHATBHOCTSIM U
HAIpaBJICHUAM B COOTBETCTBUM ¢ DeepanbHbIMU T'OCYIapCTBEHHBIMH 00pa30BaTEIbHBIMU
CTaH/JapTaMH.

8.2.10 Yyactue B OpraHm3anMy HENPEPHIBHOIO MOHUTOPHUHIA KadyecTBa MOJATOTOBKHU
CIEUAJINCTOB.

8.2.11 IlpoBenenue mno BceM @opmaM o0OydeHHs  JIEKUUH, JIaOOpaTOPHBIX,
NPAaKTUYECKUX, CEMHHAPCKUX M JPYTHX BUAOB YUYEOHBIX 3aHATHH, NPEIyCMOTPEHHBIX
yu4eOHBIMU IIJJaHAMH, a TaKXKe CaMOCTOSTEIbHOW paboTOW CTYAEHTOB IO H3YYEHMIO
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nucuuriva Kadenpsl; mpoBeneHne 3a4€TOB U 9K3aMEHOB.

8.2.12 IlpoBeaeHue MEpONMPHUATHI MO OpraHU3aIlid BOCIUTATEIbHONW PabOTHI cpenu
CTY/ICHTOB.

8.2.13 Pa3paboTka MHAMBUIYAIbHBIX IJIAHOB y4e€OHOM, HAy4HOW, METOAMYECKON U
Ipyroil pabotel mpemnojaBareneii Kadeapsl; mzydeHue, o00OIIEHHE W paclpoCTpaHEHHE
OTIBITA PA0OTHI JTYUIITUX MPETOJaBaTeIICH.

8.2.14 IToaroTOBKa ACIMPAHTOB U JOKTOPAHTOB, MOJITOTOBKA HAYYHO-TI€1arOTHYECKUX
KaJIpOB, PACCMOTPEHUE TUCCEPTALIUA, TPEACTABIAEMbIX K 3aIuTe coTpynHukamu Kadenpsi.

8.2.15 OkazaHue TOMOIIM HAYMHAIOIMIMM TMPEMNOJaBaTENIM B  OBJIAJCHUU
MEeJarOruYeCKUM MacTEPCTBOM.

8.2.16 OObecneuenue BHYTpeHHEHl W BHemHeW arrectauuii Kadenpsl cornacHo
pelieHusM YueHoro coBera Mucruryra.

8.2.17 Opranuzanuss y4yacTus NpenojaBaTeleil, COTPYJHUKOB, CTYyJIEHTOB,
acmupaHTOB U JOKTOpaHToB Kadeapbsr B KoHKypcax, KOH(PEpEHIUAX, CEMUHApaXx,
CHUMIIO3UyMaX, TEHJepax U T.II.

8.2.18 Opranuzanus 1 BeJICHUE JEJI0NPOU3BOICTBA B COOTBETCTBUU C JICUCTBYIOIIUMHU
HOPMATHUBHBIMU aKTaMH.

8.2.19 Obecneuenue coxpaHHOCTH 3aKperieHHbIX 3a Kadenpoil momenienuii, a Takxe
000pyI0BaHMS, TUTEPATYPHI U APYTUX MaTEPHATHHBIX IIEHHOCTEH.

8.2.20 Beimonnenune Apyrux GyHKIUH B paMKax HaydyHO-0Opa3oBaTeNIbHOMN
NesATeNbHOCTH, naenerupoBaHHbIX Kadenpe nekaHom ¢akyiapTeTa OYHOTO OOYYEHUS WU
JTUPEKTOPOM (3amecTutenieM aupekropa) MHcTuTyTa.

8.2.21 PabGora B o0OmactTh JOBY30BCKOH TIOATOTOBKM M 110 BBITTOJTHCHHUIO
NpOQOPUCHTAIIMOHHBIX ~MEPONPHUATUM, a TakkKe IO TOJATOTOBKE aOUTYpUEHTOB K
BCTYIIUTEIBHBIM YK3aMEHAM.

8.2.22 YuacTue B pa3paboTKe pabounx y4eOHBIX IIAHOB.

9 JlokymeHTalus MIaHuPOBaHUS U OTYETHOCTH

9.1 [IenonpousBoactBo Ha Kadenpe.

[lepeuenp  oOsi3aTenbHOW W JOMOJHUTENBHOM — nokymeHTanmu — Kadenpsl
periiaMeHTUpYyeTCs HOMEHKJIATypOH Jel, COTJacOBaHHOM C CEKTOpPOM JIeNONpPOM3BOCTBA
OIIO MUucturyra. Kadeapa wumeer cBOIO y4eOHYIO, METOAMYECKYIO WIH HHYIO
JOKYMEHTALIMI0, OTPAXKAIOIIYI COAEpkKAHUE, OPraHUu3allil0 W METOAMKY IpPOBEACHUS
y4eOHOM, Hay4YHOH U JIp. BUJIOB ACSTEIbHOCTH.

9.2 Crparernyeckoe U ONepaTUBHOE TUIAHUPOBAHUE

9.2.1 Pa6ora Kadenps! ocyimecTBisieTcss B COOTBETCTBUH C MEPCIIEKTUBHBIMU (HA JBa
rojia) ¥ TeKyIUMH (Ha yueOHBIH U KaJleHAapHbIN ro/1) IUIaHAMH.

9.2.2 TIpodeccopcko-ipenoaaBaTenbCckuii coctaB Kadeapsl COCTaBIsSIOT €XEeroHbIe
WHIMBUYyaJbHBIE TIUIAHBI TIO0 BCEM HANpPaBICHUSAM paboOThl, OmNpelenéHHbIE TIaHOM
Kadenpsr.

9.3 JlokymeHTalusi OTYETHOCTH.

3acnymuBaHue W o0cyxkaeHue otuetoB Kadenpsl mpousBoaAuTCS HA 3aceIaHMSIX
Kadenper, 3acemanmsix VYyenoro coBera HWHCTUTyTa, y 3aMECTUTENCH JHPEKTOpa IO
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HaIpaBJICHUAM  ACATCIIBHOCTH I/IHCTI/ITYTa, npu H606XOI[I/IMOCTI/I, Ha 3aCCOaaHUuAgX
AUPCKTOPATa B COOTBCTCTBUU C INIAHAMU UX pa60TBI.

10 IMopsanok peopraHu3any U JTUKBUAIALINA

Peopranuzanus u nuksunanus Kadeapsl npon3BoasTCs B COOTBETCTBUU € MPUKA30M
peKTopa YHUBEpPCUTETA HA OCHOBAHUU pPEIICHUs YUEHOTO COBETa Y HUBEPCUTETA.

11 OTBETCTBEHHOCTH

11.1 3aBenyrommii Kadenpoit HeEceT BCIO MOTHOTY OTBETCTBEHHOCTH 3a KAa4€CTBO M
CBOEBPEMEHHOCTD BBINIOHEHMSI 3a7a4 M (QYyHKIUIA, BO3okeHHbIX Ha Kadenpy Hacrosmmm
[TonoxxeHrnem u IpyruMu JIOKAJIbHBIMA HOPMATUBHBIMU akTaMu IHCTUTYTa 1 Y HUBEpCUTETA.

11.2 B cinydae HEOJHOKPATHOTO HAPYIIEHUS OOA3aHHOCTEH M HEBBIMOJIHEHHUS CBOMX
obsi3aTtenseTB 3aBeAyronuit Kadenpoit MoxeT ObITh OTCTpaHEH OT JOJDKHOCTH TPHUKAa30M
nupektopa MHcTUTYyTa 10 peuieHus BONpoca O COOTBETCTBUU €ro 3aHMMAaeMOM JOJKHOCTHU
VYuenbim coBeToM MHCTUTYTA.

11.3 Crenenp OTBETCTBEHHOCTH ApPYrux paboTHukoB Kadenpsl ycTaHaBIMBaeTCs UX
JOJDKHOCTHBIMU ~ MHCTPYKIUSIMM W APYTUMHU  JIOKQJIbHBIMM HOPMATUBHBIMH ~ aKTaMU
HNucTutyTa.

12 Ouenka kauecTBa AesTeabHOCTH Kadeapol

Onenka kauecTBa JesTenbHOCTH Kadeaps! ocymecTBiseTcss Ha OCHOBE JAHHBIX:

—  aHaJu3a BBINOJIHEHUS 1aHa pabotel Kadenpsr;

— BBINOJHEHHA oOOs3aHHOCTEW coTpyaHukoB Kadenpsl B COOTBETCTBUH C
JOJKHOCTHBIMHU MHCTPYKLUSMU;

—  pe3yibTaToB €aMOOOCJEJOBAaHUS, BHYTPEHHMX M BHEIIHMX ayJIUTOB CHCTEMbI
MEHEI)KMEHTAa KauecTBa;

—  NPOXOXKJIECHUS KOMIUIEKCHOW OLIEHKH JIeATeNbHOCTH MHCTUTYTa (JIMLIEH3UpOBaHNE
U TOCYJIapCTBEHHAs aKKpeIUTAaIHs).

13 Iopsinox BHeceHust u3MeHeHui B [lonoxenue

13.1 U3meHeHus B TEKCT NOJIOKEHUE 0 Kadeape BHOCATCS B CIASAYIOMIMX CIydasx:

— npu u3MeHenuu cratyca Kadenpsr;

— IIPY U3MEHEHUH OpraHU3alMOHHO-YIIPABIECHYECKOU CTPYKTYpbl HCTHUTYTA;

—  Ipu 3aMeHe, 100aBJICHUN WU UCKIIOYEHUH OTIENbHBIX (PYHKIUHN B EATEIbHOCTH
Kadenpsi;

— IIpY BHECEHMM U3MEHEHUI B HOPMATUBHYIO U PACIIOPSAAUTEIBHYIO TOKYMEHTALUIO
BBICIIUX OpraHoB yrnpasieHus (PenepanbHOro areHTCTBA KEIE3HOLOPOKHOIO TPAHCIIOPTA U
Jp.), @ TAK)Ke Ha OCHOBAHMUHU PELICHUI OpraHoB yrpasieHus Hcturyrom;

— B JIpyTuX ciydYasx.
13.2 Tlopsnok BHeceHuss u3MeHeHuid B [lomoxeHue omnpeneneH TpeOOBaHUSAMU
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JIOKYMEHTUPOBAHHOMN pOLEaYPOU «YnpaBiicHUE JIOKYMEHTALIUEN (Ne

JI1.250000.01.4.090-2012). OtMeTka O BHECEHHWHM H3MeHEeHUW B TekcT [lomokeHus
npocTasisieTcs B JIUCT perucrpaiu usMeHEHUH.

13.3 Ormena I[lonoxeHus oOCyIIECTBIAECTCA MPUKA30M JTUPEKTOpPa, B KOTOPOM
MPUBOJIUTCS COOTBETCTBYIOIIee 00OCHOBaHME (JMKBUIAIMS WK peopranusanus Kadeapsr,
BHEJPEHHE HOBOTO TUIIOBOTO MOJIOKEHUSI O Kaelpe B3aMeH JeHCTBYIOIIETO U Ip.)

COI'NTACOBAHO

3amecTuTenh JUPEKTOpa 1Mo yueOHOM paboTe A.B. Jlapuenko
HavanbHuK y4eOHO-METOIMYECKOTO YIIpaBICHUS C.A. Bepxorypos
HadansHUK OTAET MpaBoOBOro o0ecnedeHus C.I'. CanomatoBa

HauvanpHuk otnena xkaapos O.B. ®ponosa
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IIpunoxenne A
AOJDKHOCTHAS MHCTPYKLMA
SABEAYIOIEI'O KA®EIPOU

1 OO01re noJI0KEHUS

1.1. Hacrosiimasi M0JDKHOCTHasE WHCTPYKLHMS 3aBeayromiero kadeapou (maiee —
WucTpykums) paspaboraHa B COOTBETCTBUM ¢ TpynoBelM KoaekcoMm Poccuiickoit
Oenepannn; DenepanbHbiM 3aKk0HOM «O0 obOpazoBanuu B Poccuiickoit denepamum» oT
29.12.2012r.  Ne273-®3;  kBanu(UKAIMOHHBIMU  XapaKTEPUCTHUKAMH  JOJDKHOCTEH
PYKOBOJUTENEH M CIELHAIUMCTOB BBICHIETO MNpPOdEecCHOHANBbHOTO oOpa3oBaHusi, EnuHOro
KBIM(DUKAITMOHHOTO  CIPAaBOYHHMKA JOJDKHOCTEW PYKOBOAMUTENEH, CHEIUANINCTOB H
CyXKallux, yTBepxaeHHoro IIpukazom MunHHCTEpCTBA 3apaBOOXPAHEHUS U COLMAIBHOTO
pasButus Poccuiickoit @enepannu ot 11 suBaps 2011 r. Ne 1h;

1.2. JlomxHOCTh 3aBedyromiero Kadeapoid OTHOCUTCS K 4-My KBaIM(DPUKAMOHHOMY
YPOBHIO TMPOQPECCHOHANBHON KBaTU(UKAIMOHHON TPYIIBI  JIOKHOCTEH pabOTHHUKOB
BBICILIETO U JOTOJIHUTEIBHOTO MPOPECCUOHATBHOTO 00pa30BaHUs, YTBEPKICHHONW MPUKa30M
MuHucrepcTBa 31paBOOXpPAaHEHHsSI M COLMAIBHOrO pasButus Poccuiickont Penepanuu OT
05.05.2008 1. Ne 217m.

1.3. B coorBerctBun ¢ HomeHknaTypoil MODKHOCTEH pabOTHUKOB OpraHU3allui,
OCYLIECTBIISIFOIIMX ~ 00pa30BaTEIbHYIO  JESATENBHOCTb, JOJDKHOCTEH  pyKOBOJIMTENEH
oOpa3zoBaTeNbHBIX  OpraHusamnuii, yrBepxkaeHHOW IloctanoBnenuem IlpaBurtenbctBa
Poccuiickoit  @enepanuun ot 08.08.2013 Ne678 momkHOCTH 3aBeayromiero kadeapoi
OTHOCHUTCS K IPO(heccopCcKo-TNpeno1aBaTeIbCKOMy COCTaBY.

1.4. 3aBenyromuii kadeapoir u30uUpacTcss YUYEHBIM COBETOM YHHUBEPCHUTETa MyTEM
TaHOT' O TOJIOCOBAHUS M0 MPEIOCTABIEHUIO YYEHOTO coBeTa IHCTUTYyTa CPOKOM Ha 5 JerT.

1.4. TpeboBanus k 06pa30BaHUIO U OOYUEHHUIO 3aBEIYIONIETO Kadeapoii:

— Bbicumiee oOpa3oBaHME —  CIEUUAJUTET, Marucrparypa, aclupaHrypa,
HAIpPAaBJICHHOCTh (MPOQuUIIb) KOTOPOrO, Kak IMpaBWIO, COOTBETCTBYET IPENOJaBacMOMy
yu4eOHOMY KypCy, TUCIUILTHHE (MOJYIIIO);

— y4yeHasi CTeleHb KaHAUaT HayK U (WJIM) 3BaHUE JIOLEHTA;

— TOBbIIIEHHE  KBaJU(pUKALKUKM 1O  JIONOJHUTENbHBIM  TIpodeccruoHANTbHBIM
nporpamMmamM 1o MpoQHII0 MeAarorn4eckoi ACSTeIbHOCTH HE pPeXe YeM OJUH pa3 B TPH
roja.

1.5. TpeGoBaHuUs K ONBITY IPAKTUUYECKONU pabOThI 3aBEYIONIETO Kadeapoi:

— ombIT paboTel B oOnacT NpodecCHOHANbHON JeATEeIbHOCTH, OCBaWBaeMOM
00y4aronMMHCA MM COOTBETCTBYIOIICH MpenojaBaeMoMy y4eOHOMY KypcCy, AMCLUHUIUIMHE
(MOaymI0),  TpU  HECOOTBETCTBMM  HampaBieHHOCTH  (mpodunsi)  oOpa3zoBaHus
MPENoIaBaeMOMY yU4eOHOMY KYpCY, TUCIUTIINHE (MOIYIIIO);

— CTaXX Hay4HO-TIeJJarOTnYecKor paboThl HE MEHEe ISATH JIET;

— ONBIT W CHUCTEMAaTUYECKUE 3aHATUS HAy4YHOM, METOJWYECKOM WIH HWHOH
NPAKTUYECKOW  JeATENbHOCThIO,  COOTBETCTBYIONIEH  HaIpaBiICHHOCTH  (Mpoduiio)
o0Opa3oBaTeNbHOW MporpaMmbl U (WJIM) TMPENoJaBaeMOMYy y4yeOHOMY Kypcy, IAUCIHUILIMHE
(MOZyJI0) B COOTBETCTBUU C MHANBUAYAIbHBIM IIJIJAHOM PaOOThI IIPEOIaBaTENs;
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— OTIBIT OCYIIIECTBIICHUS Hay4HO-UCCIIEIOBATEIbCKOM JeSITEIbHOCTH,
MOJTBEPKACHHON MyONuKanusMu 1o e€ pe3yjibTaTaM B BeIylIUX W (WIH) 3apyOesKHBIX
PELEH3UPYEMBbIX HAy4YHBIX JKypHAJIaX M W3JAaHUAX M Y4YacTUE€ B HAUMOHAJIBHBIX U
MEXYHAPOIHBIX KOH(PEPECHIUSX.

1.6. Ocobble ycroBus JoIycka K paboTe 3aBeayroniero kademapoi:

— OTCYTCTBHE€ OIPaHMYEHHMI Ha 3aHATUE NEAAroru4eckod JesTEeIbHOCTHIO,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

— MPOXO0XKJIEHUE 0053aTeIbHBIX MPEABAPUTENBHBIX (IIPU MOCTYIJIEHUU HA paldoTy) U
NEPUOUYECKUX MEAUIIMHCKUX OCMOTpPOB (0OcienoBaHuil), a TakKe BHEOUYEPEIHBIX
MEJUIIMHCKUX OCMOTPOB (0OcienoBaHui) B MOPSIAKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu;

1.7. HaznayeHnue Ha JOKHOCTH 3aBEAYIOLIETO Kadeapoil M ocBOOOXKIEHUE OT Hee
MIPOU3BOJUTCS MTPUKA30M AUPEKTOpa MIHCTUTYTa B COOTBETCTBUU C JE€HCTBYIOIIUM TPYIOBBIM
3aKoHOAaTesbcTBOM Poccutickont denepanun.

1.8. 3aBenyrommuii kadeapoit a AIMUHUCTPATUBHO MMOAYUHSICTCS JIEKaHy, a B IIEPHOJ] €TO
BPEMEHHOTO OTCYTCTBHUA (OTIYCK, 0OJIe3Hb, KOMAaHJAMPOBKA U T.M.) — 3aMEMIAIOIIEMY €ro
JULy.

1.9. 3aBeayromuii kKadeapoii B CBOCH JOKHOCTH PYKOBOJICTBYETCS:

— @epepanbHbiM  3akoHOM «OO0 o0Opa3oBanmm B Poccuiickoii ®enepamun» OT
29.12.2012r. Ne273-®3;

— WHBIMH 3aKOHOJATEJIbHBIMM M HOPMATHBHBIMHU MPaBOBBIMU akTaMu Poccuiickoi
®denepannu B chepe oOpa3oBaHus;

— YcTaBoM YHHUBEpPCHUTETA,

— nonoxkenueM Mucruryra;

— peuieHusIMu Y4eHoro coBeTta MIHCTUTYTa, TpUKa3aMU IUPEKTOPA UHCTUTYTA;

— TOJI0KEeHUEM o0 Kadepe, B KOTOpOoil oH padoTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYAOBBIM JIOTOBOPOM;

— MpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSIIEH JOJKHOCTHOM MHCTPYKIUEH;

— ApYTUMU HOPMaTUBHBIMU aKTaMu YHuBepcuteta U MHCTUTYTA, Kacaroluecs ero
JESITENIbHOCTH.

1.10.3aBenyromuii kadeapoit JOIKEH 3HATH:

- 3aKOHBI U MHBbIE HOPMAaTHUBHBIEC aKThl Poccuiickoit denepanuu 1o BOIpocam BBICIIETO
npodeccuoHAIBHOTO 00pa30BaHUs;

- IOKaJIbHbIE HOPMATUBHBIE aKThl 00PAa30BATEIBLHOTO YUPEKICHHUS;

- TOCyJIapCTBEHHbIE 00pa3oBaTeNIbHbIE CTAHAAPTHI IO COOTBETCTBYIOLIUM MTPOrpaMMam
BBICILIETO 00pa30BaHUS;

- TEOPUIO U METO/IbI YIIPaBICHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPSIIOK COCTABJICHUSI YU€OHBIX IJIaHOB;

- IpaBWJIa BEJICHUS TJOKYMEHTAIINH 110 y4eOHOM paboTe;

- OCHOBBI NIEJJarOTUKH, (PU3HOJIOTUH, TICUXOJIOTUH;

- COBpeMeHHbIe (DOPMBI U METOJIbI 00YUYEHUS M BOCIIUTAHUS,

- METOJbl M CHOCOOBI MCIOJIB30BaHUSI 00pPa30BATENBHBIX TEXHOJOTUW, B TOM YHUCIE
JMCTAHLIUOHHBIX;
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- OCHOBHBIE METOJABl IIOMCKa, cOOpa, XpaHEHHs, OOpaOOTKH, HpPEICTaBICHMUS,
pacnpocTpaHeHuss ~ MHGOpMAIMKM, HEOOXOAMMOM  JAJs  OCYIIECTBJIECHUS  HAy4YHO-
UCCIIEZI0BATENIbCKON 1EATEIbHOCTH;

- MEXaHU3MbI O(DOPMIICHHSI IPAB UHTEIUIEKTYalIbHOW COOCTBEHHOCTH;

- TpeboBaHUs K paboOTe Ha MEPCOHANBHBIX KOMIBIOTEpAX, HHBIX 3IIEKTPOHHO-
U(PPOBBIX YCTPOHCTBAX, B TOM UMCIIE IPEeIHA3HAYEHHBIX JJIs epeayd UHpopManuy;

- OCHOBBI PKOJIOTHH, [TPaBa, COLIMOJIOTUH;

- IPaBUJIA 110 OXPaHe TPyJa U MOKapHOH 0€30I1aCHOCTH.

2. lomxHOCTHBIE 00sI3aHHOCTHU 3aBeayIOIIEro kadeapoit

2.1.  OcHoBHBIC 3a7]a4H 3aBEAYIONIETO Kadeapoii:

2.1.1. IlnanupoBaHWe W OpraHu3amus y4eOHOH, y4yeOHO-METOAMYECKOW, HAay4dHO-
UCCJIEI0OBATEIbCKON U BOCIIUTATENbHON Pa0OTHI Kaeapsl.

2.1.2. [InanupoBaHuE U OPraHU3aIHs CAMOCTOSTEIbHON pabOTHI CTYIEHTOB.

2.1.3. Kourtponp 3a coOmrojieHHeM 3akoHogarelbcTBa P® u HOpPM JIOKaIbHBIX
IIPABOBBIX aKTOB MHCTUTYTa B MpoLecce AeATEIbHOCTH Kaeapsl.

2.2. O06s13aHHOCTH 3aBeayroIIero kadeapoi:

2.2.1. Ilnanupyer, opraHusyet, o0ecreynBaeT U KOHTPOJIHUPYET yueOHYI0 U y4eOHO-
METOJIMYECKYIO PabOTy MpernojaBaTeiei mo JUCIHUILTHHAM KadeIph.

2.2.2. Ilnanupyer, oOpraHu3zyeT, oOecneunBaeT MW KOHTPOJHMPYET Hay4HO-
HCCIIEIOBATENbCKYIO pabOTy IpernoaBaTesell o Hay4yHbIM HanpaBieHUsIM Kadephl.

2.2.3. Ilnanupyet, opraHuzyer, oOeCleYMBAET M KOHTPOJHUPYET BOCIUTATEIHHYIO
paboty mpenoaaBaTeneit KaQeapel.

2.2.4. PyKOBOAUT JIE€ATEIBHOCTHIO Kadeaphl.

2.2.5. OcymiecTBIsIeT pacnpe/eieHne eAarornueckoi Harpy3ku u (pyHKIIMOHATBHBIX
o0s3aHHOCTEN MeX Ty paboTHHUKAMU Kadeapsl.

2.2.6. YTBepkIaeT WHIUBUIYyaJlbHbIE IUIaHbl paOOTHl NpenojaBareneil U rpaduxu
paboThl yueOHO-BCIIOMOTraTeIbHOTO IIepCOHaia, KOHTPOJIUPYET UX UCIIOIHEHHUE.

2.2.7. CBoeBpeMeHHO (POPMUPYET IITATHBIN COCTAaB Ka(eapol.

2.2.8. Kontponupyer y4eOHYIO Harpy3Ky MpernoJaBaTelbCKOro COCTaBa, MOCEIIAeT
BCE BU/IbI 3aHATHI U SK3aMEHBI.

2.2.9. Hecer mnepcoHalbHYI0 OTBETCTBEHHOCTb 3a IOATOTOBKY BBIIYCKHBIX
KBaJTM(PUKAMOHHBIX paboT. KoHTponupyeT mpaBOMOYHOCTH 3ace€HaHUN TOCYAapCTBEHHBIX
HK3aMEHAIIMOHHBIX KOMHUCCUH B COOTBETCTBHUM C JICHCTBYIOLUIUM TOJOKEHHUEM O
rOCy/IapCTBEHHOW UTOrOBOM aTTECTALUHU, JIOKAJIIbHBIM HOPMAaTUBHBIM akToM MHCTUTYTA.

2.2.10. CocraBnsieT ¥ HpeACTaBIsieT B JEKaHAT MEPCHEKTUBHBIA U TOJOBOU IJIaHBI
NESTENbHOCTH M Pa3BUTHS Kadeapbl, OTYET O COCTOSHUM M JIOCTHXKEHUSX KOJUIEKTHBA
Kadenps.

2.2.11. [Inaaupyet, OpraHu3yeT U KOHTPOJIUPYET paboTy y4eOHO-BCIIOMOTaTeIbHOTO
nepcoHana kageapel.

2.2.12. Opranu3yeT MOATOTOBKY M peaju3alfio y4yeOHBIX IUTAHOB U Yy4eOHBIX
NpOrpaMM, KOHTPOJIUPYET KAYECTBO UX BBIOTHEHHS.

2.2.13. IlpoBOIUT ¥ BO3TIIABISET 3aceaHusl Kadeaphl.
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2.2.14. OcymecTBisieT IUTAHUPOBAHUE
U3JlaHusl y4eOHOM M METOIUYECKON JHUTepaTyphbl, KOHTPOJIUPYET IMOJHOTY METOIUYECKOTO
oOecrieyeHus Mo AUCIUIUIMHAM Ka(eaphl.

2.2.15. CBOEBpEMEHHO MPEACTABISAET OTYETHI Kadeapbl MO BBINOIHEHHIO Y4eOHOIA,
HAay9YHOU U BOCIIUTATEIILHOU pabOTHI.

2.2.16. Opranusyer BBIIIOJTHEHHE MEPOTIPHUATHH 110 TUTaHy MPOGOPUESHTAIIMN U TIpUeMa
B HCTHTYTE.

2.2.17. Opranu3yeT BBINOJIHEHHE MEPONPUATHI 110 TUIAHY TOBBILIECHUS KBAIU(DUKAITUN
npernojaBaTenei Kageapsl.

2.2.18. Oo0OecneunBaeT COBEPIICHCTBOBAHWE U YKPEIUIEHWE MaTepHabHOM U
nabopatopHoit 6a3bl Kadeapsl.

2.2.19. OpranuszyeT U KOHTPOJIUPYET BEICHHE IOKYMEHTAIMU Kadeaphl COTIACHO
HOMEHKJIaType JIeJl, yTBEepKAeHHOU B IHCTUTYTE.

2.2.20. Opranu3yeT U KOHTPOJUPYET BEACHHE TaOEIbHOTO YyueTa, MOJIUCHIBACT
Tabelpb yuera pabodyero BpeMEHHU COTPYAHUKOB KadeIphl.

2.2.21. Perynupyer (puHaHCOBBIE BONPOCHI B paMKax OTHYIIEHHBIX €My CPEACTB U
MOJIHOMOYHUH COTJIACHO MPUHATHIM B UHCTUTYTE TOKaIbHBIM TPABOBBIM aKTaM.

2.2.22. KontponupyeT pabOTy MaTepuagbHO OTBETCTBEHHBIX JIHUI[ MO COXPAaHHOCTU
MaTepUaNbHBIX [IEHHOCTEH Kadeapshl.

2.2.23. Ob6ecneunBaer (QakTUYECKOE WCIOJHEHUE TPHUKA30B U  YKa3aHUU
BBILIECTOSIIIIMX OPraHOB, PEIICHU YYEHOr0 COBETA, NMPUKA30B, PACIIOPSIKEHUN U yKa3aHUI
JTUPEKTOpa, JeKaHa MPUHUMAET Mephbl MO CBOEBPEMEHHOMY PAaCCMOTPEHUIO Kajlod u
IPEJIOKEHUI CO CTOPOHBI CTY/IEHTOB, IIPENOAaBaTeNIel U IPYTuxX cOTpyIHUKOB HCTUTYTA.

2.2.24. OGecneunBaeT U KOHTPOJUPYET CBOEBPEMEHHOE U HajJiexalee 0hopMIICHHE
NEPBUYHOM JTOKYMEHTAllMU Ha UMYLIECTBO, TpruoOpeTaemMoe Kadenpoii u 1is Kapeapsl.

2.2.25. Bo3rnaBnsieT Hay4yHOE HAIpaBJICHUE WM €ro pasfen Ha Kadenpe, hopmupyet
WIK y4acTBYeT B (POPMHUPOBAHHHM HAYYHOM WIKOJIBI MO JAaHHOMY HAaINpaBIEHUIO M3 4UCIa
neaaroroB  kadeapbl, Hay4yHBIX COTPYAHHKOB, AacCIHUpPAHTOB, CTYJIEHTOB, PYKOBOIUT
HayYHBIMH CEMHHApPAMHU.

2.2.26. ObecrieunBaeT U KOHTPOJIUPYET COXPAHHOCTh UMYIIIECTBA Ha Kadeape.

2.2.27. OGecrnieunBaeT KOHPUIECHIIUATBHOCTD CBECHUH (0 AesiTenbHOCTH MHCTUTYTA,
€ro MMYUIECTBE, €ro COTPYAHMKAX, CTYJEHTaX, CIylaTelsX M Jp.), MOJYyYEHHBIX MM BO
BpeMsI HCIOJHEHHS CBOMX JOJDKHOCTHBIX OOS3aHHOCTEHW, B TOM YHCJIE CBEICHHH,
COCTAaBIIIIOIIMX KOMMEpPUECKYIO TaliHy MHCTHTYTA, Cly’KeOHYI0 M TOCYJapCTBEHHYIO TalHY.

2.2.28. M3ydaeT W pacrnpoCTpaHAET NEPEIOBOM HAYYHO-NENAATOTUYECKUN OIIBIT,
MOJIJIEP’)KUBAET TBOPUECKYIO MHULIMATUBY MpernoaaBaTesieldl kKageapsl B COBEPIICHCTBOBAHUU
y4eOHOro mpoliecca, BHEAPSET IepeAOBble METOAbl y4eOHO-METOAMYECKOW, HaydyHOW U
BOCIIUTATENIbHOMN pabOTHI.

2.2.29. Opranu3syer u MJIaHUPYET CaMOCTOATEIbHYIO pabOTy CTYJEHTOB.

2.2.30. Kontponupyer coOnrofcHHEe W HCIOJHEHHWE TPeOOBAHHM, COAEpKAIIUXCS B
IpaBWIax BHYTPEHHErO TPYIAOBOIO paclopsjika; IpaBWiIaX TEXHUKH O€30MacCHOCTH,
IIPOU3BOJCTBEHHON CAaHUTApUM M MPOTHUBOIIOXKAPHOM 3allUThI, MPaBUjIaX U HOPMaxX OXPaHbI
Tpyzna, YCTaBe, NpPHUKa3ax U PacIOpsSKEHUAX PEKTOPAa M HMHBIX JIOKAJIBHBIX HOPMATHBHBIX
aktax MHcTuryTa.
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2.2.31. CBoeBpeMEHHO OMNOBEIIAeT AekaHa ¢akyabTeTa (AUPEKTOpa WHCTUTYTa) O
HEBO3MOXHOCTH  BBIIIOJIHUTh OOYCJIOBJICHHYIO TPYAOBBIM JIOTOBOPOM, JOJKHOCTHOM
UHCTPYKIMEH U APYTUMH JOKAJIbHBIMU akTaMu MHcTUTyTa paboTy, B TOM YHCII€ BHI3BAHHOM
BPEMEHHOW HETPYI0CIIOCOOHOCTBIO.

2.2.32. BenonHseT yka3aHus U pacHopsDKeHMs TUPEKTopara, JiekaHa (akysbTeTa 1o
BOIPOCAaM OpPraHU3ALMHU U MPoBeieHUs B IHCTUTYTe KaKUX-TMO0 MEpONPUSATHI.

2.2.33. IlpencraBisieT NTUCbMEHHbIE OOBSICHEHUS MO TPEOOBAHUIO JUPEKTOpA, JEeKaHa
(dakynbTeTa, B TOM YUCJIE OOBSICHEHUS MPU COBEPILIEHUHU AUCIMUILIMHAPHOTO MTPOCTYIKA.

2.2.34. He nomyckaeT HapylIeHUH TPYJOBON JUCLMILIMHBI, OCKOPOJIEHUS WM MHBIX
(dbopM MposIBIEHHS HEYBAXKUTEIBHOTO OTHOIICHUS K COTPYAHUKAM, CTY/I€HTaM, CIyIIaTeNsIM,
abutypueHntam, roctsiM HCTUTYTa U TPOYUM JIMLIaM, HAXOSAIIUMCS] B MHCTUTYTE.

2.2.35. Cobmronaer TpeOoBaHMs 10 NMPOPUIAKTUKE U MPOTUBOACHCTBUIO KOPPYIILIHNH,
OIpEeEIIIEMbIX JIOKATbHBIMU ITPAaBOBBIMH aKTaMH.

2.2.36. BoinonHseT Apyrue o0s3aHHOCTH, BO3J0KEHHBIE HA HETO 3aKOHOJATEIILCTBOM
P®, YcraBoM 1 1pyruMu JIOKaJIbHBIMU ITPABOBBIMU akTaMu MHCTHUTYTA.

2.2.37. CobmogaTh YCTaHOBJIEHHbIE TPEOOBAHUS IO 3alllUTe MEPCOHANbHBIX JaHHBIX,
y4eTy, XpaHEHUI0, YHUUTOKCHHIO M TEPECHUIKE HOCUTENEH, coaepiKalllux MepCOHATbHbIE
JTaHHbBIE;

- 3HaTh U BBINOJHATH TPEOOBAHUS OPraHU3ALMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB
B 00nacT obecrnieueHrst 6€30MacHOCTH MEPCOHATIBHBIX JTAHHBIX;

- HEMEIJICHHO JOKJa/JblBaTh OTBETCTBEHHOMY 3a o0ecnedyeHre Oe30MacHOCTH
NEpPCOHANbHBIX JAHHBIX O BceX (akTax M TMOMNbITKaX HapylleHus Oe30MacHOCTH
NIEPCOHAIBHBIX JIAHHBIX.

3. IlpaBa

3aBemyromuit kKadenpoii uMeeT npasa:

4.1. TlpeacraBnsith uHTepechl Kadeapbl TMepel aJIMUHUCTpalMedl W JApyruMu
opraHamu MHCTHTYTA.

4.2. B mpenenax CBOMX MOJHOMOYMM H37aBaTh PACIOPSDKEHMS, AaBaTh yKa3aHUs,
o0s3aTeNbHbIE 17151 UCTIOJIHEHUSI BCEMHU COTPYAHUKaMU Kadeapsl u cryaeHTamu MHcTutyTa.

4.3. TpeboBaTb OT COTPYIHHUKOB Kadeapbl OTYET O BBIMOJIHEHUH CIYKEOHBIX
00s13aHHOCTEHN, COOMIOICHUH TPYAOBOI TUCIIUIUINHBL, IPABUJI BHYTPEHHETO paclopsiaKa.

4.4. BHOCUTDH TIPEIJIOKEHHUSI O MOOMIPEHUH COTPYAHUKOB KadeAphl M CTYAEHTOB, a
TaK)Ke O MPUBJICYCHUN UX K JUCLHUITIMHAPHON U MaTepUaJIbHON OTBETCTBEHHOCTH.

4.5. TpeboBaTb OT CTPYKTYpHBIX mMoapa3ielieHuid MHCTUTyTa TNpUHATUS Mep,
o0ecrneunBaroIMX HEOOXOAUMBIE YCIOBHUSA JI MPOBENEHUS Y4eOHO-BOCHHUTATEIBHOTO H
Hay4YHO-HMCCIIE0BATEIbCKOTO IPOLIECCOB.

4.6. TlpaBo Ha TBOpPYECKYIO HMHHUIMATHBY, Pa3pabOTKy W NPUMEHEHHE aBTOPCKHUX
IporpamMM U METOJO0B OOydeHHUS M BOCIHMTAHHUS B MpeAesiaX peaan3yeMoil 00pa3oBaTebHOM
IPOrpaMMBbl, OTAEJIBHOIO y4eOHOTro NMpeaMeTa, Kypca, TUCUUIIIUHBI (MOYJIS).

4.7. IlpaBo Ha BBIOOP Y4EOHUKOB, y4e€OHBIX MOCOOMH, MaTepUaIOB U MHBIX CPE/ICTB
o0yuyeHHs] ¥ BOCHHUTAHMS B COOTBETCTBUHU C OOpa30BaTENILHOM MPOrpaMMoil M B MOpSIKE,
YCTaHOBJIEHHBIM 3aKOHOJIaTEIbCTBOM 00 00pa30BaHUM.
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4.8. IlpaBo Ha yuyacTtue B pa3pabOTKe 00pa30BaTENbHBIX MPOrPaMM, B TOM YHUCIE
y4eOHBIX TJIAHOB, KAJICHIAPHBIX YUEOHBIX TpaduKoB, paboYnX y4eOHBIX MPEAMETOB, KYPCOB,
JTUCIUIUIMH (MOYJIEH), METOJIMYECKUX MaTepUaIoB U MHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX
MIPOTPaAMM.

4.9. IlpaBo Ha OCYIIECTBICHUE HAYYHOW, HAYYHO-TEXHHUUYECKOH, TBOPUECKOH,
HCCIIEA0BATENbCKON JIESITENbHOCTH, YYaCTHE B SKCHEPUMEHTAIBHONM MU MEXIYHAPOIHOMN
NeATeNbHOCTH, pa3paboTKax v BO BHEAPECHUN MHHOBALIUM.

4.10. IlpaBo Ha OecrulaTHOE MOJb30BaHHWE OMOIMOTEKAMU M HH(POPMALUMOHHBIMU
pecypcaMu, a TaKKe JOCTYNl B MOPSAKE, YCTAaHOBIEHHOM JIOKAJIbHBIMU HOPMaTHUBHBIMU
aKkTaMl YHHUBEpCUTETa K HHPOPMAIMOHHO-TEIEKOMMYHUKAIIUOHHBIM CETIM H  0azam
JAHHBIX, Y4€OHBIM U METOJAMYECKUM MaTepHaiaM, MaTepUaIbHO-TEXHHUYECKUM CpPEICTBaM
oOecrieyeHnsi 00pa3oBaTeIbHONW JEATENBHOCTH, HEOOXOAUMBIM I KAa4eCTBEHHOI'O
OCYILECTBIICHHSI TIEAArOrH4ecKoi, Hay4HOM WJIM UCCIEI0BATEIbCKON AESTEIbHOCTH.

4.11. IlpaBo Ha OecmjaTHOE MOJIb30BAaHUE OOPa30BATEIIbLHBIMU, METOJUYECKUMU U
HaydyHbIMH ycayramu HMHcTuTyra B THOpSIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanyu WK JIOKaTbHBIMA HOPMAaTUBHBIMU aKTaMH.

4.12. IIpaBo Ha y4yacThe B ynpaBieHHH VHCTUTYTOM, B TOM YHCJE B KOJJIETHAIbHBIX
OpraHax ymnpaBJI€HUs, B TOPSIJKE, YCTAHOBIECHHOM Y cTaBoM MHcTHUTYTA.

4.13. IlpaBo Ha yyacTue B OOCYKIEHHUU BOIIPOCOB, OTHOCSIIUXCS K AESITEIbHOCTU
WucTuTyTa, B TOM YUCIIE Yepe3 OpraHbl yIpaBlIeHUs U OOIIECTBEHHbIC OpraHU3allNu.

5. OTBETCTBEHHOCTH

3aBeyronuit kKageapoi HeceT OTBETCTBEHHOCTh:

— 32 HEHaJUIeKallee MCIOJHEHWE WJIM HEUCIIOJIHEHHE CBOMX JIOJDKHOCTHBIX
o0s13aHHOCTEH, TIPETYCMOTPEHHBIX HACTOSAIIEH MOHKHOCTHOM MHCTPYKIMEH — B IMpejenax,
OINPEICIICHHBIX JEHCTBYIOIIMM TPYIOBbIM 3aKOHOAATEILCTBOM PD;

— 332 [pPAaBOHAPYUICHWs, COBEPIICHHBIE B NPOLECCE OCYIIECTBICHUS CBOEH

JNEATEIbHOCTA — B TpeAenax, ONPEICICHHbIX JACHCTBYIOIIMM aJIMUHHUCTPATUBHBIM,
YT'OJIOBHBIM, TPAKIAHCKUM 3aKOHOIaTE€IbCTBOM PD;
— 3a TMpPUYMHEHUE MaTepualbHOTO yiiepda — B TMpeaenax, ONpPeAesICHHbIX

JEHUCTBYIOIIMM TPYAOBBIM U I'PaKIaHCKUM 3aKOHOJATEIbCTBOM PD;

— 3a pa3rijalleHue NepPCOHATBHBIX JAHHBIX 00Yy4alomuXcs U paOOTHUKOB, CTABIIUX MY
M3BECTHBIMU B CBSA3M C HUCIIOJTHEHUEM JIOJDKHOCTHBIX 00SI3aHHOCTEI;

- 3a COOJI0ICHUEM 3aKOHO1aTeNbcTBa PD 0 mepcoHanbHBIX JAHHBIX .

6. O11eHKa KadyecTBa Tpyaa

OreHka KauecTBa Tpy/ia 3aBEAYIOMIET0 Kadeapoil OCYIIECTBISETCS Ha OCHOBE:

— oTuéTa 110 UHAMBUAYAJIbHOMY IUIaHY paOOThI IPETNOJaBATENS;

— aHanu3a  BBINOJHEHUsA IulaHa paboTel  Kadenpwl, ¢akyiabTeTa, COBETa
00pa3oBaTeIbHON IPOrPaAMMBI;

— Ppe3yNbTAaTOB MNPOXOXKACHHS MPOLELYphl AKKpEeIUTaluu Iporpamm OakajgaBpHaTa,
CHELUAIINTETa, MaruCTPaTyphl U aCIIUPAHTYPBHIL;

— pe3yJIbTaTOB BHYTPEHHET0 ayAUTa B paMKax Jlaboparopuu, kapeapsl, GakyibTeTa;

— OT3BIBOB KOJUIET U PYKOBOAMUTENEH noapasaenenui Mucturyra.
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7. HOP}II[OK BHECCHHUS UBMCHCHUU B JOJDKHOCTHYIO HHCTPYKIIUIO

7.1 BHeceHne U3MEHEHUN U JONOJHEHUN B TOJDKHOCTHYIO MHCTPYKLHIO IPOU3BOINATCS
B COOTBETCTBUM C YCTAaHOBJICHHBIM IIOPSJKOM B JIOKYMEHTHUPOBAaHHON MpoLEnype

«YTpaBiaeHUE TOKYMECHTALUEN.

7.2 CtpaHuua ¢ TEKCTOM, NOAJIEKAIUM U3MEHEHHUI0, 3aMEHSAETCS Ha HOBYIO MJIM TEKCT
M3MEHEHUI BKJIEMBAETCS Ha MOCJEIHEN CTpaHuLEe JOKHOCTHON MHCTpYKIMH. MHpopManus
0 BHECEHMH N3MEHEHMI BHOCUTCSA B JIMCT perucTpanuu n3MEeHEHUH.
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JOJDKHOCTHASA MHCTPYKIMA [TPOGECCOPA

Hacrosimas 1o/KHOCTHAsE HHCTPYKIUS TTpodeccopa HE MOKET ObITh MOJHOCTHIO WIH
YACTUYHO BOCIPOU3BENICHA, TUPAXKUPOBAHA M PACIPOCTpPaHEHA B KauyeCTBE OQPHUIIMATBLHOTO
nu3nanus 6e3 paspemenus PI'bOY BO Upl'VIIC.

1. O01Ime noJI0XKEHUS

1.1. Hacrosmass IOJKHOCTHAsE WHCTpYKUUsS Tpodeccopa (manee — WHCTpykius)
pa3paboTaHa B COOTBETCTBHU C TpymoBeiM koaekcoM Poccuiickoit ®eneparuuy;
®enepanbHpiM 3akoHOM «O0 oOpazoBanuu B Poccuiickori denepanum» ot 29.12.2012r.
Ne273-®3; xBanuUKAIMOHHBIMU XapaKTEPUCTHKAMHU JOJDKHOCTEH pPYKOBOAMTENEH U
CHEIUANNCTOB BBICIHIETO MPOodeccuoHaNbHOTO 00pa3oBaHusi, ENMHOTO KBAIM(DUKAITMOHHOTO
CIPABOYHUKA JODKHOCTEH PYKOBOJAWTENEH, CHENUATMCTOB M CIY)KallUuX, YTBEPKIACHHOIO
[Ipukazom MuHHCTEpCTBa 30paBOOXPAHEHMsT W COLMAIBHOTO pa3BuTusi Poccuiickoin
Oenepanun ot 11 saBapst 2011 r. Ne 11; [TonoxxeHuem o mopsijke 3aMelIeHUs TOHKHOCTEH
NeAarornyeckux pabOTHUKOB, OTHOCAIIMXCS K MpodheccopCKo-NPeno1aBaTeaIbCKoOMy
COCTaBy, YTBEPXKICHHOM TMpHKa3oM MuHucCTepcTBa 0oOpa3oBaHHs U Hayku Poccuiickoi
®enepaunu ot 23.07.2015 r. Ne 749.

1.2. JlomkHOCTh mpodeccopa OTHOCHTCS K 4-My KBaTu(DHKAIIMOHHOMY YpPOBHIO
npodeccuoHaNbHON KBaTU(PUKALUOHHOW TPYMIbl JOJKHOCTEH pAOOTHHUKOB BBICIIETO H
JOTIOJTHUTENIBHOTO  IpOo(ecCHOHANbHOIO  00pa3oBaHMs,  YTBEP)KIEHHOM  NpUKa3oM
MunucTepeTBa 34paBOOXpAHEHUs] M colMaibHOro passutus Poccuiickon depepanuu ot
05.05.2008 1. Ne 217m.

1.3. B coorBerctBuM ¢ HomeHnknaTypoil noJKHOCTEH pabOTHUKOB OpraHU3alui,
OCYILECTBIISIIOIIMX ~ 00pa3oBaTeNbHYIO  JESATENBHOCTh,  JIOJDKHOCTEH  pyKOBOAMTENEH
oOpa3oBaTeNbHBIX  OpraHu3anuid, yrBepxkaeHHoW [locranoBienuem IIpaButenbcTBa
Poccuiickoit ®eneparun ot 08.08.2013 Ne678 nomxHOCTh mpodeccopa OTHOCUTCA K
npodeccopcKo-Mpeno1aBaTeaIbCKOMy COCTaBY.

1.4. TpeboBanus k 06pa3oBaHUIO U O0yUEHHUIO Mpodeccopa:

— Bbicumiee oOpa3oBaHME —  CIEUUAJIUTET, Marucrparypa, aclupaHTypa,
HAIpPAaBJICHHOCTh (MPOQUIb) KOTOPOTO, Kak IMpaBUJIO, COOTBETCTBYET IMPENOJaBaeMOMY
yu4eOHOMY KypCy, TUCIUILTHHE (MOJYIIIO);

— yuY€Has CTeNeHb JOKTOpa HayK;

— TPOXOXKIEHHE B YCTAHOBJIECHHOM 3aKOHONATENbCTBOM Poccuiickon @Penepanuu
nopsiike 00y4eHHs ¥ MPOBEPKHU 3HAHUN U HABBIKOB B 00JACTH OXpaHbl TPYa;

— TIOBBINICHWE  KBaTU(PUKANUKA TO  JIONOJHUTENBHBIM  TPOdhecCHOHATBHBIM
nporpaMMamM Mo NpoQuiIto MeJaroru4eckon NeAaTeIbHOCTH HE peXe YeM OAMH pa3 B TpU
roja.

1.5. TpeGoBaHuUs K ONBITY IPAKTHYECKOU paboThI podeccopa:

— ompIT paboTel B o00mactu Mpo(hecCHOHATBHON IESITENTbHOCTH, OCBAaWBAEMOM
0o0y4JaIUMHCS WIH COOTBETCTBYIOIIEH NpernoaaBaeMoMy y4eOHOMY Kypcy, AUCIHILIMHE
(Monmymr0),  TpPH  HECOOTBETCTBMW  HAmpaBiIEHHOCTH  (mpoduis)  oOpa3oBaHUs
pernojaBaeMomMy yueOHOMY KypcCy, AMCHMILIUHE (MOIYJIIO);
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— CTa)K HayYHO-TE€/1arorn4eckoil paboThl HE MEHEE IATH JIET;

— TIpU HAJUYUU YYEHOTO 3BaHUS mpodeccop — 0e3 MpeabsaBlieHUs TpeOOBaHUN K
CTaxy paboOTHI;

— ONBIT W CHUCTEMAaTUYECKUE 3aHATUS HAy4YHOW, METOAWYECKOM WIH HWHOMU
NPAKTUYECKOW  JeATENbHOCThIO,  COOTBETCTBYIONIEH  HAMpaBJICHHOCTH  (Tpoduiio)
o0Opa3oBaTeNbHOM MporpaMmbl U (WJIM) TMPENoJaBaeMOMYy y4yeOHOMY KypcCy, IUCIHUILIAHE
(MOZyJI0) B COOTBETCTBUU C MHANBUAYAIbHBIM IIJIJAHOM PaOOThI PEOIaBaTENs;

— OTIBIT OCYIIIECTBIICHUS Hay4HO-UCCIIEIOBATEIbCKOM JeSITENIbHOCTH,
MOJITBEPKICHHON MyONuKanusMu 1o e€ pe3yibTaTaM B BeIymuxX W (WIHM) 3apyOesKHBIX
pPELEH3UPYEMbIX HAyUYHbIX JKypHaJlax M U3JAaHUSAX U Yy4YacTHE B HAIMOHAIBHBIX U
MEXIYHAPOIHBIX KOHPEPEHIHSIX.

1.6. Ocobble yciioBus qoIycka kK pabore mpodeccopa:

— OTCYTCTBHE€ OIPaHMYEHHMI Ha 3aHATUE NEJaroru4eckod AesiTeIbHOCTBIO,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

— MPOXOXKJIEHUE 0053aTeIbHBIX MPEABAPUTENBHBIX (MPU MOCTYIJIEHUU HA paldoTy) U
NEPUOJUYECKUX MEAUIIMHCKUX OCMOTpPOB (0OcienoBaHui), a TakKe BHEOUYEPEIHBIX
MEJUIIMHCKUX OCMOTPOB (0OcienoBaHuil) B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATEIHCTBOM
Poccuiickoit @enepannu;

— MPOXOXIEHUE B YCTAHOBJIEHHOM 3aKoHoAaTelbcTBOM Poccuiickoii ®enepanuu
NOPSJIKE aTTECTAllMM HA COOTBETCTBHE 3aHUMAEMOM JTOJIKHOCTH;

1.7. Tlopsimok 3aMenieHust J0HKHOCTH Mpodeccopa OCYIIECTBISIETCS B COOTBETCTBHUH C
[TonoxxeHneM O TOpPSAKE 3aMELIEHUS JIOJDKHOCTEW IENarorn4eckKux pabOTHHKOB,
OTHOCSIIUXCA K NMpodeccopcKo-NpenoaBaTesIbCKOMy COCTaBy, YTBEP)KICHHOTO IMPHKA30M
MunuctepctBa obpa3zoBanus u Hayku Poccuiickoit ®@enepauuu ot 23.07.2015 Ne 749 n
[TonoxxeHneM O TOpPSAKE 3aMEIICHUS JIOJDKHOCTH — MEAaroru4eckux  pabOTHHUKOB,
OTHOCSLIIUXCS K po¢eCcCOpPCKO-MPENnoaaBaTeILCKOMY COCTaBy HpkyTckoro
roCyJapCTBEHHOI'0 YHUBEPCHUTETA MyTel COOOIIECHNUS, YTBEPKIECHHOTO MPUKAa30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. Ilpodeccop aagMUHUCTPATHBHO MOJUMHSIETCS 3aBeayrolleMy Kadenpoil, a B
NEPUOJ] €ro BPEMEHHOIO OTCYTCTBUS (OTHYCK, OOJIe3Hb, KOMAaHAMPOBKA U T.OI.) —
3aMeNIaloEMy €ro JUILY.

1.9. IIpodeccop B cBOEH TOTKHOCTH PYKOBOICTBYETCS:

— OepepanbubiM  3akoHOM «OO0 oOpaszoBanun B Poccuiickoit ®Penepaunun» 0T
29.12.2012r. Ne273-D3;

— MHBIMHU 3aKOHOJATEJbHBIMU M HOPMAaTHBHBIMU NPAaBOBBIMU akTamu Poccuiickoi
denepannu B chepe oOpa3oBaHus;

— YCcTaBOM YHHUBEPCUTETA,;

- monoxkenneM Muctutyra;

—peleHus MU Y4eHoro coBeta MIHCTUTYTa, MpUKa3aMu AUPEKTOpa UHCTUTYTA,

— MOJIOKEHUEM 0 Kadeape, B KOTOpoil OH paboTaer;

— KOJIJIEKTUBHBIM JIOTOBOPOM, TPYJIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsaKa;

— HACTOSAILLIEH JOKHOCTHOM UHCTPYKLHUEH;
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— JApYTMMH HOPMAaTUMBHBIMHM aKkTaMu YHuBepcuTeTa M MHcTHTyTa, Kacaromuecs ero
JEATEIbHOCTH.

2. lomxHOCTHBIE 00s13aHHOCTH TTpodeccopa

2.1. OcymecTBiseT IUIAaHUPOBaHWE, OpPraHU3allMI0 U  KOHTPOJb  Yy4eOHOM,
BOCIIUTATENBbHON U Y4€OHO-METOUUECKON paObOThI 110 KYpUPYEMBIM JUCIUIUIMHAM.

2.2. Bener Bce BUAbl Y4E€OHBIX 3aHATHH, PYKOBOIUT KYPCOBBIMH M JUIIJIOMHBIMU
MPOEKTaMH U HAYYHO-HCCIIEIOBATENbCKON paboToi MarucTpoB (CHEIHAIUCTOB).

2.3 PyKOBOAMT Hay4HO-HMCCIIEIOBATEIbCKOM pabOTON MO HAyYHOMY HaIpaBIICHUIO
paboThI Kadeapsl (CMEKHBIM CIEIUATBHOCTSM), OPTAHU3YET €€ JIeITCIIbHOCTD.

2.4 IlpuBnexkaeT K BBINIOJHEHUIO HAYYHO-HCCIEAOBATEIBCKOH  paboOThl B
YCTaHOBJIEHHOM TIOPSAJIKE TperoaaBaTesield, y4eOHO-BCIIOMOTaTENbHBIA MepcoHall Kadeapsl,
aCIHUPaHTOB U oOywaromuxcs (CTyIeHTOB, ciymiaresneil) kadeapsl U CIelHaTucToOB APYTUX
CTPYKTYPHBIX NOApa3ieeHu 00pa30BaTENbHOIO YUPEXKICHNUS.

2.5 Co3pmaer ycnoBus st popMupoBaHus y oOydaromuxcs (CTyIeHTOB, CiIyliaTenei)
OCHOBHBIX COCTABJIAIOIIMX KOMIETEHTHOCTH, OOECHeuMBaIONIe YCHEeIHOCTh Oyaymieit
npodeccruoHaIbHON AESITENIbHOCTH BBIITYCKHUKOB.

2.6 PaspabatpiBaeT paboume ydeOHbIE MPOTPAMMBI MO KypUPYEMBIM JUCIMILTHHAM,
PYKOBOJIUT MX pa3pabOTKOM IpYrMMHU MPEIo1aBaTEISIMU.

2.7 llpucyrcTByeT Ha JrOOBIX BUJAX Y4YEOHBIX 3aHSATUH IO BHIOOPY, a TakKe Ha
PK3aMEHaxX M 3a4eTax Mo KypupyeMbIM JUCIMILINHAM.

2.8 VYuacTByeT B HayyHO-METOAMYECKoil paboTe Kadeapbl 1O BOIpocaMm
npodeccuoHaIBLHOTO 00pa3oBaHMs, a TaKke B pad0OTe coBeTa 00pa30BaTeIbHON TPOTrpaMMBbI
WIH B pab0oTe HAyYHO-METOAMYECKOTO COBETa Y HUBEPCUTETA.

2.9. Kontponupyet MeToanueckoe o0ecredeHne KypupyeMbIX TUCITUTUTHH.

2.10 OcymiecTBisieT PYKOBOJICTBO TMOATOTOBKON Y4eOHHMKOB, y4eOHBIX U y4eOHO-
METOJIMYECKUX MOCOOUM, KOHCHEKTOB JEKUMH M HMHOrO0 METOAMYECKOro Mmarepuana Io
KypUpYEMbIM JHUCLUUIIMHAM, HEMOCPEACTBEHHO YYacTBYET B pa3paboTKe, MOATOTOBKE UX K
U3JIaHUIO.

2.11 BxocuT mnpeIokKEeHUS 1O COBEPIICHCTBOBAHMIO Y4eOHOW M ydeOHo-
METOANYECKOM pabOThI KadeIphl.

2.12 YyacTByeT B OpraHuM3yeMbIX B paMKaxX TEMaTHUKW HAIpPABICHUW HCCIEOBAaHUMI
Kadeappl ceMUHApax, COBEIAHUAX U KOHPEPEHIUIX, BKIIOYas MEXIyHAPOIHBIE.

2.13 OpraHusyeT MIaHuPYyeT U PYKOBOJUT CAaMOCTOSITEIIbHOU paboTON 00ydaronuxcs
(cTyaeHTOB, ciymiatenei) Mo Kypupyembl AUCHMIUIMHAM, MX HAyYHO-UCCIIEI0BATEIbCKOM
paboTOl, CTyZEHYECKMM Hay4yHbIM OOmEeCTBOM Ha Kadeape, NpoPecCHOHATBEHON
OpPUEHTAIMOHHON pabOTOH HIKOJIBHUKOB MO CIEUUATBHOCTAM Kadeaphl.

2.14 TlpyHuMaeT aKTUBHOE y4YacTHe B MOBBIIICHUHM KBaJIU(HUKAIUMU MpernoaaBarenci
Kadeappl, OKa3blBaCT UM HEOOXOAMMYI0 METOJUYECKYI0 IOMOILIb B  OBJIAJCHHUH
neAarornyecKUM MacTepCTBOM U MPO(ECCHOHATbHBIMA HaBbIKAMH.

2.15 PykoBOIWUT MOArOTOBKOM Hay4HO-TIEAArormuyeckux KaapoB (aclupaHTOB U
comuckaresnei) Ha Kadeape.
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2.16 VYyactByer B MNponaraHie Hay4HO-TEXHHYECKHX, COLMAIBHO-TYMaHUTapHBIX,
HKOHOMHYECKUX U ITPABOBBIX 3HAHUH.

2.17 VYuactByer B paOoTe BBIOOPHBIX OPraHOB WJIM CTPYKTYPHBIX MOJApa3zieieHHM
00pa30BaTENbHOIO YUPEXKACHHUS 110 BOIPOCAM, OTHOCSIIUMCS K I€ATEIbHOCTH Kaeaphl.

2.18 Yuraet aBTOpCKHE KypChI 10 HAIIPABJICHUIO HAYYHBIX UCCIIEJOBaHUN Kadeapsbl.

4. TIpodeccop m0KEH 3HATH

- 3aKOHBI U MHBIE HOPMATHUBHBIC aKThl Poccuiickoit Deeparuu 1mo BOIpocaM BBICIIETO
npodeccuoHaIbHOTO 00pa30BaHUs;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEILHOTO YUPEKIACHUS;

-TOCy/IapCTBEHHBIE 00pa30BaTelIbHBIC CTaHIAPTHI IO COOTBETCTBYIOIIUM IIporpaMMam
BBICITIIETO 00pa30BaHUs;

- TEOPHUIO U METOJIbI YIIPaBICHUSI 00pa30BaTEIbHBIMUA CUCTEMAaMU;

- IOPSIJTIOK COCTaBJICHUS YUCOHBIX TUIAHOB;

- MpaBWJIa BEJICHUS JOKYMEHTAIIUHU 10 yueOHOM padoTe;

- OCHOBBI TIEJJaTOTUKH, (PU3HOJIOTUH, TICUXOJIOTUH;

- COBpEMEHHBIE (POPMBI U METO/IbI 00YUEHHUS U BOCTIUTAHUS;

- METOABl M CIOCOOBI HCIIOJIB30BaHUS 00Pa30BaTEIbHBIX TEXHOJOTHH, B TOM YHCIIC
JIACTAHIIMOHHBIX

- OCHOBHBIE METOJBI TIOMCKa, cOopa, XpaHeHus, 00pabOTKU, TMPEICTaABICHUS,
pacripocTpaneHuss ~ uHGOpMAIMK,  HEOOXOMWMOW  OJii  OCYIIECTBICHUS  HAy4HO-
HCCIIEI0BATEILCKOM 1€ TEIbHOCTH;

- MEXaHU3MbI OOPMIICHHUSI TIPAB MHTEJUICKTYaIbHOW COOCTBEHHOCTH;

- TpeboBaHUA K pabOTe€ Ha TEPCOHAIBHBIX KOMIIBIOTEpPaX, HHBIX DJIEKTPOHHO-
M (PPOBBIX YCTPOMCTBAX, B TOM UHCIIE TTPEAHA3HAUYCHHBIX JIJIS Iepeaadu HHGOpMaIiu;

- OCHOBBI DKOJIOTHH, TIPaBa, COIMOJIOTUH;

- MpaBWJIa 110 OXPaHe TPY/la U MOXKaAPHOU 0€30MaCHOCTH.

4. IlpaBa

ITpodeccop nmeer npasa:

4.1. TlpaBo Ha TBOPYECKYIO WHUIMATHUBY, DPa3pabOTKy U MPUMEHEHUE aBTOPCKUX
IporpaMM M METOJIOB OOyUeHHs M BOCHHUTAHUS B Mpejesiax peaan3dyemMoil 00pa3oBaTeabHOM
IpOTpamMMBbl, OTAEIBLHOTO YUeOHOTO MpeaMeTa, Kypca, TUCIUILTUHBI (MOIYJIS).

4.2. TlpaBo Ha BBIOOP Y4eOHHKOB, Y4eOHBIX MOCOOMH, MAaTEpPHAIOB M HHBIX CPENCTB
o0ydeHUs] M BOCIHMTAHMUS B COOTBETCTBUU C 0Opa30BATEIbHOM MpOrpaMMoil U B MOpSIIKeE,
YCTaHOBJIEHHBIM 3aKOHO/IaTEJIbCTBOM 00 00pa30BaHUM.

4.3. IlpaBo Ha yuyacTHe B pa3pabOTKe 00pa30BaTEIbHBIX MPOrpPaMM, B TOM YHCIE
y4eOHBIX IJIaHOB, KAJICHJIAPHBIX YU4eOHBIX IpaUKoB, pabouux y4eOHbIX MPEIMETOB, KypCOB,
JUCLMILIMH (MOJyJIeil), MeTOJMYECKUX MaTEPHAIOB U HHBIX KOMIIOHEHTOB 00pa30BaTeIbHbIX
IPOrPaMM.

4.4. TIlpaBo Ha OCYIIECTBJIEHHE HAay4YHOW, HAy4YHO-TEXHUYECKOH, TBOPYECKO,
UCCIIEZIOBATENIbCKON JIESTEIbHOCTH, YYacTHE B OSKCIEPUMEHTAIbHOM U MEXAYyHapOaHOM
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NeATeNbHOCTH, pa3paboTKax v BO BHEAPECHUN MHHOBALIUMN.

4.5. TlpaBo Ha OecmiaTHOE TIOJIb30BaHME OHOIMOTEKAMU U WHGOPMALMOHHBIMU
pecypcamu, a Takke JOCTYNl B MOpPSAKE, YCTAaHOBJIEHHOM JIOKaJIbHBIMH HOPMAaTHBHBIMU
akTaMl YHHUBEpCHUTeTa K HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETIM H  0azam
JAHHBIX, Y4€OHBIM M METOJMYECKUM MaTepuaiaMm, MaTepuaIbHO-TEXHUYECKUM CpEeACTBaM
oOecrieyeHusi 00pa3oBaTEIbHONW JIEATENBHOCTH, HEOOXOAUMBIM I Ka4eCTBEHHOIO
OCYILIECTBIJICHUS I€IarOrMYECKOM, HAYYHOU WIJIM UCCIEA0BATEIBCKON IESITEIBHOCTH.

4.6. IlpaBo Ha OecrmiaTHOE MOJb30BaHHWE OOPa30BATEIbHBIMU, METOJUYECKUMU U
HAay4YHBIMH YCIYraMd YHUBEPCUTETa B TMOPSAKE, YCTAaHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccutiickoit denepanun v J0KaTbHBIMU HOPMATUBHBIMU aKTaMHU.

4.7. IIpaBo Ha y4yacTHe B YIPABICHUU YHUBEPCUTETOM, B TOM YHUCIIE€ B KOJUIETHAIBHBIX
OopraHax yIpaBJICHUs], B IOPSAJIKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8. TlpaBo Ha yvacTHe B OOCYXIEHHHM BOIPOCOB, OTHOCSIIUXCS K JESITEIbHOCTH
YHuBepcuTeTa, B TOM YUCJIE Yepe3 OpraHbl YIpaBiIeHUs U 00IECTBEHHbBIE OpraHUu3aIiu.

5. OTBETCTBEHHOCTh

ITpodeccop HeceT OTBETCTBEHHOCTD:

— 3a HCHAAJEXKalllee WCIOIHCHUE WIA HEHUCIOIHCHUE CBOMX JOJDKHOCTHBIX
o0s3aHHOCTEN, PETYCMOTPEHHBIX HACTOAILIEH JOKHOCTHOM HMHCTPYKIMEH — B Npejelnax,
ONPEIECICHHBIX ICUCTBYIOIIUM TPYIOBBIM 3aKOHOIATENHCTBOM P@;

— 33 [PAaBOHAPYLICHUs, COBEPIICHHBIE B IIPOLIECCE OCYIUECTBICHUS CBOEH

JNEATENIbBHOCTA — B NpeAenax, OINPENCICHHbIX JCHCTBYIOIIMM aJIMUHHUCTPATUBHBIM,
YT'OJIOBHBIM, TPAKIaHCKUM 3aKOHOAATEIbCTBOM PD;
— 3a TpPUYMHEHHWE MaTepualbHOTO ymepda — B TMpeaenax, OMpPeaeSICHHBIX

JIEUCTBYIOIIMM TPYAOBBIM U IPaXAaHCKUM 3aKOHOJIATENHCTBOM PD;

— 3a pasrJialleHue MePCOHANBHBIX JIAHHBIX 00YYaOMUXCA U PAOOTHUKOB, CTABIINX €My
W3BECTHBIMU B CBSI3U C UCIOJIHEHUEM JTOJKHOCTHBIX O0SI3aHHOCTEMN

- 3a coOJTI0ICHHEM 3aKOHOIaTeIbCcTBA PD 0 mepcoHaNbHBIX JaHHBIX.

6. O11eHKa Ka4yecTBa Tpyaa

Orenka kauecTBa Tpyja npodeccopa OCyIIeCTBISAETCS Ha OCHOBE:

— 0TyéTa MO MHAMBUAYAJILHOMY IUIaHY paOOThI MPENoJaBaTeNs;

— aHanu3a  BBINOJHEHUs IulaHa paboTel  Kadenpwl, ¢akynabTeTa, COBETa
00pa3oBaTeNbHON TPOrPaAMMBI;

— Ppe3yNbTaTOB MPOXOXKACHUS MPOLEAYphl aKKpeIuTaluu Mporpamm OakajlaBpuaTa,
CHEeUaINTETa, MaruCTPaTyphl U aCHUPAHTYPHI;

— pe3yJIbTaTOB BHYTPEHHETO ayIuTa B paMKax Jlaboparopuu, kadeapsl, pakynbTeTa;

— OT3BIBOB KOJUIET U PYKOBOAMUTENEH noapasaenenui Mucturyra.

7. IlopsinOK BHECEHUS U3MEHEHNHN B IOJDKHOCTHYIO HHCTPYKIIUIO
7.1 BHeceHne U3MEHEHUN U JIONOJHEHUH B JOJDKHOCTHYIO HHCTPYKIIUIO IIPOU3BOAUTCS

B COOTBETCTBUM C YCTaHOBJICHHBIM MOPSAKOM B JOKYMEHTHUPOBAaHHOW IpoLenype
«YTIpaBIICHHE TOKYMEHTALIUEN.
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7.2 CTpaHunia ¢ TEKCTOM, MOUICKAIIUM U3MEHEHHUIO, 3aMEHSETCS] Ha HOBYIO UJIM TEKCT
W3MEHEHUH BKJICUBACTCS HA TIOCIICTHEH CTpaHUIlE TOJDKHOCTHON MHCTpYKIUU. MHpopMarms
0 BHECEHUU U3MEHEHHUH BHOCUTCS B JIMCT peructpanuu u3MEHECHHM.
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JOJDKHOCTHAS MHCTPYKIMA AOLIEHTA

Hacrosmast nOKHOCTHAsE WHCTPYKLHUS AOICHTA HE MOXET OBITh IMOJHOCTBHIO HIIH
YaCTUYHO BOCTIPOM3BEACHA, THPAKUPOBAHA U PACIIPOCTPAHEHA B KadyecTBE OQHUIIMATIBEHOTO
uznanus 6e3 paspewenus PI'bOY BO UpI'VIIC.

1. O01me noJI0XKeHUs

1.1. Hacrosimass JOMKHOCTHAs WHCTPYKUMS JoleHTa (naimee — MHCTpyKius)
pa3paboTaHa B COOTBETCTBHH ¢ TpymoBeIM KojaekcoM Poccwmiickoit ®eneparuu;
®enepanbHbpiM 3akoHOM «O0 oOpazoBanuu B Poccuiickoii denepanum» ot 29.12.2012r.
Ne273-®3; kBanu(UKAIMOHHBIMU XapaKTEPUCTHUKAMU JOJDKHOCTEH pPYKOBOAMTENEH U
CHEIUANNCTOB BBICHIETO MpodeccruoHanbHOro oopasoBanusi, EAMHOrO KBaTH(pUKAIMOHHOTO
CIIPaBOYHHUKA JOJDKHOCTEHW PYKOBOJAMTEINEH, CHEUUAIMCTOB U CIIYXalluX, YTBEPKICHHOTO
[Ipukazom MuHHCTEpCTBa 30paBOOXpPAHEHHsT M COLMAIBHOrO pa3Butus Poccuiickoit
Oenepannn ot 11 suBaps 2011 r. Ne 11; [Tonoxxenuem o mopsiike 3aMeIIeHUs JTOKHOCTEN
NeJarornyeckux pabOTHUKOB, OTHOCSIIUXCS K  MpodheccopcKo-Mpeno1aBaTeaIbCKOMy
COCTaBy, YTBEPXKICHHOM TMpHUKa3oM MuHucCTepcTBa oOpa3oBaHMs W Hayku Poccuiickoit
®enepannu ot 23.07.2015 r. Ne 749.

1.2. JIOJKHOCTH JOLIEHTa OTHOCHUTCA K 3-My KBadU(pUKAIMOHHOMY YPOBHIO
npodeccuoHaNbHON KBaTU(UKAIMOHHOW TPYMIBI JOJKHOCTEH PaOOTHHUKOB BBICIIETO H
JOTIOJTHUTENBHOTO  IpOo(ecCHOHANbHOIO  00pa30BaHMs,  YTBEPXKIEHHOM  NpUKa3oM
MuHucrepcTBa 31paBOOXpPAaHEHUsI M COLMAIBHOrO pasButus Poccuiickoit Penepanuu oOT
05.05.2008 1. Ne 217m.

1.3. B coorBerctBun ¢ HomeHknaTypoil noiKHOCTEW paOOTHUKOB OpraHu3alui,
OCYUIECTBIISIIOIIMX ~ 00pa30BaTeNbHYIO  JI€ATEIBHOCTb, JOJDKHOCTEH  PYKOBOJIUTENEH
oOpa3oBaTeNbHBIX  OpraHu3anui, yrBepxkaeHHoW IlocranoBinenuem I[IpaBuTenbcTBa
Poccuiickoit ®eneparuu ot 08.08.2013 Ne678 MOMKHOCTH JOIIEHTa OTHOCUTCS K
npodeccopcKo-Mpeno1aBaTeaIbCKOMy COCTaBY.

1.4. TpeboBanus Kk 00pa30BaHUIO U OOYUEHUIO JIOIICHTA:

— BbIcIiee oOpa3oBaHWE —  CICUUATUTET, MarucTtparypa, aclupaHrypa,
HAIpPaBJICHHOCTh (MPOQuUIb) KOTOPOTO, Kak IMpaBUJIO, COOTBETCTBYET IMPENOJaBaeMOMy
y4eOHOMY KYpPCY, TUCHHUIUIMHE (MOYIIIO);

— y4Y€Has CTeNeHb KaH/IM/1aTa Uiu JOKTOpa HayK;

— TpU HECOOTBETCTBUM OCHOBHOTO BBICHIETO OOpPa30BaHUS MPENOJaBAEMOMY
y4eOHOMY KypCy, JUCHUIUIMHE (MOAYJI0) — JOMOJHUTEIbHOE MPOo(ECCHOHATBHOE
obpazoBanue Ha 0Oa3e BbICIIETO o00Opa3oBaHus (MpodeccuoHanbHaAs TEPENOArOTOBKA),
HaNpaBJICHHOCTH (MPO(UIH) KOTOPOTO COOTBETCTBYET IPENOAaBaeMOMY Y4eOHOMY KypcCy,
JTUCIUTUTAHE (MOAYJIIO);

— TPOXOXKIEHHE B YCTAHOBJIECHHOM 3aKOHONATENbCTBOM Poccuiickon @Penepanuu
nopsiike 0Oy4eHus U MPOBEPKU 3HAHUM U HABBIKOB B 00JIACTU OXPaHbI TPY/IA;

— TIOBBIIICHHWE  KBaTU(PUKANUKA TIO0  JIONOJHUTEIBHBIM  TPO(dhecCHOHATBHBIM
nporpaMMamM 1o NpoQuiIto MeJaroru4eckoi NesTeIbHOCTH HE peXe YeM OJMH pa3 B TpU
roja.

1.5. TpeboBaHUSA K ONBITY IPAKTHYECKOW PabOTHI TOICHTA:
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— CTaXX HAy4YHO-TIEJJarOTUYECKON paboThl HE MEHEEe TPEX JIET;

— MPU HATMYUHW YYEHOTO 3BaHUs — O€3 MpeIbsBICHUS TpeOOBaHUH K CTaxy pabOThI;

1.6. Ocobple ycioBHs A0MMycKa K paboTe JoIeHTa:

— OTCYTCTBHE OIPaHMYECHHMM Ha 3aHSATHE TNEJaroru4eckod AesiTeIbHOCTBIO,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanny;

— MPOXOXKJIEHUE 0053aTeIbHBIX MPEABAPUTENBHBIX (MPU MOCTYIJIEHUU Ha paboTy) U
MEePUOINYECKUX MEIUIIMHCKUX OCMOTpPOB (0OcienoBaHMil), a TakKe BHEOUYEPEIHBIX
MEJUIIUHCKUX OCMOTPOB (00Cie10BaHui) B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

— MOPOXOXKIEHHWE B YCTAHOBICHHOM 3aKoHoAaTenbCcTBOM Poccuiickonn denepanuu
MOPSIIKE aTTECTAIlMK Ha COOTBETCTBHUE 3aHUMAEMOM JIOJKHOCTH;

— yueHasi CTeneHb (3BaHue) (KpoMme MpernoiaBaHus 1o 00pa3oBaTeIbHBIM MPOrpaMMaM
B 00J1aCTH HUCKYCCTBA, (PU3NYECKOM KYIBTYpHI U CIIOPTA).

1.7. Ilopsaok 3amemnieHusl TOJKHOCTH JIOLEHTA OCYLIECTBISETCS B COOTBETCTBHM C
[TonoxkxeHneM O TOpPSAKE 3aMELIEHUS JOJDKHOCTEW MENarori4ecKuXx pabOTHHKOB,
OTHOCSIINXCA K TPOo(heccopCKo-MPenojaBaTeIbCKOMYy COCTaBY, YTBEP)KICHHOTO IMPUKA30M
MunuctepctBa oOpa3zoBanus u Hayku Poccuiickoit ®@enepauuu ot 23.07.2015 Ne 749 n
[lonoxxeHneM O TOPSAAKE 3aMEHICHUS JIOJDKHOCTH — TEJaroruuyeckux  pabOTHUKOB,
OTHOCSIIIINXCS K npodeccopcKo-Mpeno1aBaTeIbCKOMy COCTaBy Hpkyrckoro
rOCy/IapCTBEHHOTO YHUBEPCHUTETA MyTel COOOIIEHUs, YTBEPKIECHHOTO MTPUKA30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. JloueHT B cBOEH NOIKHOCTH PYKOBOJCTBYETCS:

— ®enepanbubiM  3akoHOM «0O0 oOpazoBanuu B Poccuiickoit denepanmm» ot
29.12.2012r. Ne273-®3;

— WHBIMU 3aKOHOJATEJIbHBIMM M HOPMATHBHBIMHU MPaBOBBIMU akTaMu Poccuiickoit
®enepanuu B chepe 00pa3oBaHus;

— YcTaBoM YHHMBEpPCHUTETA,

- noyiox)kenreM MHCTUTyTA;

—penieHus MU YueHoro coBeta MHCTUTYTa, TpUKa3aMu TUPEKTOPa HHCTUTYTA;

— MOJIOKEHUEM 0 Kadeape, B KOTOpoil OH paboTaer;

— KOJUICKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— TIpaBUJIaMU BHYTPEHHETO PaCIOpsIAKa;

— HaCTOSIIEN JOJDKHOCTHOM MHCTPYKIMEH;

— JApYTUMU HOPMAaTUBHBIMHM akTaMu YHHUBepcuTeTa W WHcTHUTyTa, Kacaroluecs ero
JeSATeTbHOCTH.

1.9. JlolleHT HEMmOCpeACTBEHHO (aJAMUHUCTPATUBHO) MOAUMHAETCA 3aBEAYIOIIEMY
kaeapoil, a B mepruo1 ero BpeMEHHOT0 OTCYTCTBUS (OTIMYCK, 00I€3Hb, KOMAaHAUPOBKA U T.I1.)
— 3amMemamnieMy ero Juiy. OyHKIIMOHAIBHO MOIEHT MOXET MOTYUHATHCS Mpodeccopy,
OTBEYAIOIIEeMY 3a 00pa3oBaTENIbHBIA MPOIIECC MO AUCIUIUIMHAM (MOJIYJISIM), TIO KOTOPBIM
JIOIICHT TIPOBOJIUT 3aHATHUS Ha Kadepe.

2. JIomKHOCTHBIE 00S3aHHOCTH JOICHTA
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2.1.  OcymecTBisieT IUIAaHUPOBAHUE, OPraHU3allMI0 M  KOHTPOJb  y4eOHOM,
BOCIIUTATENIbHOM U y4eOHO-METOANYECKON PadOThI 10 KypUPYEMBIM AUCHUIUIMHAM.

2.2. OpraHusyer, PYKOBOJUT U BeIET HAyYHO-HUCCIENOBATEIbCKYI0 pPaldOTy II0
npoduito kageapsl (hakynbTera).

2.3 Beger Bce BHIbBl Y4YEOHBIX 3aHATUH, PYKOBOJAUT KYpPCOBBIMH MU JMIIJIOMHBIMU
OpOeKTaMH ¥ HAay4YHO-HMCCJIEeNIOBaTeNbCKOM  paboToil  oOywarommxcst  (CTYAEHTOB,
ciyuiaresnei), IpeuMyIIeCTBEHHO MarCTPOB U CIIELIUATIUCTOB.

2.4 PyKOBOAWT, KOHTPOJMPYET U HAIIPABIAET AESITEIBHOCTh HAYYHOT'O CTYIEHUYECKOrO
oO1recrTna.

2.5 Ocy1iecTBIs€T KOHTPOJIb KayecTBa IPOBEJICHUS MPENoIaBaTeNsiMu Kadeapbl Bcex
BUJIOB YUEOHBIX 3aHATUH MO0 KYpUPYEMOU TUCLHUIIINHE.

2.6 OobecrieunBaeT BBINOJHEHHE Y4E€OHBIX IUIAHOB, pa3pabOTKy M BBINOJIHEHUE
y4eOHBIX IIPOrpamMM.

2.7 Coznaet ycnoBus it GOpMUPOBAHUS 1] 00ydaromuxcst (CTyI€HTOB, CIIyIIaTes e )
OCHOBHBIX COCTABJIAIOIIMX KOMIETEHTHOCTH, OOECHeYMBAIONIe YCHEIHOCTh Oyaymieit
po¢eCCHOHAIBHOM eATeIbHOCTU BBIITYCKHUKOB.

2.8 VYyactByeT B pa3paboTke 00pa3oBaTEIbHON MPOrpaMMbl 00pPa30BATEIHLHOTO
YUPEXKICHUS.

2.9 PazpabatreiBaeT paboune NporpaMMmbl MO KypupyeMbIM Kypcam. IIpuHumaer
ydacTie B HAyYHO-METOJMYECKOW pabore kadenpsl B paboTe coBeTa 00pa3oBaTeNbHOM
POrpaMMBbl.

2.10 YyacTByeT B OpraHM3y€MbIX B paMKax TEMaTHKH HANPABICHUN HCCIEIOBAHUI
Kaeapbl ceMUHapax, COBEIAHUAX U KOH(PEPEHIUX, BKIIOUas MEXIyHAPOIHBIE.

2.11 PazpabatbiBaeT METOUUECKOE 0OECTIeUeHnE KYpUPYEMbIX TUCIUILINH.

2.12 Ilpunumaer yvacTMe B  TOBBIIIEHUM KBaJU(PUKALIUM  HAYMHAIOIIMX
nperoiaBaTesieil, B OBIACHUH UMHU MIPEToAaBaTeIbCKOr0 MacTEPCTBA U MPO(ECCHOHATBHBIX
KauecTB, OKAa3bplBA€T WM  METOJMYECKYID IIOMOIlb, OpPraHU3yeT U  IUIAHUPYET
CaMOCTOSTENbHYIO padOTy CTYJEHTOB, IPEUMYILIECTBEHHO MarucTpoB.

2.13 Opranuzyetr u 3aHuUMaeTcs NpodhecCHOHAIbHON OpUEHTAIMell IIKOJBbHUKOB I10
CHEIHMATIBLHOCTH Kadeaphl.

2.14 VYwuactByeT B mMpomaraHje Hay4HO-TEXHHYECKUX, COLMAbHO-TYMaHUTApHBIX,
HKOHOMHMYECKUX U MPABOBBIX 3HAHUIA.

2.15 IlpuHumaeT y4dacThe B Pa3BUTHM U COBEPIICHCTBOBAHUM MAaTEpUAIbHO-
TeXHUYeCKor 0a3bl Kadeapol, pazpadaThiBaeT YUYCHUKH U Y4€OHO-METOAMYECKHUE Ooco0us u
OmMMCcaHMsl JTa0OpaTOPHBIX pabOT M NPAKTHUECKHX 3aHATHH MO MpernojaBacMbIM
JTUCIUTUIMHAM, B BOCITUTATEIHFHON paboTe o0yJaronuxcs (CTyICHTOB, CIYIIATENICH ).

2.16 PykoBoauT paboToii 1O MOATOTOBKE HAYYHO-TIEJaTOTMYECKUX KaJIPOB.

2.17 KoHTponupyeT BBINOJIHEHHE OO0y4aromuMucs (CTyIeHTaMH, CIyIIaTelsiM) U
paboTHuKaMu Kadeapbl IpaBUII IO OXpaHe TpyAa U MoKapHOil 0e30MacHOCTH.

5. JloueHT I0IKeH 3HATh

- 3aKOHBI ¥ MHBIE HOPMATHBHBIE aKThl Poccuiickoii denepanuy mo BOmpocaM BICIIETO
npodeccUoHALHOTO 00pa30BaHUS;
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- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00PA30BATEIBLHOIO YUPEKICHHUS;

- oOpa3oBaTeibHbIE CTAHAAPTHl IO COOTBETCTBYIOIIMM IPOrpaMMaM BBICILErO
o0pa3zoBaHus;

- TEOPUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHbIMUA CUCTEMAMU;

- IOPAZIOK COCTABJICHUS YU€OHBIX IJIAHOB;

- IpaBUJIa BeIEHUS TOKYMEHTAlUU 110 y4eOHOoi paboTe;

- OCHOBBI IIEJJArOTHKH, (PU3UOJIOTHH, ICUXOJIOTUH;

- METOJIUKY IPO(ecCHOHANBHOIO 00Y4YEeHHsI, COBPEMEHHbBIE (POPMBI METOABI OOyUEHUS
Y BOCITUTAHUS;

- METOJbl M CHOCOOBI MCIOJIB30BAaHUS OOpPA30BATEIBHBIX TEXHOJOTUW, B TOM YHUCIE
JTUCTAHIIMOHHBIX;

- TpeboBaHUs K paboTe Ha MEPCOHANBHBIX KOMIBIOTEpaX, HHBIX 3IIEKTPOHHO-
U(POBBIX YCTPOHCTBAX, B TOM UHUCIIE IPEeIHA3HAUEHHBIX /IS epeiayu UHpopManuy;

- OCHOBBI PKOJIOTHH, [TPaBa, COLUOJIOTHH;

- OCHOBHBIE METOJABl IIOHMCKa, cOoOpa, XpaHEeHHs, OOpabOTKH, HpPEeICTaBICHMUS,
pacrpocTpaHeHuss ~ MHpOpMalMM,  HEOOXOAMMOM  JUIsi  OCYLIECTBJIEHHS  HAay4HO-
UCCIIEI0OBATENbCKOU 1€ATEIbHOCTH;

- MEXaHU3MbI 0(POPMIICHHSI IPAB UHTEIUIEKTYalIbHOU COOCTBEHHOCTH;

- IpaBUJIa 110 OXpaHe TPyJia U MoXKapHOU O€3011acCHOCTH.

6. Ilpama

JoueHT nmeer npasa:

4.1 TlpaBo Ha TBOPYECKYIO HHHIIMATUBY, pPa3pabOTKy W MPUMEHEHHE aBTOPCKHX
porpaMM M METOJ0B OOYYEHHS M BOCIUTAHUS B Mpeesax peaauzyeMon 00pa3oBaTeIbHOM
IPOrpaMMBbl, OTAEIBHOTIO yueOHOTro NMpeaMeTa, Kypca, TUCHUIUTMHBL (MOIYIIS).

4.2 TlpaBo Ha BBIOOp Y4YEOHHMKOB, y4e€OHBIX MOCOOWI, MATEPUATIOB M WHBIX CPEICTB
oOy4yeHHs] ¥ BOCIUTAHMS B COOTBETCTBUU C OOpa30BaTENIbHON MPOrpaMMoOil M B MOPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJIaTEILCTBOM 00 00pa30oBaHUH.

4.3 TlpaBo Ha ywacTHe B pa3paboTKe 0O0pa3oBaTENbHBIX MPOTPaAMM, B TOM YHCIIE
y4eOHBIX MJIAHOB, KaJCHIAPHBIX YUeOHBIX rpaduKoB, pabounx y4eOHBIX IPEIMETOB, KypCOB,
JUCIUIUIMH (MOJYJEH), METOJIMYECKUX MaTepUajIoB U MHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX
IPOrpPaMM.

4.4 TlpaBo Ha OCYLIECTBIEHHE HAay4yHOM, HAyYHO-TEXHUYECKOH, TBOPYECKOM,
UCCIIEOBATEILCKON JIESATENBHOCTH, YYaCTHE B DJKCICPUMEHTAIBHOM M MEXIYHAPOIHOMN
NEeSITENbHOCTH, pa3paboTKax U BO BHEAPEHUN WHHOBAIUH.

4.5 TlpaBo Ha OecruiaTHOE TMOJb30BaHUE OUONMOTEKAaMU U  HHPOPMAMOHHBIMU
pecypcamMu, a TakKKe JOCTYN B MOPSAKE, YCTAHOBJICHHOM JIOKAJIbHBIMU HOPMaTUBHBIMU
aKTaMu YHUBepcuTeTa K HWH(GOPMAIMOHHO-TEIEKOMMYHUKAIMOHHBIM CeTsIM U 0azam
JAHHBIX, Y4€OHBIM M METOJIMYECKUM MaTepuaiaMm, MaTepuaIbHO-TEXHUYECKUM CpeACTBaM
obOecriedyeHnsi 00pa3oBaTEIbHONW JIEATENBHOCTH, HEOOXOAUMBIM I  KAa4eCTBEHHOTO
OCYILIECTBIICHUS 1€1arOTHYECKON, HAYYHOU WU UCCIIEIOBATENBCKOU A€ TEIbHOCTH.

4.6 TlpaBo Ha OecruiaTHOE IM0JIb30BaHUE OOpPa30BATENbHBIMU, METOJAMYECKUMH U
HAay4YHbIMH YCIYraMHd YHUBEPCUTETa B IMOPSAKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu nim JOKaJIbHBIMU HOPMATUBHBIMH AKTAMM.
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4.7 TlpaBo Ha yyacTHe B yNpaBICHUU YHUBEPCUTETOM, B TOM YHUCIIE B KOJJIETHAIBHBIX
OopraHax yIpaBJICHMs, B IIOPSAJIKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCUTETA.

4.8 IIpaBo Ha yuyacTHe B OOCYXIEHMHM BOIIPOCOB, OTHOCSAILIMXCSA K JAEATEIbHOCTH
YHUBepcHUTETa, B TOM YUCJIE YEPE3 OpraHbl yIpPaBIeHUs U OOLIECTBEHHbIE OpraHU3aLIUH.

5. OTBETCTBEHHOCTD

JIOLIGHT HeCeT OTBETCTBEHHOCTb:

— 3@ HEHaJIe)Kalllee MCIOJHCHWE WIM HEUCIIOJHEHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIIECH MOHKHOCTHOW MHCTPYKIMEH — B TMpeielnax,
ONPEAEIEHHBIX AEUCTBYIOIINUM TPYIOBBIM 3aKOHOAATENHCTBOM PD;

— 3a T[pPaBOHAPYIICHHUS, COBEPIICHHbIE B TPOIECCE OCYIIECTBICHUS CBOEH

ACATCIIBHOCTH — B IIPCACIax, OIIPCACIICHHBIX ,[[eflCTBy}OHlI/IM AIMHUHUCTPATUBHBIM,
YI'OJIOBHBIM, I'PaKAaHCKHUM 3aKOHOAATCILCTBOM PCD,
— 3a IPUYUMHCHHUEC MAaTCpHUAJIbHOTO ymep6a — B IOpcaciiax, OMInpeCaACJICHHBIX

JEHUCTBYIOIIMM TPYAOBBIM M I'PaXKAaHCKUM 3aKOHOJATEIbCTBOM PD;

— 3a pasrjalleHyue MepCOHATBHBIX JAHHBIX 00yUYalOIUXCs U paOOTHUKOB, CTABIINX EMY
U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH;

- 3a coOroicHnEeM 3aKoHoaTenbcTBa PO 0 nepcoHanbHbIX JaHHBIX .

6. O11eHKa Ka4yecTBa Tpyaa

OreHka KauecTBa Tpy/a JOIEHTa OCYIIECTBIISICTCS HAa OCHOBE:

— oTuéTa 1Mo MHANBUAYATLHOMY IUTaHY PaOOTHI TTPETIOIaBaATEs;

— aHanu3a  BBHINIOJNHEHWs TulaHa  paboTel  Kadenpsl, ¢akynbTeTa, COBETa
o0pa3oBaTeIbHON MPOTPAMMBIL;

— Ppe3yNbTaTOB TPOXOXKJACHHS MPOLEIYpPhl aKKPEIUTAIMU IporpamMMm OakajaBpHaTa,
CTCIUAITETa, MAaTUCTPATYPHI,

— pe3yabTaTOB BHYTPEHHETO ayIuTa B paMKax Jabopatopuu, kadeapsl, pakylibTeTa;

— OT3BIBOB KOJUJIET M PYKOBOJUTENEH noapas3aeneHuil Mucruryra.

7. IlopsinOK BHECEHUSI U3BMEHEHUN B TIOJDKHOCTHYIO HHCTPYKIIUIO

7.1. BHeceHne U3MEHEHNI U JIONIOJIHEHUH B IOJDKHOCTHYIO HHCTPYKIIUIO IIPOU3BOIUTCS
B COOTBETCTBMM C YCTAHOBJEHHBIM IOPSAKOM B JOKYMEHTHPOBAHHOW IIpOLIEAYpE
«YnpaBieHUe JOKyMEHTALUEH.

7.2. CTpaHula ¢ TEKCTOM, IOJIEKAIIUM U3MEHEHUIO, 3aMEHSETCSI HA HOBYIO MJIU TEKCT
M3MEHEHUI BKJICMBAETCS Ha MOCJEIHEN CTpaHule JOKHOCTHON MHCTpyKuuu. MHpopmanus
0 BHECEHUH U3MEHEHHUU BHOCUTCS B JIMCT perucrpanini U3MEHEHUM.
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JOJDKHOCTHAS MHCTPYKIIA
CTAPILET'O ITPEITOJJABATEJIA

Hacrosmast qOMKHOCTHAsE MHCTPYKIHUS CTApILIEro IperojaBaTeNsi HE MOXKET OBITh
HOJTHOCTHIO WJIM YaCTUYHO BOCIPOM3BEIEHA, THPAKHPOBAHA M PACIpPOCTpaHEHa B KadyecTBe
odunmansHoro uznanus 6e3 paspemenus @I'bOY BO Upl'VIIC.

1. OO111ie mOI0KEHUS

1.1. Hacrosimass AOMKHOCTHAsT WHCTPYKIHMS CTapUIero mpenojaaBateis (manee —
WucTpykuus) paspaboraHa B coOTBeTCTBUM ¢ TpynoBeiM KoaekcoMm Poccuiickoit
Oenepannn; DenepanbHbM 3aK0HOM «O0 oOpazoBanuu B Poccuiickoit deneparmum» oT
29.12.2012r.  Ne273-®3;  kBanu(UKAIMOHHBIMU  XapAaKTEPUCTUKAMHU  JIOJDKHOCTEH
PYKOBOJUTENEH U CIEHHAIMCTOB BBICHIETO NpodecCHOoHANbHOro oOpa3oBaHus, EnuHOro
KBJIM(DUKAITMOHHOTO CIPAaBOYHHMKA JOJDKHOCTEW PpPYKOBOAMTENEH, CHEHUAINCTOB H
CyXalux, yTBepxaeHHoro IIpukazom MuHuCTEpCTBA 3apaBOOXPAHEHHUS] U COIMATBHOTO
pazButus Poccuiickoin @enepanun ot 11 suBaps 2011 r. Ne 1u; Ilomoxxenuem o mopsiake
3aMeIleHus] JODKHOCTEH NeAarornyeckux pabOTHUKOB, OTHOCALIUXCS K MPOQECccCOpPCKo-
MPEToJaBaTEIbCKOMY COCTaBY, YTBEPXKIACHHOM IMpHKa3oM MUHUCTEpCTBA 0Opa3OBaHUS U
Hayku Poccuiickoit @enepanuu ot 23.07.2015 r. Ne 749.

1.2. IomKHOCTh CTapIIero MpenojaBaresss OTHOCUTCS KO 2-My KBATHM(PUKALIUOHHOMY
YpOBHIO MpodeCcCUOHANBHON KBaTU(UKAIMOHHON TPYIIBI JOKHOCTEH pPabOTHUKOB
BBICILIETO U JIOTIOJIHUTENBHOTO MPO(GECCHOHAIBHOTO 00pa30BaHMsl, YTBEPKICHHON MPUKA30M
MuHucTepcTBa 31paBOOXpPAaHEHUs] M cOoLMalbHOro pasButus Poccuiickoit ®enepanuu oOT
05.05.2008 1. Ne 217m.

1.3. B coorBerctBunm ¢ HomeHknaTypoil MODKHOCTEH pabOTHUKOB OpraHU3allui,
OCYILECTBIISIIOIIMX ~ 00pa3oBaTeNbHYIO  JESATENBHOCTh,  JIOJDKHOCTEH  pyKOBOAMTENEH
oOpa3zoBaTeNbHBIX  oOpraHuzamnuii, yrBepxkacHHON IloctanoBnenuem IlpaButennbcTBa
Poccuiickoit ®eneparun ot 08.08.2013 Ne678 m0MKHOCTH CTapUIero MpenojiaBaTess
OTHOCHTCS K TPO(ECCOPCKO-TIPENIOAABATEILCKOMY COCTABY.

1.4. TpeboBanus k 00pa3z0BaHUIO U OOYUEHHUIO CTAPIIETO MPENo1aBaTes:

— BbICIIee 00pa3oBaHME — CIEUUAJIUTET WIM MarucTparypa, HalpaBJIeHHOCTb
(mpounb) KOTOpOro, Kak MpaBHIIO, COOTBETCTBYET IPENOAaBaeMOMYy y4eOHOMY Kypcy,
JTUCUUIUTMHE (MOAYJIIO);

— TP HECOOTBETCTBMM OCHOBHOI'O BBICIIEr0 0Opa3oBaHUsl MPENOAaBaEMOMY
y4eOHOMY KypCy, JUCHUIUIMHE (MOAYJI0) — JOMOJHUTEIbHOE MPOo(ECCHOHATBHOE
oOpa3oBanne Ha 0a3e BwIcHIero o00pazoBaHus (MpodeccroHambHasi NEePenoAroTOBKa),
HaIpaBJIeHHOCTh (MPoduIb) KOTOPOTO COOTBETCTBYET MPENoJaBacMOMy yueOHOMY KYpCy,
JTUCIUTUTAHE (MOAYJIIO);

— MOPOXOXKAEHUWE B YCTAHOBICHHOM 3aKOHOAATeNbCTBOM Poccuiickoint denepanuun
nopsiiKe 00y4eHUs U MPOBEPKH 3HAHWN M HABBIKOB B 00JIACTH OXpaHbI TPYAA;

— TOBbIIIEHHE  KBaJU(pUKALUKA 1O  JIONOJHUTENbHBIM  TIpodeccruoHANIbHBIM
nporpaMMamM 1o NpoQuiIto MeJaroru4eckoi NesTeIbHOCTH HE peXe YeM OJMH pa3 B TpU
roja.
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1.5. TpeboBaHuUs K ONBITY IPAKTUYECKOW PabOTHI CTApIIETO MPENOo1aBaTes:

— CTa)X HAyYHO-TIeIarOTHYECKOM paboThl HE MEHEe TPEX JIET;

— NP HAJIWYMKA YYEHOM CTENEHW KAaHAWJAaTa HAyK CTaXX Hay4YHO-IE€JarornyecKou
paboTsl HE MeHee | rofa.

1.6 Oco0bie ycioBUs J0MycKa K paboTe CTapliero MpenoiaBaTes:

— OTCYTCTBHE€ OIPaHMYEHHMM Ha 3aHATUE TNEAArOrM4ecKor JAesiTeIbHOCTBIO,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

— MPOXO0XKJIEHUE 0053aTeIbHBIX MPEABAPUTENBHBIX (IIPU MOCTYIJIEHUU HA paldoTy) U
NEPUOUYECKUX MEAUIIMHCKUX OCMOTpPOB (0OcienoBaHuil), a TakKe BHEOUYEPEIHBIX
MEJUIIMHCKUX OCMOTPOB (0OcienoBaHui) B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu;

— MPOXOXICHUE B YCTAHOBJIEHHOM 3aKoHoAaTelbcTBOM Poccuiickoit ®enepanuu
MOPSIIKE aTTECTAllMU Ha COOTBETCTBHE 3aHUMAEMOM JI0J>KHOCTH.

1.7. Ilopanok 3amenieHus JOJDKHOCTH CTapIIErO IPENOoIaBaTelsl OCYIIECTBISAETCS B
coorBeTcTBUU ¢ [lomokeHMEeM O TIOpsIAKE 3aMelIeHUs OJDKHOCTEHW IeNarormuecKux
pabOTHUKOB, OTHOCSIITUXCS K MPO(ECCOPCKO-TIPENo1aBaTeIbCKOMY COCTaBY, YTBEPXKIEHHOTO
npukazoM MunuctepcTBa oOpa3zoBanusi U Hayku Poccuiickoit deneparuu ot 23.07.2015 Ne
749 u IlonoxxeHuem O TMOPSIKE 3aMEIICHUS] JOHKHOCTH TEIarorudeckux pabOTHUKOB,
OTHOCSIIIINXCS K npodeccopcKo-Mpeno1aBaTeIbCKOMy COCTaBy Hpkyrckoro
rOCy/IapCTBEHHOTO YHUBEPCHUTETA MyTel COOOIIEHUs, YTBEPKIECHHOTO MTPUKA30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. Crapmmii mnpenojaBaTeab aAMUHUCTPATUBHO TMOJUYMHSIETCA 3aBEAYIOLIEMY
kadepoii, a B MepHoJ] €ro BpeMEHHOTO OTCYTCTBHS (OTIYCK, 00JI€3Hb, KOMaHAUPOBKA U T.I1.)
— 3amenjaromeMy ero Jauiy. @OYHKIMOHAIBHO CTapliMil TpenoaaBaTelb MOAYUHIETCS
CIIELUANIMCTY OoJiee BBICOKOM KBalM(UKAIMKM, OTBEYAIOIIEMY 3a KypC JIEKIUH TI0
JUCUUIUIMHAM (MOJIYJISIM), IO KOTOPBIM CTaplivil IpernojiaBaTesib IPOBOJUT MPAKTUUYECKHUE,
CEMUHApPCKUE, TabopaTOpHBIC 3aHATHS Ha Kadepe.

1.9. Crapmmii npenoaBaTenb B CBOEH JOJDKHOCTU PYKOBOJICTBYETCS:

— @epepanbHbiM  3akoHOM «OO0 o0OpasoBanun B Poccuiickoit ®Dexepanuu» OT
29.12.2012r. No273-D3;

— WHBIMH 3aKOHOJATEJIbHBIMM M HOPMATHBHBIMU TPaBOBBIMU akTaMu Poccuiickoi
®denepannu B chepe oOpa3oBaHus;

— YCcTaBOM YHHUBEPCUTETA,;

- nojoxxenueM MHcTHTyTA;

—penieHussMUA YueHoro coBeta MHCTUTYTa, MpuKa3zaMu JUPEKTOpa HHCTUTYTA;

— MOJI0’)KEHUEM 0 Kadeape, B KOTOpoil oH padoTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYZAOBBIM JIOTOBOPOM;

— TIpaBUJIaMU BHYTPEHHETO PaCIopsIaKa;

— HACTOSAIIEH JOKHOCTHOM UMHCTPYKIUEH;

— JApYTrUMU HOPMATUBHBIMHU akTaMu YHuBepcutTeTa U WMHcTuTyTa, Kacarouuecs ero
JeATeNbHOCTH.

2. I[OJ'I)KHOCTHI)I@ 00513aHHOCTH CTapLICro mnperoaaBaTciis
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2.1 Opranusyer U OpPOBOJUT YYEOHYIO, BOCIIUTATENbHYIO M Y4EOHO-METOAMYECKYIO
paboTy 1o mpenogaBaeMoi TUCIUTUIMHE WU OTJEIbHBIM BUJIaM YU4eOHBIX 3aHATUH.

2.2 VYyactByer B  Hay4YHO-UCCIIEIOBATEIbCKOM  pabore  Kadeapbl, HHOTO
1oJipa3IeieHHsl 00pa30BaTENbHOTO YUPEKICHUS.

2.3 OOecrneynBaeT BBHINOJHEHUE YYE€OHBIX IUIAHOB, Pa3pabOTKy W BBIIOJIHEHUE
y4€OHBIX TPOTPAMM.

2.4 Coznaer ycnoBust 1jisi popMUpPOBaHUS Y 00ydaromuxcst (CTyI€HTOB, CylaTesnei)
OCHOBHBIX COCTaBJISIIOIIMX KOMIIETEHTHOCTH, OOECIEUYMBAIONICH YCIEIIHOCTh Oyaymiei
npodeccuoHaNIbHON AESITEIbHOCTH BBIITYCKHUKOB.

2.5 IlpoBoauT BCce BUABI yYEOHBIX 3aHATUH, YUEOHOM pabOTHI.

2.6  OcymecTBISIET  KOHTPOJb  KayecTBa  NPOBOAUMBIX  ACCHUCTEHTaMH U
MpernoaBaTeNsIMI YIEeOHbBIX 3aHSATHH.

2.7 PaszpabarbiBaeT pabouyMe MNpoOrpaMMbl IO MPENOAABAEMBIM JIUCIUILIMHAM.
Kommuiektyer u pa3pabaThiBaeT METOAUYECKOE OOECHedYeHHE MPErnoAaBacMbIX TUCIUIUIMH
WJIM OTJICTILHBIX BUJOB YUE€OHBIX 3aHATUN U YUE€OHOU pabOTHI.

2.8 IlpuHuMmaeT y4acTHe B Hay4HO-HCCIEIOBATENbCKOW paboTe 00ydaronmxcs
(cTyaeHToB, ciymiaresneil), pyKOBOJAUT MX CaMOCTOSITENbHONW pabOTOW MO MpernoaaBacMoi
JUCIUIUIMHE WM OTAEIBHBIM BUIAM y4YeOHBIX 3aHIATHM M y4yeOHOW pabOThl, y4acTBYET B
npodeccuoHaNbHONW OPUEHTAIIUHU IIKOJILHUKOB.

2.9 Oka3plBa€T METOJMYECKYIO IIOMOIIb AacCCUCTEHTaM M IpPENnojaBaTelisiM B
OBJIAJICHUU TIE€IArOTMYECKUM MaCTEPCTBOM U MPO(EeCCHOHATBHBIMU HABBIKAMH.

2.10 IlpuHuMaeT yyacTue B Hay4YHO-METOAMYECKON padoTe kadeapsbl.

2.11 Ilpunumaer yvyacThe B Pa3BUTHM U COBEPIICHCTBOBAHMM MATEPUAIIBHO-
TEXHUYECKOU 0a3bl Kadeaphl.

2.12]lpyuHuMaer ydacTue B IpolaraHjae HayYHO-TEXHUYECKUX, COLHUAIbHO-
I'YMaHHUTapHBIX, YJKOHOMUYECKHUX U ITPABOBBIX 3HAHUH.

2.13KoHTponupyeT u TPOBEPSET BBINOJIHEHHE OOYy4YalOUUMUCS (CTyJEHTaMH,
CIIylIaTessiM) TOMaIIHUX 3aJaHHi, COONI0AeHe MU MPABUJI [0 OXpaHe TPyJa U MOKapHOU
0€30MaCHOCTH MpPHU NPOBEJEHUU Y4YEOHBIX 3aHSATUM, BBIIOJHEHUU JAaOOpPaTOpPHBIX paboOT U
IIPAaKTUYECKUX 3aHATUH.

2.14TTpyHuMaeT ydvacTHe B BOCIUTATEIbHON paboTe oOywaromuxcs (CTYACHTOB,
ciymaresnei).

2.15 Ilpunumaer ydacThe B TOATOTOBKE Y4YEOHHUKOB, YUEOHBIX M y4eOHO-
METOAMYECKUX TMOcoOmid, pa3paboTke pabouyMx MporpaMM H JAPYTrUX BHUIOB y4eOHO-
METOJINYECKOM paboThl Kadeapbl WM UHOTO CTPYKTYPHOIO MOApa3ICICHHUS.

3. Crapuuii npenogaBaTenb JOJKEH 3HATh

- 3aKOHBI ¥ MHBIC HOPMATHUBHBIC aKThl Poccuiickoit deepaliuu Mo BONpocaM BBICIIETO
npodeccuoHaTbHOTO 00pa30BaHU;

- IOKQJIbHBIE HOPMATUBHBIE aKThI 00Pa30BATEIHLHOTO YUPEIKICHHUS;

- o0pa3oBarenbHbIE CTAHIAPTHl MO COOTBETCTBYIOIIMM IMPOTPAMMaM BBICIIETO
o0Opa3zoBaHus;

- TEOPHUIO ¥ METOJIbI YIIPaBJICHHS 00pa30BaTeIbHBIMU CHCTEMaMHU;

- IOPSIIOK COCTABJICHUSI YI€OHBIX TIJIAHOB;
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- IpaBUJjia BEICHUS JOKYMEHTALMH 110 y4eOHOU paboTe;

- OCHOBBI [1€arOTUKHU, (PU3NOJIOTUH, ICUXOJIOTHH;

- METOJUKY IPO(ECCHOHANBHOTO 00Y4YeHHs, COBPEMEHHbIE (POPMBI METOJIbI 00yUEHUS
Y BOCIIUTAHUS;

- METOJbl M CIOCOOBI MCIIOJIb30BaHUSI 00pa30BaTEIbHBIX TEXHOJOTHM, B TOM 4YHCIIE
JUCTaHIIUOHHBIX;

- TpeOoBaHUs K pabOTE Ha MEPCOHAIBHBIX KOMIBIOTEpPAX, HHBIX 3JIEKTPOHHO-
U (pPOBBIX YCTPOUCTBAX, B TOM YHCIIE IPEIHA3HAYEHHBIX IS Iepeaadyn nHpopMaluu;

- OCHOBBI 3KOJIOTUH, TIPaBa, COLUOJIOTUH;

- OCHOBHBIE METOJABl IIOMCKa, cOOpa, XpaHEeHHs, OOpabOTKH, HpPeACTaBICHMUS,
pacnpocTpaHeHus  HMHpoOpManuu, HEOOXOIMMOM Ui  OCYIIECTBIEHUS  HAay4HO-
UCCIIEZI0BATENIbCKOMN 1€ATEIbHOCTH;

- MEXaHU3MbI 0(hOPMIICHHS ITPaB UHTEIUIEKTYaJIbHOU COOCTBEHHOCTH;

- IPaBUJIA 110 OXPaHe TPyJa U MOKapHOH 0€301aCHOCTH.

4. ITpaBa

Crapmmit npenoiaBaTennb UMEET IpaBa:

4.1. IlpaBo Ha TBOpPYECKYIO HMHULUATHBY, pa3paOOTKy M TNPUMEHEHHE aBTOPCKUX
IporpamMM U METOZO0B OOyUeHHUS M BOCIHMTAHHUS B MpefesiaXx peaan3yeMoil 00pa3oBaTebHOM
IPOrpaMMBbl, OTJEJIBHOIO yueOHOro MpeamMeTa, Kypca, TUCUUIIIUHBL (MOIYIIS).

4.2. TlpaBo Ha BBIOOp Y4EOHUKOB, y4€OHBIX MOCOOWN, MAaTEpPUAIOB U WHBIX CPEACTB
oOy4yeHHs] ¥ BOCIUTAHMS B COOTBETCTBUU C OOpa30BaTEIbHON MPOTpaMMON U B HOpPSKE,
YCTaHOBJICHHBIM 3aKOHOJIaT€ICTBOM 00 00pa30BaHUMU.

4.3. TlpaBo Ha yuacTtue B pa3paboOTKe 00pa3oBaTEIbHBIX MpOrpaMM, B TOM YHCIIE
y4eOHBIX TJIAHOB, KAJICHIAPHBIX YU4EOHBIX TpadUKOB, pabounX y4eOHBIX MPEAMETOB, KYPCOB,
JUCHMIUIMH (MOJyJIei), METOJUYECKUX MaTepHaIOB U UHBIX KOMIIOHEHTOB 00pa30BaTeIbHbBIX
IPOrpaMM.

4.4. IlpaBo Ha OCYLIECTBICHUE HAYYHOH, HAay4HO-TEXHHUYECKOW, TBOPUYECKOM,
UCCIIEOBATEILCKON JIESITENBHOCTH, YYaCTHE B DJKCICPUMEHTAIBHOM M MEXIYHAPOILHOMN
NEeSTENbHOCTH, pa3paboTKaxX U BO BHEAPEHUN HHHOBAIUH.

4.5. TlpaBo Ha OecmiaTHOE TOJIb30BaHME OMOMMOTEKAMU U UH(GOPMALMOHHBIMU
pecypcamu, a TaKXe JOCTYH B IOPSJAKE, YCTAHOBJIEHHOM JIOKAJIbHBIMU HOPMAaTHUBHBIMU
aKTaMH YHHBEpPCHUTETa K HMH(POPMALMOHHO-TEIIEKOMMYHUKALMOHHBIM CEeTsIM M 0a3am
JAHHBIX, Y4€OHBIM M METOJIMYECKHM MaTepuajaM, MaTepHUaJIbHO-TEXHUYECKUM CpeACTBaM
oOecrieyeHusi 00pa3oBaTEIbHOW JIEATENBHOCTH, HEOOXOAUMBIM I KaueCTBEHHOI'O
OCYILECTBJICHHS IIEAArOrM4eCKON, HAyYHON MJIM UCCIIEN0BATEIbCKON ACATEIbHOCTH.

4.6. IlpaBo Ha OecruiaTHOE TMOJB30BaHHE OOPA30BATEIbHBIMU, METOJUYECKUMHU U
HAayYHBIMHM YyCIIyTaMH YHUBEpPCUTETa B TMOpPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanny Win J0KaJIbHBIMU HOPMATUBHBIMU aKTaMHU.

4.7. IlpaBo Ha y4acTue B yIpaBJI€HUU YHUBEPCUTETOM, B TOM YHCIIE B KOJUIETHAJIbHBIX
OopraHax ynpaBJICHUs, B IOPSJIKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCUTETA.

4.8. IlpaBo Ha yuyacTHe B OOCYXJEHUU BOIIPOCOB, OTHOCSILUXCA K JAEATEIbHOCTH
YHuBepcuTeTa, B TOM YHUCIIE Y€PE3 OpraHbl YIPaBJIeHUs U OOLIECTBEHHBIE OPraHU3ALINH.
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5. OTBETCTBEHHOCTD

Crapumuii npenojjaBaTeiab HECET OTBETCTBEHHOCTb:

— 332 HEHAQJIEkKallee MWCIOJHEHWE WM HEHUCIOJHEHHE CBOUX JIOJDKHOCTHBIX
00s13aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIICH AOMKHOCTHOM MHCTPYKIIMEH — B Mpejenax,
ONPEIEICHHBIX IEUCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIBCTBOM PD;

— 33 IPAaBOHAPYIIEHUS, COBEPIICHHBIE B IIPOLECCE OCYLIECTBIECHHUS CBOEH

ACATCIIBHOCTH — B IIPCACIaXx, OIPCACIICHHBIX HeﬁCTBYIOHJHM AIMHUHUCTPATUBHBIM,
YI'OJIOBHBIM, I'PaKAaHCKHUM 3aKOHOAATCILCTBOM PCD,
— 3a IPUYUMHCHHUEC MATCpHUAJIbHOTO ymep6a — B IOpcaciiax, OInpecaACJICHHBIX

JEHCTBYIOIIMM TPYAOBBIM M I'PaXKAaHCKUM 3aKOHOJATEIbCTBOM PD;

— 3a pasrjalleHyue MepCOHATBHBIX JAHHBIX O0YUYalOIIUXCs U paOOTHUKOB, CTABIIUX EMY
M3BECTHBIMU B CBSA3M C HCIIOJHEHUEM JIOJKHOCTHBIX 00513aHHOCTEH;

- 3a coOIroIcHnEeM 3aKoHoAaTenbcTBa PD 0 nepcoHanbHbIX JAHHBIX .

6. O1ieHKa KadyecTBa Tpyaa

OreHka KauecTBa TpyJa CTapliero NpernojaaBaTesisi OCYIIECTBISETCS Ha OCHOBE:

— oTuéTa M0 MHANBUAYATLHOMY IUTAHY PaOOTHI ITPETIOaBaATES;

— aHajgu3a BBINOJHEHUS I[UIaHa paboTel  Kadenapsl, (daxkylbTeTa, COBETA
o0pa3oBaTeIbHON MTPOTPAMMBIL;

— Ppe3yNbTaTOB TPOXOXKACHHS MPOLEIYpPhl aKKpEIUTAIlMU IporpamMMm OakajaBpHaTa,
CHICIUAINTETa, MAaTUCTPATYPHI,

— pe3yabTaTOB BHYTPEHHETO ayIuTa B paMKax JabopaTtopuu, kadeapsl, GakyibTeTa;

— OT3BIBOB KOJUIET U PYKOBOAUTEIEH noapasaeneHuii Macruryra.

7. IlopsinoK BHECEHUSI U3MEHEHUN B IOJDKHOCTHYIO HHCTPYKIIMIO

7.1. BHeceHnE U3MEHEHNH U IONIOJIHEHUH B IOJDKHOCTHYIO MHCTPYKIUIO POU3BOIUTCS
B COOTBETCTBUM C YCTAaHOBJICHHBIM TMOPSAKOM B JOKYMEHTHPOBAHHOW Mpolenype
«YnpaBieHUe JOKyMEHTALUEH.

7.2. CTpaHuLa ¢ TEKCTOM, MMOJIEKAIIUM U3MEHEHHUIO, 3aMEHSIETCSI HA HOBYIO MJIM TEKCT
M3MEHEHUI BKJICMBAETCS Ha MOCJENIHEN CTpaHule JOKHOCTHON nHCTpyKiuu. Mudopmarus
0 BHECEHHMH U3MEHEHH I BHOCUTCA B JIUCT perucTpaunu n3aMeHEeHUH.
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JOJDKHOCTHAA MHCTPYKIIMA ACCUCTEHTA

Hacrosimass m1omkHOCTHASE MHCTPYKIMSL aCCUCTEHTAa HE MOXKET OBITh MOJHOCTHIO HIIH
YaCTUYHO BOCIPOM3BENICHA, TUPAKUPOBAHA M paclpocTpaHeHa B KauecTBe O(QUIIMAIBHOTO
u3nanus 6e3 paspemenus PI'bOY BO Upl VIIC.

1. O01Ime noI0XKEHUS

1.1. Hacrosimasi JOKHOCTHAs MHCTPYKIMS accucTeHTa (mamee — WMHCTpykius)
pa3paboTaHa B COOTBETCTBHU C TpymoBeiM koaekcoM Poccuiickoit ®eneparuuy;
®denepanbHbIM 3akoHOM «0O0 oOpaszoBanuu B Poccwmiickoit ®enepanum» ot 29.12.2012r.
Ne273-®3; kBanuUKAIMOHHBIMU XapaKTEPUCTHKAMHU JOJDKHOCTEH pPYKOBOAMTENEH U
CIIELUATIMCTOB BBICHIETO MPOoQecCcuoHaIbHOT0 00pazoBanus EamHOTO KBanugpuKaimoHHOTO
CIIPABOYHMKA JIOJHKHOCTEW PYKOBOJIMTENEH, CHEHHAIMCTOB M CIYKAIIUX, YTBEPXKICHHOTO
[Ipukazom MuHHCTEPCTBA 3APABOOXPAHEHUS M COLMAJIBHOTO pa3BuTUs Poccuiickoun
Oenepanun ot 11 suaBaps 2011 r. Ne 11; [TonoxxeHuem o mopsiike 3aMeIIeHUs JTOKHOCTEN
NeAarornyeckux pabOTHHUKOB, OTHOCAIIUMXCS K HpodeccopCKo-NPeno1aBaTeabCKoOMy
COCTaBY, YTBEP)KICHHOM TMpuKazoM MwuHHUCTepcTBa 00pa3oBaHus U Hayku Poccuiickoit
®enepaunn ot 23.07.2015 r. Ne 749.

1.2. JIOMKHOCTh acCHUCTEHTa OTHOCUTCA K |-My KBalM(pUKALlMOHHOMY YPOBHIO
npodeccuoHaNbHON KBaTU(PUKALUOHHOW TPYMIbl JOJKHOCTEH pAaOOTHHUKOB BBICIIETO H
JOTIOTHUTENFHOTO  TPOo(ecCHOHANBHOTO  00pa3oBaHMs,  YTBEPKACHHONW  IPHUKA30M
MuHucrepcTBa 31paBOOXpPAaHEHUsS] M COLMAIBHOrO pasButus Poccuiickoit Penepanuu oOT
05.05.2008 r. Ne 217m.

1.3. B coorBerctBun ¢ HomeHknaTypoil MOIDKHOCTEH pabOTHUKOB OpraHU3allui,
OCYHIICCTBIISIFOIINX ~ 00pa30BaTeNbHYIO  JIESATENBHOCTh, JOJDKHOCTEH  PYKOBOAMUTENEH
oOpa3zoBaTeNbHBIX  OpraHusanuii, yrBepxkaeHHOW IloctanoBnenuem IlpaBurtenbcTBa
Poccuiickoit ®Denepanuu ot 08.08.2013 Ne678 HOMKHOCTH ACCUCTEHTa OTHOCHTCS K
poeCCOPCKO-TIPEN0AaBATETHCKOMY COCTaBY

1.4. TpeGoBanus Kk 06pa30BaHUIO M OOYUYCHHUIO ACCUCTEHTA:

— BbICIIee 00pa3oBaHME — CIEUUATUTET WJIM MarucTparypa, HaIlpaBiIeHHOCTh
(mpodumiib) KOTOPOTO, KaK MPaBHIO, COOTBETCTBYET IPENOJaBaeMOMY Y4YeOHOMY KypCy,
JTUCUUIUTMHE (MOAYJIIO);

— TpU HECOOTBETCTBMM OCHOBHOTO BBICIIETO OOpa30BaHUS MPENOJaBaCMOMY
y4eOHOMY KypCy, JUCHUIUIMHE (MOAYJII0) — JOMOJHUTEIbHOE MPOo(EeCCHOHAIBHOE
oOpa3oBanne Ha 0a3e BbIcHIero o00pazoBaHus (TMpodeccroHambHas TEePenoAroTOBKa),
HaIpaBJIeHHOCTh (MPoduIb) KOTOPOTO COOTBETCTBYET MPENoJaBacMoOMy y4eOHOMY KypCy,
JTUCIUTUTAHE (MOAYJIIO);

— MOPOXOXKIEHHWE B YCTAHOBIICHHOM 3aKOoHOAATenbCcTBOM Poccuiickon denepanuu
nopsiike 00y4eHus U MPOBEPKU 3HAHUM U HABBIKOB B 00JIACTU OXPaHbI TPY/IA;

— TOBbIIIEHHE  KBaJU(pUKALUA MO  JIONOJHUTENBbHBIM  NpodeccruoHANIbHBIM
nporpaMMamM 1o NpoQuiIto MeJaroru4eckoi NesTeIbHOCTH HE peXe YeM OJMH pa3 B TpU
roja.
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1.5. TpeboBaHuUs K ONBITY IPAKTUYECKOW PaOOThI ACCUCTEHTA!

— cTaxx paboThl B 00pa30BaTEILHOM YUPEKICHIUN HE MEHEe OJIHOTO TO/1a;

— IpU HAJTUYHUH TOCIEBY30BCKOTO MpodeccHoHanbHOro 00pa3oBaHUS WIM YYEHOU
CTENEHU  KaHAWAaTa  HayK,  COOTBETCTBYIOIIMX  HANpPaBIE€HHOCTH  (MpoQuiIo)
npernojaBaeMoMy y4eOHOMY Kypcy, MAWCHHUIUIMHE (MOAynto) — 0e3 mNpeabsBICHHUS
TpeOOBaHUH K CTaXXy pabOTHI;

1.6. OcoOble ycioBHs AoIycka K paboTe aCCUCTEHTA:

— OTCYTCTBHE OTrpPaHMYEHUM Ha 3aHATHE II€Iaroru4eckoil  JesTENbHOCTBIO,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

— MPOXOXKJIEHUE 0053aTeIbHBIX MPEABAPUTENBHBIX (MPU MOCTYIJIEHUU HA paldoTy) U
MEePUOINYECKUX MEIUIIMHCKUX OCMOTpPOB (0OciemnoBaHMil), a TakKe BHEOUYEPEIHBIX
MEIUIIMHCKUX OCMOTPOB (00CieoOBaHMil) B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepanuu;

— MOPOXOXKAEHUWE B YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickoit deneparun
NOPSAJIKE aTTECTAI[MN HA COOTBETCTBHE 3aHUMAEMOM JTOJIKHOCTH.

1.7. Topsimok 3aMelIeHns JOJKHOCTH ACCUCTEHTAa OCYIIECTBISIETCS B COOTBETCTBUU C
[TonoxkxeHneM O TOpPSAKE 3aMELIEHUS JOJDKHOCTEW MENaroru4ecKux pabOTHHKOB,
OTHOCSAIIMXCA K MPo(heccOpCKO-MPEenoJaBaTeIbCKOMy COCTaBY, YTBEP)KIECHHOIO INPUKA30M
MunuctepctBa obpazoBanusi U Hayku Poccuiickoit @eneparuu ot 23.07.2015 Ne 749 u
[TonoxkeHneM 0 TOpPSAJIKE 3aMEIICHUs JODKHOCTH — IEearoruueckux  pabOTHHMKOB,
OTHOCSLIUXCS K podeccopcKo-Mpeno1aBaTeIbCKOMy COCTaBy HpkyTckoro
rOCYapCTBEHHOT'O YHUBEPCUTETA yTeH COOOIIEHNUS, YTBEPKICHHOTO MPUKA30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. AccuCTeHT aJMUHUCTPATUBHO NOJUYMHSETCS 3aBelyrouieMy Kadeapoil, a B
NEepUOJ] €ro BPEMEHHOTO0 OTCYTCTBUS (OTHYCK, OOJie3Hb, KOMaHAMpPOBKAa W T.M.) —
3aMenianemMy ero jguiy. OyHKIMOHAIBHO ACCUCTEHT MOJYMHSETCS CIEHUAIUCTY Oonee
BBICOKOW KBanu(UKAIMK, OTBEYAIOIIEMY 3a KypC JICKIIUH M0 AUCHHUILUIMHAM (MOIYISIM), TIO
KOTOPBIM ACCHCTEHT IPOBOJUT MPAKTUUYECKHE, CEMHHAPCKUE, JabOpaTOpHbIE 3aHSTHS Ha
Kadeape.

1.9. AccucTeHT B CBOEH JTOIKHOCTH PYKOBOICTBYETCS:

— @epepanbHbiM  3ak0oHOM «OO0 o0pasoBanum B Poccuiickoit ®Degeparuu» OT
29.12.2012r. No273-D3;

— UHBIMU 3aKOHOJATEJIbHBIMM M HOPMATHBHBIMHU IpPaBOBBIMU akTaMu Poccuiickoi
denepanuu B chepe 0Opa3oBaHus;

— YcTaBOM YHUBEPCUTETA;

- monoxkenneM Muctutyra;

—penieHusiMU YueHoro coBera MHCTUTYTa, MpUKa3zaMu JUPEKTOpa UHCTUTYTA;

— MOJI0’)KEHUEM 0 Kadeape, B KOTOpoil oH padoTaer;

— KOJIJIEKTUBHBIM JIOTOBOPOM, TPYJIOBBIM JOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaCIOpPsIAKa;

— HACTOAIIEH JOJPKHOCTHOM MHCTPYKIIUEH;

— JApYrMMU HOPMAaTUMBHBIMHM akTaMu YHHBepcuTeTa W WMHcTUTyTa, Kacaromuecs ero
JEATEIbHOCTH.
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2. JIomKHOCTHBIE 00S3aHHOCTH aCCUCTEHTA

2.1 Opranu3yeT U OCYIIECTBISET Y4eOHYI0 M y4eOHO-METOAMYECKYI0 pPadOoTy Mo
IpernoJaBaeMoil JUCIUIUIMHE WIM OTIEIbHBIM BUJAM Y4YEOHBIX 3aHATHH, 32 UCKIOYEHUEM
YTEHUS JIEKIINIA.

2.2 VYyactByer B  Hay4YHO-UCCJIEIOBATEIbCKOM  pabore  kadeapbl, HHOTO
1oJIpa3eIeHHsl 00pa30BaTENbHOTO YUPEKIACHUS.

2.3 Tloxg pyxoBoacTBOM Tpodeccopa, MTOIEHTA WM CTaplIero IMpenoaaBaTens
(kypaTopa AMCHMIUIMHBI) MPUHUMAET Yy4YacTHE B pa3paboTKe METOAUYECKUX TOCOOHii,
71a00paTOpHBIX padOT, IPAKTUUECKUX 3aHITHI, CEMUHAPOB.

2.4 OpraHu3yeT U IJIAHUPYET METOAMYECKOE U TEXHHUECKOe oOecreueHre y4eOHBIX
3aHATHM.

2.5 [lpuHuMaeT y4acTue B BOCHHUTATENbHON paboTe ¢ o0ydaromuMucs (CTyIeHTaMH,
clIymiaTensiMHu), B OpraHM3allMd  UX  HAy4YHO-HUCCJIEAOBATEIbCKOM  paboOThl, B
npoecCuOHAIbHOM  OpUEHTAlMM  IIKOJIBHUKOB, B pa3padOTKE M  OCYLIECTBICHHUU
MEPOIPHUATHI 10  YKPEIJICHUIO, Pa3BUTHIO, OOECHEYCHHI0 U  COBEPIICHCTBOBAHUIO
MaTepUaIbHO-TEXHUYECKOM  0a3pl  yuyeOHOro  mporecca, OOECHeueHUI0  Y4eOHbIX
no/ipa3iesieHu 1 1abopatopuit 000pyI0BaHUEM.

2.6 KoHTponupyeT U TMpoBepsSeT BBINOJIHEHHE OO0ydYalomUMuUCs (CTylIEHTaMH,
CIyLIATeIs MU ) TOMAITHUX 3aJaHUN.

2.7 Koutpomupyer cobmtoneHre oO0ydaronumMucs (CTyJACHTaMu, CIyIIaTeIsIMu)
NpaBWI 1O OXpaHe TPyAa M MOKAPHOM OE30MacHOCTH MpHU MPOBEACHUHN YUE€OHBIX 3aHSITH,
BBINOJIHEHUH JTAOOPATOPHBIX padOT M MPAKTUUECKUX 3aHATHH.

2.8 Y4yacTByeT B OpPraHM3yeMBIX B paMKax TEMATHKH HAIpPaBJICHUW HCCIEIOBAHUI
Kadenpel  ceMUHaApax, COBEUIAHUSAX U  KOH(EpEeHUHUAX, HHBIX  MEPONPUITHIX
00pa30BaTEIHLHOTO YUPEKIACHHUS.

3. AcCHUCTEHT JOJKEH 3HATh

- 3aKOHBI M MHbIE HOpMAaTUBHBIE aKThl Poccuiickon denepanuu 1o BOIPOCaM BBICILIETO
npodeccuoHaTbHOTO 00pa30BaHU;

- IOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIBLHOTO YUPEKICHHUS;

- TOCYIapCTBEHHBIE 00pa30BaTeIbHBIC CTAHAAPTHI [0 COOTBETCTBYIOIIMM IPOTrpaMMam
BBICIIIETO NMPO(ECCHOHATFHOTO 00pa30BaHNUS;

- TEOPUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPSIIOK COCTABJICHUSI YU€OHBIX IJIaHOB;

- IpaBWJIa BEJICHUS TJOKYMEHTAIINH 110 y4eOHOM paboTe;

- OCHOBBI NEAArOrMKH, PU3UOIOTHH, ICUXOJIOTUH;

- METO/IUKY MPO(PECCUOHATLHOTO 00yUeHHs, COBPEMEHHbIE (POPMbI METO/IbI 00YUECHUS
Y BOCIIMUTAHMS;

- METOJIBI ¥ CTIOCOOBI MCIIOIB30BaHMsI 00pa30BaTENbHBIX TEXHOJIOTHIA, B TOM YHCIIE
JUCTaHIIMOHHBIX;

- TpeboBaHUs K pabOTe Ha EPCOHAIBHBIX KOMIIBIOTEPAX, UHBIX 3JIEKTPOHHO-
U(PPOBBIX YCTPOHCTBAX, B TOM YUCIIE IPEJHA3HAYECHHBIX IS Iepeaull HH)OpMaIuy;
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- OCHOBBI KOJIOTUH, ITpaBa, COI[UOJIOTHH;
- IpaBUJIa 1O OXpaHe TpyJla U MoKapHOoU 6e301acHOCTH

4. ITpaBa

ACCHCTEHT UMEET IpaBa:

4.1 TlpaBo Ha TBOPYECKYI0 HMHHIIMATUBY, DPa3pabOTKy U MPUMEHEHHE aBTOPCKUX
IporpaMM M METOJIOB OOYUEHHS W BOCIHUTAHUS B Mpeesax peaju3zyeMoil 00pa3oBaTeIbHOM
IPOrpaMMBbl, OTJEJIBHOIO yueOHOro MpeaMeTa, Kypca, TUCUUIIIUHBL (MOYIIS).

4.2 TlpaBo Ha BBIOOp Y4YEOHHMKOB, y4EOHBIX MOCOOMH, MaTEpPUAIOB U HHBIX CPEIICTB
0o0Oy4eHHs W BOCIHMTAHUS B COOTBETCTBUU C 0Opa3OBaTEIbHOW MPOTPaMMON U B TMOPSIJIKE,
YCTaHOBJICHHBIM 3aKOHOJIaTETLCTBOM 00 00pa30BaHUHU.

4.3 IlpaBo Ha ywacTue B pa3paboTke oOpa3oBaTebHBIX IpOrpaMM, B TOM YHCIE
y4eOHBIX TIJIAHOB, KAJICHJAPHBIX YU4EOHBIX TpaduKOB, paboynX y4eOHBIX MPEAMETOB, KYPCOB,
JTUCIUIUIMH (MOJYJIEH), METOJIMYECKUX MATEPUaIOB M MHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX
IPOrpPaMM.

4.4 IlpaBo Ha OCYIIECTBICHUE HAy4YHOM, HAyYHO-TEXHUYECKOW, TBOPUYECKOM,
HCCJIEA0BATENIbCKON JIESITENbHOCTH, YYacTHE B SKCHEPUMEHTAIBHOM MU MEXIYyHAPOIHOM
NEeSTENbHOCTH, pa3paboTKax U BO BHEAPEHUN HHHOBAIUH.

4.5 IlpaBo Ha OecriaTHO€ TOJb30BaHHE OMONIMOTEKaMU W UH(GOPMALUOHHBIMU
pecypcamu, a TaKXe JOCTYI B IOPSJAKE, YCTAHOBJIEHHOM JIOKaJIbHBIMH HOPMAaTHUBHBIMU
aKTaMM YHHBEpPCHUTETa K HH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIM CeTSIM M 0a3zam
JAHHBIX, Y4€OHBIM M METOJIMYECKHM MaTepuanaMm, MaTepuaIbHO-TEXHUYECKUM CpeACcTBam
oOecrieyeHus 00pa30BaTEIbHOW JIEATENBHOCTH, HEOOXOAUMBIM I KaueCTBEHHOI'O
OCYILIECTBIICHUS 1€1arOrHYeCKOM, HAYYHOU WJIN UCCIIEI0BATEIBCKON e TEIBHOCTH.

4.6 IlpaBo Ha OecmiaTHOE TMOJb30BaHUE OOpa30BaTEIbHBIMUA, METOJAMYECKUMH U
HAay4yHbIMM yciayramu HHcTuTyTa B THOpSIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu wim JOKaJIbHBIMU HOPMATUBHBIMU aKTaMH.

4.7 TlpaBo Ha ywyactue B ympaBieHUM HHCTUTyTa B TOM YHCII€ B KOJUIETHAIBHBIX
opraHax ymnpaBJieHUsl, B IOPSJKE, YCTAHOBJICHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8 TlpaBo Ha ydacTue B OOCYXJEHUM BOMPOCOB, OTHOCSIIUXCS K JEATEIbHOCTU
YHUBepcuTeTa, B TOM YHCIIE Yepe3 OpraHbl yIpaBIeHUs U OOIECTBEHHBIE OPraHU3aIUH.

5. OTBETCTBEHHOCTbD

ACCHUCTEHT HECET OTBETCTBEHHOCTD:

— 33 HEHaJIEXkKallee MWCIOJHEHHE WM HEHUCIOJHEHHE CBOUX JIOJDKHOCTHBIX
00s3aHHOCTEN, NPETYCMOTPEHHBIX HACTOSALIEH JOKHOCTHOW MHCTPYKIMEN — B INpejenax,
ONPEIETICHHBIX ICUCTBYIOIIUM TPYIOBBIM 3aKOHOIATENbCTBOM P@;

— 32 [PAaBOHAPYLICHUsS, COBEPIICHHBIE B IIPOLIECCE OCYILIECTBICHUS CBOEH

JNEATENIBHOCTA — B NpeAenax, ONPEICNICHHBIX JEHUCTBYIOIIMM aJMHUHUCTPATUBHBIM,
YTOJIOBHBIM, TPAKIAaHCKUM 3aKOHOJATEIbCTBOM PD;
— 33 TMPUYMHEHHE MAaTepualbHOTO Yyuiepba — B Mpenenax, ONpeleiIeHHBIX

JEHCTBYIOIINM TPYIOBBIM M TPaXKAAHCKUM 3aKOHOATeIhCTBOM PD;
— 3a pasrialleHre NepCOHANbHBIX JIAHHBIX 00YYaIOIIUXCs U PAOOTHUKOB, CTABIINX EMY
W3BECTHBIMHU B CBSI3U C UCIIOJIHEHUEM JTOJHKHOCTHBIX 00sI3aHHOCTEN,
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- 32 cOOJIOICHNEM 3aKOHOIaTeNbcTBa PD 0 mepcoHaNbHbBIX TaHHBIX.

7. Omenka KayecTBa Tpy/ia

OrneHka KayecTBa TpyAa aCCUCTEHTA OCYIECTBIISIETCS HA OCHOBE:

— 0TuéTa 0 UHAMBUAYAJILHOMY IUIaHY paOOThI IPENO1aBATES;

— aHanmu3a  BBINOJNHEHWs IulaHa paboTel  Kadenpsl, ¢akynbTeTa, COBETa
o0pa3oBaTeIbHON MPOTrPaMMBbI;

— Ppe3yNbTaTOB MPOXOXKACHHS MPOLEAYphl aKKpEeIuUTaluu Iporpamm OakajaBpHaTa,
CHEeUAINTETa, MAaTUCTPATYPHI;

— pe3yabTaTOB BHYTPEHHETO ayIuTa B paMKax jJaboparopuu, kadeapsl, GakyibTera;

— OT3BIBOB KOJUIET U PYKOBOAUTENEH noapa3aenenuii Mucturyra.

8. HOpH,Z[OK BHECECHMS U3MCHCHUM B JAOJDKHOCTHYIO HHCTPYKIIHUIO

7.1. BHecenne n3MeHEHUN U JOTIOTHEHHUH B JOJDKHOCTHYIO HHCTPYKIIUIO MIPOU3BOIUTCS
B COOTBETCTBUHM C YCTAHOBJIECHHBIM TIOPSAAKOM B JIOKyMEHTHMPOBAHHOW IIpoLeaype
«YnpaBieHHE JOKYMEHTAIUEH.

7.2. CtpaHuIia ¢ TEKCTOM, TOJICKAITIM U3MEHEHHIO, 3aMEHSIETCS Ha HOBYIO WIJIU TEKCT
W3MEHEHUI BKJICUBAETCS Ha MOCJIEIHEN CTpaHUIle JOKHOCTHON MHCTpYyKimu. MHpopMmarus
0 BHECEHHUH U3MEHEHHI BHOCUTCS B JIMCT perncrpanny N3MEeHEHUM.
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JOJDKHOCTHAS MHCTPYKIMA TEXHUKA 1 xateropun
1 OO01Ke noJI0KEHUS

1.1 Hactosmas JlomkHOCTHAs MHCTPYKIUS pazpaboTaHa Ha OCHOBE XapaKTePUCTUKH
TeXHUKa, YTBEPKACHHOW MmocTtaHoBlieHneM MuHnTtpyna Poccuu ot 21.08.1998 Ne 37 "O6
YTBEPKIAECHUU ENMHOro KBaJIM(PHUKAMOHHOIO CIPAaBOYHMKA JOJKHOCTEH pPYKOBOAMTENEH,
CHEUAINCTOB U  clykamuxX, pasznen  «OOmeorpacieBble  KBaIU(UKALMOHHBIE
XapaKTePUCTUKU JIOJDKHOCTEH paOOTHUKOB, 3aHATHIX Ha MPEANPUATUSAX, B YUPEKIACHUIX U
OopraHu3anusax» ¢ A00aBIeHUEM TpeOOBaHUM, NPEAbIBIIEMbIX K paOoTHIKaM | kaTeropuu.

1.2 Texuuk 1 kareropuum Kadenpsl OTHOCHUTCA K KaTeropuu ydeOHO-
BCIIOMOTaTeJIbHOTO TIEPCOHAIA.

1.3 Texnuk | kareropun HazHayaeTcss U OCBOOOXKIAeTCs OT JOHKHOCTU MPUKA30M
nupekTopa MIHCcTuTyTa B COOTBETCTBUHM C TPYIOBBIM 3aKOHOATENBCTBOM PO.

1.4 Texnuk | kaTeropun nMoAYMHSAETCS 3aBeNyIOLIEMY KaQeapoil U BHIOJIHSAET CBOU
00513aHHOCTH TIOJT €T'0 HEMOCPEICTBEHHBIM PYKOBOJICTBOM.

1.5 Ha pmomxHocTh TexHuka | kateropuu kadenpsl Ha3zHAYaeTCs JHUI0, UMEIOIIEE
CpellHee CIlelUaIbHOE WK BbIcUIee oOpa3oBaHue, 0€3 MpeabsaBleHUs TPeOOBaHUM K CTaxXy
paboTEHL.

1.6. Texauk kadeapsl B CBOCH TOIKHOCTH PYKOBOJICTBYETCS:
— @epepanbHbiM  3akoHOM «OO0 o0OpasoBanun B Poccuiickoit ®Dexeparuu» OT
29.12.2012r. Ne273-D3;
— MHBIMH 3aKOHOJATEJIbHBIMM M HOPMAaTUBHBIMU IIPAaBOBBIMU akTamH Poccuiickoit
®denepannu B chepe 00pa3oBaHus;
— YcTaBOM YHHBEPCUTETA;
— nonoxkenueM Mucruryra;
—peweHussMu Y4eHoro coBeTta MIHCTUTYTa, IpUKa3aMu AUPEKTOpa UHCTUTYTA,
— MOJI0’)KEHUEM 0 Kadepe, B KOTOpoil oH padoTaer;
— KOJIJIEKTUBHBIM JIOTOBOPOM, TPYJOBBIM JOTOBOPOM;
— MpaBUJIaMU BHYTPEHHETO TPYJOBOTO PacHopsJIKa;
— HACTOSAIIEH JOKHOCTHOM UHCTPYKIUEH;
— IpYrMMHU HOPMATHUBHBIMU akTaMu YHuBepcuteTa U MHCTUTYTA, Kacaroluecs ero
NESATENBHOCTH.
1.7. TexHUK AOJXKEH 3HATH
-3aKOHOJIaTeIbCTBO Poccuiickoit dexepannu MO BOMpocaM, KacaroluuMcs padoThI
TEeXHHKA;
-IpaBuUjia ¥ HOPMBI OXPaHbI TPYa;
-KOJIJIEKTUBHBIN 1oroBop MHcTUTyTA;
-OCHOBBI JIEJIONIPOU3BO/ICTBA;
-IpaBUJIa BHYTPEHHETrO TPYJAOBOro pacnopsaka MHctutyra;
-TpaBUJIa TEXHUKHN 0€30MaCHOCTH, TPOM3BOICTBEHHOW CAHUTAPUN U MIPOTHUBOIIOKAPHOM
3aIlMTHL;
-YcTaB U UHBIE JIOKAJIbHbIE HOpMaTUBHbIE akThl UHCTUTYTA, cTpyKTYpYy UHCTUTYTA.
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Texnuk xadenpsl JOKEH BIaJACTh HaBbIKAMU OpraHU3alMKU pabOoThHl ¢ TOKYMEHTAIUeH;
HaBBIKAMU TI0JIb30BAHUS CPEJICTBAMM BBIUMUCIWUTEIBHON TEXHUKHA, KOMMYHUKAIIUA U CBS3U,
npaBmiIaMu paboThI B TaOOpaTOPHUH.

2. ]_—[OJ'DKHOCTHBIG 0053aHHOCTH TCXHHUKA

2.1. OCHOBHBIMHU 3a7]a9aMy TEXHHUKA Ka(eIphl SBISIOTCS:

- TEXHUYECKOE 00ecreueHue NeITeIbHOCTH Kaeapsl;
- BeJICHHE JIeJIONPOU3BOJICTBA Ha Kadepe.

2.2. Jlnd BBINOJIHEHUS YKA3aHHBIX 337ad TEXHUK Kadeapbl BBINONHSET CIEAYOIne
BO3JI0’KEHHBIE Ha HETO 00SI3aHHOCTH:

2.2.1. CBoeBpeMEeHHO H3BeIaeT 3aBeaylouiero kadenpoi u npenojaBateneil Kadeapsl
0 MOCTyHarmied B MX ajpec MHPoOpMauM, B T.4. MHPOpPMALMHU, pa3MElIEHHONW Ha caiiTe
HNucTuTyTa.

2.2.2. CBoeBpeMeHHO HWH(MOPMUPYET TMpenojaBaTeiei O pacnucaHUW 3aHATHN U
U3MEHEHUSX B HEM.

2.2.3. IlpuauMaeT HEOOXOIUMbBIE MEPHI IO 00ECTICUCHHIO YUEOHOTr0 TIpoliecca, B ciiyJae
HEO0OXOJIMMOCTH 3aMEHSET MH)XKEeHepa B 1a00paTOpHH.

2.2.4. Tlepenaer cekpeTapro JieKaHaTa MOJY4YEHHbIE B JE€Hb 3adyeTa M HK3aMeHa OT
IpenojaBaTesield SK3aMEHAMOHHbIE U 3a4ETHBIE BEJJOMOCTH.

2.2.5. Bemer Bco nokyMeHTanuio Kadeapel, B T.4. o(QopMIsieT HCXOIALIYIO
KOPPECMOH/ICHLIUI0 B COOTBETCTBUM C TpeOOBAaHUSMHU JIOKAJIbHBIX IPABOBBIX aKTOB
MHCTUTYyTa M HECET OTBETCTBEHHOCTH 32 €€ Ka4eCTBO.

2.2.6. Tlo 3amanumio 3aBemyromiero kadeapoil 00eCreYyuBaeT U3TOTOBJIICHHUE
AIIEKTPOHHBIX KOMUA M KONUM Ha OyMa)XHOM HOCHUTENE PYKONUCHBIX MaTepuasos,
MOJTrOTaBJIMBAEMBIX MPEIOIaBaTEIIMU Kaeapol.

2.2.7. Odopmisier yueOHO-METOAMYECKUE W HAy4dHbIe MaTepuanbl (TE3UCHI, CTaThH,
OTu€Thl), BhIMIyCKaeMble Ha Kadepe.

2.2.8. Bener npoToko 3aceqaHus kKadeapsi.

2.2.9. 'oToBUT HEOOXOIMMYIO MH(POPMAIIHIO U TOKYMEHTHI K COCTABICHHIO OTYETOB 110
Kadeape.

2.2.10. [Ipyaumaer u mnepenaer ¢akcbl, OTBeYaeT Ha Tele(OHHBIE 3BOHKH,
azpecoBaHHbIE Kadenpe.

2.2.11. Cnenut 3a CBOEBPEMEHHOM mojadell Tabens ydera HCIOJB30BaHUS pabouero
BPEMEHU COTPYTHUKAMHU Kaeaphl.

2.2.12. OcymiecTBisieT  COTJIACOBAaHWE TIPUKA30B W JPYTrUX  JOKYMEHTOB  CO
CTPYKTYPHBIMH HOJIpa3IEICHUSIMHU U JOJKHOCTHBIMU JIMIaMU IHCTUTYTA, pETUCTPUPYET HX.

2.2.13. OGecnieurBaeT CBOEBPEMEHHYIO Tepeauy mpenojgaBaTessiM Kapeaphl MPUKa30B
U PaCIOPSDKEHUM PEKTOpaTa, pacHoOpsKEHUM M yKa3aHWW JIEKaHaTOB M 3aBEIYIOLIETO
Kadeapoii.

2.2.14. KoHTpoiaupyeT BBIIOJHEHUE IIPUKA30B M PACHOPSIKEHUI AUpeKTopara,
pacnopsbKeHU M yKa3aHMM [1eKaHaTOB M 3aBeAyIoUlero kKadeapoil, pelieHuil U IUIaHOB
kageapsl, rpa)uKoB B3aUMONOCEIIEHUS, OTKPBITHIX JIEKLIUH.
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2.2.15. Cnegut 3a MNOPSAKOM B MOMEIIEHUAX Kadeapbl, oOecreunBaeT CTPOTUi
KOHTPOJb 3a COOJIOJEHMEM Mep MPOTHUBOIOXKAPHON O€30MacHOCTH M IO TEXHUKE
0€301MacHOCTH.

2.2.16. Conepxut cBo€ pabodee MecTto, MeOesb, 000pPYy/IOBaHHE U MPHUCIOCOOICHUS
Kaenpsl B MOpPSAKE, YACTOTE U HUCIPABHOM COCTOSIHUH, a TaKXkKe COONIOAAeT YUCTOTY Ha
kadenpe u TpedyeT TOro ke OT CTYICHTOB U MpernoaaBaTelei.

2.2.17. CoOmronaeT ycTaHOBIIEHHBIN B MHCTUTYTE MOPANOK XpaHEHUs MaTepUaIbHBIX
LEHHOCTEN U TOKYMEHTOB.

2.2.18. CBOEBpEMEHHO JOKIAJIBIBAET 3aBeayroleMy Kadenpoit 000 BceX MOIYYSHHBIX
3aMEYaHusAX U TOKEJIAaHUSAX MPENoAaBaTeIbCKOro COCTaBa [0 TOBOJAY COCTOSIHHS
000pyZ0BaHMs; HAPYLICHUSIX paclopsiaka AHsS, Y4eOHON AMCUMIUIMHBI, Y4€OHBIX IJIaHOB,
TpeOOBaHUN TEXHUKHU OE30MaCHOCTH U MOKapHOI 0e30MacHOCTH Ha Kadeape.

2.2.19. PerynaspHo TpPOBOAUT MPOPUIAKTUIESCKUIN KOHTPOJIb M HE0OXoauMoe
0o0CIy)KMBaHHE TEXHUYECKUX CPEACTB M MNPUOOPOB OPrTEXHUKH U 00OpYIOBaHMS,
3aKpeIIEHHBIX 3a Kapeapoil.

2.2.20. Beaet y4det BXOASIIEH U UCXOAIIECH TOKYMEHTAITUH.

2.2.21. BeInoaHseT pa3oBble CIIyKeOHbIE TOPYUEHUS 3aBEAYIOLIEro Kadeapoid.

2.2.22. ObecneunBaeT JOCTYIHOCTh BCEX MaTE€pPHAJIbHBIX LIEHHOCTEH Kadeapsl mpu UX
WHBEHTapHU3allui KOMUCCUH, HA3HAYCHHON AupekTopoM MHcTUTyTA.

2.2.23. IlpuHuMaeT yd4acTM€ B COCTABJICHMM 3afBOK B OTIEI MaTepHAIbHO-
TEXHUUYECKOro cHaOxeHus MHCTUTyTa Ha MOJIydeHHE MaTepuaioB, KAHLEISPCKUX TOBApOB,
MeOenu, 000pyI0BaHUs U PUOOPOB.

2.2.24. OGecrneynBaeT COOJIIOJICHWE TPAaBHII OXPaHbl TPyda M MPOU3BOJACTBEHHON
CaHUTApUU B IOMEILIEHUAX Kaeapbl U MPUKPEIICHHBIX K HEW ayAUTOPHUl, IPUHUMAET MEPHI
M0 YCTPAHEHHUIO BBISBJICHHBIX HapyILIEHUH.

2.2.2.5 CBoeBpeMEHHO B MUCHMEHHON (opMe HM3BEmaeT 3aBeayroIliero kadeapoi o
HEBO3MOXHOCTH IO YB)XUTEIbHBIM MPUYMHAM BBIIOJHUTH OOYCIIOBJICHHYIO TPYAOBBIM
JIOTOBOPOM, JIOJDKHOCTHOM HMHCTPYKUMEH W JIPYTMMH JIOKAJbHBIMH IPABOBBIMU aKTaMH
WuctuTyTta paboTy, B T.4. BEI3BAHHON BPEMEHHOU HETPYI0CIIOCOOHOCTHIO.

2.2.26. IlpencraBnser NHCHMEHHBIE OOBICHEHHSI 1O TPEeOOBAHUIO 3aBEAYIOIIETO
kadenpoii, HayanbHuka OK, mupextopa WHcTUTyTa, B T.4. OOBSICHEHUS NPHU COBEPIICHUU
JUCIUIUIMHAPHOTO MPOCTYIIKA.

2.2.37. He nmomyckaeT: HapylmIeHUH TPYAOBON MUCIMILIUHBI, OCKOPOJICHUS WM WHBIX
(dbopM IpOsIBICHUS HEYBOXKUTEIBHOTO OTHOIIEHUS K COTPYIHUKAM, CTYACHTaM, CIIYIIATEIIAM,
abutypuentam, roctsiM MHCTUTYTa U TPOYUM JiMllaM, HaxoAsmmmMcs B MHcTutyTe.

2.2.38. CoOmtogaeT TpeOOBaHUS MO MPOQPUIAKTUKE U MPOTUBOJACHCTBUIO KOPPYIILIHH,
onpeieNieMbIX JIOKAIbHBIMU MPABOBBIMU aKTaMH.

3. IlpaBa

Texuuk xadeapsl UMeeT mpasa:

3.1. 3anpamuBaTth, 1O TMOPYYCHHIO 3aBenaylomero kadeapon, wWHPOPMAIUIO U
JOKYMEHTBI, HEOOXOIMMBIE [UIS BBIMOJHEHUS CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH, W
MOJIb30BAThCSI IMH.
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3.2. TpeboBaTh OT pykKoBojauTelel Kadedapbl co3faHusi O€30MacCHBIX Mg KU3HH U
3JI0POBbsI YCIIOBUH Tpy[a.

3.3. CraBuTh BOHpPOCHl IMEpel 3aBeayloIUM Kadeapoil o MperocTaBiICHUU
HEOOXOJIMMBIX METOJMYECKUX U TEXHUUECKHX MHCTPYKUHUHU, pa3bsICHEHHH IO 3aJaHHIO0, 00
o0ecrieueHUN HEOOXOIMMBIX YCIOBHHA pabOThl U COOJIOAEHHUS CAaHUTAPHO-TMTMEHHUYECKUX
HOPM.

3.4. TpeboBaTth OT npernoaaBaTesieil CBOEBPEMEHHOT'O 3aIOHEHMSI )KYPHAJIOB HArpy3Ku
Y MHAMBUIYaJIbHbBIX IJIAHOB, PEJOCTABIECHUS pab0YNX IPOrpaMM U T.A.

4. OTBETCTBEHHOCTDH

4.1 TexHuk kadenpsl HECET MUCUMIUIMHAPHYIO, MAaTE€pUAJIbHYIO0, UMYIIECTBEHHYIO, a
TaK)K€ MHBIE BUJbl OTBETCTBEHHOCTH, YCTaHOBJIEHHBIE 3aKOHOAATEIBCTBOM PD B ciyuwasx,
YCTaHOBJICHHBIX 3aKOHOM, TPYZAOBBIM JOTOBOPOM U HacTosAmEen JJ0JKHOCTHON MHCTPYKIUEH.

4.2 Texnuk kadeapsl HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M HEHaJJIexKallee
BBINOJIHEHUE (700 HEBBINOJIHEHHE) CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, a TaKKe WHBIE
HapyLIeHUs] TPYAOBOM AMCLMIUIMHBI; 32 HECOOIIOJEHUE YCTAaBHBIX NMPaBUJI U HOPM TpyAa,
OXpaHbl TpyJa, TEXHUKHU 0€30MaCHOCTH, TPOU3BOICTBEHHON CAaHUTAPUU U TPOTUBOIOKAPHOU
0€301acHOCTH, MPaBUJI BHYTPEHHET'O TPYAOBOIO pacropska, TpeOOBaHUMN, COJIEpKAIIUXCS B
JIOKAJIbHBIX TIPaBOBBIX akTax WHcTuTyTa, 3a coONMoeHneM 3akoHonarenbcTBa PD o
NIEPCOHAJIBHBIX JAHHBIX.

5. OueHka kauecTBa Tpyjaa

OneHka kauecTBa TpyAa OCYLIECTBIISIETCS HA OCHOBE:
- pe3ylabTaTOB IPOXOXKACHUSA IIPOLEAYPbl arTecTallMd I[EpPCOHAla  Ha
MIOATBEPKICHUE 3aHUMACMON TOJKHOCTH;
- KOHTPOJIBHBIX MPOBEPOK 3aBeNyrOUIMM Kadeapod, a TakkKe BHYTPECHHUMHU
ayJIATOpaMu;
- OT3BIBOB KOJIJIET ¥ PYKOBOJMUTENS y4eOHOTO MOApa3IeIeHusl.

6. HOpH}IOK BHECCHHUS M3MCHCHUM B JAOJDKHOCTHYIO HHCTPYKIIUIO

6.1. BHeceHue uU3MEHEHMH M JIONOJHEHUH B JOJDKHOCTHYIO HMHCTPYKIUIO
MIPOU3BOJUTCS B COOTBETCTBUU C YCTAHOBJIIEHHBIM IMOPSAKOM B JIOKyMEHTMPOBaHHOMN
IpoLEeaype «YTIPaBICHUE JOKYMEHTALUEN).

6.2. Ctpanuia ¢ TEKCTOM, MOAJEKAIIUM U3MEHEHHUIO, 3aMEHSETCS Ha HOBYIO WU
TEKCT M3MEHEHUH BKJIEMBAETCA HA IOCIEAHEH CTpaHULE JOJKHOCTHOM WHCTPYKLUU.
WNudopmanust 0 BHeCEHUN U3MEHEHU BHOCUTCS B JIMCT peructpaiyi u3MeHEHU .
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Jluct peructpany u3MEeHEHUN
YacTh TeKCTa, HOJICKABIICTO OO0111ee KOJIMYECTBO OcHoBanue

N3MCHCHHUIO B Z[OKYMCHTG CTpaHI/ILI JUIA HOI[-

Ne BHECCHMUSA ITICh 1
i (o) ocJie aTa

n/m Ne Ne Ne U3MECHEHMUS, OTB.

BHECEHUS BHECCHUS
paszena| MyHKTa | MOAMYHKTa . . Ne UCIL.
M3MEHEHUHN | U3MEHEHUI

JIOKyMEHTa
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