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MeHePKMEHT pecypcoB

[TonoxxeHue CTYJICHYECKOro OTAe]Ia KaJIpoB

[Ipenucnosue

[Tonoxenune paspaborano B coorserctBud ¢ IOCT P. 6.2003 «YHH(UUHPOBAHHBIE CHCTEMBI
TOKyMeHTAlMH. YHHDUIMPOBAHHAS CHCTeMa OPraHM3allMOHHO-PACTIOPSAMTEIbHOMH JIOKYMEHTALMH.
TpeGopanusa k oopmiaennio HokymenToB» (yrB. Iloctanosinenuem ['occranmaapra Poccun ot 03
mapta 2003 roga Ne 65-cT), «Kpantu(UKALHOHHBIM CIIPABOYHHKOM JOJDKHOCTEH PYKOBOJMTENIEH,
CHEMMAIACTOR | IPYTHX CIIYKalMX», yreepikacHaEsM [Toctanosnenuem Muntpyaa Pocenn ot 21 08
1998 r. Ne37.

[Tonoskenue BBOAUTCS B JeiiCTBHE C MOMEHTA YTBEPKICHHSL.

XpaHeHue JOKyMEHTa POBOJUTCS B COOTBETCTBUM C TPEOOBAHUSAMH I10 JIeJIONPOU3BO/ICTBY .

Mudopmanus 06 H3MEHEHUIX K HACTOSIIEH T0KYMEHTHPOBAHHOM Npole/lype myOIuKyeTcs Ha
BHYTPECHHEM caiiTe YHHMBEpCHTETA.

Cresienust 0 JOKYMEHTHPOBAHHOH IpoLeype

1 PA3PABOTAHO U BHECEHO ®exepalbHbIM TOCYJApCTBEHHBIM — OHOKCTHBIM
00pa3oBaTeIbHBIM  YUPEKICHMEM BbICUIero mpodeccHonambHoro obpasosanus —«HpKyTCKHH
roCy/lapCTBEHHBIH YHHBEPCHTET Iy Teil coolmmenus», CTyieHYeCKHI OT/IeN KaIpoB.

2 VTBEPX/IEHO W BBEJIEHO B IEMCTBUE npukazom pektopa YHHBEPCHTETA OT «/75

o _2017r.
3 [IPUHSTO YuensiM coBeTOM YHHBEpCHTETA (IIPOTOKOJI N_gzé" orT _3_/ o 2017r.)

4 U3JIAHUE aé/%m,zon r.

O61ee konuy o ctpaHuI — 13.

Hacrosimas JI0KYMEHTHPOBaHHAs IPOIEAypa HE MOXKET ObITh IIOJHOCTBIO MM YaCTHYHO
BOCIIPOM3BE/IEHA, THPAKUPOBAHA M PACHPOCTPaHEHA B KauyeCTBE OQUUMAILHOrO H3taHHs Oe3
paspererns GIBOY BO UpI'YIIC
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PTYTC [TonoJKeHHe CTYAEHYECKOro OT/IeNa KaipoB

1 OGmMe moJ0KeHHs

1.1 CrymeHYeCcKuil OTIEN KaIPOB ABJIAETCS CTPYKTYPHBIM TIo/Ipa3Ie/IeHHeM yIIpaBIeHHA
[1paBoBOTO 0OCCIEUenH s i KaapoBOH paboThI.

1.2 Cry/leHUeCKHH OTEN Ka/[poB HEIIOCPEICTBEHHO MO/ITHHACTCA Ha4aJIbHHKY YIPaBICHHMS
KaJIpOB YHHBEPCHUTETA.

1.3 CTyeHuecKuil OTIeN KaJpoB B CBOCH JEATEIBHOCTH PYKOBOJCTBYETCS MOCTAHOB/ICHUSMHU
[IpaBHTENLCTBA B YACTH 0Gpa3oBaTeNbHOIN AEATETHHOCTH, HOPMATHBHBIMH JI0KYMEHTAMH
Musncrepersa oopasopanus PO, VeTaBoM YHHBEPCHTETA, IPUKA3aMi M PACTIOPSKCHIAMH PeKIOpa,
pactoauM [lonoKeHHeM.

1.4 B cocTaB CTYIEHYECKOTO OT/eNa KapOB BXOAUT — ] eMHMIA HAYAILHUKA OT/ETa, 2
e MHHMITL! CIIEIMAMCTA IO KajpaM 1 | enHula TeXHHKA | KaTeropuu, KOTOpbIE HAa3HAYAKOTCS Ha
JO/KHOCTD U OCBOOOK/IAIOTCS OT JOJDKHOCTH IPHKA30M peKTOpa YHHBEPCHTETA.

1.5 Ha 10JDKHOCTS CIIEI[HATHCTA [0 KaJpaM H HadalbHHKa CTy ACHUECKOTo OT¢e1a KaJpoB
HA3HAYAETCH JIMIO, HMEIOLIEE BBICIIEE 00pa3oBaHHE.

1.6 JlomkHOCTHBIE 0OS3aHHOCTH pPabOTHHKA CTY/ICHIECKOro OT/1e1a KaJ[poB yCTaHAB/IHBAIOTCA
JIOJDKHOCTHOM HHCTPY KITHEH.

2 OcHOBHBIE 3a/1a4H
2.1. Henrpanu3anus ohOpMICHHs THUHBIX JICT CTYIEHTOB.
2.2. Vyer JTUYHOTO COCTaBa CTYISHTOB.
2.3. OBecrneucHie HHHOPMALMOHHOTO CONPOBOKICHHS CTYICHTOB B IIpOLecce o0y4eHus.
2.4, TlopnepKaHue U yKpEIUICHHE TTOJI0KHTSILHOIO COLMATBHO-TICUX0JI0IHYECKOTO K/IMMaTa
B YHHBEPCHTETE.

3 OyHKIHH

3. 1 Benenue THYHBIX ACT CTYACHTORB!

- IPHEM JIMUHBIX JIe]T U3 IPHEeMHOH KOMUCCHH;

- BJIOKEHHE B JIMYHBIE JIeJIa BBIMHCOK U3 IPUKA30B, 3agBJIEHUM U JAPYTHX JOKYMCHTOB]

- BHECEeHHe H3MEHCHHH, CBI3aHHBIX ¢ Y4eOHoM 1esiTeTbHOCTEIO;

- [IOJIrOTOBKA W IIepeiada JIMUHBIX JIC/I B apXHUB.

3.2. TIpoBeieHHE CBEPKH KOHTHHTEHTA CTY/ICHTOB € ¢akynpTeTaMu.

3.3. Bejienue eiHOll 31eKTPOHHOM 0a3bl IaHHBIX CTY/ICHTOB 0qHOH (POpPMBI 00YUECHHS.

3.4. Bejenue CIIUCKOB CTY/ICHTOB (II0 IPYIIaM, KypcaM, (axynbTeTaMm).

3.5. CroeBpeMeHHas nepe/adya B ACKaHaThl (pakynbTeTOB TMYHBIX A€/ CTYAEHTOB,
repeBeIeHHbIX Ha 3204HYI0 (opmy o0yueHus.

3.6. [Iprem aTTeCTaToB O CPEIHEM (nonHOM) 061IeM 00pa30BaHUM H JIOKYMEHTOB O
IpeiblyIIeM 00pa30OBAHHH, BEICHUE HX yUCTa.

3.7. Tlogroroska cruckos B YIIQ® OTYHCIICHHbIX CTYICHTOB U CTY/ICHTOB, NepeBeICHHBIX Ha
3a04nyio GopMy 00yUEHHSL.

4 Ctpykrypa
4. 1 CryieHdecKkuil OT/IEN KajpoB ABIACTCS CTPYKTYPHBIM 0/pa3/IeJIEHUEM YIIPABJICHHS
IIPaBOBOT0 00ECIICYCHUS H Ka/[poBOi pabOTHI.
4.2. JleaTeTBHOCTH CTYIEHUYECKOr0 OT/IENA KaJIpOB OCYIIECTBIACT CHEIUATUCT KaJpaM.
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5 IlpaBa

CrynendyecKuil OTAEN KaIpOB HMEECT NPaBo:

5.1. Tlony4arh OT CTPYKTYPHBIX IIOAPA3JCIeHUH YHHBEPCATCTA JIOKYMCHTEL, HEOOXOIUMBIE
11 0pOPMIICHHS TMIHBIX JIEJ]T CTYICHTOB.

5.2. [Tonp30BaThes HHPOPMAIMOHHBIMA MaTepUaiaMi 1 HOPMAaTHBHO-IIPABOBBIMA
JIOKYMEHTaMH#, HeOOXOTHMBIMH /U HCTIOJHCHMSA CBOMX 00s3aHHOCTEH.

5.3. BHOCHTb MPEIIOKEeHNs HadaJIbHUKY YIPABICHHA Ka/JPOB YHHBEPCUTETA 10
COBEPIIEHCTBOBAHUIO PabOTHI CO CTY/ICHTAMH.

5.4. YyacTBOBaTh B COBEIAHMAX, CEMHHAPAX, IPOBOIMMBIX YHUBEPCUTETOM, JPyTHMH
OpraHM3AIMSIMH [0 BOMPOCAM, OTHECCHHBIM K KOMIETCHLMH CTYICITECKOro OTACHA KaJpoB.

6 OreHKa KayecTsa Tpy/ia

Ha crenuaincTa | KaTeropuu CTyJeHIECKOro OT/AeNna KaJpoB BO3/1aracTcs NepeoHaIbHa
OTBETCTBEHHOCTD 3a:

6.1. Opranu3anuio oneparuBHOM H KauecTBEeHHOM OArOTOBKH M MCIIOIHEHHUS JOKYMEHTOB,
BeJICHHE JICIONMPOU3BOJICTBA B COOTBETCTBHH C ICHCTBYIONMMH NPABAIAMH H HHCTPYKLIHMSAMH.

6.2. CoO:roieHHEe TPY/I0BOH JUCITUILIHHBL.

6.3. OBecncycHIEe COXPAHHOCTH HMYIIECTRA, HAXO/SIIEr0Cs B MOMEIIEHHSX CTY ICHUECKOTO
oT/1e1a KaIpoB, H COOJIKO/ICHHE TPABUII IIOJKapHOH De30TacHOCTH.

7 BzaumooTtHouieHus. CiryxeOHbIE CBSA3H.
7.1. CryenuecKkuil OT/Ie] KaZpoB B3aUMOLCHCTBYET CO BCEMH CTPYKTYPHBIMH
[0JIpas/Ie/IeHUsIMH Y HUBEPCUTETA C EITBIO MOy YCHHs He0OX0TMMOMH HH(pOpPMALIHH JIJIS BLITOJIHEHHU
[IOCTABJICHHBIX 3a]a4.

A F il

PekTop 2T — A.IT. XomeHko
COI'JTACOBAHO

Havaneuux YITOuKP : K.IO. Yconbles
Havansauk OK ) I'.J1. YepHsliiuepa

Hagamsnuk OO A.B. Kypunko
PA3BPABOTAHO

Hauaneauk COK H.A. MockaleHKo
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HMPIYTC [TonoxeHue cTyA€HYECKOro oT/ie/ia KaapoB
JIucT perucTpaliy M3MEHEHUH
Ne YacTh TEKCTA, [MOLICHKABILIETO O0111ee KOTUYECTBO CTPAHULL OcHoOBaHue 1114 IToanuck Hara
n/m HU3MEHEHUIO B JOKYMEHTE BHECEeHHA OTB. MCII.
H3MeHeHHH
No No No 10 BHECEHHA | MOC/E BHECEHUA ’
7 - Ne nokymenTa
paaﬂena ﬂ}/HKTa I'IOII.HYHKTR HU3MEHCHHH U3MEHCHHH
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PIYTC

14
¥i

ITonoxkenune CTYJIEHYECKOI'0 OTAEIIa KaapoB

[punoxenne A
HOJDKHOCTHBIE MHCTPYKIMK COTPY IHUKOB CTYJEHUECKOI'O OTJIEJIA KAJIPOB
JIOJDKHOCTHAS MHCTPY KLU

HadaJIbHUKa CTYJEHYECKOro 0T/iejia KaJpoB

1 Of1ue nonIoXKeHUs

1.1. Hacrosimmass MO0/DKHOCTHAsT HMHCTPYKLHS ONpeeisieT (YHKIMOHAIBHBIE 0013aHHOCTH,
IpaBa ¥ OTBETCTBEHHOCTH HavanpHuka cTyIeHYecKoro oTiena Kaapos.

1.2. HauaZlbHHK CTYI€HYECKOro OT/AeNa KaJpoB Ha3HAYAeTCA Ha JIOJBKHOCTL H 0CBODOKIaeTCs
OT JOJDKHOCTH B YCTAHOBJIEHHOM JIEHCTBYIOIIMM TPYJOBBIM 3aKOHOATEIbCTBOM MOPSJIKE MPHKA30M
PEKTOpa.

1.3. HayansHuK OT/1e/1a KaZpoOB IO YHHSCTCS HEIIOCPEACTBEHHO PEKTOPY.

1.4. Ha 10/0KHOCTD HaYaIbHUKA CTYACHYECKOIo OT/Ie/Ia KaJpOB Ha3HAa4YaeTCs JIMI0, HMEIONIee
BBICIIEE NPO(ecCHOnaTbHOE 00pa3oBaHue U CTaXX PabOTHI MO OPraHM3aIMK YIIPABJICHUS KaJpaMy Ha
HHKEHEPHO-TEXHHYECKHX H PYKOBOIALINX JIOJKHOCTSX.

2 JlomkHOCTHEIE 00s3aHHOCTH

2.1Benenue TUUHBIX JIeJ CTYIEHTOB:

- IIPHEM JIHYHBIX JIeJ]l U3 IPHEMHOI KOMHCCHH;

- BJIOXKEHHE B JINYHEIE JIeJ1a BBIMUCOK U3 IIPUKA30B, 3asABJICHUH U JIPYIUX JIOKYMEHTOB;

- BHECEHHE M3MEHEHHH, CBA3AHHBIX C YICOHOH ACATEIbHOCTRIO;

- IOArOTOBKA U Iepe/aya JHYHBIX JIe] B apXHUB.

2.2. IlpoBeieHne cBEpPKH KOHTHHICHTA CTYJECHTOB ¢ (DaKyJIbTETAMH.

2.3. Benenue equHOM 31€KTPOHHO# 0a3bl JaHHBIX CTYAEHTOB 04YHOM (hOpMBI 00yYEHHS.

2.4. Benenue CUCKOB CTYJIEHTOB (110 TPYIIIaM, KypcaMm, (aKyabTeTam).

2.5. CpoeBpemeHHas Iepejada B JeKaHaTbl (PaKyJIbTETOB JIMYHBIX JI€JI CTYICHTOB,
MEepPEBEICHHBIX Ha 3a04HYI0 opmy o0yueHus.

2.6. Ilpmem atrtecratoB O cpeaHeM (mosiHOM) o0wmeM o00pa3oBaHHH H JOKYMEHTOB O
IIpeJBIAYIIEeM 00pa30BaHHH, BEICHHE HX yUeTa.

2.7. Tlonrotoska cruckoB B YII® oTUHCIIEHHBIX CTYJIEHTOB H CTYICHTOB, IIEPEBEICHHBIX HA
3a04HYI0 GopMy 00yueHHs.

3 IlpaBa u nonHomo4us

3.1 3HaKOMHUTBCS € TNPOEKTAMH pEIICHHH pPYKOBOJUTENS OpraHH3alMu, KacarolHMUCs
JIEATENIBHOCTH CTYIEHYECKOTO OT/ENa KaapoB.

3.2 IlpucyrcTBOBaTP Ha COBEIAHHAX KOMHTETOB U pabouux rpymm, coOpaHusx
PYKOBOJIAIIETO COCTaBa H COTPYAHUKOB II0 BOIIPOCAM JESTEIbHOCTH OpraHH3allHH.

3.3 VwuactBoBaThb B OOCYX/JIEHHH BOIPOCOB, CBS3aHHBIX C JEATEIBHOCTBIO KaJIpOBOIA
CITyKOBI.

3.4 OcymecTBIATE B3aUMOJEHCTBHE C COTPYIHUKAMH BCEX CTPYKTYPHBIX IT0pa3ieIeHHMii.

3.5 3anpammuBaTh JMYHO MM 110 [OPYYEHHIO PYKOBOJCTBA OT MHBIX CTPYKTYPHBIX
nozapasneneHuil HHQOPMALMIO U JOKYMEHTbI, HeOOXOIHMBIE UIS BBEITOJIHEHHS €ro JI0KHOCTHBIX
00s3aHHOCTEH.

3.6 lloamuceIBaTh M BH3MPOBATh JOKYMEHTHI B IIpele/iaX CBOeH KOMIIETEHLHH a TAKKe B
COOTBETCTBHH C TaOIHIIEH JIeTerupOBAHHSI TOJTHOMOYHIA.
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3.7 ﬂeﬁCTBOBaTL OT UMEHHU CTYJAEHUECKOro OTJejlda KaJpOB U NPEeJACTaBJIATE €ro HHTEPECh]
BO B3aHMOOTHOIIEHHUAX ¢ HHBIMH CTPYKTYPHbBIMH IMOAPA3ACIICHHAMHKM OpraHH3allHHu B IPEACiiax CBOCH
KOMIICTCHIIHH.

4 OTBETCTBEHHOCTD

HavanpHHK CTYZEHYECKOT0 OT/e/Ia KaJpOB HECET OTBETCTBEHHOCTH 3a:

4.1 HeyeTkoe M HECBOEBPEMEHHOE BBINOJHEHHE CBOUX JAOJIKHOCTHBIX 0043aHHOCTEH -
B3bICKaHHUE B IIpeJiesiax, ONpeACICHHBIX JAeHCTBYIOMIMM TPYA0BBIM 3aKOHOAATEILCTBOM PoccuiicKoi
denepanumn.

4.2 IlpaBoHapyuieHus, COBEpPILICHHBIE B IIPOLIECCE OCYIIECTBICHHS CBOCH AEATENBHOCTH - B
Ipefenax, OINpeJeleHHBIX JIeiCTBYIONIMM aAMMHUCTPATHBHBIM, YTOJOBHBIM M TIPakKIaHCKUM
3akoHozarenbeTBOM Poceniickoit denepanuy.

4.3 IlpuuynHEHHE MaTepUalIbHOIO yiuepba - B Npeaenax, ONPeNeJEHHBIX ACHCTBYIOILIHM
TPYJOBLIM H IPaKAaHCKHM 3aKOHOAATeNILCTBOM Poccuiickoit Meeparuu.

4.4 Hapymenue TpyJ0BOH JUCUMILUIMHBEI U HECOOMIOACHUE BHYTPEHHUX IIPABHMII TPYIOBOH
JIESITEIBHOCTH — B Ipeieiax, OIPeJe/IeHHbIX BHYTPEHHUMH HODMATHBHBIMH JIOKYMEHTaMH
Vuugepcurera.

4.5 HekoppeKkTHOE OTHOIIEHME K IOIYMHEHHBIM M COTpYJIHHKaM YHHBEpCUTETa — B
Ipeierax, ONpe/IeICHHBIX PEKTOPOM.

5 OueHka KayecTsa Tpya

5.1 Cobmonenne TpeboBaHMil TPYIOBOTO 3aKOHOJATENBCTBA, BHYTPEHHHX IIPHKa30B H
paclopsDKeHHH, CBS3aHHBIX C Kaapopoil paboToif B paMkax peajiu3alld KaJpoBOH MOJIHTHKH
YHHUBEpCHTETA.

5.2 BelnoiHeHHEe BceX NMPHKA30B U PACHOPsIKEHUI 10 YHUBEpCHTETY Kacatoumxcs paboTol
CTY[IEHUECKOro OTIIeJa KaJpoB.

5.3 Peanuszamms QyHKIMH KaapoBoii ciyk0bl, 0003HAYEHHBIX B HACTOAIIEH J0JHKHOCTHOM
HHCTPYKIIUH.

5.4 KomMileTreHTHOE yIIpaBiIeHUE CTYICHYECKUM OTIEIOM KaJApoB.

6 IlopsnoK BHECEHUS U3MEHEHHH B TOJKHOCTHYIO HHCTPYKIHIO
6.1 BHeceHue M3MEHEHHMI M JIONOJHEHUH B JOJKHOCTHYIO MHCTPYKIHIO NPOU3BOIAUTCS B
COOTBETCTBHM C YCTAHOBJIEHHBIM [OPSIIKOM B JIOKYMEHTHPOBAHHOM Mpoueaype «YIpaBicHUE
JoxymenTarueii» Ne JITT 250000.01.4.090-2012.
6.2 CrpaHMia ¢ TEKCTOM, IOJUIEKALHM M3MEHEHHIO, 3aMEHseTCs Ha HOBYKO HIIH TEKCT
M3MEHEHHH BKJIEHBAETCS Ha IIOCIeJHEH CTpaHUIle IODKHOCTHOM HHCTpykuuu. HMudopmanus o
BHECEHHH U3MEHEeHHUH BHOCHTCs B JIMCT peructpanuy H3MeHeHHH.

JOJDKHOCTHAS MHCTPY KIS
CIEeIHATHCTA 110 KaJipaM

1 Obmue nonoKeHus

1.1 ChnemmanucT mo Kaapam CTYIEHYECKOTrO OTIea KaapoB (Hajee CHerHaIucT 1o KaapaM
COK) DenepasibHoro OOJOKETHOrO 00pa30oBaTelIbHOIO  YUpEkKJIEHHs BbIcLiero o0pa3oBaHHs
«MpKyTCKHIi rOCy1apCcTBEHHBIH YHUBEPCUTET Iy Tel cOOOMEHUD) (1anee — Y HUBEPCUTET) OTHOCUTCS
K KaTeropuH CHelHaIicTOB.

1.2 Cneumamucer no kagpam COK HazHauaercss Ha JOJDKHOCT M OCBOOOMKIAeTCs OT
JO/DKHOCTH IIPHKa30M PEKTOpa 110 NpPEJACTAaBICHHIO HAYaJIbHHKA OT/AE]a KaJpoB B COOTBETCTBHH €
HOpMaMH TPYJ0BOI0 3aKkoHoaarenscTBa PO,
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1.3 Cnennamicr no kagpam COK momumHseTcss HeMOCPeNCTBEHHO HAYATBHHKY OTIENA
KaJpoB CTYICHYECKOIo OT/ENA KAJIPOB H BLUIOIHSAET CBOH 0043aHHOCTH MO/l €I0 HEIOCPEACTBEHHBIM
PYKOBO/ICTBOM.

1.4 Ha Bpems otcytersus cnenuanmucta no kajapam COK (Gose3ns, oTHycK, KOMAHIHPOBKA,
mp.) ero mpaBa W OOM3AHHOCTH MEPEXOMAT K JIMIYY, HA3HAYEHHOMY NPHKA30M DeKTopa [o
NPEJCTABICHUIO HAYAIbHHKA OT/IEJIA KAJIPOB.

1.5 Hacrosmas DokHOCTHAsS MHCTPYKIUS CIELMAIIACTA 10 kajgpam COK paszpaborana Ha
OCHOBE  00IICOTPAC/IeBOH  KBAMH(HKAIMOHHON —XapaKTEPHCTHKH CHCHHANKMCTA 110 Kajpam,
yrBepxkienHoll IlocranosnenneM MuHHCTEpPCTBA TPyJZa M CONMATBHOrO pasBuTHs Poccuiickoii
OGeneparn ot 21.08.1998r. Ne37 «OO6  yrBepkIeHHH —KBaMTH(DHKALHOHHOIO CIIPaBOYHHKA
JIOJDKHOCTeH pabOTHHKOB, CIEHHAIMCTOB H APYTHX CIYXKAIHX», pasjel «O0weoTpaciesbie
KBaTH(UKAIMOHHBIE XaPAKTEPUCTHKH JOJUKHOCTEH paGOTHHKOB, 3aHSTHIX Ha NpPeANPHITHH, B
YUYPEXKIECHUAX U OPraHU3aAUIX).

2 Kpamuduxaunonusie TpeboBanus

2.1 Ha nomknocts cnenuanucra 1o kaapam COK Ha3HayaeTcs JIMIO, HMEIONIEE BBICIIEE
oOpaszopanue Oe3 TpeGoBaHUs K cTaxy paboOTHL.

2.2 Cpeunamuct no kagpam COK B cBoeit 1eSTeNbHOCTH J0JIKEH:

2.3 3HATH U COBJIIOJIATD: 3akoHBI B HHble HOPMATHBHBIC IPABOBBIE aKThl PoCCHItCKO
OGejepannn, Kacaiommecs chepsl BbICIIEro 00pa3oBaHHs M JIONOJHHTENLHOrO 0OpA30BaHH,
periaMenTHpylomue 00pa3oBaTeIbHYI0, HAYIHYIO, IPOH3BOACTBEHHO X03SHCTBEHHYIO H (DHHAHCOBO-
IKOHOMHMYECKYIO JEeATENbHOCTh 00pa3s0BaTENbHBIX YUPEK/ICHHI; IIPHOPUTETHBIE HANPABICHHS
passuTHs 0OpasoBarenbHOH cuctembl Poccuiickoit ®Delepannu; NOKaTbHbIE HOPMATHBHBIE AKTHI
Yuupepcurera; VeraB  Vuupepcurera; I[lpaBhia  BHYTpPEHHEro  TPYHOBOIO  pacropsjika
YHHBEpCUTETa; OCHOBBI NENONPOM3BOICTBA; CTPYKTYPY M INTaThl YHuBepcutera; [lpasuia npuema
CTY/ICHTOB B BBICIICE 3aBeeHHE; MpaBuia O(QOPMIICHHs, BEACHHS M XPAHEHUsS JIMYHBIX JClI
CTYACHTOB; MOPSJIOK y4YeTa ABMXKEHHS CTYJEHTOB M COCTABJICHHS OTYETHOCTH, (POPMBI MH METOJIBI
KOHTPOJISL ~ HCIOJHEHHS JIOKYMEHTOB; OCHOBBI  JIENONPOU3BOJCTBA; CTPYKTYPY M IITATHI
YHHBEpCHTETa; MOPSNOK BBeleHMs Oamka JamHeIXx B mporpammy 1C: [lpemmpustie; cpenctsa
BBIYMCITHTEIILHOM TeXHHKH, KOMMYHHKAIHH U CBA3H; CXEMBI 2JIEKTPHIECKHX KOMMYHHKAIHii OTAC/A;
IpaBuia 10 OXpaHe TPYJia ¥ NOXKAPHOU 6e30I1aCHOCTH.

2.4 BJIAJIETb: Bonpocamu opraunsamuy paboThl ¢ JIOKyMEHTaLHeH 110 YUETY U JIBHKEHHIO
lepcoHana; HABBIKAMH NPABUILHOTO YCTAHOBIECHMS HAMMEHOBaHMHM npodeccuii pabounx u
JOJDKHOCTEH CIIy>KaluX, oOIIero H cTpaXxoBOro craxxa pabGoTHHMKA, B TOM YHCIE C [1ePCOHAIbLHBIMH
SJICKTPOHHO-BBIYUCIIMTEIbHBIMU MAllIHHAMH, HABBIKAMH I10J1b30BaHHSI CPEJICTBAMH KOMMYHHKAIIMH 1
CBS3H.

3 JIomKHOCTHBIE 00sI3aHHOCTH

3.1 OcnoBHbMH 3a7auamu crienmamncTa no kagpam COK sBisercs yder JIMYHOro cocTaBa
CTYZCHTOB BBICIIEro 0Opa3soBaHus, odopMICHHE NPHKA30B HA [PHEM, MEPEeBO (IepeMelleHne) 1
OTYHCJICHHE, BE/IEHHE KAJIPOBOH JOKYMEHTALHH.

3.2 Jlns BHINONHEHMS YKA3aHHBIX 3aj1ay crmemuamiet 1o Kagpam COK  Bbinonmser
CJICIYIOLIME BO3JI0KEHHBIC HAa HEro 00sI3aHHOCTH:

3.2.1 OcyuecTBISIET KOHTPOJIb 33 CBOEBPEMEHHBIM HCIIONHEHHEM PACIIOPSIKEHHil, IIPHKa30B
H IIOPYYEHHH peKTopa.

3.2.2 llpoBepsieT KOMIIIEKTHOCTh JAOKYMEHTOB B JIMUHOM J€JI€ CTYAEHTOB, nepenaBaeMbIx
NPHEMHOH KOMHUCCHH IOCTIC 3a4HCIICHUS B Y HHBEPCHUTET.
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3.2.3 OOecneunBaeT MOArOTOBKY AOKYMEHTOB IO I[EHCHOHHOMY CTPaxOBaHHIO CTYIEHTOB
OYHOI'O 06y‘1€HHH H IIpeiacTaBlieHUE HX B (CYHpaBHEHHe IMEHCHOHHOTI'O (1]01-{)13 1o CBep,Z[.HOBCKOMy
okpyry r. UpkyTtcka.

3.2.4 Bogut B mporpammy 1C: Tlpennpusitie 6azy JaHHBIX CTYJEHTOB OYHOI'O OTICJIEHHS
VHuBepcuteTa (pueM, nepeBol, OTUHCIEHHE, IPEJOCTABIEHHE OTIIYCKOB).

3.2.5 Beper nuuHbBIE [e71a CTYIEHTOB Y HUBEPCHTET.

3.2.6 TIpoBOAMT perucTpaIHio NPHUKa30B M0 THYHOMY COCTaBy CTYAEHTOB.

3.2.7 Belgaer OTYHCIIEHHBIM CTYA€HTAM H3 JIHYHBIX JeJl aTrrectar WM JMIUIoM 00
00pa3oBaHUHK IIPH HAJTMYHU 00XOIHOTO JIHCTA.

3.2.8 [puHuMaeT yuacTHe B IPOBEJEHHU PACIIpe/iesIeH sl CTYIEHTOB 10 MECTY paOOTBL.

3.2.9 'OTOBUT CHUCKH CTYJAEHTOB JUISl PACIIPe/IEJIEHHs BBIITYCKHHKOB.

3.2.10 Belnaer HanpaBiIeHUs MOJIOJABIM CIIELHAIUCTAM K MECTY MX pacipe/ieieHus.

3.2.11 3anoaHseT XYpPHaI BBLAAYH JUILIOMOB CTYIeHTaM, OKOHYHBIIHM Y HUBEPCHTET.

3.2.12 TloaroTaRnuBaeT U CIAAeT B APXUB JIMYHEIC J€]1a OTUUCIIEHHBIX CTYIEHTOB.

3.2.13 Ilepenaér undopmarmio B BTh 24 (IIAO) Ha cTy/IeHTOB, NOJIYYArOIUUX CTHIIEHHH
HJIH HHO€ HAYHCJICHHUE JUISL OTKPLITHS PACYETHBIX JIMLIEBBIX CUETOB.

3.2.14 BeinosiHsieT pa3oBele clyKeOHbIE TOPYYEeHHs PEKTOpATa, HAYallbHUKA CTYICHYCCKOTIO
OT/IeNa KaJapoB.

3.2.15 OGecneynBaeT KOH(UICHIIHAIEHOCTE CBEICHHH (e€ATEILHOCTH YHUBEPCUTETA, €TI0
HMYINECTBE, €ro COTPYAHUKAX M CTYJEHTaX M Jp.), OJY4YEHHBIX UM BO BPEMs HCIIOJHEHHS CBOMX
JIOJKHOCTHBIX ~ ODS3aHHOCTEH, B T.4. CBEICHHH, COCTaBJIAIONIMX KOMMEPYECKYI TakHy
Vuusepcutera, cy:xeOHYIO H rocy1apCTBEHHYIO TaiiHy.

3.2.16 CoOmroaeT ¥ MCHOJHsET TpeOOBaHHs, COIACP/KALIMECS B IIPABMIJIAX BHYTPEHHEIO
TPYJOBOTO PpAaCIOps/iKa, NpaBUIax TEXHHUKH O€30I1aCHOCTH, IPOM3BOJCTBEHHOH CAHHUTApUH H
[POTHBOIOKAPHOM 3alMTHI, IPaBHJIaX U HOpMaxX OXpaHbl TPyJa, Y CTaBe YHUBEPCUTETA, IPHKA3aX U
PACHOPIKCHHSIX PEKTOPa M MHBIX JIOKAIBHBIX TTPABOBBIX aKTax Y HHBEPCHTETA.

3.2.17 He nomyckaeT HapylleHHH TPyIOBOH JMCIMIUIMHEL, OCKOPOICHHS MM HHBIX (HopM
NpOSIBJICHAS HCYBAKHTENBHOTO OTHOINGHHs K COTPYJHHMKaM, aclmupaHTaM, o00ydaroluMCs,
abUTypHeHTaM, TOCTAM Y HUBEPCHTETA U IIPOYHM THIAM, HAXOISUIMMCS B Y HUBEPCHTETE.

4 Tlpaga
Cnenuamuct no kagpam COK umeer npaso:

4.1 3anpaiMBaTh JUYHO WJIH 10 MOPYYEHHIO HaYaIbLHUKA CTY/ICHYECKOro OT/1e/1a KaJpoB 0T
JIPYTHX MoApasjielileHHi YHUBepcuTeTa HHGOPMAITHIO H JOKYMEHTBI, HEOOXO/IMMEIE J1JIsl BBIIOJIHEHUS
JOJDKHOCTHBIX 00s13aHHOCTEH.

4.2 3HaKOMHTBCS C MPOEKTAMH pelIeHUi PYKOBOJCTBA YHMBEPCUTETA, KACAIOIMMHUCH €ro
JeSTeIIBHOCTH.

4.3 Ilo BompocaMm, HaxOISIIMMCS B €ro KOMIIETEHIIMH, BHOCHTb Ha pacCMOTPEHHE
PYKOBOJCTBY:

- Npe/UIOKEHUs] TI0 YIYUIICHHIO JAESITeJbHOCTH YHHUBEPCHTETA W COBEPIICHCTBOBAHMIO
MeT010B paboThl COTPYIAHHUKOB,;

- 3aMEeYaHHs 110 JIeITeILHOCTH pabOTHHKOB Y HUBEPCUTETA,;

- BAPHAaHTEI YCTPAaHCHUA UMCIOLIHUXCAA B JICATCIIBHOCTH yHHBepCHTCTa HEJIOCTaTKOB.

4.4 Orkas3arbes OT IPUHSATHS HETIPaBUILHO O(OPMIIEHHBIX TIOKYMEHTOB.

5 OTBETCTBEHHOCTh
5.1 Crmenmamucer mo kaapam COK  Hecér aucuMNIMHApHYIO, MarTepHalIbHYIO,
HUMYVIINECTBECHHYIO OTBETCTBEHHOCTH, a TaKdKe HHBIE BHJBI OTBETCTBEHHOCTH, npenycMoOTpEHHEIE
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3aKOHOAATENECTBOM P® B clyyasx, yCTaAHORIEHHBIX 3aKOHOM, TPYJIOBBIM JIOPOBOPOM H HAaCTOAILICH
JOJLKHOCTHOH HHCTPYKITHEH.

5.2 Cnenmanuct no kaapam COK Hecér 0TBeTCTBEHHOCTE 3a:

5.2.1 HecBoeBpeMeHHOE M HEHAUIC/KAIIEE BBINOTHEHHE (1100 HEBBITIOJIHEHHME) CBOMX
JIOJUKHOCTHBIX ~ OOS3aHHOCTEH, a Takke HHBIE HAPYIIEHHS TPYIOBOH JMCHMIUIAHEL, 32
HECBOEBPEMEHHOE HecOOI0ACHHE U (/M) HECOOMONEHHE YCTAHOBICHHBIX IIPABUI H HOPM Tpyja,
OXpaHBl TpYyJa, TeXHHKH O0€30MaCHOCTH, NPOM3BOACTBECHHOH CAHUTApHH M IPOTHBOIOKAPHOM
0e30macHOCTH, NpaBMI BHYTPEHHErO TPYJAOBOTO pPaclopska, TpeGOBaHH, COAEPIKALIAXCA B
JIOKaJIbHBIX IMPABOBBIX aKTaX Y HUBEPCHTETA.

5.2.2 Henocropepuyio MH(GOPMALMIO O pe3yibTaTax CcBOeH pabOTBL a TAKKE 3a OTKA3
NPeJI0CTABIATE HHPOPMALHNIO O Pe3yNIbTaTax CBOe paboTH HAUANBHUKY OT/ICIA.

5.2.3 HeBpionHenne NpuKa3oB, yKa3aHWH, PaclopsKeHHI U IPEIMTHCAHMI BbIIIECTOSIIHX
H KOHTPOJIMPYIOLIHX OPraHoB.

5.2.4 Heolecneuenne wnam HeHaIexkauee obecredeHne COXPAHHOCTH UMYyLIECTBA
YHusepcuTeTa B 0T/IeNIE, COXPAHHOCTH JAOKYMEHTOB CTPOTOH OTYETHOCTH.

5.2.5 Pasrnaienue nepcoHaIbHBIX JaHHBIX 00YyatolMXcs B Y HUBEpCHTETE.

6 Ouenka KayecTBa Tpy/1a
Ouenka xavecTBa Tpy/1a OCYILIECTBIISIETCS HA OCHOBE:
- QHaJM3a BBIMIOJHCHHUS 11JJaHa pa0OoTLI OApa3/ielIeHHS;
- PE3YJbTATOB MNPOXOXKJCHUS IpPOLEIYpBl aTTeCTAllMd IIepPCOHala Ha MHOATBEpPIKIEHHE
3aHUMAEMOH JOIKHOCTH,
- Pe3yJIbTaTOB BHYTPCHHEI'O ay/IMTa B paMKax Mo/ipa3/Ic/ICHHUs;
- OT3BIBOB KOJUIET U PYKOBOJMTEJICH ITOApPa3ie/]ICHUH Y HUBEPCHTETA.

7 Iops1ok BHECEHUS U3MEHEHHI B JIOJGKHOCTHYIO HHCTPYKIIHIO
7.1 BHecenue M3MEHEHHMi H JIOMOIHEHUH B JIOJUKHOCTHYIO HHCTPYKIIHIO TIPOU3BOJAUTCH B
COOTBETCTBUM C YCTAHOBJIEHHBIM INOPSIKOM B JIOKYMEHTHpOBaHHO# mpoueaype «YnpasieHue
noxymenTtanuei» Ne JIIT 250000.01.4.090-2012.
7.2 Crpanuua ¢ TeKCTOM, IOJUICKAIINM H3MEHECHHUIO, 3aMEHSETCS Ha HOBYIO WIH TEKCT
M3MCHCHMH BKJICHBACTCS HA TIOCIECIHEH CTPaHMLE MOJDKHOCTHOH MHCTpykiuu. Mupopmanus o
BHECEHHH H3MCHCHHH BHOCHTCS B JIUCT perucTpanuy u3MeHeHuit.

HOJDKHOCTHAS MHCTPVYKITU S
TexHuka I kareropun

1. O6uue nomoxeHus

.1 Hacrostias wuHCTpyKuHsi paspaGoTaHa Ha OCHOBE XapaKTEPHCTHKH TEXHHKA,
yrBepikaeHHOH [loctanosnenuem Muntpyna P® or 21 asrycra 1998 r.Ne 37 «06 YTBEPKACHUH
Ennroro xsanu(ukamOHHOro CnpaBoOYHHKA I0JKHOCTEH PYKOBOJHTENIEH, CIIEMAIMCTOR H JIpyTrux
CILYJKALLAX».

1.2 TexHuK 1 KaTeropuu CTYIEHYECKOIO OT/E/A KaJPOB OTHOCHTCS K KaTEeropHH CIIy Kallux

1.3 Texnuk | kaTeropuu HasHayaeTcss U OCBOBOMKIAETCS OT JOJDKHOCTH [IPHKa30M peKTopa
YHHUBEPCHTETA B COOTBETCTBHH C TPYIOBBIM 3aKOHO/IATeILCTBOM PD.

1.4 Texnuk 1 xareropmm mnomumssiercs HavyalbHUKy CTYIEHUECKOro OTieNa KaIpoB H
BBINOJIHSACT CBOH 00S3aHHOCTH IIOJ €O HEIIOCPEICTBEHHBIM PYKOBOICTBOM.

1.5 B cBoeii JesTenbHOCTH TeXHHK 1 KaTeropuu pyKkoBOJICTBYETCS:

1.5.1 Ycrarom YHuBepcurera;

1.5.2 IlpaBuiamMu BHYTpEHHEro TPyA0BOTO U yuebHOrO pacropsiika Y HUBEPCHTETa;
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1.5.3 Ilpukasamu pexropa YHuBepcurera;

1.5.4  pacHOpsKEHMAMM, YKa3aHHAMH, MHBIMM HOPMATHBHBIMH U pacopsi A1 Te/IbHBIMH
aKTaMH aJIMMHUCTPalUnK YHUBEpcHTeTa, MHHHCTEPCTBA 00pa3oBaHus K Hayku P®, denepansHoro
AreHTCTBA XKEJIE3HOIOPOKHOrO TPAHCIIOPTA;

1.5.5 HacTosel JOMKHOCTHON HHCTPYKIIHEI.

2 KeanuduxauuoHHele TpeOOBaHUSA

2.1 Ha nomxHOCcTE TexHHMKa | KATeropum Ha3HA4YAeTCs JIMIIO, HMMEIONEe BBICIIEE
npogeccuonaipHoe 00pa3oBanue, Ge3 mpeabABICHHS TPeOOBAHHIT K CTaxy paboThl.

2.2 TexHHK | KaTeropuH J0KEH 3HATH U COGITIONATD:

2.2.1 3aKOHBI M HHBIE HOPMATHBHEIC IIPABOBBIE aKThl Poccuiickoit Denepallii Mo BOIpOCam
BbICLIEr0 00pa3oBaHMsI;

2.2.2 nokanbHble H HOPMAaTHBHBIE aKTHl Y HHBEPCHTETA,

2.2.3 MeToIMYECKHE U HOPMATHBHBIE JIOKYMEHTHI,

224 tpeboBanusi 00Opa3oBareNbHBIX — CTAHAAPTOB  I10 HalpaBJIEHUSIM  IOJAIOTOBKH
YHuBepcuTeTa;

2.2.5 TlpaBuna ¥ HOPMBI OXPaHbl TpPy/a, TEXHHKH OE30MaCHOCTH, HOPMBI CAHMTAPHOH M
IIPOTHBOIOKAPHOH OE30MacHOCTH.

2.3. Texnuk | Kareropuu 0JI0KEH BJIAJETh HABBIKAMH OpraHH3alHOHHON padoThI ¢
JIOKyMEHTAIHEH, HABBIKAMH [10JIb30BAHMS CPE/ICTBAMH BBIUHUCIMTELHON H OPT.TEXHHKH.

3 Jlo/KHOCTHEBIE 0043aHHOCTH

OcHOBHBIMH 00A3aHHOCTAMY TeXHHKA | KaTeropuu sBISFOTCS:

3.1 ®@opMupyeT u BeneT MHYHBIE JeNa CTYIEHTOB, BHOCHT B HHX M3MEHEHHs, CBA3AHHDIC C
y4eOHOI 1eITeTbHOCTEIO.

3.2 Boltaet cripaBKH CTY/IEHTAaM U BEIYCKHHKAM Y HUBEPCHTETA.

3.3 Brocar uH(OpMANHMIO O KOJIHYECTBEHHOM M KAaueCTBEHHOM COCTABE CTYICHTOB, MX
JIBIDKEHUH B 0ase JJaHHBIX.

3.4 HoxrorasnmBaeT JOKyMEHTBI 110 HCTEYEHHH YCTAHOBJICHHBIX CPOKOB TEKYIIEro XpaHeHHUs
K CJlaye Ha XpaHEHHE B apXHB.

3.5 Odopmaser HCXOIAULYI0 KOPPECHOHJCHIMIO B COOTBETCTBHH C TpeOOBaAHUAMM
JIOK&JIBHBIX IIPABOBLIX AKTOB Y HUBEPCUTETA H HECET OTBETCTBEHHOCTD 3a €€ KAa4ecTBo.

3.6 Ilo mopyuenmio nauanbHuka CTyIeHUYECKOTo OT/ENa KampoB IPOU3BOUT 3JIEKTPOHHEIE
KOIUH W KOITHH Ha OYMaXHBIX HOCHUTEJISIX MATEPHAIIOR, [10ArOTABIHBACMEIX PAGOTHHKAMHE OT/IerA.

3.7 ToTOBHT HEOOXOAMMYIO HH(OPMAIIHIO U JOKYMEHTBI K COCTABICHUIO OTUYETOB Ortnena.

3.8 Ilpunnmaer u nepenaer (akchl, OTBeuaeT Ha Tene(OHHBIE 3BOHKH, aJIpeCcOBaHHbIE
Orneny.

3.9 Bezer yuer BXOIAIICH H HCXOIAIIEH JOKYMEHTAITHH.

3.10 Comepxur cBoe pabouee Mmecto, meGenb, oGopynopannme Otaena B UCIIPABHOM
COCTOSIHHH.

3.11 CoOmonaer ycTaHOBJICHHBIH B YHHBEpCHTETE NMOPSJAOK  XpaHEHsd MaTepUHaIbHBIX
LHEHHOCTEH M JIOKYMEHTOB.

3.12 Bemonuser pa3oBrle nopyyenus HayansHuka CTYIEHYECKOro oT/iea KaJIpOB.

3.13 [Ipunumaet yuactue B cocTaBiaeHnH 3as8ok B Oraenr MTC YHHBepcHTETa HA NMOJyYEHHUE
MaTepHaioB, KaHUEIIPCKAX TOBAPOB, MeOeIH, 000pYI0BaHUSA 1 IIPUGOPOB.
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4 TlpaBa u MOJIHOMOYHS

Texnuk 1 kaTeropuu umeer npaso:

4.1 Ilo nopyyennio HauanpHuka OTHeTa 3anpaluBaTh | [oJlyyaTh HeoOXOIUMYIO
HH(OPMALIHIO, MAaTEPUANL M JIOKYMEHTbI, OTHOCSIIMECS K BOIPOCAM JESTEbHOCTH CryneHyeckoro
OJie/1a KaApOB OT MOApa3/Ie/IeHUid Y HUBEPCHTETA.

4.2. BerynaTe BO B3aHMOOTHOIIEHHS ¢ MOAPA3ZAC/ICHHAMM YHHUBEpCHTETa Ul pEIEHHs
ONEPAaTHBHBIX ~ BONPOCOB  MPOGECCHOHANBHOH  JeATeNbHOCTH, BXOAAMEH B  KOMIETEHIIHIO
Crynendeckoro otziena Kajipos.

5 OTBETCTBEHHOCTH

5.1 Texuuk 1 xareropum HecET JHUCIMIUIMHAPHYIO, MaTepHAIbLHYIO, MMYIIECTBEHHYIO
OTBETCTBCHHOCTb, YCTAHOBJICHHBIE 3aKOHOAATENLCTBOM P® B ciyyasx, yCTAHOBIEHHBIX 3aKOHOM.
TPYAOBBIM JIOTOBOPOM M HACTOSILIEH HHCTPYKIHEH.

5.2 Texnuk 1 KaTeropuu HeCeT OTBETCTBEHHOCTE 34!

5.2.1 HecBOEBpEMEHHOE M HEHA/UICHKAIEE BHIOTHEHHE CBOUX JI0DKHOCTHBIX 00513aHHOCTEI,
4 TAK)Ke MHBIE HAPYIIEHHS TPYIOBOH JTUCIUILIMHBI;

5.2.2 Hecodro/ienne yCTaHOBICHHBIX IIPABKJI M HOPM OXPaHBI TPYId, TEXHUKH Ge30MacHOCTH,
POU3BO/ICTBEHHON CAHUTAPHH U IIPOTHBONOKAPHOI GE3011aCHOCTH, IPABUII BHY TPEHHETO TPYI0BOTO
pacnopsixa, TpebOBaHIH, COIEPIKAIMXCS B JTOKATBHBIX IPABOBBIX aKTAX YHHBEPCHTETA;

5.2.3 HelOCTOBepHYI0 HH(BOPMALMIO O pe3yibTaTaX cBoeil paboThl, a Takxke 3a OTKA3
IIPEOCTaBIIATE HH)OPMAITHIO O pe3yIbTaTax cBoeil paboThL;

5.2.4 HeBBINOJIHEHHE NIPUKA30B, YKA3aHHI, PaCHOPSKEHUH M NPEANUCAHUH BBIIECTOALIMX U
KOHTPOJIMPYIOIINX OPraHoB;

5.2.5 pasriaienue nepcoHaIbHBIX TaHHBIX PAGOTHHKOB YHUBEpCHUTETA;

5.2.6 BRITIOJIHEHHE BO3JIOKEHHLIX Ha OT/el 3a1a4.

6 Onenka kadectsa Tpy/a
OueHka KauecTBa TPy/1a OCYNIECTBISCTCS HA OCHOBE:
6.1 aHaM3a BBINOIHEHHE TIJIaHa pabOTEI TI0/IPa3ieIICHHS,
6.2 pesyIbTaTOB IPOXOKAEHHS NPOLELYPHl ATTECTALMM INEPCOHANA HA IIOATBEPIKIACHHE
3aHHMAaeMOH JIOJDKHOCTH;
6.3 pe3yJIbTaTOB BHYTPEHHEr0 ay/[UTa B PAMKAX I10APA3CICHHS:
6.4 OT3BIBOB KOJUIET M PYKOBOIMTENEH MOIpasieieH i VHHUBEpPCUTETA.

7 Ilops10K BHECEHHS! H3MEHEHHH B I0JKHOCTHYIO HHCTPYKIIHIO
7.1 Buecenue u3MeHEHHMIi M JIONONHEHHH B JODKHOCTHYIO HHCTPYKIIHIO [IPOU3BOJUTCS B
COOTBETCTBHM C YCTAHOBJCHHBIM MOPSAKOM B JIOKyMEHTHPOBAHHOH mpoueiaype «YmpapieHue
AokymenTanmei» Ne /11T 250000.01.4.090-2012.
7.2 Crpanuna ¢ TEKCTOM, IOJIEKANM H3MEHEHHIO, 3aMeHseTcs Ha HOBYIO MJIM TEKCT
M3MCHCHHUH BKJICHBACTCS HA MOCTENHEH CTPAHMIE JOJDKHOCTHOH HMHCTPYKIIHH. Hudopmanus o
BHECCHHH U3MEHEHUH BHOCHTCSA B JIUCT perucrparun u3MeHeHuii.




