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Hacrosiiee [Tonoxenue o kapenpe «I[loaBmxHON cocTaB KeNe3HbIX A0por» (nanee -
[Tonoxxenune) 3aballkalbCKOIO HMHCTUTYTA JKEJIE3HOJOPOXKHOIO TpaHcHopTa - Quinana
denepaabHOTO TOCYAApCTBEHHOTO OIOKETHOTO 00pa30BATEIBHOTO YUPEKIACHHUS BBICIIETO
oOpazoBanusi «MpKyTCKuil TOCyAapCTBEHHBIN YHHMBEPCUTET IMyTe cooOlieHus» (maiee -
NHCTUTYT) MOATOTOBIEHO B COOTBETCTBUM C 3akoHOM Poccuiickoit ®epepanuu OT
25.12.2012 Ne 273 — ®3 «OO6 ob6pazoBanuu B Poccuiickoit deaepanuun» B MOCIETHEN
penakuuy, CTaHgapTaMy HallMOHAJILHOM CUCTEMBI CTaHAAapTU3aluu, Y craBoM PeaepanbHOro
TrOCYAApCTBEHHOTO OIOKETHOTO O00pa30BaTENBHOIO YUPEXKJEHUS BBICHIETO OOpa30BaHMS
«pkyTCKUl TOCYAapCTBEHHBIN YHUBEPCUTET MyTeil COOOILIEHUS» B MOCHEIHENH pelaKlHH,
[Tonoxxennem 06  MHcTUTyTe, JOKYMEHTHPOBAaHHOW  Mpoluenypod  «YIpaBieHHE
JOKYMEHTalKe», HMHCTPYKIHUEH [0 JeJIONpPOM3BOACTBY M JPYTMMHU HOPMATHBHBIMU
JokymeHTamu MHcTHTYTA.

[lonoxxeHne BBOOUTCS B AEHCTBHE C MOMEHTa YTBEPXKACHUS NPHUKA30M JUPEKTOpa
HNucruryra.

XpaHeHHe JOKYMEHTa TMpPOBOJUTCA B COOTBETCTBMM C TpeOOBaHUSAMHU IO
JIEIONPOU3BOJICTBY.

Csenenus o [lonoxxenuun

1 PABPABOTAHO U BHECEHO 3a6aiikaibCKUM WHCTUTYTOM KEJIE3HOJOPOKHOTO
TpaHcnopTa - punuanoM ¢eaepasbHOTr0 rocyJapCTBEHHOTO OIOI)KETHOTO 00pa30BaTEIBLHOTO
yupexkIeHus BbIciiero oOpa3oBaHusi «MpKyTCKHil TOCYIapCTBEHHBIM YHUBEPCHUTET ITyTei
COOOIICHMS», 3aBEAYIOLINM KadeIpoi.

2 ITTPUHATO VYuensim coBeToM MHcTUTYTa, TpoToKoa Ne 7 ot 16 depans 2023.

3 YTBEPXXJEHO U BBEJIEHO B JIEMICTBUE npuka3zoM aupekropa Mucturyra Ne
141 ot 16 dempans 2023 r.

4 B3AMEH Ilonoxenuss o xadenape «I[loaBMKHONW coOCTaB KeJNE3HBIX JOPOr»,
yTBEpkKACHHOTO TIprKka3om aupektopa Ne698 ot nexadbps 2018 r.

SU3JAHUE — despans 2023 .

O61ee KoanuecTBO cTpanull — 49.

Hacrosiiee IlonoxeHne He MOKET ObITh IOJHOCTHIO WM YACTUYHO BOCIIPOU3BEACHO,
TUPAXUPOBAHO M PACHpPOCTPAHEHO B KadecTBe O(UIMAIbHOIO M3AaHUsA 0e3 pa3peleHus
®I'bOY BO UpI'VIIC.
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1 ObsacTh NpUMeHeHust

Hacrosiiee monoxeHue sBIsSETCS HOPMATUBHBIM JOKYMEHTOM Jig paboThl Kadeapsl
«CTpouTeNnbCTBO JKeNe3HbIX fopor» (manee - Kadenpa), pacnpenenseHHeM IOKHOCTHBIX
00s13aHHOCTEN U MPaB KaXJA0r0 pabOTHUKA, KOHKpETU3allMe MeXaHU3Ma B3aUMOICHCTBUS C
OpYTUMH nofpaszaeneHusiMu Muctutyra.

2 TepmuHBI U onpeae/IeHUSA

2.1 B Hacrosamem IlonoxeHnn NOpHUMEHEHBl  CIEAYIOIIHE TEPMHUHBI  C
COOTBETCTBYIOILIMMH OIPEICICHUIMU:

Ilonoocenue — JOKYMEHT, OIpENENAIOMUNA MOPAIOK 00pa3oBaHus, CTPYKTYpY,
(GyHKIMHY, KOMIETEHIUIO, 00513aHHOCTH M OpraHU3aluio0 paboThl MOApa3IeIeHHsI/OpraHa uin
HOPSAOK PeaTN3aluy BUA AEATEIbHOCTH B 00pa30BaTeIbHON OPraHU3aLUu.

Kageopa — ocHoBHOe y4yeOHO-HaydyHOE CTPYKTYypHOE Mojpa3zzesieHue (akyibTera,
OCYILECTBIISIIOIIEEe Y4eOHYI0, METOAMYECKYI0 U Hay4yHO-HCCIIEI0BaTeIbCKyI0 paloTy,
BOCIIUTATENbHYIO pabOTy cpeAu CTYAEHTOB, MOATOTOBKY HAyYHO-IEJAaroruH4ecKux Kajapos,
NEPENOATrOTOBKY U MOBBIIICHUE KBATU(PUKALNN CIIEUATHCTOB.

B nonoxeHnn UCoNb3yOTCS CIEYIONINE COKPAILICHHS:

OI'bOY BO UpI'VIIC - @expepanbHOE  TIOCYAAapCTBEHHOE  OIOJKETHOE
o0Opa3oBaTeibHOE YyUYpeKJIeHHEe BhICIIEro oOpa3oBaHusi «MpPKyTCKUN TOCYIapCTBEHHBIH
YHUBEPCHUTET MyTeH cooOIIeHs» (Hanee Y HUBEPCUTET);

®I'OC BO — denepanbHbIii TOCy1apCTBEHHBIN 00pa30BaTEIbHBIN CTAHAAPT BBHICIIETO
o0Opa3zoBaHusi;

YMO — y4e0HO-MeTOU4EeCKOE 00bEeTUHEHUE;

HUP — nayyHo-uccienoBareiabckas padboTa;

HUPC — naydHo-uccnenoBaTeanckas paboTa CTy/ICHTOB;

YMK — y4eOHO-METOINYECKUI KOMIUIEKC;

IITIC — npodeccopcko-npernoaaBaTeIbCKUil COCTaB;

OOII — ocHoBHast 0Opa3oBaTeIbHas IPOTpaMMa;

HMP — nayuno-metoaunydeckas pabora.
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3 OO01re noJI0KEHUS

3.1 Kadenpa siBisieTcst CTpyKTYpHBIM MOJIpa3iefieHneM (aKyJIbTeTa OYHOTO 00yUeHHs
(mamee ®OO) UncTHTYTA.

3.2 Kadeapa OTHOCHUTCS K UHCIYy OCHOBHBIX Y4eOHO-HAYYHBIX CTPYKTYPHBIX
noapaszesieHnii MHCTUTyTa U OCYIIECTBIISIET TOATOTOBKY CIIELIUATUCTOB.

3.3 Kadenpa sBisieTcst BBIITYCKaIOLIEH U OTBEYAET 32 COOTBETCTBUE 00pa30BaTEIbHbBIX
nporpaMMm TpeOoBaHUSIM (eepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB H
JPYTMX HOPMATHUBHBIX AaKTOB, 3a OpraHM3allMi0 HAyYHOM M BOCIUTATEIIbHOM paboThl C
00yJaromuMHCS.

3.4 Kadenpa cozmaercs U JIHUKBUAMPYETCS MPHUKA30M PEKTOpa YHHUBEPCUTETA B
COOTBETCTBUHU C PEUICHUEM YUYEHOI'O COBETa Y HUBEPCUTETA.

3.5 Kadenpy Bo3rnasinser 3aBeayronuii kageapon.

3.6 B cBoeil nesarenbHoctu Kadenpa pykoBoacTByercs:

— Konctutynueit Poccuiickoit deneparuu;

— 3akonom Poccuiickoit ®enepanuun ot 25.12.2012 Ne 273 — @3 «O6
oOpazoBanuu B Poccuiickoit deneparum;

— WHBIMM  HOPMAaTUBHBIMM  aKTaMH,  PEryJUPYIOLIUMU  AESTEIbHOCTh
VYHuBepcutera, B T.4. akTamMu PefepasbHOr0 areHTCTBAa KEJIE3HOJOPOKHOTO TpaHCIOpTa
MunuctepctBa oOpa3zoBaHus U Hayku P®, nokanbHbIMU akTaMud YHHBEpPCUTETA U
WNHuctuTyTa;

— YcraBoM YHUBEpPCUTETA,

— [Tonoxxenuem 06 UucturyTe;

— [Tonoxxenuem o haxkynbTeTE;

— HactosmmM [lonoxeHnnem.

3.7 Corpynauku Kadenpsr obecrneunBaroTcss TOMEIICHHSAMH, OOOpPYIOBAaHHBIMHU
CpPEeICTBAMU KOMIBIOTEPHOW TEXHUKM U OPITEXHUKH, KOMITBIOTEPHBIMH MPOTPAMMaMU,
npuOopaMu, MaTepuajaMd M HHCTPYMEHTAMU, HEOOXOAUMBIMH JUJISl OCYILECTBIECHUS HMHU
CBOMX JOJDKHOCTHBIX O0sI3aHHOCTEH, TeieoHamu, mKkapamu UIsi XpaHEHHUS JTOKYMEHTOB,
y4eOHBIM 000pYyI0BaHUEM.

3.8 Kontpousb 3a nesrenbHOCThI0O Kadeaphl ocyiecTBISiOT AeKkaH GpaKkyabTeTa OYHOTO
oOyueHws, 3aMeCcTUTeNb AUPEKTOopa 1Mo yueOHoit padote u nupexrop Mucturyra.

3.9 Kadenpa nmeer B cBoeM pacropsyKeHHH KaOWHETHI, HIMYIIECTBO, MPpodeccopcko-
MpernoaBaTeIbCKUN U y4eOHO-BCIIOMOTaTENbHBINA MEPCOHA.

4 Ocunosuble 3a1aun Kadenps

4.1 Uens pesrenpbHOCTH Kadeapsl cOCTOMT B OpraHu3allid M TOBBIIICHUH
s deKTHBHOCTH y4eOHOTO MPOIecca, HAYYHOU U BOCTIUTATEILHOU JIEATeIbHOCTH.

4.2 OcnoBHbIMH 3a7auamu Kadeapsr aBustoTcs:

— OpraHu3alys U BelleHHe y4eOHOTro Impolecca 1Mo JUCIUIUIMHAM, 3aKPEIUICHHBIM 3a
Kadeapoi;

—  KOHTPOJIb 32 Ka4eCTBOM y4eOHOTO MpoI1ecca;
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— CO3/aHHe HEOO0XOJUMOTO KaJpPOBOTO, YYEOHO-METOJUYECKOTO, MaTepHAIBHO-
TEXHUYECKOr0 W WH(POPMAIMOHHOTO O0CCICUCHHUsS YYeOHOTO Mpolecca B COOTBETCTBUHU
dI'OC BO;

— pa3paboTKa ¥ BHEIPEHUE HOBBIX TEXHOJOTUN OOYYCHHS M BOCITUTAHUS;

— TMPOBEACHHE BOCIUTATEIBHOW pabOTBHl Cpeaud OOydJarlomuxcsi W PaOOTHUKOB
Kadenpsr;

— TOJTrOTOBKA  HAYYHO-TIEJArOTMYECKHX  KAJApOB  dYepe3  acmupantypy H
JIOKTOPAHTYPY;

— obecriedeHre cOOIIOICHUS MPaB 00 yJAFOITUXCS.

5 Crpykrypa dhyukiuit Kadeapor

5.1 Jlnsa BBIMOJHEHHS MOCTaBJICHHBIX 3a7a4 Kadenpsl cTpykTypa QyHKIHOHAIBEHOTO
yrapasieHus: (COY) BKIIIOYaeT OCHOBHBIE 00JACTH €€ JIeATeNbHOCTH, KOTOPhIE Peau3yroTCs
B UHcTHTYTE, U151 0O0ecTeueHns CTPaTeTHYECKUX LeTeH.

52 COY Kadeapsl COOTBETCTBYET CTPYKTYpe KOMIUIEKCHOTO TIUJIaHA Pa3BUTUA
NHcTuTyTa Ha TpeXJETHUU Tepuon, riaHy pabotsl Kadenapsl, mHIUBHUIYyaTbHOMY ILJIAHY
pabotsl npenoaaBatenss. OCHOBHBIE BUIBI paboOT, BhiMoHsIeMble Kadenpoii, mpeacTaBieHbl
B3aMMOCBSI3aHHBIMH OJIOKaMHU:

—  KaJpOBBIH MOTEHIMAI, TOBBIIIEHNE KBAIM(DUKAIIUU U OpraHu3alloHHas paboTa;

— yueOHas paboTa;

— y4eOHO-MeToJuyecKas paboTa;

— Hay4YHO-MeToJuuecKas paboTa;

—  Hay4YHO-HcclienoBaTenbekas nestenbaoctb, HUPC;

—  MeXIyHapoaHas AesTeIbHOCTh;

— BOCMHTATEIbHAs U BHEYyUeOHas paboTa;

— npodOopUeHTAIMOHHAS U IOBY30BCKas MOJATOTOBKA;

— uH(}OpPMaAIMOHHO-METOANYECKOE OOecreueHne ydeOHOTro mpoliecca U HaydHOU
paboThL.

52.1 K ocHoBueiM 3amauam Kadenpsr npu peanmzamum Onoka «Kagpossriid
MOTEHIMAJ, MOBBIIIEHNE KBATU(UKAIIMN U OpTaHU3allMOHHAs pab0Ta» OTHOCITCS:

—  BBINOJIHEHUE aKKPEIUTAIMOHHBIX MoKa3zaTenaen B yactu cootBeTcTBUsi @I'OC BO
O TIpErojaBaTelieil, HMEIIIUX  y4YEHYI0  CTEleHb/3BaHHE,  O00ECIeUNBAIOIINX
o0pa3oBaTeNbHBIN MPOIIECC M0 OCHOBHBIM 00pa30BaTeIbHBIM IPOTpaMMaM, peau3yeMbIM Ha
Kadenpe;

—  COBEpPIICHCTBOBAHME TOATOTOBKM HAYYHO-INEJAarOTUUYECKUX KaJpOB BBICIICH
kBanukamu s THCTUTYTA Yepes MocieBy30BCKOe 00pa30BaHHCE;

—  COBEpIICHCTBOBAHHE MeJarOrTHYECKOro MacTepcTBa npodeccopcko-
MPENO/IaBaTEILCKOTO COCTaBa, paclIMpeHue W yriayOJieHHe HaydyHO-TPOo(eCcCHOHAIBHBIX
3HaHW pabOTHUKOB WMHCTUTYTa, WCIOJB30BAaHUE TEPEIOBOTO OIBITA OTEYECTBEHHBIX U
3apyOeKXHBIX 00pa30BaTENbHBIX U HAYYHBIX YUPEKJICHUN B AesTenbHOCTH MHCTUTYTA 32 cueT
npodeccruoHaIbHON NEPETNOArOTOBKHY, OBBIIIEHUS KBATU(UKAIIMN U CTaXKUPOBOK.

5.2.2 Meponpusitus 610ka «YdyeOHas paboTay HampaBlieHbl HA peUICHUE CIEAYIOIINX
3ajay:
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— axtuBuzauus aesrenbHocTH III1C Kadenpsl B coBeplIeHCTBOBAHUU METOAMKHU U
COJIepKaHMsl IpernoAaBaHMs, IIOMCKAa HOBBIX METOAOB, (OPM M CpPEICTB OpraHu3aluu
yueOHOro mporecca;

— BeimonHenue tpedboBanuii GPI'OC BO mno copepkaHui0 U KauyecTBY MOJArOTOBKHU
oOyyaromuxcsi, BKJIIOYas CTPYKTYpPY, CPOKH, TPYAOEMKOCTb, YCJIOBHS pealu3aluud |
pe3yabTaThl OCBOCHHSI OCHOBHBIX 00Pa30BaTEIbHBIX IPOrpaMM.

5.2.2.1 Yuebnas padora Ha Kadenpe npoBoauTCs Ha OCHOBE YTBEPKIACHHBIX YUEOHBIX
IUIAHOB W KaJEHJApHBIX y4yeOHBIX TIpauKoB, y4yeOHO-METOAMYECKHX KOMIUIEKCOB
JUCUMIUIMH ¥ OCHOBHBIX 00pa3oBaTelbHBIX MporpamMm ¢ (GOpMYIMPOBKOM KOHEUHBIX
pe3yJIbTaTOB 00YYEHHS B CBSI3M C OCBAMBAEMBIMH 3HAHUAMH, YMEHUSIMH U MIPUOOPETAEMBIMU
KOMITETEHITUSIMU B IIEJIOM 110 OCHOBHOM 00pa30oBaTebHON MTpOorpaMMme.

5.2.2.2 B yuebnom mporecce Kadenpa wmcmonb3yeT cleayromide BHIBI y4eOHBIX
3aHATUI: JIEKIMH, CEeMUHAaphl, JaOOpaTOpHbIE M MpPaKTHYECKUE 3aHATHA (B TOM YHCIE
NPAKTUYECKHUE 3aHATUS B KOMIIBIOTEPHOM KJlacce).

5.2.2.3 B ka4ecTBE KOHTPOJIBHBIX MEPONPUATHI IPETYCMOTPEHBI:

a) TEKYyLIU KOHTPOJIb YCIIEBAEMOCTHU: JIOMAIIHUE 3aJaHMs, 3alluTa JIabopaTOPHbIX
paboT, KOHTPOJIbHBIE paboThI, pedepaThl, KOJNIOKBUYM, TECTUPOBAHUE U TIP.;

0) MNpoMEXyTOYHasi aTTeCTalUsl: 3a4eThl, 3alUTa KYpPCOBBIX palbOT (MPOEKTOB) WU
9K3aMEHBI.

5.2.2.4 KoHTponb ycneBaeMOCTH CTyAeHTOB mpoBoautcs Kadenpoit u aexanatom
dakynbTeTa OUHOro 00y4EeHHUs 10 pe3yabTaTaM TeKyIIel aTTeCTalluH.

5.2.2.5 Kadenapa odpopmisier uHGOpMAIIMOHHBIN CTEH, HA KOTOPOM Pa3MeIatoTCs:

— pacnucaHue 3aHjATHH, IPOBOIUMBIX NpenojaBaTensimu Kadenpsr;

— pacnucaHue KOHCyJabTanui npenoaasateneit Kadgenpsr;

—  pacnucaHue JONOJIHUTEIbHBIX 3aHATUN B 1a00paTOPHSIX;

— wHas uHpopMmaIms, HeoOxoaumas st opranuzanuu padotsl Kadenpsi.

5.2.2.6 B nepuox TOATOTOBKM K 3a4€THO-IK3aMEHAIlMOHHOM CEeCCHMU  Ha
MH(OPMALIMOHHOM CTEH/JIE Pa3MEIIAIOTCS TaKXKe CIEAYIOIIHNE JOKYMEHTHI:

— rpaduk OTpabOTKH U C/layll HEBBIOJIHEHHBIX JJA0OPAaTOPHBIX PaldoT;

— rpaduKa MOBTOPHBIX MPOMEXKYTOUHBIX aTTECTALINN;

—  pacnyMcaHue KOHCYJIbTalUi;

—  pacrmucaHue 3a4eTOB U 9K3aMeHOB 1o aucuuriniaM Kadeapsi.

5.2.2.7 B TeueHne cemecTpa 3aBeAYIONUM Kadeapoil pOBOAUTCS:

—  KOHTpOJIb BBIIIOJIHEHUS PACIMCAHMSI 3aHATUH;

—  KOHTPOJIb BBINIOJHEHUS MHANBUAYaJIbHBIX TUIAHOB MIpero/aBaTeei;

— KOHTpOJIb BBINIOJIHEHUsI Tpaduka CaMOCTOSTENbHONM pabOThl M MOCEUIaeMOCTU
3aHATUN CTYIEHTAMU IO PACIUCAHUIO;

—  KOHTPOJIb BBIMIOJIHEHUS IPapUKOB MOBTOPHBIX MPOMEKYTOUHBIX aTTECTAIUH.

5.2.3 Meponpustus 6510ka «YueOHO-MeToAuueckass paldoTa» HampaBieHbl Ha
pEILICHNE CIEeNYIOUX 3a/1au:

—  BBINOJIHEHHE AKKPEIUTALMOHHBIX ITOKa3aTelled M0 00ECIEUEHUI0 COJIEPKAHUS U
YCIIOBHM OCBOEHUSI OCHOBHBIX 00pa30BaTEIbHBIX POTrPAMM;

— oOecrieyeHue BceX BHUJOB 3aHATUN MO JUCLUIUIMHAM Y4eOHOro IUlaHa y4eOHO-
METOANYECKOH JINTEPATYPOH;
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— aKTHBHU3alMs JeATeNbHOCTU mnpenojaBareneir Kadeapsr mo paspabotke u
U3JJaHUI0 Y4eOHUKOB, COOPHUKOB 3aJaHMi, KypcOB JEKLUH, aBTOPCKUX KypCOB U APYTuX
y4eOHBIX ¥ y4eOHO-METOMUECKUX MTOCOOHI;

— pa3paboTKa HOBBIX M MOJEPHHU3ALMS CYIIECTBYIOUIMX JAOOpPAaTOPHBIX padboT ¢
LENIBIO;

— CO3JaHHE METOJUYECKOro, B TOM YHCIE MYJbTUMEAUHHOr0, OOeCIeUeHUs
AKTUBHBIX U UHTEPAKTUBHBIX ()OPM MTPOBENECHUS YUEOHBIX 3aHATHIA.

5.2.3.1 VYueOGHo-meToauueckas paboTa  mpenojaBareieil  MIaHUPyeTCsS B
COOTBETCTBYIOIIEM pPa3jiesie HHAMBHUIYaJIBbHOTO IUIaHa paboOThl IpernoaBaTesiell Ha y4eOHbIH
TOJI.

5.2.3.2 Ha Kadenpe npoBoasTcss yueOHO-METOUYECKHE KOH(DEPEHIINN, CEMUHAPHI U
coBemanus. Pe3ynpTaThl paboThl (DUKCHPYIOTCS B COOTBETCTBYIOLIMX OTYETaX B BUJE
NPWIOKEHUH, HOCSIIUX PEKOMEHIATENbHBIN XapaKTep.

5.2.3.3 Ha Kadenpe mnanupyroTcsi 1 NpoOBOAATCS OTKPBIThIE 3aHATHUS, OPraHU3YIOTCS
B3alMHbIE TIOCEUICHUS 3aHATUH MpenojaBaTelsiMd, B TOM 4YHUCIE C YYacTHEM
npernoiaBareneit Apyrux kadeup.

5.2.3.4 Pazpabotka YMK mno nucuumnimnHam, 3akpervieHHbIM 3a Kadenpoil, u ux
CTPYKTYPHBIX 3JIEMEHTOB (Y4EOHBIX IUIaHOB, pabo4MX MPOrpamMM, YUYEOHHKOB, YYEOHBIX U
y4eOHO-METOANYECKUX MOCOOUH | Ap.) s oOecrneueHHsl 3aHATUH BceX BHJIOB, (GOpM H
TEXHOJIOTUH 00yUeHus, SBIIsIETCS HeoTheMIieMoi yacThio AestenbHocT [ITIC Kadenpsr.

5.2.3.5 Ha Kadenpe HazHayaeTcsi OTBETCTBEHHBIN 32 METOJIMYECKYIO Pa0OTY, KOTOPBIii
BXOJIUT B cocTaB Meroanyeckoro copeta MHCTUTYTa U CIOCOOCTBYET COBEPIICHCTBOBAHUIO
y4eOHO-HayYHOH, METOIUYECKON U IPYTUX BUJIOB AesTenbHOCTH Kadenps.

Ha Kadenpe mnpoBoasTcs MeTOAMYECKHE CEMHUHAphl B COOTBETCTBUU C IUIAHOM
MeTonuyeckoil aestenbHocTH Kadenpsl, 3aganusamu 3aBeayrouiero Kadenpoi, pemenusamu
3acemannsa Kadenpsl, pemenusiMu 3acenanust MeToauueckoro copera MHcTUTyTA.

Pexomennanuu BbIpaOOTaHHBIE Ha MeToAMYECKHMX cemuHapax Kadenpsl mnocie
oOcyxieHus u ogoOpeHus Ha 3acenanuu Kadenper u yreepxaenus 3asenytouum Kadenpoit
cTaHoBsTCs 00s3arenbHbIMU 115 ucnioaHeHus [II1C Kadenper.

5.2.4 Hayuno-meronudeckast pabora

Meponpusitus 6noka «HaydHo-mMeroanueckass paboTa» HampaBieHbl Ha peIleHUE
CIEAYIOIMNX 3a4a4:

— TOBBIIICHHE YPOBHS HAyYHO-HUCCIIENOBATEIBCKUX padOT 1o  mpobiiemam
MOBBIIICHHUS KadecTBa 00pa3oBaHuUs;

— BHeJApeHue B y4eOHBIN Mpoliecc COBPEMEHHBIX 00pa3oBaTeNIbHbIX TEXHOJIOTHH U
Pe3yNbTaTOB HAYUHBIX UCCIIEI0BAHUN;

— opraam3amus u yuactue IIIIC Kadenpsl B HaydHO-METONMYECKHX W HAy4YHO-
NPAKTHYECKUX KOH(pEpEeHLMsIX, CEeMHUHapaxX, KpYIJIbIX CTojax /s anpolauuid
NOMYJSIpU3allMM  COOCTBEHHBIX HAyYHO-TIEIarOTUYECKUX pa3pabOTOK U HCIOJIb30BAHUS
NEePeZIOBOTO OMNbITa OTEYECTBEHHBIX W 3apyOEKHBIX BBICIIMX YYEOHBIX 3aBElICHUN B
o0pa3oBaTeNbHOMU AesITeNbHOCTH MHCTUTYTA;

—  BBINOJIHEHHME aKKPEAUTALMOHHBIX MOKa3aTesnen aedareapHoctd MHcTUTyTa B yactn
y4dacTHsl Ipenojanaresieii B HayuHO-MeTOIM4eCKO paboTe;

— 5.2.4.1 UnpuBuayanbHas Hay4HO-METOAUYECKas paboTa MpenoJaBaTeisi COCTOUT
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u3:

—  pa3pabOTKH METOJMYECKHX MaTepHallOB;

—  W3Y4YEHHs OMbITa pabOTHI APYTUX MPEINoAaBaTeseH;

—  HM3YYEHUS METOJUYECKOH M Mearorn4ecKoi JTUTepaTypsl.

5.2.5 Hayuno-uccrnenoBarenbckas padora Kadenpsr

Meponpusitus 61oka «HaydHo-uccnenoBatenbekast paboTa» HalpaBJeHbl Ha pelIeHue
CIIEIYIOLINX 3a/1ay:

— mnpoBeAeHHE (PYHIAMEHTAIBbHBIX U NMPUKIAIHBIX HAYYHBIX HCCIEIOBAHUN, B TOM
quclie AJIs KEJIE3HOJOPOKHON OTPaCIIH;

— yuacrue [IIIC B KOHKypcax Hay4HO-TEXHUUYECKUX MPOTPaMM, MEKIYHAPOIHBIX U
BCEPOCCUMCKUX I'PAHTOB U IIPOEKTOB;

— mnoBbllIeHHE 3()(HEKTUBHOCTH pabOThl ACIUPAHTYPHI, TOKTOPAHTYPHI; BHIIIOJIHEHUE
aKKpEeIUTAIlMOHHBIX MOKa3areneil MIHCTUTyTa B yacTH KOJIMYECTBa MyOJMKALUMN B BEAYLINX
POCCUICKHX U 3apyOekKHBIX )KypHaax;

— AKTHUBHOE YydacThe NpodeccopcKo-NPenoaBaTeabCKoro cocraBa B padoTe
MEXTYHapOJHBIX, BCEPOCCUMCKHUX, PETHOHAJIBHBIX KOHKYPCOB, KOH(epeHLIHH, CeMUHApOB,
KPYTJBIX CTOJOB, BHICTABOK.

5.2.5.1 Hayunas pab6ora Kadenpsl miaHupyercs U OpraHU3yeTCsi Ha OCHOBAHHUH
HNEepCHEKTUBHOTO M TOJOBOTO IUIAHOB, COTJIACOBAHHBIX C IUIAHOM HAay4YHOH paboOThI
HNucTutyTa.

5.2.5.2 Jlns opraHu3zanMy W TpoBeAeHUs HayyHol paboTsl Ha Kadenpe moryt
co37aBaThCsl  BPEMEHHbIE TBOpYECKHME (ABTOPCKHE)  KOJIJIEKTHUBBI,  BO3IJIABJISiEMbIE
3apeayrommM  Kadenpoit, mnpodeccopamu,  IOIEHTaMH,  BEAYIIMMH  HayYHBIMHU
cotpynnukamu. Cotpynuuku Kadenps mo cornacoanuto ¢ 3apeayromnmm Kadenpoit moryr
BXOJIUTh B TBOpYECKHE (AaBTOPCKHE) KOJJIEKTUBBI APYTrUX nojapasneneHuit Mucrutyra, eciau
paboTa HOCHT KOMIUIEKCHBII XapakTep. B cocTaB TBOopUeckHX (aBTOPCKHX) KOJIJIEKTHBOB
MOTYT BKJIIOYaThCs HauboJiee MoArOTOBJICHHBIE CTYACHTHI U aciupaHTsl HCTHTYTA.

[lo pe3ynbTaTamM Hay4HBIX HCCIEIOBAHUN pa3pabaThIBAIOTCA W MPEICTaBISIOTCS
UTOTOBBIE, MPOMEXKYTOUHbIE (YACTHBIE) OTYETHl WM padoure MaTepuabl MO OTAEIbHBIM
sraaM paboTel. Hay4Hble BBIBOABI M TNPEATIOKEHHS, pe3ylbTaThl paboT U paboune
MaTepHalbl paCCMATPUBAIOTCS HA 3aCEJaHUSX aBTOPCKUX KOJJIEKTHUBOB, HAYYHBIX CEMHHApax
U yTBEpKAaroTcs Ha 3acenanusax Kadenpsi.

5.2.53 Oprasu3anuss ¥ TEKyIIMHA KOHTPOJb BBINOJIHEHWS IUIAHA HAY4YHO-
uccrnenoBatenbekoi padotel Ha Kadenpe ocymectBisiercs: 3aBenyromum Kadenpoit mmbo
OTBETCTBEHHBIM 33 Hay4YHYIO paboTy.

5.2.6 HayuHo-uccnenoBartenbckasi paboTa CTy/I€HTOB

Meponpusitus 6moka «Haydano-uccnenoBaTenbckas paboTa CTYACHTOBY» HaIlpaBJICHBI
Ha pelIeHue CIEAYIOIIMX 3a/1a4:

—  TOBBIIIEHHE YPOBHS MPOo(hecCHOHAIBbHON MOATOTOBKHU CTYIEHTOB, PACIIUPEHUE HX
TEOPETHUYECKOTO KPYro3opa M HayYHOW SPYAMIINHU, Pa3BUTHE y CTYICHTOB CIIOCOOHOCTEH K
KOHCTPYKTOPCKO-TEXHOJIOTUYECKOM U palMOHAIN3aTOPCKO-N300pETATENBCKON
NEATENBHOCTH;

— CO3JJaHHM€ OpPraHU3alMOHHBIX, METOJWYECKHX U MaTEPHAIBHO-TEXHUYECKUX
YCIOBUM [UIS Pa3BUTUS HAYYHOTO TBOPYECTBA MOJIOJCKH, COBEPIICHCTBOBaHHS (PopM
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NPUBJICUYCHUS CTYACHTOB K HAYYHBIM HCCIIEIOBAHIIM;

— AaKTHUBHOE TIPHUBJICUYCHHUE CTYACHTOB K TPOBEACHUIO (PyHIAMEHTAIbHBIX U
NPUKIIAIHBIX HAYYHBIX UccienoBanuil Ha Kadenpe u B mogpaznenenusix MHcturyra;

— ofecrieueHrne WHTETPAllMU YYEOHBIX 3aHATHA W HAYYHO-HCCIIEIOBATEIbCKON
paboThI CTYACHTOB;

—  TOMYJApHU3aLUS CPEeIU CTYIEHUYECKON MOJIOACKHU HAYYHBIX JOCTHKEHUH yUEHBIX
WNHuctnTyTa;

— TMpHOOpETeHHE CTYJCHTAMHU OTbITa MyOJMYHBIX BBICTYIJICHHNA HA KOH(EPEHIHSIX,
CEMUHapaXx, JUCKYCCHUSX U OIbITa YYaCTHs B OJTUMIIHUAAAX U KOHKYpCaX.

HemnocpeacTtBenHoe pyKOBOJICTBO Hay4HOM pabOTON CTYIEHTOB OCYIIECTBIISIIOT
npenoaasatenu Kadenpsr.

CTyleHThI BBINONHSIOT pabOThl B COOTBETCTBUU C MEPEYHEM TEM, PEKOMEHIYEMbIM
UM C YY4ETOM cojiep kaHus pa3aenoB auciuruivH u manom HUP Kadenper. [lns npoenenus
WCCIICZIOBAaHUH TpeToAaBaTeieM COBMECTHO CO CTYIEHTOM OIpEAeIseTCS eNb U 3aJadu
UCCIICZIOBaHUH, KaKWe Pe3yabTaThl JOJDKHBI OBITH TOCTUTHYTHI M KaK OHH O(GOPMIISFOTCS.
3a/iaHre pacCcCUMTHIBACTCS HA CEMECTP WM YUeOHBIH ro/I.

PaGota nmm sTan paboThI cUMTAETCS 3aKOHYEHHBIM, €CIIM CTYIEHT CeNaj TOKJIaj Ha
KOH(EepEHIINH, TIOATOTOBWI pedepar miu CTaThio MO TeMe, MOTYUNIT TOJIOKUTEIHHBINA OT35IB
pYKOBOJUTENS palbOThl (aKT peanu3alliud B TOJpa3felieHUH 3aKa3uuka) WIh ero pabdoTa
BkitoueHa B tiad HUP Kadenpsl. PesynbTaTsl uccnenoBanuii peryasipHO 00CYX Iar0TCs Ha
3acenanusx Kadenpsr.

5.2.7 MexnyHapoaHas 1€SITEIbHOCTD

Meponpusitust 61oka «MexayHapoaHas AEATEIbHOCThY» HAIpaBIIEHbl Ha pelIeHHE
CIEeIyIOLINX 3a/1ay:

— pa3BUTHE TMPOrpaMM  aKaJIEMHUYECKOTO MEXKIYHApOAHOTO OOMEHa IyTeM
HampaBiieHus pabotHukoB Kadenpsr B 3apy0OexHble HaydHble M 00pa3oBaTelbHbBIC
VUPEXKICHUS W TPUTIANICHUS WHOCTPAHHBIX YYEHBIX JUIS YTCHHS JIEKUWH, HAYYHBIX
JIOKJIQI0B, CTAXKUPOBOK M HAYYHOU PabOTHI;

— yuactue coTpyaHukoB Kadenpsl B MeXTyHapOIHBIX KOH(PEPEHIHSIX, BHICTABKAX,
IPOBOJMMBIX 3a pyOexoM u Ha 0aze MHcTuTyTa; yBennmueHus 4ucia mMyOIMKaluid YYeHbBIX
WNucTtuTyTa B 3apy0S)KHBIX U3IAHUIX;

—  aKTUBW3anus ydacTHs y4ueHbXx Kadenpbl B KOHKypcax MEXIyHApPOIHBIX TPAHTOB
¥ IporpaMM B 001acTu 00pa30BaHus U HAyKH;

— H3YYEHHE U MCIIOJIb30BAHUE OIBITA 3apyOSKHBIX YHUBEPCUTETOB B OPTaHU3ALUH U
COJIEpYKaHUH YIeOHOTO TpoIlecca U HAYYHBIX UCCIICIOBAHUH.

5.2.8 BocniurtaTenbHas u BHeyueOHas paboTa

Meponpusitust 6moka «BocnurarensHas u BHeyueOHast paboTa» HampaBlIeHBl Ha
pelIeHue CIeayIoNINX 3a1au:

— (opMupoBaHME Yy CTYACHTOB YBaXCHHS K HAIMOHAIBHBIM TPAJAULHUAM |
IyXOBHOMY Hacneauio Poccuuy;

— BOCHHTAaHHE Yy CTYACHTOB CHOCOOHOCTH K TPYAY U XHU3HH B COBPEMEHHBIX
YCIIOBUSIX, Pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSTEILHOCTH, TBOPUYECKON aKTUBHOCTH;

— npuoOIIeHHe CTYJEHTOB K TpajulusIM THpodecCHOHAIBHOIO COOOIIEeCTBa,
NPUBUTHUS HABBIKOB YIIPABJICHUS KOJJICKTHBOM;
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—  TaTPUOTHYECKOE, TYXOBHO-HPABCTBEHHOE U KYJIHTYPHOE BOCIIUTAHHUE CTY/ICHTOB;

— pa3BUTHE  CTYACHYECKOI'O  CaMOYNPABJICHUS,  JIBWXKEHUS  CTYJEHYECKHX
ctpoutenbHbIX 0TpsAoB (CCO), mpuBiieueHUE CTYIEHTOB K PEIICHUIO aKTyaJIbHBIX BOIIPOCOB
nestenbHocTH MHCTUTYTA;

—  momnynspuzanus GU3nYecKoil KyJIbTyphbl, Mporaranaa 3J0poBoro oopasa KHu3HU;

— TpPUBJICYEHUE CTYACHTOB B TBOPYECKHE KOJUJIEKTHUBBI  XYJI0>KECTBEHHOM
CaMOJIEATEIbHOCTH.

5.2.9 lIpodopuenranmonHas pabota 1 T0BY30BCKas MOJArOTOBKA

Mepompusitust 610ka «lIpodopruenranonnas pabora U JOBY30BCKas MOJTOTOBKA
HaIpPAaBJICHbI HA PEIICHHE CIEAYIOLUX 3a4au:

— axTuBHU3auuio padotsl Kadenpsl no odecnedeHno npueMa CTyACHTOB Ha OUHYIO U
3204HYI0 (POpMBI 00YUEHUS IO HAMTPABJICHUSIM TTOJTOTOBKU BBICIIETO 00Opa30BaHMUS;

— pabory B mpodUIBHBIX KJIaccax W MPOQPOPUEHTAIMOHHBIX MYyHKTaX B ropojax U
Ha JIMHEHHBIX CTAHIIMIX JKEJIe3HOU TOporu B 3abaikalbe;

— ydacTHe€ B JHSIX OTKPBITBHIX JBEpEH, Mpe3eHTAlugX Kadeap U CrenuarsbHOCTeH B
HIKOJIaX, spMapkax mpodeccuit, MpoBeAeHUE MPEAMETHBIX OJUMITNAJ, HAYYHO-TEXHUUECKUX
KOHKYPCOB U KOH(pepeHIUH IIKOJILHUKOB;

—  OCYIIECTBIICHHE B3aUMOJCHCTBHUS C 00pa30BaTEIBLHBIMHU YUPEIKICHUSIMHU CPETHETO
olmiero u npogecCHOHATBFHOTO 00pa30BaHMs, YCTAHOBIEHHWE M YKPEIUICHHE IMOCTOSTHHBIX
KOHTaKTOB C KOJUIEKTUBAMH ILIKOJI, TEXHUKYMOB, KOJUIE/IXKEH;

—  Pa3BUTHE CHCTEMBI JOBY30BCKOU MOJATOTOBKHU IIKOJIHHUKOB KaK JOTIOJHUTEIbHON
BO3MOXKHOCTH ycnemHod caaun EI'D u agantanum k Oynaymeidt yuebe B HMHcTUTyTE;
peryisipHoe  OOHOBIIGHHE METOJUYECKUX U  HWHGOPMAIMOHHBIX  MaTepuajoB IS
MOATOTOBUTEIBHBIX KYPCOB.

5.3 IlItatHoe pacmnucanue Kadenpwsl ompeaenseTcss B yCTAaHOBJICHHOM TOPSIAKE H
yTBEpKAAEeTCS MPUKA30M pEeKTopa YHUBEpcUTeTa. B paMmkax BbIJEJIEHHOIO ILITaTHOIO
pacnucanus moa0op KaHAUAATYp, UX MPEACTABICHHUE, IPU HEOOXOAMMOCTH, Ha KOHKYPCHBII
oTOOp U wu30paHuUe, UCIOIB30BAHUE YCTAHOBIEHHOTO (OHAA 3apabOTHOM IUIATHI,
npejacTaBieHue paOOTHUKOB Ha YBOJIBHEHUE OCYIIECTBIACT 3aBeaytomuii Kadempoii.

5.4 Tlopsaiok MpOXOXKACHUSI KOHKYPCHOTO OTOOpa OCYIIECTBISAETCS B COOTBETCTBUH C
TPYJOBBIM 3aKOHOAATENLCTBOM Poccuiickon Penepanuu, a takxke [lonoxxenuem o nopsiake
3aMeNIeHUs] JOJDKHOCTEH TMeJarorndeckux pabOTHHUKOB, OTHOCAIIMXCA K Mpodeccopcko-
MPENO0/IaBaTEIbCKOMY COCTAaBY.

5.5 llpenonaBarenu u apyrue padotHuku Kadeapsl HazHA4arOTCS U OCBOOOXKIAIOTCA
OT JIODKHOCTH TIPHKa30M JUPEKTOpa HMHCTUTYTa B COOTBETCTBUM C TPYIOBBIM
3aKoHOAAaTeNIbCTBOM Poccuiickon denepanuu.

6 KoHTpousib 32 1eSITEIbHOCTHIO

6.1 O0muii KOHTPOJIb 3a AesTenbHOCThI0 Kadeapsl ocymiecTBiseTcss 3aMecTUTEIEM
JUpeKTopa 1o yueOHoi padore.

6.2 KoHTpOJb BBINOJIHEHUS] OCHOBHBIX 3a7ad, QyHKUMHA HU obOs3aHHOCcTe Kadenps
OCYILECTBIISIETCS HEMOCPEICTBEHHO AEKaHOM (aKyJIbTeTa OYHOTO 00YUEeHHUS.
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7 Yupasnenue Kadenpoit

7.1 PykoBoactBo Kadenpoii

7.1.1 HenocpencTtBeHHOE pPYKOBOJACTBO JAesATeNbHOCThIO Kadenpsl ocymectBiser
3apenytouii Kagenpoit. M30upaercst cpokoM 10 5 JET COTIacHO MOPSAIKY, YKa3aHHOMY B
VYcraBe YHuBepcuteta U Ha ocHoBaHUM [lonoxenust «O mopsiake 3aMeIIeHus JOKHOCTEN
3aBeAyIONIero Kageapoil u qekaHa GakyabTeTay.

7.1.2 C 3aBeayromum Kadenpoii 3akmrouaercst TpyA0BOU JOTOBOP.

7.1.3 3aBenyromuii Kadenpoit HangenseTcs HEOOXOAUMBIMH TOJHOMOYHSAMU U
pecypcamu, oOmpenensieMbiIMd  (QeAepaTbHBIMM U JIOKAJIbHO-HOPMATHBHBIMU  aKTaMH
uHCTUTYTa. B mpenenax cBomx momHomoumii 3aBenyromuii Kadenpoit maer mopydyeHus mo
Kadenpe, obs3arenbHble A7 UCMOJIHEHUSI COTPYAHUKAMU, aCHpPAHTAMU U JOKTOpaHTaMHU
Kadenpsr.

7.1.4 3aeenyrommii Kadenpoit ocBoOokmaeTcss OT CBOEW JODKHOCTH MPUKA30M
qupekTopa MHCTUTyTa Ha OCHOBAHMM JIMYHOTO 3asBJIEHUS WJIM IO HCTEYEHHHM CpOKa
u30paHus U JEHCTBUS 3aKJIIOYEHHOTO TPYIOBOIO JOTOBOpA, JIMOO 3a HApYIIEHUE YCIOBUMN
JIOTOBOpA WJIM TPYJOBOTO 3aKOHOIATEIbCTRA.

7.1.5 3asenyromuit Kadenpoit ydactByer B paboTe BceX MOapa3feieHUui, Tae
oOcyXJalTcss W pemaroTcss Bompochl nearenbHocTd Kadenpsl. OH HeceT IUYHYIO
OTBETCTBEHHOCTH 32 BCIO JIeATeNbHOCTh Kadeapsl.

7.1.6 Bce ykazanusa, kacaromuecs aestenbHocTH Kadeapbl unm ee OTAEIbHBIX
pabOTHUKOB, UCXOSAIINE OT PYKOBOJACTBA MHCTUTYTa, ONpPENENsIOTCS Yepe3 3aBe/lyIOLIero
Kadenpoii.

7.2 3acenanue xoyektuBa Kadenpsi.

7.2.1 Pemenust Kadeapsl mpuHUMAarOTCs KOJJIETHAIBHO HA 3acenanusx Kadenpsi.

7.2.2 Ha 3acemanusx Kadenpsl oOCyxmaroTcs BOINPOCH y4eOHOM, METOAMYECKOH,
HAyYHO-HMCCIIEA0BATENHLCKON U BHEYUeOHOI pabOThI, MHBIE BOMPOCH JAesiTenbHOCTH Kadeaps
B COOTBETCTBHUHU C 3aKOHOJATENbCTBOM P® M 10KaNbHO-IPABOBBIMU aKTaMH YHUBEPCUTETA,
HNucTuTyTa.

7.2.3 B 3acemanmax Kadenpsl nmpuHUMAOT ydacTHEe C TMPaBOM ToOJIOCa LITATHBIC
npenogaBatenu Kadenpsl, a Taxke npenoaasarenu, paboTarolIle Ha YCIOBUSIX BHYTPEHHETO
COBMECTHUTEIHCTBA.

7.2.4 IlpenonmaBarenu, pabotaromue Ha Kadenpe Ha ycIOBHAX BHEIIHETO
COBMECTHUTEINILCTBA, YIACTBYIOT B 3acenanusx Kademnpsl ¢ mpaBoM coBemaTeIbHOTO rojoca.

7.2.5 TonocoBanue Ha 3acenanusax Kadeapbsl mpoBoauTcsi B OTKpbITOM dopMme, eciu
MHOE HE MPelyCMOTpeHO HacTosmuM [lonoxkeHreM U JTOKaJTbHBIMU HOPMATHUBHBIMH aKTaMH
WNucturyra. TaifHOe TONIOCOBaHME MPOBOJUTCS MO TPEeOOBAHMIO XOTA OBl OJHOTO W3
NPUCYTCTBYIOUIMX Ha 3aceqaHuu 4ieHoB Kadeapsl, MMeroero npaBo rojoca.

7.2.6 3acenaHue cuMTaeTCs MPABOMOYHBIM, €CJIM B HEM YYacTBYIOT He MeHee 2/3
nperoiaBaTesbekoro cocraa Kadeapsl, mmMeromero mpaso rouoca.

7.2.7 Pemienue Kadenpsr cunraercss NpUHATHIM, €CIIM 32 HETO MPOTOJIOCOBAIO Ooee
50% mpuCYTCTBYIOUIMX Ha 3aceaHuu npenoaasateneid Kadenpsl, nMeromux npaso roioca.

7.2.8 3acemanue Kadeapsr odopmisiercs MpOTOKOJIOM, KOTOPBIH MOJMUCHIBAETCS
3aBeqyromuM Kadeapoil u TexHukoMm kadenpsl. 3acenanue xojuiekTuBa Kadenps! sBusercs
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COBeEIaTeIbHbIM pabounM opraHoMm mpu 3aBeayromeM Kadenpoil. Tematnka um rpadpuk
3aceaHui COCTABIISIOTCS /10 Hayaia KakJoro y4eOHOro roja ¥ BKIOYAIOTCA B IJ1aH pabOThI
Kadenpsr.

8 IIpaBa u 06s13aHHOCTH cOTpYAHUKOB Kadeapsr

8.1 Oo0s3anHOCTH, TmpaBa, noJHOMouus 3aBedyromero Kadenpoi, a Taxxke
JOJDKHOCTEH B COOTBETCTBHHM CO INTAaTHBIM PACIHMCAHHEM OMNPEICIICHBI TOJKHOCTHBIMHU
UHCTPYKLIUSAMH, TPEACTABICHHBIMH B  TpWIOKEHWsX A (a1 mpodeccopcko-
MIPENoIaBaTeILCKOro cocTaBa) U b (117151 yueOHO-BCIOMOTaTEILHOTO COCTAaBA).

8.2 B xomneTeHnuu cotpyaHukoB Kadenpsl Bxoaur:

8.2.1 BHeceHue npeayioKeHUH:

— mo BbIOOpam 3aBenyromiero Kadenpoit corjacHo mpaBuiiaMm, ONpeeIsieMbIM

YcraBoM YHHUBEPCUTETA U APYTMMU JIOKAIBHBIMU HOPMATUBHBIMU akTamMu MHCTUTYTA;
— 1O BbIOOPY HalpaBi€HUH, CIEUMATBHOCTEH MOATOTOBKM U MEPENOJrOTOBKU
CHELMAJINCTOB, B TOM YHUCJIE TIOBBIIICHUS KBaTU(PUKAIIH;

8.2.2 TloaroroBka y4eOHHMKOB, y4€OHBIX, Yy4€OHO-METOAMYECKHMX M METOJAMYECKUX
nocobuii, B Tom umcne ¢ rpubpamu YMO u MunucrepctBa oOpa3zoBaHusi U Hayku PO,
MOHOTpauii MW HaAyYHBIX NyONWKAlWK; WHUIMUPOBAHME, TIOJTOTOBKA W OOCYXKICHUE
NPOEKTOB JIOKAJIbHBIX HOPMATHUBHBIX AaKTOB YHMBEPCUTETA, 3aTPArMBAIOIIMUX HHTEPECHI
koyutektuBa Kadenpsr.

8.2.3 IloaroroBka mHpoOEKTa CHUCKA PELEH3EHTOB (OMMOHEHTOB), PYKOBOAUTENEH
aCHHUPaHTOB, 3aTPATMBAOIINX UHTEpeChl KojulekTuBa Kadenpsi.

8.2.4 Coznanue 1a0OpaTOPHBIX MNPAKTUKYMOB, BBHIOOpD M pealu3alus TEXHOJOTUH
MOJrOTOBKH CHELMAIMCTOB U OpraHU3allis HENPEPBIBHOIO KOHTPOJISA 32 UX MOJArOTOBKOHM B
JacTH, oTHocsmelcs k Kadenpe.

8.2.5 Pacnpenenenue nopydeHuil M yuyeOHOW Harpy3skd € y4eTOM KBaJU(UKAIMU
npernojaBateneir, TpeOoBaHuit  DenepalbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTEIBHBIX
CTaHJApTOB U peleHnil Y4eOHO-MeTOINYEeCKOr0 yIpaBIeHUs U IeKaHa (aKyIbTeTa;

8.2.6 TloaroroBka mnpeacTaBieHuid padboTHukoB Kadeapbl k rocynapcTBEHHBIM
Harpajiam 1 3BaHUsIM.

8.2.7 IlonroroBka mnpeiokeHuil YueHomy coBeTy MHCTUTyTa 1O yCTaHOBJIEHMIO,
U3MEHEHHIO WM BO3Bpary craryca Kadeapsl u paspemieHuid Ha BeIEHUE OINPEAETICHHBIX
BUJIOB €€ JIeSTEIbHOCTH.

8.2.8 Opranuzanusi 1 pyKoBOJICTBO HaAyYHO-HCCIEA0BATEIBCKON pabOTON CTY/IEHTOB,
NOJArOTOBKAa MakeToB 3aka3oB Ha HWP wu rpanTel; pa3paboTka mnporpaMMbl pa3BUTHS
Kadenpsi.

8.2.9 YyacTue B MOATOTOBKE M M3MEHEHUM yUEOHBIX IJIAHOB IO CHEIUATBHOCTIM H
HAIpaBJIEHUAM B COOTBETCTBMM ¢ DenepanbHbIMU T'OCYIapCTBEHHBIMH 00pa30BaTEIbHBIMU
CTaH/JapTaMH.

8.2.10 Yyactue B opraHM3anuy HENPEPHIBHOIO MOHHUTOPHMHIA KAa4yeCTBa MOATOTOBKHU
CHELUAINCTOB.

8.2.11 IlpoBenernme mo BceM ¢opmMaM OOyUCHHS JeKuui, 1abopaTopHbIX,
NPAaKTUYECKUX, CEMHHAPCKUX M JPYTHX BUAOB YUEOHBIX 3aHATUH, NPEIyCMOTPEHHBIX
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y4eOHBIMU IUJITAaHAMH, a TaKXXe CaMOCTOSTENbHOW pabdoTON CTYACHTOB MO M3YYCHHIO
muciuiuine Kadenpsl; npoBeeHue 3a4€TOB U IK3aMEHOB.

8.2.12 IlpoBeneHne MepoNpUATHNA MO OpraHU3AIMKU BOCHUTATENILHON paboThI cpeau
CTY/ICHTOB.

8.2.13 Pa3paboTka WHAMBUIYAIBHBIX IJIAHOB y4eOHOH, Hay4HOH, METOIUYECKON H
npyroit pabotel npenonasareneil Kadenpsl; mzydenwe, o0oOiieHne M pacnpocTpaHEHUe
OMbITa pabOoTHI JIYUILIUX MPENoiaBaTeeH.

8.2.14 IloaroToBKa aCOMPaHTOB U JOKTOPAHTOB, MNOJATOTOBKA HAYYHO-TIEAArOTUYECKUX
KaJ[pOB, PAaCCMOTPEHHUE AUCCEPTAIIH, IPEACTABIIEMbIX K 3a1IuTe coTpyaHukamu Kadeapsi.

8.2.15 Oka3zaHue TNOMOIIM HAYMHAIOIIMM TMPEMNOJABATENIIM B  OBJAJCHHUU
MEeJarOrHYeCKUM MacTEPCTBOM.

8.2.16 Obecneuenue BHYTpeHHEH W BHemHeW arrecrauuii Kadenpsr cormacHo
pemieHusiM YueHoro coeta IHCTUTYTA.

8.2.17 Oprannszanuss y4dacThs IPENONABaATENE, COTPYAHUKOB, CTYICHTOB,
acmupaHTOB W JoKTOpaHToB Kadenapsl B KOHKypcax, KOH(QEpPEHIHUsSIX, CEeMHHapax,
CUMIIO3UyMaX, TEHJAEpax U T.II.

8.2.18 Opranuzanus 1 BeICHUE AEIONPOU3BOICTBA B COOTBETCTBUU C JIEUCTBYIOIIMMH
HOPMATHUBHBIMU aKTaMH.

8.2.19 Obecneuenue coxpaHHOCTHU 3aKperieHHbIX 3a Kadenpoii momernenuii, a Taxxe
000pyIOBaHMUsI, TUTEPATYPHI U IPYTUX MATEPUATHHBIX [ICHHOCTEH.

8.2.20 BeimonHenue Apyrux GYHKOUH B paMKax ~HaydyHO-00pa3oBaTelIbHOM
NeATeNbHOCTH, aenerupoBaHHbIXx Kadenpe nekanom ¢akynpTeTa OYHOrO OOYUYEHHUS WU
JTUPEKTOPOM (3amectureneM aupekropa) MHcTuTyra.

8.2.21 Pabota B o00sactTu JOBY30BCKOW TMOATOTOBKM U TIO BBIMOJHEHUIO
NpOQOPUCHTAIIMOHHBIX ~MEPOINPHUATHI, a TakkKe [0 TOJATOTOBKE aOUTYpUEHTOB K
BCTYIUTEIbHBIM SK3aMEHAM.

8.2.22 YuacTue B pa3paboTke pabounx y4eOHBIX IIAHOB.

9 JlokymeHTaIus MJIaHUPOBAHUS M1 OTYETHOCTH

9.1 lenompousBoactBo Ha Kadenpe.

[lepeyernr  00s3aTenbHOM W JOMOJNHUTENBHOW  JokyMmMeHTammu  Kadenpsr
periIaMeHTUPYEeTCSI HOMEHKIATYpOil /e, COTJIAaCOBAHHOM C CEKTOPOM JIeNIONPOM3BOJICTBA
OIIO MUucturyra. Kadeapa wumeer cBOO y4yeOHYIO, METOJMYECKYI0 WM HWHYIO
JOKYMEHTAIIMIO, OTPAKAMIIYID COACpP)KaHWE, OPTaHU3alui0 W METOAMKY TPOBEICHUS
y4eOHOH, HAYYHOU U AP. BUIOB JCATEITHHOCTH.

9.2 Ctparerndeckoe U ONEpaTUBHOE TUIAHUPOBAHUE

9.2.1 Pabora Kadeapsr ocymiecTBiasieTcss B COOTBETCTBUU C MEPCIICKTUBHBIMY (Ha JBa
rojia) ¥ TeKyImMH (Ha yueOHBIH U KaJleHAapHbIN ro/1) IUIaHAMH.

9.2.2 TIpodeccopcko-tipenioaBarenbckuii coctaB Kadenpsl cocTaBisioT €XeroaHbie
WH/IMBHUyaJbHBIE TIUIAHBI TI0O BCEM HAIPaBICHUSAM pabOTHl, ONpPEACIEHHBIE IUIAHOM
Kadenpsr.

9.3 JlokymeHTalusi OTYETHOCTH.

3acinymmBanue W oOcyxaeHue orueToB Kadempsl mpou3BOAWTCS Ha 3acelaHUsIX
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Kadenpsl, 3acenanusx VYdyeHoro coBera WucTuTyTa, y 3aMecTtureneid AUPEKTOpa IO
HAIPABJICHUAM JiesiTeIbHOCTH HCTUTYTA, TPU HEOOXOAMMOCTH, Ha 3aCEAaHUIX TUPEKTOpaTa
B COOTBETCTBUH C TUTAHAMH UX PAOOTHI.

10 [Topsimok peopraHu3aIiiy ¥ JIMKBUIAIAH

Peopranuzanus u nukBunanus Kadeapsr npou3BoasiTCS B COOTBETCTBUU C MPUKA30M
PEKTOpa YHUBEPCUTETA HA OCHOBAHHUH PEIICHUS YUEHOTO COBETA Y HUBEPCUTETA.

11 OTBETCTBEHHOCTH

11.1 3aBenyromuii Kadenpoii HeceT BCIO MOTHOTY OTBETCTBEHHOCTH 32 KAa4€CTBO U
CBOEBPEMEHHOCTD BBIMOJHEHMSI 3a/a4 U (PyHKIMA, Bo3noxeHHbIX Ha Kadenpy Hacrosmmm
[TonoxxeHueM u IPyruMH JIOKAIbHBIMA HOPMATUBHBIMU akTaMu UHCTUTYTa 1 YHUBEpCUTETA.

11.2 B ciydae HEOJHOKPATHOIO HApPYIIEHUs O0O0S3aHHOCTEN M HEBBIMOJHEHUS CBOUX
o0s3aTenbeTB 3aBenytoninii Kadenpoit Moxxker ObITh OTCTpaHEH OT JOHKHOCTH MPUKA30M
mupekTopa MHCTUTyTa 10 pelieHus BOMpoca O COOTBETCTBUHU €ro 3aHUMAEMOM JTOJKHOCTH
VYuenbim coBeToM MHCTUTYTA.

11.3 Crenenb OTBETCTBEHHOCTH Apyrux padotHukoB Kadenpsl ycranaBmuBaercss ux
JOJDKHOCTHBIMU ~ MHCTPYKIUSIMM W APYTUMHU  JIOKQJIbHBIMM HOPMATHUBHBIMH  aKTaMU
NucTuTyTa.

12 Onenka kadectBa nesitenbHocTH Kadenps

Ormenka kauecTBa nestenbHocTH Kadempsr ocymecTBiseTcs Ha OCHOBE JaHHBIX:

—  aHaJM3a BBHITIOJIHEHUS I1aHa paboTtel Kadenpsr;

— BBINOJHEHHsI O00sS3aHHOCTEH coTpynHukoB Kadeapslr B COOTBETCTBHH C
JOJKHOCTHBIMH HHCTPYKITUSMU;

—  pe3yibTaToB €aMOOOCJCIOBaHUS, BHYTPCHHHX W BHEIIHUX AaYJAUTOB CHCTEMBI
MEHEPKMEHTA KaueCTBa;

—  MPOXOXKJICHUS KOMIUICKCHOW OIEHKH JIeITeIbHOCTH MHCTHTYTA (JIMIICH3UPOBaHUE
U TOCYJIApCTBCHHAS aKKPETUTAITHS ).

13 Iopsinox BHeceHus: u3MeHeHni B [lonoxenue

13.1 U3meHeHus B TEKCT NOJIOKEHUE O Kadeape BHOCATCA B CIACAYIOIIUX CIydasX:

— 1pu u3MeHenuu craryca Kadenpsr;

— IIPU U3MEHEHUU OpraHM3allMOHHO-YIIPABIECHYECKOU CTPYKTYpbl MHCTHUTYTA;

— Ipu 3aMeHe, 100aBJICHNUN WM UCKIIOYEHUH OTIAENbHBIX QYHKIUHN B I€ATEIHOCTU
Kadenpsr;

— IIpY BHECEHMM U3MEHEHUN B HOPMATUBHYIO M PACIIOPSAIUTEIBHYIO JOKYMEHTALUIO
BBICIIMX OpraHoB ymnpasiieHus (denepanbHOro areHTCTBa KeJIe3HOI0POKHOTO TPaHCHIOpTa U
Jp.), @ TAK)Ke Ha OCHOBAHMHU PELICHUI OpraHoB yrnpasieHus Hcturyrom;

— B JPYIUX ClIy4asX.
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13.2 Tlopsnok BHeceHuss u3MeHeHuid B [lomoxenue ompezneneH TpeOOBaHUSAMU
JOKyMEHTHPOBaHHOU IPOLENYpOi «YrpaBieHue JOKyMEHTaLuen» (Ne
AI1.250000.01.4.090-2012). OtMeTka O BHECEHHWHM U3MEHEHUHW B TekcT [lomokeHus
IIpocTaBisieTcs B JIMCT perucrpanny N3MEHEHUMN.

13.3 Ormena IlomoxeHuss oOcCyleCTBIIAETCS IPUKA30M JUPEKTOPa, B KOTOPOM
INPUBOANTCS COOTBETCTBYIOIIEE O0OCHOBaHME (JMKBUIaUMs win peopranuzanus Kadenpsi,
BHEJPEHHE HOBOTO THIIOBOI'O MOJIOKEHUSI O Kaepe B3aMeH JEHCTBYIOIIETO U Ip.)

COI'JTACOBAHO
3amecTuTenh JUPEKTOpa 1Mo yueOHOM paboTe A.B. Jlapuenko
HavanbHuk oTaen mpaBoBoro ooecreueHus C.I'. CanomaToBa

HavansHuk otnena kagpos O.B. ®posnoBa
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IIpusoxxkenue A

JOJDKHOCTHASI MHCTPYKIMS 3ABEAYIOIIEIO KA@EZ[POPI ITCX T,
1 OO0ure noJI0KEHUS

1.1. Hacrosmas I0JKHOCTHasT MHCTPYKLHMS 3aBefyroliero kadeapoil (nmamee —
HNHcTpykums) pazpaboTaHa B COOTBETCTBUM C TpymoBbIM KojekcoMm Poccuiickoit denepanumy;
®denepanbHbIM 3ak0HOM «O06 06pazoBanuu B Poccuiickoit denepannm» ot 29.12.2012r. Ne273-
@3; kBaM(UKALMOHHBIMU XapaKTEPUCTUKAMHU JOJKHOCTEH PYKOBOAMTENEH U CIIELUATNCTOB
BBICILIET0 NPO(ECCHOHANBHOTO 00pa3oBaHus, EAMHOro KBaau(pHUKAIMOHHOTO CIPaBOYHHUKA
JOJDKHOCTEH PpYKOBOAMTENEH, CHEUUATNCTOB U  CIYXalluX, yTBep:kaeHHoro [Ipukasom
MuHncTepcTBa 31paBOOXPAHEHUS W COLMAIbHOTO pas3Butus Poccuiickoint ®Peneparuu ot 11
saBaps 2011 r. Ne 1n;

1.2. JlomxHOCTH 3aBenyrolero kKadeapoil OTHOCUTCS K 5-My KBaJU(pUKAMOHHOMY
YpOBHIO MPo¢eCcCUOHATFHON KBATHU(UKAIIMOHHON TPYNIBI HOHKHOCTEH paOOTHUKOB BBICIIETO
U JIONOJIHUTENIBHOTO  NPO(ECCHOHAIBHOTO  OOpa3oBaHHUs, YTBEPKACHHOM  MpUKa30M
MuHucTepcTBa 31paBOOXPAHEHMs]T W COLMAIBHOTO pas3BuTus Poccuiickoir Pepepanuu ot
05.05.2008 r. Ne 217m1.

1.3. B coorBerctBuuM ¢ HoMeHKkIaTypoll JoiKHOCTEH paOOTHUKOB OpraHu3aluii,
OCYIIECTBIISIIOIIMX ~ OOpa30BaTENbHYIO  JIEATENBbHOCTb,  JIOJDKHOCTEH  pyKOBOJIUTENEH
oOpa3oBaTeNbHBIX  OpraHu3anuii, yrBepxkiaeHHoil  [locranoBienwem  [IpaButenbcTBa
Poccuiickoit @enepanun ot 08.08.2013 Ne678 nomkHOCTH 3aBeayromero kadeapoi OTHOCUTCS
K PO eccCopCKO-TPenoaaBaTeIbCKOMY COCTaBY.

1.4. 3aBemyromuii kxadenpoid m30Upaercs YUEHBIM COBETOM YHHBEpPCUTETA IyTEM
TAlHOTO rOJIOCOBAHMS MO MPEIOCTaBICHHUIO y4eHOro coBeta HCTUTYTa CpOKOM Ha 5 JieT.

1.4. TpeboBanus kK 00pa3z30BaHUIO U OOYUEHHUIO 3aBEYIOIIETO Kadeapoi:

— BbICIIee 00pa3oBaHMUE — CIIEUAINUTET, MAarkuCcTpaTypa, acClMpaHTypa, HApPaBICHHOCTb
(mpounp) KOTOPOTO, Kak MPaBHUIO, COOTBETCTBYET MpenojaBaeMoMy Y4eOHOMY Kypcy,
JTUCIUTITUHE (MOIYITIO);

— yuU€Hasl CTeNeHb KaHAWIAT HayK U (UJK) 3BaHUE JOLICHTA;

— TMOBBIIICHNE KBAIM(UKALNUU 10 JAOMOJHUTEIBHBIM MPO(PECCHOHATBHBIM MPOTPaMMaM
M0 MPOQUITIO MEeIaroTHYECKON 1eITeIbHOCTU HE PEKe YeM OJIMH pa3 B TPU roja.

1.5. TpeboBaHuUs K OMBITY IPAKTUUYECKOW pabOThI 3aBEyIOIIET0 Kadeapoi:

— ombeIT paboTel B 00jacT NPOPECCHOHAIBHOM JEesITeNbHOCTH, OCBAaUBAaEMOMU
oOy4alImKUMUCI WM COOTBETCTBYIOLIEH MpenojaBaeMoMy Y4eOHOMY Kypcy, AMCLHMILIMHE
(MOaymi0), P HECOOTBETCTBUU HaIpaBieHHOCTU (mpoduiisi) oOpa3oBaHUs MPENoAaBaEMOMY
y4eOHOMY KypCY, TUCIUILINHE (MOYIIIO);

— CTaX Hay4YHO-TIEJarOTMYeCcKoi pabOThI HE MEHEE IATH JIET;

— OIBIT U CUCTEMATUYECKNE 3aHATHSA HAyYHOM, METOJINYECKON MM UHOW MPAaKTHYECKON
JeSITeIbHOCThIO,  COOTBETCTBYIOIIEH  HampaBiieHHOocTH  (mpo¢uio)  oOpa3oBaTenbHON
IporpaMMbl U (MJM) MpPENoJaBaeMoMy YydyeOHOMY Kypcy, [AWCHMILUIMHE (MOAYNI0) B
COOTBETCTBUU C MHJUBUAYAJIBHBIM IJIAHOM pa0OThI IIPENoaBaTes;
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— ONBIT OCYIIECTBICHUSI HAYYHO-UCCIIEIOBATEIBCKON JEATEIbHOCTH, NOATBEPHKIACHHON
nyOIMKaUsIMU 10 e€ pe3yJibTaTaM B BEAYIINX U (MJIH) 3apyOEKHBIX PEleH3UPYEeMbIX HAyYHBIX
KypHaAJIax ¥ U3JaHUSIX U yU4acTUEe B HAIMOHAJBHBIX U MEXIYHAPOIHBIX KOH(GEPESHIIHSIX.

1.6. OcoOble ycroBus AoIycKa K paboTe 3aBeayrolero kadenpoii:

— OTCYTCTBHE€ OrpaHMYECHUW HA 3aHATHE [EJAArOrMYeCKOM  JESATEIbHOCTHIO,
YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM Poccuiickont Denepanuu;

— TPOXOXACHHE O00s3aTeNbHBIX MPEABAPUTENbHBIX (IIPU IMOCTYIJIEHUU Ha paboTy) U
MEPUOANYECKUX MEIUIIMHCKUX OCMOTpPOB (00OClieIOBaHMI), a TakkKe BHEOUYEPEIHBIX
MEAMIIMHCKUX OCMOTPOB (00cCien0BaHU) B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

1.7. Ha3HaueHue Ha JOJDKHOCTH 3aBeAyIOLIEro kKapeapoil W OCBOOOXKIEHHE OT Hee
MIPOU3BOJIUTCSA MPUKA30M JAUPEKTOpa MHCTUTYTa B COOTBETCTBUU C JACUCTBYIOIIUM TPYAOBBIM
3aKoHOAAaTeIbCTBOM Poccuiickoit Denepanuu.

1.8. 3aBenyrommii kadenapoit aAMUHUCTPATUBHO MOJAUMHSACTCS JIEKaHy, a B MEPHOJ] €ro
BPEMEHHOTO OTCYTCTBHUS (OTITYCK, 00JIe3Hb, KOMaHIUPOBKA U T.I1.) — 3aMEIIAIOIIEMY €TO0 JIHILY.

1.9. 3aBeayromuii kadeapoit B CBOEH JOIKHOCTH PYKOBOJCTBYETCS:

— ®@enepanpHbiM  3aKk0HOM «OO0 oOpazoBanuu B Poccuiickoit denepanum» OT
29.12.2012r. Ne273-D3;

— WHBIMH 3aKOHOJATEIbHBIMH M HOPMATUBHBIMU TPaBOBBIMU akTamu Poccuiickoi
®deneparuu B chepe 00pa3oBaHus;

— YcTraBoM YHUBEPCUTETA;

— nojoxxenuem Mucturyra;

— peuieHusiMU YuyeHoro coBera MHcTUTyTa, MpUKa3aMu JUPEKTOpa HHCTUTYTA,

— TI0JIO’KEeHUEM O Kadeape, B KOTOpoil oH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— MpaBUJIaMy BHYTPEHHETO paclopsiaKa;

— HACTOAIIEH JOTKHOCTHOM HHCTPYKIIUECH;

— ApYrUMHU HOPMaTUBHBIMU aKTaMu Y HUBepcuteTa U MHCTUTYTa, Kacaloluecs ero
NEATEIIbHOCTH.
1.10.3aBexyrommii kaeapoit J0MKEH 3HATH:

- 3aKOHBI Y MHBbIC HOpMAaTUBHBIE aKkThl Poccuiickoi dexepanyu 1o BOIPOCAM BBICIIETO
npogeccuoHaIbHOTO 00pa30BaHUS;

- JIOKaJIbHbIE HOPMATUBHBIC aKThl 00Pa30BATEIILHOTO YUPEKICHUS;

- TOCYJapCTBEHHBIC OOpa30BaTEIbHBIC CTAHIAPTHI MO COOTBETCTBYIOIIMM MpPOrpaMMaM
BBICIIIETO 00pa30BaHMS;

- TEOPHUIO U METO/IbI YIIPaBICHUsI 00pa30BaTEIbHBIMU CUCTEMaMU;

- IOPSJIOK COCTaBJIECHUS YUEOHBIX IJIaHOB;

- IpaBUJIa BEJICHUS JOKYMEHTAIINH 110 y4eOHOM paboTe;

- OCHOBBI TI€JIaTOTUKH, (PU3HOJIOTUH, TICUXOJIOTHH;

- COBpeMEHHBIE (JOPMBI U METO/IbI 00yUEHHUS U BOCTIUTAHUS;

- METOJIBI W CIOCOOBI HCIIOJIB30BAaHUS OOpa30BATEIbHBIX TEXHOJOTHM, B TOM YHCIIC
JTUCTAaHLMOHHBIX;

- OCHOBHbIE METOABl TIOHMCKa, cOOpa, XpaHeHUsd, OOpabOTKH, TMpPeACTABICHUS,
pacnpocTpaHeHus ~ WHPOpMANMK,  HEOOXOAMMOW NS OCYIIECTBICHHS  HAYYHO-
HCCIIEI0OBATENBCKOMN AEATEIBHOCTH;

- MEXaHU3MbI OPOPMIICHHS MPAB UHTEIIEKTYaIbHOU COOCTBEHHOCTH;
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- TpeOOBaHUs K pabOTe Ha MEPCOHATIBHBIX KOMIIBIOTEPAX, UHBIX 3JEKTPOHHO-IIU(POBBIX
yCTpPONCTBAaX, B TOM YMCJIE NPEeIHA3HAYCHHbIX Ul Iepejaun HHPOopMalu;

- OCHOBBI 9KOJIOTHH, IIpaBa, COLIMOJIOTUH;

- IpaBHJIA 110 OXPAHE TPy1a U M0KAPHOU OE3011aCHOCTH.

2. Jlo;mkHOCTHBIE 00513aHHOCTH 3aBEyIOIIEro Kadeapoit

OcHOBHbBIE 33/1aUH 3aBEIyIOLIEro Kadeapoii:

2.1.1. IlnanupoBaHMe M OpraHu3anus y4deOHOH, y4eOHO-METOIWYECKOW, Hay4yHO-
MCCIIEZIOBATEIbCKON U BOCIIUTATEILHON PaOOTHI Kadeaphl.

2.1.2. [InanupoBaHuE U OPraHU3AIHS CAMOCTOSTENILHON padOThI CTYIEHTOB.

2.1.3. Kontpoib 3a cobmoieHneM 3akoHoaatenscTBa PO 1 HOpM JIOKabHBIX MPaBOBbIX
akToB MHCTUTYTA B Ipolecce 1eATeIbHOCTH Kadeaphl.

2.2. O0s3aHHOCTH 3aBeayroIIero kadeapoi:

2.2.1. Ilnanupyet, opraHusyer, oOecleunBaeT M KOHTPOJIUPYET YUEOHYIO M y4eOHO-
METOJMYECKYIO pa0doTy MpenojaBaresei no TMCIUIUInHAM Kageaphl.

2.2.2. Ilnanupyer, opraHusyer, oOecrneyuMBaeT M  KOHTPOJHPYET  HAY4HO-
HCCIIeI0BATENbCKYIO pa0OTy MpenojaBaTesieil o HayyHbIM HalpaBiIeHUsIM Kadeapsl.

2.2.3. Ilnanupyer, opraHu3yeT, 00ecreYMBaeT U KOHTPOJIUPYET BOCIIUTATEIbHYIO paboTy
mpeno/aBaTeneit kadeapeol.

2.2.4. PyKOBOAMT IEATCIBHOCTHIO KadeapHl.

2.2.5. OcymiecTBisieT paclpeaesieHue MeJaroruueckoi Harpy3ku M (yHKIHOHAIbHBIX
00s13aHHOCTEN MEX 1y paOOTHUKAMU Kadephl.

2.2.6. VTBepKIaeT WHIWBUIYyaJIbHBIE IIaHBI PabOTHl TpemojaBaTeie U Tpaduku
paboThl yueOHO-BCIOMOTaTeNIbHOTO IEPCOHaNa, KOHTPOJIUPYET UX UCIIOJIHEHHUE.

2.2.7. CBoeBpeMeHHO (OPMUPYET MITATHBINA COCTaB KadeIphl.

2.2.8. Kontponupyer y4eOHYIO0 HArpy3Ky MpernoJaBaTeIbCKOTO COCTaBa, MOCEIIAET BCE
BU/JIbI 3aHATUI U DK3aMEHBI.

2.2.9. Hecer nepcoHaJpHYI0 OTBETCTBEHHOCTh 3a IOATOTOBKY  BBIIYCKHBIX
KBaJTM(UKAMOHHBIX paboT. KoHTponmupyeT NpaBOMOUYHOCTh 3acellaHuil TroCyIapCTBEHHBIX
9K3aMEHAIlMOHHBIX KOMHUCCUH B COOTBETCTBUHM C JCHCTBYIOIIMM IIOJO)KEHHEM O
rOCy/1IapCTBEHHOM UTOrOBOM aTTeCTALMH, JOKAIbHBIM HOPMAaTUBHBIM akToM MHCTHUTYTA.

2.2.10. CocraBnsieT U NOPEACTaBISICT B JEKaHAT MEPCHEKTUBHBIM M TOJAOBOM IIAHBI
JESITEeTbHOCTH M pa3BUTUS Kaeapbl, OTYET O COCTOSIHUM MU JOCTH)KEHUSAX KOJUIEKTHBA
Kadenpsl.

2.2.11. Ilnanupyer, opraHu3yeT M KOHTPOJHUPYET paboTy y4yeOHO-BCIIOMOTATEIbHOTO
nepcoHana Kageapsl.

2.2.12. Opranu3syer NOATrOTOBKY M peaTn3aiuio y4eOHBIX TUIAHOB U Y4EOHBIX MPOrpamwm,
KOHTPOJHUPYET KAYECTBO UX BBHIOJIHEHHUS.

2.2.13. TIpoBOAUT W BO3IJIABISAET 3ace/laHusl KaQeaphl.

2.2.14. OcyuiecTBisieT MJIAHUPOBAHNUE U3/1aHU Y4€OHON M METOAMYECKON JIUTEpaTyphl,
KOHTPOJIUPYET MOJHOTY METOANYECKOT0 00eCeyeHus 0 AUCHUIUIMHAM Kadeapsl.

2.2.15. CBOeBpeMEHHO MpEACTaBIsET OTUEThl Kadeapbl MO BBHINOJHEHUIO Y4eOHOM,
Hay4HOH M BOCIIUTATENbHON PAOOTHI.

2.2.16. Opranu3yeT BBIIIOJIHEHUE MEPONPUATUI 110 IJIaHy NPOPOPUEHTALMU U IIPUEMA B
HNncrturyre.
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2.2.17. OpranusyeTr BBINOJIHEHHUE MEPOINPHUATUH IO IUIaHY MOBBIIIEHUS KBaJU(UKALNU
npernojaaBaTeniel Kageapsl.

2.2.18. OOecmeunBaeT COBEPIICHCTBOBAHWE M YKPEIUICHUE MaTepUaIbHOU U
nabopatopHoi 6a3bl Kadeapsl.

2.2.19. Opranu3yeT U KOHTPOJHMPYET BEACHHE IOKYMEHTalUUU KadeIpbl COrjaacHoO
HOMEHKJIAType e, yTBepKaeHHoi B UHCcTUTYTE.

2.2.20. OpranusyeT U KOHTPOJHMPYET BeleHHe TaOeIbHOTr0 y4eTa, MOMUChIBaeT Tabenb
ydera pabo4yero BpeMEHH COTPYAHUKOB KadeIphl.

2.2.21. PerynupyeT (QuHAHCOBBIE BONPOCHI B paMKax OTHYIIEHHBIX €MY CpEACTB U
MOJIHOMOYHUH COTIACHO MPUHATHIM B UHCTUTYTE TOKATBHBIM MTPABOBBIM aKTaM.

2.2.22. Koutponupyer pabOTy MaTEepHaJIbHO OTBETCTBEHHBIX JIUI[ MO COXPAHHOCTH
MaTepHaNIbHBIX LIEHHOCTEH Kadeapsl.

2.2.23. ObecnieunBaeT (pakTUUECKOE UCIIOIHEHHUE MPUKA30B M yKa3aHUU BBIIIECTOSIINX
OpTraHOB, pelICHUN YYEeHOro CcoBeTa, NMPHUKA30B, PACHOPSHKEHUN M yKa3aHUW JHUPEKTOpa,
JIeKaHa TPUHUMAET MEphl 10 CBOEBPEMEHHOMY PAaCCMOTPEHHUIO 3Kajo0 W NPEIJIOKEHUH Co
CTOPOHBI CTYJIEHTOB, MIPEMNo/iaBaTeseil u Ipyrux coTpyaHukoB MHcTUTYyTA.

2.2.24. OGecnieunBaeT W KOHTPOJIMPYET CBOCBPEMEHHOE M HajJexaiiee oQpopMIeHHE
MEPBUYHOMN JOKYMEHTAIIMU Ha UMYIIECTBO, TprHoOpeTaeMoe kadeapoi u it Kadeapsl.

2.2.25. Bo3rnapnsieT HayyHOE HAINpaBJIE€HUE WIM €ro pasfen Ha Kadeape, GopMUpYET
WIM y4acTBYeT B (OPMHPOBAHUU HAYYHOW IIKOJBI MO JAHHOMY HAIlPaBICHHUIO W3 YHCIIA
neaaroroB kageapsl, Hay4YHbIX COTPYAHUKOB, aCIUPAHTOB, CTYJIEHTOB, PYKOBOJUT HayYHBIMU
CEMHUHapaMHU.

2.2.26. ObecrieynBaeT U KOHTPOJIUPYET COXPAHHOCTh UMYIIIECTBA Ha Kadepe.

2.2.27. OGecneunBaeT KOH(UIECHIIMATBLHOCTDh CBeJeHUH (0 nestenbHOCTH MHCTHUTYTA,
€ro UMYULIECTBE, €ro COTPYAHUKAX, CTYJAEHTAX, CAYIIATESAX U JIp.), TOJYyYEHHBIX UM BO BpeMs
WCIIOJIHEHUSI CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEHW, B TOM YHUCIJE CBEACHMH, COCTaBIISIOLINX
KOMMepUYecKyto TaitHy MHCTUTYTa, ClIy’)keOHYIO U TOCYIapCTBEHHYIO TaiHY.

2.2.28. H3yyaeT ¥ pacnpoCTpaHseT TMepeloBOM Hay4YHO-NEIarornuecKuil  OIbIT,
MOJJIEP’)KUBAET TBOPUYECKYIO MHUIMATHBY IMpernojaBareneil kadeapbl B COBEPIICHCTBOBAHUU
y4eOHOro Ipolecca, BHEAPSET IMEepeJoBbleé METOJbl Yy4eOHO-METOAMYECKOM, HAyYHOH U
BOCTIMTATEIBHOI pabOTHI.

2.2.29. OpraHusyeT U MIaHUPyEeT CAaMOCTOSITENbHYIO pabOTy CTY/ICHTOB.

2.2.30. Kontponupyetr coONt0JCHHE W HUCIOJHEHUE TPeOOBaHMM, COJEPKAIIUXCS B
NpaBUjaX BHYTPEHHETO TPYJOBOTO pACHOPSANKA; TNpaBUIaX TEXHUKA OE30MaCHOCTH,
MPOM3BOJICTBEHHON CaHUTAapUM M MPOTUBOMOKAPHOM 3alUTHI, MpaBUiIaX U HOpMax OXpaHbl
TpyZaa, YcTaBe, MpUKa3ax U paclopsKeHUSIX PEKTOPA M MHBIX JIOKAJbHBIX HOPMATHBHBIX aKTax
WNHucturyra.

2.2.31. CBOEBpeMEHHO ONOBELIACT JeKaHa (axkyapTeTa (AUPEKTOpa HHCTUTYTA) O
HEBO3MOXHOCTH  BBIIIOJIHUTH ~ OOYCJIOBJICHHYIO TPYIOBBIM  JOTOBOPOM,  JIOJKHOCTHOM
MHCTPYKLIMEH U IPYTrUMH JIOKaNIbHBIMU akTamMu MHcTUTyTa paboTy, B TOM YHUCIE€ BBI3BAHHOU
BPEMEHHOM HETPYAOCIOCOOHOCTHIO.

2.2.32. BolnonHsAET yKa3aHUSI U PACHOPSIKEHUS JUPEKTOparta, JekaHa ¢akynbTeTra Mo
BOMpPOCAM OpraHMU3aliu U NMpoBeAeHUs B IHCTUTYTE KaKUX-TH00 MEPONPUSITHIA.

2.2.33. IlpeacraBnsieT MUCHMEHHBIE OOBSCHEHHS MO TPeOOBAHMIO AMPEKTOpA, JCKaHa
(bakynpTeTa, B TOM YHCe OOBSICHEHUS PU COBEPIIECHUH TUCIUILUTMHAPHOTO MPOCTYTIKA.
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2.2.34. He nomyckaeT HapylIeHUH TPYAOBOM NUCHUIUIMHBI, OCKOPOJICHUS] WIIM WHBIX
(dbopM TpOsIBIICHUSI HEYBOXKUTEIHLHOTO OTHOIIEHUS K COTPYIHUKAM, CTyJIEHTaM, CIYyIIaTeNsM,
aburypueHntam, roctssiM MHCTUTYTa U TPOYUM JIMIIAM, HAXOJSIIUMCS] B UHCTUTYTE.

2.2.35. Cobmronaer TpeOoBaHUS MO NPOPUIAKTUKE U MPOTUBOJEHCTBUIO KOPPYILUH,
OIpeeIAEMbIX JJOKAIbHBIMU TPABOBBIMU AKTAMH.

2.2.36. Boemonusier apyrue oOs3aHHOCTH, BO3JIOKEHHBIE HA HEro 3aKOHOJATEIbCTBOM
P®, YcraBom u 1pyruMu JOKAIBHBIMY ITPABOBBIMU akTamu MHcTUTyTA.

2.2.37. CobnonaTh yCTaHOBJICHHBIE TPEOOBAHUA IO 3alIUTE MEPCOHANBHBIX JTAHHBIX,
yueTy, XpaHeHHIO, YHHUUTOXKCHHIO U TIEPEChUIKE HOCHUTENeH, COAepKallux MepCcoHaTbHbIC
JTaHHbBIE;

- 3HaTh U BBINOJHATH TPeOOBaHUS OPraHU3aLMOHHO-PACHIOPSAIUTENBHBIX JOKYMEHTOB B
oOnactu obecrieueHus: 6€3001aCHOCTH NEPCOHATIBHBIX JTAHHBIX;

- HEMEJUICHHO JOKJIaJbIBaTh OTBETCTBEHHOMY 3a oOOecnedyeHne Oe30MacHOCTU
MIEPCOHAIBHBIX JIAHHBIX O BCeX (paKTaxX W MOMBITKAX HAPYIIEHUs O€30MaCHOCTH MEPCOHATBHBIX
JTAHHBIX.

3.1IpaBa

3aBenyronuit kKageapon UMeeT mpana:

4.1. IlpencraBnsiTh UHTEpECHl Kaeapsl Nepe] aAMUHUCTpALUEd U IpYTrUMH OpraHaMH
NucTuryTa.

4.2. B mnpepenax CBOMX IIOJIHOMOYMHM H3/4aBaTh pacHOpsKEHHs, JaBaTh YKa3aHUS,
oOsi3aTeNbHbIE JIJIs1 UICIIOJTHEHUSI BCEMU COTPYIHUKaMH Kadeapsl U cryaeHTamu MHcTuTyTa.

4.3. TpebGoBaTh OT COTPYIHHUKOB Kadeapbl OTYET O BBHINOJHEHUU CIIYKEOHBIX
00s13aHHOCTEH, COOMIOICHUH TPYAOBOM TUCIUIUINHBL, IPAaBUI BHYTPEHHETO paclopsiaKa.

4.4. BHOCUTB NPEJI0KEHUS O TIOOLIPEHNUN COTPYAHUKOB Kadeapbl U CTYJIEHTOB, a TAKXKE
O MPUBJICYECHUHU UX K TUCUUIIIMHAPHON U MaTepUaIbHOU OTBETCTBEHHOCTH.

4.5. TpebGoBaTh OT CTPYKTYpPHBIX Toapa3feneHuid WHCTUTYyTa TPUHATUS Mep,
o0ecreynBalouIMX HEOOXOIUMBbIE YCIOBUS [UIS TPOBEACHUS Y4eOHO-BOCIHMTATENBHOTO U
Hay4HO-HCCIIEI0BATEIBCKOTO MPOLIECCOB.

4.6. TlpaBo Ha TBOPYECKYI0 HMHMIMATUBY, DPa3padOTKy M MPUMEHEHHE AaBTOPCKHUX
porpaMM M METOJIOB OOY4YeHHMsS M BOCIMTAHHUS B IpeJesiaXx pearnzyeMod o0pa3oBaTelbHOU
MPOrpaMMBbl, OTJEIBHOTO yUeOHOro MpeaMeTa, Kypca, TUCHUIITMHBL (MOYIIS).

4.7. TlpaBo Ha BbIOOp y4E€OHUKOB, Y4eOHBIX MOCOOMI, MAaTEpPUAIOB M WHBIX CPEICTB
oOy4YeHHs] ¥ BOCIUTAHHMS B COOTBETCTBUU C OOpPa30BaTENIbHON MpOrpaMMON M B TOPSIKE,
YCTaHOBJICHHBIM 3aKOHOJATEILCTBOM 00 00pa30BaHUH.

4.8. TlpaBo Ha ywacTue B pa3paboTKe OOpa3oBaTENbHBIX MPOrpamMM, B TOM YHCIIE
y4eOHBIX TUIAHOB, KAJICHJAPHBIX Y4EeOHBIX TpaduKoB, pabOoUnX y4eOHBIX MPEIMETOB, KYpPCOB,
JUCHUIUIMH (MOZYJIE), METOJIMYECKUX MaTE€pUaIOB M MHBIX KOMIIOHEHTOB 00pa30BaTENIbHBIX
MPOrpaMM.

4.9. IlpaBo Ha OCYLIECTBIECHHE HAy4YHOM, HAy4YHO-TEXHUYECKOW, TBOPYECKOU,
HCCIIEOBATENILCKON  JIESITEIBHOCTH, YYaCTHE B OKCICPUMEHTAIBHOW M MEXIyHapOIHON
JeSITeIbHOCTH, pa3paboTKax U BO BHEAPEHUH UHHOBALIUH.

4.10. IlpaBo Ha OecrulaTHOe I0JIb30BaHUE OHONMOTEKAaMHM U HH(GOPMALMOHHBIMU
pecypcamu, a TakKe JIOCTYIl B MOPSIJIKE, YCTAHOBIEHHOM JIOKaJIbHBIMM HOPMATUBHBIMHU aKTaMU
VYHuBepcutera K HMHQOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CeTIM M 0a3aM JaHHBIX,
y4eOHbBIM U METOJAMYECKUM MaTepuaiaM, MaTepHalbHO-TEXHUYECKUM CpeJICTBaM 00ecleueHus




CucremMa MEHEIDKMEHTA KauecTBa NeTL517210.03.5.007-2023 | 22
g L OTBETCTBEHHOCTh DVKOBONICTBA
3/a/6/H/ 3 T

ITonoxenue o Ka(l)ez[pe «IToaBM>KHOM COCTaB KEJIE3HBIX A0por»

00pa30BaTENIbHON  JESATEIBHOCTH, HEOOXOAUMBIM JUIsl KA4ECTBEHHOTO  OCYILECTBIEHUS
He1larOrMuecKoi, HayYHOW WIJIM UCCIIE0BATENbCKON AESITEIbHOCTH.

4.11. TlpaBo Ha OecmaTHOE NOJb30BaHHE OOPA30BATEIbHBIMH, METOAMYECKUMU HU
Hay4HbIMM yciryramu MHCTUTYTa B ITOpsIAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
denepanuu WK JOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMHU.

4.12. IlpaBo Ha ywactue B ymnpaBieHUH MHCTUTYyTOM, B TOM 4HCIIE€ B KOJUIETHAJIBHBIX
OpraHax ymnpaBJIeHHMs, B IOPSAKE, yCTAHOBIEHHOM Y cTtaBoM WHCTUTYTA.

4.13. IlpaBo Ha ydacTHe B OOCYXJIEHHHM BOIIPOCOB, OTHOCAIIUXCS K JEATEILHOCTHU
WucTtutyTa, B TOM 4HCiIe Yepe3 opraHbl yIpaBIeHUs U OOIECTBEHHbIE OPraHU3aI1H.

5. OTBETCTBEHHOCTH

3aBenyromnuii kKageapoi HeceT OTBETCTBEHHOCTH:

— 3a HeHaIe)Kalllee MCIOJHEHHE WIA HEHUCHOJHEHUE CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIICH TOJDKHOCTHOH HMHCTPYKIIMEH — B TIpejeliax,
ONPEACIICHHBIX JICHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIHCTBOM PD;

— 3a MPaBOHAPYIICHUS, COBEPIIEHHBIE B MTPOLECCE OCYIIECTBICHUS CBOEH NEATEIBHOCTH —
B MpeJeiax, ONPEICICHHbIX JEUCTBYIOIIUM AJIMUHUCTPATUBHBIM, YTOJOBHBIM, T'PAKIAHCKUM
3aKOHO1aTeNIbCTBOM PD;

— 3a IPUYMHEHHE MaTepHAIBHOrO yiiepOa — B Mpejenax, OnpeacICHHBIX JIEHCTBYIOMUM
TPY/JIOBBIM U TPAXKIAHCKHUM 3aKOHOIATEIbCTBOM PD;

— 3a pa3rJiallieHne TEePCOHAIBHBIX JTAHHBIX OOYyYaroImMXcsS U paOOTHUKOB, CTAaBIIUX €My

M3BECTHBIMU B CBS3U C HCIIOJTHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH.
6. OneHka KayecTBa Tpy/aa

OreHka KadecTBa Tpy/la 3aBEAYIOMET0 Kadeapoil OCYIIECTBISETCS Ha OCHOBE:

— oT4éTa MO MHAWBUYaTbHOMY IJIaHy paOOTHI MPETOoIaBaTes;

— aHaNM3a BBHITIOJNHEHUS TIaHa paboThl Kadenpsl, Gakynbrera, COBETa 00pa3oBaTEIHHON
IPOrpaMMBbl;

— Ppe3ylbTAaTOB TMPOXOXKICHHUS TPOIEIYyphl AaKKpPEIUTAIlMH TPOrpaMM OakaiaBpuara,
CTEIMAINTETa, MArUCTPATYPhl ¥ aCITUPAHTYPHI,

— pe3yJbTaTOB BHYTPEHHETO ay/IuTa B paMKax jaboparopuu, kadeapsl, pakyabTeTa;

— OT3BIBOB KOJIIET U PYKOBOJIUTENEH Moapasnenennii Macturyra.

7. IlopsinoK BHECEHMSI U3BMEHEHUH B JOJDKHOCTHYIO HHCTPYKIIMIO

7.1 BHeceHre U3MEHEHMI U JONOJHEHNN B JOJDKHOCTHYIO MHCTPYKIUIO MPOU3BOJINUTCS B
COOTBETCTBUHU C YCTAHOBJIEHHBIM IOPSAKOM B JIOKYMEHTHUPOBAHHOW Mpoueaype «YIpaBlIeHHUE
JOKYMEHTALUEI.

7.2 CrpaHuna ¢ TEKCTOM, MOJJIEKAIIUM HU3MEHEHHUIO, 3aMEHSIETCS Ha HOBYIO WJIM TEKCT
M3MEHEHMI BKIIEMBAETCS Ha MOCJeIHEN CTpaHulle TOJKHOCTHOM MHCTpYKiuu. MHdopmanus o
BHECECHUU U3MEHEHUN BHOCUTCS B JIMCT perucrpanuy N3MEHEHUN.
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JOJDKHOCTHASA MHCTPYKIMA [TPOGECCOPA

Hacrosmast 1omKHOCTHAS MHCTPYKIHS mpodeccopa HE MOXKET OBITh MOJHOCTHIO WIIN
YaCTUYHO BOCIPOM3BEICHA, THPAKHPOBAHA M PACIPOCTPaHEHA B KayecTBE O(PHIIMATHHOTO
n3nanus 6e3 paspemwenus PI'bOY BO Upl'VIIC.

1. OO01ue moJI0KEeHUs

1.1. Hacrosimas nmomkHOCTHash HMHCTpyKIusi mpodeccopa (manmee — WHCTpyKIus)
pazpaboTaHa B COOTBETCTBHH ¢ TpymoBbIM KoaekcoM Poccuiickoit @eneparuu; denepaibHBIM
3akoHOM «OO0 o6pa3oBanun B Poccuiickoit ®enepauun» ot 29.12.2012r. Ne273-03;
KBIM(PUKATMOHHBIMU  XapAaKTEPUCTHUKAMU JOHKHOCTEH PpPYKOBOAMUTENEH M CHEHUalINCTOB
BBICIIETO TpoecCHOHANBHOTO 00pa3oBaHusi, EAMHOrO KBaMM(pUKAIMOHHOTO CIPAaBOYHUKA
JOJDKHOCTEH pYKOBOAMTENEH, CHEUUATNCTOB U  CIYXXKalluX, yTBep:kaeHHoro [Ipukasom
MuHncTepcTBa 31paBOOXPAHEHUS U COLMANbHOTO pas3Butus Poccuiickoit ®Penepamuum ot 11
saBaps 2011 r. No 1n; ITonoxkeHueM O MOpSAKE 3aMEIIECHUS JOJDKHOCTEH IMeaarornuyeckux
pabOTHUKOB, OTHOCSIIMXCA K MpodeccopcKo-MpenoaaBaTeIbCKOMy COCTaBY, YTBEPKICHHOM
npukazoM MunuctepcTsa oOpazoBanus u Hayku Poccuiickoit ®enepanuu ot 23.07.2015 r. Ne
7409.

1.2. JlomxHocTh mpodeccopa OTHOCUTCS K 4-My KBaTHU(PUKAIMOHHOMY YPOBHIO
npodeccuoHanbHOW KBATM(PUKAUMOHHOW TPYIIbl JOJKHOCTEH paOOTHUKOB BBICIIETO H
JIOTIOIHUTEIBHOTO npodeccuoHalbHOTO  00pa3oBaHUs,  YTBEPXKIECHHOH  INPUKA30M
MuHucTepcTBa 3/1paBOOXpPAaHEHUST U COLMaIbHOrO pasButus Poccuiickon @enepaunu OT
05.05.2008 1. Ne 217m.

1.3. B cootBerctBun ¢ HomeHnknaTypoil A0mKHOCTEH pabOTHUKOB OpraHu3alui,
OCYIIECTBIIIOMIMX  OOpa3oBaTeNIbHYI0  JESTENbHOCTh,  JOJDKHOCTEW  PYKOBOAUTENEH
oOpa3oBaTeNbHBIX  OpraHu3anuii, yrBepxkiaeHHoil  [locranoBienumem  I[IpaButenbcTBa
Poccuiickoit ®enepauun ot 08.08.2013 Ne678 nommkHOCTH mpodeccopa OTHOCUTCS K
npodeccopcko-npeno1aBaTeIbCKOMYy COCTaBY.

1.4. TpeboBanust kK 06pa3zoBaHUIO U 00YyUEHHUIO Tpodeccopa:

— BBICIIEEe 00pa30BaHUE — CIICIIMATUTET, MaruCTPaTypa, acCupaHTypa, HAlPaBICHHOCTh
(mpodusib) KOTOpPOTO, Kak TMPAaBUIO, COOTBETCTBYET IIPETOJIaBaEMOMY YYEOHOMY KypcCy,
JTUCIUTITHHE (MOIYITIO);

— y4€Hasl CTeNeHb JOKTOpPa HaYK;

— TPOXOXKJEHHE B YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickor Penepauuu
nopsiike 00y4YeHus U MPOBEPKU 3HAHUN 1 HABBIKOB B 00JIACTH OXPaHbI TPY/Ia;

— TMOBBINICHNE KBATU(PUKAIMK TI0 JOMOJHUTEIBHBIM MPO(ECCHOHAIBHBIM MPOTPaMMaM
10 MPOGUITIO MEJATOTUYECKON AESITEILHOCTH HE PEKEe YeM OJIUH pa3 B TPHU Toja.

1.5. TpeGoBanus K ONBITY IPAaKTUUECKOW pabOThI podeccopa:

— ombIT paboTel B 007acTH NpodecCHOHANBHON JESITebHOCTH, OCBaWBaeMOM
O0y4aroMMMHUCA WJIH COOTBETCTBYIOIIEH NpenojaBaeMoMy y4eOHOMY KypcCy, AWCIUIUINHE
(Monynr0), MPU HECOOTBETCTBUM HAIpaBICHHOCTH (TIpoduisi) 0Opa3oBaHUs MPENOTaBAEMOMY
y4eOHOMY KypCy, TUCITUTUTAHE (MOIYJIIO);

— CTaX Hay4YHO-TIEJarOTMYECKON pabOTHI HE MEHEE IATH JIET;

— MPHU HAJMYUU YYCHOTO 3BaHUs mpodeccop — 0e3 mpeabsBIeHus: TpeOOBaHUHN K CTaXy
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paboTHI;

— OIBIT U CUCTEMATUYECKUE 3aHATUS HAYYHOW, METOANYECKON WJIM MHOM MPAKTUYECKON
JIeSITEIbHOCTBIO,  COOTBETCTBYIOLIEH  HampaBieHHOcTH  (mpoduio) — oOpa3zoBaTeNnbHOU
mporpaMMbl ¥ (WJIM) TMpenojaBaeMoOMy YuyeOHOMY KypcCy, IUCHUIUIMHE (MOAYJIIO) B
COOTBETCTBUU C MHIUBHUAYAIbHBIM TUIAHOM pa0OThI MPENoAaBaTes;

— OMBIT OCYIIECTBJIECHUS HAYYHO-HUCCIEA0BATEIBCKOW NEATEIbHOCTH, MOATBEPKICHHON
nyOIMKaIUsIMU 10 e€ pe3ysibTaTaM B BEAYIINX U (WJIH) 3apyOEKHBIX PElEH3UPYEMbIX HAyYHBIX
KypHallax ¥ U3JIaHUSIX U y9aCTHE B HAIIMOHAJIBHBIX U MEXIYHAPOJAHBIX KOH(DEPEHIIHSIX.

1.6. Ocobrle ycioBus fomycka K pabote nmpodeccopa:

— OTCYTCTBUE OrpPaHUYEHUW HA 3aHATHE NEJArOTMYECKOW  JAESTeNbHOCTBIO,
YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

— TIPOXOXKACHHE O00s3aTENbHBIX MpEABAPUTENbHBIX (IPU IMOCTYIJIEHUU Ha paboTy) u
MEPUOJUYECKUX MEIMIIMHCKUX OCMOTpOB (00ciefoBaHMif), a TakkKe BHEOUYEPEIHBIX
MEIUIIMHCKUX OCMOTPOB (00CNeOBaHMI) B TMOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;

— TMPOXOXKJCHUE B YCTAHOBIEHHOM 3aKoHojaTenbcTBOM Poccuiickoit ®enepanuu
MOPSIAKE aTTECTALlMHA Ha COOTBETCTBHE 3aHUMAEMOM JI0J>)KHOCTH;

1.7. Tlopsimok 3aMelieHust JOJIKHOCTH TMpodeccopa OCYIIECTBISIETCS B COOTBETCTBUU C
[TonoxxeHurem o MopsiKe 3aMelIeHHs] JOHKHOCTEN earornyeckux pabOTHUKOB, OTHOCSIINXCS
K TpoheccopcKo-Tpeno1aBaTeIbCKOMy COCTaBY, YTBEPXKIEHHOTO MpuKa3oM MUHHUCTEpCTBA
obpaszoBanusi u Hayku Poccuiickoii ®enepanum ot 23.07.2015 Ne 749 wu IlonmoxeHuem o
MOPSIAKE  3aMEIICHUS  JOJDKHOCTH  TMEJarorHyeckux  paOOTHUKOB, OTHOCSIIMXCS K
npodeccopcKo-npeno1aBaTeIbCKoMy cocTaBy MpKyTCKOro rocymnapcTBEHHOTO YHUBEPCUTETA
MyTel cOOOIIEHUS, YTBEPKICHHOTO Tipuka3oM pektopa ot 05.02.2020 Ne 8.

1.8. IIpodeccop aaMUHUCTPATUBHO MOAUYUHSIETCS 3aBeAyOIIeMy Kadeapoii, a B Iepro.
€ro BPEMEHHOI'0 OTCYTCTBHS (OTIYCK, 00J€3Hb, KOMAHIMPOBKA U T.N.) — 3aMELIAIOLIEMY €ro
JULLY.

1.9. TIpodeccop B cBOEH TOTKHOCTH PYKOBOJICTBYETCSI:

— @enepanbHbiM  3aKOHOM  «O0 oOpa3oBanuu B Poccuiickoit ®exnepanuu» OT
29.12.2012r. Ne273-D3;

— WHBIMM 3aKOHOJATEIbHBIMU M HOPMATUBHBIMU MpPaBOBbBIMU akTamu Poccuiickoi
®depnepanuu B chepe 06pa3oBaHus;

— YcTaBoM YHUBEPCUTETA;

- nojoxenueMm Mucruryra;

—penieHusIMUA YueHoro coBeta MHCTUTYTa, TpuKa3aMu JUPEKTOpa MHCTUTYTA;

— TI0JI0’KEeHUEM O Kadeape, B KOTOpoil OH padoTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYAOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSAIIEH JOKHOCTHOM UHCTPYKIUEH;

— JIpyTUMH HOPMAaTHUBHBIMU aKTaMH YHUBEpcUTeTa W MHCTUTyTa, Kacaromuecs ero
NEeSATEIbHOCTH.

2. lomKHOCTHBIE 00513aHHOCTH Mpodeccopa

2.1.  OcymecTBisieT IJIaHUPOBAaHWE, OPraHM3ALMI0O W  KOHTPOJIb  Y4eOHOH,
BOCIIUTATENbHON U y4eOHO-METOANYECKON PabOThI 10 KypUPYEMBIM AUCHUILIMHAM.
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2.2. Bener Bce BHUIbBI Y4YEOHBIX 3aHATHUN, PYKOBOJUT KYPCOBBIMHU U JUILIOMHBIMH
INPOEKTaMH U HayYHO-UCCIIEA0BATEIbCKON pab0TOM MarucTpoB (CHEeLHaIiCcTOB).

2.3 PyKkoBOAWUT Hay4YHO-UCCIEAOBATENbCKONH pPAabOTOM MO HaydyHOMY HaIpaBIICHUIO
paboThl Kadeapsl (CMEKHBIM CIENUATBHOCTSM ), OPTaHU3YET €€ eI TEIIbHOCTD.

2.4 TlpuBnekaer K BBITOJIHEHUIO HAYYHO-UCCIIEI0BATENIBCKOW pabOThl B YCTAHOBJIEHHOM
HOpsiIKE TperojaBaresiel, y4eOHO-BCIIOMOTaTeIbHbIN IMepcoHall Kadeapsl, acCIUPaHTOB U
oOyuaromuxcsi (CTyAE€HTOB, ciymaTeneil) kapeapsl U CIENUAIUCTOB JPYIMX CTPYKTYPHBIX
No/ipa3/ielieHHii 00pa30BaATEIBLHOIO YUPEKICHUS.

2.5 Coznaer ycnoBus st GOpMHUpPOBaHUs y OOydaroUMXcsl (CTYIEHTOB, CiIyIlaTesei)
OCHOBHBIX COCTAaBJISIOIIMX KOMIIETEHTHOCTH, OOECIEeUYUBAIOUIe yCIEmHOCTh Oyaymieit
npodeccruoHanbHON AESTEIBHOCTH BBIITYCKHUKOB.

2.6 PazpaOatbpiBaeT pabouue ydeOHbIE MPOrpaMMbl MO KypUPYEMBIM AUCLUILIMHAM,
PYKOBOJIUT UX pa3pabOTKOM IpyrUMHU MPETO1aBaTEISIMH.

2.7 IlpucyrcTByeT Ha JIOOBIX BHJAaX Y4YeOHBIX 3aHATHH MO BBHIOOPY, a TaKkKe Ha
9K3aMeHax U 3ayeTax Mo KypupyeMbIM AUCLHUIUIMHAM.

2.8 VYyactByeT B HaydyHO-METOAMYeCKOW pabore Kadeapsl 1Mo  BompocaMm
npo¢ecCHOHAIBHOTO 00pa30BaHusl, a Takke B paboTe coBeTa 00pa30BaTEIbHON MPOTrpamMMbl
WK B pab0Te HAy4YHO-METOJUYECKOTO COBETAa Y HUBEPCUTETA.

2.9. Kontponupyet MeToanyeckoe o0ecrnedeHre KypupyeMbIX JUCITUIUIHH.

2.10 OcymiecTBisieT PyKOBOJICTBO TMOATOTOBKOW Y4eOHHUKOB, Y4eOHbIX M y4eOHO-
METOJMYECKUX MOCOOMH, KOHCHEKTOB JEKIMH M HWHOrO0 METOAMYECKOro MaTepuaya I0
KypUpPYEMBIM AUCIHUIUIMHAM, HEMOCPEACTBEHHO Y4YacTBYET B pa3paboTKe, MOATOTOBKE MX K
W3JIaHNUIO.

2.11 BHOCHUT mpeasioxKeHusl 10 COBEPIICHCTBOBAHUIO YUeOHOM U yueOHO-METOIUYECKOM
paboThl Kadeapsl.

2.12 VYyacTByeT B OpraHuM3ye€MbIX B paMKax TEMAaTHKH HaIIPaBJICHUWA MCCIIEIOBAHUM
Kadeapbl ceMruHapax, COBEIIAHUAX U KOHPEPEeHIUIX, BKIOYas MEXIyHApOIHBIE.

2.13 OpraHusyeT MIaHUPYET U PYKOBOJUT CaAMOCTOSITENIBHONH paboTO 00ydaromuxcs
(cTyneHTOB, ciymiatened) Mo KypupyeMbl TUCHUIUIMHAM, UX HAy4YHO-HCCIIEOBATEeNbCKOU
paboToil, CTyIEeHYECKMM Hay4HbIM 0OmecTBoM Ha Kadeape, MpoQpecCHOHATHLHOM
OPUEHTALMOHHOHN pabOTON MIKOJBLHUKOB 0 CIIEHHUATBHOCTIM Ka(eaphl.

2.14 TlpyHuMaeT aKTUBHOE ydacTHME€ B MOBBIIICHUHM KBaJU(UKALMM TpernojaaBarencit
Kadenpel, OKa3blBa€T UM HEOOXOJMMYIO METOJMYECKYI0 IOMOIIb B  OBJIAJCHHUU
MEIarOrH4eCKUM MacTepCTBOM U MPO(ecCHOHATbHBIMU HaBBIKAMH.

2.15 PykoBOIUT MOATOTOBKOM HAy4YyHO-TIEIaroTHYECKUX KaJapoB (acUpaHTOB U
couckaresnei) Ha Kadeape.

2.16 VYuacTtByeT B IIpolaraHjae HayYHO-TEXHUYECKUX, COLMAIbHO-TYMAHUTAPHBIX,
SKOHOMMUYECKHX U TIPABOBBIX 3HAHUM.

2.17 VYuactByeT B paboTe BBIOOPHBIX OPraHOB WU CTPYKTYPHBIX MOJApa3JeiICHUM
00pa30BaTENIbHOIO YUPEXKACHUS 110 BOMPOCAM, OTHOCSIIUMCS K JI€ATeTbHOCTH Ka(eaphl.

2.18 YuTaet aBTOpCKUE KypPCHI IO HAMIPABICHUIO HAYYHBIX UCCIIEOBAHUN Kadeaphl.

4. TIpodeccop n0KEH 3HATH.

- 3aKOHBI Y MHBIE HOPMAaTUBHbIE aKThl Poccuiickoi Penepanyu 1o BOIPOCAM BBICIIETO
npogecCUOHAILHOTO 00pa30BaHMs;
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- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIBLHOTO YUPEKICHUS;

-TOCY/IapCTBEHHbIE 00pa30BaTENIbHbIE CTAHAAPTHl MO COOTBETCTBYIOIIMM IIpOrpammam
BBICILIETO 00pa30BaHUS;

- TEOPUIO M METO/BI yIIpaBIeHUsI 00pa30BaTEIbHBIMUA CUCTEMAMU;

- IOPSIIOK COCTABJIEHUSI Y4EOHBIX IJIaHOB;

- IpaBWJIa BEICHUS JOKYMEHTALUU 10 y4yeOHOM paboTe;

- OCHOBBI I1€JJarOTUKH, (PU3HOJIOTUH, ICUXOJIOTHH;

- COBpEMEHHbBIE (POPMBI U METOJIbI 00YyUEHUS U BOCIIMTAHHUS;

- METOABl U CIIOCOOBI HCIIOJIb30BAaHUS 00pa3oBaTEIbHBIX TEXHOJOTUH, B TOM 4YHCIE
JTUCTAHIIUOHHBIX;

- OCHOBHbIE METOABl TIOHMCKa, cOOpa, XpaHEHUsd, OOpabOTKH, MpPEeACTABICHUS,
pacnpocTpaHeHus — WHGOpMalMK,  HEOOXOAMMOW  JJIi  OCYLIECTBJIEHHS  HAy4dHO-
UCCIIEZIOBATENbCKON AESITEIbHOCTH;

- MEXaHU3MbI O()OPMIICHHS ITPaB UHTEIIEKTYaJIbHOW COOCTBEHHOCTH;

- TpebOBaHUs K pabOTe Ha MEPCOHATBHBIX KOMITBIOTEPAX, UHBIX 3JEKTPOHHO-IU(PPOBBIX
yCTpPONCTBaX, B TOM YMCJIE NPEeIHA3HAYSHHBIX Ul NIepeiaud HHPOopMaIiiy;

- OCHOBBI 3KOJIOTHH, TIPaBa, COLUOJIOTHH;

- IpaBHJIa 110 OXPaHe TPy/1a U M0KApHOU OE30M1aCHOCTH.

4. IIpaBa

[Tpodeccop umeer npasa:

4.1. TlpaBo Ha TBOPYECKYIO HMHMIMATUBY, pPa3pabOTKy W TNPUMEHEHHE AaBTOPCKHUX
MporpaMM M METOJIOB OOyUeHMsI U BOCIIMTAHHS B Mpelenax peanu3yemMoil o0pa3oBaTelbHOU
POrpaMMBbl, OTAEIBHOTO YUeOHOT0 MpeaMeTa, Kypca, TUCIUILTUHBI (MOIYJIS).

4.2. TlpaBo Ha BBIOOp Y4YEOHHMKOB, y4EOHBIX MOCOOWI, MaTepuUaIoB M HWHBIX CPEIICTB
oOydeHHs M BOCIHMTAHMUS B COOTBETCTBMM C OOpa3oBaTEIbHOM MPOrpaMMONM U B TOpSJIKe,
YCTAaHOBJICHHBIM 3aKOHOJIaTETLCTBOM 00 0Opa30BaHUHU.

4.3. IIpaBo Ha y4acTre B pa3paboTke 00pa3oBaTeIbHBIX IPOTPAMM, B TOM YHUCIIE YIeOHBIX
TJTAHOB, KaJIGHJAPHBIX YYEOHBIX rpaduKoB, pabounx yueOHBIX MPEIMETOB, KYPCOB, TUCITUTUIMH
(Momyneit), METOAMYECKMX MaTEepPHaIOB U MHBIX KOMIIOHEHTOB 00pa30BaTeIbHBIX MPOrPaAMM.

4.4. IlpaBo Ha OCYLIECTBICHUE HAyYHOW, HAy4YHO-TEXHHUYECKOH, TBOPYECKOII,
HCCIIEOBATENILCKON  JIESITEIBHOCTH, YYaCTHE B OKCIEPUMEHTAIBHOW M MEXIyHapOIHON
JeSITEIbHOCTH, pa3paboTKaxX U BO BHEIPEHUU MHHOBAIIHIA.

4.5. TlpaBo Ha OecrjaTHOE I[OJIb30BaHME OMOIMOTEKAaMH U MHGOPMAIMOHHBIMU
pecypcamu, a TaKke JOCTYN B MOPAJIKE, YCTAHOBICHHOM JIOKAaJIbHBIMA HOPMAaTUBHBIMHU aKTaMU
VYHuBepcutera K HMHQOPMAIMOHHO-TEICEKOMMYHUKAIIMOHHBIM CceTsM u 0a3aM JaHHBIX,
y4eOHBIM U METOAMYECKUM MaTepuanaM, MaTepUaTbHO-TEXHUYECKUM CPEJICTBAM O0ECIICUECHHUS
00pa30BaTENbHON  JIEATENBHOCTH, HEOOXOJUMBIM Ui KAa4eCTBEHHOTO  OCYIIECTBICHUS
ME€IarOrHYeCKO, HAYYHOM WU UCCIIEIOBATEIBCKOM IEATEIbHOCTH.

4.6. IlpaBo Ha OecruiaTHOE TOJB30BAHUE OOPA30BATENbHBIMU, METOJUYECKUMH MU
HayYHBIMH yCIyraMd YHHBEpCUTETa B TIOpPSAIKE, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanny WK JOKAIbHBIMA HOPMATUBHBIMU aKTaMHU.

4.7. lpaBo Ha ydacTue B yNpaBJIE€HUU YHUBEPCUTETOM, B TOM YHCIIE B KOJJIETHMAJbHBIX
OpraHax ymnpaBJieHUusl, B IOPSKE, YCTAHOBJICHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8. IlpaBo Ha ywacTue B OOCYXJIEHHH BOIPOCOB, OTHOCSIIUXCS K JI€ATEIIbHOCTH
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yHI/IBepCI/ITeTa, B TOM YHCJIC UCPC3 OpTraHbl YIIPABJICHUA U O6H.[CCTB€HHBIC opraHnusaiuu.
5. OTBETCTBEHHOCTD

[Ipodeccop HECeT OTBETCTBEHHOCTb:

— 3a HEHaIeXKaIllee MCIOJHCHHE WM HEHCIOJHEHHE CBOUX JOJDKHOCTHBIX
00s13aHHOCTEN, MPEyCMOTPEHHBIX HACTOSIIECH MOJDKHOCTHOM HMHCTPYKIIMEH — B Tpejelax,
ONPEAEIEHHBIX JEUCTBYIOIIUM TPYIOBBIM 3aKOHOAATENHCTBOM PD;

— 3a MPaBOHAPYILICHUS, COBEPIICHHBIE B ITPOIECCE OCYIIECTBICHUS CBOCH NEATEIBHOCTH —
B Mpejeiax, ONPeIeSICHHbIX JCHUCTBYIOIIUM aAMUHHUCTPATUBHBIM, YTOJOBHBIM, T'PaKIaHCKUM
3aKOHOJAaTeIbCTBOM P®D;

— 3a MPUYMHEHHE MaTEepPUAIBHOTO yiepOa — B mpejesnax, OnpeAeIeHHbIX IeHCTBYIOMINM
TPYIOBBIM U I'PaKJAHCKUM 3aKOHOJATEIbCTBOM PD;

— 3a pasIallieHue MEePCOHAIBHBIX JaHHBIX OOyYaloIUXCS U paOOTHUKOB, CTABIIUX E€MY

W3BECTHBIMU B CBS3U C MCIIOTHEHHEM JIOJDKHOCTHBIX 00S3aHHOCTEH.
6. O1ieHKa Ka4yecTBa Tpyaa

Onenka kadecTBa Tpy/ia npodeccopa OCyIIeCTBISETCS Ha OCHOBE:

— oT4€Ta 10 MHAMBUAYAJIbHOMY IUIaHY pabOThI IPENOaBaTes;

— aHalM3a BBINOJHEHUS IIaHa paboThl Kadenpsl, GakynbTera, coBeTa o0pa3oBaTEIbHON
IIPOrPaMMBI;

— Ppe3ylbTaTOB MPOXOXKJICHHUS TNPOLENYyphl AaKKpeIuTallMd IporpaMM OakanaBpuara,
CHEIUAIIUTETa, MaruCTpaTypbl U aCHUPAHTYPHL;

— pe3yJbTaTOB BHYTPEHHETO ayIuTa B paMKax jJaboparopuu, kageapsl, paKynbTera;

— OT3BIBOB KOJUJIET U PYKOBOJUTENEHN oApazaeaeHuit ucruryra.

7. IlopsinoK BHECEHUSI U3BMEHEHNH B TIOJDKHOCTHYIO HHCTPYKIIUIO

7.1 BHeceHre U3MEHEHHI U JOTNOJHEHUN B JOJDKHOCTHYIO MHCTPYKIHUIO MMPOU3BOJIUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM IMOPSJIKOM B JTOKYMEHTHUPOBAHHOW MpoleAype «YTIpaBiICHHUE
JIOKYMEHTALUEN.

7.2 CtpaHulia ¢ TEKCTOM, MOJJICKAIINMM MU3MEHEHHUIO, 3aMEHSIETCS. Ha HOBYIO WJIU TEKCT
W3MEHEHUN BKJICMBAETCS Ha TOCJIEIHEN CTpaHUIlE NOHKHOCTHONW MHCTpYKInU. Mudopmanus o
BHECEHHH U3MEHEHUI BHOCUTCSA B JIMCT perucTpanuu M3MEHEHH.
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JOJDKHOCTHAA MHCTPYKIMA JOLEHTA

Hacrosmast JOMKHOCTHAST MHCTPYKLHUS JOICHTA HE MOXKET OBITh IOJHOCTBIO WM
YaCTHYHO BOCHPOM3BENEHA, THPAXKHPOBAHA W PpACIPOCTpaHEHAa B KadyecTBE O(PUIMATBEHOTO
n3nanus 6e3 paspemenus PI'bOY BO Upl'VIIC.

1. OO01ue moJI0KEeHUs

1.1. Hacrosmas JO/DKHOCTHAs UWHCTPYKIUsA JAolieHTa (manee — WHCTpyKius)
pazpaboTaHa B COOTBETCTBHH ¢ TpymoBbIM KoaekcoM Poccuiickoit @eneparuu; denepaibHBIM
3akoHOM «O0 oOpazoBanuun B Poccuiickoit ®eneparun» ot 29.12.2012r. Ne273-D3;
KBIM(PUKAMOHHBIMU  XapaKTEPUCTHUKAMU JOJDKHOCTEH PpPYKOBOAMTENEH M CIELUAIMCTOB
BBICIIETO Tpo(decCHOHAIBbHOrO 00pa3oBaHusi, ENWHOrO KBalnM(pUKALMOHHOTO CIpPaBOYHUKA
JNOJDKHOCTEH PYKOBOJMTENEH, CHEUUAIUCTOB W CIIyXKalluxX, YyTBepxaeHHoro Ilpukazom
MuHucTepcTBa 31paBOOXPAHEHUST U COLMANIBHOrO pas3Butusa Poccuiickoin @enepanuum ot 11
saBapsg 2011 r. Neo 1n; IlonoxxeHuem O MOpsAKE 3aMENICHUS JTOJKHOCTEH IEIaroruyecKux
pabOTHUKOB, OTHOCSIIMXCA K MpodeccopcKo-MpenoaaBaTeIbCKOMy COCTaBY, YTBEPKICHHOM
npukazoM MunmcTepcTBa oOpa3zoBanus u Hayku Poccuiickoit @eneparuu ot 23.07.2015 r. Ne
7409.

1.2.  JJomxHOCTb JOLIEHTa OTHOCUTCA K 3-My KBaJU(UKALMOHHOMY YpPOBHIO
npodeccuoHaNbHONW KBATH(PUKAIMOHHONW TPYIIBI JIOJDKHOCTEH pPaOOTHUKOB BBICIIETO H
JIOTIONIHUTENLHOTO  MPO(QECCHOHATBHOTO  O0pa3oBaHMs,  YTBEPKIECHHOM  MPHUKa30M
MuHucTepcTBa 34paBOOXpaHEHUs M couuanpHOro pasButus Poccuiickoit denepannu OT
05.05.2008 r. Ne 217m.

1.3. B coorBerctBUM ¢ HoMeHkIaTypoil mgoKHOCTEH paOOTHUKOB OpraHHU3aIuii,
OCYIIECTBIIIOMIMX  OOpa3oBaTeNIbHYI0  JESTENbHOCTh,  JOJDKHOCTEW  PYKOBOAUTENEH
oOpa3zoBaTelbHBIX  Opranm3anuii, yrBepkaeHHoW  [locranoBnenuem  IlpaBuTtenbcTBa
Poccuiickoit  ®enepaniunn ot 08.08.2013 No678 1MOMKHOCTH JIOIIEHTAa OTHOCUTCA K
npodeccopcko-npeno1aBaTeIbCKOMy COCTaBY.

1.4. TpeboBanus k 06pa30BaHUIO U OOYUYEHHUIO TOLEHTA:

— BBICIIEE 00pa30BaHUE — CIICIMATUTET, MaruCTPaTypa, acCupaHTypa, HallPaBICHHOCTh
(mpounp) KOTOPOTO, Kak MPaBHUIO, COOTBETCTBYET IpENoJaBaeMoMy Yy4eOHOMY Kypcy,
JTUCIUTIIHHE (MOIYITIO);

— y4yeHas CTeleHb KaHAuaTa Wik JOKTOopa HayK;

— TpU HECOOTBETCTBMU OCHOBHOT'O BBICIIETO OOPa30BaHUs MPENOJIaBaeMOMY y4eOHOMY
KypcCy, IUCUUIUIMHE (MOAYNIO) — OMOJHUTENbHOE MpodeccuoHallbHOe 00pa3oBaHHe Ha 0Oase
BbICIIEro oOpaszoBaHus (MpodeccHoHaNbHAs TMEPEenoAroToBKa), HampaBIECHHOCTH (MPOQUIIb)
KOTOPOT'O COOTBETCTBYET MPENOAaBaEMOMY Y4eOHOMY KYpCY, TUCIUILINHE (MOIYIIIO);

— IPOXOXKACHUE B YCTAHOBIECHHOM 3aKoHoAaTenbCcTBOM Poccuiickonn ®denepannn
nopsJike 00y4eHHs ¥ MPOBEPKU 3HAHUN U HABBIKOB B 00JIACTH OXpaHbl TPY/Ia;

— MOBBIIICHNE KBaTU(UKAIMKU N0 JOMOJHUTEIbHBIM NMPO(eCcCHOHANBHBIM MpOTpaMMaM
1o MPOGUITIO IEJATOTUYECKON ASITETFHOCTH HE PEKE YeM OJUH pa3 B TPHU TOAaA.

1.5. TpeboBaHus K ONBITY IPAKTUYECKON pabOTHI IOIEHTA!

— CTa)X HAy4YHO-TIeIarorn4eckoil paboThl HE MEHEE TPEX JIET;

— IIpY HAJIMYUU YYEHOT'O 3BaHMsI — 0€3 IpeIbsBIEHUS TpeOOBAaHUH K CTaXy pabOThI;

1.6. Oco0bie yciIoBUs TOITyCKa K paboTe JOIeHTa:
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— OTCYTCTBUE OTpaHUYEHHUU HA 3aHATHE TEJATOTUYECKOW  JACSITEIbHOCTHIO,
YCTAaHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanuu;

— TPOXOXACHHE O00s3aTeNbHBIX MPEABAPUTENbHBIX (IIPU MOCTYIJICHUU Ha paboTy) U
MEPUONYECKUX MEIUIIMHCKUX OCMOTpPOB (00OClieIOBaHMI), a TakkKe BHEOUYEPEIHBIX
MEJIMIIUHCKUX OCMOTPOB (0OCIeIOBaHMI) B MOPSAKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccwuiickoit @enepanuu;

— TMpPOXOXKJECHUE B YCTAHOBIEHHOM 3aKOHOJATenbCcTBOM Poccuiickoii ®enepauuun
MOPSIIKE aTTECTAllMA Ha COOTBETCTBHE 3aHUMAEMOM JI0JKHOCTH;

— y4eHas CTeNeHb (3BaHue) (KpoMme MpernojaBaHus Mo 00pa3oBaTelIbHBIM MIPOrpaMMamM B
o0JyacT UCKycCTBa, (PU3UYECKON KYIbTYPHI U CIIOPTA).

1.7. Tlopsmox 3aMelleHHs IOJDKHOCTH JOLIEHTa OCYIIECTBIISIETCS B COOTBETCTBUU C
[TonoxxeHnem o mopsiKe 3aMEeIIeHUs] JOIKHOCTEN NearornYecKnX pabOTHIUKOB, OTHOCSIITUXCS
K TpoheccopcKo-Tpeno1aBaTeIbCKOMy COCTaBY, YTBEP)KIEHHOTO MpUKazoM MUHHUCTEpCTBA
oOpa3oBanusi u Hayku Poccuiickorr ®@enepamnu ot 23.07.2015 Ne 749 u IlonmoxenueM o
MOPSIAKE  3aMEIICHUS  JOJDKHOCTH  MEJaroruyeckux  paOOTHUKOB, OTHOCSIIMXCS K
npodeccopcko-npeno1aBaTeIbCKoMy cocTaBy MpKyTCKOro rocyaapcTBEHHOTO YHUBEPCHUTETA
myTei cooOIIeHMs, YTBEPKIEHHOTO Tipruka3zoM pektopa oT 05.02.2020 Ne 8.

1.8. JloueHT B CBOEH NOJIKHOCTH PYKOBOJCTBYETCS:

— ®@enepanbHbiM  3ak0HOM «OO0 oOpazoBanuu B Poccuiickoit denepauun» OT
29.12.2012r. Ne273-D3;

— WHBIMM 3aKOHOJATENbHBIMM M HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickoit
®depnepanuu B chepe 00pa3oBaHus;

— YcTraBoM YHUBEPCUTETA;

- noJioxxeHneM MHCTUTyTA;

—penieHusMUA YueHoro coBeta MHCTUTYTa, TpUKa3zaMu JUPEKTOpa MHCTUTYTA;

— TI0JI0’KEHUEM O Kadeape, B KOTOpoil OH padoTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYAOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PacIopsIKa;

— HACTOSIIEH JOJKHOCTHOM MHCTPYKIIUEH;

— JIpyTUMH HOPMaTUBHBIMU akTaMH YHuBepcuTteTa W MHCTUTyTa, Kacaromuecs €ro
NEeSATEIbHOCTH.

1.9. JloueHT HeNmocpeACTBEHHO (aIMUHUCTPATUBHO) MOMYUHSETCS 3aBEAYIOLIEMY
kadeapoi, a B IepUoJI €ro BpeMEHHOTO OTCYTCTBUSA (OTITYCK, 00I€3Hb, KOMAaHIUPOBKA M T.11.) —
3aMemaroneMy ero Jnuily. DOYHKIMOHANBHO JOIEHT MOXET TIOAYUHATHCS TMpodeccopy,
OTBEYAIOIIEMY 3a 00pa30oBaTeNbHBIN MPOIECC MO IUCHUIUIMHAM (MOJIYJISIM), MO KOTOPBIM
JIOTICHT TPOBOJIUT 3aHSITHUS Ha Kadeape.

2. JIOmKHOCTHBIE 00S3aHHOCTH JOLICHTA

2.1.  OcymecTBisieT IJaHUPOBAHHWE, OPraHU3alMIO W  KOHTPOJb  y4eOHOI,
BOCIIMTATENILHON U y4eOHO-METOAMYECKON pabOThI MO KypUPYEMBIM JUCIUILITHHAM.

2.2. OpraHusyeT, pyKOBOJUT U BEIET Hay4YHO-UCCIIEI0BATEIbCKYIO pabOTy MO MpOodUiIto
kadeapsl (dpakynpreTa).

2.3 Bexer Bce BuABI YYEOHBIX 3aHATHH, PYKOBOJUT KYPCOBBIMH W TUILUIOMHBIMHU
MPOEKTaMH M HAYYHO-HCCIIEI0BATENIbCKON padoToil 00y4arommxcs (CTyIeHTOB, CIyIIaTemneil),
IPEUMYIECTBEHHO MArUCTPOB U CHEIMATUCTOB.
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2.4 PykOBOIUT, KOHTPOJHPYET U HAIPABIAECT NEATEIBHOCTh HAYYHOIO CTYIECHUYECKOTO
oO1ecTsa.

2.5 OcymiecTBis€T KOHTPOJb KauecTBa IMPOBEACHUS IpernojaBaTesiMu Kadeapbl Bcex
BUJIOB YUEOHBIX 3aHATUHN MO0 KYpUPYEMOU TUCHUIUIMHE.

2.6 O0ecrnieynBacT BHINOJHEHNE YUEOHBIX IUIAHOB, pa3padOTKy U BBINIOJHEHUE YUEOHBIX
IIPOrPaMM.

2.7 Coznaet ycnoBus Ui (POpMUPOBaHUs 11 0Oydaromuxcs (CTYyIEHTOB, CilyllaTesei)
OCHOBHBIX COCTABJIAIOIIMX KOMIETEHTHOCTH, OOECHeuYMBAaIOUIENl YCHEIMIHOCTh Oyayuien
npo¢eCCUOHAIBHOM e TETbHOCTH BBIITYCKHUKOB.

2.8 VYwuactByer B pa3pa0oTke 00pa3oBaTENbHOM MporpaMMbl 00pPa30BaTEIbHOTO
YUpEXKICHUS.

2.9 Pa3pabaTeiBaeT paboune nMporpammsl o KypupyeMbiM Kypcam. [lpuHumaer ygactue
B HAyYHO-METOAMUYECKOI paboTe kadenpsl B paboTe coBeTa 00pa30BaTeIbHOI POrpaMMBl.

2.10 YuacTByeT B OpraHM3yeMbIX B paMKax TEMaTHUKU HaIlpaBICHUI HCCIEIOBaHUM
Kadenpsl ceMUHapax, COBEIIAHUIX U KOH(EPEHIUAX, BKIIOYAsk MEKTyHAPOIHbIE.

2.11 Pa3pabaTsiBaeT METOAMUECKOE 00ECIIeUeHNE KypUPYEMBIX TUCIUILINH.

2.12 IlpyuHUMaeT y4yacTue B MOBBIIIEHUH KBANU(UKAIMKY HAYWHAIOUINX IPero/laBaTeeH,
B OBJIQJICHUU MMH IIPENOJIaBATEIBCKOIO MACTEPCTBA U MPOPECCUOHANIBHBIX KaUeCTB, OKa3bIBAET
UM METOJMYECKYIO IMOMOIlb, OPTaHU3YET U IUIAHUPYET CaMOCTOATENbHYIO0 paboTy CTYIEHTOB,
IIPEUMYLIECTBEHHO MarucTpOB.

2.13 Opranusyer u 3aHUMaeTcs NPOo(ecCHOHAIBHONW OPHEHTAIMEH NIKOJLHUKOB IO
CHEIUAIBHOCTHU Kadeaphl.

2.14 VYwuactByer B IpolarasHjiec Hay4YHO-TEXHUYECKHX, COLMAIbHO-TYMaHUTAPHBIX,
SKOHOMMUYECKHX U TIPABOBBIX 3HAHUM.

2.15 [IlpuHuMaer y4yacThe B DPa3BUTUM U COBEPLICHCTBOBAHUM MAaTEpPUAJIBHO-
TeXHUYECKOM 0a3bl Kadeapbl, pa3padbaThiBaeT YUYCHUKH U Y4EOHO-METOJUYECKHE MOCOOUs U
ornucaHus Ja00paTOPHBIX pabOT M MPAKTUYECKUX 3aHATHNA MO MPErNo aBaeMbIM AUCLIUIUIMHAM,
B BOCIIUTATENIbHOM paboTe oOyudaromuxcs (CTyACHTOB, CaylIaTesnei).

2.16 PykoBoauT paboTO# MO MOATOTOBKE HAYYHO-TIEArOTUUECKUX KaJPOB.

2.17 KoHTponmupyeT BBHINOJHEHUE OOydaromuMucsa (CTyJIeHTaMH, CIyIIaTeasM) W
paboTHHKaMH Kadeapsl IpaBui 10 OXpaHe TPYy/Aa U MOKapHOH 0e30MacHOCTH.

5./lomeHT NOJDKeH 3HATh

- 3aKOHBI M WHBIC HOPMaTHBHBIC aKThl Poccuiickoir denepamnuu Mo BOMPOCAM BBICIIETO
npodeccuoHaIbHOTO 00pa30BaHUS;

- IOKAJTbHBIE HOPMATUBHBIE aKThI 00Pa30BATEILHOTO YUPEIKICHUS;

- o0paszoBaTenbHBIC CTAaHAAPTHI IO COOTBETCTBYIOIIMM MPOTPaMMaM  BBICIIETO
oOpa3zoBaHus;

- TCOPHIO ¥ METO/IBI yIIPaBJIeHUsI 00pa30BaTEIbHBIMUA CUCTEMaMU;

- TIOPSIZIOK COCTABJICHUSI Y4eOHBIX IJIaHOB;

- MpaBUJIa BEICHUS JOKYMEHTAIIUH 110 y4eOHOH padoTe;

- OCHOBBI IT€JIarOTUKH, (PU3UOJIOTUH, TICUXOJIOTHH;

- METOAMKY MPOQPECCHOHATLHOTO 00yUEHUs, COBPEMEHHBIE ()OPMBI METOABI OOYICHHS U
BOCITUTAHUS;
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- METOJbl U CIOCOObI HCIOJIb30BaHUS OOpPA30BATEIBHBIX TEXHOJOTHHA, B TOM 4YHCIIE
JTUCTAaHLINOHHBIX;

- TpeboBaHUs K pabOTe Ha MEPCOHATBHBIX KOMITBIOTEPAX, UHBIX AIEKTPOHHO-IIU(POBHIX
YCTPOMCTBAaX, B TOM YKCJIE MPEeIHA3HAYEHHBIX JJIs NIepeiadyd HHPOpMaluu;

- OCHOBBI PKOJIOTHH, NTPaBa, COLIMOJIOTUH;

- OCHOBHBIE METOABl TIOHMCKa, cOOpa, XpaHeHUsd, OOpabOTKH, TMpPeACTABICHUS,
pacnpocTpaHeHus  WHGOpMalKMK,  HEOOXOAMMOW  JUII  OCYHIECTBJICHHMsS  HAy4dHO-
MCCIIEI0BATENbCKOM 1EATEIbHOCTH;

- MEXaHU3MbI OPOPMIICHHSI PAB UHTEIUIEKTYaIbHOU COOCTBEHHOCTH;

- IpaBuUJIa MO OXpaHe TPy/la U MoKapHOU Oe30MacHOCTH.

6.IIpaBa

JIOLIEHT “UMeeT MpaBa:

4.1 [IpaBo Ha TBOpPYECKYI0 MHHUIIMATUBY, Pa3pabOTKy M MPUMEHEHHE aBTOPCKHUX
IporpaMM M METOJIOB OOy4YeHMs M BOCIMTaHHUS B IpeJesiax pealn3yeMoil oOpa3oBaTeabHOU
IPOrpaMMBbl, OTAEIBHOTO YUeOHOro NpeaMeTa, Kypca, TUCIUILTUHBL (MOIYJIS).

4.2 [IpaBo Ha BbHIOOp y4yE€OHMKOB, YUEOHBIX MOCOOMI, MaTEPUAIOB U MHBIX CPEICTB
OoOy4YeHHsI ¥ BOCIUTAHHUS B COOTBETCTBMU C OOpPa30BaTEbHON MpOTpaMMON W B TOPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJIaTEIbCTBOM 00 00pa30BaHMH.

4.3 [IpaBo Ha ydactue B pa3paboTke 0Opa3oBaTENbHBIX MPOTPaMM, B TOM YHCIIE
y4eOHBIX MJIAHOB, KaJIEHJAPHBIX y4eOHBIX Irpa@uKoB, pabodynX y4eOHBIX IPEIMETOB, KYpPCOB,
JUCLUUIUIMH (MOAYJEH), METOAMYECKUX MAaTepUaloB U MHBIX KOMIIOHEHTOB 0Opa30BaTENIbHBIX
Iporpamm.

4.4 [IpaBo Ha OCyIIECTBICHHME HAYYHOM, HAay4HO-TEXHHUYECKOW, TBOPUYECKOM,
HCCIIEIOBATENbCKON JESITEIbHOCTH, Y4YacTHE B OSKCIEPUMEHTAIbHOM M MEXIYyHapOAHOU
JeSITEIbHOCTH, pa3padoTKax M BO BHEAPEHUH NHHOBAIIHMA.

4.5 [IpaBo Ha OecruiaTHOE TMOJIb30BaHHE OMOIMOTEKAMU U HH(POPMAIMOHHBIMU
pecypcamMu, a TakKe JOCTYI B TIOPSIKE, YCTAHOBICHHOM JIOKATbHBIMA HOPMAaTUBHBIMU aKTaMU
VYHuBepcuTera K HHPOPMAIMOHHO-TEIIEKOMMYHUKALIMOHHBIM CeTSIM M 0a3aM JJaHHBIX,
y4eOHBIM U METOAMYECKUM MaTepuajaM, MaTepHallbHO-TEXHUYECKUM CPEICTBaM 00eCTICUeHHS
o0pa3oBaTeNIbHON  JESATEIBHOCTH, HEOOXOAUMBIM JUIsl KAYeCTBEHHOTO  OCYIECTBIEHUS
neJarornuyeckoi, HayYHOM UM MCCIIEI0BATEeNIbCKON eI TENbHOCTH.

4.6 [IpaBo Ha OecmyaTHOE MOJIB30BaHUE OOPA30BATEIBHBIMU, METOAMUYECKUMHU U
HAayYHbIMM yCIyraMM YHHUBEPCUTETa B TMOPSAJKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit deneparuu Wi JIOKAIBHBIMA HOPMAaTUBHBIMU aKTaMH.

4.7 IIpaBo Ha y4acTue B YIPaBICHUH YHUBEPCUTETOM, B TOM 4YHUCIE B
KOJUIETHAJIBHBIX OpraHax YIpaBJICHHUs, B IOPSAJKE, YCTAHOBICHHOM Y CTaBOM Y HUBEPCUTETA.
4.8 [IpaBo Ha yyacTHe B OOCYXJECHMHM BOIPOCOB, OTHOCSIIUXCS K JEATEIbHOCTU

YHI/IBepCI/ITeTa, B TOM YHCJIC UEPC3 OpTraHbl YIIPABJICHUA U O6HI€CTBGHHI)IC OpraHu3alru.

5. OTBETCTBEHHOCTD

JIOIIEHT HeCeT OTBETCTBEHHOCTh:

— 3a HEHAJJIC)KAIEe UCIOJHCHHE WIM HCUCIOIHEHHE CBOHMX JOJDKHOCTHBIX
00s13aHHOCTEH, MPEITYCMOTPEHHBIX HACTOSIICH MOJDKHOCTHONM HMHCTPYKIIMEH — B TIpejeliax,
OTIpeIeTICHHBIX IEHCTBYIOIIUM TPYIOBBIM 3aKOHOIaTeIbCTBOM PD;
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— 3a NIPaBOHAPYIICHMsI, COBEPIICHHBIE B IIPOLIECCE OCYILECTBICHUSA CBOEH NEATEIBHOCTH —
B IIpelesax, ONPEIECJICHHbIX IEHCTBYIOUIMM aJIMHHHUCTPATUBHBIM, YIOJOBHBIM, I'PaKIaHCKUM
3aKOHOJAaTeIbCTBOM P®D;

— 3a NPUYMHEHHUE MAaTEpPHAIBHOIO yIllepOa — B Mpejeliax, ONpeaeIeHHbIX AeHCTBYIOINUM
TPYIOBBIM U I'PAKJAHCKUM 3aKOHOJATEIbCTBOM PD;

— 3a pasIallieHUue MEePCOHAIBHBIX JIaHHBIX OOYy4YarolMXCsl U pabOTHHUKOB, CTaBUIMX €MY

W3BECTHBIMU B CBSI3U C MCIIOJIHEHUEM JTOJHKHOCTHBIX OOS3aHHOCTEH.
6. OLeHKa KauecTBa Tpyjaa

OreHka KauecTBa Tpy/la AOLEHTA OCYIIECTBISETCS HA OCHOBE:

— 0T4éTa M0 MHAWBUYaTFHOMY IIaHy paOOTHI MPETOaBaTes;

— aHalM3a BBINOJHEHUS IIaHa paboThl Kadenpsl, GakyabTera, COBETa 00pa3oBaTeIbHON
IPOTPaMMBL;

— Ppe3yabTaTOB MPOXOXKICHHUS IMPOIEIyphl aKKpeIUTallMu IporpamMMm OakanaBpHara,
CTEIMAJINTETa, MAaTUCTPATYPHI;

— pe3yJIbTaTOB BHYTPEHHETO ayIuTa B paMKax JadopaTtopuu, kadeapsl, paKyibTeTa;

— OT3BIBOB KOJIIET M PYKOBOJUTENCH NoApa3aeneHuii MiHcTuTyTa.

7. IlopsinOK BHECEHUS U3BMEHEHNN B TIOJDKHOCTHYIO HHCTPYKIIMIO

7.1. BHeceHne U3MEHEHUH U IOMOJIHEHUH B JOJKHOCTHYIO MHCTPYKIIUIO IPOU3BOAUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM IOPSIAKOM B JTOKYMEHTHUPOBAHHOW MpoLENype «YIpaBICHHE
JIOKYMEHTAIUEN.

7.2. CrpaHuLia ¢ TEKCTOM, MOAJIEKAIIUM M3MEHEHUIO, 3aMEHSETCS Ha HOBYIO WJIM TEKCT
M3MEHEHMI BKIIEMBAETCS Ha MOCJEIHEN CTpaHule TOJKHOCTHOM MHCTpyKuuu. MHdopmanus o
BHECEHUU U3MEHEHUIN BHOCUTCS B JINCT perucrpanuy N3MEHEHUN.
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JOJDKHOCTHAS MHCTPYKIIMA
CTAPIIEI'O ITPEITIOJJABATEJIA

Hacrosiass AOMKHOCTHAsT WHCTPYKLHUS CTapUIEro MpenojaaBaTeisi HE MOXKET ObITh
MOJIHOCTBIO WJIM YaCTUYHO BOCHIPOM3BEEHA, TUPAKUPOBAHA M PACHPOCTPAHEHA B KAueCTBE
odunmansHoro n3aanus 6e3 paspemienus PI'6OY BO Upl'VIIC.

1. O01mme noI0XKEHU

1.1. Hacrosmas JOJKHOCTHas MHCTPYKIUsS CTaplliero IpernoaaBaTens (naigee —
HNHucTpykums) pazpaboTaHa B COOTBETCTBUM C TpymoBbIM KojekcoMm Poccuiickoit denepanumy;
®depnepanbHbIM 3akoHOM «O06 06pazoBanuu B Poccuiickoit denepannm» ot 29.12.2012r. Ne273-
@3; kBanU(UKALMOHHBIMU XapaKTEPUCTUKAMH JOHKHOCTEH PYKOBOJUTENEH M CHELUATNCTOB
BBICIIETO Tpo(ecCHOHANIBHOTO 00pa3oBaHus, EAMHOTO KBaIM(PUKAIMOHHOTO CIpPaBOYHUKA
JNOJDKHOCTEH PYKOBOJIMTENEH, CHEUUAIUCTOB W CIYyXKalluX, YyTBepxaeHHoro Ilpukazom
MuHucTepcTBa 31paBOOXPAHEHUS U COLMANbHOrO pas3Butus Poccuiickoit ®Penepanuum ot 11
saBaps 2011 r. No 1n; ITonoxkeHueM O MOpSAKE 3aMEIIEHUS JTOJKHOCTEH IeIaroruyeckKux
pabOTHUKOB, OTHOCSIIMXCA K TMpodeccopcKo-MpenoaaBaTeIbCKOMy COCTaBY, YTBEPKICHHOM
npukazoM Munuctepctsa oOpa3zoBanus U Hayku Poccuiickoit ®eneparuu ot 23.07.2015 1. Ne
7409.

1.2. JIOMKHOCTh CTapIIero MperojaBaTessi OTHOCUTCS KO 2-My KBATM(PHUKATTUOHHOMY
YPOBHIO NMPOQECCHOHATBFHON KBaTM(UKAIMOHHON TPYIIIBI JOKHOCTEH paOOTHUKOB BBICIIIETO
U JIONOJHUTENBHOIO  NpOo(eCcCHOHATIBHOIO  O0pa3oBaHMs, YTBEPXKIEHHOM  IMpHUKa30M
MuHucTepcTBa 31paBOOXpPAaHEHUST U COLMaIbHOrO pasButus Poccuiickon @Penepauuu OT
05.05.2008 r. Ne 217mH.

1.3. B coorBerctBuuM ¢ HoMeHKIaTypoll JoiKHOCTEH paOOTHUKOB OpraHMU3aluii,
OCYIIECTBIIIOMIMX  OOpa3oBaTeNIbHYI0  JESTENbHOCTh,  JOJDKHOCTEW  PYKOBOIUTENEH
oOpa3oBaTeNbHBIX  OpraHu3anuii, yrBepxkaeHHod  IlocranoBnenumem  IlpaButenbcrBa
Poccuiickoit ®@epepanun ot  08.08.2013 Ne678 AOMKHOCTH CTaplIero MpenoaaBaTems
OTHOCHUTCS K IPO(heccopCKO-TNPEno1aBaTeIbCKOMY COCTaBY.

1.4. TpeboBanus k 00pa3oBaHHIO U OOYUEHHUIO CTAPIIETO MPETOAaBaTEs:

— BBICIIEE 00pa30BaHUE — CIEIUANNTET WM MarucTparypa, HarpaBIeHHOCTh (TPOQUIIb)
KOTOpPOTO, Kak IpaBUJIO, COOTBETCTBYET MPENOAaBaEMOMY Yy4eOHOMY KypCy, AUCIHILIAHE
(Monymi0);

— TpU HECOOTBETCTBMU OCHOBHOTO BBICIIETO OOPa30BaHUS MPEINOaBaeMOMY y4eOHOMY
KypcCy, IUCUUIUIMHE (MOAYNIO) — JOMOJHUTENbHOE MpodeccuoHallbHOe 00pa3oBaHHe Ha 0ase
BbICIIEro oOpaszoBaHus (MpodeccHOoHaNbHAs TMEPEnoAroToBKa), HAMpaBIECHHOCTh (MPOQUIIb)
KOTOPOT'0 COOTBETCTBYET MPENOAaBaEMOMY Y4eOHOMY KYpCY, TUCIUILINHE (MOYIIIO);

— IPOXOXKACHUE B YCTAHOBIECHHOM 3aKOHozarenbCcTBOM Poccuiickon ®Penepanun
nopsJike 00y4eHHs ¥ MPOBEPKU 3HAHUN U HABBIKOB B 00JIACTH OXpaHbl TPY/Ia;

— TMOBBIIICHHE KBaTU(UKAILMKU N0 JOMOJHUTEIbHBIM NPO(eCcCHOHANBHBIM MpOTpaMMaM
1o MPOGUITIO TIEJArOTUYECKON ASSITEIFHOCTH HE PEKE YeM OJUH pa3 B TPHU TOAaA.

1.5. TpeboBaHus K ONBITY IPAKTUYECKOM pabOTHI CTapLIETO MPEnoaaBaTes:

— CTa)X HAy4YHO-TIeIarorn4eckoil paboThl HE MEHEE TPEX JIET;

— TIpY HAJTMYMK YYEHOU CTETIeHN KaHJUIaTa HayK CTaK HAyYHO-TIEAarorndeckoi paboThl
He MeHee | rona.
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1.6 OcoOble ycioBus A0IMycKa K paboTe cTapiiero npenogaBarTess:

— OTCYTCTBUE€ OIPAaHMYEHHUW HA 3aHATHE MEJArOTMYECKOW  AESTEIbHOCTBIO,
YCTAaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

— NIPOXOXKACHHE O00s3aTENbHBIX MPEABAPUTENBbHBIX (IIPU IMOCTYIJIEHUU Ha padboTy) U
MEPUOANYECKUX MEIUIIMHCKUX OCMOTpPOB (00OClieIOBaHMI), a TakkKe BHEOUYEPEIHBIX
MEAMIIMHCKUX OCMOTpOB (00cjenoBaHUi) B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccwuiickoit @enepanuu;

— MPOXOXKAEHUWE B YCTAHOBJIECHHOM 3aKOHOJATeNbcTBOM Poccuiickorn d@enepanun
NOPSJIKE aTTECTAlMU HAa COOTBETCTBUE 3aHUMAEMON JTOJKHOCTH.

1.7. Tlopsimok 3aMelleHHs] JOJDKHOCTH CTapllero MpenoaaBaTelsl OCYIIECTBISIETCS B
cooTBeTcTBUU C [lonokeHneM O TOpAJKE 3aMELIEHUs JIOJDKHOCTEM Megarormyeckux
PabOTHUKOB, OTHOCAILIUXCS K MPOQECcCCOPCKO-TPENoAaBaTeIbCKOMY COCTAaBY, YTBEPKIECHHOTO
npukazoM MuHuctepcTBa oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 23.07.2015 Ne
749 u IlonoxkeHneM O TMOPSAKE 3aMEIICHUs JIOJDKHOCTH TIeIarornyeckKux pabOTHHUKOB,
OTHOCSIINXCA K MPo(heccopCcKo-MPeno1aBaTeabckoMy cocTaBy MpKyTCKOro rocyjapCTBEHHOIO
YHUBEPCHUTETA MTyTEH COOOIICHHMS, YTBEPKIEHHOTO Ipruka3oM pektopa ot 05.02.2020 Ne 8.

1.8. Crapmuii mnpenonaBatenb aIMUHUCTPATUBHO TOAYMHACTCS 3aBEIYIOIIEMY
Kadenpoii, a B Iepuoj] ero BpeMEHHOT0 OTCYTCTBUS (OTILYCK, 00JIe3Hb, KOMaHAUPOBKA U T.I1.) —
3aMmemiaronieMy ero  guny. OyHKUMOHAJIBHO CTapliMii IMpenojaBaTeib IMOAYMHSAETCA
creruanucTy 0osiee BICOKOW KBaTM(UKAIIMK, OTBEYAIOIIEMY 3a KyPC JICKIIHH 10 AUCIUILTHHAM
(MonynsiM), MO KOTOPBIM CTaplIMil MpenojaBareiib MPOBOJUT MPAKTHUECKUE, CEMUHAPCKHUE,
nabopaTopHbIe 3aHATUS Ha Kadeape.

1.9. Crapumii npenoaaBaTesb B CBOEH JOJKHOCTUA PYKOBOACTBYETCSI:

— @enepanbHbiM  3aKk0HOM «0O0 oOpa3oBanuun B Poccuiickoit ®egepanun» Ot
29.12.2012r. Ne273-@3;

— WHBIMH 3aKOHOJATEIbHBIMH M HOPMATUBHBIMU TMPaBOBBIMU akTamu Poccuiickoi
Deneparuu B chepe 00pa3oBaHus;

— YcTraBoM YHUBEPCUTETA;

- noJioxxenneM MHCTUTyTa;

—penieHusIMUA YueHoro coBera MHCTUTYTa, TpUKa3aMu JUPEKTOpPA UHCTUTYTA;

— MOJIOKEHHEM O Kadenpe, B KOTOpOi OH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIAOBBIM JIOTOBOPOM;

— TIpaBUJIaMU BHYTPEHHETO PacIopsIKa;

— HACTOSIIEN JOJKHOCTHOM MHCTPYKIIUEH;

— JIpyTUMH HOPMAaTHUBHBIMU aKTaMH YHUBeEpcUTeTa W MHCTUTyTa, Kacarouuecs ero
JeSITEIbHOCTH.

2. JlomKHOCTHBIE 00S3aHHOCTH CTapIIEeTo MPernogaBaTess

2.1 OpraHu3yeT U NOPOBOAUT Yy4eOHYIO, BOCHHUTATEIBHYI0 M Yy4eOHO-METOJUYECKYIO
paboTy Mo mperno1aBaeMoi JUCIUIIIMHE WM OT/IEIbHBIM BHIaM y4eOHBIX 3aHATHI.

2.2 YyacTByeT B Hay4HO-HCCIIEI0BaTEIbCKON padoTe Kadeapsl, HHOTO MOJpa3/IeleHus
00pa30BaTEIbHOTO YUPEXKICHUS.

2.3 O0ecnieynBaeT BHIIOJHEHNE YUEOHBIX IUIAHOB, pa3pa0OTKy U BBIIOJHEHUE YUEOHBIX
porpamm.
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2.4 Cozpaet ycnoBusi st GOPMHUPOBAHUS y OOydaromuxcsi (CTYIAEHTOB, CIIylIaTeseH)
OCHOBHBIX COCTABJIIONIMX KOMIETEHTHOCTH, OOECMEeUYHBAIONIEH YCIENIHOCTh Oyaylen
npodeccuoHaIbHOMN AESITEIbHOCTH BBIITYCKHUKOB.

2.5 IlpoBoauT BCE BUIBI YUEOHBIX 3aHATHH, Yd4eOHON pabOTHI.

2.6 OcymiecTBiIsIeT KOHTPOJIb KAYECTBA MPOBOAMMBIX aCCUCTEHTAMH M MPETOJaBaTeIsIMU
y4eOHBIX 3aHATUH.

2.7 PazpabarbiBaeT pabouuMe TPOrpaMMbl IO MPENOJABAEMbIM JIHUCIUILIUHAM.
Kommiektyet u pa3zpabaTeiBaeT METOIUYECKOE 00ECIIEUeHNE MPETOJaBaeMbIX JUCIUTUINH U
OTJIeIbHBIX BUJOB YUEOHBIX 3aHATHI U y4eOHOI paOoTHhI.

2.8 IlpuHumaer ydacTde B HAy4YHO-HCCIIEIOBATEIbCKOW paboTe o0ydaromuxcs
(cTyneHTOB, ciymaTenei), pyKOBOAUT HMX CaMOCTOSATEIbHOM paboToM 1o mpenoaaBacMon
IUCIUTUTMHE WM OTACIbHBIM BHJAM YUEOHBIX 3aHATHA W y4eOHOW palboThI, y4acTBYeT B
npodeccuoHanbHONW OPUEHTAIIMU HIKOJILHUKOB.

2.9 Oxka3bIBaeT METOJUYECKYIO TIOMOIIb ACCUCTEHTaM M TMPENOo/IaBaTelNsiM B OBIAJACHUH
MIETarOTHYECKUM MacCTEPCTBOM U MPO(eCcCHOHATEHBIMIA HABBIKAMH.

2.10 [IpuauMaeT yyacTue B HAy4YHO-METOANUECKON paboTe Kadeapsol.

2.11 TIlpunuMaer ydacTHe B Pa3BUTUU U COBEPIICHCTBOBAHUM MAaTE€pPHAIBHO-
TEXHUYECKON 0a3bl Kadeapshl.

2.12 IlpuHuMaer ywacTue€ B MPOINAraHAe HAayYHO-TEXHHYECKUX, COLMAIBHO-
T'YMaHUTApPHBIX, SKOHOMUYECKUX U MTPABOBBIX 3HAHUHU.

2.13 KoHTponupyeT # TPOBEPSET BBINOJIHEHUE OOyJaroUUMUCs (CTyIeHTaMH,
CITyIIATEINISIM) TOMAITHUX 3a/JaHui, COONIOICHNE WMH TMPABWI 10 OXpaHe TpyAa M MOXKapHOH
0€30MacHOCTH TPU TPOBEJACHUN YYEOHBIX 3aHITHI, BBINOJHEHUU JIA0OPAaTOPHBIX PabOT H
MPAKTUYECKUX 3aHATUM.

2.14 IlpuHumaeT ydacTHe B BOCHHUTATEIbHON paboTe oOydaromuxcsi (CTyIACHTOB,
ciymaTtesnen).

2.15 IlpuarMaeT yyacTue B MOATOTOBKE YU€OHUKOB, YUEOHBIX U Y4EOHO-METOMUYECKUX
nmocobuit, pazpaboTke paboYMX MPOrpaMM U APYTUX BHUIOB Y4EOHO-METOTUYECKON PabOTHI
Kadeapbl UM HHOTO CTPYKTYPHOTO MOAPA3ICICHUSI.

3. Crapmmii npenojiaBatesns JOKEH 3HATh

- 3aKOHBI U WHBIC HOpMAaTHBHBIE aKkThl Poccuiickoit deaeparnuu Mo BOmpocaM BBICIIETO
npodeccuoHaIbHOTO 00pa30BaHUS;

- JIOKaJIbHbIE HOPMATHUBHBIE aKThl 00Pa30BaATEIBHOTO YUPEKICHUS;

- oOpa3oBaTeibHBIE CTAaHAAPTHl 1O COOTBETCTBYIOIIUM IPOTPAMMaM  BBICIIETO
oOpa3zoBaHus;

- TEOPHUIO M METOJIbI YIPaBICHHS 00pa30BaTeNIbHBIMUA CUCTEMAaMU;

- IOPSAZIOK COCTABIICHUS YUEOHBIX IJIAHOB;

- IpaBUJIa BeJICHUS JTOKYMEHTAIMH 110 yuyeOHOI paboTe;

- OCHOBHI IT€JIarOTUKH, (PU3UOJIOTHH, TICUXOJIOTHH;

- METOJIUKY MPOo(ecCHOoHaTBbHOrO 00yUeHHs, COBpeMEHHbIE (POPMBI METObI OOYyUEHUS U
BOCITUTAHUS;

- METOJbl U CHOCOOBI MCIOJB30BaHUS OOPa30BaTEIbHBIX TEXHOJOTHH, B TOM YHCIIE
TMCTAaHIIMOHHBIX;
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- TpeOOBaHUs K pabOTe Ha MEPCOHATIBHBIX KOMIIBIOTEPAX, MHBIX 3JEKTPOHHO-IIU(POBBIX
yCTpPONCTBaX, B TOM YHCIIe NPeIHAa3HaYeHHbIX I epeadyn HHPOopMalny;

- OCHOBBI 3KOJIOTHH, IPaBa, COLUOJIOTHH;

- OCHOBHBIE METOABl IIOMCKa, cOOpa, XpaHEHUsA, OOpabOTKH, MPEACTABICHHUS,
pacnpocTpaHeHus  MHGOpMalMK,  HEOOXOAMMOW  JUIi  OCYLIECTBIEHUS  HAy4HO-
HCCIIEI0BATENIbCKOM 1€ATENbHOCTH;

- MEXaHU3MbI 0O(h)OPMIICHHS ITPaB UHTEUIEKTYaJIbHOW COOCTBEHHOCTH;

- IpaBHJIA 110 OXPAHE TPy1a U M0KAPHOU OE30M1aCHOCTH.

4. ITpaBa

Crapmuii npenogaBaTeab UMEET IIpaBa:

4.1. IlpaBo Ha TBOpPYECKYIO HWHHMLIMATUBY, pPa3pabOTKy U TNPHUMEHEHHE aBTOPCKUX
IporpaMM M METOJIOB OOy4YeHMs M BOCIMTaHUS B Ipelesiax pealnzyeMoi oOpa3oBaTeIbHOMN
MPOrpaMMBbl, OTJAEIBHOIO YUeOHOr0 MpeaMeTa, Kypca, TUCHUIINHBL (MOLYIIS).

4.2. IlpaBo Ha BBIOOp Y4eOHHKOB, y4eOHBIX MOCOOWI, MaTepUAIOB U HHBIX CPEICTB
oOy4yeHHs] ¥ BOCIUTaHHS B COOTBETCTBUM C OOpa30BaTeNbHON NpOrpaMMON U B HOpPSKE,
YCTaHOBJICHHBIM 3aKOHOJIaTETLCTBOM 00 00Opa30BaHUHU.

4.3. IIpaBo Ha yuyacTue B pa3paboTke 00pa3oBaTEIbHBIX MPOTPAMM, B TOM YHCIIE YUEOHBIX
TJIAHOB, KaJIGHJAPHBIX YYEOHBIX rpaduKoB, pabounx yueOHBIX MPEIMETOB, KYPCOB, TUCITUTUIHH
(Momyneit), METOINYECKIX MaTepHalIOB U HHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX IPOrPaMM.

4.4. TlpaBo Ha OCYIIECTBICHHE HAy4YHOW, HAayYHO-TEXHMYECKOM, TBOPUYECKOM,
HCCIIEIOBATENBCKON JIESITEIbHOCTH, Y4aCTUE B OKCHEPUMEHTAJIbHOW W MEXIYHapOJAHOMN
JeSITEIbHOCTH, pa3padoTKax ¥ BO BHEAPEHUH NHHOBAIIHA.

4.5. TlpaBo Ha OecruiaTHOE IOJIb30BaHHE OUONMOTEKAaMM M HHPOPMAUMOHHBIMU
pecypcamu, a TakKe JIOCTYI B MOPSIJIKE, YCTAHOBJICHHOM JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU
VYHuBepcuTera K HMHPOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIM CeTAM M 0a3aM JaHHBIX,
y4eOHBIM U METOJWYECKUM MaTepuaiaM, MaTepHalbHO-TEXHUYECKUM CpeJICTBaM 00ecreueHus
o0pa3oBaTeIbHON  JESATEIBHOCTH, HEOOXOAUMBIM JUIsl KAa4eCTBEHHOTO  OCYIECTBIEHUS
MeIaroru4eckon, HAy4HOU WM UCCIIEIOBATEIILCKOM JESITETbHOCTH.

4.6. llpaBo Ha OecrulaTHOE TMI0JIb30BaHHWE OOpa30BATEIbHBIMU, METOAMYECKUMHU U
HAayYHbIMM yCIyTaMH YHHBEPCUTETa B TOpSAJKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyin Ui JOKaTbHBIMU HOPMAaTUBHBIMH aKTaMH.

4.7. IlpaBo Ha ydacTue B yNpaBJICHUU YHUBEPCUTETOM, B TOM YHCIIE B KOJJIETHMAIBHBIX
OpraHax ymnpaBJieHUusl, B IOPSAJIKE, YCTAHOBJICHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8. TlpaBo Ha yuacTue B OOCYXJIEHHU BOIPOCOB, OTHOCSIIMXCA K J€ATEIbHOCTH
VYHHUBepcUTeTa, B TOM YHCJIE Yepe3 OpraHbl YIPaBJIeHUS H OOIECTBEHHBIC OPraHU3aIIH.

5. OTBETCTBEHHOCTH

Crapunii npenojaBaTeib HECET OTBETCTBEHHOCTD:

— 33 HEHAJIEKAIllee HCIOJHEHWE WM HEHUCIOJHEHHE CBOMX  JOJDKHOCTHBIX
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIICH JOJDKHOCTHOW HMHCTPYKLIMEH — B Tpeienax,
ONPEIEIEHHBIX IEHCTBYIOIIUM TPYIOBBIM 3aKOHOIATEIbCTBOM PD;

— 3a NIPaBOHAPYILICHMsI, COBEPLICHHBIE B MIPOLIECCE OCYILECTBICHUS CBOEH NEATENBHOCTH —
B IIpelieax, ONPEICIICHHbIX IEHCTBYIOUIUM aJIMUHMCTPATUBHBIM, YIOJOBHBIM, I'DaKIaHCKUM
3aKOHOJAaTeIbCTBOM P®D;
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— 3a NPUYMHEHHE MAaTEepPHAIBHOTO yIlepOa — B Mpejeliax, ONpeaeeHHbIX AeHCTBYIOMNUM
TPYIOBBIM U I'PAKJAHCKUM 3aKOHOIATEIbCTBOM PD;

— 3a pasIallieHue MEePCOHAIBHBIX JIaHHBIX OOy4YarolMXCsl U pabOTHHUKOB, CTaBUIMX €MY
U3BECTHBIMU B CBSI3U C MCIIOJIHEHUEM JOJKHOCTHBIX 00S3aHHOCTEH.

6. OLeHKa KauecTBa Tpyaa

OreHka KayecTBa TpyAa CTapIero MperoaaBaTelsi OCYIIECTBISIETCS Ha OCHOBE:

— oT4éTa MO MHAWBUIYaTFHOMY IIaHy paOOThI MPETOaBaTes;

— aHaJM3a BBHINOJHEHUS IJ1aHa padoThl Kadeapsl, GakylibTera, coBeTa o0pa3oBaTEIbHON
IPOTPaMMBL;

— Ppe3yabTaTOB MPOXOXKICHHUS IMPOIEIyphl aKKpeIUTallMd IporpamMMm OakanaBpHara,
CTIEIIMAINTETa, MAaTUCTPATYPHI;

— pe3ysIbTaTOB BHYTPEHHETO ayIuTa B paMKax Jaboparopuu, kadeapsl, paKyabTeTa;

— OT3BIBOB KOJIIET M PYKOBOJUTENCH NoApa3aeneHuii MiHcTuTyTa.

7. IlopsinoK BHECEHHS] N3BMEHEHUM B TOJDKHOCTHYIO HHCTPYKIIMEO

7.1. BHeceHne U3MEHEHUH U IOMOJHEHUH B JOJKHOCTHYIO HHCTPYKIIUIO IIPOU3BOAUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM IMOPSJIKOM B JJOKYMEHTHPOBAHHOW MpoLEnype «YTpaBIEHUE
JTIOKYMEHTAIUEN.

7.2. CrpaHula ¢ TEKCTOM, MOJJICKAIINM U3MEHEHUIO, 3aMEHSETCS] HA HOBYIO WJIU TEKCT
W3MEHEHUN BKJICMBAETCS Ha TOCIIEIHEN CTpaHUIlE NOHKHOCTHOU MHCTpYyKIuu. Mudopmanus o
BHECEHHH U3MEHEHUN BHOCUTCA B JIMCT perucTpanuv N3MEHEHHUI.
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JOJDKHOCTHAS MHCTPYKIMA ACCUCTEHTA

Hacrosmast DO/DKHOCTHAs MHCTPYKIHMS acCCHCTEHTa HE MOXKET OBITh MOJHOCTBIO WU
YaCTUYHO BOCIPOM3BEICHA, THPAKHPOBAHA M PACIPOCTPaHEHA B KayecTBE O(PHIIMATHHOTO
u3nanus 6e3 paspemenus I'bOY BO Upl'VIIC.

1. OO01me noI0XKeHUs

1.1. Hacrosimass [O0JDKHOCTHas HWHCTPYKUHUsSI accucteHtra (manee — WHCTpyKIms)
pazpaboTaHa B COOTBETCTBHH ¢ TpymoBbIM KoaekcoM Poccutickoit @eneparnuu; denepaibHBIM
3akoHOM «OO0 o0pa3oBanun B Poccuiickoit ®enepauun» ot 29.12.2012r. Ne273-03;
KBIN(PUKAMOHHBIMU XapAaKTEPUCTUKAMU JOHKHOCTEH PpYKOBOAMUTENEH M CHEHUalINCTOB
BBICIIETO MPOQECCHOHATBFHOTO 00pa3oBaHus EIWHOTO KBamu(UKAIIMOHHOTO CIpPaBOYHUKA
JOJDKHOCTEH pYKOBOAMTENEH, CHEUUATNCTOB U  CIYXKalluX, yTBep:kaeHHoro [Ipukasom
MuHncTepcTBa 31paBOOXPAHEHUS U COLMANbHOTO pas3Buths Poccuiickoit ®Penepamuu ot 11
saBaps 2011 r. No 1n; ITonoxkeHueM O MOpSAKE 3aMEIICHUs JTOJKHOCTEH IeIaroruyecKux
pabOTHUKOB, OTHOCSIIMXCA K MpodeccopcKo-MpenoaaBaTeIbCKOMy COCTaBY, YTBEPKICHHOM
npukazoM MunuctepcTBa oOpazoBanus U Hayku Poccuiickoit ®enepanuu ot 23.07.2015 r. Ne
749.

1.2. JIOMKHOCTh aCCHUCTEHTa OTHOCUTCA K 1-My KBaau(HUKAIlHOHHOMY YpPOBHIO
npodeccuoHanbHOW KBaTM(PUKALMOHHOW TPYIIbl JOJKHOCTEH paOOTHUKOB BBICIIETO H
JIOTIOJIHUTEIBHOTO npodeccuoHabHOTO  00pa3oBaHUs,  YTBEPXKACHHOM  MPUKA30M
MuHucTepcTBa 31paBOOXpPAaHEHUST U COLMaIbHOrO pasButus Poccuiickon @enepauuu OT
05.05.2008 r. Ne 217mn.

1.3. B coorBerctBuuM ¢ HoMeHKkIaTypoill JoiKHOCTEH paOOTHUKOB OpraHMU3aluii,
OCYIIECTBIIIOMIMX  OOpa3oBaTeNIbHYI0  JESTENbHOCTh,  JOJDKHOCTEH  PYKOBOIUTENEH
oOpa3oBaTeNbHBIX  OpraHu3anuii, yrBepxkuaeHHoil  [locranoBienumem  [IpaButenbcTBa
Poccuiickoit ®@enepaumu ot 08.08.2013 No678 HOMKHOCTH aCCUCTEHTAa OTHOCUTCS K
npodeccopcko-npeno1aBaTeaIbCKOMy COCTaBY

1.4. TpeboBanus K 0Opa30BaHUIO U OOYUCHUIO ACCUCTEHTA!

— BbICIIEe 00pa30BaHNE — CHCIMATIUTET UM MarucTparypa, HampaBiIeHHOCTbH (IPOdUIb)
KOTOpPOTO, Kak IpaBUJIO, COOTBETCTBYET MPENOAaBacMOMY Yy4eOHOMY KypcCy, AUCIHILIAHE
(Monymio);

— MPU HECOOTBETCTBMU OCHOBHOT'O BBICIIETO OOPa30BaHUs MPENOJaBaeMOMYy y4eOHOMY
KypcCy, IUCUUIUIMHE (MOAYNIO) — OMOJHUTENbHOE MpodeccuoHalbHOe 00pa3oBaHHe Ha 0ase
BhICIIEro oOpaszoBaHus (MpodeccHOoHaNbHAs TMEPEenoAroToBKa), HAMpaBIECHHOCTH (MPOQuUIb)
KOTOPOT'O COOTBETCTBYET MPENOAaBaeMOMY Y4eOHOMY KYpCY, TUCIUIUINHE (MOIYIIIO);

— IPOXOXKACHUE B YCTAHOBIECHHOM 3aKoHoxarenbCcTBOM Poccuiickonn ®enepanun
nopsJIKe 00y4eHHs ¥ MPOBEPKHU 3HAHUN U HABBIKOB B 00JIACTH OXpaHbl TPY/Ia;

— MOBBIIICHNE KBaTU(UKAIMKU MO JOMOJHUTEIbHBIM NPO(EeCCHOHANBHBIM MPOTpaMMaM
1o MPOGUITIO IEJATOTUYECKON ASITEIFHOCTH HE PEKE YeM OJUH pa3 B TPHU TOAa.

1.5. TpeboBaHus K OMBITY TPAKTUYECKON pabOTHI ACCUCTEHTA:

— CTaxk paboThI B 00pa30BaTEILHOM YUPEKICHUN HE MEHEE OJTHOTO T0/1a;

— MpH HAIMYAH TOCIEBY30BCKOTO MPO(EeCcCHOHATBHOTO 00pa3oBaHUS WM yYEHOU
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CTENEHU KaHJUJaTa HayK, COOTBETCTBYIOIIMX HAIMPABICHHOCTH (MPOdUIII0) MPEnoiaBacMoMy
ydeOHOMY KypCy, TUCIUILIUHE (MOAYJ0) — O3 NMpeabsIBIeHUS TPEOOBAHUN K CTaXKy pabOTHI;

1.6. OcoOple ycioBHs Aommycka K paboTe acCUCTeHTA:

— OTCYTCTBUE OTpaHUYEHHUU HA 3aHATHE TEJATOTUYECKOW  JACSITEIbHOCTHIO,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

— TPOXOXACHHE O00s3aTeNbHBIX MPEIBAPUTENbHBIX (IIPU TMOCTYIJIEHUU Ha paboTy) U
NEPUOAMYECKMX MEIULIMUHCKUX OCMOTpOB (oOciemoBaHuii), a TakKe BHEOYEPEIHBIX
MEJIMIIUHCKUX OCMOTPOB (00CieI0BaHMUI) B MOPSIKE, YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
Poccwuiickoit @enepanuu;

— TMPOXOXKJCHUE B YCTAHOBIEHHOM 3aKOHOJaTelbcTBOM Poccuiickoit ®enepanuu
MOPSIKE aTTECTAllMd Ha COOTBETCTBHE 3aHUMAEMOM TOHKHOCTH.

1.7. Ilopsimok 3aMeIIEeHHs] TOJKHOCTH aCCHCTEHTAa OCYIIECTBISECTCS B COOTBETCTBUH C
[TonoxxeHrem o MOpsIKe 3aMEIICHHS JOHKHOCTEN NIeIarornyeckKux pabOTHUKOB, OTHOCSIIINXCS
K TpodheccopcKo-Tpeno1aBaTeIbCKOMy COCTaBY, YTBEPXKIEHHOTO MpUKa3oM MUHHCTEpCTBa
oOpaszoBanusi u Hayku Poccuiickoit ®enepanun ot 23.07.2015 Ne 749 u Ilonoxxenuem o
MOPAJIKE  3aMeIIeHUsT  JODKHOCTH  IEeIaroTMYecKuX  pabOTHUKOB, OTHOCSIIMXCA K
npodeccopcko-mpeno1aBaTeIbCKoMy cocTaBy MpKyTCKOro rocyiapcTBEHHOTO YHUBEPCHTETA
MyTe cooOUIeHMs, YTBEPKIEHHOTO puKka3zoM pektopa ot 05.02.2020 Ne 8.

1.8. AccuCTeHT aIMUHUCTPATUBHO MOAYMHAETCS 3aBEAYyIOIIEMY Kadeapoii, a B mepuoa
€ro BPEMEHHOTO OTCYTCTBHS (OTIYCK, 00J€3Hb, KOMAHIMPOBKA U T.M.) — 3aMEMIAOIIEMY €ro
nuiy. OyHKIIMOHATBHO ACCUCTEHT MOAYUHSETCS CHEIHAINCTY 00Jiee BHICOKOW KBaTU(UKAIIH,
OTBEYAIOIIEMY 3a KypC JEKIMH MO0 AUCIHUIIMHAM (MOJYJISIM), TI0O KOTOPBIM aCCHCTEHT
MIPOBOJUT MPAKTUUECKHE, CEMUHAPCKHUE, Ta0OpaTOpHBIE 3aHATHS Ha Kadepe.

1.9. AccucrteHT B cBO€# JOMKHOCTH PYKOBOJCTBYETCS:

— @enepanbHbiM  3aKkOHOM «O0 oOpa3oBanuu B Poccuiickoit ®exnepanuu» OT
29.12.2012r. Ne273-D3;

— WHBIMM 3aKOHOJATEIbHBIMHU M HOPMATUBHBIMU IPaBOBBIMU akTamu Poccuiickoit
Ddeneparuu B chepe 00pa3oBaHus;

— YcTaBOM YHHBEPCUTETA;

- noJioxxeHnneM MHCTuTyTA;

—penieHus MU YueHoro coBera MHCTUTYTa, pUKa3aMu JUPEKTOpa UHCTUTYTA;

— TI0JI0’KEeHUEM 0 Kadeape, B KOTOpoil OH padoTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSAIIEH JOIKHOCTHOM UHCTPYKIUEH;

— JIpyTUMH HOPMaTHUBHBIMU aKTaMH YHUBeEpcUTeTa W MHCTUTyTa, Kacaromuecs ero
NEeSATEIbHOCTH.

2. I[OJ'DKHOCTHI)IC 00513aHHOCTH aCCUCTCHTA

2.1 Opranu3yeT W OCYLIECTBISIET Y4YeOHYI0 M y4eOHO-METOAMYECKYIO paboTy To
IpenoilaBaeMoi AUCHUIUIMHE WIM OTIEJIBHBIM BHJAM Y4eOHBIX 3aHATHH, 332 HCKJIIOYEHHEM
YTEHUS JIEKIINH.

2.2 YyacTByeT B Hay4HO-HCCIIEJOBATEIbCKON paboTe Kadeapbl, HHOTO MOAPA3IEICHUS
00pa30BaTEIBHOTO YUPEKICHUSI.
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2.3 Ilon pykoBoacTBOM Ipodeccopa, TOIEHTa WK CTapIIero mnpenogaBateis (Kyparopa
JTUCIHUIUIMHBI) TPUHUMAET y4yacTHEe B pa3palOTKe METOAMYECKHX MOCOOHi, J1abopaTOpHBIX
paboT, MpaKTUYECKUX 3aHATUNA, CEMUHAPOB.

2.4 Opranu3yeT W IUJIAHUPYET METOJIMYECKOE M TEXHUYECKOEe oOecreueHue y4eOHBIX
3aHSITUMN.

2.5 llpuHumaeT ydacTue B BOCIUTATENbHOW paboTe ¢ oOydaromumucs (CTyIeHTamH,
CIIyIIATENSIMU ), B OPraHU3aIllUU UX HAYYHO-UCCIEIOBATEIbCKOM paboThl, B MpodeccuoHanbHOU
OPUEHTAIIMN IIKOJIBHUKOB, B pa3pabOTKEe M OCYILECTBICHUU MEPONPUSITUN IO YKPEIUICHHUIO,
Pa3BUTHIO, OOECIICYCHUIO U COBEPIICHCTBOBAHUIO MaTEPHAIbHO-TEXHUYECKON 0a3bl yueOHOro
mporiecca, 00ecCeYeHHIo Y4eOHbBIX MOopa3iesieHuii 1 1abopaTtopuii 000py10BaHUEM.

2.6 KontponupyeT © TpOBEpsICT BHIMOJIHEHUE OOy4aromuUMHUCs (CTyACHTaMH,
CIIylIaTeIsMU) JOMAITHUX 3aJaHuH.

2.7 KonTponupyet cobito/ienne 00yJaromuMucs (CTyJeHTaMH, CIyIIaTeNsMU) MPaBUII
M0 OXpaHe TpyJa U MOKapHOH Oe30MacHOCTH MPH MPOBEACHUH YUEOHBIX 3aHSATUH, BBITIOTHECHUH
71a00paTOPHBIX PAOOT U MPAKTUUECKUX 3aHATUM.

2.8 VYyacTByeT B OpraHM3yeMbIX B paMKax TEMaTUKHU HANpaBICHUN HCCIEI0BaHUIN
Kadenpsl ceMuHapax, COBEIIAHUAX U KOH(EPEHIUAX, HHBIX MEPONPHUITHIX 00pa30BaTEIBHOTO
YUPEKIACHUS.

3. ACCHUCTEHT HOJIKEH 3HATH

- 3aKOHBI U UHbIE HOPMAaTHUBHBIE aKThl Poccuiickon denepanuu 1o BOIPOCaM BBICIIETO
npodecCHoHATBFHOTO 00pa30BaHUS;

- JIOKaJIbHbIe HOPMATHUBHBIE aKThl 00Pa30BATEIBHOTO YUPEKICHUS;

- rOCyJJapCTBEHHbIE 00pa30BaTENbHbIE CTAHAAPTHI [0 COOTBETCTBYIOLIUM IpOTrpaMMamM
BBICIIETO MPOGeCCUOHATTEHOTO 00pa30BaHus;

- TEOPHUIO M METO/IbI YIPaBICHHs 00pa30BaTeNIbHBIMU CUCTEMaMU;

- IOPSII0K COCTABJICHUSI Y4eOHBIX IJIaHOB;

- IpaBUJjIa BeJICHUS JOKYMEHTAIMH 110 y4yeOHOU paboTe;

- OCHOBBI NE€JJarOTUKH, (PU3UOJIOTUH, TICUXOJIOTHH;

- METOJUKY NPOo(ecCnoHaTbHOr0 00yUeHHs], COBpEMEHHBIE (HOPMBI METOIbI 00YUEHUS U
BOCIIMTaHUS;

- METO/Ibl ¥ CIIOCOOBI UCIIOJIb30BAHMS 00pa30BaTENbHBIX TEXHOIOTHI, B TOM YHCIIe
TUCTAHIIUOHHBIX;

- TpeOoBaHMs K paboTe Ha TIEPCOHATBHBIX KOMITBIOTEPAX, UHBIX 3JIEKTPOHHO-IIM(POBBIX
yCTPOMCTBAX, B TOM YHCJIE MPETHA3HAYCHHBIX IS MTepeaud HHPOpMAIIH;

- OCHOBBI 9KOJIOTHUH, TIPaBa, COIMOJIOTHH;

- IpaBHJIa TI0 OXPaHe TPy/ia U MOoKapHOH 6e30MacHOCTH

4. ITpaBa

ACCHUCTEHT UMEET IpaBa:

4.1 ITpaBo Ha TBOPUYECKYIO HHULIMATUBY, pa3pabOTKy U MPUMEHEHHE ABTOPCKUX MPOrpaMM
¥ METOJI0OB O0Y4YEeHMs U BOCIIUTAHUS B Mpejeax peaaru3yeMoil o0pa3oBaTelbHONW MPOrpaMMBbl,
OTJJILHOT0 Y4eOHOI0 IPeaMEeTa, Kypca, TUCIUIUINHBI (MOIYJIS).
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4.2 TlpaBo Ha BbBIOOp Yy4yE€OHMKOB, Y4€OHBIX MOCOOMI, MaTepuaioB M HHBIX CPEJCTB
oOydeHHs M BOCIHMTAHMUS B COOTBETCTBUM C OOpa3oBaTEIbHOM MPOrpaMMONd U B TOpPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJIATEIHCTBOM 00 00pa30BaHUH.

4.3 IlpaBo Ha yyacTue B pa3paboTke 00pa30BaTEIbHBIX IPOTPAMM, B TOM YHCIIE YUYECOHBIX
IUIAHOB, KaJICHJAPHBIX YYEOHBIX rpa)uKoB, pabo4YnX y4eOHBIX IPEIMETOB, KYPCOB, TUCIUIUIMH
(Moyneit), METOANYECKIX MAaTEPUAIOB M HHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX MPOTPaAMM.

44 IIpaBo Ha OCYIIECTBJICHHWE HAay4yHOW, HAyYHO-TEXHUYECKOW, TBOPUYECKOM,
HCCIIEI0BATENbCKON JESITENIbHOCTH, YYacTHE B OSKCIEPUMEHTAJIbHOM M MEXIYHapOIHOU
JeSITEIbHOCTH, pa3paboTKaxX U BO BHEJIPEHUU UHHOBAIIHIA.

4.5 TlpaBo Ha OecmlaTHOE TIOJIb30BaHME OHOMMOTEKAMH U HH(POPMAIMOHHBIMU
pecypcamu, a TaKKe JIOCTYI B MOPSIJIKE, YCTAHOBICHHOM JIOKaJIbHBIMH HOPMATUBHBIMHU aKTaMU
YHuBepcutera K HMHQOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM ceTM u 0a3aM JaHHBIX,
y4eOHBIM U METOJMYECKUM MaTepuaniaM, MaTepPUaTbHO-TEXHUYECKUM CPEJCTBAM O0CCIICUECHHUS
0o0pa3oBaTENbHON  JESTEIBHOCTH, HEOOXOAUMBIM JUIsl KA4eCTBEHHOTO  OCYIIECTBICHUS
nearorniyeckoi, HaydHOM UM MCCIIE0BATENIbCKON e TEIbHOCTH.

4.6 TlpaBo Ha OecrulaTHOE TOJb30BaHHWE OOPA30BATEIbHBIMU, METOAUYECKUMHU U
Hay4YHbIMH yciiyramu MHCTUTYTa B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuy WK JOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMHU.

4.7 IlpaBo Ha y4dacTue B yrpaBlieHUM MHCTUTYTa B TOM 4YHCIIe B KOJUIETHATBHBIX OpraHax
yIpaBJIEHUs, B IOPSAJKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8 IlpaBo Ha ywacTHe B OOCYXIEHHH BOIPOCOB, OTHOCALIMXCA K JIEATEIBHOCTU
YHuBepcHUTeTa, B TOM YKCJIE Yepe3 OpraHbl yIpaBieHUs U OOIIECTBEHHbIE OpraHU3alllu.

5. OTBETCTBEHHOCTH

ACCHCTEHT HECET OTBETCTBEHHOCTb:

— 3a HEHaIeXKallee MCIOJHCHWE WM HEHCIOJHEHHE CBOMX JOKHOCTHBIX
00s13aHHOCTEN, MPEAYCMOTPEHHBIX HACTOALIEH TOJKHOCTHOM HMHCTPYKUMEH — B Ipejelax,
ONPEAEICHHBIX ICHCTBYIOIIUM TPYJIOBBIM 3aKOHOAATENHCTBOM PD;

— 3a MPaBOHAPYIICHUS, COBEPIIEHHBIE B ITPOIECCE OCYIIECTBICHUS CBOEH NEATEIBHOCTH —
B Mpe/eax, ONPEECTICHHBIX ICUCTBYIONIMM aJIMUHUCTPATUBHBIM, YTOJOBHBIM, I'PaKJIaHCKUM
3aKOHOJAaTEeIbCTBOM P®D;

— 3a MPUYMHECHHUE MaTEePUAIBHOTO yilepOa — B Mpejelax, ONnpeaeleHHbIX JIeHCTBYIOINUM
TPYAOBBIM U IPXKJAAHCKUM 3aKOHOJIaTEILCTBOM PD;

— 3a pa3rJiallleHue MEePCOHABHBIX JTAHHBIX OO0YYalIMXCS U paOOTHUKOB, CTABIIUX €My

HU3BECTHBIMU B CBA3U C UCIIOJTHEHUEM JOJIDKHOCTHBIX 00s3aHHOCTEM.

7.0OueHka KadecTBa Tpyaa

OreHka Ka4yecTBa TPy/la aCCUCTEHTa OCYIIECTBIISIETCS HA OCHOBE:

— oT4éTa M0 MHAWBUYaTFHOMY IJIaHy paOOTHI MPEToIaBaTels;

— aHanM3a BBHINOJHEHUS IIaHa paboThl Kadenpsl, Gakynbrera, coBeTa 00pa3oBaTEIbHON
MIPOrPaMMBIL;

— Ppe3ylbTaToOB MPOXOXKJIEHHUS MPOLENyphl AaKKpeIuTallMd IporpaMM OakanaBpuara,
CrellMaInTeTa, MarucTpaTyphbl;

— pe3yJbTaTOB BHYTPEHHETO ay/IuTa B paMKax Jlaboparopuu, kadeapsl, paKyabTeTa;

— OT3BIBOB KOJUIET U PyKOBOAUTENEH noapasaeneHnid Mucturyra.
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8.Ilopsiiok BHECEHUS U3MEHEHHH B IOJDKHOCTHYIO HHCTPYKITUIO

7.1. BHecenne M3MEHECHHH 1 JIOMOJIHEHUH B JOKHOCTHYIO HMHCTPYKITHIO TIPOU3BOJAMUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM MOPSAJIKOM B JJOKyMEHTHPOBAHHOU TpoIeaype «YTpaBiIeHUE
JTOKYMEHTALUEI.

7.2. Ctpanuiia ¢ TEKCTOM, MOJICKAIIUM U3MEHEHHUIO, 3aMEHSIETCS Ha HOBYIO WJIM TEKCT
W3MCHEHUH BKJICUBACTCS Ha MOCIEIHEN CTpaHHIIE TOJDKHOCTHON MHCTpYKIUU. MHbopMarus o
BHECEHUM U3MEHEHUM BHOCUTCS B JIMCT peructpaiuy nu3MeHEHUH.
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JoskHOCTHASI HHCTPYKIMs TexHuka | kateropuu kageapsi IICHK]]

1 OO01re noJI0KEHUS

1.1 Texuux | «kareropun xadenpsr IICXKJ nomken 3uame u cobaooamo
3akononatenbcTBo Poccuiickoit @epepaiiuu 1Mo BOMpocaM, KacaroluMmcsi paboThl TEXHUKA;
IpaBuUja W HOPMBI OXpaHbl TPyAd; KOJUIEKTUBHBIA JIOTOBOP YHHBEPCHUTETA; OCHOBBI
JIEONPON3BOJICTBA; MpaBUia BHYTPEHHETO TPYIOBOTO pacmopsiika YHHUBEPCUTETA; MpaBuia
TEXHUKU 0€30MacHOCTH, MPOU3BOJICTBEHHON CAaHUTApPUU U MPOTUBOIIOXKAPHOHN 3aIUTHI, Y CTaB
U WHBIE JIOKAJIbHbIE HOPMATHBHBIE aKThl YHHUBEPCUTETA, CTPYKTYpy YHUBEpPCUTETA U
WNHucturyTa.

1.2 Texnuk | kareropuu kadenpsr CXKJ| nomkeH eradems HaBBIKAMHU OpraHU3AIUN
paboThl ¢ JOKYMEHTAallUel; HaBBIKAMU IOJIb30BAHUSI CPEJCTBAMU BBIYMCIUTEIBHON TEXHUKH,
KOMMYHMKAIIUHA U CBSI3M, TMpaBWJIaMU pabOTHI B 1TA0OpaTOPHUH.

1.3 Texnuk | kaTeropuu B CBOCH IESITEIHLHOCTH PYKOBOJCTBYETCS:

— 3akoHojarenbcTBOM Poccuiickor denepanuy;

— YcTaBoM YHHUBEpPCHUTETA,

— mnonoxeHuem o6 Mucturyre;

— TpaBUJIaMU BHYTPEHHETro TPYAOBOro pacrnopsiaka MHCTuTyTa,

— TpHUKa3aMu ¥ pacHoOpsLKEHUSIMU AupekTopa MHCTUTYTA;

—  pacmopsDKEHUSIMH M yKazaHUsIMU 3aBeayroero kademapoit IICK];

— mnonoxenuem o kadenpe [TCK/];

— JIpyTMMH JIOKQJIbHBIMY MPABOBBIMHM akTaMH Y HUBepcutTera u MHcurtyTa;

— Hacrosuen JJoMmKHOCTHON HHCTPYKIIMEN.

2 KBanudukannoHHble TpeOOBAHUS

2.1 Hacrosimas [lomkHOCTHAsE MHCTPYKIMS pa3paboTaHa Ha OCHOBE XapaKTEPUCTUKU
TEeXHHMKA, YTBEP)KJIEHHOU moctaHoBieHueM Muntpyna Poccum ot 21.08.1998 Ne 37 "O06
yTBepkAeHUU EnuHOro KBalM(UKAIMOHHOTO CHPAaBOYHUKA JOJKHOCTEH PYKOBOAMTENEH,
CTELMAINCTOB U CIyKalHX, pa3aen «OomeorpacieBble KBATU(PUKAIIMOHHBIE XapaKTePUCTHKU
JOJKHOCTEH pabOTHUKOB, 3aHATHIX Ha MPEANPUATUSX, B YUPEXKICHUAX U OPTraHU3ALUIX» C
no0aBiIeHUEM TpeOOBaHUH, MPEABIBISIEMbIX K paOoTHUKAM | KaTeropuu.

2.2 Texuumk I «kareropun xkadenper IICXK][ 3abaiikaibcKOoro HMHCTUTYTA
KEJEe3HOJJOPOXKHOTO TpaHcnopTa - (uiuuan ¢eneparbHOro rocyAapCTBEHHOTO OI0KETHOIO
00pa30BaTENIbHOTO yUpeXJeHUs BbIciiero obOpazoBanus «MpKyTckuil rocynapcTBEHHBIN
yauBepcuter mnyTteil coobmenus» (3a0lKT UpI'VIIC) oTtHOCHTCS K Kateropuu y4eOHO-
BCIIOMOTaTEIBHOTO IIEPCOHANIA.

2.3 Texuuk | xareropun xadenpst IICXK]] HazHauaeTcs U OCBOOOXKIAETCS OT
JNOJDKHOCTH  IIPUKa30oM  Aupekropa MHCTUTyra B COOTBETCTBUM  C TPYAOBBIM
3aKOHOAATENBLCTBOM PO.

2.4 Texuuk | xareropum kxadeapsr IICXK]| mogumnsieTcs 3aBeayromeMy Kadeapoid
[TIC)K1 1 BbINONHSIET CBOM 00SA3aHHOCTH O] €r0 HEMOCPEACTBEHHBIM PYKOBOACTBOM.
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2.5 Ha nmomxHOCTh TexHuMKa | kareropwm kadenpsl Ha3HaA4YaeTCs JUIO, MMEIOIICE
CpelHee CIeMaIbHOE WM BBICIIee OOpa3oBaHHE, 0e3 MpeabsSBICHUS TPeOOBAaHMM K CTaxy
paboTHI.

3 JIOI>KHOCTHBIC 00S3aHHOCTH

3.1 OcHoBHBIMH 3aaduamu TexHHKa | kateropuu kadenpsr [ICXK]] sBastorcs:
TEeXHHUYECKoe oOecriedeHue eaTeIbHOCTU Kadeapsl,
BEJICHUE JIETIONIPOU3BOCTBA HA Kadeape.

3.2 Jlna BBINOJIHEHUs YKa3aHHBIX 3a7a4 TEXHUK Ka(eapbl BBINOIHIET CIEAYIOIINE
BO3JIO’KEHHBIE Ha HETO 0053aHHOCTH:

3.2.1 CBoeBpeMEHHO U3BEIAeT 3aBeAYIOIEro Kadeapoil u npemnoaaBaTeneil kKaQeapsl
0 TIOCTymawIlel B uxX aapec uHbopMmanuu, B T.4. HHOpMAIMU, pa3MEIICHHON Ha cailTe
YHuBepcurera.

3.2.2 CBoeBpeMeHHO UWHGOPMHUPYET TIpENoJaBaTeieid O pPACMHUCAHUM 3aHATUUA H
M3MEHEHHSIX B HEM.

3.2.3 IlpuauMaeT HEOOXOIUMbIE MEPHI TT0 00ECTICUeHHIO YYEOHOTO Tpoliecca, B ciydae
HEe0OXO0IMMOCTH 3aMEHsIeT UHKEeHepa B 1a00paTopum.

3.2.4 Tlepenaer cekpeTapro JeKaHaTa IOJIyYCHHbIE B JICHb 3adeTa M HK3aMeHa OT
MpenojaBaTenei SK3aMeHalMOHHbIE U 3a4ETHbIE BEJJOMOCTH.

3.2.5 Bemer Bco J0oKkyMeHTanuio Kadeapbl, B T.4. OQOpPMIIAET HUCXOJAILIYIO
KOPPECIOHACHIIMI0O B COOTBETCTBHUM C TpPEOOBAHUSIMHU JIOKAJBHBIX IPABOBBIX aKTOB
YHuBepcUTETa U HECET OTBETCTBEHHOCTH 32 €€ KaYeCTBO.

32.6 [TIlo 3amanumio 3aBemyromiero kadeapoil o0ecreyuBaeT  M3TOTOBJIICHUE
JJIEKTPOHHBIX KOMUHA M KOMMH Ha OyMa)XHOM HOCHUTENE pYKOIUCHBIX MaTepHasoB,
MOJITOTaBJIMBAEMBIX IIPETIOIaBaATEISIMU Ka(eIphl.

3.2.7 Odopmiusier yuyeOHO-METOAMYECKHE M HayyHble MaTepuajbl (TE€3HUCHI, CTaThH,
oTuéThl), BbIyckaeMmble Ha Kadeape. Oxa3zblBaeT MOMOILb 3aBEAyOlleMy JabopaTopueil B
COCTaBJIEHUU JOKYMEHTOB 10 XUMHUYECKUM pPEAKTHBAM.

3.2.8 Benet npotokon 3acenanus kadenpst [TCK/I.

3.2.9 'oToBUT HEOOX0AUMYIO MH(POPMALIMIO U TIOKYMEHTBI K COCTAaBJIEHUIO OTYETOB IO
Kadenpe.

3.2.10 [Ipuaumaer wu mepemaer (akcel, OTBe4aeT Ha TeneOHHBIE 3BOHKH,
aapecoBanHuble kadpeape [TCK/I.

3.2.11 Cnenut 3a CBOEBPEMEHHOW Mogaveil Tabess y4deTa HCIOJb30BaHUS paboyero
BpeMeHHu coTpyaHukamu kadenps [ICK/I.

3.2.12 OcymiecTBas€T COrJIaCOBAaHWE TMPUKA30B M JAPYTHX  JOKYMEHTOB  CO
CTPYKTYPHBIMHU MOJpa3fefieHus MU M JOJDKHOCTHBIMHU JUIaMu YHHBepcutera U MHcTUTyTAa,
PETUCTPUPYET HX.

3.2.13 OOecneurBaeT CBOEBPEMEHHYIO MEepeaavy MpernoaaBaresiM Kadeapsl MpuKa3on
U pacmlopsDKeHHM peKTopaTa, pacHopshKeHMH W yKa3aHWM JIeKaHaTOB M 3aBEYIOIIEro
Kadeapoi.

3.2.14 KoHTpoaupyeT BBIIIOJHEHUE IPUKA30B M PACHOPSIKEHUI peKTopara,
pacnopshKeHUM W yKa3aHUM [€KaHaTOB M 3aBeaylouiero kadeapoi, pellieHuid U IUIaHOB
kadenpsl, rpadUKOB B3aUMOMNOCEIEHUS, OTKPBITBIX JICKIIHA.
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3.2.15 Cnegut 3a TNOpPSAKOM B TMOMEHIEHUSX Kadeaprl, oOecneurBaeT CTPOTHIA
KOHTPOJIb 3a COOJIIOJIGHMEM Mep TMPOTHBOMOXKAPHONH 0€30MacHOCTHU M 1O TEXHUKE
0€30MacHOCTH.

3.2.16 Conepxut cBo€¢ pabouee mecTo, MeOenab, 000OpyAOBaHUE M MPHUCIOCOOICHUS
Kadeapsl B MOPSAJKE, YACTOTE W HCIPABHOM COCTOSHHM, a TaKXe€ COOII0OJaeT YHUCTOTY Ha
kadenpe u TpedyeT TOro e OT CTYIEHTOB U MperoaaBaTesnei.

3.2.17 CobmtomaeT ycTaHOBJICHHBIN B MHCTUTYTE MOPSAOK XpaHEHHsS MaTepUATbHBIX
LIEHHOCTEN U TOKYMEHTOB.

3.2.18 CBoeBpeMeHHO JOKIanpiBaeT 3aBenyromieMy kadeaporr I[ICXK]][ o6o Bcex
MOJIYYCHHBIX 3aMEUaHUAX U MOXKEJIaHUAX MPENoIaBaTeIbCKOro COCTaBa IO MOBOAY COCTOSHUS
o00OpyIOBaHMsI; HAPYIICHUSX paclopsiaka AHS, Y4eOHOW AMCIUIUIMHBI, y4eOHBIX IIaHOB,
TpeOOBaHUM TEXHUKU 0€30MaCHOCTH U MOXKapHOU 6€30macHOCTH Ha Kadeape.

3.2.19 PerynaspHo TpOBOIUT NPOPUIAKTUUECKUN KOHTPOJIb M HeoO0Xoammoe
oOCIy)XKMBaHHWE TEXHUYECKHMX CpPEACTB U MPUOOPOB OPITEXHUKU U  O0OPYIOBaAHUA,
3aKpEeIJIEHHBIX 3a KaQeapoil.

3.2.20 Benet yuert BXOASIIEH U UCXOAIECH TOKYMEHTAIIUH.

3.2.21 BeInoaHSET pa3oBble CIYKeOHbIE TOPYUCHUS 3aBEAYIOMIET0 Kadeapoil.

3.2.22 ObecneunBaeT JOCTYIHOCTh BCEX MATE€PUAIbHBIX LIEHHOCTEH Kadenpsl Mpu ux
WHBEHTapHU3alUi KOMUCCHUH.

3.2.23 IlpuHuMaer yd4acTHE€ B COCTABJICHUM 3asBOK B OTAEN MaTepHaIbHO-
TEXHUYECKOro cHaOxkeHuss MHCTHTyTa Ha MOJIy4YeHHE MaTepuasoB, KAHIIENSIPCKUX TOBAPOB,
MeOeru, 000pyI0BaHUS U PUOOPOB.

3.2.24 OGecrneynBaeT COOJIIOJICHUE TPABHJI OXpaHbl TPyAa W TPOU3BOJCTBEHHOU
CaHUTApUU B TIOMEIIECHUAX Kadeaphl M MPUKPEIUICHHBIX K HEH aylIUTOpUid, MPUHUMAET MEPhI
M0 YCTPAHEHUIO BHISIBIICHHBIX HAPYIICHUN.

3.2.25 CBoeBpeMEHHO B MHUCBMEHHON (opMe H3BellaeT 3aBenyrouiero kadenpoi o
HEBO3MOXHOCTH IO YBaXKUTEIbHBIM MPUYMHAM BBITIOJIHUTE OOYCJIOBIEHHYIO TPYAOBBIM
JIOTOBOPOM, JIOJPKHOCTHOM WMHCTPYKIIMEH H JIPYTUMH JIOKAJIbHBIMA TIPABOBBIMU aKTaMU
WNucTuTyTa paboTy, B T.4. BHI3BAHHON BPEMEHHOU HETPYI0CTIOCOOHOCTHIO.

3.2.26 Cobmo1aeT yCTaHOBIIEHHBIE TPEOOBAHMS MO 3aIUTE MEPCOHATLHBIX IAHHBIX,
Y4eTy, XPaHCHUIO, YHUYTOXKEHUIO U TEPECHUIKE HOCHUTENIeH, COJepk alluX IEpPCOHANIbHbIC
JaHHbIE. 3HAET W BBHITIOTHAET TPeOOBAHUS OPTraHU3AIMOHHO-PACTIOPSIUTEIBHBIX TOKYMEHTOB B
obnmactu oOecrieueHrss O€30MACHOCTH TMEPCOHATBHBIX JaHHBIX. HeMeneHHO OKJIaabIBaeT
OTBETCTBEHHOMY 3a oOecriedeHre Oe30MacHOCTH TMEPCOHANBHBIX JAaHHBIX O BceX (akTax u
MIOTNBITKAX HapyIIeHUs 0€30MacHOCTH MEPCOHANILHBIX IaHHBIX.

3.2.27 TlpencraBisieT NHUChbMEHHBIE OOBSCHEHHS 1O TPEeOOBAHUIO 3aBEIYIOIIETO
kadenpoii, nupekropa MuHcrturyra, HavanbHuka OK, B T.4. OOBSICHEHHS TIPU COBEPIICHHUU
JUCHUIIITMHAPHOTO MPOCTYIIKA.

3.2.28 He nomyckaeT: HapylIeHUH TPYJOBOM MUCHUIUIMHBI, OCKOPOJIEHUS WM HMHBIX
(hopM TIPOSBICHUS HEYBAKUTEIBLHOTO OTHOIICHUSI K COTPYJIHUKAM, aClIUpaHTaM, JOKTOPAaHTaM,
CTyJIEHTaM, CIyIaTeNsIM, aOUTypHeHTaM, TOCTAM MHCTUTYTa ¥ IPOYUM JIUIIAM, HAXOASIIAMCS
B MHCcTUTYTE.

3.2.29 Cobmromaer TpeboBaHUs MO MPOPUIAKTUKE W MPOTHUBOJACHCTBUIO KOPPYIIIUH,
onpeIeNsieMbIX JIOKAJIbHBIMU MPABOBBIMHU AKTAMH.
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4 IIpaBa ¥ NOJTHOMOYMS

Texauk kadenps! [ICXK]] nmeer crneayromnue mpasa:

4.1 3anpammBaTh, MO TOPYYEHHUIO 3aBeAyroliero kadenpoit, uHopManui u
JIOKYMEHTBI, HEOOXOAMMBIC JUIsl BBIMIOJHEHUS CBOMX JODKHOCTHBIX OOSI3aHHOCTEHW, U
M0JIb30BAThCSI UMHU.

4.2 TpeboBarb OT pykoBoaWUTENEH Kadeapbl co3qaHUs O€30MacHBIX IS KU3HU U
310pOBbS YCIOBUU TPYJA.

4.3 CraBuTh BONPOCH TEepel 3aBeAylIIUM Kadeapod o MpeaocTaBICHUH
HEOOXOJIMMBIX METOAMYECKHX W TEXHHMUYECKHX WHCTPYKIHHA, pa3bsICHEHUU IO 3aJaHuio, 00
o0OecrieueH HEOOXOIUMBIX YCJIOBHH pabOThl M COOMIOJEHUS CAHUTAPHO-TUTHEHUYECKUX
HOPM.

4.4 TpebGoBaTh OT IpeENOJaBaTENICH CBOCBPEMEHHOIO 3aMIOJIHEHUS )KYPHAJIOB HArpy3KH
Y MHAUBUAYATbHBIX IJIAHOB, MPEOCTABICHUS pab0YNX MPOrpaMM U T.J.

5 OTBETCTBEHHOCTD

5.1 Texnuk kageapsl [ICXK]] HECET nUCUUIIITUHAPHYIO, MATEPUATIBHYIO, UMYIIECTBEHHYIO,
a TaK)K€ MHBIC BHJbl OTBETCTBEHHOCTH, YCTAaHOBJICHHBIE 3aKOHOAATENbCTBOM P® B ciyyasx,
YCTAaHOBJICHHBIX 3aKOHOM, TPYIOBBIM JOTOBOPOM U HACTOSIIEN [JOIMKHOCTHOM NHCTPYKLIKEHM.

5.2 Texuuk kadeapbr I[ICK][ Hec€T OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
HEHaJJIeXalllee BbINOJIHEHNUE (JIMOO HEBBINOJHEHUE) CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH, a
TaK)Ke MHbIC HAPYIICHUs TPYJAOBOM AUCUUIUIMHBI; 32 HECOOIIOACHNE YCTaBHBIX MPABHII U HOPM
Tpyda, OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH, TMPOM3BOJCTBEHHOW CaHUTapuUu U
MIPOTUBOIOKAPHOU 6€30MaCHOCTH, MPABUJI BHYTPEHHETO TPYAOBOTO paclopsjka, TpeOoBaHUil,
COJZIEpKAIIUXCs B JIOKAJIbHBIX NPABOBBIX akTax MHCTHUTYTA.

5.3 B paMkax UCIOHEHHSI TIOJDKHOCTHBIX 005I3aHHOCTEH — 3arpeniaeTcs:

- UCIOJB30BaTh JUISI XPAaHEHHs] NEPCOHAJIbHBIX JAHHBIX HEYYTEHHBIE HOCHTEIH
uH(popmanny;

- OCTaBJISATh BO BpeMsl pabOThl HOCUTEIU HMH(pOpMaluu 6e3 IpUcMOTpa, Mepe1aBarh
UX JPYTUM JIMLAM M BBIHOCHUTBH 3a TPEJeNbl MOMEIIEHHs, B KOTOPOM pa3pelieHa obpaboTka
MEPCOHANBHBIX TAHHBIX;

- OTKITIOYATh (OJIOKMPOBATH) CPECTBA 3AIIUTHI HH(OPMAITIH;

- MPOU3BONTh KAaKWE-IMOO HM3MEHEHHS B DJJICKTPUUYECKUX CXEMaX, MOHTaXe W
pa3MeIIeHud TEXHUUECKUX CPEICTB;

- o0pabaTbIiBaTh WH(OPMAIUIO U BBIMOIHATH APYrHe padoThl, HE MPELyCMOTPEHHBIE
MIEpEeYHEM IpaB MOJIb30BATEIS;

coo01ath (WM nepeaaBaTh) MOCTOPOHHUM JIMIAM JIMYHBIE aTPUOYTHI TOCTYTIA.

6 OueHka KadecTBa TpyJa
Ormenka Ka4yecTBa TPpy/a OCYILIECTBIISIETCS Ha OCHOBE:

- pe3yabpTaTOB  NPOXOXKIAEHUS  IPOLENypbl  arTecTaluu  IIepcoHajza  Ha
MIOATBEPKICHNUE 3aHUMAEMOU TOJKHOCTH;
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- KOHTPOJBHBIX NpOBEepoK 3aBenyromuM kKadenpoir IICK]], a Ttaxxke
BHYTPEHHHUMH ayAUTOPAMH;
- OT3bIBOB KOJUIET U PYKOBOJAUTEINS y4€OHOTO OIPa3/IeICHHUS.

7 IlopsiioOK BHECEHUSI U3MEHEHHUN B TIOJDKHOCTHYIO MHCTPYKLHMIO

7.1. BHeceHue U3MEHEHUN U JOMOJHEHUN B TOKHOCTHYIO HHCTPYKIIMIO TPOU3BOAUTCS B
COOTBETCTBUHU C YCTAHOBJIEHHBIM IMOPSAJIKOM B JJOKYyMEHTHPOBAHHOM MPOLEAYPE «YTIPABICHUE
JTOKYMEHTALUEH.

7.2. CTpanuiia ¢ TEKCTOM, MOJUICKAIIUM W3MEHEHHUIO, 3aMEHSIETCS Ha HOBYIO WJIM TEKCT
W3MEHEHHH BKJIICHMBAETCS Ha TOCIICIHEH CTpaHUIlE HOHKHOCTHOW MHCTPYKIMU. Mubopmatius o
BHECEHHH U3MEHEHHUI BHOCHUTCS B JIUCT perucTpauyuu H3MEHEHUI.
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Jluct perucrpanyiu U3MEHEHUN

JOKYMCHTaA

YacTb TEKCTa, IOAJICKABIIICTO OO0111e€e KOJINYECTBO OcHoBanue
WU3MEHEHUIO B JOKYMEHTE CTpaHUIL JUIST Iox-
Ne BHECCHUS IMUCh I
i(o} rnocJje ara
n/m Ne Ne Ne U3MCHEHMUS, OTB.
BHCCEHHSI | BHECCHHS
paszena| MyHKTa | MOJIYHKTa . . Ne HCII.
W3MCHCHUH | M3MCHEHUM
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JIMCT O3HAKOMJIEHUA

DOUO JomxHoCcTh Jara, moanuce




