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Hacrosimee ITonoxxenue o kadeape «YnpaBieHHE MPOIlecCaMy MEPEeBO30Ky» (aanee

- Tlonoxxenue) 3a0alikanbCKOr0 MHCTUTYTA KEJIE3HOJOPONKHOTO TpaHCIopTa - (riinana
(dbenepanbHOTO  TOCYIAPCTBEHHOTO  OIO/DKETHOTO  O00pa30BaTENBHOTO  YUPESHKICHHS
BhICIIETO 0Opa3zoBaHus «MpKyTCKUl rOCyTapCTBEHHBIN YHUBEPCUTET MyTEH COOOIICHHS
(manee - MHCTUTYT) MOATOTOBJIEHO B COOTBETCTBUU C 3aKOHOM Poccuiickoit deneparu
ot 25.12.2012 Ne 273 — @3 «O6 obpazoBanuu B Poccuiickoit deaepanumy B MociaeaHei
peJakuuy, CTaHJapTaMd  HAlMOHAJBLHONW  CHUCTEMBl  CTaHAApTHU3AlMU, Y CTaBOM
®denepanbHOTO  TOCYJAPCTBEHHOTO  OIOKETHOTO  00pa30BATEIBHOTO  YUPEHKIACHHS
BbICIIero obpazoBanus «VpKyTCKUH TOCyAapCTBEHHBIH YHUBEPCUTET MyTEH COOOIIECHUS
B mocieaneit penakuuu, [lonoxxenuem o6 MHcTUTYyTE, TOKYMEHTHPOBAHHOM MPOIEAYpPOI
«YmpaBiieHHUE JOKYMEHTAIuel», WHCTPYKIMEH TI0 JEJIONPOM3BOJCTBY W JAPYTUMH
HOpPMAaTUBHBIMH JOKyMeHTamMu MHCTUTYTA.

[TonoxeHne BBOAMUTCS B ACHCTBHE C MOMEHTA YTBEPKICHUS IIPUKA30M JTUPEKTOpa
WNHucturyTa.

XpaHeHue JOKyMEHTa TPOBOJUTCS B COOTBETCTBHM C TpeOOBaHUSAMH IIO
TCIIONIPOU3BOJICTBY.

Csenenus o [lomoxxeann

1 PA3PABOTAHO 4 BHECEHO 3ab6aifKkaaTbCKIM HHCTUTYTOM
KEJEe3HOJIOPOXKHOIO ~ TpaHcmopTa - (QuuuaioM (QenepanbHOro rocydapCTBEHHOIO
OIO/DKETHOTO 00pa30oBaTENBbHOTO YUYPEXKACHUs BbICIIeTo oOpazoBanusi «Mpkyrckuit
TOCY/IapCTBEHHBIN YHUBEPCUTET IMYyTEH COOOIICHU», 3aBEYIOIINM Kadeapoi.

2 ITIPUHATO Yuensim coBeToM UHCTUTYTA, TpoToKOa Ne 7 oT 16 deBpans 2023r.

3 YTBEPXXJIEHO U BBEJIEHO B JIECTBUE npuxa3zom aupexropa MacTHTyTA
Ne 141 ot 21 dempans 2023 r.

4 B3AMEH Ilonoxenuss o kxadenpe «YmpapieHHE MPOLIECCAMU IEPEBO30KY,
yTBEPKIAEHHOTO npuka3zoM aupekropa Ne 698 ot 29 nekabps 2018 r.

SU3JAHUE — ¢espans 2023 1.

O6mmee konuuecTBo cTpanuil — 51 .

Hacrosmiee IlomokeHune He MOXKET OBITH HOJHOCTBIO WA 4YaCTUYHO
BOCIIPOM3BE/ICHO, TUPAKUPOBAHO U PACTIPOCTPAHEHO B KaUeCTBE O(PUIIMAIBHOTO H3IaHUS
6e3 paspemenus PI'bOY BO UpI'VIIC.
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1 Ob6sacTb NpUMEHeHUs

Hacrosiiee mnonokeHue SBISETCS HOPMATHBHBIM JIOKYMEHTOM il pabOThI
kadeapsl «YmOpaBiaeHHE MpolleccaMu MepeBo3ok» (manee - Kadenpa), pacmpeneneHuem
JOJDKHOCTHBIX OOSI3aHHOCTEH M TMpaB KaKJI0Tro paOOTHHKA, KOHKPETH3alUe MexaHu3Ma
B3aMMOJICHCTBUSI C IPYTUMH MoJipa3aeneHusmu Mucruryra.

2 TepmuHBI H onpeae/IeHUsA

2.1 B Hacrosmem llomoxeHun mNpHMEHEHBI CIEAYIOIIUE TEPMHUHBI C
COOTBETCTBYIOLIMMHU OIPEAEICHUAMU:

Ilonoscenue — NOKYMEHT, OIpPENEISIONIMNA MOPSAJOK 00pa3oBaHUs, CTPYKTYDY,
(GyHKIMU, KOMIIETEHLHIO, O0S3aHHOCTH U OpraHu3aluio padoThl MOApa3ieieHus/opraHa
WM TIOPSIIOK peain3aliii BUAa JesTeIbHOCTH B 00pa30BaTeIbHONW OpraHU3alllu.

Kagheopa — ocHOBHOE yueOHO-HAYYHOE CTPYKTYpHOE MoJipa3jieneHue (akyyibreTa,
OCYILIECTBIISIONIEe Y4eOHYI0, METOJUYECKYI0 M Hay4yHO-HUCCIIEIOBATEIbCKYIO paboTy,
BOCIIUTATENIbHYIO paboTy CpeAu CTYIEHTOB, MOJArOTOBKY Hay4YHO-IEJAaroru4ecKux
KaJJpOB, MEPENOATrOTOBKY U MOBBIIIEHHE KBAIU(UKALNN CIIELIUATHCTOB.

B nonoxeHn# Ucronb3yroTes CIeyOIIe COKPAICHHS:

®I'bOY BO MHUpI'VIIC - ®enepaibHOE ToCyAapCTBEHHOE  OOJKETHOE
o0Opa3oBaTebHOE YUpeXKJIeHHE BhICIIET0 oOpa3oBaHusi «VpKyTCKUN TOCYHapCTBEHHBIH
YHUBEPCUTET MyTeH cooOIIeHU» (aee Y HUBEPCUTET);

OI'OC BO - @enepanbHblii TOCYIapCTBEHHBIM 00pa3oBaTeIbHBIM CTaHAAPT
BBICIIIETO 00pa30BaHMS;

YMO - ygeOHO-MeToanYecKOe 00bEIMHEHHE;,

HUP — nay4yHo-uccrienoBarenbckas padboTa;

HUPC — nayuHo-uccieaoBaTenbckas padboTa CTy/ICHTOB;

VMK — yaeOHO-MeTOAUICCKUA KOMILICKC;

IITIC — npodeccopcko-TpenogaBaTeIbCKUil COCTaB;

OOII — ocHOBHas oOpa3oBaTesibHAs IPOrpamMMma,;

HMP — Hayuno-meronudeckas padboTa.
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3 O0mue moJa0KeHUus

3.1 Kadeapa sBaserca CTPyKTYpHBIM MojJpa3jielieHueM (akyiabTeTa OYHOIO
ooyuenus (nanee ®OO) UuctutyTa.

3.2 Kadeapa OTHOCHUTCS K YHCIYy OCHOBHBIX Y4eOHO-HAYYHBIX CTPYKTYPHBIX
nojpaszaeneHuii MHCTUTyTa U OCYHIECTBIISIET MOATOTOBKY CIIELIMATIMCTOB U OaKaJlaBpOB.

3.3 Kadenpa sBnsercs BbIIyCKaroled W  OTBEYAeT 3a COOTBETCTBHE
o0pa3oBaTeNbHBIX ~ MporpamMM  TpeOoBaHUAM  (pelepalbHBIX  TOCYJapPCTBEHHBIX
00pa30BaTeNbHBIX CTAHAAPTOB U APYTHMX HOPMATHBHBIX AKTOB, 32 OPTaHHU3AIUI0 HAYYHOU
Y BOCIIUTATEIbHON PabOTHI C O0YJArOIITUMUCS.

3.4 Kadenpa co3maercss U JUKBUAUPYETCS MPUKA30M PEKTOpa YHUBEPCUTETA B
COOTBETCTBHUU C PEIICHUEM YHUEHOTO COBETa Y HUBEPCUTETA.

3.5 Kadenapy Bosrnasisier 3aBeyronuil kKageapou.

3.6 B cBoeii nesrenpHoctu Kadenpa pykoBoacTByercs:

— Koncrurynueit Poccuiickoit @enepanuu;

- 3akonoMm Poccuiickoit ®eneparuu ot 25.12.2012 Ne 273 — ®3 «OO6
oOpazoBanuu B Poccuiickoit denepaunny;

— WHBIMH  HOPMATUBHBIMU  aKTaMH, PETYIUPYIOMIUMU  ACSITEIbHOCTh
YHuBepcureTa, B T.4. akTaMu PefepaibHOr0 areHTCTBA KEIE3HOJOPOKHOTO TPAHCIIOPTa
MunuctepctBa oOpa3oBanusi U Hayku P®, nOKalbHBIMM aKkTaMu YHUBEpPCUTETa U
NHcturyTa;

— YcraBoM YHUBEpPCUTETA;

— [Tonoxxennem 06 MHCTHTYTE;

— [Tonoxxenuem o paxkynbTeTE;

— HactosmuM [lomoxennem.

3.7 Corpynauku Kadenpbr obecnieunBarOTCs MOMENIEHUSIMH, 000pYyI0BaHHBIMH
CpeICTBaMU KOMITBIOTEPHOM TEXHUKH W OPITEXHUKU, KOMIIBIOTEPHBIMHU MPOTPAMMaMH,
npubopaMu, MaTepuagaMyd U UHCTPYMEHTaMHU, HEOOXOAUMBIMH JIJIi OCYIIIECTBICHHUSI UMHU
CBOMX JIOJDKHOCTHBIX 00si3aHHOCTEH, TenedoHamu, mkadaMu JJIsl XpaHEHUs TOKYMEHTOB,
y4eOHBIM 000PyIOBAHHEM.

3.8 Kontponb 3a nestenbHOCThi0 Kadenpbl ocymiecTBISIIOT JekaH (axkynbTeTra
OYHOTO O0yUYEHUsI, 3aMECTUTENh TUPEKTOpa M0 yueOHol padote u qupektop MHcTHTyTA.

3.9 Kadeapa wumMeeT B CBOEM paclOpsDKEHUM KaOMHETHI, HMYIIECTBO,
npodeccopcko-npeno1aBaTeNbCKUii U yueOHO-BCIIOMOTaTeNbHbII MepCcoHall.

4 OcnosHbIe 3agaun Kadeapsl

4.1 Uenp nestenpHOCcTH Kadenapsl COCTOMT B OpraHU3allid W TOBBIIICHUU
s deKTUBHOCTH YIeOHOTO MPOIecca, HAYYHOUW U BOCTIUTATEILHOM JIEATeITbHOCTH.

4.2 OcHoBHbIMHU 3a1auamMu Kadenpsl sBisroTcs:

— OpraHm3alus u BeJeHHe y4yeOHOro mpoiiecca 1no JUCIUILUIMHAM, 3aKPETIEHHBIM
3a Kadepoi;

—  KOHTPOJIb 32 Ka4E€CTBOM y4€OHOTO MpoIiecca;

— co37JaHMe HEOOXOIMMOTO KaJIpOBOTO, Y4eOHO-METOIMYECKOr0, MaTepHaIbHO-
TEXHUYECKOTO0 W MHPOPMALMOHHOTO obecredeHrs y4eOHOro mpoliecca B COOTBETCTBUU
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dI'OC BO;

— pa3paboTka ¥ BHEIPEHUE HOBBIX TEXHOJOTUN 0OYUEeHHS U BOCITUTAHUS;

— TIPOBEACHUE BOCHHUTATEIBHOM pabOTHl cpenu OO0ydarolmuxcsi U pabOTHUKOB
Kadenpsr;

— TOArOTOBKAa HAy4YHO-TIEAarOTMYECKUX KaapoB 4Yepe3 AacCHUpaHTypy H

TOKTOPaHTYPY;
— obecneyeHue coOI0IeHUs TpaB 00 y4YarOIUXCsl.

5 Crpykrypa ¢pynkuuii Kageapsbi

5.1 Jlns  BbINONHEHUS  TOCTaBJICHHBIX  3amad  Kadenpel  cTpykTypa
¢byakimonanbHoro ynpasienus (COY) BKIIOYaET OCHOBHBIE 00JACTH €€ JCSTeNIbHOCTH,
KOTOpbIe peanu3ytorcs B UHCTUTYTE, A1t 00ecneyeHus: CTpaTernuecKux uemiei.

5.2 CO®Y Kadeapsl cOOTBETCTBYET CTPYKTYpE KOMIUIEKCHOTO IUIaHA Pa3BUTHUS
WNuctuTyTa Ha TpexjeTHUH nepuo, miany pabotsl Kadbenpsl, nHANBUAYaTILHOMY TUTAHY
pabotel mpemnogaBatens. OcHOBHbIE BHABI paboT, BeimonHsemble Kadenpoii,
MIpeICTaBIEHbl B3aUMOCBS3aHHBIMU OJIOKAMU:

— KaJpOBBI TMOTEHIMAJ, TIOBBIIICHHE KBATU(UKAIIMM U OpPraHU3aIMOHHAS
pabora;

— yueOHas paborta;

— y4yeOHO-MeToJMyecKas paboTa;

— HayyHO-MeToJu4Yeckas paboTa;

—  Hay4dHO-HCCJIeoBaTeNnbcKas aesteapnoctb, HUPC;

—  MEXJyHapoaHas 1eATeIbHOCTbD;

— BOCHHTATeIbHAs U BHEYyueOHas padoTa;

— 1npodopreHTallMOHHAas U JOBY30BCKasi OJrOTOBKA,

— uH(pOpMaMOHHO-METOANYECKOe 00ecleueHre y4eOHOro mporecca U HayqYHoi
paboTHL.

5.2.1 K ocnoBueiM 3amauam Kadenpsr mpu peanusanuu Onoka «Kampobiii
MOTEHIMAJI, TOBBIIIEHUE KBANU(UKAIINK U OpraHU3allMOHHAs pab0Ta» OTHOCSATCS:

—  BBINOJHEHHE aKKPEIUTAMOHHBIX IMOKa3zarened B yacTu cooTBercTBUS PI'OC
BO nomu mpemnopaBarerneil, MMEIOIMX YYEHYIO CTENEHB/3BaHUE, OOECTIeUMBAIOLINX
00pa30oBaTeNbHBIN MPOIIECC M0 OCHOBHBIM 00Pa30BaTEIbHBIM MPOTrpaMMaM, PeaTn3yeMbIM
Ha Kadenpe;

—  COBEpUICHCTBOBAHHE MOATOTOBKM HAyYHO-TIEAarOTMYECKUX KaJpOB BBICIIECH
kBanmudukauu Uit MHCTUTYTa yepes MocieBy30BCKOe 00pa3oBaHUE;

—  COBEpLICHCTBOBAHME NeJaroruueckoro MacTepcTBa npogeccopcko-
MPenoJaBaTeIbCKOr0 COCTaBa, paclIMpeHue W yriayOJjeHue HaydyHO-NPO(PECCHOHATBHBIX
3HaHUN paOOTHUKOB MHCTUTYTA, MCIONBb30BAHNE MEPEAOBOTO OIBITa OTEYECTBEHHBIX U
3apyOeKHBIX 00pa30BaTEIbHBIX U HAYUYHBIX YUPEKICHUU B JesTeNbHOCTH MHCTUTYTA 32
cueT npodeccuoHanbHOM MepenoAroTOBKY, MOBBIILIEHUS KBAIM(DUKAIIUU U CTaXKUPOBOK.

5.2.2 Mepomnpusitusi 050ka «YueOHass paboTa» HampaBieHbl Ha pElICHUE
CJIEIYIOLINX 33]1a4:

— axtuBm3anua aesrensHocTd [II1C Kadenpsr B coBepieHCTBOBAaHUN METOIUKA
U COJEepKaHUsl MperojaBaHusi, MOMCKA HOBBIX METOJIOB, OPM M CPEACTB OpraHU3alUU
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yueOHOro mpoiiecca;

— BemonHeHue Tpedoanuit ®I'OC BO mno conmepxkaHnio U Ka4eCTBY MOATOTOBKU
oOy4aroluxcs, BKIOUYas CTPYKTYPY, CPOKH, TPYAOEMKOCTb, YCIIOBUS pealu3alud M
PE3YNbTAaThl OCBOEHUSI OCHOBHBIX 00pa30BaTENIbHBIX IPOTPaAMM.

5.2.2.1 Ydyebnas pabora Ha Kadeape mpoBoAWTCS Ha OCHOBE YTBEPIKICHHBIX
y4eOHBIX IUIAHOB M  KAJICHJAPHBIX YYEOHBIX TIpauKoB, y4eOHO-METOAMYECKHUX
KOMIUIEKCOB JUCIHUIUIMH M OCHOBHBIX OOpa30BaTeNbHBIX MpOrpamMMm ¢ (GopMyJIUpOBKOM
KOHEYHBIX PE3yJIbTaTOB OOyU€HHs B CBS3M C OCBAMBAECMBIMHM 3HAHHSIMH, YMEHUSMHU U
MpUOOpEeTaeMbIMU KOMIIETECHITUSIMU B IIEJIOM IO OCHOBHOM 00pa30BaTeNbHOM MporpamMmme.

5.2.2.2 B yuebGHomMm mporecce Kadenpa ucnonb3yeT cieayromue BUIbI yU4eOHBIX
3aHSTHI: JIEKIUU, CEMHUHApbI, JTaOOpaTOPHBIE U TPAKTUYECKUE 3aHATUS (B TOM 4YHCIIE
MIPAaKTUYECKUE 3aHIATUS B KOMIIBIOTEPHOM KJIacce).

5.2.2.3 B xa4yecTBE KOHTPOJIbHBIX MEPONPUATUI IIPELYCMOTPEHBI:

a) TEKyUIM  KOHTPOJb  YCHEBAaEMOCTHU:  JOMAallHUE  3a/JaHus,  3alluTa
1abopaTopHBIX paboT, KOHTPOJIbHBIE PabOThI, pedeparhbl, KOUIOKBUYM, TECTUPOBAHHUE U
np.;

0) MIpOMeXKyTOYHasl aTTECTAlls: 3a4eThl, 3alIUTa KypCOBBIX padOT (IPOEKTOB) U
9K3aMEHBI.

5.2.2.4 KoHTponb ycreBaeMOCTH CTYIAEHTOB mpoBoauTcs Kadempoit u gexanatom
(dakynbTeTa OYHOr0 00YUEHHMS 10 pe3yJbTaTaM TeKYyIlel aTTeCTal|H.

5.2.2.5 Kadeapa opopmusier nnGopMaliMOHHBIN CTEHI, HA KOTOPOM Pa3MEIAr0TCS:

— pacmnMcaHue 3aHATHA, IPOBOJUMBIX npenoaBaTensiMu Kadeapsr;

— pacrnucaHue KOHCynbTaluii npenogasatenein Kadenpsr;

—  pacrnucaHue AOMOJIHUTEIbHBIX 3aHATUN B J1a00paTopHsiX;

— uHas uHpopMaIus, HeoOXoaumas i opranuzanuu padbotsr Kadenpsi.

5.2.2.6 B mnepuox TNOATOTOBKM K 3a4€THO-IK3aMEHAIlMOHHOM CECCMU Ha
MH(OPMALIMOHHOM CTEH/JIE PA3MEIIAIOTCS TAKKE CIEAYIOIINE JOKYMEHTHI:

— rpaduK OTpabOTKHU U C/Iayll HEBBINOJIHEHHBIX JJAOOPAaTOPHBIX padoT;

— rpaduKy MOBTOPHBIX MPOMEKYTOUHBIX aTTECTAIINA;

— pacnucaHue KOHCYJIbTallMi;

—  paclucaHue 3a4eTOB U SK3aMeHOB 1o AucuuminiaM Kadeapsi.

5.2.2.7 B Teuenune ceMecTpa 3aBeyIOmuUM Kadeapoil MpOBOAUTCS:

—  KOHTPOJIb BBIIIOJIHEHUS paCIIMCaHUs 3aHATUH;

—  KOHTPOJIb BBIMIOJIHEHUSI MHIUBUYaJbHBIX TUIAHOB MIperno/aBaTeiei;

—  KOHTPOJIb BBITIOJHEHUS rpaduka caMOCTOATEIbHOM pabOThl M MOCEIIAEMOCTH
3aHATHH CTY/I€HTaMHU 110 PaclUCaHUIo;

—  KOHTPOJIb BHIMOJIHEHUS TPaMKOB OBTOPHBIX MPOMEKYTOUYHBIX aTTECTAIUI.

5.2.3 Meponpustust 0Oioka «YdeOHO-MeToauuecKkasi paboTa» HampaBlieHbl Ha
pEILIeHNE CIEAYIOIUX 3a4au:

—  BBINIOJIHEHHE aKKPEIUTALMOHHBIX MMOKa3aTeNlel Mo 00eCTeYeHnI0 COAepKaHus
Y YCJIOBHI OCBOEHUSI OCHOBHBIX 00pa30BaTEIbHBIX IPOrPAMM;

— o0ecrnieyeHHe BCeX BHUJIOB 3aHATUH MO JAUCUUIIMHAM Y4eOHOTO IJlaHa y4eOHO-
METOANYECKOH JIUTEPATYPOH;

— aKTHBM3amMA JAesITelnbHOCTH mpenogasareneii Kadempsr mo paspaboTtke u
U3JIJAaHUIO0 Y4eOHUKOB, COOPHUKOB 3aJlaHUi, KypCOB JIEKIIM, aBTOPCKUX KYpPCOB U JIPYTUX
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y4eOHBIX ¥ Y4eOHO-METOIMUECKUX MTOCOOUH;

— pa3paboTKa HOBBIX U MOJIEPHHU3AIMS CYIIECTBYIOIIUX JIa0OPATOPHBIX padoT C
LENbIO;

— CO3/IaHH€ METOAMYECKOro, B TOM YHCJIE MYJIbTUMEIUHHOT0, O0eCredeHUs
aKTUBHBIX U HHTEPAKTUBHBIX (HOPM MPOBEACHUS YUEOHBIX 3aHITHIA.

5.2.3.1 VYyebHo-meTonuyeckas padoTa MpenojaBareiedl IUIAHUPYETCA B
COOTBETCTBYIOLIEM pa3/ele HMHAMBUAYaJIbHOIO IUIaHA paboThl MpenojaBareneil Ha
y4eOHBIN TO/I.

5.2.3.2 Ha Kadenpe npoBoasitcst yueOHO-MeTOAMYECKHE KOH(DEPEHIINU, CEMUHAPHI
u coBelianus. Pe3ynpTaThl paboThl (PUKCUPYIOTCS B COOTBETCTBYIOIIMX OTYETAaX B BUIE
MIPUIIOKEHUM, HOCSIIIUX PEKOMEHIATEIbHBINA XapaKTep.

5.2.3.3 Ha Kadenpe mnnmaHupyrOTCI H TMPOBOIATCS OTKPBITHIC 3aHITHS,
OpPraHM3yIOTCS B3alMHBIE TIOCEIICHMS 3aHATUM MpernojaBaTeisiMd, B TOM YHCIE C
ydacTueM IpenojaBaresieil 1pyrux kademap.

5.2.3.4 Pazpaborka YMK mno mucrurummaam, 3akperieHHbIM 3a Kadempoi, n ux
CTPYKTYPHBIX 2JIEMEHTOB (y4COHBIX IJIAHOB, pab0YMX IMporpamMM, Y4eOHUKOB, yUeOHBIX U
y4e0HO-METOANYECKUX MOCOOM U Ap.) AJiA OOecreYeHHs 3aHATUN BCeX BUAOB, GOpM U
TEXHOJIOTUH 00y4eHus, sBIsEeTCs HeoTheMIieMoit yacThio AestenbHocT [ITIC Kadenpsr.

5.2.3.5 Ha Kadenpe Ha3zHauaeTcs OTBETCTBEHHBIH 3a METOJUYECKYIO pPaboOTYy,
KOTOPBIA BXOJIUT B cOocTaB MeTtoauueckoro coBera MHcTuTyTa W CcmocoOCTBYET
COBEPUICHCTBOBAHUIO YYEOHO-HAYyYHOUM, METOIMYECKON W JIPYruX BUIOB JESATEIBHOCTH
Kadenpsr.

Ha Kadenpe npoBoasTcsi MeToIMYecKHEe CEMUHAphl B COOTBETCTBHM C IUIAHOM
Metonuyeckoi  gestenbHocTd  Kadenpwl, 3amanusimu  3aBeayromiero  Kadenpoi,
pemeHusiMu  3acenanus Kadenpsl, permieHusMu 3acefgaHus MeTOIMUECKOTO COBETa
NucTutyTa.

PekoMennanuu BbIpabOTaHHBIE Ha MeToauueckux ceMuHapax Kadenpsl mocie
oOcyxneHuss U onoOpeHuss Ha 3acenanun Kadenpel u yTBep:KIEHHUS 3aBEIYIOIIUM
Kadenpoii cranossitcst o6s13aTenbabiMu 1t ucnonnenus [I1C Kadenpor.

5.2.4 HayuHo-meToauueckas paboTa

Meponpustus 61oka «HayuHno-meroguueckasi paboTa» HalpaBieHbl Ha pelICHHE
CJIEIYIOLINX 33]1a4:

— TIOBBIIICHHE YPOBHS HAy4YHO-UCCIEIAOBATENIbCKUX padoT 1o mpobiaemam
MOBBIILIEHUS KauyecTBa 00pa3oBaHus;

— BHEJApEHHUE B y4eOHBIN MpoIlecC COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI
Y pe3yJbTaTOB HAYUHbBIX HCCIIEIOBAHMIA;

— opranm3anus u ydactue I[IIIC Kadenpsl B HaydHO-METOAUYECKUX U HAYYHO-
MPaKTUYECKUX KOH(PEpEHIMAX, CEeMHHapax, KpYyriblX CToJlax [uisi ampobamuil u
MOMYJISPU3AIMU COOCTBEHHBIX HAYYHO-TIEATOTHYECKUX pa3pad0TOK M HCIIOIh30BAHUS
MEPEIOBOTO OMbITA OTEUECTBEHHBIX U 3apyOEKHBIX BBICHINX YYEOHBIX 3aBEACHHUN B
o0pa3oBaTebHOMN AesTeIbHOCTH MHCTUTYTA;

— BBINOJHEHHE aKKPEIUWTAlMOHHBIX I[OKa3zarened nesreiabHocTd MHCTHTYyTA B
YacTH y4acTHs MPenoiaBareseil B HayYHO-METOJUYECKON padoTe;

— 5.2.4.1 WunuBuayanbHas HaydYHO-METOJIUYECKass paboTa MpernojaBaress
COCTOUT H3:
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—  pa3pabOTKH METONYECKHX MaTepUaJIOB;

—  W3YYeHHUs OMbITa pabOThl APYrUX MPEIoaBaTeNeH;

—  M3YYEHHUS METOJMYECKON U MeIarorn4eckoi JuTepaTypsbl.

5.2.5 HayuHno-uccnenoBartenbckas padora Kadenpsr

Meponpustuss Onoka «HayduHo-uccnenoBaTenbckas padoTa» HampaBieHbl Ha
pEelIeHHE CAEeAYIOIUX 3a4au:

— TpoBeAeHHE (PYHIAMEHTAJIbHBIX W NPHUKIAJHBIX HAayYHBIX HCCIEAOBAHHM, B
TOM YHCJIE JUIS )KEIIE3HOJOPOKHOM OTpaciIu;

— yuactue [IIIC B KOHKypcax Hay4YHO-TEXHUYECKHUX IPOrpaMM, MEXKITYHAPOIHBIX
1 BCEPOCCUNCKHUX TPAHTOB U MPOEKTOB;

— noBbIIEHHE A3(P(GEKTUBHOCTH  PAaOOTHI  ACMUPAHTYPHL,  JAOKTOPAHTYPHI;
BBIIIOJIHEHUE AKKPEOUTALMOHHBIX IOKas3aTeneld MHCTUTyra B 4YacTH KOJIMYECTBA
nyOJauKaluui B BEYIIUX POCCUICKUX U 3apyOESKHBIX KypHajax;

— aKTUBHOE Y4YacTHe MpOoQeccopcKOo-IPenoaaBaTeIbckoro coctaBa B padoTe
MEXJIYHAPOJIHBIX,  BCEPOCCHMCKHMX, PETHOHAJIBHBIX  KOHKYPCOB,  KOH(EpeHIHI,
CEMHUHApPOB, KPYTJbIX CTOJIOB, BHICTABOK.

5.2.5.1 Hayunas paGota Kadenpsl miaaHupyeTcss U OpraHM3yeTcsl Ha OCHOBAaHUU
NEPCIEeKTUBHOTO U TOJOBOIO IUIAHOB, COIJIACOBAHHBIX C IUIAHOM HAy4yHOH paboThI
HNucruryra.

5.2.5.2 JIns opraHu3ali M MpoBeAeHUs HaydyHoM paboTsl Ha Kadenpe moryr
CO3/aBaThCsl BpPEMEHHbIE TBOpUYECKHE (ABTOPCKUE) KOJUIEKTUBBI, BO3IJIABJIsiEMbIE
saBenyrommM  Kadenpoit, mnpodeccopamm, JomeHTaMH, BEAYIIUMH  HAayYHBIMHU
corpynuukamu. Cotpynuuku Kadenpsl mo cormacoanuio ¢ 3aBeayromuMm Kadenpoii
MOTYT BXOJAUTb B TBOpYECKHME (ABTOPCKHE) KOJUIEKTHBBI JAPYTUX MOApa3aeIeHUI
WNucturyra, ecnu paboTa HOCHUT KOMIUIGKCHBIA XapakTep. B cocTaB TBOpuYeCKHUX
(aBTOPCKHX) KOJUIEKTMBOB MOTYT BKJIIOYAThCS HamOosiee MOJrOTOBIIEHHBIE CTYIEHTHI U
acniupaHTel MMHCTHTYTA.

[To pe3ynbraTaM Hay4dHBIX HCCJIEIOBAHUN pa3pabaThIBAIOTCS U MPEICTABISIOTCS
UTOTOBbIE, TPOMEKYTOUYHBIE (YACTHBIE) OTUETHl WM paboune MaTepHaibl MO OTAEIbHBIM
sTanmaM paboTel. HayuyHble BBIBOABI M TPEUIOKEHHUS, pPE3ylbTaThl paboT u paboune
MaTepHalbl paccMaTpUBAIOTCS Ha 3acelaHMsIX AaBTOPCKUX KOJIJIEKTUBOB, HAYYHBIX
CeMHMHapax M yTBEp»KAaroTcs Ha 3acenanusx Kadenpsr.

5.2.5.3 Opranuzanuss M TEKyIIMd KOHTPOJIb BBINOJHEHUS IIJJaHA Hay4YHO-
uccienoBaTenbckoit paboTsl Ha Kadenpe ocymectsisiercs 3apenytomum Kadeapoit 1160
OTBETCTBEHHBIM 32 HAY4HYIO paloTy.

5.2.6 Hayuno-uccnenoBaTensckas paboTa CTyJCHTOB

Meponpusitust  61oka  «Hay4yHo-uccnenoBarenbckas — paboTa  CTYIEHTOBY
HaIpaBJICHbI Ha PElIeHHE CASAYIOUX 3a/1au:

— TOBBILICHHE YPOBHS NMPO(EecCHOHATHLHON MOATOTOBKU CTY/IEHTOB, PACIIUPEHHE
UX TEOPETUYECKOTO Kpyro3opa M HAyyHOM OpYAULMH, pPA3BUTHE Yy CTYIEHTOB
criocoOHOCTENl K KOHCTPYKTOPCKO-TEXHOJOIMYECKOM M paluOHaIM3aTOPCKO-
n300peTaTenbCKol AeATeIbHOCTH;

— CO3/1aHHE€ OpraHU3alMOHHBIX, METOJWYECKUX M MaTEepPUAIbHO-TEXHUUYECKUX
YCIIOBUM JUIsl pa3BUTUSL HAYYHOI'O TBOPYECTBA MOJOJEKH, COBEPUIEHCTBOBAHMS (OpM
IIPUBJICYEHUS CTYJEHTOB K HAyYHBIM HCCIIEAOBAHMSIM;
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— aKTUBHOE TNIPHUBJICYEHUE CTYJIEHTOB K TMPOBEACHUIO (PYyHIAMEHTAIBHBIX WU
NPUKIIAIHBIX HAYyYHBIX UccienoBanuil Ha Kadenpe u B moapasznenenusix MucturyTa;

— obecrieueHHEe WHTErpaluy Y4YeOHBIX 3aHATUM M HAyYHO-HCCIIEOBATEIbCKOU
paboThI CTY/ICHTOB;

— TOmyJiApu3alusi CpelHu CTYACHYECKON MOJONEKHU HAyYHBIX JTOCTHUKEHUU
yueHbIX HCTHTYTA;

— mpuoOpeTeHHe  CTyJEHTaMH  ONbITa  MYyOJUYHBIX  BBICTYIUICHUH  Ha
KOH(EpEeHIHIX, CEMUHAPAX, TUCKYCCUAX U OIbITa YYacTHUs B OJMMIINAAaX U KOHKYpCaXx.

HenocpencTBeHHOE PYKOBOJCTBO Hay4YHOW paOOTON CTYJEHTOB OCYIIECTBISIOT
npenoaaBatenu Kadeapsr.

CTyneHThI BBITIOJIHSIOT paOOTHl B COOTBETCTBUHU C MEPEYHEM TEM, PEKOMEHTyEMbIM
UM C Yy4Y4eToM CcojJepKaHus pasnenoB auciuiuimd u mianom HUP Kadenper. s
MIPOBEACHUSL MCCIECIOBAHUM NPENOJAaBATEIEM COBMECTHO CO CTYIEHTOM OIPENEISIETCS
LeTb U 33/1a4d UCCIEAOBAaHUM, KaKue PE3yIbTaThl IOJDKHBI OBITh JTOCTUTHYTHI U KaK OHHU
oopMIISIIOTCS. 3aJaHUE PACCUNTHIBACTCS Ha CEMECTpP WU yUeOHBIN TO/I.

Pabota mim stan paboThl cUMTAETCS 3aKOHYEHHBIM, €CJIHM CTYIEHT CAeNai JTOKIal
Ha KOH(epeHIH, MOATOTOBUI pedepaT WK CTAThIO MO TEME, MOJYUMI MOJTOKUTETbHBIN
OT3BIB PYKOBOAMTENS PabOTHI (aKT pealu3aluy B IMOAPA3JEICHUH 3aKa3uhKa) WIH €ro
pabora BkmoueHa B 1miaH HUP Kadenpel. PesynbraTel HcclieoBaHMA pETYISIPHO
oOcyxnatorcs Ha 3acenanusax Kadenps.

5.2.7 MexayHapoaHas IesiTeIbHOCTb

Meporpusitusi 6110ka «MexTyHapoaHas NesSTeIbHOCTD) HalpaBlIeHbl HA PEIICHUE
CHEAYIOIIUX 3a/a4:

— pa3BUTHE TPOrpaMM aKaJEMHUYECKOTO MEXIyHApOJHOTO OOMEHa IyTeM
HampaBiieHust pabotHukoB Kadenper B 3apyOexkHbie Hay4dHble U 00pazoBaTelbHBIC
YUPEXKIECHUS U TPUIJIAIICHUS WHOCTPAHHBIX YUYEHBIX MJIA UYTEHHUs JIEKIUN, Hay4YHbBIX
JOKJIa/I0B, CTAXKUPOBOK U HAYYHOU paOOTHI;

— yuactue coTpynHukoB Kadeapbsr B MeXAyHApOAHBIX KOH(DEPEHIHSX,
BBICTaBKax, MPOBOJAMMBIX 3a pyOexkoM M Ha Oaze MHcTUTyTa; yBENIWYEHHsS YHCIIA
myOnukanuii yaeHbix MHCTUTYTA B 3apyOCIKHBIX M3TaHUSIX;

— aKTHBHU3alMs y4yacTus ydeHblx Kadenpbl B KOHKypcax MeEXIyHAPOIHBIX
TPaHTOB M MPOTPaMM B 00JIaCTH 00pa30BaHUS U HAYKH,

— W3YyYCHHE W WCIOJB30BAHUE OMBITA 3apyOEKHBIX YHUBEPCUTETOB B
OpraHu3alluy U COJICPKAHUU YIEOHOTO Mpollecca U HAyYHBIX UCCIIeTIOBAHUM.

5.2.8 BocniuraTenbHas U BHeyueOHas paboTa

Meponpusitus 6ioka «BocnuratenpHas U BHeydeOHass paboTa» HarpaBJeHBl Ha
pELICHHE CIEAYIOIINX 3a1aY:

— (dopmupoBaHHE Y CTYJCHTOB YBaXXCHHUS K HAIMOHAIBHBIM TPAJUIMAM U
TyXOBHOMY Hacienuio Poccun;

— BOCIHTAHHE Y CTYACHTOB CIMOCOOHOCTH K TPYAy U KU3HU B COBPEMEHHBIX
YCIIOBHSIX, Pa3BUTUE OTBETCTBEHHOCTH, CAMOCTOSATEIbHOCTH, TBOPUYECKON aKTUBHOCTH;

— TNpuUOOIIEHHE CTYACHTOB K TpaauLUsiM MpodhecCHOHATIBHOTO COOOIIECTBa,
MIPUBUTHSI HABBIKOB YIIPaBJIEHUS KOJUIEKTUBOM,

— MaTPUOTHYECKOE, JIYXOBHO-HPABCTBEHHOE M  KYJIbTYPHOE  BOCIHTAaHUE
CTYyJIEHTOB;
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— pa3BUTHE CTYJCHUYECKOTO CaMOYIPABICHUS, JBUKEHUS  CTYJECHUYECKHX
ctpoutenbHbix oTpsiioB (CCO), mpuBieYeHUE CTYIAEHTOB K PEHICHUIO aKTyallbHbIX
BOIIPOCOB JeATenbHOCTH MHCTUTYTA;

— momynspuzanus (QU3MYecKol KyJIbTyphl, MpoMaraijaa 3J0pOBOTO o0pasa
KU3HU;

— TIPUBJICYEHUE CTYACHTOB B TBOPUYECKHUE KOJUICKTUBBI XYJI0KECTBEHHOU
CaMO/JICATEIbHOCTH.

5.2.9 llpodopuenrannonnas paboTa 1 JOBY30BCKask MOATOTOBKA

Mepornpusitus 6oka «IIpodopuenranmonnas paboTa u JOBY30BCKas MOATOTOBKA
HAaIMpAaBJIEHbI HA PEHICHHUE CICAYIONIUX 33/1a4:

— axtuBu3anuio pabotel Kadenper mo olecredeHHwio mpHemMa CTYJIEHTOB Ha
OYHYI0O M 3a04HYI0 (opMbl OOydYeHHUs TIO HANpaBIECHUSM TMOJITOTOBKH BBICIIETO
oOpa3zoBaHus;

— pabotry B npoduIBHBIX KjiaccaXx W MpOo(OPUEHTAUOHHBIX MyHKTaX B TOPOJax
Y Ha JIMHEWHBIX CTAHIUAX JKEJIE3HOM noporu B 3abaiikanbe;

— y4acTHe B JIHAX OTKPBITBIX JBEpeH, Mpe3eHTalHsIX Kaeap U CrenraaibHOCTeH
B IIKOJIaX, fApMapkax mpodeccuii, MpoBeAeHHUE TMPEIAMETHBIX OJMMIHNAL, HAY4YHO-
TEXHUYECKNX KOHKYPCOB U KOH(EpPEHIUH IKOJILHUKOB;

— OCYIIECTBIIEHHWE B3aUMOJIEUCTBUS C OOpa30BATEIbHBIMU  YUPEKIACHUSIMHU
cpeanero oOmiero u MpodecCHOHAIBHOTO O0pa30BaHMS, YCTAHOBJICHHE U YKPETUICHHE
MOCTOSTHHBIX KOHTAKTOB C KOJUIEKTUBAMHU IIKOJI, TEXHUKYMOB, KOJIJICJIKEH;

— pa3BUTHE  CHUCTEMbI  JIOBY30BCKOM  MOJTOTOBKM  IIKOJBHUKOB  Kak
JOTIOJTHATEILHON BO3MOXHOCTH ycrenrHoi cnaun EI'D u amanranuu k Oyaymei ydeoe B
Nucturyre; perynspHoe OOHOBIEHHE METOIMYECKHMX W HMH(POPMAIIMOHHBIX MaTepUaioB
JUTSl IOJITOTOBUTENIBHBIX KYPCOB.

5.3 IlltatHoe pacnucanue Kadenpsl onpenensieTcss B yCTAHOBIECHHOM TOPSIKE U
YTBEPKIACTCS MPUKA30M peKTopa YHHBEpcuTeTa. B pamkax BbBIJIEJIEHHOTO IITATHOTO
pacridcanusi TOAOOp KaHAWAATYp, HUX TMPEACTaBIeHHE, NpPU HEOOXOJUMOCTH, Ha
KOHKYPCHBI OTOOp M HM30paHue, MCIOJIb30BaHHWE YCTAHOBJICHHOrO (oHAa 3apabOTHOMN
IIaThl, TMPEACTaBICHHE pAOOTHUKOB HA YBOJBHEHUE OCYIIECTBISICT 3aBEAYIOIIUN
Kadenpoti.

5.4 TlopsioK MPOXOXKACHHSI KOHKYPCHOTO 0TOOpa OCYIIECTBISIETCSI B COOTBETCTBUU
C TPYIOBBIM 3aKOHOHaTenbCTBOM Poccuiickonn ®enepaunnn, a Ttakxke llonoxenuem o
MOPSIAKE 3aMEIICHUST JOJDKHOCTEH TeJarorndeckux paOOTHUKOB, OTHOCSIIUXCS K
po¢eCcCOPCKO-MPENO1aBaTeIbCKOMY COCTABY.

5.5 [IlpenomaBarenn wu gpyrue pabotHuku Kadenpsr HasHauaroTcs W
O0CBOOOXKIAIOTCST OT JOJDKHOCTH MPUKA30M JUPEKTOpa HMHCTUTYTA B COOTBETCTBUM C
TPYAOBBIM 3aKOHOAATENBbCTBOM Poccuiickon denepanuu.

6 KoHTpoJIb 32 1e1TeJIbHOCTHIO

6.1 OOmuii KOHTpOJAb 3a JearenbHOCThIO Kadenpsl  ocymiecTBisercs
3aMEeCTHTEIIEM TMPEKTOopa Mo yueOHo! padorTe.

6.2 KoHTponb BBIIOJTHEHHUS OCHOBHBIX 3aja4, pyHKIuil n obs3anHOCcTel Kadenpsr
OCYILECTBIISIETCS. HEMOCPEICTBEHHO IEKAHOM (aKyJIbTETa OUHOTO 00y4YEHHS.
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7 Yupasaenue Kadenpoi

7.1 PykoBoactBo Kademnpoii

7.1.1 HemocpencTtBeHHOE PYKOBOACTBO JesTelabHOCThIO Kadenpsl ocymiectBisieT
3aBenyronuit Kadenpoii. M36upaercst cpokoM 10 S JIET COTVIACHO MOPSAIAKY, YKa3aHHOMY B
YcraBe VYuuBepcutrera u Ha ocHoBaHuu [lonmoxenuss «O moOpsiake 3aMelIeHUs
JOJKHOCTEHN 3aBenyromero kadenpoii u gexkana (akyabTeTay.

7.1.2 C 3aBenyromuM Kadenpoii 3akmtogaeTcst Tpya0BO# 10TOBOD.

7.1.3 3aseayrommit Kadenpoit HagenseTcss HEOOXOAWMBIMU TOJTHOMOYHMSIMU H
pecypcamu, ompenensieMbiMH  (peepalibHBIMU M JIOKAJIbHO-HOPMATHBHBIMU ~ aKTaMU
WHCTUTYTa. B mipeienax cBoux moaHoMouMid 3aBeayromuil Kadeapoii naet mopydeHus mo
Kadenpe, o0s3arenbHble 151 UCIIOJIHEHNS COTPYAHUKAMU, aCIUPAHTaMU U JOKTOPAaHTaMHU
Kadenpsi.

7.1.4 3aBenyromuii Kadempoit ocBoOokmaeTcss OT CBOEH JOKHOCTH IPHKA30M
nupekrtopa MHCTUTyTa Ha OCHOBAHMM JIMYHOTO 3asIBICHUS WM MO HCTEYEHUH CpOKa
n30paHus U JEHCTBUS 3aKIOYEHHOTO TPYAOBOIO IOTOBOPA, JUOO 3a HapyIIEHHE yCIOBUI
JIOTOBOPA WK TPYAOBOTO 3aKOHOJATENbCTBA.

7.1.5 3aBenyrommit Kadenpoit ydactByer B paboTe Bcex MoapasieieHUil, rie
oOcykJalTcd W pemarTcs Bompockl nearenbHoctd Kadenpbl. OH HeceT JHYHYIO
OTBETCTBEHHOCTb 32 BCIO JieaTenbHoCcTh Kadeapsr.

7.1.6 Bce ykaszanwus, kacarouiuecs aestenbHOCTH Kadenapbl wim ee OTAETbHBIX
pabOTHHUKOB, HCXOJSIIME OT pyKoBojacTBa MHCTUTYTa, OIpenesistoTcss depes
3aBeayromiero Kademnpoii.

7.2 3acenanue koyektuBa Kadenpsi.

7.2.1 Pemenus Kadenpsl mpuHIMArOTCS KOJUIETHAIBHO Ha 3acepanusx Kadeapsi.

7.2.2 Ha 3acemanusix Kadeapsl o0Cyk1at0TCsi BOMPOCHl Y4EOHOM, METOIMYECKOM,
Hay4yHO-HMCCIEA0BATENbCKOM M BHEY4eOHOM paboThl, MHBIE BONPOCHI JESATEIBHOCTH
Kadenpsl B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM P® W JOKaIbHO-TIPABOBBIMHU aKTaMH
YHusepcurera, acturyra.

7.2.3 B 3aceganusax Kadenpsl mpuHUMAOT ydacTue ¢ MpaBOM ToJIOoca HITATHBIE
npenogaBatenn Kadenpel, a Takke MpenoaaBaTtend, paOOTarolle Ha YCIOBHSIX
BHYTPEHHETO COBMECTUTEIBLCTBA.

7.2.4 TlpenomaBatenu, paboTtaromue Ha Kadeape Ha yCIOBUSX BHEIIHETO
COBMECTHUTENILCTBA, YYacTBYIOT B 3acefaHusix Kadenpsl ¢ mpaBoM COBEIIATEIbHOTO
roJjoca.

7.2.5 TonocoBanue Ha 3acemanusix Kadenpsl mpoBoguTCs B OTKpHITON (opme,
€CJIM MHOE HE MPeayCcMOTpeHO HacTosuM [lonokeHneM U JoKalbHBIMA HOPMATUBHBIMU
aktamu MHctuTyTa. TaliHOoe rojgocoBaHue MPOBOAMUTCS MO TPEOOBAHHUIO XOTS ObI OJHOTO
13 MPUCYTCTBYIONIUX HA 3acenanuu wieHoB Kadenpsl, umeromero mpaBo rojoca.

7.2.6 3acemaHue CYMTAETCS MPABOMOYHBIM, €CJIM B HEM Y4YacTBYIOT He MeHee 2/3
npernojaBaTesibckoro coctaBa Kadenpsl, nmeroiiero npaBo rojoca.

7.2.7 Pemenue Kadenpsl cumTaercs NPUHATHIM, €CIH 32 HETO IMPOTOJIOCOBAIIO
6omee 50% mpHCYTCTBYIOIIMX Ha 3acefdaHWu mpemnoaasareneil Kadenpsl, umerommx
IpaBo rojioca.
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7.2.8 3acenanune Kadenpsl odpopmisieTcs IpoTOKOIOM, KOTOPBIA MOJIMCHIBAETCS
3aBeyloIUM Kadenpoll M TexHUKOM Kadeapsl. 3acenanue kosuiektuBa Kadenpsl
ABJIIETCA COBELIATENbHBIM pabounM opraHoMm npu 3aseayromeM Kadenpoil. Tematuka u
rpaduK 3acelaHUil COCTaBISIFOTCS /10 Hadaja KaXJoro y4yeOHOro rojja M BKIIOYAIOTCS B
wiaH paboTel Kadenpsr.

8 IIpaBa u o0s13anHOCTH cOTPYAHUKOB Kadenpbl

8.1 OOs3anHOCTH, mpaBa, MOIHOMoOuMs 3aBedyromiero Kadenpoil, a Taxxke
JOJDKHOCTEN B COOTBETCTBMHM CO INTAaTHBIM PACIHCAHUEM ONPEAEICHBI JOJKHOCTHBIMHU
UHCTPYKIMSMH, TPEACTaBICHHBIMU B  HOpWIOXKEHHIX A (st  mpodeccopcko-
MIPEIo1aBaTeNbCKOro coctaBa) U b (A1 yueOHO-BCIIOMOTaTeIbHOTO COCTABA).

8.2 B xomnerenuuu cotpyaHukoB Kadenpsl BXoauT:

8.2.1 BHeceHune npeaioKEeHHUM:

— 1o BblObopaMm 3aBeayrouiero Kadenpoil coriacHo mpasuiiaMm, omnpezensieMbIM

VYcraBoMm yHI/IBepCI/ITGTa 1 APYTrUMHU JIOKAJIIbHBIMY HOPMATUBHBIMU dKTaMH I/IHCTI/ITYTa;
— II0 BBI60py HaHpaBHeHHﬁ, CcHeraabHOCTEM MOATOTOBKH M IMePCIIoATOTOBKHU
CIICOUaInCTOB, B TOM YHCJIC IIOBBIIICHUA KBaJ'II/I(l)I/IKaHI/II/I;

8.2.2 IloaroroBka y4eOHUKOB, y4€OHBIX, yU€OHO-METOAMUECKUX U METOAMYECKHUX
nocobuit, B ToM uucie ¢ rpupamu YMO u MunucrepctBa oOpa3zoBanusi 1 Hayku PO,
MOHOTpauil U HAyYHBIX MyOJIMKAlMW; WHUIMUPOBAHUE, TIOJATOTOBKA U OOCYXICHUE
MPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB YHMBEPCUTETA, 3aTPAarvuBaIOLIUX HHTEPECHI
kostektuBa Kadenpsr.

8.2.3 IloaroTroBka mMpoeKTa CHHCKAa PELEH3EHTOB (OMMOHEHTOB), PYKOBOAMUTEINEH
acNMpaHTOB, 3aTparuBaroIIUX UHTEpeck KouekTuBa Kadeapsr.

8.2.4 Coznanue 1a00OpaTOPHBIX MPAKTUKYMOB, BBEIOOp M peanu3aliiusi TEXHOJIOTHMA
MOJATOTOBKH CIIELUAIMCTOB U OPraHMU3alUsl HEMPEPHIBHOIO KOHTPOJIS 32 MX MOJITOTOBKOM
B 4acTH, oTHocsmeics k Kagenpe.

8.2.5 Pacnpenenenue nopyuyeHuid U yueOHON Harpy3Ku ¢ y4yeToM KBaJld(pukanuu
npernojaBateneit, TpeboBanuii denepalbHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJAPTOB M pemeHnil Y4eOH0-MeTOINYEeCKOr0 yIPaBIeHUs U IeKaHa (aKyJIbTeTa;

8.2.6 IlomroroBka mpenacraBieHuil paboTHHKOB Kadenpsl k rocymapcTBEeHHBIM
Harpajam M 3BaHHUSM.

8.2.7 IlogroroBka npemyiokeHull YueHomy coBeTy IHCTUTyTa 10 yCTaHOBJIEHUIO,
M3MEHEHHIO WK BO3Bpatry cratyca Kadenpsl u pasperieHnii Ha BeIeHUE OMPEACICHHBIX
BUJIOB €€ JIeATEIbHOCTH.

8.2.8 OpraHmzaius ©W PYKOBOJCTBO HAyYHO-UCCIEAOBATEILCKONH paboTOM
CTYACHTOB, MOJATOTOBKa NakeToB 3aka3oB Ha HUP u rpantsl; pa3zpaboTka mporpammbl
pazButus Kadenps.

8.2.9 Yuacrtue B MOArOTOBKE M M3MEHEHUHU YU4€OHBIX TUIAHOB IO CHEHATbHOCTSIM U
HampaBJICHUSIM B COOTBETCTBUU c ®enepanbHbBIMU roCy/1apCTBEHHBIMU
00pa30BaTEIbHBIMH CTAaHAAPTAMH.

8.2.10 VYwuactue B oOpraHu3anMd HEMPEPHIBHOTO MOHUTOPHHTA KauyecTBa
HOJIFOTOBKH CIIELUATTUCTOB.

8.2.11 IIpoBemenme mo Bcem ¢opMaM OOydeHHUs  JIEKIHH, JaOOpaTOPHBIX,
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NPAaKTUYECKUX, CEMUHApPCKUX M APYTUX BUJIOB YUEOHBIX 3aHSTHH, MPEAyCMOTPEHHBIX
yu4eOHBIMU IUJIAHAMHU, a TaKXKe CaMOCTOSITEIbHOW paboTOM CTYIEHTOB IO H3YYEHHIO
mucuurnuH Kadeapsl; nmpoBeaeHre 3a4€TOB U 9K3aMEHOB.

8.2.12 IlpoBeneHue MepONpUATUN TO OpPTraHU3ALUHU BOCHUTATEIBHON pabOThHI
Cpellu CTYJCHTOB.

8.2.13 Pa3paboTka MHAMBUIYAJIbHBIX IJIAHOB yU4e€OHOM, HAYYHOM, METOANYECKON U
IOpyroi pabotel npenojasareneil Kadenpel; nzydenue, o0001meHne U paclpocTpaHEeHUE
OTIbITa pabOTHI JIYUIIUX MPENoiaBaTemnei.

8.2.14 IloarotoBka AacHUpaHTOB U  JOKTOPAHTOB, IIOJATOTOBKAa HAay4HO-
MeJarOTUYECKUX KaJIpOB, PACCMOTPEHUE AUCCEPTAIMil, MPEACTABIAEMBIX K 3allUTe
corpynuukamu Kadenpsr.

8.2.15 OxkazaHWe TIOMOIIM HAYMHAIOUIUM MpenojaBaTesisiM B  OBJIAJICHUU
MeJarOTHYECKUM MacTEPCTBOM.

8.2.16 ObecneueHue BHyTpeHHeHl M BHemHeW arrectauuid Kadenpsl coriacHo
pemieHusM YueHoro copeta MHcTuTyTa.

8.2.17 Opranuzanus ydacTusi MpenojaBareyield, COTPYAHUKOB, CTYAECHTOB,
acripaHTOB W JOKTOpaHTOB Kadeapbsl B KOHKypcax, KOH(EpPEHIHUAX, CEMHUHApax,
CUMIIO3UyMaX, TeHJIepaxX U T.II.

8.2.18 Opranuzanuss ¥ BEJICHHE JEIONMPOU3BOJICTBA B COOTBETCTBHH C
JEUCTBYIOIIUMHI HOPMAaTUBHBIMHU aKTaMH.

8.2.19 ObecneyeHne COXpaHHOCTH 3akperUieHHbIX 3a Kadeapoir momenieHudt, a
Takxe 000pyI0BaHMUS, TUTEPATYPHI U IPYTUX MATEPUATHHBIX IICHHOCTEH.

8.2.20 Bemonnenue npyrux GYHKIUA B paMKax HaydHO-00pa3oBaTeIbHOU
NesATeTLHOCTH, JenerupoBaHHbix Kadeape nekanom QakynbTeTa OYHOTO OOYUYEHUS WU
JTUPEKTOPOM (3amecTureneM aupekropa) MHcTuTyra.

8.2.21 Pabora B o0macTh JOBY30BCKOH IIOATOTOBKHM U II0 BBIITOJHEHHUIO
MpoOPUCHTAIIMOHHBIX MEPONPHUATHI, a TakkKe IO TMOATOTOBKE aOUTYpUEHTOB K
BCTYIUTEIbHBIM SK3aMEHAM.

8.2.22 YyacTue B pa3paboTke pabounx y4eOHBIX MJIAHOB.

9 ﬂOKyMeHTaIII/Iﬂ NJJAaHUPOBAHUA M OTYCTHOCTH

9.1 JlenompousBoactso Ha Kadempe.

[lepeyenp oOsi3aTenbHOM W JOMOJHUTENBHOW  JoKyMeHTammu  Kadempsl
periaMeHTUPYeTCss HOMEHKIATYpOU eI, COTJIACOBAaHHOM C CEKTOPOM JEJIONPOU3BOJICTBA
OIIO MHucturyra. Kadenpa wumeer cBOO y4ueOHYIO, METOAWYECKYIO WM HHYIO
JOKYMEHTAIINI0, OTPAXKAIOIIYI0 COJEp)KaHWe, OPraHU3aIui0 U METOJIUKY MPOBEIACHUS
y4eOHOM, HAYyYHOU U JIp. BUJIOB JICATEITHBHOCTH.

9.2 Ctparerndeckoe U ONepaTUBHOE MJIAHUPOBAHHUE

9.2.1 Pabora Kadenpsl ocymecTBisieTcsi B COOTBETCTBUHU C MEPCIEKTUBHBIMU (Ha
JIBa T0J1a) ¥ TEKYIMMHU (Ha y4eOHBIN 1 KaJICHAapHBIN TO/T) TUTaHAMMU.

9.2.2 Tlpodeccopcko-nipenonaBatenbckuii  coctaB  Kadeapsl  cocraBisioT
€XKETO/IHbIE WHIUBUIyaJIbHBIC TUTAHBI 10 BCEM HAIPABJICHHUSIM PaOOThI, ONpeaeTEHHBIC
wianoM Kadenpsr.

9.3 loxyMeHTalusi OTYETHOCTH.
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3acnymuBanue u oocyxiaeHue oryetoB Kadenpsl mpousBoAUTCS Ha 3aceqaHUsIX
Kadenpri, 3acenanusix Yuenoro coBera MHcTuTyTa, y 3amecTuteniell AUPEKTOpa IO
HaIpaBliCHUsIM  JiesiTebHOCTH MHCTUTYTa, TpH HEOOXOJUMOCTH, Ha 3aceJaHUsiX
JTUPEKTOpaTa B COOTBETCTBUU C IJITAHAMU UX PaOOTHI.

10 Iopsinok peopraHu3anyuu M JUKBUIAIMHA

Peopranmzanus u nuksBupganus Kadenpsl npou3BoasTrcs B COOTBETCTBUU C
IIPUKA30M pPEKTOpa YHHMBEPCUTETA Ha OCHOBAHUU peEUICHUA YUYEHOrO COBETa
YHuBepcurera.

11 OTBeTCTBEHHOCTDH

11.1 3aBenyrommii Kadenpoii HeceT BCIO MOJHOTY OTBETCTBEHHOCTH 32 Kaue€CTBO U
CBOCBPEMEHHOCTh BBITIOJHEHUS 3a7ad M (QyHKOWA, Bo3jnokeHHbIX Ha Kadenpy
HactosuuM [lomokeHueM U IpyruMu JOKaATbHBIMU HOPMATUBHBIMU akTaMu MHCTUTYTA 1
YHuBepcurera.

11.2 B cinyyae HEOJHOKPATHOTO HapyUIeHUS OOS3aHHOCTEH W HEBBITIOJHEHUS
CBOMX 00s3aTenbCTB 3aBenyronuit Kadenpoit MoxeT ObITh OTCTPAHEH OT JOJKHOCTHU
MPUKa30M JIupekTopa MHCTUTyTa 10 perieHus: BOMpoca O COOTBETCTBUU €r0 3aHUMAaeMOi
JOJKHOCTH Y4eHbIM coBeToM MHCTUTYTA.

11.3 Crenenp OTBETCTBEHHOCTH Apyrux paboTHukoB Kadenpsl ycraHaBmuBaercs
WX JOJDKHOCTHBIMHU HUHCTPYKIMSIMU U JAPYTUMHU JIOKaJbHBIMA HOPMATHBHBIMH aKTaMU
NucTutyTa.

12 Ouenka kauyectBa AesateabHocTH Kadenapsi

OrneHka kauecTBa JesTenbHOCTH Kadenpsl ocymecTBiseTcss Ha OCHOBE JIAaHHBIX:

—  aHaJM3a BBINIOJIHCHHUS I1aHa paboTel Kadenpsr;

— BBITIOJIHEHUSI 0Osi3aHHOCTEW CcoTpyaHUKoB Kadeapbr B COOTBETCTBUM C
JOJKHOCTHBIMU UHCTPYKLHUSIMU;

—  pe3yJbTaToOB CaMOOOCIEIOBaHMUs, BHYTPEHHUX W BHEIIHUX AYIUTOB CHUCTEMBI
MEHEIKMEHTA KaueCTBa;

—  TIPOXOXKJICHUS KOMIUIEKCHOM OLIEHKH EATEIIHLHOCTH HNucturyTa
(JIM1IeH3UPOBAHUE U TOCYJAPCTBEHHAS AKKPEIUTALINS).

13 Tlopsinox BHecenus u3menenuii B Ilonoxenne

13.1 M3MeHeHHs B TEKCT MOJIOKEHHE O Kadeape BHOCATCS B CASAYIOUINX CIIydasx:

— 1pu u3MeHeHuu craryca Kadenpsr;

—  IIpY U3MEHEHUU OpPraHU3alMOHHO-YIIPAaBIEHUYECKOH cTpyKTypbl MHCTUTYTA;

— TIpU 3aMeHe, J00aBJIEHMM WIM HCKIIOYEHUU OTIENbHBIX (QYHKIHUI B
nesitenbHOCTH Kadenpsr;

— TIpU BHECEHUWUM M3MEHEHMH B HOPMATHBHYIO U  PacHOPSIUTEIbHYIO
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JOKYMEHTAllUI0  BBICHIMX  OpraHoB  ynpaBieHuss  (DegepaJbHOrO  areHTCcTBa
KEJIE3HOJIOPOXKHOTO TpaHCHopTa M Jp.), a TaKKe Ha OCHOBAHMM PEIICHWH OpraHoB
ynpasieHuss MHCTUTYTOM;

— B JIpYTUX CIyYasx.

13.2 Tlopsimox BHecenusi m3MmeHeHuit B [lonoskenue ompeneneH TpeOOBaHUSMU
JTOKYMEHTUPOBAHHOMN MPOLEAYPOU «YnpasiieHHE JIOKYMEHTALIUEN» (Ne
JI1.250000.01.4.090-2012). OTMeTka O BHECEHWHM H3MEHEHMH B TeKCT IlomokeHus
npocrasisieTcs B JIucT perucrpauuu U3MEHEHU.

13.3 Ormena IlomokeHusi OCYIIECTBISETCA MNPUKA30M JIUPEKTOpPa, B KOTOPOM
MPUBOJUTCS COOTBETCTBYIOIIEE OOOCHOBaHME (JIMKBUJALUS WJIM PEOpPraHU3aIus
Kadenpsi, BHEApEeHHE HOBOTO TUIIOBOTO MOJIOKEHHS O Kadeape B3aMeH JEHCTBYIOIIETO U

Jp.)

COTI'JTACOBAHO
3amecTuTeNb AUPEKTOPA MO yueOHOM padboTe A.B. Jlapuenko
HavanbHuk otaen npaBoBoro o0ecnedeHus C.I'. CanomaToBa

Hauaneauk otnena kagpos O.B. ®poinosa
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[Tpunoxenne A

JIOJDKHOCTHASI UHCTPYKLIVSI
3ABEJIYIOILET'O KA®E/IPOI

1 O0uMe noJI0KEHUS

1.1. Hacrosimass goimKHOCTHas MHCTPYKIHUS 3aBenyromiero kadeapon (mamsee —
Wucerpykuus) pa3paboraHa B COOTBETCTBUM C TpynoBbIM KojekcoM Poccuiickoit
Oenepannn; denepanpubiM 3akoHOM «O0 0oOpa3oBanuu B Poccuiickoii deaepanum» OT
29.12.2012r.  No273-@3; kBaIU(PUKAITMOHHBIMU  XapaKTEPUCTHUKAMU  JOJDKHOCTEH
PYKOBOJUTENEH M CHEUUATNCTOB BhICIIEro MpodeccuoHalbHOro oOpasoBaHusi, Eaunoro
KBJIM(PUKAIIMOHHOTO CIPABOYHUKA JOJDKHOCTEH pYKOBOAWUTENEH, CHEUUAINCTOB U
CIIyXalux, yrBepxkaeHHoro [Ipukazom MuHUCTEpCTBA 31paBOOXPAHEHUS U COIIUATIBHOTO
pa3Butus Poccuiickoit @enepannu ot 11 suBaps 2011 r. Ne 1n;

1.2. JlomxHOCTH 3aBeayromero kageapoil OTHOCUTCS K 5-My KBaTHU(PUKALHOHHOMY
YPOBHIO TPOGECCHOHATBHON KBaTU(UKAIIMOHHON TPYNIBl JIOJDKHOCTEH paOOTHUKOB
BBICIIETO ¥ JOMOJHUTEIBHOTO MPOQPECCHOHATLHOTO 00pa30BaHUs, YTBEPKICHHOMN
puKka3oM MUHHCTEpCTBA 3IpaBOOXPAHEHHUS W COLMAIBHOIO pas3BuTus Poccuiickoin
®enepaunn ot 05.05.2008 r. Ne 217H.

1.3. B coorBercTBUU ¢ HOoMeHKIaTypoil MOKHOCTEH paOOTHUKOB OpraHU3aIIMiA,
OCYIIECTBIISIIOIINX ~ 00pa30BaTENbHYIO JIEATENBHOCTh, JIOJDKHOCTEH pyKOBOIUTENEH
oOpa3oBaTeNbHBIX OpraHuzanuid, yTBepxkaAcHHON I[loctanoBnenuem IIpaBuTenncTBa
Poccuiickoit @eneparuun ot 08.08.2013 Ne678 momkHOCTH 3aBenyromiero kadempou
OTHOCHUTCS K IPO(ECCOPCKO-MIPENOAABATETHCKOMY COCTABY.

1.4. 3aBenyrouuii kadeapoit n3dupaeTcss YUEHbBIM COBETOM YHUBEPCUTETA MyTEM
TaiHOTO TOJIOCOBAHUS IO MPEIOCTABIECHUIO YUEHOTO coBeTa MHCTUTYTa CPOKOM Ha S JIeT.

1.4. TpeboBanus kK 00pa30BaHUIO U OOYUEHHUIO 3aBEYIONIETO Kadeapoi:

— BHICIIEe O00Opa3oBaHWEe — CICHUATUTET, MAarucTparypa, aclHpaHTypa,
HaIMpaBJIEHHOCTh (MPOQHIIb) KOTOPOro, Kak MPaBHIIO, COOTBETCTBYET MPENOIaBAEMOMY
y4eOHOMY KypCy, TUCHUIUINHE (MOAYIIO);

— yu4€Hasl CTeNeHb KaHAWAAT HayK U (UJK) 3BaHUE JOLICHTA;

— TIOBBIIIEHWE KBalIU(PUKAIMK TIO JOTMOJHUTEIBHBIM MPO(EeCCHOHATBLHBIM
MporpaMMam 1o npouiIo NeAarornyeckoi AesITeIbHOCTH HE pPeke YeM OJUH pa3 B TPU
roja.

1.5. TpebGoBaHus K OMBITY IPAKTUYECKON PabOTHI 3aBEAYIONIETO Kadeapoii:

— OmbBIT paboThl B 00JaCTH MPOQECCHOHATBHOW AESITebHOCTH, OCBaMBAEMOM
00y4aroMIMMHUCS WIM COOTBETCTBYIOIIEH MpenojaBacMoMy y4eOHOMY KypCy, TUCIUILTHHE
(Momymi0), TpH  HECOOTBETCTBUM  HAmpaBiIeHHOCTH  (mpoduisi)  oOpa3oBaHUS
penogaBacMoMy yueOHOMY KypCy, AUCHUILTHHE (MOIYJIIIO);

— CTa)K HAy4YHO-TIeIarOTUYECKO pabOThl HE MEHEE IATH JIET;

— ONBIT W CUCTEMATUYECKUE 3aHITUS HAyYHOM, METOAMYECKON WA WHOHU
MPAKTUYECKON  JIeATEeNIbHOCTbIO, COOTBETCTBYIOIIEH  HamNpaBiI€HHOCTH  (MPOQUIIO)
0o0pa30BaTeIbHON MPOTrpaMMbl U (KUJIM) MPENnoAaBacMoOMy y4eOHOMY KypCy, IUCLUILIMHE
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(MOyITI0) B COOTBETCTBUM C MHAMBUIAYaTbHBIM IJIAHOM Pa0OThI MPEIoaaBaTes;

—  ONBIT OCYILECTBIICHHS HAy4HO-UCCIIE0BATEIbCKON NEeSATEIbHOCTH,
MOATBEPKACHHON MyOIMKauusMU MO €€ pe3yibTaTaM B BEAYIIMX M (MJIM) 3apyOexHBIX
pPELEH3UPYEMBbIX HAy4HBIX JKypHAJlaX W H3JAHUSAX M YyYacTHE B HAIMOHAIBHBIX U
MEXTYHAPOIHBIX KOH(PEPECHIIHSIX.

1.6. OcoOble ycioBus AoIycKa K padboTe 3aBeayrolero kadenpoii:

— OTCYTCTBUE OTpaHMYEHUW Ha 3aHITHE T[E€Iaroruueckorl JesTeIbHOCTHIO,
YCTaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanny;

— TPOXOXKICHHE 005A3aTeIbHBIX MPEIBAPUTEIHHBIX (MPU MOCTYIUICHUH Ha padoTy)
U TMEePUOJUYECKUX MEIUIIMHCKUX OCMOTPOB (0OcieoBaHuil), a TaKKe BHEOUYEPEIHBIX
MEIULUHCKUX OCMOTpOB (o6cnenoBanuin) B HOpSIIKE, YCTaHOBJIEHHOM
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu;

1.7. Ha3naueHue Ha TOJDKHOCTH 3aBeAyIoLIero kadeapoi 1 0cBOOOKICHUE OT Hee
MPOU3BOJUTCSA MPUKA30M JaupekTopa WMHCTUTYTa B COOTBETCTBHH C JEHCTBYIOIINM
TPYJIOBBIM 3aKOHOAATEILCTBOM Poccuiickoit Denepanuu.

1.8. 3aBenyromuii kadenpoir aAMUHUCTPATUBHO MOTYUHSIETCS JIEKaHy, a B MEPUOJT
€ro BPEeMEHHOT0 OTCYTCTBUS (OTMYCK, OOJIe3Hh, KOMAaHIUPOBKA U T.M.) — 3aMELIAOIIEMY
€ro JUIy.

1.9. 3aBeayromuii kadeapoit B CBOEH JOIKHOCTH PYKOBOJCTBYETCS:

— @enepanbHbiM 3akoHOM «OO0 obOpazoBanun B Poccuiickoit deneparuu» ot
29.12.2012r. Ne273-D3;

— WHBIMHU 3aKOHOAATENbHBIMU U HOPMATUBHBIMU NMPABOBBIMHU akTamu Poccuiickoi
Ddeneparuu B chepe 00pa3oBaHus;

— YcraBoM YHHBEPCUTETA;

— nonoxkenuem Mucruryra;

— peuieHusiMU YyeHoro coBera MHcTUTyTa, MpUKa3aMu JUPEKTOpa HHCTUTYTA,

— TI0JI0’KEeHUEM O Kadeape, B KOTOpoil OH padoTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSIIEN JOJKHOCTHOM MHCTPYKIIUEH;

— ApYTUMHU HOPMATUBHBIMU aKTaMu Y HUBEpcHUTETa U IHCTUTYyTa, KaCaIOIIHUECs €ro
NEeSATEIbHOCTH.

1.10.3aBeayromuii kageapoil TOJKEH 3HATD:

- 3aKOHbl MU WHBICE HOpMaTHBHbIE akThl Poccuiickon depepanuu 1o BoOmpocam
BBICIIETO MPOGeCCUOHATEHOTO 00pa30BaHus;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIBLHOTO YUPEKIACHUS;

- TOCyIapcTBeHHbIE 00pa30oBaTeNbHBIC CTAHAAPTHI IO COOTBETCTBYIOIIUM
MporpaMMam BBICIIIETO OOpPa30BaHMS;

- TEOPUIO ¥ METObI yIIpaBlieHUs: 00pa30BaTEIbHBIMU CUCTEMAMHU;

- IOPSJIOK COCTaBJIECHUS YUEOHBIX IJIaHOB;

- IpaBuUJIa BeJICHUS JOKyMEHTAIUH 110 y4yeOHOI paboTe;

- OCHOBBI MEJArOruKu, (PU3NOIOTHH, ICUXOJIOTUH;

- COBpeMeHHbIC (DOPMBI U METOJIBI OOYUEHUS U BOCTIUTAHHUS,

- METOJBI M CIIOCOOBI HCIIONB30BaHUSI 00pa30BaATEIHHBIX TEXHOJIOTHIA, B TOM YHCIIC
JTUCTAaHLNOHHBIX;
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- OCHOBHBIE METOJbI IOHWCKa, cOOpa, XpaHEHHUs, OO0pabOTKH, MpeacTaBlIeHUs,
pacnpocTpaHeHus WHGOpMAlUM, HEOOXOAMMOW il  OCYIIECTBICHUS  HAYYHO-
MCCIIEI0BATENbCKOM 1€ATEIbHOCTH;

- MEXaHU3MbI OPOPMIICHHUSI PAB UHTEIIEKTYaIbHOU COOCTBEHHOCTH;

- TpeboBaHMs K pPabOTe Ha MEPCOHAIBHBIX KOMIIBIOTEPAX, HHBIX DJIEKTPOHHO-
M (POBBIX YCTPOUCTBAX, B TOM YHCIIE TPEIHA3HAYECHHBIX JUIs ITepeaadn HH(OpMAaILIHH;

- OCHOBBI PKOJIOTHH, NIPaBa, COLIMOJIOTUH;

- IpaBuUJIa MO OXpaHe TPy/ia U MoKapHOU OE30MacCHOCTH.

2. Jlo;mkHOCTHBIE 00S13aHHOCTH 3aBEYIOIIET0 Kadeapoi

2.1.  OcHoBHBIE 3a]1a4H 3aBEAYIONIETO Kadeapoi:

2.1.1. IlnanupoBaHue W OpraHu3anusi y4eOHOU, ydeOHO-METOIUYECKOM, HayyHO-
HCCIIeI0BAaTENbCKOM U BOCIIUTATENbHON Pa0OTHI Kaeaphl.

2.1.2. [InanupoBaHue U OPraHU3AIUs CAMOCTOSATEIHHONU PabOThI CTYACHTOB.

2.1.3. KoHTpons 3a coOII0ICHHEM 3aKOHOAATeNbcTBA PD W HOPM JIOKAJIbHBIX
MpaBOBBIX aKTOB MIHCTUTYTa B Ipoliecce A TeNbHOCTH Kadeapshl.

2.2. O06s13aHHOCTH 3aBeAYIONIETO Kadeapoi:

2.2.1. Ilnanupyert, OpraHuszyer, OO€CIE€UMBAET M KOHTPOJIHPYET Y4eOHYIO W
y4eOHO-METOUYECKYIO0 pabOoTy MpenoaaBaTeeii mo TUCIUIUIMHAM Kadeaphl.

2.2.2. Ilnanupyer, OpraHusyer, oOecreuuBaeT U KOHTPOJUPYET Hay4dHO-
MCCIIeIOBATENbCKYIO pabOTy MperoaBaTeieil Mo HayqYHbIM HarpaBiIeHUSIM KadeIphl.

2.2.3. IlnanupyeT, opraHU3yeT, 00ecIeunBaeT U KOHTPOJIHUPYET BOCIUTATEIBHYIO
paboty mpenoaaBaTenei kKageapel.

2.2.4. PyKOBOAUT NESITEIHHOCTHIO KadeapHhl.

2.2.5. OcymecTBisieT  paclnpelereHue  MeIaroruyeckoil  Harpy3ku |
(GyHKIMOHAIBHBIX 00s13aHHOCTEN MEXKy paOOTHUKaMU Kadeapsl.

2.2.6. YTBepxaaeT UHIMBUyalIbHbIE TUIAaHBI pabOThl MpernoaaBaTeseld U rpapuku
paboThl yueOHO-BCIOMOTaTEeILHOTO TIEPCOHATA, KOHTPOJIUPYET UX UCIIOJIHEHHUE.

2.2.7. CBoeBpeMeHHO (HOpMUPYET IITATHBIN COCTAaB Ka(eapol.

2.2.8. Kontponupyet yueOHYI0 Harpy3Ky IpernojaBaTeIbCKOro COCTaBa, MOCeIaeT
BCE€ BU/bI 3aHSATUN U HK3aMEHBI.

2.2.9. Hecer mnepcoHalbHYIO OTBETCTBEHHOCTh 3@ IIOJATOTOBKY BBIITYCKHBIX
KBaTM(UKAITMOHHBIX pabor. KounTtponupyet IPaBOMOYHOCTb 3acelaHui
TOCYJaPCTBEHHBIX JK3aMEHAIMOHHBIX KOMHCCHUH B COOTBETCTBUHM C JIEHCTBYIOIINM
MOJIOKEHUEM O TOCYJAapCTBEHHOM MTOrOBOM aTTeCTalluM, JIOKAIbHBIM HOPMAaTHUBHBIM
aktoM MHCTHUTYTA.

2.2.10. CocraBnsieT U NPEACTABIAET B JACKAHAT MEPCIEKTUBHBINA U TOJOBOU MIIAHBI
JIESTEIIBHOCTU W Pa3BUTHs KaelIpbl, OTYET O COCTOSIHUM U JOCTIKEHUSX KOJUICKTHBA
Kadeapsl.

2.2.11. Ilnanupyer, oOpraHu3yeT W  KOHTPOJUPYET paboTy  ydeOHO-
BCIIOMOTATEJILHOTO MIepcoHaia Kadeapsol.

2.2.12. OpraHu3yeT NOATOTOBKY M pealu3alUi0 y4yeOHBIX IUIAHOB M Y4EOHBIX
MporpaMM, KOHTPOJIIMPYET KaueCTBO UX BBITIOJIHEHHUS.

2.2.13. [IpoBoauUT 1 BO3JIABIAET 3acenanus Kadeaphl.
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2.2.14. OcymiecTBisier IJIAHUPOBAHUE
U3JIaHusl y4eOHOM M METOIMYECKOM TUTepaTyphl, KOHTPOJIUPYET MOJTHOTY METOUYECKOTO
oOecrneyeHust o AUCHMUIUIMHAM Kaeaphl.

2.2.15. CBOEBpEMEHHO MPECTABISIET OTUETHI Ka(eaphl MO BHIIOJHEHUIO YUeOHOMH,
HAy4YHOU W BOCIIUTATEIIBHOU PaOOTHI.

2.2.16. OpraHusyeT BBINOJIHEHHE MEPONPHUATHI MO IUIAHY MNPOQPOpPUEHTAUU U
nmpueMa B MHcTHTYyTE.

2.2.17. OpraHu3yeT BBIIOJHEHUE MEPONPUATHA MO TUIAHYy MOBBIIICHUS
KBaJIM(pUKAIIUU TIperogaBaTesield KaQeapsl.

2.2.18. OOecneunBaeT COBEpIICHCTBOBAHME M YKPEIUIEHUE MaTepUAIbHOU U
nmabopaTtopHOM 0a3bl KadeIphI.

2.2.19. Opranusyer U KOHTPOJHMPYET BEACHHE NOKYMEHTAIMu Kadeapbl COTJIacHO
HOMEHKJIATYypE JAell, YTBEepkKAcHHOU B IHCTHTYTE.

2.2.20. Opranu3yeT U KOHTPOJHPYET BeACHUE TaOETbHOrO yudeTa, MOJAMHCHIBACT
Tabenp yuera pabodyero BpeMEeHH COTPYAHUKOB KadeIphl.

2.2.21. PerynupyeT (prHAHCOBBIE BOMPOCHI B PaMKax OTHYIIEHHBIX €My CPEICTB U
MOJIHOMOYHUH COTJIAaCHO MPUHATHIM B UHCTUTYTE TOKaIbHBIM TPABOBBIM aKTaM.

2.2.22. KoHTponupyeT paboTy MaTepualbHO OTBETCTBEHHBIX JIMI] II0 COXPAaHHOCTH
MaTepHaJIbHBIX IEHHOCTEH Kadeapshl.

2.2.23. OobecneunBaer (HaKTUUECKOE UCIOJHEHHWE TPUKA30B U  yKa3zaHUU
BBIIIECTOSIIIINX OPraHOB, PEIICHWM Y4YEHOro COBETa, IPUKA30B, PACHOPSLDKEHUN U
YKa3aHUW AMPEKTOpa, JIeKaHa NPUHHMMAET MEPHI 110 CBOEBPEMEHHOMY PACCMOTPEHMIO
Kaso0 U MPeSIOKEHUI CO CTOPOHBI CTY/IEHTOB, MpenoaBaTesiell U Ipyrux COTPyIHUKOB
HNucTuryTa.

2.2.24. OO6ecrneunBaeT # KOHTPOJIMPYET CBOEBPEMEHHOE U  HaJJIeXkaliee
oopmiIeHHEe TIEPBUYHON JTOKYMEHTAIMM Ha UMYIIECTBO, MpuoOperaemoe kadeapoi u
U1 Kaeapsl.

2.2.25. BosrnaBiaseT Hay4yHOE HampaBl€HHE WIM €ro pasaen Ha kadenpe,
dbopMupyer wuiIM ydacTByeT B (OPMUPOBAHMHM HAYYHOW IIKOJBI IO JaHHOMY
HAMpaBJICHUIO W3 4YHCJIa TeAaroroB Kadeapbl, HAyYHBIX COTPYIHHUKOB, ACIMUPAHTOB,
CTYJIEHTOB, PyKOBOJUT HAyYHBIMH CEMHUHApPaMHU.

2.2.26. ObecrieunBaeT U KOHTPOIUPYET COXPAHHOCTHh UMYILIECTBA HA Kadeape.

2.2.27. OO6ecneunBaeT KOH(MUICHIIMAIBHOCT, CBEICHUU (0 JEATEIHHOCTH
WNHcTuTyTa, €ro HMyIIeCTBe, €ro COTPYIHUKAxX, CTyJIEHTaX, CiymaTeiasx u [p.),
MOJIYYEHHBIX UM BO BpEMsI UCTIOJTHEHHS CBOMX JIOJDKHOCTHBIX O0S3aHHOCTEH, B TOM YHCIIE
CBEICHUH, COCTABIAIOIIMX KOMMEpUYECKyl TaiiHy HMHcTuTyTa, ChoyKeOHyl0 U
rOCYJapCTBEHHYIO TalHY.

2.2.28. HM3yyaer W pacnpoCTpaHSAET MEpPeIOBOM HAYyYHO-TIEAArOTUYECKUN OIIBIT,
MOJIIEPKUBAET TBOPYECKYIO WHULIMATUBY npenojaaBaTeneit kadenpsr B
COBEPILIEHCTBOBAHUM Y4E€OHOTO TMpolecca, BHEAPSET TNepeloBble METOAbl Yy4eOHO-
METOAMYECKOM, HAy4YHON U BOCIIUTATEIbHON PabOTHI.

2.2.29. Opranusyer U IJIaHUPYET CAMOCTOATEIIbHYIO pabOTy CTYJEHTOB.

2.2.30. Kontposmmpyet coOII0IeHUE W UCIIOJTHEHHE TPEOOBAHUHM, COJEPIKAIINXCS B
[IpaBWJIaX BHYTPEHHETO TPYIOBOTO pACHOPSAKa; IpaBWIaX TEXHUKH O€30MacHOCTH,
IPOU3BOJCTBEHHON CAHUTAPUHM W TPOTHUBOIOKAPHOM 3alIUThI, IMPaBUIAX M HOpPMax
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OXpaHbl TpyJa, YcTaBe, MPUKA3aX M PACHOPSIKEHUAX PEKTOpa M HUHBIX JIOKAJIbHBIX
HOPMATHUBHBIX akTax MHcTuTyTa.

2.2.31. CBoeBpeMEHHO OINOBEIIAET JeKaHa (aKylbTeTa (AUPEKTOpa MHCTUTYTA) O
HEBO3MOXXHOCTH BBITIOJIHUTH OOYCIIOBJICHHYIO TPYAOBBIM JOTOBOPOM, JOJIKHOCTHOM
UHCTPYKLIMEH W APYTMMH JIOKaJdbHBIMM akTamMu MHcTuTyTa paboTy, B TOM YHCIE
BBI3BAHHON BPEMEHHON HETPYAOCIIOCOOHOCTHIO.

2.2.32. BBINONHSIET yKa3aHUs M PaclopspKeHHsl TUpEeKTopaTa, JekaHa (axkyibTeTa
10 BOIIPOCaM OpraHU3alliy U poBeeHus: B THCTUTYTe KaKuX-TuO0 MEpOIPUSTUI.

2.2.33. TlpencraBisieT NHCbMEHHBbIE OOBSCHEHHS MO TPEOOBAHUIO IUPEKTOPA,
nekaHa (QakynpTeTa, B TOM 4YHUCJIE OOBSCHEHHS MPU COBEPIICHUU TUCHUTLTHHAPHOTO
MPOCTYIIKA.

2.2.34. He nomyckaeT HapylmIeHWH TPYAOBOM IUCHUILIAHBI, OCKOPOJICHUS WU
UHBIX (OPM TMPOSIBICHUS HEYBAXKUTEIHLHOTO OTHOIICHUS K COTPYIHUKAM, CTYICHTaM,
cymaTenasiM, abutypueHTaM, roctsM HWMHCTUTYTa W TPOYMM JIHMIIAM, HAXOASIIMMCS B
WHCTUTYTE.

2.2.35. CobOnromaer TpeOoBaHUs MO NPOPUIAKTUKE U MPOTUBOICHCTBUIO
KOPPYIILIHH, ONPEACIISIEMbIX TOKATbHBIMU MTPABOBBIMU aKTaMHU.

2.2.36. BpimomHseT  apyrue  0oOS3aHHOCTH,  BO3JIOKCHHBIE  HAa  HETO
3aKkoHoAarenbcTBOM P®, VYcTtaBoM M JpyruMH JIOKaJbHBIMU TIPABOBBIMH aKTaMU
HNucTtutyTa.

2.2.37. CoOmtonath YCTaHOBIICHHbIE TPEOOBaHUS IO 3allIUTe TMEPCOHATBHBIX
JAHHBIX, YYeTy, XPaHEHUIO0, YHUYTOKEHHIO W TIEPECBUIKE HOCHUTENIEH, COAEpKAIIUX
MepCOHANIbHBIE TAHHBIE;

- 3HaTh W BBHINIOJHATH TPeOOBaHMUS  OPTraHU3ALUOHHO-PACTIOPSAUTEIBHBIX
JIOKYMEHTOB B 00J1aCTH o0ecrieueHnst 0€30MaCHOCTH MEPCOHANBHBIX JaHHBIX;

- HEMEJUICHHO JOKJIaJbIBaTh OTBETCTBEHHOMY 3a o0OecreueHrne Oe30MacHOCTH
MEePCOHANBHBIX JIAHHBIX O BCeX (akTax | TOMBITKAX HapyHIeHUsT O€30MacHOCTH
MEePCOHANBHBIX JaHHBIX.

3. IlpaBa

3aBenyromuii kKadeapoil uMeeT npasa:

3.1. TlpencraBnsaTe wHTEpechl Kadempbl mepeln aaMUHHCTpAIMed W APYTUMHU
opranamu Mucturyra.

3.2. B mpenenax cBOMX MOJHOMOYHMH H37aBaTh PAacHOPsDKEHUS, JaBaTh yKa3aHMUS,
oOsi3aTeNbHbIC ISl  WCIIOJIHEHUS BCEMH COTPYAHMKaMH Kadenpsl W CTYACHTaMHU
HNncturyra.

3.3. TpeboBaTh OT COTPYAHHMKOB KadeIpbl OTYET O BBHIMOJIHEHUU CIIY>KEOHBIX
00s13aHHOCTEH, COOMIOICHUH TPYAOBOM TUCIUILIMHBI, TPABUJI BHYTPEHHETO paclopsiiKa.

3.4. BHOCHTD TIpeUIOKEHHUSI O TIOOIMIPEHUH COTPYIHUKOB KaeIphl U CTYJICHTOB, a
TaKXe O MPUBJICUCHUH UX K JUCHUIUIMHAPHON U MaTepUaIbHONH OTBETCTBEHHOCTH.

3.5. TpebGoBaTh OT CTPYKTYpHBIX moApasneneHuii WHCTUTyTa TpHUHATUS MeEp,
o0ecrneunBaoUMX HEOOXOJUMbIE YCIIOBUS Ui IPOBEIEHUS y4eOHO-BOCIIMTATEIBHOTO U
Hay4YHO-MCCJIE10BATENIbCKOTO MPOLIECCOB.

3.6. IlpaBo Ha TBOPYECKYIO WHUIMATHBY, pPa3pabOTKy W IMPUMEHEHHE aBTOPCKUX
nporpaMM ¥ METOJOB OOydeHHS W BOCIOUTAaHHA B TMpeleiax pealu3yeMoin
o0pa3oBaTebHON MPOTrpamMMbl, OTAEIBHOIO y4eOHOro IpeaMeTa, Kypca, JUCLMITIMHbBI
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(Momymst).

3.7. IIpaBo Ha BBIOOP yUeOHUKOB, yUeOHBIX MOCOOUI, MaTepraIOB U UHBIX CPEIACTB
0o0y4eHHUs U BOCHHUTAHMS B COOTBETCTBHM C 00pa30BaTENIbHOW MPOrpaMMOM U B MOPSIIKE,
YCTaHOBJIEHHBIM 3aKOHOJIATEIBCTBOM 00 00pa30BaHUH.

3.8. [IpaBo Ha ydactue B pa3paboTke 00Opa3oBaTENbHBIX MPOrpPaMM, B TOM YHUCIIE
y4eOHBIX IUIAHOB, KaJE€HIApHBIX Y4YeOHbIX TpaduKoB, pabouyMx Y4eOHBIX MPEIMETOB,
KypCOB, AHUCHUIUIMH (MOJYJIeH), METOAMYECKUX MaATEPHUAJIOB U HHBIX KOMIIOHEHTOB
00pa30BaTENbHBIX POTPAMM.

3.9. IlpaBo Ha ocyllecTBIEHUE HAYYHOW, HAYYHO-TEXHUYECKOH, TBOPUECKOI,
HCCIIEI0BATENbCKON AESITENbHOCTH, YYaCTHE B SKCIIEPUMEHTAIbHOW U MEKIyHAPOIHOU
JeSITEIbHOCTH, pa3pab0TKaxX U BO BHEJIPEHUU UHHOBAIIHIA.

3.10. IlpaBo Ha OecriaTHOE TOJIb30BaHHWE OMOIMOTEKAMU U WH(POPMAIMOHHBIMU
pecypcamu, a TakKe JOCTYN B MOPSAJKE, YCTAHOBIECHHOM JIOKAJIbHBIMA HOPMAaTHBHBIMU
akTaMl YHUBEpcUTEeTa K HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETsIM U 0azam
JTAHHBIX, Y4EOHBIM U METOJAMYECKUM MaTepuajiaM, MaTepUaTbHO-TEXHUYECKUM CPEICTBAM
oOecrieyeHusi 00pa30BATENBLHON JEATENBHOCTH, HEOOXOAMMBIM I KadyeCTBEHHOTO
OCYIIECTBIICHHS MIEAArOTMYECKOM, HAYYHON WJIM MCCIIEI0BATEIBCKOMN NESITEIBHOCTH.

3.11. IIpaBo Ha OecriaTHOE MOJIB30BaHUE O0OPA30BATEIbHBIMU, METOINYECKUMU U
HAayYHbIMH yciayramMmu HHCTUTYyTa B TOpSJKE, YCTAaHOBIEHHOM 3aKOHOAATEIhCTBOM
Poccuiickoit denepanuu win J0KaTbHBIMU HOPMATUBHBIMU aKTaMHU.

3.12. IlpaBo Ha ywacTue B YympaBieHMM MHCTUTYyTOM, B TOM 4MHCIE B
KOJUIETHAJIBHBIX OpTaHax YIpaBJICHHUs, B MOPSIKE, YCTAHOBIEHHOM Y cTaBoM MHcTUTYTA.

3.13. IIpaBo Ha ydactue B 00CYXJIEHUU BOIPOCOB, OTHOCSIIUXCS K JIEATEIHHOCTU
WNHucTuTyTa, B TOM YKCie yepe3 OpraHbl yIpaBieHus: U OOIIECTBEHHbIE OpraHU3alllu.

4. OTBETCTBEHHOCThH

3aBeyromnuit kKageapoil HeCET OTBETCTBEHHOCTh:

— 3a HCEHaJJIC)KAIllee MCHOJHCHHUE WM HEHCIOJHCHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIIEH TOHKHOCTHON MHCTPYKIIMEH — B TIpeeiax,
ONPEACICHHBIX JICHCTBYIOUIMM TPYOBbIM 3aKOHOAATENHCTBOM PD;

— 3a TMpPAaBOHAPYIICHUS, COBEPIICHHBIE B IIPOLECCE OCYLIECTBICHUS CBOEH

NEATEIbHOCTH — B MpeAeiax, ONPEACIICHHBIX JIEHCTBYIOIIMM aJIMUHUCTPATUBHBIM,
YT'OJIOBHBIM, TPAKIAHCKUM 3aKOHOJATEIbCTBOM PD;
— 3a TPUYMHEHHE MaTepHalbHOrO yiepba — B Tpeenax, OMpPeaesIeHHBIX

HCﬁCTBYEMHM TPYAOBBIM U I'Ppa’XIaHCKUM 3aKOHOAATCIIECTBOM P(D,
— 34 pasrjialmcHuC MEPCOHAIBHBIX JAaHHBIX 06y11a}onmxca u pa60THI/IKOB, CTaBIINX
C€MY U3BCCTHBIMH B CBAA3U C UCITOJTHCHUCM JOJIKHOCTHBIX 00513aHHOCTEH.

5. OrieHKa KavecTBa Tpyaa

OmeHka Ka4ecTBa Tpy/a 3aBeAYIONIero Kageapoi OCyIecTBIsSeTCS Ha OCHOBE:

— 0oT4éTa 10 MHIUBH/YAILHOMY IUIaHY PaOdOTHI MPEoJaBaTells;

— aHaimW3a BBINOJIHEHWS IUIaHa paboThl  Kadenpsl, (QakynbTera, COBETa
00pa30BaTEIbHON MPOTPAMMBEI;
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— pe3yJabTaTOB MPOXOXKIEHUS MPOLEAYpPhl aKKpEAUTAIIMK MporpaMM OakajaBpHuaTa,

CIICHUAIIUTCTA, MAaruCTpaTyphbl U aCIIMPAHTYPLI;

— pe3yJbTaTOB BHYTPEHHETO ayIuTa B paMKax jJaboparopuu, kageapsl, pakyibTeTa;
— OT3bIBOB KOJIIET U pyKOBoJuTeNel noapasnenenuil Mucruryra.

6. [lopsok BHECEHHS] N3MEHEHUH B IOJDKHOCTHYIO HHCTPYKIIUIO

6.1 Bnecenne wu3MEHEHHWH © JOMOJHEHHWH B JIOJDKHOCTHYI HHCTPYKIIHIO
MPOM3BOJUTCS B COOTBETCTBUHM C YCTAHOBJICHHBIM IOPSAKOM B JOKYMEHTHPOBAHHOM

npouenype «YnpapieHUe T0KyMEHTaIHe.

6.2 Crpanuna c TEKCTOM, MOAJISKALUIUM H3MEHEHMIO, 3aMEHSETCS Ha HOBYIO WM
TEKCT WU3MEHEHMH BKIIEMBAETCA Ha IIOCJIEIHEH CTPAaHULE JOJDKHOCTHOM HHCTPYKLHH.
Nudopmanus 0 BHECEHUH U3MEHEHHUI BHOCUTCS B JIMCT perucrpaiy n3MeHEeHU .
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JOJDKHOCTHAA MHCTPYKIMSA I[TPOGECCOPA

Hacrosimas n1oymkHOCTHAsT MHCTPYKIUs npodeccopa HE MOXKET OBITh MOJHOCTHIO
WIM YacTUYHO BOCIPOU3BENICHA, THPAXKHUpPOBAHA U pACIpPOCTpaHEHA B KayecTBE
odunmansHoro n3gaanus 6e3 paspenienus PI'6OY BO Upl'VIIC.

1. O01me noI0XKEHU

1.1. Hacrosimas moymkHOCTHas MHCTpYKIus mpodeccopa (manee — MHCTpyKims)
pa3paboTaHa B COOTBETCTBHU C TpymoBeiM kojaekcoM Poccuiickoit ®eneparuu;
®denepanbHbIM 3ak0oHOM «O0 obpazoBanuu B Poccuiickoit deneparum» ot 29.12.2012r.
Ne273-D3; xBanmuUKAIMOHHBIMU XapaKTEPUCTUKAMU JIOJDKHOCTEH pyKOBOAMTENEH U
CHEIMAINCTOB BBICIIIETO npodeccuoHanbHOro oOpa3oBaHus, Enunoro
KBJIM(PUKAITMOHHOTO CIPABOYHUKA JOJDKHOCTEH pYKOBOJAWUTENEH, CHEUUAlIMCTOB U
CIIyXalux, yrBepxkaeHHoro [Ipukazom MuHUCTEpCTBA 31paBOOXPAHEHUS U COIIUATIBHOTO
pa3Butus Poccuiickoit @eneparuu ot 11 suBaps 2011 r. Ne 1n; [lonoxenuem o nopsiake
3aMeIlEeHusl TOJKHOCTEH MeJarornyeckux paOOTHHUKOB, OTHOCSIIMXCA K MPOGEccCOpCKo-
MPernoaBaTeIbCKOMY COCTaBY, YTBEPKICHHOM NpukazoM MuHuUcCTepcTBa 00pa3oBaHus U
Hayku Poccuiickoit @eneparuu ot 23.07.2015 r. Ne 749.

1.2. lomxHOCTh mpodeccopa OTHOCUTCS K 4-My KBaIU(PUKAIMOHHOMY YPOBHIO
npodeccuoHanbHONW KBaTM(PUKALMOHHONW T'PYNIBI JTOJKHOCTEH PAaOOTHUKOB BBICHIIETO U
JIOTIOTHUTENFHOTO ~ MPO(ECCUOHATLHOTO ~ O0pa30BaHMsI, YTBEPKIACHHOW  TPHUKA30M
MunucTepcTBa 3ApaBOOXPAHEHUS U colMaibHOro pa3sutus Poccuiickont denepanuu ot
05.05.2008 1. Ne 217m.

1.3. B coorBercTBUU ¢ HOoMeHKIaTypoil TOKHOCTEH paOOTHUKOB OpraHU3aIIMiA,
OCYILIECTBIISIIOIIUX ~ OOPa30BaTENbHYIO JIEATENBHOCTh, JIOJDKHOCTEH pyKOBOIUTENEH
o0Opa3oBaTelbHBIX OpraHu3anui, yrBepxkaceHHoW IlocranoBnenuem IlpaBurenbcTBa
Poccuiickoit ®@enepanuu ot 08.08.2013 Ne678 nmomxHOCTh mpodeccopa OTHOCUTCA K
po¢heccCopCKO-MPEnoaaBaTeIbCKOMY COCTABY.

1.4. TpeboBanust k 06pa3zoBaHuIo U 00y4YeHHIO Tpodeccopa:

— BbIClIee o00pa3oBaHHE — CIEUUATUTET, MAarucTparypa, aclHpaHTypa,
HAIPaBJICHHOCTh (MPOQHIIb) KOTOPOTO, KaK MPAaBHIIO, COOTBETCTBYET IPEIOIaBaAEMOMY
y4eOHOMY KypCY, TUCIUILINHE (MOYIIIO);

— y4yeHasi CTeleHb JIOKTOpa HayK;

— NPOXOXKJEHUE B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu
MopsAZIKEe 00YYESHUS ¥ MPOBEPKU 3HAHUN U HABBIKOB B 00JIACTH OXPaHbI TPY/Ia;

— TIOBBIIEHWE KBAIM(DHUKAIMU TIO JIOMOJHUTEIBHBIM MPOPECCHOHATHLHBIM
MporpaMMam 1Mo npouiIo NeAarornyeckoi AesITeNIbHOCTH HE Peke YeM OJUH pa3 B TPU
roja.

1.5. TpeGoBaHus K OMBITY TPAKTUIECKONU pabOThI mpodeccopa:

— OmbBIT paboThl B 00JaCTH MPOQECcCCHOHATBLHOM AESITebHOCTH, OCBaMBAEMOM
00y4aroIKUMHUCS UM COOTBETCTBYIOLIEH NpenojaBaeMoMy yueOHOMY KypCY, TUCHUTUIMHE
(Momymi0), TpH  HECOOTBETCTBMU  HANpaBICHHOCTH  (mpodwuis)  oOpa3oBaHuUs
IIpernojaBaeMomMy yueOHOMY KypcCy, AUCHMILIUHE (MOIYJIIIO);

— CTa)K HAy4YHO-TIeIarOTUYECKO pabOThl HE MEHEE IATH JIET;
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— MpU HAJIMYUHM YYEHOTO 3BaHUs Mpodeccop — Oe3 mpeabsaBiieHUus TpeOOBaHUM K
CTaxy paboTHI;

— ONBIT W CUCTEMAaTUYECKUE 3aHITUS HAy4YHOM, METOAMYECKOM WIM HHOU
NPAKTUYECKOW  JIESITeNbHOCThIO, COOTBETCTBYIOIIEH  HAmpaBlIEHHOCTH (TIPOQUIIIO)
00pa30BaTeIbHON MPOTpaMMbl U (KUJIM) MPENoJaBaeMoOMy Yy4eOHOMY KYypCy, TUCHUTUIMHE
(MOZyJI0) B COOTBETCTBUH C MHAUBUAYaJbHBIM IJIAHOM pa0OThI PENOAaBaTeNs;

—  ONBIT  OCYWIECTBJICHHMs]  HAy4YHO-HCCIIEOBATEIbCKOM  JESATEIBHOCTH,
MOJITBEPKICHHON MyOIUKAIMSAMU 10 €€ pe3ysibTaTaM B BeAyIUX U (WIIK) 3apyOeKHBIX
pPELEH3UPYEMbIX HAyYHBIX JKypHaJlaX W H3JaHUSAX W YyYacTHE B HAIIMOHAIBHBIX U
MEXIYHAPOIHBIX KOH(pEPEHIUIX.

1.6. Ocobblie yciioBus qoiycka k pabore mpodeccopa:

— OTCYTCTBHUE OTpaHMYEHUN HAa 3aHITUE [E€Iaroruueckol JesTeIbHOCTHIO,
YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

— IPOXOXKACHHE 005A3aTEeIbHBIX MPEIBAPUTENBHBIX (MPU MOCTYIUIEHUH Ha padoTy)
U TEePUOJUYECKUX MEJUIMHCKUX OCMOTpPOB (0OcjenoBaHuii), a TakKe BHEOUEPEIHBIX
MEIULUHCKUX OCMOTpOB (o6cnemoBanuin) B HOpSIIKE, YCTaHOBJIEHHOM
3aKoHOIaTesbcTBOM Poccuiickon denepanuu;

— MPOXO0KJECHUE B YCTAHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoii denepanuun
MOPSIAKE aTTECTALlMHA Ha COOTBETCTBHE 3aHUMAEMOM JTI0J>)KHOCTH;

1.7. Tlopsgox 3amemieHus JODKHOCTH —Tpodeccopa  OCYIIECTBISETCS B
coorBeTcTBUU € [lomokeHueM o mopsiake 3aMENIeHUs JOJDKHOCTEW IEeIarormdyecKux
pabOTHHUKOB,  OTHOCSIIMXCS K  Ipo(ecCOpPCKO-TIPEenoaaBaTeIbCKOMY  COCTaBy,
YTBEPXKICHHOTO TMpUKa3oM MuHHcTepcTBa oOpa3oBaHus U Hayku Poccuiickoit
®enepaunn ot 23.07.2015 Ne 749 u IlonoxxeHnem O MOpSAJKE 3aMELICHMS JOJKHOCTH
MEIarorH4ecKUX PabOTHUKOB, OTHOCSIIUXCS K MPO(eccopcKo-NpenoaBaTeIbCKOMy
coctaBy  MpKyTckoro rocyqapCTBEHHOIO  YHUBEpCHUTETa  IyTed  cooOIeHus,
YTBEPKACHHOTO ITpUKa3oM pekropa oT 05.02.2020 Ne 8.

1.8. IIpodeccop anMUHUCTPATUBHO MOMUYUHSETCS 3aBeAyrolueMy kadeapoi, a B
MEPUO/I €ro BPEMEHHOro OTCYTCTBHs (OTIYCK, OOJIe3Hb, KOMAaHIUPOBKA U T.II.) —
3aMeIAoLIEMY €T0 JIHUILY.

1.9. TIpodeccop B cBOEH HOTKHOCTH PYKOBOICTBYETCSI:

— ®enepanpabiM 3akoHOM «OO0 o6pazoBanuu B Poccuiickoit deneparum» ot
29.12.2012r. Ne273-@3;

— UHBIMU 3aKOHOJIATEIbHBIMA U HOPMAaTUBHBIMU MPaBOBBIMU akTaMu Poccuiickoii
®denepanuu B chepe 06pa3oBaHus;

— YcTaBOM YHUBEPCUTETA;

— nonoxenuem Mucruryra;

— pemeHussMH ~ YdeHoro coBeTa MHcTUTyTa, MpHKa3aMH  JUpPEKTOpa
UHCTUTYTA;

— —TI0JI0’)KeHHuEM o Kadeape, B KOTOpoil oH padoTaer;

— KOJUIEKTUBHBIM JJOTOBOPOM, TPYJIOBBIM JIOTOBOPOM;

— IpaBWIAMU BHYTPEHHETO paclops/IKa;

— HACTOSILIEW NOJDKHOCTHOM MHCTPYKIIUEH;

— JpyrMMH HOpPMAaTHBHbIMM  aKTamMu  YHuBepcureta u  HWHcruryrta,
KACAIOLIUECS €T0 eI TEIbHOCTH.
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2. lomKHOCTHBIE 00513aHHOCTH Mpodeccopa

2.1. OcymecTBiseT IUIAaHUPOBAHWE, OPIraHU3aLUI0 U  KOHTPOJIb  y4eOHOH,
BOCIIUTATENbHON U y4eOHO-METOANYECKON pabOThI 110 KypUPYEMBIM AUCHUIUIMHAM.

2.2. Bener Bce BUIbl YYEOHBIX 3aHATHI, PYKOBOAUT KYpPCOBBIMHU U JIUIIJIOMHBIMU
MIPOEKTAMH U HAy4YHO-UCCIIE0BATENBCKOW pab0TON MarucTpoB (CIEUAINCTOB).

2.3 PyKoBOIUT Hay4HO-UCCIIEA0BATEIbCKON pabOTOM 10 HAYYHOMY HAIpPaBICHUIO
paboThI Kadeapsl (CMEXHBIM CHEUATBHOCTSAM), OPTaHU3YET €€ NeSTeIbHOCTb.

2.4 IlpuBnekaeT K BBIIOJHEHUIO HAYYHO-HUCCIENIOBATEIbCKOM pabOTHl B
YCTQHOBJIGHHOM MOpSAJKE INpernojaBaTesneld, y4eOHO-BCIIOMOTATENIbHBIM  MepcoHal
kKadenpel, acnupaHTOB M oOydarommxcs (CTyIEHTOB, ciymaTeneil) kadeapbl u
CHEIMAIUCTOB APYTUX CTPYKTYPHBIX MOAPaA3/IeIeHUI 00pa30BaTEIbHOTO YUPEXKICHUS.

2.5 Co3pmaer ycnoBusi a1 (QoOpMUPOBaHMS y oOydaromuxcs (CTyIEHTOB,
clylmiaTesieil)  OCHOBHBIX  COCTaBJSIOIIMX ~ KOMIIETEHTHOCTH,  OOecreduBaroeit
YCIIEUTHOCTH Oynymieit mpoecCuoOHaTbHOM JesITENbHOCTH BBIITYCKHUKOB.

2.6 Pa3zpabatbiBaeT paboune yuyeOHbIE TPOrpaMMbl [0 KYpUPYEMbIM TUCHUILIMHAM,
PYKOBOJIUT UX Pa3pabOTKOM IpyruMH MpenoaaBaTesiMHu.

2.7 TlpucyTcTByeT Ha JIOOBIX BHJAX Y4EOHBIX 3aHATUH IO BHIOOpY, a TakXkKe Ha
9K3aMeHax M 3ayeTax Mo KypupyeMbIM AUCLHUIUIMHAM.

2.8 VYwuyacTByeT B Hay4yHO-MeTOAM4YECKOoW paboTe Kadeapsl IO BOIpocaM
mpodeCCHOHAIBPHOTO O00pa30BaHUsg, a Takke B paboTe coBeTa 00pa3oBaTEIbHON
IporpamMMbl WK B paboTe HAyYHO-METOAMUECKOTO COBETa Y HUBEPCHUTETA.

2.9. Kontponupyet MeToanyeckoe o0ecrnedeHre KypupyeMbIX JUCITUIUIHH.

2.10 OcymecTBisieT pyKOBOJICTBO MOJATOTOBKON Y4eOHHMKOB, yU4e€OHBIX M yueOHO-
METOJMYECKUX MOCOOM, KOHCHEKTOB JIEKIIMI M WHOTO METOJMYECKOro MaTepuana Io
KYpUPYEMBIM JUCIUIUIMHAM, HEMOCPEACTBEHHO y4acTBYET B pa3pabOTKe, MOJATOTOBKE HUX
K U3/IaHHUIO.

2.11 BHOCHUT mpemIoKeHHs 10 COBEPIICHCTBOBAHMIO Y4eOHOW u ydeOHO-
METOJIMYECKOH paboThI Kadeaphl.

2.12 YyacTByeT B OpraHM3yeMbIX B paMKax TEMAaTUKU HAMPaBJICHUN UCCIEA0BAHUN
Kadeapel ceMrHapax, COBEIIAHUAX U KOHPEPEHIUIX, BKIIOYas MEXIyHAPOIHBIE.

2.13 Opra#m3yer IIaHUPYeT M PYKOBOJAUT CAMOCTOSTENBbHON  paboToit
oOy4aromuxcsi (CTyIeHTOB, CIyllaTeNe) Mo KypUpyeMmbl NHUCUUIIMHAM, WX HAy4HO-
HCCIIeIOBATENbCKON pabOTOM, CTyJIEHYECKHM Hay4YHbIM OOIECTBOM Ha Kadespe,
npodeccuoHaNbHOW OPUEHTAIIMOHHON paboTOi MIKOJBHUKOB TIO  CHEIHAIBHOCTSIM
Kadeapsl.

2.14 IlpuHumaeT aKTUBHOE Yy4yacTH€ B  TMOBBIIIEHUU  KBaJIU(PUKALUU
npernoaaBarenel kadeapbl, OKa3blBA€T UM HEOOXOIUMYIO METOJUYECKYI0 TMOMOIIb B
OBJIAICHUU TIeIarOTMYECKUM MacTepCTBOM U MPO(PECCHOHATLHBIMU HaBBIKAMH.

2.15 PykoBOIUT MOATOTOBKOM Hay4yHO-NEAArorM4ecKUx KaJpoB (aclUpaHTOB U
couckaresnei) Ha Kadeape.

2.16 YuactByeT B IpomnaraHjieé Hay4HO-TEXHUUYECKUX, COL[MAIbHO-TYMaHUTAPHBIX,
SKOHOMMUYECKHX U TIPABOBBIX 3HAHUM.




OTBETCTBEHHOCTh PYKOBOJCTBA
( z [3/aj6/n /1]

Cucrema MCHCIPKMCHTA Ka4yeCTBa HS 10650035057'2023 27

Ilonoxenue o Ka(beape «¥Y1papjiaeHHE IPOIleCCAMU IIEPEBO30K)

2.17 YyactByeT B paboTe BHIOOPHBIX OpraHOB WM CTPYKTYPHBIX IMOApa3fe/eHUi
00pa30BaTENBHOTO YUPEXKIECHUS 10 BOIPOCAM, OTHOCAILIUMCS K JIeATEIbHOCTU Kadeaphl.

2.18 UYwuraer aBTOpPCKME KYpChl IIO HAIIPABICHHUIO HAYYHBIX HCCIIEIOBAHUN
kadeapsl.

3. Ilpodeccop nomKeH 3HATE.

- 3aKOHBl M WHBIE HOpPMaTUBHBIE akThl Poccuiickoil ®Penepauuu 1o Bompocam
BBICILIETO MPO(ECCHOHATBEHOTO 00pa30BaHNUS;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIBLHOTO YUPEKICHUS;

-TOCY/IapCTBEHHbIE ~ O0pa3oBaTeNIbHbIE  CTaHAAPTBl 1O  COOTBETCTBYIOIIMM
IporpaMmam BbICIIEr0 00pa30BaHuUs;

- TEOPUIO U METO/BI yIpaBiIeHUs: 00pa30BaTEIbHBIMUA CUCTEMAMU;

- IOPSIIOK COCTABJICHUSI Y4€OHBIX IJIaHOB;

- IpaBUJIa BEICHUS JOKYMEHTALMU 10 y4yeOHOM paboTe;

- OCHOBBI I1€JJarOTUKH, (PU3UOJIOTUH, TICUXOJIOTHH;

- COBpEMEHHbIE (POPMBI U METOJIbI 00YyUEHUS U BOCIIUTAHMUS;

- METOJIBI ¥ CIIOCOOBI MCIOIb30BAHUS 00PAa30BATENbHBIX TEXHOJIOTUH, B TOM YHCIIE
JTUCTAHIIUOHHBIX;

- OCHOBHBIE METOJbl IOHMCKa, cOopa, XpaHeHHUs, 0OpaOOTKH, MpeacTaBlIeHUs,
pacnpocTpaHeHus MHGOpMalMK, HEOOXOAMMOW il  OCYILECTBIEHUS  HAY4YHO-
HCCIIEI0BATENbCKOM 1€ATEIbHOCTH;

- MEXaHMU3MbI O(hOPMIICHUS NPaB MHTEIUIEKTYaIbHOM COOCTBEHHOCTH;

- TpeboBaHMsI K pPabOTe Ha MEPCOHAJNBHBIX KOMIIBIOTEPAX, HHBIX 3JIEKTPOHHO-
U(POBBIX YCTPOHCTBAX, B TOM UUCIIE TPEeIHA3HAYECHHBIX JJIs epeiayl HH(OpMaIuy;

- OCHOBBI 9KOJIOTMH, I1paBa, COLIMOJIOTUH;

- IpaBUJIa 10 OXPaHE TPy/la U M0KAPHOU OE30MaCHOCTH.

4. IIpaBa

[Tpodeccop umeer npasa:

4.1. TlpaBo Ha TBOPYECKYIO MHUIMATHBY, pa3pabOTKy M NPUMEHEHHE aBTOPCKUX
NporpaMM W METOJOB OO0y4eHUS M BOCHUTaHUS B IMpejAesiax pealn3yeMoi
00pa30oBaTeNbHON MPOTPaMMBI, OTAEIBHOTO Yy4eOHOro MpeaMeTa, Kypca, JUCIMILTAHBI
(Monynst).

4.2. TlpaBo Ha BBIOOp Y4EOHHMKOB, YU€OHBIX OCOOMII, MaTepHalOB U UHBIX CPE/ICTB
0o0y4YeHHs U BOCHHUTAHMS B COOTBETCTBHM C 00pa30BaTEIbHOW MPOrpaMMOM U B MOPSIIKE,
YCTaHOBJICHHBIM 3aKOHO/IaTEIbCTBOM 00 00pa3oBaHUM.

4.3. TIpaBo Ha yuyacTHe B pa3paboTKe 0Opa30BaTEIbHBIX MPOTPamMM, B TOM UHUCIIE
y4eOHBIX IUJIAHOB, KaJICHJApHBIX Y4eOHBIX TpaduKoB, pabouux y4eOHBIX NPEIMETOB,
KypCOB, AMCLUMIUIMH (MOJyJiel), METOJAMYECKHX MAaTepuajioB M HHBIX KOMIIOHEHTOB
00pa30BaTEIBHBIX TPOTPAMM.

4.4. IlpaBo Ha OCYHIIECTBJICHHME HAyYHOW, HAYYHO-TEXHUYECKOH, TBOPUYECKOM,
UCCIIEI0BATENILCKON AESITEIbHOCTH, Y4acTUE B SKCIEPUMEHTAIBHOM M MEXIyHapOAHON
JeSITEIbHOCTH, pa3padOTKaxX U BO BHEJIPEHUU MHHOBALIHIA.
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4.5. TlpaBo Ha OecriaTHOE MOJb30BaHHWE OMOIMOTEKAMHU M HH(POPMAIMOHHBIMH
pecypcaMu, a TakKe JAOCTYN B MOPSJKE, YCTAHOBJICHHOM JIOKAJIbHBIMU HOPMATHUBHBIMU
akTaMl YHUBEpcHUTEeTa K HHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETsIM U 0azam
JAHHBIX, YYCOHBIM M METOJAMYECCKUM MaTepHualiaM, MaTepHAIbHO-TEXHUUECKUM CPEJICTBAM
obecrieueHns 00pa30BaTENbHON JEATEILHOCTH, HEOOXOJAMMBIM JIJII KauyeCTBEHHOTO
OCYILIECTBIICHUS MIEJarOrH4eCKOi, HAyYHOU HIJIM UCCIEN0BATEIIBCKON IESITEIbHOCTH.

4.6. IlpaBo Ha OecriaTHOE TOJB30BaHHWE OOpPA30BATEIbHBIMH, METOIUYECKUMH U
HAay4YHBIMU YyCIIyraMH YHHUBEpPCUTETa B MOPAJKE, YCTAHOBJIECHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanyu Uiy J0KaIbHIMA HOPMATUBHBIMU AKTAMHU.

4.7. IlpaBo Ha ydacTM€ B YIPABJICHUHA YHHUBEPCUTETOM, B TOM 4YHUCIE B
KOJUICTHAJIbHBIX ~ OpraHax yIpaBJICHUS, B TMOPSAJKE, YCTAaHOBJIEHHOM Y CTaBOM
YHuBepcurera.

4.8. TlpaBo Ha ydacTHe B OOCYXJCHHH BOIPOCOB, OTHOCSIIMXCS K JAESITEIbHOCTH
YHuBepcuTeTa, B TOM YKCIIE Yepe3 OpraHbl YIPaBICHUs U OOIIIECTBEHHBIC OpPTraHU3aIUH.

5. OTBETCTBEHHOCTD

[Ipodeccop HeCeT OTBETCTBEHHOCTb:

— 3a HCEHaJIJIC)KAIllee MCHOJHCHHE WM HEHCIOJHECHHE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIIEH TOKHOCTHON MHCTPYKIIMEH — B TIpeeiax,
ONPEAEIEHHBIX IEHCTBYIOIIMM TPYOBBIM 3aKOHOAATENHCTBOM PD;

— 32 TPAaBOHAPYIICHUs, COBEPIICHHBIE B IIPOLIECCE OCYIIECTBICHUS CBOEU

NEATEIbHOCTH — B MpeAenax, ONPEACICHHBIX JIEUCTBYIOIIMM aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM, T'PAaKJaHCKUM 3aKOHOAATENbCTBOM PD;
— 3a TMPUYMHEHHE MaTepHaJIbHOTO Yyiiepda — B TMpeenax, OMpPeaeIeHHBIX

JNEUCTBYIOIIMM TPYIOBBIM U TPAKIAHCKUM 3aKOHOJATEIbCTBOM PD;
— 3a pasrjalleHue MepCOHANBHBIX JaHHBIX 00y4arommxcs U pabOTHUKOB, CTaBIIMX
€My M3BECTHBIMH B CBSI3U C UCITOJTHEHUEM JOJKHOCTHBIX 00S3aHHOCTEH.

6. OnieHka KayecTBa Tpyaa

Ornenka kadecTBa Tpy/ia npodeccopa OCyIIeCTBISETCS Ha OCHOBE:

— oT4éTa M0 MHAWBUYaTFHOMY IJIaHy paOOTHI MPETOIaBaTels;

— aHaiM3a BBIOJIHEHUS IIaHa paboTel  Kadenpel, ¢akynpTreTa, COBETa
00pa30BaTeIbHOIN MPOTPAMMBI;

— pe3yNbTAaTOB MPOXOXKICHHSI TPOIETYyPhl aKKPEIUTAIUK MPOTpaMM OakaaBpuara,
CTEIHAINTETa, MArUCTPATYPhl M aCITUPAHTYPHI,

— pe3yNbTaTOB BHYTPEHHETO ay/IuTa B paMKax jaboparopuu, kadenpsl, paKyabTeTa;

— OT3BIBOB KOJUIET U PyKOBOAUTENEH noapasaeneHnid Mucturyra.

7. Ilopsinok BHECEHUS] U3BMEHEHUH B JIOJHKHOCTHYIO MHCTPYKIIUIO
7.1 BHeceHWe W3MEHEHMM M JONOJHEHUW B JOJDKHOCTHYIO HHCTPYKIHUIO

IIPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBJIICHHBIM IIOPSAIKOM B JOKYMEHTHPOBAaHHOU
npoueaype «YnpasJIeHUe JOKyMEHTaUEn».
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7.2 CrpaHuna ¢ TEKCTOM, IOJUIEKAIUM HW3MEHEHHIO, 3aMEHSETCS Ha HOBYIO WM
TEKCT W3MEHEHHMH BKIIEMBAETCA Ha IIOCIEIHEH CTPaHULE JIOJKHOCTHOW HHCTPYKLHH.
Nudopmanys 0 BHECEHUN U3MEHEHHI BHOCUTCS B JIMCT perucrpanuy n3MEeHEHUH.
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JIOJDKHOCTHASI MIHCTPYKLIMS JIOLIEHTA

Hacrosimas 10MKHOCTHAST MHCTPYKIUS JTOIIEHTa HE MOXKET OBITh MOJHOCTHIO WU
YaCTUYHO BOCIPOU3BE/ICHA, TUPAXKUPOBAHA U PACIIPOCTPAHEHA B KAYECTBE O(PUIIHATHLHOTO
uznanus 6e3 pazpemeraus PI'bOY BO Upl VIIC.

1. O01mme noI0XKEeHUs

1.1. Hacrosimas mOMKHOCTHAasT WHCTPYKIUA JolieHTa (manmee — WHeTpykiwms)
paspaboTaHa B COOTBETCTBHH C TpymoBeIM KojaekcoM Poccwmiickoit ®eneparuu;
®enepanbabiM 3akoHOM «O0 oOpaszoBanuu B Poccuiickoit @enepanun» ot 29.12.2012r.
Ne273-D3; xkBanmuUKAITMOHHBIMU XapaKTEPUCTUKAMU JIOJDKHOCTEH pYyKOBOAMTENEH U
CIELHATUCTOB BBICIIETO npodeccuoHanbHOro oOpa3oBaHus, Enunoro
KBJIM(PUKATMOHHOTO CIPABOYHUKA JOJDKHOCTEH pYKOBOAMUTENEH, CHEUUAINCTOB U
CIyKalllux, yreepxaeHHoro [Ipukazom MuHucTepcTBa 34paBoOXpaHEHUs] U COLUAIBLHOTO
pa3Butus Poccuiickoit @eneparuu ot 11 suBaps 2011 r. Ne 1n; [lonoxenuem o nopsiake
3aMelleHus] TOJDKHOCTEH Meqarornyeckux pabOTHUKOB, OTHOCSIIMXCA K MPOodeccopcKo-
MIPENnoJaBaTelbCKOMY COCTaBY, YTBEPKIEHHOM Npuka3oM MuHucTepcTBa 00pa3oBaHus U
Hayku Poccuiickoit @enepanuu ot 23.07.2015 r. Ne 749.

1.2. JIOJOKHOCTH JIOLIEHTa OTHOCHTCS K 3-My KBaJIU(UKAIMOHHOMY YPOBHIO
npodeccruoHanbHOW KBATM(PUKALMOHHONW T'PYNIBI JTOJKHOCTEH PAaOOTHUKOB BBICHIETO U
JIOTIONIHUTENBHOTO  MPO(ECCUOHATIBLHOTO  00pa30BaHMs, YTBEPKICHHOW  MIPHUKA30M
MunucTepcTBa 3ApaBOOXpAHEHUS U colMaibHOro pa3sutus Poccuiickont denepanuu ot
05.05.2008 1. No 217m.

1.3. B coorBercTBUM ¢ HOMeHKIaTypoll NOKHOCTEH paOOTHUKOB OpraHU3allUid,
OCYIIECTBIISIIOIINX ~ 00pa30BaTENbHYIO JIEATEIBHOCTh, JIOJDKHOCTEH pyKOBOIUTENEH
o0Opa3oBaTeNbHBIX OpraHu3anuii, yrBepxkaeHHoi IloctanoBnennem [IpaBuTenncTBa
Poccuiickoit ®depepanmu ot 08.08.2013 Ne678 HOMKHOCTH JIOLEHTA OTHOCUTCS K
npodeccopcko-npeno1aBaTeIbCKOMy COCTaBY.

1.4. TpeGoBanus K 00pa30BaHUIO U OOYUCHHIO JOICHTA!

— BHICIIEe O00pa3oBaHWEe — CICHUATUTET, MAarucTparypa, aclHpaHTypa,
HaIpaBJICHHOCTh (MPOQUIIb) KOTOPOro, Kak MPaBHIIO, COOTBETCTBYET MPEINOIaBaAEMOMY
y4eOHOMY KYypCY, TUCHUIUINHE (MOAYIIO);

— yU€Hasl CTeNeHb KaHAWaTa UK JOKTOpA HAYK;

— TP HECOOTBETCTBUM OCHOBHOT'O BBICIIETO OOpa3oBaHUsS MPENOJIaBaeMOMY
yueOHOMY KypCy, AMCHMIUIMHE (MOAYNIO) — JOMOJHUTENbHOE MpodeccruoHalIbHOe
oOpa3oBanne Ha 0a3e BbICIIETO OOpa3zoBaHus (mMpodeccuoHambHasi MEPEenoAroTOBKA),
HaMPaBICHHOCTH (MPO(UIB) KOTOPOTO COOTBETCTBYET MPEMOAaBaeMOMY y4eOHOMY KypcCy,
JTUCIUTITHHE (MOIYITIO);

— MPOXO0KJICHUE B YCTAHOBIICHHOM 3aKOHOJATeNbCTBOM Poccuiickonn deneparuun
nopsifike 00y4eHHs U IPOBEPKH 3HAHUN M HABBIKOB B 00JIACTH OXpPaHBI TPYAQ;

— TIOBBIIEHWE KBWIM(PHUKAIMU TIO JIOMOJHHUTEIbHBIM MPOPECCHOHATBHBIM
porpaMMam Mo MpouIII0 MeIarorn4eckoi NesTeIbHOCTA HE peXe YeM OJHMH pa3 B TpU
roja.

1.5. TpeGoBaHMA K OTMBITY IPAKTHYECKON PabOTHI IOICHTA:

— CTaX HAyYHO-TIeIarorn4eckoil paboThl HE MEHEE TPEX JIET;
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— TpU HAIMYMAK YYEHOTO 3BaHUS — O€3 NpeIbsBICHUS TpeOOBaHUN K CTaxKy
paboTHI;

1.6. OcoOble yciioBUs A0IyCKa K paboTe AOlLeHTa:

— OTCYTCTBHE OTpaHMYEHUN HA 3aHATHE [E€IarorMuecKoll JesATEeIbHOCTHIO,
YCTAaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

— IPOXOXKIAEHHE 005A3aTEeNbHBIX MPEABAPUTEIbHBIX (MPU MOCTYIJIEHUU Ha paboTy)
U TMEePUOJUYECKUX MEIUIIMHCKUX OCMOTPOB (0OcneoBaHuii), a TakKe BHEOUYEPEIHBIX
MEIULINHCKUX OCMOTpOB (o6cnenoBanuit) B HOpSIIKE, YCTaHOBJICHHOM
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu;

— MPOXO0KJICHUE B YCTAHOBIICHHOM 3aKOHOJaTelbcTBOM Poccuiickoin deneparuun
MOPSIAKE aTTECTALlMKA Ha COOTBETCTBHE 3aHUMAEMOM JI0J>)KHOCTH;

— YyueHas CTemleHb (3BaHUE) (KpoMmMe TpenojaBaHUs 10 00pa3oBaTeIbHBIM
MporpaMMam B 00JIACTU UCKYCCTBA, PU3NYECKON KYJIbTYpPbl U CIIOPTA).

1.7. Tlopsinok 3aMelIeHNs] JOJKHOCTH JTIOLEHTA OCYIIECTBIIAETCS. B COOTBETCTBHH C
[TonoxkeHreM O TOpPSAIKE 3aMeIlEeHUs JOJDKHOCTEH TMeAarormuyeckux paboTHHUKOB,
OTHOCSIIIUXCA K  Tpo(eccopcKo-TIpenoaaBaTeIbckOMy  COCTaBy,  YTBEPXKIECHHOTO
npukazoM MuHucTepcTBa 00pazoBanus U Hayku Poccuiickoit ®enepauun ot 23.07.2015
Ne 749 u TlonoxxeHrueM o MOPSAKE 3aMEIICHUs] JTOIKHOCTH MeIarorn4eckux paboTHUKOB,
OTHOCSIIMXCA K  TpodeccopcKo-MpenoiaBaTeIbckoMy  coctaBy  MpKyTckoro
TOCYJapCTBEHHOT'O0 YHUBEPCUTETA MyTel COOOIIEHHUs, YTBEPKISHHOTO TPUKA30M PEKTOpa
ot 05.02.2020 Ne 8.

1.8. JIomieHT B CBOEM JIOJIKHOCTU PYKOBOJICTBYETCS:

— @enepanbHbiM 3aK0HOM «0O0 obOpazoBanum B Poccwuiickoit deneparum» OT
29.12.2012r. Ne273-D3;

— WHBIMHU 3aKOHOJATEJIbHBIMU U HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
Ddeneparuu B chepe 00pa3oBaHus;

— YcTaBoM YHHBEPCUTETA;

- noJioxeHneM MHCTUTyTa;

—penieHus MU YueHoro coBera MHCTUTYTa, IpUKa3aMu JUPEKTOpa NHCTUTYTA;

— MOJIOKEHHEM O Kadenpe, B KOTOpoil OH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSIIEN JOJKHOCTHOM MHCTPYKIIUEH;

— IpyTMMH HOPMATHUBHBIMU aKTaMu Y HUBepcuTeTa u MIHCTUTYTa, Kacaroluecs ero
NeSATeTLHOCTH.

1.9. JoueHT HemnocpeACTBEHHO (aAMUHHUCTPATUBHO) MOJUYUHAETCS 3aBEAYIOLIEMY
kadenpoii, a B epHoJ €ro BPEeMEHHOTO OTCYTCTBHsI (OTHYCK, 00JIe3Hb, KOMAHIUPOBKA U
T.I.) — 3ameniaronieMy ero Juiyy. OYHKIMOHAIBHO JOIEHT MOXET TMOMYUHSITHCS
npodeccopy, OTBeYaroLeMy 3a 00pa30BaTeIbHBINA MPOLECC M0 JUCIUIIMHAM (MOIYIISIM),
M0 KOTOPBIM JOLIEHT TPOBOUT 3aHATHUS Ha Kadepe.

2. JIOmKHOCTHBIEC 00S3aHHOCTH JOICHTA

2.1. OcymecTBiseT IUIaHUPOBAHUE, OPraHU3alMI0 M KOHTPOJIb Yy4deOHOI,
BOCIIUTATENIbHON U y4eOHO-METOANYECKON pabOThI 110 KypUPYEMBIM AUCHUILUIMHAM.
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2.2. OpraHusyeT, pyKOBOJAUT M BEAET HAY4YHO-HCCIEIOBATENbCKYIO paboTy IO
npodutro kadeapsl (hakyapTera).

2.3 Beger Bce BHUIbI y4€OHBIX 3aHATUNA, PYKOBOAMT KYPCOBBIMU U JUIIJIOMHBIMU
OpOEKTaMM ¥  HAy4YHO-UCCIIEOBATEIbCKOM paboroil  oOywarommxcsi (CTYICHTOB,
cllymaTesiei), IpeuMyIeCTBEHHO MarCTPOB U CIIELUAIHNCTOB.

2.4 PykoBOIWT, KOHTPOJIMPYET H HANpPABISET ACATEIBHOCTh HAY4YHOTO
CTYJI€HYECKOr0 O0IIeCTBa.

2.5 Ocy1ecTBisieT KOHTPOJIb KauecTBa MPOBEAEHUS NPENoAaBaTeIsiMU Kadeapsl
BCEX BUJOB YUE€OHBIX 3aHATUNA O KYpUPYEMOIl TUCIUILIIUHE.

2.6 OOGecnieuMBaeT BBHIIOJHEHUE YYEOHBIX IUIAHOB, Pa3pabOTKy U BBIIOJIHEHUE
y4eOHBIX IPOrpamMM.

2.7 Coszgaer ycnoBus it ¢GopMHUpoBaHUS 1T oOyuarommxcs (CTYJICHTOB,
cilymiatesneil)  OCHOBHBIX  COCTAaBJISIONIMX  KOMIIETEHTHOCTH,  oOecredyuBarolei
YCHEUTHOCTh OyayIIel mpodecCHoHaIbHON NEATeTbHOCTH BBIITYCKHUKOB.

2.8 YuacTtByeT B pa3paboTke 00pa3oBaTeNIbHOM MPOrpaMMbl 00pPa30BaTEIbHOTO
YUPEKICHUS.

2.9 PaszpaOatbiBaeT pabouue mporpamMmbl IO KypupyembIM Kypcam. IIpunumaer
y4JacTHE B Hay4yHO-METOIUYecKol pabore kadeapsl B paboTe coBeTa 00pa30BaTEIbHOMN
IPOrpaMMBl.

2.10 YyacTByeT B OPraHM3yeMbIX B pAMKaX TEMAaTUKH HAIIPABICHUN MCCIIEI0BAHUM
Kadenpsl ceMUHapax, COBEIIAHUIX U KOH(GEPEHIHUAX, BKIIIOYas MEXIyHAPOIHBIE.

2.11 Pa3pabaTbiBaeT METOUYECKOE 00ECTICUCHUE KYPUPYEMBIX JUCITUTIIINH.

2.12 Tlpunumaer y4yacTHe B TIOBBIIICHUM KBAIM(DHUKAIMU HAYUHAIONIUX
nmpernojaBaTenel, B  OBIAJEHUUM MMM  [PENOJaBaTeIbCKOIO  MacTepcTBa U
po(eCCHOHANBHBIX KAayeCTB, OKa3bIBA€T UM METOAMYECKYIO MOMOIlb, OPraHU3yeT U
TUTAHUPYET CaMOCTOSITENIbHYIO pa0d0Ty CTYIEHTOB, IPEUMYIIECTBEHHO MarucTpoB.

2.13 Opranusyet u 3aHUMaeTcsa NpodheCcCHOHATBHON OpUEHTAIIMEH IKOJIBHUKOB 10
CHEIUAIBHOCTH Kadeaphl.

2.14 YuactByeT B IpoIlarasjieé Hay4HO-TEXHUYECKHUX, COLMAIbHO-TYMaHUTAPHBIX,
SKOHOMMUYECKHX U TIPABOBBIX 3HAHUM.

2.15 TlpuHumaer yuyacThe€ B pa3BUTHUM U COBEPIICHCTBOBAHUM MaTepUaIbHO-
TEXHUYECKON 0a3bl Kadeapsl, pa3padaThiBaeT YICHUKHA U YIeOHO-METOANYECKHE TTOCOOus
M ONHCAaHUS Ja0OpPaTOPHBIX pabOT M TNPAKTUYECKHX 3aHATUH MO TPENoJaBacMbIM
JTUCIUTIIINHAM, B BOCITUTATEILHOM paboTe 00ydaronuxcs (CTyICHTOB, CIyIIaTeNIeH).

2.16 PykoBoauT paboToi MO MOArOTOBKE HAYYHO-TEJAarOoriueckKuX KaJpoB.

2.17 KoHTponupyeT BBINOTHEHUE OO0y4YarOMUMUCS (CTYIEHTaMH, CIYIIATENsIM) U
paboTHHKaMH Kadeapsl IpaBui 10 OXpaHe TPy/Ja U MOKapHOH 0€30MacHOCTH.

3. JIOLIEeHT IOJIKEH 3HATh

- 3aKOHBl M WHBICE HOpPMAaTUBHBIC akThl Poccuiickoit denepanuu Mo Bompocam
BBICIIIETO MPO(ecCHOHATEHOTO 00pa30BaHNUS;

- IOKAJTbHBIE HOPMATUBHBIE aKThI 00Pa30BATEILHOTO YUPEIKICHUS;

- o0OpasoBareibHBIC CTAaHAAPTHI IO COOTBETCTBYIOIIMM IPOTPaMMaM BBICIIETO
oOpa3zoBaHus;
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- TEOPHUIO M METO/IbI YIIPaBIEHHS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPSAZIOK COCTABJICHUS Y4EOHBIX IJIaHOB;

- IpaBUJIa BEJCHUS JOKYMEHTALMH 110 y4eOHOU padoTe;

- OCHOBBI I1€JJarOTUKH, (PU3HUOJIOTUH, TICUXOJIOTHH;

- METOAMKY Mpo(ecCHOHATBHOIO OO0Yy4YEeHMs, COBPEMEHHBbIE (OPMBI METOJIbI
00y4eHUs U BOCIIUTAHUS;

- METOJBI ¥ CIIOCOOBI MCIIOIB30BAaHUSI 00Pa30BATEIBHBIX TEXHOJIOTHH, B TOM YHCIIE
JTMCTAHIIUOHHBIX;

- TpeOoBaHMs K paboTe Ha MNEPCOHAIBHBIX KOMIIBIOTEpPAaX, HHBIX 3JIEKTPOHHO-
U POBBIX YCTPOHCTBAX, B TOM YKCIIE MTPEeTHA3HAYCHHBIX IS TIepe1aull HH()OpMaIny;

- OCHOBBI 3KOJIOTHH, TPaBa, COLUOJIOTUH;

- OCHOBHBIE METOJbl IOHMCKa, cOopa, XpaHEHHus, 00pabOTKH, NpPEICTABICHUS,
pacmpocTpaHeHusi WHGOPMAIMKM, HEOOXOIUMOW JUISI  OCYIIECTBJICHHS  HAy4JHO-
MCCIIEZIOBATEIBCKON ACSITEIHLHOCTH;

- MEXaHU3MbI 0O()OPMIICHHS ITPaB UHTEIIEKTYaJIbHOW COOCTBEHHOCTH;

- IpaBUJIa 10 OXPaHe TPy/la U MOKapHOU OE30MaCHOCTH.

4. Tlpasa

JIOLIEHT uMeeT mnpasa:

4.1 TlpaBo Ha TBOPYECKYIO MHHUIMATHBY, pa3pabOTKy M NPUMEHEHUE aBTOPCKUX
IporpaMM M  METOJOB OO0y4eHUss M BOCHUTaHUS B IMpejesiax pealn3yeMoi
0o0pa30oBaTeNbHON MPOTpaMMbl, OTAEIBHOIO y4eOHOIro MpeaMeTa, Kypca, IUCIHUILTAHBI
(Monymns).

4.2 TlpaBo Ha BbIOOp y4eOHUKOB, yUeOHBIX OCOOMI, MATEpUAIOB U MHBIX CPEJICTB
0o0y4YeHHs ¥ BOCIIUTAHUS B COOTBETCTBHM C 00pa30BaTeNIbHOM MPOrpaMMoi U B MOPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJIaTEILCTBOM 00 00pa30BaHMH.

4.3 TlpaBo Ha yyacTHe B pa3paboTKe 00pa3oBaTEIbHBIX MPOrpamMM, B TOM YHUCIE
y4eOHBIX IUIAaHOB, KaJeHJIApHBIX Y4eOHbIX TIpadukoB, pabouyMx Y4YEOHBIX MPEIMETOB,
KypCOB, AMCUMIUIMH (MOJyJed), METOJAMYECKHX MaTepuajgoB U HMHBIX KOMIIOHEHTOB
00pa30BaTeIbHBIX TPOTPaAMM.

4.4 TlpaBo Ha OCYIIECTBIEHHWE HAy4YHOH, HAyYHO-TEXHUYECKOH, TBOPUYECKOM,
HCCIIE0BATENBCKON JIEATEIIBHOCTH, Y4aCTUE B DKCIIEPUMEHTAIBHOU M MEXKIyHApOIHOU
JeSITETbHOCTH, pa3padoTKax M BO BHEAPEHUH WHHOBAIIHA.

4.5 TlpaBo Ha OecrmjaTHOE MOJb30BaHUWE OWMONIMOTEKAaMU M WHGOPMAIMOHHBIMU
pecypcamu, a TakkKe JOCTYI B MOPSAJIKE, YCTAHOBJIEHHOM JIOKaJbHBIMM HOPMATHUBHBIMU
aKTaMH YHUBepcHTeTa K HWH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM M 0a3zaM
JAHHBIX, YYeOHBIM U METOIMYECKIUM MaTepHajiaM, MaTepHaIbHO-TEXHUYECKIM CPEICTBAM
oOecrieyeHusi 00pa30BATEIBHOM JEATENBHOCTH, HEOOXOAMMBIM JJIi KadyeCTBEHHOTO
OCYLIECTBIICHHUs N€IArOrM4eCKOM, HAy4YHON WM UCCIIEI0BATEIBCKOMN NESITEIBHOCTH.

4.6 IlpaBo Ha OecryiaTHOE IMOJIb30BaHUE OOPa30BATEIBHBIMU, METOAMYECKUMHU U
Hay4YHBIMM YyCIyraMu YHHBEpPCUTETa B IOPSAKE, YCTAaHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuy WIK JOKaIbHBIMU HOPMAaTUBHBIMU aKTaMU.

4.7 TlpaBo Ha ywacTMe B YIpaBICHUM YHUBEPCUTETOM, B TOM YHCIE B
KOJUIETHAJIBHBIX ~ OpraHax YOpaBJIEHHsS, B IMOPAJIKE, YCTAaHOBJIEHHOM YCTaBOM
YHuBepcurera.
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4.8 HpaBo Ha Yy4aCTHucC B O6CY)KI[€HI/II/I BOIIPOCOB, OTHOCAIIUXCA K ACATCIBHOCTHU
yHI/IBepCI/ITeTa, B TOM YHCJIC UCPC3 OpraHbl YIIPpABJIICHUA U O6HICCTB6HHBIC OpraHu3alyvu.

5. OTBETCTBEHHOCTD

JIOIIEHT HeCeT OTBETCTBEHHOCTb:

— 3a HEHaJUIe)KaIlllee WCIOJIHEHUEe WM HEHCIOJTHEHUE CBOMX JOKHOCTHBIX
00s13aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIIECH TOKHOCTHON HHCTPYKIIMEH — B TIpeeiax,
OTIpeIeTICHHBIX ICHCTBYIOIIUM TPYIOBBIM 3aKOHOIaTeIbCTBOM PD;

— 32 TPaBOHAPYIIEHHWS, COBEPIICHHBIE B TIPOILIECCE OCYIIECTBICHUS CBOCH

NEATEIIbHOCTH — B MpeAenax, ONPEACICHHBIX JIEUCTBYIOIINM aJIMUHUCTPATUBHBIM,
YTOJIOBHBIM, TPAKIAHCKUM 3aKOHOIaTEIbCTBOM PD;
— 3a TpUYMHEHHWE MaTepuasbHOTO yiepba — B Tpeaenax, OIpeaelIeHHBIX

JEHCTBYIOIUM TPYAOBBIM M TPaKTaHCKUM 3aKOHOAATEIHCTBOM PD;
— 3a pasrJialleHue MePCOHANBHBIX JaHHBIX 00YyJaromuXxcs U paOOTHHUKOB, CTaBIIUX
€My U3BECTHBIMH B CBS3U C UCIIOJTHEHUEM JOJPKHOCTHBIX 00S3aHHOCTEH.

6. OnieHka Ka4yecTBa Tpyaa

Onenka KauecTBa TpyJa JAOLEHTA OCYIIECTBIISETCS HA OCHOBE:

— oT4€Ta M0 MHAUBUAYAJIHLHOMY TUTaHY paOOTHI IPETOIaBaTENS,

— aHanu3a BBHINIONHEHWs TutaHa paboTel  Kadenpwl, dakyiabTeTa, COBETa
o0pa3oBaTeIbHON IPOrPAMMBI;

— Pe3yJabTaTOB MPOXOXKIEHUS MPOLEAYPhl aKKPEAUTAIIMKA TporpaMmM OakalaBpuara,
CHELUaUTETa, MaruCTpaTyphbl;

— pe3yJbTaTOB BHYTPEHHETO ayuTa B paMKax jJaboparopuu, kapeapsl, paKynbTera;

— OT3BIBOB KOJUJIET M PYKOBOJUTEINEH noapa3aeneHuit ucruryra.

7. IlopsiiOK BHECEHUS U3MEHEHNH B IOJDKHOCTHYO MHCTPYKIHUIO

7.1. BHeceHue WU3MEHEHUW U [JOMOJHEHHH B JOJDKHOCTHYIO HHCTPYKIIHIO
MPOU3BOAUTCA B COOTBETCTBUU C YCTAHOBIIEHHBIM MOPSAKOM B JOKYMEHTHUPOBAaHHOU
poueaype «YIpaBiIeHUE JOKYMEHTALUEN.

7.2. CTpaHulla C TEKCTOM, MOICKAIIUM H3MEHEHUIO, 3aMEHSIETCA Ha HOBYIO WU
TEKCT W3MEHECHMM BKJICMBACTCS Ha IIOCIEAHEH CTPAHMIEC OJDKHOCTHOM HHCTPYKIUU.
Nudopmaius o BHECEHUN U3MEHEHUM BHOCHUTCS B JIMCT peructpanuu u3MEHEHHM.
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JOJDKHOCTHAS MHCTPYKIIA
CTAPIIEI'O ITPEIIOJJABATEJIA

HacTosimast ToMmKHOCTHAST HHCTPYKIIMS CTapIIero MpenoaBaTeisi He MOXKET ObITh
TOJTHOCTBIO WJIM YACTHYHO BOCIIPOM3BEACHA, THPAXHPOBAaHA M pACIpPOCTPaHCHA B
KadecTBe ouimanbHoro uzaanus 6e3 paspeuienus I'bOY BO UpI'VIIC.

1. OO01Iue moJI0KEeHUs

1.1. Hacrosimasi JOMKHOCTHAsE MHCTPYKLHMS CTaplIero InpenojaBarens (nanee —
Wucrpykuus) pa3paboTaHa B COOTBETCTBMM C TpyaoBbIM KojekcoM Poccuiickoit
Oenepannn; denepanpHbiM 3akoHOM «O0 oOpa3oBanuu B Poccuiickoii deaepanumy OT
29.12.2012r.  No273-@3; kBaIU(PUKAITMOHHBIMU  XapaKTEPUCTHUKAMU  JOJDKHOCTEH
PYKOBOJUTENEH M CHELUATNCTOB BBICIIEr0 MPOPEecCHOHAIBLHOTO 00pa3oBaHus, Eaunoro
KBJIM(PUKAIIMOHHOTO CIPABOYHUKA JOJDKHOCTEH pYKOBOAWUTENEH, CHEUUAINCTOB U
CIIyXalux, yrBepxkaeHHoro [Ipukazom MuHUCTEpCTBA 31paBOOXPAHEHUS U COIIUATIBHOTO
pa3zButus Poccuiickoit @eneparuu ot 11 suBaps 2011 r. Ne 1n; [lonoxenuem o nopsiake
3aMeIlEeHusl TOJKHOCTEH MeJarornyeckux paOOTHHUKOB, OTHOCSIIMXCA K MPOGeccopcKo-
MPernoaBaTeIbCKOMY COCTaBY, YTBEP)KIEHHOM Npuka3oM MuHuUCTEpCcTBa 00pa3oBaHus U
Hayku Poccuiickoit @eneparuu ot 23.07.2015 r. Ne 749.

1.2.  JlomxHOCTH  CcTapumiero  mOpenojaBaTesiss  OTHOCHUTCS KO  2-My
KBAIM(PUKAMOHHOMY  YPOBHIO  MPO(ECCHOHATbHOM  KBAIM(DPUKAMOHHOM  TPYIIIIbI
JOJDKHOCTEH  paOOTHUKOB — BBICHIETO U JOMOJHUTENBHOTO  MPO(ECcCHOHAIBHOTO
o0pa3oBaHusi, YTBEP)KICHHOW TMpPUKAa3oM MMUHHCTEPCTBA  3JIPAaBOOXPAHCHUS W
conuanbHOro pazsutus Poccuiickoin @eneparuu ot 05.05.2008 1. Ne 217H.

1.3. B cootBerctBun ¢ HomeHKknaTypoil MoJKHOCTEW pabOTHUKOB OpraHU3aIlui,
OCYIIECTBIISIIOIINX ~ 00pa30BaTENbHYIO JIEATEIBHOCTh, JIOJDKHOCTEH pyKOBOIUTENEH
oOpa3oBaTelbHBIX OpraHu3zanui, yTrBepxkacHHoW IlocranoBnenuem IlpaBurenbcTBa
Poccuiickoit denepanuu ot 08.08.2013 Ne678 mOMKHOCTH CTapIIEro MPEnoaaBaTess
OTHOCHUTCS K IPOGECCOPCKO-MIPENOAABATEIHCKOMY COCTABY.

1.4. TpeboBanus k 00pa3oBaHHIO U OOYUYEHHUIO CTAPIIETO MPETOAaBaTE:

— BbICIIEE O0pa3oBaHME — CHEHHATUTET WJIM Marucrparypa, HamnpaBlIEHHOCTb
(mpoduib) KOTOPOTO, KaK MPABHIIO, COOTBETCTBYET MPEMOJaBaeMOMy y4eOHOMY KypCy,
JTUCHUIIINHE (MOIYIIO);

— TpU HECOOTBETCTBUM OCHOBHOT'O BBICIIETO OOpa3oBaHUsS MPENOJIaBaeMOMY
yueOHOMY KypCy, AMCHMIUIMHE (MOAYNIO) — JOMOJHHUTENbHOE MpodeccruoHalIbHOe
oOpa3oBanune Ha 0a3e BbICIIETO OOpazoBaHus (mMpodeccuoHambHasi MEPEnoAroTOBKA),
HaNpPaBICHHOCTH (MPO(UIB) KOTOPOTO COOTBETCTBYET MPEMNOAaBaeMOMY y4eOHOMY KypcCy,
JTUCIUTITHHE (MOIYITIO);

— MPOXO0XKJECHUE B YCTAHOBIICHHOM 3aKOHOJATeNbCTBOM Poccuiickonn deneparuun
nopsike 00y4eHHs U POBEPKH 3HAHWN M HABBIKOB B 00JIACTH OXpaHBI TPYAA;

— TIOBBIIEHWE KBWIM(PHUKAIMU TIO JIOMOJHHUTEIbHBIM MPOPECCHOHATBHBIM
porpaMMam Mo MpouIII0 MeIarorn4eckon esTeIbHOCTA HE peXe YeM OJHMH pa3 B TpU
roja.

1.5. TpeGoBaHUA K OMBITY IPAKTHYECKOW PaOOTHI CTAPIIEro MPero1aBaTels:

— CTa)X HAyYHO-TIeIarorn4eckoil paboThl HE MEHEE TPEX JIET;
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— IpU HaJUYUM YYEHOU CTENEeHW KaHAuAaTa HayK CTaXX Hay4HO-IIE€arornyecKou
paboTel HEe MeHee | roa.

1.6 OcoOble ycioBHs A0IMycKa K paboTe cTapiiero npenogaBarTess:

— OTCYTCTBHE OTpaHMYEHUN HA 3aHATHE [E€IarorMuecKoll JesATEeIbHOCTHIO,
YCTaHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit Penepannu;

— IPOXOXKIAEHHE 005A3aTEIbHBIX MPEIBAPUTENBHBIX (MPU MOCTYIUIEHUH HAa padoTy)
U TMEePUOJUYECKUX MEIUIIMHCKUX OCMOTPOB (0OcneoBaHuii), a TakKe BHEOUYEPEIHBIX
MEIULINHCKUX OCMOTpOB (o6cnenoBanuit) B HOpSIIKE, YCTaHOBJICHHOM
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu;

— MPOXO0KJICHUE B YCTAHOBIICHHOM 3aKOHOJATeNbCTBOM Poccuiickoin deneparuu
MOPSIAKE aTTECTALMUA Ha COOTBETCTBHE 3aHUMAEMOM TOJKHOCTH.

1.7. Ilopsimok 3amenieHus: TOHKHOCTH CTapIlIero MpernoiaBaTesisi OCYLIECTBISAETCS
B cooTBeTCTBUU C [lojiokeHHMEM O TOpSIAKE 3aMEIICHUS JTOJDKHOCTEM MeaarornyecKux
paOOTHHKOB,  OTHOCSIIMXCA K  MpodecCOpPCKO-MPEnoaaBaTeIbCKOMY  COCTaBy,
YTBEP)KICHHOTO TMpUKa3oM MuHHucTepcTBa oOpa3oBaHuss © Hayku Poccuiickoit
Oenepanun ot 23.07.2015 No 749 u IlosmoxkeHreM O MOPSJKE 3aMEIICHUS JTOJHKHOCTH
MEJarorTHYecKuX pPaOOTHUKOB, OTHOCSIIUXCS K MPo(decCopPCKO-MPEenoaaBaTeIbCKOMY
coctrapy  MpkyTckoro  TrocylapCTBEHHOTO  YHUBEpPCUTETa  IyTed  COOOIICHWS,
yTBEPKAEHHOT0 Iprka3oM pektopa oT 05.02.2020 Ne 8.

1.8. Crapmmii npenogaBaresib aJIMUHUCTPATUBHO MOJUUHACTCS 3aBEIYIOIIEMY
Kadenpoii, a B meproJi ero BpeMEHHOr0 OTCYTCTBUS (OTIYCK, 00JIe3Hb, KOMaHAUPOBKA U
T.I1.) — 3aMelIarolieMy ero auny. @yHKIMOHAIBHO CTapIIUi MpenogaBaTeb MOAYUHICTCS
crernuanucTty 0Oojee BBICOKOW KBadU(UKAIMKM, OTBEYAIONIEMY 3a KypC JIEKIUH TI0
TUCHUIIIMHAM ~ (MOJIYJISIM), 1O KOTOPBIM CTapIIMi  TpernojaBaTelb  MPOBOJUT
MPaKTUYECKUE, CEMUHAPCKHE, Tab0paTopHbIe 3aHATUS Ha Kadepe.

1.9. Crapumii npenogaBaTeab B CBOEH JOJKHOCTU PYKOBOACTBYETCS:

— @enepanbHbiM 3akoHOM «OO0 obOpazoBanun B Poccuiickoit ®deneparuu» ot
29.12.2012r. Ne273-D3;

— WHBIMU 3aKOHOJATEJIbHBIMU U HOPMATUBHBIMU MPAaBOBBIMHU akTamMu Poccuiickoii
denepanuu B chepe 00pa3oBaHus;

— YcTaBoM YHUBEPCUTETA;

- nojoxenueMm Mucruryra;

—penieHusiMA YueHoro coBera MHCTUTYTa, pUKa3aMu JUPEKTOpA MHCTUTYTA;

— TIOJIOXKEHUEM O Kadeape, B KOTOpoil OH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSIIIEN JOJKHOCTHOM MHCTPYKIIUEH;

— IpyTMMH HOPMATHUBHBIMU aKTaMu Y HUBepcuTeTa U MIHCTUTYTA, Kacaromuecs ero
NEeSATEIbHOCTH.

2. HOJ'I}KHOCTHI:-IG 00513aHHOCTH CTapmcro MmmperoaaBaTeiisa

2.1 Opranu3yer u NpOBOJUT y4E€OHYIO, BOCIIMTATEIbHYIO U YU€OHO-METOANYECKYIO
paboTy Mo mperno1aBaeMoi JUCIUILIMHE WIH OT/IEIbHBIM BHIaM y4eOHBIX 3aHATHI.
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2.2 VYuyacTByeT B Hay4YHO-UCCIEIOBATEIbCKOM pabore Kadeapbl, HHOTO
HoJIpa3/iesieHus 00pa30BaTEIBLHOTO YUPEKICHUS.

2.3 OOGecnieurBaeT BBHINOJHEHUE YYEOHBIX IUIAHOB, Pa3pabOTKy M BBINOJIHEHHE
y4eOHBIX TPOTPaAMM.

24 Cozmaer ycnoBusi nisi  QopmMupoBaHus y oOydarommxcs (CTYACHTOB,
cilymiatesneil)  OCHOBHBIX  COCTAaBJISIIOUIMX ~ KOMIIETEHTHOCTH,  OOecIedMBarollei
YCHEUIHOCTh OyayIiei npodeccuoHaIbHON NEATeIbHOCTH BBIITYCKHUKOB.

2.5 IIpoBoAMT BCE BUJIBI YUCOHBIX 3aHATHN, y4eOHON pabOTHI.

2.6 OcymecTBisieT KOHTPOJb KauecTBa IMPOBOJUMBIX AaCCUCTEHTAMU U
MpenoJaBaTesIMU y4eOHbIX 3aHATUH.

2.7 PazpabarbiBaeT pabouue MPOrpaMMbl IO TPENOAABAEMBIM JUCITUILUIMHAM.
Komrnekryet u pazpabarbiBaeT METOIMYECKOE OOECIICUCHHE MPET0aBaeMbIX JUCIIUILTUH
WJIU OTJICTTbHBIX BUJIOB YUE€OHBIX 3aHATUM U YI€OHOM pabOoTHI.

2.8 llpuHuMaer ydyacTue B Hay4yHO-HMCCIEAOBATENbCKOM paldoTe o0ydaroumxcs
(cTyneHToB, ciymiaresneit), pyKOBOAUT UX CaMOCTOSATEIbHOM paboToil 1o MpernojaBaeMoit
JTUCIUIUIMHE WIM OTAENBHBIM BHJIaM Y4€OHBIX 3aHSITHH U yueOHOU paboThl, y4acTBYET B
npodeccuoHanbHOW OPUEHTALMHU IIKOJIbHUKOB.

2.9 Oka3bpIBacT METOJUYECKYIO IOMOINb AaCCHUCTEHTaM M TPENoJaBaTessiM B
OBJIQJICHUU TIeIarOTUYECKUM MaCTEPCTBOM U MPO(dhecCHOHATbHBIMU HABBIKAMHU.

2.10 IIpuHuMaeT yyacTue B HAy4YHO-METOANUYECKON padoTe Kadeapshl.

2.11 IlpuHumaer ywacThe B Pa3sBUTHM WU COBEPIICHCTBOBAHMM MATEPHUAIBHO-
TeXHUYECKOU 0a3bl Kadeaphl.

2.12 IlpuHuMaer ydacTHe B IMpOMNAaraHjae€ HAYYHO-TEXHUYECKUX, COLMAIBHO-
T'YMaHUTapHBIX, SKOHOMUYECKUX U MTPABOBBIX 3HAHUU.

2.13 KontpomupyeT U TpPOBEPSET BBIMOJHEHUE OOYyJaromIMMUCS (CTYICHTaMH,
CIIyIIATeNIIM) JOMAIIHUX 3a/JaHui, COONIOJICHWEe HMMHU MpaBWJI IO OXpaHe Tpyda M
MOKapHOM  0e30macHOCTH MpPU  NPOBEIEHUU  YYEOHBIX  3aHSATHM, BBIIOJHEHUU
1a00paTOpHBIX padOT U MPAKTUUECKUX 3aHATHUI.

2.14 TlpuHuMaeT y4yacThe B BOCHUTATENIbHOW paboTe oOydarommxcs (CTYIEHTOB,
cirymiarenei).

2.15 IlpunumaeT ywacTHe B TMOATOTOBKE Y4YE€OHHKOB, Y4YEOHBIX M Yy4eOHO-
METOJMYECKUX TOCcoOuil, pa3paboTke paboduMx MporpaMM W JAPYTUX BHUIOB Y4eOHO-
METOJMYECKOi paboThl Kadeaphl I UHOTO CTPYKTYPHOTO MOApa3/IeIICHUsI.

3. Crapuuii npenoiaBaTesb JOHKEH 3HATh

- 3aKOHBl M HHBIE HOpMaTUBHbIE akThl Poccuiickoir dexepanuu Mo BOIpoOcam
BBICILIETO MPO(ECCHOHATBEHOTO 00pa30BaHNUS;

- JIOKaJIbHbIE HOPMATUBHBIC aKThl 00Pa30BATEIILHOTO YUPEKICHUS;

- 00pasoBareibHBIC CTAaHAAPTHI IO COOTBETCTBYIOIIMM IPOTpPaMMaM BBICIIETO
o0Opa3oBaHUs;

- TEOPHUIO U METO/IbI YIIPaBICHUsI 00pa30BaTEIbHBIMA CHCTEMaMU;

- OPSAZIOK COCTaBJIEHUS YICOHBIX TIJIAHOB;

- MpaBUJIa BEJICHUS JOKYMEHTAIINH 110 y4eOHOM paboTe;

- OCHOBBI TIEJIATOTHKH, (PU3UOJIOTHH, TICUXOJIOTUH;
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- METOJIMKY Mpo(deCcCHOHAIILHOTO O0y4YeHUsl, COBpEeMEHHbIE (OPMBI METOIbI
oOy4eHHUs U BOCTIUTAHMUS;

- METO/BI U CIIOCOOBI HCIIONIb30BaHUSI 00Pa30BATENbHBIX TEXHOJIOTUN, B TOM YHCIIE
JTUCTAHIIMOHHBIX;

- TpeboBaHMs K pPabOTe Ha MEPCOHAIBHBIX KOMIIBIOTEPAX, HHBIX DJIEKTPOHHO-
M (pPOBBIX YCTPOUCTBAX, B TOM YHCIIE ITPEIHa3HAYEHHBIX IS epeaad HH(popMauy;

- OCHOBBI PKOJIOTHH, NIPaBa, COLIMOJIOTUH;

- OCHOBHBIE METOJbI IOHWCKa, cOOpa, XpaHEHHUs, OO0pabOTKH, MpeacTaBlIeHUs,
pacnpocTpaHeHus UWHPOpMANUM, HEOOXOAMMOW il  OCYIIECTBICHUS  HAYYHO-
MCCIIEI0BATENbCKOM 1eATETbHOCTH;

- MEXaHU3MbI OPOPMIICHHMSI PAB UHTEIUIEKTYaJIbHOW COOCTBEHHOCTH;

- IpaBuUJIa MO OXpaHe TPy/la U MoKapHOU Oe30MacHOCTH.

4. ITpaBa

Crapmnii mpenojgaBaTeiab UMEET IIpaBa:

4.1. TlpaBo Ha TBOPYECKYIO MHUIMATHBY, pa3pabOTKy U NPUMEHEHHE aBTOPCKUX
nporpaMM M METOJOB OOydeHUss U BOCHUTaHMA B IMpelelax pealu3yeMoi
o0pa3oBaTebHON MPOTrpamMMbl, OTAEIBHOTO Y4eOHOro IMpeaMeTa, Kypca, JUCLMITIMHBI
(Momyst).

4.2. TlpaBo Ha BbIOOp Y4EOHHMKOB, YU€OHBIX OCOOMII, MaTepHalOB U UHBIX CPE/ICTB
0o0y4YeHHs ¥ BOCIIUTAHUS B COOTBETCTBHM C 00pa30BaTeNIbHOM MPOrpaMMoi U B MOpPSIKE,
YCTaHOBJIEHHBIM 3aKOHO/IATEIHLCTBOM 00 00pa30BaHUH.

4.3. [IpaBo Ha ywacTue B pa3paboTke 0Opa3oBaTENbHBIX MPOTPAMM, B TOM YHCIIE
y4eOHBIX IUIAHOB, KAJICHIAPHBIX YYE€OHBIX TpaduKoOB, pabouux Y4eOHBIX TPEIMETOB,
KypCOB, AMCLUMIUIMH (MOJyJed), METOAMYECKHX MaTepuajgoB U HMHBIX KOMIIOHEHTOB
o0pa30BaTeNbHBIX IPOTPaMM.

4.4. IlpaBo Ha OCYLICCTBICHHWE HAay4YHOM, HAyYHO-TEXHUYECKOW, TBOPYECKOM,
HCCIIEIOBATENBCKON JIEATENBHOCTH, YYaCTUE B SKCIHEPUMEHTAIBHOW M MEXIAYHAPOIHOU
JeSITETbHOCTH, pa3padoTKax M BO BHEAPEHUH NHHOBAIIHA.

4.5. TlpaBo Ha OecriaTHOE IMOJIb30BaHUE OMOIMOTEKaMU U HH()OPMAIMOHHBIMU
pecypcamu, a TakKe JOCTYI B NOPSAJKE, YCTAHOBIEHHOM JIOKAJIbHBIMA HOPMAaTHBHBIMU
aKTaMH YHUBepcHTeTa K HWH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM M 0a3zaM
JAHHBIX, Y4EOHBIM U METOJAMYECKUM MaTepuajiaM, MaTeprualbHO-TEXHUUYECKUM CPEICTBAaM
oOecrieyeHust 00pa30BATENBLHON JEATENBHOCTH, HEOOXOAMMBIM I KayeCTBEHHOTO
OCYIIECTBJICHHs MEIArOrM4eCKOM, HAy4YHOHN WM UCCIIEI0BATEIBCKOMN NESTEIBHOCTH.

4.6. IlpaBo Ha OecmiaTHOE IOJIb30BaHWE OOPAa30BATEIbHBIMH, METOAMYECKUMU H
HAayYHbIMHM yCIyTaMH YHHMBEPCUTETAa B TOPSAIKE, YCTAHOBICHHOM 3aKOHOJATEeIbCTBOM
Poccuiickoit denepanny WK JOKaIbHBIMA HOPMATUBHBIMU aKTaMH.

4.7. IlpaBo Ha y4yacTHE B YNPABIECHUU YHHUBEPCUTETOM, B TOM YHCIE B
KOJUISTMAJIBHBIX ~ OpPraHax yNpaBJ€HUs, B TOPAIKE, YCTAaHOBIEHHOM YCTaBOM
YHuBepcurera.

4.8. TlpaBo Ha ydacTHe B OOCYXJEHUH BOIPOCOB, OTHOCSIIMXCS K JAESITEIbHOCTH
VYHuBepcUTeTa, B TOM YUCJIE YEPE3 OpraHbl YIPaBJIEHUS U OOLIECTBEHHbIE OpraHU3aLUH.
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5. OTBETCTBEHHOCTD

Crapimit mpemno/jiaBaTelb HECET OTBETCTBEHHOCTbD:

— 3a HEHaJJIC)KAIllee MCHOJHCHHUE WM HEHCIOJHECHHE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEHN, TPEAYCMOTPEHHBIX HACTOSIIEH TOKHOCTHON HHCTPYKIIMEH — B TIpeeiax,
ONPEAEIEHHBIX JCUCTBYIOIIUM TPYIOBBIM 3aKOHOAATENHCTBOM PD;

— 3a TMpPaBOHAPYIICHHUS, COBEPIICHHBIE B IIPOIECCE OCYIIECTBICHUSA CBOECH

NESITeIbHOCTH — B IpeleNax, ONPEJCNIEHHBIX JAEHCTBYIOIIUM aJIMHHUCTPATUBHBIM,
YTOJIOBHBIM, IPAKAAHCKUM 3aKOHO1ATENbCTBOM PD;
— 3a IpPUYMHEHUE MaTepUaJbHOro ymepba — B Mpeaenax, ONpeAeseHHBIX

JNENCTBYIOIIHUM TPYAOBBIM M IPakIAHCKUM 3aKOHOAATENBCTBOM PD;
— 3a pasrjalleHue MEepCOHABHBIX JaHHBIX 00y4arommxcs U pabOTHUKOB, CTaBIIMX
€My U3BECTHBIMU B CBSI3U C UCIIOJTHEHUEM JIOJXKHOCTHBIX 00S3aHHOCTEH.

6. O1ieHKa KadyecTBa Tpyaa

Orenka kauecTBa Tpy/Ja CTapIIero MpernoaaBaTeisi OCYIIECTBISETCS Ha OCHOBE:

— oT4€Ta M0 MHAUBHUAYAJIHLHOMY IUIaHY paOOTHI IPETOIaBaTENs;

— aHajM3a BBINOJIHEHUsA IU1aHa paboTel Kadeapsl, (akynbTeTa, COBETa
00pa30BaTeIbHON TPOrPAMMBI;

— PEe3yNbTAaTOB MPOXOXKJICHHS MPOLETyphl aKKpPEeIUTAIlUK MIPOrpaMM OakasiaBpuara,
CHEIUAINTETa, MaTUCTPaTYpPhl;

— pe3yJbTaTOB BHYTPEHHETO ayuTa B paMKax jJaboparopuu, kageapsl, pakynbTera;

— OT3BIBOB KOJUJIET M PYKOBOJUTEINEN noApasaeneHuit Mucturyra.

7. Ilopsinok BHECEHMS] UBMEHEHUH B JOJDKHOCTHYIO HHCTPYKIIMIO

7.1. BHeceHue WU3MEHEHUW U [JONOJHEHHH B JOJDKHOCTHYIO HHCTPYKILIHIO
MPOU3BOAUTCA B COOTBETCTBUM C YCTAHOBIICHHBIM MOPSJAKOM B JOKYMEHTHUPOBAHHOMU
poueaype «YnpaBleHUE JOKYMEHTALUECH.

7.2. CrpaHuLa ¢ TEKCTOM, MOAJICKAIUM HU3MEHEHUI0, 3aMEHSETCS Ha HOBYIO WJIU
TEKCT M3MEHEHHMM BKJIEMBACTCS HA IIOCICAHEH CTPAaHMIEC IOJDKHOCTHOM HHCTPYKIMU.
Nudopmaims o BHECEHUN U3MEHEHUM BHOCHUTCS B JIMCT peructpanuu u3MEHEHHM.
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JOJDKHOCTHAA MHCTPYKIMA ACCUCTEHTA

Hacrosimast AO/KHOCTHAsE MHCTPYKLMS aCCUCTEHTa HE MOYKET OBITh IOJIHOCTBIO
WIA YacTUYHO BOCHPOU3BEJCHA, THUPAKUPOBAHA U PACIPOCTPaHEHA B KadyecTBe
odunmansHoro uznanus 6e3 paspewenus @I'bOY BO UpI VIIC.

1. OO01Me oJI0KEHUS

1.1. Hacrosimasi qOJDKHOCTHAsE MHCTPYKIMSL accucTeHta (manee — MHCTpykius)
paspaboTaHa B COOTBETCTBHH C TpymoBeIM KojaekcoM Poccwmiickoit ®eneparuu;
®denepanbHbIM 3akoHOM «O0 obOpaszoBanuu B Poccuiickoit @eneparum» ot 29.12.2012r.
Ne273-®3; xBanmuUKAMOHHBIMU XapaKTEPUCTUKAMU JIOJKHOCTEN PpPYKOBOAMTENEH U
CHEIUAINCTOB BBICILIETO npodeccuoHanbHOro oOpa3oBaHus Enunoro
KBUIM(DUKAIMOHHOTO CIPAaBOYHUKA JOJDKHOCTEH pYKOBOAUTENEH, CHEIUATNCTOB U
CIIyXalux, yrBepxkaeHHoro [Ipukazom MuHucTepCcTBa 31paBOOXPAHEHUS U COIIUATIBHOTO
paszButus Poccutickoit @enepanuu ot 11 suBaps 2011 r. Ne 11; [lonoxxeHnnem o nmopsiake
3aMeIleHus] TOJDKHOCTEH Mearornyeckux pabOTHHUKOB, OTHOCSIIMXCA K MPOdheccopcKo-
MPEroIaBaTeIbCKOMY COCTaBY, YTBEP)KIEHHOM MpuKa3oM MuHuUCTEpcTBa 00pa3oBaHus U
Hayku Poccuiickoit @eneparuu ot 23.07.2015 r. Ne 749.

1.2. JIo>KHOCTh aCCHUCTEHTa OTHOCUTCS K 1-My KBaIM(UKAIMOHHOMY YPOBHIO
npodeccuoHanbHONW KBATH(PUKAIMOHHONW TPYMIIBI JTOJDKHOCTEH PAOOTHUKOB BBICHIETO U
JIOTIONTHUTENILHOTO ~ MPO(ECCHOHATLHOTO  O0pa30BaHMsI, YTBEPKICHHOW  TPHUKA30M
MuHucTepcTBa 31paBOOXPaHEHNS U COLMAIBHOrO pasButus Poccuiickonn denepanuu ot
05.05.2008 1. Ne 217m.

1.3. B coorBercTBUU ¢ HOoMeHKIaTypoil HOKHOCTEH paOOTHUKOB OpraHU3aIIMiA,
OCYIIECTBIIAIOMINX OOpa30BaTEeNbHYIO JI€ATEIbHOCTb, JOJKHOCTEH PYKOBOJUTENEH
oOpa3oBaTelbHBIX OpraHu3anui, yTrBepxkacHHoW IlocranoBnenuem IlpaBurenbcTBa
Poccuiickoit @enepanuu ot 08.08.2013 Ne678 m0KHOCTH aCCHUCTEHTAa OTHOCHUTCS K
poeCCOPCKO-TIPET0IaBaATEIHCKOMY COCTABY

1.4. TpeboBanus kK 06pa30BaHUIO U OOYUYEHHIO ACCUCTEHTA!

— BBICIIEE O0pa30BaHWE — CHCHHAIUTET WIM Marucrparypa, HamnpaBIEHHOCTb
(mpoduinb) KOTOPOTO, KaK MPaBHIIO, COOTBETCTBYET MPENOJaBaeMOMy y4eOHOMY KypCy,
JTUCIUTITIUHE (MOIYITIO);

— TP HECOOTBETCTBUM OCHOBHOT'O BBICIIETO OOpa3oBaHUsS MPENOJIaBaeMOMY
y4eOHOMY KypCy, IUCHHUIUTUHE (MOAYNIO) — JOMOJHUTENBbHOE MPOPecCHOHATBHOE
oOpa3oBanne Ha 0a3e BbICIIETO OOpa3zoBaHus (mMpodeccuoHambHasi MEPEnoAroTOBKA),
HaIpaBJIEHHOCTH (MTPOQUITH) KOTOPOTO COOTBETCTBYET MPEMOIaBAEMOMY YU4eOHOMY KYypCY,
JUCHUIIIUHE (MOIYIIO);

— MPOXO0XKJIECHUE B YCTAHOBIIEHHOM 3aKOHOJATeNbcTBOM Poccuiickonn deneparuun
nopsiike 00y4eHus ¥ MPOBEPKHU 3HAHUHM M HABBIKOB B 00JIACTH OXpaHbI TPY/a;

— TIOBBIIEHWE KBAIM(PHUKAIMU MO JIOMOJHUTEIBHBIM MPOPECCUOHATBLHBIM
IIporpaMMam 1o NpouiIo NeAArornyecKoi AeITeIbHOCTH HE PEXKE YEM OJUH pa3 B TPU
roja.

1.5. TpeboBaHus K ONBITY TPAKTUUECKOM paOOThI ACCUCTEHTA:!
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— CTaxk paboThI B 00pa30BaTEILHOM YUPEKICHUN HE MEHEE OJTHOTO To/1a;

— IpU HAJIMYUH TOCIEBY30BCKOTO MPOPECCHOHATBEHOTO 00pa30BaHUs WU yYEHOU
CTENMEHM  KaHIWJaTa HAyK, COOTBETCTBYIOUIMX  HaIpaBlIeHHOCTH  (TIpoduiio)
npenojaBacMoMy yuyeOHOMY Kypcy, AUCHMIUIMHE (MOAyNo) — 0e3 MNpeabsBICHHUS
TpeOOBaHUM K CTaXy PabOTHI;

1.6. OcoOble yciioBHs A0IMycKa K paboTe aCCUCTEHTA:

— OTCYTCTBUE OTpaHMYEHUW Ha 3aHITHE T[E€Iaroruueckorl JesTeIbHOCTHIO,
YCTAaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuniickoit denepanuu;

— TPOXOXKICHHE 005A3aTeIbHBIX MPEIBAPUTEIHHBIX (MPU MOCTYIUICHUH Ha padoTy)
U TEPUOIUYECKUX MEIUIIMHCKUX OCMOTPOB (00CIeNOBaHUIf), a TakKe BHEOUEPETHBIX
MEIULUHCKUX OCMOTpOB (o6cnenoBanuin) B HOpSIIKE, YCTaHOBJIEHHOM
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu;

— MPOXO0KJICHUE B YCTAHOBIICHHOM 3aKOHOJATeNbCTBOM Poccuiickoin deneparnuu
MOPSIIKE aTTECTAllUU Ha COOTBETCTBUE 3aHUMAEMOM JTOKHOCTH.

1.7. Tlopsimok 3aMelleHHs] JIOJDKHOCTH  aCCHCTEHTa  OCYUIECTBISETCS B
coorBeTcTBUU € llomokeHueM o MOpsiAKE 3aMEUIEHUsl JOJDKHOCTEW MeIaroruuyecKux
paOOTHHKOB,  OTHOCSIIMXCA K  MpodecCOpPCKO-TPENnoaaBaTeIbCKOMY  COCTaBy,
YTBEP)KICHHOTO TpUKa3oM MuHHCTepcTBa o00Opa3oBaHus U Hayku Poccuiickoi
Oenepanun ot 23.07.2015 No 749 u IlosmoxxeHreM O MOPSJKE 3aMEIICHUS JTOJHKHOCTH
MeJarorTHYecKuX pabOTHUKOB, OTHOCSIIMXCS K Mpo¢dhecCopCKo-MPenoaaBaTeIbCKOMY
coctaBy  MpkyTckoro rocymapCTBEHHOTO  yHHMBEpPCHUTETa  IyTe  COOOIICHWUS,
yTBEPKAEHHOTO nprKa3oM pekropa oT 05.02.2020 Ne 8.

1.8. AccHCTEHT agMUHUCTPATUBHO MOJUYWHSETCS 3aBeayronemMy kadeapoi, a B
MEpPUOJ €ro BPEMEHHOrO0 OTCYTCTBHSI (OTHYCK, OOJIe3Hb, KOMaHAMPOBKA U T.I.) —
3aMmeniaroiemMy ero Juily. OyHKIIMOHAIBbHO aCCUCTEHT MOJYUHSETCS CIEeUAIUCTy Oojee
BBICOKOW KBaJM(UKAIIMU, OTBEYAIOIIEMY 32 KypC JIEKIIMA MO AUCIUIUIMHAM (MOJYJISIM),
M0 KOTOPHIM aCCUCTEHT MPOBOJUT MPAKTUUECKUE, CEMUHAPCKUE, JTa0OPATOPHBIC 3aHITHS
Ha Kadenape.

1.9. AccucrteHt B cBO€# JOKHOCTH PYKOBOJCTBYETCS:

— ®enepanpabpiM 3akoHOM «OO0 oOpazoBanuu B Poccuiickoit ®epepanum» ot
29.12.2012r. Ne273-D3;

— WHBIMHU 3aKOHOJATEIbHBIMU M HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
denepanuu B chepe 00pa3oBaHus;

— YcTaBoM YHUBEPCUTETA;

- nonoxxenneM Mucturyra;

—penieHusiMA YueHoro coBera MHCTUTYTa, pUKa3aMu JUPEKTOpA NHCTUTYTA;

— TIOJIO’KEHUEM O Kadeape, B KOTOpOoil OH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSIIEN JOJDKHOCTHOM MHCTPYKIIUEH;

— JIpyTMMHM HOPMATUBHBIMU aKTaMU Y HUBepcutera U MHCTUTYTa, Kacaroluecs ero
NEeATEIbHOCTH.
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2. HOJ’DKHOCTHI)IG 00513aHHOCTH aCCUCTCHTA

2.1 OpranusyeT U OCYLIECTBIsICT YUeOHYI0O M Y4EOHO-METOJUYECKYI0 padoTy IO
npernojaBacMoil  JUCIHUIUIMHE WJIM  OTIENbHBIM BUJAM  y4eOHBIX 3aHATHH, 3a
UCKJTIOYCHHEM UTEHUS JICKIUH.

2.2  VYyacTByeT B Hay4YHO-UCCIIEIOBATEIbCKOM pabore Kadeapsl, HHOrO
noJipasaeiaeHus 00pa3oBaTeILHOTO YUPEKACHHUS.

2.3 Tlon pyxoBoAcTBOM mpodeccopa, AOLEHTAa WIM CTapIIero MpernoaaBaTens
(kypaTopa IUCIMIUIMHBI) MPUHUMAET ydacTue B pa3paboTKe METOAMYECKHX MOCOOUii,
71a00paTOPHBIX PabOT, MPAKTUUECKUX 3aHATUNA, CEMUHAPOB.

2.4 OpranusyeT U IJIAHUPYET METOJUYECKOE W TEXHUYECKOe OOecreueHue
y4eOHBIX 3aHATUH.

2.5 [IlpuHumMaer ywacTMe B BOCIMTATEIbHOM paboTe ¢ oOOyyaroUMucs
(cTynmeHTamu, CIyImiaTesiMU), B OpraHU3allMd UX Hay4HO-HCCIIEIOBATEIILCKOM paboThI, B
npodeccuoHaNbHOW OpUEHTAIIMM IIKOJBHUKOB, B pa3pabOTKE H OCYIIECTBICHUU
MEPOIPUSATUI 10 YKPEIUICHUIO, DPAa3BUTHIO, OOECIEUYECHHUIO U COBEPIICHCTBOBAHUIO
MaTepHabHO-TEXHUYECKON  0a3pl  y4yeOHOro mpolecca, OOECHEYeHHIO  Yy4eOHBIX
nojipasielieHuii u aboparopuii 060py1I0BaHUEM.

2.6 KouTponupyeT u TpOBEpPSET BBIIOJIHEHUE OOYyJaroNMMUCS (CTyAeHTaMH,
CIylIaTeasMU) JOMAITHUX 3aJaHuH.

2.7 KontponupyeT cobOirogeHrue oOyJaromuMHCs (CTYIEHTaMH, CIYIIATEIISIMH)
MIPaBUJI IO OXpaHe TpyJa U MOKapHOU 0e30MacHOCTH MPU MPOBEJACHUM YUEOHBIX 3aHATHIA,
BBITIOJTHEHUH JIA0OPATOPHBIX PabOT M MPAKTUUECKUX 3aHATUH.

2.8 YuacTByeT B OpraHM3yeMbIX B paMKax TEMAaTUKW HAMPABICHUN UCCIEIOBAHUI
Kadenpel ceMHHapax, COBEIIAHUAX W  KOH(PEPEHIUAX, HWHBIX MEPONPUATHUIX
00pa30BaTEIBHOTO YUPEKIACHHUS.

3. ACCHUCTEHT JOJKEH 3HATh

- 3aKOHBI U MHbIE HOpMaTHUBHBIE akThl Poccuiickon denepanuu 1o Bonpocam
BBICILIETO MPO(ECCHOHATEHOTO 00pa30BaHNUS;

- JIOKaJIbHBIC HOPMATHBHBIE aKThl 00Pa30BaATEIHHOTO YUPEKICHUS;

- TOCyIapCTBEHHBIE 00pa30BaTeIbHbIE CTAHAAPTHI 110 COOTBETCTBYIOIINUM
IporpaMmam BBICIIETO MPO(GECCHOHANTBHOTO 00pa30BaHus;

- TEOPHUIO M METOJIbI YIIPABIICHHS 00pa30BaTeIbHBIMUA CUCTEMaMHU;

- IOPSZIOK COCTABIICHHS YICOHBIX IJIAHOB;

- IpaBHJIa BEICHUS JOKYMEHTALIMHU TI0 yueOHO# paboTe;

- OCHOBBI NE€JJarOTUKH, (PU3UOJIOTUH, TICUXOJIOTHH;

- METOJIUKY NMPOo(ecCHOHATFHOTO 00yUeHUs, COBPEMEHHBIE (HOPMBI METOIbI
0oOy4YeHHUs U BOCTIUTAHMUS;

- METOJIbI ¥ CTIIOCOOBI UCIIOIB30BAaHMS 00Pa30BATEIbHBIX TEXHOJIOTHI, B TOM YHCIIE
JTUCTAHIIMOHHBIX;

- TpebOBaHUs K paboTe Ha MEPCOHATBHBIX KOMIIBIOTEPAaX, HHBIX JIEKTPOHHO-
U(POBBIX YCTPOHCTBAX, B TOM YMCIIE TPEeTHA3HAYECHHBIX /IS Tepeauil HH()OpMaIuy;

- OCHOBBI 9KOJIOTHH, TIPaBa, COLUOJIOTHH;

- IpaBuUJjIa 1O OXpaHe TpyJla U MoKapHOoi 6e301macHOCTH
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4. ITpaBa

AcCUCTEHT UMeEeT ITpaBa:

4.1 IlpaBo Ha TBOPYECKYIO HMHUIMATUBY, pa3pabOTKy M IMPUMEHEHUE aBTOPCKHUX
IporpaMM M METOJOB OOy4YeHHSs M BOCHUTaHUS B IMpeAesiax pean3yeMoi
o0pa3oBaTeNbHON MPOTrpaMMbl, OTAEIBHOIO Yy4eOHOIro IpeaMeTa, Kypca, JUCHUILIUHBI
(Momymst).

4.2 IIpaBo Ha BBIOOp y4E€OHMKOB, y4E€OHBIX OCOOMII, MATEPUAIOB U UHBIX CPEACTB
0o0y4eHHUs U BOCHHUTAHMS B COOTBETCTBHM C 00pa30BaTENIbHOW MPOrpaMMOM U B MOPSIJIKE,
YCTAHOBJIEHHBIM 3aKOHOJIaTENILCTBOM 00 00pa30BaHMU.

4.3 TlpaBo Ha yyacTHe B pa3pabOTKe 0Opa3oBaTENIbHBIX MPOrpaMM, B TOM YHUCIIE
y4eOHBIX IUIAaHOB, KaJeHIApPHBIX Y4eOHbIX TIpaduKoB, pabo4MX YYEOHBIX MPEIMETOB,
KypCOB, AMCHMIUIMH (MOZyJ€d), METOAMYECKHX MaTepuajioB M HHBIX KOMIIOHEHTOB
00pa30oBaTeIbHBIX IPOrPaMM.

4.4 IlpaBo Ha OCYIIECTBICHHE HAYYHOM, HAyYHO-TEXHHYECKOM, TBOPYECKOMH,
HCCIIEI0BATENbCKON AESITEIbHOCTH, Y4acTHE B SKCIIEPUMEHTAIBHON U MEKIyHapOJIHON
JeSITeIbHOCTH, pa3padoTKax ¥ BO BHEAPEHUH UHHOBAILIUA.

4.5 IlpaBo Ha OecriaTHOE IOJIb30BaHUWE OUONMMOTEKaMH U WHGOPMALMOHHBIMU
pecypcamu, a TakkKe JOCTYN B HOPSAJKE, YCTAHOBJIEHHOM JIOKAJIbHBIMA HOPMATHBHBIMU
aKTaMH YHUBepcUTeTa K HH(POPMAIMOHHO-TEIEKOMMYHHMKAIIMOHHBIM CEeTsIM M 0a3zaM
JAHHBIX, YYEOHBIM M METOJIMYECKHM MaTepHajiaM, MaTepHaJIbHO-TEXHUYECKIM CPEICTBaM
oOecrieyeHusi 00pa30BATEIBHOM JEATENBHOCTH, HEOOXOAMMBIM I KayeCTBEHHOTO
OCYILIECTBJICHUSI MIEAArOrMYECKOM, HAYYHON WJIM UCCIIEI0BATEIBbCKOM AESITENbHOCTH.

4.6 IlpaBo Ha OecrulaTHOE IOJIb30BaHUE OOPAa30BATEIBHBIMH, METOIUYECKHUMH H
Hay4yHbIMM YyciayramMu MHCTUTyTa B MOpSAJIKE, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyiu Wiv J0KaIbHBIMU HOPMAaTUBHBIMU aKTaMHU.

4.7 IlpaBo Ha yudacTtue B yrpaBieHUH MHCTUTyTa B TOM YHUCJE€ B KOJUIETHAJIbHBIX
OpraHax ynpaBJIEHUs, B IOPSAJIKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8 TlpaBo Ha y4acTue B OOCYXJIEHHH BOIIPOCOB, OTHOCSIIIUXCS K JAESITEIHHOCTH
YHuBepcuTeTa, B TOM YUCJIE Yepe3 OpraHbl yIpaBleHUs U OOLIECTBEHHbIE OPTraHU3AIINH.

5. OTBETCTBEHHOCTH

ACCHCTEHT HECET OTBETCTBEHHOCTD:

— 3a HEHaJjexallee HCIOJHCHUE WM HEUCIOJHECHUE CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIIEH TOKHOCTHON MHCTPYKIIMEH — B TIpeieiax,
ONPEICJICHHBIX JECUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIbCTBOM PD;

— 3a TMpPaBOHAPYIIECHUSA, COBEPIICHHBIE B IPOLECCE OCYLIECTBICHUS CBOEH

NEATEIbHOCTH — B MpeAesnax, ONPEACIICHHBIX JIEUCTBYIOIIMM aJIMUHUCTPATUBHBIM,
YT'OJIOBHBIM, TPAKIAHCKUM 3aKOHOJATEIbCTBOM PD;
— 3a TPUYMHEHHE MaTepHaJbHOrO yiepba — B Tpejenax, ONpPeaeIeHHBIX

JEUCTBYIOIIUM TPYAOBBIM M TPaKTaHCKUM 3aKOHOAATEIHCTBOM PD;
— 3a pasrJalieHue MePCOHANBHBIX JaHHBIX 00YJaromUXCcsi U paOOTHUKOB, CTaBIINUX
€My U3BECTHBIMH B CBSI3U C UCIIOJTHEHUEM JOJPKHOCTHBIX 00S3aHHOCTEH.




CucTeMa MEHEKMEHTa KauecTsa 11.510650.03.5.057-2023 | 22
@Eﬂ OTBETCTBEHHOCTh PYKOBOJICTBA

Ilonoxenue o Ka(beape «¥Y1papjiaeHHE IPOIleCCAMU IIEPEBO30K)

5. Ormenka KadyecTBa Tpy/a

OreHka kKauecTBa TPy/la aCCUCTEHTa OCYIIECTBISAETCS Ha OCHOBE:

— 0T4éTa M0 MHAMBUIYAJIbHOMY IIJIaHy pabOThI IpernojaBaTers;

— aHaju3a BBINOJHEHUs I1aHa paboTel  kKadeapsl, ¢akynbTeTa, COBETa
00pa30BaTeIbHON IPOrPAMMBI;

— PEe3yNbTAaTOB MPOXOXKJICHUS MPOLETyphl aKKpEIUTALlUK MIporpaMM OakajiaBpuaTa,
CTEIHAINTETa, MAaTUCTPATYPHI;

— pe3yJbTaTOB BHYTPEHHETO ayuTa B paMKax jJaboparopuu, kapeapsl, paKyibTeTa;

— OT3bIBOB KOJUIET U pyKOBoJuUTeNEeH noapasnenenuit Mucruryra.

6. Ilopsmok BHeCEHHS M3MEHEHUH B TOJDKHOCTHYIO HHCTPYKIIUIO

6.1. BHeceHue wu3MEHEHHWH W JONOJHEHUM B JOJDKHOCTHYIO HHCTPYKLHIO
MIPOU3BOANUTCS B COOTBETCTBUU C YCTAHOBJIEHHBIM IOPSJIKOM B JIOKyMEHTHpOBaHHOMN
npouenype «YnpapieHUe T0KyMEHTaIHe».

6.2. CTpaHulla C TEKCTOM, MOJICKAIIUM H3MEHEHHUIO, 3aMEHSIETCS Ha HOBYIO WJIH
TEeKCT M3MEHEHUH BKJIEMBAETCS Ha IOCJIEIHEH CTpaHUIEe IOKHOCTHOM WHCTPYKIUH.
WNudopmariyst 0 BHECEHUH U3MEHEHHI BHOCUTCA B JIMCT perucTpaiuy n3MEeHEHU.
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JOJDKHOCTHASA MHCTPYKIUA TEXHUKA 1 kateropuu

1 OO01Ke noJI0KEHUS

1.1 Hacrosimas JlomKHOCTHasE HMHCTPYKIUs  pa3paboTaHa Ha  OCHOBE
XapaKTEepUCTUKH TEXHHMKA, YTBEPKICHHOW NocTaHoBiIeHMEM Muntpyna Poccum or
21.08.1998 Ne 37 "OO6 yrBepxkaeHHH EIWHOTO KBaIM()HUKAIMOHHOTO CIPABOYHHKA
JOJDKHOCTEH PYKOBOAMTENEH, CIEUUAIUCTOB U CIyXallux, pasznen «OOmeoTpacieBble
KBAJM(UKAIMOHHBIE ~ XapaKTEPUCTUKU  JIOJDKHOCTEH  paOOTHHMKOB, 3aHATBIX  Ha
OPEeINpUATUSAX, B  YUPSKICHUSIX M OpraHu3alusax» c JoOaBiieHueM TpeOOBaHUH,
MpeabsBIsAEMbIX K paboTHUKaM | kaTeropuu.

1.2 Texuuk | xareropum Kadeapbl OTHOCUTCS K KaTeropuu y4deOHO-
BCIIOMOTaTEIBHOTO IIEPCOHANIA.

1.3 Texnuk | xkaTeropun Ha3HAYAETCS U OCBOOOMKAAETCS OT JOJHKHOCTH MPUKA30M
nupekTopa THCTUTyTa B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEIBCTBOM PD.

1.4 Texnuk | xateropuu nomuyuHseTcs 3aBeayroieMy Kadeapoil U BBINOJIHSIET
CBOU 00S13aHHOCTHU O] €r0 HEMOCPEACTBEHHBIM PYKOBOJICTBOM.

1.5 Ha gomxuocTh TexHuKa | kaTeropun kadenpsl Ha3HAYAETCS JHUI0, UMEIOIIEe
CpellHee cIelMaJbHOEe WM BbIcliee oOpa3zoBaHue, Oe3 NpenbsBlIEHUs TpeOOBaHUM K
CTaxKy paboTHI.

1.6. Texauk kadeapsl B CBOCH JTOKHOCTH PYKOBOJICTBYETCS:
- ®enepanbabiM 3akoHOM «O0 oOpazoBanuu B Poccuiickoit denepanum» ot

29.12.2012r. Ne273-D3;

—  UHBIMH 3aKOHOJATEIbHBIMM ¥ HOPMAaTUBHBIMH TIPABOBBIMH  aKTaMH
Poccuiickoit denepannu B cgepe o0pazoBaHus;

—  YCTaBOM YHUBEPCHUTETA,

- nonoxxenueMm Mucruryra;

—  pemieHUSIMH ~ YUYEHOro coBeta VHCTUTyTa, TmpuKazaMH JIUPEKTOpa
WHCTUTYTA;

—  TOJOXeHueM o kadeape, B KOTOpoi OH paboTaerT;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— MpaBUiaMy BHYTPEHHETO TPYAOBOTO PaCIOPSIKa;
HACTOSIIEN JOJKHOCTHOM UHCTPYKIUEH;

— JApYTMMH HOPMAaTHBHBIMM aKTaMHu YHHBepcuTeTa n MHCTUTYTa, Kacaromuecs
€ro JeSITeNbHOCTH.
1.7. TexHUK DOJDKEH 3HATH
— 3akoHomaresnbcTBO Poccuiickor denepannu 1o BOIPOCaM, KacCarOMIMMCS

paboThI TEXHUKA,;
— IpaBWJIA U HOPMBI OXPaHbI TPYA;
— KOJUIEKTHBHBIN oroBop MHcTHTyTA;
— OCHOBBI JIEJIONPOU3BOICTBA;
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— TMpaBWa BHYTPEHHEr0 TPYAOBOro pacnopsiaka MHcTuTyra;

— TMpaBWia TEXHUKU O€30MacHOCTH, MPOU3BOJACTBEHHONW CaHUTAPUU U
MIPOTUBONOKAPHOM 3aILIUTHI;

— VYcraB ¥ UHBIE JIOKAJIbHbIE HOPMATHUBHBIE aKThl MHCTUTYTa, CTPYKTypy
HNucTuTyTa.

Texnuk kadeapbl NODKEH BJIaJ€Th HABBIKAMHU OpraHW3aluud  paldoThl  C
JOKYMEHTAllUE; HABBIKAMHU ITOJB30BAaHUS CPEACTBAMU BBIYMCIUTEIBHON TEXHUKH,
KOMMYHMKAIIUHA U CBSI3M, MpaBUJIaMH pabOTHI B 1TA0OpaTOPHUH.

2. I[OJI)KHOCTHBIG 0053aHHOCTH TEXHHUKA | KaTCropuu

2.1. OCHOBHBIMU 3aJja4aMH TeXHUKA Ka(eapsl SBISIOTCS:

- TEXHUYECKoe oOecreueHue AeITeTbHOCTH Kadeapsl;
- BeJICHUE JeJIONPOU3BOJICTBA Ha Kadeape.

2.2. Jlns BBIMONIHEHUS! YKa3aHHBIX 3a7ad TEXHHWK Kadeapbl BBIMOIHSACT CICTYIOIINE
BO3JIO’KEHHBIE Ha HETO 0053aHHOCTH:

2.2.1. CBoeBpeMEHHO W3BeIIaeT 3aBeayrollero kadeapol W mpernojaBareie
Kadenpsl o moctynaroueil B X agpec nHpopmaiuu, B T.4. HHPOpMaIUH, pa3MeIIeHHON
Ha cairte MHCTUTYTA.

2.2.2. CBoeBpeMeHHO WHGOPMUPYET MpENoJaBaTeNieil O PACMHUCAHUM 3aHATUUA U
M3MEHEHUSX B HEM.

2.2.3. IlpuHumaer HeoOXOIMMBbIE MeEphl MO OOEecCHeueHHI0 y4eOHOTo mpoliecca, B
cily4ae He0OXOIMMOCTH 3aMEHSET HHKEHepa B 1abopaTopui.

2.2.4. TlepenaeT cekpeTapio JeKaHaTa IMOJy4Y€HHBIE B JICHb 3a4e€Ta U dK3aMEHa OT
npenojaBaTesnei SK3aMeHallMOHHbIE U 3a4ETHbIE BEJJOMOCTH.

2.2.5. Bemer BCIO [OKyMEHTaluio Kadenpsl, B T.4. O(QOPMIIET HCXOISIIYIO
KOPPECIIOHACHLIMI0O B COOTBETCTBHUM C TpPEeOOBAHUSMHU JIOKAJIbHBIX IPABOBBIX AKTOB
WNHcTuTyTa M HECET OTBETCTBEHHOCTH 3a €€ KayecTBO.

2.2.6. Ilo 3amanuto 3aBenyromiero kadeapod oOecreuynBaeT HW3TOTOBJICHUE
ANEKTPOHHBIX KOMHA M KONMUH HAa OyMa)KHOM HOCHUTENE PYKOIHUCHBIX MaTEPHAJIOB,
MO/ITOTABIIMBAEMBIX MPEIOIABATEISIMU Kaeaphl.

2.2.7. Odopmisier yueOHO-METOAUYECKUE U Hay4yHble MaTepuaibl (T€3UCHI, CTaThH,
OTYETHI), BBIITyCKaeMbIe Ha Kadepe.

2.2.8. Bener npotokoi 3acenanus Kadeapsl.

2.2.9. T'oToBUT HEOOX0AUMYIO UH(GOPMALIUIO U JOKYMEHTBI K COCTaBJICHHIO OTYETOB
o kadenpe.

2.2.10. Ilpuaumaer u mepenaer (akcbl, OTBEYaeT Ha TeleQOHHBIE 3BOHKH,
ajzipecoBaHHbIe Kadeape.

2.2.11. Cnenut 3a CBOEBpEMEHHOM Mogaueil Tabess yueTa UCIOoIb30BaHus pabovero
BPEMEHHU COTPYIHUKAMH Ka(eapsl.

2.2.12. OcymiecTBIsSIET COTJIACOBAaHME TMPHKA30B U JIPYTUX JOKYMEHTOB CO
CTPYKTYPHBIMHU TOJPA3ICICHUSIMH U JOJKHOCTHBIMU JinllaMu VHCTUTYTA, perucTpupyer
uX.
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2.2.13. ObecneunBaeT CBOECBPEMEHHYIO Iepeady TpernojaBaTessiMm  Kadeapsl
NPUKA30B M PACIOPSKEHHM peKTopaTa, paclopsiKeHHH W yKa3aHUW JIEKaHATOB H
3aBeyrouiero kageapoi.

2.2.14. KoHTposupyeT BBINOJIHEHUE NPUKA30B U PACIOPSIKCHUN AUPEKTOpaTa,
pacnopsiKeHUN M yKa3aHWM JEeKaHATOB M 3aBEAYIOIIEro Kadeapoil, peleHuid U IIaHOB
Kadenpsl, rpapuKoB B3aUMOINOCEIIEHUS, OTKPBITBIX JIEKIIH.

2.2.15. CnemuT 3a MOPAIKOM B TMOMENIEHUAX Kadeapbl, oOecreyuBaeT CTPOTUi
KOHTPOJIb 3a COOJIIOJIGHHEM Mep IMPOTHUBOINOXKAPHON OE30MacHOCTH U 1O TEXHHUKE
0€30MacHOCTH.

2.2.16. Conepxxut cBoE pabouee MecTo, MeOenb, 000pyI0BaHUE U MPUCITIOCOOICHUS
Kadenpsl B MOpsAJIKE, YUCTOTE M UCIIPABHOM COCTOSIHHH, a TaKXKe COOJII0/IaeT YUCTOTY Ha
kadenpe u TpedyeT TOro ke OT CTYICHTOB U MperogaBaTeei.

2.2.17. Cobmtomgaer ycTaHOBI€HHBIM B  MHCTUTYyTE MOPSAAOK  XpaHEHHUS
MaTepHAIbHBIX HEHHOCTEH U JJOKYMEHTOB.

2.2.18. CBoeBpeMEHHO JIOKJIaJbIBaeT 3aBeayrolieMy Kadenpoilh o000 Bcex
MOJIYYCHHBIX 3aMEUaHUAX M TOKETaHUSX IMPENoJIaBaTeIbCKOr0 COCTaBa MO IMOBOMIY
COCTOSIHUSL OOOpYAOBAaHMS; HAPYIICHUAX  paclopsaka [HsA, y4eOHOM IUCHUIUIMHBI,
y4eOHBIX IJIAaHOB, TPeOOBAaHUN TEXHUKHU OE30MACHOCTH U TOXKApPHOW Oe30MacHOCTH Ha
Kadeape.

2.2.19. PerynasipHO OpOBOAUT NPOPUIAKTUYECKUH  KOHTPOJIb M HEOOXO0JuMOe
o0CyXKUBaHWE TEXHUYECKUX CPEACTB M MPUOOPOB OPIrTEXHUKU M 00OpYIOBaHMS,
3aKpeIUICHHBIX 3a Kadeapoil.

2.2.20. BeneT yuert BXOASIIEH U UCXOAIIECH TOKYMEHTAITUH.

2.2.21. BeinonHseT pa3oBble CIy>KeOHbIE TOPYUYEHUS 3aBEYIONIET0 Kadeapoid.

2.2.22. ObecnieunBaeT JAOCTYIMHOCTh BCEX MaTE€PHAIBHBIX IIEHHOCTEH Kadeapbl mpH
VX MHBEHTApU3alUU KOMHUCCUN, HA3HAYCHHOU AupekTopoM MHcTrTyTAa.

2.2.23. IlpuHuMaeT y4yacThe B COCTABJICHUM 3asBOK B OTAEH MaTepHAIBHO-
TEXHUUYECKOro cHaOxeHuss WMHcTUTyTa Ha TMOJy4YeHHUE MaTepHalioB, KaHIIEISIPCKUX
TOBapoOB, MeOenn, 000pyA0BaHUS U PUOOPOB.

2.2.24. OOGecneunBaeT COOMIOJCHHE MPAaBUI OXpaHbl TPyJa W MPOU3BOJICTBEHHOU
CaHWUTapUU B MOMENIEHUAX KaeApbl U NMPUKPEIUICHHBIX K HEW ayauTOpwii, MPUHUMACT
MEpHI M0 YCTPAHEHUIO BBISIBJICHHBIX HAPYIICHUH.

2.2.2.5 CBOeBpeMEHHO B MUCHbMEHHOM (pOopMe HM3BEIIaeT 3aBeAyIoero Kapeapoit o
HEBO3MOKHOCTU MO YBaXKUTEJIbHBIM MPUUYKMHAM BBITIOJHUTH OOYCIIOBICHHYIO TPYAOBBIM
JIOTOBOPOM, JIOJDKHOCTHOM MHCTPYKIMEH W JPYTMMH JIOKAJbHBIMU MPABOBBIMU aKTaMHU
Wucturyra paboTy, B T.4. BBI3BAHHOW BPEMEHHOM HETPYAOCIOCOOHOCTHIO.

2.2.26. CoOnromaer yCTaHOBJCHHbIE TpPeOOBAHMSA IO 3aIUTE MEPCOHATBHBIX
JaHHBIX, YYeTy, XpaHEHUIO, YHUYTOXKEHUIO U TMEpechUIKE HOCUTENEH, CcoAep aliux
NEpCOHANbHBIE JaHHbIE. 3HAeT W  BBINOJHAET TpPeOOBaHUS  OpraHU3AIOHHO-
pactopsIUTENbHBIX JOKYMEHTOB B 00JIAaCTH oOecreueHus: 0€30MacHOCTH MEePCOHABHBIX
naHHbIX. HewmeasieHHO TOKJIaAbIBaeT OTBETCTBEHHOMY 3a obOecrieueHue 0e30MacHOCTH
NEPCOHANBHBIX JaHHBIX O BceX (akTax M TOMBITKAX HapylleHus Oe30MacHOCTH
NEPCOHAIBHBIX JIAHHBIX.
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2.2.27. IlpencraBnseT NHChbMEHHBIE OOBSICHEHUS MO TPEOOBAHUIO 3aBEAYIOIIETO
kadenpoit, Hauanpbauka OK, nupexropa MHCTUTYTA, B T.4. OOBSICHEHUS TIPU COBEPUICHUU
JTUCITUTUTMHAPHOTO MPOCTYTIKA.

2.2.28. He nomyckaeT: HapylmIeHUH TPYAOBOW AUCIIUTIIINHBI, OCKOPOJIEHUS WIIM HHBIX
dbopM TpOSIBIEHUS HEYBAKUTEIHHOTO OTHOIICHHS K COTPYIHUKAM, CTYyJEHTaM,
CIIymiatesnsiM, aOUTypueHTaM, TOCTsAM MHCTHTyTa W MPOYMM JIUIAM, HAXOJSAIIUMCS B
HNucTuryre.

2.2.29. CobOmomaer TpeboBaHUs 1O TPOPUIAKTHUKE U  IPOTUBOJCHCTBHUIO
KOPPYIIINH, OMpeiesieMbIX JTOKAIbHBIMU MPABOBBIMU aKTAMHU.

3. IlpaBa

TexHuk kadeapbl UMEET MpaBa:

3.1. 3ampammBaTh, MO TOPYYCHHIO 3aBenyromero kadempoi, wuHDOpMamuioo u
JOKYMEHTBI, HEOOXOIMMBIE JUIs BBIMOJHEHUS CBOUX JOJDKHOCTHBIX OOS3aHHOCTEH, U
MOJIb30BAThCS UMHU.

3.2. TpebGoBath OT pykoBoauTENeH Kadenpbl co3AaHUsT OE30MACHBIX I KU3HU U
3JI0pOBbsI YCIIOBUH Tpya.

3.3. CraBuTh BONpPOCHl TIepell 3aBeIyIOIIMM KadeIpoil o0 NpeaoCTaBICHUU
HEOOXOMMBIX METOUYECKUX M TEXHHUECKUX MHCTPYKINH, pa3bsICHEHUH 10 3aJaHHI0, 00
o0ecrieyeHNH HEOOXOAUMBIX YCIIOBHI paOOTHI U COONIOICHUSI CAaHUTAPHO-TUTUEHUIECKIX
HOPM.

3.4. TpeboBaTh OT mpenogaBareiei CBOEBPEMEHHOTO 3alOJHEHUS KYPHAJIOB
Harpy3Kd M WHANBUIYAIBHBIX TJIAHOB, IPEOCTABICHHUS Pa00YMX MPOTPaMM | T.]I.

4. OTBETCTBEHHOCTh

4.1 Texnuk kadenpsl HECET AUCUMILUIMHAPHYIO, MATEPUATIbHYIO, UMYIIIECTBEHHYIO, a
TaK)K€ MHBIE BUJbl OTBETCTBEHHOCTH, YCTAaHOBJICHHBIE 3aKOHOAATENbCTBOM PD B ciydasx,
YCTAQHOBJICHHBIX 3aKOHOM, TPYAOBBIM JIOTOBOPOM U HacTosAwed Jlo/mKHOCTHOU
WHCTPYKLMUEH.

4.2 Texuuk xadeapbl HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
HEHa/JIe)Kallee BHITOIHEHHE (JINOO HEBHITIOIHEHNE) CBOMX JTOJKHOCTHBIX 00S3aHHOCTEH,
a TaKKe MHbIE HApPYLIEHUs TPYAOBON NUCUHUILIUHBL, 32 HECOOIOIEHNE YCTaBHBIX MPaBUII
U HOpPM Tpy/Ja, OXpaHbl TPyAa, TEXHUKU O€30MacCHOCTH, MPOU3BOACTBEHHON CaHUTApUH U
MPOTHBOIIOKAPHOK OE30MacHOCTH, TMpPaBWJI BHYTPEHHETO TPYAOBOTO PACIOPSIKA,
TpeOOBaHUM, COJIEPKAILMXCS B JIOKAJbHBIX IPABOBBIX akTax MHcTHUTYTA.

4.3 B pamMKax MCIIOTHEHHS TOJKHOCTHBIX 005I3aHHOCTEHN — 3amnpeniaeTcs:

—HCHOJb30BaTh JUISl XPAHEHMsI IEPCOHAIbHBIX JaHHBIX HEYYTEHHBbIE HOCHUTEIH
uHpOpMaINH;

— OCTaBJIATH BO BpeMsi pabOThl HOCHTENH MH(pOpMAIK 0€3 MpUCMOTpa, MepeaBaTh
UX JpYyrUM JMIAM W BBIHOCUTH 3a MpeAesbl NOMEUIEHHs, B KOTOPOM pa3pelieHa
00paboTKa MEepPCOHANIBHBIX JaHHBIX;

— OTKJItOYaTh (OJIOKMPOBATh) CPEICTBA 3AIUUTHI HTH(POPMALIUU;
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—IIPOU3BOOUTDH Kakue-Tn00 HM3MEHEHUS B QJICKTPUUYCCKUX CXCMaX, MOHTAXXC U
PasMCIICHUU TCXHUYCCKUX CPCIACTB;

—o0pabaTeiBaTh UH(MOPMAIUIO U BBIIOJIHATH APYrue padoThl, HE IPETYCMOTPEHHbBIE
MIEPEYHEM IIpaB MOJIb30BATEIIS;
coo0maTh (WM nepegaBaTh) HOCTOPOHHUM JIMIIAM JIMYHBIE aTPUOYTHI JOCTYIIA.

5. OueHka kauecTBa Tpyjaa

OreHka KauecTBa TpyJa OCYIIECTBISETCS HA OCHOBE:
- pe3yJabTaTOB TMPOXOXKIEHUS TMPOILENYypbl aTTeCTallMdM TepcoHajia Ha
MOATBEPKICHHUE 3aHUMAEMOU TOKHOCTH;
- KOHTPOJIBHBIX MPOBEPOK 3aBeAYIOMUM Kadenpoil, a Takke BHYTPEHHUMHU
ayJIUTOPaMU;
- OT3BIBOB KOJUIET M PYKOBOJUTEIS YIEOHOTO TOIpa3ieTICHHUS.

6. HOpH,Z[OK BHECCHHUS U3MCHCHUM B JAOJDKHOCTHYIO HHCTPYKIUIO

6.1. BHeceHne W3MEHEHMH W JONOJHEHUN B JODKHOCTHYH) HHCTPYKLIHIO
MIPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBJIIEHHBIM MOPSAAKOM B JIOKyMEHTHUPOBaHHOMU
poueaype «YnpaBleHUE JOKYMEHTALUEH.

6.2. CTpaHuna ¢ TEKCTOM, MOJJICKAIIMM HU3MEHEHHIO, 3aMEHSIETCSI Ha HOBYIO
WM TEKCT MW3MEHECHUM BKJIEHUBACTCS HaA TMOCIEIHEN CTPaHULE JIOKHOCTHOMU
uHcTpyKunu. Mudopmanust o BHECEHUH MU3MEHEHUI BHOCHUTCS B JIUCT peructpanuu
W3MEHEHUM.
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JIuct perucrpanuu U3MEHEHUN

YacTb TeKCTa, IOAJICKABIICTO OO0111e€e KOJINYECTBO OcHoBanue
WU3MEHEHUIO B JOKYMEHTE CTpaHUIL JUIST Iox-
Ne BHECCHHS IMUCh I
hifs) IoclIe arta
/1 Ne Ne Ne H3MEHEHMUS, OTB.
BHECCHUS | BHECEHMS
paszena| MyHKTa | MOJIYHKTa . . No HCII.
W3MCHCHUH | M3MCHEHUM

JOKYMCHTA
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JIucT o3HaKOMIIEHUS

®.1.0. JlomKHOCTD Jara [loanuce
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