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IIpenncnoBue

Hacrosiee [lonoxenue o kapeape « IKOHOMUKA U yIpaBieHue» (nanee - [lonoxenue)
3a0aifkaabCKOr0 HHCTUTYTA KEJIE3HOJOPOKHOTO TpaHCTHopTa - ¢uinuana GpeaepalTbHOro rocy-
JAPCTBEHHOT'O OOJPKETHOT'O 00pa30BaTEIBLHOTO YUPEKACHHUS BhICIIEro oopa3oBanus «MpkyT-
CKH TOCY/IapCTBEHHBII YHUBEPCUTET NyTel cooluieHus» (ganee - MHCTUTYT) NOATOTOBIEHO
B COOTBETCTBHUU ¢ 3aK0HOM Poccutickoit @eneparuu ot 25.12.2012 Ne 273 — ®3 «O06 obpazo-
BaHuu B Poccuiickori deneparnum» B MOCIEAHEN PENAKIIMU, CTaHAAPTAMU HAIMOHAJIBHOU CH-
CTEeMBI CTaHAapTU3anuu, ¥YcrtaBoM dDeaepalbHOr0 rocy1apCTBEHHOTO OIOIKETHOrO0 00pa3oBa-
TEIBLHOTO yUpEeXIACHUsS BhICIIEro oOpazoBaHus «VIPKyTCKUN TOCYIapCTBEHHBIH YHHBEPCUTET
nyTeil cooOuieHus» B nociaeaneit penaxuuu, [lonoxxennem o6 MHcTuTyTE, JOKYMEHTHPOBAH-
HOM mpoueayport «YmnpaBieHUE TOKYMEHTAIUEH», MHCTPYKIIMEH MO JEIOMPOU3BOJICTBY U
JIPYTUMU HOPMATUBHBIMM JJOKyMeHTaMu MHCTUTYTA.

IlonoxxeHne BBOOWTCA B JIEUCTBME C MOMEHTA YTBEP)KIACHUs IPHUKA30M IJUPEKTOpA
HNHucTuTyTa.

XpaHeHue JIOKyMEHTa IPOBOJAUTCS B COOTBETCTBUM C TpPEOOBAaHUSAMH IO
JEJIOIPOU3BOJICTBY.

Csenenus o [lonoxxenuu

1 PASPABOTAHO N BHECEHO 3a6aiikaqbCKuM HHCTHUTYTOM >KEJIE3HOJIOPOKHOTO
TpaHcmopTa - QuinanoMm (ereparbHOrO TOCYIapCTBEHHOTO OOJKETHOTO 00pa30BaTENBLHOTO
yupexeHus Bbicliero obpazoBaHus «WpKyTCKUH ToCyAapCTBEHHBI YHHUBEPCUTET NyTel
COOOIIEHUs, 3aBEAYIOIITUM Ka(eapou.

2 ITPUHATO Yyensim coBeToMm MHCTUTYTA, TpoTOKOT No 7 oT «16» dpespans 2023 r.

3 YTBEPXJIEHO U BBEJIEHO B JENCTBUE npuka3zoMm aupekropa MuctutyTta No
141 ot «21» despans 2023 r.

4 B3AMEH Ilonoxenust o kadenpe «IKOHOMUKA M YIPABICHHUE», YTBEPKICHHOTO
npukazoM aupekropa Ne 239 ot «05» mas 2016 r.

SU3JAHUE — ¢espans 2023 1.

O61ee konuuecTBO cTpanuil — 49,

Hacrosimee Ilonoxxenne He MOKeT ObITh IOJHOCTBIO WJIM YACTHYHO BOCIPOU3BEICHO,
TUPXUPOBAHO M PACIPOCTPAHEHO B KadecTBe O(HUIMANBHOTO H3HaHusi 0e3 pa3perieHus
®I'bOY BO UpI'VIIC.
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1 O6nactb npuMeHeHus

Hacrosimee nosoxeHue sIBISIETCSs HOPMATHBHBIM JOKYMEHTOM JUIsl paboOThl KadeIpbl
«OKOHOMUKA U ynpasieHue» (nanee - Kadenpa), pacrpeneiseHueM JOHKHOCTHBIX 00s3aHHO-
CTEl M MpaB KaXJI0ro pabOTHHKA, KOHKpETU3allMel MeXaHW3Ma B3aUMOJEHCTBUS C JIPYTUMHU
noapaszneneHussMu Muacruryra.

2 TepMuHBI 1 OIIPENEICHUS

2.1 B nacrosimiem [lonoxeHnn NpuMEHEHbBI CIEIYIONINEe TEPMUHBI C COOTBETCTBYIOIIU-
MU OTIpEICIICHUSMH:

[TonoxeHne — NOKYMEHT, ONpEAEIOIUNA MOPSIA0K 00pa3oBaHMs, CTPYKTYpPY, QYHK-
IIH, KOMITETEHIINIO, 00S3aHHOCTH M OPTaHU3aLNI0 paOdOTHI MOAPA3/ICICHUs/Oprana Win Mopsi-
JIOK peajn3alliy BUa JAesITeIbHOCTH B 00pa30BaTeNbHOM OpraHu3aIuy.

Kadenpa — ocHOBHOe yueOHO-HaydyHOE CTPYKTYpHOE TMoOjpaszaeieHue ¢(akyabTera,
OCYIIECTBIISIIOIIEE Yy4eOHYI0, METOAMYECKYI0O U HAyYHO-HCCIEA0BATENbCKYI0 paboTy, BOCIU-
TaTEJNbHYIO0 pabOTy CpPeId CTYACHTOB, MOATOTOBKY HAYYHO-TIEJaTOTHYECKUX KaJPOB, MEPETOI-
TOTOBKY M MOBBIIICHUE KBATH(PUKAINN CIEITUATHCTOB.

B nonoxeHnn UConb3yrOTCs CIEIYIOUIME COKPALICHUS:

OI'bOY BO UpI'VIIC - denepanbHOe TOCyIapcTBEHHOE 00 KETHOE 00pa30BaTEILHOE
yupexieHue Bbicuiero odpa3zoBanusi «MpkyTckuil rocyiapcTBEHHBIM YHUBEPCUTET MyTel CO-
ob1eHus» (nanee YHUBEPCUTET);

OI'OC BO — ®enepanbHblii TOCYIapCTBEHHBIN 00pa30BaTeIbHBIA CTAHAAPT BBICIIETO
00pa3oBaHUs;

YMO — yueOHO-MeTOu4EeCKOe 00bETUHEHUE;

HUP — nayuyHo-uccnenoBarenbckas padbora;

HUPC — nayuno-uccnenoBatenbckas paboTa CTy/ICHTOB;

YMK — y4yeOHO-METOINYECKU KOMIUIEKC;

[IIC — mpodeccopcko-TnpenoaaBaTeIbCKU COCTAB,;

OOII — ocHoBHast 0O6pa3zoBaTeNbHas MPOTPAMMA;

HMP — nay4yno-meroaunueckas padora.




/qu = | CHCTeMa MEHEIUKMEHTA Ka1eCTBa I1.510660.03.5.056-2023 5

n

mprync [Monoxenwue o kapeape « IKOHOMUKA U YIIPABIICHHUE

3 OO01He MoJI0KEHU

3.1 Kadenpa siBnsieTcss CTpYKTYpHBIM MOJpa3jesieHneM (akyapTeTa OUHOTO OOYy4YEeHHS
(mamee ®OO) UncTHTYTA.

3.2 Kagenpa oTHOCUTCS K YMCIy OCHOBHBIX Y4€OHO-HAY4YHBIX CTPYKTYPHBIX MOApa3/ie-
aeHuil IHcTUTYTa 1 OCYyIIECTBISET OArOTOBKY OAaKalaBpoOB.

3.3 Kadenpa siBisieTcst BbITyCcKaIONIe U OTBEYaeT 3a COOTBETCTBUE 00pa30BaTEIbHBIX
nporpaMM TpeOoBaHUSAM (efepajbHbIX FOCYJAapCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB U
JIPYTMX HOPMATUBHBIX aKTOB, 32 OPraHM3AIMI0 HAYYHON M BOCIUTATENBHON paboThl ¢ 00yya-
IOLITUMHUCS.

3.4 Kadenpa co3maercs u TUKBHAUPYETCS MPHUKA30M PEKTOpa YHHUBEPCUTETA B COOT-
BETCTBUU C PEILIEHUEM YUEHOI'O COBETa Y HUBEPCUTETA.

3.5 Kadenpy Bo3rnasinser 3aBeayronuii kageapou.

3.6 B cBoeii nesrenpHOCTH Kadenpa pykoBoacTByeTCs:

— Konctutynueit Poccuiickoin @enepanuu;

— 3akonoM Poccuiickoit @enepanuu ot 25.12.2012 Ne 273 — @3 «O06 ob6pa3oBaHUU
B Poccuiickon denepanumy;

— WHBIMH HOPMATHBHBIMU aKTaMH, PETYIHPYIOUIUMHU JIEATEILHOCTh YHUBEPCHUTE-
Ta, B T.4. akTaMu DeJiepanbHOro areHTCTBa >KeJe3HOJOPOKHOTO TpaHcnopTta MuHucCTEpCcTBa
oOpa3oBaHus U Hayku P®, nokanbHbIMU akTaMHu Y HUBepcuTeTa U UHCTUTYTA;

— YcraBoM YHUBEpPCUTETA,

— [Tonoxxenuem 06 UucturyTe;

— [Tonoxxenuem o haxkynbTeTE;

— HactosmmM [lonoxeHnuem.

3.7 Corpynuuku Kadenpsl obecnieunBaroTcss MOMENIEHUSIMHU, 000PYIOBAHHBIMH CPE/JI-
CTBaMHU KOMIBIOTEPHONW TEXHUKH U OPITEXHHUKH, KOMIBIOTEPHBIMHU NporpamMmamu, mnpubdopa-
MU, MaTepHallaMyd U UHCTPYMEHTaMH, HEOOXOIUMBIMU ISl OCYIIECTBICHHUS UMHU CBOUX JOJIXK-
HOCTHBIX 00si3aHHOCTEH, TenedoHamu, mkadaMu Ui XpaHeHUs] JOKYMEHTOB, y4eOHBIM 000-
pyZlOBaHUEM.

3.8 Kontposb 3a aestenpHOCThIO Kadenpsl ocymecTBasioT aekad GakyabTeTa O4HOTO
oOyueHwsl, 3aMeCTUTeNb AUPEKTOopa 1Mo yueOHoit padote u aupexrop MuctuTyTa.

3.9 Kadenpa umeer B cBOEM paclopsKEHHH KaOWHETHI, UMYILECTBO, MPOeccCoOpCcKo-
NpenoaBaTeIbCKU U y4eOHO-BCIIOMOTaTeIbHBIN MEPCOHAI.

4 Ocunosuble 3a1aun Kadenps

4.1 Uenp nestenpHoctu Kadeapbl cocTOUT B OpraHu3aiiy U MOBBILIEHUN 3()PEeKTUB-
HOCTH y4eOHOT0 Ipoliecca, HAyYHOW U BOCTIUTATENbHON ACSITETbHOCTH.

4.2 OcnoBHbIMH 3a7auamu Kadeaps! sBnstoTcs:

— OpraHu3alus ¥ BeJeHHe Y4eOHOro Ipoliecca Mo JUCHUIUIMHAM, 3aKPETIEHHbIM 3a
Kadeapoi;

—  KOHTPOJIb 32 Ka4€CTBOM y4eOHOI0 IpoLecca;

— CcO37aHHE HEeoOXOAMMOI0 KaJpoOBOro, Yy4eOHO-METOAWYECKOro, MaTepuabHO-
TEXHUYECKOI'0 U MHPOpPMALIMOHHOIO obecnieyeHus: yueOHoro npouecca B coorBercteun @I'OC
BO;
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— pa3paboTKa U BHEAPEHHE HOBBIX TEXHOJOTHI 00y4YEeHHUS M BOCITUTAHWS,

— TMpPOBEJECHHE BOCHUTATEIBHON paboThl cpean odydarommxcs U pabotHukos Kaden-
pBL;

— TOATOTOBKA HayYHO-TIEarOTHYECKUX KaJpOB Yepe3 acupaHTypy U JOKTOPAHTYDPY;

— obecrniedeHne cOOMIOICHUS PaB 00 yJarOITUXCS.

5 Ctpyktypa dynkiuit Kadenps

5.1 Jlns BeImonHEHUs MocTaBieHHBIX 3anad Kadenpsl cTpykTypa GyHKIMOHAIBHOTO
ynpasnenus (COY) BKIIOYaET OCHOBHBIE 00JIaCTH €€ IeATeIbHOCTH, KOTOPhIE PEaTn3yIOTCs B
Wuctutyre, As obecrieyeHus: CTpaTernyeckKux 1esei.

5.2 COY Kadenpsl cOOTBETCTBYET CTPYKTYpe KOMIUIEKCHOTO IIaHa pa3Butus MHCTH-
TyTa Ha TPEXJETHUN mepuoj, miuany padorsl Kadenpsl, nHauBHayansHOMY IJIaHY PabOTHI
npenogaBatens. OCHOBHBIE BHJIbI paboT, BeimoiHseMble Kadenpoii, mpencraBieHsl B3auMo-
CBSI3aHHBIMU OJIOKaAMU:

—  KaJIpOBBIM MOTEHIINAJ, MOBHIIIICHNE KBATU(UKAIIMN U OpraHu3allioOHHas padoTa;

— yueOHas paboTa;

— ydeOHO-MeToan4YecKas padbora;

— Hay4YHO-MeToJuyecKas padoTa;

—  Hay4yHO-HucclienoBaTenbekas aesarenbHocts, HUPC;

—  MEeXIyHapoAHas AesTeIbHOCTb;

— BOCIIUTaTeNbHAas U BHEy4eOHas paboTa;

— npodopreHTAMOHHAS U IOBY30BCKasl MOATOTOBKA;

—  HH(POPMAIMOHHO-METOIuYECKOoe obecredeHne yuyeOHoro mporecca U HaydyHoH pa-
OOTBHI.

5.2.1 K ocHoBHbIM 3a1auam Kadenps! npu peanuzanuu 6moka «Kanpossiii noteHuuai,
MOBBIILIEHUE KBAM(UKAIIMN U OpraHU3allMOHHas paboTay OTHOCATCA:

—  BBINIOJIHEHUE aKKPEIUTALMOHHBIX MOKa3atened B yactu coorBeTctBUst ®I'OC BO
JIOJIM TIPETIoIaBaTeNiel, UMEIOIINX YUYEHYIO CTENeHb/3BaHNe, 00eCTIeUnBaIONINX 00pa30BaTEb-
HBIH Mpoliecc M0 OCHOBHBIM 00pa30BaTeNbHBIM MporpaMMamM, peanuzyeMbiM Ha Kadeape;

—  COBEpIICHCTBOBAHME MOJATOTOBKM HAyYHO-TIEJJArOTMYECKUX KaJIpOB BBHICIICH KBa-
mudukanuu 1yt MHCTUTYTa Yyepe3 oCcIeBY30BCKoe 00pa3oBaHue;

—  COBEpIICHCTBOBAHHE negarorunyeckoro MacTepcTBa npodeccopcko-
MPEenoaBaTeIbCKOTO COCTaBa, paclIMpeHUe U YIriIyOJieHne HayYHO-NPOQecCHOHAIbHBIX 3Ha-
HUM pab0THUKOB MHCTUTYTA, HCTIONH30BAHUE TIEPEOBOTO OIBITA OTEYECTBEHHBIX U 3apyOeikK-
HBIX 00pa30BaTENbHBIX U HAYYHBIX YUPESKICHUH B AesaTebHOCTH MHCTUTYTA 3a cdeT mpodec-
CHOHAIBLHOU MEePEeToAr0OTOBKH, TOBBIIICHHS KBATU(PUKAIIMN U CTAXKHUPOBOK.

5.2.2 Mepomnpusitust 610ka «YuyeOHas paboTa» HalpaBlIeHbl HAa PEIICHUE CIEIYIOMINUX
3ajau:

— aktuBuzanus aesrenbHoctd [ITIC Kadeapsl B coBepliieHCTBOBaHUU METOIUKH U
coJiep KaHMsl MTPernojaBaHus, TTOUCKa HOBBIX METOJIOB, (DOPM U CpPEICTB OpraHu3aluu yueOHo-
o IpoLecca;

— BemosiHeHHEe TpebdoBannit ®I'OC BO mo comepkaHu0 U KadyeCTBY IMOATOTOBKHU
00y4arIuxcs, BKIIOYas CTPYKTYPY, CPOKU, TPYJOEMKOCTb, YCIOBHS Peaiu3allii U pe3ysbTa-
ThI OCBOCHHSI OCHOBHBIX 00pa30BaTEIbHBIX MPOTPAMM.
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5.2.2.1 YueOnas pabota Ha Kadenpe npoBoauTcs Ha OCHOBE YTBEPKIACHHBIX yUEOHBIX
IUTAHOB M KaJICHJAPHBIX Y4eOHBIX IpaUKOB, yueOHO-METOAMYECKUX KOMIUIEKCOB JUCIUIUIMH
U OCHOBHBIX 00pa3zoBaTelbHBIX MporpaMM ¢ GOpMYIUPOBKON KOHEUHBIX PE3yJIbTaTOB 00yde-
HUSl B CBSI3U C OCBaMBAaE€MbIMHU 3HAHUSMH, YMEHUSMU U MPHUOOPETaEMbIMU KOMIIETCHIIUSIMU B
LIEJIOM 10 OCHOBHOW 00pa30BaTEIbHON Mporpamme.

5.2.2.2 B yue6nom mporecce Kadenpa ucnonbiyer ciaeayromnime BUabl yUeOHBIX 3aHS-
TUH: JIGKIIUH, CEMUHAPBI, TJAOOPATOPHBIE M MPAKTUUECKHE 3aHATHUS (B TOM UHMCIE MpaKTUye-
CKHE 3aHATHS B KOMITBIOTEPHOM KJIacce).

5.2.2.3 B Ka4ecTBE KOHTPOJIBHBIX MEPONPUATHI IPETYCMOTPEHBI:

a) TEKYIIMH KOHTPOJb YyCIIEBAEMOCTHU: JOMAIIHUE 3aJaHus, 3alluTa J1ab0paTOpHBIX
paboT, KOHTPOJIbHBIE paboThI, pedepaThl, KOJUIOKBUYM, TECTUPOBAHUE U TIP.;

0) mpoMexXyTouHas aTTeCTaIus: 3a4eThl, 3alIUTa KypCOBBIX paboT (IIPOEKTOB)U dK3a-
MEHBI.

5.2.2.4 KoHTponb ycmeBaeMOCTH CTyJIeHTOB npoBoauTcs Kadenpoit u nexanatom (a-
KyJbTETa OYHOTO OOY4EHHMs 110 Pe3yJbTaTaM TEKYILEH aTTeCTal|H.

5.2.2.5 Kadenpa odpopmisier unHOpMallMOHHBIN CTEH, HA KOTOPOM Pa3MEIIat0TCS:

—  pacrmucaHue 3aHsATUH, TPOBOAMMBIX MpernoaasarensiMu Kadenpsr,

—  pacmucaHue KOHCynbTalnui npenoaasateneit Kadenpsr,

—  pacnucaHue JONOJIHUTEIbHBIX 3aHATUN B 1a00PATOPUSIX;

— wHasg uHdopMmaius, HeoOxoaumas g opranuzanuu padotel Kadenpsi.

5.2.2.6B mepuoj MoATOTOBKHM K 3a4€THO-3K3aMEHAIMOHHON ceccur Ha MH(POpPMAIMOH-
HOM CTEH/IE Pa3MEIIAI0TCs TAKXKe CIeAYIOINEe JOKYMEHTHI:

— rpaduK OTpabOTKH U C/Iayll HEBBINOJIHEHHBIX JJA0OPATOPHBIX paldoT;

— rpaduKu MOBTOPHBIX TPOMEKYTOUHBIX aTTECTAIINIA;

—  pacnuMcaHue KOHCYJIbTalUM;

—  pacnucaHue 3a4eTOB U SK3aMEeHOB Mo AucuuminiaM Kadenpsr.

5.2.2.7 B Teuenue cemecTpa 3aBeyrouumM Kadeapoi mpoBOIUTCS:

—  KOHTpOJIb BBIIIOJIHEHUS PACIIUCAHUS 3aHSITHII;

—  KOHTPOJIb BBINIOJIHEHUS UHIUBUAYabHBIX IJIAHOB MpernoaBaTenei;

—  KOHTpOJIb BBIMOJIHEHHS Ipadrka caMOCTOSITENIbHON paboThl M MOCEIaeMOCTH 3aHsI-
TUW CTYZICHTaMU MO PacUCaHUIO;

—  KOHTPOJIb BBITIOJIHEHUS TPA(PUKOB MOBTOPHBIX MPOMEKYTOUHBIX aTTECTAIUH.

5.2.3 Meponpusarus 6;10ka «YueOHO-MeToAnYecKasi paboTa» HarpaBJeHbl HA pelIeHHe
CIIeIyIOLINX 3a/1ay:

—  BBINOJIHECHHE aKKPEIUTAIMOHHBIX TOKa3aTeleil 1Mo OO0eCredYeHHI0 COJEPKaHUS U
YCIIOBU OCBOEHHUS OCHOBHBIX 00Pa30BaTeNIbHbBIX IPOTPAMM;

— obecrniedeHre BCEX BHUJIOB 3aHATUN MO JUCIUIUIMHAM y4eOHOTro IjaHa y4yeOHO- Me-
TOAUYECKOM JINTEPATYPOU;

—  aKTUBHU3ANMS JeATENhHOCTU TpernoaaBaTeneld Kadenpsr mo pazpaboTke u u3gaHuio
y4eOHUKOB, COOPHUKOB 3aJaHUil, KypCOB JIEKIIMH, aBTOPCKUX KYpPCOB U APYTUX Y4YEOHBIX U
y4eOHO-METOANYECKUX TTOCOOMIA;

— pa3paboTKa HOBBIX M MOJIEPHU3ALMS CYIIECTBYIOMIMX JaOOpaTOPHBIX padoT C Iie-
JIBIO;

— CO3/l1aHH€ METOJIMYECKOTO, B TOM YHCIE MYJIbTUMEIUITHOro, 00ecreyeHus: aKTUB-
HBIX U MTHTEPAKTUBHBIX ()OPM TIPOBENICHUST YISOHBIX 3aHITHIA.
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5.2.3.1 YueOHO-MeTOaMYECKass paboTa MpernojaBareieil MmIaHupyeTcs B COOTBETCTBY-
IOLLEM pa3jielie MHANBUAYAIBHOTO IJIaHa padoThl IpenoAaBaTesield Ha yueOHbIN TO/I.

5.2.3.2 Ha Kadenpe npoBoasaTcst yueOHO-MeTOIMYECKHE KOH(pEpPEHIIMH, CEMUHAphl U
coBemanus. Pe3ynbraTel paboThl (PUKCUPYIOTCS B COOTBETCTBYIOIIMX OTYETaX B BUJAE IPUIIO-
JKEHHUH, HOCSAIIUX PEKOMEHIATEIbHBIN XapaKTep.

5.2.3.3 Ha Kadenpe nnaHupyroTcs U NPOBOAITCS OTKPBITHIE 3aHATHUS, OPraHU3YIOTCA
B3aMMHBIE TIOCEUICHUS 3aHATUHI NIPENOJaBaTENsIMU, B TOM YUCIIE C Y4aCTHEM IIpenojaBaTeseu
Ipyrux kadenup.

5.2.3.4 Pa3zpaborka YMK no nucuumninHam, 3akperieHHsIM 3a Kadeapoil, u ux ctpyk-
TYPHBIX 3JIeMEHTOB (y4eOHBIX IUIAHOB, paboUYuX MporpamMMm, Y9eOHHKOB, YICOHBIX U Y4eOHO-
METOAMYECKUX MOCOOUH U Ap.) Ul oOecreyeHus 3aHsATHI BceX BUIOB, (GOPM U TEXHOJIOTHH
00ydeHwus1, ABIIETCS HeoThemiieMo yacTbio aestensHocTH [ITIC Kadenpsr.

5.2.3.5 Ha Kadenpe HazHauaeTcs OTBETCTBEHHBIN 3a METOAMYECKYIO PabOTy, KOTOPbII
BXOJHUT B cocTaB MeTtoauueckoro coBeta MHCTUTYyTa U CIIOCOOCTBYET COBEPLIEHCTBOBAHUIO
y4eOHO-Hay4HOM, METOJUYECKON U IpYTUX BUNIOB AesTenbHOCTH Kadenps.

Ha Kadenpe npoBonstcs MeToauueckie CEMUHAphl B COOTBETCTBUU C IJIAHOM METO]IH-
yeckol nestenbHocTH Kadenpsl, 3ananusmu 3aBenyromero Kadenpoii, pemenusmu 3acena-
Hus Kadenpsl, pemenusimu 3aceqanus Metoguueckoro cosera MHcturyra.

PekomeHnanuu BelpaboTaHHbIE HA MeToAMYECKHX ceMuHapax Kadenpsr nocie o06Ccyx-
neHus u onobpenus Ha 3acenanuu Kadenpsr u yrBepxaenus 3asenyromum Kadenpoit crano-
BATCS 00s3aTenbHbIMU [Tt ucnioHenus [IT1C Kadenper.

5.2.4 HayuHno-metoaun4deckas pabora

Meponpustus 6inoka «Hayuno-metonuueckasi paboTay HanpaBieHbl Ha pELIEHHE Clie-
JTYIOIIMX 3a]a4:

— TOBBIIICHHE YPOBHS HAy4YHO-HMCCIENIOBATENbCKUX paboOT MO mpobiemam IMOBBIIIe-
HUS KayecTBa 00pa3oBaHus;

— BHeJApeHHue B y4eOHBIHN MpoIiecC COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH U pe-
3yJIbTaTOB HAYYHBIX UCCIIEI0BAHUN;

— opranmzaiss U ywyactue I[IIIC Kadenpsl B HaydHO-METONWYECKHX U HAy4yHO-
NPAKTUYECKUX KOH(PEPEHIMIX, CEMUHApaxX, KPYIJbIX CTOdax Ul anpoOanuil U momyispusa-
UM COOCTBEHHBIX Hay4YHO-TIEJarOTHYECKUX pa3pabOTOK M MCIIOIb30BAHUS MIEPEIOBOTO OIBITA
OTEYECTBEHHBIX U 3apyOEKHBIX BBICIINX y4EOHBIX 3aBEJCHUN B 00Pa30BaTEIbHOMN JESITEIbHO-
ctu UHCcTUTYyTA;

—  BBINOJHEHHE aKKPEIUTAIMOHHBIX MoKa3areneil nestenbHocTH MHCTUTYTa B YacTu
y4acTHsl IpernojaBareseii B HaydHO-MeTOIMYeCKOi paboTe;

— 5.2.4.1 VnauBuayanbHash Hay4YHO-METOAMYECKas paboTa MpernojaBaresiss COCTOUT
u3:

—  pa3pabOTKH METOINYECKHX MaTepHaJIOB;

—  W3YYEHHs OMbITa pabOTHI APYTUX MPEIo1aBaTeNeH;

—  HM3y4YCHUS METOJUYECKOM U Mearorn4eckoi TuTepaTypshl.

5.2.5 Hayuno-uccnenoBarenbckas padora Kadenpsr

Meponpustus 6ioka «HayuHo-uccnenoBarenbekas paboTa» HallpaBi€Hbl HA PELICHUE
CIIEIYIOLINX 3a/1ay:

— mpoBeJeHHe (YHIAMEHTAJIbHBIX W MPUKIAJHBIX HAayYHBIX HCCIEIOBaHUH, B TOM
YUCJIE IS KEIE3HONOPOKHOM OTpaCi;
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— yuactue [IIIC B KOHKypcax Hay4HO-TEXHUYECKUX MPOTrpamMM, MEKIYHAPOIHBIX U
BCEPOCCUMCKUX I'PAHTOB U IIPOEKTOB;

— mnoBblIIeHHE 3(PPEKTUBHOCTH pabOTHl aCIUPAHTYPHI, TOKTOPAHTYPHI; BBHIIIOJHEHHE
aKKpEeINUTAIlMOHHBIX MOKa3arened VHCTUTyTa B 4aCTM KOJIMYECTBa MyOJUKAIMil B BeIyIIUX
POCCHUICKHX U 3apyOekKHBIX )KypHaJIax;

— AKTHUBHOE y4yacTHe IpodeccopcKo-NpenoiaBaTebCcKoro cocTaBa B paboTe MEXIy-
HapOJIHBIX, BCEPOCCUMCKHUX, PETMOHAIBHBIX KOHKYPCOB, KOH(QEpPEHIMIl, CEMUHApOB, KPYIJIbIX
CTOJIOB, BBICTABOK.

5.2.5.1 Hayunas pabota Kadenpsl mmanupyercss 1 OpraHu3yercs Ha OCHOBaHHM Mep-
CHEKTHUBHOI'O U TOJI0BOTO IIJIAHOB, COITIACOBAHHBIX C IJITAHOM Hay4HOU paboTel MHCTUTYTA.

5.2.5.2 Jlna opraHu3anuy ¥ NpoBeAeHUs HaydHOH pabotel Ha Kadenpe moryr cosna-
BaTbCsl BPEMEHHbIE TBOpUYECKHE (AaBTOPCKHE) KOJUIEKTUBBI, BO3IJIaBisieMble 3aBenytouum Ka-
denpoii, npodeccopamu, IOLEHTAMH, BEAYLIIUMHU HAYYHbIMU COTpyAHUKaMu. COTpyIHUKU
Kadenps! no cornacosanuto ¢ 3aBeayrommm Kadenpoit MOryT BXOAUTh B TBOpUYECKHE (aBTOP-
CKH€) KOJUIEKTHUBBI APYTUX NojapasaeneHuil MacTuryTa, ecinu pabota HOCUT KOMILJIEKCHBIHN Xa-
paktep. B coctaB TBopuecKux (aBTOPCKUX) KOJIJIEKTUBOB MOT'YT BKIIFOUAThCs Hanboliee MoAro-
TOBJICHHBIE CTYJEHTBI U acUpaHThl MHCTHTYTA.

[To pe3ynbraTaM Hay4HBIX HCCIEI0BaHUM pa3pabaThIBatOTCs M MPECTABISAIOTCS UTOTO-
BbI€, IPOMEKYTOUHBIE (YaCTHBIE) OTUYETHI WM paboune MaTepHalibl IO OTAEIbHBIM 3Tanam pa-
00Thl. HayuHble BBIBOABI U MPEAJIOKEHUS, pe3yabTaThl padOT U paboyue MaTepHualbl paccMaT-
PHUBAIOTCA Ha 3aCEaHUAX aBTOPCKUX KOJUIEKTUBOB, HAYYHBIX CEMUHApax M yTBEPKIAAKOTCS Ha
3acenanusx Kadenpsr.

5.2.5.3 Opranuzanyss W TEKyIIUA KOHTPOJb BBIIIOJIHEHUS IUIAHA HAYYHO-
uccienoBaTenbckoil pabotel Ha Kadenpe ocymectsisiercs 3aBenyromum Kadeapoit mubo oT-
BETCTBEHHBIM 3a Hay4HYIO padoTy.

5.2.6 HayuHo-uccnenoBarenbckast paboTa CTyI€HTOB

Meponpustus 6noka «HaydHo-uccnenoBareiabckas padoTa CTyJ€HTOB HaIllpaBJIeHbl Ha
pELICHHE CIEeYIOIUX 3a4au:

— TOBBIIIEHHE YPOBHS MPOQeEeCcCCHOHATBHON MOATOTOBKU CTYAEHTOB, PAaCUIMPEHHUE HX
TEOPETUYECKOTO KPYyro3opa M HAYYHOW 3PYIUIIMHU, PA3BUTHE Y CTYIEHTOB CIHOCOOHOCTEH K
KOHCTPYKTOPCKO-TEXHOJOTHYECKOM M pallMOHAIN3aTOPCKO-U300pETATENBCKON JEATEIBHOCTH;

—  CO3/l1aHH€ OPraHU3aLMOHHBIX, METOJWYECKUX U MATEPHUAIBHO-TEXHUUYECKUX YCIIO-
BUM JUISL pa3BUTHSI HAYYHOTO TBOPYECTBA MOJIOJIEKH, COBEPIIIEHCTBOBAHMS (POPM IPUBJICUCHUS
CTYJIEHTOB K HAyYHBIM UCCIIEOBAHUSM;

— aKTHUBHOE IPHBIICYCHHE CTYJCHTOB K MPOBEACHUIO (DYHIaMEHTAIBHBIX M MPHUKIIAJI-
HBIX Hay4yHBIX uccienoBanuii Ha Kadenpe u B moapasznenenusx Mucruryra;

— obecrnieyeHre HHTErpaliy y4eOHbIX 3aHATUN U HAyYHO-HCCIIEA0BATENbCKON paboThI
CTYJICHTOB;

— TMONYJIApU3aLUs CPEIU CTYACHUECKONM MOJOJEKH HAYUHBIX JOCTHXKEHHMHM Y4YEHBIX
NucTturyTa;

— I[pUOOpeTeHHEe CTYASHTAMU OIbITa MYyOJMYHBIX BBICTYIUICHHM Ha KOH(pEpEeHIUsX,
CEMHUHAapaXx, JUCKYCCHUSX U OIbITa YYacTHs B OJUMIHNAAAX U KOHKYpPCAX.

HenocpencTtBeHHOE pyKOBOJCTBO HAYYHON pabOTON CTYAEHTOB OCYLIECTBIISIOT IPEIo-
nasatenu Kagenpsi.

CTyzAeHTBI BBIIIOJIHAIOT padOThl B COOTBETCTBUM C IIEPEYHEM TEM, PEKOMEHYEMbIM UM




/qu = | CHCTeMa MEHEIUKMEHTA Ka1eCTBa I1.510660.03.5.056-2023 10

n

mprync [Monoxenwue o kapeape « IKOHOMUKA U YIIPABIICHHUE

C YYETOM cojiepkaHus pa3zenoB aucuuiiiud 1 mwianoM HUP Kadenpsi. Jlns npoBenenus uc-
CJIEIOBaHUM MPEINOoAaBaTeIeM COBMECTHO CO CTYAEHTOM OIpeAesaeTcs Lelb U 3aJauM Huccie-
JOBaHMM, Kakue pe3ybTaThl TOJDKHBI OBITh JOCTUTHYTHI U KaK OHU O(QOPMIISIOTCA. 3aJaHue
PAcCCUMTHIBAETCS HA CEMECTP WM Y4eOHBIH roj.

Pabota win 3Tan pa®oThl cuMTaeTcs 3aKOHYEHHBIM, €CIIM CTYACHT CcAeNai JOKIaJ Ha
KOH(epeHINH, MOArOTOBWI pedepaT WIKM CTaThIO MO TEME, MOJYYHII MOJIOKUTEIbHBIN OT3bIB
pyKoBoUTENs pabOThI (aKT peanu3alii B MOApa3IeIeHUH 3aKa3unKa) Uiu ero paboTa BKIIIO-
yena B iaH HUP Kadenpsi. PesynpTaThl uccneqoBanuii peryispHo oOCyKIal0TCsl Ha 3acejia-
Husax Kagenpsr.

5.2.7 MexnyHapoaHas 1esITeIbHOCTD

Mepormpustus 610ka «MexayHapoaHas JesTeIbHOCTh» HaIlpaBJICHbI Ha PEIICHUE Clie-
JTYIOIIMX 3a/a4:

—  Ppa3BUTHE MPOTPaMM aKaJIEMUYECKOTO MEXIYHApOJHOTO OOMEHa MyTeM HallpaBiie-
Husi pabotHukoB Kadenps! B 3apyOekHble HAydHbIE U 00pa30BaTeNbHBIE YUPEKIACHUS U TIPU-
[JIAlIEHUS] MHOCTPAHHBIX YYEHBIX JUIS YTEHHUS JIEKIHM, HayYHBIX JOKJIAJ0B, CTAXKUPOBOK U
HAy4YyHOU paboThI;

— ydactue coTpynHukoB Kadenpsl B MEXIyHapOAHBIX KOH(MEPEHIUSIX, BBICTABKAX,
MIPOBOAMMBIX 3a pyOexom u Ha 6aze MIHCTUTYTa; yBeNTWYeHHS Ynciia MyOauKanuid yaeHsix Mu-
CTUTYTa B 3apyOEKHBIX U3JIAHUSAX;

— axkTUBU3alMs ydacTus yueHbIX Kadenpsl B KOHKypcax MeXAYHAapOJIHBIX TPAHTOB U
nporpaMm B 065actTu oOpa3oBaHUs U HAYKH,

— M3y4YEHHUE U MCIOJIb30BAHUE OMbITA 3aPYOCKHBIX YHUBEPCUTETOB B OpraHU3alliu U
coJiep KaHUM y4eOHOTO Ipolecca U HayYHbIX HUCCIIEOBaHUM.

5.2.8 BocniuraTtenbHas u BHey4eOHas paboTa

Meponpusitus 610ka «BocriutatenbHast 1 BHeyueOHasi paboTay HampaBleHbI Ha pele-
HUE CIIEIYIONIMNX 3a]1ay:

— (opMUpOBaHHE Yy CTYJIEHTOB YBOXKCHUSI K HAITMOHAJIbHBIM TPAJUIUAM U JyXOBHOMY
Hacaeauto Poccun;

— BOCIHTaHUE y CTYJEHTOB CIIOCOOHOCTH K TPYJy U KM3HU B COBPEMEHHBIX YCJIOBH-
X, pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSITEIbHOCTH, TBOPUECKOW aKTUBHOCTH;

— MpHOOIIEHHE CTYIEHTOB K TPaJUIHUSAM NMPO(PecCHOHATBFHOTO COO0IIeCTBa, MPUBU-
THS HaBBIKOB YIPABJICHUS KOJUIEKTUBOM;

— MaTPUOTHYECKOE, TYXOBHO-HPABCTBEHHOE U KYJIbTYPHOE BOCIIUTAHHE CTYCHTOB;

— Ppa3BUTHE CTYACHUECKOrO0 CaMOYINpaBJIEHUS, JBHKEHUS CTYACHUECKUX CTPOUTEINb-
HbIX 0Tps110B(CCO), npHUBIIEUEHUE CTYIEHTOB K PELICHUIO aKTYaJIbHbIX BOIIPOCOB JIE€ATEIbHO-
ctu UHCcTUTYyTA;

— momnynspu3anus pU3nYecKoil KyJIbTyphbl, pornarasja 3J0poBoro oopasa >kM3HU;

— TPUBJIECYEHHE CTYJECHTOB B TBOPYECKUE KOJIJIEKTUBBI XY/I0)KECTBEHHOW camojes-
TEIBHOCTH.

5.2.9 TlpodopuenranronHas paboTa U JOBY30BCKasi MOJArOTOBKA

Meponpusitus 6noka «[Ipodopuenranrionnas pabota U JOBY30BCKas MOJTOTOBKa»
HAIPABJICHbI HAa PEIICHHE CIEAYIOLUX 3a/1au:

— axTuBu3anuio pabotel Kadenpsl no odecrieyeHUIO IpueMa CTYIEHTOB Ha OYHYIO U
3a04HYI0 OpPMBI 00yUYEHUS IO HAIMIPaBJICHUSIM MOJTOTOBKH BBICIIETO O0OPa30BaHU;

— paboTy B mpoMIBbHBIX KiIaccax ¥ Mpo(OpUEHTAIIMOHHBIX MyHKTAaX B TOPOJax U Ha
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JUHEWHBIX CTaHIUAX JKEJIE3HOM Joporu B 3a0aliKaibe;

— ydYacTHe B JHSAX OTKPBHITHIX JIBEPEH, MpPE3CHTAlUsIX Kadenp M CIenuaIbHOCTEH B
HIKOJIaX, spMapkax mpodeccuid, IpoBeJeHUE MPEIMETHBIX OJIMMITUAJl, HAYYHO-TEXHUYECKUX
KOHKYPCOB U KOH(epeHIUI MKOJIbHUKOB;

—  OCYILECTBJIEHUE B3aUMOJACHUCTBUS ¢ 00pa30BaTENbHBIMU YUPEKICHUSIMU CPEIHETO
o011ero U NpopecCUOHAIBHOTO 00pa30BaHus, YCTAHOBICHUE U YKPEIJIEHUE MTOCTOSHHBIX KOH-
TaKTOB C KOJUIEKTUBAMHU IIIKOJI, TEXHUKYMOB, KOJIJIE/IKEH;

— Ppa3BUTHE CHCTEMBI JIOBY30BCKOM MOJATOTOBKH IIKOJIBHUKOB KaK JIONOJHUTEIbHON
BO3MOXXHOCTH ycrenrHoi caaun EI'D u apantanuu k Oyaymieit yuede B MHcTutyTe; peryisp-
HOE OOHOBJICHHE METOJUYECKUX U WH(OPMAIMOHHBIX MAaTEpPUATOB IS MOATOTOBUTEIbHBIX
KYpPCOB.

5.3 lllratHoe pacnucanue Kadenpsl omnpenensieTcs B YCTAaHOBJICHHOM TMOPSAKE U
YTBEP)KIAETCS MPUKA30M pekTopa YHUBepcuTeTa. B paMkax BBIJEIEHHOTO IITATHOIO paciu-
caHusl OA00p KaHIUAATYp, UX MPEACTABICHHUE, IPU HEOOXOINMOCTH, Ha KOHKYPCHBIH OTOOD
U u3OpaHue, UCIMOJIH30BaHUE YCTAHOBIEHHOTO (DOHA 3apabOTHOM IJIATHI, MPEICTABICHUE pa-
OOTHHUKOB Ha YBOJIbHEHUE OCYIIECTBIACT 3aBeaytomuii Kademnpoii.

5.4 Tlopsaiok MpOXOXKACHHUS] KOHKYPCHOTO OTOOpa OCYIIECTBIISIETCSI B COOTBETCTBUU C
TPYIOBBIM 3aKOHOJATeNbcTBOM Poccuiickoit @eneparnuu, a takke [lonmoxeHnem o mopske
3aMeIleHus] JOJDKHOCTEW MeJarornuyeckux pabOTHUKOB, OTHOCSIIMXCA K TPOQECcCCOpPCKo-
NpernoaBaTeIbCKOMY COCTABY.

5.5 TlpenogaBatenu u apyrue pabotauku Kadenpsl Ha3HAUaIOTCSI 1 OCBOOOKIAIOTCS OT
JOJKHOCTH TPHUKA30M JMPEKTOpAa MHCTUTYTA B COOTBETCTBHM C TPYAOBBIM 3aKOHOAATEINb-
ctBoM Poccuniickoint @enepanumu.

6 KoHTponb 3a nesTenbHOCThIO

6.1 O61muMii KOHTPOJIb 3a AesTeNbHOCThI0 Kadeaps! ocyliecTBisercs 3aMecTUTENIEM JTH-
pekTopa mo yueOHoil padore.

6.2 KoHTponb BBINOTHEHUS OCHOBHBIX 3a4ay, QyHKUUN u oOsa3aHHOcTel Kadenps
OCYIIECTBIISIETCS] HETIOCPEICTBEHHO JIEKaHOM (PaKyJIbTeTa OUHOTO O0yUEHHS.

7 Ynpasnenune Kadenpoit

7.1 PykoBoactBo Kadenpoii

7.1.1 HemocpeacTBeHHOE PYKOBOJACTBO JeATENbHOCTBIO Kadenpsl ocymiecTBisieT 3aBe-
nyronuii Kadenpoit. U36upaetcss cpokoM 10 5 JE€T COTJIaCHO MOPSAIKY, YKa3aHHOMY B YCTaBe
VYuuBepcutera u Ha ocHoBaHMU [lonoxeHus «O mopsiike 3aMenieHus T0JDKHOCTEH 3aBeyro-
mero kadeapoi u nekaHa GpakyibTeTay.

7.1.2 C 3aBenyroumm Kadenpoii 3akmoyaercs TpyA0BOi 10TOBOP.

7.1.3 3aBenyrommuii Kadenpoit Hagensercss HeoOOXOAMMBIMU TOJTHOMOYMSIMU U PECYP-
camu, ompenensieMbiMu ¢eaepaibHbIMU M JOKAJIbHO-HOPMATUBHBIMU aKTaMH WHCTHUTYTa. B
npenenax CBOMX MoyHOMouMid 3aBeayromuit Kadenpoii maet mopyuenus no Kadenpe, obsi3a-
TeJbHBIE JJI UCTIOJIHEHUSI COTPYAHUKAMU, aCIUpaHTaMu U JoKkTopaHTamu Kadenpsr.

7.1.4 3aBenyromuii Kadenpoit ocBoGok1aeTcsi OT CBOEH AOHKHOCTH MPUKA30M TUPEK-
Topa MHCTUTYTa HAa OCHOBAaHWH JINYHOTO 3aSBJICHHUS WIHM MO0 MCTEYCHUH CpOKa HM30paHHs U
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JNEHCTBUS 3aKIOYEHHOTO TPYAOBOIO JIOrOBOpA, JIMOO 3a HApyIIEHHE YCIOBHI AOrOBOpa WU
TPYZOBOI'O 3aKOHOAATEIBLCTBA.

7.1.5 3aenyronuii Kadenpoit yuactByeT B paboTe BceX MoApas3AciiCHHH, Tae 00CykK-
JAIOTCS U pemaroTcesi Bonpockl aesitenbHocTu Kadenpsl. OH HeceT IMYHYI0 OTBETCTBEHHOCTD
3a BClo ziearenbHocTh Kadenpsr.

7.1.6 Bce ykazanus, kacarouiyecs aestenbHOCTH Kadenpsl uinm ee oTaenpHbIX padboT-
HUKOB, UCXOJSIINE OT pyKoBoAcTBa MHCTUTYTa, onpeaenstoTes yepes 3aBeayromiero Kaden-
poil.

7.2 3acenanue xoyektusa Kadenpsr.

7.2.1 Pemenus Kadenpsl mpuHIMAarOTCS KOJUIETHAIBHO Ha 3aceaanusx Kadenpsi.

7.2.2 Ha 3acemanusax Kadenpsl o0CykmaroTcs BOIPOCH y4yeOHON, METOAUYECKOH,
HAy4YHO-HUCCIIEA0BATEIbCKON U BHEYUE€OHOW pabOThl, MHBIE BONPOCH! AesTenbHocTH Kadenps! B
COOTBETCTBHHU C 3aKOHOAATENbCTBOM P® M OKaIbHO-NIPaBOBBIMHM aKTaMHu Y HUBEpcuTeTa, VH-
CTUTYTA.

7.2.3 B 3acenpanusix Kadenpsl npuHUMaOT ydyacTue ¢ IpaBOM Ioj0ca IITaTHBIE PENo-
naBatenu Kadenpsl, a Takke npenoaaBaTend, paboTaroniye Ha YCIOBUSIX BHYTPEHHETO COBMe-
CTUTEIBCTBA.

7.2.4 TlpenonaBarenu, padoraromue Ha Kadenpe Ha ycroBHSX BHEIIHETO COBMECTH-
TENbCTBA, YYaCTBYIOT B 3acefanusiXx Kadenpsl ¢ mpaBom coBeIaTENBHOIO TOJI0CA.

7.2.5 T'onocoBanue Ha 3acepanusix Kadeapbl mpoBoauTcs B OTKpBITON dopme, eciu
MHOE HE MpeAyCMOTpeHO HacTtosumM [lonoxkeHnemM M JOKaJbHBIMU HOPMATUBHBIMU aKTaMU
Nucturyta. TaiiHOE ro0COBaHKME MPOBOJUTCS MO TPEOOBAHUIO XOTS OBl OJTHOTO M3 MPHUCYT-
CTBYIOIIMX Ha 3aceqaHuu uieHoB Kadenpsl, nmeroniero npaso rojioca.

7.2.6 3acenanve cyMTaeTcs NMPAaBOMOYHBIM, €CITM B HEM Y4YacTBYIOT He MeHee 2/3 mpe-
noJaBaTeNnbCcKoro coctaBa Kadenpsl, mMmeromiero npaBo rooca.

7.2.7 Pemenune Kadenpsl cuntaeTcss NpUHATHIM, €CIU 3a HEr0 MPOrojocoBajo Oolee
50% mpucyTCTBYIOIIMX Ha 3aceAaHuu mpenoaasateneit Kadenpsl, umeromux mpaso roioca.

7.2.8 3acenanue Kadenpsl opopmiseTcs: mMpOTOKOJIOM, KOTOPBIHA MOAIMUCHIBAECTCS 3aBe-
TyronmM Kadeapon U TexHukoM kadenpsl. 3aceqanue komiektuBa Kadenpsl sBisieTcs coBe-
HIaTeabHBIM paboynm opranom mpH 3aBeayromieM Kadenpoii. Temaruka u rpaduk 3acenanuii
COCTABJISIFOTCS 10 HavaJla KaXI0ro yaeOHOro rojia ¥ BKII0YaroTcs B 1miiaH padbotsl Kadeapsr.

8 [IpaBa u 06s13aHHOCTH cOTpYAHUKOB Kadenpsr

8.1 O6s3aHHOCTH, TIPaBa, OJTHOMOYHS 3aBenayromiero Kadenpoii, a Takxke T0KHOCTEH
B COOTBETCTBHM CO INTATHBIM PACIHUCAHUEM OMNPEACICHbI IOKHOCTHBIMU WHCTPYKIIUSIMH,
MIPEACTaBICHHBIMU B IPUIIOKECHUH A.

8.2 B komneTrenuuu corpyaaukos Kadenpst BXoauT:

8.2.1 BHeceHue nmpeuioxKeHu:

— 1o BeIOOpam 3aBenyromiero Kadenpoit cornacHo mpaBuiam, onpeaeaseMbiM Y cTa-
BOM YHHUBEpPCHUTETA U IPYTUMHU JIOKAJIbHBIMU HOPMATUBHBIMU akTamMu MHCTUTYTA;

—  TI0 BBIOOpY HAIpaBIICHHH, CIICIIUAILHOCTEN MOJATOTOBKH M TIEPENOATOTOBKU CIIEIH-
QJIMCTOB, B TOM YHCJI€ TIOBBIIICHHS KBATU(PUKAIINY;

8.2.2 TloaroroBka y4eOHUKOB, Y4EOHBIX, Y4EOHO-METOINIECKAX U METOJAMYECKHX II10-
coOuii, B ToM umcie ¢ rpupamu YMO u MunucrepcrBa oOpazoBanus U Hayku P®, MmoHorpa-
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¢uil 1 Hay4yHBIX MYOJMKAlMi; WHULMUPOBAHHUE, MOJATOTOBKA M OOCYXJIEHUE MPOEKTOB JIO-
KaJIbHBIX HOPMAaTHBHBIX AKTOB YHUBEPCUTETA, 3aTparvBarolIMX HHTEpechl KoyuiektuBa Ka-
benpsol.

8.2.3 IloaroToBka MpoeKTa CIUCKa PEIEH3EHTOB (OIMIMOHEHTOB), PYKOBOJAUTENICH aclu-
pPaHTOB, 3aTparuBarOUIMX HHTEpechl KosuekTuBa Kadeapsr.

8.2.4 Coznanue 1ab0paTOpHBIX MPAKTUKYMOB, BBIOOp M pean3aius TEXHOJIOTHM MO/I-
TOTOBKHU CIICIIMATIUCTOB U OpraHU3allvs HEMPEPHIBHOI'O KOHTPOJIS 32 UX MOATOTOBKOM B YacTH,
oTtHocseics k Kadenpe.

8.2.5 Pacrnipenenenue nopydyeHuid U y4eOHOM Harpys3ku ¢ y4eToM KBalH(HUKaIUU Tpe-
nojiaBareneii, TpeboBannii deepanbHBIX TOCYIaPCTBEHHBIX 00pa30BaTENbHBIX CTAHIAPTOB U
penieHnid Y4eOHO-METOJUUECKOTO YIPABJICHHS U JieKaHa (haKyIbTeTa;

8.2.6 TloaroToBka mpeacTaBieHui paboTHUKOB Kadeapsl Kk rocynapcTBEHHBIM Harpa-
JlaM U 3BaHUSIM.

8.2.7 IloaroToBka npennoxxeHuii YueHomy coBeTy MHCTUTYTa 1O YCTaHOBIICHUIO, U3-
MEHEHUIO WK Bo3Bpary crtaryca Kadenpsl u paspemieHuil Ha BeieHUE ONPEIEICHHBIX BUIOB
ee J1eATEIbHOCTH.

8.2.8 Opranuzanusi ¥ pyKOBOJCTBO Hay4HO-UCCIIEIOBATEIbCKOW pabOTON CTYIEHTOB,
MOJIOTOBKA MakeToB 3aka3oB Ha HUP u rpanTel; paspabotka nporpammsel pa3sutus Kademnps.

8.2.9 Vuactue B MOATOTOBKE M M3MEHEHUU YYEOHBIX IUIAHOB MO CHEIUATBHOCTSIM U
HAIpaBJICHUAM B COOTBETCTBHM ¢ DeaepadbHbIMH TOCYJapCTBEHHBIMU 00pa3oBaTEIbHBIMU
CTaHJapTaMHu.

8.2.10 Yuyacthe B OpraHM3aldM HENPEPHIBHOTO MOHHUTOPUHIA KAadeCTBAa MOATOTOBKH
CHEIUAINUCTOB.

8.2.11 IlpoBenenue mo BceM dopmam OOydeHHs JIEKIUH, J1a00paTOPHBIX, MpaKTUYe-
CKUX, CEMUHAPCKUX U JPYTUX BUAOB Y4E€OHBIX 3aHATHUI, MPEAYCMOTPEHHBIX Y4eOHBIMU IUIa-
HaMH, a TaKK€ CaMOCTOSATENbHONW pabOTON CTYNEHTOB MO M3ydeHHto aucuuiiuH Kadenpsr;
IPOBEJIEHUE 3aYETOB U SK3aMEHOB.

8.2.12 IlpoBeneHne MepoONpUSATUN MO OpPraHU3alMUd BOCIHTATEIHLHOW pabOThI cpenu
CTYJICHTOB.

8.2.13 Pa3paboTka WHIWBHUIYAIbHBIX TUIAHOB YYE€OHOW, HAyYHOH, METOIUYECKON H
npyroit padotel npenogasareneit Kadenpor; nsydenne, 06001menue 1 pacupoCTpaHEHHE OTIbI-
Ta pabOTHI JIYUIIHUX IPENoaaBaTesIeH.

8.2.14 TloaroroBka acnmUpaHTOB M JOKTOPAHTOB, MOATOTOBKA HAyYHO-TIEAarOTHYECKUX
KaJIpOB, paCCMOTPEHHE AUCCEPTALIMi, TPEeICTaBIAEMbIX K 3aluTe coTpyaHukamMu Kadeapsi.

8.2.15 Oxka3zaHue MOMONIM HAUYMHAIOUIUM IMPENoJaBaTe/siM B OBJIaJACHUU MeAaroruye-
CKHUM MaCTE€pPCTBOM.

8.2.16 Obecneuenue BHyTpeHHEH 1 BHelIHeH artectauuit Kadeapsr cormacHo perieHu-
AM YdeHoro cosera MHcTuTyTa.

8.2.17 Opranuszanusi y4acTusi pernojaBareieil, COTpyAHUKOB, CTYAEHTOB, aCIUPAHTOB
u okropanToB Kadeapsl B KOHKypcax, KOHPEpEHIMIX, CEMUHApaxX, CUMIIO3UyMax, TeHIepax
U T.IL.

8.2.18 Opranuszauus 1 BeJeHUE ACIONPOU3BOJICTBA B COOTBETCTBUU C JACHCTBYIOIINMU
HOPMAaTHUBHBIMHU aKTaMHU.

8.2.19 OGecreueHrne COXpaHHOCTH 3aKperieHHbIX 3a Kadenpoit momemieHut, a Taxxke
000pyZ0OBaHUSI, TUTEPATYPHI U IPYTUX MATEPUAIBHBIX LIEHHOCTEM.
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8.2.20 Brimonnenue npyrux GyHKIHN B paMKaX Hay4YHO-O0Opa30BaTEIbHOU JESTEIbHO-
cTH, nenerupoBaHHbIX Kadenpe nekanoMm ¢akyiabTeTa OYHOTO OOyUYEHHUS WIH JUPEKTOPOM
(3amecTuTeneM aupekTopa) MucturyTa.

8.2.21 PabGota B 00nacTu JOBY30BCKOM MOJATOTOBKM U IO BBIIOJIHEHUIO MPOdOpUeHTa-
IIUOHHBIX MEPOIIPUSATUH, a TAKXKE IO MOATOTOBKE aOUTYpHUEHTOB K BCTYIUTEIHHBIM JK3aMe-
HaM.

8.2.22 YuacTtue B pa3paboTke pabounx y4eOHBIX TUIAHOB.

9 JlokymeHTaIus MIIaHUPOBAHUS U OTYETHOCTH

9.1 JlenonpousBoactso Ha Kadenpe.

[lepeuenb 00s3aTeNILHON U JOMOMHUTENBHON ToKymMeHTauuu Kadenpsl pernameHtupy-
€TCA HOMEHKJIATypOu e, COTJIacOBaHHOW ¢ cekTopoMm aenonpousBoactBa OIIO MuctuTyTa.
Kadenpa umeer cBor y4eOHYI0, METOJAUYECKYIO WM HHYIO JOKYMEHTAIMIO, OTPAKAIOIIYIO
coJiep>KaHMe, OPTraHU3alMI0 M METOAUKY MpOBEAEHUs yuyeOHOW, HaydHOW U JAp. BUIOB Jes-
TEJIbHOCTH.

9.2 Crparernyeckoe U ONepaTUBHOE TUIAHUPOBAHUE

9.2.1 Pabora Kadenpsl ocymiecTBiseTcs B COOTBETCTBUM C TIEPCIIEKTUBHBIMU (Ha JBa
rojia) ¥ TeKyuuMu (Ha y4eOHbBIN U KaJICHIapHbIN TO/1) TJIaHAMHU.

9.2.2 Tlpodeccopcko-npenogaBarenbckuii coctaB Kadeapsl cOCTaBISIIOT €XEroIHbIe
WHANBUAYaJIbHBIC TJIAHBI [0 BCEM HAINpaBlIeHUsM paboThl, onpenenénnbie ianoM Kadenpsr.

9.3 JlokymeHTalusi OTYETHOCTH.

3acnymBanue U obcyxaeHue oruetoB Kadenpsl npousBoautcs Ha 3acenanHusix Ka-
denpsl, 3aceganusx YueHoro copeta MHCTUTYTA, y 3aMeCTUTENCH TUPEKTOpA 110 HATIPABIICHU-
aM nestenbHocTd MHCTUTYTA, TP HEOOXOAUMOCTH, Ha 3aceJaHusX AUPEKTOpaTa B COOTBET-
CTBUHU C IJIaHAMHU UX paOOTHI.

10 IMopsigok peopraHu3ay 1 JIMKBUIALUN

Peopranmzanust u nukBuganus Kadenpsl mpous3BoasTCS B COOTBETCTBUU C MPUKA30M
PEKTOpa YHUBEPCUTETA HA OCHOBAHHUH PEIICHUs YUEHOTO COBETA Y HUBEPCUTETA.

11 OTBETCTBEHHOCTH

11.1 3aBenyromuit Kadenpoit HeceT BCIO MOTHOTY OTBETCTBEHHOCTH 3a KAa4€CTBO W
CBOEBPEMEHHOCTbh BBIMIOJIHEHUS 3a7ad U (QYHKIMI, Bo3ioxkeHHbIX Ha Kadeapy HacTosmum
[TonoxxeHneM U APYruMH JIOKaIbHBIMU HOPMAaTUBHBIMU akTaMu HCTUTYTAa 1 YHUBEpCUTETA.

11.2 B cimyyae HEOJHOKPATHOTO HApYHICHHUS OOS3aHHOCTEH W HEBBIMOJHEHUS CBOMX
o0s3arenbeTB 3aBenyromuil Kadeapoit MoxkeT ObITh OTCTpaHEH OT JOJDKHOCTH MPUKA30M JIH-
pexropa MHCTUTYTa 10 pelieHns BOIpoca O COOTBETCTBUH €ro 3aHUMAaeMOi JOHKHOCTU Yue-
HBIM coBeTOM MHcTHTYTA.

11.3 CreneHp OTBETCTBEHHOCTH ApPYrux paboTHUKOB Kadenpsl ycTaHaBIMBaeTCs UX
JOJKHOCTHBIMU MHCTPYKLUSIMU U APYTHUMHM JIOKAJIbHBIMA HOPMaTUBHBIMU akTaMu MHCTUTYTA.




/qu —_ Cucrema MCHE/DKMEHTA KavecTBa I1.510660.03.5.056-2023 15
1k

mprync [Monoxenwue o kapeape « IKOHOMUKA U YIIPABIICHHUE

12 Ouenka kauectBa aestenbHocTH Kadeapor

Onenka kauecTBa AestenbHocTH Kadenpsl ocyiecTBiIsieTcsl HA OCHOBE IaHHBIX:

—  aHaJu3a BBHIMIOJIHEHHUS 1aHa pabotel Kadenpsr;

—  BBINIOJIHEHUS 00s13aHHOCTEW cOoTpyAHUKOB Kadeapbl B COOTBETCTBUU C JIOJKHOCT-
HBIMU UHCTPYKIUSAMU;

—  pe3yJibTaToB caMOOOCIEIOBaHUs, BHYTPEHHUX W BHEIIHUX ayJUTOB CHUCTEMbI Me-
HE/KMEHTa KauecTBa;

—  TPOXOXKJCHHS KOMIUICKCHOW OIIEHKH JesATenbHOCTH MHcTuTyTa (IuileH3upoBaHue
Y TOCYJapCTBEHHAs AKKPEIUTALINS ).

13 Ilopsnox BHecenus n3meHenuu B [lonoxxenue

13.1 3meHeHus B TEKCT MOJIOKEHUE O Kadeape BHOCATCS B CISAYIONUX CIydasiX:

— npu u3MeHeHuu cratyca Kadenpsr;

—  IpY UBMEHEHUU OPTaHU3ALMOHHO-YIIPABICHYECKON CTPYKTYypbl MHCTHTYTA;

— Tpu 3aMeHe, N00aBJIEHUU WIM UCKIIIOUEHUU OTAENbHBIX (DYHKIUN B JIEATEILHOCTU
Kadenpsr;

— TPy BHECEHHWU U3MEHEHHWI B HOPMATUBHYIO U PACHOPSIUTENIbHYIO TOKYMEHTALMIO
BBICIIMX OpraHoB ymnpanieHus (DenepasbHOIO areHTCTBA KEJIE3HOJIOPOKHOIO TPAHCIOpTa U
Ip.), a TAK’)K€ HA OCHOBAHMHM PELICHUI OpraHoB yrpasiaeHus HCcTUTyTOM;

— B JIpyTUX cllydasx.

13.2 [opsinok BHeceHust usmeHeHuil B IlonoxkeHue ompeneneH TpeOOBaHUAMU JOKY-
MEHTUpPOBAaHHOW Tmpoueaypoil «Ympasinenue gokymeHtauuei» (Ne JII1.250000.01.4.090-
2012). Ormetka 0 BHeceHUM M3MeHEeHUM B TekcT IlomoxeHus npoctaBisiercs B Jluct peru-
CTpalMy U3MEHEHUIA.

13.3 Otmena IlosoxkeHns OCyIIECTBISIETCS MPUKA30M JIHUPEKTOpPA, B KOTOPOM IPHUBO-
JUTCS COOTBETCTBYIOIee 000CHOBaHUE (JIMKBUAAIM WK peopranuzanus Kadenpsi, BHenpe-
HHE HOBOTO THUIIOBOTO MOJIOKEHUS 0 Kadeape B3aMeH JACHCTBYIONIETO U JIp.)

COI'NTACOBAHO
3amecTuTenb JUPEKTOpa 1Mo yueOHoM paboTe A.B. Jlapuenko
HavanbHuk oTAen npaBoBoro obecrneueHus C.I'. CanomaroBa

Hauaneauk otnena kagpos O.B. ®ponosa
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[Ipunoxenne A

AOJDKHOCTHA ST MHCTPYKIUA
SABEAYIOIEI'O KA®EIPOU «3KOHOMUKA U VIIPABJIEHUE»

1 OO0I1IMe TOM0KEHUSA

1.1. Hacrosimas AOMKHOCTHAsT MHCTPYKIMS 3aBedyromero kadenpoi (mamee —
WNuctpykuust) pazpaboTaHa B COOTBETCTBUU ¢ TpynoBsIM kKojekcoMm Poccuiickoit denepaini;
®enepanbHbiM 3ak0HOM «O0 oOpaszoBannu B Poccuiickoit dexepanmm» ot 29.12.2012r.
Ne273-®3; kBanuPUKATMOHHBIMUA ~ XapaKTEPUCTUKAMHU JOJDKHOCTEH PYKOBOIUTENECH WU
CHEIUAINCTOB BBICIIETO MPOodecCHOHAIBHOTO 00pa3oBaHus, EauHOro KBaln(UKAIMOHHOTO
CIPABOYHUKA JOJDKHOCTEH DPYKOBOAMTENEH, CIELMATUCTOB M CIYXAIIUX, YTBEPHKIACHHOIO
[Ipukazom MuHHCTEpPCTBA 3APAaBOOXPAHEHUS M COLMAIBHOrO pa3BuTus Poccuiickon
®enepanuu ot 11 suBaps 2011 r. Ne 11;

1.2. JlomkHOCTh 3aBedyrolero kKadeapoid OTHOCUTCS K 5-My KBaIM(DPHUKAMOHHOMY
YPOBHIO MPOo(HeCCHOHANBHON KBATU(PUKAIIMOHHONW TPYMIBI JOKHOCTEN PAOOTHHUKOB BBICIIETO
U JIONOJIHUTEIBHOTO  MPOQPECCHOHATBLHOTO  O0pa30BaHMs, YTBEPXKIEHHOM IMPUKa30M
MuHucTepcTBa 3paBOOXPAaHEHUS] U colManbHOro pa3Butus Poccuiickoit ®enepauuu OT
05.05.2008 1. Ne 217m.

1.3. B cootBerctBuM ¢ HomeHknaTypoil qoikKHOCTEH pPaOOTHUKOB OpraHuU3aluil,
OCYILECTBIISIIOIIMX ~ 00pa3oBaTelIbHYI0  JIEATENbHOCTb,  JIOJDKHOCTEH  PYKOBOAUTENEH
oOpa3zoBaTeNbHBIX  Opranusanuii, yrBepxkaeHHoud IlocranoBinennem  IlpaBurtenbcTBa
Poccuiickoit ®eneparuu ot 08.08.2013 Ne678 momKHOCTH 3aBenyroimiero kadeapoun
OTHOCHTCS K TPO(ECCOPCKO-TIPENOAABATEILCKOMY COCTABY.

1.4. 3aBenyrommii kadeapoit u3zbupaercss YUEHBIM COBETOM YHHUBEPCHTETa IyTeM
TalfHOT'O TOJIOCOBAHUS 10 MPEJIOCTaBICHUIO yUeHOro coBeta MHCTUTYTa CpOKOM Ha 5 JieT.

1.4. TpeGoBanus Kk 00pa30BaHUIO U OOYUCHHIO 3aBEYIOIEro Kadeapoii:

— BbICIIee 00Pa30BaHUE — CHEIHATUTET, MarucTparypa, aCHupaHTypa, HalnpaBIeHHOCTb
(mpodusib) KOTOPOro, Kak MPaBUIIO, COOTBETCTBYET MIPEMoJIaBaeMOMy YYEOHOMY KYpCy,
JTUCIUTUTAHE (MOAYJIIO);

— y4€Has CTeNeHb KaHAUIaT HayK U (WJIu) 3BaHUE JIOLICHTA;

— TOBBIIICHHE KBATU(UKALUH 110 TOTOJTHUTEIBHBIM MPO(ECCHOHATBEHBIM POTpaMMam
1o NMPOQUIIIO MEeTarorTHYecKoi 1eATeIbHOCTA HE PeKe YeM OJIMH pa3 B TPH Toja.

1.5.TpebGoBanHus K ONBITY MPAKTUYECKON pabOThI 3aBEYIOIIETO Kadeapoi:

— ompIT paboTel B o0mactu Mpo(ecCHOHATBHON ESITeTbHOCTH, OCBaWBAaEMOM
0o0y4JaIKUMHCS WIM COOTBETCTBYIOUIEH MpEnojiaBaeMoMy y4yeOHOMY KypcCy, AMCIHIUIUHE
(MOZyJI0), MPU HECOOTBETCTBUM HaIlpaBieHHOCTU (Tipoduiasi) oOpa3oBaHUs MPENogaBacMOMy
yu4eOHOMY KypCy, TUCIHUILTHHE (MOJYIIIO);

— CTaXX Hay4HO-TIeJJarOTMYecKor paboThl HE MEHEe ISATH JIET;

— ONBIT U CUCTEMATHUECKHUE 3aHATUS HAYYHOM, METOANYECKON MM MHOM NMPAKTUYECKON
NESITENbHOCTBIO, ~ COOTBETCTBYIOLEH  HAampaBlIeHHOCTH  (mpoduiio)  00pa3oBaTeabHOM
oporpaMMbl M (MJM) TPENoAaBaeMOMY YydeOHOMY Kypcy, MAMCHMIUIMHE (MOIYJIO) B
COOTBETCTBUU C MHAUBUAYATHHBIM IIJIAHOM PabOTHI MPENO/IaBaTEIs;
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— OIBIT OCYIIECTBIIEHUS HAy4YHO-UCCIIEIOBATENbCKON JI€ATEIbHOCTH, MOATBEPKACHHON
nyOnuKauusMu 1o €€ pe3ynbTaTaM B BEAyIIUX U (MIM) 3apyOEKHBIX pPELEH3UPYEMBIX
HAay4YHbIX JKypHajaX M U3JaHUSIX M Y4YacTUE€ B HAIMOHAIBHBIX W MEXKIYHApPOIHBIX
KOH(epeHIHIX.

1.6. Ocobble ycroBus JoIycKa K paboTe 3aBeyroLero kadeapou:

— OTCYTCTBHE€ OrpaHMYEHH Ha 3aHATUE [EJAarOrH4eCKOM  JEesTENIbHOCTBIO,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanny;

— MPOXOXKJIEHUE O00s3aTENbHBIX NPEIBAPUTENBHBIX (IPU MOCTYIUIEHUHM HAa paboTy) U
MEePUONYECKUX MEAUIIMHCKUX OCMOTPOB (0OcCienoBaHuii), a TakKe BHEOUYEPEIHBIX
MEIUIIMHCKUX OCMOTpPOB (0OcCienoBaHui) B MOPSAKE, YCTAHOBICHHOM 3aKOHOIATEIIbCTBOM
Poccuiickoit @enepanuu;

1.7. Ha3snaueHue Ha JOJKHOCTh 3aBeAYIOLIEro Kadenpoil u OCBOOOXKIAECHHE OT Hee
MIPOU3BOUTCS MIPUKA30M JupekTopa NHCTUTYTa B COOTBETCTBUM C JIEUCTBYIOIIMM TPYIOBBIM
3akoHOAaTeIbcTBOM Poccuiickoit Denepanuu.

1.8. 3aBenyromuii kadeapoil aIMUHUCTPATUBHO TOAYNHSAETCS JIEKaHy, a B TIEPHOJI €TO
BPEMEHHOT'0 OTCYTCTBHS (OTIYCK, 00JI€3Hb, KOMAHIUPOBKA U T.I1.) — 3aMEMIAIOIIEMY €TI0 JIUILY.

1.9. 3aBenyromuii kaenpoii B cBoer JOMKHOCTH PYKOBOJCTBYETCS:

— ®enepanbHbIM  3aK0HOM «0O0 oOpa3zoBanuu B Poccuiickoit ®Deneparuu» OT
29.12.2012r. Ne273-D3;

—MHBIMU 3aKOHOJATEIHPHBIMU W HOPMATHBHBIMH TIPAaBOBBIMU akTaMu Poccuiickoi
®enepanun B chepe 00pa3oBaHus;

— YcTaBOM YHHBEPCUTETA;

— nonoxkenueM Mucruryra;

— pelieHus MU Y4yeHoro coBeta MHCTUTYTa, TpUKa3aMu JUPEKTOpa HHCTUTYTA;

— TOJI0KeHUEM o Kadepe, B KOTOpOoil oH padoTaer;

— KOJIJIEKTUBHBIM JIOTOBOPOM, TPYJIOBBIM JOTOBOPOM;

— MpaBUJIaMU BHYTPEHHETO PaclopsiIKa;

— HACTOSAIIEH JOTKHOCTHOW HHCTPYKIUEH;

— APYTUMHU HOPMATUBHBIMU aKTaMu Y HUBepcuteTa u MHCTUTYTa, Kacaromuecs ero
JESITENIbHOCTH.

1.10.3aBeayrommii kadeapoit TOJKEH 3HATh:

- 3aKOHBI U MHbIE HOpMaTUBHbIEC aKkThl Poccuiickon denepanyu mo BOIpOCaM BBICLIETO
npodeccuoHaTbHOTO 00pa30BaHU;

- IOKaJIbHbIE HOPMATUBHBIE aKThl 00PAa30BATEIBLHOTO YUPEKICHHUS;

- TOCyJIapCTBEHHBIC 00pa30BaTEIbHBIC CTAHIAPTHI MO COOTBETCTBYIOIIMM IPOrpaMMaM
BBICIIIET0 00pa30BaHMUS;

- TEOPUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- TIOPSIIOK COCTABJICHUSI YI€OHBIX TIJIAHOB;

- IpaBWJIa BEJICHUS TJOKYMEHTAIINH 110 y4eOHOM paboTe;

- OCHOBBI NIEAArOTUKH, PU3NOJIOTHH, ICUXOJIOTUH;

- COBpeMeHHbIe (DOPMBI U METOJII 00YUYEHUS M BOCIIUTAHUS,

- METOJBI U CHOCOOBI HCIIOJIb30BAaHUSI O00Pa30BATENBHBIX TEXHOJOTHUH, B TOM YHCIE
JMCTaHLIUOHHBIX;
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- OCHOBHBIE METO/ABl IIOMCKAa, cOOpa, XpaHEeHHs, O0OpabOTKH, MPEACTABICHHUS,
pacnpocTpaHeHus  MHGOpMalMUH,  HEOOXOAUMOW i1 OCYILIECTBIEHHMS  HAy4HO-
UCCIIEZI0BATENIbCKON 1EATEIbHOCTH;

- MEXaHU3MbI 0(hOPMIIEHHS ITPaB UHTEIIEKTYaJIbHOW COOCTBEHHOCTH;

- TpeboBaHUs K paboTe HAa NEPCOHANBHBIX KOMIIBIOTEPAX, UHBIX 3JIEKTPOHHO-IIU(POBBIX
YCTPOICTBaX, B TOM YKCJIE MPeJHA3HAYEHHBIX JJIs Iepeiauyl HHPOopMaluu;

- OCHOBBI 9KOJIOTHUH, PaBa, COLUOJIOTUH;

- IPaBHJIA [10 OXPaHe TPyJa U MOKapHOH 0€30I1aCHOCTH.

2. JlomxHOCTHBIE 00S13aHHOCTH 3aBEyIONIEro Kadeapoi

2.1.  OcHOBHBIC 33/1a4¥ 3aBEIYIONICTO Kadeapoi:

2.1.1. IlnanupoBaHue u opraHu3auus y4eOHOW, y4yeOHO-METOAMYECKOM, HAaYy4YHO-
HCCJIEIOBATEIBCKOM U BOCITUTATEILHON pabOThI Kaenpsi.

2.1.2. [InanupoBaHuE U OpPraHU3aIHs CAMOCTOSTEIbHON pabOTHI CTYIEHTOB.

2.1.3. KonTpo:s 3a cobmoienneM 3akoHoaarenbctsa PO 1 HOpM JTOKaNbHBIX MPABOBBIX
akToB MHCTHTYTA B IIpoLiecce AesITeNIbHOCTH Kadeaphl.

2.2. O0s3aHHOCTH 3aBeayIOIIero Kadeapoi:

2.2.1. Ilnanupyer, opraHu3yeT, 0OECIEYMBAECT U KOHTPOIHUPYET YUEOHYI0 U y4eOHO-
METOAMYECKYIO padoTy MpenoaaBaTeseii Mo TUCIUIUIMHAM Kadeaphl.

2.2.2. IlnanmpyeTr, oOpraHuzyer, oOecrneYnMBaeT ¢ KOHTPOJIUPYET HAy4YHO-
HCCIIEIOBATENbCKYIO pabOTy IpernoaBaTesiei o HayyHbIM HalpaBieHUsIM KadeIphl.

2.2.3. Ilnanupyer, opraHu3yer, OOECIEUMBAET WU KOHTPOJUPYET BOCHUTATEIbHYIO
paboty npenoaBareneit kadeapsl.

2.2.4. PyKOBOAMT IEATCIBHOCTHIO KadeapHl.

2.2.5. OcymecTBiasieT pacupeieieHe MneJarornueckoi Harpy3ku U (yHKIHMOHAJIbHBIX
o0s3aHHOCTEN MeX Yy paOOTHUKAMU Kadeapsl.

2.2.6. YTBepkIaeT WHIUBUIYyallbHBIE IUIAHBI PaOOTHI TpemnojaBareiei u Trpaduku
paboThl yueOHO-BCIIOMOTaTeNIbHOTO NIepCOHaia, KOHTPOJIUPYET UX UCIIOIHEHHUE.

2.2.7. CBoeBpeMeHHO (OpMUPYET MITATHBIN COCTaB Ka(eapsl.

2.2.8. Konrponupyer yueOHYI0 Harpy3Kky MpenoaaBaTeIbCKOro cOCTaBa, MoceuaeT Bee
BU/IbI 3aHATHI U SK3aMEHBI.

2.2.9. Hecer mnepcoHaJbHYI0 OTBETCTBEHHOCTh 3a IOATOTOBKY  BBIMYCKHBIX
KBaJIM(UKAITMOHHBIX paboT. KoHTpoiupyeT MpaBOMOYHOCTH 3acelaHuil TOCyIapCTBEHHBIX
HK3aAMEHALIMOHHBIX KOMHUCCUH B COOTBETCTBMM C JCHCTBYIOIIMM  IIOJIOKEHHUEM O
rOCy/IapCTBEHHOW UTOrOBOM aTTECTALUHU, JIOKAJIIbHBIM HOPMAaTUBHBIM akToM MHCTUTYTA.

2.2.10. CocTaBigeT W MNPEACTABIAECT B JIEKAHAT MEPCIEKTUBHBIA M TOJIOBOM IJIaHBI
NEeSTETbHOCTH W Pa3BUTUSA Kadeapbl, OTYET O COCTOSSHUM U JOCTHKCHUAX KOJUIEKTHBA
Kadeapsl.

2.2.11. [Inanupyet, opraHU3yeT U KOHTPOJIUPYET paboTy y4yeOHO-BCIOMOIaTelIbHOTO
nepcoHana kapeapsol.

2.2.12. OpraHuszyeT MOATNOTOBKY M peaju3alyi0 Y4YEOHbIX IUIAHOB U Y4EeOHBIX
IIporpaMM, KOHTPOJIMPYET KaueCTBO UX BBIIIOJHEHMUS.

2.2.13. I[IpoBOANT 1 BO3MIABIIAET 3aceNaHus Kadeaphl.
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2.2.14. OcymecTBisieT IUTAHUPOBAHUE
U3JIaHusl y4eOHOM M METOOMYECKOM JIMTepaTypbl, KOHTPOJIUPYET MOJHOTY METOAMYECKOIrO
oOecrieyeHus Mo JUCIUIUIMHAM Kadeaphl.

2.2.15. CBOEBpEeMEHHO TMpPEACTABIAECT OTYEThl Kadeapbl MO BBHINOIHEHHUIO Y4E€OHOM,
HAy4YHOU U BOCIIUTATENbHON PAOOTHI.

2.2.16. OpraHu3yeT BBIIIOJIHEHUE MEPONPUATUI O IJIaHy NpOo(OpUEHTAMH U TTpHeMa
B UHCcTHTYTE.

2.2.17. OpraHu3yeT BBINOJIHEHHE MEPONPUATHNA IO IJIAHY MOBBIIIEHUS KBaTU(UKALMH
npenoaaBaTeneit kadeapel.

2.2.18. OobecneunBaeT COBEPIICHCTBOBAHME M YKpEIUICHHE MaTepuaibHOU W
nabopaTopHOM 0a3bl KadeIphl.

2.2.19. OpranuszyeT U KOHTPOJUPYET BEJECHHUE TOKYMEHTAUUHU Kadeapbl COTJIacHO
HOMEHKJIAType JeJI, yTBEPKAeHHOU B MIHCTHTYTE.

2.2.20. OpranusyeTr ¥ KOHTPOJHUPYET BeJeHUE TaOEIBbHOTO y4yeTa, OIMUCHIBAET TaOelb
ydera pabodero BpeMEeHH COTPYAHUKOB KadeIphl.

2.2.21. PerynupyeT (UHAHCOBBIE BOINPOCH B paMKax OTIYUIEHHBIX €My CpEACTB U
MOJIHOMOYHUH COTJIACHO MPHUHATHIM B IHCTUTYTE TOKATbHBIM TPABOBBIM aKTaM.

2.2.22. KoHTpoimpyeT paboTy MaTepuajbHO OTBETCTBEHHBIX JIHI[ IO COXPAaHHOCTH
MaTepUaTIbHBIX IEHHOCTEN Kadeapsl.

2.2.23. OGecneunBaeT (pakTUUECKOE UCTIOJHEHUE MPUKA30B U yKa3aHUN BBIIIECTOSIINX
OpraHoB, PEUICHHUM YYEHOro COBETa, MPHUKA30B, PACHOPSHKEHWA M YKA3aHUM JUPEKTOPA,
JIeKaHa MPUHUMAET MEpbl MO0 CBOEBPEMEHHOMY PAaCCMOTPEHUIO XKallo® M MPeaoKeHUH co
CTOPOHBI CTYJIEHTOB, MpENoiaBaTeeil u Ipyrux coTpyaAHuKoB MHCTUTYTA.

2.2.24. OGecrieynBaeT U KOHTPOJIUPYET CBOEBPEMEHHOE M HaJyiexaiiee odopmiieHue
NEPBUYHOMN JTOKYMEHTAIIMU Ha UMYIIECTBO, TpruoOpeTaemMoe kadenpoii u 1 kageapsl.

2.2.25. BosrnapisieT HaydyHOE HallpaBjieHHE WM €ro pasjaen Ha kadenpe, hopmupyet
WIM y4acTBYeT B (OPMUPOBAHMM HAyYHOW IIKOJbI MO JAAHHOMY HANpPaBJICHUIO M3 4YHCIA
nenaroroB Kaeapel, HAYYHBIX COTPYAHHUKOB, aCIIUPAHTOB, CTYJIEHTOB, PYKOBOJUT HAyYHBIMU
CEMUHApaAMH.

2.2.26. OGecneunBacT U KOHTPOJIUPYET COXPAHHOCTh UMYIIIECTBA Ha Kadeape.

2.2.27. ObecrieunBaeT KOHGUICHIIMAIBHOCTh CBEJCHUH (0 AesTenbHOCTH MHCTHTYTA,
€ro UMYILECTBE, €T0 COTPYIHUKAX, CTYI€HTAaX, CIYIIATENAX U ApP.), HOJYUYEHHBIX UM BO BpEMs
UCIIOJIHEHUSI CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, B TOM 4YHCIJIE CBEIEHUMH, COCTABIISIFOIINX
KOMMepuecKyto Taiiny MHcTuTyTa, Cly:)keOHYI0 U TOCYITapCTBEHHYIO TalHY.

2.2.28. WM3yyaeT MW paclnpocTpaHseT MEepeJOBOM HAyYHO-TIENArOrMYECKUN OIBbIT,
NOJJIEP’)KUBAET TBOPUECKYIO MHMIIMATUBY MpernojaBareneil kadeapbl B COBEPIIEHCTBOBAHUU
y4eOHOro Tmpolecca, BHEApPSET MepeAoBble METO/Abl y4eOHO-METOAMYECKOW, HAydyHOH U
BOCITIMTATENIbHOMN paboTHI.

2.2.29. Opraausyer ¥ IJIaHUPYET CAaMOCTOATEIbHYIO PadOTy CTY/IEHTOB.

2.2.30. KoHTpomupyeT coOt0/ieHHe U HWCIOJHEHHWE TpeOOBaHMM, COJep)KaIluXcs B
nNpaBWIaxX BHYTPEHHETO TPYIOBOTO paclopsika; TMpaBWIaX TEXHUKUA Oe30MacHOCTH,
IIPOU3BOJICTBEHHON CAHUTAPUU M NMPOTUBOINOMXKAPHOM 3alIUThI, IPABUIIAX U HOPMaX OXpaHBI
TpyZHa, YcTaBe, IpuKa3ax 1 pacropssKEHUSIX PEKTOpa M MHBIX JIOKAJbHBIX HOPMATUBHBIX aKTax
HNucturyra.
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2.2.31. CBoeBpeMEHHO OMOBEHIaeT JekaHa ¢akynbTeTa (IUPEKTOpa HHCTUTYTA) O
HEBO3MOXXHOCTH  BBIIIOJIHUTH  OOYCIIOBJIEHHYIO TPYZOBBIM JIOTOBOPOM, JIOJKHOCTHOM
WHCTPYKLUEH U PYTUMU JOKAIbHBIMU akTaMu MHCTUTYyTa paboTy, B TOM 4YMCIie BBI3BAaHHOU
BPEMEHHOW HETPY0CTIOCOOHOCTHIO.

2.2.32. BrimonHsieT yka3aHUs U PacIOpSKEHUs IUPEKTOpaTa, JAeKaHa (akynbTeTa IO
BOIIPOCaM OpraHM3aluu U NpoBeAeHHs B MIHCTUTYyTE KaKUX-1100 MEPOIIPUATHIA.

2.2.33. IlpencraBisieT MUCbMEHHBIE OOBSICHEHUS MO TPEeOOBAHHUIO JUPEKTOpa, JeKaHa
(dakynbTeTa, B TOM YUCJIE OOBSICHEHUS MPU COBEPILIEHUHU AUCIUILIMHAPHOTO MPOCTYIKA.

2.2.34. He nomyckaeT HapylIeHUW TPYAOBOW JUCIHUILIIUHBI, OCKOPOJIECHUS WM WHBIX
dbopM MposiBICHUS] HEYBAXKUTEIHLHOTO OTHOIICHHS K COTPYAHHMKAM, CTYJIEHTaM, CIYIIATeIsIM,
aburypuentam, roctsiMm MHCTUTYTa U TPOYUM JIMIIaM, HAXOSIINMCS B MHCTUTYTE.

2.2.35. Cobmronaer TpeOoBaHUS MO MPOPHIAKTUKE U IMPOTUBOACHCTBUIO KOPPYILUH,
OTIpeIENIIEMbIX JIOKATbHBIMU MTPABOBBIMU aKTaMH.

2.2.36. Boimonusier apyrue 00s13aHHOCTH, BO3JIOKEHHBIE HAa HETO 3aKOHOJIATEIhCTBOM
P®, YcraBoM 1 1pyruMu JIOKaJIbHBIMU ITPABOBBIMU akTaMu MHCTHUTYTA.

2.2.37. Cobmonath yCTaHOBJIICHHBIC TPEOOBAaHUS MO 3alIUTE MEPCOHATBHBIX TAHHBIX,
y4eTy, XpaHEHHI0, YHHUUTOXKCHHMIO U TIEPECHUIKE HOCHUTENEH, COollepXkalluX IepCOHAIbHbBIE
JaHHbBIE;

- 3HAaTh U BBINOJHATH TPEOOBAHUS OPTaHU3ALMOHHO-PACTIOPAIUTENIbHBIX TOKYMEHTOB B
obnacTtu obecrieueHrs 0€30MaCHOCTH MEPCOHAIBHBIX JaHHbBIX;

- HEMEIJIEHHO JIOKJIaJbIBaTh OTBETCTBEHHOMY 3a o0ecrneueHue Oe30MacHOCTH
NEePCOHANBHBIX JAHHBIX O BCEX (DaKTaxX M MOMBITKAX HApYyIIEHUs 0€30MaCHOCTH NMEePCOHABHBIX
JTAHHBIX.

3. 3aBexyrommii kadenapoit J0KEH 3HATh

- 3aKOHBI U MHbIE HOpMaTUBHbIEC aKkThl Poccuiickon @epepanyu mo BOIpOCaM BBICHIETO
podeCcCHOHATBFHOTO 00pa30BaHUS;

- JJOKaJIbHbIe HOPMATHBHBIE aKTHI 00Pa30BaATEIBHOTO YUPEKICHUS,

-TOCY/IapCTBEHHBIE 00Pa30BaTENbHBIC CTAHAAPTHI 1O COOTBETCTBYIOIIUM IpOTpamMmam
BBICILIETO 00pa30BaHUS;

- TEOPHUIO ¥ METOJIbI YIPaBICHHUS 00pa30BaTeIbHBIMU CHCTEMAaMU;

- IOPSAZIOK COCTABIICHHS YICOHBIX IJIAHOB;

- IpaBuJjia BeICHUs JOKYMEHTAIMH 110 y4yeOHOI paboTe;

- OCHOBBI IT€aroruku, PU3NOIOTUH, ICUXOIOTHH;

- COBpeMeHHbIE ()OPMBI U METO/IBI O0YUCHHS U BOCTIUTAHUS;

- METOJBI W CHOCOOBI HCIIOJIb30BaHUSI 00Pa30BaTENBHBIX TEXHOJOTHUH, B TOM YHCIEC
JVCTaHITUOHHBIX;

- OCHOBHBIE METOJBl TIOHMCKA, cOOpa, XpaHEeHHs, OOPaOOTKH, MPEACTABICHUS,
pacmpocTpaHeHuss ~ WHpOpManuu,  HEOOXOAMMOW s OCYIIECTBICHHS  HAYYHO-
UCCIIEZI0BATENIbCKOMN 1EATEIbHOCTH;

- MEXaHU3MbI 0(hOPMIICHHS ITPAB MHTEIUIEKTYaIbHOU COOCTBEHHOCTH;

- TpeOOBaHUs K paboTe HAa MEPCOHAIBHBIX KOMIBIOTEPAX, UHBIX JIEKTPOHHO-IIU(PPOBBIX
YCTpPOHCTBAaX, B TOM YMCJI€ PEAHA3HAYCHHBIX JUIs ITepelau HH(pOpMaluy;

- OCHOBBI 9KOJIOTHH, TIPaBa, COIUOJIOTHH;
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- IpaBHJIA TI0 OXpaHe TPy/a U MOKapHOH 0€30MacHOCTH.
4. TlpaBa

3aBenyrouuil kKageapoi UMeeT Mpana:

4.1. TlpencraBnsaTh HHTEpECH Kadeapsl NEpe] aIMUHUCTPALMEN U APYyTUMHA OpraHaMu
HNucrturyra.

4.2. B mpenmenax CBOMX ITOJIHOMOYMH H31aBaTh pPacHOpPsDKEHUS, JaBaTh YKa3aHWs,
o0s3aTeNbHbIE 1711 UCTIOJIHEHUSI BCEMHU COTPYAHUKaMU Kadeapsl u cryaeHTamu MHcturyra.

4.3. TpeboBaTh OT COTPYAHMKOB KadeApbl OTYET O BBINOJIHEHUU CIYXKEOHBIX
00s13aHHOCTEMN, COOIOICHUH TPYAOBOM TUCIUILINHBI, IPAaBUI BHYTPEHHET O paclopsiiKa.

4.4. BHOCUTH TPEIJIOKEHUS O TOOLIPEHUU COTPYAHUKOB Kadeapbl U CTYIEHTOB, a
TaK)K€ O MPUBJICYCHUU UX K JUCLUUITIMHAPHON U MaTEpUaJIbHON OTBETCTBEHHOCTH.

4.5. TpeboBaTh OT CTPYKTYpHBIX mojpasfeneHuii MHctutyra mnpuHstHs Mep,
oOecreunBaroluX HEOOXOANMBIE YCIOBUSL Ui MPOBEACHUS Y4eOHO-BOCIHMTATEIBLHOTO H
HAy4YHO-HUCCIIEA0BATEIHCKOIO IPOLECCOB.

4.6. IlpaBo Ha TBOpPYECKYI0 HHMILMATHUBY, pa3paOOTKy M TNPUMEHEHHE AaBTOPCKHUX
IporpamMM M METOJIOB OOYy4eHHUs M BOCIIHUTAHUS B Mpeiesax peaau3yeMoil oOpa3oBaTeabHOU
IPOrpaMMBbl, OTJEIBHOIO y4eOHOro MpeaMeTa, Kypca, TUCUUIIITUHBL (MOIYIIS).

4.7. IlpaBo Ha BBHIOOp Y4eOHHKOB, Y4EOHBIX MOCOOMI, MaTepUaANIOB U HHBIX CPEICTB
oOy4yeHHs] U BOCIIUTAaHUS B COOTBETCTBHM C OOpa30BaTEIbHOM MpOrpaMMoil U B MOPSIKE,
YCTaHOBJICHHBIM 3aKOHOJIATEJILCTBOM 00 00pa30BaHUM.

4.8. TlpaBo Ha yuacTtHe B pa3paboTKe OOpa3oOBaTENbHBIX MPOTPAMM, B TOM YHCIE
y4eOHBIX TUTAHOB, KaJICHJAPHBIX YYeOHBIX IrpaduKoB, pabounx Y4eOHBIX MPEIMETOB, KYpPCOB,
JTUCHMIUIMH (MOJyJeil), METOJMUECKUX MaTEepHajOB U MHBIX KOMIIOHEHTOB 00pa30BaTENIbHBIX
IPOrpPaMM.

4.9. IIpaBo Ha OCYLIECTBICHHE HAy4YHOW, HAYYHO-TEXHUYECKOH, TBOPYECKOU,
HCCIIEIOBATENBLCKON JIESTEIBHOCTH, YYaCTHE B OKCHEPUMEHTAIBHOW M MEXAYHAPOIHOU
NEeSTENbHOCTH, pa3paboTKax U BO BHEAPEHUN WHHOBAIUH.

4.10. IlpaBo Ha OecruiaTHOEe MOJb30BaHUWE OHOIMOTEKAMHM M HH(OPMAIMOHHBIMU
pecypcamy, a TaKKe JOCTYI B MOPSAJIKE, YCTAHOBIEHHOM JIOKaIbHBIMH HOPMATUBHBIMU aKTAMHU
VYHuBepcuteTra K HHPOPMALMOHHO-TEIEKOMMYHUKALMOHHBIM CeTsIM W 0a3aM JIaHHBIX,
y4eOHBIM U METOAMYECKUM MaTepuaiam, MaTepuaibHO-TEXHUUECKUM CPEJCTBaM 0OecredeHMs
o0pa3oBaTeNbHONW JIEATEIbHOCTH, HEOOXOAMMBIM [UIsl KaYeCTBEHHOTO OCYIIECTBIICHHUS
[1E€IarOrM4eCKOM, HAYYHOU WJIM UCCIIE0BATENBCKON 1€ TEIbHOCTH.

4.11. TlpaBo Ha OecmjaTHOE IMOJIb30BaHUE OOPA30BATEIIbLHBIMU, METOJUYECKUMU U
HayyHbIMM yciayramu MHcTuTyTa B HOpsKe, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanny Win J0KaJIbHBIMU HOPMATUBHBIMU aKTaMHU.

4.12. IlpaBo Ha yyacTue B ynpaBieHUH MHCTUTYTOM, B TOM YHCII€ B KOJUIETHAIbHBIX
opraHax ymnpaBJieHus1, B IOpsJKE, yCTaHOBJIEHHOM Y cTtaBoM MHCTUTYTA.

4.13. IIpaBo Ha ywyacTHe B OOCYKJIEHHUHM BOIIPOCOB, OTHOCAILIMXCS K JAEATEIbHOCTH
WNHcTuTyTa, B TOM YUCIIE YEPE3 OPTraHbl YIIPaBIEHUS U OOIIECTBEHHbIE OpraHU3alUu.
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5. OTBETCTBEHHOCTH

3aBenyronuii kKageapoil HeCeT OTBETCTBEHHOCTb:

— 3a HEHaJJIe)Kalllee MCIIOJHEHHE WIM HEUCHOJHEHHE CBOHUX JOJDKHOCTHBIX
00s13aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIIEH MOMKHOCTHOM HWHCTPYKIIMEH — B Tpejenax,
ONPEAECIEHHBIX JEUCTBYIOIIUM TPYIOBBIM 3aKOHOAATENHCTBOM PD;

— 3a MPAaBOHAPYIICHUS, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHUS CBOEH ACATEIbHOCTH
— B Mpejiesiax, ONpeeIeHHBIX TEUCTBYIOMMM aIMUHUCTPATUBHBIM, YTOJIOBHBIM, TPAKIAHCKUM
3aKOHOJaTeNbCTBOM PD;

— 32 IPUYMHEHHE MATEPHUAIILHOTO yliepOa — B MpeJenax, ONpeeIeHHbIX JTeHCTBYIOIIIM
TPYZIOBBIM U I'PAKIAHCKUM 3aKOHONATEIBCTBOM PD;

— 34 pasrIalcHuC IICPCOHAIBHBIX JaHHBIX 06y11a}0m1/1xc;1 n pa6OTHI/IKOB, CTaBIIUX CMY
HN3BCCTHBIMHU B CBA3HU C UCIIOJTHCHUCM JOJDKHOCTHBIX 00513aHHOCTEH.

6. OnieHka KayecTBa Tpyaa

OrneHka kauecTBa TpyJa 3aBelyIonero kadeapoi OCyIIeCTBISETCS Ha OCHOBE:

— oT4éTa 1Mo MHANBUAYATLHOMY IUTAHY PaOOTHI TTPETIOIaBATES;

— aHaJM3a BHIMIOJHEHUS TuIaHa paboThl Kadenpsl, pakynbTeTa, coBeTa 00pa3oBaTeIbHON
POrPaMMBI;

— Ppe3ylbTaTOB MPOXOXKICHHUS TMPOIECAYPHl AaKKPEAWTAIIMH TPOrpaMM OakajlaBpHara,
CHEIUAINTETa, MAaTUCTPATYPhl U aCTUPAHTYPHI;

— pe3yabTaTOB BHYTPEHHETO ayIuTa B paMKax JabopaTtopuu, kadeapsl, pakyibTeTa;

— OT3BIBOB KOJUIET U PYKOBOAUTEIEH noapasaeneHuii Macruryra.

7. IlopsiiOK BHECEHUSI U3MEHEHHUH B TOJDKHOCTHYIO HHCTPYKIIMIO

7.1 BHecenne U3MEHEHUI U JONOJHEHHUH B JOJDKHOCTHYIO MHCTPYKIMIO IPOU3BOAUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM MOPSAJIKOM B JOKYMEHTHPOBAHHOM MPOLEAYpPEe «YTPABICHUE
JIOKYMEHTALIUEN.

7.2 CrpaHuna ¢ TEKCTOM, MOJUIEKAIIUM W3MEHEHUIO, 3AMEHSIETCSI HA HOBYIO WJIM TEKCT
M3MEHEHUI BKJIEMBAETCS Ha MOCIEAHeN cTpaHule JOKHOCTHON HHCTpyKuuu. Mudopmarus o
BHECEHUU U3MEHEHUM BHOCUTCA B JIUCT perucrpanuu U3MEHEHUN.
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JOJDKHOCTHASA MHCTPYKIMA [TPOGECCOPA

Hacrosmast JO/DKHOCTHAS MHCTPYKIHS Mpodeccopa HE MOXKET OBITh MONHOCTHIO WM
YaCTHYHO BOCIIPOM3BEICHA, TUPAXHPOBAHA M PACIPOCTPAaHEHA B KadyecTBE OQPHIUAIBHOTO
uznanus 6e3 paspewenus PI'bOY BO UpI'VIIC.

1. OO01Iue moJI0KEeHUs

1.1. Hacrosmass I0JKHOCTHAasE HMHCTpyKUusa mnpodeccopa (manee — WMHcTpykius)
pa3paboTaHa B COOTBETCTBHUH C TpymoBbIM KojiekcoMm Poccutickoit denepanun; OenepaibHBIM
3akoHOM «O0 oOpaszoBanuu B Poccuiickoit ®enmepanum» ot 29.12.2012r. Ne273-D3;
KBATU(UKAITMOHHBIMU XapaKTEPUCTUKAMH JOJIKHOCTEH PYKOBOJMTENCH U CHEIUATHCTOB
BbICIIETO TpOo(deccHoHaNbHOro oOpa3oBaHus, EauHOro KBanM(HUKAMOHHOIO CHPAaBOYHUKA
JIOJDKHOCTEH PYKOBOAUTENEH, CHEUUAIUCTOB U ClyXalluX, yTBepxkaeHHoro Ilpukazom
MuHuncrepeTBa 34paBOOXpaHEHNss U COLMANBHOrO pas3Butusa Poccuiickonn ®@enepanum ot 11
aaBapa 2011 r. Ne 1u; IlonoxxkenneM o0 mopsiike 3aMelIeHUs AOJKHOCTEH IMEeIarornyecKux
pabOTHUKOB, OTHOCSIINXCA K MPOGECCOPCKO-TPENOaBaTeILCKOMY COCTaBYy, YTBEPKICHHOM
npukazoM MuHuctepcTBa obpazoBanus u Hayku Poccuiickoit @enepanuu ot 23.07.2015 1. Ne
749.

1.2. JlomxHOCcTh mpodeccopa OTHOCUTCS K 4-My KBadu(UKAIMOHHOMY YPOBHIO
npodeccuoHaNbHONW KBaTU(UKAIMOHHOW TPYMIbl JIOJDKHOCTEH pPaOOTHUKOB BBICHIETO U
JOTIOTHUTENBHOTO  NpOo(eCCHOHAIBHOTO ~ O0pa3oBaHUs,  YTBEPXKACHHOHM  MPUKa30M
MuHucrepcTBa 31paBOOXpPAaHEHMsT M COLMAIBHOrO pasButus Poccuiickoit Penepanuu OT
05.05.2008 1. No 217m.

1.3. B coorBerctBunm ¢ HomeHknaTypoil mommkHOCTEeW pPaOOTHHUKOB OpraHHU3aIi,
OCYULIECTBIISIIOIIMX ~ OOpa3oBaTENIbHYI0  JESATENbHOCTh,  JOJDKHOCTEH  PYKOBOIUTENEH
oOpa3zoBaTeNbHBIX  Opranusanuii, ytBepxkaeHHoud [locranoBnennem  IlpaButenbcTBa
Poccuiickoit  ®@eneparun ot 08.08.2013 Ne678 nomxHOCTh mpodeccopa OTHOCHTCS K
npodeccopcKo-Mpeno1aBaTeaIbCKOMy COCTaBY.

1.4. TpeGoBanus Kk 06pa30BaHUIO U O0YyUYECHHIO TTpodeccopa:

— BBICIIEe 00pa30BaHUE — CIIEIUATUTET, MATUCTPATYPA, ACTIUPAHTYPA, HAIIPABICHHOCTh
(mpo¢unb) KOTOPOTO, KaKk MPaBUIIO, COOTBETCTBYET MPEIOIaBaeMOMY y4eOHOMY KypcCy, JHC-
UTITHHE (MOIYITIO);

— y4yeHasi CTeNeHb JOKTOpa HayK;

— MPOXO0XKJICHUE B YCTAHOBIIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon dexepauuu mo-
psAnKe oOydeHHs U IPOBEPKHU 3HAHHUI M HABBIKOB B 00JIaCTH OXpaHbI TPY/a;

— TIOBBINICHUE KBATU(DUKAIUK MO JOMOTHUTEIBHBIM MPO(EeCCHOHAIBHBIM MpOorpaMmMaM
10 MPOQIITIO METArOTUIECKON JIEATEILHOCTH HE PEKE YeM OJIMH pa3 B TPU Toja.

1.5.TpeGoBanus K ONBITY MPAKTHUECKON paboTHI podeccopa:

— ombIT paboThl B 00JacTH MpodecCHOHATIBHON JesTENIbHOCTH, OCBAaUBaeMO 00yuaro-
HIMMUCS] UJIM COOTBETCTBYIOIIEH MpenoiaBaeMoMy Y4eOHOMY KypCy, TUCHUIUIMHE (MOIYIIO),
pY HECOOTBETCTBUHU HaIpaBiIeHHOCTH (poduiist) oOpa3oBaHus MperogaBacMoMy yaeOHOMY
KypCy, TUCUUIUIUHE (MOYJIIO);

— CTa)X HAyYHO-TIeIarornYeckoil paboThl HE MEHEE IATHU JIET;

— MIPU HAJIMYHUH YYEHOTO 3BaHUs mpodeccop — 06e3 npeabsBieHus TpeOOBAaHUHN K CTaXKy




/;Pn: CucremMa MEHEIDKMEHTA Ka4eCcTBa [1.510660.03.5.056-2023 24

n

HPTYIC [onoxenue o kKadeape « IKOHOMUKA U YIIPABICHUE

paboTHI;

— OIBIT U CUCTEMATUYECKUE 3aHITUS HAYYHOU, METOIUYECKON WIIM UHOW MPAKTUYECKON
NESITENbHOCTRIO, ~ COOTBETCTBYIOIIEH  HANpaBJIEHHOCTH  (mpoduiio)  00pa3oBaTeIbHOM
mporpaMMbl ¥ (WJIM) TpernojaBacMoMy Y4eOHOMY Kypey, OUCHUILIMHE (MOAYJII0) B
COOTBETCTBUHU C MHAMBUAYATbHBIM IIJIAHOM PaOOTHI IPENOIaBATES;

— OIBIT OCYIIECTBIIEHUS HAYYHO-UCCIIEIOBATEIbCKON NEATEIbHOCTH, TOATBEPKIACHHON
nyOnuKanusMu 1o e€ pesyibTaTaM B BeAyIIUX W (MIK) 3apyOeKHBIX pPELEeH3UPYEMBIX
HAay4YHBIX JKypHalaX M WU3JaHUSIX M Y4YaCTUE B HAIIMOHAIBHBIX H MEXIYHAPOIHBIX
KOH(EpEeHIHSIX.

1.6. Ocobble yciioBus qoIycka K pabore mpodeccopa:

— OTCYTCTBUE€ OTPAHUUYEHUN Ha 3aHATHE NMEJAaroru4ecKoi NesITeNbHOCThIO, YCTAaHOBIICH-
HBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

— MPOXOXKACHUE 00s13aTeNbHBIX TIPEABAPUTEIBHBIX (ITPU MOCTYIUICHUH Ha paboTy) U Tie-
PUOJIMYECKUX MEIUIMHCKUX OCMOTPOB (0OCieoBaHui), a Takke BHEOUYEPETHBIX METUIMH-
CKHUX OCMOTpPOB (00cieJoBaHMil) B MOPSAKE, YCTAHOBIEHHOM 3aKOHOIaTeNbCTBOM Poccuiickoit
denepanny;

— MPOXO0XKJEHUE B YCTAHOBJIEHHOM 3aKOHOHAATelbcTBOM Poccuiickoit denepauun mo-
pSAIKE aTTeCTAllMM HAa COOTBETCTBUE 3aHUMAEMOM JOJKHOCTH;

1.7. Topsanok 3amenieHus J0JDKHOCTU Mpodeccopa OCYIIECTBISETCS B COOTBETCTBUH C
[TonoxkxeHneM O TOpSAAKE 3aMEIICHHUs JOJDKHOCTEH  MMeJaroruyeckux  pabOTHHUKOB,
OTHOCSIIUXCA K MPO(eccopCKO-TPenoaaBaTeIbCKOMY COCTaBy, YTBEPXKIECHHOI'O MPUKA30M
MunuctepctBa obpa3oBanusi U Hayku Poccuiickoit ®enepamuu ot 23.07.2015 Ne 749 u
[TonoxxeHneM O MOPsIAKE 3aMEIEeHUs! JOJKHOCTH MeJarorn4eckKuX pabOTHUKOB, OTHOCSIIUXCS
K  1podeccCopCKO-MPenoaaBaTeIbckoMy  cocTaBy  MpKyTCKOro  rocyaapcTBEHHOTO
YHUBEPCHUTETA MTyTEH COOOIIEHMS, YTBEPKIEHHOTO Tpruka3zoM pektopa oT 05.02.2020 Ne 8.

1.8. I[Ipodeccop aAMUHUCTPATUBHO MOTUUHSACTCS 3aBeAyOIIeMy Kadeapoi, a B mepruos
€ro BpEMEHHOT0 OTCYTCTBHS (OTIYCK, 0OJ€3Hb, KOMaHIUPOBKA U T.I.) — 3aMEIIAIOIIEMYy €ro
JTULY.

1.9. IIpodeccop B cBOEH TOTKHOCTH PYKOBOACTBYETCH:

— ®enepanbHbiM  3ak0HOM «0O0 oOpazoBanuu B Poccuiickoit ®deneparuu» OT
29.12.2012r. Ne273-D3;

—MHBIMU 3aKOHOJATEJbHBIMM W HOPMATUBHBIMH NPaBOBbIMU akTaMu Poccuiickoit
®denepannu B chepe oOpa3oBaHus;

— YcTaBOM YHUBEPCUTETA,

- nojoxxenueM MHcTHTyTA;

—peneHus MU YueHoro coBeta HCTUTYTa, TpUKa3aMu TUPEKTOpa MHCTUTYTA;

— MOJI0’KEHUEM 0 Kadeape, B KOTOpoil oH padoTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYIAOBBIM IOTOBOPOM;

— IpaBUJIaMU BHYTPEHHETO PaCIOpPsIAKa;

— HACTOSAIIEH JOKHOCTHOM UHCTPYKIUEH;

— JAPYrMMU HOPMAaTUBHBIMU aKTaMu YHUBepcuTrera U MHCTUTyTa, Kacarouuecs ero
NESTEIBHOCTH.
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2. lomxHOocTHBIE 00s13aHHOCTH TIpodeccopa

2.1.  OcymecTBiaseT IUIAHHPOBAaHUE, OPraHMU3ALMI0 M KOHTPOJIb  Y4eOHOH,
BOCIIUTATENIbHOM U y4eOHO-METOANYECKON PadOThI 10 KypUPYEMBIM AUCLUILIMHAM.

2.2. Beper Bce BUIbl YY4EOHBIX 3aHATUN, PYKOBOAWUT KYPCOBBIMHU M JTUIIJIOMHBIMU
IPOEKTaMH U Hay4YHO-HMCCIIE0BATENbCKONW pab0TOM MarucTpoB (CHEUAINCTOB).

2.3 PyKkoBOIOUT HAay4HO-HCCIEA0BATEIbCKOM padOTONl N0 HAYy4HOMY HAaIpaBJICHUIO
paboThl Kadeapsl (CMEKHBIM CIENUATBHOCTSM), OPTAaHU3YET €€ JIeATEIIbHOCTD.

2.4 IlpuBrekaeT K BbIIOJHEHUIO HAYYHO-UCCIIEOBATENIbCKOW pabO0Thl B YCTAHOBICHHOM
HopsiIKe TpernojaBaresyieil, yueOHO-BCIIOMOTaTeNbHbIN MepcoHasl Kadeapbl, acOUpaHTOB HU
oOyyarommxcsi (CTyJeHTOB, ciymaTeneil) kadeapbl U CHEUUATMCTOB APYTHX CTPYKTYPHBIX
noJipa3eieHnii 00pa30BaATEIBLHOTO YUPEKICHUSI.

2.5 Coznaer ycnoBus it GOopMUpOBaHUsA y oOydarouuxcsi (CTyACHTOB, CIyIlIaTenei)
OCHOBHBIX COCTaBIISIIOIIUX KOMIETEHTHOCTH, OOECIeUuBalole yClIemHocTs Oyaymien
npodeccruoHaIbHON AESITENIbHOCTH BBIITYCKHUKOB.

2.6 Pa3pabatbiBaeT paboume y4deOHblE IPOrpaMMbl MO KYpUPYEMBIM JUCLUILIMHAM,
PYKOBOJIUT MX pa3pabOTKOM IpYyrMMHU MPEIo1aBaTesIMH.

2.7 TlpucyrcTByeT Ha JIOOBIX BUAAX Y4eOHBIX 3aHATUH IO BBIOOPY, a TakXke Ha
PK3aMEHaxX U 3a4eTax M0 KypupyeMbIM JUCLHHUILINHAM.

2.8 VYuyacTByeT B Hay4yHO-MeTOAMYECKOW pabore Kadenpsl 1O BOmpocam
npodeccruoHaNnbHOTO 00pa3oBaHus, a TaKkke B paboTe coBeTa 0O0pa30BATENbHOM MPOTrpaMMbl
WIH B paboTe HAyYHO-METOAMYECKOTO COBETa Y HUBEPCUTETA.

2.9. Kontponupyet MeToanueckoe o0ecredeHne KypupyeMbIX TUCIUIUINH.

2.10 OcymecTBisieT PYKOBOJACTBO MOATOTOBKON Y4eOHWUKOB, Y4eOHBIX W Y4eOHO-
METOJMYECKUX TOCOOMH, KOHCIEKTOB JIEKIMH W HMHOTO METOJMYECKOTo Marepuaia Io
KypUpPYEMbIM JTUCUUIUIMHAM, HEMOCPEICTBEHHO YYacTBYET B pa3paboTKe, MOATOTOBKE UX K
U3JIaHUIO.

2.11 BHocHT npeasioxKeH sl IO COBEPIICHCTBOBAHUIO Y4eOHOM U y4eOHO-METOAMYECKON
paboTel kadeapsl.

2.12 YyacTByeT B OpPraHM3yeMbIX B pPaMKax TEMaTHKHU HAIpPABICHUH HUCCIETOBaHUI
Kadeapbl ceMUHApax, COBEIAHUAX U KOH(PEPEHIHMIX, BKIIOYas MEXIyHAPOIHBIE.

2.13 OpraHusyeT IUITaHUPYET U PYKOBOAMUT CAMOCTOSITENIbHOM paboTON 00ydarommxcs
(cTyaeHTOB, ciymiaTtenei) Mo KypUpyeMbl TUCUUIUIMHAM, WX HAyYHO-HCCIEA0BaTElbCKON
paboToil, CTylIEeHYEeCKMM Hay4dHbIM 00mecTBOM Ha Kadeape, npodeccuoHaTbHON
OPUEHTALMOHHOMN pabOTON MIKOJIBLHUKOB 0 CIIEIUATBHOCTIIM Ka(eaphl.

2.14 TlpyHuMaeT akTUBHOE y4yacTHE B MOBBIIICHUHM KBaIM(HUKAIUMU TpenojaBarenci
Kaenprl, OKa3plBa€T UM HEOOXOAMMYIO METOJUWYECKYID TIOMOIIb B  OBJAJCHUU
Ne1arOrHYeCcKUM MacTepCTBOM U MPOo(ecCHOHATbHBIMU HABBIKAMH.

2.15 PykoBoaMT NOATrOTOBKOW HAy4yHO-NEIArOTMYECKUX KaJpoB (ACIUPAHTOB U
couckaresnei) Ha Kadeape.

2.16 VYwuactByeT B mpomnaraHie Hay4HO-TEXHHYECKHX, COLMAIbHO-TYMaHUTAPHBIX,
HPKOHOMMYECKUX U MPABOBBIX 3HAHUII.

2.17 VYuactByeT B paboTe BBIOOPHBIX OpPraHOB WM CTPYKTYPHBIX MOJIpa3/eleHui
00pa30BaTENBHOIO YUPEKACHUS 10 BOIPOCAM, OTHOCSIILIUMCS K 1€ATEIbHOCTH Ka(eIphl.

2.18 YuTaet aBTOpCKHE KypCHI IO HAMIPABIICHUIO HAYIHBIX UCCIEOBAaHUN Kadeaphl.
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3. [Ipodeccop momkeH 3HATH

- 3aKOHBI U MHbIE HOpMaTuBHBIE akThl Poccuiickoit denepanuy mo BOmpocaM BBICHIETO
po¢eCCHOHAILHOTO 00pa30BaHMs;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00PA30BATEIBHOIO YUPEKICHHUS;

-rOCYJJapCTBEHHbIE 00pa30BaTENbHbIE CTaHAAPTHI MO COOTBETCTBYIOIIMM IPOrpaMMaM
BBICILIETO 00pa30BaHUs;

- TEOPUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPSIIOK COCTABJICHUSI Y4€OHBIX IJIaHOB;

- IpaBUJIa BeIEHUS TOKYMEHTAlUH 110 y4eOHoil paboTe;

- OCHOBBI [1€arOTUKU, (PU3NOJIOTUH, ICUXOJIOTHH;

- COBpeMeHHbIE (DOPMBI U METO/IbI 00YUEHUS M BOCIIUTAHMUS;

- METOAbl U CIOCOOBI MCIOIb30BAaHUS 00pa30BaTEIbHBIX TEXHOJIOTHI, B TOM YHUCIE
JMCTaHIIUOHHBIX;

- OCHOBHBIE METOJABl TIOHMCKa, cOOpa, XpaHEeHHs, O0OpabOTKH, MpPEACTABICHHUS,
pacnpocTpaHeHus  UHQPOpMalMUH,  HEOOXOAUMOW i1 OCYUIECTBIEHHUS  HAy4dHO-
UCCIIEZI0BATENIbCKON E€ATEIbHOCTH;

- MEXaHU3MbI 0(h)OPMIICHHS ITPaB UHTEIUIEKTYaJIbHOU COOCTBEHHOCTH;

- TpeOoBaHUs K paboTe HAa NEPCOHANBHBIX KOMIIBIOTEPAX, UHBIX JEKTPOHHO-IIU(PPOBBIX
YCTpOICTBaX, B TOM UKCIIE MpeJHA3HAYCHHBIX JJIs Iepeiadyl HHPOopMaluu;

- OCHOBBI PKOJIOT'MH, [TPaBa, COLUOJIOTHH;

- IpaBUJIa 110 OXPaHe TPyJia U N0KapHOH 0€3011aCHOCTH.

4. IlpaBa

[Tpodeccop nmeer nmpasa:

4.1. IIpaBo Ha TBOPYECKYIO MHMIIMATHUBY, Pa3pabOTKy M NMPUMEHEHHE aBTOPCKHUX IMpO-
rpaMM M METOJIOB 00yUYeHHUs M BOCIIUTAHMS B MpeJesiax peaqn3yeMoi o0pa3oBaTeIbHOM Mpo-
rpaMMBbl, OTAEIBHOTO Y4eOHOTr0 IpeaMeTa, Kypca, TUCIUILTUHBL (MOIYJIS).

4.2. IpaBo Ha BBIOOp YyUeOHHKOB, YUYEOHBIX MTOCOOUH, MATEPUATIOB U UHBIX CPEJICTB 00Y-
YCHHUS U BOCIIUTAHUS B COOTBETCTBHH C 00pa3oBaTeIbHON MPOrpaMMOii U B TTOPSIKE, YCTAaHOB-
JICHHBIM 3aKOHOJATEIHCTBOM 00 00pa30BaHUM.

4.3. IlpaBo Ha ydactue B pa3paboTke 0Opa3zoBaTeNbHBIX MPOTPaMM, B TOM 4YHUCIE y4eO-
HBIX JTAHOB, KAJICHAAPHBIX YUEOHBIX TpadUKOB, pabounx y4eOHBIX MPEIMETOB, KypCOB, JHC-
UTUTAH  (MOJyJIeH), METOJMYECKUX MaTepHUaTOB W WHBIX KOMIIOHEHTOB O0pa30BaTEIIBHBIX
IpoTpamM.

4.4. IIpaBo Ha OCYIIIECTBIICHHE HAYYHOU, HAYYHO-TEXHUYECKOM, TBOPUECKOM, UCCIIEA0BA-
TENBCKON NIESATENIBHOCTH, Y4acTHE B AKCIIEPHUMEHTAIBHON W MEXTyHApOJIHOW NEATEIBHOCTH,
pa3paboTKax ¥ BO BHEAPECHUH WHHOBAIIUH.

4.5. TlpaBo Ha OecriaTHOE TOJL30BaHUE OMOMMOTEKAMU U MH(POPMAIMOHHBIMHA PECYp-
caMM, a TaKKe JOCTYN B IOpPSJAKE, YCTAaHOBJIEHHOM JIOKAJbHBIMH HOPMATHBHBIMH aKTaMHU
VYHuBepcuTeTa K MHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHBIM CeTsIM U 0a3aM JIaHHBIX, yueo-
HBIM M METOAMYECKUM MaTepuaiaM, MaTepHalbHO-TEXHUYECKUM CpelICTBaM obecredeHus 00-
pa3oBaTeIbHON J1eATEIBHOCTH, HEOOXOJUMBIM JIJIs1 KAUECTBEHHOI'O OCYLIECTBIIEHUS MeAaroru-
4YeCKOM, Hay4HOM MJIM MCCIeI0BATEIbCKON NesSTEIbHOCTH.
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4.6. IIpaBo Ha OecruiaTHOE MOJIb30BaHUE 00pa30BaTENbHBIMU, METOAMYECKUMU U Hay4-
HBIMU YCJIyTaMHM YHHBEPCUTETA B ITOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccniickon
denepanuy UM JTOKAIbHBIMU HOPMAaTUBHBIMU aKTaMH.

4.7. TlpaBo Ha yyacTHe B YNPaBICHUU YHHMBEPCUTETOM, B TOM UHUCIIE€ B KOJJIETHAIbHBIX
opraHax ymnpaBJIeHUs, B IOPSAJKE, YCTAHOBJIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8. IlpaBo Ha yuyacTue B OOCYKJIEHHH BOIPOCOB, OTHOCSIIUXCS K JIEATEIbHOCTU Y HU-
BEPCUTETA, B TOM YHCJIE Yepe3 OpraHbl yIpaBiIeHUs U O0IECTBEHHbIE OPraHU3aLUN.

5. OTBETCTBEHHOCTbD

IIpodeccop HECET OTBETCTBEHHOCTb:

— 3a HEHAJJIe)KAIllee MCIIOJIHCHHE WIIM HEHCIIOJHEHHE CBOMX JIOKHOCTHBIX O0S3aHHO-
CTEH, MPEeAYCMOTPEHHBIX HACTOSIIECH JOKHOCTHOM MHCTPYKIIMEH — B Ipejesax, OonpeaesicH-
HBIX JICUCTBYIOIIUM TPYAOBBIM 3aKOHOJIaTEJILCTBOM PD;

— 32 MPABOHAPYIICHUS, COBEPIICHHBIE B MPOIIECCE OCYIIECTBICHUS CBOEH NEATEIbHOCTH
— B Mpeiesiax, ONPEICICHHBIX TEUCTBYIOMINM aIMUHUCTPATUBHBIM, YTOJIOBHBIM, TPAKIAHCKUM
3aKOHOIATEILCTBOM PD;

— 3a IPUYMHECHHE MAaTePHAIBHOTO yiiepOa — B Mpejenax, onpeeeHHBIX IeHCTBYIOIIIM
TPYAOBBIM U IpakJaHCKUM 3aKOHOJIATEILCTBOM PD;

— 34 pasrilalcHuC IICPCOHAIBHBIX JaHHBIX 06y11a}0m1/1xc;1 n pa6OTHI/IKOB, CTaBIIUX CMY
HN3BE€CTHBIMHU B CBA3U C UCIIOJTHCHHUEM JOJIDKHOCTHBIX 00s13aHHOCTEM.

6. O1leHka KkadecTBa Tpyaa

OreHka KauecTBa Tpy/a mpodeccopa OCyIIeCTBISAETCS Ha OCHOBE:

— 0T4éTa M0 MHAWBUIYATLHOMY IIaHy paOOThI MpEenoJaBaTes;

— aHaNM3a BHITIOJHEHUS TuTaHa paboThl Kadenpsl, pakynbpTeTa, coBeTa 00pa3oBaTeIbHON
IPOTPaMMBI;

— pe3ynabTaTOB MPOXOXKICHHUS MPOIEAYyphl aKKpeAWTallMu MporpaMM OakajaBpuaTta,
CHEIMATIUTETa, MATUCTPATYPhl U ACTIUPAHTYPHI;

— pe3yJIbTaTOB BHYTPEHHETO ayUTa B paMKax Jlaboparopuu, kadeapsl, GakynbTeTa;

— OT3BIBOB KOJUIET U PYKOBOJIUTENEH moapasaenenuii acTuTyTa.

7. IlopsiioK BHECEHUS] U3BMEHEHUN B JOJDKHOCTHYIO MHCTPYKIIMIO

7.1 BHeceHne U3MEHEHUI U TONOJHEHHUI B JOJDKHOCTHYIO MHCTPYKIMIO IPOU3BOAUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM IOPSAJIKOM B JOKYMEHTUPOBAaHHOM MPOLEAYpPE «YTPABICHUE
JOKYMEHTALHEN.

7.2 CTpaHuna ¢ TEKCTOM, MOJJICKAIIUM U3MEHEHHIO, 3aMEHSAETCSI Ha HOBYIO WJIM TEKCT
U3MEHEHHI BKJIEWBAETCS Ha TMOCJIEIHEH cTpaHuIle JOHKHOCTHOM HHCTpYyKunu. MHpopmarms o
BHECCHUU U3MEHEHUM BHOCUTCA B JIMCT perucrpanuy M3MEHEHUN.
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JOJDKHOCTHAA MHCTPYKIMA AOLEHTA

Hacrosiass 1OJDKHOCTHAsE MHCTPYKIUSL JOIIEHTA HE MOXET OBITh MOJHOCTHIO WU
YaCTUYHO BOCTIPOM3BENIEHA, THUPAXXUPOBAHA M PACHPOCTPAHEHA B KayecTBE OQPHUIIMAIBHOIO
u3nanus 6e3 paspemenus PI'bOY BO Upl VIIC.

1. OO01me noI0XKEHUS

1.1. Hacrosimas JOKHOCTHAsE HWHCTPYKUMsI JoueHTa (manee — HWMHCTpykims)
pa3paboTaHa B coOTBeTCTBHH C TpynoBeIM kKojekcoMm Poccutickoit denepanun; OenepanbHbIM
3akoHOM «O0 oOpaszoBanuu B Poccuiickoit ®enmepanum» ot 29.12.2012r. Ne273-D3;
KBAJIM(DUKAITMOHHBIMU XapaKTEPUCTUKAMU JOJKHOCTEH PYKOBOJIUTENECH W CHEIUAINCTOB
BbICIIETO0 TpodeccroHanbHOro oOpa3oBaHus, EnuHOro KBanu(HUKaMOHHOIO CIPAaBOYHUKA
JOJDKHOCTEH PYKOBOJUTENEH, CHENUANIMCTOB U CHYyXalMX, yTBepxAeHHoro [Ipukasom
MuHuncTepcTBa 3[paBOOXpPAHEHUs] U COLMAIbHOTO pa3Butus Poccuiickoit @enepanuu ot 11
aaBapa 2011 r. Ne 1u; IlonoxkenneM O mopsiike 3aMelIeHUs AOJDKHOCTEH Iearoru4yecKux
pabOTHUKOB, OTHOCSAUIMXCS K MPO(eccOpCKO-MPENnoIaBaTeIbCKOMy COCTaBY, YTBEPKIECHHOM
npukazoM MuHuctepcTBa obpazoBanus u Hayku Poccuiickoit @enepanuu ot 23.07.2015 1. Ne
749.

1.2. JIOMKHOCTH JAOLEHTAa OTHOCUTCA K 3-My KBaIM(PUKALUOHHOMY YPOBHIO
npodeccuoHanbHON KBaJU(UKALMOHHOM TpyNMbl JOJKHOCTEH paOOTHUKOB BBICILIETO H
JOTIOTHUTENLHOTO  TPO(ECCHOHAILHOTO  O0pa3oBaHUs,  YTBEPXKICHHONW  MPUKA30M
MuHucrepcTBa 31paBOOXpPAaHEHMsT M COLMAIBHOrO pasButus Poccuiickoit Penepanuu OT
05.05.2008 1. Ne 217m.

1.3. B coorBerctBun ¢ HomeHknaTypoil nomKHOCTEeW pPaOOTHHUKOB OpraHu3alui,
OCYILECTBISIIOIIMX ~ 00pa3oBaTelbHYyl0  JEATENbHOCTb,  JIOJDKHOCTEH  PYKOBOAWTENEH
oOpa3zoBaTeNbHBIX  OpraHusanuii, yrtBepkjaeHHou IlocranoBnennem  IlpaButenbcTBa
Poccuiickoit  @enepanmu ot 08.08.2013  Ne678 HOKHOCTH JOLEHTA OTHOCUTCS K
po¢eccCopCcKO-MPEro1aBaTeIbCKOMY COCTABY.

1.4. TpeboBanus K 00pa30BaHUIO U OOYUEHUIO JIOIICHTA:

— BbICIIee 0Opa3oBaHUE — CIIEUUATUTET, MATUCTPATYpPa, ACIIUPAHTYpa, HAIIPABICHHOCTh
(mpo¢unb) KOTOPOTO, KaKk MPaBUIIO, COOTBETCTBYET MPEIOIaBaeMOMYy y4yeOHOMY KypCy, AMC-
HUITUHE (MOAYIIO);

— y4yeHasl CTeleHb KaHAu/1aTa Wik JOKTOpa HayK;

— IIPU HECOOTBETCTBMM OCHOBHOT'O BBICHIETO 00pa30BaHMsI MPENOJaBAEMOMY yYeOHOMY
KypCy, TUCHMILIMHE (MOAYIIO) — JONOJHUTEIbHOE MpodeccrHoHanbHoe 00pa3oBaHue Ha 0ase
BhICIIEr0 oOpaszoBaHus (mpodeccuoHanbHas MEPENoAroTOBKa), HANMPAaBICHHOCTH (MPOQUIIb)
KOTOPOTO COOTBETCTBYET MPEMNOIaBAEMOMY YYEOHOMY KYpCY, TUCIUIUIMHE (MOIYIIO);

— MPOXO0XKJIECHUE B YCTAHOBIIEHHOM 3aKOHOJATeNbCcTBOM Poccuiickor dexepauuu mo-
psaKe oOydeHHUs U TPOBEPKU 3HAHHI U HABBIKOB B 00JIACTH OXPAHBI TPY/IA;

— MOBBIIIEHHE KBATH(PUKALUU MO JOMOJIHUTEIbHBIM NPOodeCCHOHATIBHBIM MporpaMMaM
1o NMPOQUIIIO MEeTarOTHYECKON IeATEILHOCTH HE PeKe YeM OMH pa3 B TPU roja.

1.5. TpeboBaHUSA K OTBITY IPAKTHYECKOW PabOTHI TOICHTA:

— CTa)X HAyYHO-TIEIarOTHYeCcKOi paboThl HE MEHEe TPEX JIET;

— MpU HATMYUU YYEHOTO 3BaHUs — 0€3 NpebsBIeHUS TpeOOBaHUH K CTaXy padOThI;
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1.6. OcoOble ycioBHs A0MycKa K paboTe JoleHTa:

— OTCYTCTBHE OTPAHMYEHUIN HA 3aHATHE MENarorHYeCcKoOi AesITENbHOCTIO, YCTaHOBIICH-
HBIX 3aKOHOAATENILCTBOM Poccuiickon denepannu;

— IPOXOXKJCHHE 00s3aTeNbHBIX NPEABAPUTENbHBIX (IPU MOCTYIUIEHUU Ha paboTy) U Ie-
PUOJMYECKUX MEIULMHCKMX OCMOTPOB (0OCIEOBaHUI), a TaKK€ BHEOUYEPEIHBIX MEIUIMH-
CKHUX OCMOTpPOB (00cIeJ0OBaHMi) B MOPSAKE, yCTAHOBIEHHOM 3aKOHO1aTeNbCTBOM Poccuiickoit
denepanuu;

— IIPOXOXKJCHUE B YCTAHOBJIECHHOM 3aKOHOAATENbCTBOM Poccuiickoin denepannn 1o-
psAKe aTTeCTallud Ha COOTBETCTBUE 3aHUMAEMOU JOJIKHOCTH;

— y4eHas CTeleHb (3BaHue) (KpoMe MpernoiaBanus 1o o0pa3oBaTeIbHbBIM IPOrpaMMaM B
00J1acTu UCKYCCTBA, PU3NUECKOMN KYJIbTYpHI U CIIOPTA).

1.7. Tlopsimok 3aMelieHHst JOJDKHOCTH JOLIEHTa OCYLIECTBISIETCS B COOTBETCTBUH C
[TonoxxeHneM O TOpSAAKE 3aMEIICHHUs JODKHOCTEH  MMEeJaroruyeckux  pabOTHHUKOB,
OTHOCSIIUXCA K MPOo(eccopCKO-NPenoaaBaTeIbCKOMY COCTaBy, YTBEPXKIECHHOI'O MPUKA30M
MunuctepcrtBa obpasoBanusi U Hayku Poccuiickoirt ®enepamuu ot 23.07.2015 Ne 749 u
[TonoxxeHreM o MOPSIAKE 3aMEIEHUs TOJKHOCTH Me1arorndyeckux pabOTHUKOB, OTHOCSIINXCSA
K  1podeccopCcKOo-NPenoaaBaTeIbckoMy  cocTaBy — MpKyTCKOro  rocyaapcTBEHHOI'O
YHUBEPCHUTETA MyTeH COOOIIEHMS, YTBEPKICHHOTO TIprKa3oM pekTopa ot 05.02.2020 Ne 8.

1.8. JIoneHT B CBOEM NOIKHOCTH PYKOBOJCTBYETCS:

— ®@epnepanbHbiM  3ak0HOM «OO0 oOpasoBanuu B Poccuiickoit ®enepauun» OT
29.12.2012r. Ne273-D3;

—MHBIMH 3aKOHOJIATEIbHBIMU M HOPMATHUBHBIMM TNpPaBOBbIMU akTamu Poccuiickoit
®denepannu B chepe oOpa3oBaHus;

— YcTaBoM YHHUBEpPCHUTETA,

- noJsio)keHueM MHCcTuTyTA;

—peleHus MU Y4eHoro coBeta MIHCTUTYTa, MpUKa3aMu AUPEKTOpa UHCTUTYTA;

— MOJI0’)KEHUEM 0 Kadepe, B KOTOpOoil OH padoTaer;

— KOJIJIEKTUBHBIM JI0FOBOPOM, TPYJAOBBIM JJOTOBOPOM;

— MpaBUJIaMU BHYTPEHHETO PaclopsiaKa;

— HACTOSAIIEH JOKHOCTHOM UHCTPYKIUEH;

— JIpyTMMU HOpPMAaTUMBHBIMU akTaMu YHUBepcuTeTa W MHCTUTyTa, Kacawooluecs ero
NESATEIBHOCTH.

1.9. JIoueHT HemocpenCTBEHHO (aAMHUHHCTPATUBHO) TOJYUHSETCS 3aBeAYIOIIEMY
Kadenpoii, a B meproJ| ero BpEMEHHOT0 OTCYTCTBUS (OTIYCK, 00J1€3Hb, KOMAHIUPOBKA U T.II.)
— 3amMeniaromeMy ero auiny. OyHKIMOHAIBHO AOIEHT MOXET MOJUUHATHCS Mpodeccopy,
OTBeyarolleMy 3a o0pa3oBaTeNbHBINA MpollecC MO AUCHUIIMHAM (MOAYNSIM), MO KOTOPBIM
JIOLICHT MTPOBOIUT 3aHATHUS Ha Kadepe.

2. JIOIKHOCTHBIE O0SI3aHHOCTH JOLICHTA

2.1.  OcymiecTBisieT IUTAHUPOBAaHWE, OPraHM3AIMI0O W  KOHTPOJIb  Y4eOHOMH,
BOCIIUTATEILHON B Y4eOHO-METOIUIECKON PAOOTHI 110 KYPHUPYEMbIM JUCITUTUTHHAM.

2.2. OpraHm3yeT, pPYKOBOJUT W BEIET HAyYHO-UCCIIEOBATEIBCKYI0 padoTy TIO
npoduitio kadeapsl (hakyapTeTa).
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2.3 Benmer Bce BHUIBl YYEOHBIX 3aHSATUH, PYKOBOAMT KYpPCOBBIMM M JUIIJIOMHBIMHU
IPOEKTaMH U HaY4YHO-UCCIEI0BaTENbCKON padboToil oOydaromuxcs (CTyIAEHTOB, CIIylIaTesnen),
IPEUMYILECTBEHHO MarucTpoB U CHEIHATUCTOB.

2.4 PykoBOAMT, KOHTPOJUPYET U HAINPABIAET JAESATEIbHOCTh HAYYHOI'O CTYIECHUYECKOIO
oOmiecTna.

2.5 OcymiecTBI€T KOHTPOJIb KauecTBa IPOBEJECHUS MPENoIaBaTeNsiMu Kapeapbl BCex
BUJIOB YUEOHBIX 3aHATUN IO KYpUPYEMOM TUCIUILIUHE.

2.6 ObecnieunBaET BBIIIOJIHEHNE YU€OHBIX IUIAHOB, pa3pabOTKy U BBIIIOJHEHUE YUYEOHBIX
IPOrPaMM.

2.7 Co3znaer ycnoBus uis GOPMHUPOBAHUSA Yy O0yYaromUXcsl (CTYIEHTOB, ciyliaTesei)
OCHOBHBIX COCTaBIIIIOIIUMX KOMIETEHTHOCTH, OO0ECIeUUBAIOIed YCIEUIHOCTh Oyayuiei
npodeccruoHaIbHON AESITENIbHOCTH BBIITYCKHUKOB.

2.8 VYyacTtByeT B pa3paboTke 00pa3oBaTelbHOM MPOTpaMMbl 00pa30BATEIHLHOTO
YUPEKICHHUS.

2.9 PaszpabatrbiBaeT pabouue NpOrpaMMbl IO KypupyeMbIM Kypcam. [IpuHumaet
y4acTHe B Hay4dHO-METOJM4YecKkoi pabore kadeapsl B paboTe coBeTa oO0pa3oBaTelbHOU
IpOTpamMMBl.

2.10 YuacTByeT B OpraHM3yeMbIX B paMKaX TEMaTHKH HAIpPaBJIEHUIN HCCIIeOBaHUMN
Kadenpsl ceMrUHapax, COBEIIAHUIX U KOHPEPEHIMIX, BKIIIOUask MEXAYHAPOIHBIE.

2.11 PazpabatbiBaeT METOAUUECKOE 0OECTeueHnE KYPUPYEMbIX TUCIUILINH.

2.12 Ilpuaumaer y4yacTMe B  TOBBIIICHHMH KBUIM(PHUKAIWKA  HAYMHAIOIIUX
npenojaBaTesield, B OBJIAJCHUN UMH MPENoAaBaTeIbCKOTO MacTepcTBa U NMPOPECCHOHATBHBIX
Ka4yecTB, OKa3bIBAET UM METOAMYECKYIO TOMOIIb, OPTraHU3YET U TUIAHUPYET CAMOCTOSITENIbHYIO
paboTy CTY€HTOB, IPEUMYIIECTBEHHO MarucTpoB.

2.13 Opranmzyetr u 3aHUMaeTcsi MPOGECCHOHAIBHON OpUEHTAIMEH NIKOJBHUKOB I10
CHEeUaNbHOCTH KadeIphl.

2.14 VYwuactByeT B mNpoIaraHie Hay4YHO-TEXHUYECKHUX, COLMAIbHO-TYMaHUTAPHBIX,
HPKOHOMMYECKHUX U MPABOBBIX 3HAHUIA.

2.15 [IlpuHumaer ywyacThe B pa3sBUTHM W COBEPIICHCTBOBAHUM MAaTE€pPUAIBHO-
TeXHUYECKON 0a3bl Kadeapbl, pa3pabaThiBaeT YUYCHUKH U YIEOHO-METOJIUUYECKHE MOCOOus U
OTIHCAHUS Ta0OPATOPHBIX PaOOT M MPAKTUYECKUX 3aHATUHN MO MPENOJaBACMbIM JUCIUILIHHAM,
B BOCTIUTATENIbHOU paboTe oOydarommxcs (CTyI€HTOB, CIyIIaTese).

2.16 PykoBoauT paboTo# 1O MOATrOTOBKE HAYYHO-TIEAarOrMYE€CKUX KaJIPOB.

2.17 KonTponupyeT BbINOJHEHUE OOyYaOMIMMHCS (CTYACHTaMH, CIyIIAaTeasiM) |
paboTHHKaMHu Kadeapsl MpaBuII IO OXpaHe TPyAa U MOKapHOH 0€30MacHOCTH.

3. JloLleHT MOJDKEH 3HATh

- 3aKOHBI ¥ MHbIE HOpMaTuUBHbIEC aKkThl Poccuiickon denepanuu mo BONPOCaM BBICIIETO
npodeccuoHaIbHOTO 00pa30BaHUs;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00PAa30BATEIHLHOTO YUPEIKICHHUS;

- oOpa3oBaTenpHBIE CTaHIAPTHI 1O COOTBETCTBYIOIIMM IPOTPaMMaM  BBICIIETO
o0Opa3zoBaHus;

- TEOPUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPSAZIOK COCTABIICHHS YI€OHBIX IJIAHOB;
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- IpaBUJjia BEICHUS JOKYMEHTALMH 110 y4eOHOU paboTe;

- OCHOBBI IT€AarOTUKH, (PU3NOIOTUH, TICUXOIOTHH;

- METOJHKY NMPO(ECCHOHATBLHOTO 00y4YeHNUs, COBpeMEHHBbIE (hOPMBI METOBI O0yUCHHUS U
BOCITUTAHUS;

- METOJBI U CHOCOOBI HCIIOJIb30BaHUSI O00Pa30BATENBHBIX TEXHOJIOTHH, B TOM YHCIE
JVCTaHITUOHHBIX;

- TpeOoBaHus K paboTe Ha MEPCOHATBHBIX KOMIBIOTEPaX, HHBIX JIEKTPOHHO-IIU(PPOBHIX
YCTPOUCTBAX, B TOM YHCIIE MPEAHA3HAYCHHBIX I TIepeaadyn HHPOpMaIIHH;

- OCHOBBI 9KOJIOTHH, TIPaBa, COIIUOJIOTHH;

- OCHOBHBIE METOJIBI TIOWCKa, cOOpa, XpaHEHHsS, OOpabOTKH, TpEJCTaBICHHUS,
pactpocTpaHeHust ~ WHGOpManWMu,  HEOOXOAMMOW Ui OCYIIECTBICHUS  HAay4HO-
HCCIIeIOBATENIbCKOM esITeIbHOCTH;

- MEXaHU3MbI 0(hOPMIICHHS TIPAB HHTEIUIEKTYaIbHOU COOCTBEHHOCTH;

- IpaBWJIa TI0 OXpaHe Tpy/la U MoXKapHOH 0e30IacHOCTH.

4. IIpaBa

JIOLeHT uMeeT npasa:

4.1 TlpaBo Ha TBOPYECKYI0 MHULMATUBY, Pa3pabOTKy M NMPUMEHEHUE AaBTOPCKUX IPO-
rpaMM M METOJIOB 00yUYeHHs M BOCIIUTAHMS B Mpelesiax pealn3yeMoi o0pa3oBaTeIbHOM Mpo-
rpaMMBbl, OTAEIBFHOTO Y4eOHOT0 MpeMeTa, Kypca, TUCIUILTUHBI (MOIYIIS).

4.2 TIpaBo Ha BbIOOp y4e€OHUKOB, YUEOHBIX TOCOOUI, MaTEPHAIOB U UHBIX CPEACTB 00Y-
YEHUS U BOCIIUTAHMS B COOTBETCTBHM C 00pa30BaTeNIbHON NPOrpaMMOM U B MOPSIIKE, YCTAHOB-
JICHHBIM 3aKOHOAATEIHCTBOM 00 00pa30BaHUM.

4.3 TIpaBo Ha ydactue B pa3paboTKe 00pa3oBaTENbHBIX MPOrPaMM, B TOM 4YHCIE ydeO-
HBIX TUIAHOB, KaJIEHJIAPHBIX Y4eOHbIX IpaukoB, paboynx y4yeOHBIX MPEIMETOB, KYypCOB, AMC-
UUIUIMH (MOJyJiel), METOJUYECKUX MaTepuajoB M HHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX
IPOrPaMM.

4.4 TIpaBo Ha OCYILIECTBJIEHUE HayYHOH, HAYYHO-TEXHUYECKOH, TBOPUECKOM, NCCIIEeI0Ba-
TEIbCKOM NeATENbHOCTH, YYacTHE B SKCIIEPUMEHTAIBHOW U MEXIYHApOAHOU AESTeNbHOCTH,
pa3paboTKax ¥ BO BHEAPECHUH NHHOBAIIUH.

4.5 TIpaBo Ha OecrmaTHOE TIOJIL30BaHUE OUOIMOTEKaMHU U HHPOPMAITMOHHBIMU pecypca-
MU, a TaKXe JOCTYI B MOPSJIKE, YCTAHOBJIEHHOM JIOKaJbHBIMH HOPMATUBHBIMHU aKTaMu Y HHU-
BepCcUTETa K MH(OOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHBIM CETSIM M 0a3aM JaHHbBIX, Y4€OHBIM U
METOAMYECKUM MaTepuanaM, MaTepHallbHO-TEXHUYECKUM CpeCcTBaM obecredeHus oOpa3oBa-
TEIbHOU J1eATETbHOCTH, HEOOXOIMUMBIM /JIsi KAYECTBEHHOT'O OCYIIECTBIICHHUS Te1arorn4ecKoil,
HAyYHOU UJTM UCCIIeIOBATENbCKOM e TEIbHOCTH.

4.6 IIpaBo Ha OecriaTHOE TMOJIb30BaHUE OOpa30BATENbHBIMUA, METOJAUYECKUMHU M Hay4-
HBIMU YCIIyTaMHM Y HUBEPCUTETA B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickon
®denepaliil WM JOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMHU.

4.7 IIpaBo Ha yyacThe B YIPaBJIEHUH YHHBEPCUTETOM, B TOM YHCJE B KOJIJIETHAIbHbIX
opraHax ynpaBJIEHUs, B IOPSAJKE, YCTAHOBJIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8 IIpaBo Ha yuyacTHe B OOCYXJIEHUH BOIPOCOB, OTHOCAILIUXCS K JIEATEIBHOCTH YHHU-
BEPCUTETA, B TOM YHCJIE Yepe3 OpraHbl yIpaBiIeHUs U OOIECTBEHHbIE OPTaHU3aLUN.
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5. OTBETCTBEHHOCTH

Jlo1leHT HeCeT OTBETCTBEHHOCT:

— 3a HEHaJJIe)Kalllee MCIIOJHEHUE MM HEUCIOIHEHHE CBOMX IOJDKHOCTHBIX OO0S3aHHO-
CTEH, MPEeNyCMOTPEHHBIX HACTOSAIIECH JTOKHOCTHOW MHCTPYKIMENH — B Mpejesax, OnpeiesicH-
HBIX JICUCTBYIOIIMM TPYAOBBIM 3aKOHOJIATEILCTBOM PD;

— 32 MPaBOHAPYIICHUS, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHUS CBOCH JEATEIbHOCTH
— B Mpejiesax, ONpeeIeHHbIX TEUCTBYIOMINM aIMUHUCTPATUBHBIM, YTOJIOBHBIM, TPAKIaHCKUM
3aKOHOJaTeILCTBOM PD;

— 33 IPUYUHEHUE MATePUAIILHOTO yIiepOa — B Mpefenax, onpeeIeHHbIX JeHCTBYIOIINM
TPYZIOBBIM U I'PAKIAHCKUM 3aKOHOAATEIBCTBOM PD;

— 3a pasrialnieHre MepCOHAIbHBIX JTaHHBIX 00YJaIOMUXCsS U paOOTHUKOB, CTABIIUX €My
M3BECTHBIMU B CBSI3H C UCIIOJHEHHEM JOIKHOCTHBIX 00SI3aHHOCTEM.

6. OnieHka KayecTBa Tpyaa

Orenka KkauecTBa TpyJa JOIEHTa OCYIIECTBISETCS HA OCHOBE:

— oTuéTa MO MHANBUAYATLHOMY TUIaHY PaOOThI IPETIOIaBaTE;

— aHaJM3a BHIMIOJHEHUS TuIaHa paboThl Kadenpsl, pakynbTeTa, coBeTa 00pa3oBaTeIbHON
POTPaMMBI;

— Ppe3ylbTaTOB MPOXOXKICHHUS TMPOIECAYPHl AaKKPEAWTAIIMH TPOrpaMM OakajlaBpHara,
CHICIUAINTETa, MAaTUCTPATYPHI,

— pe3yabTaTOB BHYTPEHHETO ayuTa B paMKax JabopaTopuu, kadeapsl, paKylibTeTa;

— OT3BIBOB KOJUIET U PYKOBOAUTEIEH noapasaeneHuii Macruryra.

7. IlopsiiOK BHECEHUSI U3MEHEHHUH B TOJDKHOCTHYIO HHCTPYKIIMIO

7.1. BHeceHre U3MEHEHUH U AONOJIHEHUN B JOJDKHOCTHYIO HHCTPYKIMIO ITIPOU3BOJUTCS B
COOTBETCTBUHU C YCTAHOBJIEHHBIM MOPSAJIKOM B TOKYMEHTHPOBAHHOM Mpoueaype «YnpaBlieHue
JIOKYMEHTALIUEN.

7.2. CTpaHuLa ¢ TEKCTOM, MOJIEKALIMM U3MEHEHHUIO, 3aMEHSETCS] HA HOBYIO MJIM TEKCT
M3MEHEHUI BKJIEMBAETCS Ha MOCIEAHeN cTpaHule JOKHOCTHON HHCTpyKuuu. Mudopmarus o
BHECEHUU U3MEHEHUN BHOCUTCA B JIMCT perucrpanuy U3MEHEHUN.
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JOJDKHOCTHASA MHCTPYKLMA
CTAPIIEI'O ITPEIIOJJABATEJIA

Hacrosmast MOMKHOCTHAsE WHCTPYKLHUS CTapIIero IMperojaBaTels HE MOXET ObITh
MOJTHOCTHIO WJIM YaCTHYHO BOCHPOU3BEICHA, TUPAKUPOBAHA M PACIPOCTPAHEHA B KAa4ECTBE
odunmansHoro uznanus 6e3 paspemenus I'bOY BO Upl'VIIC.

1. OO01me noI0XKEeHU

1.1. Hacrosimass AOMKHOCTHAsT WHCTPYKIMS CTapIIero mpenoaaBaTens (mamee —
HNHcTpykuusi) pazpaboTaHa B COOTBETCTBUU ¢ TpymoBeIM KojiekcoM Poccmiickoit denepanmu;
®denepanbHbiM 3ak0oHOM «O0 oOpaszoBanmu B Poccuiickoit depeparmuu» ot 29.12.2012r.
Ne273-®3; kBanuPUKAIMOHHBIMUA XapaKTEPUCTUKAMHU JOJDKHOCTEH PYKOBOJIUTENEH U
CHEUAINCTOB BBICIIEr0 MpodecCHOHATbHOTO 00pa3oBaHus, EauHOro kBann@uKanmoHHOTO
CIIPaBOYHHMKA JOJDKHOCTEH PYKOBOAMUTENIEH, CIEHHAINCTOB M CIYXKAIMX, YTBEPKICHHOTO
[Ipukazom MuHHCTEpPCTBA 3ApPAaBOOXPAHEHUS M COLMAIBHOrO pa3Butus Poccuiickoin
®enepanun oT 11 auBapsg 2011 r. Ne 1x; [lonoxkenneM o MOpsiAKE 3aMEIICHHS TOKHOCTEH
NeAarornyeckux pabOTHUKOB, OTHOCAIIUXCS K TPOo(heccopCcKo-TNpeno1aBaTeaIbCKOMy COCTaBY,
YTBEPKIEHHOM MpUKa3oM MuHHCcTepcTBa 00pazoBanus u Hayku Poccuiickoit @enepanuu oT
23.07.2015 r. Ne 749.

1.2. Tom&HOCTh CTapIlIero MmpernojaBaTeisi OTHOCUTCS KO 2-My KBaJM(DUKAIMOHHOMY
YpOBHIO TIpohecCHOHAIBHON KBATH(PUKAIIMOHHON TPYIIIBI JOHKHOCTEH pAaOOTHUKOB BBICIIIETO
U JIONOJIHUTEIBHOTO  MPO(ECCHOHAIBLHOTO  00pa30BaHMs, YTBEPXKIEHHOM  INpUKa30M
MuHucrepcTBa 31paBOOXpPAaHEHMsT M COLMAIBHOrO pasButus Poccuiickoit Penepanuu OT
05.05.2008 1. No 217m.

1.3. B coorBerctBun ¢ HomeHknaTypoil qoKHOCTEH pPaOOTHUKOB OpraHHU3alluil,
OCYULIECTBIISIIOIIMX ~ 00pa3oBaTENIbHYI0  JESATENbHOCTh,  JIOJDKHOCTEM  pyKOBOJUTENEH
oOpa3zoBaTeNbHBIX  Opranusanuii, ytBepxkaeHHoud [locranoBnennem  IlpaButenbcTBa
Poccuiickoit ®enepauun ot 08.08.2013 Ne678 noKHOCTH CTaplIero mpenojaBaTens
OTHOCHUTCS K IPO(heccopCcKo-TNpenoaBaTeIbCKOMY COCTaBY.

1.4. TpeboBaHus k 00pa30BaHUIO U OOYUEHHUIO CTAPILIETO MPENo1aBaTes:

— BBICIIEE OOpa3oBaHUE — CHEIUMAINUTET WJIM MarucTparypa, HampaBlIEHHOCTH (IIpo-
¢buIb) KOTOPOro, Kak MPaBUIIO, COOTBETCTBYET IMPENOJaBaEMOMY Y4eOHOMY KYypCy, IHCIIH-
TIMHE (MOYIIO);

— MPU HECOOTBETCTBMHM OCHOBHOT'O BBICHIETO 00pa30BaHMsI MPETNOIaBAEMOMY yUeOHOMY
KypCy, TUCHMILIMHE (MOAYIIO) — JAONOJHUTEIbHOE MpodeccrHoHanbHoe 00pa3oBaHue Ha 0ase
BhICIIETO oOpaszoBaHus (mpodeccuoHanbHas MEPENoAroTOBKA), HANMPABICHHOCTH (MPOQUIIb)
KOTOpPOTO COOTBETCTBYET MPENO/IaBaAeMOMY YYEOHOMY KYpCY, TUCHUIUIHMHE (MOAYJIIO);

— MPOXO0XKJIECHUE B YCTAHOBIIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon dexepauuu mo-
psaKe oOydeHHUs U TPOBEPKU 3HAHHI U HABBIKOB B 00JIACTH OXPAHBI TPY/IA;

— MOBBIIICHHE KBATHU(PUKALKN N0 JOMOIHUTEIBHBIM NMPOGECCHOHATIBHBIM MpOorpaMMaM
10 MPOQUIIIO MEeTarorHYecKoi e TeTbHOCTH HE PEKe YeM OMH pa3 B TPH roja.

1.5. TpeboBaHUs K OMBITY MPAKTUIECKON PaOOTHI CTAPIIETO MPENno aBaTels:

— CTa)X HAyYHO-TIEIarOTHYeCcKOi paboThl HE MEHEe TPEX JIET;

— MIPU HAJMYUU YYEHOUM CTENEeHW KaHJMJaTa HayK CTaX Hay4YHO-IeJaroruyeckoi pado-
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TbI HE MeHee | roxa.

1.6 OcoOble ycioBus Jomycka K paboTe cTapliero npernogaBaTess:

— OTCYTCTBHE€ OTPAaHMYEHUN Ha 3aHATHUE NMEJAaroru4ecKoi NesITeNbHOCThIO, YCTAaHOBIICH-
HBIX 3aKOHOAATENILCTBOM Poccuiickon denepannu;

— IPOXOXKIAEHUE 0053aTEeNbHBIX MPEABAPUTEIBHBIX (IIPU MOCTYIJIEHUU Ha paboTy) U Ie-
PUOIMYECKUX MEIUIMHCKUX OCMOTPOB (0OcCienoBaHuii), a TaKK€ BHEOUEPEIHBIX MEIUIMH-
CKHUX OCMOTpPOB (00ciie/JoBaHMil) B MOPsAKE, yCTAHOBICHHOM 3aKOHOIaTeIbCTBOM Poccuiickoit
denepannu;

— IPOXOXKJCHUE B YCTAHOBJIECHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannn mo-
pSAJIKE aTTeCTAllMM HAa COOTBETCTBUE 3aHUMAEMOM JOJIKHOCTH.

1.7. Tlopanok 3amenieHus TOJDKHOCTH CTaplIero NpernojaBaTelisi OCYIIECTBISETCS B
coorBeTcTBUU ¢ [lomokeHMEM O TOpSIAKE 3aMENICHUs JOJDKHOCTEHW TeNarormuecKux
PaOOTHHUKOB, OTHOCSIIUXCS K MPO(ECCOPCKO-TIPENO1aBaTEILCKOMY COCTaBY, YTBEPKICHHOTO
npukazoM MuHHcTepcTBa oOpa3oBanus U Hayku Poccuiickoit @enepanuu ot 23.07.2015 Neo
749 u llomoxeHueM O TOPSAJAKE 3aMEIICHHS JOKHOCTH TEAaroruueckux paOOTHUKOB,
OTHOCSIIIINXCS K npodeccopcKo-Npeno1aBaTeaIbCKOMy COCTaBy HpxyTckoro
rOCy/IapCTBEHHOTO YHUBEPCHUTETA MyTel COOOIIEHHUs, YTBEPKIEHHOTO MPUKA30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. Crapmmii mnpenojaBaTenb aIMUHUCTPATUBHO TOJYHMHSETCS 3aBEAYIOLIEMY
Kadeapou, a B Mepuoj] ero BpeMEHHOTO OTCYTCTBUS (OTHYCK, 00J€3Hb, KOMAaHIUPOBKA U T.II.)
— 3amemjaromieMy ero Jauny. OyHKIMOHAIBHO CTapUIMil MpenojaBaTelb IMOJUUHSAETCA
CrenUanucTy Oojee BBICOKOM KBadu(UKAIMK, OTBEYAIONMIEMY 3a KypC JEeKIHUi TIo
JTUCHUIUIMHAM (MOJYJISIM), TIO KOTOPBIM CTapIivil MpernoiaBaTesib MPOBOIUT MPAKTHYECKHUE,
CEMUHApPCKUE, TabopaTOpHBIC 3aHATHS Ha Kadeape.

1.9. Crapumii npenogaBaTenb B CBOEH JOIKHOCTH PYKOBOACTBYETCSI:

— ®@epnepanbHbiM  3ak0HOM «OO0 oOpazoBanuu B Poccuiickoit ®enepauun» OT
29.12.2012r. Ne273-®3;

—MHBIMU 3aKOHOJATEJbHBIMM W HOPMATUBHBIMM NIPaBOBbIMU akTaMu Poccuiickoi
®denepannu B chepe oOpa3oBaHus;

— YcTaBOM YHUBEPCUTETA,

- nonoxxenueMm Mucruryra;

—penieHusiMU YueHoro coBera MHCTUTYTa, MpUKa3zaMu JUPEKTOpa UHCTUTYTA;

— MOJI0’)KEHUEM 0 Kadepe, B KOTOpOoil oH padoTaer;

— KOJUICKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PACIOpPSIAKa;

— HACTOSAIIEH JOKHOCTHOM UHCTPYKIUEH;

— JAPYrUMU HOPMATHUBHBIMU aKTaMU YHHUBEpcHTEeTa M MHCTHUTyTa, Kacaromuecs ero
JeATEeNTbHOCTH.

2. JIOJ'DKHOCTHBIG 00513aHHOCTH CTapmero npernogaBaTeiisd

2.1 Opranu3yeT W NPOBOAUT Yy4e€OHYIO, BOCIHTATEIBbHYI0 M Y4eOHO-METOAMYECKYIO
paboTy 1o mpernogaBaeMoi JUCIUIUIMHE WIK OTACIBHBIM BUaM YUeOHBIX 3aHATHH.

2.2 YyacTByeT B Hay4HO-HCCIIE0BATEIbCKON paboTe Kadeapbl, HHOTO MOIpa3IeICHHs
00pa30BaTENbHOIO YUPEKACHHUS.
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2.3 ObecnieunBaET BBIIIOJIHEHNE YU€OHBIX TUIAHOB, pa3pabOTKy U BBIIIOJHEHUE YUYEOHBIX
IPOrPaMM.

2.4 Cozpaer ycioBus g GopMUPOBaHHs Yy 00ydaromuxcsi (CTYACHTOB, CIylIaTeNen)
OCHOBHBIX COCTABJISIOIIUX KOMIIETEHTHOCTH, OOECIEeUMBAIONIeH YCHEIIHOCTh Oyaylien
npo(hecCruoHAIBbHON AESITENIBHOCTH BBIITYCKHUKOB.

2.5 IlpoBoauT BCce BUABI yUEOHBIX 3aHATUH, YUEOHON paOOTHI.

2.6 OcymiecTBisieT  KOHTPOJb  KadyecTBa  MPOBOJUMBIX  aCCHUCTEHTaMH U
IpenoaBaTeNsIMU YIEOHbBIX 3aHATUH.

2.7 PaspabaTeiBaeT paboune TPOrpaMMbl [0 MPENOJAABAEMbIM JIUCIUILUIMHAM.
Kommiektyet u pa3zpabarbiBaeT METOIMYECKOE OOECIICUEHHE MPENO01aBAEMbIX TUCIUTUIINH HIIN
OTJIEJIHHBIX BUJOB YUCOHBIX 3aHATUI U yueOHOM paboTHI.

2.8 Ilpunumaer ywyacTue B HAaYYHO-UCCIENOBATEIbCKON paboTe oOydaromuxcs
(cTyAeHTOB, ciyliaresneil), pyKOBOAUT MX CaMOCTOSITENbHOM paboTOoM MO MpenojaBaeMoin
JTUCIUIUIMHE WM OTACNIbHBIM BHUAAM YYEOHBIX 3aHSATHH M y4eOHOH paboThl, y4acTByeT B
npodeccruoHaNbHONW OPUEHTALMH IIKOJBHUKOB.

2.9 Oka3pIBaeT METOJAMYECKYIO TOMOIIb ACCUCTEHTAM W MPEINOJABaTENsIM B OBJIAJICHUU
neAarornyecKUM MacTepCTBOM U MPOo(ecCHOHaTbHBIMA HaBBIKAMH.

2.10 IlpuauMaeT yyacTue B HAy4YHO-METOANUECKON paboTe Kadeapshl.

2.11 IlpuHumaer ywyacThe B pa3sBUTHM W COBEPIICHCTBOBAHWM MAaTE€pPUAJIBHO-
TEXHUYECKON 0a3bl Kadeapshl.

2.12 TIlpuHumaeT y4yacTH€ B [MpoMaraHj€ HAy4YHO-TEXHUYECKHX, COLHUAIBHO-
TYMaHUTapPHBIX, 3KOHOMUYECKUX U MTPABOBBIX 3HAHUU.

2.13 KonTponupyeT u TPOBEpSET BBINOIHEHUE OOyJaronuMucs (CTyACHTaMu,
CIIyIIATeNAM) AOMAIIHUX 3aJaHui, COONIOIEHNE UMH MPABUII 110 OXpaHe TpyAa M MOKapHOU
0€30MacHOCTH TPU TPOBEJCHUN YUEOHBIX 3aHSITHHA, BBIIOJIHEHUH JIA0OPATOPHBIX paboT U
MIPAaKTUYECKUX 3aHATHM.

2.14 TlpuHuMaeT ydacTHE€ B BOCHHUTATENbHOM paboTe oOydarommuxcs (CTyACHTOB,
ciymaresuen).

2.15 TlpuHuMaeT ydacTue B OATOTOBKE yUEOHUKOB, yU€OHBIX U y4eOHO-METOANYECKHUX
nocoOuii, pa3paboTke paboOUMX MPOTpaMM U JIPYTUX BHJIOB yU4eOHO-METOAUYECKON padOThI
Kadeaphl UM UHOTO CTPYKTYPHOTO MOApa3/IeIICHusI.

3. Crapuuii npenoaaBaTelib 10IKEH 3HATh

- 3aKOHBI U MHbIE HOpMaTUBHbIEC aKkThl Poccuiickon dexepanyu Mo BOIPOCaM BBICLIETO
npodeccuoHaIbHOTO 00pa30BaHUs;

- IOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIBLHOTO YUPEKICHHUS;

- oOpa3oBaTenpHbIE CTaHAAPTHI IO COOTBETCTBYIOIIMM IPOTPaMMaM  BBICIIETO
o0Opa3zoBaHusi;

- TEOPUIO U METO/IbI YIIPaBICHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPAZIOK COCTABJICHUS Y4€OHBIX MJIAHOB;

- IpaBUJia BEICHUS JOKYMEHTALMM 110 y4eOHOU padoTe;

- OCHOBBI [1€ArOTUKHU, (PU3NOJIOTUH, ICUXOJIOTHH;

- METOJIUKY NPO(EeCCUOHATIBHOIO 00Y4YEHNUs, COBPEMEHHbIE (DOPMBI METO/IbI O0OYUEHUS U
BOCIIUTaHUS;
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- METOABl U CIOCOOBI HCIIONBb30BaHUS 00pa30BaTENIbHBIX TEXHOJIOTHI, B TOM YHUCIE
JUCTaHIIMOHHBIX;

- TpeOOBaHUs K paboTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, UHBIX JIEKTPOHHO-IIUPPOBBIX
yCTPOHCTBAaX, B TOM YHCJIE MPEAHA3HAYCHHBIX Ul [Iepeadyn HHPOpMaIHH;

- OCHOBBI PKOJIOT'MH, [TPaBa, COLUOJIOTHH;

- OCHOBHBIE METOJABI IIOMCKa, cOOpa, XpaHEHHs, OOpabOTKH, HpeICTaBICHUS,
pacnpocTpaHeHuss ~— MHQOpManuu,  HEOOXOAMMOM I OCYIIECTBIEHHMS  HAy4HO-
UCCIIEZI0BATENBCKON NEATEIbHOCTH;

- MEXaHU3MbI O(POPMIICHHSI IPAB UHTEIUIEKTYaIbHOU COOCTBEHHOCTH;

- IpaBUJIa 110 OXpaHe TPyJa U MOKapHOH 0€30MacHOCTH.

4. ITpaBa

Crapumii npenoiaBaTeab UMEET MIpaBa:

4.1. IIpaBo Ha TBOPYECKYIO MHMIIMATHUBY, Pa3pabOTKy M NMPUMEHEHHE aBTOPCKHUX IpO-
rpaMM M METOJIOB 00yUYEHHs W BOCIIUTAHMS B Mpelesiax peaqn3yeMoi o0pa3oBaTeIbHOM Mpo-
IpaMMBbI, OTAEIBHOTO yU4eOHOTro MpeAMeTa, Kypca, TUCIUTUTHHBI (MOTYJIs).

4.2. IlpaBo Ha BBIOOp YUCOHHKOB, yUeOHBIX TTOCOOWI, MATEPHAIOB U MHBIX CPEJICTB 00Y-
YEHHS U BOCIIUTAHMS B COOTBETCTBHM C 00pa30BaTEIbHON IPOrpaMMOM U B MOPSIIKE, YCTAHOB-
JIEHHBIM 3aKOHOJIaT€IbCTBOM 00 00pa3OBaHUHU.

4.3. IIpaBo Ha y4acTre B pa3paboTKe 00pazoBaTeIbHBIX MPOrPaMM, B TOM YHUCIE y4eO-
HBIX TUIAHOB, KaJIEHJIApHBIX Y4eOHbIX rpadukoB, pabounx y4yeOHBIX MPEIMETOB, KypCOB, AMC-
UUIUITMH (MOJyJiel), METOJUYECKUX MaTepuajoB M HHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX
porpamm.

4.4. TIpaBo Ha OCYILIECTBICHHE HAYYHOW, HAYYHO-TEXHUYECKOM, TBOPUECKOM, UCCIEA0Ba-
TEIbCKOM NeATEeNbHOCTH, YYaCTHE B SKCIEPUMEHTAIBHOW U MEXJIYHApOAHOU AESITebHOCTH,
pa3paboTKax ¥ BO BHEIPEHUU MHHOBAIIMIA.

4.5. IlpaBo Ha OecruiaTHOE IOJIB30BaHHE OMOIMOTEKAaMU UM WH(POPMAIMOHHBIMU pecyp-
caMd, a TaKkXe JIOCTYyN B TOPSAKE, YCTAaHOBICHHOM JIOKAIbHBIMH HOPMATUBHBIMH aKTaMH
YHuBepcuteTa K MH(OOPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIM CETSIM M 0a3aM JaHHBIX, yueO-
HBIM U METOAMYECKHM MaTepHaliaM, MaTepruaIbHO-TEXHUYECKIUM CpEeACTBaM obecrieueHus 00-
pa30BaTENBHON JIEATETLHOCTH, HEOOXOIMMBIM JJIsI KAYECTBEHHOTO OCYIIECTBICHUS Iearoru-
YECKOM, HAYYHOU WJIM UCCIIEAOBATENBCKON IEATEIILHOCTH.

4.6. [IpaBo Ha OecruiaTHOE MOJIb30BaHUE 00pa30BaTEIbHBIMU, METOAMUYECKUMHU U Hay4-
HBIMU YCIIyTaMHM Y HUBEPCUTETA B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanvu WK JOKaJTbHBIMA HOPMAaTUBHBIMU aKTaMHU.

4.7. IlpaBo Ha yyacTue B YyNpaBJIEHUU YHUBEPCUTETOM, B TOM YHUCJE B KOJJIETHAJIbHBIX
OpraHax yInpaBJICHUs], B IOPSJIKE, YCTAHOBIIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8. IIpaBo Ha yuyactue B OOCYXJIEHHH BOIPOCOB, OTHOCSIIUXCS K JNEATEIbHOCTH Y HU-
BEPCUTETA, B TOM UHUCJIE Yepe3 OpraHbl yIpaBieHUsI U OOIIECTBEHHbIE OpraHU3alUu.

5. OTBETCTBEHHOCTH

Crapuuii mpenojaBaTeiab HECET OTBETCTBEHHOCTh:
— 3a HEeHaJJiexalllee MCIOJIHEHWE WIM HEUCIIOJIHEHHE CBOUX JOJKHOCTHBIX OO0sI3aHHO-
CTel, MPeayCMOTPEHHBIX HACTOSIIEH TOJKHOCTHOM MHCTPYKLMEH — B IMpejaeniax, onpeeseH-
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HBIX JICUCTBYIOIIMM TPYAOBBIM 3aKOHOIATENBCTBOM PD;

— 32 MPAaBOHAPYILIEHUS, COBEPIICHHBIE B MIPOIECCE OCYIIECTBICHUS CBOEH JESATEIbHOCTH
— B MpeJiesiax, OMPEICICHHBIX JEUCTBYIOMINM aIMUHUCTPATUBHBIM, YTOJIOBHBIM, TPAKIAHCKUM
3aKOHOJIaTeILCTBOM PD;

— 3a IPUYUHECHUE MAaTePHAILHOTO yIepOa — B Mpejenax, onpeeIeHHBIX IeHCTBYIOIINM
TPYZIOBBIM U I'PAKJIAHCKUM 3aKOHOAATEIBCTBOM PD;

— 3a pa3IallleHue NEePCOHANbHBIX JAHHBIX O00y4YaroluXcsl 1 paOOTHUKOB, CTABIIUX EMY
M3BECTHBIMU B CBS3H C HUCIIOJHEHUEM JOJKHOCTHBIX 00s13aHHOCTEM.

6. OnieHka Ka4yecTBa Tpyaa

OneHka KauecTBa TpyJa CTaplUIero MpernoaaBaTelis OCYIECTBISETCS Ha OCHOBE:!

— oT4éTa M0 UHAWBUIYATLHOMY IIaHy pabOThI MpenojaBaTels;

— aHaJM3a BBINOJHEHUS TuIaHa padoThl Kadeapsl, pakyibTeTa, COBETa 00pa30BaTEIbHON
IPOrpaMMBbl;

— pe3yabTaTOB MPOXOXKICHHUS NPOIEeNypbl aKKpeAUTalud MporpaMMm OakaiaBpHara,
CHelMATIUTETa, MATUCTPATYypPhI;

— pe3yJbTaTOB BHYTPEHHETO ayIuTa B paMKax jJadbopaTtopuu, kadeapsl, pakyibTeTa;

— OT3BIBOB KOJUJIET U PYKOBOAUTEIEH noapa3aeneHuil Macruryra.

7. Ilopsinok BHECEHHS] UBMEHEHUH B JOJKHOCTHYIO HHCTPYKIIMIO

7.1. BHecenre U3MEHEHUM U AOTOJHEHUN B IOJXKHOCTHYIO MHCTPYKIIUIO IPOU3BOIUTCSA B
COOTBETCTBUHU C YCTAHOBJICHHBIM IOPSAJKOM B JOKYMEHTUPOBAHHOM MPOLENYPE «YTPABICHUE
JIOKYMEHTALHE».

7.2. CTpaHuLa C TEKCTOM, MOJUIEKALIUM U3MEHEHUIO, 3aMEHSAETCS Ha HOBYIO MJIU TEKCT
W3MEHEHUI BKJIIEMBACTCS HA TIOCIEAHEH CTpaHuIle JOHKHOCTHON HHCTpYKIuu. MHbopmarus o
BHECEHUU U3MEHEHUIN BHOCUTCA B JIMCT perucrpanuy u3MEHEHUN.
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JOJDKHOCTHASA MHCTPYKIMA ACCUCTEHTA

Hacrosmast 1oMmKHOCTHAS MHCTPYKIHSI aCCUCTEHTa HE MOXET OBITh HMOJHOCTHIO WIIH
YaCTHYHO BOCIIPOM3BEICHA, THPAXHPOBAHA M PACIPOCTPAHEHA B KadyecTBE OQHIIMATBHOTO
uznanus 6e3 paspewenus PI'bOY BO UpI'VIIC.

1. OO01Iue moJI0KEeHUs

1.1. Hacrosimass JOMKHOCTHAs HWHCTPYKUUS accucteHTa (manee — WHCTpyKIms)
pa3paboTaHa B COOTBETCTBHH ¢ TpymoBeIM KojekcoMm Poccuiickoii deneparun; OeaepanbHbIM
3akoHOM «O0 oOpaszoBanuu B Poccuiickoit ®enmepanum» ot 29.12.2012r. Ne273-D3;
KBATU(UKAITMOHHBIMU XapaKTEPUCTUKAMH JOJIKHOCTEH PYKOBOJMTENCH U CHEIUATHCTOB
BBICIIETO TMpodecCHOHANbHOTO oOpa3zoBanus EnuHOro kBamu(UKalMOHHOTO CIPaBOYHUKA
JIOJDKHOCTEH PYKOBOAUTENEH, CHEUUaJIuCTOB U CIyXalluX, yTBepxkaeHHoro Ilpukazom
MuHuncrepeTBa 34paBOOXpaHEHNss U COLMANBHOrO pas3Butusa Poccuiickonn ®@enepanum ot 11
aaBapa 2011 r. Ne 1u; IlonoxkenneM O mopsiike 3aMelIeHUs AOJDKHOCTEHM IearoruyecKux
pabOTHUKOB, OTHOCSIINXCS K MPOGECCOPCKO-MPENOIaBaTeIbCKOMY COCTaBY, YTBEPKIECHHOM
npukazoM MuHuctepcTBa obpazoBanus u Hayku Poccuiickoit @enepanuu ot 23.07.2015 1. Ne
749.

1.2. JIOMKHOCTH accUCTEHTa OTHOCUTCS K 1-My KBalM(QUKAIHOHHOMY YpPOBHIO
npodeccuoHaNbHONW KBaTU(UKAIMOHHOW TPYMIMBl JOJDKHOCTEH pPaOOTHUKOB BBICHIETO |
JOTIOTHUTENBHOTO  NpOo(eCCHOHAIBHOTO ~ O0pa3oBaHUs,  YTBEPXKACHHOHM  MPUKa30M
MuHucrepcTBa 31paBOOXpPAaHEHMsT M COLMAIBHOrO pasButus Poccuiickoit Penepanuu OT
05.05.2008 1. No 217m.

1.3. B coorBerctBun ¢ HomeHKnaTypoil qoKHOCTEH pPaOOTHHKOB OpraHHU3alluil,
OCYULIECTBIISIIOIIMX ~ 00pa3oBaTENbHYI0  JESATENBbHOCTh,  JIOJDKHOCTEH  PYKOBOJUTENEH
oOpa3zoBaTeNbHBIX  Opranusanuii, ytBepxkaeHHoud [locranoBnennem  IlpaButenbcTBa
Poccuiickoit ®denepanuu ot 08.08.2013 Ne678 MOMKHOCTH ACCUCTEHTa OTHOCHUTCS K
npodeccopcKo-Mpeno1aBaTeaIbCKOMy COCTaBY

1.4. TpeboBaHus k 00pa30BaHUIO U OOYUEHHUIO ACCUCTEHTA!

— BBICIIEE OOpa30BaHUE — CHEIUMAIUTET WJIM MarucTparypa, HampaBlIEHHOCTH (IIpo-
¢buIb) KOTOPOro, Kak MPaBUIIO, COOTBETCTBYET IMPEINOJaBaEMOMY Y4eOHOMY KYypCy, IHCIIH-
TIMHE (MOYIIO);

— MIPU HECOOTBETCTBMHM OCHOBHOT'O BBICHIETO 00pa30BaHMsI MPEMOIaBAEMOMY yUeOHOMY
Kypcy, AUCHHIUTHHE (MOIYIIO) — JOTIOTHUTENbHOE TpodeccnoHanbHOe 00pazoBaHre Ha 0ase
BhICIIETO oOpaszoBaHus (mpodeccuoHanbHas MEPENoAroTOBKA), HANMPABICHHOCTH (MPOQUIIb)
KOTOpPOTO COOTBETCTBYET MPEMNO/IaBaAeMOMY YYEOHOMY KYpCY, TUCHUIUIMHE (MOAYIIO);

— MPOXO0XKJIECHUE B YCTAHOBIIEHHOM 3aKOHOJATeNbCTBOM Poccuiickon dexepauuu mo-
psaKe oOydeHHUs U TPOBEPKU 3HAHHI U HABBIKOB B 00JIACTH OXPAHBI TPY/IA;

— TIOBBINICHHUE KBATM(DUKAIIMK 1O JOTMOJHUTEIBHBIM TPO(ECCHOHANTBHBIM MPOrpaMMamM
10 MPOQUIIIO MEeTarorHYeCcKOi NesTeTbHOCTH HE PeKe YeM OMH pa3 B TPH roja.

1.5. TpeboBaHUs K OMBITY MPAKTUYECKONU PaOOTHI ACCUCTEHTA:

— cTaxx paboThl B 00pa30BaTEIHLHOM YUPEKICHUN HE MEHEe OJIHOTO TO/1a;

— MpU HAJIUYUU MOCIEBY30BCKOIO MPO(ecCHOHAILHOTO 00pa30BaHUs WM YYEHOU cTe-
MEHU KaHIuJaTa HAayK, COOTBETCTBYIOIIMX HAMNPABICHHOCTH (MPO(III0) MPEnoaaBacMoMy
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y4eOHOMY KYpPCY, TUCUUILIUHE (MOYJI0) — 03 MpebsiBlieHus] TpeOOBaHUM K CTaxy padoThI;

1.6. OcoOble ycioBHs AoIycKa K paboTe aCCUCTEHTA:

— OTCYTCTBHE€ OTPAaHMYEHUN Ha 3aHATHUE NMEJAaroru4ecKoi NesITeNbHOCThIO, YCTAaHOBIICH-
HBIX 3aKOHOAATENIbCTBOM Poccuiickon denepannu;

— IPOXOXKIAEHUE 0053aTEeNbHBIX MPEABAPUTEIBHBIX (IIPU MOCTYIJIEHUU Ha paboTy) U Ie-
PUOIMYECKUX MEAUIMHCKUX OCMOTPOB (0OCHenoBaHuii), a TaKK€ BHEOUYEPEIHBIX MEIUIMH-
CKHUX OCMOTpPOB (00ciie/IoBaHMil) B MOPsAKE, yCTAHOBICHHOM 3aKOHOIaTEILCTBOM Poccuiickoit
denepannu;

— TPOXOXKJEHHE B YCTAHOBJIEHHOM 3aKOHOJATelbcTBOM Poccuiickoit denepanun
MOPSIIKE aTTECTAllMU Ha COOTBETCTBHE 3aHUMAEMOM JI0J>KHOCTH.

1.7. Ilopsimok 3aMenieHus AOKHOCTH aCCUCTEHTA OCYLIECTBIISETCS B COOTBETCTBUU C
[TonoxxeHneM © TOpSAAKE 3aMEIIeHHUs JOJDKHOCTEH  IeJaroru4eckux  pabOTHUKOB,
OTHOCSIIIMXCA K TNPO(ECcCCOPCKO-NPENoAaBaTEIbCKOMY COCTaBY, YTBEPKACHHOIO IMPHKA30M
MunuctepctBa oOpa3zoBanusi U Hayku Poccuiickoit @eneparuu ot 23.07.2015 No 749 wu
[TonoxxeHneM o MOPsIAKE 3aMEIEHUs JOJKHOCTH MeIarorn4eckux pabOTHUKOB, OTHOCALIUXCS
K  NpoQeccopcKo-IpenoaaBaTeIbckoMy  cocTaBy  VIpKyTCKOro  rocygapCTBEHHOIO
YHUBEPCHUTETA MyTe COOOIIEHUS, YTBEPKICHHOTO TIprKa3oM pektopa ot 05.02.2020 Ne 8.

1.8. AccUCTEHT afMUHUCTPATUBHO MOTUMHSIETCS 3aBeAyromeMy kadeapou, a B mepuos
€ro BpEMEHHOr0 OTCYTCTBHS (OTIYCK, 0OJ€3Hb, KOMaHIUPOBKA U T.I.) — 3aMEIIAIOIIEMY €ro
mury.  OyHKIMOHANBHO  ACCUCTEHT  MOJUYMHSETCS  CHelUalucTy  Oojee  BBICOKOU
KBaJIM(DUKAIIMHM, OTBEYAIONIEMY 3a KypC JICKIIUH 10 JUCIUIUIMHAM (MOIYJSIM), IO KOTOPBIM
ACCHCTEHT IIPOBOJUT MPAKTHUUECKHUE, CEMUHAPCKUE, JIabopaTOpHbIe 3aHATUS Ha Kadeape.

1.9. AccucTteHT B cBOEH NOKHOCTH PYKOBOJCTBYETCS:

— ®enepanbHbIM  3aK0HOM «0O0 oOpa3zoBanuu B Poccuiickoii ®Deneparuu» OT
29.12.2012r. Ne273-®3;

—MHBIMU 3aKOHOJATEIBHBIMU W HOPMATHBHBIMH TIPAaBOBBIMU akTaMu Poccuiickoi
®denepannu B chepe oOpa3oBaHus;

— YcTaBoM YHHUBEpPCHUTETA,

- noyio)kenneM MHCTUTyTA;

—penieHussMUA Y ueHoro coBeta MHCTUTYTa, IpUKa3aMu TUPEKTOpa HHCTUTYTA;

— MOJIOKEHUEM 0 Kadeape, B KOTOpoil OH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYZAOBBIM JIOTOBOPOM;

— TIpaBUJIaMU BHYTPEHHETO PaclopsIKa;

— HACTOSAIIEH JOKHOCTHOM UHCTPYKIUEH;

— JApYrMMU HOPMATHUBHBIMU aKTaMu YHUBepcuTreTa U VHCTUTyTa, Kacaroluecs ero
JESITENbHOCTH.

2. JIOIKHOCTHBIE 00S3aHHOCTH aCCUCTEHTA

2.1 OpraHu3yeT ¥ OCYIIECTBISECT Y4eOHYI0 M y4eOHO-METOIUYECKYI0 pPaboTy II0
MpPEnoaBaeMoOi UCIMIUIMHE WM OTICIBHBIM BHJAAM YYEOHBIX 3aHSATHUM, 32 UCKIIOUCHHEM
YTEHUS JIEKIIUN.

2.2 YyacTByeT B Hay4HO-UCCIIEI0BATEILCKOM paboTe Kadeaphl, MHOTO MOAPA3ACICHHS
00pa3oBaTEIHLHOTO YUPEKICHUS.
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2.3 Ilox pykoBojicTBOM mpodeccopa, I0LEeHTa WK CTapIIero mpenoaaBaTens (KypaTopa
JTUCUUIUIMHBI) TPUHUMAET ydacTHe B Pa3pabOTKe METOAMYECKUX MOCOOUH, 1abopaTOpHBIX
paboT, MPaKTHYECKUX 3aHSITHI, CEMUHAPOB.

2.4 OpraHusyeT U IJIAHUPYET METOJWYECKOE M TEeXHHUYECKoe obecreueHue ydeOHBIX
3aHATHIA.

2.5 IlpuHuMaeT y4yacTHe B BOCIHTATEIbHOW padboTe ¢ 0OydaromMMHCs (CTyAEHTAMH,
CIIyIIaTeNsIMU), B OPTraHU3aI[UU UX HAYYHO-HCCIIEI0BATEeNIbCKON paboThl, B podeccuoHanbHON
OpUEHTAlMU IIKOJbHUKOB, B pa3pabOTKE U OCYUIECTBICHHH MEPONPUATUN MO YKPEIUIEHUIO,
pa3BUTHIO, 00ECTIEYEHUIO U COBEPIICHCTBOBAHUIO MATEPUAIBHO-TEXHUUECKON 0a3bl yueOHOro
npolecca, 00ecedeHnIo Y4eOHbIX Mopa3iefieHuit u 1labopaTopuit 000py0BaHHEM.

2.6 KoHrponmupyeT # TpOBepseT BBHINOJHEHHWE OO0y4arommMucs (CTyleHTaMH,
CIIyHIaTeNlsiMU) JOMAITHUX 3a/1aHUM.

2.7 KontponupyeT coOatoieHre 00yJaromumMucs (CTyJeHTaMU, CIyIIaTeIsIMU) TpaBull
0 OXpaHe TpyAa U TMOXApHON 0e30MacHOCTH TMpU TPOBEACHUH YUYEOHBIX 3aHITHIM,
BBITIOJTHEHUU JIA0OPATOPHBIX PabOT M MPAKTUYECKUX 3aHATUH.

2.8 YyacTByeT B OpPraHM3yeMbIX B paMKax TEMAaTHUKW HAIPaBICHUN HCCIEIOBAHUI
Kaenpsl ceMrHapax, COBEIIAaHUSAX U KOH(PEPEHIIHMSIX, MHBIX MEPONPUITUIX 00pa30BaTEIHLHOTO
YUPEKICHUS.

3. ACCHUCTEHT NOJIKEH 3HATH

- 3aKOHBI M MHbIE HOPMAaTHUBHBIE aKThl Poccuiickoit denepanuy no BOIpPOCaM BBICIIETO
npodeccuoHaIbHOTO 00pa30BaHus;

- JIOKaJIbHbI€ HOPMATHUBHBIE aKThI 00Pa30BaTEIBHOTO YUPEKICHUS;

- TOCYyIapCTBEHHBIE 00pa30BaTeIbHbIE CTAHAAPTHI [0 COOTBETCTBYIOIIUM IPOTrpaMMaM
BBICIIETO MPOECCUOHATFHOTO 00pa30BaHus;

- TEOPUIO U METO/IbI YIIPaBIEHUS 00pa30BaTEIbHBIMU CUCTEMAMU;

- IOPAZIOK COCTABIICHUS Y4€OHBIX IJIAHOB;

- IpaBuJjia BeICHUs JOKyMEHTAIMH 110 y4yeOHOU paboTe;

- OCHOBBI NIEAArOTUKH, PU3NOJIOTHH, ICUXOJIOTUH;

- METOJUKY MpodeccnoHambHOro 00yueHus, COBpeMeHHbIEe (HOPMBI METOJIbI 00YUEHUS U
BOCIIUTAHUS;

- METO/IbI M CIIOCOOBI MCIIOJIB30BaHUS 00pa30BATEIbHBIX TEXHOIOT U, B TOM YHCTIE
JVCTaHITUOHHBIX;

- TpeboBaHuA K pabOTe HA MEPCOHATBHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-IIU(POBBIX
yCTpOICTBaX, B TOM UKCIIE MpeJHA3HAYCHHBIX AJIs NIepeiadyl HHPOopMaluu;

- OCHOBBI PKOJIOTHH, [TPaBa, COLUOJIOTHH;

- IpaBuJIa 10 OXpaHe TpyJla U MoKapHOW Oe3011acHOCTH

4. ITpaBa

ACCHUCTEHT UMEET Mpasa:

4.1 IIpaBo Ha TBOPYECKYIO MHMLMATHBY, pa3pabOTKy U NPUMEHEHHE aBTOPCKHUX IpO-
rpaMM U METOAO0B OOyueHHs U BOCIIUTAHMS B IIpeJieNax pean3yeMoid o0pa3oBaTenbHOM Mpo-
IrpaMMBbl, OTAEJIBHOIO y4eOHOro NpeaMeTa, Kypea, JUCHUIIITUHBL (MOYJIS).
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4.2 IlpaBo Ha BBIOOp YUYEOHHMKOB, YU€OHBIX OCOOMI, MATEPUATIOB U UHBIX CPEACTB 00Y-
YEHUS U BOCIIUTAHMS B COOTBETCTBHH C 00pa30BaTEIbHON IPOrpaMMOM U B MOPSIAKE, YCTaHOB-
JIEHHBIM 3aKOHOAATEIbCTBOM 00 00pa30BaHUM.

4.3 TIpaBo Ha yuyacTHe B pa3paboTKe 00pa30BaTENIbHBIX IPOTPaMM, B TOM YHUCIIE yUYEOHBIX
IUTAHOB, KaJIEHJAAPHBIX Y4€OHBIX rpauKoB, pabouux y4yeOHBIX MPEIMETOB, KypCOB, TUCIU-
IVIMH (MOJyJiel), METOIMYECKUX MAaTEepHaloB U MHBIX KOMIIOHEHTOB 00pa30oBaTEIbHBIX MPO-
IpaMM.

4.4 TlpaBo Ha OCYIIECTBIECHUE HAYYHOW, HAYYHO-TEXHUYECKOM, TBOPUYECKOM, HCCIEN0BA-
TEIbCKOM NeATeNbHOCTH, YYaCTHE B SKCIIEPUMEHTAIBHOW U MEXIYHApOAHOW AESITEbHOCTH,
pa3paboTKax ¥ BO BHEAPEHUH HHHOBAIIUH.

4.5 TlpaBo Ha OGecriaTHOE IM0JIb30BaHUE OMOIMOTEKaMU M MH(POPMAIIMOHHBIMU pecypca-
MH, a TaKXe JOCTYI B MOPSJIKE, YCTAHOBJIEHHOM JIOKaJbHBIMH HOPMATUBHBIMHU aKTaMHu Y HHU-
BEpPCUTETA K MH(OPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIM CETAM M 0a3aM JaHHBIX, YYEOHBIM U
METOJMYECKUM MaTepuanaM, MaTepuallbHO-TEXHUUECKUM CpeCcTBaM obecriedeHus oOpa3oBa-
TEIbHOU JI€ATETbHOCTH, HEOOXOAUMBIM JJIs1 KAYECTBEHHOT'O OCYIIECTBIICHUS €1arorn4eckoil,
Hay4YHOU WJIM UCCIIEA0BATEIBCKON NEATEIBHOCTH.

4.6 IIpaBo Ha OecrulaTHOE MOJb30BaHHE OOPA30BATEIbHBIMU, METOJUYECKUMU U Hayy-
HbIMHM yciyramu VHCTHTyTa B HOpSIIKE, YCTAaHOBJIEHHOM 3aKOHOAATelIbCTBOM Poccuiickoi
®denepalii UM JOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMHU.

4.7 IIpaBo Ha yyacTue B ynpaBieHUHd MTHCTUTYTa B TOM 4YHKCII€ B KOJIJIETHATIBHBIX OpraHax
yIPaBJIEHUs, B OPAJKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8 IIpaBo Ha yyacTHe B 00CYXJI€HUU BOIIPOCOB, OTHOCALIUXCS K ACSATEILHOCTH YHUBEP-
CUTETa, B TOM YHUCJIE Yepe3 OpraHbl yIpaBieHUs U OOLIECTBEHHbIE OpraHU3all|H.

5. OTBETCTBEHHOCTH

ACCHCTEHT HECET OTBETCTBEHHOCTb:

— 3a HEHa/JIeXkalllee MCIOJIHEHWE WM HEWCIIOJIHEHHE CBOUX JOJDKHOCTHBIX OO0sI3aHHO-
CTEH, MPELYCMOTPEHHBIX HACTOSIIEH JOJHKHOCTHOW MHCTPYKLMEN — B IIPEAEax, ONpeIesIcH-
HBIX JICUCTBYIOIMM TPYAOBBIM 3aKOHOJIATEIbCTBOM PD;

— 3a IpaBOHAPYILIEHHUSI, COBEPLIEHHBIE B MPOLECCE OCYIIECTBICHUS CBOEH NESATEIbHOCTH
— B Mpeienax, ONpeIeICHHBIX TEUCTBYIOMIMM aIMUHUCTPATUBHBIM, YTOJIOBHBIM, TPAXKIaHCKUM
3aKOHOJaTeIbCTBOM P®D;

— 32 MPUYMHEHHE MATEPHAILHOTO yiiepOa — B MpeJenax, OnpeeIeHHbIX IeHCTBYIONITIM
TPYZIOBBIM U I'PAKJIAHCKUM 3aKOHOAATENILCTBOM PD;

— 3a pasriialieHue NePCOHATBHBIX JAHHBIX O0YUYaIOMUXCsl M paOOTHUKOB, CTABIIUX €My

U3BECTHBIMU B CBSI3U C MCIIOJIHEHUEM JOJHDKHOCTHBIX 00S3aHHOCTEH.
6. Onenka kadecTBa Tpyaa

OmeHka Ka4yecTBa TPy/1a aCCUCTEHTA OCYIIECTBIISAETCS HA OCHOBE!

— 0Tué€Ta MO MHIUBUAYATFHOMY IUIaHY PaOOTHI IPENOAaBATENS;

— aHajM3a BHINIOJHEHM IUTaHa paboThl Kadeapsl, paKyabTeTa, COBETa 00pa30BaTEIbHON
HpOTPaMMBbl;

— Pe3yNbTaTOB MPOXOXKICHUS TPOLEAYpPhl aKKpEOWTAIlMM TMporpaMM OakajaBpuara,
CHEIHMATNTETa, MATUCTPATYPHI;
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— pe3yJbTaTOB BHYTPEHHETO ayIuTa B paMKax JabopaTtopuu, kKageapsl, paKyIbTera;

— OT3BIBOB KOJUIET U PYKOBOAUTEINEH noapasaeneHuii Macruryra.

7. HOp}IIIOK BHECCHHUS U3MCHCHUU B JOJDKHOCTHYIO HHCTPYKIIUIO

7.1. BHecenne u3MeHEHUH U TONOJHEHUH B JOHDKHOCTHYIO HHCTPYKLIMIO IPOU3BOAUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM NOPAJIKOM B JIOKYMEHTUPOBAHHOM IpoLienype «YIIpaBIcHHUE

JIOKYMEHTALHEN».

7.2. CtpaHulia ¢ TEKCTOM, MOJJICKAITUM U3MEHEHHUIO, 3aMEHSIETCSI Ha HOBYIO MJIM TEKCT
W3MEHEHUH BKJICUBAETCS Ha MOCJICIHEH CTpaHUIE JOKHOCTHOW MHCTpYKIMU. MHpopMarms o
BHECEHUH U3MEHEHUI BHOCUTCS B JINCT peructpauiny U3MEHEHUM.
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JOJDKHOCTHASA MHCTPYKIMA TEXHUKA 1 kareropun

Hacrosmast MOKHOCTHAs MHCTPYKIMS TeXHHKa | KaTeropum HE MOXKET OBITh
MOJTHOCTBIO WJIM YaCTUYHO BOCIIPOW3BEJCHA, THPAKUPOBAHA M PACHpPOCTpaHEHa B KauyecTBE
odumansHoro uznanus 6e3 paspemenus @I'bOY BO Upl'VIIC.

1. OOume monoXeHus

1.1. Hacrosiimass 1OMKHOCTHAsE MHCTPYKIMS pa3paboTaHa HA OCHOBE XapaKTEPUCTUKU
TeXHHKa, yTBepkeHHo# [locranoBinennem Muntpyna PO ot 21.08.1998 Ne 37 "O6 yTBep-
xaeHuu ExnHoro kBanm(uKalmoHHOTO CIPAaBOYHUKA JOJDKHOCTEH PYKOBOAUTENEH, crierua-
JUCTOB M ciyxXkammx, pasnen «OoOimeorpacieBble KBaTU(UKALMOHHBIE XapaKTEPUCTUKU
JOJKHOCTEN paOOTHUKOB, 3aHATHIX Ha MPEANPUATUAX, B YUPEKICHUSAX U OPraHU3aLUIX» C
nobaBiieHueM TpeOOBaHUH, IPEIbABIEMbIX K paOOTHUKAM B JIOJDKHOCTH TEXHHKA.

1.2. HomxHocTh TexHuka | kareropuu kadenpsl « IKOHOMHUKA U YIPABICHHUE» OTHO-
CUTCS K KATETOPUU TEXHUYECKUX HCTIOTHUTEIEH.

1.3. Texnuk I xaTeropun HazHa4aeTCsl Ha JIOJDKHOCTh U OCBOOOXK/IAETCSl OT 3aHUMaeMOn
JOJDKHOCTH B YCTAHOBJIEHHOM TPYAOBBIM 3aKOHOJATENBCTBO MOPSAKE MIPUKA30M PEKTOpA IO
NPEICTaBICHUIO 3aBEeAYIOLIEro Kaeapoil myTeM COrliacoBaHus Ha 3asBJIICHUU KaHIUATa.

1.4. Texnuk I kareropuu nMoAYMHSAETCS, UCIIOJIHSIET MOPYUYEHUS 3aBEyIOIIEro Kadeapoiu,
BBINOJIHAET CBOU O0S3aHHOCTH T0JT €TI0 HETTOCPEICTBEHHO PYKOBOCTBOM.

1.5. Ha Bpemsi BpeMeHHOro OTCYTCTBUs TexHHMKa | kareropum (Oose3Hb, OTIYCK,
KOMaHJUpPOBKAa M T.N.) €ro OOS3aHHOCTH WCHOJHAIOTCA COTPpYIHUKAMU Kadeapbl TI0
pacrpeseseHni0 M0 YCMOTPEHUIO 3aBeayrouiero kagpeapoil ¢ ydeToM KBalu(pUKaIUH,
JUYHOCTH COTPYJHHUKA.

2. KBanudukanuonHeie TpeOOBaHMS

2.1. TpeGoBaHus K KBaTU(PUKALUNA TEXHUKA!

Texnuk I xareropuu: cpeanee npodeccuoHalibHOE (TeXHUYECKOe) 00pa3oBaHUE U CTaXK
paboThl B TOJKHOCTH TexHHKA Il kareropuu He MeHee 2 JIeT.

Texunuk Il xateropuu: cpeanee npogeccruoHanbHOEe (TEXHUYECKOE) 00pa3oBaHUE U CTaX
paboThl B JAOKHOCTH TEXHHUKA WM JPYTUX JOJDKHOCTSX, 3aMELIAEMBIX CHEUAIMCTaMU CO
cpenHuM npodeccruoHaibHbIM 00pa30BaHUEM, HE MEHee 2 JIeT.

Texnuk: cpempnee mpodeccruoHanbHOE (TEXHUYECKOe) oOpa3oBaHHEe 03 TpPeIbsSBICHUS
TpeOOBaHUM K CTaXy PaOOTHI.

2.2. TexHUK JOJDKEH 3HATh: HOPMBI I'PAXKIAHCKOT0O 3aKOHOAaTenbcTBa Poccuiickoit ®e-
Jepanuy, uHble (efepantbHble 3aKOHbI; OCHOBBI IKOHOMHKH, JIEIONPON3BOICTBA, YCTaB YHU-
BepcureTa, [IpaBuna BHyTpeHHero pacnopsiaka YHusepcureta, [lonoxxenue o Kadenpe, mpu-
Ka3bl (pacnopsKeHUs1) peKTopa YHUBEPCUTETA U MHBIE JIOKAJIbHbIE HOPMATHUBHbBIE aKThI, PETy-
naupymoiue aearenbHocTs Kadenpsl, YauBepcutera.

2.3. TexHUK JNOJKEH BJIAJETh: BOIPOCAMU OpraHU3allUyd padOThl C JTOKyMEHTalUEH;
HaBbIKAMM JOTOBOPHOM pPa0OTHI; HaBbIKaMU paOOTHI B 00JACTU MOJB30BaHUS CpPEACTBAMU
BBIUMCIIUTEIBHON ~ TEXHMYECKOM KOMMYHHMKAllMd W CBsI3W, HaBbIKaMU pabOTBl €O
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CIICHUAIIN3UPOBAHHBIMHU IIPOTPAMMHBIMHA NPOAYKTAMH; APYTMMH BOIIPOCAaMH, BXOISAIIUMHU B
Kpyr KOMIETEHINH Kadeapbl.

3. 10JDKHOCTHBIE 00S3aHHOCTH

3.1. OcHOBHBIMU 3a/lauaMH TEXHHUKA | KaTeropuu sIBASIOTCS:
— TEXHUYECKOE 00ecreueHne qesTeNbHOCTH Kadeapsl,
— BeJICHHE JIeJI0NPOU3BOICTBA Ha Kadepe.

3.2 Jlna BBINOJNHEHMsI yKa3aHHBIX 3a7ad TEXHUK | KaTteropuu Kadeapbl BBIMOIHSIET
CJIeIyIOLI1e BO3JIOKEHHbIE HA HETO O0S3aHHOCTH:

3.2.1 CBoeBpeMEHHO M3BEIIAET 3aBeAyrolero kadeapoi u mpemnogaBareneit kadenps
0 TOCTyMawIneid B UX ajapec HWHPoOpMaluU, B T.4. MHPOpPMAIMU, Pa3MEIICHHON Ha caiite
YHuBepcurera.

3.2.2 CsoeBpeMeHHO HWHGOPMHUPYET IMpernojiaBareieil O pacluCaHuM 3aHATHH |
U3MEHEHHUSX B HEM.

3.2.3 [IpuHuMmaeT HEOOXOANMBIE MEPHI IO 0OECTIEUEHUIO YUeOHOT 0 IIpolLecca.

3.2.4 Ilepemaer cekpeTapro AE€KaHaTa IOJYYEHHBIE B JEHb 3a4eTa M 3K3aMEHa OT
npernojaBaTeNiel Sk3aMeHAIMOHHbBIE U 3aYETHBIE BEJJOMOCTH.

3.2.5 Bemer Bcio gokyMmeHTanuio Kadeapbl, B T.4. OGOPMISET HMCXOMISIIYIO
KOPPECTIOH/ICHIIMI0O B COOTBETCTBUM C TpPeOOBaHWSIMH JIOKAJBHBIX TPABOBBIX aKTOB
VYHHUBepcUTETa U HECET OTBETCTBEHHOCTH 3a €€ KauecCTBO.

32.6 Ilo 3amanmro 3aBemyromero kKadeapod oOecriedymBaeT HM3rOTOBIICHHE
DIIEKTPOHHBIX KOMHA H KOMWHA Ha OyMaXHOM HOCHUTENE pPYKONHCHBIX MaTepHajoB,
MIOJITOTABJIMBAEMBIX TPEIIOIaBaTEIIMU Kaeapol.

3.2.7 Odopmisier yueOHO-METONUYECKHE W HAy4YHBbIE MaTepuaibl (TE3UCHI, CTAThH,
OTY€ThI), BBIITyCKaeMbIe Ha Kadepe.

3.2.8 Benet npoTokod 3aceqaHus Kadeapsl.

3.2.9 T'oToBUT HEOOXOUMYIO MHGOPMAIIUIO B IOKYMEHTHI K COCTABJICHUIO OTYETOB TIO
kadenpe.

3.2.10 Ilpunumaer u mepenaer Qakchl, OTBe4yaeT Ha TeleQOHHbIE 3BOHKH,
aZipecoBaHHbIE Kadeape.

3.2.11 Cnenut 3a CBOEBPEMEHHOM Moaueill Taless ydeTa MCIIOJIb30BaHUS paboyero
BPEMEHHU COTPYIHUKAMH Ka(eIpol.

3.2.12 OcymiecTBaseT COTJacOBaHWE TPUKA30B M JAPYTUX  JOKYMEHTOB  CO
CTPYKTYPHBIMH TOAPA3/IEICHUSIMU U JOJDKHOCTHBIMU JMLAMHU YHHBepcuTera U MHcTHTyTA,
PETUCTPUPYET UX.

3.2.13 ObecneunBaeT CBOEBPEMEHHYIO Tiepelady IMpenojaBareisiM Kadeapsl
NPUKA30B W PACIOPSHKEHWH PEKTOpara, paclopsHKeHWH W yKa3aHWid JeKaHaTOB U
3aBeyroniero kaheapon.

3.2.14 KoHTponupyeT BBINOJIHEHUE MPUKA30B U PaACHOPSKEHUH pEKTopaTa,
pacnopsbDKeHUN M yKa3aHWW J€KaHAaTOB W 3aBeayloulero kadenpoil, pelieHuid U IJIaHOB
kadeapsl, rpadKOB B3aMMOMOCEIICHNUS, OTKPBITHIX JIGKIIUH.

3.2.15 Cnemur 3a TOpPSIKOM B TMOMENIEHUSX Kadeapbl, 00ecleunBaeT CTPOTHMA
KOHTPOJb 3a COOJIIOJIGHMEM Mep MPOTHBOMOXAPHOH O€30MacHOCTH M MO TEXHUKE
0€30MacHOCTH.
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3.2.16 Conepxut cBo€ pabouee MecTo, MeOelb, 000pyJOBaHUE U MPUCIOCOOIECHUS
Kadenpsl B MOpSAKE, YACTOTE U HCIPABHOM COCTOSIHMM, a TaKKe COOJIOJAeT YUCTOTY Ha
kadenpe u TpedyeT TOro ke OT CTYICHTOB U MpernoaaBaTeliei.

3.2.17 Cobmronaer ycTaHOBIICHHBIN B MHCTUTYTE TOPSAIOK XpaHEHUS MaTepUATbHBIX
LIEHHOCTEN U JOKYMEHTOB.

3.2.18 CBoeBpeMEHHO JOKIIABIBAET 3aBEAyOIIEMY Kadeapoii 000 BcexX MOITYyYEHHBIX
3aMEUaHUSAX M TOXEIaHWSIX MPENoJIaBaTeIbCKOr0 COCTaBa IO TMOBOAY COCTOSIHUSA
000pyZ0BaHMsI; HAPYIICHUAX paclopsika JHsA, y4eOHOW AUCUUIUIMHBI, YYEOHBIX IJIaHOB,
TpeboBaHUM TEXHUKH 0€30MaCHOCTH U MOXKapHOI 6€30macHOCTH Ha Kadeape.

3.2.19 PerynsapHo mnpoBOAUT NPOGUIAKTUYECKUH  KOHTPOJIb M HEOOXOIuMOe
o0CTy)KMBaHHE TEXHUYECKUX CPEACTB M MPUOOPOB OPITEXHUKHM U 0OOpYHAOBaHWS,
3aKpeIIEHHBIX 3a Kadeapoil.

3.2.20 Benet y4der BXOASAIIEH U UCXOIAIIEH TOKYMEHTAIUN.

3.2.21 BeInoaHsET pa3oBble CIYKeOHbIE TOPYUCHUS 3aBEAYIOMIET0 Kadeapoil.

3.2.22 OGecneynBaeT JOCTYITHOCTh BCEX MATEpUAIbHBIX LIEHHOCTEW Kadeaphl MpH UxX
MHBEHTapHU3aluu KOMUCCUH.

3.2.23 IlpuHuMaeT yd4acTh€ B COCTaBJIICHHUH 3asBOK B OTJAEJ MaTepUAIBHO-
TEXHUYECKOro cHabOxeHuss MHCTUTYTa Ha TMOJIyYEHHE MATepUalOB, KaHIEISIPCKUX TOBAPOB,
Mebenu, 000pyAOBaHUS U TPUOOPOB.

3.2.24 OobecneunBaer cOOJIOJIEHUE MpaBWJI OXPaHbl TpyAda M MPOU3BOJCTBEHHOU
CaHMTapHH B MOMEUICHUIX KadeAphl U MPUKPEIUVIEHHBIX K He ayIuTOpHUil, MPUHUMAET MEpHI
110 YCTPAHEHHUIO BBISBJICHHBIX HapyILIEHUH.

3.2.25 CBoeBpeMEHHO B MHCHbMEHHOH (opMme H3BelaeT 3aBeayrouiero Kadeapoii,
HayampHuKa OK 0 HEBO3MOXXHOCTM MO  yBaKWUTEIBHBIM IPUYMHAM  BBIIOJHUTH
00yCIIOBIIEHHYIO TPYJIOBBIM JOIOBOPOM, TOJKHOCTHON MHCTPYKIUEH U IPYTMMHU JOKaJTbHBIMU
npaBoBbIMU  akTaMu  WHctuTyra  paboTy, B T.4.  BbI3BAHHOM  BPEMEHHOU
HETPYAOCIOCOOHOCTHIO.

3.2.26 ColbnrofaeT ycTaHOBJIEHHBIE TPpeOOBaHUS IO 3alIUTE MEPCOHANBHBIX TaHHBIX,
y4eTy, XpaHEHHI0, YHUUTOXKCHHMIO U TEPEChbUIKE HOCUTENEH, CollepiKallluX MepCOHAIbHbIE
JaHHbIE. 3HAET U BHIMIOJIHAET TPeOOBAaHUS OpraHN3aLMOHHO-PACTIOPSUTENBHBIX TOKYMEHTOB B
oOmactu obecriedeHnss OE30MaCHOCTU TMEPCOHANBHBIX JAHHBIX. HemenneHHO MOKiIagbIBaeT
OTBETCTBEHHOMY 3a o0ecreyeHne O0e30MacHOCTH MEPCOHATBHBIX JaHHBIX O BceX (akTax u
MOMbITKAX HapyIIEHUsI 0€30MaCHOCTH MEPCOHANIbHBIX JaHHBIX.

3.2.26 IlpencraBnser NHUChbMEHHBIE OOBSCHEHHS TO TPEOOBAHUIO 3aBEIYIOIIETO
kadenpoit, nauanpbauka OK, mupexkropa MuHcTtutyTa, B T.4. OOBSCHEHHS IMPH COBEPLICHUU
JUCIUIUIMHAPHOTO MPOCTYIIKA.

3.2.37 He nmomyckaer: HapylmIeHUH TPYAOBON JMCITUIUIMHBI, OCKOPOJIEHUS WM UHBIX
dopM TpOSABIEHUS HEYBOKUTEIBHOTO OTHOUICHHUS K COTpYyAHHMKaM, aclHpaHTaM,
JIOKTOPaHTaM, CTYICHTaM, CIyIIaTeNsiM, abUTypueHTam, roctssM MHCTUTyTa ¥ IPOYNM JIHIIAM,
HaxosmmmMes B IHcTHTYyTE.

3.2.38 CobOmogaeT TpeboBaHUs MO MPOPUIAKTUKE W MPOTUBOJACHUCTBUIO KOPPYIILIHH,
OIpe/eIIIEMbIX JIOKATbHBIMU [TPABOBBIMU aKTaMH.
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4. ITpaBa ¥ NOJITHOMOYHS

Texnuk | kareropuu umeeT npaso:

4.1. CoryacoBbIBaTh JOKYMEHTBI, OTHOCSIIMECS K BOIPOCAM €r0 JAEATEIBHOCTH. B
Cllydae HENpaBWIbHO OQOPMIIEHHBIX CTPYKTYPHBIMHM MOJpPAa3JeICHUSIMH Y HUBEPCUTETA
JIOKYMEHTOB BIIPAaBE OTKAa3aTbCsl OT UX COTJIACOBAHMS.

4.2. OTka3bIBaTh B NIPUHATUN HENIPABHIBHO O(OPMIIEHHBIX TOKYMEHTOB.

4.3. BHOCUTB NpeUIOKEHUS 10 YIYUIIEHUIO KauecTBa paboThl Kadeapsl.

5. OTBETCTBEHHOCTD

5.1. Texnuk I xareropun HeceT NUCHUIUIMHAPHYIO, MATEPUAIIBHYIO, & TAKKE UHBIC BHJIBI
OTBETCTBEHHOCTH, IPEIyCMOTPEHHBIE 3aKOHOAATENbCTBOM P®d B ciydasx, yCTaHOBIJICHHBIX
3aKOHOM, TPYJOBBIM JIOTOBOPOM U HACTOSIIIEN JOJKHOCTHOM MHCTPYKLIMEH.

5.2. Texnuk I xareropuu HECET OTBETCTBEHHOCTb 3a:

5.2.1. HecBoeBpeMEeHHOE M HEHAJJIeKAIllee BBIMOJHEHHE (JIMOO HEBBIOIHEHUE) CBOUX
JOJDKHOCTHBIX O0SI3aHHOCTEH, a Takke HWHbIe HapyLIeHHUs TPYIOBOW JUCHUIUIMHBL, 3a
HECBOEBPEMEHHOE COOJI0ICHHE U (WIM) HECcOONIO/IEHUE YCTAHOBJIEHHBIX MPAaBUJI U HOPM
TpyJda, OXpaHbl TpyJda, TEXHUKU OE€30MAaCHOCTH, TPOU3BOJACTBEHHOM CAHUTAPUU U
NPOTUBONOKApHOW Oe3omacHOCTH, YcTaBa, [IpaBui BHYTpEHHEro TpPYAOBOIO pacropsjika,
TpeOOBaHUH, COAEpKAIIUXCS B JPYTUX JIOKAIbHBIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA.

5.2.2. HenocroBepHyto MH(pOpMaLMIO O pe3ysbTaTax cBoed padoThl, a TaKKe 3a OTKa3
MPEAOCTABISTH HHGOPMAIUIO O Pe3yIbTaTaX CBOCH paOOTHI.

5.2.3. HeBblloIHEHUE MPUKA30B, YKA3aHUW, pACIOPSKEHUN U TPEANUCAHUN BBIILIECTOS-
IIMX U KOHTPOJIMPYIOLIUX OPTaHOB.

5.2.4. HenoctoBepHyro HMH(OpPMAIMIO O COCTOSHUM BBINOJHEHUS MOPYYEHHOU emy
paboThl, HEBBITIOJIHEHUE CITYKEOHBIX MOPYUYEHUI HavyaJbHUKA OT/ENA.

5.2.5. 3a pa3ruailieH1e NepCcoHaIbHbIX TaHHbIX.

6. OnieHka KayecTBa Tpyaa

6.1. Omuenka paboTsl TeXHUKA | KaTeropuu OCyIIecTBIsSETCS:

6.1.1. 3aBenyromuM Kadeapod — peryispHO, B TMpOIECcce IMOBCEIHEBHOTO
OCYIIECTBJICHHSI TEXHUKOM CBOMX JOJKHOCTHBIX (DYHKIIHHA.

6.2. OCHOBHBIM KPHUTEpPUEM OIICHKH padOThl TeXHHMKa | KaTeropuu sBISETCS KauecTBO,
MOJIHOTA M CBOEBPEMEHHOCTb BBIMOJIHEHHUS] UM 3aJlady, MPEeIyCMOTPEHHBIX HACTOSIIEH
VHCTPYKLUEH.

7. IlopsiioK BHECEHMS] U3BMEHEHUN B TOJDKHOCTHYIO HHCTPYKIIUIO
7.1. BHECeHME U3MEHEHUH U IONIOJHEHUN B JODKHOCTHYIO MHCTPYKLUIO IPOU3BOAUTCS B

COOTBETCTBUHU C YCTAHOBJICHHBIM NOPAIKOM B JIOKYMEHTHPOBAHHOU IPOLENYpPE « Y IPABICHUE
JOKYMEHTALIEN».
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7.2. CTpaHulia ¢ TEKCTOM, MOJJICKAIIUM U3MEHEHUIO, 3aMEHSETCSI Ha HOBYIO WUJIU TEKCT
M3MEHEHU BKJICUBAETCS Ha MOCJEAHEH CTpaHUIE JOKHOCTHON uHCTpyKiuu. Uudpopmarius o
BHECEHUU U3MEHEHUI BHOCUTCS B JIMCT peructpanuu M3MEHEHUN.
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