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Hacrosimee ITlonmoxxenue o xadenpe «OnextpocHabxkenue» (mainee - [lomoxxenue)
3a0aliKaIbCKOT0 HMHCTHUTYTa KEJIE3HOJOPOKHOIO TpaHcmopra - Quinana (eaepanbHOTro
rOCy/IapCTBEHHOTO OO/KETHOTO 00pPa30BATEILHOTO YUPEXKACHUS BBICHIETO 0O0pa3oBaHUs
«pkyTCKHll TOCYIapCTBEHHBIM YHHBEPCHTET NyTel cooOmeHus» (nanee - MHCTHTYT)
MOJATOTOBJICHO B COOTBETCTBUU € 3aKOHOM Poccuiickoit ®@enepauun ot 25.12.2012 Ne 273 —
®3 «O06 obpazoBanuu B Poccuiickoit denepanum» B MOCICIHEH peIaKIuu, CTaHAApTaMHU
HallMOHAJIBHOM CHUCTEMBI CTaHAApTH3aluu, YcTaBoM DeneparbHOrO TOCYIapCTBEHHOIO
OIO/PKETHOTO  00pa30BaTEIbHOTO  YUPEXKIEHHUs BbIciiero oOpasoBaHus «VpkyTckwii
TOCYJapCTBEHHBI YHUBEPCUTET MyTeil COOOIIEHUs» B MOCieaHen peaakiuu, [lomoxeHnem
00 MHHucTuTyTe, MAOKYMEHTHUPOBAHHOM NpPOLEAYypOol «YTpaBlieHHE JOKYMEHTaluen»,
MHCTPYKIUEHN 10 AEIONPOU3BOJICTBY U IPYTUMUA HOPMATUBHBIMU IOKyMeHTamMu MHcTUTYTA.

[TonoxxeHne BBOAUTCA B JECUCTBUE C MOMEHTA YTBEPXKIACHHUS IMPUKA30M JUPEKTOpA
HNucruryra.

XpaHeHre JOKYMEHTa TMPOBOJUTCS B COOTBETCTBMM C TpeOOBaHUSMHU IO
JIEIONPOU3BOJICTBY.

Csenenus o [lomoxxernn

1 PASBPABOTAHO N BHECEHO 3a0aiikanbCKkuM HHCTHUTYTOM 3KEIE€3HOAOPOKHOTO
TpaHcnopTa - punuanoM ¢eaepasbHOTr0 rocyJapCTBEHHOTO OIOI)KETHOTO 00pa30BaTEIHLHOTO
yupexIeHus BbIciiero oOpa3oBanusi «MpKyTCKHil TOCYIapCTBEHHBIM YHUBEPCHUTET ITyTei
COOOIICHUS», 3aBEAYIOLINM KadeIpoi.

2 YTBEPXKJIEHO M BBEJIEHO B JIEMCTBUE npukaszom mupextopa Ne 141 ot 21
despansa 2023 r.

3. [TIPUHATO Yuensim coBerom UucTuTyTa (IpoTokon Ne 7 ot 16 despans 2023r.)

4 B3AMEH Ilonoxenuss o xadeape «DIeKTpocHAOXKEHUE», YTBEPKIACHHOTO
npukazom aupektopa Ne 698 ot nexabps 2018 r.

S UBJAHUE — despans 2023 .

O6mee komuaecTBO cTpanull — 49.

HaCTO}IHIee Ilomoxenne He MOXKET 6I>ITB IMOJIHOCTBIO WJIKM 9aCTUYHO BOCIIPOU3BCIACHO,
THUPAXUPOBAHO U PACIIPOCTPAHCHO B KA4YCCTBC O(l)I/IHI/Ia.HI)HOFO N34aHuA 663 PaspCIICHUA
®I'BOY BO HpI'VTIC.
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1 ObsacTh NpUMeHeHust

Hacrosiiee monoxeHue sSBISETCS HOPMATUBHBIM JOKYMEHTOM Ji paboThl Kadeapsl
«OnextpocHabxkenue» (nanee - Kadenpa), pacnpenenseHrueM JOKHOCTHBIX 00s3aHHOCTEN U
OpaB KakXJoro paOOTHUKA, KOHKpPETHU3alMel MeXaHW3Ma B3aUMOJEWUCTBUS C APYTHMMHU
noapaszaeneHussmMu NHcturyra.

2 TepmuHBI U onpeae/IeHUSA

2.1 B Hacrosamem IlonoxeHnn NOpHUMEHEHBl  CIEAYIOIIHE TEPMHUHBI  C
COOTBETCTBYIOILIMMH OIPEICICHUIMU:

Ilonoocenue — IOKYMEHT, OIpENENAIOMUNA MOPAIOK 00pa3oBaHus, CTPYKTYpY,
(GyHKIMHY, KOMIETEHIUIO, 00513aHHOCTH M OpraHU3aluio0 paboThl MOApa3IeIeHHsI/OpraHa uin
HOPSA0K PeATU3aliy BUIA AEATEIBHOCTH B 00pa30BaTeIbHON OPraHU3aLuu.

Kageopa — ocHoBHOe y4yeOHO-HaydyHOE CTPYKTYpHOE IOjpa3felieHue (axkyabTeTa,
OCYILECTBIISIIOIIEEe Y4eOHYI0, METOAMYECKYI0 U Hay4yHO-HCCIIEI0BaTeIbCKyI0 paloTy,
BOCIUTATENbHYIO pabOTy cpeAu CTYAEHTOB, MOATOTOBKY HAyYHO-IEJAroru4eckux Kajapos,
NEPENOATrOTOBKY U MOBBIIICHUE KBATU(PUKALNN CIIEUATHCTOB.

B nonoxeHnn UConb3yrOTCs CIeIyIOUIe COKPAILICHHS:

OI'bOY BO HUpI'VIIC - @expepanbHOe TOCYJApPCTBEHHOE  OIOKETHOE
o0Opa3oBaTeibHOE YyUYpeKJIeHHEe BhICIIEro oOpa3oBaHusi «MpPKyTCKUN TOCYIapCTBEHHBIH
YHUBEPCHUTET MyTeH cooOIIeHs» (qanee Y HUBEPCUTET);

®I'OC BO — denepanbHbIii TOCy1apCTBEHHBIN 00pa30BaTEIbHBIN CTAHAAPT BBHICIIETO
o0Opa3zoBaHusi;

YMO - ygeOHO-MeTOANIEeCKOE 00BETUHEHHUC,

HUP — nayyHo-uccienoBareiabckas padboTa;

HUPC — naydno-uccneaoBaTeiabckas paboTa CTy/I€HTOB;

YMK — y4eOHO-METOINYECKUI KOMIUIEKC;

IITIC — npodeccopcko-npernoaaBaTeIbCKUil COCTaB;

OOII — ocHoBHast 0Opa3oBaTeIbHas IPOTpaMMa;

HMP — nayuno-meToandeckas pabora.
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3 OO0mre noJI0KEHUS

3.1 Kadenpa siBnsieTcst CTpyKTYpHBIM MOpa3jaesieHueM (hakyabTeTa OUHOTO 00yUeHHUS
(manee ®OO) Uncturyra.

3.2 Kadeapa OTHOCHUTCS K YHUCITY OCHOBHBIX Y4eOHO-HAYYHBIX CTPYKTYPHBIX
nojapaszaeseHnii THCTUTyTa 1 OCyIIecTBIsSET MOATOTOBKY CIIEIMAIUCTOB.

3.3 Kadenpa sBisieTcst BBIITYCKAIOLIEH U OTBEYAET 32 COOTBETCTBUE 00Pa30BaTEIbHbBIX
nporpaMMm TpeOOBaHUSAM (eaepanbHbIX rOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTAaHAAPTOB U
JIPYTMX HOPMATHUBHBIX AaKTOB, 3a OpraHU3alMI0 HAyYHOM M BOCIUTATENILHON pabOThI C
00yJaromuMHCS.

3.4 Kadenpa cozpmaercs MU JMKBUAMPYETCS MPHUKA30M pEKTOpa YHHUBEPCUTETA B
COOTBETCTBUHU C PEUICHUEM YUYEHOTO COBETa Y HUBEPCUTETA.

3.5 Kadenpy Bo3riasiser 3aBeayromuii kadeapoi.

3.6 B cBoeil nesarenbHoctu Kadenpa pykoBoacTByercs:

— Koncrurynueit Poccuniickoit ®eaepanuu;

— 3akonom Poccwmiickoit ®enmepanuu ot 25.12.2012 Ne 273 — ®3 «O6
oOpazoBanuu B Poccuiickoit denepanmny;

— WHBIMM  HOPMATUBHBIMM  aKTaMH,  PETYJHUPYIOIIMMH  JI€ATEIbHOCTb
YHuBepcureTra, B T.4. akTamMu DenepanbHOr0 areHTCTBA KEJIE3HOAOPOKHOTO TPaHCIOPTa
MunucrepctBa obOpazoBanus W Hayku P®, nokajdpbHBIMM aKTaMH YHUBEpPCHUTETa U
WNHuctuTyTa;

— YcraBoM YHHBEpCUTETA;

— [Tonoxxennem 06 MHCTHTYTE;

— [Tonoxxenuem o paxkynbTeTE;

— HactosmuM Ilomoxxennem.

3.7 Corpynauku Kadenpsr obecrieunBaroTcss TOMEIICHHSAMH, OOOpPYIOBaHHBIMHU
CpPEACTBAMU KOMIBIOTEPHOM TEXHUKM U OPITEXHUKH, KOMIIBIOTEPHBIMH MPOrpPaAMMaMU,
npubopaMu, MaTepuajaMd M HHCTPYMEHTAMU, HEOOXOAUMBIMM JUIsl OCYIECTBIECHUS HMU
CBOMX JIOJUKHOCTHBIX OOsi3aHHOCTEW, TenedoHamu, ImKadaMu JUisl XpaHEHUs JTOKYMEHTOB,
y4eOHBIM 000pyIOBAaHHEM.

3.8 Kontpousb 3a gesrenbHOCThI0O Kadeaprl ocyiecTBISIOT AeKkaH GpaKkyabTeTa OYHOTO
o0ydeHus, 3aMeCTUTENh AUPEKTOpa 1Mo yueOHou padoTe u qupextop MHcTuTyTa.

3.9 Kadenpa nmeer B cBoeM pacropsyKeHHH KaOWHETHI, HIMYIIECTBO, MPodeccopcKo-
IPEI0/1aBaTEIbCKU U y4eOHO-BCTIOMOTaTEeNbHBIN MEPCOHAIT.

4 OcnoBHble 3agaun Kadenpsr

4.1 Uenp pesarensHoctd Kadenpel cocTour B oOpraHu3alud W TOBBIIICHUU
3¢ deKTUBHOCTH yueOHOTO Mpollecca, HAYYHOU U BOCIIUTATEIbHOM J1eATeIbHOCTH.

4.2 OcnoBHbIMH 3a7auamu Kadeaps! sBnstoTcs:

— OpraHu3alys U BeJleHHe y4eOHOro Impouecca 1o JUCLUIUIMHAM, 3aKPEIUIEHHBIM 3a
Kadeapoi;

—  KOHTPOJIb 32 KaYeCTBOM y4eOHOTO0 MpoLecca;

— CO3JaHHE HEOOXOIUMOTro KaJpoBOro, Yy4eOHO-METOAWYECKOTO, MaTepHaIbHO-
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TEXHUYECKOI0 M MH(POPMALMOHHOIO oOecrnedyeHrus y4eOHOro mnpouecca B COOTBETCTBUU
dI'OC BO;

— pa3paboTka v BHEJIPEHUE HOBBIX TEXHOJOTUN 00YUEeHHS U BOCITUTAHUS;

— TpOBEACHUE BOCHUTATEIBLHON pabOThl cpend OOy4aromuxcs U PabOTHUKOB
Kadenpsr;

— TMOJTrOTOBKAa  HAay4YHO-TIEJArOorMuecKuxX  KaJpoB  dYepe3  acHupaHtypy H
JOKTOPaHTYpY;

— obecnieyeHne coOII0IEHUs ITpaB 00 yYarOIUXCSl.

5 Crpykrypa dhyukiuit Kadeapor

5.1 Jlnsa BBIMOJHEHHS MOCTaBJICHHBIX 3a7a4 Kadenpsl cTpykTypa QyHKIHOHAIBHOTO
ynpasienus (CDY) BkiIrodaeT OCHOBHBIE 00JIACTU €€ IEATENbHOCTH, KOTOPbIE Pean3yIOTCs
B UHcTHTYTE, U151 0O0ecreueHus CTPaTeTHYECKUX LeTeH.

52 COVY Kadenpsl COOTBETCTBYET CTPYKTYpE€ KOMIUIEKCHOIO IJIaHA pPa3BUTUA
HNuctuTyTa Ha TpexJeTHUH mepuoi, Iuiany pabotsl Kadempsl, HHAMBHAYaIbHOMY IUIAHY
paboTel npenoaasarens. OCHOBHbIE BUABI padoT, BbiNoHsAeMble Kadenpoii, npeacraBieHbl
B3aMMOCBSI3aHHBIMH OJOKaMHu:

—  KaJpOBBIN MOTEHIMAI, TOBBIIIEHNE KBAIM(DUKAIIUU U OpraHu3aloHHas paboTa;

— ydeOHas pabora;

— y4eOHO-MeToJuyecKas paboTa;

— Hay4YHO-MeToJuyeckas padoTa;

—  Hay4dHO-UcCCcIe[oBaTenbCcKas aestenbHocTs, HUPC;

—  MEeXIyHapoaHas AesATEIbHOCTB;

— BOCIIUMTaTeNbHAas U BHEYy4YeOHas paboTa;

— mnpodopueHTallMOHHAs! U JOBY30BCKasi OJATrOTOBKA;

—  nH(pOPMAIIMOHHO-METOIMYEeCKoe obecreueHne y4eOHOro mpolecca U HaydHOI
paboTHhL.

52.1 K ocHoBHbiM 3amadam Kadenpel mnpu peanuzauum 6noka «Kaapossiii
NOTEHI[MAJ, TOBBIIICHNE KBAIN(UKALNN U OPraHU3aI[MOHHAs pab0Ta» OTHOCSTCS:

—  BBINOJIHEHUE aKKPEIUTAIMOHHBIX MoKa3zaTenaen B yactu cootBeTcTBUs @I'OC BO
O TpernojaBaTesieil, HMEIIIUX  Y4YeHYI  CTeleHb/3BaHHe,  00eCleunBarOIINX
o0pa3oBaTeNbHbII MPOLIECC 10 OCHOBHBIM 00pa30BaTeIbHBIM IIPOrpaMMaM, peajin3yeMbIM Ha
Kadenpe;

—  COBEpIICHCTBOBAHHWE IOATOTOBKM HAyYHO-IIEJarOTMYECKUX KaJpOB BBICIIECH
kBanMukauu s MHCTUTYyTa Yepes mocieBy30BcKoe 00pa30BaHuE;

—  COBEpLICHCTBOBAHME [IE€JarOTHYECKOro MacTepCcTBa npogeccopcko-
NPErnoaBaTeIbCKOTO COCTaBa, PACIIUpPEHHE U YriayOleHHe Hay4dHO-TIPOo(ecCHOHANbHBIX
3HaHUM pabOTHUKOB MHCTUTYTa, MCMONB30BAHUE NEPEIOBOTO OIbITA OTEYECTBEHHBIX U
3apyOeKHBIX 00Pa30BaTENbHBIX U HAYYHBIX YUPESKICHHUH B AesiTenbHocTH MHCTHTYTA 32 cyeT
po¢eCCHOHANBHOM MePeOArOTOBKH, TOBBIIICHUS KBATU(PUKAIIUN U CTAXKUPOBOK.

5.2.2 Meponpusitus 610ka «YdyeOHas paboTay HampaBlieHbl HA pEUICHUE CIEAYIOIIUX
3a1a4:

— aktuBm3anus nestensHoctu [IIIC Kadenpsr B coBepiieHCTBOBaHHH METOAUKH H
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COJIep KaHMs TPENoJaBaHMsl, IMOMCKAa HOBBIX METOJAOB, (OPM M CpPEACTB OpraHU3aLUU
y4eOHOro0 mpoliecca;

— BemosiHeHHEe TpedoBanuiit ®I'OC BO mo coxepkaHWio U Ka4eCTBY MOJATOTOBKHU
oOy4arImuxcs, BKIIOYasg CTPYKTYpPY, CpPOKH, TPYAOEMKOCTb, YCIOBUS pealn3alui |
Pe3yNbTaThl OCBOEHHUSI OCHOBHBIX 00Pa30BaTENIbHBIX IPOTPAMM.

5.2.2.1 Yyebnas pabota Ha Kadenpe npoBoauTCsi Ha OCHOBE YTBEP>KICHHBIX YUEOHBIX
IUIAHOB W  KaJEHJApHBIX y4yeOHBIX TIpauKoB, Yy4eOHO-METOAMYECKHX KOMIUIEKCOB
JUCIUIUIMH ¥ OCHOBHBIX OOpa30BaTENbHBIX NpPOrpaMM C (OPMYIUPOBKOM KOHEUYHBIX
pe3yNbTaTOB 00YYEHHS B CBSI3M C OCBAMBAEMBIMH 3HAHUSAMH, YMEHUSIMH U IPUOOPETaeMbIMU
KOMITETEHITUSIMU B II€JIOM 110 OCHOBHOM 00pa30BaTeIbHON MPOTpaMMe.

5.2.2.2 B yuebnom mnporecce Kadeapa ucmonb3yeT cieayromme BHABI y4eOHBIX
3aHATHI: JIEKIIMH, CEeMHHAphl, JIa0OpaTOpHbIE W MPAKTUYECKHUE 3aHATUS (B TOM 4YHUCIE
MPaKTUYECKHUE 3aHIATUS B KOMIIBIOTEPHOM KJIACcCe).

5.2.2.3 B Ka4ecTBE KOHTPOJIBHBIX MEPONIPUATUI IPELYCMOTPEHBI:

a) TEKYIIM KOHTPOJb YCIIEBAEMOCTH: JOMAIIHHUE 3a/aHusd, 3alluTa JadopaTOpPHBIX
paboT, KOHTPOJIbHBIE paboThI, pedepaThl, KOJUNIOKBUYM, TECTUPOBAHUE U TIP.;

0) MpOMEXyTOYHasl aTTeCTalMs: 3a4eThl, 3allUTa KypPCOBBIX pabOT (MPOEKTOB) U
HK3aMEHBI.

5.2.2.4 KoHTponb ycHeBaeMOCTH CTYyJIEHTOB mpoBomutTcs Kadenpoit m nekanaTom
(dakynpTeTa OUHOTO 00YUYEHHUS MO pe3yabTaTaM TeKyIel aTTecTaluu.

5.2.2.5 Kadeapa odpopmisieT uHGOpMaAIIMOHHBIN CTEH, HA KOTOPOM Pa3MeIatoTCs:

—  pacrnucaHue 3aHATU, IPOBOAMMBIX NpenoaasarensiMu Kadeapsi;

—  pacmucaHue KOHCynbTanui npenogasateneir Kadenpsr;

—  pacrnucaHue JONOJIHUTEIbHBIX 3aHATUN B 1a00paATOPHSIX;

— wHasg uHdopMmaius, HeoOxoaumas g opranuzanuu padotsl Kadeapsi.

5.2.2.6 B nepuox TOATOTOBKM K 3a4€THO-IK3aMEHAIlMOHHOM CECCHMU  Ha
UH(POPMAIIMOHHOM CTEHJIE Pa3MELIat0TCs TAK)KE CIIETYIOIIUE IOKYMEHTBI:

— rpaduk OTpabOTKH U C/layll HEBBIOJIHEHHBIX JJAOOPATOPHBIX PaldoT;

— rpaduKy MOBTOPHBIX TPOMEKYTOUHBIX aTTECTALINN;

— pacnucaHue KOHCYJIbTalluM;

—  pacrmucaHue 3a4eTOB U SK3aMEeHOB Mo AucuurinHaMm Kadeapsi.

5.2.2.7 B Teuenue cemecTpa 3aBeAyrolUM Kadeapoil MpoBOIUTCS:

—  KOHTpOJIb BBIIIOJIHEHUS PACIMCAHMSI 3aHATU;

—  KOHTpOJIb BBINOJIHEHUSI UH/IUBUAYaIbHBIX IJIAHOB MpenojaBaTenei;

— KOHTpOJIb BBINIOJHEHUsI Tpaduka CcamMOCTOSTENbHONM pabOThl M MOCEUIAeMOCTU
3aHATHH CTYZICHTaMH I10 PaCIUCaHUIO;

—  KOHTPOJIb BBIMOJHEHUS TPaUKOB MOBTOPHBIX MPOMEKYTOUYHBIX aTTECTAIHH.

5.2.3 Meponpustus 650ka «YueOHO-MeToAuueckass palOoTa» HampaBleHbl Ha
pelieHne caeayoIuX 3a1au:

—  BBINOJHEHHE aKKPEIUTAI[MOHHBIX IMMOKa3aTesleld Mo OOECIEeUeHHUIO COAEp)KaHus U
YCIIOBHI OCBOEHUSI OCHOBHBIX 00pPa30BaTEIbHBIX MPOTPAMM;

— obecrnieyeHre BCeX BHUAOB 3aHATUN MO AUCIUIUIMHAM Y4YeOHOro IJjlaHa ydeOHO-
METOANYECKOU JINTEPATYPOHU;

— aKTWBM3auus JesTenbHocTH mnpenonaBateneld Kadenper mo paspabotke u
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U3JIaHUIO0 Y4eOHUKOB, COOPHHUKOB 3aJaHUil, KypCOB JEKLHW, aBTOPCKUX KYpCOB U JPYrUX
y4eOHBIX ¥ y4eOHO-METOMYECKUX MTOCOOHI;

— pa3paboTka HOBBIX W MOJEpPHHU3ALMS CYIIECTBYIONIMX JaOOpaTOPHBIX paboT ¢
LEJNbIO;

— CO3/laHM€ METOJUYECKOr0, B TOM YHCIE MYJIbTUMEIUWHOTO, obecreueHus
AKTUBHBIX U UHTEPAKTUBHBIX (DOPM MPOBEACHUS YUEOHBIX 3aHITHIA.

5.2.3.1 VYueOGHo-meToauueckas  paboTa  mpenojaBareieil  MIaHUpyeTCs B
COOTBETCTBYIOLIEM pa3/ielie MHIMBUIyaJIbHOTO IUIaHa paboThl IpenogaBaTesieidl Ha yueOHbII
rOJI.

5.2.3.2 Ha Kadenpe npoBoasTcss yueOHO-METOUYECKHE KOH(DEPEHIINN, CEMUHAPHI U
coBemanud. Pe3ynbrarbl paboThl (UKCHPYIOTCS B COOTBETCTBYIOIMX OTYETax B BHUJE
MPUIOKEHUM, HOCAILIUX PEKOMEHIATEIbHBIN XapaKTep.

5.2.3.3 Ha Kadenpe miaHnupyrTcsi ¥ MPOBOJIATCA OTKPHITHIE 3aHATHS, OPTaHU3YIOTCS
B3alMHbIE TIOCEUICHUS 3aHATUN MpenojaBaTeisiMd, B TOM 4YHUCIE C YYacTHEM
npernoaaBaTeNieit npyrux kadeap.

5.2.3.4 Pazpaborka YMK mno nucnuruimHam, 3akpervieHHbIM 3a Kadeapoit, u ux
CTPYKTYPHBIX 3JIEMEHTOB (y4eOHBIX TUIAHOB, pab0O4YMX MpoOrpamM, y4eOHHUKOB, YUEOHBIX U
y4e0HO-METOAMYECKUX MOCcOOMil U Ap.) Uil oOecredeHus 3aHATHUM BCceX BHUAOB, GOpM U
TEXHOJIOTUI 00yUeHus, sBIseTCsl HeoTheMyeMoii yacThio AestenbHocTu [ITIC Kadenpsr.

5.2.3.5 Ha Kadenpe HazHayaeTcsi OTBETCTBEHHBIN 32 METOIMYECKYIO PaOOTY, KOTOPBIA
BXOJIUT B cocTaB Meroanyeckoro copeta MHCTUTYTa U CIOCOOCTBYET COBEPIICHCTBOBAHUIO
y4eOHO-Hay4HOM, METOJUYECKON U JpYyrux BUJ0B AedarenbHocTH Kadenpsor.

Ha Kadenpe npoBoasTcs MeToauueckue CEMHHapbl B COOTBETCTBHU C IUIAHOM
Metoandeckoi nesrenbHoctu Kadenpsl, 3amanusmu 3aBenytromiero Kadeapoi, pemeHusMu
3acenanus Kadenpsl, pemenusamu 3acenanus Meronuueckoro copeta MHcTuryTa.

Pexomennanun BbIpaOOTaHHBIE Ha METOAMYECKHX ceMuHapax Kadenpsl mnocie
oOcyxnienus u ogo0peHus Ha 3acenanuu Kadenpsr u yreepxaenus 3apenytonmm Kadenpoit
cTaHoBATCs 00s3aTenbHbIMU 11 ucnionHenus [ITIC Kadenpsi.

5.2.4 HayuHno-metoaun4deckas pabora

Mepompusitust 6moka «HayuHo-mMeroamueckas paboTa» HampaBlieHbl Ha PEIICHUE
CIIeIYIOLINX 3a/1ay:

— TOBBIIIEHHE YPOBHS HAY4YHO-HCCJIENOBAaTEIbCKUX paboT Mo mpobiemMam
MOBBIIICHHUS KayecTBa 00pa30BaHuUs;

— BHEJpeHHe B y4eOHBIM IpoIlecC COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHHA H
Pe3yNbTaTOB HAYUHBIX UCCIIEI0BAHUM;

— opranmzaius u ydactue [IIIC Kadenpsl B HaydHO-METONWYECKUX U HAYUYHO-
NPAKTUYECKUX KOH(PEPEHIMsIX, CEeMHHapaX, KpYIJIBIX CToJax /Ui amnpobanuid |
NOMYJSIpU3alMM  COOCTBEHHBIX HAyYHO-TIEIarOTMYECKUX pa3pabOTOK U HCIOJIb30BAHUS
NEPEIOBOTO OMbITA OTEYECTBEHHBIX M 3apyOeKHBIX BBICIIMX YYEOHBIX 3aBEACHHUHN B
o0pa3oBaTeNbHOMU AesATeNbHOCTH MHCTUTYTA;

—  BBINOJIHEHHE aKKPEAUTAIIMOHHBIX MOKa3aTenel aedareapHoctd MHCTUTYTA B yacTu
y4dacTus MpenojaBaresieil B HAy4HO-MeTOAUYECKO paboTe;

— 5.2.4.1 UunuBuayanbHas HaydHO-METOJIMYECKas paboTa MpernogaBaTessi COCTOUT
u3:
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—  Ppa3pabOTKH METOJUYECKUX MaTEpPHAIIOB;

—  HM3Yy4YeHUs OMbITa pabOTHI APYTUX MperogaBaTeiei;

—  HM3y4YCHUS METOJUYECKOM U MeIaroru4ecKoi TUTepaTypshl.

5.2.5 HayuHo-uccnenoBarenbckas padora Kadenpsr

Meponpusitus 6moka «HaydHo-ucciaenoBarenbckas paboTay HampaBlIeHbl Ha pellIeHue
CIIeIYIOIINX 3a/1ay:

— mnpoBeAcHHE (PyHIAMEHTAJIbHBIX U MPUKIAJHBIX HAYYHBIX HCCIEAOBAHMI, B TOM
YHCIIe IS KEIE3HOI0POKHOU 0Tpaciy;

— yuactue [IIIC B KOHKypcax Hay4HO-TEXHMUECKHX MPOrpaMM, MEXIYHAPOIHBIX U
BCEPOCCUMCKUX I'PAHTOB U IIPOEKTOB;

— moBblIeHHE 3PPEKTUBHOCTU PabOThl ACTIMPAHTYPHI, JOKTOPAHTYPHI; BHIIIOJIHEHUE
aKKpeIUTAIIMOHHBIX MoKa3aTeneid MHCTUTYTa B 4acTu KoJMW4ecTBa MyOIMKaAIMi B BEIYIINX
POCCHUICKHX U 3apyO0ekKHBIX )KypHAJax;

— AKTHUBHOE YydacThe HpodeccopcKo-NpenoaBaTeabCkoro cocraBa B padoTe
MEXTYHApOIHBIX, BCEPOCCUMCKUX, PETHOHAIBHBIX KOHKYPCOB, KOH(epeHIulH, CeMUHapoB,
KPYTJIBIX CTOJIOB, BHICTABOK.

5.2.5.1 Hayunas pa6ora Kadenpsl miaHupyercs U OpraHU3yeTCsi Ha OCHOBAHHUHU
NEPCIEKTUBHOTO W TOJIOBOTO IIJIAHOB, COIVIACOBAHHBIX C IUIAHOM HAay4YHOM paboThI
HNucruryra.

5.2.5.2 Jlns opraHu3anuy W TpoBeAeHUS Hay4yHol pabotel Ha Kadempe moryt
cO37aBaThCsi BPEMEHHbIE TBOpYECKHME (ABTOPCKHE)  KOJIJIEKTHUBBI,  BO3IJIABJISIEMbIE
3aBenyronuM  Kadeapoit, mnpodeccopamu,  IOIEHTaMH,  BEIYIIUMH  HAyYHBIMHU
corpynuukamu. Corpynuuku Kadenpsr mo cornmacoBanuto ¢ 3aBeayromuM Kadenpoii moryt
BXOJIUTh B TBOpYECKHE (ABTOPCKHE) KOJUIEKTUBBI APYruX nojapasnaeneHuit Mucrutyra, eciau
paboTa HOCUT KOMIUIEKCHBIH XapakTep. B cocTtaB TBOpueckuX (aBTOPCKHX) KOJUIEKTUBOB
MOTYT BKJIIOYaThCs HauboJiee MoArOTOBJICHHBIE CTYACHTHI U aciupaHTsl HCTHTYTA.

[lo pe3ynapTaTaM Hay4HBIX HCCIEAOBAaHUN pa3paOaThIBAIOTCA M IPEICTaBISIIOTCS
UTOTOBBIE, MPOMEXKYTOUHbIE (YACTHBIE) OTYETHhl WM paboure MaTepuaabl MO OTAEIbHBIM
sTanmam palOoThl. HayuHble BBIBOABI M NPEIOKEHHUS, pe3yJlbTaThl padoT U paboune
MaTepHalbl pACCMaTPHUBAIOTCS HA 3aCEJaHUAX aBTOPCKHUX KOJUIEKTHUBOB, HAYYHBIX CEMHHAPAX
U yTBepXkaaroTcs Ha 3acenanusx Kadenpsi.

5.2.5.3 Opranuzanuss ¥ TEKYIIMA KOHTPOJb BBINOJHEHUS IUJJaHA HAy4HO-
uccrnenoBatenbekoil pabotel Ha Kadenpe ocymectisiercs: 3aBenyromum Kadenpoit mmbo
OTBETCTBEHHBIM 33 HaY4HYIO paboTy.

5.2.6 HayuHo-uccnenoBarenbckasi paboTa CTyI€HTOB

Meponpustus 6noka «HaydHo-uccienoBarenbckas paboTa CTyACHTOB)» HallpaBJIeHbI
Ha pELIECHUE CIEAYIOIINX 3a/1a4:

—  TOBBIIIEHHE YPOBHS MPO(hecCHOHAIBbHON MOATOTOBKHU CTYEHTOB, PACIIUPEHUE HX
TEOPETUYECKOT0 KPyro3opa M Hay4dHOM SpYIUIUHU, Pa3BUTHE Y CTYACHTOB CHOCOOHOCTEH K
KOHCTPYKTOPCKO-TEXHOJIOTHYECKOM U paIMoHAIN3aTOPCKO-N300peTaTEbCKON
NEeSATENbHOCTH;

— CO3/laHH€ OpPraHU3AlMOHHBIX, METOJWYECKUX U MaTEPHUATBHO-TEXHUYECKUX
YCIIOBUW JUIsl Pa3BUTUS HAYYHOTO TBOPYECTBA MOJIOACKH, COBEPILEHCTBOBAaHUA (opm
IPUBJIEYEHUS CTYIEHTOB K HAyYHBIM HCCIIEIOBaHUIM;
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— AKTUBHOE TNIPUBJIEUYEHUE CTYIAEHTOB K IIPOBEACHUIO (PyHIAMEHTAIbHBIX U
NPUKIAJAHBIX HAyYHBIX HccaenoBanuii Ha Kadenpe u B nonpazaenenusx UucturyTa;

— oOecrieyeHue MHTErpalud Y4eOHBIX 3aHATHH W Hay4HO-HCCIIEA0BaTEIbCKON
paboThI CTY/IEHTOB;

—  TMONYJIApU3aLUs CPEIU CTYIECHUYECKON MOJIOACKH HAYYHBIX JOCTHIKEHUN YYEHBIX
HNucruryra;

— npuoOpeTeHue CTYAEHTaMH OIbITa MyOJWYHBIX BBICTYIUIEHHH Ha KOH(EpEeHIUsX,
CEMUHAapaXx, JUCKYCCHUSX U OIbITa YYacTHs B OJUMIHNAAAX U KOHKYpPCAX.

HenocpencTtBeHHOE PYKOBOACTBO HayyHOW pabOTON CTYIEHTOB OCYIIECTBIISIOT
npenoaasatenu Kadenpsr.

CTy/eHThI BBINONHSIOT pabOThl B COOTBETCTBUU C MEPEYHEM TEM, PEKOMEHAYEMBIM
UM C YYETOM coJiep>KaHus pa3nenoB pucuuiiud 1 mwianom HUP Kadenpsl. s npoBenenus
WCCJIEIOBAaHUI TIPENOAABATEIEM COBMECTHO CO CTYAEHTOM OIpEAeNsAeTCs LeNb U 3aJadu
UCCJIEIOBaHUM, KaKUe PE3yJbTaThl JOKHBI OBITh JTOCTUTHYTHI M KaK OHU O(OPMIISIOTCS.
3aiaHue pacCUUTHIBAETCS HA CEMECTP WM y4eOHBIH rol.

Pabora unu 3tan paboThl CUMTAETCS 3aKOHYEHHBIM, €CIM CTYJEHT clesai JOoKJIaj Ha
KOH(EepeHINH, TOATOTOBMI pedepaTr UM CTAaThIO MO TEME, MOTYYUII OJ0KUTEIbHBIA OT3bIB
pyKoBoJuTENd pabOThl (aKT peanu3aluy B MOJpa3felieHHH 3aka3uMKa) Win ero pabdoTa
BirodueHa B 1iaH HUP Kadenprr. PesynbraThl uccinenoBaHuii perysipHO 00CYKIal0TCs Ha
3acenanusix Kadenpsr.

5.2.7 MexnyHapoaHas 1€SITEIbHOCTb

Meponpustus 650ka «MexayHapogHasi JesTENbHOCTh» HaIpaBJIeHbl Ha pEIlIeHUe
CIIEIYIOLINX 3a/1ay:

— pa3BUTHE TMpOrpamMM akKaJeMHUYEeCKOro MEKIyHAPOJHOro oOOMEHa NyTeM
HanpaBieHus pabotHukoB Kadenpsl B 3apyOexHble HaydHble M 00pa3oBaTesbHbIE
YUpPEXKIECHUS W MPUIJIALICHUS HMHOCTPAHHBIX YYEHBIX I YTEHMs JIEKUUH, Hay4YHbBIX
JIOKJII0B, CTAKUPOBOK M HAy4YHOU paboTHI;

— ydactue coTpyaHukoB Kadenprsl B MexayHapoJIHbIX KOH(epeHIusAX, BbICTaBKaX,
NPOBOAMMBIX 3a pyOexkoM M Ha 0aze MHCTUTYTa; yBenMYeHHs 4yucla MyOIMKaUi y4eHbIX
WNucturyTta B 3apy0eKHBIX U3aHUSIX;

— axkTUBU3alMs ydacTus ydeHbIXx Kadenpsl B KOHKypcax MeXIyHapOIHBIX TPAHTOB
U TIporpaMM B 00J1aCTH 00pa30oBaHUs U HAYKH;

— H3YYEHHE U MCIIOJIb30BAHUE OIBITA 3apyOSKHBIX YHUBEPCUTETOB B OPTaHU3ALUH U
COJIEpKaHUH YIeOHOT0 IMpoIlecca U HAYYHBIX UCCIIEIOBAHUM.

5.2.8 BocniutaTenbHas u BHeyueOHas paboTa

Meponpusituss 61oka «BocnuratenbHas u BHeydeOHas paboTa» HalpaBieHbl Ha
pEILIEHHE CIEeNYIOIUX 3a/1au:

— (QopMupOBaHHME Yy CTYICHTOB YBaKE€HUS K HalMOHAIbHBIM TpaJULUAIM U
TyXxoBHOMY Hacnenuto Poccuu;

— BOCHHTaHHE Yy CTYACHTOB CHOCOOHOCTH K TPyAy U KM3HH B COBPEMEHHBIX
YCIIOBUSIX, Pa3BUTHE OTBETCTBEHHOCTH, CAMOCTOSITEIbHOCTH, TBOPUECKON aKTHUBHOCTH;

— IpUOOIIEHHE CTYAEHTOB K TpaauuusM HIpodecCHOHAIBHOIO COOOIIECTBa,
IIPUBUTHS HABBIKOB YIIPABJICHUSI KOJUIEKTUBOM;

— MaTPUOTHYECKOE, JYXOBHO-HPABCTBEHHOE U KYJIbTYPHOE BOCIIMTAHUE CTYEHTOB;
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— Ppa3BUTHE  CTYACHYECKOIO  CaMOYIMPABJICHUS,  JIBHXKCHUS  CTYJECHYECKHX
ctpoutenbHbIX 0TpsAoB (CCO), mpuBiieueHUE CTYIEHTOB K PEIICHUIO aKTyaJIbHBIX BOIIPOCOB
nestenbHocTH MHCTUTYTA;

— nomnyJispu3anus pU3nYecKoi KyJabTyphl, Iporarada 340poBoro oopasa Ku3HH;

— TpPUBJICYEHUE CTYACHTOB B TBOPYECKHE KOJUJIEKTHBBI  XYJ0>KECTBEHHOM
CaMOJESATEIbHOCTH.

5.2.9 lIpodopuenranmonHas pabota u T0BY30BCKas IMOJArOTOBKA

Meponpustust 6moka «lIpodopuenranrionnas pabota U AOBY30BCKasi MOJATOTOBKa»
HaIlpaBJICHbI HAa PEILIEHHUE CIEAYIOUIUX 3a0a4:

— axTuBHU3auuio padotsl Kadenpsl no odecneyeHno npueMa CTyACHTOB Ha OUHYIO U
3a04HYI0 (POPMBI OOYUEHUS 110 HAITPABJICHUSM IMOJTOTOBKH BBICIIETO 00pa30BaHUs;

— paboty B nmpodUIBHBIX KJIaccax W MPOQPOPUEHTAIMOHHBIX MyHKTaX B ropojax U
Ha JIMHEWHBIX CTAHIUAX JKEJIE3HOM Toporu B 3a0aiikanbe;

— ydacTHue€ B JHSIX OTKPBITBIX JIBEpEi, Mpe3eHTaluusXx Kadeap u CrenralbHOCTEH B
IIKOJIaX, spMapkax npodeccuid, MPoBEACHUE MPEAMETHBIX OJTUMITHA]l, HAYYHO-TEXHUYECKHUX
KOHKYPCOB U KOH(EpEHIUI MKOJIbHUKOB;

—  OCYILECTBIIEHUE B3aUMOJICHCTBUS C 00Pa30BaTEIbHBIMU YUPEKIACHUSIMU CPETHETO
oOuiero ¥ npoQeccCUOHaIbHOr0 00pa30BaHMsI, YCTAHOBJIEHUE M YKPEIUIEHHE IOCTOSHHBIX
KOHTaKTOB C KOJUIEKTUBAMH IIKOJI, TEXHUKYMOB, KOJUIE/IXKEN;

— Pa3BUTHE CHUCTEMBI JOBY30BCKOU MOJATOTOBKU IIKOJIBHUKOB KaK JOTOJHUTEIbHON
BO3MOXKHOCTH ycnemHon caaun EI'D u amantanuum k Oyaymeidt yuebe B HMHcTUTyTE;
peryispHoe OOHOBIIGHME METOIWYECKMX ¢  HWHGPOPMAIIMOHHBIX  MAaTepUaIoB IS
MOATOTOBUTEIBHBIX KYPCOB.

5.3 IlltatHoe pacmnucanue Kadenpsl ompenaenseTcss B yCTAaHOBJICHHOM TMOPSIAKE H
YTBEP)KIAETCS MPHUKAa30M peKTopa YHuBepcuTeTa. B pamkax BbIAENEHHOTO IITaTHOTO
pacnucaHus moa00p KaHAUAATYp, UX MPEACTaBICHHUE, PU HEOOXOAMMOCTH, Ha KOHKYPCHBIN
orbop u wu3bpaHWe, UCHOJIB30BAaHUE YCTAHOBJICHHOTO (¢oHIa 3apabOTHOW TIATHI,
npeacTaBieHue paOOTHUKOB Ha YBOJIBHEHUE OCYIIECTBIACT 3aBeaytomuii Kadempoii.

5.4 Tlopsamok MPOXOXkKACHUSI KOHKYPCHOTO OTOOpa OCYIIECTBISETCS B COOTBETCTBUH C
TPYAOBBIM 3aKOHOJATENbCTBOM Poccuiickoit Penepannn, a takxke [lomoxeHnem o nmopsake
3aMelleHusl JODKHOCTEH TMeIarornyeckux pabOTHUKOB, OTHOCAILIUMXCS K MPOQECcCOpPCKO-
MPernoaBaTeIbCKOMY COCTAaBY.

5.5 llpenonaBarenu u apyrue padotHuku Kadeapsl HazHa4arOTCS U OCBOOOXKIAIOTCS
OT JOJKHOCTH TIPUKAa30M JAUPEKTOpa HMHCTUTYTa B COOTBETCTBHUM C  TPYJIOBBIM
3aKOHOAATENIbCTBOM Poccuiickon denepanuu.

6 Kontponsb 3a nesTeTbHOCThIO

6.1 O6mwmii KOHTPOJb 3a JAesITeNbHOCThI0 Kadeapsl OCymecTBISIETCS 3aMECTUTEIEM
JMpEeKTopa Mo yuebHoit padoTe.

6.2 KoHTpob BBIMOJIHEHUS OCHOBHBIX 3adad, (GyHKIHA u oOs3aHHOCTeH Kadenps
OCYIIECTBIISIETCS HEMOCPEACTBEHHO JIEKaHOM (DaKyJIbTeTa OYHOTO OOYUEHUSI.
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7 Yupasnenue Kadenpoit

7.1 PykoBoactBo Kadenpoii

7.1.1 HenocpencTtBeHHOE PYKOBOJACTBO AesATeNbHOCTRI0O Kadenpsl ocyiectsusier
3apenytouii Kagenpoit. M30upaetcst cpokoMm A0 5 JIeT COrliacHO MOPANIKY, YKa3aHHOMY B
VYcraBe YHuBepcuteta U Ha ocHoBaHUM [lonoxenust «O mopsiake 3aMeIIeHus JOKHOCTEN
3aBeAyIONIero Kageapoil u qekaHa GakyabTeTay.

7.1.2 C 3aBeayromum Kadeapoit 3akmouaercs TpyA0BOU JOTOBOP.

7.1.3 3aBenyromuii Kadenpolr HagenseTcs HEOOXOAUMBIMH TIOJHOMOYHSAMU |
pecypcamu, oOmpenensieMbiIMd  (QeAepaTbHBIMM U JIOKAJIbHO-HOPMATHBHBIMU  aKTaMH
uHCTUTYTa. B mpenenax cBomx momHomoumii 3aBenyromuii Kadenpoit maer mopydyeHus mo
Kadenpe, obs3arenpHble 175 UCHOJIHEHUSI COTPYAHUKAMH, ACTIMPAHTAMU U JOKTOPAHTAMHU
Kadenpsr.

7.1.4 3aeenyrommii Kadenpoit ocBoOokmaeTcss OT CBOEW JODKHOCTH MPUKA30M
qupekTopa MHCTUTyTa Ha OCHOBAHMM JIMYHOTO 3asBJIEHUS WJIM IO HCTEYEHHHM CpOKa
u30paHus W JEHCTBUS 3aKJIIOYEHHOTO TPYAOBOTO JOTOBOpa, JMOO 3a HapylleHUE YCIOBHUI
JIOTOBOpA WJIM TPYJOBOTO 3aKOHO/IaTEIbCTBA.

7.1.5 3asenyromuit Kadenpoit ydactByer B paboTe BceX MOapa3feieHUui, Tae
oOcyXJalTcss W pemaroTcss Bompochl nearenbHocTd Kadenpsl. OH HeceT IUYHYIO
OTBETCTBEHHOCTH 32 BCIO JIeATeIbHOCTh Kadeaps.

7.1.6 Bce ykazaHus, Kacaromuecs aedrenbHocTH Kadeapsl niam ee oTAEIbHBIX
pabOTHUKOB, UCXOSAIINE OT PYKOBOJACTBA MHCTUTYTa, ONpPENENsIOTCS Yepe3 3aBe/lyIOLIero
Kadenpoii.

7.2 3acenanue xoyektuBa Kadenpsi.

7.2.1 Pemenust Kadeapsl mpuHUMAarOTCs KOJJIETHAIBHO Ha 3acedaHusx Kadeaper.

7.2.2 Ha 3acemanusax Kadenpsl oOCykmatoTcs BOIMPOCH y4eOHOM, METOIUYECKO,
HAyYHO-HMCCIIEA0BATENHLCKON U BHEYUeOHOI pabOThI, MHBIE BOMPOCH JAesiTenbHOCTH Kadeaps
B COOTBETCTBHUHU C 3aKOHOJATENbCTBOM P® M 10KaNbHO-IPABOBBIMU aKTaMH YHUBEPCUTETA,
HNucTuTyTa.

7.2.3 B 3acemanmax Kadenpsl nmpuHUMAOT ydacTHEe C TMPaBOM ToOJIOCa LITATHBIC
npenogaBatenu Kadenpsl, a Taxke npenoaasarenu, paboTarolIle Ha YCIOBUSIX BHYTPEHHETO
COBMECTHUTEIHCTBA.

7.2.4 IlpenonmaBarenu, pabotaromue Ha Kadenpe Ha ycIOBHAX BHEIIHETO
COBMECTHUTEINILCTBA, YIACTBYIOT B 3acenanusx Kadenpsl ¢ mpaBoM coBemaTensHOTO rojoca.

7.2.5 TonocoBanue Ha 3acenanusx Kadeapbl nmpoBoauTcs B OTKpbITON dopMme, eciu
MHOE HE MPelyCMOTpeHO HacTosmuM [lonoxkeHreM U JTOKaJTbHBIMU HOPMATHUBHBIMH aKTaMH
WNuctutyra. TallHOe rosiocoBaHME NPOBOAUTCS IO TPEOOBAHHUIO XOTA OBl OAHOrO H3
NPUCYTCTBYIOIINX Ha 3aceqaHuu uieHoB Kadenpsl, mMeromiero npaso rojoca.

7.2.6 3acenaHue cuMTaeTCs MPABOMOYHBIM, €CJIM B HEM YYacTBYIOT He MeHee 2/3
nperoiaBaTesbekoro cocraa Kadeapsl, mmMeromero mpaso rouoca.

7.2.7 Pemienue Kadenpsl cunraercss MpUHATHIM, €CIIM 32 HETO MPOTOJIOCOBAIO Ooee
50% mpuCYTCTBYIOUIMX Ha 3acelaHuu npenogaBateneit Kadeapsl, nMeromux npaBo rojioca.

7.2.8 3acemanue Kadeapsr odopmisiercs MpOTOKOJIOM, KOTOPBIH MOJMUCHIBAETCS
3aBeqyromuM Kadeapoil u TexHukoMm kadenpsl. 3acenanue xojutekTuBa Kadenpsl sBiseTcs
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COBEIATEIbHBIM pabounM opraHoMm mpu 3aBeayromeM Kadenpoi. Tematnka u rpadux
3aceaHui COCTABIISIOTCS /10 Hayaia KakJoro y4eOHOro roja ¥ BKIOYAIOTCA B IJ1aH pabOThI
Kadenpsr.

8 IIpaBa u 06s13aHHOCTH cOTpYAHUKOB Kadeapsr

8.1 Oo0s3anHOCTH, TpaBa, nogHOMouus 3aBeayromero Kadeapoi, a Taxxke
JOJDKHOCTE B COOTBETCTBUM CO IUTAaTHBIM PAacCIHUCaHUEM ONPENEIEHbl TOJKHOCTHBIMU
UHCTPYKIMSIMHU, IPEJCTABICHHBIMU B MPUIOKEHUIX A.

8.2 B xomneTeHuuu cotpyaHukoB Kadenpsl Bxoaur:

8.2.1 BHeceHne npeayioKEeHUM:

— 1o BbIOOpaM 3aBenyromero Kadeapoil corimacHo mnpaBuiiamM, OIpeIeIsieMbIM

YcraBoM YHHBEPCUTETA U IPYTMMHU JIOKAIbHBIMU HOPMAaTUBHBIMU akTamMu MHCTUTYTA;
— 10 BBIOOPY HampaBiIeHUH, CHEUHUATBHOCTEH IOATOTOBKUM M IEPENOATrOTOBKH
CHEUAINCTOB, B TOM YHUCJIE MMOBBIIIECHUS KBATU(PUKALNN;

8.2.2 TloaroroBka y4eOHHMKOB, y4€OHBIX, Yy4€OHO-METOAMYECKMX M METOJAMYECKUX
nocobuii, B Tom uucie ¢ rpupamu YMO u MunucrepctBa oOpazoBaHus W Hayku PO,
MOHOTpapuil M HayudHbIX NyOJUKalUi; WHULIUUPOBAHHE, MOATOTOBKA U O0OCYXICHHE
IIPOEKTOB JIOKAJIBHBIX HOPMATHUBHBIX AKTOB YHHMBEPCUTETA, 3aTPArMBAIOIINUX HWHTEPECHI
koyuektuBa Kadenpsr.

8.2.3 IloaroroBka mNpoOeKTa CHUCKA PELEH3EHTOB (ONIMOHEHTOB), PYKOBOJUTENEH
acIMpaHTOB, 3aTParuBaroOIIUX HHTEpeck KouekTuBa Kadenpsr.

8.2.4 Co3nganue nabOpaTOpPHBIX MPAKTUKYMOB, BbIOOp W peanu3alus TEXHOJOTHM
MOJIFOTOBKH CHELHATIMCTOB U OpTraHU3allis HEMPEPhIBHOIO KOHTPOJISA 32 UX MOJArOTOBKOHM B
JacTH, oTHocsmelcs k Kadenape.

8.2.5 Pacmpenenenue mopydeHuil ¥ y4eOHOW HArpy3Kd C Y4ETOM KBaTu(UKAINH
npenojaBatenei, TpeOoBaHuil ~ dDenepasbHBIX  TOCYAAPCTBEHHBIX  00pa30BaTENbHBIX
CTaHJApTOB U peleHuil Y4eOHO-MeTOINYEeCKOro yIpaBIeHUs U IeKaHa (aKyIbTeTa;

8.2.6 TlomroroBka mpencTaBieHuii paboTHUKOB Kadeapbl K TrocyaapCcTBEHHBIM
Harpajiam 1 3BaHUsIM.

8.2.7 IloaroroBka mpemIokKEHUNH YUYeHOMY COBETYy MHCTHUTyTa MO YCTaHOBJIEHUIO,
U3MEHEHHUIO WM BO3Bpary craryca Kadeapsl u paspelieHuil Ha BeIEHUE OINPEACTICHHBIX
BUJIOB €€ J€ATEIbHOCTH.

8.2.8 Opranuzanusi 1 pyKoBOJICTBO Hay4yHO-HCCIEA0BATEIbCKON pabOTON CTY/IEHTOB,
NOJArOTOBKAa MakeToB 3aka3oB Ha HHWP wu rpanTel; pa3paboTka mnporpammsl pa3BUTHS
Kadenpsr.

8.2.9 YyacTue B MOATOTOBKE M M3MEHEHUM yUEOHBIX IJIAHOB IO CHEIUATBHOCTIM H
HaAIpaBJICHUSIM B COOTBETCTBHM ¢ DenepanbHbIMU TOCYAAPCTBEHHBIMU 00pa30BaTeIbHBIMU
CTaH/JapTaMH.

8.2.10 Yyactue B OpraHM3anuu HENPEPHIBHOIO MOHUTOPUHIA Ka4ye€CTBA MOJTOTOBKH
CHELMAJIUCTOB.

8.2.11 IIpoBenenme mo BceM ¢opmMaM OOyUYCHHS JeKuui, 1abopaToOpHbIX,
NPAKTUYECKUX, CEMUHAPCKUX M JAPYTHX BHUJOB YUYEOHBIX 3aHATHH, NPETyCMOTPEHHBIX
yuyeOHbIMHU IUIaHAaMH, a TaKXKe CaMOCTOSITEIbHOM paboTOW CTYAEHTOB M0 H3YYEHUIO
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nucuuriva Kadenpsl; mpoBeneHne 3a4€TOB U 9K3aMEHOB.

8.2.12 IlpoBeaeHue MepoONpHATHI MO OPTaHU3AIMH BOCIUTATEIHHOW pabOTHI cpeau
CTY/ICHTOB.

8.2.13 Pa3paboTka MHAMBUIYAIbHBIX IJIAHOB Y4€OHOM, HAYyYHOH, METOJUYECKON U
Ipyroil pabotel mpenojaBatenei Kadeapsl; uzydenue, o00OImIeHHE W pacHpOCTpaHEHUE
OTIBITA PA0OTHI JTYUIITUX MPETOJaBaTeIICH.

8.2.14 IloaroToBKa aCOMpPaHTOB U JOKTOPAHTOB, MOJATOTOBKA HAYYHO-TIEAATrOTUYECKUX
KaJIpOB, PACCMOTPEHUE TUCCEPTALIUMA, TPEJCTABIAEMBIX K 3aIIuTe coTpyanukamu Kadenpsi.

8.2.15 OkazaHue TOMOIIM HAYMHAIOIMIMM TMpPENoJiaBaTessM B  OBJIAJACHUHU
MEeJarOruYeCKUM MacTEPCTBOM.

8.2.16 Obecneuenue BHYTpeHHEH u BHemHeW arrectauuii Kadenpsl cormacHo
pelieHusM YueHoro coBera Mucruryra.

8.2.17 Opranuzanusi y4yacTus IMpenojaBaTeleil, COTPYJHUKOB, CTYIEHTOB,
acupaHTOB U JOKTOpaHToB Kadeapsl B KOHKypcaxX, KOH(PEpEHIUAX, CEMUHApax,
CHUMIIO3UyMaX, TEHJepax U T.II.

8.2.18 Opranuzanus 1 BeJIeHUE JeJI0NPOU3BOJICTBA B COOTBETCTBUU C JICUCTBYIOIIMMHU
HOPMATHUBHBIMU aKTaMH.

8.2.19 ObGecneuenne coxpaHHOCTH 3aKperuieHHbIX 3a Kadenpoit momemniennit, a Taxoke
000pyI0BaHMS, TUTEPATYPHI U APYTUX MAaTECPHAIBHBIX IICHHOCTEH.

8.2.20 Beimonnenne apyrux GYHKIUH B paMKax HaydyHO-00pa3oBaTENIbHOMN
NesATeNbHOCTH, JaenerupoBaHHbiXx Kadenpe nexanom ¢akynbrera OYHOTO OOYUCHHS WIH
JTUPEKTOPOM (3amecTutenieM aupekropa) MHcTuTyTa.

8.2.21 Pabora B o00JacTH JIOBY30BCKOH TIOJATOTOBKM H TIO BBINOJHEHHUIO
NpOQOPUCHTAIIMOHHBIX ~MEPOINPHUATHI, a TakkKe [0 TOJATOTOBKE aOUTYpUEHTOB K
BCTYIIUTEIBHBIM YK3aMEHAM.

8.2.22 YuacTue B pa3paboTke pabounx y4eOHBIX IJIAHOB.

9 JlokymeHTaIus MIIaHUPOBAHUS M1 OTYETHOCTH

9.1 JlenonpousBoactso Ha Kadenpe.

[lepeuenbp  oOsi3aTenbHOW W JOMOJHUTENbHOM — nokymeHTanuu  Kadenpsi
perjiaMeHTUpyeTcss HOMEHKJIATypOul Jell, COTJaCOBAaHHOW C CEKTOPOM JeJIONpPOM3BOJICTBA
OIIO MUucturyra. Kadeapa wumeer cBOO y4eOHYIO, METOAMYECKYI0 WM HHYIO
JOKYMEHTAILIMIO, OTPAXKAIOIIYI0 COACp)KAHWE, OPTraHU3alUI0 U METOAMKY IPOBEICHHUS
y4eOHOM, Hay4YHOH U JIp. BUJIOB ACSTEIbHOCTH.

9.2 Crparernyeckoe U ONepaTUBHOE TUIAHUPOBAHUE

9.2.1 Pabora Kadenps! ocyiiecTBiseTcss B COOTBETCTBUH C TIEPCIIEKTUBHBIMY (Ha J1Ba
rojia) ¥ TeKyIUMH (Ha yueOHBIH U KaJleHAapHbIN ro/1) IUIaHAMH.

9.2.2 TIpodeccopcko-penoaaBaTebCckuii coctaB Kadeapsl coCTaBsSIOT €XeroIHbIe
WHIMBUIYyaJbHbIE TIUIAaHBI TIO BCEM HAIpaBIEHUSAM pabOThl, OMNpEACNEHHBIE IUIAHOM
Kadenpsr.

9.3 JlokymeHTalusi OTYETHOCTH.

3acnymuBanue u oOcyxaeHue oryeToB Kadenpsl Mpous3BOAUTCS Ha 3aceIaHUIX
Kadenper, 3acemanusix Yuenoro cosera MHcTuTyTa, y 3aMecTHTENed AMpPEKTOpa IIO
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HaITpaBJICHUAM JCATCIIBHOCTH I/IHCTI/ITYTa, npu HCO6XOI[I/IMOCTI/I, Ha 3aCCaaHuAX OUPCKTOpATa
B COOTBCTCTBHHU C IIJITaHAMHU UX pa6OTI>I.

10 IMopsanok peopraHu3any U JTUKBUAIALINA

Peopranuzanus u nuksunanus Kadeapsl npou3BoasSTcss B COOTBETCTBUU € MPUKA30M
peKTopa YHUBEpPCUTETA HA OCHOBAHUU pPEIICHUs YUEHOTO COBETa Y HUBEPCUTETA.

11 OTBETCTBEHHOCTD

11.1 3aBenyrommii Kadenpoit HeceT BCIO MOJTHOTY OTBETCTBEHHOCTH 3a KAa4eCTBO U
CBOEBPEMEHHOCTD BBITIOTHEHHSI 3a/1ad U (QYHKIHM, BO310XkeHHBIX Ha Kadenpy Hacrosmmm
[TonoxxeHrnem u IpyruMu JIOKAJIbHBIMA HOPMATUBHBIMU akTaMu IHCTUTYTa 1 Y HUBEpCUTETA.

11.2 B cinydae HEOJHOKPATHOIO HAPYIIEHUS OOS3aHHOCTEH U HEBBIMOJIHEHHUS CBOMX
obsi3atenseTB 3aBeAyronuit Kadenpoit MoxeT ObITh OTCTpaHEH OT JIOJDKHOCTH TPHUKAa30M
nupektopa MHcTUTyTa 10 penieHus BONpoca O COOTBETCTBUM €ro 3aHMMAaeMOM JOJKHOCTHU
VYuenbim coBeToM MHCTUTYTA.

11.3 Crenenp OTBETCTBEHHOCTH APYrux padbotHukoB Kadenpsl ycTaHaBiIMBaeTcss MX
JOJDKHOCTHBIMU ~ MHCTPYKIUSIMM W APYTUMHU  JIOKQJIbHBIMM HOPMATHUBHBIMH  aKTaMU
HNucTutyTa.

12 Ouenka kauecTBa AesTeabHOCTH Kadeapor

Onenka kauecTBa JesTenbHOCTH Kadeaps! ocymecTBiseTcss Ha OCHOBE JAHHBIX:

—  aHaJu3a BBINOJIHEHUS 1aHa pabotel Kadenpsr;

— BBINOJHEHHA 0OOs3aHHOCTEW coTpyaHukoB Kadenpsl B COOTBETCTBUH C
JOJKHOCTHBIMHU MHCTPYKLUSMU;

—  pe3yibTaToB €aMOOOCJEI0BaHUSA, BHYTPEHHHX M BHEIIHMX ayJIUTOB CHUCTEMbI
MEHEI)KMEHTAa KauecTBa;

—  NPOXO0XKJIECHUS KOMIUIEKCHOW OLIEHKH JIeATeNbHOCTH MHCTHTYTA (JIMLIEH3UpOBaHue
U TOCYJIapCTBEHHAs aKKpeIUuTaIus).

13 Iopsinox BHeceHust u3MeHeHui B [lonoxenue

13.1 U3meHeHus B TEKCT MOJI0KEHUE 0 Kadeape BHOCATCS B CIEAYIOLIUX CIydasx:

— npu u3MeHenuu cratyca Kadenpsr;

— IIPY U3MEHEHUH OpraHU3alMOHHO-YIIPABIECHYECKOU CTPYKTYpbl HCTHUTYTA;

— Ipu 3aMeHe, 100aBJIEHUN WU UCKIIOYEHUH OTNEIbHBIX (DYHKUUN B 1€ATEIbHOCTH
Kadenpsi;

— IIPY BHECEHMM U3MEHEHUN B HOPMATUBHYIO U PACIIOPSAIUTEIBHYIO JOKYMEHTALIUIO
BBICIIMX OpraHoB ymnpasiieHus (PeaepaabHOro areHTCTBa KEJIE3HOA0POKHOTO TPAHCIIOPTA U
1p.), @ TAK)Ke Ha OCHOBAHUHU PELICHUI OpraHoB ynpasieHus NHCTUTyTOM;

— B JIpyTuX ciydYasx.
13.2 Tlopsinox BHecenus u3MeHeHndd B Ilonoxenuwe omnpezeneH TpeOOBAHUAMU
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JIOKYMEHTUPOBAHHOMN MpOLEIypOi «YnpasiicHHE JIOKYMEHTALNEN» (Ne
AI1.250000.01.4.090-2012). OtMeTka O BHECEHHWHM U3MEHEHUH B TekcT [lomokeHus
npocTaBisieTcs B JIMCT peructpanu U3MEHEHU .

13.3 Ormena I[lonoxeHuss OCYIIECTBIAETCS MPUKA30M JUPEKTOPA, B KOTOPOM
MPUBOJIUTCS COOTBETCTBYIOIIEe 000CHOBaHME (JTMKBUIAIUS WK peopranuzanus Kadenpsr,
BHEJPEHHE HOBOTO TUIIOBOTO MOJIOKEHUSI O Kaelpe B3aMeH JeHCTBYIOIIETO U Ip.)

COI'NTACOBAHO
3amecTuTens AUPEKTOpa 1Mo yueOHol padoTe A.B. JlapueHko
HavanbHuk oTAen mpaBoBoro ooecreueHus C.I'. CanomaToBa

HavanpHuk otaena kaapos O.B. ®posnosa
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IIpusoxxkenue A

JIOJDKHOCTHA S| THCTPYKLIHS
3ABEJIYIOIIET'O KA®EPOU DJIC

1 OO0me noJI0KEHUS

1.1. Hacrosimasi AOMKHOCTHAsE WHCTPYKIMS 3aBenyloiiero kadenpoit (mamee —
HNHcTpykums) paspaboTaHa B COOTBETCTBHH ¢ TpyaoBbIM KojaekcoM Poccutickoit denepanum;
®denepanbHpiM 3akoHOM «O0 oOpa3oBanum B Poccwmiickoit ®@eneparum» ot 29.12.2012r.
Ne273-®3; xBanu(UKAMOHHBIMU XapAaKTEPUCTUKAMU JOJDKHOCTEM pyKOBOAWUTENEH U
CHEIMAIINCTOB BBICHIETO MpodeccuoHanbHoro odpa3zoBanusi, EquHOro KBanu@uKamroHHOTO
CIIPaBOYHHMKA JOJDKHOCTEH PYKOBOJMTENICH, CIEHHAINCTOB U CIYXKAIIUX, YTBEPKICHHOTO
[Ipukazom MuHHCTEpCTBA 3APAaBOOXPAHEHUS W COLUUAIBHOrO pa3BuTHs Poccuiickon
Oenepaunu ot 11 suBaps 2011 r. Ne 1n;

1.2. omxHOCTh 3aBenyroniero kadeapoid OTHOCUTCS K 5-My KBATU(PHUKAITMOHHOMY
YPOBHIO TMPOPECCUOHANBHON KBaTU(UKAIIMOHHON TPYyMIbl JOJKHOCTEH pPabOTHUKOB
BBICIIETO U JIONOJHUTEIBHOIO MpOo(decCHoHaIbHOIO 00pa30BaHusl, YTBEPKIEHHON MPUKa30M
MuHucTepcTBa 31paBOOXPAaHEHMS] W COLMANBHOrO pa3BuTus Poccuiickonn denepauuu OT
05.05.2008 1. Ne 217m.

1.3. B coorBerctBUuM ¢ HoMmeHKIaTypoil NOKHOCTEH paOOTHUKOB OpraHMU3alluil,
OCYIIECTBIIAIOMIUX  00pa30BaTEIbHYIO  JESATENbHOCTh, JOJDKHOCTEH  pyKOBoOAMTENEH
o0Opa3oBaTeNbHBIX ~ OpraHu3anuid, yrBepxkaeHHol IlocranoBinenuem IIpaButenbcTBa
Poccuiickoit ®@enepanuun ot 08.08.2013 Ne678 momxHOCTH 3aBenyromiero kadeapoit
OTHOCHUTCS K TPO(hecCoOpCKO-TPENno1aBaTeIbCKOMY COCTaBY.

1.4. 3aBenyromuii kadenpoit n3dupaercss YUEeHbIM COBETOM YHHBEPCUTETA IMyTEM
TaHOTO TOJIOCOBAHUS MO MPENOCTABICHUIO YYEHOTO coBeTa HCTUTYTa CpOKOM Ha S JIeT.

1.4. TpeboBanus k 006pa3z0BaHUIO U OOYUEHHUIO 3aBEYIONIETO Kadeapoii:

— Bbicmlee 00Opa3oBaHME — CHEIUAIMTET, MAarucTparypa, acHupaHTypa,
HAIPaBJICHHOCTh (MPOUIb) KOTOPOTrO, KaK MPaBUIIO, COOTBETCTBYET IMPETOaBACMOMY
y4eOHOMY KypCY, TUCIUILINHE (MOYIIIO);

— y4yeHasl CTeleHb KaHAUaT HayK U (WJI1) 3BaHUE JIOLEHTA;

— TIOBBIIICHHE KBaIU(UKAIMU TI0  JOMOJHUTEIBHBIM  TPOQeCCHOHATBHBIM
MporpaMMaM MO MPOPUII0 TEAArOTUYECKON JCSITEIILHOCTH HE PEXKe 4YeM OJIMH pa3 B TpHU
roja.

1.5. TpeGoBaHuUs K ONBITY IPAKTUUYECKOW pabOThI 3aBEYIONIETO Kadeapoi:

— ombIT paboTel B 00JacTH NPOQPEecCHOHATBHOW JAEATEIbHOCTH, OCBAaWBAaEMOM
00y4aroMMMHUCSA WM COOTBETCTBYIOUICH MpEnojaBaeMoMy Y4eOHOMY KypCy, IUCIUIUINHE
(Monymr0), IPY HECOOTBETCTBUH HaIpaBlIeHHOCTH (TTpoduiisi) oOpa3oBaHUs MPEMNOTaABAEMOMY
y4eOHOMY KypCy, TUCITUTUIAHE (MOIYJIIO);

— CTaK HAyYHO-TI€1arorn4eckoil paboThl HE MEHEE IATH JIET;

— ONBIT W CHUCTEMAaTUYECKHE 3aHATUS HAydYHOM, METOAUYECKOW WIM HWHOHN
NPAaKTUYECKOW  JIeATEIbHOCTBbIO,  COOTBETCTBYIOIIEH  HampaBlieHHOCTH  (MPOodHIIto)
0o0pa3oBaTebHON TpoTrpaMMbl W (WJIM) TPENoJaBaeMOMy y4eOHOMY KypcCy, AMCHUIUIMHE
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(MO I0) B COOTBETCTBUM C MHAUBUAYAJIBHBIM IIJIAHOM PaOOThI MPETO/1aBaTes;

— OTIBIT OCYIIECTBIICHUS Hay4HO-HCCIIEIOBATEIbCKOM NEeSATEIbHOCTH,
MOJITBEPKICHHON MyONuKauusMu 1o e€ pe3yiabTaTaM B BeAyIUX U (WIH) 3apyOe’KHBIX
pELIEH3UPYEMbIX HAy4YHBIX JKypHAJIaX W U3JaHUSIX U YyYacTHE B HAIMOHAIBHBIX U
MEXTyHapOIHBIX KOH(PEPEHIIUIX.

1.6. Ocobble ycroBusi JoIycKka K paboTe 3aBeayroniero kademapoii:

— OTCYTCTBHE OIpAaHMYEHHII Ha 3aHATHE [EJAarorMYecKOod JesATEIbHOCTHIO,
YCTaHOBJIEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoint denepannu;

— MPOXOXKACHUE 00S3aTENbHBIX MPEABAPUTENBHBIX (TIPU MOCTYIUICHUH Ha paboTy) u
MEPUOUIECKUX MEIUIIMHCKAX OCMOTpPOB (0OcleoBaHMid), a TakKe BHEOUYEPEIHbIX
MEJIMIIMHCKUX OCMOTPOB (00CIIe0OBaHUI) B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepannm;

1.7. Ha3nauenue Ha JOJKHOCTH 3aBeNyrolIero kadeapoi U ocBOOOXKIEHHE OT Hee
MIPOU3BOJUTCS MPUKA30M JupekTopa MHCTUTYTa B COOTBETCTBUU C JEHCTBYIOIIUM TPYIOBBIM
3aKoHOAaTesbcTBOM Pocculickon denepanun.

1.8. 3aBenyromuii kadenpoii aIMUHUCTPATUBHO TOTYUHSIETCS JIEKaHY, a B MEPUOJ
€ro BPEMEHHOTO OTCYTCTBHS (OTIYCK, 00J€3Hb, KOMAHIUPOBKA H T.II.) — 3aMEIIAIOIIEMY €ro
JIULLY.

1.9. 3aBeayromuii kKadeapoii B CBOCH JOKHOCTH PYKOBOJICTBYETCS:

— @enepanpHbiM  3ak0oHOM «OO0 o0Opa3oBanmu B Poccuiickoit ®enepamun» oOT
29.12.2012r. Ne273-D3;

— HWHBIMU 3aKOHOJATETbHBIMH M HOPMATHBHBIMHU TMPAaBOBBIMH akTamu Poccuiickoit
Ddeneparuu B chepe 00pa3oBaHus;

— YcTaBoM YHHUBEpPCHUTETA,

— nonoxkenueM Mucruryra;

— pemeHus MU YueHoro coBeta MHCTUTYTa, TpUKa3aMu TUPEKTOpa HHCTUTYTA,

— TOJI0’KeHuEeM o Kadeape, B KOTOpoil oH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYAOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaCIOpPsIAKa;

— HACTOSAIIEH JOTKHOCTHOW HHCTPYKIUEH;

— ApYTMMU HOPMaTUBHBIMU aKTaMu Y HUBepcuteTa U HCTUTYTA, Kacaroluecs ero
NEeSATeTLHOCTH.

1.10.3aBexyrommii kaeapoit JOIKEH 3HATH:

- 3aKOHBl M HHbIE HOpPMaTWBHBbIE akThl Poccuiickor @Penepauuu IO BOIpocam
BBICIIETO MPOGeCCUOHATEHOTO 00pa30BaHus;

- JIOKaJIbHbIE HOPMATUBHBIC aKThl 00Pa30BATEIILHOTO YUPEKIACHUS;

- TOCyAapCTBEHHbIE  00pa3oBaTelIbHbIE CTAaHAAPTBl MO  COOTBETCTBYIOUIUM
MPOrpaMMaM BBICIIETO 0Opa30BaHUS;

- TEOPHUIO U METO/IbI YIIPaBICHUsI 00pa30BaTEIbHBIMU CUCTEMAMU;

- MOPSZIOK COCTaBJIEHUS YUCOHBIX TIIAHOB;

- IpaBUJIa BEJICHUS JOKYMEHTAIINH 110 y4eOHOM paboTe;

- OCHOBBI MEJArOruKu, (PU3UOIOTHH, ICUXOJIOTUH;

- cOBpeMeHHbIe (DOPMBI U METO/IbI 00YUYEHHS U BOCTIUTAHUS,

- METOJbl U CIOCOOBI UCIOJIb30BAHUS 00pa30BATEIbHBIX TEXHOJOTUM, B TOM YHCIIE
JTUCTAHIIMOHHBIX;
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- OCHOBHBIE METOJBI IIOHMCKa, cOopa, XpaHEHUs, OOpaOOTKH, NPEACTaBICHMUS,
pacnpocTpaHeHuss ~ uHGopMaluM, HEOOXOJUMOM  JJi  OCYIIECTBICHHMsS  Hay4HO-
MCCIIEI0BATENIbCKOM 1€ATENbHOCTH;

- MEXaHU3MbI OPOPMIICHHMS IPAB UHTEIEKTYaIbHOW COOCTBEHHOCTH;

- TpeOoBaHUs K pPabOTE Ha NEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-
U(PPOBBIX YCTPOICTBAX, B TOM YHUCIIE IPEeJHA3HAYEHHBIX /IS Iepeiaul HH(OpMaluy;

- OCHOBBI 3KOJIOTHH, TIPaBa, COLUOJIOTHH;

- IpaBHJIA 110 OXPAHE TPy1a U M0KAPHOU OE3011aCHOCTH.

2. Jlo;mxkHOCTHBIE 00S13aHHOCTH 3aBEyIOIIEro Kadeapoi

2.1 OcHOBHbBIC 33/1aUH 3aBEYIONIEr0 Kadeapoii:

2.1.1. IlnanupoBaHue W OpraHu3alus y4eOHOH, y4eOHO-METOAMYECKOW, Hay4dHO-
HCCIIeI0BAaTENbCKOM M BOCIIUTATENbHON Pa0OThI Kaeaphl.

2.1.2. [InaaupoBaHue U OPTaHU3AIUSI CAMOCTOSATEIBHON pabOTHI CTYJICHTOB.

2.1.3. KoHTponbs 3a coOJIOCHHEM 3aKOHOAATENIbcTBA P® W HOPM JIOKaJbHBIX
MPaBOBBIX aKTOB MIHCTUTYTa B Iipoliecce AeSITeNbHOCTH Kadeaphl.

2.2. O06s13aHHOCTH 3aBEeAYIONIETO Kadeapoi:

2.2.1. IlnanupyeTt, OpraHu3yeT, 00eCleurnBaeT U KOHTPOJIUPYET yueOHYIO U yueOHO-
METOJIMYECKYIO paboTy MpemnoiaBareseii mo AUCIUILUIMHAM Kadeaphl.

2.2.2. Ilnanupyer, oOpraHuzyeT, oOecreuynBaeT W KOHTPOJHUPYET Hay4HO-
HCCIIeI0BaTENbCKYIO padOTy IpenojaBaTesiei Mo HayyHbIM HallpaBieHUsAM KadeIphl.

2.2.3. Ilnanupyet, opranusyer, oOecredyMBaeT U KOHTPOJHPYET BOCIHUTATEIHHYIO
paboty npenonaBaresneit kadeapol.

2.2.4. PyKoBOAUT AEITENHHOCTHIO KadeapHhl.

2.2.5. OcymiecTBisier  pacupeaesieHue MeIarOru4ecKom Harpy3Kku u
(GYHKIIMOHAIIBHBIX 00s13aHHOCTEH MEXy pabOTHUKaMU Kadeaphl.

2.2.6. YTBepxaaeT MHAMBHAYaJIbHbIE IJIaHBl pa0dOTHI IpernojaBaTeneil U rpaduxku
paboThl yueOHO-BCIOMOTaTeIbHOTO IEPCOHANa, KOHTPOJIUPYET UX UCIIOJIHEHHUE.

2.2.7. CBoeBpeMeHHO (OPMUPYET MITATHBIN COCTaB Kadeaphl.

2.2.8. KonTtponupyeTr y4eOHYIO0 HArpy3Kky IperojaBaTeIbCKOTO COCTaBa, MOCEHaeT
BCE€ BU/JIbI 3aHATUI U SK3aMEHBI.

2.2.9. Hecer mnepcOHAIBHYIO OTBETCTBEHHOCTh 3a IIOATOTOBKY BBIIYCKHBIX
KBaJM(UKAMOHHBIX paboT. KoHTponupyeT mpaBOMOYHOCTH 3aceTaHUl TOCYAApCTBEHHBIX
HK3aMEHAIIMOHHBIX KOMHCCUA B COOTBETCTBUM C JICHCTBYIOIIUM IMOJIOXKEHHEM O
rOCy/IapCTBEHHOM UTOrOBOM aTTECTAIMH, JOKAIbHBIM HOPMAaTUBHBIM akToM MHCTHTYTA.

2.2.10. CocraBisieT U NpeACTaBIsET B JEKAHAT MEPCHEKTUBHBIN M T0OJI0OBOM IUIAHBI
JESITEeTbHOCTH M Pa3BUTHS Kadeapbl, OTYET O COCTOSHUM M JOCTH)KCHHSAX KOJUIEKTHBA
Kadenpsl.

2.2.11. IInanupyer, opraHu3yeT U KOHTPOIUPYET padoTy y4eOHO-BCTIOMOTaTEIbHOTO
nepcoHana Kageapsl.

2.2.12. OpranusyeT TOATOTOBKY M peaau3aliio y4eOHBIX IUIAHOB W Yy4eOHBIX
IpOrpaMM, KOHTPOJIUPYET KAUECTBO UX BBHIITOJHEHHUS.

2.2.13. [IpoBOAUT ¥ BO3TIIABISET 3acefaHus Kadeaphl.
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2.2.14.0OcymecTBasieT IUTAaHUPOBAHUE
U3JaHusl y4eOHOM M METOIMYECKON JHUTEepaTypbl, KOHTPOIUPYET MOJHOTY METOAMYECKOIO
oOecrieyeHust Mo AUCIUILUIMHAM Ka(eaphl.

2.2.15. CBOEBpPEMEHHO NPEJCTABISAET OTYETHI KadeApbl MO BBHINOJIHEHHUIO Y4eOHOI,
Hay4YHOH M BOCIIUTATENbHON PAOOTHI.

2.2.16. OpraHu3yeT BBIMOJHEHHE MEPONPHATUH TO IUIaHy NPOPOPUCHTAIMH H
npuema B UHCcTUTYTE.

2.2.17. OpraHuzyeT BBINOJIHEHUE MEPONPUATHUA 1O IUIAHY  MOBBILICHUS
KBaNM(UKAIMK TpernoiaBareneit kadeapsl.

2.2.18. OobecrieunBaeT COBEPIICHCTBOBAHWE W YKPEIUIEHHE MAaTEpPHAIbHON W
nabopatopHoi 6a3bl Kadeapsl.

2.2.19. Opranuzyer ¥ KOHTPOJHMPYET BEACHUE NOKYMEHTALUU Kadeaphl COrIACHO
HOMEHKJIAType eI, yTBepkaAeHHoU B MHcTUTYTE.

2.2.20. OpraHnu3yer U KOHTPOJUPYET BEJCHHE TAOEIbHOTO YYeTa, MOJIMUCHIBACT
Tabesb yuera pabo4yero BpeMEHU COTPYIHUKOB Kadeapshl.

2.2.21. Perynupyet (rHaHCOBBIE BOMPOCHI B pamMKax OTHYIIEHHBIX €My CPEIICTB U
MIOJITHOMOYMH COTJIACHO NMPUHATHIM B NHCTUTYTE JTOKAIbHBIM IIPABOBBIM aKTaM.

2.2.22. KonrponupyeT paboTy mMaTepHalbHO OTBETCTBEHHBIX JHI] MO COXPAaHHOCTU
MaTepHaNIbHBIX LIEHHOCTEH Kadeapsl.

2.2.23. ObGecneunBaer (aKkTUYECKOE MCIOJHEHHUE TMPHUKA30B M  YKa3aHUH
BBILLIECTOSIIIIMX OPraHOB, PELICHUN YUYEHOr0 COBETA, MPHUKA30B, PACHOPSIKEHUN U yKa3aHUU
IUPEKTOpa, JeKaHa NPUHUMAET MEphl MO CBOEBPEMEHHOMY DPACCMOTPEHHIO >Kajiol u
MPEJIOKEHUN CO CTOPOHBI CTYAEHTOB, MPENOAaBaTele U IPYTUX COTPYAHUKOB MHCTHTYTA.

2.2.24. ObecnieunBaeT U KOHTPOJIUPYET CBOEBPEMEHHOE U Haiiexaliee ohopmiieHnue
MEPBUYHOMN JOKYMEHTAIIMU Ha UMYIIECTBO, TproOpeTaeMoe Kadeapon u it Kadeapsl.

2.2.25. Bo3rinaBnseT Hay4HOE HallpaBJIeHHE WK €ro pasaen Ha kadeape, popmupyet
WIM y4acTBYeT B ()OPMHPOBAHUU HAYYHOW INKOJBI MO JAHHOMY HAIIPaBICHHUIO M3 YHUCIA
nefaroroB  Kageapbl, HAyYHBIX COTPYIAHHMKOB, aCIHUPAHTOB, CTYAEHTOB, PYKOBOIMT
HayYHbIMH CEMHHAPAMU.

2.2.26. ObecrieunBaeT U KOHTPOJIHUPYET COXPAHHOCTh UMYIIIECTBA Ha Kadeape.

2.2.27. ObecneunBaeT KOH(MUICHIIMAIBHOCTh CBEIEHUN (0  JEATEIBHOCTH
WNucTuTyTa, €ro UMyIiecTBe, €ro COTpyAHUKAX, CTYACHTaX, CIyHIaTeNaX U Jp.), HOJYYeHHbIX
UM BO BpEMs HUCIIOJIHEHHS CBOUX JOJKHOCTHBIX OOS3aHHOCTEW, B TOM 4HCIIE€ CBEICHHIA,
COCTaBJISIIOIINX KOMMEPUECKYI0 TaiiHy MHCTUTYTa, CITy)KEOHYIO ¥ TOCY/IapCTBEHHYIO TaiHYy.

2.2.28. M3ydaeT W pacnpoCTpaHseT MEePeaOBOM HayYHO-TIEJArOTMYECKHUIl OIbIT,
MOJJIEP’)KUBAET TBOPUECKYIO MHHUIIMATUBY IpenojaBareseil kadeapsl B COBEPIICHCTBOBAHUU
y4eOHOro mporecca, BHEAPSET MEPeloBbleé METOAbl Y4eOHO-METOJUYECKOH, HAaydHOH W
BOCTIMTATEIBHOI pabOTHI.

2.2.29. OpraHu3syeT U MIaHUPYET CAMOCTOSTENbHYIO pabOTy CTYIEHTOB.

2.2.30. Kontponupyer coOt0cHUE U MCIOJHEHHE TPeOOBaHUM, COACPKAIIUXCS B
MpaBUjaX BHYTPEHHETO TPYAOBOTO pACIOpPAIKA; TMpaBHJIaX TEXHUKH OE€30MacCHOCTH,
IIPOU3BOJCTBEHHON CAHUTAPUM U MPOTHBOMOKAPHOM 3alllMThI, IPABUJIaX U HOPMaxX OXpPaHbI
Tpyla, YcCTaBe, IpHKa3ax U PACHOPSIKEHUSIX PEKTOpa U UHBIX JIOKAJbHBIX HOPMATUBHBIX
aktax Mucruryra.

2.2.31. CBOEBpEeMEHHO OIOBEMIaeT JeKaHa (aKylbTeTa (IUPEKTOpa WHCTHTYTA) O
HEBO3MOXXHOCTH  BBITIOJIHUTH  OOYCJIOBJIIEHHYIO TPYIOBBIM JOTOBOPOM, JIOJDKHOCTHOM




CucreMa MeHEIDKMEHTA KauecTBa

[1.510620.03.5.058-2023 21

OTBETCTBEHHOCTh DVKOBOIICTBA
( i B06060

[Tonoxenue o kadenpe «neKTpocHAOKEHUE

MHCTPYKLIHMEW U IPYTrUMU JIOKAIbHBIMU akTaMu MHCTUTYyTa paboTy, B TOM YHCIIE BBI3BAHHOU
BPEMEHHOM HETPYAOCHOCOOHOCTHIO.

2.2.32. BolnonHsAET yKa3aHUs U PacOpsKEHUs TUPEKTOparta, AekaHa (paKyJabTeTa 110
BOIIPOCaM OpraHHU3aluu U NpoBeaeHus B THCTUTYTe KakuX-1u00 MEpONpUsSTUIL.

2.2.33. [IpencraBisieT NUCbMEHHbBIE OOBICHEHHSI IO TPEOOBAHMIO JUPEKTOPA, AeKaHa
(bakynpTeTa, B TOM 4Hciie 00bSICHEHUS IPU COBEPILIEHUH TUCIUILIMHAPHOTO MPOCTYTIKA.

2.2.34. He nomyckaeT HapylleHUH TPYJOBOM IUCLUIUIMHBI, OCKOPOJIEHUS WJIM MHBIX
(hopM MpOSBICHUS HEYBAKUTEIBHOIO OTHOLLIEHUSI K COTPYIHUKAM, CTyJI€HTaM, CIyIIaTeNsIM,
aburtypueHTam, rocTsiM MHCTUTYTa M IPOYUM JIUIAM, HAXOASLIUMCS B UHCTUTYTE.

2.2.35. CobumoaeT TpebOBaHUs 1O NMPO(UIAKTUKE U IPOTUBOACHCTBUIO KOPPYIILIHH,
OTpeeIIeMbIX JJOKAIbHBIMU TPABOBBIMU AKTAMH.

2.2.36. BomonHser  apyrue  OOS3aHHOCTH,  BO3JIOKEHHBIE  Ha  HETO
3aKoHozAaTenbcTBOM P®, YcTaBoM 1 ApyrMMHM JOKaJIbHBIMU IPABOBBIMU akTaMu MHcTHTYTA.

2.2.37. CobmoiaTh yCTaHOBIIEHHBIE TPEOOBAHUS 110 3aIUTE EPCOHANBHBIX JaHHbIX,
y4eTy, XpaHEHHMIO, YHUUTOXKEHHUIO M TEPEChUIKE HOCUTENIEH, COIAEpKalUX IMEePCOHAIbHBIE
JaHHBIE;

- 3HaTh U BBINOJHATH TPeOOBaHUS OpraHU3allIOHHO-PACTIOPAIUTENbHBIX JOKYMEHTOB
B 00J1aCcTH 0OecnieueHnst 0€30MaCHOCTH MEPCOHATIBHBIX JaHHbBIX;

- HEMEMJICHHO JOKJIaJbIBaTh OTBETCTBEHHOMY 3a oOecledeHne Oe301acHOCTH
NEPCOHANBHBIX JIAaHHBIX O Bcex (pakTax M TMOMbITKAX HapylleHus Oe30MacHOCTH
MEPCOHAIBHBIX JIAHHBIX.

3. IlpaBa

3aBeayronuii kKageapoi UMeeT mpana:

3.1. IlpexacraBnatre uHTepechl Kadeapbl Nepel aJIMUHUCTpalUell U JApyruMu
opranamu MHCTHTYTA.

3.2. B mpenenax cBOMX MOJHOMOYMN H3/1aBaTh PACIOPSIKEHUs, /aBaTh yKa3aHU,
oOsi3aTeNbHbIE JIJIs1 UICTIOJTHEHUSI BCEMU COTPYIHUKaMH Kadeapsl U cryaeHTamu MHcTturyTa.

3.3. TpeboBarb OT COTPYOHHKOB Kadenpbhl OTUET O BBINOJHEHUU CIIYKeOHBIX
00s13aHHOCTEH, COOMIOICHUH TPYAOBOM TUCIUILIMHBI, TPABUJI BHYTPEHHETO paclopsiiKa.

3.4. BHocuTh mpeioxkeHusi 0 MOOIIPEHUN COTPYAHUKOB Kadeaphl U CTYACHTOB, a
TaK)Ke O MPUBJICUYCHUHN UX K JUCHUIITIMHAPHON U MaTepUaIbHOM OTBETCTBEHHOCTH.

3.5. TpeboBaTb OT CTPYKTYpPHBIX NoOApa3ieieHuid MHCTUTyTa NPUHATHA Mep,
oOecreynBarolMX HEOOXOAMMbIE YCIOBUS JIA IMPOBENEHUS Y4eOHO-BOCIMTATEIBHOTO U
Hay4YHO-HCCIEA0BATENbCKOTO MPOIIECCOB.

3.6. IIpaBo Ha TBOPYECKYIO HMHHUIMATHBY, Pa3pabOTKy W NPUMEHEHHE aBTOPCKHUX
MpOrpaMM M METOJIOB OOYYEeHHS M BOCIIMTAHUS B Mpeaesax peaan3yeMoil 00pa3oBaTeNbHOM
MPOrpaMMbl, OTJEIBHOIO YUeOHOro MpeaMeTa, Kypca, TUCHUIITMHBL (MOTYIIS).

3.7. TlpaBo Ha BbIOOpP y4eOHHKOB, yUeOHBIX MOCOOUM, MaTepUaIOB U UHBIX CPE/ICTB
oOy4yeHHsI ¥ BOCIIMTaHHUS B COOTBETCTBUM C 00pa3oBaTeIbHOW MPOrpaMMOW U B MOPSIKE,
YCTAHOBJIEHHBIM 3aKOHOJIaTEILCTBOM 00 00pa3oBaHMH.

3.8. IIpaBo Ha ydactue B pa3paboTKe 0Opa3oBaTENbHBIX IPOrpamMMm, B TOM 4YHCIIE
y4eOHBIX IJIAHOB, KAJICHAAPHBIX YYEOHBIX TpauKOB, pad0UNX y4eOHBIX MPEAMETOB, KypCOB,
JUCLUIUIMH (MOZYJIEH), METOAUYECKUX MAaTEPUAIIOB U UHBIX KOMIIOHEHTOB 00pa30BaTelbHbIX
IPOrpaMM.
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3.9. IlpaBo Ha OCYyIIECTBIICHHE HAy4YHOW, HAyYHO-TEXHUYECKOH, TBOPUYECKOM,
UCCJIEIOBATEIIbCKOM JESATENIbHOCTH, y4acThe B HSKCIEPUMEHTAIBbHOM W MEXIyHapOJHOU
JeSITEIbHOCTH, pa3pab0TKaxX U BO BHEIPEHUU MHHOBAIIHIA.

3.10. IlpaBo Ha OecmyiaTHOE TOJB30BaHHE OMOTMOTEKAMHU W MH(POPMAIMOHHBIMHU
pecypcamu, a TakXKe JOCTYNl B NOPSAJIKE, YCTAHOBJIEHHOM JOKAJIbHBIMH HOPMAaTHUBHBIMHU
aKkTaMd YHHBEpCcUTETa K HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIM CeTIM M 0a3aM
JaHHBIX, Y4€OHBIM U METOAMYECKHMM MaTepuallaM, MaTepuaibHO-TEXHUYECKUM CpEACTBaM
oOecrieyeHs 00pa30BATEIbHOM  JAESITENIBHOCTH, HEOOXOIMMBIM JUIsI Kaue€CTBEHHOI'O
OCYIIECTBJICHUS MEarOrMuecKor, HayYHOU UIIM UCCIIEIOBATENIbCKON JIeATeIbHOCTH.

3.11. TIpaBo Ha OecruiaTHOE MOJIb30BaHHE O0pa30BATEIbHBIMU, METOJAMYECKUMHU U
Hay4yHbIMM yciyramu MHCTUTYyTa B TNOpsSAKe, YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanun Ui JOKaJIbHBIMUH HOPMAaTUBHBIMH aKTaMH.

3.12. TIpaBo Ha y4actue B ynpaBieHUU HCTUTYTOM, B TOM YHCII€ B KOJUIETHAIbHBIX
opraHax yINpaBJIeHHUs], B IOPSAJIKE, YCTAHOBIEHHOM Y cTaBoM MHCTUTYTA.

3.13. IIpaBo Ha ydacTue B OOCYXJIEHUHU BOMPOCOB, OTHOCSAIIUXCS K JCSITEILHOCTH
WNuctuTyTa, B TOM YKCie yepe3 OpraHbl yIpaBiIeHUs U O0IIECTBEHHbIE OpraHU3alllu.

4. OTBETCTBEHHOCTH

3aBeaytromuii kadenpoit HeceT OTBETCTBEHHOCTb:

— 3@ HEHaJJIeXalllee MWCIOJIHEHUE WJIM HEUCIIOJHEHUE CBOUX JIOJKHOCTHBIX
00s13aHHOCTEH, TIPETYCMOTPEHHBIX HACTOSIIEH JOKHOCTHOM MHCTPYKIIMEH — B Ipejenax,
OIIPEECIIEHHBIX JCHUCTBYIOIIMM TPYIOBBIM 3aKOHOAATENbCTBOM PD;

— 3a [pPaBOHApYLICHWS, COBEPIICHHBIE B IMPOLECCE OCYLIECTBICHUS CBOEH

NEATEIIbHOCTA — B TMpeleniax, ONpPEACJICHHbIX JCHCTBYIOINIMM aJMUHUCTPATHUBHBIM,
YTOJIOBHBIM, TPAKIAHCKUM 3aKOHOIaTEIbCTBOM PD;
— 3a MpPUYMHEHHE MaTepuaibHOro ymepba — B TMpejenax, OINpeaeseHHbIX

JNEHUCTBYIOIIUM TPYIOBBIM U TPAKIAHCKUM 3aKOHOJATEIbCTBOM PD;
— 3a pa3rijainieHre MePCOHATBHBIX JAaHHBIX 00YyYaroumxcs U pabOTHUKOB, CTABIIUX
€My U3BECTHBIMHU B CBSI3U C UCTIOJTHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH.

5. OreHka kavecTBa Tpyaa

Omenka KadecTBa Tpy/Aa 3aBeAyIOIIEro Kadeapoil oCyIecTBIseTCs Ha OCHOBE:

— oT4éTa M0 MHAWBUYaTFHOMY IJIaHy paOOTHI MPETOIaBaTels;

— aHajuW3a BBINOJNHEHHWsS IJIaHa paldoTel  Kadenpsl, ¢akyibTeTa, COBETa
00pa30BaTeIbHOIN MPOTPAMMBI;

— pe3yJabTATOB MPOXOKICHHUS MPOIEAYPhl aKKpeAWTallMu MporpaMM OakajaBpuaTta,
CTEeIMAINTETa, MAaTUCTPATYPhl ¥ aCITUPAHTYPHI,

— pe3yNbTaTOB BHYTPEHHETO ay/IuTa B paMKax jlaboparopuu, kadenpsl, GaKyabTeTa;

— OT3BIBOB KOJUIET U PYKOBOJIUTENEH moapasaenenuit acTuTyTa.

6. [Topsimok BHECEHUSI N3BMEHEHHI B TOJDKHOCTHYIO MHCTPYKITHIO
7.1 BHeceHue UW3MEHEHUW U JIONOJHEHUH B JOJDKHOCTHYIO HMHCTPYKILIMIO

IPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBJIEHHBIM MOPAJKOM B JOKYMEHTHPOBAHHOU
npoueaype «YnpasJIeHUe JOKyMEHTaUuen».
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7.2 CrpaHuna ¢ TEKCTOM, MOJUIEKAIIUM H3MEHEHUIO, 3aMEHSETCS Ha HOBYIO WM
TEKCT M3MEHEHUH BKIJIEMBAETCS Ha IOCJIEJHEH CTpaHUIe JOKHOCTHOM WHCTPYKIUH.
WNudopmaryst 0 BHECEHUN U3MEHEHHUH BHOCUTCA B JIMCT perucTpaiuy H3MEeHEHU.
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JOJDKHOCTHAA MHCTPYKIUSA I[TPOGECCOPA

Hacrosimas nomkHOCTHas HHCTPYKIHUS TIpodeccopa HE MOXKET ObITh MOJIHOCTHIO MITU
YaCTUYHO BOCIPOU3BENICHA, THPAXKUPOBAHA M PACHpOCTpaHEHa B KadyecTBE O(UIIMAIBLHOTO
uznanus 6e3 pazpemerus PI'bOY BO Upl ' VIIC.

1. OO01IHe moJI0KEeHUS

1.1. Hacrosimas AomKHOCTHAsE MHCTPYKIUsA Tpodeccopa (mamee — MHCTpyKIwus)
pa3paboTaHa B COOTBETCTBUHU ¢ TpymoBbiM koaekcom Poccuiickoit  ®eneparuuy;
OepnepanbHbiM 3akoHOM «O0 obOpazoBanun B Poccuiickoit ®@enepanumn» ot 29.12.2012r.
Ne273-®3; kBanu(pUKAIMOHHBIMU XapaKTEPUCTHUKAMU JOJKHOCTEH PYKOBOIUTENECH W
CHEIMAIINCTOB BbICHIETO MpodeccuoHanbHOro odpa3zoBanusi, EquHoro xkBanupukammoHHOTO
CIPaBOYHUKA JOHKHOCTEH PYKOBOAMTENEH, CIELMAIUCTOB U CIYXKAIIUX, YTBEPKACHHOIO
[Ipukazom MuHHCTEpCTBA 3ApPAaBOOXPAHEHUS W COLUUAIBHOrO pa3BuTHs Poccuiickoun
Oenepauun ot 11 suBaps 2011 r. Ne 1n; [TosoxkeHnemM o mopsiike 3aMEIICHUST JOJDKHOCTEN
MeJarornyeckux pabOTHUKOB, OTHOCAUIMXCA K  NpoheccopCKO-NPeno1aBaTeaIbCKoOMy
COCTaBy, YTBEPXKICHHOM TIpHKa3oM MuHucTepcTBa 00pa3oBaHuss M Hayku Poccuiickoii
®epnepaunu ot 23.07.2015 r. Ne 749.

1.2. JomxHocTh mpodeccopa OTHOCUTCS K 4-My KBaJU(pUKALMOHHOMY YPOBHIO
npodeccuoHanbHOW KBaTU(UKALMOHHON TpyHnbl JOKHOCTEH pabOTHUKOB BBICIIETO U
JOMOJTHUTENFHOTO  NMpo(eccCHoHaIbHOrO  00pa3oBaHMsA,  YTBEPKIEHHOW  MPHUKA30M
MuHucTEepCcTBa 3ApaBOOXPAHEHUS] U COLMAIBHOrO pasButus Poccuiickoin Penepauuu Ot
05.05.2008 1. Ne 217m.

1.3. B coorBerctBUM ¢ HomeHknaTypoil NOMKHOCTEH paOOTHUKOB OpraHM3aluii,
OCYIIECTBIIIIOIIUX ~ 00pa3oBaTeNbHYIO  JIEATENBHOCTh, JOJDKHOCTEH  PYKOBOJUTENEH
oOpa3zoBaTeNbHBIX  oOpraHu3amuii, yrBepxkaeHHoW IlocranoBnenumem IlpaBuTenscTBa
Poccuiickoit ®enepanuu ot 08.08.2013 Ne678 nomxHOCTH mpodeccopa OTHOCUTCA K
npo¢heccCopCKO-MPEnoaaBaTeIbCKOMY COCTABY.

1.4. TpeboBanus k 00pa3oBaHUIO U O0yUEHHUIO Mpodeccopa:

— Bblcmlee 00pa3oBaHME — CHEIUAIUTET, MAarucTparypa, acHupaHTypa,
HaIpaBJICeHHOCTh (Mpo¢uiIb) KOTOPOro, KakK MpPaBUIIO, COOTBETCTBYET IPENoJaBacMoOMy
y4eOHOMY KypCY, TUCIUILINHE (MOYIIIO);

— y4yeHasi CTeleHb JOKTOpa HayK;

— TPOXOXKIECHUE B YCTAHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickon Penepauuu
MopsAZIKE 00YYEHUS ¥ MPOBEPKHU 3HAHUN U HABBIKOB B 00JIACTH OXpaHbI TPY/Ia;

— TIOBBIICHWE KBATU(PUKANMKA TIO JOTOJHUTEIBHBIM  MPO(dhecCHOHATBHBIM
MporpaMMaM Mo MNPOPUII0 MEeAArOrMYecKON JEATENbHOCTH HE PEeKe YeM OJMH pa3 B TPH
roja.

1.5. TpeGoBaHuUs K ONBITY IPAKTHYECKON paboThI Ipodeccopa:

— omnbelT paboTel B o0jacTu mpodeccHoHaTIbHOW MAESITeIbHOCTH, OCBauBaeMOM
oOy4arImUMHUCI WIH COOTBETCTBYIOUIEH MpenojaBaeMoMy yueOHOMY KypcCy, AMCLMILINHE
(MoOnynI0), IpU HECOOTBETCTBUU HaIpaBI€HHOCTHU (TTpoduisi) 0Opa3oBaHUs MIPENOIaBaeMOMY
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y4eOHOMY KypCy, AUCLUILINHE (MOIYIIIO);

— CTa)X HAyYHO-TIeIarornYecKoil paboThl HE MEHEE IATHU JIET;

— MpPU HaJUYUU Y4YEHOTO 3BaHHs Mpodeccop — 0e3 mpeabsiBiIeHUS TpeOOBaHUU K
CTaXXy pabOThI;

— ONBIT W CUCTEMAaTUYECKUE 3aHATHS HAYYHOW, METOJWYECKOM WIM HHOU
NPAaKTUYECKOW  JIeATEIbHOCTBIO,  COOTBETCTBYIOIIEH  HampaBieHHOCTH  (MPOodHIIto)
o0pa3oBaTeIbHON MpOrpamMMbl U (MJIM) TpPENnojaBaeMoMy Y4eOHOMY Kypcy, AMCIHILIAHE
(MO I0) B COOTBETCTBUH C MHAUBUAYAJbHBIM IIJIAHOM PaObOTHI IPENO1aBaTes;

— OTIBIT OCYIIECTBIICHUS Hay4HO-HCCIIEI0BATEIbCKOM NEeSATEIbHOCTH,
MOATBEPKACHHON MyOJMKAMsIMU 0o e€ pe3ylbTaTaM B BeAylmuxX M (W) 3apyOe’KHBIX
pEellEH3UPYEMbIX HAy4YHBIX JKypHAJIaX W U3JaHUSIX U YyYacTHE B HAIMOHAIBHBIX U
MEXTyHapOIHBIX KOH(PEPEHIIUIX.

1.6. OcoOrble ycnoBus nomycka K paboTe npodeccopa:

— OTCYTCTBHE OIpAaHMYEHHII Ha 3aHATHE [EJAarorMYecKol JesATeIbHOCTHIO,
YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepannu;

— MPOXOXKICHUE 00SI3aTENBHBIX MPEABAPUTENBHBIX (TIPU MOCTYIUICHUH HA paboTy) u
MEPUOUIECKUX MEIUIIMHCKAX OCMOTpPOB (00cleoBaHMIf), a TakKe BHEOUYEPEIHbIX
MEJUIIMHCKUX OCMOTPOB (00CIenoBaHUii) B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOJATEIIbCTBOM
Poccuiickoit @enepannu;

— NIPOXOXKIEHHUE B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepaunu
MOPSIAKE aTTECTALMA Ha COOTBETCTBUE 3aHUMAEMOM 10JKHOCTH;

1.7. Ilopsimok 3amMenieHus J0HKHOCTH TTpodeccopa OCYIIECTBIAECTCS B COOTBETCTBUU
c llonmoxxeHneM o TmOpsAKE 3aMENICHUS JODKHOCTEH TeNarorn4eckux pabOTHUKOB,
OTHOCSIIIUXCSA K TPOo(deccopcKo-Tpeno1aBaTeIbckOoMy COCTaBYy, YTBEPXKIECHHOTO MPHKA30M
MunucrtepctBa obpazoBanust U Hayku Poccuiickoit @enepamuu ot 23.07.2015 Ne 749 u
[Tonoxxennem o0 TOpSAKE 3aMEIICHUS] JOJDKHOCTH  TENAarorM4ecKuXx  pabOTHHKOB,
OTHOCSIIIIUXCA K npodeccopcKo-Mnpeno1aBaTeIbCKOMy COCTaBy Hpkytckoro
TOCY/IapCTBEHHOTO YHUBEPCUTETA MyTEH COOOIICHUS, YTBEPKICHHOTO MTPUKA30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. TIpodeccop anMHUHHCTPATUBHO MOJAYUHSETCS 3aBeAyromeMy Kadeapol, a B
MEPUOJ] €ro BPEMEHHOTO OTCYTCTBHS (OTIYCK, OO0JE€3Hb, KOMAaHIUPOBKA H T.I.) —
3aMearoIeMy €ro JUILy.

1.9. IIpodeccop B cBOECH NOMKHOCTH PYKOBOJCTBYETCS:

— @epnepanbHbiM  3ak0oHOM «OO0 oOpazoBanuu B Poccuiickoit ®enepanuu» oT
29.12.2012r. Ne273-D3;

— WHBIMU 3aKOHOJATETbHBIMH M HOPMATHBHBIMHU TMPAaBOBBIMH akTamMu Poccuiickoit
®enepanuu B chepe 00pa3oBaHus;

— YCcTaBOM YHHUBEPCUTETA,;

- monoxkenneM Muctutyra;

—penieHus MU Y ueHoro coBeta MHCTUTYTa, TpUKa3aMu TUPEKTOpa HHCTUTYTA,;

— MOJIOKEHUEM 0 Kadeape, B KOTOpoil OH paboTaer;

— KOJUIEKTUBHBIM JIOTOBOPOM, TPYZAOBBIM JIOFOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaclopsaKa;

— HACTOSIIEN JOJKHOCTHOM MHCTPYKIMEH;

— JIpyTMMH HOPMAaTUBHBIMU aKkTaMHu YHuUBepcutera U MHCTUTYTA, Kacarolluecs: ero
NEeATEIbHOCTH.
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2. lomKHOCTHBIE 00513aHHOCTH Tpodeccopa

2.1. OcymecTBiser IUIAaHUPOBAaHUE, OPraHU3alMI0 U KOHTPOJIb  Y4eOHOI,
BOCIIUTATENIbHON M Y4EOHO-METOINYECKOM pabOThI IO KYpUPYEMBIM TUCHUIUIMHAM.

2.2. Bezner Bce BHIbI YyYEOHBIX 3aHSITUH, PYKOBOJAUT KYPCOBBIMU M JUIUIOMHBIMU
INPOEKTaMH U HayYHO-UCCII€A0BATEIbCKON pabOTOM MarucTpoB (CHEeLHaIiuCcTOB).

2.3 PyKoBOAUT HAay4YHO-HCCIIEIOBATEIbCKON pabOTON MO HAYyYHOMY HaIpaBICHUIO
paboThI Kadeapsl (CMEXHBIM CIEIUATBHOCTSAM), OPTaHU3YET €€ NeSTebHOCTb.

2.4 IlpuBnexaeT K BBIIOJHEHUIO HAyYHO-UCCIIEJOBATEIbCKOW paboOTHl B
YCTAHOBJICHHOM TIOpPsJIKE TMperojaBatenield, yueOHO-BCIIOMOTAaTEIbHBIN MepcoHa Kadeapsl,
aCIUPaHTOB U OOyyaroImuxcs (CTYIEHTOB, ciyliaTenei) Kapeapbl U CIEHUATUCTOB APYTHUX
CTPYKTYPHBIX IOJIpa3iesieHNil 00pa30BaTeIbHOTO YUPEKICHHS.

2.5 Cozpmaer ycnoBus g (GopMUpOBaHUS |y oOydarommuxcs (CTyIEHTOB,
ciIymiatesiell) OCHOBHBIX COCTAaBISIOIIMX KOMIIETEHTHOCTH, OOECIEUMBAIOIIEH YCIENTHOCTh
Oyay1iel npoeccHoHaNbHOM J1eATEIbHOCTH BBIITYCKHUKOB.

2.6 PazpaOateiBaeT paboune yueOHbIE IPOrpaMMbl IO KypUPYEMBIM TUCIHUILIAHAM,
PYKOBOJUT UX pa3pabOTKON APYTUMHU MPENOaBATEIIMHU.

2.7 llpucyTtcTByeT Ha JIOOBIX BHJAX y4€OHBIX 3aHATUN 1O BHIOOPY, a TakkKe Ha
HK3aMEHaX U 3a4eTax 10 KypupyeMbIM AUCHUIUIMHAM.

2.8 VYwuacTByeT B Hay4YHO-METOAMYECKOW paboTe Kadeapbl MO BOMpocam
npodeccuoHaIbHOTO 00pa3oBaHus, a TakKe B paboTe coBeTa 00pa30oBaTEILHON MPOrpaMMBbl
WK B paboTe HAYYHO-METOAMUYECKOT0 COBETa Y HUBEPCUTETA.

2.9. Kontponupyet MeToanueckoe o0ecredeHne KypupyeMbIX TUCITUTUTHH.

2.10 OcymiecTBiseT PyKOBOJCTBO IMOATOTOBKOM Y4eOHHUKOB, y4eOHBIX U y4yeOHO-
METOJIMYECKUX MOCOOMM, KOHCIEKTOB JIEKIMH M WHOr0 METOJWYECKOr0 MaTepuana Io
KypUPYEMBIM JHCLUIUIMHAM, HEMOCPEICTBEHHO Y4acTBYET B pa3paboTKe, MOATOTOBKE UX K
W3/IaHUIO.

2.11 BnHocuT TpeAsOKEHUS IO COBEPIICHCTBOBAHMIO Y4YeOHOW U y4yeOHO-
MeTOANYeCKON paboThl Kadeaphl.

2.12 YuacTByeT B OpraHM3yeMbIX B paMKax TEMaTHUKU HaIlpaBJICHHUI HCCIIEJOBaHUMI
Kadenpsl ceMUHapax, COBEIIAHUIX U KOH(GEPEHIHUIX, BKIIIOUas MEXIyHapPOIHbIE.

2.13  Opranusyer I[JIaHUPYET U  PYKOBOJUT  CaMOCTOSATEIbHOM  paboToit
oOyyatommxcsi (CTYACHTOB, CIyIIaTelei) MO0 KypHUpyeMbl TUCHHUIUIMHAM, WX Hay4dHO-
UCCIIeIOBAaTENbCKOM  paboTOM, CTyJeHYecKMM Hay4yHbIM oOIIecTBOM Ha Kadenpe,
npodeccruoHanbHONU OpUEHTAMOHHON PabOTOM HIKOJIBHUKOB MO CHENUATBHOCTAM Ka(eaphl.

2.14 IlpuHuMaeT akTUBHOE y4acTHE B MOBBIIICHWN KBATH(DHUKAIMK MPEroiaBaTenen
kadenpbl, OKa3plBa€T KM HEOOXOOUMYI0O METOAMYECKYI0 TIOMOIIb B  OBJIAJCHHUH
nearornyeckuM MacTepcTBOM U MPOQEeCCHOHATLHBIMU HaBbIKAMH.

2.15 PykoBOAMT MOATOTOBKOW HAy4YHO-TEIarorMYecKux KaJapoB (ACMUPaAHTOB U
couckareneit) Ha Kadenpe.

2.16 YyacTtByeT B mpomaraHae Hay4YHO-TEXHUUYECKUX, COLMAJIbHO-I'YMaHUTAPHBIX,
HSKOHOMHUYECKUX U ITPABOBBIX 3HAHUH.

2.17 YgactByer B paboTe BBHIOOPHBIX OPraHOB HJIM CTPYKTYPHBIX MOIpa3/EICHUIN
00pa30BaTEIBHOTO YUPEKACHUS IO BOPOCAM, OTHOCAIIIUMCS K JIEATEIbHOCTH Kadeaphl.

2.18 YuTaet aBTOpCKHE KypChl 10 HAIIPABJIEHUIO HAYYHBIX HCCIIEI0BaHUM Kaderpbl.
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3. [Ipodeccop nomKeH 3HATH.

- 3aKOHBl M WHBIE HOpMaTuBHbIE aKkThl Poccmiickon ®Penepanum 1o Bompocam
BBICIIETO MPOGECCUOHATILHOTO 00pa30BaHus;

- JIOKaJIbHbI€ HOPMATHUBHBIE aKThl 00Pa30BaTEIBHOIO YUPEKICHUS;

-TOCY/IapCTBEHHbIE ~ 00Opa30BaTeNbHbIE  CTAaHAAPTBl IO  COOTBETCTBYIOIIUM
MIpOrpaMMam BBICHIETO 0Opa30BaHUS;

- TEOPHUIO U METO/Ibl YIIPaBJICHHsI 00pa30BaTENbHBIMU CUCTEMAMU;

- IOPSAZIOK COCTABIJICHUS YUEOHBIX IJIAaHOB;

- IpaBUJIa BEJICHUS JOKYMEHTALMH 110 y4eOHOU padoTe;

- OCHOBBI IIE€JarOI'MKH, (PU3UOJIOTHH, ICUXOJIOTUH;

- COBpeMeHHbIE ()OPMBI U METOBI O0YyUSHHSI U BOCIIUTAHUS;

- METO/bI U CIOCOOBI MCIOJIB30BaHMsI 00Pa30BATEIbHBIX TEXHOJIOTHM, B TOM YHCIIE
JTUCTAHIIMOHHBIX;

- OCHOBHBIE METOJBl IIOUCKa, cOOpa, XpaHeHUs, 00pabOTKH, IperCTaBIEHus,
pacpocTpaHeHuss ~ uHbopMaluHM, HEOOXOJUMOW  JJIi  OCYIIECTBIEHHS  HAay4HO-
HCCIIEI0BATENbCKOM 1€ATEIbHOCTH;

- MEXaHU3MbI OOPMIICHHMS PAB UHTEJIEKTYaIbHOW COOCTBEHHOCTH;

- TpeOoBaHMS K paboTe Ha MEPCOHANBHBIX KOMIIBIOTEpAX, HMHBIX 3JIECKTPOHHO-
U(POBBIX YCTPOHCTBAX, B TOM UUCIIE TPEeIHA3HAYECHHBIX JJIs Tepeiayl UH(OpMaluy;

- OCHOBBI 9KOJIOTHH, NPaBa, COLIMOJIOTUH;

- IpaBUJIa 0 OXPaHe TPy/la U MOoKapHOH OE30MacCHOCTH.

4. ITpaBa

[Tpodeccop umeer npasa:

4.1. TlpaBo Ha TBOPUYECKYI0 HHMIIMATHUBY, Pa3pabOTKy M MPUMEHEHHE aBTOPCKHUX
IporpaMM U METOJ0B OOYYEHHs M BOCIUTAHUS B Mpejeax peaan3yeMoil o0pa3oBaTesIbHOIM
MPOrpaMMbl, OTJEIBHOIO y4eOHOro nmpeameTa, Kypca, TUCUUIIMHBL (MOYJIS).

4.2. IIpaBo Ha BBIOOp Yy4eOHUKOB, Y4€OHBIX MOCOOMH, MaTEpPHUaIOB U UHBIX CPENICTB
oOy4yeHHsI M BOCIIUTaHHUS B COOTBETCTBUU C 00pa3oBaTeIbHOW MPOrpaMMON U B MOPSIKE,
YCTaHOBJICHHBIM 3aKOHOJIaTEIHCTBOM 00 00pa30BaHUH.

4.3. TIpaBo Ha yuyacTue B pa3paboTke oOpa3oBaTENbHBIX MPOrpaMM, B TOM YHCIE
y4eOHBIX IJIAHOB, KAJICHAAPHBIX YYEOHBIX TpauKOB, pad0UNX yUeOHBIX MPEAMETOB, KypCOB,
JUCHUIUIMH (MOAYJEH), MEeTOAMYECKUX MAaTEPHAIOB U MHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX
MPOrpaMM.

4.4. IlpaBo Ha OCYLIECTBICHHE HAYYHOW, HAYYHO-TEXHMYECKOW, TBOPUYECKOMH,
HCCIIE0BATENBCKON ACATEIbHOCTH, Y4aCTHE B OKCIECPUMEHTAIBHOM U MEXIyHAPOIHOMN
JeSITEIbHOCTH, pa3pab0TKaxX U BO BHEIPEHUU UHHOBAIIHIA.

4.5. TlpaBo Ha OecmjaTHOE IMOJIb30BaHUE OUOIMOTEKAMH W HUH()OPMAIMOHHBIMU
pecypcamu, a TakXKe JOCTYIl B NOPSAJKE, YCTAHOBJIEHHOM JOKaJIbHBIMU HOPMAaTHUBHBIMHU
aKTaMM YHHMBEpCUTeTa K HWH(OPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIM CceTAM U 0azam
JAHHBIX, Y4€OHBIM U METOAMYECKUM MaTepuanaM, MaTepHaIbHO-TEXHUYECKHM CpEeICTBaM
oOecrieueHnst 00pa30BAaTEIbHOM  JESATENBHOCTH, HEOOXOAMMBIM I  KaueCTBEHHOTO
OCYIIECTBIICHHS NIEAArOrM4e€CKOM, HAYYHOHN WM UCCIIEI0BATEIBCKOMN NESITEIBHOCTH.
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4.6. IlpaBo Ha OecrulaTHOE NOJIb30BAHHME O0pPa30BATEIbHBIMH, METOJUYECKUMU U
HAy4YHBIMH YCIyraMud YHHUBEPCUTETAa B IMOPAJKE, YCTAaHOBJICHHOM 3aKOHOJIaTE€ILCTBOM
Poccuiickoit @enepanuu Uiy JIOKaJIbHBIMA HOPMAaTUBHBIMU AKTAMHU.

4.7. llpaBo Ha ywacTHe B YIPaBICHUUW YHHUBEPCUTETOM, B TOM YHCIE B
KOJUJIETHAIIBHBIX OPTaHax yNpaBJEHHUs, B TOPSAJIKE, YCTAHOBIECHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8. TlpaBo Ha ydacTthe B OOCYXICHHUU BOMIPOCOB, OTHOCAIIUXCSA K JACATEIHHOCTHU
YHUBEpCcHUTETA, B TOM YHCJIE Yepe3 OpraHbl YIIPaBICHUS W OOICCTBEHHBIC OpraHU3aIliy.

5. OTBETCTBEHHOCTD

[Ipodeccop HeECET OTBETCTBEHHOCT:

— 3a HEHaJUIe)Kallee WCIOJHECHHE WM HEUCIIOIHEHUE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEN, MPEYyCMOTPEHHBIX HACTOSAIIEH JOKHOCTHOM MHCTPYKLUUEH — B IMpejaelax,
ONPEAEIIEHHBIX JCHCTBYIOIIUM TPYIOBBIM 3aKOHOAATENHCTBOM PD;

— 3a IpaBOHApYLICHMS, COBEPIICHHBIE B IPOLECCE OCYIIECTBICHHUS CBOEH

NEATEIbHOCTA — B TMpeleNiax, ONPEACICHHBIX JCHUCTBYIOUIMM aJMUHUCTPATUBHBIM,
YTOJIOBHBIM, TPAKIAHCKUM 3aKOHOIaTEIbCTBOM PD;
— 3a MpPUYMHEHHE MaTepuaibHOro ymepba — B TMpeiAenax, OINpeaeseHHbIX

JEUCTBYIOIINM TPYIOBBIM U TPAKIAHCKUM 3aKOHOJATEIbCTBOM PD;
— 3a pasrjalieHue MePCOHANBHBIX JAHHBIX 00YYalomUXCs U PaOOTHUKOB, CTABIINX
€My U3BECTHBIMH B CBS3HU C UCIIOJTHEHUEM JOJPKHOCTHBIX 00SI3aHHOCTEH.

6. O1leHka KadecTBa Tpyaa

Onenka kauecTBa Tpyza npodeccopa OCyUIECTBISIETCSI HA OCHOBE:

— oTuéTa MO MHAWBUIYaJTbHOMY IIJIaHy pabOThI pernoaBaTers;

— aHanu3a BBHINIOJIHEHHWS IlaHa paboTel  Kadenpwl, ¢akyabpTeTa, COBETa
o0pa3oBaTeIbHON IPOrPAMMBI;

— Pe3yJbTaTOB MPOXOXKIACHUS MPOILETyphl aKKpEAUTAIlMH IporpaMm OakanaBpuaTa,
CHelMaJINTeTa, MarucTpaTypsl U aCIUPAHTYPHI;

— pe3yJbTaTOB BHYTPEHHETO ayIuTa B paMKax jJaboparopuu, kapeapsl, pakynbTera;

— OT3BIBOB KOJUIET U PYKOBOJIUTENEH moApasaenennii MacturyTa.

7. HOpSI)IOK BHECCHUS U3MCHECHUM B JOJDKHOCTHYIO HHCTPYKIIUIO

7.1 BHeceHne UW3MEHEHMH W JIONOJHEHUH B JOJDKHOCTHYIO HMHCTPYKLUIO
MIPOU3BOJUTCA B COOTBETCTBUM C YCTAHOBJICHHBIM IIOPSJAKOM B JOKYMEHTHPOBAaHHOMN
IpoLeaype «YIIpaBiIeHUE JOKYMEHTALUEH).

7.2 CrpaHunia ¢ TEKCTOM, MOJUICKALUIUM HW3MEHEHHIO, 3aMEHSETCsl Ha HOBYIO HIIU
TEKCT WM3MEHEHMM BKJICMBACTCS Ha MOCIEIHEH CTpPaHULE AOJDKHOCTHOM MHCTPYKIIUH.
Nudopmaimst o BHECEHUN U3MEHEHUM BHOCHUTCS B JIMCT peructpanuu u3MEHEHHM.




CucreMa MeHEIDKMEHTA KauecTBa

[1.510620.03.5.058-2023 29

OTBETCTBEHHOCTh DVKOBOIICTBA
( i B06060

[Tonoxenue o kadenpe «neKTpocHAOKEHUE

JIOJDKHOCTHASI MHCTPYKLIMS JIOLIEHTA

Hacrosimass nomkHOCTHAST MHCTPYKIMS JIOIEHTA HE MOXKET OBITh MOTHOCTHIO HIIU
YaCTMYHO BOCTIPOM3BE/ICHA, TUPAKUPOBAHA U PACIPOCTPAaHEHA B KadecTBE OQPHUIIMAIBHOTO
uznanus 6e3 pazpemeraus PI'bOY BO Upl VIIC.

1. OO01Iue moJI0KEeHUs

1.1. HacTtosmiass mOMKHOCTHAasE MHCTPYKIUsA jgoneHTa (mamee — WHCTpyKims)
pa3paboTaHa B COOTBETCTBUHU ¢ TpymoBbIM KojekcoMm Poccuiickoit ®Deneparuu;
®denepanbHpiM 3akoHOM «O0 obOpa3oBanum B Poccwmiickoit ®@eneparum» ot 29.12.2012r.
Ne273-®3; kBanu(pUKAIMOHHBIMU XapPaKTEPUCTHUKAMU JOJKHOCTEH PYKOBOJIUTENECH W
CHEIMAIINCTOB BBICHIETO MpodeccuoHaabHOro odpa3zoBanus, Equnoro kBaindukanmoHHOTO
CIIPaBOYHHMKA JOJDKHOCTEH PYKOBOJMTENIECH, CIEHHAINUCTOB U CIYXKAIUX, YTBEPKICHHOTO
[Ipukazom MuHHCTEpCTBA 3ApPAaBOOXPAHEHUS W COLUUAIBHOrO pa3BuTHs Poccuiickon
Oenepaunn ot 11 suBaps 2011 r. Ne 1n; IlonoxenneM o mopsiake 3aMemIEHUs TOKHOCTEN
MEJJarOTUYECKUX pPaOOTHUKOB, OTHOCAIIUXCA K MPOdeccOpCKO-TPENoI1aBaTEILCKOMY
COCTaBY, YTBEp)KIECHHOM TMpuKazoM MuHHUCTepcTBa 0oOpa3oBaHus W Hayku Poccuiickoi
®epnepaunn ot 23.07.2015 r. Ne 749.

1.2. JIomKHOCTH JOIIEHTAa OTHOCUTCA K 3-My KBaJu(UKAIMOHHOMY YPOBHIO
npodeccuoHaNbHONW KBaTU(UKAIMOHHOW TPYNIMbl JTOJDKHOCTEH pPaOOTHUKOB BBICHIETO WU
JIOTIONTHUTENILHOTO  TIpoheccuoHanbHOTO  O0pa3oBaHMs,  YTBEPKACHHOW  MPUKA30M
MuHucTepcTBa 31paBOOXPAaHEHMS] W COLMANBHOrO pa3BuTus Poccuiickonn denepauuu OT
05.05.2008 1. Ne 217m.

1.3. B coorBerctBUM ¢ HoMeHKIaTypoil NOKHOCTEH paOOTHUKOB OpraHMU3aIluil,
OCYIIECTBIIIIOIIMX  00pa30BaTeIbHYI  JACSTEIBHOCTh, JIOJDKHOCTEH  PYKOBOIMUTENEH
oOpa3oBaTelbHBIX  oOpraHusaiuii, yrBepxkaeHHoW IlocranoBnenuem IlpaBuTenscTBa
Poccuiickoit ®eneparuu ot 08.08.2013 Ne678 m0mKHOCTH JOIIEHTa OTHOCUTCS K
npodeccopcKo-npeno1aBaTeIbCKOMy COCTaBY.

1.4. TpeGoBanus Kk 00pa30BaHUIO U OOYUYCHHIO JOIICHTA:

— BBICHIEE O0Opa3oBaHME — CIHEIUATUTET, MarucTparypa, aclUpaHTypa,
HAIPaBJICHHOCTh (MPOQUIb) KOTOPOTrO, KaK TPaBHIO, COOTBETCTBYET MPEIOaBaeMOMY
y4eOHOMY KypCy, TUCIUTUTNHE (MOAYJIO);

— y4eHas CTETeHb KaH/IU1aTa Uilu JOKTOpa HayK;

— TpU HECOOTBETCTBMM OCHOBHOTO BBICHIETO 0Opa3oBaHUsl MPENOJAABAEMOMY
y4eOHOMY KypCy, MAWCHHUIUIMHE (MOIYJI0) — JOTIOJHUTENIbHOE TNPOodecCHOHATBHOE
oOpazoBanue Ha 0asze BbIciiero oOpazoBaHus (mpodeccruoHalibHas MEePenoaroToBKa),
HaIpaBJIEHHOCTh (MPO(UIb) KOTOPOTO COOTBETCTBYET MpEMojiaBaeMoMy ydeOHOMY KYpCy,
JTUCHUIIIMHE (MOIYIIO);

— MPOXOXKJAEHUE B YCTAHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoir Penepannu
nopsiike 00y4eHHs ¥ MPOBEPKHU 3HAHUHN M HABBIKOB B 00JIACTH OXpaHbI TPY/Ia;

— TIOBBIICHWE KBATM(PUKANUKA TIO  JOTOJHUTEIBHBIM  MPO(dhecCHOHATBHBIM
MporpaMMaM 1O MPOPUITI0 MEAArOTUYECKON IEATEIBPHOCTH HE PEKE YeM OJHMH pa3 B TPH
roja.
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1.5. TpeboBaHuUs K ONBITY IPAKTUYECKOW pabOTHI TOLIEHTA:

— CTaXXk HAyYHO-TIeJJarOTHYECKON pabOoTHl HE MEHEee TpeX JIeT;

— IIpY HAJIMYWH YICHOTO 3BaHUs — 0€3 peabsIBICHUS TPeOOBaHUH K CTaXKy pabOTHI;

1.6. OcoOsble ycioBus Aomycka K paboTe JoIeHTa:

— OTCYTCTBHE OTrpaHMYEHHII Ha 3aHATHE [EJarorHYecKol JesATeIbHOCTHIO,
YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM Poccuiickont Denepanuu;

— TIPOXOJKJICHHE 00sA3aTENBHBIX MPEABAPUTEIBHBIX (TIPH MOCTYIICHUU Ha paboTy) H
MEPUONYECKUX MEAUIIMHCKUX OCMOTpPOB (00cienoBaHMii), a TakKe BHEOUYEPEIHBIX
MEJUITMHCKUX OCMOTPOB (0OcieoBaHN) B MOPSAIKE, YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

— NOPOXOXKJEHHUE B YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepaunu
MOPSIIKE aTTECTAllMA Ha COOTBETCTBHE 3aHUMAEMOU JI0JKHOCTH;

— ydYeHas cTemeHb (3BaHWE) (KpoMmMe TMpernojaBaHus 10 00pa3oBaTeIbHBIM
mporpaMMam B 00J1aCTH MCKYCCTBA, GU3UYECKOM KYIbTYpPHI M CIIOPTA).

1.7. opsigok 3amMemeHns: TOIKHOCTA JOLEHTA OCYIIECTBISETCS B COOTBETCTBUHU C
[TonoxkxeHneM O TOpPSAOKE 3aMEIICHHS JIODKHOCTEH IMeJarormyeckux pabOOTHHKOB,
OTHOCSAIINXCA K MPO(hecCOPCKO-TPENnoaaBaTeIbCKOMY COCTaBY, YTBEP)KIECHHOTO IPUKAa30M
MunuctepctBa obpazoBanust u Hayku Poccuiickoit @enepamuu ot 23.07.2015 Ne 749 u
[Tonoxxennem o0 TOpsSAKE 3aMEIICHUS] JOJDKHOCTH  IENAarorH4ecKuX  pabOTHHKOB,
OTHOCSIITUXCS K podeCCOPCKO-NPENOIaBaTeIbCKOMY COCTaBy HpkyTckoro
TrOCYJapCTBEHHOT'0 YHUBEPCUTETA MyTEH COOOIIECHUSI, YTBEPKJICHHOTO MMPHUKA30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. JIoieHT B CBOEH JIOIKHOCTU PYKOBOJICTBYETCS:

— @enepanpHbiM  3ak0oHOM «OO0 o0Opa3oBanmu B Poccuiickoit ®enepamun» oOT
29.12.2012r. Ne273-D3;

— WHBIMU 3aKOHOJATEThbHBIMH M HOPMATHBHBIMHU TMPAaBOBBIMH akTamu Poccuiickoit
Ddeneparuu B chepe 00pa3oBaHus;

— YcTaBoM YHHUBEpPCHUTETA,

- noyioxkenneM MHCTUTyTA;

—penieHusIMA Y4eHoro coBeta MHCcTUTyTa, MpuKazaMu JUPEKTOPA UHCTUTYTA;

— TOJI0’KEeHUEM o0 Kadeape, B KOTOpoil oH paboTaer;

— KOJUICKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— TIpaBUJIaMU BHYTPEHHETO PaCIOpsIAKa;

— HaCTOSIIEN JOJKHOCTHOM MHCTPYKIMEH;

— JpyTMMH HOPMATHBHBIMU aKTaMu YHuUBepcuteTra U MHCTHTYTa, Kacarmmecs ero
JIESITETLHOCTH.

1.9. JloueHT HemocpeICTBEHHO (aAMUHHMCTPATUBHO) TMOJYUHSACTCS 3aBEAYIOLIEMY
kadenpoii, a B mepruo/1 ero BpeMEHHOTO OTCYTCTBUSA (OTIYCK, 00JIe3Hb, KOMAaHAUPOBKA U T.II.)
— 3aMermamiieMy ero Juily. OyHKIHOHAIBHO JOLEHT MOXET MOJYUHSITHECS Tpodeccopy,
OTBEYaroleMy 3a o0pa3oBaTEeNbHBIM MPOIECC MO AUCHUIUIMHAM (MOAYJSAM), MO KOTOPBIM
JIOLIEHT TIPOBOJIUT 3aHATHUS Ha Kadepe.

2. JIOIDKHOCTHBIE OOSI3aHHOCTH JOIICHTA

2.1. OcymiecTBinsieT IUIAHUPOBAHWE, OPraHM3AIMIO U  KOHTPOJIb  y4eOHOM,
BOCIUTATEIbHON U y4eOHO-METOUUECKOU PabOThI 110 KYpUPYEMbIM JUCIUILIMHAM.
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2.2. OpraHu3yeT, pyYKOBOJUT M BEIET HAyYHO-HCCIEAOBATEIbCKYIO paboTy IO
npodutro kadeapsl (dhakyapTera).

2.3 Beger Bce BUIBI y4E€OHBIX 3aHSATUN, PYKOBOJUT KYPCOBBIMH M JUILIOMHBIMU
MPOCKTaMH U  HAaY4YHO-HCCIIEIOBATENbCKOM  paboToil  oOydaromuxcsi  (CTYJEHTOB,
ciIymiaresniei), MpeuMyIeCTBEHHO MaruCTPOB U CIIELIUAIUCTOB.

2.4 PykoBoaWT, KOHTPOJMPYET M  HANpaBisieT JEATeNbHOCTh  HAYYHOTO
CTYJIEHYECKOTO O0IIeCTBa.

2.5 OcyuiecTBisieT KOHTPOJIb KayecTBa IMPOBEACHUS MPENoJaBaTeasiMu Kadeapbl
BCEX BHUJIOB YUEOHBIX 3aHITHI 110 KypUPYyEMOU JUCIUILINHE.

2.6 OOecrieuynBaeT BBINOJTHEHHE YYEOHBIX IUIAHOB, Pa3pabOTKy M BBHITIOJHEHUE
y4eOHBIX TPOTPAMM.

2.7 Cozmaer ycnoBus s ¢GopMupoBaHus 11 oOydwaromuxcs (CTYAEHTOB,
CiIylIatenieil) OCHOBHBIX COCTaBISIIOIINX KOMIIETEHTHOCTH, OOECIIeUnBAOIICH YCIENTHOCTh
Oymymieit npodeccnoHaIbHOMN A TENbHOCTH BBIITYCKHUKOB.

2.8 VYyacTByeT B pa3paboTke 00pa3oBaTelbHON MPOrpamMMbl 00Pa30BATEIHLHOTO
YUPEXKICHUS.

2.9 PazpabartbiBaeT pabouue NpOrpaMMbl MO KypupyembiM Kypcam. [IpuHumaet
y4acTHE B HAy4YHO-METOAWYECKOM pabore kadeapsl B pabore coBeTa 00Opa3zoBaTelbHOU
MIPOrPAMMBI.

2.10 YyacTByeT B OpraHuM3ye€MbIX B paMKax TEMaTUKH HalpaBiICHUN HCCIIETOBAHUN
Kadeapbl ceMruHapax, COBEIIAHUAX U KOHPEPEeHIUIX, BKIOYas MEXIyHApOIHBIE.

2.11 PazpabatbIBaeT METOAUUECKOE 0OECTeueHnE KYPUPYEMbIX TUCIUILINH.

2.12 IlpuHumMaer y4acTHe B TOBBIINICHHMH KBAIU(PUKAIMK  HAYUHAIOIINAX
MperoiaBareneil, B OBJIaICHUU UMH IPEINo/IaBaTeIbCKOr0 MacTePCTBA U MPO(ECCHOHATBHBIX
KAauecTB, OKa3blBa€T MM  METOJAMYECKYI0 I[IOMOIlb, OpPraHu3yeT U  IUIaHUPYET
CaMOCTOSITENbHYIO pabOTy CTYACHTOB, TPEUMYLIECTBEHHO MarucTpoOB.

2.13 Opranusyet u 3aHUMaeTcs MpodhecCHOHANIBHON OPUEHTAIMEH IKOJILHUKOB T10
CHEIUAIBHOCTHU KadeIphl.

2.14 VwyacTByeT B IpomaraHjae Hay4YHO-TEXHUYECKHX, COLNAJIbHO-T'YMAHUTAPHBIX,
SKOHOMMUYECKHX U IIPABOBBIX 3HAHUM.

2.15 IlpuHuMaer ydacTHE B Pa3BUTHM M COBEPIICHCTBOBAHUU MaTepUAIbHO-
TeXHUYECKON 0a3bl Kadeapsl, pa3padaThiBaeT YUYCHUKH U y4eOHO-METOAMYECKUE MOCOOUsS U
ONMMCaHUS J1a0OPAaTOPHBIX pabOT M MNPAKTUUYECKUX 3aHATUH 1O MPEeno/iaBaeMbIM
JTUCUUTUTMHAM, B BOCIIUTATENbHON paboTe 00ydaronuxcs (CTyIeHTOB, CITyIIaTeNei).

2.16 PykoBoauT paboTo# MO MOATOTOBKE HAYYHO-TIEJarOTMYE€CKUX KaJIPOB.

2.17 KoHTponupyeT BBINOJHEHUE OOy4YaOIIMMHUCS (CTYACHTaMM, CIyIIATENIsIM) U
paboTHHKaMH Kadeapsl IpaBui 10 OXpaHe TPy/Ja U MOKapHOH 0€30MacHOCTH.

3. JIOIEHT JOJKEeH 3HATh

- 3aKOHBl M HHBIE HOpPMaTWBHBIE akThl Poccuiickor @Penepauuu Mo BOIpocam
BBICIIETO TTPOQECCHOHATBLHOTO 00pa30BaHUS;

- JIOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIILHOTO YUPEKICHUS;

- o0Opa3oBareibHbIE CTaHAAPTHl 1O COOTBETCTBYIOIIMM MPOrpamMMaM BBICIIETO
o0Opa3oBaHUs;

- TEOPHUIO U METO/IbI YIIPaBICHUsI 00pa30BaTEIbHBIMA CHCTEMaMU;
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- IOPSIIOK COCTABJIEHUSI YUEOHBIX IJIaHOB;

- IpaBWJIa BEICHUS JOKYMEHTALUU 10 yueOHOH padore;

- OCHOBBI I1€JJarOTUKH, (PU3HUOJIOTUH, TICUXOJIOTHH;

- METOJUKY MNpOPECCUOHATBHOTO O0O0Y4YEHUs, COBPEMEHHbIE (OPMBI METOJIBI
00y4eHUs U BOCIIUTAHUS;

- METO/BI U CIOCOOBI MCIOJIB30BaHMsI 00Pa30BATENbHBIX TEXHOJIOTHM, B TOM YHCIIEe
JTUCTAHIIUOHHBIX;

- TpeOoBaHUs K pPabOTE Ha NEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-
U(PPOBBIX YCTPOICTBAX, B TOM YHUCIIE IPEJHA3HAYEHHBIX /IS ITepeiayl HH(OpMaluy;

- OCHOBBI 3KOJIOTHH, IPaBa, COLUOJIOTHH;

- OCHOBHBIE METOJBI IIOHMCKa, cOopa, XpaHeHus, OOpadOTKH, NPEACTaBICHMUS,
pacnpocTpaHeHus  MHGOpMalMK,  HEOOXOAMMOW 1l  OCYILECTBICHUS  HAay4HO-
UCCIIEZIOBATENbCKON AESITEIbHOCTH;

- MEXaHU3MbI 0()OPMIICHHS ITPaB UHTEIIEKTYaJIbHOW COOCTBEHHOCTH;

- IpaBuUJIa 1O OXpaHe Tpy/la U MOoKapHOW Oe301acHOCTH.

4. TlpaBa

JloueHT nmeeT rnpasa:

4.1 TIpaBo Ha TBOPYECKYIO HHMIIMATHUBY, Pa3pabOTKy U NMPUMEHEHHE aBTOPCKHUX
IporpaMM M METOJIOB OOY4YEeHHS M BOCIUTAHUS B Mpejaesax peaan3yeMoil o0pa3oBaTeNbHOM
MPOrpaMMbl, OTJEIBHOIO y4eOHOro MpeamMeTa, Kypca, TUCUUIIIMHBL (MOYJIS).

4.2 TlpaBo Ha BBIOOp yueOHUKOB, Y4eOHBIX TTOCOOMII, MATEPHATIOB U MHBIX CPEJICTB
o0y4yeHHs] M BOCIIUTaHHUS B COOTBETCTBUU C 00pa3oBaTEIbHOW MPOrpaMMON M B MOPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJIaTEILCTBOM 00 00pa30BaHUH.

4.3 TlpaBo Ha yyacTue B pa3paboTke oOpa3oBaTeNbHBIX MPOrpaMM, B TOM YHUCIE
y4eOHBIX TJIAHOB, KAJICHJIAPHBIX yU4eOHBIX TpaukoB, pabounx yuyeOHBIX MPEAMETOB, KYpPCOB,
JUCHUIUIMH (MOJTy el ), METOIMYECKUX MaTepUaIoB U MHBIX KOMIIOHEHTOB 00Pa30BaTEIbHbBIX
MPOrpaMM.

4.4 TlpaBo Ha OCYIIECTBJICHHWE HAy4YHOM, HAYYHO-TEXHUYECKOW, TBOPUECKOM,
HCCIIEN0BATENbCKON JEATEIbHOCTH, Y4aCTHE B OKCICPUMEHTAIBHOM U MEXIYyHAPOIHOMN
JeSITEIbHOCTH, pa3paboTKaxX U BO BHEJIPEHUU MHHOBAIIHIA.

45 TlpaBo Ha OecrulaTHOe MOJb30BaHHWE OHOIMOTEKAMU U HH(OPMAIMOHHBIMU
pecypcamu, a TakXKe JOCTYNl B IOPSAJIKE, YCTAHOBIEHHOM JOKaJIbHBIMH HOPMAaTHUBHBIMHU
akTaMd YHHBeEpcUTeTa K HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIM CeTAM M 0a3aM
JaHHBIX, Y4€OHBIM M METOAMYECKHMM MaTepuallaM, MaTepualbHO-TEXHUYECKUM CpeACTBaM
oOecrieueHust 00pa30BATEIbHOM  JESATENBHOCTH, HEOOXOAMMBIM JJII  KaueCTBEHHOTO
OCYIIECTBIICHUS MEIAarOrn4eCcKoi, HAy4HON WM UCCIIEI0BATEIBCKOMN NESITEIBHOCTH.

4.6 TlpaBo Ha OecrulaTHOE MOJb30BaHHWE OOpa30BATEIbHBIMU, METOJUYECKUMU U
HAayYHbIMHM YCIyramMu YHHBEpPCUTETa B IMOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATEeIbCTBOM
Poccuiickoit denepanuy WK JOKaIbHBIMA HOPMATUBHBIMU aKTaMH.

4.7 TlpaBo Ha yyacTME B VNPaBIECHUU YHUBEPCUTETOM, B TOM UHCJIE B
KOJUIETHaJIbHBIX OpraHaxX YIpPaBJICHHUS, B MOPSI/IKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCUTETA.

4.8 TlpaBo Ha ydacTtue B OOCYKJEHUU BOIPOCOB, OTHOCSIINXCS K JCSATEIBHOCTH
YHuBepcUTETa, B TOM YHCJIE YEPE3 OpraHbl YIPaBIEHUS U OOLIECTBEHHbIE OpraHU3aLUH.
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5. OTBETCTBEHHOCTH

JIOLIEHT HECET OTBETCTBEHHOCTh:

— 32 HEHaJyIeKalllee WCIOIHEHUE WM HEUCIIOJIHEHWE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH, TPETYCMOTPEHHBIX HACTOSAIIEH JOKHOCTHOM HHCTPYKLMEH — B IMpejaenax,
OTIpeIeNIEHHBIX JEHCTBYIOIINM TPYIOBBIM 3aKOHO1aTeILCTBOM PD;

— 3a TMpaBOHAPYIICHUS, COBEPILICHHBbIE B TMPOIECCE OCYIIESCTBICHUS CBOEH

JNEATEIIbHOCTA — B TMpeJeNax, ONPEACJICHHbIX JEHUCTBYIOIIMM aJMUHUCTPATHUBHBIM,
YTOJIOBHBIM, TPAKIAHCKUM 3aKOHOJIATEIbCTBOM PD;
— 3a MNpPUYMHEHHE MaTepuaibHOro ymepba — B TMpefenax, OINpeAeseHHbIX

JEHCTBYIOIIHUM TPYAOBBIM M TPaKTaHCKUM 3aKOHOAATEIHCTBOM PD;
— 3a pasrjalleHue MEPCOHANBHBIX JAHHBIX 00Yy4aloImMMUXCs U pabOTHUKOB, CTaBIIUX
€My U3BECTHBIMH B CBS3U C UCIIOJTHEHUEM JOJIKHOCTHBIX 00SI3aHHOCTEH.

6. OnieHka Ka4yecTBa Tpyaa

OreHka KayecTBa Tpy/Aa JOLEHTA OCYIIECTBISETCS Ha OCHOBE:!

— oTuéTa Mo UHANBUYATbHOMY IUIaHY PaOOTHI MPETOIaBaTeNs;

— aHalM3a BBIMOJHEHHWS TulaHa paboTel  Kadenapsl, ¢akyiabTeTa, COBETa
00pa30BaTeIbHON IPOrPAMMBI;

— pe3yJbTaTOB MPOXOXKACHUS MPOLEAYphl aKKpEeAUTAIMU MporpaMM OakajiaBpuara,
CHEelUaNTETa, MarucTpaTyphbl;

— pe3yJbTaTOB BHYTPEHHETO ayJuTa B paMKax jJaboparopum, kapeapsl, pakynbrera;

— OT3BIBOB KOJUJIET M PYKOBOAUTENEH noapa3aeneHuil Mucruryra.

7. IlopsiiOK BHECEHUSI U3BMEHEHHUH B TOJDKHOCTHYIO HHCTPYKIIMIO

7.1. BHeceHne W3MEHEHMH W JIONOJHEHUH B JOJDKHOCTHYIO HMHCTPYKIIUIO
IIPOM3BOJUTCS B COOTBETCTBUM C YCTAaHOBJIEHHBIM IOPSJIKOM B JOKYMEHTHPOBaHHOMU
MpOLENYyPE «YTIPABICHUE JOKYMEHTALUEH.

7.2. CrpaHuiia ¢ TEKCTOM, MOJIEKAIIUM M3MEHEHUIO, 3aMEHSETCS Ha HOBYIO WJIU
TEKCT W3MEHEHUW BKJIEMBAETCA Ha TMOCJIEIHEH CTpaHULE AOKHOCTHOM WHCTPYKIIHH.
Wudopmaryst 0 BHECEHUN U3MEHEHH BHOCHTCA B JIMCT perucTpaiuy n3MEeHEHU.




CucreMa MeHEIDKMEHTA KauecTBa

[1.510620.03.5.058-2023 34

OTBETCTBEHHOCTh DVKOBOIICTBA
( i B06060

[Tonoxenue o kadenpe «neKTpocHAOKEHUE

JOJDKHOCTHAA MHCTPYKIIMA
CTAPIIEI'O ITPEITIOJJABATEJIA

Hacrosimass nomkHOCTHAsE UHCTPYKILMS CTapIIero MpenojaBaTessi HE MOXET ObITh
MOJTHOCTBIO MJIM YAaCTHYHO BOCIIPOM3BEACHA, TUPAXKUPOBAHA M PACIPOCTPaHEHA B KauecTBE
odurmansHoro n3aanus 6e3 paspemenus PI'6OY BO UpI'VIIC.

1. OO01Iue moJI0KEeHUs

1.1. Hacrosimias OOJKHOCTHAsE MHCTPYKIMSL CTapUIero IpenojaBaTenis (nanee —
Nuctpykuums) pazpaboTana B cooTBeTCTBUM ¢ TpyaoBsiM kojaekcoMm Poccutickoit denepanuu;
OenepanbHbiM 3akoHOM «O0 o6pazoBanuu B Poccuiickoit ®@eneparun» ot 29.12.2012r.
Ne273-®3; kBanu(pUKAIMOHHBIMU XapaKTEPUCTUKAMU JOJKHOCTEH PYKOBOIUTENECH W
CHEIMAIUCTOB BBICIIETO MpodeccuonanbHoro odpa3zoBanusi, EquHOro KBanuduKammoHHOTO
CIPaBOYHUKA JOHKHOCTEH PYKOBOAMTENEH, CIEHMAIUCTOB MU CIYXKAIIUX, YTBEPKIACHHOIO
[Ipukazom MuHHUCTEpCTBA 3ApAaBOOXPAHEHUSI W COLUMAIBHOrO pa3BuThs Poccuiickou
Oenepauun ot 11 suBaps 2011 r. Ne 1n; [TosoxeHneM o mopsiike 3aMEIICHUS JOJDKHOCTEN
MeJarornyeckux pabOTHUKOB, OTHOCSAIIMXCA K Mpo¢eccopCKOo-NPeno1aBaTeaIbCKoOMy
COCTaBy, YTBEPXKICHHOM TpuKa3oM MuHucTepcTBa 00pa3oBaHus W Hayku Poccuiickoit
®epnepaunn ot 23.07.2015 r. Ne 749.

1.2. JIoJ>KHOCTH CTapIIero MpernogaBaTeNisi OTHOCUTCS KO 2-My KBaJM(DUKAITMIOHHOMY
YpOBHIO TMPO(EeCCHOHANIBHOW KBaNW(PUKAIIMOHHONW TPYyMMbl JOHKHOCTEW PabOTHUKOB
BBICIIIETO U JIONIOJHUTEIHHOTO TpodeccuoHaIbHOrO0 00pa30BaHus, YTBEPKACHHON MPUKA30M
MuHucTEpCcTBa 3ApaBOOXPAHEHUS] U COLMAIBHOrO pa3Butus Poccuiickoin Penepauuu Ot
05.05.2008 1. Ne 217m.

1.3. B coorBerctBUuM ¢ HomeHknaTypoil NOKHOCTEH paOOTHUKOB OpraHu3aluii,
OCYIIECTBIIIIOIINX  00pa30BaTeIbHYIO  JACSITENBHOCTh, JIOJDKHOCTEH  PYKOBOJUTENEH
o0Opa3oBaTeNbHBIX  OpraHu3anui, yrBepxkiaeHHoi IlocranoBnenunem IIpaButenbcTBa
Poccuiickoit ®@epepanuu ot 08.08.2013 Ne678 q0KHOCTH CTapUIero MpenoaaBaTess
OTHOCHTCS K IPO(ECCOPCKO-TIPENOAABATETHCKOMY COCTABY.

1.4. TpeboBanus Kk 00pa3oBaHMIO U OOYUEHHUIO CTAPIIETO MPEToAaBaTeIs:

— BbicHiee oOpa3oBaHME — CIEUUATUTET WIM Marucrparypa, HaIlpaBICHHOCTh
(mpodusib) KOTOpPOro, Kak MPaBHJIO, COOTBETCTBYET MPEMOJaBaeMOMy YYEOHOMY KYpCy,
JTUCHUIIITUHE (MOIYIIO);

— TMpU HECOOTBETCTBMU OCHOBHOTO BBICHIETO OO0pa3oBaHUs MPENOJAaBaCMOMY
yueOHOMY Kypcy, JAMCHMIUIUHE (MOAYJII0) — JOMOJHUTEIbHOE MPOPECCHOHATIBHOE
oOpa3oBanne Ha 0a3e Bbicmiero ooOpa3oBaHus (mpodeccuoHanmbHasi MEPEnoAroTOBKa),
HAIPaBJICHHOCTh (MPO(HIIE) KOTOPOTO COOTBETCTBYET IMPEMNOJIaBaAeMOMY y4eOHOMY KYpCy,
JTUCIUTITIUHE (MOIYITIO);

— TPOXOXKIECHUE B YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon denepaunu
MOpsAZIKE 00YYCHUS ¥ MPOBEPKU 3HAHUN U HABBIKOB B 00JIACTH OXPaHbI TPY/Ia;

— TOBBbIIIEHHE KBaJU(PUKAUUKA 1O  JOMOJHUTENIbHBIM  MpodhecCHOHATbHBIM
nporpaMMamM 1o MNpoQuIl0 MeIarornyeckoil AesITeIbHOCTH HEe peke 4YeM OJIMH pa3 B TpHU
roja.

1.5. TpeboBaHUs K OMBITY MPAKTUIECKON PaOOTHI CTAPILIETo MPENno aBaTels:
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— CTaXX HAy4YHO-TIEJJarOTUYECKON paboThl HE MEHEEe TPEX JIET;

— MNPU HAJUYUM YYEHOM CTENEeHW KaHAuJaTa HayK CTaK Hay4HO-TEJAaroru4eckoit
paboTel HEe MeHee | roja.

1.6 OcoOblie ycioBus Jomycka K paboTe cTapliero npernoaBaTess:

— OTCYTCTBHE OTrpaHMYEHHII Ha 3aHATHE [EJarorHYecKol JesATeIbHOCTHIO,
YCTAaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuniickoit denepanuu;

— MPOXOXKACHUE 00S3aTENbHBIX MPEABAPUTENBHBIX (TPU MOCTYIUICHUH HA paboTy) U
MEPUONYECKUX MEAUIIMHCKUX OCMOTpPOB (00cCiieloBaHMI), a TakKe BHEOUYEPEIHBIX
MEAUIIMHCKUX OCMOTPOB (00cCienoBaHuil) B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu;

— NOPOXOXKJEHHUE B YCTAHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickon Penepaunu
MOPSIAKE aTTECTAllUU Ha COOTBETCTBUE 3aHUMAEMOM JTOIKHOCTH.

1.7. Iopsinok 3aMelieHusi JOMKHOCTH CTapIIEero MpernoiaBaTeisi OCYIIECTBISETCS B
coorBeTcTBUU C llooxkeHneM O TMOpsAOKE 3aMEIIeHHs JOJDKHOCTEM Ie1aroruuyecKux
PabOTHUKOB, OTHOCAIIUXCS K MPO(ECCOPCKO-TPENOAaBaATEIbCKOMY COCTaBY, YTBEPKIEHHOTO
npukazoM MuHHCTepcTBa 00pazoBanus u Hayku Poccuiickoit denepamnu ot 23.07.2015 Ne
749 wu IlonoxxeHueM O TOpPSAKE 3aMEIIEHUs TOJKHOCTU IMEJarorudeckux pabOTHUKOB,
OTHOCSIIINXCSA K npodeccopcko-npeno1aBaTeaIbCKOMy COCTaBy Wpkyrckoro
TOCYJapCTBEHHOT'0 YHUBEPCUTETA MyTEH COOOIIECHUsI, YTBEPKACHHOTO MPUKA30M PEKTOpa OT
05.02.2020 Ne 8.

1.8. Crapuuii npenojaBareib aJIMHUHUCTPATUBHO MOAUYUHSETCA 3aBEAYIOLIEMY
kadenpoii, a B mepruo/i ero BpeMEHHOI'0 OTCYTCTBUA (OTMYCK, 00JIe3Hb, KOMaHAUPOBKA U T.II.)
— 3amemjaromieMy ero Jjuny. @OYHKIMOHAJIBHO CTaplIMid MpernojaBaTesib MOAYMHSETCS
cnenuanucty 0Oornee BBICOKOM KBaM(UKAIMU, OTBEUAIONIEMYy 3a Kypc JIeKIHH TI0
JTUCIUIIIMHAM (MOJYJISIM), TIO KOTOPBIM CTapIIWi MpernojaBaTeib MPOBOAUT MPaKTUUECKUE,
CeMUHapcKue, 1abopaTOpHBIE 3aHATHS Ha Kadeape.

1.9. Crapumii npenoiaBaTesb B CBOEH JOIKHOCTU PYKOBOJICTBYETCSI:

— @enepanbHbiM 3aK0HOM «0O0 oOpasoBanuu B Poccuiickoit ®Deneparum» OT
29.12.2012r. Ne273-D3;

— HWHBIMU 3aKOHOJATEJIbHBIMU U HOPMATHBHBIMHU IPAaBOBBIMH akTamu Poccuiickoit
denepanuu B chepe 00pa3oBaHus;

— YcTaBOM YHUBEPCUTETA,

- monoxkenneM Muctutyra;

—penieHusiMu YueHoro coBera MHCTUTYTa, IpuKa3zaMu TUPEKTOPa UHCTUTYTA;

— MOJI0’)KEHUEM 0 Kadeape, B KOTOpOoil oH padoTaer;

— KOJUICKTUBHBIM JIOTOBOPOM, TPYIOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PACIOpPsIAKa;

— HaCTOSIIEN JOJDKHOCTHOM MHCTPYKIMEH;

— JIpyTMMH HOPMATHUBHBIMU aKkTaMHu YHUBepcuteTa U MHCTUTyTa, Kacaroliuecss ero
NEeSATeTLHOCTH.

2. HOJ'I}KHOCTHI:-IG 00513aHHOCTH CTapmcro MmmperoaaBaTciisa

2.1 OpranusyeT U MPOBOAMUT Y4eOHYIO, BOCHUTATEIBHYIO U Y4€OHO-METOINIECKYIO
paboTy Mo mperno1aBaeMoi JUCIUIIIMHE WIH OT/IEIBHBIM BHIaM y4eOHBIX 3aHATHI.
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2.2 VYyactByeT B Hay4YHO-HUCCJIENOBATENbCKOM paboTe Kadenpsl, HHOTO
HoJIpa3/esieHus 00pa30BaTEIBLHOTO YUPEIKICHUS.

2.3 OOecrmeynBaeT BBINOJHEHUE Y4YEOHBIX IIJIAHOB, Pa3pabOTKy U BBIMOJIHEHHE
y4€OHBIX TPOTPAMM.

2.4 Cozmaer ycnoBus i (popmupoBaHus y oOydwaromuxcs (CTyAEHTOB,
ciIymiatesiell) OCHOBHBIX COCTAaBISIIOIINX KOMIIETEHTHOCTH, OOECIIeUnBAIONIECH YCIENTHOCTh
Oyayuieit npodeccuoHaIbHOMN 1eITeTbHOCTH BBIITYCKHUKOB.

2.5 IlpoBoauT BCe BUABI yUEOHBIX 3aHATUH, YUEOHON paOOTHI.

2.6 OcyuiecTBisieT KOHTPOJb  KadyecTBa  MPOBOAMMBIX  AaCCHUCTEHTAMU |
MpernoaBaTeNsIMI YIEeOHBIX 3aHSATHH.

2.7 PaspabaTeiBaeT paboune MPOrpaMMbl IO MPENnoAaBAEMbIM IUCIHUILUIMHAM.
Kommnektyer u pa3zpabaTbiBaeT METOAMYECKOE OOECHEeUeHUE IMPENnoAaBaeMbIX TUCIUIUIMH
WM OTACNbHBIX BUJIOB yUE€OHBIX 3aHATUN U yueOHOU pabOoTHI.

2.8 IlpuHumaeT yyacTHe B Hay4YHO-HCCIIEIOBATEIbCKOM paboTe oO0ydaromuxcs
(cTyneHToB, ciymarenei), pyKOBOAUT HUX CAMOCTOSATENbHOM paboToil mo mpenogaBaeMoin
JTUCIUIUIMHE WU OTAETHHBIM BUAAM y4eOHBIX 3aHATHH M yuyeOHOUW paboThl, y4acTBYET B
npodeccuoHanbHONW OPUEHTAIIMU HIKOJILHUKOB.

2.9 Oxa3plBaeT METOAMYECKYI0 IIOMOIIb AaCCUCTEHTaM U TNPENoJaBaTelsiM B
OBJIaJIEHUU M€1arOrnYeCcKUM MacTepPCTBOM U MPO(decCHOHANbHBIMU HAaBBIKAMHU.

2.10 IlpuauMaeT yyacTue B HAy4YHO-METOANUECKON paboTe Kadeaphl.

2.11 IlpuHuMaer ydacTH€ B Pa3BUTHM M COBEPIICHCTBOBAHUU MaTepUAIbHO-
TEXHUYECKON 0a3bl Kadeapsol.

2.12 IlpuHumaeT ydacTH€ B NpOINAaraHjie HayYHO-TEXHUYECKUX, COLHUAIBHO-
T'YMaHUTAPHBIX, SKOHOMUYECKUX U MTPABOBBIX 3HAHUMU.

2.13 KouTponupyeT W TPOBEPSET BHIMIOJTHEHUE OOyYarOIIMMUCS (CTyIEHTaMH,
CIIyHIaTeNsiM) TIOMAIIHUX 3aJaHui, cOOII0IeHNE MU TIPABUII TI0 OXpaHe TpyJa U MOKapHOU
0€30MacHOCTH TPU TMPOBEACHUM Y4YEOHBIX 3aHSITHI, BBIMOJIHEHUH J1a00paTOpHBIX paboT u
MPAKTUYECKUX 3aHATUM.

2.14 TlpuHuMaeTr y4yacTue B BOCHHUTATENIbHOW paboTe oOydaromuxcs (CTyACHTOB,
ciymaresnen).

2.15 IlpuHumaeT ydacTHe B TMOJITOTOBKE YYEOHHKOB, YUEOHBIX U y4eOHO-
METOAMYECKUX TMOCcoOMii, pa3paboTke pabouux mporpaMM U JPYTrUX BHUIOB y4eOHO-
METOINYECKOM paboThl KadeIphl MM UHOTO CTPYKTYPHOIO MOApa3ICICHUS.

3. Crapuuii nmpenoiaBaTesb JOHKEH 3HATh

- 3aKOHbl M WHBIE HOpPMAaTUBHbIE akKkThl Poccuiickon @Penepanuu MO BOMPOCAM
BBICIIETO MPOQECCHOHATLHOTO 00Pa30BaHMS;

- JIOKaJIbHbIE HOPMATUBHbBIE aKThl 00Pa30BATEIBLHOTO YUPEKIACHUS;

- o0Opa3oBarenbHbIE CTaHAAPTHl 1O COOTBETCTBYIOIIMM MPOrpamMMaM BBICIIETO
oOpa3zoBaHus;

- TEOPHIO ¥ METO/IbI yIIPaBIIeHUsI 00pa30BaTEIHLHBIMUA CUCTEMAMU;

- IOPSAZIOK COCTaBJIEHUS YICOHBIX TIJIaHOB,;

- MpaBWJIa BEACHUS JOKYMEHTAIlUU 10 y4eOHOU padoTe;

- OCHOBBI TIEJIATOTHKH, (PU3UOJIOTHH, TICUXOJIOTHH;
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- METOJUKY MNpOPECCUOHATBHOTO O0O0Yy4YEeHUs, COBPEMEHHbIE (OPMBI METOJIBI
00y4yeHHs U BOCIIMTAHUS;

- METO/BI U CIOCOOBI MCIOJIB30BaHMsI 00Pa30BATENbHBIX TEXHOJIOTHM, B TOM YHCIIE
JTUCTAHIIMOHHBIX;

- TpeOoBaHUs K pPabOTE Ha NEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX 3JIEKTPOHHO-
U(PPOBBIX YCTPOICTBAX, B TOM YHUCIIE IPEeJHA3HAYEHHBIX /IS Iepeiaul HH(OpMaluy;

- OCHOBBI 3KOJIOTHH, TIPaBa, COLUOJIOTHH;

- OCHOBHBIE METOJBI TIOHMCKa, cOopa, XpaHEHUs, OOpadOTKH, NPEACTaBICHMUS,
pacrpocTpaHeHuss  uMHGoOpMalMM, HEOOXOJUMOW  JJIi  OCYUIECTBICHHMsS  Hay4HO-
UCCIIEZIOBATENbCKON AESITEIbHOCTH;

- MEXaHU3MbI OPOPMIICHHS PAB UHTEIEKTYaIbHOW COOCTBEHHOCTH;

- IpaBUJIa 110 OXPaHe TPy/1a U M0KAPHOU OE30M1aCHOCTH.

4. ITpaBa

Crapmuii mpernoaBaTeib UMEeT MpaBa:

4.1. TlpaBo Ha TBOPYECKYIO WHHUIIMATUBY, pa3pabOTKy W MPUMEHEHHE aBTOPCKUX
MporpaMM U METOJI0OB OOYYEHHUs U BOCIHUTAHUS B Mpejeax peaanzyeMor 00pa3oBaTeIbHOM
MPOrpaMMBbl, OTJEIBHOIO YUeOHOro MpeaMeTa, Kypca, IUCHUILIMHBL (MOTYJIS).

4.2. TlpaBo Ha BbIOOp Y4eOHHUKOB, YUEOHBIX MOCOOUI, MATEPUATIOB U MHBIX CPEJCTB
oOy4eHHs W BOCIHTAHHS B COOTBETCTBHM C OOpa30BATENIbHON MPOTrpaMMON U B TOPSIKE,
YCTaHOBJICHHBIM 3aKOHOJIaTETLCTBOM 00 00Opa30BaHUHU.

4.3. TIpaBo Ha yuyacTue B pa3paboTke 0Opa3oBaTEIbHBIX MPOrPaMM, B TOM YHCIE
y4eOHBIX TJIAHOB, KAJICHIAPHBIX YUeOHBIX IpaduKoB, pabounx yueOHBIX MPEIMETOB, KYpPCOB,
JUCIHUIUIMH (MOYJEH), METOAUYECKUX MAaTEPUAIOB U UHBIX KOMIIOHEHTOB 00pa30BaTebHbIX
MPOrpaMM.

4.4. TlpaBo Ha OCYUIECTBJICHHUE HAyYHOH, HayYHO-TEXHHUYECKOU, TBOPUYECKO,
HCCIIEIOBATENBCKON JIEATEIIBHOCTH, YYacTHE B OSKCIHEPUMEHTAJIBbHOW M MEXIYHApOIHOU
JeSITEIbHOCTH, pa3paboTKaxX U BO BHEIPEHUU MHHOBAIIHIA.

4.5. TlpaBo Ha OecmjaTHOE IMOJIb30BaHHE OUONMMOTEKaMH W WHEOOPMAIIMOHHBIMU
pecypcamMu, a TakKe JOCTYH B TMOPAJIKE, YCTaHOBJIEHHOM JOKaJIbHBIMH HOPMATHBHBIMU
akTaMd YHHBEpcUTEeTa K HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIM CeTAM M 0a3zaM
JaHHBIX, Y4€OHBIM U METOAMYECKHUM MaTepuallaM, MaTepuaibHO-TEXHUYECKUM CpeACTBaM
oOecrieueHust 00pa30BATEIbHON  JESATENBHOCTH, HEOOXOAMMBIM JJIi  KaueCTBEHHOTO
OCYIIECTBJICHHUS MEeJarOrMuecKoi, Hay4YHOUM UM UCCIIeIOBATENbCKON 1eATEIbHOCTH.

4.6. IlpaBo Ha OecmuiaTHOE MOJL30BaHUE OOpPa30BATEIBHBIMHU, METOAMYECKUMH U
Hay4YHbIMH YCIyramMM YHHBEPCUTETAa B TNOPSAKE, YCTAaHOBICEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuy WK JOKaIbHBIMA HOPMATUBHBIMU aKTaMH.

4.7. TlpaBo Ha yvacTHe B VIpPAaBICHUHU YHUBEPCUTETOM, B TOM 4YHCIE B
KOJUJIETHAJIBHBIX OpraHax YIpaBJIeHHs, B MOPSIKE, YCTAHOBICEHHOM Y CTaBOM Y HUBEpPCUTETA.

4.8. TlpaBo Ha yuyacTHe B OOCYKICHHHM BOINPOCOB, OTHOCSIIUXCS K JEATEIbHOCTH
YHuBepcuTeTa, B TOM YHCJIE Yepe3 OpraHbl YIpaBJIeHUs U OOLIECTBEHHBIE OPraHU3alliH.

5. OTBETCTBEHHOCTH

CTapHII/Iﬁ mpernoaaBaTcyib HECET OTBCTCTBCHHOCTD:
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— 3a HEHa/IeXKalllee WCIOJIHCHHE WM HEUCIOJHEHHUE CBOUX JOJDKHOCTHBIX
00s13aHHOCTEN, MPEAYCMOTPEHHBIX HACTOSIICH AOKHOCTHOM MHCTPYKIMEH — B Mpenaelax,
ONPEAEIEHHBIX JICUCTBYIOIIMM TPYAOBBIM 3aKOHOAATENHCTBOM PD;

— 3a TIpaBOHApPYUICHWS, COBEPILICHHBIE B TMPOLECCE OCYIIECTBICHUS CBOECH

ACATCIIBHOCTH — B IIPCACIaX, OIIPCACICHHBIX HeﬁCTByIOIIIHM AJIMHUHHUCTPATUBHLIM,
YT'OJIOBHBIM, I'PAKJAAHCKHUM 3dKOHOJAATCIbCTBOM PCD,
— 3a IHIPUYUMHCHHUC MATCPUAIbHOTO ymep6a — B 1pcaciax, OIpCACICHHBIX

JNENCTBYIOIIHUM TPYAOBBIM M IPakIAHCKUM 3aKOHOAATENBCTBOM PD;
— 3a pasrJalleHHe NePCOHAIbHBIX JAHHBIX 00y4aroumxcs U pabOTHUKOB, CTABIINX
€My U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM JTOJKHOCTHBIX 00S3aHHOCTEM.

6. OnieHka KayecTBa Tpyaa

OrueHka kauecTBa Tpyza CTapllero NpernojaBaTelis OCYIIECTBISETCS Ha OCHOBE:

— oT4€Ta M0 MHAUBHUAYAJIHLHOMY IUIaHY paOOTHI IPETOIaBaTENs,

— aHanu3a BBINOJIHEHHWS IIaHa paboTel  Kadenpsl, ¢akylabTeTa, COBETa
00pa3oBaTeIbHON TPOTPAMMBI;

— PE3yNbTATOB MPOXOXKIACHHS MPOLEAYpPhl aKKpeAUTAllMU MporpaMM OakajaBpHara,
CHEIMAINTETa, MaruCTPaTyphl;

— pe3yJbTaTOB BHYTPEHHETO ayuTa B paMKax jJaboparopuu, kageapsl, paKyibTeTa;

— OT3BIBOB KOJUIET U PYKOBOAUTEIEH noapasaeneHuii Macruryra.

7. Ilopsinok BHECEHMS] UBMEHEHUH B JOJKHOCTHYIO HHCTPYKIIMIO

7.1. BnHeceHue W3MEHEHUH U JONOJHEHUNW B JOJDKHOCTHYIO HMHCTPYKIIHIO
MIPOU3BOJUTCA B COOTBETCTBUM C YCTAHOBJICHHBIM IOPSJKOM B JOKYMEHTHPOBaHHOMN
npoueaype «YnpaBJIeHUe JOKyMEHTaUEn».

7.2. CrpaHuua ¢ TEKCTOM, IOJJIEKAIIUM HU3MEHEHHUIO, 3aMEHSAETCA Ha HOBYIO WU
TEKCT H3MEHEHUW BKJIEMBACTCS HaA IIOCIEIHEN CTpPaHULE JOJDKHOCTHOM WHCTPYKIIUU.
Nudopmanus 0 BHeCEeHUH U3MEHEHHUI BHOCUTCS B JIMCT perucrpaiy n3MeHEeHu .
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JOJDKHOCTHAA MHCTPYKIUA ACCUCTEHTA

Hacrosimas qomKHOCTHAS UHCTPYKIUS aCCUCTEHTa HE MOXET ObITh MOJHOCTHIO HIIH
YaCTUYHO BOCIPOU3BENICHA, THPAXKUPOBAHA M PACHpOCTpaHEHa B KadyecTBE O(UIIMAIBLHOTO
uznanus 6e3 pazpemeraus PI'bOY BO Upl ' VIIC.

1. OO01me noI0XKEHU

1.1. Hacrosmiass JOMKHOCTHAsE WMHCTPYKIMS accucTeHTa (nanee — WHCTpyKiwms)
pa3paboTaHa B COOTBETCTBMU ¢ TpynoBeiM KojekcoMm Poccuiickoit ®eneparuuy;
OenepanbHbiM 3akoHOM «O0 oOpazoBanun B Poccuiickoit ®@enepanumn» ot 29.12.2012r.
Ne273-®3; kBanu(pUKAIMOHHBIMU XapaKTEPUCTHUKAMU JOJKHOCTEH PYKOBOJIUTENECH W
CHEIMAINCTOB BBICIIEr0 MPoQeccHoHaIbHOro oopasoBaHus EnWHOro KBain(UKaMOHHOIO
CIPaBOYHUKA JOHKHOCTEH PYKOBOAMTENEH, CIELMAIUCTOB M CIY’KaUIUX, YTBEPKACHHOIO
[Ipukazom MuHHUCTEpCTBA 3ApPABOOXPAHEHUS W COLUUAIBHOrO pa3BuTHs Poccuiickon
Oenepauun ot 11 suBaps 2011 r. Ne 1n; [TosoxkeHneM o mopsiiKe 3aMEIICHUST JOJDKHOCTEN
MeJarornyeckux pabOTHUKOB, OTHOCSAIIMXCA K MpoheccoOpCKO-NPENno1aBaTeIbCKOMY
COCTaBy, YTBEPXKICHHOM TIpuKa3oM MuHuctepcTBa oOpa3oBaHusi M Hayku Poccuiickoit
®epnepaunn ot 23.07.2015 r. Ne 749.

1.2. JIOMKHOCTh aCCHCTEHTa OTHOCHUTCS K 1-My KBanu(UKAIMOHHOMY YpPOBHIO
npodeccuoHanbHOW KBaTU(UKALMOHHON TpyHIbl JOKHOCTEH paOOTHUKOB BBICIIETO U
JOMOJTHUTENBHOTO  NMpo(ecCHoHaIbHOrO  00pa3oBaHMSA,  YTBEPKIEHHOW  MPHUKA30M
MuHucTEpCcTBa 34paBOOXPAHEHUS] U COLMAIBHOrO pasButus Poccuiickoi Penepauuu OT
05.05.2008 1. Ne 217m.

1.3. B coorBerctBUM ¢ HomeHknaTypoil NOMKHOCTEH paOOTHHUKOB OpraHU3allui,
OCYIIECTBIIIIOIIUX ~ 00pa30oBaTeNbHYIO  JIEATENBHOCTh,  JOJDKHOCTEH  PYKOBOJUTENEH
oOpa3zoBaTeNbHBIX  oOpraHusaiuii, yrBepkaeHHoW IlocranoBnenumem IlpaBuTenscTBa
Poccuiickoit ®epepauun ot 08.08.2013 Ne678 m0MKHOCTH ACCHCTEHTa OTHOCUTCS K
po(heCCOPCKO-TIPET0IaBaATEIHCKOMY COCTABY

1.4. TpeboBanus kK 00pa30BaHMIO U OOYUEHHUIO ACCHCTEHTA:

— BbicHiee oOpa3oBaHME — CIEUHUATUTET WIM Marucrparypa, HaIlpaBICHHOCTh
(mpodusib) KOTOpPOTo, Kak MPaBHJIO, COOTBETCTBYET MPEMOJaBaeMOMYy YYEOHOMY KYpCy,
JTUCHUIIIMHE (MOIYIIO);

— TMpU HECOOTBETCTBUU OCHOBHOTO BBICHIETO OO0pa3oBaHUS MPENOJaBaCMOMY
yueOHOMY KypCy, JAMCHUIUIUHE (MOAYJIK) — JOMOJHUTENBbHOE MPOPECCHOHATBHOE
oOpa3oBanne Ha O0a3e Bbicmiero ooOpa3oBaHus (mpodeccuoHanmbHasi MEPEnoAroTOBKA),
HaNpPaBJICHHOCTH (MPOQHIB) KOTOPOrO COOTBETCTBYET MPENOJaBaeMOMY Y4eOHOMY Kypcy,
JTUCIUTITIHHE (MOIYITIO);

— TPOXOXKIAECHHE B YCTAHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickon Penepauuu
nopsike 00y4eHHs U MPOBEPKH 3HAHWN M HABBIKOB B 00JIACTH OXpaHbI TPYAA;

— TOBBIIIEHHE KBaJU(pUKAUUKA 1O  JOMOJHUTENIbHBIM  MpodhecCHOHATbHBIM
nporpaMMaM 1o MpoQuIII0 MeIaroru4eckoil AesTeIbHOCTH HEe pekKe 4YeM OJIMH pa3 B TpHU
roja.

1.5. TpeboBaHUs K OMBITY MPAKTUIECKOW PaOOTHI ACCUCTEHTA:
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— CTax pabOThI B 00pa30BaTEILHOM YUPEKICHUHN HE MEHEE OJTHOTO r0/1a;

— MpU HAJIMYUU TOCJIEBY30BCKOTO MpodeccroHaIbHOro o0pa3oBaHUs MW YYEHOUH
CTeMEeHW  KaHAuJaTa  HayK,  COOTBETCTBYIONIMX  HampaBJeHHOCTH  (Mpoduiito)
MpenoJaBaeMoMy Yy4eOHOMY Kypcy, JUCHUIUIMHE (MOAYn) — 0e3 MNpeabsBICHUS
TpeOOBaHUM K CTaXy pabOThI;

1.6. Ocobple ycioBHs A0IMMycKa K paboTe acCUCTEHTA:

— OTCYTCTBHE OrpaHMYEHMI Ha 3aHATHE [E€1arorM4ecKol JAesITeNbHOCTBIO,
YCTaHOBJIEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit @enepannu;

— MPOXOXKACHUE 00S3aTENbHBIX MPEABAPUTENBHBIX (TIPU MOCTYIUICHUH Ha paboTy) u
MEPUOUIECKUX MEIUIIMHCKAX OCMOTpPOB (0OcleoBaHMid), a TakKe BHEOUYEPEIHbIX
MEJIMIIMHCKUX OCMOTPOB (00CIIe0BaHUI) B MOPSJIKE, YCTAHOBICHHOM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannm;

— MPOXOXKJEHUE B YCTAHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu
MOPSIAKE aTTECTALlMA Ha COOTBETCTBUE 3aHUMAEMOM TOJKHOCTH.

1.7. ITopsinok 3aMelIeHns] TOKHOCTH ACCUCTEHTA OCYLIECTBISIETCS B COOTBETCTBUU
c llonmoxxeHneM o TmOpsSAKE 3aMENICHUS JODKHOCTEH TeNarorn4eckux pabOTHUKOB,
OTHOCSIIIMXCA K TpodeccopcKo-Tnpeno1aBaTeIbckoMy COCTaBYy, YTBEPXKIECHHOTO MPHKA30M
MunuctepctBa obpazoBanust u Hayku Poccuiickoit @enepamuu ot 23.07.2015 Ne 749 u
[Tonoxxennem o0 TOpsSAKE 3aMEIICHHUS] JOJDKHOCTH — MEJAaroru4eckux  paOOTHHUKOB,
OTHOCSIIIIUXCA K npodeccopcKo-Mnpeno1aBaTeIbCKOMy COCTaBy Hpkytckoro
TOCY/IapCTBEHHOTO YHUBEPCUTETA MyTEH COOOIICHUS, YTBEPKICHHOTO MPUKA30M PEKTOpPaA OT
05.02.2020 Ne 8.

1.8. AccuCTeHT aJIMUHHUCTPATHBHO TMOTYHHSIETCS 3aBenyloniemMy kadempoi, a B
MEPHOJ] €ro BPEMEHHOTO OTCYTCTBHUS (OTIYCK, OO0JE€3Hb, KOMAaHIMPOBKA H T.I.) —
3aMeraroneMy ero nauny. OyHKIMOHAIBHO AaCCUCTEHT MOJUYMHSETCS CHelHalucTy Oolee
BBICOKOW KBalU(PUKAIMK, OTBEYAIONIEMY 3a KypC JICKIIUW MO AUCIUIUIMHAM (MOIYJSIM), TIO
KOTOPBIM aCCHUCTEHT MPOBOJUT IMPAKTUYECKUE, CEMUHAPCKHUE, J1abOpaTOpHbIE 3aHATHUS Ha
kadempe.

1.9. AccucrteHT B cBOEH NOKHOCTH PYKOBOJCTBYETCS:

— @enepanpHbiM 3ak0oHOM «OO0 o6Opa3oBanmu B Poccuiickoit ®enepamun» oOT
29.12.2012r. Ne273-D3;

— WHBIMU 3aKOHOJATEIhbHBIMH U HOPMATHBHBIMHU TMPABOBBIMH akTamMu Poccuiickoit
®depnepanuu B chepe 00pa3oBaHus;

— YCcTaBOM YHHUBEPCUTETA,;

- monoxkenneM Muctutyra;

—penieHus MU YueHoro coBeta MHCTUTYTa, TpUKa3aMu TUPEKTOpa MHCTUTYTA;

— MOJIOKEHUEM 0 Kadeape, B KOTOpoil OH paboTaer;

— KOJUIEKTUBHBIM JJOTOBOPOM, TPYAOBBIM JIOTOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PaCIOpsIAKa;

— HACTOSAIIEH JOIKHOCTHOM UMHCTPYKIUEH;

— JIpyTMMH HOPMATUBHBIMU aKkTaMu YHuBepcutera U MHCTUTYTa, Kacaroluecs: ero
NEeATEIbHOCTH.
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2. I[OJ'DKHOCTHI)IC 00513aHHOCTH aCCUCTCHTA

2.1 Opranusyer U OCYIIECTBISCT Y4eOHYI0 U y4eOHO-METOAMYECKYI0 padboTy o
MPENnoJaBaeMOil TUCHUIUIMHE WM OTAEIbHBIM BHJIAM y4Y€OHBIX 3aHATUH, 3a UCKIIOUYEHUEM
YTEHUS JIEKIINH.

2.2  VYyactByeT B Hay4YHO-HUCCJIEAOBATENbCKOM paboTe Kadenpsl, HHOTO
Mo/ipa3ielieHusl 00pa30BaTENbHOTO YUPEXKICHUS.

2.3 Tlox pykoBoacTBOM mpodeccopa, AOLEHTAa WM CTapllero IMpenojaBarens
(kypaTopa IUCIHUIUIMHBI) TPUHHMAET ydacThe B pa3pabOTKe METOIUMYECKUX IOCOOMUid,
1ab0paTOpHBIX pabOT, MPAKTUUECKUX 3aHATHI, CEMHUHAPOB.

2.4 Opra"u3syeT ¥ IJIaHUPYET METOJUYECKOE U TEXHUUECKOe OOecriedeHne yueOHbIX
3aHATHM.

2.5 TlpuHuMaeT y4yactue B BOCIUTATEIBHON paboTe ¢ 00yJarommmMucs (CTyJIeHTaMH,
ClIymiaTenasiMi), B OpraHuM3alliM  MX  HAy4YyHO-HCCIIEJOBAaTEebCKOW  paboThl, B
npodeccuoHaNbHOW  OpUEHTAIlMU  IIKOJBHUKOB, B pa3paboTKe W  OCYIIECTBICHUU
MEPOIPUSATUN TO YKPEIUICHUI0, Pa3BUTHIO, OOECIEUYEHUI0 U  COBEPIICHCTBOBAHHIO
MaTepHaIbHO-TEXHUYECKOM  0a3pl  y4eOHOro  rmporecca, O0O€cleueHUu0  y4eOHBIX
MoApa3AesICHU 1 1abopaTopuii 000pyI0BaHUEM.

2.6 KonrponmupyeT u TpOBEpseT BBHINOJHEHUE OOyJaromMMuCs (CTyIeHTaMH,
CIIyIIATENISIMU) TOMAIIHUX 3aJIaHUH.

2.7 Koutponupyer coOitofeHrue o00y4aromuMucs (CTyA€HTaMM, CIIyIIaTesiMu)
MPaBUJI [0 OXpaHE TPyJa U IMOKapHOW O€30MacHOCTH NP NMPOBEACHUH yYEOHBIX 3aHATHIA,
BBITNOJTHEHUH JIAOOPATOPHBIX PA0OT U MPAKTUUECKUX 3aHATHIH.

2.8 YyacTByeT B OpPraHM3yeMbIX B paMKaxX TEMATHKM HaIlPaBJICHHUWA HMCCIICTOBAHUN
kadenpel  ceMUHapax, COBEIIAHUAX M  KOH(EepeHUUsX, HHBIX  MEPONPHUATHUIX
00pa30BaTEIBHOTO YUPEKICHHUS.

3. ACCHUCTEHT JOJKEH 3HATh

- 3aKOHBI ¥ MHbIE HOpMAaTUBHBIE aKThl Poccuiickon denepanuu 1o BOpocam
BBICILIETO MPO(PECCHOHATEHOTO 00pa30BaHNUS;

- TIOKaJIbHbIE HOPMATUBHBIE aKThl 00Pa30BATEIBLHOTO YUPEKICHUS;

- TOCYJapCTBEHHbIE 00pa30BaTeNIbHbIE CTAHIAPThI IO COOTBETCTBYIOIIUM
porpaMmam BBICIIETO MPO(ECCHOHANTBHOTO 00pa30BaHus;

- TEOPUIO U METO/BbI yIpaBleHUs: 00pa30BaTEIbHBIMUA CUCTEMAMU;

- IOPSIIOK COCTABJICHUSI Y4eOHBIX IJIaHOB;

- IpaBUJIa BEJACHUS JOKYMEHTALMH 110 y4eOHOU pabdoTe;

- OCHOBBI N1E€JJAarOTUKH, (PU3UOJIOTUH, TICUXOJIOTHH;

- METOAMKY NMPOPECCUOHATEHOTO 00yUeHUs, COBPEMEHHbIE (POPMbI METO/IbI
0Oy4YeHUs U BOCTIUTAHUS;

- METOJIBI ¥ CTIIOCOOBI MCIIOB30BaHMS 00pa30BATEbHBIX TEXHOJIOTHIA, B TOM YHCIIE
JIUCTAaHIIUOHHBIX;

- TpeOoBaHMs K paboTe Ha NEPCOHAIBHBIX KOMIIBIOTEPAX, UHBIX JIEKTPOHHO-
U POBBIX YCTPOHCTBAX, B TOM YMCIIE TPEeIHA3HAYCHHBIX JJIs epeaul HH)OpMaIuy;

- OCHOBBI 9KOJIOTMH, [1paBa, COLIMOJIOTUH;
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- IpaBUJjIa 10 OXpaHe TpyJla U MoKapHOU Oe301acHOCTH
4. ITpaBa

ACCHUCTEHT UMeeT paBa:

4.1 IlpaBo Ha TBOPYECKYIO HHHIMATHBY, pa3padOTKy U NPUMEHEHHUE aBTOPCKUX
MporpaMM U METOJI0OB OOY4YEHHUs U BOCIHUTAHUS B Mpejenax peaanzyeMon 00pa3oBaTeIbHOM
IPOrpaMMBbI, OTAEIBHOTO yueOHOTo MpeaMeTa, Kypca, TUCIUTIINHBL (MOTYIIS).

4.2 TIpaBo Ha BbIOOp Yy4eOHHKOB, yU€OHBIX MOCOOMH, MaTEpPHAIOB U UHBIX CPEJCTB
oOydeHHs M BOCIHMTAHMS B COOTBETCTBHM C OOpa30BaTENIbHOM MPOrpaMMON U B HOPSIKE,
YCTaHOBJIEHHBIM 3aKOHOJIATEILCTBOM 00 00pa30BaHUH.

4.3 TlpaBo Ha yuyacTue B pa3paboTke 0Opa3oBaTENbHBIX MPOrpaMM, B TOM UHCIE
y4eOHBIX IJIAHOB, KaJIECHAAPHBIX y4eOHBIX rpa@uKOB, pab0UNX y4eOHBIX NMPEAMETOB, KYpPCOB,
JUCHUIUIMH (MOYJEH), METOAUYECKUX MAaTEPUAIOB U UHBIX KOMIIOHEHTOB 00pa30BaTelbHbIX
MIPOrpaMM.

4.4 IlpaBo Ha OCYIIECTBICHHE HAyYHOM, HAyYHO-TEXHUYECKOW, TBOPYECKOM,
UCCIIEI0BATENbCKON J€ATENbHOCTH, YYacTHE B HKCIEPUMEHTAIBHOW M MEXKIYHapOJIHOMN
JeSITEIbHOCTH, pa3pab0TKaxX U BO BHEJIPEHUU UHHOBAIIHIA.

4.5 IlpaBo Ha OecrulaTHOE TMOJIb30BaHHWE OHOIMOTEKAMH U WH(OPMAIIMOHHBIMU
pecypcamu, a TakKe JOCTYNl B TOPSAIKE, YCTAHOBJIECHHOM JOKaJIbHBIMU HOPMATHUBHBIMHU
akTaMyd YHHMBEpcUTEeTa K HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CeTAM U 0a3zam
JTAHHBIX, Y4€OHBIM M METOAWYECKUM MaTepuaiaM, MaTepHUaIbHO-TEXHUYECKHM CpPEeICTBaM
oOecrieyeHus 00pa3OBATEIbHOM  ACSITENIBHOCTH, HEOOXOIMMBIM [UIsl KaueCTBEHHOIO
OCYLIECTBJICHHSI IEAArOrMYECKOM, HAYYHOM MJIN UCCIIEN0BATENIBCKON AEATEIbHOCTH.

4.6 IlpaBo Ha OecrulaTHOE IOJIb30BaHWE OOpa30BATEIbHBIMU, METOIUYECKUMH H
Hay4yHbIMM yciayramu HHCTUTyTa B TOpsKE, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyin Ui JOKaIbHBIMU HOPMAaTUBHBIMH aKTaMH.

4.7 1lpaBo Ha y4dactue B ynpaBiaeHUH MHCTUTyTa B TOM YHCJIE B KOJUIETHAIbHBIX
OpraHax ynpasJIEHUs, B IOPSKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCHUTETA.

4.8 IlpaBo Ha ydacThe B OOCYXJICHHH BOMPOCOB, OTHOCSIIMXCA K JESITEIHHOCTH
YHuBepcHuTeTa, B TOM YHCJIE Yepe3 OpraHbl yIpaBiIeHUsl U OOIIECTBEHHbIE OpraHU3alUu.

5. OTBETCTBEHHOCTH

ACCHCTEHT HECET OTBETCTBEHHOCTD:

— 3a HEHaJJIe)Kalllee MCIIOJHCHUE WJIM HCEHUCIIOJHEHHE CBOUX JOJDKHOCTHBIX
00s13aHHOCTEH, TPEAYCMOTPEHHBIX HACTOSIICH MOKHOCTHOM MHCTPYKIMEH — B Tpejaelax,
ONPEICIICHHBIX JECUCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIbCTBOM PD;

— 3a [pPaBOHAPYUICHUS, COBEPIICHHBIE B MPOLECCE OCYLIECTBICHUA CBOEH

NEATEIbHOCTH — B IMpeAeNax, OINPEIEJICHHbIX JEHCTBYIOIIMM aJIMHHUCTPATHBHBIM,
YTOJOBHBIM, IPaXXIaHCKUM 3aKOHOAATENbCTBOM PD;
— 32 TPUYMHEHUE MaTepHalbHOTO Yyiiepba — B Tpeaenax, ONpeleseHHBIX

JEUCTBYIOIIUM TPYAOBBIM M TPakTaHCKUM 3aKOHOaTeIhCTBOM PD;
— 3a pasrjaiieHue MePCOHATBHBIX JAHHBIX 00YYalOmUXCs U PaOOTHUKOB, CTABIIUX
€My U3BECTHBIMH B CBSI3U C UCIIOJTHEHUEM JOPKHOCTHBIX 00S3aHHOCTEH.

6. OrmeHka kayecTBa Tpyia
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OreHKa KauecTBa Tpy/a aCCUCTEHTa OCYIIECTBIISIETCS] HA OCHOBE:

— 0oTuéTa M0 MHAUBUYaTbHOMY IUIaHY PaOOThI MPEMOIaBaTes;

— aHajgu3a BBHINIOJIHEHHWS IIaHa paboTel  Kadenpwl, ¢akyiabTeTa, COBETa
00pa30BaTEeIbHON IPOrPAMMBI;

— pe3yJbTaTOB MPOXOXKACHUS MPOLEAYpbl aKKpEeAUTAIMU MporpaMMm OakajiaBpuara,
CIIeIIMaIuTETa, MAaTUCTPATyPHhI;

— pe3yJIbTaTOB BHYTPEHHETO ayAuTa B paMKax jJabopaTopun, kadeapsl, pakynpTeTa;

— OT3BIBOB KOJUIET U PYKOBOAUTENEH noapasaeneHuii Macruryra.

1. HOpH,Z[OK BHECCHHUS UBMCHCHUU B JOJDKHOCTHYIO HHCTPYKIUIO

7/.1. BHeceHme WU3MEHEHMH M JONOJHEHUH B JIOJDKHOCTHYIO HMHCTPYKIUIO
MPOU3BOAUTCA B COOTBETCTBUM C YCTAHOBJICHHBIM TMOPAAKOM B JIOKYMEHTHPOBaHHOU
npoueaype «YnpapieHUE JOKYMEHTAIUCH.

7.2. CTpaHulla C TEKCTOM, MOJUICKAIIUM HU3MEHEHHUIO, 3aMEHSETCS Ha HOBYIO WJIU
TEKCT W3MCHEHUM BKJICMBACTCS Ha NOCIEOHEW CTPAHULE JOJHDKHOCTHOM WHCTPYKIWH.
Nudopmanms 0 BHECEHUN U3MEHEHUM BHOCHUTCS B JIMCT peructpaiuu n3MEeHEeHHH.
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JOJDKHOCTHASA MHCTPYKIUA TEXHUKA 1 kateropuu
1 O61mMe monoXKeHUS

1.1 Hacrosimmas [{omKHOCTHAsE MHCTPYKIIUS pa3paboTaHa Ha OCHOBE XapaKTePUCTUKU
TeXHWKa, YTBEPXKJACHHON mocTtaHoBieHneM MuHTpyaa Poccum ot 21.08.1998 Ne 37 "O6
yTBEp)KJAeHUU EAMHOro KBadM(pUKALMOHHOTO CIPAaBOYHMKA OJKHOCTEW PYKOBOJIUTENEH,
CHEIMAIIUCTOB U CIyXamux, pazgen  «OOmieorpaciieBble  KBaTU(UKALUOHHBIC
XapaKTePUCTUKU JIOJDKHOCTEH paOOTHUKOB, 3aHATHIX HA MPEANPUATUAX, B YUPEKICHUSAX U
OpraHu3alusax» ¢ 100aBJIeHUEM TPeOOBAHMM, TPEABABIAEMbIX K paOoTHUKaM | KaTeropuu.

1.2 Texuuk 1 xareropun Kadeapsl OTHOCUTCA K KATETOPUU TEXHUYECKUX
HCIIOJIHUTEIIEH.

1.3 Texnuk | xaTeropuu Ha3HadaeTcs U OCBOOOXKIAETCS OT JOKHOCTH NMPUKA30M
nupekTopa THCTUTyTa B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEIBCTBOM PD.

1.4 Texuuk | xateropuu noguuHsIeTCs 3aBeAyromeMy Kadeapol U BHIMOIHSIET CBOU
00513aHHOCTH TIOJT €T0 HEMOCPEICTBEHHBIM PYKOBOJICTBOM.

1.5 Ha pgomxuocTs TexHuka | xaTeropuu kKadeapbl Ha3HAYaeTCs JIMIIO, UMEIOIIEE
CpellHee ClieluaibHOE WM BhIcliee oOpa3oBaHue, 0€3 MpeabsBiICHUS TPEOOBAHUN K CTaxXy
paboTHI.

1.6. Texauk kadeapsl B CBOCH TOIKHOCTH PYKOBOJICTBYETCS:

— @enepanbHbiM 3aKk0OHOM «0O0 o6pasoBanuu B Poccuiickoit ®Denepauuu» OT
29.12.2012r. Ne273-@3;

— MHBIMM 3aKOHOJATEJIbHBIMM M HOPMAaTHMBHBIMHU IIPaBOBBIMHU akTamu Poccuiickoit
Odepnepanuu B chepe 00pa3oBaHus;

— YcTaBOM YHHBEPCUTETA;

- noyio)keHnueM MHcTuTyTA;

—peweHussMu Y4eHoro coBeta MIHCTUTYTa, IprKa3aMu AUPEKTOpa UHCTUTYTA,

— MOJI0’)KEHUEM 0 Kadeape, B KOTOpOoil OH padoTaer;

— KOJIJIEKTUBHBIM JI0TOBOPOM, TPYJAOBBIM JJOTOBOPOM;

— MpaBUJIaMU BHYTPEHHETO TPYIOBOT'O pacIlopsIKa;

— HACTOSAIIEH JOKHOCTHOM UHCTPYKLUEH;

— JPpYTMMH HOPMAaTUBHBIMHU aKTamMH YHHUBepcuTeTa U MHCTUTYTa, Kacaromuecs ero
NESTEIBHOCTH.

1.7. TexHUK DOJDKEH 3HATH

-3aKOHOJIaTeIhCTBO Poccuiickoit denmepanuu Mo BoMpocaM, KacaroluMcsl paboThl
TEXHHKA;

-IpaBUJIa 1 HOPMBI OXpaHbl TPY/a;

-KOJIJIEKTUBHBIN 1oroBop MHcTUTyTA;

-OCHOBBI JIEJIONIPOU3BO/ICTBA;

-IpaBUJIa BHYTPEHHEr0 TPYA0BOro pacnopsaaka MHcTtutyra;

-paBUjia  TEXHUKH  O€30MacHOCTH,  MPOU3BOJCTBEHHON  CaHUTApUU U
IIPOTUBOIIOKAPHOM 3aILUTHI;

-YcraB U HHBIE JIOKaJIbHbIE HOPMAaTHUBHBIE aKThl IHCTUTYTA, CTpyKTYpy MHCTUTYTA.
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Texuuk kadenpsl NOMDKEH BIAJETh HaBbIKAMU OpTraHM3alud  pabOThl  C
NOKYMEHTallUel; HaBbIKAMHM IIOJb30BAHUS CPEACTBAMU  BBIYMCIUTEIBHOM TEXHUKH,
KOMMYHHKAIIUH U CBSI3U, TpaBUJIaMU pabOThI B T1aOOpaToOpuu.

2. JIOKHOCTHBIC 00513aHHOCTH TEXHUKA

2.1. OCHOBHBIMH 33Jla4aM¥ TE€XHUKA Kapeaphl SIBISIIOTCS:

- TEXHUYECKOe 00ecTrieueHue e TeIbHOCTU Kadeapor;

- BeJICHUE JIeJIONPOU3BO/JICTBA Ha Kadepe.

2.2. Jlns BBIMIOTHEHUS YKa3aHHBIX 3a/1ay TEXHUK Kadeapbl BBIMOIHSIET CIEIYIOIINe
BO3JI0KCHHBIE Ha HETO 00s13aHHOCTH:

2.2.1. CBoeBpeMEHHO WU3BEHIaeT 3aBeaylomero kadeapoil W MpernojaBaTesei
kadenpsl 0 moctynarouieil B ux agapec uHdopmaiuu, B T.4. HHPOpPMAIUHU, pa3MEIIeHHON Ha
caiite Uucturyra.

2.2.2. CBoeBpeMEHHO HH(POPMUPYET MpenojaBareyied O paclucCaHUU 3aHITHH U
W3MEHEHHSIX B HEM.

2.2.3. [lpuaumaer HeoOXOAMMBIE MEpbl MO OOecrmeueHuto y4eOHOTo mpolecca, B
clly4ae HE0OXOAMMOCTHU 3aMEHSET HHKEHEPA B TaOOpaTOpHUH.

2.2.4. Tlepenaer cekpeTapro AcKaHaTa MOJYYEHHbIE B JICHb 3a4€Ta W AK3aMEHa OT
IperoiaBarenel H5K3aMeHaIMOHHBIE U 3a4E€THBIE BEJOMOCTH.

2.2.5. Bemer Bcioo gokyMeHTauuioo Kadeapbl, B T.4. OQOPMIIET MCXOJSIIYIO
KOPPECTIOHACHIINI0O B COOTBETCTBHH C TPeOOBaHWSMH JIOKAJIBHBIX MPAaBOBHIX aKTOB
WHucTUTyTa N HECET OTBETCTBEHHOCTH 32 €€ KaueCTBO.

2.2.6. Tlo 3amanuio 3aBenyromiero kadeapoil obOecrneunBaeT M3rOTOBJICHHE
DIIEKTPOHHBIX KOMUH W KONMH Ha OyMa)XHOM HOCHTEJE PYKOMHMCHBIX MaTepHUaoB,
MOJITOTaBIMBAEMBIX TIPETIOIaBaTEISIMH KaeIphl.

2.2.7. OdopmisieT yueOHO-METOANYECKHE M HAay4HbIE MaTepHalbl (TE3UCHI, CTAThH,
OTYETHI), BBIITyCKaeMble Ha Kadepe.

2.2.8. Bener npoTokoJ 3aceqaHus Kadeapsi.

2.2.9. 'oToBUT HEOOXOAMMYIO MH(MOPMAIIMIO M IOKYMEHTHI K COCTABJICHHUIO OTYETOB
o kadenape.

2.2.10. Ilpunumaer W nepenaer @akchl, OTBEYaeT Ha TelePOHHBIE 3BOHKH,
aJipecoBaHHbIE Kadeape.

2.2.11. CaenuTt 3a CBOEBpEMEHHOU Mojaueil Tabels yyeTa UCTIOIb30BaHUs padoyero
BPEMEHHU COTPYJIHUKAMH Ka(eapsl.

2.2.12. OcymiecTBasieT COIVIACOBaHWE TNPHKA30B M JAPYTHX JIOKYMEHTOB CO
CTPYKTYPHBIMH MOAPA3ACICHUIMHU U JOIHKHOCTHBIMU JTUIaMu HCTUTYTa, pETUCTPUPYET HX.

2.2.13. OGecmeyuBacT CBOEBPEMEHHYIO Iepeaady NpenojaBaTessiM Kadeaps
MPUKA30B M PACHOPSHKCHHU PEKTOpara, paclopsoKeHWH ¥ yKa3aHWd  JIEeKaHATOB |
3aBeayroLero kadeapoi.

2.2.14. KOHTpOJMpYET BBIIOJHEHUE NPHUKA30B M PACIOPSHDKEHUNM JIHPEKTOpaTta,
pacnopshKeHUN W yKa3aHUM JeKaHAaTOB W 3aBelylollero kadenpoil, pemeHuil u IIaHoB
kadenpsl, rpaduKOB B3aUMOMNOCEIEHUS, OTKPBITHIX JICKIIHIA.

2.2.15. Cnemut 3a TOPSAKOM B TOMEIIEHUSX Kadeapbl, 0OeCreunBaeT CTPOTHA
KOHTPOJIb 32 COOJIIOJIGHHEM Mep TPOTHBOIOKAPHONH O€30MacHOCTH H 1O TEXHHUKE
0€30MacHOCTH.
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2.2.16. Conepxut cBo€ pabouee MecTo, MeOeIb, 000pYIOBaHNE U TPUCTIOCOOTIEHUS
kKadenpsl B MOpsAKE, YUCTOTE M HCIPABHOM COCTOSIHUHU, a Takke COOJI0OJAaeT YHUCTOTY Ha
kadenpe u TpedyeT TOro e OT CTYIEHTOB U MperoaaBaTelIeH.

2.2.17. CobmroiaeT ycTaHOBIEHHBIM B IHCTUTYTE MOPSAOK XPAHEHHSI MaTepUaIbHBIX
LIEHHOCTEN U IOKYMEHTOB.

2.2.18. CBoeBpeMEHHO JOKJaJbIBacT 3aBeayromeMy Kadeapoil 000 Bcex
MOJyYEHHBIX 3aMEUaHUSAX U TOKEJaHUSAX IMPEernoJaBaTeIbCKOr0 COCTaBa IO IMOBOAY
COCTOSIHUSI O0OpY/IOBAaHUS; HAPYLIEHUSAX PpacIopsAKa AHs, y4€OHOM TUCIUIUIMHBI, Y4€OHBIX
IUTAHOB, TPeOOBAaHUI TEXHUKH 0€30MAaCHOCTH U MOXKapHOU Oe30macHOCTH Ha Kadepe.

2.2.19. PerynspHO mNpOBOIUT MNPO(PHIAKTHUECKUA  KOHTPOJIb M HEO0OXOauMOe
o0CIyKUBaHWE TEXHUYECKUX CPEICTB M MPUOOPOB OPITEXHUKH U OOOpYAOBAHMS,
3aKpEeIJIEHHBIX 3a Kaeapoil.

2.2.20. Beaet y4det BXOASIIEH U UCXOAIIEH TOKYMEHTAITUH.

2.2.21. BeImoaHsET pa3oBble CiIy)KeOHbIE MOPYUYEHUs 3aBeYIONIET0 Kadeapoii.

2.2.22. OGecneunBaeT JOCTYIMHOCTh BCEX MaTEpHAJbHBIX LIEHHOCTEN Kadeapbl Mpu
WX MHBEHTApU3allMi KOMHUCCHI, HAa3HaYeHHOU TupekTopoMm MHcTHTyTA.

2.2.23. IlpuHuMaeT ydacTM€ B COCTABJICHHUM 3asBOK B OTJAEJ MaTepUAIbHO-
TEXHUUYECKOro cHaOxeHus MHCTUTyTa Ha MOJIyYeHHE MaTepHalioB, KaHIEISIPCKUX TOBApOB,
Mebenu, 000pyI0BaHUS U IPUOOPOB.

2.2.24. Ob6ecrieunBaeT CcOOJIOJICHUE MPABUI OXPAaHBl TPyAa W MPOU3BOJICTBEHHOMN
CaHUTapHU B TIOMEIICHUAX Kadeapbl U MPUKPEIUIEHHBIX K HEl ayTUTOPHH, IPUHUMAET MEPbI
M0 YCTPAHEHUIO BBISIBICHHBIX HAPYILICHUH.

2.2.2.5 CBoeBpeMEHHO B MHChbMEHHOW (popMe M3BEIIaeT 3aBeAYIOIIETro Kadeapoi o
HEBO3MOYKHOCTH MO YBaXHUTEJIbHBIM IPHUYMHAM BBINOJHUTE OOYCIOBIEHHYIO TPYIOBBIM
JIOTOBOPOM, JIOJDKHOCTHOM HMHCTPYKUMEH M JPYTUMHU JIOKAJIbHBIMA TPABOBBIMU aKTAMHU
WNuctutyTa paboTy, B T.4. BI3BAHHON BPEMEHHOU HETPYI0CTIOCOOHOCTHIO.

2.2.26. CoOnrofaeT ycTaHOBIIEHHBIE TPEOOBAHUSI 110 3aAIUTE NMEPCOHAIBHBIX JTaHHBIX,
y4eTy, XpPaHEHHUIO, YHUYTOXEHHUIO WU TEPEChUIKE HOCHUTENEH, COJEp)KallUX NEPCOHAIbHbIE
JaHHbIe. 3HAET W BBINOJHAET TPeOOBaHUS OPraHU3AUOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB
B 0oOnactu obOecniedyeHus: 6€30MacHOCTH NMEPCOHANBHBIX JaHHBIX. HeMeuieHHO ToKiIaabiBaeT
OTBETCTBEHHOMY 3a oOecrneueHue 0e30MacHOCTH MEePCOHATBHBIX JAHHBIX O BCeX (DakTax u
MOMBITKAX HapyIIeHHs] 0€30MaCHOCTH NMEPCOHANIbHBIX JaHHBIX.

2.2.27. TlpencraBisieT MHUCbMEHHBIE OOBICHEHUS MO TPeOOBAHUIO 3aBEIYIOIIETO
kadenpoii, Hayaneauka OK, mupexkropa UHcTUTyTa, B T.4. OOBSACHEHUS MPH COBEPIICHUH
JTUCIHUIUIMHAPHOTO MPOCTYIIKA.

2.2.28. He nomyckaer: HapylIeHUN TPYIOBOM AUCIUILIMHBI, OCKOPOJICHUS WJIM UHBIX
¢dbopM IpOsBICHNUS HEYBAXKHUTEIHHOTO OTHOIICHUS K COTPYIHHUKAM, CTY/ICHTaM, CIyIIATelsM,
abutypueHTam, TocTsiM MHCTUTYTa U IPOYNM JUIaM, Haxoasmumces B MIHcTuTyTe.

2.2.29. CoOmtogaeT TpeboBaHUs MO MPOPUIAKTHKE U TPOTUBOACUCTBUIO KOPPYIIIHH,
oTpezieNIIeMbIX JJOKAIbHBIMU MTPABOBBIMU AKTAMH.

3. IIpaBa

Texuuk xadeapsl UMeeT mpasa:




CucreMa MeHEIDKMEHTA KauecTBa

OTBETCTBEHHOCTh DVKOBOIICTBA
( i B06060

[Tonoxenue o kadenpe «neKTpocHAOKEHUE

[1.510620.03.5.058-2023 47

3.1. 3ampammBarh, TO MOPYYEHHUIO 3aBeAyromero kadeapoit, uHboOpMaruio u
JIOKYMEHTBI, HEOOXOJMMBIEC JJisi BBITIOJHEHUS CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, H
M0JIb30BAThCS UMHU.

3.2. TpeboBath OT pykoBojuTened kadeapbl cO3aHHs OE30MACHBIX I JKU3HU U
310pOBbS YCIOBUW TPYJA.

3.3. CraButrh BONpPOCH Tepel 3aBeAylONIMM Kadeapoil o mperocTaBICHUU
HEOOXOJUMBIX METOJIWYECKUX M TEXHUYECKMX WHCTPYKIMM, pa3zbsiCHEHUHN MO 3aJlaHuio, 00
o0Oecre4yeHn HEOOXOAMMBIX YCIOBHHM paOOThl W COOMIOAEHUS CAHUTAPHO-TUTMEHUYECKUX
HOPM.

3.4. TpeboBaTh OT mpernoaaBaTelieil CBOEBPEMEHHOTO 3alOJIHEHHUS KYpPHAJIOB
Harpy3K U MHIUBUYaJIbHBIX [UIAHOB, IPEIOCTABIECHUS pa0OYUX IPOrpPaMM U T.JI.

4. OTBETCTBEHHOCTH

4.1 Texnuk kadenprl HECET TUCHUIUIMHAPHYIO, MATEpUAIbHYIO0, UMYILIECTBEHHYIO, a
TaK)X€ MHBIE BHUJIbI OTBETCTBEHHOCTH, YCTaHOBJIEHHBIE 3aKOHOJATenbCTBOM P®d B ciyuwasx,
YCTaHOBJIEHHBIX 3aKOHOM, TPYIOBBIM I0TOBOPOM M HacTosmen Jl0JKHOCTHOM HHCTPYKIUEN.

4.2 TexHuk xageapbl HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U HEHAJIeKallee
BBITIOTHEHUE (IMOO HEBBINIOTHEHUE) CBOMX JOJKHOCTHBIX OOS3aHHOCTEHM, a TaKXKe HWHBIE
HapyIIEHUs! TPYAOBOW TUCIMIUIMHBI; 32 HECOONIO/IEHUE YCTaBHBIX NPaBUI U HOPM TPy[a,
OXpaHbl Tpy/Ja, TEXHUKU 0€30MaCHOCTH, MPOU3BOJICTBEHHON CAHUTAPUU U MTPOTHUBOIIOXKAPHON
0€30MacHOCTH, PABUJI BHYTPEHHETO TPYAOBOIO pacnopsiika, TpeOOBaHH, COIEPKALUXCS B
JIOKaJIBHBIX NTPAaBOBBIX akTax MHcTUTyTA.

4.3. B paMKax HCTIOJIHEHHS TOJHKHOCTHBIX 00SI3aHHOCTEH — 3arperiaeTcs:

— WCIIONIb30BaTh Ui XPAaHEHUS TEPCOHANBHBIX [aHHBIX HEYYTCHHBIE HOCHUTENN
uH(popmanuy;

— OCTaBIISITH BO BpeMsl pabOThl HOCUTEIN HH(POpMAIMU 0€3 IpUCMOTpa, Mepe1aBaTh
UX JIPYTUM JIMLAM U BBIHOCUTH 3a MpeAesbl MOMEIIEHUs,, B KOTOPOM paspelieHa oopadboTka
MIEPCOHATBHBIX TAaHHBIX;

— OTKJIt0YaTh (OJIOKMPOBATH) CPENICTBA 3AIIUTHI HHPOPMALUY;

— TMPOU3BOJIUTH KaKHe-TMOO H3MEHEHHUS B OJJIEKTPUUYECKUX CXeMaX, MOHTaXe U
pa3MeIIeHnd TEXHUUECKUX CPEJICTB;

— 00pabareiBaTh UHPOPMAIHMIO U BBHIIOIHATH Apyrue paboThl, HE MPEAYCMOTPEHHBIE
MIEpPEYHEM IPaB MOJIb30BATES;

coo01ath (WM nepeaaBaTh) IOCTOPOHHUM JIUIAM JIMYHbIE aTPUOYTHI TOCTYTIA.

5. OneHka Ka4yecTBa Tpyaa

OneHka KauecTBa TpyZa OCYILECTBISAETCS HA OCHOBE:

- pe3yJbTaTOB MPOXOXKACHHS NPOLEAYPBI ATTECTALMU [IEPCOHAA Ha MTOATBEPKICHHE
3aHMMAEMOM JOJKHOCTH;

- KOHTPOJIBHBIX TPOBEPOK 3aBeAyIOMMM Kadeapoil, a Takke BHYTPEHHUMH
ayJIMTOPaMHU;

- OT3BIBOB KOJIJIET ¥ PyKOBOJUTENS yUEOHOTO MOApPA3IeIICHUS.
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6. HOp}IIIOK BHECCHHUS U3MCHCHUU B JOJDKHOCTHYIO HHCTPYKIIUIO

6.1. Bnecenme wu3MEHEHMH M JONOJHEHUH B JOJDKHOCTHYIO HMHCTPYKIIMIO
MIPOU3BOJUTCA B COOTBETCTBHUM C YCTAaHOBJIEHHBIM MOPAJIKOM B JIOKyMEHTHpOBaHHOM
npoueaype «YIpasleHHe JOKyMEHTALUEN.

6.2. CtpaHuua ¢ TEKCTOM, IMOAJIEKAIIMM H3MEHEHUIO, 3aMEHSIETCSI Ha HOBYIO WIIH
TEKCT W3MEHEHHMM BKJIEMBACTCS Ha MOCIEIHEH CTpPaHULE AOJDKHOCTHOM MHCTPYKIIMH.
WNudopmaryst 0 BHECEHUN U3MEHEHHUH BHOCUTCA B JIMCT perucTpaiuy H3MEeHEHU.
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Jluct perucrpanyiu U3MEHEHUN
YacTb TEKcTA, OO0I111ee KOJIMYECTBO OcnoBanue |[lognuce | [ara
TOJIJICKABILIETO U3MEHEHHIO CTpaHUIL JUISL BHECCHHUS | OTB. HCIL.

B JJOKYMEHTE HM3MEHEHUS,
No No
/i 10 1ocJje JIOKyMEHT

Ne Ne Nenon-| BHecenus BHECCHUS

paszena | IMyHKTa |IyHKTa

U3MCHCHUHU | psMeHeHUH
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