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Hacrosimee [lonoxxenne o0 oTaene opraHu3aliu HaydHoOW paboThl (nanee — Otaen)
VrpaBiaeHus  HAayYHO-HCCIEAOBATENbCKUX  pabor  DenepampbHOTO0  TOCYAApCTBEHHOTO
OIOJDKETHOTO ~ 00pa3oBaTeIbHOTO  YYPEXKICHHUS  BBICIIEro  oOpaszoBaHus  «VMpKyTckuii
TOCYJapCTBEHHBI YHUBEPCHUTET IyTeH COOOMICHHs» (faiee — YHHUBEPCUTET) MOATOTOBJICHO B
coOTBeTCTBHHU, YcTaBoM (DenepaibHOrO TocyaapCTBEHHOTO OOMKETHOro 00pa3oBaTeIbHOTO
YUPESKICHHUS BbICIIEro oOpa3oBanus «pKyTCKUH TOCYTapCTBEHHBIM YHHBEPCHUTET IyTEH
cooOmieHus» (B TOCIEAHEW pENaKinh), JOKYMEHTHPOBAHHOW TPOIEIypoi «YTIpaBiCHHE
JIOKyMCHTAIIHCH, TIOJIOKCHUEM «Opraamu3amoHHO- yIIPABICHICCKUE CTPYKTYPBI
YHUBEPCHUTETa», MHCTPYKIIUEH IO JCIIONPOU3BOJCTBY M JIPYTUMH HOPMATHBHO-TIPABOBBIMU
JIOKyMEHTaMH Y HUBEPCUTETA.

Hacrosimee IlonoxxeHue siBisieTcsi HOPMAaTUBHBIM JTOKYMEHTOM it pabothl OTnena ¢
YUETOM OCOOCHHOCTEW IESITETHbHOCTH, paclpeesieHHeM TOHKHOCTHBIX OOS3aHHOCTEH W TIpaB
KaXJ0ro pabOTHHWKA, KOHKpPETH3aIlMe  MeXaHW3Ma  B3aWMOJCWUCTBUS C  JIPYTHMHU
MOJIpa3/JICICHUsIMH Y HUBEPCUTETA.

[Tomo>keHre BBOIUTCS B JCHCTBUE C MOMEHTA YTBEPKICHHSI.

XpaHeHHEe JTOKYMEHTa TIPOW3BOJUTCS B COOTBETCTBUU C TPEOOBAHHSMH  TIO
JICITOTIPOU3BOJICTBY.

Csenenus o [lonoxeHuun

1. PASBPABOTAHO M BHECEHO ®enepanbHbIM TOCYIapCTBEHHBIM OIOKETHBIM
o0Opa3oBaTebHBIM YUPEKIECHUEM BbIcIIero oOpa3zoBaHusi «MpKyTCKkuil rocyaapCTBEHHbBIN
YHUBEPCHUTET NyTeH COOOLIEHUI», YIPaBICHUEM HayYHO-UCCIIEI0BATENbCKUX padoT.

2. VTBEPXXIEHO U BBEJIEHO B JEMCTBUE MPUKA30M PEKTOpAa YHHUBEPCUTETA OT
«27» mapta 2023 1. Ne 50.

3. TIPUHSATO Yuensim coBeToM YHHBepcuTeTa (mpoTokoa Ne 7 oT «27» mapta 2023 1.).

4. B3AMEH [Ilonoxenuss o0 oTaene opraHu3aluu HaydyHOW pabOThl YTpaBlieHUs
Hay4YHO-HCcCcIea0BaTenbCckux padoT (yTB. oT 28.02.2019 r. mpukas Ne 15).

5. UI3BAAHUE mapt 2023 1.

OO011ee KOMMYECTBO CTpaHHUI] — 45.

Nudopmanust 006 wu3MeHeHMsiX K HactosimeMmy llonmokeHuto mnyOnukyercs Ha
BHYTPEHHEM CalTe YHUBEPCUTETA.
Hacrosimee Ilonoxkenne He MOKET OBITh MOJHOCTHIO WM YAaCTHYHO BOCIIPOM3BENIEHO,
TUPAXUPOBAHO M PACIPOCTPAHEHO B KadecTBe O(PUUIMAIBHOIO H3JaHHUA O€3 pa3pelieHUs
®I'bOY BO UpI'VIIC.
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1 OO6nactb npuMEHEHUS

1.1 Hacrosiee Ilonoxenue 00 oTaene opraHum3aluud HaydyHOM paboThl (Janee —
[Tonoxkenue)  ompenenseT  IpaBUiaa  OpraHM3allMd W OCYHIECTBIEHHS  HAay4HO-
UCCIIEZIOBATEIbCKON  JesiTenbHOCTH  DeepallbHOTO  TOCYAAPCTBEHHOIO  OOKETHOTO
00pa30BaTENbHOIO YUpEeXACHHUsS BbIciiero oOpa3zoBaHus «MpKyTckuil rocynapcTBEHHBIN
YHHUBEPCHUTET IIyTel cOOOLIeHUs» (Jajiee — Y HUBEPCUTET).

2 OO011me MoI0KEeHN

2.1 Otpen opranu3anuy Hay4HOW paboOThI, cokparieHHoe Ha3BaHue otaen OHP,
ABIIAETCA CTPYKTYPHBIM MOJpAa3/JCIE€HUEM, BXOIAUIMM B COCTaB YIpaBIEHUS Hay4HO-
HCCIIEIOBATEIbCKUX pad0T, MMEHYEMOT0 B JalbHEHIIeM YpaBieHue Y HUBepCUTETA.

2.2 B cBoeit gearenbHocTd OTAEN pYKOBOACTBYETCS:

- Koucturymuen Poccutickon @enepanuy;

- 3akonogarenbcTBOM Poccuiickoit denepanuu;

- mnocraHoBineHusamu IIpaBurenscrBa Poccuiickonn @enepanuu;

- WHBIMM HOPMATHUBHBIMHM TPABOBBIMH aKTaMH, PETYIUPYIOIIUMU ACATEIBHOCTh
YHuBepcureTa, B T. 4. akTaMu PeiepaabHOro areHTCTBA XKeJIE3HOJOPOKHOIO TPAHCIIOPTA;

- @epepanbHbiM 3akOHOM OT 29.12.2012 1. No 273-@3 «0O6 oOpa3oBaHuu B
Poccuiickoit @eaepanuny;

- IIpukazom MunucrepctBa o6pazoBanus u Hayku PD ot 19 nosi6ps 2013 r. Nel259
«O0 ytBepxaenun lopsaka opranu3anuy 1 OCyIIECTBICHUs 00pa30BaTeNbHON JeSTeIbHOCTH
no o00pa3oBaTeNbHBIM IpOTrpaMMaM BBICIIEr0 O00pa3oBaHUs — MporpaMMaM MOJITOTOBKH
Hay4HO-II€JarOTMYECKUX KaJpOB B aCIUPaHType (aAbIOHKTYpE)»;

- @epaepanbHbiM 3aKOHOM «O Hayke U TOCYJapCTBEHHOM Hay4YHO-TEXHUYECKOH
nonutuke» oT 23.08.1996 1. Ne127-D3;

- «llonoxxeHnem o0 TOPSAKE MPUCYXKICHUS YUYEHBIX CTEHEHEH», YTBEP>KIECHHBIM
[TocranoBnenuem IIpaButensctea PO ot 24.09.2013 r. Ne842;

- Iocranosnenuem IlpaButensctBa PD ot 05.08.2013r. Ne661 «OO6 yTBepkaeHUU
[IpaBun pa3paboTku, yTBepkAEHUS (elaepalbHbIX TOCYAAPCTBEHHBIX 00pa30BaTENbHBIX
CTaH/JapTOB U BHECEHHS B HUX U3MEHEHUIN;

- Iloctanosnenuem IlpaButenscrBa Poccuiickoit @enepannu ot 18.11.2013 r. Ne1039
«O ToCyIapcTBEHHOM aKKpeIUuTallud 00pa30BaTeIbHOMN 1EATETbHOCTI;

- IIpukazom MunucrepctBa oOpa3zoBanusi u Hayku P® ot 12.09.2013 r. Nel061 «O6
YTBEPXKACHUU TEPEYHs  CHEIUAJIbHOCTEM W  HANpaBJIEHUH  MOATOTOBKM  BBICHIETO
00pa3oBaHus;

- IIpukazom MunucrepctBa obpazoBanus u Hayku PO ot 18.04.2013 r. Ne 292 «O6
yTrBepkaeHun [lopsika opraHu3anuu U OCYIIECTBIEHUS 00pa30BaTENbHON AESITEIILHOCTH M0
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OCHOBHBIM IpOrpaMMaM MpodeccHoHaILHOTO 00pa30BaHUM Y,

- Ilpuxazom MunuctepctBa oOpazoBanus U Hayku P® ot 30.04.2015 r. Ne 464 «O
BHECEHWU W3MEHEHUW B QeaepaibHble TOCyAapCTBEHHbIE 00pa3oBaTeibHbIE CTaHIAPTHI
BbICIIIET0 00pa3oBaHus (YpOBEHb MOATOTOBKHU KaJpOB BHICIICH KBATH(PUKALIN )Y,

- YcraBom VYnuBepcutrera, [IpaBunamMu BHYTPEHHErO pacmnopsiika YHHBEPCUTETA,
pEelIeHUsIMA Y UEHOI'O COBETA, IPUKA3aMH U PACIIOPSKEHUSAMH PEKTOpa Y HUBEPCUTETA;

- Ilonoxenuem 06 YnpapieHUU HAyYHO-UCCIEIOBATENBCKUX PadOT;

- Hacrosmum Ilonoxxennem.

2.3 Crpykrypa u wrat OTaena yTBEpKIaloTCsl pEKTOPOM Y HUBEPCUTETA T10 MIPEACTaB-
JICHUIO TIPOPEKTOpa IO HAydyHOM paboTe U ONpelesstoTcs BUIAMU JESTEIHLHOCTH,
(GbyHKIIMOHABHBIMY 3a7ja4aMu U o0beMamMu pabot OTxaena.

2.4 Ortaen BO3rIABISAET HAaYaIbHUK, HA3HAYAeMBIH M OCBOOOKIA€MBIH OT 3aHUMAacMOU
JIOJ>KHOCTH MTPUKA30M PEKTOpa Y HUBEPCUTETA MO MPEACTABICHUIO HAYaJIbHUKA Y IPABJICHUS.

2.5 Pacmpenenenue obs3aHHOCTEH Mexay paboTHukamu OTaena OCYIIECTBISECT Ha-
yanpHUK OTaena B COOTBETCTBUM C HacTosmuM [lonokeHneM W IOKHOCTHBIMU
UHCTPYKUUSAMHU.

2.6 Cotpymnukun Otaena o00eclneunBarOTCS TMOMEIICHUSIMHU, O00O0pYIOBaHHBIMHU
CpPEeACTBAMU KOMIBIOTEPHOW TEXHUKHM M OPITEXHUKHU, KOMIBIOTEPHBIMU MPOTPAMMaMH,
HEOOXOIMMBIMH TSI OCYIIIECTBICHUSI UIMH CBOUX JIOJKHOCTHBIX 00s3aHHOCTEH, MeOeIbIO IS
paboTHI U XpaHEHUS TOKYMEHTOB.

2.7 Otgen pemiaer BO3JO0KEHHBIE Ha HEro 3a/J[aud U OCYIIECTBISET CBOU (PYHKITHH
HETOCPEICTBEHHO WM C MPUBJICYEHUEM B YCTAHOBJIEHHOM TMOPSJIKE COOTBETCTBYIOIIUX
CTPYKTYPHBIX MOJIpa3eJICHUA Y HUBEPCUTETA.

2.8 Otmen KOOPAMHUPYET © KOHTpoiaupyer paboty kadenp, (axyIbTeTOB
Y HaAy4dHBIX MOJAPA3JECICHUN YHHUBEPCUTETA [0 OpPraHU3alUHd HAay4YHO-UCCIIEI0BATEIBCKON
pabotsr (nanee - HUP).

2.9 Hauaneauky Otnena B BOIpocax, OTHOCSIIIUMXCA K BeAeHuo OTena, OnepaTuBHO
MOIYMHSIOTCS Ha3HaUEHHbIE Ha (DakynpTeTaX, Kadenpax auia, orBercrBennsie 3a HUP.

2.10 OO61IecTBEHHBIM OPraHOM KOOPIUHAIIMK U YIIPABICHUS HAYIHO-HUCCIEI0BATEb-
CKOM JesATEeNbHOCThI0O B YHuUBepcuteTe sBisercs Hayuno-texnuueckuit CoBer, nei-
cTByrouuii Ha ocHoBaHuM Ilonoxenus o HayuyHo-TtexHuueckom CoBeTe, NPUHATOTO

pemieHueM YueHoro cosera oT 22.06.2018 1. M yTBEpKIAEHHOrO IPUKA30M pEKTOpa
HpI'VIIC ot 02.07.2018.

3 OcHOBHbIE 33/1a4 NTOAPa3ACICHUS

3.1 Oob6ecneyenrne HayYHON AEATEIHHOCTH Y HUBEPCHUTETA.

3.2 OpraHuzanusi ¥ KOOPAWHAIMS BUAOB HAYYHOH JCSITEIBHOCTH CTPYKTYPHBIX
MOApa3/IeJICHU Y HUBEPCUTETA.

3.3 KonneHTpanus Hay4YHOTO MOTEHIHMAIa YHUBEPCHUTETA ISl PELICHHsS HAYYHBIX U
Hay4YHO-TEXHUYECKUX MPOOIIEM.

3.4 Pa3BuTHe HAayYHBIX IIKOJ M POCT HAYYHOW aKTUBHOCTH HAYYHO-TIEJArOTMYECKUX
paOOTHHUKOB YHHUBEpPCUTETA.
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3.5 VYnoBnerBopeHHe TOTPEOHOCTEH HAPOJHOTO XO3siiicTBa MW Apyrux cdep
NESTENBHOCTH OOIIECTBA B HAYYHOM, HAYYHO-TEXHUYECKOM MPOAYKTE U YCIyrax.

3.6 CoseplieHCTBOBaHUE 00pa30BATEIBHON NESITEIHPHOCTH YHHUBEPCUTETA HA OCHOBE
JNOCTKEHUM (QyH/IaMEHTaIbHBIX HAYK.

3.7 Coznanue ycnoBuM ISl 3alIUThl UHTEIJIEKTYalbHOM COOCTBEHHOCTH U aBTOPCKUX
npaB HCClenoBaTeNied M pa3padOTYMKOB KaK OCHOBBI YKPEIUICHHMS M Pa3BUTUS HAYKH
YHuBepcuTeTa,  BBIXOJAa  €r0  HAyYHBIX  KOJUIGKTMBOB ~ Ha  MHPOBOM  PBIHOK
BBICOKOTEXHOJIOTUYHOU MPOTYKIIUH.

3.8 TloaroTroBKy JOTOBOPOB, PETIAMEHTHPYIOUIUX OTHOIICHUS CTOPOH B 00JacTH
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH, COBMECTHOM NEATEIbHOCTH, MEXIYHApOAHOIO HAy4dHO-
TEXHHUYECKOT'O0 COTPYIHUYECTBA, U HWHBIX JIOTOBOPOB, 3aKJIIOYAEMbIX YHHUBEPCUTETOM MPH
OCYIIECTBJICHUH HAyYHOM M WHHOBAIMOHHOW JEATEIBHOCTH, a TaKKe YUpPEAUTEIbHBIX
JOKYMEHTOB O CO3/JaHUM C y4acTUEM YHHMBEPCHUTETAa HOBBIX IOPUAMYECKHX JUL (MajbIX U
COBMECTHBIX MPEINPUITHI U [p.), ACSATEIBHOCTh KOTOPBIX 3aKII0YaeTCs B MPaKTHUYECKOM
NPUMEHEHHUH PE3YJIbTATOB UHTEIJIEKTYaIbHON JAESITEIbHOCTH.

3.9 Opranmzanuio skcreptussl HUOKP, npenctaBisemMbix i1 BKIOYEHUS B IUIAH
paboT TO TOCYIapCTBEHHOMY 3a/laHHI0 By3aM B 00JIaCTMU Hay4HBIX HCCIIEJIOBaHUA,
MEXBY30BCKHUX, PETHOHAJIBHBIX HAyYHO-TEXHUYECKHX MPOTrpaMM, HAyYHO-TEXHUYECKUX
nporpamMm (enepalbHbIX MUHUCTEPCTB U BEIOMCTB.

3.10 Oprann3alMOHHO-METOANYECKOE  COMPOBOKIACHUE IPOEKTOB,  BBINOJIHAEMBIX
YHUBEpPCUTETOM B paMKax (heepalibHbIX U MEKBY30BCKUX HAYYHBIX U HAYYHO-TEXHUUYECKUX
porpamMm.

3.11 OT6op HayuyHBIX pa3pabOTOK I MX NPEACTABICHUS HAa COMCKAHUE MPEMHUI
rOCy/IapCTBEHHOI' 0, PETMOHAJIBHOTO U OTPACIEBOI0 3HAYEHNUS, KaHAUIATYp U3 YKCIIa BEAYLINX
YUEHBbIX YHMBEpPCUTETA JUIsl IPEACTABICHHS K MOYETHBIM 3BaHUSIM U YUaCTHIO B JIEATEILHOCTU
OOIIECTBEHHBIX HAYYHBIX OPraHU3aIIHM.

3.12 M3yueHue OTEYECTBEHHOTO M 3apyOEKHOTO OMbITa OPraHMU3AIlMU U TPOBEICHUS
HUOKP, npoBeneHre Hay4HbIX KOHPEPEHLIUH U CEMUHAPOB.

3.13 AHanu3 TEeKyILIEero COCTOSIHUS U OIpPENENICHUE MEpPCIEeKTUBHBIX HANpaBIeHUN
MHHOBAI[MOHHOM JIESATENBHOCTH YHUBEPCUTETA, UCTIOJIb30BaHNE (POHIOB MOAAECPKKHA HAYUHBIX
UCCIIEOBAHUMN.

3.14 AKTUBHBII TIOMCK HOBBIX, MPOTPECCHBHBIX (HOPM  HAYIHO-TEXHUYECKOTO
COTPYIHUYECTBA C OPTaHU3ALUSAMU U MPEAIPUITHIMH.

3.15 Opranuszanusi ¥ NpoBEAECHHE (B TOM 4YHCIE COBMECTHO C JIPYTMMHU Hay4HbIMHU
OpraHu3alusMd M y4yeOHbIMM 3aBEJICHUSIMHU) Hay4HbIX KOH(pEpeHIuH, CHUMIIO3UYyMOB,
MOCTOSIHHO JIEHCTBYIOIIMX CEMUHAPOB, JI€JOBBIX BCTPEY, BBICTABOK M T.II.

3.16 Pa3zBuTre Hay4YHO-TEXHUYECKOTO COTPYJHUYECTBA C OTEYECTBEHHBIMU HAay4HBIMU,
MPOEKTHO-KOHCTPYKTOPCKMUMH, TEXHOJOTMYECKUMH OpraHu3alusIMU M OPEINpUATHIMU C
LIEJIbI0 COBMECTHOT'O PELIECHUS BAKHEMIINX HAYYHO-TEXHMUYECKHMX 3a7a4, CO3/IaHHs BBICOKUX
TEXHOJIOTUH U pacCUIMPEHUS UCTIONb30BAaHUS BY30BCKUX pPa3padOTOK B MPOU3BOCTBE.

3.17 Pacuiupenne  MEXAYHapOJHOTO HAay4YHO-TEXHMYECKOIO COTpPYJHUYECTBA C
y4eOHBIMM 3aBEJECHUSMHU, HAyYHbIMM OpraHu3alMsIMUd U (QUPMaMH 3apyOeKHBIX CTpaH C
LEJbI0 BXOXKJEHUSI B MUPOBYIO CUCTEMY HayKd U O0Opa30BaHMSI U COBMECTHOM pa3paboTKu U
OpraHu3aluy IPOU3BOJICTBA KOHKYPEHTOCIIOCOOHOM HayYHO-TEXHUUECKON IPOAYKIUH.
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3.18 YkpermeHue cBs3eil HAyYHBIX HMCCIEIOBaHUN ¢ 00pa30BaTENbHBIM MPOIECCOM Ha
OCHOBE IIMPOKOTO MPUBJIECYEHUS MPENOAABATENICH, CTYIEHTOB, ACIUPAHTOB U TOKTOPAHTOB K
Hay4YHO-UCCIE0BATEIbCKON paboTe, BBIMONHIEMON B monpasneneHusx YHUP, aktuBHOro
UCIIOJIb30BAHUS PE3yJIbTaTOB HAy4YHOM JesATEIbHOCTH B 00pa3oBaTelbHOM IIpOIEcCEe, B
NOJrOTOBKE KaJpOB BBICHIEN KBadU(UKALMK, MEPENOATOTOBKE CIELHAIUCTOB HApOAHOIO
X0351CTBA, B pa3BUTUH HOBBIX CIELNAIBbHOCTEN, HAYUYHBIX IIKOJI, HAIIPABJICHUM.

3.19 Pa3Butue u coBepileHCTBOBaHUE (OPM MPUBJICUYCHUS MOJOJCKH K HAy4YHOM,
KOHCTPYKTOPCKOW, TEXHOJIOTHMYECKOW, TBOPYECKOM M BHEJIPEHUYECKOM JESATEIBbHOCTH,
o0ecreynBaroux €IUHCTBO y4eOHOro, HAyYHOTO, BOCIUTATEIBHOTO TPOIECCOB IS
NOBBILIEHUS PO(ECCUOHATBHO-TEXHUYECKOTO YPOBHS MOJTOTOBKH CIIELUATUCTOB C BBICIIUM
oOpazoBaHUEM.

3.20 Opranu3aOHHO-TEXHUYECKOE o0ecrnieyeHue Hay4HOU NEATEIbHOCTH,
IJIAaHUPOBAHUE HAYYHOU JIEATEIbHOCTH.

3.21 KoHTpoJib HaJl BHITIOJTHEHUEM IIJIAHOB, TPUKA30B, PACHIOPSKEHUM, TOPYyUYECHU.

3.22 BeneHue OTYETHOCTH M aHAJIM3a pPE3yIbTaToB, (POPMHUPOBAHUE MPEUIOKEHUI 10
Pa3BUTHUIO M COBEPUICHCTBOBAHUIO HAYYHOW JCSATENBHOCTH, OOECIeYeHHE BBIMOTHEHUS
aKKpEIUTAIIMOHHBIX IOKa3aTeled YHHUBEPCUTETA, CBA3AHHBIX C HAYYHOU JESTEIBHOCTHIO,
COJZICIICTBUE Pa3BUTUIO NHHOBAIMOHHOW JI€ATEIbHOCTH;

3.23 Beznenue nenonpor3BOICTBAa U OpraHU3allui JOKYMEHTO000pOoTa.

3.24 PexyiaMHO-BBICTABOYHASI M M3JATENIbCKasl  JIESITEIbHOCTb, OpraHu3alus U
NpoBeeHNE KOH(PEPEHINH, OpraHn3allMOHHO-TEXHUYECKast U METOAMYECKas O JIepKKa.

3.25 Pa3Butre (yHIAMEHTAIBHBIX HAyYHBIX HCCIEIOBAHUM B COOTBETCTBUHU C
npodwIssMA  TOATOTOBKM  CIIELMAINCTOB B YHHUBEpCUTETEe, ydacThue pabOTHHKOB
nojpazaeneHuii YHuBepcurera B DenepanbHbIX LENEBbIX NPOrpaMMax, Hay4HbIX, Hay4HO-
TEXHUYECKHX, THHOBAIIMOHHBIX MIPOrpaMMax U KOHKYPCax I'PaHTOB.

3.26 Hay4yHO-TEXHUYECKOE COTPYIHUYECTBO C By3aMH, Hay4HbIMU, MPOEKTHO-
KOHCTPYKTOPCKUMH, TE€XHOJOTUYECKUMU OpraHu3alusIMH, MIPOU3BOJICTBEHHBIMU
NpEeANPUITUIMHU.

3.27 OcyiiecTBIeHUE HAYYHOTO M HAYYHO-TEXHMYECKOTO TIEpEeBOJA  CTaTeH,
MOHOTrpaduii, aHHOTAaUUN K CTaThiIM, KOHTEHTAa Ha CaWThl JKYpPHAJIOB, MaTepUajoB IO
KOH(EepEeHINSIM, COBEIIaHUAM, CEMUHAPAM U T.II.

3.28 Pacmmpenue MeX1yHapOJHOTO HAYYHO-TEXHUYECKOTO COTPYAHUYECTBA.

4 CrpykTypa QyHKIUN MOapa3aeacHus

4.1 OcHoBHbIMU QyHKIUAMU OTAENA SABISIOTCS:

— TEPCHIEKTUBHOE U TEKYIEE MIAHUPOBAHUE HAYYHOU NESITEIbHOCTH YHUBEPCUTETA U
€ro CTPYKTYPHBIX MTOAPA3ICIICHUN;

— CHCTEMaTUYECKHUU KOHTPOJb HaJ BBIIIOJHEHUEM IUIAHOB MO OCYIIECTBICHUIO BUJIOB
HAay4YHOU JEATEIIbHOCTH;

— OCYILECTBJICHHE TEKYIIEN U UTOTOBOM OTYETHOCTH I10 BHUJIAM HAYYHOM JIESITENBHOCTH
YHuBepcurera,;

— (opmMupoBaHHE OTYETOB IO UTOTAM BBIIOJTHEHHS TIEPCIIEKTUBHOTO TUTAHA Pa3BUTHS
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YHuBepcUTETa B YaCTH, KACAIOIIEICS BUJIOB HAYYHOU J1€ATEIIBHOCTH;

— (QopmMupoBaHHE OTYETOB [0 HWTOTaM BBIMIOJIHEHUS eXeroaHbix 1miaHnoB HUP,
TEMaTUYECKUX TUIAHOB, IUNIAHOB OPraHU3allMOHHO-TEXHUYECKOM AesarenbHocTn Y HHP;

— (opmupoBaHue roJI0BOro OTUETa O HAy4YHOU paboTe YHHUBEpcUTETa 1O TPeOOBAHUSM
@enepalbHOrO0 areHTCTBA JKEJIE3HOLOPOKHOIO TpaHCIOpTa, MO 3ampocy llenTpanbHOro
Hay4YHO-UCCIE0BATEIBCKOT0 HMHCTUTYTa TEXHUKO-d3KOHOMHYecKoM wuHdopmanuun (LITHUN
TOW), oTkpeITOro akiuoHepHOro obmecTBa «Poccuiickue kenesnsie poporn» (OAO
«PXK»), ¢dopmupoBaHuE €XKErogHOro MOAyias cOopa MJAaHHBIX 10 YHUBEPCUTETY Ui
MuHncTepcTBa HayKd M BbIcIero oOpa3oBanmss P® B wyacTh Kacaromeicss HaydHOU
NEeSTENbHOCTH;

— pa3paboTka HOPMATHUBHBIX M METOAUYECKUX JIOKYMEHTOB, PETJIAMEHTHPYIOIINX
BOIIPOCHI, CBSI3aHHBIEC C CO3/IaHUEM, OXPAHOW U UCIIOJIb30BAaHMEM OOBEKTOB MHTEIUIEKTYaIbHOU
CcOOCTBEHHOCTH, (PMHAHCUPOBAHUEM ATOU JESATEIBHOCTH;

— MpaBOBas 3aIUTa UHTEIJIEKTYaIbHONH COOCTBEHHOCTH M aBTOPCKUX TPaB;

— OXpaHa KOH(HAECHLIMAIBHON Hay4yHO-TEXHUYECKOM HH(pOpManuu (KOMMEpPUYECKOH
TaliHbl) YHUBEPCUTETA U, B HEOOXOUMBIX CIIydasiX, €ro MapTHEPOB;

— MOJrOTOBKA MPUKA30B, PACHIOPSIKEHUM 110 HAYYHOU NESITEIbHOCTH Y HUBEPCUTETA;

— TOJrOTOBKAa HOPMATUBHO-METOAUYECKOro, MHPOPMAIIMOHHOTO, MAapKETUHTOBOTO U
pEKIaMHOTO 00eCTIeUeHHsI HAYYHOU JesITeIbHOCTH;

— MOATOTOBKA W TMPOBEACHHE KOH(EepeHIui, CUMIIO3MYMOB, CEMHUHAPOB, COBEIIAHUA,
BBICTABOK;

— MOATOTOBKAa K W3JaHWI0 COOPHUKOB HAYYHBIX TPYIOB, MOHOrpaduii, HaydHBIX
KYpHAJIOB, MAaTE€pUaloB KOH(PEPEHIHMH H CUMIO3UYMOB, PpEKJIAMHBIX OYKIETOB U UX
peanu3anus;

— MOATOTOBKA TMPOEKTOB CMET (PMHAHCUPOBAHUS HAYYHBIX pPA0OT M MEpPONPUSTHIA,
dbopMupoBaHHEe TOJOBBIX CMET JOXOJOB M pacxoJoB YHUBEpPCUTETa MO HAayYHOU
NESITENIbHOCTH, COCTABIIEHUE TJIaHa-TpaduKa 3aKyMOK COTJIaCHO CMETE PacX0JI0B, COCTABICHUE
TEXHUYECKHX 3aJJaHUl Ha OKa3aHUE YCIYT;

— uHbOpMAaIMOHHAs, TEXHUYECKass ¥ METOANYECKast MOJICPKKA yUIacTHsI COTPYTHUKOB
YHuBepcuTeTa B HAyUHBIX NPOEKTax, Iporpammax, rpanrax. KoopauHamus n1eaTenbHOCTH PU
3aKJIIOYEHUH W BBIMOJIHEHUH JIOTOBOPOB Ha MPOBEJCHUE HAYYHO-UCCIEI0BATEIbCKUX paboT U
KaueCTBEHHOTO BHITIOJIHEHUS 3aKa30B;

— cojeicTBUE COTpYAHHMKaM, aclHpaHTaM M CTyAeHTaM B 3((EKTUBHOM IOHCKE
uH(popMalUM MO HAMUCAHUIO PA3UYHBIX TPAHTOB W MPOEKTOB, a TAKXKE B MOJlaue 3asSBOK Ha
KOHKYPCHI U TPAHTBHI;

— JIOKyMEHTAallMOHHOE  o0ecrieueHue  ympaBjieHHs,  oOecleueHue  CO3JlaHus
O(UITMABHBIX IOKYMEHTOB, U OpTraHU3alus padoThl C HUMHU.

— BBINIOJIHEHHE B YCTAHOBJICHHBIE CPOKM YCTHBIX M MHCHBMEHHBIX, TMOJHBIX U
COKpAILIEHHBIX TIEPEeBOJIOB, oOOecreuynBas MpPH OSTOM TOYHOE COOTBETCTBHE IE€PEBOIOB
JEKCHYECKOMY, CTUJIMCTHYECKOMY M CMBICIOBOMY COJIEP)KaHUIO OPHUTHHAIIOB, COOJIOICHHE
YCTAHOBJIEHHBIX TpPEOOBAHMI B OTHOUIEHMM HAYYHBIX M TEXHUYECKUX TEPMHUHOB H
OIPEICIICHUN;

— OCYILECTBJIEHUE PEJaKTUPOBAHMS IEPEBOJIOB;
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— BeleHHUE paboThl MO YHU(DHUKAIUU TEPMHUHOB, COBEPIICHCTBOBAHUIO IOHATUH U
ONPEIEIICHNN 0 TEMATHKE IEPEBOJOB IO COOTBETCTBYIOIIMM OTPACISAM HayKH M TEXHUKH,
Y4ET ¥ CUCTEMATU3ALNIO BBIITOJIHEHHBIX IIEPEBOIOB.

4.2 B oOuiem Buzie OCHOBHbIE pyHKIMU OT/A€Ia YaCTUYHO OTPAXKAIOT HJIEMEHT THIIOBOM
CTPYKTypbl KOMIIIEKCHOTO TU1aHa pa3BUTHs Y HUBEPCUTETA.

5 KOHTpOJIB 3a ACATCIIbHOCTBIO ITOAPAa3aCIICHUA

5.1 O0muii KOHTPOJL 3a JAesITeNbHOCThIO OTHeNna OCYIIECTBISETCS HadyadIbHUKOM
VYrpaBieHus HayqYHO-UCCIIEIOBATEIbCKUX paboT.

5.2 KoHTpomas peanusyercs Ha OCHOBAaHMHM OTYETa O BBIMOJIHEHUHU TUTaHa PaOOTHI, MHBIX
CBHJICTEIILCTB O pe3ynbTaTax jaesTenpHocTH OTena.

6 YmpapieHue moapas3aeicHueM

6.1 PyxoBomctBo OrtnenoMm ocymiecTBiseT HavanbHUK OTaena, Ha3Ha4YaeMbIi
IIPUKa30M pekTopa YHuBepcutera. C HaganbHUKOM OTAena 3aKiodaeTcs TPYIOBOM TOrOBOP.
Hauanpauk OTAena ocBoOOKAa€TCS OT CBOEH JODKHOCTH MPUKA30M PEKTOpa Y HUBEPCHUTETA B
COOTBETCTBUU C TPYAOBBIM 3aKOHOaTeNbcTBOM Poccuiickoit deneparum.

6.2 Hauanpnuk OTtgena ywyacTByeT B paboTe MOapa3feieHui, Te 00CYXKIAlTCs U
pemaroTcs  BOINPOCHI, CBSI3aHHbIE C  JeATeNbHOCThIO OThena, OH HECeT JIMYHYIO
OTBETCTBEHHOCTbH 3a BCIO JIeITeNbHOCTh OTaEena.

6.3 Cpoku u dopmbl otueta o pabore OTAena yCTaHABIUBAIOTCA MPHUKA30M PEKTOpa
YHuBepcuTeTa, pacopsHKEHUEM MPOPEKTOPOM 10 HAYYHOU paboTe YHUBEpPCUTETA.

6.4 Bce ykazaHus, kacatomecs pgestenbHocTH OTAena WiM  €ro  OTACIbHBIX
pabOTHUKOB, HMCXOMSINNE OT PYKOBOJACTBA YHUBEPCUTETA, PACIPENEISIOTCS COTPYIHUKAM
nojipa3fienieHust HayanbHuKoM OTaena.

6.5 Hauwanpnuk OTaena BopaBe JACNETHPOBATH YacTh CBOMX  IOJHOMOYHI
COTPYIHUKAM CTPYKTYPHOTO MOAPA3ACIICHHUS.

7  IlpaBa 1 0043aHHOCTH COTPYAHHMKOB MOJpa3EICHHUS

7.1 Corpynuuku Othena MMEKOT NPaBO B MIpefenax MPeIoCTaBICHHBIX MOJIHOMOYUIN
coBeplIaTh JEWCTBUS, MNPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoin @enepauuu,
VYcraBom Yuusepcutera, [lonoxenuem 06 YHUP, nacrosmum [onoxeHuem.

7.2 TlpuBnekatb CTPYKTYypHbIE TOJpa3JeIeHUs] YHHUBEPCUTETa K Y4YacTUIO B
MEPONPHUSTHUSAX, CBA3AHHBIX C HAYYHOU JIEATEIIbHOCTBIO Y HUBEPCUTETA.

7.3 1lpou3BOAUTH,  MPOBEPKY  OpraHM3alMd W BBINOJIHEHUS  CTPYKTYPHBIMHU
NOJIpa3JIeiCHUsIMI Y HUBEPCUTETa BO3JIOKEHHBIX HAa HHUX 337ad B 00JIaCTU Hay4YHOU
JEATEIbHOCTH.

7.4 TlpaBa u 00s3aHHOCTH pabOTHUKOB OT/AeNa BBHITEKAIOT U3 COBOKYITHOCTH IIEJIEH,
3aa4 U (QYHKUMIA ero JesATENbHOCTH M 3aKpeIUIeHbl B JOHKHOCTHBIX HMHCTPYKLHUSAX,
YTBEPKACHHBIX PEKTOPOM.

7.5 Paborauku OTtnena UMEIOT IIPaBo:
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— [ody4aTb B YCTAaHOBJIEHHOM MOpsAKE Bce HeoOxoaumele st pabotel OTaena
JIOKYMEHTBI Y HUBEPCUTETA U €TI0 CTPYKTYPHBIX MOAPa3IeICHUN;

— TIpUBJEKaTh PAOOTHUKOB YHHMBEPCUTETA U €ro CTPYKTYPHBIX MOJApA3JEICHHH K
BBINOJIHEHUIO Pa0OT B COOTBETCTBUHU ¢ KomrieTeHIe Otaena;

— BHOCHUTH PYKOBOJCTBY YHHUBEPCUTETa M €r0 CTPYKTYPHBIX IOJpPAa3AEICHUN
MPEJI0KEHUS IO COBEPIICHCTBOBAHUIO JIESTENBHOCTH, Kacatoweiics Y HUP, no nmpusieuenuro
paOOTHHKOB K OTBETCTBEHHOCTH 3a HapylleHHWE WIM HEHaJIeXkKalllee BbIIOJIHEHHE
3akoHomarenbecTBa  Poccuiickorn  @enepanuyu M JIOKAIBHBIX ~ HOPMAaTUBHBIX — aKTOB
YHuBepcurera;

— pa3pabaTbiBaTh M BHOCHTH IPOPEKTOPY IO Hay4yHOW paboTe, HayalbHUKY
VYnpaBiieHus MPeaioKeHHs, OTHOCAIIUECS K OpraHu3allMd HaydHOW pabOThl CTPYKTYPHBIX
MOJIpa3IeICHU Y HUBEPCUTETA;

— 3ampamMBaTh M MOJIy4YaTh OT CTPYKTYPHBIX IIOApAa3JEiIeHUl YHHBeEpcUTETa
MH(OPMALIMIO 1711 OCYLIECTBICHUS BO3JIOKEHHBIX Ha OTlen 3aaay4;

—  BECTH IIEPEMMCKY [10 BOIPOCaM, BXOJAIIMM B KomneTeHuuo Otaena;

— TIIPOBOJUTH COBEUIaHMS II0 BOIPOCaM, BXOASIIMM B KoMmmereHuuto Otaena u
y4acTBOBATh B TAKMX COBEIIAHMSIX;

— TpeboBaTh OT BCEX pAOOTHUKOB CTPYKTYpPHBIX MOJpa3feiieHU YHHBepcUTeTa
cOOJIIOJICHUSI CPOKOB U TopsAaka odopMieHUsl NpH npeacTtaBieHud B OTaen TOKYMEHTOB U
CBEJICHUI, HEOOXOJMMBIX Ui TOJATOTOBKM OTYETOB B OpraHM3alMd M BEJOMCTBA,
¢uHaHCHPYIOIME HAYYHYIO I€ATEIbHOCTh Y HUBEPCUTETA;

— HavyanbHMK OTnena MMeeT MpaBO BBIHOCUTh Ha PACCMOTPEHHE MNPOPEKTOpa IO
Hay4qHOM paboTe, HaualbHUKA YTPABICHHUS MNPEUIOKEHUS IO YIYYIIECHHIO JEeSTeNbHOCTU
OTnena u COBEPIIEHCTBOBAHHUIO METOJIOB €r0 paboThl, 3aMedaHus Mo AedareiabHocTH OTaena.

7.6 PabotHuku OTtnena o0s3aHbI:

— CBOEBPEMEHHO M KaY€CTBEHHO BBINOJIHATH BO3JI0’KEHHBIE Ha HUX 33/1a4H;

—  co0JII0/1aTh CPOKH U MOPSIIOK MPEACTABICHUS OTYETHOCTH BCEM 3aMHTEPECOBAHHBIM
OpraHu3alusM U N0JIb30BaTENsIM B IIpe/iesiaX UX KOMIETEHINY;

— HECTH OTBETCTBEHHOCTb 3a pa3IJIallEeHUE OXPAaHSIEMOW 3aKOHOM  TaWHBI
(ciyxeOHOM, KOMMEPUECKOM, IKOHOMHYECKOH);

—  BBINOJNHATH [IpaBuia BHyTpEeHHEro TPYAOBOrO pactopsika Y HUBEpCUTETA.

7.7 HayanpHuk OTaena HEceT MEPCOHATBbHYI0 OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U
KayeCTBEHHOE BBIMOJIHEHHE BO3JNOKEHHBIX Ha Otaen 3amay U GyHKUIUH, ONpeaesieMbIX
HacTosmuM [lonoxxenunem.

7.8 Haganpnuk OTnena HECeT MEPCOHATBHYIO OTBETCTBEHHOCTH 3a MOAOOp MepCcoHaa,
pacnpeneneHre 00sS3aHHOCTEN Mexay paOOTHUKAaMU, 32 BBIMOJHEHNE UMHU (DYHKIIMOHAIbHBIX
00s3aHHOCTEN 1O TOJKHOCTH U [IpaBuil BHYTpEHHETO TPYAOBOIO paclopsiaka.

7.9 ®OyHKUMOHAIbHBIE O00SI3aHHOCTH, MpaBa U OTBETCTBEHHOCTh paboTHUKOB OTaena
OTPEEIIAIOTCS TOJKHOCTHBIMUA UHCTPYKIMSIMHU.

8 I[OKYMeHTaHI/I}I INUIAHUPOBAHUA U OTYCTHOCTHU

8.1 IlnanupoBanue pabotrsl Ortnena MNPOU3BOJAUTCS Ha  KaJ€HJApPHBIM  TOJ.
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Temarnueckuii aH padotsl OT/ena BKIIOYAET B ce0s MepeUeHb MEPONIPUITHI U U3TaHUH 10
Hay4YHOW paboTe ¢ yKa3aHHWEM CPOKOB MPOBEICHMs W BBITTONHEHUsA. [lnaH opraHu3aimoHHO-
TEXHUYECKOW JEATENIbHOCTH BKJIIOYAET MEPONPHUSATUS IO MOBBIIIECHUIO 3(P(HEKTUBHOCTU
pabotsl OTaena.

8.2 Ilman pabGotel Otaena pazpabaTbiBaeTCs Ha OCHOBE IIAHOB Kadeap, (haKyabTeToB,
MHCTUTYTOB W HAy4YHBbIX TOApA3JeICHUH YHUBEpPCUTETa M  OTACIbHBIX HAy4YHBIX
pykoBoauTeneu. [lmaHbl COTIACOBBIBAIOTCS W YTBEPXKIAIOTCS B YCTAHOBJICHHOM MOPSIKE,
BBICTABIIIOTCS HA caliTe Y HUBEpCUTETA JIs1 O3HAKOMJICHUS U JATbHEHIIIErO UX BBITIOJIHEHHUS.

8.3 YyeT BBHITIOJIHEHHOW Hay4YHOW pabOThl OCYIIECTBISIETCS HAa OCHOBE OTYETOB,
npeacTaBiasieMblx B OTaen HaydYHBIMU PYKOBOAMTENSIMH, 3aBEIyIOIIUMH Kadeapamud U
JIPYTUMHU OTBETCTBCHHBIMH pPAaOOTHHKaAMH YHHBEPCHUTETa IO pe3yJbTaTaM IPOBEACHUS
MEPOTPUSITHH, BBITIOJHEHHS HAYYHBIX pa0OT M HAYYHBIX H3JaHUN.

8.4 Ot4eThl ¥ JIaHBI PA0OTHI MO HAYYHOU ACATEIBLHOCTH, U3AATCIIBCKON NEeITEIbHOCTH
W JOTOBOpPHOM pabore mpeacraBisiorcs B OtTmen B yKa3aHHBIE CPOKH HAayYHBIMH
PYKOBOJIMUTEIAMU NOAPA3ICICHUN Y HUBEPCUTETA.

8.5 ®opmoii utoroBoil otueTHOCTH OTAEna ABISETCS TOJOBOM OTYET MO HAYYHOU M
U3/1aTeIIbCKOM NESITEIbHOCTH Y HUBEPCUTETA.

8.6 OT4eT W IUIaH 10 HAYYHOM W U3AATEIbCKOM ACATEIbHOCTH YHHUBEPCUTETA
yTBepxkaatroTca Ha Hayuno-texanueckom CoBeTe YHUBEpPCUTETA.

9 Tlopsnok peopraHu3aluy ¥ JIMKBUIAIIUNA

Peopranmzanust u nuxkBupanus OTAena MPOU3BOAUTCS B COOTBETCTBUM C TMPUKA30M
pEeKTOpa MO TPEJCTABICHUIO MPOPEKTOpa MO HaydyHOW paboTe M HavyallbHUKA YTIpaBICHUS
HAy4YHO-HUCCIEA0BATENbCKUX PAOOT.

10 OueHka KauecTBa JEATEIbHOCTU MOAPA3ACICHUS

Ouenka kauecTBa AesaTeIbHOCTH OT/IeNa OCYIEeCTBISECTCS HA OCHOBE TAaHHBIX:

— aHaJM3a BHITIOJIHEHUS T1aHa paboTel OTAena;

— BBITNOJHEHUsI 003aHHOCTEN COTPYAHUKOB OT/ieNia B COOTBETCTBUU C JTOJDKHOCTHBIMU
MHCTPYKIUSAMU;

— pe3yJbTaTOB BHYTPEHHET0 ay/uTa aesrenbHoctu Otnena;

— pe3yJbTaTOB CaMOOOCIEOBaHUs, BHYTPEHHMX M BHENIHUX ayJAUTOB CHUCTEMBI
MCHEI)KMCHTa KaueCTBa.

11 Ilopsnmok BHeceHus n3meHeHui B [lomoxenue

11.1 U3menenus B Tekct [lonoxennst 06 OTene BHOCUTCS B CIEAYIOIINX CITyJasiX:

— npu u3MeHeHunu cratyca OTaena;

— OpU U3MEHEHUU OpraHU3AlMOHHO-YIPaBIECHYECKOW CTpyKTypel Ortnena wuiu
YHuBepcureTa (B 4acTH, kacaroueiics Otaena);

— IpU 3aMeHe, 00aBIICHUU WIM UCKIIOYEHUU OTICNbHBIX (PYHKIHI B JEATEIHHOCTH
Otnena;

— NpU BHECEHHWU U3MEHEHHI B HOPMATHUBHYIO M PACTIOPSIUTEIBHYIO TOKYMEHTAILIMIO
BBICIIUX OpraHoB ymnpasieHus (DenepanbHOro0 areHTCTBA KEJIE3HOIOPOKHOIO TPAHCIOpPTa U
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Ip.), @ TAK)KE€ HA OCHOBAHUHM PEIICHUI OPTaHOB YIIPaBJICHUS Y HUBEPCUTETOM.

11.2 Tlopsimok BHeceHus: u3MeHeHuit B IlonmoskeHue omnpeneiaeH TpeOGOBaHUSIMU
JTOKYMEHTUPOBAHHOW mpouenypsl «YmnpasieHue nokymenrtanuein» (Ne JII1.250000.01.4.090-
2012). OrmeTka o BHeceHMH M3MeHeHUH B TekcT [lomoxenus o6 Otaerne mpocTaBisieTCs B

Jluct peructpanyiu U3MEHEHU.

11.3 Ormena Ilomoxkenuss 006 Otnaene OCYIMIECTBISICTCS IPHKA30M,

B KOTOpOM

NPUBOJMTCS COOTBETCTBYIOIEE OOOCHOBaHHME (JMKBUIAIMS WU peopraHuzanus Otaena,
BHEJIpEHHE HOBOTO MO0KeHust 00 OTese B3aMeH ACHCTBYIOIIETo U JIp.).

COI''TACOBAHO
[IpopekTop 1Mo Hay4HOU paboTe

HavanbHuk ympaBieHus
HAy4YHO-HCCIEA0BATENbCKUX PaboT

Havaneauk oTaena KaapoB

HavanpHuK paBOBOro ynpasiieHUS

PA3PABOTAHO

HavanbHuk oTnena opraHnu3anuy Hayq9HOH paboThl

A.B. JIlumoB

J.B. byropun
C.A. lrarep

K.}O. Ycomnbuen

M.A. CaBocreeBa
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HMPTYNC

[Tonoxenue 06 oTaese opraHU3aliy HAy4YHOU pabOThI

Jluct perucrpaiuu N3MEHEHUM

YacTb TeKCTa, MOIJIEKABIIETO OO0111€e€e KOJINYECTBO
OcHoBaHue 11 Ilon-
Ne M3MEHCHUIO B IOKYMCHTE CTpaHUI]
o/ S P BHECEHUS MMUCH Jlata
OCII

Ne Ne Ne A W3MEHCHUS, OTB.

I BHECEHUS BHECEHUS
paszena| MyHKTa | MOMITYHKTA

. . Ne noxymeHnra HCIL
WU3MEHEHUH | W3MEHEHUuM
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[MPMJIOXKEHUE A

JIoMKHOCTHAS MHCTPYKITHS MHXXEHEpa
1 OOmme 1moI0KEHUS

1.1 Hacrosimias QOMmKHOCTHAsE MHCTPYKIMS pa3paboTaHa Ha OCHOBE XapaKTEPUCTUKH
WH)KEHEpa oTnaena, yrBepkaeHHoM Ilpumkazom MuHuncrepcTBa 3ApaBOOXpaHEHUsS U
conuanbHoro pa3zsurusa Poccuiickoit @eneparuu ot 26.08.2010 r. Ne 7611 «O0 yTBEepk’ACHUH
Enunoro xBanm@UKAIMOHHOTO CHPAaBOYHUKA JOJKHOCTEH PYKOBOAUTENEH, CIICIIMATUCTOB U
cayxamux», pasnen «KpanmpukanuoHHbIE XapaKTEPUCTHKU JOJKHOCTEH pabOTHUKOB
0o0pazoBaHUs».

1.2 VmxeHep otTnena opraHu3aliii HayqyHOW paboThI ([anee MHXKEHEp) OTHOCHUTCS K
KaTerOpUM  CHEIUAINCTOB, TMOJYUHSAETCS HEMOCPEACTBEHHO HadanbHUKy OTtaena wu
BKJIFOUAETCS B ITAT Y IpaBJICHUS HAyYHO-UCCIIEA0BATEIbCKUX padoT.

1.3 Ha  1omKHOCTH  WMH)XEHEpa  Ha3HA4yaeTcs  JIMIO, HWMEIOIIEE  BBICIIEE
npodeccruoHalbHOE TEXHUYECKOE 00pa3oBaHueE.

1.4 VmxeHep oTaena Ha3HAYAETCA U OCBOOOXKIAETCS OT JODKHOCTH IIPUKA30M PEKTOpa
YHuBepcurera 1Mo npeacraBieHuo HadanpHuka Y HUP mocie cormacoBanus ¢ Ha4albHUKOM
Otnena B COOTBETCTBUU C HOPMaMU TPYJIOBOTO 3aKOHOAaTeNbCcTBA PD.

1.5 MHxeHep MOJUMHSAETCS HEMOCPEICTBEHHO HayanbHUKY OT/ena 1 BBIIIOIHSIET CBOU
0053aHHOCTH MOJ1 €r0 HEMOCPEICTBEHHBIM PYKOBOICTBOM.

1.6 Nmxenep Otaena B CBOEH AeSATEILHOCTH PYKOBOJICTBYETCS:

— 3aKOHOJaTeabCTBOM Poccuiickoii denepanmu, B ToM uucie 3akoHOM P®D «O6
obOpazoBanuu B Poccuiickoit deneparumy;

— (enepasbHBIMU TOCYJApPCTBEHHBIMU 00pa30BaTEbHBIMU CTaHAAPTAMU BBICILIETO
o0Opa3zoBaHusi;

— YcraBoM YHHBEPCUTETA;

— NOpUKa3aMH, pPacHOpPsDKEHUSIMU — PEKTOpaTa, PpEIICHUsIMU  YUEHOro  COBeTa
YHuBepcuTeTa, HUHBIMH JIOKaJbHBIMUA MPAaBOBBIMU aKTaMH, MO BOIPOCaM OpraHU3aluu
y4e0HOr0, HAy4HOI'0 M BOCIIUTATENIbHOTO Ipoliecca B Y HUBEPCUTETE;

— IIpaBunamu BHYTPEHHETrO TPYAOBOIO PacCIoOpsAKa Y HUBEPCUTETA;

— Ilonoxenuem 06 Otnene;

— HACTOALIEH JOKHOCTHOW MHCTPYKIIUEN.

1.7 Ilpu yBONBHEHHM WM MEpPEBOJAE Ha APYTYIO JOJKHOCTH (B JIPyroe CTPYKTYpHOE
nojipasaenenue) uHxeHepom OTAena COCTaBISETCS aKT O CAaye-IPUEMKE MaTepHalIbHBIX
LIEHHOCTEN U JOKYMEHTOB U YTBEPKAAETCS IPOPEKTOPOM I10 HAYYHOU padoTe.

1.8 B ciydae BpeMEHHOTrO OTCYTCTBHUSI MHXEHepa oTnaena (OTHycK, 00Jie3Hb, Ip.) BCE
HEUCIIOJIHEHHBbIE UM (YHKIIMH, a TaKXKe TeKyIlue Jelia, MepeaaroTcsl APyroMy COTPYIHUKY U3
coctaBa Otaena, Ha3HaA4eHHBIM HadadbHUKOM OTlena M HEMOCPEICTBEHHO HAYaJIbHUKY
Otaena B yCTAaHOBJIEHHOM TOPSIIKE.

2 KBanudukanronnsle TpeOOBaHUS

2.1 HmxeHep HOJDKEH UMEThH BBICIIEe 0Opa3zoBaHue, 0€3 MpeabsBICHIs TPeOOBaHUH K
CTaxy pabOThI.
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2.2 WnxeHep OJKEH 3HATh U COOJIIOATh:

— Konctutynuto Poccuiickoit @enepanuu;

— 3akonbl Poccuiickoit @enepannn, B yacTHOCTH 3akoH PD ot 29.12.2012 r. Ne 273-
@3 «O0 obpazoBanuu B Poccuiickoit denepanum»;

— YcraB YHUBEpPCUTETA;

— IIpaBUJIa BHYTPEHHETO PaclopsAiKa Y HUBEPCUTETA;

— MHCTPYKIHMIO 110 JEJIONPOU3BOJICTBY;

— MPUHLHUIBI pabOThl, TEXHUYECKUE XapPaKTEPUCTHUKU, KOHCTPYKTHUBHBIE OCOOCHHOCTH
UCIOJIb3YEMbIX TEXHUUECKHUX CPEICTB, MaTEPHAJIOB U UX CBOMCTB;

— METO/bl UCCJEIOBaHusA, MpaBujia M YCJIOBHUS BbINOJHEHUs pabor B obnactu CMK
YHuBepcureTa;

— JEUCTBYIOIIME CTAHAAPTHI, TEXHUYECKUE YCIIOBUSA, IOJOKEHHUS M HMHCTPYKLMH I10
COCTAaBJICHUIO U 0OPMIICHUIO HOPMATUBHOM TOKYMEHTAIUH;

— IOCTW)KEHUSI HAayKd U TEXHHUKHU, NEpeoBOM M 3apyOexHblil ombIT B obnactu CMK
00pa3zoBaHUsI.

3 JIOIDKHOCTHBIC 00S13aHHOCTH

3.1 OCHOBHBIMU JOJKHOCTHBIMH 00s13aHHOCTSIMU MH)XeHepa sSBISI0TCA:

—  KauecTBEHHas MoAroroBka mepomnpuaruii no maany Y HUP UpI VIIC;

—  opraHuzanus UHGOPMAIIMOHHOTO, MAapKETHUHTOBOTO W PEKJIAMHO-BBICTABOYHOTO
obecrieueHnss HAyYHOU JIeATeTbHOCTH YIIPaBICHUS;

- dbopMupoBaHWe € TOANEpKAaHME OaHKa JaHHBIX O TEMaTUKe Hay4HO-
UCCJIEIOBATEILCKUX M OMBITHO-KOHCTpyKTOpckux  pabdor (HUOKP)  paboTHukoB
VYHuBepcurera.

—  OCYIIECTBJICHHE MOHHUTOPUHTA PAa3JIUYHBIX (OHJOB, MPOEKTOB M IIEJIEBBIX
nporpamm, npeaycmarpuBaromux ¢uaancupoBanue HMOKP; oO0bsBICHUI 0 KOHKypcax Ha
BbinosiHeHne HUOKP u npyrux MHHOBALIMOHHBIX MPOEKTOB; MEPCIEKTUBHBIX HANpaBICHUN
MCCJIEIOBaHMUI B 00JaCTH HayKU M TEXHUKH; OTPACIIEBBIX MPOTPAMM HAYUYHBIX MCCIIEIOBAHUM
u porpamMmm HAy4YHO-TEXHUYECKOTO pa3BUTHS denepaabHOTO AreHTcTBa
*Kene3HogopoxxkHoro tpancnopta 1 OAO «Poccuiickue Keae3Hble J0POTr».

3.2 Tlog pykoBoacTBOM HavanbHHMKa OTena OCYIECTBISIET TOATOTOBKY MaTEPUAOB:

—  OTYETOB IO UTOTaM BBINOJHEHUS MEPCIEKTUBHOIO MSATUIETHETO TUIaHA Pa3BUTHS
YHUBepcUTETa B YACTH, KACAIOIIEHCA HAYYHOU JEATEIbHOCTH;

—  OTYETOB IO UTOTaM BBINOJHEHUS €XKErOIHbIX MJIaHOB padboTsl Y HUP;

—  TEMAaTHYECKHX IUJIAHOB, IUIAHOB OPTraHU3ALMOHHO-TEXHUYECKOW JEATEIbHOCTH
YIpaBJICHUS;

—  TOJOBOTO OTYETa O HAy4YHO-UCCIENOBaTENbCKOW padoTe VYHuBepcuTeTra IO
TpeboBanuio DeepanbHOrO areHTCTBA )KEJIE3HOAOPOKHOTO TPAHCIIOPTA;

—  OpPEeNoCTaBIEHUME  OTYETHOCTH 1O  3ampocy  lleHTpanpHOrOo  Hay4HO-
HCCJIeIOBATEILCKOTO MHCTUTYTA TEXHUKO-3KOHOMHUUeckuXx uccieaoanuii (HHWUU TOU) OAO
«PXK]1» 1 1pyrux BhIIECTOALIUX OPTaHU3ALIMIA;

—  (opMUpOBaHHE EXKETOAHOTO0 MOy cOOpa JAaHHBIX 1O YHUBEPCUTETY IS
MunucrtepcTBa oOpa3oBanus U Hayku PD B uacTu, kacarouieiicss Hay4yHoOU J1eATebHOCTH;

—  ©XKEroJHOro OTYeTa IMPOPEKTOpa IO HAyyHOW paboTe Mepes Y4eHBIM COBETOM
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YHuBepcurera.

3.3 Hzyuaer M aHanu3upyeT HHPOpPMAlLMIO, TEXHUYECKUE MIaHHBbIE, IOKa3aTeau U
pe3yabTaThl paboThl HAYYHO-UCCIIEI0BATENIBCKON AESATEIbHOCTH YHUBEPCUTETA, 0000IIAET U
CHUCTEMAaTHU3UPYET UX, IPOBOJUT HEOOXOANUMBIE PACUETHI.

3.4 Cocrasnsger rpadpuxku paboT, 3aka3bl, 3asIBKM, MHCTPYKIUH, MOSCHUTEIbHBIE
3aIIUCKH, APYTYK0 TEXHUYECKYIO IOKYMEHTALMIO, & TAKXXE YCTAHOBIEHHYIO OTYETHOCTH II0
YTBEPKACHHBIM (hOpMaM U B OIPEIETICHHBIE CPOKU.

3.5 Oxka3blBaeT METOOUYECKYIO U MPAKTUYECKYIO ITOMOILB IIPH Peaanu3aliy IPOEKTOB
U NIporpamm, IJIaHOB M JOTOBOPOB IO HAYYHO-HUCCIIE0BATENbCKOM paboTe.

3.6 Cnemut 3a cOOJMIOJEHHMEM YCTAaHOBJIEHHBIX TpeOOBaHUM, IEHCTBYIOIIMX HOPM,
IPaBUJI U CTaHIAPTOB.

377 [nsa BBINONHEHMs] YyKa3aHHBIX 3aga4 VIH)KeHep BBINOJIHAET  CIEAYIOLIUE
BO3JI0KCHHBIE HA HETO 00S3aHHOCTH:

— NPUHUMAET HENOCPEICTBEHHOE YydacThe B (opmupoBaHuu 1uiana YHUP
YHUBEPCUTETA;

— ofecniedyrBaeT KOHCYJBTAllMIO OTBETCTBEHHBIX 32 HAYYHO-HCCIIEIOBATEIBCKYIO
pabory Ha Kadenpax B NIpPOBEACHUUM MEPONPUATUH U  BBINOJHEHUM  HAy4HO-
HCCIIEI0OBATENbCKUX padoT;

— y4acTBYeT B pa3pab0OTKe HOPMATUBHBIX TOKYMEHTOB ISl IPOBEACHUS MEPOIPUSITHIA;

— OCYILIECTBISET MOJArOTOBKY B IIPOBENCHUN HAYYHBIX MEPONPHUATHI B YHUBEPCUTETE
(KoH(pepeHLInU, CeMUHAPbI, KOHKYPChI, IPAaHTHI U T.I1.);

— obecnieunBaet cOOp MaTepyasoB AJIs U3AAHUS HAYYHBIX TPYIOB [0 UTOTaM Hay4YHBIX
KOH(EpeHINil, MPOXOAUBIINX B Y HUBEPCUTETE;

— CBOEGBPEMEHHO  JOKJajblBaeT  HavanbHUKy Otnmena 00  oOHapyXeHHBIX
HEHCIIPaBHOCTAX, 000 BCeX clyyasX HapylmIeHHWH TNpaBUil TEXHUKH O€30MacHOCTH,
MIPOU3BOJICTBEHHOIN CAaHUTApUU U MPOTUBOMOKAPHON 3aIUTHI, IPaBUI U HOPM OXpaHbl TPYa;

— MOATOTAaBIMBAET 0030pbI, OT3BIBBI, 3AKIIOYEHHUS TI0 BOMPOCAM BBINOIHIEMON
paboTHI;

— BBITNOJHSIET Pa30BbIe CIYXKEOHbIE MOPYUEHUS, BBIIIECTOSIIETO PYKOBOJICTBA;

— oOecnieurBaeT (aKTHUYECKOE MCIIOJHEHUE MPHKA30B, YKAa3aHUH M PaCTIOPSHKEHUM
BBIIIECTOSIIIMX OPraHoB, B T.4. pelIeHHH YueHoro coBera, HaydHO-TEXHMUYECKOro COBETa,
MPUKA30B PEKTOpa, yKa3aHUW U PACcTIOPsHKEHUM MPOPEKTOpa 1Mo Hay4yHOU pabore.

3.8 OOGecrneuynBaeT KOHPUACHIMAILHOCTh CBEICHUN (O IESTEIHLHOCTH YHUBEPCHUTETA,
€ro MMYLIECTBE, €r0 COTPYJIHUKAX M Jp.), MOJYYEHHBIX UM BO BpEMs HCIIOJHEHUS CBOMX
JOJKHOCTHBIX OOSI3aHHOCTEH, B T.4. CBEJIEHUN COCTaBISIOIIMX KOMMEPUYECKYIO TalHy
YHuBepcuTeTa, CiIy>ke0HYI0 U TOCYJapCTBEHHYIO TalHYy.

3.9 CBoeBpeMEHHO B THCHMEHHOW (Qopme wu3Bemaer HavaidpbHuka OTnena o
HEBO3MOXXHOCTH M0 YBAXXUTEJIbHBIM MPUYUHAM BBINOJIHUTH OOYCIOBICHHYIO TPYAOBBIM
JIOTOBOPOM, JIOJDKHOCTHOW MHCTPYKIMEH W APYrMMH JIOKaJbHBIMH TPABOBBIMU aKTaMU
VYHuBepcuteTa paboTy, B T.4. BBI3BaHHOW BPEMEHHOIN HETPY0CIIOCOOHOCTBIO.

3.10 IIpexncraBnser mucbMEHHbBIE OOBSICHEHUS N0 TpeOboBaHWIO HavanbHUKa OTHENna U
JPYTuX MpeacTaBuTeNIel aAMMHUCTPAlUU Y HUBEPCUTETA, B T.4. OOBSICHEHUS IPU COBEPLICHUU
JUCIUIUIMHAPHOTO MPOCTYIIKA.

3.11 CoOGnromaer u uCHoJHSAET TpeOOBaHMS, COASPIKAIINECS B MPAaBMUIAX BHYTPEHHETO
pacropska, MpaBWIax TEXHUKH O€30IaCHOCTH, HPOU3BOACTBEHHOM CaHUTApUM U
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IPOTUBOIIOKAPHON 3alllUThl, MpaBUJIaX M HOpMax OXpaHbl Tpynaa, YcCTaBe, NpUKa3ax U
pacropsKEHUSIX PEKTOPA U MHBIX JIOKAJIBHBIX HOPMATUBHBIX aKkTaX Y HUBEPCUTETA.

3.12 He nomyckaeT HapylleHMH TpPyAOBOM IUCUUIUIMHBI, OCKOPOJIEHUN WM HHBIX
GopM  TpPOSBIECHUS HEYBOXHUTEIBHOTO OTHOIIEHHWS K COTPYJHUKAaM, AacHUpaHTaM,
JIOKTOpaHTaM, CTYAEHTaM, CIIyIlaTesssM, a0UTypHeHTaM, TOCTSIM YHUBEPCUTETa M IPOYUM
JMLAaM, HAXOJALIUMCS B Y HUBEPCUTETE.

3.13 SIBnsieTcs MaTepuaIbHO-OTBETCTBEHHBIM JIMLOM.

4 TlpaBa ¥ MOJTHOMOYUS

WNHuxenep nMeer npaso:

4.1 3HaKOMUTBHCA C NMPOCKTAMH PEIICHWHA PYKOBOJCTBA YHUBEPCHUTETA B OTHOLICHUH
OTJIeJ1a OpraHu3aluy Hay4HOI paboThl;

4.2 TlomyuaTh OT pPYKOBOJCTBAa YHHUBEpcUTeTa HHGPOpPMAIMIO U JIOKYMEHTHI IO
BOIIPOCaM, BXOJSIIMM B €r0 KOMIETEHIIHIO;

4.3 TpeboBaTh OT PYKOBOJIUTENSI CTPYKTYPHOTO MOJPA3eiICHUsI OKa3aHUs COJACHCTBUS
B UCIIOJIHEHUH CBOUX JTOJKHOCTHBIX 00S3aHHOCTEH U IpaB.

4.4 Tlomp3oBaThCsi 0€3BO3ME3THO yCIyraMp OWOIMOTEKM YHHMBEpPCUTETa, €ro
MH(OPMALIMOHHBIX (OHAOB, a TaKXkKe YCIyraMd HHBIX CTPYKTYpPHBIX HOJpa3eeHH
YHuBepcUTETa B COOTBETCTBUU C JIOKATbHBIMH ITPAaBOBBIMM aKTaMH Y HUBEPCUTETA.

5 OTBETCTBEHHOCTH

5.1 3a HecBOEBpEeMEHHOE M HEHaJUIeKallee MCIOIHEHHE WM HEUCIIOJHEHHE CBOMX
JOJKHOCTHBIX O0S3aHHOCTEH, MPeyCMOTPEHHBIX HACTOAIIEH TOMKHOCTHON WHCTPYKIIMEH, B
Ipeaenax, OINPEIeICHHbIX JEHCTBYIOIIMM TPYAOBBIM 3aKOHOJATENbCTBOM Poccuiickoi
denepanuu.

5.2 3a mpaBoHapyIIEHHUS, COBEPIICHHBIE B TIPOLIECCE OCYIIECTBICHUS CBOEH
JeATEeNIbHOCTHU, B Ipe/esiax, ONpPEeIeeHHbIX AEHCTBYIOIIUM aAMUHUCTPATUBHBIM, YTOJOBHBIM
U TPaXKJAHCKUM 3aKOHOaTenbCcTBOM Poccniickont denepanun.

5.3 3a npuunMHeHWe MaTepuajgbHOro ymepba, B IMpeaenax, ONpeesIeHHbIX
JICUCTBYIOIIMM TPYJOBBIM U I'PAXXJAAHCKUM 3aKOHOIaTeIbCTBOM Poccuiickor denepamuu.

5.4 3a HecoOmofeHHE ACWUCTBYIOIIMX IMpaBHJ M TpeOOBaHWII O OXpaHE Tpyna,
AIIEKTPOOE30MACHOCTH, MPOTUBOMOKAPHONW 3alIUTe U CAHUTAPHO-TEXHUUYECKOMY COCTOSHHUIO
Ha paboueM MecTe U MPU MPOBEICHUN MEPOIIPUSTUH.

6 OueHka kauecTBa Tpyaa

OrneHka KauecTBa TpyAa OCYUIECTBISCTCS HA OCHOBE:

— PE3yAbTATOB MPOXO0XKACHUSA MPOLEAYPHI aTTECTALMU NEPCOHATA HA MOATBEPKIACHUE
3aHUMAEMON JOJKHOCTH;

— KOHTPOJBHBIX TPOBEPOK KA4YECTBAa BBHIMIOJHEHHUS OO0S3aHHOCTEH HAYabHUKOM
Otnena;

— OT3bIBOB KOJUIET U PYKOBOAUTENEN MOPA3ACICHUNA Y HUBEPCUTETA.
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7 TlopsanoK BHECEHUS] U3MEHEHU I

7.1 BHecennMe M3MEHEHMM W  JONOJHEHHM B  JOJDKHOCTHYKO  HMHCTPYKIIUIO
IIPOU3BOJUTCS B COOTBETCTBHM C YCTAHOBJIICHHBIM IIOPSAAKOM B JOKYMEHTHPOBAaHHOM
npoueaype «Ynpasienue gokymenramnuein» Ne JIIT250000.01.4.090-2012.

7.2  CrpaHuna ¢ TEKCTOM, MOJIEKAIIUM U3MEHEHHIO, 3aMEHSAETCS Ha HOBYIO MJIU TEKCT
M3MEHEHU BKJICUBAETCS Ha MOCJEAHEH CTpaHuUlle JOJDKHOCTHOM nHeTpyKuuu. Madopmalius o
BHECEHUU U3MEHEHUI BHOCUTCS B JIUCT peructpanuu u3MeHEHU .

C nacTosiel JOHKHOCTHOM MHCTPYKITUEH 03HAKOMIICH(HA), SK3EMIUISIP UHCTPYKIIUH MOJTy4YeH

« » 20 T.

MOJIKCH 1.0. damunus
« » 20 r.

MOJIKCH N.0. ®amuus
« » 20 T.

MOJIKCH N.0. damunus
« » 20 T.

MOJIKCH 1.0. damunus
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]_—[OJ'DKHOCTHa}I HHCTPYKIHA
MJIIAIIICTO HAYYHOT'O COTpYAHHUKA 0e3 yquOﬁ CTCIICHHU

1 OO1ue 1monoxXeHus

1.1 Hacrosimasi JODKHOCTHAs MHCTPYKIMS MIIQJIIETO HAYyYHOTO COTpYJIHHKa Oe€3
YUYEHOH cTeneHu (hajnee - MIIAAIINNA HAy4dHbI COTPYIOHHMK) OTJEla OpPraHu3allud Hay4YHOH
paboTel pa3pabotaHa Ha ocHoBe KBanuuKalMOHHOTO CIPABOYHHMKA JIOJDKHOCTEH
PYKOBOAMTENIEH, CIEHUAINCTOB M JAPYIMX CIYyXKallUX, yTBepxkaeHHOro lloctanoBnenuem
Muntpyna P® ot 21 aBrycra 1998 r. Ne37.

1.2 JIoiKHOCTh MIJIQJIIET0 HAyYHOTO COTpPYJHUKAa O€3 Y4YeHOW CTeleHH OTxaena
opranm3anuu HaydHoi pabotel (OOHP) VYmpaBnenuss Hay4HO-HCCIEIOBATEIbCKUX pPabOT
(YHUP) denepanbHOro rocyJapcTBEHHOIO OFOJKETHOTO 00pa30BaTENbHOTO YUYPEKICHUS
BbIcIIero oOpa3zoBanusi «MpKyTCKHUH TOCYAapCTBEHHBIN YHHMBEPCHUTET MNYyTEH COOOLICHUS»
(manmee - YHUBEpPCUTET) OTHOCHUTCS K KaTETOPUU CIIEHUAIIMCTOB, BKiItoyaeTcs B mrat Y HUP.

1.3 Ha pomxHocTh Muamgmero HaydyHoro corpynaauka OOHP nHa3znawaercs mnuno,
uMerollee Beiciiee 00pa3oBaHueE U CTaXK pabOThl HE MeHee 3 JIeT.

1.4 Mnaamuii Hay4dyHBIM COTPYAHHK Ha3HA4yaeTcsi U OCBOOOXKIAETCS OT JOHKHOCTH
MpPUKAa30M peKTopa 1o mnpexacraBieHuto HadanbHuka OOHP mnocne cormacoBanus ¢
HayanpHukOoM YHUWP u mpopexkTtopom mno HayuyHOl paboTe B COOTBETCTBUHM C HOpMaMu
TPYZIOBOIO 3aKOHOAATENbCTBA PD.

1.5 Mnaammii Hay4yHbI COTPYAHUK NOAYMHSIETCS HEMOCPEICTBEHHO HAauyaJbHUKY
OOHP, oTunThiBaeTCS mepea HUM B CBOUX JEHUCTBHSX M BBITIOJHSAET CBOM OOS3aHHOCTH O]
€r0 HEMOCPEACTBEHHBIM PYKOBOJICTBOM.

1.6 Munaammii Hay4YHbI COTPYIHUK B CBOEH JI€SITEIBHOCTU PYKOBOJCTBYETCS:

— 3aKoHOJaTeabCcTBOM Poccuiickoii denepanuu, B ToM uucie 3akoHOoM P®D «O6
obpaszoBanuu B Poccuiickoit deaepanumy;

— (enepasbHBIMU TOCYJAPCTBEHHBIMU 00pa30BaTENbHBIMU CTaHAAPTAMU BBICIIETO
00pa3oBaHUs;

— YcraBoM YHHBEPCUTETA;

— IpUKa3aMH, paclOpsDKEHHSAMM  pEKTopaTra, pelIeHMsIMH  YYEHOro  COBeTa
YHuBepcuTeTa, HWHBIMH JIOKAJbHBIMU IIPAaBOBBIMH aKTaMH, IO BONpPOCAM OpraHU3aluu
y4e0HOr0, HAYYHOI'0 M BOCITUTATENIbHOTO IIpoliecca B Y HUBEPCUTETE;

— IIpaBunamu BHYTPEHHETrO TPYLOBOIO PaCIoOpsiaKka Y HUBEPCUTETA,;

— IMonoxenuem 06 OOHP;

— HACTOSAIIEN JOJHXKHOCTHOM MHCTPYKIMEH.

1.7 Ilpn yBONBHEHUH MU TEPEBOJEC HA JIPYTyI0 JOJHKHOCTH (B APYroe CTPYKTYypHOE
NOJIpa3JeIeHNe) MIAAIINM HAYYHBIM COTPYJHHUKOM COCTAaBJISIETCS aKT O cJade-IpUeMKe
MaTepHAIIbHBIX IIEHHOCTEH U JIOKYMEHTOB M YTBEPKAAETCS MPOPEKTOPOM I10 HAYHIHOH padoTe.

1.8 B cinyyae BpeMEHHOrO OTCYTCTBHS MJAJIIET0 HAYyYHOTO COTPYAHHKA (OTMYCK,
0omne3Hb, Mp.) BCE HEWCIOJHEHHBbIE MM (PYHKIMU, a TakKKe TEKyIIHe Jela, MepeaaroTcs
apyromy coTpyaHuky u3 coctaBa OOHP, Ha3HaueHHblM HavdanbHukoM OOHP wu
HenocpeacTBeHHO HadanbHUKY OOHP B ycTaHOBIIEHHOM HOpSIKE.
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2 KBanmdukanmoHHbIe TPEOOBaHUS

2.1 Mnaamuii Hay4HbBI COTPYIHUK JIOJKEH HUMETh BBICIIEE OOpa30BaHHME U CTaX
paboTHI HE MeHee 3 JIeT.

2.2 Muaqmuii Hay49HbIH COTPYAHUK JOJDKEH 3HATh M COOJIOATh:

— Konctutynuto Poccuiickoit @enepanuu;

— 3akonbl Poccuiickoit @enepanuu, B yacTHOCTH 3akoH PD ot 29.12.2012 r. Ne 273-
@3 «O0 obpazoBanuu B Poccuiickoit deneparum»;

— MenepanpHblil 3ak0H «O HayKe U rocyJapCTBEHHON Hay4YHO-TEXHUUYECKOH MOJINTHUKEY
oT 23.08.1996 r. Ne127-®3;

— TumnoBoe mnonoxeHue 00 0Opa30BATENLHOM YUYPEKIEHUU BBICIIErO0 00pa3oBaHUs
(BBICIIEM Y4E€OHOM 3aBEICHUN);

— ¥YcraB YHUBEpCUTETA, CTPYKTYPY U IITAThl Y HUBEPCUTETA;

— HOpPMAaTHBHBIC MPABOBBIE AKTbI, PETYIUPYIOLIUE IEATEIbHOCTh BBICIIETO Y4€OHOIrO
3aBeJICHHUS B YacTH, Kacaroleics nesreapHoctu Y HUP;

— Ilomoxenus 06 YHUP u ornene OHP;

— KounekTuBHBIN 10r0BOp YHHUBEPCUTETA;

— IpaBWja M yCIOBUS BBINOJIHEHUS paboT, nmpenycMoTrpeHHbIX [lonoxenuem 06 YHUP
u [Tonoxxennem 06 otaene OHP;

— OCHOBHBIE TpeOOBaHMSA, TMpPEIBSIBISIEMble K TEXHHYECKOW  JOKYMEHTAllHH,
MaTepuaiam, U3AesusaM, 000pyJ0BaHUIO, COJEPKAHUIO U MPOLIECCY PEATM3alUU TPOEKTOB;

— OCHOBBI OpraHU3AlMHU TPYJA U JACIIONPOU3BOJICTBA;

— OCHOBBI COCTABJICHUSI YCTAaHOBJICHHON OTYETHOCTH;

— HWHOCTPaHHBIU A3BIK;

— METOJUKY Hay4YHO-TEXHHUYECKOI0O IIEPEBOAA;

— OCHOBBI HAYYHOI'O JINTEPATYPHOI'O PEJAKTUPOBAHMS;

— MpaBWja W HOPMBI OXpaHbl TpyJa, IMpaBuja TEXHUKU OE30MacHOCTH, MpaBUiia
BHYTPEHHEI0 TPYJIOBOI'O PACHOpsA/IKa, NMPOU3BOJCTBEHHOM CAaHUTAPUM W IPOTHUBOIOKAPHOMN
3aIIUTHI, MECTOHAXO0XKAECHUE CPEICTB M0XKAPOTYIICHUS;

— MpaBWIa BHYTPEHHETO TPYAOBOIO paCIOpsAKAa YHHMBEPCUTETA, WHBIE JIOKAJbHBIC
HOPMAaTHUBHBIE aKThl Y HUBEPCUTETA, Kacaroluecs aesareabHocty Y HAP.

2.3 Mutaamvii Hay4Hbli COTPYIHUK JIOJIKEH BIAJETh:

— HaBBIKaMU pabOTHI CO CPEACTBAMHU BBIYUCIUTEIHHON TEXHUKH;

— HaBBIKAMU I0JIb30BAHUS CPEICTBAMU KOMMYHHUKALIUU U CBA3H;

— HaBBIKAMU J€JIOBOTO OOIIEHUS;

— HaBBIKAMU HayYHO-TEXHUYECKOI'O IEPEBO/IA;

— OCHOBaMU OpraHHu3aluu JOKYMEHTO000pOTa;

— ONBITOM pabOTHI B 00JIACTH OpraHU3aIKi HAYIHOU JeSTeNTbHOCTH.

3 JlomKHOCTHEIEC 00513aHHOCTH

3.1 ComnpoBoxaeHHe 3TaloB IJAHUPOBAaHUSA, IMOATOTOBKH, COIVIACOBAHUS U
ucronHeHus: AoroBopos, kacatomuxcsi HUOKP u okazanwe yciayr B o0OjJacTd Hay4dHO-
TEXHUUYECKON JIesTeIbHOCTH, BBITIONHAEMBIX Ha Kadeapax YHUBEPCUTETA U B MOAPA3ICICHUIX
YHUP.
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3.2 MOHUTOPUHT  pa3NWyHBIX (OHAOB, TMPOEKTOB M  IEJEBBIX MpOrpamwm,
npenycmatpuBaromux ¢punancupoBanne HUOKP; o0bsBieHnit 0 KOHKypcax Ha BBITIOJIHEHUE
HUOKP u npyrux MHHOBAlMOHHBIX IPOEKTOB; NMEPCIEKTUBHBIX HAINPaBICHUN HCCIEA0BAHUM
B 00JIaCTU HAayKH M TEXHUKH; OTPACIEBBIX MPOrpamMM HAyUHBIX HCCJIEIOBAHUI M MPOrpamMm
Hay4YHO-TEXHUYECKOro pa3BuUTUsi DenepanbHOr0 ATeHTCTBA KEIE3HOJOPOKHOTO TPaHCIIOPTa
u OAO «Poccuiickue xene3nbie Joporn». MHbopMUpoBaHUE COTPYTHUKOB YHHBEPCUTETA O
BO3MOXKHOCTM  y4acTHUSi B  Pa3MYHBIX BHEIIHUX U BHYTPEHHHUX  MEPONPUITHUSIX,
CONPOBOXKJEHUE HCIIOJHEHHUS 3a8BOK, KOHCYJIbTUPOBAHHUE 3AsIBUTENICH U PYKOBOIUTENIEH IO
BOIIPOCAM, OTHOCSIIIUMCS K KOMIIETEHIIMU MJIQIIIETO HAYYHOT'O COTPYIHUKA.

3.3 VYyactme B HaydHBIX IIPOEKTaX, IporpaMmax, TIpaHTax, B HAy4HO-
UCCIIEIOBATENIbCKUX U ONBITHO-KOHCTPYKTOPCKHUX paboTax.

3.4 TIloaroTtoBka IOKYMEHTAIlMM II0 TpaHTaM, KOHKypcaM, Hay4HbIM IIPOEKTaM,
HAyYHO-UCCIEA0BATEILCKUM U OTIBITHO-KOHCTPYKTOPCKUM paboTaM;

3.5 VYwyacTue B MOArOTOBKE K M3JaHHI0 COOPHUKOB HAy4YHBIX TPYIOB, MOHOTpadui,
HAYYHBIX KYpPHAJIOB, MaTEPHAIOB KOH(GEPEHIINI 1 CUMIIO3MYMOB, PEKJIAMHBIX OYKIJIETOB.

3.6 IlepeBoa HaydHOM, TEXHUYECKOW, OOIIECTBEHHO-IIOIUTHICCKON, SIKOHOMHUYECKOM
U JPYrod JHUTEPaTyphl, MATEHTHHIX OMUCAHWUM, HOPMATHUBHO-TEXHUYECKOW JTOKYyMEHTAIWU,
MaTEepUaJIOB MEPENUCKU C 3apyOeKHBIMH OpraHU3alusIMHU, MOHOTpaduii, a TaKKe MaTepraioB
KOH(EpEeHIIHii, COBEIIaHi, CEMUHAPOB U T.II.

3.7 YwuyacTue B COCTaBJIECHUHU TEMATHUUECKUX 0030POB 10 3apyO0eKHBIM MaTepHaIaM.

3.8 @opMupoBaHHe U TOJada 3asBOK Ha MaTepUaIbHO-TEXHUYECKOE CHaOXEHUE
YHUP, nonyyenue u pacrpeneneHue no noxapasaeneHusMm YHUP kannenspckux m apyrue
pacxoJIHbIE MaTEepUabI.

3.9 BelnonHeHUE TOPYYEHUN MPOpeKTopa Mo Hay4yHOU pabote, HavyanbHuka YHUP,
KACAKOUIUXCS ACATEIbHOCTH YIIPABIICHHUS.

3.10 BrimonHenue apyrux oOs3aHHOCTEH, BO3JIOKEHHBIX HA HETO 3aKOHOIATEIbCTBOM
P®, YcraBoMm u aipyrumu JIOKaIbHBIMHA aKTaMU Y HUBEPCUTETA.

3.11 ObGecnieuenne KOH(GUICHIIMAIBHOCTH CBEICHHUM (0 JEATEILHOCTH YHHUBEPCUTETA,
€ro UMYIIECTBE, €ro COTPYAHHUKAX, CTYACHTaX, CIyIIaTeNsIX U Jp.), IOJYYEHHbIX UM BO BpEMs
UCTIOJIHEHUSI CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEH, B T.4. CBEACHHM COCTaBISIONIUX
KOMMEPUYECKYIO TalilHy YHHUBEPCUTETA, CIIYKEOHYIO U TOCYIapCTBEHHYIO TailHYy.

3.12 He nomyuieHue HapyHIEHUA TPYAOBOM IUCUMIUIMHBI, OCKOPOJICHUNA WM HHBIX
dbopM  TPOSBICHUS HEYBOXHUTEIHLHOTO OTHONIICHHUS K COTPYJHUKAM, AacHHpPaHTaM,
JOKTOpaHTaM, CTYICHTaM, CIymaTenasiM, a0UTypUeHTaM, TOCTSAM YHUBEPCUTETa U TMPOYUM
JUIaM, HaXOISIIUMCSI B Y HUBEPCHUTETE.

3.13 CBoeBpemeHHOe u3BenieHne (B mucbMeHHOW (opme) Hauvanmparka OOHP o
HEBO3MOXKHOCTU TIO0 YBAXXUTEIbHBIM MPUYMHAM BBINOJHUTH OOYCIOBJIECHHYIO TPYIOBBIM
JIOTOBOPOM, JOJKHOCTHOW WHCTPYKIIMEH U APYTUMHU JIOKAJIbHBIMU TIPABOBBIMH aKTaMH
YHuBepcuteTa padoTy.

3.14 TlpenocraBieHue NMUCHMEHHBIX OOBSICHEHUH MO TpeOoBaHUIO HavanbHuka OOHP
U JIpyrUX TPEICTABUTEICH aJMUHUCTpAllMM YHHUBEPCHTETa, B T.4. OOBSCHEHUS TIpHU
COBEPIIEHUU JUCHUTIIIMHAPHOTO MPOCTYIIKA.

3.15 bepexHoe OTHOLIEHHE K UMYIIECTBY YHHUBEPCUTETA, COOIOJEHUE U UCIIOTHEHUE
TpeOOBaHUM, CONEPIKAIUXCS B TMPABWIAX BHYTPEHHETO TPYIOBOTO PACIOPSAKA, MPaBHIIAX
TEXHUKH O€30MaCHOCTH, TMPOU3BOACTBEHHOW CAaHUTAPUM W MPOTHUBOMOXKAPHOW 3alllUTHI,
IpaBUjiax U HOpMax OXpaHbl TPyJAa, YCTaBe, MPUKA3aX U PACHOPSIKEHUSIX PEKTOpa M MHBIX
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JIOKAJIbHBIX HOPMATUBHBIX aKTaX yHI/IBepCI/ITeTa.

4 ITpaBa 1 NOJIHOMOYUS

4.1 Mnagmuii Hay4HBIM COTPYAHUK UMEET IIPABO:

— 3HAKOMHTBHCA C MPOCKTaMH PELICHHN PYKOBOACTBA YHHBEPCUTETA B OTHOLIEHUH
OT/ieJla OpTraHu3alliyd HayYHOU paOoTHI;

— TIOJy4aTh OT PYKOBOJICTBAa YHHUBEPCUTETAa HHPOPMAIIHIO U IOKYMEHTHI 110 BOIIPOCaM,
BXOJISIIHNM B €0 KOMIIETEHIIUIO;

— TpeboBaTh OT PYKOBOJACTBA OOECHEUEHMS YCIOBHUM JJisl BBINOJHEHUS IUIAHOBBIX
3aIaHU#, OKa3aHMs COJICUCTBUS B UCTIOJHEHUU CBOUX JOJKHOCTHBIX 00S3aHHOCTEH U MpaB;

— TIONIb30BaThCA  O€3BO3ME3THO  ycayraMu  OMOIHMOTEKH  YHHBEPCHUTETa, €T0
nH(pOpMAIMOHHBIX (OHAOB, a TaKXKe YyCIyraMd UHBIX CTPYKTYPHBIX IOApa3acICHUI
YHuBepcuTeTa B COOTBETCTBUH C JIOKATbHBIMU ITPAaBOBBIMHU aKTaMU Y HUBEPCHUTETA;

— 3alpammBaTh U TMOJydYaTh MaTepUalbl, UHCTPYKIIMU U JOKYMEHTBI, HEOOXOIUMBIE
JUISL OCYIIECTBIICHUS JEATEIbHOCTH MJIAIIEr0 HAYYHOTO COTPYHUKA;

— II0 BOIPOCAM, OTHOCSIIMUMCSI K €ro KOMIIETCHIIMH, BHOCUTbh Ha PAacCMOTpPEHHUE
pykoBojacTBa OTaena IpeaioKeHUs M0 COBEPIICHCTBOBAHUIO METOJIOB PabOTHI, MpeaiaraTh
BAPHUAHTHI YCTPAHEHUS, UMEIOIIUXCS B AeATeNbHOCTH OTIeNIa HEAOCTATKOB.

5 OTBETCTBEHHOCTH

5.1 Mrnagmuii Hay4dHbId COTPYJHUK HECET AUCHUIUIMHAPHYIO, MaTepUalbHYIO, a
TAaKK€ MHBIE BHJIBI OTBETCTBEHHOCTH, IPEAYCMOTPEHHBIE 3aKOHOJATEIbCTBOM PO B
ClydasiX, YCTaHOBJICHHBIX 3aKOHOM, TPYAOBBIM JIOTOBOPOM U HACTOALIECH TOJKHOCTHOU
WHCTPYKIHUEH.

5.2 HeceT nepcoHalIbHYIO OTBETCTBEHHOCTb:

— 3a HECBOCBPEMEHHOE M HEHAJJIe)KAIlee HCIIOJHEHHUE WA HEUCIOJHEHUE CBOUX
JOJKHOCTHBIX OO0SI3aHHOCTEH, MPeayCMOTPEHHBIX HACTOSALIEH AOKHOCTHOM MHCTPYKUUEH, B
Ipeaesax, OIpPEACIICHHBIX JEUCTBYIOUIMM TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickoi
denepanny;

— 3a IpeJOoCTaBICHNE HEJOCTOBEPHOW MH(pOpPMAIMH O pe3yibTaTax CBOEH padoTHI, a
TaK)Ke 3a 0TKa3 MPEeIOCTaBIATh HH(POPMALIUIO O pe3yIbTaTax cBOei paboThl;

— 3a o0ecnedyeHHe COXpPAaHHOCTH JIOKYMEHTOB, IMOJIy4aeMblX MM B IIpolecce
VCIIOJIHEHUSI CBOMX JOJIKHOCTHBIX 00SI3aHHOCTEM;

— 3a HEBBIIOJIHEHUE IPUKA30B, YKA3aHWM, DPACHOPSIKEHUM U MPEAIIUCAHUN BBI-
HIECTOSIIIUX U KOHTPOJIUPYIOLINUX OPTraHoOB;

— 3a HENpUHATHE HANISKAIIUX MEP MO IPECEYCHUIO BBISBICHHBIX HApYyLICHUN
NpaBUJI MPOTUBOMOXKAPHOH OE30MacHOCTH, OXpaHbl TPyJa W CAHUTAPHOTO CO CTOSHUS B
nomenieHussx Otnena, CO3MAIONIUMX YTpo3y HMX paboTe, a Takke Yrpo3y Oe30MacHOCTH U
3JI0pOBBIO PAa0OTAIOIINUX B HUX JIMLL;

— 3a IPaBOHAPYIIEHHUs, COBEpIICHHBIE B IIPOLECCE OCYLIECTBICHUS  CBOEH
NEATEIbHOCTH, B IIPEJeIax, ONPEAEICHHbBIX ACHCTBYIOINM aJMUHUCTPATUBHBIM, YTOJOBHBIM
Y TPpaXJaHCKUM 3aKOHOATeNbCTBOM Poccuiickonn denepanuy;
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— 3a IpUYMHEHUE MaTEPHAIILHOTO yiiep0a, B Mpe/enax, onpeAesIeHHbIX 1eHCTBYIOITUM
TPYIOBBIM U TPaXTAHCKUM 3aKOHOAATENLCTBOM Poccuiickoii denepanuu;

— 3a HecoONIofeHHe JEWCTBYIONIUMX TMpaBuil W TpeOOBaHUN 10 OXpaHe Tpyaa,
ANEKTPOOE30MacHOCTH, MPOTUBOMOKAPHON 3aIIUTe U CAaHUTAPHO-TEXHUUECKOMY COCTOSHHIO
Ha paboyeM MecTe U MPHU MPOBEACHUU MEPOTIPUSITHI.

6 Ormenka kayecTBa Tpy/ia

OreHka KauecTBa TpyJa OCYIIECTBIIICTCS Ha OCHOBE:

— Ppe3yJbTaTOB MPOXOXKICHHS MPOIEAYpPhl aTTECTAIlMH MepCOoHaNa Ha MOJITBEPKICHUE
3aHUMaeMOM JT0JDKHOCTH,

— KOHTPOJBHBIX TMPOBEPOK KAYECTBA BBIMOJHEHHUS OO0S3aHHOCTEH HAYabHUKOM
Ortnena;

— OT3bIBOB KOJUIET M pYKOBOJUTENEH MOIpa3AcicHU Y HUBEpCUTETA.

7 llopsinok BHECEHHS] U3MEHEHUMN

7.1 BHeceHMe U3MEHEHHUHW M  JOMOJHEHUWA B  JIOJDKHOCTHYIO  HMHCTPYKLMIO
MPOU3BOAUTCA B COOTBETCTBUM C YCTAHOBJIEHHBIM TMOPSJKOM B JOKYMEHTHPOBAHHOM
npoueaype «Ynpasienue gokymenranuein» Ne JIIT250000.01.4.090-2012.

7.2 CrpaHulia ¢ TEKCTOM, TOJISKAITUM U3MEHEHHUIO, 3aMEHSIETCSI Ha HOBYIO MJIM TEKCT
W3MEHEHU BKJICUBAETCS Ha MOCJICAHEH CTpaHUIle JOJDKHOCTHON nHCTpyKIuu. MHpopmarus o
BHECEHUH U3MEHEHHI BHOCUTCS B JIUCT perucTpanuu U3MEHEHU.

C HacTosen JOHKHOCTHOM MHCTPYKIMEN 03HAKOMIICH(HA), K3EMIUISIP UHCTPYKIMH MOJTy4YeH

« » 20 r.

HOoAIINCH N.0. ®amuus
« » 20 T.

TMOJNKUCH N.0. damumus
« » 20 T.

MOJIKCH N.0. damunus
« » 20 T.

MOJINCH N.0. damunus
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JlomKHOCTHASI MHCTPYKIIHS CTapIIero HAyYHOTO COTPYIHUKA
1 OOmme monoXeHus

1.1 Hacrosimast AOMKHOCTHAsE MHCTPYKIUSL pa3paboTaHa Ha OCHOBE XapaKTEPUCTHUKU
CTapIlIero Hay4yHOro COTPYJHHMKA OTJENa OpraHu3alli HaydyHOU palOoThl (Janee - cTapuIuil
HAy4YHbI COTpYAHMK), yTBepkaeHHOW Ilpukazom MuHucTepcTBa 3ApaBOOXpPAaHEHUS W
coranpHOro pasButusa Poccuiickoit ®enepanmu ot 26.08.2010 r. Ne 7611 «O06 yTBEepXKICHUU
EnnHoro xBanm@UKanMOHHOIO CIPABOYHUKA JOJKHOCTEH PYKOBOAMUTENEH, CIELMAIUCTOB U
cnyxamux», pasnen «KBanmpukanuoHHbIE XapaKTEPUCTHKU JOJDKHOCTEH pabOTHUKOB
o0pa3oBaHUs».

1.2 JIomKHOCTh CTapIIero HAy4HOTO COTPYAHUKA OT/eNia OpTaHU3aIli HaydYHOU paboThI
(OHP) VmpaBnenuss  Hay4yHO-uUcclenoBatenbckux  pabor (YHUP)  ®denepansHOro
rOCYAApCTBEHHOTO OIOKETHOIO 00pa30BATENbHOTO YUPEXKJECHUS BBICIIEr0 OOpa30BaHUS
«MpKyTCKMii TOCYIapCTBEHHBIM YHUBEPCUTET TyTeW cooOieHus» (namee - YHUBEPCUTET)
OTHOCUTCS K KATE€rOpUU CHEUAIMCTOB, BKIIOYAETCS B IITaT YIpaBieHUS Hay4dHO-
HCCIIE0BATENBCKUX PAdOT.

1.3 Ha nomkHOCTH cTapuiero HayyHoro corpynnuka otaena OHP nHaznauvaercs nwuio,
uMerolIee BhIciiee MpodecCHOHaIbHOEe 00pa30BaHUE U CIEIUAIBHOE MTaTEHTHOE 00pa30BaHue,
YUEHYIO CTENEeHb KaHAWJaTa HayK, MUMEoIlee CTaX paboThl B 00JIACTH HHTEIUIEKTYaJlbHOMN
coOCTBEHHOCTH HE MEHee 5 JieT.

1.4 Crapmwmii Hay4yHBIM COTPYJHUK Ha3HA4YaeTCs U OCBOOOXKIAETCS OT JOHKHOCTHU
NpPUKa30M peKTopa MO TMpeACTaBlIeHUI0 HadalbHUKa OTAena mnocjiae COrjacoBaHUs C
HavanbHukoM YHWP u mpopekTtopom mno HayuHOl paboTe B COOTBETCTBHUM C HOpPMaMHu
TPYAOBOTO 3aKOHOAaTeNbCTBA PO.

1.5 Crapmmuii Hay4HbIM COTPYIHHMK NOAYMUHSETCS HEMOCPEJCTBEHHO HaudalbHUKY
Otaena, OTUUTHIBAETCS NIEPE] HUM B CBOMX JEHCTBUSAX U BBIMOJHIET CBOU OOSI3aHHOCTH IOJ
€ro HemoCpeJCTBEHHBIM PYKOBOJICTBOM.

1.6 Crapmmii Hay4HbI COTPYAHUK B CBOEH JAESATEIbHOCTU PYKOBOJICTBYETCS:

— 3aKoHOJaTenbCcTBOM Poccuiickoit ®dexepannu, B ToM uucie 3akoHoM P®D «O06
obpaszoBanuu B Poccuiickoit deaepanumy;

— (QenepasbHBIMU TOCYJAPCTBEHHBIMU O0pPa30BATEILHBIMU CTAaHAAPTAMHU BBICIIETO
o0Opa3zoBaHusi;

— YcTaBOM YHUBEPCHUTETA,;

— T[pUKa3aMH, paCHOpPSDKEHUSIMHM  peKTopaTra, peuleHUsIMH  YYEeHOro  coBeTa
YHuBepcuTeTa, WHBIMH JIOKQJIbHBIMU TIPAaBOBBIMH aKTaMH, [0 BOMNpPOCaM OpraHu3aliu
y4eOHOr0, HAy4HOTO M BOCIIUTATEIBHOTO MpoIiecca B Y HUBEPCUTETE:

— lIpaBunamu BHYTPEHHEr0 TPYAOBOI'O paclopsiika Y HUBEPCUTETA;

— Ilonoxxenuem 06 Otaene;

—  HaCTOALIEH JTOJHKHOCTHOW UHCTPYKLIHEH.

1.7 Tlpu yBONBbHEHHM WJIM TEPEBOJE Ha JIPYTyHO JNOJDKHOCTH (B APYroe CTPYKTYypHOE
NOJIpa3JeIeHNE) CTAapLIMM HAy4HbIM COTpyAHMKOM OTAena CcOCTaBIseTCs aKT O chade-
NPUEMKE MAaTEpUaJIbHBIX LEHHOCTEM M JOKYMEHTOB U YTBEPKIAETCS MPOPEKTOPOM IO
Hay4HOU padorTe.

1.8 B ciydyae BpEMEHHOIO OTCYTCTBUSI CTapIlIEro HAay4HOIO COTPYAHHMKA (OTIYCK,
00J1€3Hb, Mp.) BCE HEHUCIOJHEHHbIE MM (YHKLUMH, a TaKXKe TEKyllue JAena, MepearTcs
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ApyYroMy COTpyAHHUKY H3 COCTaBa OT,I[CJ'Ia, Ha3HAYCHHBIM PYKOBOJHUTCIICM IIOAPA3ACIICHUA U
HCTIOCPCACTBCHHO PYKOBOAUTCIIIO ITOAPA3ACIICHHA B YCTAHOBJICHHOM ITOPAOKE.

2 KpanudukauroHHble TpeOOBaHUS

2.1 Crapmuii Hay4yHBIM COTPYAHHMK JOJDKEH HMMEThb BBICIIEe OOpa3oBaHME, YUEHYIO
CTENEHb KaH/AMJ1aTa HaAYK, UMETh CTaK pabOThl B 00JACTH MHTEIIEKTYaIbHOM COOCTBEHHOCTH
HE MEHee S JIeT.

2.2 Crapumuit HayYHBIH COTPYAHUK JOKEH 3HATh U COOIIOIATh:

— Koncturynuro Poccuniickoit @eaepanuu;

— 3akonbl Poccuiickoit @enepannu, B yacTHOCTH 3akoH PD ot 29.12.2012 r. Ne 273-
@3 «O6 obpazoBanuu B Poccuiickoit denepannmy;

— IlaTeHTHOE 3aKOHOAATENIBCTBO, 3aKOHOATEIbHbIE U HOPMATHUBHBIE IIPABOBBIE AKTHI,
METOANYECKHUE MATEPUAJIbI IO TATEHTOBEACHUIO;

— TunoBoe mnosiokeHHe 00 00pa30BATENBHOM YUYPEKIACHUH BBICHIETO OOpa3oBaHUS
(BBICIIEM Y4E€OHOM 3aBEICHUN);

— VYcraB YHuBepcuTeTa, CTPYKTYypY U IITaThl Y HUBEPCUTETA,;

— HOpPMATHBHBIE MPABOBBIC AKTHI, PETYIHUPYIONINE AEATEILHOCTh BBICIIETO Y4eOHOTO
3aBEJICHNs B 4YaCTH, KACAIOUICHCS JEATEIbHOCTH YIIPABICHHUS HAyYHO-HCCIEAOBATEIBCKUX
pabot (YHUP);

— Ilonoxenus 00 YHUP u ornena OHP;

— KonekTuBHbIN T0rOBOP YHUBEPCUTETA,

— TMpaBuWJIa M yCIOBUS BHITIOJNIHEHUs paboT, mpenycmotrpeHHbix [lonoxenuem 06 YHUP
u [lonoxxennem 06 otaerne OHP;

— OCHOBHBIE TpeOOBaHWs, TMPEAbABIsAEMbIE K TEXHUYECKOHW JTOKYMEHTAllUH,
MaTepuanam, U3eNusIM, 000pyI0BaHUIO, COJIEPKAHUIO U MPOIIECCY PeaU3aliy TPOEKTOB;

— OCHOBBl  TIATE€HTOBEJICHUS, SKOHOMHUKH, npasa, opraHuzaluu  Tpyza,
JIEJIOTIPOU3BO/ICTBA;

— MOPSJOK U METOAbl TMPOBEICHUS] TATEHTHBIX HWCCIEAOBAaHUN, OpTraHU3alUI0
NaTeHTHOU paOoThl B Y HUBEPCUTETE;

— COCTaBJICHHS YCTAaHOBJICHHON OTYETHOCTH, 3aKJIFOUCHUS U 0OPMIICHUS JIOTOBOPOB;

— TOpAoK OoGOpPMIIEHUS 3asBOK JJIsi PETHCTPAIUU OOBEKTOB HHTEIUICKTYyaIbHON
cOOCTBEHHOCTH, BeJICHUE JIEIOMPOU3BOJICTBA MO COMPOBOKACHUIO;

— TMOPSAJOK y4eTa U CUCTeMaTU3alMK MaTeHTHBIX MaTepUaJiOB;

— mpaBuiIa opOPMIICHHS 3asBOK M JPYTHX MATEPUAIOB JJI TATCHTOBAHMS, TPOJAKHA U
ITOKYIIKY JINLICH3U;

— MpaBWIa W HOPMBI OXpaHbl TPyJa, NpaBuUja TEXHUKHA OE30MacCHOCTH, IpaBuia
BHYTPEHHEI0 TPYJOBOTO pPacIopsjiKa, MPOU3BOJICTBEHHOW CAHUTApPUH U MPOTUBOIOKAPHOM
3aIlIUTHI, MECTOHAXOXKJEHUE CPECTB MOKAPOTYIICHUS;

— MpaBWIa BHYTPEHHETO TPYAOBOTO paclopsiika YHHUBEPCUTETA, HHBIE JIOKAJbHbIE
HOPMAaTHUBHBIE aKThl Y HUBEPCUTETA, Kacaromuecs aesarenbaoctu Y HAP.

2.3 Crapumuii HAy4YHbI COTPYAHUK JOJIKEH BIAJCTh:

— HaBBIKAMU PabOTHI CO CPEICTBAMH BBIUMCIUTEILHON TEXHUKH,

— HaBBIKaMU MOJIb30BaHUS CPECTBAMU KOMMYHHUKAIIMH U CBS3U;

— HaBBIKAMU JICJIOBOT'0O OOIICHMS;
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— OCHOBAaMH OpraHHU3alluH I[OKYMCHT0060p0Ta;
— OIIBITOM pa6OTI>I B o0J1acTH OpraHu3alun Hay‘{HOﬁ JCATCIIBHOCTH.

3 JloJDKHOCTHBIE 00SI3aHHOCTH

3.1 OCHOBHBIMH JOJDKHOCTHBIMU OOSI3aHHOCTSMH CTapUIEro HAy4HOTO COTPYIHHUKA
ABJISACTCS:

— OpraHu3anus U300peTaTeNbCKON U palliOHAIN3aTOPCKOM paboThI;

— KOHTpPOJIb MATEHTOCHOCOOHOCTU HAYYHBIX HCCJIEIOBAHUN, MATEHTHOM YHCTOTHI U
KOHKYPEHTOCITOCOOHOCTH;

— KOHTPOJIb HaJ COOJIIOJICHWEM MpaB M HMHTEPECOB YHHUBEPCUTETa, KaK Biajeliblia
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH;

— KOHTPOJIb HaJ| COOJIOJIEHNEM 3aKOHOJaTeNlbcTBa PO U HOPM JIOKaIbHBIX MPABOBBIX
aKTOB YHMBEPCHUTETA B IIPOLIECCE ACSATEIBHOCTH OTIEINA.

3.2 Jlng BBINOJIHEHMS YKa3aHHBIX 3a/lady CTApUIMK HAYYHBIN COTPYIHUK BBIIOJIHSET
CIelyIOlIMe BO3JIO)KEHHbIE HAa HEro oOA3aHHOCTH B 00JACTH 0OecleueHuss HaydHOU
NEATEIIbHOCTHU:

— OKa3bIBa€T WCIIOJIHUTENSAM HAYYHO-HUCCIIEIOBATEIbCKUX PAbOT METOIUYECKYIO
MOMOIIb IO BOINPOCaM TATEHTHOW NpPOpabOTKM HAYYHBIX TEM, COCTABJICHHS 3asBOK Ha
n300peTeHus, oJIe3HbIe MOJIEIH U BHEJIPEHUS pe3yIbTaTOB pa3pabOTKH B MPOU3BOCTBO;

— COCTaBIISIET, YTBEPKIAAET B YCTAHOBJICHHOM MOPSJIKE MHCTPYKTHBHO-METOANYECKNE
JIOKYMEHTBI B 00J1aCTH MHTEIUIEKTYaIbHON COOCTBEHHOCTH U JJOBOAMT UX JI0 CBeJleHUs Kadeap
U JPYTUX MOJApa3ACICHUN Y HUBEPCUTETA,

— MpPOBEPSET KAaUeCTBO COCTABIISIEMBIX 3asIBOK Ha MpeJoiaraeMble H300peTeHHUs], BEJIET
JIEJIOTIPOU3BOJICTBO 10 JAHHBIM 3as1BKAM;

— JaeT TMpPEeAJIOKEHHs MO BKJIIOYEHHIO Haubojiee NEePCHEKTUBHBIX H300peTeHUH
VYHuBepcuTeTa B IUIAaH BHEIPEHHUS PE3YJIbTaTOB HAyYHO-HUCCIIENOBATEIbCKUX pPabOT Ha
JKEJIE3HOJOPOKHOM TPAHCIIOPTE;

— BeneT KoHTposb 3a coomoaeHueM ['OCT P 15.011-96 nmpu mateHTHOM mpopaboTKe
OXPaHOCIIOCOOHBIX TEM HAyYHO-UCCIIEI0BATEIBCKUX PadoT;

— OpraHmM3yeT ydacTHe B KOH(epeHIMAX, CeMHUHapaxX, BBICTABKax IO BOMPOCAM
U300peTaTeNbCTBA;

— BexeT paboTy 1Mo OQOPMIICHHMIO JIMIIEH3UOHHBIX JIOTOBOPOB Ha OOBEKTHI
UHTEJUIEKTYaJIbHOM COOCTBEHHOCTH;

— CBOEBPEMEHHO MPEJCTABIISIET OTUYETHI 10 BBIIIOJHEHHOM padboTe;

— BEIET YYeT M OTYETHOCTh N0 H300peTaTeNbCKOl M palMOHAIM3aTOPCKON
JIeATEIIbHOCTU Y HUBEPCUTETA,

— BBIMOJIHAET MOPYYEHHsS] MPOpEeKTOopa MO HaydyHoM pabote, HayanbHuka YHUP,
Kacaroluecs AeATeIbHOCTU YIIPABJICHUS;

— BBINIOJIHSAET Pa30BBIE CIyKEOHbIE TOPYUECHUSI PEKTOPA;

— BBIMOJIHAET JApyrue OOSI3aHHOCTH, BO3JIOKEHHbIE Ha HEro 3aKOHOAATEIhCTBOM
P®, YcraBoM u ApyruMH JIOKAJIbHBIMA aKTaMU Y HUBEPCUTETA;

— oOecneunBaeT (PaKTHUECKOE WCIIOJHEHHE MNPHUKA30B M YKa3aHUM BBIIIECTOSIIUX
OpraHOB, pEUICHUM YYEHOIO COBETA, IPHUKA30B PEKTOPA, PACIHOPSIKEHUNW W yKa3aHUHU
IPOPEKTOpa N0 Hay4HOU padoTe;
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— TMOBBIIAET MPOPECCHOHANIbHBIE 3HAHMS MOCPEIACTBOM CaMOOOpPa30BaHUS U KypCOB
MOBBIIIEHUS KBAJIU(PUKAIIUY;

— obecrieurnBaeT KOH(PHUICHIIUATHFHOCTD CBEICHUI (O ACSITEIbHOCTH Y HUBEPCUTETA, €r0
UMYILECTBE, €ro0 COTPYAHHMKAX, CTYAECHTAX, CIyLIaTeNlsix U Ap.), MOJIYyYEHHBIX UM BO BpeMms
UCIIOJIHEHUSI CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, B T.4. CBEACHHMHM COCTaBIISIOLIUX
KOMMEPUYECKYIO TaliHy YHHUBEPCUTETA, CIIY)KEOHYIO U TOCYIapCTBEHHYIO TallHY;

— OEepeXHO OTHOCUTCS K HMYILECTBY YHHUBEpPCUTETAa, COOJIIOJAET W HUCIHOJHSET
TpeOOBaHuUs, COAEpXkKaIIMecs B IpaBUiIaX BHYTPEHHETO TPYJOBOIO paclopsjika, MpaBHIIaX
TEXHUKU O€30MaCHOCTH, INPOU3BOACTBEHHOW CAHUTApUM W MPOTUBONOKAPHOW 3alllUTHI,
IpaBWIaX M HOPMax OXpaHbl TpyZAa, YcCTaBe, NpPUKa3aX U PaCHOPSIKEHUSAX PEKTOpPa, WHBIX
JIOKaJIbHBIX HOPMATHBHBIX aKTaX YHUBEPCUTETA;

— HE JIONYyCKAaeT HApYUICHUW TPYAOBON AUCIUIUIMHBI, OCKOPOJICHUN WJIM WHBIX
dbopM  TPOSBIEHUS HEYBOXHUTEIBHOTO OTHOIICHHUS K COTPYJHUKAM, AacHUpaHTaM,
JIOKTOpaHTaM, CTyJIEHTaM, CIylIaTeiasM, a0UTypHEeHTaM, FOCTAM YHHUBEPCUTETa U HPOUYUM
JUIaM, HaXOIAIUMCS B Y HUBEPCUTETE;

— CBOEBPEMEHHO B MUCBMEHHOU (popMe M3BEIIAET PYKOBOJIUTENSI O HEBO3MOYKHOCTH T10
YBOXHUTEIbHBIM IPUYHUHAM BBITIOIHUTH 00YCIIOBIEHHYIO TPYAOBBIM JJOTOBOPOM, JTOJKHOCTHOM
UHCTPYKIMEN U IPYTUMH JIOKAJIbHBIMU ITPABOBBIMH aKTaMU Y HUBEpCUTETa padoTy;

— MpPEACTaBIIAET NMHCbMEHHbIE OOBSICHEHHS MO TpeOoBaHUIO HavanbHUKa OtTiaena u
JIPYTHUX MpeAcTaBUTeNeN aMUHUCTPALlMN Y HUBEPCUTETA, B T.4. OOBSICHEHUS IPU COBEPIICHUU
JUCILUIUIMHAPHOTO MPOCTYIIKA;

— SBJISIETCS MaT€pUAJIbHO OTBETCTBEHHBIM JIMIIOM.

4 ITpaBa 1 moJIHOMOYUSA

4.1 Crapuuii Hay4HbI COTPYIHUK UMEET MPaBO:

— 3HAKOMMTBCS C NPOEKTaMU PELIECHHWH PYKOBOJCTBA YHHBEPCUTETAa B OTHOLICHUU
oTJiea OpraHu3ali HayqYHOU padoThl;

— MOJyYaTh OT PYKOBOJICTBA YHUBEpPCUTETa HH(POPMALIMIO U IOKYMEHTHI 110 BOIIPOCaM,
BXOJSIIMM B €r0 KOMIIETCHIUIO;

— TpeOoBaTh OT PYKOBOJACTBA OOECHEYEHHS YCIOBUM /IS BBIMIOJHEHUS IJIAHOBBIX
3a/laHui, OKa3aHUs CONCUCTBUSI B UCIIOJIHEHUH CBOUX JOJKHOCTHBIX 00s3aHHOCTEHN U MpaB;

— MONb30BaThCsl  O€3BO3ME3NIHO  yciayramMd  OuUONIMOTEKM  YHUBEpPCUTETa,  €ro
UHPOPMAIIMOHHBIX (DOHIOB, a TaKKe YyCIyraMHd HWHBIX CTPYKTYPHBIX TMOJApa3IeIeHun
YHuBepcUTeTa B COOTBETCTBUHM C KOJUIEKTMBHBIM JIOTOBOPOM MU JPYTMMHU JIOKaJbHBIMU
IIPaBOBBIMU aKTaMU Y HUBEPCHUTETA,

— NPEJICTaBIATh YHUBEPCUTET B YUPEKACHUSAX, OPraHU3ALMAX U HA TPEANPUITUAX 10
BOIIPOCAM, OTHECEHHBIM K  KOMIICTCHIIMM  IATEHTHO-JIMICH3UOHHONW  JEATEIbHOCTU
YHuBEpcUTETA;

— 3ampamuBaTh W MOJYy4aThb HEOOXOAMMYIO it paboThl MHQOPMALUIO Yy APYTUX
CTPYKTYPHBIX IOJPA3AECICHUN Y HUBEPCUTETA;

— 3alpaliuBaTh U MOJIy4aTh MaTepUalbl, HTHCTPYMEHTbI U JTOKYMEHTbI, HEOOXOIUMBIE
JUISl OCYILECTBIICHUS JEATEIBHOCTH CTaPIIETO HAYYHOTO COTPYAHHUKA;

— TpeboBaTh OT BCeX PaOOTHUKOB CTPYKTYPHBIX MOApAa3JIeIeHU YHUBEpCUTETa
cOOIOZICHUs] CPOKOB W MoOpsiAka O(OpMIIEHHUS, a TakKe IPEeACTABICHUS JOKYMEHTOB HU
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CBeI[eHI/II\/'I, HCO6XOIII/IMI>IX JJI OCYIICCTBIICHUA Hay‘IHOfI JACATCIIBHOCTU,

— II0 BOIIpoCaM, OTHOCAIMHNMCA K €ro KOMIICTCHIHWH, BHOCHUTb Ha pPAaCCMOTPCHHC
PYKOBOACTBA OT,Z[eHa MNPpCAJIOKCHHUA 110 COBCPIICHCTBOBAHNIO METOJ0B pa6OTBI, npeajiaraTb
BAapHUaHTLlI YCTPAHCHUA, HMCIOIIUXCA B ACATCIbHOCTU OTI[CJ'Ia HCAOCTAaTKOB.

5 OTBEeTCTBEHHOCTH

5.1 Crapumii Hay4HbIH COTPYJHUK HECET JUCHUIUIMHAPHYIO, MaTEPUAIIbHYIO, a TAaKkKe
MHBIE BHUJBl OTBETCTBEHHOCTH, IIPEJyCMOTPEHHBIE 3aKOHOJATENbCTBOM PdD B ciyuwasx,
YCTAaHOBJIEHHBIX 3aKOHOM, TPYAOBBIM JIOTOBOPOM U HACTOSILIEN JOKHOCTHOM MHCTPYKIUEH.

5.2 Hecer nepcoHagbHyI0 OTBETCTBEHHOCTH:!

— 3a HECBOCBPEMEHHOE W HEHAJIC)KAIECEC HCIOJHCHHE WIM HEUCIIOIHEHUE CBOUX
JOJDKHOCTHBIX 00S3aHHOCTEH, MPelyCMOTPEHHBIX HACTOSIIEH NOKHOCTHOM MHCTPYKIMEH, B
npenenax, ONpPENEICHHBIX JCHCTBYIOIIMM TPYAOBBIM 3aKOHOJATENBCTBOM Poccuiickoin
denepannu;

— 3a MpeAoCTaBJICHUE HEOCTOBEPHOM MH(MOpMAIMK O pe3ynbTaTax CBOEH paboThI, a
TaKXKe 32 0TKa3 MPEAOCTaBIATh HHPOPMAIUIO O pe3ysIbTaTax CBOeH paboThl;

— 3a oOecreueHHE COXPAaHHOCTH JOKYMEHTOB, IIOJy4aeMbIX KM B IIpolecce
MCIIOJIHEHUSI CBOMX JOJKHOCTHBIX 00sI3aHHOCTEH;

— 3a HEBBIOJIHEHUE IPHUKA30B, YKA3aHWM, DPACHOPSIKEHHM W MPEANHUCAHUN BbI-
HIECTOSINIUX U KOHTPOJIHUPYIOLINX OPTraHoOB;

— 3a HENPUHATHE HAJIEKAIIUX MEP IO INPECEUYECHUIO BBIABICHHBIX HapyLIEHUN
NpaBUJ MPOTUBOMOXKAPHON OE30MacHOCTH, OXpaHbl TPyJa U CAHUTAPHOTO CO CTOSHUS B
nomemieHusx OTaena, co3lalIMX yrpo3y UX paboTe, a Takke yrposzy 0e30HacHOCTH U
3JI0POBBIO pa0OTAIONINX B HUX JIHII;

— 3a IPABOHAPYLICHWs, COBEPIUCHHBIE B IIPOLIECCE OCYIUECTBICHUS  CBOCH
NEATENBHOCTH, B MPEAEIIAxX, ONPEAEIECHHBIX NEHCTBYIOIIMM aJAMUHUCTPATUBHBIM, YTOJOBHBIM
Y TpaXJAaHCKUM 3aKOHOATEeNbCTBOM Poccuiickoin denepanuy;

— 3a NPUYMHEHHE MAaTEepHaJIBLHOTO yiepoa, B Mpeienax, ONpeIeIeHHbIX JeHCTBYIOIINM
TPYJOBBIM U IPa’KJIAHCKUM 3aKOHOIaTENbCTBOM Pocculickon denepaiuu;

— 3a HecoONIoZieHHe JEWCTBYIOIIMX TMpaBWJ U TpeOOBaHWMU MO OXpaHe Tpyaa,
AIIEKTPOOE30MACHOCTH, MPOTUBOMOKAPHONW 3alIUTe U CAHUTAPHO-TEXHUUYECKOMY COCTOSHHUIO
Ha paboueM MecTe U MPU MPOBEICHUN MEPOIIPUSTUH.

6 OueHka kauecTBa Tpyaa

OrneHka KauecTBa TpyAa OCYUIECTBISECTCS HA OCHOBE:

— PE3yAbTAaTOB MPOXOXKACHUS MPOLEAYPHl aTTECTALMU MEPCOHANA HA IMOJITBEPXKICHUE
3aHUMAEMON JOJKHOCTH;

— KOHTPOJBHBIX TPOBEPOK KAyECTBAa BBHITIOJHCHUS OOS3aHHOCTEH HAYaIbHHUKOM
Otnena;

— OT3bIBOB KOJUIET U PYKOBOAUTEIEH MMOIPA3AECIEHUNA Y HUBEPCUTETA.

7 TlopsanoK BHECEHUS] U3MEHEHUH
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7.1 BHeceHue U3MEHEHUH U TOMOJIHEHUHN B JOJDKHOCTHYIO MHCTPYKLIUIO TPOU3BOAUTCS
B COOTBETCTBUM C YCTAaHOBJEHHBIM IOPAJKOM B JIOKYMEHTHPOBAHHOW MpoLeaype
«Ynupasnenue nokymenranuen» Ne J{I1250000.01.4.090-2012.

7.2 CtpaHula ¢ TEKCTOM, MOJIEKAIIMM U3MEHEHHUIO, 3aMEHSETCS HA HOBYIO MJIM TEKCT
U3MEHEHHH BKJIEHBAETCS Ha MOCIEIHEN cTpaHulle JOHKHOCTHOM nHCTpykuuu. MHpopmarus o
BHECEHMM M3MEHEHUH BHOCUTCS B JIMCT perucTpanuy U3MEHEHUH.

C nacrosien JOHKHOCTHOM MHCTPYKIIUEH 03HAKOMIICH(HA), SK3EMIUISIP UHCTPYKIIUH MMOJTy4YeH

« » 20 r.

MOJIKCH N.0. ®amuus
« » 20 T.

MOJIKCH N.0. ®amuus
« » 20 T.

MOJIKCH 1N.0. damunus
« » 20 r.

MOJIKCH N.0. ®amuus
« » 20 T.

TMOJIKCH N.0. ®amumus
« » 20 T.

MOJIKCH N.0. damunus
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JIOMKHOCTHAS MHCTPYKIIMS TEXHUKA 1 KaTeropuu
1 OOmume 1monoXeHus

1.1 Hacrosimast JOMKHOCTHASE MHCTPYKIUSL pa3paboTaHa Ha OCHOBE XapaKTEPUCTUKH
TeXHUKa, yTBepkaeHHoOW I[loctanoBnenmem Muntpyga P® ot 21.08.1998 Ne 37 "O6
yTBep)KAeHUU EuHOro KBanm(UKaIlMOHHOIO CIPAaBOYHHMKA JOJKHOCTEH PpYKOBOJIUTENEH,
CHEIUANNCTOB U CIIyXallluX, pa3aen «O0meoTpacieBble KBATU(PUKAIMOHHBIE XapaKTePUCTUKU
JOJKHOCTEH PaOOTHUKOB, 3aHATHIX HA MPEANPUSATHUSAX, B YUPEKICHUSIX U OpraHU3aLUAX» C
noOaBieHueM TpeOOBaHUM, NPEAbIBISEMBIX K paOOTHMKaM B JIOJDKHOCTH TexHHKa |
KaTeropuu.

1.2 Texnuk 1 kaTeropuu oTaena OpraHu3ali HaydyHOU pabothl (mamee - Texuuk 1
KaTteropuu) (QenepanrbHOro roCyJAapCTBEHHOTO OIOKETHOTO O0Pa30BATENIbHOTO YUPEKIICHUS
BbIcIIero oOpaszoBaHus «VpKyTCKUNl TOCYAapCTBEHHBI YHHUBEPCUTET MYyTEH COOOIICHHS»
(manmee - YHUBEpPCUTET) OTHOCUTCS K KATETOPUU CIELUATIUCTOB.

1.3 Texuuk | xkareropum mnogUUHSAETCA HadadbHUKY OTAela U BBINOIHSAET CBOU
0053aHHOCTH MOJ1 €r0 HEMOCPECTBEHHBIM PYKOBOJICTBOM.

1.4 Texuuk 1 kateropuu Ha3Ha4yaeTCs U OCBOOOXKTACTCS OT JOKHOCTH TPHUKA30M
pEKTOpa YHUBEPCUTETA B COOTBETCTBUHU C TPYAOBBIM 3aKOHOAATENIBCTBOM PO.

2 KpanudukauroHHble TpeOOBaHUS

2.1 Ha nobkHOCTH TexHHMKa | KaTeropuu Ha3HA4YaeTCs JIMI0, MMEIOIEE CpeHee
crienaiibHOe 00pa30oBaHME U CTaX padOTHI MO MPOPUII0 HE MEHEE JABYX JIET WJIM BBHICIIEE
oOpa3oBaHue 6e3 NpebsABICHUS TPeOOBaHUH K CTaxKy paOOThI.

2.2 Texnuk 1 kareropuu JOJDKEH 3HATH M COOJII0MaTh 3aKOHOAATEIbCTBO Poccuiickoit
deneparii MO BOIMPOCaM, KacaroIIMMCcs pabOThl TeXHUKA | KaTteropuu; MpaBuia U HOPMBI
OXpaHbl TPyJa; KOJUICKTUBHBIM JOTOBOP YHUBEPCUTETA; OCHOBHI JICJIOMPOU3BOJICTBA; METOIbI
opopmieHHsT U 00pabOTKH JTOKYMEHTOB; apXMBHOE JIeJI0; MpaBuja BHYTPEHHETO TPYIOBOTO
pacropsiika YHUBEPCHUTETA; MpaBuiIa TEXHUKU O€30MaCHOCTH, MPOU3BOJICTBEHHOW CaHUTAPHUH
U TIPOTUBOTIOKAPHOM 3aIIUTHI; Y CTaB, U WHBIE JIOKATbHbIE HOPMATUBHBIE aKThl Y HUBEPCUTETA,
CTPYKTYPY YHUBEPCUTETA.

2.3 Texnuk | kareropuu NOJDKEH BJIAJAETh HaBbIKAMU pPabOThl C JOKYMEHTAlIUEH;
HABBIKaMU TIOJIb30BAHUS CPEJICTBAMU BBIUMCIUTEIILHON TEXHUKH, KOMMYHUKAIIUN U CBSI3H.

3 JlomKHOCTHEIEC 00513aHHOCTH

3.1 OCHOBHBIMM 33/1a4aMU T€XHUKA | KaTEropuu sIBJIAIOTCS:

— MaTepHAIbHO-TEeXHUYECKOe 00eCTICUeHHUE ACATEILHOCTH MOIpa3IeICHNUS,

— BEJCHUE JCJIONPOU3BO/ICTBA;

— BBINOJHEHHE paboT mo o0paboTke mocTymuBIIEH HH(OPMALUHU, JOKYMEHTOB Ha
OYMa>KHBIX U 3JIEKTPOHHBIX HOCUTEIIAX;

— OCYIIECTBJIEHHE MEPBHUYHOrO0 cOOpa MaTrepuasoB, HEOOXOIUMBIX JJIsI OpraHU3AIMU
npoiiecca paboThI MOpa3IeeHNUS,

— OpraHu3aius yuyera u XpaHeHUs! JOKYMEHTOB.

3.2 J1ns BBINOJHEHUS YKa3aHHBIX 33/1ad TEXHUK | KaTeropuu BBIMOJIHSAET CIEAYIOIINE
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BO3JIO’KEHHBIE Ha HET'O 00SI3aHHOCTH:

— MPUHUMAET TOCTYNAIOUIYyI0 KOPPECHOHJEHIIUIO, TMEpefaeT €€ B COOTBETCTBUU C
OPUHITHIM PEIICHUEM B CTPYKTYPHBIE MOApa3AeNeHUs] UM KOHKPETHBIM UCTIOTHUTENSAM IS
MCIIOJIb30BAHUSI B MPOIIECCE paObOThI TMOO MOATOTOBKU OTBETA;

— BelIeT JCJIONPOU3BOJICTBO, BBIMIOJHAET pAa3jJUYHbIE OIEepalul ¢ MpPUMEHEHHUEM
OpPI'TEXHUKH;

— TMPUHUMAET JTOKYMEHTBI U JIMYHBIE 3asBJICHUS Ha MOJIUCH PYKOBOJAUTENS;

— MOATOTABJIMBAET JOKYMEHTHl M  MaTepHalbl, HEO0OXOoAMMbIE s  paboThI
PYKOBOJUTEIIS;

— CIEAWT 32 CBOEBPEMEHHBIM PACCMOTPEHHEM M TPEJCTABICHUEM KOHKPETHBIMU
UCTIOJTHUTEIISIMU IOKYMEHTOB, 00€CIIEUNBAET X KAaUECTBEHHOE PEIaKTUPOBAHUE;

— OpraHu3yeT IPOBEJACHHE IIEPErOBOPOB PYKOBOJAUTENS, NEpeJacT U NPUHUMAET
MH(OPMALIHIO IO TPUEMHO-TIEPETOBOPHBIM YCTPOMCTBaM, a TAK)Ke TEIEPOHOIPaMMBI U (PaKChI,
CBOEBPEMEHHO JOBOJIUT MHGOPMALIUIO 10 PYKOBOJAUTEIIS;

— M0 TIOPYYECHHUIO PYKOBOIMTEINS COCTAaBJSET MUChbMA, 3allpOChl, APYTrUe TOKYMEHTHI,
TOTOBUT OTBETHI aBTOPaM ITUCEM;

— BBINOJIHAET pPabOTy MO TNOJATOTOBKE 3aCE€NaHUM M COBEIIAHHWM, MPOBOJUMBIX
pykoBoauTesneM (cOop HEOOXOAMMBIX MaTEPHAJIOB, OMOBEIICHHE YYAaCTHHKOB O BPEMEHH W
MECTEe TMPOBEACHUS, TMOBECTKE JHSA, IOJATOTOBKAa pPa3gaTOYHOro0 MaTepualia, perucTpaius
YYaCTHUKOB), BeJleT U 0OpMIISIET MPOTOKOJIBI 3aCEAaHU U COBEIIAaHUM;

— OCYIIECTBJSIET KOHTPOJb 32 MCIOJIHEHHEM pPAOOTHUKAMHU YTIpaBIeHHs H3JaHHBIX
NPUKA30B U PACIOPSIKEHHUM, a Takke 3a COOJIIOJCHHEM CPOKOB BBIMOJHEHHUS YKa3aHUU U
HNOPYYEHHUI PYKOBOJAUTEIS, B3SITHIX HA KOHTPOJIb;

— BeJET )KypHaJl pErucTpaluu U KOHTPOJII JOKYMEHTOB;

— o0ecrieunBaeT pabodee MECTO PYKOBOAUTENS HEOOXOAUMBIMU  CPEACTBAMU
OpPITEXHUKH, KaHIIEJIIPUH, CO3/1aeT ycIoBus A 3 (HEeKTUBHOM paboThI;

— MeYaTaeT M0 YKa3aHUIO0 PYKOBOIUTENS CIyXeOHble MaTepualibl, HECOOXOAUMBIE JIs
ero paboTHI;

— (opmupyer aena B COOTBETCTBUU C YTBEPXKJIEHHON HOMEHKIATYpOM, oOecreynBaeT
UX COXPAaHHOCTb U B YCTAHOBJICHHBIE CPOKHU CHA€T B apXUB;

— BBINIOJIHAET OT/IETIbHBIE CIYKEOHBIE TOPYUECHHS IPOPEKTOPA 10 HAYYHOH paboTe;

— OpraHu3yeT y4yeT U XpaHEHHE JOKYMEHTOB;

— CBOEBPEMEHHO u3BelaeT HavaidbHuka OTaena o MOCTymawlied B €ro ajapec
uH(pOopMalnY, B T.4. UHQOpPMAILIMK, pa3MELIEHHON Ha caiiTe YHUBEPCUTETA;

— BezeT AokyMeHTauuto Otnena, B T.4. 0hOpMIISIET UCXOASAILYI0 KOPPECTIOHACHIINIO B
COOTBETCTBUM C TpeOOBaHMSIMM JIOKAJbHBIX IPABOBBIX aKTOB YHHUBEPCUTETAa U HECET
OTBETCTBEHHOCTbH 32 €€ KaYeCTBO;

— 10 33JlaHKI0 HavanbHUKa OTAena obecrieunBaeT U3rOTOBJIEHUE YJIEKTPOHHBIX KOMUN
U KON Ha OyMa)kHOM HOCHTEJIE;

— MPUHUMAET U nepeaaeT (pakcel, OTBEUaeT Ha Tene(OHHBIE 3BOHKHY;

— CJIEeOUT 3a CBOEGBPEMEHHOW ToJadell Tabens ydyeTa HWCHOIb30BaHHUs pabodero
BPEMEHU COTPYIHUKAMHU MOAPA3ICTICHUS;

— OCYILIECTBJISIET COTJIaCOBaHUE MPHUKA30B M APYTUX JTOKYMEHTOB CO CTPYKTYPHBIMHU
NOJIpa3IeICHUSIMU U JOJDKHOCTHBIMU JINLIAMHU Y HUBEPCUTETA;

— colepxkuT cBo€ pabouee Mmecto, mebenb, 00OpPYyIOBaHHE W MPHUCIOCOOJICHUS B
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HOpPSAKE, YUCTOTE U UCTIPABHOM COCTOSTHUM;

— CBOEBPEMEHHO JIOKJIaJbIBaeT HayalbHUKY OTaena 000 Bcex MOJYyYEHHBIX
3aMEYaHUAX U MOKEITAHUAX COTPYJHUKOB IO TIOBOAY COCTOSIHUSI 000pYyIOBaHMsI, HAPYLICHUSIX
pacriopsiika JIHA, TpeOOBaHMM TEXHUKA OE30MaCHOCTH U TMOXKapHOW Oe30MacHOCTH B
HOJpa3/IeIeHNN;

— NPUHMMAET yYacTHE B COCTaBJICHHM 3asBOK B OTAEN MaTepHalbHO-TEXHHYECKOTO
CHA0KEHUS YHUBEpPCUTETAa Ha IOJYYEHHE MATEpHUANOB, KaHIEISIPCKUX TOBApoB, MeOesH,
000pyA0BaHUS U IPUOOPOB;

— CBOEBPEMEHHO B TNHCbMEHHOM ¢opme wu3Bemiaer HavyanbHuka Otaena o
HEBO3MOXXHOCTH MO YBA)XXUTEIbHBIM IPUYMHAM BBINOJHUTH OOYCJIOBIEHHYIO TPYIOBBIM
JIOTOBOPOM, JIOJUKHOCTHOM MHCTPYKIMEH W JPYTUMHU JIOKAJbHBIMU TPABOBBIMU aKTaMH
VYHuBepcurera paboTy, B T.4. BHI3BAHHONW BPEMEHHOU HETPYA0CIIOCOOHOCTBIO;

— MpeJCTaBIIAEeT MUCbMEHHbIE 00bSICHEHUS 10 TpeOoBaHHUIO HadanbHuKa OTena B T.4.
0OBSICHEHHUS IIPU COBEPIICHNUHU AUCHUIUIMHAPHOTO MPOCTYTIKA;

— HE JOIyCKaeT HapYyLIEHUW TPYAOBOM NHUCLUUILIUHBI, OCKOPOJIEHNS WIM UHBIX (OopM
NPOSIBJICHUS HEYBAKUTEIBHOTO OTHOIIEHHS K COTPYAHUKAM, acHUpaHTaM, JIOKTOPAHTaM,
CTYJEHTaM, CIylIaTeasM, aOUTypHeHTaM, TOCTSIM YHHBEpCUTETa M IMPOYUM JIMIIAM,
HaXOJAIIMMCS B YHUBEPCUTETE.

4  IIpaBa u nOJIHOMOYUS

TexHuk 1 xkareropuu oTaena UMeeT NpaBo:

— 3ampamuBaTh, MO NOpPYYEHHIO HavdanbHMKa OTaena, UHQOPMAIUIO U JTOKYMEHTHI,
HE0OXO0IMMBbIE JIJIsl BBIMOJIHEHUS! CBOMX JODKHOCTHBIX 003aHHOCTEN, U MOJIb30BaThCA UMU;

— TpeboBaTh OT HavdanbHUKa OTaena co3gaHusi 0€30MacHBIX UIS KU3HU U 370POBbS
YCJIIOBUU TPYAa;

— OCYILIECTBJIATh B3aUMOJEHCTBUE CO CTPYKTYPHBIMH MOApA3AeICHUSIMH, QuiinagaMu
YHuBepcurerTa;

— BHOCHUTh  HA  pacCMOTpeHHMe  HadaibHMKa  OTzaena  NOpeuIokKEHUs 1O
COBEPIICHCTBOBAHUIO PaOOTHI, CBSI3aHHOW C 00S3aHHOCTSIMU, MPEIYCMOTPEHHONW HACTOSIIEH
JOJDKHOCTHOM MHCTPYKIMEH.

— CTaBHUTH BOMNPOCHI mepej; HadalibHUKOM OTaena o MpelocTaBICHUH HEO0OXOIUMBIX
METOJMYECKUX M TEXHUYECKHX WHCTPYKIUH, pa3biCHEHUH MO 3anaHuio, 00 obecredeHuu
HEOOXOAMMBIX YCIOBHM pabOTHI M COOTIOACHHS CAaHUTAPHO-TUTUEHHYECKUX HOPM.

5 OTBETCTBEHHOCTH

5.1 Texuuk Otaena HECET AUCHUIUTMHAPHYIO, MAaTepUATIbHYIO, UMYIIECTBEHHYIO, a
TaK)kK€ WHBIC BUIbI OTBETCTBEHHOCTH, YCTAHOBJIEHHBIE 3aKOHOJATEIhCTBOM P® B ciyuasx,
YCTaHOBJIEHHBIX 3aKOHOM, TPYOBBIM JJOTOBOPOM M HACTOSAIIEH JOIKHOCTHON MHCTPYKIUEH.

5.2 Texuuk Otaena HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U HEHAJJIexkaIlee
BBITIOJTHEHUE (JIMOO HEBBITIOJHEHHE) CBOUX JOKHOCTHBIX OOS3aHHOCTEH, a TaKKe HWHBIC
HapyIlIeHUs] TPYAOBOW IUCIMIUIMHBI, 3a HECOOJIOICHHE YCTAaBHBIX NPABUJI M HOPM TpYIa,
OXpaHbl TpyJa, TEXHUKU O€30MaCHOCTH, MPOU3BOJACTBEHHON CAaHUTAPUU U MPOTHUBOMOKAPHOU
0€30macHOCTH, MIPaBUJl BHYTPEHHETO TPYJIOBOTO pacmopsiaka, TpeOOBaHHM, COMEpPKAITUXCS B
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JIOKQJIBHBIX ITPABOBBIX aKTax Y HUBEPCHUTETA;

5.3 Hecer OTBETCTBEHHOCTh 3a HEpas3IJIAIIEHUE CIIY)KEOHONW M KOH(UICHIHAIbHON
MH(OPMALIMY U NIEPCOHAIBHBIX JTaHHBIX COTPYIHHUKOB, aCIIUPAHTOB, JOKTOPAHTOB, CTYJCHTOB
YHusepcurera.

6 OueHka kauecTBa Tpyaa

6.1 OmeHka kauecTBa TpyJda TEXHMKa | KaTeropuu OCYIIECTBISETCS HAaYaJIbHUKOM
Otnena peryiasipHo, B IPOLECCE OCYIIECTBICHHUS PAOOTHUKOM CBOMX TPYAOBBIX (YHKIHH,
KOHTPOJIBHBIX MPOBEPOK HauaabHUKOM OTAena, a Takke BHYTPEHHUMH ayJUTOpaMu;

6.2 OueHka KayecTBa TpyJa TEXHHMKA | KaTEeropuu OCYIIECTBIISIETCS Ha OCHOBAaHUU
pe3yJabTaTOB MPOXOXACHUS TMPOLEAYpbl aTTecTallud IMepcoHajlla Ha MOJITBEPXKICHHE
3aHUMaeMOH JI0JKHOCTH;

6.3 OT3bIBOB KOJUIET U PYKOBOJAUTENEH MOapa3aesieHnil Y HUBEPCUTETA.

7 HOpHI[OK BHECECHMS U3MCHCHUM B JAOJDKHOCTHYIO HHCTPYKIIHUIO

7.1 BHeceHnMe W3MEHEHUHM W  JONOJHEHMM B  JOJDKHOCTHYIO  HMHCTPYKIIMIO
MPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBJICHHBIM MOPSAIKOM B JlOKyMEHTHUPOBAHHOM
npouenype «Ymnpasienue nfokymentamuein» Ne J{I1250000.01.4.090-2012

7.2 CrpaHula ¢ TEKCTOM, MOAJICKAIIUM U3MEHEHHUIO, 3aMEHSETCS HA HOBYIO MJIM TEKCT
M3MEHEHUH BKJICUBAETCS Ha MOCJICIHEH CTpaHHIE JOKHOCTHOW MHCTPpYKIMU. MHpopMarnus o
BHECEHUM U3MEHEHHUI BHOCUTCS B JIUCT perucTpauuu U3MEHEHUN.

C Hacrosiien JOJKHOCTHON MHCTPYKIMENH 03HAKOMIICH(HA), SK3EMILIAP HHCTPYKIUHU MOTYyYEH

« » 20 T.

MOJIKCH N.0. ®amumnus
« » 20 T.

MOJINCH N.0. damunus
« » 20 I.

MOJINCH N.0. damunus
« » 20 I.

MOJIKUCH N.0. damumus
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JlomKHOCTHAS MHCTPYKITUS CTISITHAIACTA
1 OOmme monoXeHus

1.1 Hacrosmias QOMmKHOCTHAsE MHCTPYKIMS pa3paboTaHa Ha OCHOBE XapaKTEPUCTUKH
CHEeIUaNNCTa OT/AeNa OpraHU3alliu HAy4yHOU paboThl (Hajee - CIEeNHATUCT), YTBEPKICHHOM
IIpukazom MuHHUCTEpPCTBA 3APAaBOOXPAHEHUS M COLMAIBHOrO pa3BuTus Poccuiickon
Oenepanu ot 26.08.2010 1. Ne 7611 «O06 yrBepkaeHun EnuHoro kBamn@uKamMOHHOTO
CIIPaBOYHMKA JOJDKHOCTEH PYKOBOAMUTENEH, CHEMUANINCTOB M  CIYXaluxXx», pa3aen
«KBanugpukaroHHble XapaKTEPUCTUKH JOJIKHOCTEW paOOTHUKOB 00pa30BaHUD.

1.2 JlokHOCTh ~ CliEUMAIUCTa OTAENa OpraHu3anuu HaydyHoil pabotel (OHP)
VYmpasnenuss HaydHo-ucciaenoBarenbckux pador (YHUP) denepanbHoro rocymaapcTBeHHOTO
OIO/DKETHOTO  00pa30BaTENbHOTO  YUpPEXKICHHS Bbicuiero obOpasoBanus  «HpkyTrckuit
TOCYJapCTBEHHBI YHUBEPCUTET MYyTEW COOOIICHUS» (lanee - YHHBEPCUTET) OTHOCUTCS K
KAaTerOpuM CHELUAJIMCTOB, BKJIIOYAETCA B IITAT YIpPaBJIEHUS HAYYHO-UCCIEAOBATEIbCKHUX
pabor.

1.3 Ha nomkHOCTh cnenraiucTa OTAeNla OpraHu3alMil HaydyHOH paboThl Ha3HauvaeTcs
JUI0, UMEIOIIIEe BhICIIEe OOpa30BaHKE U JOMOJHUTEILHOE TPOQPEecCHOHaATIbHOE 00pa30BaHUE B
00J1aCTH UHTEJUIEKTYabHOM COOCTBEHHOCTH MOCIIE TPYA0YCTPOUCTBA.

1.4 Crnenuanuct Ha3HAYaeTCS U OCBOOOXKIAETCS OT JODKHOCTH MPUKA30M PEKTOpa 1o
MPEJCTAaBICHUIO HadalbHUKa OTaena mociie corjacoBaHus ¢ HadanbHukoM YHHUP u
IPOPEKTOPOM 0 HAYYHOH paboTe B COOTBETCTBUU C HOPMaMH TPYJIOBOI'O 3aKOHOJIATEIbCTBA
P®.

1.5 CrneuumaiucTt NOJUUHSIETCS HEMOCPEACTBEHHO HadyalbHUKY OTaena, OTYMTHIBAETCA
nepea HUM B CBOUX JCHCTBUSX U BBIMOJHSAET CBOM 00S3aHHOCTHU MOJ] €T0 HEMOCPEACTBEHHBIM
PYKOBOJCTBOM.

1.6 Cnenuanuct B CBOEH JI€ATEIbHOCTA PYKOBOACTBYETCSI:

— 3akoHojaTenbcTBOM Poccuiickoit ®enepanuu, B Tom uuciae 3akoHoM PD «O6
obpaszoBanuu B Poccuiickoit deaepanumy;

— (enepanbHBIMH TOCYJAapCTBEHHBIMU 00pa30BaTENbHBIMU CTaHAAPTaAMU  BBICIIETO
00pa3zoBaHUs;

— YcraBoM YHUBEPCUTETA;

— MpUKa3aMH, paCHOpPSDKEHUSIMH  pEKTopaTra, peHIeHHsIMHM  YYEHOro  COBeTa
YHuBepcuTeTa, HMHBIMH JIOKaJbHBIMUA MPAaBOBBIMU aKTaMH, MO BOINpPOCAaM OpraHU3aluu
y4eOHOr0, HAy4HOTO M BOCIIUTATEIBHOTO MpoIiecca B Y HUBEPCUTETE;

— IlpaBunamu BHYTpEHHETO TPYAOBOIO pactopsiika Y HUBEPCUTETA;

— Tlonoxenuem 06 Otnene;

— HACTOSAIIEN JOJXKHOCTHOM MHCTPYKIMEH.

1.7 1lpu yBOJBHEHUHU WIM NEPEBOJAE HA APYTYIO JOJDKHOCTH (B APYroe CTPYKTypHOE
nojpaszaenenue) cnenuanructoM OTaena cOCTaBISIETCS aKT O Clade-IPUEMKE MaTepHaIbHbIX
LEHHOCTEW U JOKYMEHTOB U YTBEPKAACTCS MPOPEKTOPOM IO HAYUHOM padoTe.

1.8 B cnyyae BpeMEHHOTO OTCYTCTBUA cHelHaiucta (OTMYCK, OOJle3Hb, Mp.) Bce
HEHCITIOIHEHHBIE UM (DYHKITNH, a TaK)Ke TEKyIIHe Jela, NepeaaroTcsl JpyroMy COTPYAHUKY U3
coctaBa Otaena, Ha3HA4YeHHbIM HaydalbHUKOM OTIena M HENOCPEACTBEHHO HAYAJIbHUKY
Otnena B yCTAaHOBIIEHHOM MOPSIIKE.
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2 KBanmdukanmoHHbIe TPEOOBaHUS

2.1 Cpoeuumanuct oTnaena OpraHu3allMi HaydHOM paboThl JIOJKEH HUMETh BbICIIEE
oOpa3oBaHue W  JOMOJHUTEIbHOE MpodeccuoHaibHOE  00pa3oBaHHE€ B  00JacTH
MHTEJUIEKTYaIbHOU JI€SITEIbBHOCTHU MOCJE TPYA0YCTPOICTBA.

2.2 CroenuaiucTt JOJDKEH 3HATh U COOIOIATh:

— Koncturynuro Poccuniickoit @eaepanuu;

— 3akonbl Poccuiickoit @eaepanuu, B yacTHOCTH 3akoH PD ot 29.12.2012 r. Ne 273-
@3 «O6 obpazoBanuu B Poccuiickoit denepannmy;

— IlaTeHTHOE 3aKOHONATENBCTBO, 3aKOHOATEIbHBIE U HOPMATHUBHBIE IIPABOBBIE AKTHI,
METOAMYECKHUE MAaTePUAJIbI IO MMATEHTOBEACHUIO;

— TumoBoe monoxkeHue 00 00pa30BATEIHHOM YUYPEKICHHH BBICIIETO OOpa30BaHUS
(BBICIIIEM Y4eOHOM 3aBEICHUN);

— VYcraB YHUBepcUuTeTa, CTPYKTYpPY U IITaThl Y HUBEPCUTETA;

— HOpPMATHBHBIE TPABOBBIC AKTHI, PETYIUPYIONINE AEATEILHOCTh BBICIIETO Y4eOHOTO
3aBEJICHUsA B YAaCTH, KacaromeHcs IeATEIbHOCTH YIMPaBICHUS HAyYHO-UCCIEAOBATEIHCKUX
pabot (YHUP);

— IHonoxenus 06 YHUP u OOHP;

— KonnekTuBHBIN 10r0BOp YHUBEPCUTETA;

— MpaBuWJa M yCIOBUS BBINOJIHEHUS paboT, nmpenycMoTrpeHHbIx [lonoxenuem 06 YHUP
u [lonoxxennem 06 OOHP;

— OCHOBHBIE TpeOOBaHMsS, TIPEABSABISIEMbIE K TEXHHYECKOM  JOKYMEHTAIlUH,
MaTepuaiam, U3eNusIM, 000pyI0BaHUIO, COJIEPKAHUIO U MPOIIECCY PeaTU3alluy IPOCKTOB;

— OCHOBBl ~ NIATEHTOBEJEHHUSA,  SKOHOMUKH, npasa, opraHuzaluu  Tpyza,
JIEJIOTIPOU3BO/ICTBA;

— MOPSJOK U METOAbl TMPOBENCHUS] TATEHTHBIX HWCCIEIOBAaHUN, OpTraHU3alUI0
NaTEeHTHOU pabOThl B Y HUBEPCUTETE;

— COCTaBJICHUS YCTAHOBJICHHON OTYETHOCTH, 3aKJIFOUCHUS U OOPMIICHHS IOTOBOPOB;

— MOpsAAOoK o(opMIIeHUsS 3asBOK MJisi PETUCTpallid OOBEKTOB HWHTEIJIEKTYalbHON
COOCTBEHHOCTH, BEJICHUE JICJIOMPOU3BOJICTBA TIO COMTPOBOXKICHHIO;

— MOPSAJOK y4eTa U CUCTEeMaTU3alMKU NaTeHTHBIX MATepUaoB;

— mpaBuiIa opOPMIICHHS 3asBOK M JPYTHX MaTepUajIoB IS TATCHTOBAHMUS, TPOJAXKH U
ITOKYIIKY JINLICH3U;

— MpaBWIa W HOPMBI OXpaHbl TPyJa, NpaBuUja TEXHUKW OE30MaCHOCTH, IpaBuia
BHYTPEHHET0 TPYJOBOTO pPAacIopsjiKa, MPOU3BOJICTBEHHOW CAHUTApUH U TPOTUBOIOKAPHOM
3aIlIUTHI, MECTOHAXOXKJIEHNUE CPECTB MOKAPOTYIICHUS;

— MpaBWIa BHYTPEHHETO TPYAOBOIO pacmlopsiaka YHHBEPCUTETA, HHBIE JIOKaJIbHbIE
HOPMAaTHUBHBIE aKThl Y HUBEPCUTETA, Kacaroluecs aesareasHoctd Y HHUP.

2.3 CriequaliiucT JOJKEH BIAETh:

— HaBBIKAMU PabOTHI CO CPEJICTBAMH BBIYUCIUTEIPHON TEXHUKU;

— HaBBIKaMU M0JIb30BaHUs CPEJICTBAMU KOMMYHUKAIIUU U CBSI3H;

HaBbIKaMHU JIEJIOBOT'O OOIIECHMUS;
OCHOBaMH OpraHU3alliu JOKYMEHTO000pOTa;
OTBITOM pabOThI B 00JIACTH OpraHU3alMU HAyYHOU J1eATeIbHOCTH.
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3 J10JDKHOCTHBIE 00S3aHHOCTH

3.1 OCHOBHBIMH AOJKHOCTHBIMHU O0SI3aHHOCTSIMU CIIELIMAIMCTA SIBISETCS:

— OpraHu3anus U300peTaTeabCKON U palliOHAIN3aTOPCKOM paboThI;

— KOHTpPOJIb MAaTEHTOCHOCOOHOCTH HAYYHBIX HCCJIEIOBAHUN, MATEHTHOM YHCTOTHI U
KOHKYPEHTOCITOCOOHOCTH;

— KOHTpPOJIb HaJ COOJIIOJIGHHEM IpaB M HMHTEPECOB YHUBEPCUTETA, KaK BiajeiblLa
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH;

— KOHTPOJIb HaJ COOJIIOJIEHUEM 3aKOHOJaTelbcTBa PO M HOPM JIOKaJIbHBIX MPaBOBBIX
aKTOB YHHBEPCUTETA B IIpoliecce AesTenbHoCTH OTaena.

3.2 Jlnd BBHINOJHEHMS] YKa3aHHBIX 3aJa4 CHEIUAIUCT BBINOJIHIET CIEAYIOIINE
BO3JIO’KEHHBIE Ha HET0 00s13aHHOCTH B 00J1acTU 00ecIIeYeHHs] HAyYHOU e TeNbHOCTHU

— OKa3bIBa€T WCIIOJIHUTENSAM HAYYHO-HUCCIIEIOBATEIbCKUX PAbOT METOIUYECKYIO
MOMOIIs IO BOINPOCaM MATEHTHOW NpPOpabOTKM HAYYHBIX TEM, COCTABJICHHS 3asBOK Ha
M300peTeHus, IOJIE3HbIE MOJIEIHN U BHEIPEHUS PE3yIbTAaTOB pa3padOTKH B MPOU3BOICTRO;

— COCTaBJISIET, YTBEP/KJAET B YCTAHOBJICHHOM NOPSAJIKE MHCTPYKTUBHO-METOJUYECKUE
JIOKYMEHTHI B 00JJAaCTH MHTEJJIEKTYaIbHOM COOCTBEHHOCTH U JOBOJUT UX JI0 CBEACHUS Kadeap
U ApYTUX MOApa3eieHuil Y HUBEPCUTETA;

— MPOBEPSIET KAUE€CTBO COCTABIIIEMbIX 3asBOK Ha MpPE/IIoJIaraeMble H300pETEHHUS], BEIET
JIEJIONPOU3BOJICTBO MO JAHHBIM 3asiBKAM;

— JlaeT TMpPEeMJIOKEHHUS MO BKIIOYEHHIO Haumbojee MEepCHeKTUBHBIX HU300peTeHui
VYHuBepcuTeTa B IUIAaH BHEIPEHHUS PE3YJIbTaTOB HAyYHO-HUCCIIENOBATEIbCKUX pPabOT Ha
KEJIE3HOIOPOKHOM TPAHCIOPTE;

— BeneT KoHTposb 3a coomoaeHueM ['OCT P 15.011-96 nmpu mateHTHOM mpopaboTKe
OXPaHOCIOCOOHBIX TE€M HayYHO-UCCIIEA0BATEIbCKUX PAbOT;

— OpraHmM3yeT ydacTHe B KOH(epeHIMAX, CeMUHapaxX, BBICTABKax IO BOMpOCaAM
HN300peTaTEIbCTBA;

— BefeT pabory 1o OGOPMIICHHIO JIMIIEH3MOHHBIX JIOTOBOPOB Ha OOBEKTHI
MHTEJJIEKTYaJIbHOM COOCTBEHHOCTH;

— CBOEBPEMEHHO IMPEJCTABIISIET OTYETHI 110 BBIOJIHEHHON paboTe;

— BEIET YYeT M OTYETHOCTh N0 H300peTaTeNnbCKO M palMOHAIM3aTOPCKON
NESATENBHOCTH Y HUBEPCUTETA;

— BBINOJIHAET MOPYYEHHS NpPOpeKTopa MO HaydyHoM pabote, HavyanbHuka YHUP,
Kacaroluecs JesTeNbHOCTH yIpaBICHUS;

— BBINIOJIHSET Pa30BbIE CIYKEOHBIE TOPYUEHHS PEKTOPA;

— BBIMOJHSET JApyrue OOS3aHHOCTH, BO3JIOKEHHbIE HA HEro 3aKOHOJATEIhCTBOM
P®, YcraBoM U ApyrUMH JIOKAJIbHBIMA aKTaMHU Y HUBEPCUTETA;

— obOecrnieunBaeT (aKTUYECKOE HCIIOJIHEHHWE NPUKA30B M YKa3aHUU BBIIIECTOSIIUX
OpraHOB, pEUICHUM YYEHOIO COBETa, IPUKA30B PEKTOpa, PACHOPSHKEHHM M yKa3aHUU
IPOPEKTOpa N0 HAYy4YHOU padoTe;

— MOBBIIIAET MPOPECCHOHANIbHBIE 3HAHMS MOCPEACTBOM CaMOOOpPa30BaHUS U KypCOB
MOBBIIIEHUS KBAJIU(PUKAIUY;

— o0ecrieunBaeT KOH(UICHIIMAIBHOCTh CBEJCHUMN (O AESATEILHOCTH Y HUBEPCUTETA, €TO
UMYILECTBE, €0 COTPYAHMKAX, CTYAEHTAX, CIyLIaTelsix U Ap.), MOJYyYEHHBIX UM BO BpeMms
UCIIOJIHEHUSI CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, B T.4. CBEACHMHM COCTaBIISIIOLIUX
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KOMMEPUYECKYIO TaliHy YHHUBEPCUTETA, CIIYKEOHYIO U TOCYIapCTBEHHYIO TalHy;

— OEepekHO OTHOCUTCS K HMYIIECTBY YHHUBEpPCUTETa, COOJIOaeT W HUCIHOJHSET
TpeOoBaHuUs, cojaepXkalirecss B IMpaBWiIaX BHYTPEHHETO TPYJOBOTO pacropsiika, MpaBHIIaX
TEXHUKU O€30MaCHOCTH, NPOU3BOACTBEHHOW CAaHUTApUM W MPOTHUBOIOKAPHOW 3alllUTBHI,
IpaBUjiaX U HOpMax OXpaHbl TpyAa, YcCTaBe, MPUKa3aX U PACHOPSIKEHUSX PEKTOpa, MHBIX
JIOKaJIbHBIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA;

— HE JIONYCKAaeT HApYUICHUW TPYAOBOM AUCHUIUIMHBI, OCKOPOJICHUN WJIM HHBIX
GbopM  TpPOSBIECHHS HEYBOXHUTEIBHOTO OTHOIIEHHS K COTPYJHUKAaM, AacHupaHTam,
JOKTOpaHTaM, CTYICHTaM, CIylaTensiM, aOUTypuUeHTaM, TOCTSAIM YHUBEpPCUTETa U TMPOUYUM
JULaM, HaXOIAIUMCS B Y HUBEPCUTETE;

— CBOEBpPEMEHHO B MHCbMEHHOW (QopMe wu3Bewlaer HavanpbHuka OTaena o
HEBO3MOXXHOCTH M0 YBAKUTEJIbHBIM MPUYUHAM BBINOJIHUTH OOYCIOBICHHYIO TPYAOBBIM
JIOTOBOPOM, JOJKHOCTHOM HWHCTPYKUMEH M APYTMMHU JIOKaJbHBIMUA IPAaBOBBIMM aKTaMU
YHuBepcutera padory;

— MpPEACTaBIIAECT NMHCbMEHHbIE OOBSICHEHHS MO TpeOoBaHUIO HauvanbHUKa OtTaena u
JIPYTHUX MpeAcTaBUTENeN aAMUHUCTPALUN Y HUBEPCUTETA, B T.4U. OOBSICHEHUS IPU COBEPIICHUU
JUCUUTUIMHAPHOTO MTPOCTYTIKA;

— SIBJISIETCA MATEPUATIbHO-OTBETCTBEHHBIM JIULIOM.

4 ITpaBa 1 noJIHOMOYUSA

CnenuanucT uMeeT npano:

— 3HAKOMHTBHCA C MPOCKTaMH PEUICHHI PYKOBOACTBA YHHMBEPCUTETAa B OTHOIICHUH
OT/ieJla OpTaHU3aIlid HAyYHOU paboThI;

— MOJyYaTh OT PYKOBOJICTBA YHUBEpPCUTETA MH(GOPMAIIMIO B JOKYMEHTHI TI0 BOIIPOCAM,
BXOJISIIIIMM B €r0 KOMIIETEHIIHIO;

— TpeboBaTh OT PYKOBOJACTBA OOECHEUEHMS YCIOBHUM JJisi BBIMOJHEHUS IUIAHOBBIX
3a/1aHU#, OKa3aHUsI COJICUCTBUS B UCIIOJTHEHUN CBOUX JOJKHOCTHBIX 005I3aHHOCTEH U MpaB;

— TONIb30BaThCA  0€3BO3ME3JAHO  yciayraMu  OUOIMOTEKH  YHHUBEPCUTETa, €ro
WH(POPMAIIMOHHBIX (OHAOB, a TaKKe YCIyraMH HWHBIX CTPYKTYPHBIX TOJpa3aelieHuin
YHuBepcuTeTa B COOTBETCTBUU C KOJUIEKTMBHBIM JIOTOBOPOM U JPYTUMHU JIOKaJbHBIMU
MPaBOBBIMU aKTaMU Y HUBEPCHUTETA,

— MPENCTaBIATh YHUBEPCUTET B YUPEKACHUSAX, OPraHU3ALMIX U HA TIPEANPUATHIX 1O
BOIIPOCAM, OTHECEHHbIM K  KOMIIETCHIIMM  NATEHTHO-JIMIIEH3MOHHOW  JIeATEeNbHOCTU
YHuBEpcUTeTa;

— 3ampamnmBaTh M TOJy4aTh HEOOXOAUMYIO 1Jisi paboThl MHGPOPMAIUIO Yy JIPYTUX
CTPYKTYPHBIX IOJPA3AEICHUN Y HUBEPCUTETA;

— 3alnpaluBaTh U MOJy4YyaTh MaTepuaibl, HHCTPYMEHTBI U JIOKYMEHThI, HEOOXOUMbIEC
JUISL OCYILECTBIICHUS JEATEIIbHOCTH IJIABHOTO CIEIUAIINCTA;

— TpeboBaTh OT BCEeX pPAOOTHUKOB CTPYKTYPHBIX TMOApA3JeiICHUN YHUBEPCUTETA
COOJIIOJICHHST CPOKOB W TOpsiAka O(OpPMIICHMS, a TaKKe MPEACTaBICHUS TOKYMEHTOB U
CBEJICHHI, HEOOXOAUMBIX JIJIsl OCYIIECTBICHUS HAYYHOU NEATEeNhHOCTH;

— II0 BOIPOCaM, OTHOCSIIIUMCS K €ro KOMIIETEHUHH, BHOCUTh HA PACCMOTPEHHUE
pykoBojcTBa OTlena npeayioxKeHus M0 COBEPIICHCTBOBAHUIO METOA0B paboThl, MpeasiaraTh
BApUAHTBI YCTPAHEHHUsI, UMEIOIINXCA B AesTeNbHOCTH OTeN1a HE10CTaTKOB.




CucreMa MeEHEeHKMEHTA KauecTBa Ne I11.320101.03.8-2023 38

MPIync [Monoxenue 00 OTAEIe OPraHu3alMy HaydHON paboThI

5 OTBEeTCTBEHHOCTH

5.1 Cnenuanuct HeCeT AUCHUIUIMHAPHYIO, MaTepUalbHYIO, a TaKXE HWHBIC BUJIbI
OTBETCTBEHHOCTH, IPEYCMOTPEHHBIE 3aKOHOAATENBCTBOM P®D B cirydasix, yCTaHOBJIECHHBIX
3aKOHOM, TPYJIOBBIM JOTOBOPOM M HACTOSIIEH TOJBKHOCTHOM MHCTPYKLIUEH.

5.2 HeceT nepcoHalIbHYIO OTBETCTBEHHOCTb:

— 32 HECBOEBPEMEHHOE M HEHQJICKAIIEE HCIOJHEHUWE WIM HEHCIOIHEHHE CBOHX
JOJKHOCTHBIX O0SI3aHHOCTEH, MPEeyCMOTPEHHBIX HACTOSAIIEH AOKHOCTHOM MHCTPYKLUEH, B
npejaeNax, OINPEACIICHHBIX JEUCTBYIOIIMM TPYAOBBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanny;

— 3a IPEIOCTaBIICHUE HEJIOCTOBEPHOM MH(pOpPMAIIMU O Pe3yibTaTaXx CBOEH paboThI, a
TaK)Ke 3a 0TKa3 MPEIOCTaBIsATh HHPOPMAIIUIO O pe3yIbTaTaX CBOEH paboThI;

— 3a o0ecnedyeHne COXpPaHHOCTH JIOKYMEHTOB, IIOJIyd4aeMblX HM B TIpolecce
HCIIOJTHEHUSI CBOMX JOJKHOCTHBIX 00s13aHHOCTEH;

— 3a HEBBIIOJIHEHUE IPHUKA30B, YKA3aHWM, DPACHOPSIKEHHM W MPEAIHCAHUN BBI-
HIECTOAIIMX U KOHTPOJHUPYIOIIUX OPTraHOB;

— 32 HENPUHATHE HANISKAIIUX MEP MO IPECEYEHUIO BBISBICHHBIX HapyIICHUN
NpaBUJI TPOTHUBOIOXKAPHON OE€30MacHOCTH, OXpaHbl TPyAa U CAHUTAPHOTO CO CTOSHHS B
nomemienusx Otnena, cO3AalOMUX Yrpo3y UX paboTe, a Takke Yrpo3y O0e30MacHOCTH U
3/I0pPOBBIO PAOOTAIOIIUX B HUX JIMII;

— 3a [pPAaBOHAPYIIEHUs, COBEPIICHHBIE B IMPOLECCE OCYLIECTBIEHUS  CBOEHU
JEATEeNIbHOCTHU, B IIpe/esiax, ONpPelIeeHHbIX AEHCTBYIOIIUM aAMUHUCTPATUBHBIM, YTOJOBHBIM
Y TpaXJaHCKUM 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu;

— 3a IpUYMHEHUE MaTEPHAIILHOTO yiiep0a, B Mpe/ieax, OnpeAesIeHHbIX IeHCTBYIOITIM
TPYJOBBIM U TPa’KIAHCKUM 3aKOHOIaTENbCTBOM Pocculickon @enepaiuu;

— 32 HecOONIoZIcHWE JEWCTBYIOIUX TpaBWil W TpeOOBaHWUN MO OXpaHe Tpyaa,
ANEKTPOOE30MacHOCTH, MPOTHUBOMOKAPHON 3aIUTE U CAHUTAPHO-TEXHUUECKOMY COCTOSHHUIO
Ha paboyeM MecTe U MPHU MPOBEACHUU MEPOTIPUSITHI.

6 Ouenka kauecTBa Tpyaa

OneHka KauecTBa TpyJa OCYILIECTBIISIETCS HA OCHOBE:

— Ppe3yJbTaTOB IPOXOKACHUS NMPOLEAYpPhl aTTECTAllMM NIEPCOHANIA HAa IOATBEPXKACHUE
3aHUMAEMON JOJKHOCTH;

— KOHTPOJIbHBIX TMPOBEPOK KayecTBa BBIMNOJHEHHUS OO0sA3aHHOCTEH HavyaIbHUKOM
Otnena;

— OT3BIBOB KOJUIET U PYKOBOJMTEIICH MTOAPA3AECICHUN Y HUBEPCUTETA.

7 TlopsanoK BHECEHUS] U3MEHEHUH

7.1 DBHeceHne WM3MEHEHMM U  JONOJHEHWH B  JODKHOCTHYK)  HMHCTPYKLIHIO
IIPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBJIEHHBIM MOPSAKOM B JOKYMEHTHPOBAaHHOMN
npoueaype «Ynpasienue gokymenranuein» Ne {11 250000.01.4.090-2012.

7.2 CrpaHuia ¢ TEKCTOM, NOJIEXKAIMM U3MEHEHHIO, 3aMEHSETCSl HA HOBYIO UJIU TEKCT
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W3MEHEHUM BKJICMBACTCS HA MOCIeIHEN CTpaHHUIIC JOJKHOCTHOM HHCTPYKIHUU. I/IH(bOpMaI_II/IH 0
BHECEHUHU M3MEHEHUM BHOCUTCA B JInuCT perucTpannn U3MECHCHUMH.

C nacrosien JOHKHOCTHON MHCTPYKIIMEH 03HAKOMIICH(HA), SK3EMIUISIP UHCTPYKIIMH MOJTy4YeH

« » 20 I.

MOJIHCH N.0. damunus
« » 20 r.

MOJIKCH N.0. ®amuus
« » 20 T.

MOJIKCH 1N.0. damunus
« » 20 T.

MOJIKCH 1N.0. damunus
« » 20 T.

MOJIKCH N.0. ®amuus
« » 20 T.

MOJIKCH N.0. ®amuus
« » 20 T.

MOJIKCH N.0. damunus
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JlomKHOCTHAS MHCTPYKIIHS HadaJbHUKA OT/IeTIa
1 OOmme monoXeHus

1.1 Hacrosimass TOJDKHOCTHAsE MHCTPYKLHMS pa3padoTaHa Ha OCHOBE XapaKTEPUCTUKH
HavanpHUKa Ortnena, yrBepxkaeHHoW [lpukasom MuHucTepcTBa 3ApaBOOXpaHEHHS U
couuanbHoro pa3zsurusa Poccuiickoit @eneparuu ot 26.08.2010 r. Ne 7611 «O0 yTBEepk’ACHUU
Enunoro xBanm@UKAIMOHHOTO CHpPaBOYHUKA JOHKHOCTEH PYKOBOAMTENEH, CIENUATUCTOB U
cnyxamux», pasznen «KBanmpukanMoOHHbIE XapaKTEPUCTHKU JOJDKHOCTEH pabOTHUKOB
o0pa3zoBaHUs».

1.2 Havanpuuk Ortnena OTHOCHUTCA K KATETOPUU PYKOBOIUTENEH, MOAYUHSIETCS
HEMOCPEJCTBEHHO HAYaJIIbHUKY YTPaBICHUS HAy4YHO-UCCIIEOBATENbCKUX paboT (majee
VYnpaBiieHre) ¥ BKIIOYAETCs B IITAT aAMUHUCTPATUBHO-YIIPABICHUYECKOTO arapara.

1.3 Ha pomxHOCT, HavampHMKa OTlena Ha3HAYaeTCs JIMIO, HMCIOIISE BBICIICE
o0Opa3oBaHue U CTaXX pabOThI 1O MPOPUITIO HE MEHEE TIATHU JIET.

1.4 Havanpuuk Ortnena Ha3HA4aeTCs M OCBOOOXKIAETCS OT JIOJDKHOCTU TMPUKA30M
pEKTOpa YHUBEPCUTETA.

1.5 Hauvanpnuk OTaena B CBOEH A€STEIBHOCTH PYKOBOJICTBYETCS:

— 3aKoHonaTenbcTBOM Poccuiickoit ®eneparuu, B ToM uyucie 3akoHoM PD «O6
oOpazoBanuu B Poccuiickoit deneparmny;

— ¢enepa’ibHbIMH TOCYIapCTBEHHBIMH 0Opa30BaTENbHBIMU CTAaHJAPTAMHM BBICILIETO
00pa3oBaHUs;

— YcraBoM YHUBEpPCHUTETA;

— NpUKa3aMH, pacCIoOpsSOKEHUSAMH  pEKTopaTa, pEHIeHUSIMA  YYEHOr0  COBETa
YHuBepcuteTa, WHBIMH JIOKAQJbHBIMH TIPaBOBBIMH aKTaMH, IO BONpPOCaM OpraHU3aIuu
y4e0HOr0, HAy4HOI'0 M BOCIIUTATENIbHOTO Mpoliecca B Y HUBEPCUTETE;

— IIpaBunaMu BHYTPEHHETO TPYAOBOTO PACIOPsAIKa Y HUBEPCUTETA;

— Tlonoxennem 00 OTaeie;

— HACTOSIIIEN JOJKHOCTHON MHCTPYKIUEH.

1.6 Ha3zHayeHue Ha JOJKHOCTb M OCBOOOXKIEHHUE OT 3aHUMAEMOHl JOHKHOCTH
OCYLIECTBIISIETCS B MOPSAKE, IPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM PO.

1.7 Tlpu yBONBHEHMM WM NEPEBOJAE HA APYTYIO JOJDKHOCTBH (B JIPyroe CTPYKTYpPHOE
nojipasfenieHne) HadaidbHUKOM OTaena cocTaBisieTcsi aKT O cjaade-npueMKe Jen |
JIOKYMEHTOB, YTBEpKIaeMblii TPOPEKTOPOM IO HAYy4HOI pabore.

1.8 B ciydae BpeMeHHOro OTCyTCTBHS HadaiabHuKa OTnena (OTIycK, O0JI€3Hb, IIp.) €ro
00SI3aHHOCTH UCIIOJIHSET JIMIO, HAa3HAYEHHOE MPUKAa30M pPEeKTopa YHHUBEpCHUTETa MO
COTJIACOBAHUIO C HAYAJIbHUKOM Y IIPaBIICHHUS.

2 KpanudukanronHsle TpeOOBaHUSA

2.1 Havanpauk OTAena J0MKEH HMMETh BBICIIEe OOpa3oBaHHE M CTax pabOTHI IO
npouITI0 HE MEHEe S JIeT.

2.2 Hauanpnuk Otnena nokeH 3Hath M coOmogats Konctutyuuio Poccuiickoit
Oenepannn; enepanbHblii 3akoH PO «O06 obpazoBanuu B Poccuiickoii deaepanuiny U MHbIE
HOPMAaTUBHBIE TPABOBBIE aAKThl, PETyIHUPYIOLIUE ACSATEIHLHOCTh  YHHUBEpcHUTETa B cdepe
OCYIIECTBJIICHHUSI UM 00pa30BaTeILHON ACSITEIBHOCTH 0 MPOTrpaMMaM BBICIIETO 00pa30BaHUs;
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HOpPMATHUBHBIE TIPABOBBIE AaKThI, KacarolIWecs AESATEIbHOCTH COOTBETCTBYMOIero OTaena;
OCHOBBI TICUXOJIOTUM M TIEArOTMKHA BBICIICH IIKOJbI, STUKH U JIETOMPOU3BOACTBA; METOJUKY
BEJICHUSI HAy4YHOW paOOoThl; TpaBUja U HOPMBI OXpaHbl TPyAa; MpaBWia BHYTPEHHETO
TPYZIOBOTO paclops/ika YHUBEPCUTETA; IPaBUjIa TEXHUKHU 0€30MacCHOCTH, MPOU3BOJACTBEHHON
CaHUTapUu W MPOTHUBOMOXKAPHOM 3aIIMTHI; YCTaB M JAPYrUe€ JIOKAJIbHBIE IPABOBBIEC AKTHI
YHuBepcurera.

2.3 Hawanpuuk Ortnena AOMKEH BIaJACTh HABbIKAMHU YIPaBICHYECKOW pPabOTHI;
HaBBIKAMHU IUIAHUPOBAHHMS W OpraHU3aIMU palOThl; HABBIKAMHU [0 OpraHU3AIMN HAYIHOUH
paboTHI; HABBIKAMU METOJIMYECKOW M HAyIHO-METOAMYECKON pabOoThl; HaBBIKAMU MOJIb30BaHUS
CpEACTBAaMHU BBIYMCIUTEILHON TEXHUKHA, KOMMYHHKAIIM W CPEICTBAMH CBSI3HM; HABBIKAMH M
MpueMaMu OpaTOPCKOr0 MacTEepCTBA.

3 JIoKHOCTHBIC 00S3aHHOCTH

3.1 OcHoBHBIMH 33J1auaMH HayaJIbHUKa OTIOena ABIsETCS:

— PYKOBOJICTBO JICSITEIIbHOCTBIO BO3TJIABIIIEMOTO OT/IENA;

— IJIAaHUPOBAaHWE, OpraHW3alus, NPOBEJECHUE M KOHTPOJIb HAYy4YHOH paboThl B
VYHuBepcurere;

— TOJTOTOBKAa HOPMATHUBHOTO M JOKYMEHTAJBHOTO OOecCIleueHus AesTeIbHOCTH
Otnena;

— pa3paboTKa W COCTaBJIEHHUE TUIAHOB MPOBEICHUS (PYHIAMEHTANBHBIX M MPUKIIATHBIX
HUP B By3e;

— pEeKJIaMHO€, MapKETHHTOBOE, W HWH()OPMAIMOHHO-AHATUTUYECKOE COMPOBOXKICHUE
Hay4YHBIX UCCICAOBAHUMN U HAYYHBIX MEPOIIPUITHI U U3JAHUN;

— MOATOTOBKA K HW3/IaHUI0 HAYYHBIX UM WH(POPMAIMOHHBIX MATEPHUATIOB 1O HAYYHO-
HCCIIe0BaTENbCKON paboTe;

— oOecrieueHue B3aumojaecTBUa OTaena €O CTPYKTYPHBIMH TOAPA3ACICHUSIMU
VYHuBepcureTa ¢ 1eibio 00€CTIeUeHHs €IMHON CUCTEMBI BBITIOJIHEHUSI HAYYHBIX UCCIIEA0OBaHUN
U yueOHOM paboThI;

— opraHuzanus padoTel MpodeccCOopPCKO-MpenoaaBaTeIbCKoro cocTtaBa B 00JacTH
HayYHBIX UCCJICOBaHUM;

— TOCEILEHUE MEPOIIPUATUN PA3IUUHBIX YPOBHEHN MO HAIIPABICHUSM JE€ATEIbHOCTH;

— CBOEBPEMEHHO TOTOBUTH OTYETHI U IJIAHKI AesiTeabHOCTH OTaena;

— KOHTPOJIb U o0ecredeHue coOoaeHus cotpyaaukamu OTtaena JIeHCTBYIOIINX
MpaBUjl U TpeOOBaHUM MO OXpaHe TPyAa, MIEKTPOOE30MaCHOCTH, TPOTUBOMOXKAPHOU 3aIIUTE U
CaHHUTApPHO-TEXHUUYECKOMY COCTOSHUIO YCIIOBUM TPy/aa Ha pabounX MecTax.

3.2 Jlnsg BBIMOJIHEHUS YKAa3aHHBIX 33/a4 HadaJlbHUK OT/enia BHIMOIHSIET CIEAYIOIINe
BO3JIO’KEHHBIE Ha HETO 00SI3aHHOCTH:

3.2.1 OcymecTtBisieT pa3paboTKy HOpMAaTHUBHBIX MOKyMeHTOB (Ilomoxkenue o pabote
Otnena, TPOEKTHI TMPUKA30B, METOJWYECKHX yKa3aHUW 1O OpraHu3amuu  padoTHI,
pacrnopsiKeHH, OTHOCSIUXCS K Bonpocy opranuzauuu HUP).

3.2.2 CocraBnser miaH padotsl OTaena.

3.2.3 OOGecnieurBaeT OpPraHU3allMOHHOE M METOJUYECKOe PYKOBOACTBO pabOTOM
Otpena.

3.2.4 Opraam3yer ©W KOHTpOJMpyeT pabory kademp, HAYIHO-HCCIEAOBATEITHCKUX
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WHCTUTYTOB, HAYYHBIX IICHTPOB H JIp. ToJipa3iesieHnii Y HuBepcutera B oosactu HUP.

3.2.5 Opranuszyer ¥ KOHTPOJUPYET NPOBEACHUE MEXKIYHAPOIHBIX, BCEPOCCUNCKUX,
PETMOHAIBHBIX U BHYTPUBY30BCKMX HAyUHBIX MEPOIPHUATHH, a TaKkKe y4yacTHE YHHUBEPCUTETA
B MEPOIPUATHUSAX, IPOBOJIUMBIX 3a MpeAeiaMUi Y HUBEPCUTETA.

3.2.6 Oka3pIBa€T METOJUYECKYIO M NPAKTHUYECKYIO MOMOIIb B MPOBEICHUH HAyYHBIX
MEPONPUATHH.

3.2.7 UndpopmupyeT mpenojaBareyiied U COTPYAHUKOB YHHBEPCHUTETa O HOBHHKaX B
00JaCTH HayKU U TEXHUKHU.

3.2.8 Opranu3yeT U OCYIIECTBISET KOHTPOJIb 3a MyOJIMKalMsIMHU HAy4YHBIX CTaTedl B
HAyYHBIX MEPUOJUYECKUX H3JIaHUSAX, B OTPACIIEBBIX, YHUBEPCUTETCKUX U HHBIX COOpHHKaX
HAy4YHBIX TPYIOB.

3.2.9 TloaroraBiauBaeT K HU3AaHUIO COOPHUKU HAYYHBIX TPYAOB IO UTOTAM HAYYHBIX
KOH(EpEeHIIHii, MPOXOAUBIINUX B Y HUBEPCUTETE.

3.2.10 Oka3piBaeT METOAMYECKYI0 U HUH(GOPMALMOHHYIO TOMOIIL OHOIMOTEKE
YHuBepcuTeTa C I1ENbI0 KOMIUIEKTOBaHUA M TOAJEpKaHud OubiamoreyHoro ¢oHaa Ha
BBICOKOM YpPOBHE.

3.2.11 Cucrematuyeckd TOBBIIIAET CBOW  MNPOQECCHOHANBHBI  ypOBEHb U
METOJIMYECKOE MAaCTEPCTBO, B T. Y. NPUHUMAET Yy4YacTHE B NOBBIIICHUWH KBaIH(PHUKALUN
HAyYHO-TIEJaTOTHYECKUX PAOOTHUKOB Y HUBEPCUTETA.

3.2.12 HemocpencTBeHHO OCYIIECTBIsET mponaranay padorst HUP B YHuBepcurere u
3a ero npejaesaMu.

3.2.13 CcocraBmnsier rpaduku paboT, 3asiBKU, HHCTPYKIIUH, MMOSCHUTEIbHBIC 3alUCKH, U
JPYTyI0 TOKYMEHTAIMIO, a TAaK)KE€ YCTAaHOBJIEHHYIO OTUETHOCTH 110 YTBEP)KICHHBIM (popmMaM B
YCTaHOBJIEHHBIE CPOKH.

3.2.14 CrnocobCTByeT pa3BUTHUIO TBOPYECKOW  HMHUIIMATHBBI,  pallMOHAIW3AIUH,
M300peTaTeNbCTBa, BHEAPEHUIO JOCTHKEHUI OTEYECTBEHHON U 3apyO0eHOWM HAYKH, TEXHUKH,
MCIIOJIb30BAHMIO TIEPEIOBOTO OMBITa, oOecreunBaromux 3 dexruBayto padory Otnena.

3.2.15 AKTHMBHO y4acTBYeT B OOIIIECTBEHHOM HM3HU YTIPABJICHHUSA U Y HUBEPCUTETA B LIETIOM.

3.2.16 CobmroiaeT mpaBuiia o OXpaHe TpyAa U MPOTUBOIIOXKAPHOUN 0€30MacCHOCTH.

3.2.17 CBOeBpeMEHHO OMOBENIAET MPOPEKTOpa MO Hay4dHOUW pabore, HavaIbHHUKA
VYnopaBiaeHuss O HEBO3MOXKHOCTH BBIIOJHUTH OOYCJIOBJIEHHYIO TPYAOBBIM JOTOBOPOM,
JOJDKHOCTHOM MHCTPYKIMEW M JIPYTMMH JIOKAJIbHBIMU aKTaMu YHHBepcuTeTa paboTy, B TOM
YHCIIe BEI3BAHHON BPEMEHHON HETPYAOCIIOCOOHOCTHIO.

3.2.18 BpinonHsAET yKa3zaHUs U PACHOPSKEHHUS PEKTOpa, MPOpPEKTOpa MO Hay4dyHOU
pabore, HaYaIbHUKA Y IPABICHUS;

3.2.19 BemonHseT pa3oBbie CITyKeOHbIE TOPYUYEHHS BBIIIECTOSIIETO PyKOBOICTBA.

3.2.20 IlpeacraBnser NHCbMEHHBIE OOBSICHEHHS 1O TpPeOOBAHHIO  PEKTOpa,
pOpeKTopa Mo Hay4yHOW paboTe, HayaldbHUKAa YTIPABICHUS, B TOM 4YHCIE OOBSCHEHUS MpPU
COBEPIIEHUH JUCHUIIITMHAPHOTO MPOCTYIKA.

3.2.21 He nomyckaeT HapylleHUW TPYJOBOW IHUCIUILINHBI, OCKOPOJEHUS WU MHBIX
¢dopM TpOSIBICHUS HEYBAXKUTEIHHOTO OTHOLICHHS K COTPYAHHMKAM, TOCTSIM YHHMBEPCUTETA U
MPOYMM JIMLIAM, HAaXOASIIUMCS B Y HUBEPCUTETE.

3.2.22 OGecnieunBaeT  KOH(PHUIACHIMAIHLHOCTD CBEJICHUI (o NEeATETbHOCTH
VYHuBepcuTeTa, €ro MMyIIECTBE, €ro COTPYJHHMKAX M Jp.), HOJYYEHHbIX MM BO BpeMs
UCIIOJTHEHUSI CBOMX JIOJDKHOCTHBIX O0O0S3aHHOCTEW, B T. Y. CBEACHUMN, COCTABIISIIOLIUX
KOMMEPUYECKYI0 TallHy YHHBEpCUTETa, CIYy)KEOHYI0O W TOCYJapCTBEHHYIO TalHy, a TaKxKe
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CBEJICHUH, COCTAaBJIAIONIUX [IEPCOHAIIBHBIE JAHHBIE COTPYAHUKOB.
3.2.23 BpInosHseT Apyrue 00s13aHHOCTH, BO3JIO)KEHHbIE HAa HEr0 3aKOHOIaTEeIbCTBOM
P®, YcraBoMm n qpyrumu JIOKaaIbHBIMU IIPABOBBIMU aKTaMU Y HUBEPCUTETA.

4 ITpaBa 1 NOJIHOMOYUS

Havansauk OTnena umeeT npaso:

4.1 YuacTBOBaTh B COBELIAHUSX PA3HOIO YPOBHA MpU OOCYXKIEHHUU BOIIPOCOB,
KaCaloIlUXCsl UCTIOTHAEMBIX UM 003aHHOCTEH.

4.2 BHOCUTH MpeIOKEHHsI M0 OpraHu3allMM Hay4YHO-HCCIIEOBATEIbCKOW PabOTHI B
VYHuBepcurere.

4.3 3anpammBaTh M IIOJy4YaTb OT CTPYKTYPHBIX ITOAPA3ACIICHUN YHHUBEPCUTETA
HeoOxoauMyto 11 paboTel OTAena HHPOpPMAITHIO.

4.4 TpeboBaTh OT PYKOBOJACTBa oOecnedeHus padO4YMX YCIOBUM JUIsl BBIIOJIHEHUS
IUIAHOBBIX 3aJaHUM.

4.5 IlpuHuMaTh pelieHus, NOANUCHIBATh U BU3UPOBATh JOKYMEHTHI B IIpeleiax cBOEH
KOMIIETEHIU Y.

4.6 BHOCUTH TpPEIJIOKEHUS O HAJNOKEHWU B3bICKAHUN M TMOOIIPEHUU COTPYIHHKOB
YHusepcurera.

4.7 Tlonb3oBaTbess  0€3BO3ME3THO  yciayramMu OuUOJIMOTEKM  YHUBEpPCUTETa, €ro
UHPOpPMAIIMOHHBIX (DOHAOB, a TaKkKe YyCIyraMH HWHBIX CTPYKTYPHBIX TOJpa3/ieleHu
VYHuBepcHUTETa B COOTBETCTBUU C JIOKAIBHBIMU ITPABOBBIMU aKTaAMU Y HUBEPCUTETA.

4.8 TpeboBaTh OT HayalbHHKAa YIPABJICHUS M MPOPEKTOpa MO HAay4dHOH pabdote
OKa3aHMs COJICHCTBHUS B MCIIOJIHEHUM CBOMX JIOJKHOCTHBIX OOS3aHHOCTEH M peanu3aluu
CBOUX JIOJDKHOCTHBIX IIPAB.

5 OTBETCTBEHHOCTH

5.1 3a HecBOEBpEMEHHOE M HEHAJJIeKAIllee HCIOJHEHUE WJIM HEHCIOJIHEHUE CBOUX
JOJKHOCTHBIX OO0SI3aHHOCTEH, MPeayCMOTPEHHBIX HACTOSALIEH AOKHOCTHOM MHCTPYKUUEH, B
npeaenax, OMNPEACICHHBIX JACHCTBYIOIIMM TPYAOBBIM 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu.

5.2 3a mpaBOHapylIEHMs, COBEpLICHHbIE B IPOLIECCE OCYILIECTBIEHUS CBOEH
JeATeTbHOCTH, B TIpe/iesiaX, OMpPEeIeICHHBIX JACHCTBYIONIUM aMUHUCTPATUBHBIM, YTOJOBHBIM
Y TPaXXIAHCKUM 3aKOHOAAaTeNnbCTBOM Poccurickon denepanuu.

5.3 3a nOpUuUMHEHME MaTepualbHOro yiepdba, B TNpelenax, ONpeleIeHHBIX
JIEWCTBYIOIIUM TPYAOBBIM M TPaXKAaHCKUM 3aKOHOJaTeILCTBOM Poccuiickoit Deaepariuu.

5.4 3a cobmronenue corpyaHukamu OTjaena ACHCTBYIONMIUX MPaBWI U TpeOOBaHUM IO
OoXpaHe Tpyna, dSIeKTpoOe30MacHOCTH, MPOTHUBOIMOXKAPHOW 3alllUTe W  CAHUTAPHO-
TEXHUYECKOMY COCTOSIHHUIO YCIOBHM TpyJa Ha pabouMx MecTaXx M Mpu MPOBEACHUU
MEPOIPUATHH.

6 Omnenka kayecTBa Tpyaa

OrieHKa KauecTBa TpyJa OCYIIECTBIACTCS HAa OCHOBE:
— aHaJIu3a BBINOJIHEHUS TutaHa paboTel OTrena;




CucreMa MeEHEeHKMEHTA KauecTBa Ne I11.320101.03.8-2023 44

MPIync [Monoxenue 00 OTAEIe OPraHu3alMy HaydHON paboThI

— pe3ynbTaToOB BHYTpEHHEro U BHemHero ayautoB CMK YHusepcurera;

— pe3ylbTaTOB €aMOOOCIIEZIOBaHUS YHHUBEPCUTETa B XOJ€ KOMILJICKCHOW OLIEHKU
NeSITEIbHOCTU Y HUBEPCUTETA;

— OT3BIBOB KOJUIET M PYKOBOJIUTEIEH OAPA3ACICHUN Y HUBEPCUTETA.

7 TlopsanoK BHECEHUS] U3MEHEHU I

7.1 BHeceHMe UW3MEHEHUHW W  JONOJHEHMM B  JOJDKHOCTHYIO  HMHCTPYKIIMIO
IPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBJEHHBIM TOPSIKOM B JOKYMEHTHPOBaHHOU
npouenype «Ymnpasienue nokymentamuein» Ne J{I1250000.01.4.090-2012.

7.2 CrpaHuna ¢ TEKCTOM, MOJICKAIINM U3MEHEHUIO, 3aMEHSETCS HA HOBYIO MJIU TEKCT
M3MEHEHUI BKJIEMBAETCS HAa MOCIEAHEN cTpaHule JOKHOCTHON HHCTpyKuuu. MHdopmarus o
BHECEHUU U3MEHEHNI BHOCUTCS B JIMCT perucrpanuy U3MEHEHUN.

C nacrosien JOMHKHOCTHOM MHCTPYKIIUEH 03HAKOMIICH(HA), SK3EMIUISIP UHCTPYKIIUH MOJTy4YeH

« » 20 T.

MOJIKCH 1N.0. damunus
« » 20 T.

TMOJMKCH N.0. ®amumus
« » 20 T.

MOJIKCh N.0. ®amumnus
« » 20 T.

MOJINCH N.0. damunus
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JIucT perucrpanyu M3MEHEHUMN

YacTtp TEKCTa, ImoIcKamasa n3SMCHCHUIO

OO0111E€ KOIMIECTBO

No B JOKYMEHTE CTpaHUII
A 0 nocie
wn N Ne Ne BHegeHH;I BHECEHUS

pa3zena ITyHKTa MTOITYHKTA

H3MCHECHUM

U3MCHCHUA

OcHoOBaHHE
JIISL BHECCHHMS
HW3MEHEHHS
Ne noxymenTa

ITonmuce
OTB. MCII.
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