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IIpenncnoBue

Hacrosimee Ilomokenne 00 otTnene acnupaHTyphl W JOKTOPAHTYpHl (nmanee -
[TonoxeHne) MOATrOTOBIEHO B COOTBETCTBHM € 3aKOHOM Poccuiickoit denepanbHbiM 0T 29
nexabps 2012 r. Ne 273-®03 «O06 obpazoBanuu B Poccuiickoit denepanuuy», cTaHgapTaMu
HallMOHAJBHON cucTeMbl ctanaaptuzauuu PO, YcraBom denepanbHOro rocyIapCcTBEHHOTO
OIOPKETHOTO  00pa30BaTENIbHOTO  yUpEKJeHUs Bbicliero ooOpazoBanus «Mpkyrckuit
rOCYJJapCTBEHHBI YHUBEPCUTET MyTeil coobOuieHus» (naigee - YHuBepcuteT), [lomoxenuem
«OpraHu3allMOHHO-  YIPABJICHUYECKUE CTPYKTYpPbl YHHUBEPCUTETa», HWHCTPYKLHMEH IO
JIEJIOTPOU3BOICTBY U IPYTUMH JIOKAJIbHBIMU HOPMATUBHBIMH IOKYMEHTaMU Y HUBEPCUTETA.

Hacrosimee Ilonoxenue sBIS€TCST HOPMATUBHBIM JOKYMEHTOM JJisi paOOTHl  OTHena
aCIIUpaHTypbl M JOKTOpaHTyphl (manee - OTAeN) ¢ y4eToM OCOOEHHOCTEH NesITeIbHOCTH,
pacnpeeieHueM JIOJDKHOCTHBIX 00s3aHHOCTEHN U MpaB KaXkJ10ro pabOTHUKA, KOHKpETU3alue
MEeXaHU3Ma B3auMOJICUCTBUSA C IPYTUMHU MOAPA3ACICHUSIMHA Y HUBEPCUTETA.

[TonoxxeHnre BBOIUTCS B IEHCTBHE C MOMEHTA YTBEPKICHUS MPUKA30M PEKTOPA.

XpaHeHHe JTIOKyMEHTa TMPOBOAWTCS B  COOTBETCTBUM C  TpeOOBaHHUSIMH IO
JIEJIOTPOU3BOJICTBY.

Nudopmarnius 06 usmMeHeHUs X K HacTosemy [lonoxkenuto myouKyeTcs Ha BHyTPEHHEM
caiiTe YHUBEpPCHUTETA.

Csenenus o [lomoxxeHnn

1. PABPABOTAHO U BHECEHO ®exaepanbHbiM TOCYIapCTBEHHBIM OIOIKETHBIM
o0pa3oBaTeIbHBIM YUpEXKACHUEM BbICIIETO oOpa3zoBaHusi «pKyTCKuil TOCynapCTBEHHBIH

YHUBEPCHUTET MyTEH COOOLIECHUS», OTACIIOM aCTIUPAHTYPhI K IOKTOPAHTYPHI.
2. [TIPUHSATO Yuensim coBeToM YHHUBepcuTeTa, mpoTokoa Ne 6 ot 22.02. 2023 1.)

3. YTBEPXJEHO UM BBEJIJEHO B JEWCTBUE mnpuxazom pekTopa
YHuBepcurera oT

«07» mapta 2023 r. Ne35

4. BBAMEH Ilonoxxenust 06 oTaene acnupaHTyphl U JOKTOPAHTYpPHI, YTB. IPUKA30M
pekropa ot 02.12.2019 r. per. Ne I1.320102.03.5.137-2019.

5. U3JAHUE mapt 2023 .

O61ee konuuecTBo cTpanuil —20.

6

Hacrosiee IlonoxxeHne HE MOXKET OBITh IMOJTHOCTBIO MJIM YaCTMYHO BOCIPOU3BEACHO,
TUPAXUPOBAHO U PACIPOCTPAHEHO B KadecTBE OQUIMAIBHOIO H3/aHus 0e3 pa3peleHUs
®I'bOY BO UpI'VIIC
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1. Ha3znauenue u 0061acTh IPUMEHEHHUS

1.1.ITonoxxkeHue 00 OTACIC aCIMPAHTYPHI H JOKTOPAHTYPHI OIIpeIeiIsIeT CTaTyC OTAeIa,
€ro OCHOBHBIC 3aJauyd, CTPYKTYpPY, MOPSAOK YIpaBICHHUS OTACIIOM, IIpaBa, OOS3aHHOCTU H
OTBETCTBEHHOCTh  HavaJbHHKA  OTHAEJA, MaTepHAIbHO-TCXHUYECKOE  oOecrecucHue
NEATeTbHOCTH OTJeda, a TakkKe B3aWMOOTHOIICHHUS OTaela ¢ MOApa3AcICHUIMU
YHUBEpCHUTETA M BHETHUMH OPTaHU3aIIASIMHU.

1.2. TpeboBanmnst  Hactosimero [lomoxkeHust  ABASAIOTCA  OOS3aTENBbHBIMUA IS
MPUMEHEHUSI BCEMH COTPYIHUKAMH YHHUBEPCHUTETa, a TaKXKe MCIOJb3YeTCs BO BCEX
CTPYKTYPHBIX MOJIpa3/ieICHUsIX Y HUBEPCUTETA.

B nosoxxennun ucnonp3yroTces CIEAYIOINUE COKPACHHUS:

@I'OC BO — denepanbHbie TOCYIapCTBEHHBIE 00pa30BaTEbHBIC CTAHAAPTHI BHICIIETO
00pa3zoBaHUs;

@I'T — dhenepanbHbIC TOCYIapPCTBEHHBIC TPEOOBAHNS;

KI]IT — xoHTpOJIbHBIC IU(PHI TTPHUEMA.

2 OO011He MOI0KEHU

2.1 B cootBercTBUM ¢ DeaepanbHbIM 3aK0HOM OT 29 nexadps 2012 1. Ne 273-d3 «O6
oOpa3zoBanuun B Poccuiickoii denepauun» acnupaHTypa SBISETCS TPETbUM YpPOBHEM
BBICIIET0 00pa30BaHMsI — TMOJArOTOBKA KaJpoB BbICHIEH KBadU(UKAIMK IO MNporpaMMam
NOJArOTOBKHM Hay4YHO-IIEAArorHuecKux KaJpoB B acClIUpaHTypeE.

2.2 IloaroroBka Hay4HO-IIEJArOTMYECKUX KagpOB IO MpOrpaMmaM IOATOTOBKH
Hay4yHO-Tlearornyeckux kaapoB B acnupantype (PI'OC BO) ocymectBisercs B
COOTBETCTBUM C JCHUCTBYIOLIEW JIMUEH3UEWM Ha MpaBO BEACHUA Y HUBEPCUTETOM
o0pa3oBaTeNbHON JAEATEIBHOCTH [0 HANpaBICHUSIM M HaIPaBIEHHOCTAM (IPOQUIAM)
MOJIFOTOBKH KaJIpOB BhICIIEH KBAJIU(DPUKAIIUY.

2.3 [loaroroBka Hay4YHBIX U Hay4HO-TENArorH4eckux KajapoB B acnupantype (PI'T)
OCYILECTBIIIETCS. B COOTBETCTBMM C JEWUCTBYIOIIECH JIMIIEH3WEHW Ha IIPaBO BEICHUSA
YHuBepcuteToM  00pa3oBaTEIbHOM  JIEATENBHOCTH 1O  HAay4YHbIM  CHEHUATbHOCTAM,
MPEeyCMOTPEHHBIX HOMEHKJIATYpOil Hay4HbIX CHEIUANIbHOCTEH, MO KOTOPHIM MPUCYKIAIOTCS
yu€HbIe CTENeHH, YTBEpPKIEHHOW MMHHCTEPCTBOM HAyKM M BBICIIETO 00pa3oBaHUS
Poccuiickoit denepanuu (1anee — HAyYHbIE CIEIUATBHOCTH).

24 Tlpuem ©Ha oOydeHHE 1O MpOrpaMmaM TOJATOTOBKM HAay4YHbIX W Hay4dHO-
MEJarOTHYECKUX KaJpOB B aCIIMPAHTYpE OCYIIECTBISETCA Ha MECTa B paMKaX KOHTPOJIbHBIX
mudp npueMa rpakiaaH Ha OOydeHHe 3a cueT OIOKETHBIX AaCCUTHOBAHHM (eraepanbHOTO
Oro/KeTa, yCTaHOBJICHHBIX MuHHCTepcTBOM 00pa3oBanus v Hayku P® (KLII), u Ha mecta no
noroopaM 00 00pa3oBaHMM, 3aKIOYaeMbIM IPU NpUeMe Ha OOydYeHHe 3a CUET CpE/ICTB
¢uznveckux u (WIn) IOPUINIECKHUX JIUI.

2.5 OpranuzanuoHHas padoTa MO MOATOTOBKE HAYYHBIX W HAay4HO-TIEJAroru4ecKhxX
KaJ[pOB IO MporpaMMaM aclHUpPaHTypbl OCYIIECTBISETCA OTAEJIOM aCIHUPAHTYpPhl H
JIOKTOPAHTYPBHI.

2.6 B cBoeil nearenbHocTH OTIEN PYKOBOJCTBYETCS:

- @enepanbHbIM 3aKOHOM OT 29 nekabps 2012 1. Ne 273-®3 «O06 oOpa3oBaHUH B
Poccuiickoit @enepanumny;
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- ®enepanbubiM 3akoHOM OT 2 utofist 2013 r. Ne 185-D3 «O BHeceHHM U3MEHEHUH B
OTJEJIbHBIE 3aKOHOJATeNbHbIE akThl Poccuiickoil ®denepanuu U NMPU3HAHUK YTPATUBIIMMHU
CUIIy 3aKOHOJATENbHBIX aKTOB (OTAENBHBIX IOJIOXKEHUH 3aKOHOJATEIbHBIX AKTOB)
Poccuiickoit @enepanuu B cBs3u ¢ npuHsatueM denepanpHoro 3akoHa «O0 oOpa3oBaHHH B
Poccuiickoit ®enepannm»;

- @enepanbHbIM 3aKOHOM OT 23 aBrycra 1996 r. Ne 127 «O Hayke ¥ rocy1apCTBEHHOU
HAay4YHO-TEXHUYECKOU MOTUTHKEY;

- @enepanbHbiM 3akoHOM OT 27 wmronst 2006 r. Ne 152-®3 «O nepcoHanbHBIX
JAHHBIX);

- [Ipukazom MunuctepctBa obpazoBanus u Hayku PD ot 19 Hos16pst 2013 1. Ne 1259
«O0 yrBepxkaenun Ilopsnka opraHuzalud W OCYIIECTBIEHUS 0Opa3oBaTEIbHOU
JESATENBHOCTH TIO0 00pa30BaTEIbHBIM IpPOrpaMMaM BBICIIETO0 0Opa30BaHUS — IPOrpaMMaMm
MOJIFOTOBKH HaYYHO-TIEArornuecKux KaJapoB B aCUPAHTYpeE (aIBIOHKTYPE)»;

- [Ipukazom MunuctepctBa u oopazoBanus Hayku P® ot 12.09.2013 r. Ne 1061 «O6
YTBEP)KACHUU TEpeyHsl CHEIUaJIbHOCTEHl M  HalpaBiI€HU  MOATOTOBKM  BBICILETO
o0pa3oBaHUs»;

- denepalbHBIM TOCYJAPCTBEHHBIM 00pa30BAaTENBHBIM CTAHIAPTOM  BBICIIETO
o0pa3oBaHusl 10 HANpPABICHUAM TOJATOTOBKUA (YypOBEHb IOATOTOBKM KaJpOB BBICIIEH
KBaJIM(DUKAIIN);

- [losmoxeHnemM O IPUCYKIAECHUH YUEHBIX CTENIEHEU, YTBEPKICHHOTO 1locTaHOBIEHNEM
[TpaButenbctBa Poccuiickoit @eaepanuu ot 24 centsiops 2013 r. No 842 (c U3MEHEHUSIMU U
nonoiaHeHusIMI) «O TopsKe NPUCYKACHUS YUEHBIX CTEeHEeN;

- Ilpukazom MunnctepcTBa 0bpazoBanus u Hayku Poccuiickoit @enepanuu ot 30
HOs10pst 2021 1. Ne 2122 «O6 yrBepxknenuu [lonoxeHus: 0 MOATOTOBKE HAYYHBIX M HAYYHO-
neAarornyeckux KajapoB B acClUpaHType (aIbIOHKTYPE)»;

- [Ipukaszom MuHucrepcTBa Hayku U Beiciiero oopazoBanus Poccuiickoit denepanmu
or 20 okta6ps 2021 1. No 951 «OO6 yrBepxkaeHUN QeaepaibHbIX TOCYIapCTBEHHBIX
TpeOOBaHUH K CTPYKTYpe MpOrpaMM IOATOTOBKM HAYYHBIX M Hay4HO-TIEJarornyecKux
KaJpOB B acCHHUpPAHType (aIBbIOHKTYpPE), YCIOBUSAM MX pealli3alllH, CPOKaM OCBOCHMS 3THX
OporpaMM C YYe€TOM pa3IuuHbIX (opM o0O0ydeHUus, OOpa3oBATENbHBIX TEXHOJIOTUNA U
0COOEHHOCTEN OT/IEIbHBIX KaTErOpUil aCIIMPAHTOB (3 IbIOHKTOB)»;

- Ilpuka3zom MuHucTepcTBa Hayku U Bbicuiero oopazoBanus P® ot 24 aprycra 2021 r.
Ne 786 «OO6 ycTaHOBIEHMHM COOTBETCTBUS HANpaBlIEHUH TMOJATOTOBKH  HAy4YHO-
NEeAarornyeckux KaJpoB B acIUpaHType (aIBbIOHKTYpPE) HAyYHBIM CHELHUAIbHOCTAM,
IPeyCMOTPEHHBIM HOMEHKJIATYPOH HAayYHBIX CIEIMAIBHOCTEN, 10 KOTOPHIM MPUCYXKIAAKOTCS
YUEHbIE CTETEeHH, YTBEPKIEHHOW NMpuKa3oM MMHHCTEPCTBAa HAYKH U BBICIIETO 0Opa30BaHUS
P® ot 24 despamnst 2021 1. Nel18»;

- [Ipuxazom MunHmcTEepCcTBa W HayKu BhIcuiero oopasoBanust Poccuiickoit denepanun
oT 24 ¢espans 2021 r. Ne 118 «O6 yTBepxkACHIUN HOMEHKIJIATYpbl HAYUHBIX CIIEIUATBLHOCTEMH,
0 KOTOPBIM MPHUCYXAAIOTCS y4YEHbIE CTENEHH, M BHECEHUM u3MeHeHus B [lonoxkenue o
COBETE IO 3allIMTE JUCCEpPTAllMi Ha COHUCKAaHME YYEHOW CTENEeHM KaHAuaaTra Hayk, Ha
COMCKaHUE YYEHOM CTENEeHM JAOKTOpa HayK, YTBEp)KJIEHHOE IpUKa30oM MUHHCTEpCTBA
obpazoBanus 1 Hayku Poccuiickoit @eneparuu ot 10 HOsiOpss 2017 1. No 1093 »;
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- [TacmopTamMu Hay4YHBIX CHEIUATIBHOCTEN;

- NHbpIMH JOKaTbHBIMH HOPMATHBHBIMU AaKTaMH, PETYIUPYIOMIMMHU JIESITEIbHOCTD
YHuBepcureTa, B T.4. aktaMu deepaibHOTO areHTCTBA JKEJIE3HOJOPOKHOTO TPAHCIIOPTA;

- YcraBom VYnuBepcutera, llpaBuiamMyu BHYTPEHHETO pacmopsika YHHBEPCUTETA,
pelIeHUsIMU Y UYE€HOT0 COBETA, MPUKA3aMU U PACTIOPSKEHUSIMUA PEKTOpa Y HUBEPCUTETA;

- HacTosmuM Ilonoxkenuem.

2.7 Otnmen acnupaHTypbl M JOKTOPAHTYPbI, COKpallleHHOoe HaumMmeHoBaHue OAwu/l
SABJISICTCSI CTPYKTYPHBIM TOApa3/IeICHUEM Y HUBEPCUTETA, BXOASAIIMM B COCTaB YIIpaBJICHUSA
HAay4YHO-UCCIEOBATEIbCKUX  paboT, HWMEHyeMOoro B  JajbHellieM  YTpaBlIeHHE,
denepanbHOTO TOCYJAPCTBEHHOTO OFOJKETHOTO 00pa30BaTEIBLHOTO YUPEKIACHHUS BBICIIETO
obpazoBanus «MpKyTCKHI TOCy1apCTBEHHBIN YHUBEPCUTET MYTECH COOOIICHHS».

2.8 Otmen mNOTYUHSETCS HEMOCPEACTBEHHO IMPOPEKTOpPY IO HaydHo padore,
Bo3riasiger OTaen HayYallbHUK, Ha3HAYaeMBIM M OCBOOOXKJAeMBIM OT 3aHHMaeMOM
JIOJDKHOCTH TPUKA30M PEKTOpa YHHUBEPCUTETA 1O MPEACTABICHUIO MPOPEKTOPA MO HAYYHOU
pabore.

2.9 Crpykrypa Otaena W €ro INTaTHOE pPACIHCAHME YTBEPXKAAKOTCA PEKTOPOM
YHuBepcurera.

2.10 Corpymauku OTtaena oOecreunBarOTCsS TOMEIICHUSIMH, 000PYI0BaHHBIMU
CpeACTBAMU KOMITBIOTEPHOM TEXHUKA M OPTTEXHUKH, KOMIIBIOTEPHBIMH MpPOTrpaMMaMH,
HEOOXOAUMBIMU JUIsI OCYIIIECTBICHHUS MU CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEN, MEOEIbIO IS
paboOTHI M XpaHEHHS JTOKYMEHTOB.

2.11 Otpen ocylecTBIsCT B3aUMOJICHCTBUE C TOApPA3/ICCHUSIMU Y HUBEPCUTETA U
dbunuanamMu B paMKax JeATeIbHOCTH MOAPa3ICICHHUS.

3 OcHoBHbI€ 33124 OTAENa aCIUPAHTYPBI U TOKTOPaHTYPbI

OCHOBHBIMHU 33JJa4aMU OTJIEJIa aCIIUPAHTYPHI U JOKTOPAHTYPHI SABIISIOTCS:

3.1 Peanu3zanusi COBMECTHO C BEIYLIMMH CIIELUATNCTAaMU YHHUBEPCUTETa OCHOBHBIX
GopM MOATOTOBKM HAyYHO-TIEAATOTHYECKUX KAAPOB (aCIUpaHTypa OYHAs W 3a04yHas) B
cootBercTBuu ¢ PI'OC BO.

3.2 Peanu3zanusi COBMECTHO C BEIYLIMMH CIELUATNCTAaMH YHHUBEPCUTETa OCHOBHBIX
¢GopM TOATOTOBKM HAy4YHBIX M HAy4YHO-TIEATOTHYECKUX KaapoB (acHHUpaHTypa OYHas) B
coorBercTBuU ¢ OI'T.

3.3 IlpencraBieHue TpaxJaHaM BO3MOKHOCTH TIOBBILIICHHS YPOBHS 0Opa3oBaHUS,
HAy4YHO-TIEJaTOTMUeCKOi  KBaiMpukanuu Ha  0aze  BBICHIEr0  MPO(EeCCHOHATHHOTO
o0pa3oBaHusl Kak 3a cyeT CpelcTB (eaepalbHOrO OrOPKEeTa, Tak M IO JoroBopam o0
OKa3aHUU TUIATHBIX 00Pa30BaTENbHBIX YCIIYT.

3.4 IlnanupoBaHWe, OpraHU3alMsl M KOHTPOJb y4eOHOrO Mpolecca B aclUpaHType,
noBblIIeHHEe YP(HEKTUBHOCTU PabOTHI aCIIUPAHTOB, pealn3alysi Mep MO CO3/IaHUI0 YCIOBHUM IS
YCIICIIHBIX TUCCEPTAMOHHBIX HCCIICIOBAHHIA.

3.5 Amnamu3 u pa3paboTka 00pa3oBaTelIbHBIX MNPOrpaMM UM HMX HAy4dHO-
METO0JOTHYECKOe 00ECIIeYeHIE B COOTBETCTBYIOIINX KypcaxX U TUCIHUIUIMHAX BCEX YPOBHEH
HNOJArOTOBKM B COOTBETCTBMM C JEHCTBYIOUIMMM (elepabHbIMU  00pa3oBaTeIbHBIMU
CTaHJapTaMu BhIcIIero oopasoBanus (aciupantypa) (PI'OC BO).
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3.6 Anaim3 wu paszpaboTka 00pa3oBaTEeNbHBIX MPOTPaMM HM WX HAy4YHO-
METOJIOJIOTHYECKOe 00ecTieueHrne B COOTBETCTBYIOIIMX KypcaxX W IUCIHMILTNHAX BCEX YPOBHEH
MOJITOTOBKM B COOTBETCTBUM C JCWCTBYIOIIMMHU (heJepalbHBIMU TOCYIapCTBEHHBIMHU
tpeboBanusmu (OI'T).

4 OyHKIMK OT/AETA AaCHUPAHTYPHI U IOKTOPAHTYPbI

OTnmen acmupaHTypbl W JOKTOPAHTYpBI, HMCXOJS W3 CTOSIIMX Tepel HUM 3ajad,
OCYILECTBIISIET CIEAYIOMUE (PYHKINHU:

4.1 IlnanupoBaHMe, OpraHu3alus U YOpaBieHHE 00pa30oBaTEIbHOU AEATEIbHOCTHIO
aCIHUPAHTOB.

4.2 Pa3paboTKa NepCeKTUBHBIX U FOJIOBBIX IJIAHOB pabOThI OTAENA.

4.3 Opranuzanyss OpueMa B aclHUpaHTypy, MPOBEJACHHE BCTYHNHUTEIbHBIX U
KaHJIMJIATCKUX HK3aMEHOB COBMECTHO C JECUCTBYIOIIEH KOMHCCHEH, TOATOTOBKA JTOKYMEHTOB
0 3aYHCICHHM ¥ OTYHCICHUH, YTBEP)KICHHH HAYYHBIX PYKOBOJHUTEICH aCIHpPaHTOB.
OdopmiieHne 1 KOHTPOJIb 3a BEICHUEM JIMUHBIX /1€ ACIIUPAHTOB.

4.4 OdopmieHre AOKYMEHTOB O CTUINEHAMAIBLHOM OO0ECIEYEHHH AaclHUpaHTaM.
[TogroToBka mpemIOKEeHU O Ha3HAYCHHUH MMEHHBIX CTUTICHAWN acTpaHTaM, OKa3aHUE UM
MaTepUaIbHON NOMOIIH U MAaTEPUAIILHON NTOAIEPKKH.

4.5 CocrtaBieHue pacnucaHus JEKIMOHHBIX 1 CEMUHAPCKUX 3aHATUN C aCIUPAHTAMH.

4.6 TIlpoBemeHne WHCTPYKTHBHBIX COBCIIaHWH, coOpaHWi, CEeMHHApOB | T.I.,
HaNpaBJICHHBIX Ha MOBBIMICHUE PE3YIbTAaTHUBHOCTH PaOOTHI aCIIMPAHTOB.

4.7 CucreMaTu4ecKMii MOHUTOPHHI U aHaJIU3 COCTOSHHUS M YPOBHS IOJATOTOBKHU
HAyYHO-TIEJarOTMYECKUX KaJpoB B aCHUpPAHType, Pe3yiabTaToB pabOThHl OTAeNa ¢ Hay4HO-
NeIarOTHYeCKUMU KaJpaMu Y HUBEPCHUTETA.

4.8 PazpaboTka MEpONpUITHIl 17151 BKJIIOUEHHUS B MEPCIIEKTUBHbBIE TUIAHbI U IPOrPaMMBbI
pa3BUTHS YHUBEPCUTETA, NPEAOCTABICHUS CIPABOK U IPEIJIOKEHUN YUYEHOMY COBETY IIO
BOIPOCaM MOJrOTOBKH HAYYHO-TIEJarOTMYECKUX KaIpOB B aCIUPaHTYpe.

4.9 PeanuzanyMss COBMECTHO C YUYEHbIM COBETOM YHHUBEpPCHUTETa Mep IO
COBEpIIEHCTBOBAHMIO y4yeOHOTro Ipolecca B  aCHUPAHType, TMOBBIIICHUS KadecTBa
JMCCePTALlMOHHBIX PaloT.

4.10 OcyuiecTBieHUsI KOHTPOJS 32 BBINOJHEHUEM WHIMBUAYAIbHBIX IIJIAHOB
aCIHUPAHTOB.

4.11 CopeiictBue acriupantaM B 3()()EeKTHBHOM MOMCKEe MH(YOPMALNU 10 HAHCAHUIO
Pa3IUYHBIX TPAHTOB U MPOEKTOB, a TAKKE B M0JIa4€ 3aIBOK HA KOHKYPCHI U KOH(EPEHIIHH.

4.12 Opranusanus Jei10NpPOU3BOJICTBA B OTAEJE ACIUPAHTYPhl U JOKTOPAHTYPHI, YUET
¥ OTYETHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

4.13 Opraauzanus paboThl MO MPUOOPETEHHIO M BbIjade OJAHKOB JIOKYMEHTOB 00
o0Opa3oBaHuM (OUIUIOM 00 OKOHYAHWU ACHHUPAHTYphI, CIOpaBKa 00 OOy4YeHHH U MepHuoje
oOy4deHus).

4.14 IlraTHOe pacmucaHUe OTAENA ACIUPAHTYPbl M JOKTOPAHTYPHI OINpeneisieTcs B
YCTaHOBIIGHHOM TIOPSAJIKE W YTBEpPKIAeTCsl MPUKa30M pEeKTopa YHuBepcurera. B pamkax
BBIJICJICHHOT'O IITAaTHOI'O PAacIUCaHMsl MOA0Op KaHAMJIATYpP, UCIOJIb30BAaHUE YCTAHOBIECHHOIO
dbonma 3apabOTHOI MIIATHI, OCYIIECTBISET HaYanIbHUK OTaena.
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4.15 Pacnpenenenue 00sS3aHHOCTEH, MEXAy paOOTHUKAMH OTJAENIa acHUPaHTyphl U
JIOKTOPAHTYpPhI MPOU3BOAUTCS HadaIbHUKOM OT/ena.

4.16 Corpynauku OTaena Ha3HAYAIOTCS U OCBOOOXKIAIOTCS OT JOKHOCTH IIPHUKA30M
pEKTOpa MO COTJACOBAaHMIO C HadadbHUKOM OTjela W MPOPEKTOPOM IO HaydyHOH paboTe B
COOTBETCTBHH C 3aKOHOJATEIILCTBOM PD.

5 KoHTpoib 3a AeITeNTbHOCTBIO OT/IeIa ACTIUPAHTYPhI U TOKTOPAHTYPHI

5.1  Ortaen HaxoIUTCSA B HEMOCPEICTBEHHOM MOJYMHEHHH MPOPEKTOPA 10 HAYYHOU
paboTe, KypupYyIOLIEro JaHHBINA BOIPOC.

5.2 OOuwmii KOHTPOJIb 3a JIeATeabHOCThIO OTIENa OCYILECTBISAETCS IPOPEKTOPOM 10
Hay4yHOU pabore.

5.3  KoHTpoiab peanu3yercss Ha OCHOBAHUU OTYETOB O BBINOJIHEHUH IIaHA paboTHl,
UHBIX CBUJIETENIBCTB O PE3YyJIbTaTax AESATENbHOCTU OT/IENIa aCIHUPAHTYPHI U TOKTOPAHTYPHI.

6 YmpasieHue 0TAEIOM aCIUPAHTYPhl U JOKTOPAHTYPHI

6.1 PykoBOJICTBO OTAEIOM AaCIHUPAHTYpbl M  JOKTOPAHTYPbl  OCYIIECTBISET
PYKOBOJUTEID - HAYAJIbHUK OT/eJa, Ha3HAaYaeMblid IPUKA30M PEKTOpa Y HUBEPCUTETA.

C nauvanpHukoM OTJena 3akiaoyaeTcsl TpyAoBoi noroBop. OcBoOoXkmaeTcs OT CBOEH
JTOJDKHOCTA —~ TIPUKA30M  PEKTOpa  YHUBEPCUTETa B  COOTBETCTBUM C  TPYJAOBBIM
3aKoHOAaTesbcTBOM Pocculickont denepanun.

6.2 Havanpauk Otaena ydacTByeT B pa0oTe mojapasfeieHui, rae oOCyX aaroTcs U
pelmarTcst BOMpOChl AesitenbHOCTH OTAena, OH HECceT JUYHYI0 OTBETCTBEHHOCTHh 32 BCIO
nestenbHocTh  Otaena. Cpoku u  popmbel oTdera HavanbHuka Otnena o pabote
BO3IJIABIIIEMOIO MM [MOJAPA3JICICHHUs] YCTAaHABIMBAIOTCS PEKTOPOM U MPOPEKTOPOM IO
HAy4YHOU paboTe YHUBEpPCUTETA.

6.3 Bce ykazaHus, Kkacatomuecs aesTenbHocTH OTjaena WM €€ OTACNbHBIX
pabOTHUKOB, UCXOJSIIME OT PYKOBOJACTBA YHMBEPCUTETA, PACIPEACIAIOTCS COTPYAHHKAM
nojipasfiesnieHust HayanbHuKoM OTrena.

6.4 HauanpHuk OTena BopaBe JelIerupoBaTh YaCTh CBOMX MOJTHOMOYUN COTPYIHUKAM
CTPYKTYPHOT'O MOJIpa3IeIeHHUS.

7 IlpaBa 1 00513aHHOCTH COTPYJHUKOB OT/AEJA ACIUPAHTYPhI U JOKTOPAHTYPHI

7.1 OO6si3aHHOCTH, TIpaBa, MOJHOMOYMS HadaidbHuUKa OTAena, a TakkKe JIODKHOCTEH B
COOTBETCTBUU CO INTATHBIM PACIUCAHUEM, OIPEACICHBI JOKHOCTHBIMU HHCTPYKIUSIMH,
MPEACTaBICHHBIMU B MIPUIIOKEHUH A.

8 I[OI(YMGHTaIII/IH ITaHUPOBAHUA 1 OTUCTHOCTHU

8.1 Jlenonpons3BoACTBO OT/IENA ACIUPAHTYPHI U IOKTOPAHTYPHI.

CoriacHo NpUHATBIM B YHuBepcuteTe npasuiam OTnaen BeAeT AEJIO0NpPOU3BOACTBO.
Otnen umeer CBOIO JOKyMEHTalUI0 (y4eOHYyI0, METOAMYECKYI0 M T.I.), OTPa)Karollyro
coJlep>KaHMe, OpPraHu3alli0 U METOAMKY BBINOJIHEHHUS BHUIOB JESATEIBHOCTU KOJUIEKTHUBA B
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HEJIOM M KaXJI0ro paOOTHHKA B YAaCTHOCTH; IMEPEUYCHb OOS3aTENbHOW U JOMOJHUTEIBHOU
nokymeHtauuu OTAena  periaMeHTHPYIOTCS  HOMEHKIATYpOM el HOoJpa3fesieHus,
COTJIACOBAHHOM C OOIIMM OTAENIOM YHHUBEPCUTETA.

8.2 CrtpaTtern4yeckoe v ornepaTuBHOE MIIAHUPOBAHUE

8.2.1 PabGora Ortnena oOCYHIECTBISIETCS B COOTBETCTBUU C MEPCHEKTUBHBIMU U
TEKyIIMMH (Ha y4eOHBIH WM KaJleHAApHbIA TOJ) IUIAaHAMH, OXBAThIBAIOIIMMH BCE BHU/IbI
NESTENbHOCTH — yueOHasi, MeTOJUYecKas, HaydHasl, BOCHHTATENIbHas, MPOU3BOJICTBEHHAS,
XO35IICTBEHHAs U Jp.

8.2.2 B COOTBETCTBHUM C MEPCHEKTUBHBIM U TEKYIIUM I1aHamMu OTzena cocTaBiseTcs
€XKETOJIHBIH MJIaH M0 BCEM HANpaBIECHUSM PabOTHI.

8.3 JlokyMeHTaIlusi OTYETHOCTH

3acnylMBaHue U 00CYXJAEHHE OTYETOB OT/ENIa aCHUPAHTYPHI U JOKTOPAHTYPBl O XOJE
BBINIOJTHEHUSI 3TUX IUIAHOB, B TOM YHUCJE 3a MOJYrojJuWe M 3a roj, Mo APYTHMM BOIpPOCaM
nestenbHocTd OThena Npou3BOAUTCSA Y IPOPEKTOPOB IO HAMNPABIECHUSAM JAEATEIBHOCTH
VYHuBepcuteTa, Npu HEOOXOJUMOCTH, Ha 3aceJaHMsIX pEKTopara U YUYEHOro COBETa
YHUBEpCcUTETA B COOTBETCTBHUH C IJIaHAMU UX padoT.

9 HOp}IIIOK peopranu3ann U JUKBUAAITUH

9.1 Peopranmsanus W JUKBUIAUMsA OTAENa AaCHUPAHTYpbl M JOKTOPAHTYPHI
IIPOU3BOJIUTCS B COOTBETCTBUM C IIPUKA30M PEKTOPA Ha OCHOBAHUM PELIECHUsI YYEHOIO COBETA
YHuBepcurera.

9.2 Co3nanue, peopraHu3anusi U JIMKBHJALWS NOJApa3IeeHU B cTpykType Otaena
IPOU3BOJATCA B COOTBETCTBMM C IPUKAa30M PEKTOpa MO MPEACTABIECHHUIO IPOPEKTOpa IO
HAy4YHOU pabore.

10 OTBETCTBEHHOCTH

10.1 Hauvanpauk Otaena HeceT BCIO MOJHOTY OTBETCTBEHHOCTH 3a KAadyeCTBO H
CBOEBPEMEHHOCTh BBINIOJIHEHUS 3a7ad M (YHKIUH, BO3J0KEHHbIX Ha OTIen HacTOSIIUM
[TonoxxeHreM U JpYruMH JIOKaJIbHBIMA HOPMAaTUBHBIMU aKTaMH Y HUBEPCUTETA.

10.2 B cinydyae HEOAHOKPATHOTO HAPYLICHHS OOS3aHHOCTEH M HEBBITIOJHEHHS CBOMX
00s3aTenbeTB HayallbHUK OTIena MOXKET ObITh OTCTPAHEH OT JAOHKHOCTH MPUKA30M PEKTOpa
JI0 pEIIeHHUs BOIMPOCAa O COOTBETCTBUU €ro 3aHMMAEMOW JOJHKHOCTH YYEHBIM COBETOM
YHusepcurera.

10.3 CremneHb OTBETCTBEHHOCTH IPYruX paOOTHHKOB OT/aena yCTaHABIMBAETCS HX
JOJDKHOCTHBIMM ~ MHCTPYKUUSMU W JAPYTMMH  JIOKQJIbHBIMA HOPMATHBHBIMU  aKTaMH
YHusepcurera.

11 Ouenka kauecTBa AESITENBHOCTH OTEJa aCIUPAHTYPhI U JOKTOPAHTYPbI
Onenka KkadecTBa JAEATEIBHOCTH  OTJE€NAa AaCHUPAHTYpbl U JOKTOPAHTYpHI

OCYHICCTBJISICTCA HAa OCHOBC IdHHBIX:
- aHaJIi3a BBIIIOJHCHUA I1JIaHa pa60TI>I oTAclIa ACIIMPAHTYPBI U JOKTOPAHTYPBI;
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- BBITIOJIHEHHUS 00SI3aHHOCTENW COTPYAHHUKOB OTJENa acUPaHTypPhl U JOKTOPAHTYPHI B
COOTBETCTBUU C JOJKHOCTHBIMU UHCTPYKLUSIMU;

- pe3yJbTaTOB BHYTPEHHEIrO ayquTa ACSATEIbHOCTH MOIpa3IeICHNUS;

- pe3yiabTaTOB caMOOOCJeIOBaHUs, BHYTPEHHUX M BHEIIHUX AayJUTOB CHUCTEMBI
MEHE/PKMEHTA KaueCTBa;

- TIPOXOXKJICHUSI KOMIUIEKCHON OIEHKH JAESITEIHbHOCTH YHHUBEPCUTETA U €r0 (PUIHAIOB
(JIuueH3UpOBaHUE U TOCYAPCTBEHHASI AKKPEAUTALIHS).

12 Ilopsnox BHecenus nu3menenuu B [lonoxxenue

12.1 W3menenus B TekcT Ilomoxkenus o0 oOTaene acmUpaHTypbl U JTOKTOPaHTYPHI
BHOCHUTCS B CJICIYIOIIUX CIydasx:

- P U3MEHEHUHU CTaTyca OTJAeNa ACIUPAHTYPHI U IOKTOPAHTYPHI;

- IpY U3MEHEHUU OPTraHU3alMOHHO-YIPABIEHUYECKON CTPYKTYPhI OT/IeNIa ACUPAHTYPhI
Y JJOKTOPAHTYpPHI WU Y HUBEPCUTETA,;

- TIpU 3aMmeHe, J0OABJICHUU WM UCKIIOYEHUU OTIACIBHBIX (PYHKIHUHA B JEATEIBHOCTH
OT/eNa aCIIUPAHTYPhl U JTOKTOPAHTYPHI;

- IpM BHECEHWHM M3MEHEHHI B HOPMATHUBHYIO U PACIOPSAIUTEIBHYIO JTOKYMEHTAIUIO
BBICIITUX OpraHoB ymnpasieHus (DenepanbHOro areHTCTBA KEJIE3HOAOPOKHOTO TPAHCIIOPTa U
Ip.), @ TAK’KE€ HA OCHOBAHUHU PEIICHUN OPraHOB YIPaBJICHUs Y HUBEPCUTETOM;

- B JIp. CIIyYasx.

12.2 Otmena Ilonoxenus 06 oTaele acCmUpPaHTyPhl U IOKTOPAHTYPHI OCYIIECTBIISCTCS
MPUKAa30M, B KOTOPOM TMPHUBOJUTCS COOTBETCTBYIOIIEE OOOCHOBAaHHWE (JIMKBUAALMS WIH
peopranmzarusi Otnena, BHEIPEHHE HOBOTO THUIOBOTO TMOJIOKeHHs 00 OTtaene B3aMeH
JIEUCTBYIOIIETO U JIp.).

COT'JTACOBAHO

[IpopekTop 1o Hay4HO paboTte A.B. JlumoB
Hauanpnuk ITY K.IO. Yconbues
HauanpHuk otaena kaapos C.A. UlTarep
IToarorosun

Havanpnuxk YHUP J.B. byropun
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[Tpunoxenne A

JOJDKHOCTHBIE MHCTPYKIIMU COTPY IHUKOB OTAEJIA

JIOIZKHOCTHASI MHCTPYKIIMS HAYAJBLHUKA 0T/1e/1a
1 OO01re noJI0KEHUS

1.1 Hacrosmiass moJDKHOCTHAs WHCTPYKIHS pa3paboTaHa Ha OCHOBE KBaTU(DHKAITMOHHOMN
XapaKTePUCTUKNA JOJDKHOCTH «HAYAJIbHHUK (3aBENyIOIIMIA) OTHAETa», BXONAINIMNA B pas3fel
«KBamndpukannoHHble XapaKTEPUCTHKU TOJDKHOCTEH PYKOBOAWUTEICH M CHEIHAIMCTOB BBICIIETO
npo(ecCCHOHAIBHOTO W JIOTOJHUTENBHOTO  MpodeccHoHaNbHOTO  oOpasoBanus» EmxmHOTO
KBIM()UKAIIMOHHOTO CIPAaBOYHUKA JOJHKHOCTEH PYKOBOJUTENEH, CHEIUAINCTOB M CIIYXKalllHX,
yTBepxkaeHHoro IIpukasom Munszapasconpassurust Poccun ot 11.01.2011 r. Ne 11.

1.2 HavanbHMK oOTHela OTHOCUTCA K KATerOPUU PYKOBOIUTENEH, MOJUUHSIETCS
HEIMOCPEACTBEHHO MPOPEKTOPY MO Hay4yHOW paboTe M BKIOYAETCS B MITAT aJMUHUCTPATUBHO-
YIPaBJICHYECKOTO armapara.

1.3 Ha nomxHOCTh HayaJdbHUKA OTAENA HA3HAYACTCS CHELMATUCT, UMEIOIIUNA BbICLIEE
npodeCCHOHAIBHOE 00pa30BaHWE M CTAXK HAYYHOW, HAYYHO-TIEJArOorHYecKOd WM paboThl B
OpraHu3alusaX, COOTBETCTBYIOIIECH HAMPABICHHUIO AEATEIbHOCTH aCHUPAHTYPhl HE MEHee 3 JIeT.

1.4 OcHoBHas 3a7a4a OT/ieIa COCTOUT B OpraHu3aIuy paboThl OTaena Y HUBEPCUTETA.

1.5 OcHoBomnonararouye, OpraHu3allMOHHO — MPaBOBbIE JOKYMEHTBHI, B COOTBETCTBHH C
KOTOPBIMH COTPYAHUK OCYIIECTBISET CBOIO JI€ATEIBHOCTb!

- 3aKOHOJJATEJIbHBIE AKTHI;

- HOPMATHBHO-TIPABOBbIE aKThl PeiepanibHOr0 areHTCTBA KEIE3HOJOPOKHOTO TPAHCIIOPTA;

- BHYTPUBY30BCKHE€ HOPMATHBHO-IIPABOBBIE U  OPraHU3alMOHHO-PACHIOPSIUTENbHBIC
JIOKYMEHTHI 110 TUTAHUPOBAHUIO ¥ OPTaHU3AINH YI€OHOU A TEIHbHOCTH;

- BHYTPHUBY30BCKHE IOKYMEHTBI CHCTEMBI MEHE/DKMECHTA KaueCTBa;

- HaCTOSIINAs JOHKHOCTHAS HHCTPYKITHSI.

1.6 Hasmayenume Ha [OODKHOCTP M OCBOOOXIEHHE OT 3aHMMAeMOH JIOJDKHOCTH
OCYILECTBIIAETCS B IOPAJIKE, MPEyCMOTPEHHOM 3aKOHOAATEIbCTBOM PO.

1.7 Ilpu yBONBHEHMM WM MEPEBOJIE Ha APYTyl ITOJKHOCTh (B JPYroe CTPyKTYpHOE
NoJipa3/ieJieHre) HauyalbHUKOM OTJeJIa COCTaBIISIETCS aKT O CAaude-IpHEMKE eI U JOKYMEHTOB,
yTBEPKIAEMbIi TPOPEKTOPOM MO HAYyUHOI padore.

1.8 B ciryyae BpeMEHHOI'0 OTCYTCTBHSI BCE HEHUCIIOJIHEHHbBIE UM (DYHKIIMH, a TaKXKe TeKyIlne
Jiena, IepejaloTes CIeUAINCTY 10 yueOHO-METOIMYECKOM paboTe B yCTaHOBICHHOM MOPSIKE.

2 KBanugukanuonHsle TpeOOBaHUS

2.1 HauanpHWK oOTHENAa MODKEH 3Hamb u cobawdams KoHcTuTymioo Poccuiickoii
Oenepannn; PenepanbHblii 3akoH OT 29 gexabps 2012 r. Ne 273-d3 «O6 obOpazoBaHuu B
Poccuiickoit @enepanuu» U MHBIE HOPMAaTHMBHBIE NpaBoBble akThl Poccuiickon denepanuu mno
BOIpocaM OOpa3oBaHUSI W TOJATOTOBKM HAYYHO-TIENarOTHYECKUX W HAYYHBIX KaJIpOB;
NPUOPHUTETHBIE HAINpaBJICHUS pa3BUTHS oOpa3oBarenbHOM cucteMbl Poccuiickoit denepaunu;
JIOKaJIbHbIE HOPMATHBHBIE aKThl Y HUBEPCUTETA; OCHOBHBIE CBEACHHS O Pa3BUTUU O0Opa3oBaHUs B
3apyOeKHBIX CTpaHaxX; OCHOBBI MEJAarOTHUKH, MEJarorMYecKOl IMCHUXOJOTHH;  TOPSIOK
IUIAHUPOBAaHUSI M OpraHu3aluu ydeOHOro mporecca B 0O0NAacTH TOATOTOBKM HAy4dHO-




Cucrema MEHEDKMEHTA KauecTBa Ne JT1.320102.08.8-2023

13
OTBETCTBEHHOCTD PYKOBOJACTBA

n AL
mrrync [TonoxxeHue 06 oTnene acUPaHTYPhl U JOKTOPAHTYPHI

MEeIarorMuecKuX U HayYHBIX KaJpoB; MpaBUiIa U MOPAJOK OPOPMIICHUS JUCCEPTALMOHHBIX padoT
U pedepaToB, NPEACTABICHHS aCHUPAHTOB K TOCYJApCTBEHHBIM M WMEHHBIM CTUICHIUSM;
HOPSAOK yueTa U opopmieHHs yueOHOH TOKYMEHTAIMH; OCHOBBI JEIONPOU3BOCTBA, TPYAOBOTO
3aKOHOJIATeNIbCTBA; IIpaBWa 110 OXpaHE TpyJa; MpaBuila BHYTPEHHEro TPYJOBOIO paclopska
VYHuBepcuTeTa; mpaBuia TEXHUKHA O€30MaCHOCTH M MPOTHBOIIOXKAPHOW 3aIUTHI;, Y CTaB U JPyTHE
JIOKaJIbHbIE HOPMATHBHBIC aKThl Y HUBEPCUTETA.

2.2 Havanpauk Othena AOHKEH 61ademb HABBIKAMH YMPABICHUYECKOW pabOThI; HABBIKAMHU
TUTAHUPOBAHUS M OpraHu3anuu pabotsl OTaena; HaBBIKAMH IO OPTaHU3AIMH HAYYHOH pabOTHI;
HaBBIKAMU METOJMYECKOM, HayYHO-METOAMYECKON pabOThl; HABBIKAMH IOJIb30BAHUS CPEACTBAMU
BBIUMCIIUTENIbHOM TEXHMKH, KOMMYHHMKAIIMA W CBS3HM;, HAaBBIKAMH U TpUEMaMH OpaTOPCKOTO
MacTepcTBa.

3 JIo;mKHOCTHEIC 00S13aHHOCTH

Ha nayanpHuKa OT/A€Ia BO3JIAralOTCs CAEAYIONINE QYyHKIMH:

3.1 PykoBOJUT NesTEIbHOCTBIO OTAENA, B IIPEeNax MPeI0CTaBICHHBIX TOJTHOMOYHNH.

3.2 OpraHu3yer TeKylllee U NEPCIEKTUBHOE MIIaHUPOBAHUE JIEATEIbHOCTU OTJIENA C YUYETOM
Henei, 3ajad M HalpaBJICHUH, A pealu3alud KOTOPbIX OH CO3JaH, U3JaeT He0oOXOAMMble
pacnopsiKeHHsl, KOHTPOJIUPYET BBHIIOJIHEHNE TUIAHOBBIX 3a/1aHUM.

3.3 OcymecTBisieT  KOOpPIMHALMIO  JAEATEIBHOCTH  pabOTHUKOB  CTPYKTYPHOIO
NOJpa3/eNIeHus], CO3aeT yCIOBUS U1 UX PaOOTHI.

3.4 IlpuHumaeT Mepbl MO CO3/JaHHUI0 HEOOXOJIUMBIX COLMAIbHO-OBITOBBIX YCIOBHM IS
COTPYAHUKOB YHHUBEPCUTETA, BHOCUT HEOOXOAMMBIC MPEATIOKEHHS [0 UX YIYULICHHIO.

3.5 VuactByeT B moabope M pacCTaHOBKE KaJpOB, B PEIICHUH BOIPOCOB IOBBIIICHHS
KBTM(DUKAIMH 1 TPOPECCHOHATBHOTO MAaCTEPCTBA COTPYTHUKOB.

3.6 Ilpunumaer ywacTue B Pa3BUTHUH M YKPEIUIGHUH Yy4eOHO-MaTepHalbHOW 0a3bl
00pa30BaTEILHOTO  YYPEXKJEHHs, OCHALICHUH COBPEMEHHBIM O0OpYyAOBaHUEM, Y4EOHOH
JUTEpAaTypoil, MOCOOMSMM M TEXHUYECKMMM CpEICTBAMM OO0y4deHHs, O0OecneunBaeT HxX
COXPaHHOCTb, NTONOJIHEHUE U 3(P(PEKTUBHOE UCIIOIb30BAHUE.

3.7 OcymiecTBisieT KOHTPOJIb 32 CBOEBPEMEHHOCThIO M Kaue€CTBOM BBINMOJIHEHHS] paboOT MO
MOJIFOTOBKE CIIEIUATMCTOB BbICIIEH KBaJM(DUKAIIIH.

3.8 IIpoBoaUT HEOOXOIUMYIO KOPPEKTUPOBKY M BBIHOCUT Ha YTBEPXKJACHHE MPOPEKTOPY IO
Hay4YHOH paboTe MpPOEKTHl MPHUKA30B, OTUETOB, MOJOKEHHUM, YyUeOHBIX U y4eOHO-TEMaTHYECKHX
IUIaHOB, MHCTPYKIIMH, THCEM, IPOTOKOJIOB U MHBIX JOKYMEHTOB, KacaroIluxcsi paboTsl OTAeNa.

3.9 Opranusyet paboTy MO MPEJOCTABICHUIO B BHIIICCTOSIINE OPTaHU3auy U (TI0 3a1pocCy)
B MOJpa3JICJCHUs] YHUBEPCUTETA, Kacaroluxcs paboThl OTAena B LEJIOM, B TOM YHCIE IO
JBUKEHUIO aCIIMPAHTOB, UX KOJIMYECTBY U T.JI.

3.10 Ilo mnpenBapUTENbHOMY COTJIACOBAHMIO C TNPOPEKTOPOM 10 HAy4yHOU pabore
MPEIOCTABIIAET 3aMHTEPECOBAHHBIM MOIPA3/ICIICHUSIM YHUBEPCUTETA U CTOPOHHUM OPTaHU3aIIHIM,
a TaKKe 3anpaluBaeT He0OXOAUMYI0 HH(POPMAIIHIIO, KaCAIOUTYIOCs paboThl OT/AeA.

3.11 OpraHuszyeT U TPOU3BOAUT HEOOXOIUMOE COIJIACOBaHHE PAa0OT MO OOECIEUCHHIO
mpolriecca MOJATOTOBKM  KaJpoB BhICHICH KBaIM(UKALMKM C UHBIMH  OJpPAa3/IeICHUSIMU
yHHUBEpCHTEeTA: (puiIMagaMy, HHCTUTYTaMH, (DaKyJIbTeTaMH, BBITYCKAIOIUMH Kadeapamu, yaeOHo-
METOAMYECKUM yIPaBJICHUEM, IUIAHOBO-DKOHOMHUYECKUM OTJENOM, OyXrantepueil, BOEHHO-
YU€THBIM CTOJIOM, OTIEJIOM KaJpOB, CTYAEHUYECKHM OTAEJIOM KaJpOB, IOPUANYECKHM OTAEIOM,
HAy4YHOU OMOIMOTEKON YHUBEPCUTETA, OOLIC)KUTHEM U APYTUMHU.
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3.12 Cornacyet ¢ BbITYCKAIOIUMHU KadeapaMu U BBIHOCUT Ha YTBEPKIECHUE PEKTOPY COCTaB
KOMUCCUH JJI MpUeMa BCTYNUTENbHBIX M KaHAUJATCKUX JK3aMEHOB, 3a4MCICHMsI, MPOBEACHUS
€XKETO/IHbIX TPOMEKYTOUHBIX aTTeCTALUH.

3.13 Opranusyer U OCYLIECTBIISIET TEXHUYECKHI KOHTPOJIb PabOThI OOIIEYHUBEPCUTETCKIX
KOMUCCHUH TI0 3a4UCIICHUIO U MTPOBEICHUIO €KET0JHBIX aTTeCTAllMii aCTUPAHTOB.

3.14 Koutpomupyer coOmoaeHue paOOTHUKAMHM TMPaBWJI BHYTPEHHErO TPYAOBOTO
pacrnopsiika, IpaBWJI W HOPM OXpaHbl TPyJa M MPOTUBOMOKAPHOW OE30MacHOCTH, COCTOSHUE
ITPOM3BOACTBEHHOU U TPYIOBOW JTHUCIUIIJINHBI.

3.15 BeoinonHseTr pa3oBble CIyKEOHbIE MOPYYEHHS PEKTOpa YHUBEPCUTETa, IEPBOIrO
IPOPEKTOpA, MPOPEKTOPA 110 HAyYHOU padoTe.

3.16 CBoeBpeMEHHO OINOBEIIAET IPOPEKTOpa IO HAayyHOHl paboTe O HEBO3MOXKHOCTU
BBIIIOJIHUTh OOYCJIOBJIEHHYIO TPYAOBBIM JIOTOBOPOM, IOJIKHOCTHOM HHCTPYKUMEW M JOPYTHMMH
JOKAJIBHBIMH aKTaMH yHHBEpcHTeTa paboTy, B TOM 4YHCIE BBI3BAaHHOW BPEMEHHOU
HETPYAOCIMOCOOHOCTHIO.

3.17 ObGecrneunBaeT KOH(DUIECHIIMATBHOCTh CBEJICHUHN (O AESITETFHOCTH YHHUBEPCUTETA, €r0
UMYIIECTBE, COTPYIHUKAX, aCOUPAHTAaX U Ap.), TMOJYYECHHBIX UM BO BPEMS MCIOJHEHHUS CBOUX
JOJKHOCTHBIX ~OOSI3aHHOCTEH, B T.4. CBEIEHUH, COCTaBISIONMX KOMMEPYECKYI) TaiHYy
YHuBepcutera, ciy:KeOHYI0 U TOCYJAapCTBEHHYIO TaiHy, a TakXe CBEIEHHUH, COCTaBIISIOIINX
NepPCOHAJIbHbBIE JAHHBIE COTPYIHUKOB, aCIMPaHTOB; HE MEpEAAeT MEPCOHANBHBIEC JaHHbIE TPETHUM
auiam 0e3 corjlacusi camoro COTpyJIHHUKA, aclIMpaHTa.

3.18 CobintoiaeT ycTaHOBJIEHHbIE TPEOOBAHMS MO 3aLIUTE MEPCOHATBHBIX JIaHHBIX, YYETY,
XPaHEHUIO U NEPEChUIKE HOCUTEIIEH, COJIEpKaIlUX MTEPCOHAIbHbIE JaHHbIE.

3.19 3HaeT U BHIMIONHAET TPEOOBAHUS OPTAHU3AIMOHHO-PACIIOPSIIUTEIBHBIX JOKYMEHTOB B
obnacTu 6€30MacHOCTH IEPCOHANBHBIX TaHHBIX.

3.20 HememyneHHO IOKJIAaAbIBA€T OTBETCTBEHHOMY 3a oOecriedeHne Oe30macHOCTH
MEPCOHANBHBIX JTAaHHBIX O BCEX (DaKTax W TOMBITKAX HAPYIICHUS O€30MacHOCTH TMEPCOHATBHBIX
JTAHHBIX.

3.21 3naeT u cobmoAaeT AeHCTBYIOIINE UHCTPYKIMH, TPUKA3bl, PACIOPSHKEHUS U JIOKAJIbHO-
HOPMAaTUBHbIE JIOKYMEHTbl YHHBEpPCUTETa U €ro (UIMAJIOB, CBSI3aHHBIX C HCIIOJIHEHHEM CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEW B 00J1acTH 0O0paOOTKHM M 3alUThl CBEJACHUN KOH(HUICHIIMATHLHOTO
Xapakrepa.

3.22 CobmoaeT W BBINOJHSAET TPeOOBaHMA, COZAEpIKAILIUecs B TPaBUIaX BHYTPEHHETO
TPYJOBOTO pACIOpsIIKa; MpaBUaX TEXHUKH OE30MMaCHOCTH; IMPOU3BOJCTBEHHON CaHWUTApUH U
MPOTUBOTIOKAPHOH 3aIIUTHI; MPAaBUJIaX U HOPMax OXpaHbl TPY/a; yCTaBe YHUBEPCUTETA; MPUKa3ax
U PaCIOPSHKEHUSAX PEKTOPAa YHUBEPCUTETA M MHBIX JIOKATBHBIX MPABOBBIX aKTaX YHUBEPCUTETA.

3.23 IlpencraBnsieT NMUCbMEHHbIE OOBSCHEHUS MO TPeOOBAaHUIO PEKTOpa YHUBEPCHUTETA,
IpOpeKTopa MO Hay4yHOM paboTe, B T. 4. OOBSCHEHUS NPHU COBEPLICHUH UCUUILIMHAPHOTO
MPOCTYTIKA.

3.24 He pomyckaeT HapylleHUW TPYJOBOW JMCUMILIMHBI, OCKOPOJEHHUS WM UHBIX (OpM
NPOSIBJICHUS HEYBAXHUTEIHHOTO OTHOIIEGHHS K COTPYJAHHMKAM, AaclUpaHTaM, CTYJEHTaM,
ciymarensM, aOWTypHEeHTaM, TOCTSM YHUBEPCHUTETa W TPOYUM JIMIAM, HaXOISIIUMCS B
YHuBepcUTeTe.

3.25 OcymiecTBasieT KOHTPOJIb 3a TpEJoCTaBleHHEM Tabelnss ydera pabodero BpEeMEHU
COTPYAHUKOB OTJeNia B OyXTrajaTepuIo.
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4 IlpaBa 1 NOJTHOMOYMS

4.1 HavanbHUK OTAeNa BIpaBe MPEACTABIATh HMHTEPECHl OTHENAa Tepel PEeKTOpaToM u
JPYTMMU OpraHaMy Y HUBEPCUTETA.

42 B mpepenax CBOMX TIOJHOMOYHMM W3[aBaTh pACHOPSDKEHUS, JaBaTh YKa3aHWUS,
o0s3aTeNnbHbIC ISl UCTIOTHEHHSI BCEMH COTPYAHUKAMU OT/ENA.

4.3 TpeboBaTh OT COTPYJAHHKOB OTJ/ENIa OTYET O BBIMOJHEHUU CIY)KEOHBIX OOS3aHHOCTEH,
COOJIIOICHUH TPYAOBOM TUCUUIUIMHBI, IPABUJI BHYTPEHHETO TPYAOBOI'O PACIOpPsAKA.

4.5 3HaKOMHTBCS C TIOKYMEHTAIlMEH, Kacarolecs paboThl OTAeNa.

4.6 3anpamuvBath B MOAPA3ACICHUSIX YHHUBEPCUTETA U UHBIX OpraHU3AIMUSAX HEOOXOIUMYIO
uH(}OpMaIIKIO, KAacaloIyocs padoThl OTAeA.

4.7 BHOCUTD NPEAIOKEHUS TI0 YIIYUIICHUIO pa0OTHI OT/Ie]a U O MOOUIPEHUH OTIMYUBIITUXCS
pabOTHUKOB, O HAIOKEHUH B3bICKAHWH HA HAPYIIUTENEH TPYAOBOU AUCIUILIAHEI.

4.8 JlaBaTh MOAYMHEHHBIM €My COTPYAHHKAM TOPYYEHHUS M 33JaHUS MO KPYTy BOIPOCOB,
BXOJISIINX B €ro (DYHKIMOHAIBHBIE 0053aHHOCTH.

4.9 KoHTponupoBaTh BBINIOJIHEHHWE IIIAHOBBIX 3aJaHUl W paboOTy, CBOEBPEMEHHOE
BBITIOJIHEHUE OTJEIbHBIX MOPYUYEHUHN U 3aIaHUI OTYUHEHHBIMU €My paOOTHUKAMH.

4.10 TloBblmaTe KBaMU(UKALMIO IOCPEICTBOM OOYUYEHHs Ha CHEI[MATM3UPOBAHHBIX Kypcax,
NyTEM CaMOCTOSTEIBHOTO U3YYEHHUs CIEUHUATBbHOM JIMTEpaTypbl Kacawlleucs TpyaoBOM
JESITEIIbHOCTH.

5 OTBETCTBEHHOCTH

HauanbHuK OTAena HECET OTBETCTBEHHOCTh 32 KAYECTBO M CBOEBPEMEHHOCTH BBITIOJTHEHUS
BO3JIO’KEHHBIX Ha HETO HACTOSIICH JOHKHOCTHON HHCTPYKITNEH 00s3aHHOCTEH.

5.1 HavanbHUK OTAENa HECET NUCUUILIMHAPHYIO, MATEPUAIbHYIO, UMYIIECTBEHHYIO, a TAK¥KE
MHYIO OTBETCTBEHHOCTb, YCTAaHOBJIECHHYIO 3aKOHOJATenbCcTBOM Poccuiickoit denepauuu B
CIIy4asiX, YCTAaHOBJICHHBIX 3aKOHOJIaTelIbcTBOM Poccuiickoit denepanniv, TpyAOBbIM JOTOBOPOM U
HACTOAIIEH TOIKHOCTHOU UHCTPYKIIUEH.

5.2 HayanpHUK OTZElIa HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W HEHAJJIE)Kalllee
BBITIOJTHCHUE (JIMOO HEBBINIOJHEHHWE) CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, a TakKKe WHBIC
HApYIICHUS TPYJAOBOW NHUCUMILUIMHBI, 32 HECOOJIO/IEHNE YCTAHOBICHHBIX MPAaBWI W HOPM TPYIa,
OXpaHbl TPyJa, TEXHUKU OE30MacHOCTH, MPOU3BOJCTBEHHOW CAHUTAPUU W TPOTHBOIIOKAPHOM
0€30MacHOCTH, TPAaBWJI BHYTPEHHErO TPYAOBOTO pACIOpsKa, TpPeOOBaHWH, COAEpIKAIIUXCS B
JIOKAJIbHBIX aKTaX YHUBEPCUTETA.

5.3 HayanbHUK OTJI€7Ia HE HECET OTBETCTBEHHOCTh 3a KAYECTBO BBHIMIOIHAEMON aciupaHTaMU
Hay4YHOU paboThI, a TaK)KE 32 CBOEBPEMEHHOCTh MPEJOCTABIICHUS acCIMPAaHTaMH Ha aTTECTaIMIO
WHUBHUIYAIPHOTO TIJIaHA, OTYETa O MPOJEIaHHOW paboTe, BHIMUCKU W3 3acedaHusi kadeapsl o0
aTTeCTallMy acrupanTa Kadeapo, XapakKTEPUCTUKU Ha aCTIUPAHTA.

5.4 HaganpHHMK oOTIOeda HECET OTBETCTBEHHOCTh 3a COXPAHHOCTh CIYXXEOHOW U
KOH(MUICHIIMAIIBHONH WH(QOpMAIMK H TEPCOHANBHBIX JIAHHBIX COTPYJHUKOB, AaCIHPAHTOB
YHuBepcurera.
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6 OreHka kavyecTBa TpyJa

OrneHka KauecTBa TPyAa OCYILIECTBIISIETCS. HA OCHOBE:

- aHaJIM3a BBIMOJIHEHHS IUIaHa pabOThI OTENA;

- pe3yJabpTaToOB BHYTpeHHEro U BHelHero ayautoB CMK YHusepcurera;

- pe3yiabTaToB caM0O0OCJelOBaHUs YHHUBEPCUTETA B XOJ€ KOMIUIEKCHOW OIIEHKH
JIEATEbHOCTH YHUBEPCUTETA;

- OT3BIBOB KOJUJIET M PYKOBOJAMTENCH Y4eOHBIX MOApA3IeICHN Y HUBEPCUTETA.

7 HOpHI[OK BHECCHMS UI3MCHECHUI B JOJDKHOCTHYIO HHCTPYKIIUIO

7.1 BHeceHrne M3MEHEHUN U JONOJHEHUW B JOJDKHOCTHYIO MHCTPYKLHIO NPOU3BOJUTCS B
COOTBETCTBUU C YCTAHOBJICHHBIM MOPSIAKOM B JOKYMEHTHUPOBAHHOM Mpoleaype «YIpaBieHUE
noxkymenTanueii» Ne JIIT 250000.01.4.090-2012.

Ctpanunia ¢ TEKCTOM, IMOJJIEkKAIIUM H3MEHEHHUIO, 3aMEHSIETCS Ha HOBYIO WJIM TEKCT
W3MEHEHU BKJIEMBACTCS Ha IOCJICAHEH CTpaHHIE TOJDKHOCTHOW WHCTpYKIuu. WMHpopMamms o
BHECEHUH U3MEHEHUI BHOCUTCA B JIMCT pernucTpanuy n3MEeHECHUN.

C “HCTpYKUHEH 03HAKOMJIEH, HHCTPYKIIMIO TTOJTYYHII:

« _» 202 . / /
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JL0IKHOCTHASI HHCTPYKIIUS
CIEeHAINCTA M0 Y4eOHO-MeTOoAMYeCKoil padoTe

1 O0wmume noJI0KEHUS

1.1 Hacrosmas AOMKHOCTHAasT MHCTPYKIUS pa3paboTaHa HA OCHOBE KBaJIM(DUKAIIMOHHOMN
XapaKTepUCTUKUA CHEIUAINCTAa IO y4eOHO-METOAWYECKOM paboTe, BXOIMMIMA B pas3feln
«KBamndpukannoHHbIe XapaKTEPUCTHKHU TOJDKHOCTEH PYKOBOAWUTEJCH M CHEIHAIMCTOB BBICIIETO
npo(ecCHOHAIBHOTO U JIONOJHUTENIBHOTO  MpodeccuoHanbHOro  obpasoBanus» EnuHoro
KBaJIM(PUKAIIMOHHOTO CIIPAaBOYHUKA JOJDKHOCTEH PYKOBOJIUTENEH, CHEIHAIMCTOB U CIIy)KalllUX,
yTBepxkaeHHoro [Ipukazom Munznpascoupaszsutus Poccun ot 11.01.2011 r. Ne 11 u onpenenser
(GyHKIMOHANIbHBIE 00SI3aHHOCTH, IIPaBa U OTBETCTBEHHOCTb.

1.2 JIoOJDKHOCTH  CIeNHAINCTa MO  y4eOHO-MeTomudeckod pabore DenmepaabHOTO
TOCY/IapCTBEHHOTO OO/KETHOTO 00Pa30BaTEIbHOTO YUYPEKACHHS BBICIIETO MPO(HEeCCHOHATBHOTO
oOpazoBanusi «MpKyTCKuMH TOCYZapCTBEHHBI YHHMBEPCHUTET IIyTe cooOmeHus» (mamee -
YHUBEPCUTET) OTHOCUTCS K KaTETOPHH CIICIIUAINCTOB.

1.3 Coemuanuct 10 Yy4eOHO-METOIUYECKOW padoTe IMOTUMHSAETCS HEMOCPEICTBECHHO
HAYaJIbHUKY OTJEa.

1.4 B cBoeif 1eATeTbHOCTH CIIEIUATUCT 0 Y4eOHO-METOIUYECKON paboTe pyKOBOICTBYETCS:

- 3aKOHOJJATEJIbHBIMU aKTaMH;

- HOPMAaTUBHO-NPAaBOBbIMH  akTamu DefepanbHOr0 areHTCTBa  KEJIE3HOJOPOKHOIO
TpPaHCIOPTa,

- BHYTPCHHHMMH HOPMATHBHBIMH ¥ OpPraHW3alMOHHO-TIPABOBBIMH JOKYMEHTAMH IIO
OpraHu3anuy y4eOHO! U IPYTUX BHJIOB JACATEILHOCTA Y HUBEPCHUTETA;

- pacmopsHDKCHHSIMHA HadaJlbHHUKA OTJENIa aCTUPAHTYPHI B IOKTOPAHTYPHI;

- HOPMAaTUBHBIMU ¥ METOAMYECKIUMH MaT€pPHAIAMHU IO BOIIPOCAM BBITIOJIHIEMOUN paOOTHI;

- HaCTOSIIEN JOJKHOCTHOM MHCTPYKIIUEH.

1.5 Cneuuanuct mno ydeOHO-METOAMYECKOM padoTe Ha3HAdaeTcs U OCBOOOXKIAETCS OT
3aHUMaeMON JOJDKHOCTH IPUKAa30M pEKTOpa YHUBEPCUTETa B COOTBETCTBUU C TPYAOBBIM
3aKO0HO1aTeNbCTBOM PD.

1.6 B ciyyae BpeMEHHOTO OTCYTCTBHUSI BCE UCIOJHSAEMbIE UM (DYHKIIMH, @ TaKXKe TEKyILUe
Jiea  TepefaroTcs  APYroMy COTPYOHUKY U3 UHCIa COCTaBa OT/AeNa, Ha3HAYCHHOMY
PYKOBOIMTENIEM TMOApa3ieeHUs] U (MJIM) HEMOCPEACTBEHHO PYKOBOIUTENIO TOMPA3JCIICHUS B
YCTaHOBJICHHOM TOPSIJIKE.

2 KBanugukanmonHsle TpeOOBaHUS

2.1 Ha nomkHOCTH ClienMaIncTa Mo y4eOHO-METOaUu4ecKord paboTe OT/esia Ha3HayaeTcs
JUII0, UMEIOIIee BhICIIee MPOECCHOHAIbHOE 00pa3oBaHue 0€3 MpeabsBiIeHUs TpPeOOBaHUM K
CTa)XKy paboTBHI.

2.2 Cnenuanuct 1o y4eOHO-MeTOu4ecKoi paboTe OTelNa JOHKEH:

3uamo u codr0dams:

- 3aKOHBI M MHbIE HOPMAaTUBHBIE NpaBOBbIe akThl Poccuiickoit denepannn, B 4aCTHOCTU
®enepanbublii 3akoH PO ot 29.12.2012 1. No 273-®3 «O6 obpazoBanuu B Poccuiickoit
@enepauyn», YcTaB YHHUBEPCUTETa; HOPMATUBHBIE JOKYMEHTBI, KacalOUIUeCs AEsITeIbHOCTH
OTJieNa aCMUPaHTYphl M JOKTOPAHTYpPHI; OCHOBHBIE TEXHOJOTWYECKHE MPOIECCH, MpaBuUiia M
npueMbl paboThl 1O HANpaBIEHUSM JCSITEIBHOCTH YHHUBEPCUTETa; METOJUYECKHE u
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HOPMAaTUBHbIE JOKYMEHTbl IO OpraHM3alUMy y4eOHOro mpoLecca;  COCTABIECHUIO Y4eOHO-
METOAMYECKOW  JOKyMEHTauuu ©  obecmeueHuio  y4yeOHOro  mporecca;  TpeOoBaHUs
00pa30BaTEIbHOIO CTaHAApTa IO HAIPaBICHUSIM MOArOTOBKM (HAIPABIEHHOCTAM IPOrpamMm)
YHuBepcUTETa; OCHOBBI OpraHU3alliy TPY/Ja U YIPABJICHUS; 3aKOHOAATEIBCTBO O TPYAE U OXpaHe
Tpyda, TeXHHKE  O€30MacHOCTH, TMPOU3BOJACTBEHHOW  CAHUTApWUH;,  MPOTHUBOMOKAPHOU
0€30MacHOCTH; TpaBWJIa BHYTPEHHETO paclopsika YHHBEPCUTETa; HWHCTPYKLIUIO  TIO
JI€JONPOU3BOJICTBY.

2.3 Bmamere HaBBIKAMH OPraHU3alMH METOAMYECKON pabOThl, HaBBIKAMU JAEIIOBOTO
0OLIeHMs, KOMMYHUKALIUK U CBSA3H.

3 JIomKHOCTHBIE 00513aHHOCTH

3.1. OCHOBHBIMHU 33Jla4aMH CIICIIHAIIACTA TT0 YUEOHO-METOIUUECKONU PabOTe SBIISIFOTCS:

- OpTaHM3aINs METOIUICCKON PabOTHI,

- aHAJIM3 W KOPPEKTUPOBKA COCTOSHUS Yy4eOHO-METOJMYECKOW paboThl oOTaena
pa3zpaboTKa peII0KEHUH 10 MOBBIIIEHUIO €€ 3()PEKTUBHOCTH;

- OKa3aHHWE COJICHCTBHS B BBISBIICHUH, aHAJIM3E M pPEIICHUHU ITpo0JIeM B paboTe OT/ACIA;

- METOAMYECKass U MPaKTUYECKasi MOMOIIb aClUPaHTaM MO BOMPOCaM, BXOISIIMM B €ro0
KOMIICTCHIIUIO.

3.2 Jlna BBINOJMHEHUS BO3JIOKEHHBIX Ha HEro (yHKIUN CHenuaIucT 1o y4eOHO-
METOANYECKON paboTe oTena:

- OpraHu3yeT YueOHYI0, METOIMUECKYI0 U BOCITUTATEIbHYIO paboTy oTena:

- BBITIOJTHSET Pa0OTHI IO OpraHU3alMK y4eOHOTO MPOIIecca;

- OCYIIECTBJISET TEPBUYHYIO MOATOTOBKY W TMPEAOCTABISICT MJs KOPPEKTHPOBKH JHOO
YTBEP)KIACHHUS HAYaTBbHUKY OTHENa JOKYMEHTAIMI0, HEOOXOMUMYIO Ui OOecriedueHus y4eOHOTO
mpolecca: MPUKa30B, CIPABOK, yIOCTOBEPEHUH Pa3IMYHOTO XapaKTepa, MPOTOKOJIOB, OTYETOB,
y4eOHBIX, Y4EOHO-TEeMAaTHUYECKUX IJIAHOB, MTPOUYYIO TOKYMEHTAIIUIO;

- pazpabaTbiBaeT MeETOJAWYECKME U UWH(OOPMAIMOHHBIE MaTepHallbl, Yy4dacTBYeT B
JTUAarHOCTHKE, TMPOTHO3UPOBAHMM W IUIAHUPOBAHUU TIpoliecca TMOATOTOBKH KaJIpOB BBICIIEH
KBaTM(UKAIUY;

- CBOEBPEMEHHO WH(POPMUPYET BBIMYyCKaloOme KapeApbl W HMHBIC MOAPA3IACICHUS
YHUBEPCUTETA O HEOOXOIUMOCTH TPOBEACHHUS PA3IMYHBIX BHIOB pabOT, CBA3aHHBIX C
OCYIIECTBIICHHEM y4eOHOTO MpoIiecca MOArOTOBKH KaJIpOB BBICIICH KBaTU(UKAIINN;

- OCYHICCTBIIIET KOHTPOJIb TPOBEACHHS YKAa3aHHBIMHU TOAPA3ICICHUSIMI JTaHHBIX BHIIOB
paboT, BIUSAIOIMNX HA KA4€CTBO YU4EOHOTO MpoIiecca MOArOTOBKH KaIpOB BBICIICH KBaTHU(PUKAIIIN;

- BBITIOJIHSAET Pa30BbI€ CIY>KEOHBIE TOPYUEHUSI PEKTOPA YHUBEPCUTETA, TIEPBOTO MPOPEKTOPA,
MIPOpPEKTOpa Mo HaAYyYHOU paboTe, HauallbHUKA OTJIeNa;

- COOIIOIaeT U UCIIOJIHSIET TpeOOBaHUsI, COAEPKAIIUECS B TIpaBUiIaX BHYTPEHHETO TPYIOBOTO
pacmiopsiika; — MpaBWJaX  TEXHHKHA  O€30MAaCHOCTH, TMPOU3BOACTBEHHOW  CaHUTApUU U
MIPOTUBOIMOXKAPHOW 3alUThI, TpaBUJIAX M HOpPMax OXpaHbl TpyJa, ycTaBe, NpHUKa3ax W
PacTOPSHKCHHSIX PEKTOPA M MHBIX JIOKATBHBIX MPABOBBIX aKTaX YHUBEPCUTETA;

- CBOEBPEMEHHO B TUChbMEHHOW (hopMe M3BEIIAeT HadYaIbHUKA OT/JENa O HEBO3MOXKHOCTH IO
YBOXHUTEIBHBIM MPUYMHAM BBIMOJHUTH OOYCIIOBIEHHYIO TPYIOBBIM JIOTOBOPOM, JIOJKHOCTHOU
WHCTPYKIIMEH W JPYTMMHU JIOKJIBHBIMH TIPAaBOBBIMH AaKTaMH YHUBEpPCUTETa paboTy, B T.U.
BBI3BAaHHOUM BPEMEHHOUN HETPYI0CTIOCOOHOCTHIO;
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- TMPEACTaBIsACT NMUChMEHHBIE OOBSICHEHHS IO TPEOOBAHMIO HAYaIbHWKA OTHAETa B T.4.
0O0BSICHEHUS TP COBEPIIICHNUHN AUCIMILTMHAPHOTO MIPOCTYTIKA;

- HE JOMyCKaeT HApYyIICHWH TPYIOBOH ITUCIUIUIMHBI, OCKOPOJICHHUS WIA HHBIX (HopM
NPOSIBIICHUS HEYBAXHUTEILHOTO OTHOIICHHWS K COTPYAHHMKAM, acCIUpaHTaM, CTYyJEHTaM,
ciymiatensaM, aOUTypUEHTaM, TOCTSIM YHHBEPCHUTETa W MPOYUM JIMIAM, HAXOASIIUMCS B
YHUBEPCHUTETE.

- obecrneunBaeT KOH(MUIECHIIMATBHOCTh CBEACHUHN (O ACSITEIBHOCTH YHHBEPCUTETA, €ro
HUMYIIECTBE, COTPYAHHMKAX, aclHUpaHTaX, JOKTOPAHTaX, COMCKATENIX M Jp.), MOJyUYEHHBIX UM BO
BpEMsl HCIIOJHEHHUS CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, B T.4. CBEICHHM, COCTABJISIOIIMX
KOMMEPUYECKYI0 TalHy YHHBEpPCUTETa, CIYXKEOHYI0O W TOCYIapCTBCHHYIO TaliHy, a TakKke
CBEJICHHI, COCTABJISIFONIMX IEPCOHAIbHBIC JAHHBIC COTPYAHHKOB, AaCIHPAHTOB, JTOKTOPAHTOB,
COMCKaTellel; He TepenaeT NepCOHAIbHBIC JaHHBIE TPETbUM JHIlaM 0Oe3 coryiacusi  Ccamoro
COTPYIHHUKA, aCITUPAHTA.

- CcOoOJIIO/IaeT YCTAaHOBJICHHBIC TPEOOBAaHHUS IO 3alIUTE IEPCOHANBHBIX IAHHBIX, YYETY,
XPaHEHHUIO U MEPECHUIKE HOCUTENICH, COIePIKAIINX MePCOHATILHBIC TaHHbBIE.

- 3HAeT W BBIMOJHACT TPEOOBAHHS OpPraHU3alMOHHO-PACHIOPSAAUTEIbHBIX JOKYMEHTOB B
oOnacTu 6€30MacHOCTH IEPCOHANBHBIX JTaHHBIX.

- HEMEIJICHHO JIOKJIaJIbIBACT OTBETCTBEHHOMY 32 0OecreueHrue 0e30MacHOCTH IEPCOHAIBHBIX
JAHHBIX O BCEX (paKTaxX M MOMBITKAX HAPYIICHUS OC30MaCHOCTH MEPCOHABHBIX JaHHBIX.

- 3HACT M COOJIIOJIaCT JCHCTBYIOIINE WHCTPYKIIMH, MPHUKA3bI, PACTIOPSHKEHUS W JIOKAJIBHO-
HOPMAaTUBHBIC JIOKYMEHTHI YHHBEPCUTETa M €r0 (DUIMAJIOB, CBSI3aHHBIX C HCIIOJIHCHUEM CBOUX
JOJKHOCTHBIX 00sI3aHHOCTEH B 00JIacTH 00paOOTKM M 3allUThl CBEJACHUN KOH(DHICHIIMATBHOTO
Xapakrepa.

3.3 EsxeMecsiuHO ¥ CBOEBPEMEHHO 10 25 4YuciIa TEKYIIEro Mecsia MoJaeT B OyXraiaTepuio
Tabenp ydera pabodero BpeMEHU COTPYIHUKOB OT/IENA.

4 ITpaBa 1 NOJIHOMOYMS

JUis BBINOJHEHUS OOS3aHHOCTEM CHELMAIMCT N0 y4yeOHO-METOIMYECKOM paboTe oTaena
MMEET IPaBo:

4.1 3anpammBaTh, MO TMOPYYEHUIO HauyaJdbHHKA OTAeNla, HHQOpPMAIMIO U JIOKYMEHTHI,
HE00XOMMBIE JJIs1 BBITTOJIHEHUS CBOMX JIOJDKHOCTHBIX 00513aHHOCTEH, U MOJIb30BATHCS HMHU.

4.2 TpeboBaTb OT TMOCTYHNAIOIMIMX B AaCNHUPAHTYpy MPEACTaBICHUS JIOKYMEHTOB,
HEOOXOAUMBIX JJIs1 TIOCTYIUICHUSI.

4.3 TpeboBaTh OT acCIUPAHTOB CBOEBPEMEHHOI'O NMPEIOCTABICHUS OTYETOB O MPOJIEITAHHOM
Hay4YyHOU paboTe M TOKYMEHTOB, HEOOXOIUMBIX IS aTTECTALUH.

4.4  OcyuiecTBiATh B3aUMOJICHCTBUE CO CTPYKTYPHBIMHU TMOJpa3AesieHusM, (uiraiaMu
VYHuBepcurera.

4.5 BHOCHUTB Ha pacCMOTPEHUE HAYAJIBHUKA OTEJNA MPEUIOKEHUS 110 COBEPIICHCTBOBAHUIO
paboThl, CBA3AHHON C 00S3aHHOCTSIMH, IPEAYCMOTPEHHOM HACTOSIIENH HHCTPYKIIUEH.

4.6 Otka3aTbCs OT HPUHATHS HEMIPABUILHO O(POPMIICHHBIX JOKYMEHTOB.
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5 OTBETCTBEHHOCTH

Crernuanuct 1mo yaeOHO-METOAMIECKON paboTe OTeIa HECET OTBETCTBEHHOCTh 3a:

5.1 HewucnojgHenue WM  HEHAJJIC)KAIlEE  WCIOJIHEHHME  CBOMX  OOS3aHHOCTEH,
MPEyCMOTPEHHBIX HACTOSIEH JOJDKHOCTHOM HMHCTPYKLUMEH, B COOTBETCTBHUM C TPYAOBBIM
3akoHojaTenbcTBoM Poccuiickoit deneparumn.

5.2 JIOCTOBEpHOCTH TMPEAOCTABJICHHBIX MM CTAaTUCTUYECKUX JaHHBIX O €ro Ciy>keOHOM
JIeSTeTbHOCTH.

5.3 3a coxpaHHOCTh CIY>K€OHOM M KOH(UICHIHAIbHOW HHGOPMAIMU U TEPCOHATBHBIX
JTAHHBIX COTPYJAHUKOB, ACIUPAHTOB Y HUBEPCUTETA.

5.4 IlpaBoHapyllieHus, COBEPILICHHBIE B MEPUOJ OCYIIECCTBICHUS CBOEH IEATEIBHOCTH, B
COOTBETCTBUU C TPAXKIAHCKUM, QJIMUHUCTPATUBHBIM W YrOJOBHBIM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.5 TlpuumHeHHE MaTepHAIbHOTO yIiepda B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM
Poccuiickoit @eaepanuu.

5.6 Hapymenue IlpaBun BHYTpEeHHEro pacropsjika, MpaBWil MOXKapHOH O€30MacCHOCTH U
TEXHUKH O€30MacHOCTH, YCTAHOBJICHHBIX B YHHUBEPCUTETE, B COOTBETCTBUU C YCTaBOM
YHuBepcurera.

6 OreHka kauecTBa TpyJa

6.1 Omenka paboOTHI CHeNHMaAIMCTa TO y4eOHOW paboTe OCYIIECTBISETCS HAYATbHUKOM
OTJIeNa PETYISIPHO, B TPOIECCE MOBCETHEBHOTO OCYIIECTBICHUS PAaOOTHHUKOM CBOMX TPYAOBBIX
GyHKIUH.

6.2 OT3BIBOB KOJUIET M PyKOBOJUTENEH yUeOHBIX NOJIpa3AesieHuil Y HUBEPCUTETA.

7 TlopsinOoK BHECEHHS] U3BMEHEHUH B JOJKHOCTHYIO MHCTPYKIIMIO

7.1 BHeceHne M3MEHEHUN W JONOJHEHUH B JOHKHOCTHYIO MHCTPYKIMIO IPOU3BOJIUTCS B
COOTBETCTBUHU C YCTAaHOBJIEHHBIM NOpsAAKkoM. CTpaHuIa ¢ TEKCTOM, MOAJIEXKAIUM H3MEHEHMIO,
3aMEHSETCA Ha HOBYIO MJIM TEKCT U3MEHEHUH BKJIEMBAETCS HA MOCIEIHEN CTPaHULE JOJDKHOCTHON
UHCTpYKUMHU. MIHpOpMalns o BHeCEHUH U3MEHEHHI BHOCUTCA B JIMCT perucrpannu M3MEeHEHUH.

C MHCTpYKLIMEN 03HAKOMJIEH, HHCTPYKLIMIO MTOJTYYHIL:
« _» 202 r. / /
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