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IIpeaucaoBue

Hacrosimee IlonoskeHue sIBI€TCS HOPMATHUBHBIM JIOKYMEHTOM JiJIsi paOOThI
u3aatenbcko-nourpadguieckoro  menrpa  (mamee - HIIL)  denepanbHOro
rOCyAapCTBEHHOTO  OIOJKETHOTO  00pa30BaTENIbHOTO  YUYPEXKJECHUS  BBICHIETO
oOpazoBanus «pKyTCKkUii rocyJapCTBEHHBIM YHUBEPCUTET MyTel COOOIECHUs» (nanee
— VYHuBepcHUTET) C YyYE€TOM OCOOCHHOCTEH JEeATEIbHOCTH, paclpeaesICHHEM
JOJDKHOCTHBIX 00SI3aHHOCTEH M MpaB KaXJI0ro pabOTHUKA, KOHKPETU3AIMEH MEXaHU3Ma
B3aUMOJICUCTBUA C IPYTUMH NOAPA3ICICHUSIMHU Y HUBEPCUTETA.

Cseaenus o IoJoxkenun

1. PABPABOTAHO W  BHECEHO  ®enepanbHbIM  roCyIapCTBEHHBIM
OrO/HKETHBIM 00pa30BaTENbHBIM YUPEKJIEHHUEM BhICIIEr0 oOpa3oBanusa <« pkyrckuit
rOCyJapCTBEHHBIA YHUBEPCUTET MyTEH COOOILIECHUS», U3AATEIbCKO-TIOMUTrpahuuecKum
LHEHTPOM.

2. YTBEPXKXJEHO W BBEJIEHO B JEUCTBUE MPUKA30M  PEKTOpa
Yuusepcutera oT «31» mapta 2023 r. Ne 63.

3. [IPUHATO yuensim coBeToM YHuBepcurera (rpotokoi Ne 7 ot 27 mapra 2023

r.)
4. UI3AAHUE mapt 2023 r.
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OO01Me moJIoKeHus

1.1. MUIIL] aBnsieTca CTPYKTYpPHBIM MOApPA3JACICHUEM YHHBEPCUTETA, MOJIYNHEHHBIM

HEIMOCPEICTBEHHO MTPOPEKTOPY MO HAYUHOM padoTe.
1.2. B cBoeit nearensHoctu UIIL pykoBoacTByeTCS:

- Konctutynueit Poccuiickoit @enepannu;

- ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHalbHbIX JaHHBIX»;

- 3akoHoM Poccuiickoii ®denepanuu ot 27. 12. 1991 Ne 2124 -1 « O cpen-
CTBaX MacCOBOU WH(OpMAIUNY,;

- YcTaBoM YHHMBEPCUTETA;

- Ilonoxxennem « O6 U3aaTeNnbCKOM AesTeNbHOCTH B UpKyTCKOM rocyaapCTBEH-
HOM YHHUBEPCUTETE MyTeil COOOIIECHM», YTBEPKIAEHHBIM ITprKa3oM Pextopa Ne 128 ot
29.12.2018, ¢ u3ameHeHusIMA Ha OCHOBaHuUU npuka3a Pexropa Ne 52 ot 27.10.2020;

- UHBIMU JIOKAJIBHBIMU aKTaMU, PETYIUPYIONIUMU JECATEIIBHOCTh Y HUBEPCUTETA,

- HacTosiuM [lonoxxeHuem.

OcHoBHbBIE 3aJlavdy moaApasacJICcHusA

B 3agaun noapasnesneHns BXOAAT:

® OpraHu3alus U OCYIIECTBICHHE H3JaTENIbCKO-NOIUTIpaduIecKol AeaTeIbHOCTH
VYHuBepcuTeTa B IUIaHE U3JAaHUA YYEOHBIX H3JaHUM, OTBEYAIOMIMX TPEOOBAHUIM
rOCyAapCTBEHHOTO 00pa30BaTENIbHOIO CTaHAapTa M B 00BEME, NPETyCMOTPEHHBIM
IUIAHOM M3aHUN YHHUBEPCUTETA, & TAK)KE HAYUYHBIX U HAYYHO-TIOMYJISIPHBIX U3AaHUI;

® OCYIIECTBJICHHE MEYATH, TUPAKUPOBAHUS U MEPEIUIETA JOKYMEHTOB MO 3asBKaM
noapazaencauit UpI' VIIC u obyuaromuxcs B Upl ' YIIC;

® BBINIOJIHEHUE PadOT MO JAMUHHPOBAHUIO NPOAYKLIHMH, H3rOTABIMBAEMOW I10
3asiBKaM, 1nOo npenocrasisiemoid noapazaenenussmu Upl YIIC wnmn oOyuarommmucs B
NpI' VIIC;

e pa3paboTKa Au3aliHa M M3TOTOBJIEHWE CYBEHHPHOW MNPOAYKIMM IO 3asBKaM
noapazaenenun Upl'VIIC.
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Crpykrypa pyHKUMA moapa3aesieHust

W3 naTenbcko-nonurpaduyecKkuit eHTp

- IeyaTh LIBETHAs U 4€pHO-0enasi, B T.4.
HUpOKOPOpMaTHAS

- THpaXKUPOBAHUE

- IeperuIETHbIE PadOThI

- pa3zpaboTka qu3aitHa u3Ienus

- IeYath OJIAHKOBOM MPOAYKIIUU

CeKTop AOMOIHUTENBHBIX YCIYT (KOMU-IIEHTP)

- IeYath 1BETHAs U 4€pHO-0enasi, B T.4.
mupokodopmaTHas

- KOTIMPOBaHUE

- CKAaHUPOBaHUE

- IeperIETHRIE PaOOThI

- eYath OJIAHKOBOM MPOAYKITUU

KoHTpoJib 32 1eTeJIbHOCTHI0

4.1. KoHTpoJib 3a AeSATETLHOCTHIO OCYIIECTBIISIET MPOPEKTOP MO HAYYHOU paboTe.

4.2. Tlo okoHYaHuMH KaleHaapHoro roxa HadaibHUk MWIIL npenocraBuset
MPOPEKTOPY MO HAYYHOU paboTe OTYET O BHINOJHEHHBIX 00bEMax padoT.

4.3. KoHTpoJib 3a pacxoJ0BaHUEM MATEPUAJIbHBIX 3alaCOB OCYIIECTBISETCS Ha
OCHOBAHUU €KEMECSIYHBIX OTUETOB, IPEAOCTABIISIEMBIX HaualbHUKOM UTILI.

YupagsieHnue noapasaejieHueM

B cBoeli nearenpHocTr UIIL momuuHseTCss MPOPEKTOPY MO HAYYHOH padorte.
Henocpencreennoe pykooactso UIIL ocymectBiser Hauanbauk WUIILI.
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HpaBa U 00513aHHOCTH COTPYAHUKOB

6.1. Corpyanuku HUIIL[ anis ocyiiecTBiIEHUS NMOCTABICHHBIX IEpel HUMHU 3a/1ad
MMEIOT MTPaBo:

®  Ha NpeAO0CTaBIICHUE OCHAIICHHBIX pa00YUX MECT;

e Ha oOecrieueHrne OE30MMACHOTO BBIMIOJHEHUS CBOWX TPYAOBBIX (DyHKIMIT Ha
pabounx MecTax;

o 3ampaninBaTh U MOJIy4YaTh OT Y HUBEPCUTETA HEOOXOIUMbIE /IS BBITIOJIHEHUS
paboT Matepuaibl, HHCTPYMEHTHI, 000pYy/10BaHHUE;

®  3amnpamMBaTh W MOJy4YaTb OT CTPYKTYPHBIX MOAPA3NECICHUN YHUBEPCUTETA
uHOpMAIMI0O M Marepuaibl, HEOOXOJUMBIC JUIsI OCYIIECTBICHUS NESITEIbHOCTH
[lenTpa;

e oOpamarbcsi K PyKOBOJCTBY YHUBEPCHUTETA C MPEIJIOKECHUSIMU O HaIpaBJie-
HUU COTPYAHUKOB LleHTpa Ha KypChl MOBBILICHUS KBATU(UKAIIUA U TIEPETOITOTOBKH;

e oOpamarbcsi K pyKOBOJCTBY YHHMBEPCUTETA C MPEAJIOKEHUSIMHU MO YIIydIle-
HUIO AesTenpbHocTy LlenTpa;

6.2. corpyaauku UIIL] o6s3aHbI:

e coOmoaaTh TpeOOBaHUS TPYIOBOTO 3aKOHOJATeIhCcTBa PD U JIOKaNbHBIX aK-
TOB, PETYJIUPYIOIINMU JIEITEILHOCTh Y HUBEPCUTETA;

®  BBLINOJHATH Pa0OThl B COOTBETCTBUHM CO CBOEH JTODKHOCTHOM MHCTPYKIIUEH
Ka4€CTBEHHO U B CPOK.

I[OKYMGHTEIIII/IH INIAHUPOBAHMUA U OTYECTHOCTH

[InanupoBanune pestenpHocTH WIIL[ mpoumsBogutcss HawansHukoM WIIL] Ha
OCHOBE I'OJIOBOTO TJIaHA MEYaTH U 3asBOK MOJIPa3ACICHUN Y HUBEPCUTETA.

[To oxonuanum kanengapHoro roja HayanbHuk WIIL[ oTumThIBaeTca mnepen
MIPOPEKTOPOM IO HAyUHOU paboTe O BHIMOJIHEHHBIX 00bEMaxX padoT.

Iopsinok peopraHu3anum U JUKBUIALMU
8.1 Peopranmzanusa u nukBupauus LleHTpa npou3BOAMTCA B COOTBETCTBUU C
nprka3om PexkTopa Ha OCHOBaHUM pelIEHUs] Y YEHOTO COBETA Y HUBEPCUTETA.
8.2 Co3panue, peopraHuzalvs M JHKBUAALMS MOAPA3JCICHUA B CTPYKType
[lenTpa MmpoOU3BOAATCA B COOTBETCTBUHU C MNPHKA30M Pekropa mo mnpeacTaBiICHUIO
HavasbHKKa L{eHTpa 1 1o coraacoBaHUIO MPOPEKTOpa MO HAy4YHOU padoTe.
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OTBETCTBEHHOCTDH

Cotpynuuku UIIL mo kpyry cBouX OO0S3aHHOCTEH HECYT OTBETCTBEHHOCTH 3a
KaueCTBO M CBOEBPEMEHHOCTH BBINOJIHEHUS 3aIUIAHUPOBAHHBIX PabOT 32 UCKIIOYECHUEM
CJIy4aeB, KOT/la BBIIIOJIHEHUE PA0O0ThI B CPOK HE MPEACTABISAETCS BOZMOXKHBIM.

HHopsinok BHecenust u3MmeHnenui B [losio:xkenue
10.1 Hacrosimee nosioxkeHne, a TaKkKe U3MEHEHHS U JONOJIHEHUS K HEMY IIPUHHU-
MAarOTCsl YUYEHBIM COBETOM YHUBEPCUTETA U YTBEPKIAKOTCI NPUKa3oM pekropa. Ilops-
JIOK BHeceHus u3MeHeHui B [lonoxkeHue onpeseneH TpeOOBaHUSIMU JTOKYMEHTUPOBAH-
HOU MPOLEAYPHI «YIIPaBICHUE TOKYMEHTALUEH) .

10.2 CrpaHuua ¢ TEKCTOM, IOJIEKAIIUM U3MEHEHHUIO, 3aMEHSAETCS Ha HOBYIO WJIU
TEKCT M3MEHEHUM BKJICUBACTCSA HA MOCJIEIHEW CTPaHULE IO/DKHOCTHOW HHCTPYKLIHM.
HNudopmanusi 0 BHECEHUU U3MEHEHHI BHOCHUTCS B JIMCT perucrpauuu u3MeHEHU .

COI'JTACOBAHO

[TpopexTop nmo HayyHO# paboTe A.B. lumoB
HauvaibHUK TpaBOBOTO yITPaBIICHUSA K.JO. Yconbues
HauvanpHuk oTaena kaapos C.A. llTarep
PA3SPABOTAHO

Hauvansnrux UIIL] A.B. Banyi
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Hpuioxenne A. J0/2KHOCTHBIE HHCTPYKIUH

JloJzKHOCTHASI MHCTPYKIMSI HAYaJIbHUKA
1. O0mume MmoJI0KeHUusA

1.1. HayaibHMK W3/1aTEIbCKO-MOJUTPAPUIECKOTO IEHTpa (Janee Mo TEKCTY -
HNIILl) oTHOCHUTCS K KAaTErOpUU PYKOBOIUTEIIEH.

1.2. Ha3nauenne Ha nomxHOCTh HawyaiabHuka WIII[ m ocBoOoxneHue oT Hee
IIPOU3BOJUTCS IPUKAa30M PEeKTOpa U B COOTBETCTBUM C 3aKOHOLATEIBCTBOM PO.

1.3. Havanpauk UIIL no/mkeH 3HATH:

e  3aKOHOAATEJIbHBIE W HOPMATHBHBIC IIPABOBBIC AaKThl, METOJUYECKHE H
HOpPMaTUBHBIE MaTepuanbl, Kacaromuecs aestensHoctd MIILl, skcrmyaranum un
00CTy’KUBaHUS CPEACTB BBIYUCIUTEILHON TEXHUKH, MOIUTpaGUIEecKOro o00pya0BaHUs
[{enTpa.

e  PriHOK nonurpauyecKux yciyr.

o  [Ipo¢dunsp, cnennanu3anuio U NEpCHEKTUBLI Pa3BUTHSI YHUBEPCUTETA.

e  JleiicTByrolue MOJOXEHUS 00 omare Tpyda M QopmMax MaTepUaIbHOTO
CTUMYJIMPOBaHUSI PAOOTHUKOB.

e  Merogasl pacueTa 00bEMOB BBINOIHAEMBIX PadOT.

e  OpraHu3zanuio PeMOHTHOTO 00CITyKUBaHUSI 000PYIOBAHUSI.

o [lopsanox 3aKkirO4eHUs: TOTOBOPOB MO OKAa3aHMIO MOJUTPaQUUYECKUX YCIAYT U
oQOopMIIEHUSI TEXHUYECKOU TOKYMEHTAIUH.

e IlepenoBoil OTEYECTBEHHBI M  3apyO€XKHBIM ONBIT  HCIOJIb30BAHUS
noJUrpapuyeckoro o00py0BaHusl.

e  OCHOBBI PDKOHOMHKH, OPTaHU3ALINH TPYZAA U YIIPABICHUS TPOU3BOICTBOM.

e  OCHOBBI TPYJOBOI'O 3aKOHOJATENIHCTBA.

e IlpaBuyia 1  HOPMBI  OXpaHbl  TpyAa, TEXHUKH  OE30MaCHOCTH,
IIPOU3BOJICTBEHHON CAHUTAPUH U NPOTUBOITOKAPHOU 3aILUTHI.

1.4. Hauvaneauk UIIL] B cBOEH NEATENBHOCTH PYKOBOACTBYETCS:

e TlonoxxeHHeM 0O U3IATENbCKO-TIOJUTPAPUIECKOM LICHTPE.

e  Hacrosmen 10/KHOCTHOW HHCTPYKIUEH.

1.5. Hauvaneauk UIIL] nomuuHsieTcss HEMOCPEACTBEHHO MPOPEKTOPY MO HAYYHOU
pabore.

1.6. Ha Bpems orcyrcTBus HauasnbHuka WUIIL (Oone3npb, oTnyck, KOMaHIUPOBKA,
poYue MNPUYUHBI) ero o0si3aHHOCTH HucnoiHseT corpyaHuk WIIL, yTBepkneHHbIN
MPUKA30M PEKTOpa, MPUOOpPETAIOMMA COOTBETCTBYIOIIME TMpaBa M  HECYIIHUH
OTBETCTBEHHOCTb 32 HaJJIeXKAIIEe UCIIOJHEHNE BO3JIOKEHHBIX HA HETO 00s3aHHOCTEN
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2. KBanndukaunonubie Tped0OBaHUSA

Ha nmomxHocts HawanmpHuka HWIII] HasHavaeTcs WO, UMEIONMIEE  BBICIICE
npodeccuoHanbHoe oOpazoBanue U cTax padoTsl B MpI ' YIIC He menee 5 net

3. JlosKHOCTHBIE 00SI3aHHOCTH

Havanpuuk MUIILL;

e Opranmmsyer pgesarenpHocTh WIIL[ 1o oOcmyxuBaHUIO, pPa3BUTHIO U
uHdopmamoHHoMy obecnieuenunto obopyaoanus UIILI.

e PykoBoauT pa3pabOTKOW IUIaHOB U TpaduKoB pabOT B COOTBETCTBUHU C
3aKazaMH MOApa3/IelieHuid YHUBEPCUTETa, JOTOBOPAMH Ha BBIMOJHEHUE pPalbOT IS
CTOPOHHUX OPTraHU3alUi U TEXHUYECKUMU BO3MOXHOCTsIMU MIILL.

e OcymecTBiseT BBIOOP OCHOBHOTO coctaBa oOopymoBanms — UIIL,
000CHOBBIBAET €r0 HEOOXOIUMOCTh B TPOU3BOICTBEHHOM ITPOIIECCE.

e (OOecneunBaeT OOHOBJICHHE TEXHUYECKOW Oa3bl, BHEAPEHHE COBPEMEHHBIX
METOJIOB U CPEJACTB MOIUTPaPUIECKOro MPOU3BOACTBA.

e [lpmHMMmaeT ydacTMe B 3aKyINIOYHOM JEATEIIBHOCTH YHHUBEPCHUTETA B
nnrepecax UIILL.

e Omnpenenser panvoHadbHYIO 3arpy3ky lLleHTpa w©  ucnoJiHUTENEH,
oOecrieunBaeT KOHTPOJb HaJ XOJIOM pPabOT B YCTAaHOBJIEHHBIE CPOKH, KayeCTBOM
BBITIOJTHEHHUS padoT.

e . Opranmzyer nmnpoBeJeHUE NTPOPHIAKTUYECKUX PpabdOT, YyCTpaHEHUE
HEUCITPaBHOCTEH, BO3HUKAIOIINX B MpoIiiecce dKcIuryaTanuu oobopynoBanus UITLL

e . Opranumsyer tpya padoraukoB UIIL[ B cooTBeTcTBUU ¢ TpeOOBAHUSIMHU €TO
0€30MacHOCTH U PAIMOHATIFHON OpraHu3aIii, KOHTPOJIUPYET COOJIIOICHHUE ITATHOW U
(GbrHaHCOBOW NUCIUIUIAHBI.

e B CoOOTBETCTBUM C TpPYAOBBIM 3aKOHOJIATEJIHLCTBOM M YCTAHOBJIEHHBIM
MOPSAKOM CO3/Ia€T YCJIOBUS IS UX MPO(PECCHOHATBLHOTO POCTA, HHUIIMUPYET MPHUEM,
YBOJIbHEHHE PAaOOTHUKOB, XOJATAaWCTBYET Mepell PYKOBOACTBOM O MPUMEHEHUH MeEpP
MOONIPEHHUS WU B3bICKAHUSI.

e OpranusyeT COCTaBJICHUE YCTAHOBJIEHHOW OTYETHOCTH.

e KoopauHupyer AesTeNbHOCTh CTPYKTYPHBIX MOJPA3ACICHUN, BXOIAIINX B
coctaB UIILI.

4. IlpaBa u noJitHOMOYHUS

Havaneauk UIIL nmeet npaso:
®  JICMCTBOBAaTh OT UMEHHU LIEHTPA, MPEACTABIATh UHTEPECHI Y HUBEPCUTETA BO
B3aUMOOTHOIIEHUAX C UHBIMU OPTaHU3ALUIMU;
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®  O3HAKaMJIMBATBCA C NPOEKTAMM PEIICHUN PYKOBOJCTBA YHHUBEPCUTETA,
Kacarmuxcs gesreabaocty WUIIL;

® BHOCHTh Ha paccMOTpeHHme PekTopa, mpopekTopa MO HaydHOW paboTe
MPEVIOKEHNS 0 YIYYLIEHUIO NESITENbHOCTH LIeHTpa; COBEpIIEHCTBOBAHUIO METOJIOB
paboThl CHEUUATUCTOB LIEHTPA; BAPUAHTHI YCTPAHEHUSI UMEIOIIUXCS B JCSITEILHOCTH
MPEANPUATHS HEAOCTATKOB;

®  OCYIIECTBIATh B3aUMOJACHCTBUE C COTPYAHUKaMH BceX (OTICIbHBIX)
CTPYKTYPHBIX ITOAPA3ACICHUN Y HUBEPCUTETA,

e  3amnpammyBaTh JUYHO WM IO MOPY4YEeHHIO PexTopa, mpopekTopa mo Hay4dHOU
paboTe OT CTPYKTYpHBIX TMOJApAa3/eIeHUN YHHUBEPCUTETa HEOOXOAUMBIE A
nesrenpHoctr UL matepuansr,

®  TOANHUCHIBATH JOKYMEHTHI B IPEJIETaX CBOEH KOMIIETEHIUU.

5. OTBeTCTBEHHOCTH

Havansuuk UIIL HeceT OTBETCTBEHHOCTb:

° 3a HEHaJJIC)Kalllee MCIOJHEHHUE WM HEHCHOJIHECHHE CBOHMX JOJDKHOCTHBIX
00s13aHHOCTEN, MPEAYCMOTPEHHBIX HACTOAIICH TOJDKHOCTHOM WHCTPYKIMEH, - B Tpeielnax,
ONPEACIEHHBIX AEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

° 3a MpaBOHAPYIICHHUS, COBEPIICHHbIE B IMPOIECCE OCYIIECTBICHUS CBOEH
JIeSITENIBHOCTH, - B MPEJEax, ONpPeAeICHHbIX JEUCTBYIOIIMM aIMUHUCTPATUBHBIM, YTOJOBHBIM
Y TpaXJaHCKUM 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu;

° 3a TPUUMHEHHE MaTepHalbHOrO yiiepbda - B TpejaeNax, OMNpeaeTIeHHbBIX
JICMCTBYIOIINM TPYAOBBIM M IPaXKIaHCKUM 3aKOHOAATenbCTBOM Poccuniickoit denepannu.

6. Onenka kauyecrBa Tpyaa

. Ouenka paborel HavanbHuka UIIL[ ocymiecTBisieTcsi:  HEMOCPEICTBEHHBIM
PYKOBOJIUTEINIEM - PETYJISIPHO, B MPOIIECCE TOBCETHEBHOI'O OCYIIECTBICHHSI paOOTHUKOM CBOUX
TPYIOBBIX QYHKITUH.

. OCHOBHBIM KpuUTepueM OIIeHKU paboThl HauanbHuka WIIL] sBasercs kaudectBo,
IIOJIHOTAa YW CBOEBPEMEHHOCTb BBIIIOJIHEHUS MM 3a7ad, MPEAYCMOTPEHHBIX HAaCTOSALIEH
WHCTPYKLHUEH.

7. IlopsiioK BHECEHUS] U3MEHEHHUH B JOJI’KHOCTHYI0 HHCTPYKIIUIO

7.1 DBneceHne W3MEHEHMM W JONOJHEHHM B JOJDKHOCTHYHO HMHCTPYKLUIO
MIPOU3BOJAUTCS B COOTBETCTBHUM C YCTAHOBJIIEHHBIM MOPSAKOM B JOKYMEHTHPOBAHHOMU
npoieaype «Ynpasienue nokymentanuei» Ne J[I1250000.01.4.090-2012.

7.2 CrpaHuuna ¢ TEKCTOM, MOJJIEKAIIUM H3MEHEHHUIO, 3aMEHSIETCS Ha HOBYIO
WA TEKCT W3MEHCHUM BKJIEUBAECTCS HA IIOCIECIHEN CTPAHULE JOJLKHOCTHOM
uHCTpyKiMu. MHpoOpMalus o BHECEHUM W3MEHEHMM BHOCHUTCS B JIMCT perucrpainuu
M3MEHECHUU.
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Jlo1’KHOCTHASI HHCTPYKIMS PeJAKTOPA MO BBINMYCKY
1. Oo0mue MoOJI0KEeHUS

1.1  Hacrosimasg JOJDKHOCTHAasE HMHCTPYKLUHS ONpeneiseT (yHKUNOHAIbHBIE
00513aHHOCTH, TIpaBa U OTBETCTBEHHOCTh PEJAKTOPa MO BHIMYCKY.

1.2 Pepakrop Mo BBIMYCKY Ha3HA4aeTCs HA JOJDKHOCTb M OCBOOOXKIAETCS OT
JOJDKHOCTH B YCTAHOBJIEHHOM IOPSJKE, AEMCTBYIOIMM TPYAOBBIM 3aKOHOAATEIBCTBOM
P® mnopsake npukazom Pektopa YHuBepcuTeTa, IO NPEACTABICHUIO HAYAJIBHUKA
U3J1aTENIbCKO-NOIUTpaduyeCcKoro EeHTpa.

1.3 Pemakrtop MO BBIIYCKY IIOJYUHAETCS HEIOCPEACTBEHHO HAYyajJbHUKY
U3J1aTEeJIbCKO-NOIUTpadUyeCcKoro EeHTpa.

2. Kpaindpukanuonusie Tped0OBaHUS
Ha nomkHOCTH pemakTopa Mo BBIMYCKY Ha3HadaeTcs JIMIO, MMEIOIIee BhICIICE
npodecCUOHAIbHOE 00pa30BaHME, OMBIT PAOOTHI C BBIUUCIUTEIBHOM TEXHUKOU H
noJIMrpauyecKkuM 000py10BaHUEM

3. J10J15KHOCTHBIE 00S13AHHOCTH

Penakrop no Beimycky:

L OCYHICCTBIICT OHepaTHBHBIﬁ KOHTPOJIb 3a CBOCBPCMCHHOCTBIO
BBITIOJIHCHUW ITPUHATBHIX 3aKa30B U IIJIaHA U31aHUA;
L4 Y4aCTBYECT B IIOATOTOBKEC TIIPOCKTOB AOIOBOPOB Ha  BBIIIOJIHCHHC

noyurpaudeckux M OQOPMUTEIBCKUX paboT, TpadUKOB PENAKIIMOHHBIX U
MIPOU3BOJICTBEHHBIX TIPOIIECCOB U3/IaHUN;

o oopmiiseT 3aka3bl U NEpeaeT B YCTAHOBICHHbBIE CPOKHU MOATOTOBICHHbBIE
K Ha0Opy PYKOIUCH, UILTFOCTPALINH, & TAKKE CUTHAIBHBIE HK3EMIUISIPbI U3/IaHUI;
o BEJIET YYeT BBINOJHEHUS TpaUKOB MO HAOOPY, MeYaTH U MU3TOTOBJICHUIO

THpaXeH, KOHTPOJHMPYET KOMIUICKTHOCTh HM3JaHUN W KAaueCTBO MOJHUTPAPUICCKOTO
WCITOJTHCHHSI,

o OPUHUMAET MEPHI MO TPEAYNPEKICHUIO WA YCTPAHCHUIO HAPYIICHHUM
X012 BBITIOJIHEHUS TPaUKOB MPOXOKIACHUS U3JaHUMN;

o CJICIUT 32 CBOCBPEMEHHBIM M3TOTOBJIEHUEM TEKCTOB U MPOO MILTFOCTPAIIHIA
U o0ecrieueHrneM X COTIacOBaHUE C aBTOPaMH,

o o0OecrieynBaeT W3TOTOBJICHWE CHUTHAJIBHBIX  OJK3EMIUIIPOB  HM3AaHHM,
MIPOBEPSCT COOTBETCTBHE HMX KadyecTBa TPEOOBAHMSIM TEXHHUYECKOW H3IATEIBCKON
cnenupuKanum;

o CBOEBPEMEHHO  JIOKJIAJBIBAET O HEUCHPABHOM  OOOPYIOBAaHUU W
HEO0OXOMMOCTH TPUOOPETEHHS PACXOTHBIX MaTEPUATIOB;
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o BHOCHUT IIPEJUIOKEHHMS MO HOBBIM BHJAM YCIYT MW YJIy4YIICHUS
CYILIECTBYIOLIHUX.

o CJIEIUT 33 KQUECTBEHHBIM BBIINIOJHEHUEM IIPOIYKIINH;

o MPUHAMAET MEpPhl K HEMEIJICHHOMY YCTPAaHCHHWIO MPUYMH U YCIOBH,
NPENSATCTBYIONINX WIH 3aTPYIHAIONINX HOPMaIbHOE (YHKIIMOHUPOBAHKUE U3IATEIBCKO-
noJUrpauyecKkoro IEHTpa, U HEMEIJEHHO coo0maer 000 BceX HapyUICHUSX
HAYaJIbHUKY U3AaTeIbCKO-TIOIUTPAPUUECKOro IIEHTPa;

o OepeXHO OTHOCHUTCA K OOOpYIOBAaHUIO HM3AATEIHCKO-TOIUTPadUIEcKOro
LEHTpa, TpudopamM MHCTPYMEHTAM U JPYTUM IPEIMETAaM, BbIABAEMbIM B MOJIb30BAHUE
TEXHUKY, 3KOHOMHO U PAallMOHAJIBHO PACXOAYyET MAaTEPUAIIBI, JIIEKTPOIHEPTUIO U APYTHUE
MaTepHaJIbHBIE PECYPCHI;

o BEJET YUETHO-OTYETHYIO JOKYMEHTAIMIO YCTaHOBJIEHHOTO 00pa3iia;

o CBOEBPEMEHHO J0KjiaabiBaeT HadanbHUKy WIIL[ 0060 Bcex mMmosydeHHBIX
3aMEYAHMUSIX M TOXKENAHUAX 3aKa34MKOB [0 IMOBOAY OOCITYKMBAHMS, HApYLICHUSIX
pacriopsiika AHsl, TpeOOBaHMI TEXHUKH O€30MacHOCTH U TOKapHOM OE€30MacCHOCTH B
nomernienun WUIIL;

o IIPUHUAMAET YYacCTHE B IUIAHUPOBAHUHU pa3BuThs U ocHawenus WUIILL;

o COOJIIO/IaE€T U UCHONHSIET TPeOOBAaHUSA, COAEpKAILIUECS B IMPABUI TEXHUKU
0€30MacHOCTH, TPOU3BOJACTBEHHON CAaHUTAPUU U MPOTUBOIIOKAPHON 3alIUThI, PaBUIaxX
U HOpMax OXpaHbl Tpynaa, Ycrase, lIpaBuwiiax BHYTpPEHHErOo TPYIOBOIO PACIOPSAIKA,
npuka3ax PekTopa v MHBIX JOKaJIbHBIX AKTaX Y HUBEPCUTETA;

o HE JIONYCKAaeT: HapyUIeHUH TPyHOBOM NHUCLUMIUIMHBI, OCKOPOJEHUS WIH
MHBIX (POPM MPOSBICHUS HEYBAXKUTEJIBHOTO OTHOIIEHHS K pa0OTHUKAM, O0yYarOIIMMCs
B UpI'VIIC, cnymarensm, aOUTypueHTaM, TOCTSIM YHUBEPCUTETa M MPOYUM JIMLIAM,
HaxXOoJAIIUMCS B Y HUBEPCHUTETE;

o o0OecrieynBaeT B paMKax CBOeW pabOThl BBIIOJIHEHHE TPEOOBAHMI
®epnepanbHOro 3akoHa ot 27.07.2006 "O nepcoHanbHbIX JaHHBIX'" NelS52-D3.

4. IIpaBa u nosiHOMOYMS

Penaktop 1o BbIMyCKYy UMEET MPaABO:

®  (0O3HAaKaMJIUBATHCS C pelIeHUsIMU Pextopa YHuUBEpcUTETa, KaCAIOIUMUCS €TI0
JIESITEBHOCTH;

®  y4acTBOBaTh B OOCYXJCHUU BOIPOCOB, KACAIONIUXCS WCIOTHSAEMBIX WM
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

® BHOCUTh Ha pacCMOTpPEHHME HaudalibHMKa WM3aaTenbcko-moaurpaduyecKkoro
IEHTpa  MPEIJIOKEHUsST  T0  COBEPIICHCTBOBAHWIO  pabOThI,  CBS3AHHOW  C
MPETYCMOTPEHHBIMU HACTOSIIICH TOKHOCTHON HHCTPYKIIUEH 00513aHHOCTSIMU;

® B Ipelenax CBOCH KOMIETEHIIMU COO0IaTh HEMOCPEACTBEHHOMY HAYalIbHUKY
000 BceX BBISIBICHHBIX B TIPOIECCE JCATEIBHOCTH HEIOCTaTKaXx ¥ BHOCHTH
MPEIIOKEHHUS 110 UX YCTPAHECHUIO;
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e TpecOOBaTh OT  3aKa34YWKOB, COOJIOACHHS  JUCIUIUIMHBI,  TEXHHUKH
0€30MacHOCTH W TPABWJI MPOTHBOIOKAPHOW OE30MaCHOCTH W JAeTalu3aluu 3akasza (B
ciry4ae HEOOXOIMMOCTH);

e TpecOOBaTh OT PYKOBOJCTBA OKAa3aHHs COACHCTBHS B WCIIOJHCHHH CBOHX
JOJDKHOCTHBIX 00SI3aHHOCTEIH;

e  00ydYaTbCs Ha Kypcax I10 TOBBIIICHUIO KBATN(UKAIIMU U TIEPEOIrOTOBKE.

5. OTBETCTBEHHOCTDH

PenakTop 1O BBIIYCKY HECET AaJAMHHUCTPATUBHYIO, JNUCHUIUIMHAPHYIO U
MaTepHaIbHYIO (2 B OTJEIBHBIX CIyYasx, MPeIyCMOTPEHHBIX 3aKOHO1aTeNbCTBOM PD, -
U YTOJIOBHYIO) OTBETCTBEHHOCTb 34!

o HEHAIJIEKANIEEe MCIOJHEHUE WIM HEUCHOJIHEHUE CBOUX JOJKHOCTHBIX
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIIECH HOTKHOCTHON HHCTPYKIIUEH;

o HEBBINIOJIHEHUE MPUKA30B, pACHOPsHKEHUN U opyueHuil Pexkropa YHuBep-
CUTETa U HavaJIbHUKA U31aTeNIbCKO-TTOUTpaduyeCcKoro eHTpa.

o HapyuieHue [IpaBuil BHyTpeHHET0 TPyAOBOTO paclopsiika, MpaBUil MPOTH-
BOIOYKapHOH 0€30IacHOCTU M TEXHHMKHU OezonmacHocTH, [lonoxeHus o 3amure mepco-
HaJIbHBIX TAHHBIX YCTAHOBJICHHBIX B Y HUBEPCUTETE;

o HeoOecneueHrne co0JII0IeHNs TPYI0BOM JUCIMIINHBI;

o COBEPLIEHHBIE B IIPOLIECCE OCYLIECTBIICHHS CBOEH AECATEIBHOCTU ITPAaBOHA-
pYLICHUS - B MpENENax, ONPEAEICHHbIX NECHCTBYIOIUM aIMUHUCTPATUBHBIM, YTOJOB-
HBIM U TPaKIAHCKHUM 3aKOHOAATEILCTBOM PD;

® T[PUYMHEHUE MAaTEepUaJbHOTO Yyiiepda uW/Min YOBITKOB YHHUBEPCUTETY,
YHUBEpCUTETY WJIM TPETHUM JIMIIAM, CBSI3aHHBIX C JIEHCTBUEM WM OE37eHCTBUEM BO
BpEMs UCIIOJIHEHHUSI CITY>KEOHBIX 00s3aHHOCTEN.

6. Ouenka kavyecTBa Tpyaa

Orenka paboOThl peJaKToOpa MO BBIITYCKY OCYIIECTBIISAETCS:

®  HENOCPEJICTBEHHBIM PYKOBOJIWTEIEM - PEryJIIpHO, B IPOLECCE IOBCEIHEBHOIO
OCYIIECTBJICHUS pAOOTHUKOM CBOMX TPYJOBBIX () YHKIUH.

e OCHOBHBIM KPUTEPUEM OLIEHKU PabOThI peAaKTopa MO BBIMYCKY SBJISETCA KaueCTBO,
IIOJIHOTA WM CBOEBPEMEHHOCTb BBINIOJIHEHUS UM 3a7a4, IPELYCMOTPEHHBIX HACTOSLICH
UHCTPYKLUEH

7. Ilopsiaok BHeCeHHMS U3MEHEHHMI B JOJKHOCTHYI0 HHCTPYKIHIO

7.1 DBHeceHMe W3MEHEHMM W JOINOJHEHHW B JOJDKHOCTHYIO HWHCTPYKILIMIO
MPOU3BOAUTCS B COOTBETCTBUMU C YCTAHOBJIEHHBIM MOPSJIKOM B JOKYMEHTHPOBAHHOMN
npouenype «Ynpasienue nokymenranuein» Ne JII1250000.01.4.090-2012.




Cucrema MEHEDKMEHTA KAUeCTBA Neo 11.320200.03.8-2023 14

mprync [MostoxkeHre 06 M3IATEILCKO-TOIUTPAaGUUECKOM IIEHTPE

7.2  CrpaHunia ¢ TEKCTOM, MOJJICKAIIUM H3MEHEHUIO, 3aMEHSETCS Ha HOBYIO
WA TEKCT W3MEHCHUM BKJIEUBAETCA HA IIOCICIHEN CTPAHULE JOJLKHOCTHOM
uHCTpyKIMu. MHpopmanus o BHECEHMM W3MEHEHHH BHOcUTCA B JIMCT perucrpanuu
V3MEHEHUN.

JosKHOCTHASI HHCTPYKUMS TU3aiiHepa
1. Oo0mue MoJI0KEeHUS

1.1  Hacrosimass JIOJDKHOCTHAasi HMHCTPYKLHS omnpenenseT (yHKUUOHAIbHBIC
00513aHHOCTH, IIpaBa U OTBETCTBEHHOCTH AU3aiiHepa.

1.2 Iu3zaiiHep Ha3HayaeTcsl Ha JOJDKHOCTh U OCBOOOXKIAETCsl OT JOJDKHOCTH B
YCTAaHOBJICHHOM TMOPSAKE, IEHCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIBCTBOM, IOPSIKE
npukasoM Pekropa VYHuBepcurera, M0 MNPEACTABICHUI0 HAYaJbHUKA H3/1aTEIBCKO-
noJUrpauIecKoro EHTpa B COOTBETCTBUHU C 3aKOHO1aTEIbCTBOM PO.

1.3  Jlu3aliHep NOMYMHSETCS HEMOCPEACTBEHHO HAYAJIBHUKY W31aTEIbCKO-
NOJIUTPAPUIECKOTO LEHTPA.

2. Kpaiunduxkanuonusie Tped0OBaHUSA

Ha  pmomxHOCT  nM3ailHEpa  HA3HA4YAeTCAd  JIMIO, HMEIOIIEE  BBICIIEE
npo¢eCCUOHATIBHOE (XY10KECTBEHHO-KOHCTPYKTOPCKOE) 00pa3oBaHuUE.

3. J10J15KHOCTHBIE 00S13aHHOCTH

® JM3alHED:

e pa3pabaTbkiBaeT MakeThl OsiankoBoi npoaykuuu Upl'YIIC;

pa3pabaTbIBa€T MaKeTbl U OCYIIECTBISET HM3rOTOBJICHUE MO3JPaBUTENIbHBIX U
TEMAaTUYECKUX OTKPBITOK 10 3a1anuto pykoBoacTsa Upl'VIIC;

pa3pabaTbiBaeT MakeThl pekiiaMubix u3genuii Upl YIIC;

pa3pabaThiBaeT MakeThl neyatHoi npoaykuuu Upl YIIC;

pa3zpabaThIBacT MaKeThl 0OBSIBICHUH 10 3aMannio pykoBojcTBa Upl YIIC;
ITOATrOTABJIMBAET MAKEThI U3IEIINN VI HAPE3KU HA PEXYILEM IUIOTTEPE;
pa3zpabaThIBaeT U BBIMOJHSET PAOOTHI MO U3TOTOBJICHUIO BU3UTHBIX KapTOYEK IO
pa3peuieHuro Pekropa.

e o0ecrneynBaeT NMpu BBINOIHEHUH paboT TpeboBanuii denepaibHOro 3aKOHa OT
27.07.2006 "O nepconanbHbIX JaHHBIX" No 152-D3.
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4. IIpaBa u nmoHOMOYMS

Jn3aitHep umeer npaso:

o 3HAKOMUTBCSI C peHICHUsAMU PekTtopa YHUBEPCUTETA, KACAIOUIMMHUCSA €ro
JEATEIIbHOCTH;

o y4acTBOBaTh B OOCYXKJICHUM BOMPOCOB, KACAIOIIMXCSA HCIOIHIEMBIX UM
JIOJKHOCTHBIX 00S13aHHOCTEH;

o BHOCUTh Ha pAaCCMOTpPEHHE HaYaJbHUKA W3AaTeNbCKO-MOIUTrpaduuecKoro
IEHTpa TMPEIJIOKEHUS TI0  COBEPIICHCTBOBAHHWIO  pabOTBI, CBS3aHHOM ¢
MPEAYCMOTPEHHBIMHU HACTOSIIEH JOKHOCTHOM MHCTPYKIIMEH 00SI3aHHOCTSIMU;

o B MpeJieflax CBOEU KOMIIETEHIIMU COO0IIaTh HEMOCPEACTBEHHOMY HAaYaJIbHUKY
000 BCeX BBISBICHHBIX B TMpOIECCe MACATEIBHOCTH HEIOCTaTKaX M BHOCHUTH
MIPEITIOKEHHUS 110 UX YCTPAHCHUIO;

o 3alpalinBaTh JIMYHO WJIM [0 MOPYYECHUIO HadalbHUKA W34ATEJIbCKO-
noaurpa@uyeckoro ImeHTpa OT MOJpa3AelieHHl  YHUBEpCUTETa U  HHBIX
CIEIUAIUCTOB MH(POPMAIMIO U JOKYMEHTHI, HECOOXOAUMBIC [IJIsi BBIMIOJIHEHUSI €ro
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

o IIPUBJIEKATh CIEHUAIMCTOB CTPYKTYPHBIX NOAPA3ACICHUN K PEIICHUIO 33/1a4,
BO3JIO)KEHHBIX Ha HETO C pa3pelleHNs] PYKOBOAUTENECH NIOAPa3IeIICHUM;

o TpeOOBaTh OT pYKOBOJACTBA YHHUBEPCUTETAa OKa3aHUs COACHCTBHUS B
UCIIOJTHEHUH UM €T0 JOJDKHOCTHBIX 00513aHHOCTEN U MpaB;

o 00yuaThCsl Ha Kypcax IO MOBBIIIEHUIO KBAIM(UKAIIMY U IEPETIOATOTOBKE.

o PexxuM paboThl XyJI0KHUKA-IU3allHEpa ONpPENEeNsieTcss B COOTBETCTBUHU C

[IpaBunamMu  BHYTPEHHETO  TPYIOBOTO  paclopsiiKa, YCTAHOBICHHBIMU B
YHuBepcurere.

5. OTBETCTBEHHOCTDH

JuzaitHep HeceT aJMUHUCTPATUBHYIO, JUCHMIUIMHAPHYI0 H MaTepUATIbHYIO
OTBETCTBEHHOCTb 34

®  HCHAJJICKAILECEC MCIOJHCHUE WM HEUCHOJHEHUE CBOUX JIOJKHOCTHBIX
00s13aHHOCTEM, MIPEAYCMOTPEHHBIX HACTOSIIECH TOJPKHOCTHOW MHCTPYKITUCH;

®  HEBBIIOJHCHWE I[PUKA30B, PACHOpPsDKEHMM W nopyyeHuit  Pekrtopa
YHuBepcuTeTa U HauaJbHUKA U31AaTEIHCKO-TTOUTPapUIECcCKOro eHTPa;

e  HeobOecneyeHUe COOMIOICHUS TPYAOBOM AUCITUTIIINHEI;

®  IpPUYMHEHHE MAaTEPHUATBHOTO yIIepoa;

e Hapymienue IlpaBun BHYTpPEHHEro TpPYJIOBOIO  pPacHopsiika, IpPaBUIl
MIPOTUBOIIOKAPHON OE30TTACHOCTH M TEXHUKH 0€3011aCHOCTH.
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6. Ouenka kavyecTBa TpPyaa

OHCHKa pa6OTI>I HHSaﬁHCpa OCYHMCCTBICTCA HCIIOCPCACTBCHHBIM PYKOBOAUTCIICM

- PEryJjsipHO, B IIPOLIECCE IOBCEAHEBHOTO OCYIIECTBICHHUS PAaOOTHUKOM CBOMX
TPYJIOBBIX (PYHKITHIA.

OCHOBHBIM KpUTEpPHEM OIICHKU palbOThl U3aiiHepa SBISETCA Ka4YECTBO, NIOJHOTA U
CBOCBPEMEHHOCTh  BBIMOJHEHHUSI UM  3a7a4, MPEAYCMOTPEHHBIX  HACTOSIIEH

MHCTPYKIHEH.

7. ITopsiniok BHeceHMsI K3MEHEHHH B J0JUKHOCTHYI0 HHCTPYKIUIO

7.1 DBHeceHMe W3MEHEHMU W JONOJHEHHH B JOJDKHOCTHYIO HWHCTPYKIIHUIO
MPOU3BOJUTCS B COOTBETCTBUM C YCTAHOBJIICHHBIM MOPSAKOM B JOKYMEHTHPOBAHHOMU
npouenype «Ynpasienue nokymenranuein» Ne JII1250000.01.4.090-2012.

7.2  CrpaHuna ¢ TEKCTOM, MOJIEKAIIMM WU3MEHEHUIO, 3aMEHSETCS Ha HOBYIO
WA TEKCT W3MEHCHUN BKJIEUBAETCA HA IIOCICIHEN CTPAHULE JOJHKHOCTHOM
uHCTpyKuMu. MHbopMmalnus o BHECEHMM HU3MEHEHHH BHOcUTCA B JIMCT perucrpanuu
V3MEHEHUN.

Jlo1sKHOCTHASI HHCTPYKIMS TeXHUKA 1 kaTeropuu
1. O01He moJI0KeHus

1.1 Hacrosimass JOOJDKHOCTHAasE MHCTPYKUHUSA —ompenaensieT (PyHKIUMOHAIbHbIE
00s13aHHOCTH, MIPaBa U OTBETCTBEHHOCTh TEXHUKA | KaTeropuH.

1.2 Texnuk | kaTeropuum Ha3HayaeTCsl Ha JOJDKHOCTb U OCBOOOXKIAETCS OT
JIOJDKHOCTH B YCTaHOBJIEHHOM TOPSIAKE, AEHCTBYIOLIIUM TPYAOBBIM 3aKOHOAATEIbCTBOM,
NOpsJIKE TpUKa3oM Pekropa VYHuBepcuTeTa, MO MNPEACTABICHUIO HadaJbHUKA
U3/1aTeJIbCKO-NOIUTpaduyecKoro eHTpa.

1.3 Texmuk 1 KaTeropum NOMYMHAETCS HENOCPEICTBEHHO HAYaJbHUKY
N3 naTenbeko-noaurpaduyeckoro HeHTpa.

2. Kpainduxkanuonusie Tped0OBaHUSA

Ha nomxHocTh TexHuka 1 kateropum M3paTenbcko-moJurpaguyeckoro IeHTpa
Ha3HA4YaeTCs JIMI0, UMEIOIIee BhIcIee MpodeccroHaabHOe 00pa3oBaHue, OMBIT Pa0OThI
Ha TMEePCOHAIBLHOM KOMIIBIOTEPE, a TAKXKE€ MPAKTHUYECKUU OMBIT pabOThl B JOJKHOCTH
TEXHHKA HE MEHee 3 JIeT.
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3. Jl0J15KHOCTHBIE 00S13aHHOCTH

Texnuk 1 kareropumu:

®  BBINOJHAET padOTHI MO NEYaTH, CKAHUPOBAHUIO U KONMMPOBAHUIO JOKYMEHTOB
o 3asiskaM noapaznaenenuit Upl'YIIC, o6yuaromuxcs B Upl YIIC u nacenenus;

®  BBINOJHSAET padOThl MO TNEPeruI€Ty MaTepHalioB, IPEIOCTaBIISIEMbIX
nonpazaenenusimu Upl'VIIC (mo 3asBke), oOydaromumucs B UpI ' VIIC u Hacenenuem;

e  BBINOJHAET PabOTHl MO JIAMUHHUPOBAHUIO M3AEIHNA (B paMKax TEXHHYECKHUX
BO3MOxHOCTeN Konu-ieHTpa Upl ' YIIC);

e  BBINOJHAET B paMKax CBOEH paOOThI BBIIIOJIHEHHE TpeOoBaHU DenepanbHOro
3akoHa oT 27.07.2006 "O nepconanbHbIX JaHHBIX" Ne 152-D3.

4. IIpaBa u mostHOMOYMS

Texnuk 1 kaTteropun nMeeT Npaso:

® 3HAaKOMHUTBCA C pelieHusIMu Pexrtopa YHUBEpCHUTETa, KaCarOIIUMUCS €ro
JICATEIILHOCTH;

®  y4acTBOBaTb B OOCYXXJIEHHMH BOIIPOCOB, KACAIOIIUXCSA MCIOJHIEMBIX MM
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

® BHOCMTH HAa pAacCMOTpPEHHE HadalbHUKa LleHTpa mnpemIoxkeHus 10
COBEPIICHCTBOBAHUIO pabOThI, CBSI3aHHOM C TPEAYCMOTPEHHBIMM  HACTOSIIEH
JIOJDKHOCTHOM MHCTPYKIIMEN 00sI3aHHOCTSIMU;

e B Ipejenax CBOeH KOMIIETCHIIMU COO0IaTh HEMOCPEACTBEHHOMY HAaUYaJIbHUKY
000 BceX BBISBICHHBIX B IMIPOIECCE JICITSIBHOCTH HEIOCTAaTKaX ¢ BHOCHTH
MPEJIOKEHUS TI0 UX YCTPAHECHUIO;

e TpecbOBaTh OT PYKOBOJCTBA YHHMBEPCUTETa OKa3aHUS COJCHCTBUS B
WCIIOJTHEHUH UM €T0 JOJKHOCTHBIX 00SI3aHHOCTEH U MpaB,;

e 00yuaThcs Ha Kypcax IO MOBBIIIEHUIO KBATU(UKAIIUU U TIEPETIOITOTOBKE.

® pEXUM paboThl TeXHUKA | KaTeropuu OmpeaensieTcs B COOTBETCTBUU C
[IpaBunaMu BHYTPEHHETO TPYAOBOIO PACHOPSIKA, YCTAHOBICHHBIMU B Y HUBEPCUTETE.

5. OTBEeTCTBEHHOCTH

Texunk 1 Kkareropum HeECeT AIMHHUCTPATUBHYIO, JUCIHUIUIMHAPHYIO W
MAaTEPUAJIbHYO0 OTBETCTBEHHOCTH 3a:

e  HCHAJJICKAILEEC MCIOJHCHUE WM HEUCHOJHEHUE CBOUX JIOJKHOCTHBIX
00s13aHHOCTEM, IPEAYCMOTPEHHBIX HACTOSIIECH TOJPKHOCTHOW MHCTPYKITUCH;

®  HEBBIIOJHCHHE I[IPUKA30B, pPaACHOpPsLKEHWM MW mopydyeHu  Pekropa
YHuBepcuTeTa ¥ HauaJbHUKA U31aTEIbCKO-TIOIUTPapUIeCcKoro HeHTpa;

e  HeobOecneyeHUe COOMIOICHUS TPYAOBOM AUCITUTIIIUHEI;

®  MPUYMHEHUE MATEPHAIBHOTO yIIepoa;
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e Hapyumenue [IpaBun BHYTpEHHEro TPYAOBOIO pacHopsiKa, MPaBUII
IPOTUBOMOXKAPHOI 0€30MaCHOCTH M TEXHUKHU O€30MaCHOCTH.

6. Ouenka kadecTBa TpPyaa

Onenka paboThl TexHUMKAa | KaTeropuu OCYIIECTBISIETCS HEMOCPEICTBEHHBIM
PYKOBOJUTEIIEM - PETYIISIPHO, B IPOLIECCE MOBCETHEBHOTO OCYIIECTBICHUSI pAOOTHUKOM
CBOMX TPYAOBBIX (DYHKIUH.

OCHOBHBIM KpUTEPUEM OLIEHKH PabOThI TEXHUKA | KaTeropuu sIBISE€TCS Ka4yecTBO,
IIOJIHOTA U CBOEBPEMEHHOCTH BBIIIOJIHEHUS MM 33Jad, NPEAyCMOTPEHHBIX HACTOALLEH

MHCTPYKLHEH.

7. HOpSIIlOK BHeCEeHHs] U3BMEHEHH I B AOJIZKHOCTHYI0 HHCTPYKITHIO

2.1. BHeceHMe W3MEHEHUM M JONOJHEHUH B JOJDKHOCTHYIO HWHCTPYKIIHMIO
MIPOU3BOJAUTCS B COOTBETCTBHUU C YCTAHOBJICHHBIM IOPSAJAKOM B JIOKYMEHTHUPOBaHHOM
npouenype «Ynpasienue nokymenranueii» Ne JIIT250000.01.4.090-2012.

2.2. CrpaHuia ¢ TEKCTOM, MOJJICKAIIUM H3MEHEHHUIO, 3aMEHSIETCS Ha HOBYIO
WIA TEKCT W3MEHEHUM BKJICMBAECTCS HA IIOCICIHEW CTPaHUIE JOJKHOCTHOM
uHCTpyKIMH. MHpOpMaIus o BHECEHWM W3MEHEHHMH BHOCHTCS B JIMCT perucrparuu
W3MEHCHU

I[O.]'I)KHOCTHaH HHCTPYKIHUA TCXHHKA

1. O01He moJIoKeHus

1.1 Hacrosimmasi JODKHOCTHAs HMHCTPYKIMS — OMpenessieT  (PYHKIIMOHAIbHBIC
00513aHHOCTH, TIPaBa M OTBETCTBEHHOCTh TEXHUKA.

1.2 TexHuK Ha3HA4YaeTCsd Ha JODKHOCTH M OCBOOOXKIACTCS OT JIOJDKHOCTH B
YCTAHOBJICHHOM TOPSIAKE, JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIIbCTBOM, MOPSIKE
nmpukazoM Pektopa VYHuBepcuTeTa, NO MNPEICTABICHUIO HAYaJbHUKA W3/1aTEIIbCKO-
noJurpaduIecKoro IEHTpa B COOTBETCTBHH C 3aKOHOM PD.

1.3 TexXHUK MMOTUUHAETCS PEAAKTOPY IO BBIITYCKY.

1.4 PexxuM paboThl TEXHUKA ompenensercs B cooTrBeTcTBuM ¢ [IpaBunamu
BHYTPEHHETO TPYAOBOTO PACTIOPSAIKA, YCTAHOBJICHHBIMUA B Y HUBEPCUTETE.
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2. Kpanuduxkanuonubie Tped0OBaHUSA

Ha  JomKHOCTP  TEXHMKA  HA3HAYaeTCsl  JIMIO, HMMCEIIIee  CpeaHee
npodEeCCHOHATFHOE WM HEMOJHOE BhICIIee TPOPECCHOHATBLHOE (TEXHHYECKOeR)
oOpa3oBaHME WM BhICIIeE OOpazoBaHUE, 0€3 MpEeAbSBICHUS TPEOOBAHUN K CTaXy
padoTHL.

3. Jl0/15KHOCTHBIE 00S13aHHOCTH

TexHHUK 10 KPYT'y CBOMX OOS3aHHOCTEN:

J BeimonHseT paboThl IO NleyaTd Ha OCHOBAHUM IEPENaHHBIX EMY peIaKTOpOM
10 BBIITYCKY MAaKE€TOB MaTepUasoB, UX MOJ00PKE, CKPEIUIEHUIO U 00pE3KE.

. BemmonHser paboTel 1O yKJIaJKe TOTOBBIX MAaTepUalioB B Tapy Ui
TPAHCIIOPTUPOBKH.

o BelmonHsier B paMKax ~CBOE€l  paOOThl  BBINOJHEHHWE TpeOOBaHUU
®enepanbHoro 3akoHa "O mepcoHanbHBIX JaHHBIX" oT 27.07.2006 N 152-®3
(mocnenHss pelakuus);

o BhinonHseT oTnenbHbIe CIyKEOHbIE MOPYUYEHHUsI CBOETO HEMOCPEICTBEHHOTO
HavyaJibHHKa 1 HadyanbHuKa WIILI.

4. IIpaBa u nosiHOMOYMS

TexHUK UMEET MpaBo:

® 3HAaKOMUTHCA C pelieHusIMu Pexrtopa YHUBEpCHUTETa, KaCarOIIUMUCS €ro
JIESITENBbHOCTH;

®  y4yacTBOBaTh B OOCYXJEHUU BOIMPOCOB, KACAIONIMXCS HCIOTHAEMBIX WM
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

® BHOCUTh Ha PACCMOTPECHHE HayajJbHUKA W3ATEIbCKO-MOJUrpaduuecKoro
IEHTpa  MPEIJIOKEHUsT 10  COBEPUICHCTBOBAaHWIO  pabOTHI,  CBSI3aHHOM ¢
MPEAYCMOTPEHHBIMHU HACTOSIIEN JOJPKHOCTHOM MHCTPYKIIMEH 00SI3aHHOCTSIMU;

® B Ipelerax CBOCH KOMIETEHIIMU COO0IaTh HEMOCPEACTBEHHOMY HAYalIbHUKY
000 BCeX BBISIBJICHHBIX B TIPOIECCE JEATEILHOCTH HEIOCTaTKaX MW BHOCHTH
MPEIIIOKEHHUS 110 UX YCTPAHECHUIO;

®  3ampammuBaTh JUYHO WM 1O TMOPYYCHUIO HAYallbHUKA W3/IAaTEIIbCKO-
MOoJUTpaUIecKOro 1EeHTpa OT MOApa3/eeHUd YHUBEPCUTETA U UHBIX CIECIUATHUCTOB
HHpOpMAIIMI0O W JOKYMEHTHI, HEOOXOAUMBIC JJii BBINOJHEHUS €r0 JOJKHOCTHBIX
00s3aHHOCTEM;

®  [IPUBJIEKATh CIICIIMATIUCTOB CTPYKTYPHBIX MOJPA3ACICHUN K PEIICHUIO 3aj1a4,
BO3JIO’KEHHBIX HA HETO C Pa3pelICHUs] PYKOBOJIUTENEHN MTOAPA3ICIICHUN;

e TpeboBaTh OT PYKOBOJCTBA YHHBEPCUTETAa OKA3aHHUS COJCUCTBUS B
WCIIOJTHEHUH UM €T0 JOJDKHOCTHBIX 00SI3aHHOCTEH U MpaB,;
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L 06yanI>c;1 Ha KypcCax 110 ITOBBLIIICHUTO KBaJII/I(l)I/IKaL[I/II/I " ICPCIIOATrOTOBKE.

5. OTBETCTBEHHOCTDH

TexHuk HeceT aIMUHHCTPATHUBHYIO, JUCUUILNIMHAPHYIO U  MaTEpPUAJIbHYIO
OTBETCTBEHHOCTb 3a:

e  HEHaJJIeXKallee UCIOIHEHUE WM HEHUCHOJHEHUE CBOUX JOJIKHOCTHBIX
00s13aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSIICH TOJDKHOCTHOW HHCTPYKITUCH;

®  HEBBIIOJIHEHHWE IPUKA30B, paCIOpsHKEHMM W nopydyeHud  Pexropa
VYHuBepcuTeTa U HauallbHUKA U3JaTENbCKO-TOIUTPapUIecKOro LEeHTpa;

e  HeoOecrneyeHHe COOIIOECHUS TPYIOBOU TUCIUTLIINHBI,

e  [IPUYMHEHHUE MATEpUAIBHOIO yiepoa;

e Hapyumenue IIpaBun BHYTpEHHEro TPYAOBOIO paclopsiika, MpPaBUII
MPOTHUBOIOKAPHON OE30MaCHOCTH U TEXHUKH O€301TaCHOCTH.

6. Ounenka kavyecTBa Tpyaa

OneHka pabOThl TEXHUKA OCYIIECTBIISIETCSI HEMOCPEICTBEHHBIM PYKOBOJIUTEIEM -
PEryJIIpHO, B MIPOLIECCE MTOBCEAHEBHOIO OCYLIECTBICHUS PAOOTHUKOM CBOMX TPYJIOBBIX
(GyHKUIHH.

OCHOBHBIM KpHUTEpPUEM OLICHKM padOThl TEXHHUKA SIBJISETCA KauyeCTBO, MOJIHOTA U
CBOEBPEMEHHOCTh  BBINOJHEHUS UM  33Ja4, [PEIyCMOTPEHHBIX  HACTOSIIEH

WHCTPYKLHEN.

7. Iopsigok BHeCeHUsI U3MEHEHHUH B JO/IKHOCTHYI0 HHCTPYKIUIO

7.1. BHeceHHE€ W3MEHEHHM W [OINOJHEHUUW B JOJDKHOCTHYIO MHCTPYKIIUIO
MIPOU3BOAUTCS B COOTBETCTBUM C YCTAHOBJIEHHBIM NOPSAKOM B JOKYMEHTHPOBAHHOMU
npouenype «Ynpasienue nokymenranueii» Ne JIIT250000.01.4.090-2012.

7.2.  CrpaHunia ¢ TEKCTOM, MOJJIEKAIIUM HW3MEHEHHIO, 3aMEHSETCSI Ha HOBYIO
WM TEKCT W3MEHCHUM BKJIEUBAETCS HA IIOCIEIHEN CTPAHULE JOJKHOCTHOM
uHCTpyKIuu. MHpopmaius o BHeCEHMH W3MEHEHHIl BHOcUTCA B JIMCT perucrparuu
W3MEHCHUU.
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