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HPTYTIC. [Tonoxxenne 06 oTnene peaIaKTUPOBAHUS U HAYYHOUH TEPUOIUKHU

IIpenucnosue

Hacrosmuit mokyment — Ilomoxenune «OO0 oTaene peaakTUPOBAHUS W HAYYHOM IMEPHUOIUKHU
ornene» (manee — IlomokeHune) MOATOTOBICH B coorBercTBuHM ¢ DenepanbHbiM 3aKkoHOM «O0
obpazoBanuu B Poccuiickoit deneparuny, YcrtaBom denepaabHOTO TOCYIaPCTBEHHOTO OFOKETHOTO
00pa30BaTeNLHOTO YUPEkKACHUs BhIciero oOpa3oBanus «MpKyTCKUN TOCYAapCTBEHHBIH YHUBEPCUTET
nyTed cooOuieHus» (anee YHUBEPCUTET) B MOCIEIHEN pelaKiiK, HAllMOHAJbHBIMU CTaHAAPTaAMU
CHCTEMBl CTaHJIApTU3alUM, JOKYMEHTUPOBAHHOW IPOLIEAYpPOH «YTIPaBICHHE JOKyMEHTaLUEH»,
[TonoxenneM «OpraHu3allMOHHO-YIIPABICHYECKUE CTPYKTYPhl YHUBEPCUTETa», HHCTPYKLHMEH IO
JeJIONPOU3BOACTBY U JIPYTUMHU HOPMATUBHO-IPABOBBIMU JOKYMEHTaMH Y HUBEPCUTETA.

Hannoe IlonmoxeHue sBiseTcs HOPMATHUBHBIM  JOKYMEHTOM [uisi  paboThl  OThena
pPEIAKTUPOBAHUS U HAYYHOU TEPHOJUKU C YUYETOM OCOOEHHOCTEH AESITEIIbHOCTH, paclpeeicHueM
JTOJKHOCTHBIX ~ OOS3aHHOCTEM M TMpaB KaXJIOro pa0OTHHMKA, KOHKpETH3aluell MexaHu3Ma
B3aUMOJICUCTBUS C APYTUMH MOpa3IeICHUSIMU Y HUBEPCUTETA.

[TonoxeHue BBOOUTCSA B JEHCTBHE C MOMEHTA YTBEPKICHHUS.
XpaHeHue JOKyMEHTA MPOU3BOJAUTCS B COOTBETCTBUH C TPEOOBAHUSIMU T10 JI€TIOTIPOU3BOICTRY.

Ceenenunsd o [lonoxenuu

1 PA3BPABOTAHO W BHECEHO ®epaepanbHblM TOCYIapCTBEHHBIM  OIOJKETHBIM
o0pa3oBaTeNbHBIM  yUYpeXJIEeHHEeM BbIcliero obOpa3zoBaHus  «MpKyTckuil — rocynapcTBEeHHBIN
YHUBEPCUTET MyTell COOOLIEHUS» OTIAEIOM PEJaKTUPOBAHMS U HAYYHOU MEPUOUKU.

2 VTBEPXJEHO W BBEJIEHO B JIEMCTBUE mnpuka3som pektopa YHHBEpCHTETA
ot 13.03.2023 Ne 42.

3 ITPUHATO Yuensim coBeToM YHHBepcHuTeTa (poTokon ot 22.02.2023 Ne 6).

4 B3AMEH Ilonoxenus 06 otaene peakTUpOBaHUS U HaydHOU niepuoauku (mpukas Ne 88 ot 6
HOA0ps 2019 1.).

5 U3AAHUE mapt 2023 r.

O01ee konUYecTBO cTpaHuIl — 12.

Hacrosmee Ilomokenrie HE MOXET OBITh TONMHOCTBIO WJIM YacTHYHO BOCIPOM3BEIICHO,
TUPAXKUPOBAHO U PACIPOCTPAHEHO B KauecTBe odunmansHoro u3ganus 6e3 paspemenus @I'6OY BO
UpI'VIIC.
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JPTITIC [Tonoxenue 06 oTAene pelakKTUPOBAHUS U HAYYHOU MEPUOIUKH
1 OOuue 110I0KEHNA
1.1 Orpen pemakTUpoBaHUS M HAaydyHOH nepuoguku (nanee — Otaen) — CTPYKTypHOE

nonpaszenenue DenepaibHOrO TOCYIAPCTBEHHOIO OIOKETHOrO 00pa30BaTEeNIbHOTO YUPEKICHUS
BhIcIIero oOpa3oBaHusi «VpKyTCKUH TOCYIapCTBEHHBIM YHMBEPCHTET IyTeH cooOmeHus» (namee —
YHuBepcUuTeT), Ha3HAYeHHE KOTOPOTO COCTOUT B OCYILECTBICHHUH Ha MPOPECCHOHATBHOM YPOBHE
U3JaTeIbCKUX (PYHKUIUN YHUBEPCUTETA.

1.2 B cBoeit nesarensbHocTH OTaesn pPYKOBOACTBYETCS 3aKOHOJATENIBCTBOM Poccuiickoi
Oenepannn, YCTaBOM YHUBEPCUTETA U JIPYTMMH JIOKAJIbHBIMH HOPMATHUBHBIMU aKTaMH, a TaKKe
HacTossuM [lonmoxxenuem.

1.3 OTaen HaxoAUTCSI B HEMOCPEACTBEHHOM MOIYMHEHUU POPEKTOPa M0 HAYYHOU padoTe.

2 HOpMaTI/IBHaSI JAOKYMCHTal A

B nacrosmem IlonoxxeHnu uCnonb30BaHbl CIEAYIOIINE OCHOBHBIE CTaHIApThl U HOPMaTHUBHAs

JIOKYMEHTaIUs 110 U3/1aTeNIbCKOMY JIey:

o I'paxnanckuii konekc P®. Hacte 4-1. ['n. 70 «ABTOpckoe npaBoy. Ct. 1255-1302

o OepnepanbHbiii 3akoH «OO0 00s3aTEIHLHOM HK3EMIUISIPE JOKYMEHTOB» OT 29 nek. 1994 r.
Ne 77-@3

e T'OCT P 7.0.100-2018 «bubnuorpaduueckas 3anuch. bubnuorpadguueckoe onucanue. Odume
TpeOOBaHUS U MPaBUJIa COCTABICHUS»

e T'OCT 7.0.56-2017 «M3nanus. MexayHapoaHblii cTaHAApTHBIA cepraiibHblil HOMep (ISSN).

N3narenbckoe ohopMiIeHHE U UCIOIb30BAHUE)

e T'OCT 7.0.83-2013 «DnextponHsie u3ganusi. OCHOBHBIC BU/IbI U BHIXOHBIE CBEIICHUS

e T'OCT P 7.0.12-2011 «bubnuorpaduyeckas 3amnuck. CokpalieHue cjIoB U CIOBOCOUYETaHUN Ha
pycckoM si3bike. O0mue TpeOoBaHMS U TIPABUIIAY

e T'OCT P 7.0.14-2011 «CnpaBounbie uzganusi. OCHOBHBIE BHUbI, CTPYKTYpa M H3aTEJIbCKO-
nonurpaduyeckoe ohopMICHUEN

e I'OCT P 7.0.7-2009 «Cratbu B )XypHanax u cOopHHuKax. M3naTenbckoe opopmiieHue»

e T'OCT 7.62-2008 «3HaKu KOPPEKTYpHBIE AJISl pa3METKU OPUTHMHAIOB U MCIIPaBJIEHUS KOPPEK-
TYPHBIX U IPOOHBIX OTTUCKOB. O011IMEe TPpeOOBaHUS»

e T'OCT P 7.0.5-2008 «bubnuorpaduyeckas ccpika. O0iue TpedoBaHus U TIPaBUIa COCTABIIE-
HUS

e T'OCT P 7.0.53-2007 «13nanus. Mexx1yHapoIHbIM cTaHAAPTHBIM KHUKHBIA HOoMep. Mcnonb-
30BaHME U U3AATENbCKOE 0(OPMIICHUE

e T'OCT P 7.0.3-2006 «M3nanus. OCHOBHbIE 3J1IeMEHTHI. TepMUHBI U ONIpEACTICHUS»

e T'OCT P 7.0.4-2006 «M3nanus. Beixonausie ceenenus. O6mue TpeboBaHuUs U paBuiia opopm-
JICHUSI»

e T'OCT 7.89-2005 «OpuruHaibl TEKCTOBbIE aBTOPCKHE U M3aTenbekue. O0mue TpeOoBaHusg».

e T'OCT 7.11-2004 «bubnuorpaduueckas 3amuch. CoKpalieHHe CJIOB U CJIOBOCOYECTAHHWM Ha
MHOCTPAHHBIX €BPOIEHCKHX S3bIKAX )

e T'OCT 7.86-2003 «13manus. O0mme TpeOoBaHUs K U3ATEIHCKON aHHOTAITIN

e T'OCT P 7.0.1-2003 «M3nanust. 3HaK oXpaHbl aBTOpPCKOro mnpasa. Obume TpeOoBaHus U Mpa-
BUJIa 0OPMIICHUS»

e T'OCT 7.60-2003 «13nanus. OcHOBHBIE BUJIbl. TEPMUHBI U ONPEIEIICHUS»

e T'OCT 7.56-2002 «M3manus. MexayHapo/Has CTaHAApPTHAs HyMepalus CepUalbHBIX W3J1a-
HU»

e T'OCT 7.84-2002 «13nanus. O6noxku u nepemiersl. OOnye TpedboBaHus U mpasuiia ohopm-
JICHUS»

e T'OCT 8.417-2002 «I'ocynapcTBeHHasi cuCTEMa 0OECTICUCHHS €AMHCTBA U3MEPEeHUI. EnrHnIIBI
BEJIMYMH»
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e T'OCT 7.82-2001 «bubmmorpadudeckas 3anuch. bubnuorpaduyeckoe onucaHue IEKTPOH-
HBIX PECYPCOB»

e T'OCT 7.78-99 «M3nanus. BcioMorarenbHble yKa3aTelny

e T'OCT 7.5-98 «Kypnansi, cOopHukHu, nHGOPMAIMOHHBIE M3naHus. M3garensckoe odopmiie-
HUE MyOJMKYEeMBIX MaTePUAIOB)

e T'OCT 7.9-95 «Pedepat u annoTanus. O0mue TpeOOBaHUS

e CanlluH 1.1.1253-03 «I'urnenndeckue TpeOOBaHUS K U3JaHUSAM KHUKHBIM JIJIS1 B3POCIIBIX )

o OOmepoccuiickuii kKnaccuuraTop enuHUIl u3Mepenus, yTB. [loctanoBnenuem ["occrangapra
Poccun ot 26 nek. 1994 r. Ne 366

3 OcHOBHBIC 321241 U QYHKIIMH

3.1 OcHoBHOW 3amaueir OTxaena sBISIETCS ydacTHE B  OpraHM3alMu  U3JaTENIbCKOU
JESTCIIbHOCTH YHUBEPCUTETA M OCYIISCTBICHUE PENAKIMOHHOW OOpa0OTKH IOCTYMAIONMX Ha
PEIAKTHPOBAHUE M BOIICANINX B TOJOBOM IJIaH YHHBEPCUTETA JICKTPOHHBIX M MEYaTHBIX M3JaHUN B
WHTEpecax oOecnedyeHus Y4yeOHOro mpolecca W Hay4YHO-UCCIEIOBATEIbCKON  JIeATEbHOCTH.
[TonroroBka y4yeOHBIX, Y4EOHO-METOAMYECKHX M HAyYHBIX TPYAOB K H3/IaHUIO B COOTBETCTBHH C
HOPMATHUBHO-TEXHUYECKUMH JIOKYMEHTAMHU, ONPEIEISIONMIUMH TpPaBHia MOATOTOBKUA H3AATENbCKOU
MOPOAYKIMH K BBITYCKY B QJIGKTPOHHOM U MIEYaTHOM BHUJIE.

3.2 B coorBercTBuu ¢ 3amauaMu OTIeI BBIOTHSAET CIEAYIONIHE (yHKIUU:

— ¢opMupOBaHUE B COOTBETCTBHH C YCTAHOBJICHHBIM B YHUBEPCUTETE MOPSAIKOM COBMECTHO C
PEAaKIUOHHO-U3ATEILCKUM COBETOM YHHMBEPCUTETa TOJOBBIX M TMEPCHEKTUBHBIX TEMaTHYECKUX
TUTAHOB U3JIaHUS JINTEPATYPHl HA OCHOBE aHAIM3a 00ECIICUEHHOCTH y4eOHOT0 IIpoIiecca HeoOX 0 IMMOI
JIUTEPaTypou;

— penaKTUPOBAaHKE 3aIJIAHUPOBAHHBIX B TJIAHE U3JaHUN PYKOITHUCEH;

— peIaKTUPOBAaHNE HAYYHBIX )KYPHAJIOB, COOPHUKOB HAyYHBIX CTAaTeH, TPYIOB U T€3HUCOB;

— OpraHu3anus COBMECTHO C PEJaKIIMOHHO-W3/IaTE€ILCKUM COBETOM KOHTPOJIS 32 KaueCTBOM
COJIEp’KaHUsl M3JaBaeMOWM JIUTEepaTyphl, €€ TMOIUrpa@uueckKuM HCIOTHEHUEM, COOTBETCTBUEM
uznatenbekum U nonurpapuueckum 'OCTawm;

— METoJIuYecKasi U KOHCYJbTaTUBHAs padoTa ¢ Kadeapamu, COBETaMU 00pPa30BaTENbHBIX MPOrPaMM,
OMOIMOTEKOW W JPYrUMH CTPYKTYPHBIMH TIOJpA3JICTICHUSIMH Y HUBEPCUTETa IO BOMPOCaM BBITYCKa
W3/1aBaeMOM JIUTEPaTyphl, OPraHM3aIIMsI COBMECTHO ¢ HUMH KOHTPOJIS 32 3((EKTUBHBIM UCIIOIb30BAHUEM
WM3aHUI;

— y4JacTHe B OpraHU3aI[i¥ MOBBIIICHUS KBATM(DUKAIIMY TIEPCOHAA;

— y4acTHe B KHUKHBIX sSipMapKax, BHICTABKaX;

— MOJrOTOBKAa B YCTAaHOBJIEHHOM IOPSJIKE ONEPATHUBHBIX M CTAaTUCTHYECKHUX OTYETOB IO
W31aTeIILCKOM IEITEILHOCTH,

— KOOpAMHALIMSA PENAaKIIMOHHO-M3/IATENbCKONW JeATeIbHOCTH B (QuinMagax ¥ JIpYrux
Mo/pa3ieieHusIX Y HUBEpCUTETA.

4 Cratyc 1 mpaBa ojpa3aesieHus

4.1 OTnen umeer npaso:

— BHOCUTD TPEIJIOKEHHS 00 YTBEPKIACHUH HOPMAaTUBOB 0 M3/1aTEIbCKOU JESATENbHOCTH IS
BHYTPHBY30BCKOTO UCIOJIb30BAHMUS;

— HampaBIATh (MIPU HEOOXOAUMOCTH ) PYKOITUCH Ha JOTIOTHUTEILHOE PEIICH3UPOBAHUE;

— OTKJIOHSITh TIPEACTABICHHBIE K W3JaHUI0O PYKOINHCH B CIy4ya€ HUX HECOOTBETCTBUSA
TpeOOBaHUSAM JICHCTBYIOIINX HOPMATUBHBIX JTOKYMEHTOB;

— ompenensaTh TUNOTpadUIO IS BBITIOJHEHHWS 3aKa30B YHHUBEPCUTETa U TOPSIOK
B3aUMOJICUCTBHS C HEH;
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— MOJATOTaBIMBATH JIOTOBOPHI C IOPUAWYECKUMU U (PU3NYECKUMH JIMIIAMU Ha BBINIOJIHEHUE
U3JIATENIbCKUX PabOT B COOTBETCTBUU ¢ pyHKIMsamu OTaena;

— ¢opMHUpOBAaTh BpPEMEHHBIE TBOPYECKHE KOJUIEKTHBBI (B TOM YHCIE C IPUBICYCHHEM
pabOTHUKOB JAPYrUX OPraHW3aIUil U YUPEKIECHUIN) U MOIaBaTh 3assBKM HA TPAHTHI OTECYECTBEHHBIX U
3apyOeXHBIX (POHIOB 110 MPOTrpamMmam, CBSI3aHHBIM C U3JaTeNIbCKON JeITeIbHOCTHIO;

— IPUBIIEKATh K BBIOJHCHHUIO PabOT B COOTBETCTBHU C OCHOBHbIMH (yHKIUsMU Otnena B
paMKax JOMOJHUTENbHBIX BUIOB JIEATEIbHOCTH JIUL, HE SBJISIIOIIMXCS PaOOTHUKAMH YHUBEPCUTETA,
0 JIOTOBOPAaM TPakJaHCKO-IIPABOBOTO XapaKTepa.

4.2 TIlpaBa Otgena peanu3yeT €ro pPyKOBOJIUTENb B IIpeaeiax MPeIoCTaBICHHBIX €My
MTOJTHOMOYMH.

5 CtpykTypa u ynpasieHue

5.1 Paboty Otnena opranu3yeT €ro Ha4aJlbHHUK, KOTOPBIA Ha3HAYaeTCsl U OCBOOOXKIAETCS OT
3aHUMAEeMOM JOJDKHOCTH MPUKA30M DPEKTOpa YHHUBEPCUTETA IO IMPEACTaBICHUIO IPOPEKTOpa IO
Hay4yHOU paboTe B COOTBETCTBUHU C TPYIOBBIM 3aKOHOATEIbCTBOM.

5.2 Havanbauk OTAena sBiaseTcs WICHOM peAaKIMOHHO-U3/1aTeIbCKOI0 COBETa Y HUBEPCUTETA.

5.3 Havyanbuuk Otnena:

— maHupyet padoty Otnena;

— BHOCUT IMIPEAJIOKEHUS PYKOBOJACTBY YHHUBepcurera o cCTpykType OTnena, WITaTHOM
pacriucauuu OTzAena B COOTBETCTBHU C PEalbHbIM OOBEMOM U XapaKTEepOM BBIIOJIHIEMbIX padorT,
npuemMe Ha paboTy, MEpeBOJ€ U YBOJIBHEHHM, MOOLIPEHUH pPabOTHHUKOB, HAJOKEHUHU B3BICKAHUM,
pa3MeIIeHUH OT/IeNa, YCIOBUAX TPYyJa U peKUME paboThl.

54 Ortgen B3aMMOAEHCTBYET C pPEJAKIUOHHO-U3ATEIBCKUM COBETOM, (haKyJIbTETaMHu,
KadeapamMu, HaydYHO-TEXHHYECKOH OMONMOTEKO#, Oyxraiarepueid H JIPYITMMH CTPYKTYPHBIMH
NOJpa3JeIICHUsIMU Y HUBEPCUTETA, CTOPOHHUMH OPraHU3aLUsIMU U YUPEKACHUSIMH.

6 HHaHI/IpOBaHI/Ie ACATCIIbHOCTHU

6.1 HauvansHuk Otaena paspabarbiBaeT mjiaH paOOTHI 10 OCHOBHBIM BHJAaM JI€ATENIbHOCTH,
KOTOpBIM yTBEP)K/1aeTCsl MPUKA30M pEKTOpa Y HUBEpCUTETA.

6.2 [InanupoBanue U31aHUs Y4eOHON M HAYyYHOU JUTEPATyphl OCYIIECTBISIETCS B COOTBETCTBUU
C YCTAHOBJIEHHBIM B Y HUBEPCUTETE NOPSAIKOM MPOXO0KIEeHUS pyKonuceil B Otaene.

6.3 Ha ocHOBe yTBEpKAECHHOI'O IUIAHA BBIITYCKA:

— cocTaBJsieTcs rpauK IPOXOXKACHUS PYKOIUCEN;

— maHupyetcst pabota paboTHuKOB OTJena ¢ yueTOM YTBEPXKIEHHBIX HOPM BBIPAaOOTKH;

— IUTaHUPYeTCs MOTPEOHOCTh B PACXOJAHBIX MaTepuasax;

— COCTaBJISIIOTCS  NIPEIBAPUTENIbHA CMETa pPAcXOlOB, KalbKyJSALMsA, pacueT 3arpar Io
COBMECTHBIM paboTam.

6.4 Ecnu ob6beM u3JaHUM, YTBEPXKACHHBIX K BBINYCKY, B M3JAaTEIbCKUX JIMCTaX IMPEBHIIIACT
00BeM, COOTBETCTBYIOLIUI IITaTHOMY pacniucanuio Otaena (Mcxons U3 BhIPAOOTKU BCEX KaTeropuit
paOOTHUKOB), pa3HHUIIA paccMaTpUBaeTCs Kak CBEPXIUIAHOBBIM o00beM. M3maHue cBepx- u
BHEIUIAHOBBIX paboT pUHAHCUPYETCS AOMOJIHUTEIBHO.

6.5. OObem BbIpaOOTKM penakTopa OTnaena NpPUHAT paBHBIM 16 med. JI. B Mecsl C
MEX1YCTPOUHBIM UHTEpPBaiIOM 1,3 Ha OCHOBaHMU PACYETHBIX HOPMATHUBOB ISl By30BCKOTO peAaKTopa
(MaKCHMATbHO-BO3MOYHBIH PACUCTHBIA HOPMATHB Ha Mecsii — 16 med. 71.)'. COOTBETCTBEHHO, UTO
€XKET0JI0BOM 00BheM BhIpaOOTKH pefakTopa paBeH 192 mew. i.:

16 meu. 1. B mecan - 12 mec. = 192 neu. 1. B rox (3072 ctp. popmara A4).

' C60pHHK PYKOBOMAIIMX H HOPMATHBHBIX MATEPHAJIOB IS PEIAKIIHOHHO-H3aTeIbCKHX PabOTHHKOB By30B. M., 1982.
C. 183-184; CkoBopommna WM. C. Hopwmbsl BbpaboTKH penmaktopa. K Bompocy 00 opraHu3anmuu HW3JaTebCKON
JIeATENBHOCTH B coBpeMeHHOM By3e. 2012. Okr. C. 71.
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VYuuteiBas, uyto 1 aBTopckuit muct 40 000 med. 3HAKOB, BKIIIOYast BCe OYKBBI, 3HAKH MPEITHHA-
HUS U IPOOEITBI, IPU OAMHAPHOM MHTEPBAIC Ha OAHY cTpaHuiy hopmara A4 momemaercs 2 883 3Ha-
KOB (42 cTpokw), ipu nosryTopHoM — 2085 3HaK0B (29 CTPOK), a MpU MEXAYCTPOUYHOM HHTEPBAJIC CO
3HaueHueM 1,3 Ha crpanuue coaepxutcs 2 373 3naka (33 cTpokn).
Cuuraem: 2 373 neu. 31aka - 16 ctp. (1 aBT. muct) = 37 968 3HAKOB.
6.6 OTen OTYUTHIBAETCS B CBOEH JEATEIBHOCTH IEpe]] IPOPEKTOPOM 10 HAy4yHOl pabote, a 1o
Pacxo/10BaHUIO CPEJICTB U MAaTEpUANIOB — IEPE/l IJIaBHBIM OyXraiarepoM Y HUBEPCHUTETA.

7 duHaHCOBOE OOECIIEYeHHEe ACATCIIBHOCTH

®unancupoBanne OTaena B paMKaxX OCHOBHBIX BHJIOB JICSITEIIBHOCTH OCYIIECTBIISICTCS
YHUBEpPCUTETOM W3 OIODKETHBIX M BHEOIOJDKETHBIX CPENICTB, a TaKKE W3 CPEICTB 3aKa3YMKOB
OTpEICJICHHBIX BUIOB PabOT, BXOAAIINUX B KoMIteTeHno OTaena.

8 [IpaBoBOE OOecrieueHne AesTeIbHOCTH

8.1 Otmen OCYIIECTBISAET CBOIO JEATEIBHOCTh Ha OCHOBE TOJIOBBIX U IEPCIIEKTHUBHBIX
TEMaTUYECKHX ILJIAHOB, JOTOBOPOB C aBTOPAaMHM, JOTOBOPOB TI'PakIaHCKO-IIPABOBOI'O XapakTepa ¢
IOPUAMYECKUMA U PU3NICCKUMU JIUIIAMHU.

8.2 TomoBele ¥ TEPCHEKTHBHBIC IUIaHBI paboThl OTAeNa NPUHUMAKOTCA YYCHBIM H
MeTomu4ecKuM coBeTaMu Y HUBEPCUTETA W YTBEPKITAOTCS MPUKA30M PEKTOpA.

9 OTBETCTBEHHOCTH

9.1 OTBETCTBEHHOCTh 32 KaYECTBO M CBOEBPEMCHHOCTH BbITIONHEHUS QyHKmi Otrena Hecer
€ro HavaJbHUK.

9.2 Ha nauansauka OT/ena Bo3JjiaraeTcsi IepcoHalbHasi OTBETCTBEHHOCTH 3a:

— cobmroieHne 3akoHoaarenpcTBa PO B mpoliecce pyKOBOJICTBA OTAEIIOM;

— CBOEBPEMEHHOE 1 KaYECTBEHHOE UCIIOJHEHHE ITPUKA30B PEKTOpa Y HUBEPCUTETA.

9.3 OTBeTCcTBEHHOCTh pabOTHUKOB OT/IEa YCTaHABINUBACTCS JOKHOCTHBIMU HHCTPYKITUSIMHU.

10 Onenka kayecTBa A€ TEIbHOCTH MOAPA3/IEICHUS

OrneHka kayecTBa Tpy/la OCYILECTBISIETCS HA OCHOBE:

— aHaNM3a BBINIOTHEHUS M1aHa paboTel OTaena;

— Ppe3ylbTaTOB MPOXOXKAECHUA MpOLEAYypbl aTTecTallud IepcoHajla Ha MOATBEPXKIECHUE
3aHUMaeMOH JTOJIKHOCTH;

— pe3yJbTaTOB BHYTPEHHETO ay/uTa;

— OT3BIBOB KOJUIET U PYKOBOAUTEJEH NOAPA3IEICHUN Y HUBEPCUTETA.

11 [Hopsiaok BHeceHus usmeHenuit B [lonoxenue

11.1 Hacrosmee nosoxeHHEe, a TaKKe€ W3MEHEHUS W JIONOJHEHHS K HEMY IPUHUMAKOTCS
VYueHbIM COBETOM YHUBEPCUTETA W YTBEP)KIAIOTCSA IpUKa3oM pekropa. I[lopsnoxk  BHeceHus
u3meHennt B [lomokeHue — ompeneneH  TpeOOBaHUSIMU JOKYMEHTHMPOBAHHOM MpPOLEAYpPHI
«Ynpasnenue gokyMmenranueii» Ne J{I1. 250000.01.4.090-2012.

11.2 Crpanuna ¢ TEKCTOM, MOMJICKAIIUM H3MEHEHUIO, 3aMEHSETCS Ha HOBYK) WJIIM TEKCT
U3MEHEHUH BKJICMBAETCS Ha IMOCIEIHEH CTpaHulEe AO0JDKHOCTHOM MHCTpykiuu. WMHpopmanus o
BHECEHMM U3MEHEHHUM BHOCHUTCS B JIMNCT perucrpanny H3MEHEHUN.

COI'TTACOBAHO
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[Ipunoxxenne A

JOJDKHOCTHASA MHCTPYKIIMA
HAYAJIbHUKA OT/JEJIA

1 OO01ue moJI0XKEHU

1.1 HomxHocTHas WHCTpyKIMs paspaborana B coorBerctBuu ¢ ['OCT P6.30-2003
«YHu(UIUpOBaHHBIE CHCTEMbl JTOKyMEHTAalUWW. YHU(DUIMPOBAHHAS CHUCTEMAa OPraHU3alMOHHO-
pacropsAUTeNbHONH  JOKyMEHTaluu. TpeboBaHuss K  OopOopMIIEHHIO  TOKYMEHTOB»  (YTB.
[TocranoBnenuem I'occranmapra Poccun ot 03 mapra 2003 roma Ne 65-cr), KBanudukanuoHHbIM
CIPAaBOYHUKOM JIOJKHOCTEW PYKOBOJMTENEH, CIIEHUANINCTOB M APYTUX CIYXKAIlIUX, YTBEPKICHHBIM
nocraHoBiieHneM Muntpyza ot 21 aBrycra 1998 rona Ne 37.

1.2 HavanpHuUK OT/€NIa peIakKTUPOBAHUS U HayuyHOU nepuoauku (nanee — OTnena) OTHOCUTCS K
KaTeropuu pyKOBOJIUTENEH.

1.3 Havyanpauk Otaena noJUUHSIETCS B COOTBETCTBUU € OpruiratHoit ctpykrypoit ®I'bOY BO
UpI'VIIC.

1.4 Hayanpauk OTnena Ha3HAYaETCS HA JIOJDKHOCTH M OCBOOOXKIASTCS OT TOJDKHOCTH MPUKA30M
peKTopa YHHUBEpCUTETA M0 MPECTABICHUIO IPOPEKTOPA MO HAy4YHOI paboTe.

1.5 Hawanpuuk Otnena B cBoed paboTe PYKOBOJCTBYETCS 3aKOHOAATENbCTBOM PO,
[ToctanoBnenusimu  I[IpaButensctBa P® 1o Bompocam M3IaTENbCKOW W MOJIUTrpaduuecKoi
nesitenbHOCTH, Y ctaBoM Upl'YIIC, [Tonoxennem 06 OTaene 1 HaCTOSIIENH HHCTPYKLIUEH.

Ha nomxHocth HavanbHuka OTlena Ha3HAYAeTCs CHEMATUCT C BBICIIUM MPOodecCrOHATbHBIM
00pa3oBaHMEM CO CTaXeM padOThl MO CHEIHUATBLHOCTH, B TOM YHCJIE HA PYKOBOISIIMX JOJDKHOCTSX,
HE MeHee S JIeT.

Homxen 3Hath: Koncturynuiwo PO, denepanphbiii 3akoH «O0 obpazoBanuu B Poccuiickoi
®eneparun» ot 29 nek. 2012 r. Ne 273-03, 3akon PO «O cpeznctax maccoBoit mHGopManum» ot 27
nek. 1991 r. Ne 2124-1 m uHBIE HOpPMATHUBHBIE NPABOBHIE AKThI, PErYIUPYIOIIHE AEATEIbHOCTh
BBICLIET0 y4eOHOTro 3aBEJIeHHs B YacTH, Kacarollelcs paboThl pelakTopa; OCHOBBI IIPaBa, TPYAOBOTO
3akoHozarenscTBa P®, opranuzanuu Tpynaa, JeIONPOU3BOJICTBA; MpaBUiia U HOPMBI OXpaHbl TPY/a;
PYKOBOZSIIME W HOPMATUBHBIE MaTEpHalIbl, KacaloIIUEcs MACITEIbHOCTH PENAKTOPa; METOMbI
pPEIaKTHUPOBaHUSI HAYYHO-METOJUYECKOW JHUTEepaTypbl, HWH(GOPMALMOHHBIX W  HOPMAaTHUBHBIX
MaTepHajoB, PelaKUMOHHOM 00paboTku 1udp, GopmMysi, CHMBOJOB, WIUIIOCTPALUN, COCTABICHHS
CIPaBOYHOIO ammnapara M3JaHMs; OTEYECTBEHHBbIE U 3apyOEKHbIE JOCTHUKEHHUS HAYKH M TEXHUKHU B
COOTBETCTBYIOILIEH 00JacTH 3HAHMH; MOPSIOK MOATOTOBKM PYKOMHMCEH K cllaue B IPOU3BOCTBO,
KOPPEKTYpHBIX OTTHUCKOB K II€4aTH; CTaHJapTHbIE KOPPEKTYpHblE 3HAKW; TIOCYJapCTBEHHbIE
CTaHJApThl HA TEPMHUHBI, OOO3HAYEHUS U EIUHUIBI HU3MEPEHUs; JEHCTBYIOIIME YCIOBHBIC
COKpAILIEHUs], YCIOBHBIE COKpalleHMs, TpUMEHseMble B OuOnuorpadguu Ha MHOCTPAHHBIX S3BIKAX;
IrpaMMaTUKy ¥ CTWJINCTHUKY PYCCKOTO SI3bIKa; aBTOPCKOE IIPaBO; JECHCTBYIOIIME HOPMATHBBI Ha
pelaKTUpOBaHUE; MOPSAIAOK 3aKJIIOUEHHS U3aTeNIbCKUX JOTOBOPOB C aBTOPAaMH, TPYIOBBIX JIOTOBOPOB
C peleH3eHTaMH; JKOHOMHUKY H3JaTeNbCKOr0 JIeda; OCHOBBI TEXHOJIOTUH IOJUTPadUUIECKOro
MIPOM3BOJICTBA; SKOHOMUKY M OpraHU3al1I0 MOJUTrpaduyecKkoro npou3BOICTBA.

2 JIOIDKHOCTHBIEC 00S3aHHOCTH
2.1 PykoBOAUT penaKkIIMOHHO-U3/1aTeTbCKOW U MMPOU3BOJCTBEHHON AESITENIBbHOCThIO OTaena.

2.2 Opranusyer peJakTUpOBaHME U BBITYCK JUTEpaTypbl (HAYYHOH M METOJUYECKOMH,
MH(OPMALIMOHHBIX M HOPMAaTHUBHBIX MaTEpHaNiOB), OCYIIECTBISIET KOHTPOJIb 3a HAy4yHbIM U
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JUTEPATYpHBIM COJEPKAaHUEM M3AaHUH M KAyecTBOM HUX XYJOKECTBEHHOTO M TEXHUYECKOro
oopmieHus.

2.3 PykoBoguT pa3pabOTKOM IIAaHOB pENAaKIMOHHO-MOATOTOBUTEIbHBIX pPA0OT, rpadukoB
PEIaKIMOHHBIX TMporeccoB. OCyIIECTBISET KOHTPOJIb 3a CPOKaMHU IPEJCTABICHHUS PYKOMHCEH,
00pabOTKEe KOPPEKTYPHBIX OTTHCKOB, 3a MWCIOJHEHHUEM MOJUIPaQUUECKUMHU TPeaIpUATUIMU
rpauKOB 0 TMeYaTH U BBITYCKY THPaXKa.

2.4 OpraHusyer CcBOEBpeMEHHOe O(OpMIIEHHE H3JATEIbCKUX JOIOBOPOB C aBTOpPaMU U
JIOTOBOPOB  TPAKIAHCKO-TIPABOBOTO  XapakTepa C BHEIIHUMH pPEIaKTOpPaMHu, pELEH3EHTaMH,
XYAOXKHUKAMHU M JPYTMMHU JIMIIAMH, [PUBJICKAaEMbIMM K BBIIOJIHEHUIO pabOT MO H3JIaHHIO
JUTEPATyphl, 3aKIIOYCHHE JIOTOBOPOB U O(GOpMIIEHHE 3aKa30B Ha BBIIOJHEHHUE Pa3IMYHbBIX
HOJIUrpauuecKux 1 0POPMUTENBCKUX pabOT CTOPOHHUMH OPTaHU3ALUSAMH.

2.5 KonTponupyeT mpaBMWIBHOCTb MOJATOTOBKM JIOKYMEHTOB IIO pacdeTaM 3a BBINOJHEHHBIC
paboThl, yCTAaHOBJICHUS ABTOPCKUX TOHOPAPOB U Pa3MEPOB OILIATHI BHEIITATHBIM PAaOOTHHUKAM.

2.6 OpranuszyeT CBOEBPEMEHHOE MaTrepHalIbHOE  O0ecrnedeHue  MPOU3BOACTBEHHOMN
NESITEIbHOCTH MOJpPA3/IeNIeHUs,, y4YeT BBIMOJHEHHUS 3aKJIIOYEHHBIX J0roBopoB. OcylecTBiseT
MEPOTIPHUATHS IO COKPAIICHUIO CPOKOB IMPOXOXKIEHHUS PYKOMHCEH, SKOHOMHOMY PacCXOJI0BaHHIO
CPEACTB IMpHU U3JAHUU JIMUTEPATyphl, YIYYLICHHIO KauecTBa MOJUTPapUUEcCKOro HCHOIHEHHUS.
PykoBoguT paOOTHUKAMH MOJAPA3/CiCHUs, NPUHUMAET MEphl IO COOJMIOACHUI0O UMM IPABHI
BHYTPEHHEI0 TPYAOBOro pacnopsjaka. I[IpeacraBiser npeiokeHus O MOOMIPEHUH WM HAJI0KEHUH
B3BICKaHHI Ha MMOYMHEHHBIX paOOTHUKOB, COCHCTBYET MOBBIIICHUIO NX KBAJTH(HKAIHH.

2.7 ToroBut, cucremMaTuzupyer, oOpadaTbIBae€T U MOArOTABIMBACT JAHHBIE JIi COCTaBJICHUS
0T4eTOB 0 padbote OTxHena.

2.8 CBOEBpPEMEHHO JIOKJIAJbIBAET PYKOBOJACTBY 000 BCEX IOJYYEHHBIX 3aMEUaHHUsIX U
MOXKEJIAaHUSIX aBTOPOB.

2.9 CBOEBpPEeMEHHO H3BELIAET PYKOBOJICTBO YHHBEPCUTETa O HEBO3MOXKHOCTH BBIIOJIHUTh
00yCJIOBJICHHYIO TPYAOBBIM JIOTOBOPOM, JOJDKHOCTHOW HWHCTPYKIMEH W JOPYTUMH  JIOKaJbHBIMH
HOPMAaTUBHBIMU aKTaMH YHHBepcuTeTa paboTy, B TOM YHCJIE€ BbI3BAHHOW BpPEMEHHOM
HETPYA0CIOCOOHOCTBIO.

2.10 ITpoBOIUT BBHIOOPOYHO KOHTPOJIBHYIO YUTKY IOCTE TOTO, KaK PeAaKTOPbI MOATOTOBHIN
PYKOTIHCH K TPOU3BOJICTBY.

2.11 IloanuckiBaeT OTpeJaKTUPOBAHHbIE PYKOIMCH B I€YaTh U HA BBIITYCK B CBET.

2.12 He nomyckaeT HapylIeHUH TPYAOBOM JUCHMIUIMHBL, OCKOPOJIEHHS WM HHBIX (POpM
IPOSIBIIEHUS.  HEYBAXHUTEIBHOIO OTHOIIEHUS K paOOTHUKAM, aclupaHTaMm, JAOKTOpaHTaM,
o0yJaromuMcs, CIymaTensM, aOWTypueHTaM, TOCTSM YHHUBEPCUTETa W MPOYMM JIHIAM,
HaXOJAUIMMCS B Y HUBEPCUTETE.

3 IlpaBa

Hauansuuk OTnena umeer npaso:

3.1 3ampammBaTh HMHPOPMANUIO U JOKYMEHTBHI, HEOOXOIMMBIC I BBHITOJHEHHUS CBOUX
JOJKHOCTHBIX 00S3aHHOCTEMH, U TIOJTb30BATHCS UMH.

3.2 TpeboBaTh OT PyKOBOACTBA YHHUBEPCUTETA CO3/IaHUsI O€30TACHBIX JUTS )KHU3HU U 37J0POBbS
YCIJIOBUHM Tpyaa.

3.3 CraButh Bompochl mepen pykooactBom HMpI'VIIC o mpemocraBieHnn HEOOXOIUMBIX
METOJMYECKMX U TEXHHUYECKUX WHCTPYKIUH, pa3bACHEHWH MO 3aJaHui0, 00 obecrneueHun
HEOOXOUMBIX YCIOBUN PabOTHI M COOJIIO/IEHUSI CAHUTAPHO-TUTHEHUYECKUX HOPM.

3.4 TpeboBate oT paboTtHukoB OTaena CBOEBPEMEHHOTO MPOYTEHHS PYKOMHCEH B
COOTBETCTBUU C TEMAaTHUYECKUM IJIAHOM.
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3.5 Hmeer mnpaBo TpeOOBaTh COONIOACHUS TPYJOBOTO 3aKOHOJATEILCTBA Poccuiickoit
Oenepanuy;  obecriedeHUs] HEOOXOTUMBIX — YCIOBUH  pabOTBI W COOJIIOJIEHUST CAHHUTAPHO-
TUTHUEHUYECKUX HOPM.

4 OTBETCTBEHHOCTh

4.1 Havanpauk OTaena HeceT NUCUMILUIMHAPHYIO, MATEPUATIBbHYIO, UMYIIECTBEHHYIO, a TaKXkKe
WHBIE BHJIbI OTBETCTBEHHOCTH, MpPEAYyCMOTPEHHBIE 3aKOHOJaTenbcTBOM P® B ciyyasx,
YCTAHOBJIEHHBIX 3aKOHOM, TPYIOBBIM JOTOBOPOM M HACTOSIILEN JOKHOCTHOM MHCTPYKIUEH.

4.2 HauvanpHuk OTAena HeceT OTBETCTBEHHOCTh 3a: HECBOEBPEMEHHOE WJIM HEHAJIexKallee
BBINOJIHEHHE (JTUOO HEBBINOIHEHNE) CBOMX JODKHOCTHBIX O00S3aHHOCTEH, a TaK)Ke MHbIC HApYIICHUS
TPYAOBOM JUCIMILIMHBL, 32 HECBOEBPEMEHHOE MJIM HEHaJjIekaliee coboienue 1udo HecoOtoieHne
YCTAHOBJICHHBIX MPAaBUJI U HOPM TPYAA, OXPaHBI TPYJa, TEXHUKH O€30MaCHOCTH, TPOU3BOICTBEHHOM
CaHUTApUU M MPOTHUBOMOKAPHON OE30MaCHOCTH, MPaBHJI BHYTPEHHETO TPYAOBOTO paCHOpsIKa,
TpeOOBaHUl, COAEpXKAILMUXCS B JIOKAJIbHBIX IPAaBOBbIX aKTaXx YHUBEPCHUTETA; HEIOCTOBEPHYIO
uH(pOpMaLIMI0O O pe3yibTaTax CBOEW paboOThl, a TaKXKe 3a OTKa3 IMPENOCTaBIATh HMH(OPMALUIO O
pe3ynbTaTax cBoed paOOThl; HEBBIOJHEHHE IPUKA30B, YKa3aHWIl, pacHoOpsHKEHUN M HpearnucaHui
PYKOBOJMTENSA,  BBIIIECTOSALIIMX W KOHTPOJMPYIOLIMX  OPraHoB;  pas3rJiallileHue  CBEACHUM,
COCTaBJISIIOLIMX TOCYJapCTBEHHYIO, KOMMEPYECKYI0 WM JPYI'yI0 OXpaHSIEMYI0 3aKOHOM
uH(popMalio; HeoOecleuYeHne WM HeHaJJiexkaliee OoOecleyeHrne COXPAaHHOCTH HMYILecTBa
YHuBepcurera, B TOM YHCJI€ UMYIIECTBA, 3aKpEIJICHHOro 3a OTaenom.

COTI'JTACOBAHO
[TpopexTop 1o Hay4dHOI paboTte A.B. JlumoB
HavansHuk otaena kaapos C.A. Ulrarep

C I0MIKHOCTHONM MHCTPYKLMEH O3HAKOMJIEH:

[()4(0) HOJIITHUCH narta
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