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[onoxenne o MHoroyHKIMoHaIbHOM 1IeHTpe Y HuBepcutera (MOIY)

IIpennucnoBue

[Tonoxxenne o MuorogyHkiunonansHoM 1ientpe YHauBepcutera (MOLY) (nanee -
[Tonoxenwue) SIBJISICTCS HOPMAaTHBHBIM JOKYMEHTOM JUIS paboTHI
MHOropyHKIIMOHAJILHOTO  IIEHTpa  YHHBEPCUTETA C  Y4ETOM  OCOOCHHOCTEH
JCATCIIBHOCTH, pacIpeie/iecHueM JODKHOCTHBIX OOSI3aHHOCTEH W TpaB  KaXK[oro
COTPyIHWKA,  KOHKpPETH3allueld  MeXaHW3Ma  B3aUMOJCHUCTBHS C  JIPYTUMU
MO/Ipa3/ICIICHUSIMI Y HUBEPCUTETA.

Csenenus o [onoxenuun

1 PA3PABOTAHO W BHECEHO ®enepanbHbIM TrOCYyAapCTBEHHBIM
OIOKETHBIM 00pa30BaTEIbHBIM YUpEXKIACHUEM BbIcHIero obpaszoBanus «MpKyTckuid
TOCYJApCTBEHHBI YHUBEPCUTET TyTeW cooOmIeHus» (mainee — YHUBEPCHUTET)
mupekropoM MOPIY O.b. CkoMopoBCKOi.

2 VTBEPXJIEHO W BBEJEHO B JIEUCTBUE mpuka3oMm pekTopa
YHusepcurera ot «13» mapta 2023 r. Ne43.

3 HPUHATO VYwuyensim coBeroM YHuBepcureTra (mpoTtokon Ne6 ot «22»

despans 2023 1.).

4 B3AMEH Ilonoxenuss o MHOroQyHKIIMOHATLHOM IIEHTpE YHHUBEpPCUTETA

(M®LY), yrBepxkaeHHOrO MprKa3oM pekropa oT «02» Hosops 2022 r. Ne 129.
5 U3JAHUE mapt 2023 1.

OOGm1ee KoIM4eCcTBO CTpanuil — 18 (BoceMHaAIaTh).

Nudopmanuss o6 u3MmeHeHusix K Hacrosiuiemy [lonoxeHuto myOaukyeTcss Ha
opunmanibHOM caiite YHuUBepcutera T0 BeO-aapecy: https://www.irgups.ru/ wu
BHYTPEHHEM caiiTe YHUBepcureTa o Bed-aapecy http://inner.irgups.ru.
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1 OO0I1IMe TOM0KEHUSA

1.1 MuorodgyHkuuoHansHbii 1eHTp yHHBepcuTeta (MOLY) (mamee - Llentp)
SIBJISIETCSL CTPYKTYPHBIM MOAPA3ACICHUEM Y HUBEPCUTETA.

1.2 Llentp chopmupoBan ¢ 1eNbl0 0ObEIUHEHUS DJIEKTPOHHBIX HH(DOPMAIIMOHHBIX
NOTOKOB  4epe3  HH(POpMAIMOHHYIO  cucteMy  «MHOTrOQyHKIIMOHANBHBIN  LIEHTP
VYuusepcureray (MOLY) mno BeG-aapecy: https://www.irgups.ru/mfcu (manee - UC
MO®IY), obcnyxuBammux oOyyarommxcs (paHee OOyYaroOlIUXCs), HUX POAUTENEH
(3aKOHHBIX TIpPEACTAaBUTENICH), COTPYIHUKOB YHHBEpcUTeTa (paHee paboTaBIIUX) WIH
(U3UYECKUX UL, YIOJHOMOYECHHBIX MPEACTABIATh WU JEHCTBOBaTh OT UMEHHU JPYroro
JuIa, JEUCTBYIOMUX HA OCHOBAaHUHU JJOBEPEHHOCTH.

1.3 B cBoeil pgesrenbHOCTH LIEeHTp pyKOBOACTBYETCS:

- ®enepanpHBIM 3akoHOM Poccutickoit @eneparuu ot 29 nexadps 2012 roma Ne 273-
®3 «O6 obpazoanuu B Poccuiickoit deneparumny;

- ®enepanbHbiM 3ak0HOM Poccutickont @eaepanun ot 06 anpesns 2011 roma Ne 63-03
«O0 PIEKTPOHHOU MOATHCH;

- ®enepanpHbiM 3aKk0HOM OT 27 wutons 2006 roma Ne 152-®03 «O mepcoHaNBbHBIX
JTAHHBIX);

- ®enepanbHbIM 3aKk0HOM OT 2 Mast 2006 roga Ne 59-@3 «O nopsiike paccMOTpPEHUS
obparenuii rpaxkaan Poccuiickoit denepanuny;

- MenepanpHbiM 3akoHOM 0T 27 wmronst 2006 roma Ne 149-®03 «O6 undopmanuwy,
MH()OPMAIIMOHHBIX TEXHOJOTUSIX U O 3alIUTe HHPOpMALIUN;

- YCTaBOM YHUBEPCUTETA;

- TlonoxenussMu VYHuBepcuTeTa O TmOpsAke OGOPMIICHUS BO3HUKHOBEHUS,
MIPUOCTAHOBJICHUS, U3MEHEHHUS U MPEKpaIIeHUs] 00pa30BaTEIbHBIX OTHOIICHHM; O MOPSIKE
M OCHOBAHUSX TEPEBOJIa, OTUMCICHUS W BOCCTAHOBJICHHS OOYYarONIMXCSA, O TOPSIKe
nepexo/ia CTYACHTOB C IUIATHOTO oOOydeHus Ha OecIIaTHOe; O TOPSAJIKE CHIDKCHHUS
CTOMMOCTH IUIATHBIX 00pa30BaTeNIbHBIX YCIYT MO JA0roBopam o0 00pa3oBaHUM HAa O0yueHue
Mo 00pa3oBaTeIbHBIM MPOTPaMMaM; O CTHIECHAUATBHBIX KOMHUCCHSX; O crocobax mojadu
3asBJICHUN B Y HUBEPCUTET B MOCICIHEN PEIAKIIUY;

- Ilpukazamu VYHHBepcUTETa O BHEJIPEHUM OJIEKTPOHHOM HMHPOPMAIMOHHO-
obpazoatenbHOM cpeanl (DNOC), nndpopmanrionHon cucteMbl «KoprnopaTuBHBIN MOpTal
OI'bOY BO UpI'VIIC» (MC Kopnopatusnseiii nopran), cucteM HNC «KoprnopaTuBHbIMf
noptain ®I'bOY BO Upl'VIIC» B nocneaHen penakium;

- UHCcTpyKImen 1o 1enonpou3BOACTBY Y HUBEPCUTETA B ITOCIIEIHEN PEAAKIIUY.

2 Crpykrypa u pykoBoacTso LlenTpa

2.1 Ctpykrypa LlenTpa 1 ero mrTaTHOE pacnrMCaHUe YTBEPKIAIOTCA MPUKA30M PEKTOpa
YHUuBEpCcHUTETA MO MPECTABICHUIO IPOPEKTOPA MO U(PPOBBIM TEXHOJIOTHSIM.

2.2 lleHTp MOAYUHSETCS HEMOCPEACTBEHHO MTPOPEKTOPY MO NU(DPOBBIM TEXHOJIOTHSIM.

2.3 JIupekTop Ha3HAYAETCS MPUKA30M PEKTOpPa HA OCHOBAHUU TPYAOBOTO JOTOBOpA U
OCBOOOXIAETCS OT 3aHMMAEeMOW JOKHOCTH TPUKA30M pEKTopa YHHUBEPCHUTETa B
COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickort deneparuu.

2.4 upexrop Llentpa:
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2.4.1 IlpencraBisieT YHHMBEPCHUTET BO B3aUMOOTHOUIEHHSIX C OpraHU3alUsIMA U
rpakaHaMH I10 BOIPOCaM, OTHOCSIIMMCS K KoMmieTeHUuuu LleHTpa, u mo mopydyeHusiMm
PYKOBOJICTBA Y HUBEPCUTETA,

2.4.2 OmnpenensieT OCHOBHbBIE HAMPABJICHUS JeATebHOCTU LleHTpa B COOTBETCTBUU C
HacTosiiiuM  [lonmoxkennem, (QyHKUMOHaANbHBIE OO0A3aHHOCTH COTpPYIHUKOB LleHTpa,
XapakTep uX paboThl U OTBETCTBEHHOCTb;

2.4.3 HanpaBnsieT pyKOBOJCTBY YHUBEpCUTETa NPEAJIOKEHUS IO pa3InuHbIM (popmam
MaTEpHAIbHOTO ¥ MOpPAJIbHOIO IMOOLIPEHUS] COTPYIHUKOB LleHTpa, corimacoBaHHBIE C
MIPOPEKTOPOM IO HU(DPPOBBIM TEXHOJIOTHUSAM;

2.4.4 ®opMupyeT JOKYMEHTHI 110 BOIIPOCaM, OTHOCSALIUMCS K AesTeNbHOCTH LleHTpa;

2.4.5 [IlpuHumaer ywyacTMe€ B  COBELIAHUAX, IPOBOAUMBIX PYKOBOJICTBOM
YHuBepcureTa, npu 00CYKIECHUH Ha HUX BOIPOCOB, Kacaroluxcs AesTenbHocTa LleHTpa;

2.4.6 B mepuox orcyrcTtBus aupekropa lleHTpa uCHOIHEHWE €ro AOHKHOCTHBIX
o0si3aHHOCTEH BBINONHSAET CcOTpyAHUK LleHTpa, Ha3HauaeMblii B YCTAHOBJIIEHHOM B
VYHuBepcuteTe MNOpsAKE, KOTOPHIM HECET MOJHYIO OTBETCTBEHHOCTh 3a KadeCTBEHHOE,
3¢ (HEeKTUBHOE U CBOEBPEMEHHOE HX BBINOJIHEHHUE;

2.4.7 JlomxHOCTHBIE OOS3aHHOCTH, IpaBa M OTBETCTBEHHOCTb COTPYIHHKOB LleHTpa
pernameHTupyercss HactosimuM IlojokeHneM, KOJUIEKTHUBHBIM JIOTOBOPOM, TPYJIOBBIMU
JIOTOBOpPaMHU U JIOJKHOCTHBIMU MHCTPYKIMSIMU.

2.5 B paMkax BBIJENEHHOIO IUTAaTHOIO PAcCHUCAHUS OCYILECTBISET MOJ00p
KaHMIaTyp U COTJIACOBBIBAET C MPOPEKTOPOM 10 LIUPPOBBIM TEXHOJIOTUSM.

2.6 Pacnpenenenue o00s13aHHOCTEN MeX1y coTpyaHuMKamu LleHTpa mnpousBoauTCs
mupektopoMm Llentpa. Ilpu nOpou3BOACTBEHHOM HEOOXOAMMOCTH IEpepaclpeseseT
00513aHHOCTU COTPYAHUKOB lleHTpa MO CBOeMYy YCMOTPEHHUIO C y4YeTOM KBalu(UKALUU
COTpYJIHUKA.

2.7 Yka3anus, Kacarolmuecs AesTeIbHOCTH L{eHTpa nim ero oTAeNbHBIX COTPYIHUKOB,
UCXOJIINE OT PYKOBOJICTBA YHUBEPCUTETA, paclpeaeisatorcs aupektopoM LleHTpa Mexnay
COTpYIHUKAMH.

2.8 Cotpyanuku llenTpa oOecreunBarOTCS TMOMEIICHUSIMH, O000PYIOBaHHBIMU
CPEICTBAMU KOMIIBIOTEPHOW TEXHUKM U OPITEXHUKH, CIELHAIBHBIM IPOrPAMMHBIM
oOecrieueHHEM, HEOOXOAMMBIM JUISl  OCYLIECTBIEHHUS MMM CBOMX JOJDKHOCTHBIX
o0s13aHHOCTEN, MEOENbIO ISl pa0OThI U XPAHEHHS! IOKYMEHTOB.

2.9 IlenTp ocymiecTBIs€T B3aUMOJEHUCTBUE CO CTPYKTYPHBIMHU MOJpa3IeICHUSIMU
VuuBepcutera u ¢uimasamu (000COOIECHHBIMU CTPYKTYPHBIMH IIOApA3/ICIICHUSIMU) B
pamMkax nesarenbHocTH LlenTpa.

3 OcHoBHble 3a1aun L{eHTpa

3.1 Oprasuszanus U NpeaocTaBICHUE aAMUHUCTPATUBHBIX YCIYT B 3JEKTPOHHOMN
dbopmMe oOyuaromuMcs YHHUBEpcUTeTa (JUlaM, paHee oOydaBIIUMCS B YHUBEPCUTETE),
UX POAMTENSAM (3aKOHHBIM IMPEICTABUTENSAM, SBISIOIIMMCA OJHOW U3 CTOPOH JIOTOBOPA
00 oOpa3oBaHuM), COTpyAHHKaM (JIdllaM, paHee pabOTaBIIUM B YHHUBEPCHTETE) HIIU
(GU3MYECKUM JIMIIaM, YIMOJHOMOYEHHBIM MPECTABIATh MHTEPECHl WM JEUCTBOBATH OT
MMEHHU JPYroro Juia Ha OCHOBAHHUU JIOBEPEHHOCTHU (Aajiee — 3asBUTENIN) MOCPEIACTBOM
MH(OPMALIMOHHOM cucTeMbl «MHOTOQYHKIIMOHATIBHBIM HEHTP YHUBEPCUTETA» (Jajiee —
NC MoLY).




Cucrema MCHCI>KMCHTA Ka4ycCTBa

Nel1.330300.03.8-2023 6
OTBETCTBEHHOCTh PYKOBOJICTBA

[onoxenne o MHoroyHKIMoHaIbHOM 1IeHTpe Y HuBepcutera (MOIY)

3.2 [leATenbHOCTh LIEHTpa BKIOYaeT B ce0d TpUeM  3asiBICHUH U
KOOPJMHUPOBAHUE 1O BbIJAYE JOKYMEHTOB CTPYKTYPHBIMH TMOJpa3esICHUIMHU
YHuBepcHUTETA 10 YCTAHOBJIEHHOMY AJITOPUTMY JEHCTBHIA:

3.2.1 OOyuarmumcs YHuBepcuteTa - yepe3 JInuHblii KaOMHET 00ydaromierocs
(manee - JIKO), pazgen « MOLY» - «OpopmieHre TOKyMEHTOBY;

3.2.2 PopgutensiM, 3aKOHHBIM TIPEJCTABUTEISIM OOYyYaIOUIUXCS, SBISIOIIUMCS
OJIHOM M3 CTOPOH J0roBopa 06 oOpa3zoBaHuu — uepe3 JInunblit kKaOuHeT poauTens (nauee
- JIKP), pazgen «MPLY» - «Odopmiienne 10OKyMEHTOBY;

3.2.3 CorpyaHukaMm YHUBEpCHUTETA - yepe3 JInuHblii KaOMHET COTpyIHUKA (J1anee -
JIKP), paznen «MOILY» - «OdopMmieHre JOKyMEHTOBY;

3.2.4Jlunam, paHee O0Oy4aBIIMMCS WM pabOTaBIIUM B  YHHBEPCUTETE,
(¢u3MYEeCKUM JIMLaM, YIOJHOMOYEHHBIM MPEACTaBIsATh WHTEPECHl WIM JEWCTBOBATH
OT WMMEHHU JPYroro Jihlla Ha OCHOBAaHUHU JOBEPEHHOCTHU - uepe3 JIMuHbI KaOWHET
¢dusnueckoro auia (nanee - JIKD3), pazaen «MPLY» - «OdopmieHne 10KyMEHTOBY.

3.3 OcBoeHue HOBBIX (HOpPM, METOJOB U CPEJCTB MPEIOCTaBICHUSI YCIyr yepes
uH(popmanMoHHyto cuctemy YHupepcurera (nanee — UC Yuusepcutera), UC MOILY,
JIKO, JIKC, JIKP, JIK®D3.

3.4 Co3nanue METOAMYECKUX, HH(OOPMAIIMOHHBIX MaTEPUAJIOB, Oa3bl JEKTPOHHBIX
nokymeHnToB B UC MOILLY.

3.5 OmnepatuBHasi KOOpAWHAIUS JEATEIBHOCTA IMPU COBMECTHOM BBINOJHEHUH
paboT C YINOJTHOMOYEHHBIMU CTPYKTYPHBIMU TOJIpA3JCICHUSIMH YHHUBEPCUTETA TIO
MOBBIIICHUIO IOCTYITHOCTH M KadecTBa npenocraieHus ycuayr yepe3 UC MOILY.

3.6 IlpoBeneHne aHAIUTUUECKOW pabOTHI C LENbIO cOOpa, OIEHKH W aHaIu3a
MoJTlyyaeMoOM  3JIeKTPOHHOH HH(OpManuu, a Takke BBIPAOOTKH MPAKTHUYECKUX
pexomMeHaanuii u TpedboBanuii kK otTAeNbHbIM QyHKIUAM DMOC unu UC YHusepcurera.

3.7 IlnanupoBaHHWE JEATEIBHOCTH U COCTABJICHHE OTYETHOCTH MO OCHOBHOM
nesarenbHOCTH LlenTpa.

3.8 IloBbllIeHHE YPOBHS BHYTPUKOPHOPATUBHBIX KOMMYHUKALUMH U oOecreueHune
MH(OPMALIMOHHOTO  B3aUMOJICEUCTBUS MEXAY YHOJIHOMOUYEHHBIMH CTPYKTYPHBIMU
MO/Ipa3JeIeHUsIMU Y HUBEPCUTETA.

3.9 Meroauueckoe obOecrieueHne MHOTO(YHKIIMOHATBHBIX IIEHTPOB (HUIINAJIOB
(000COONIEHHBIX CTPYKTYPHBIX MOApPA3ACICHUI) YHUBEPCUTETA.

3.10  MarepuanbHo-TeXHMUECKOEe  obecrieueHue  gesarenbHoctu  LleHTpa,
3¢ PEeKTUBHOE NCIIOIB30BaHNE MAaTEPUATIbHBIX U TPYIOBBIX PECYpCOB Y HUBEPCUTETA.

4 OcHoBuble QpyHkiuu Llentpa

4.1 Jlns BBITIOTHEHMSI TIOCTABIIEHHBIX 3a/1a4 L[eHTp peann3yeT OCHOBHbIE (YHKITUH,
BKJIIOYAIOIIIME€ OCHOBHbIE 00JaCTH JESTEIbHOCTH Y HUBEPCUTETA:

4.1.1 Bueapenwe B mporecc mnpeaocTaBieHus ycayr (m. 3.1 Hacrosiero
[TosoxeHus) COBpEMEHHBIX METOJOB M TEXHOJIOTUI;

4.1.2 IlpoBeaeHue CUCTEMHOTO aHalIM3a COCTOSHUS M YPOBHS MPEIOCTABICHUS
yCIyr, a TakXe pe3ynbTaroB paboThl LleHTpa M yMOJTHOMOYEHHBIX CTPYKTYPHBIX
MOApa3/IeICHU Y HUBEPCUTETA;
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4.1.3 TloaroroBka mpemioOKEHUN MO pa3BUTHIO lleHTpa, yHIOJIHOMOYEHHBIX
CTPYKTYPHBIX TNOJpa3/ieieHui YHUBEPCUTETA, 110 OTKPHITUIO HOBBIX HAIPaBICHUM HX
JESITeIbHOCTH, MOBBIIIEHUIO 3()()EKTUBHOCTH U Ka4eCTBa IPEJOCTABICHUS YCIYT;

4.1.4 Ilpuem B (opMe 3IEKTPOHHOTO JTOKYMEHTA 3asBJICHUHN OT 3asBUTENIEH depes
NC MoLY;

4.1.5 Opranuzanyss NOpeAOCTaBICHUS  YINOJIHOMOYEHHBIMH  CTPYKTYPHBIMH
HOJpa3/ieIeHUs MU YHUBEPCUTETA YCIYr 3asBUTENSIM, IE€PEUUCICHHBIX B 1. 3.2
HacTosero Ilomoxenus;

4.1.6 Koopaunanus u oOecriedeHre MH(MOPMALMOHHOIO B3aUMOJEHCTBUS MEXKIY
CTPYKTYPHBIMH NOAPA3JEIECHUIMHU Y HUBEPCUTETA.

5 Konrpons nesrenbHocTH LleHTpa

5.1 OOwmuit KOHTpOdb JesTenbHOCTH LleHTpa ocyecTBIseTCs AUPEKTOPOM
enTpa.

5.2 KoHTpoJb BBINOJIHEHHUS] OCHOBHBIX 3ajay, GpyHKuuid U obsi3anHocTed Llentpa
OCYILIECTBIISIETCS. HEMOCPEACTBEHHO MPOPEKTOPOM I10 LIU(PPOBBIM TEXHOJIOTHUSIM.

6 IlpaBa u 00s13aHHOCTH TUPEKTOpPA U cOTpynHUKOB LlenTpa

6.1 OOs3aHHOCTH, TpaBa, MOJHOMOYMS IUPEKTOpa M COTpyIHUKOB LleHTpa B
COOTBETCTBUU CO IUTATHBIM PACHHCAHUEM OIPEAEIEHBI TOJKHOCTHBIMU UHCTPYKLIHUSIMH.

6.2 lupexrop LlenTtpa umeeT nmpaBo u 00s13aH:

6.2.1 VYuyacTBOBaTH B TMEPEroBOpax M BECTH TMEPENHUCKY C OpraHaMu
rOCy/IapCTBEHHOM BJACTH, OpraHaMM MECTHOI'O CAMOYIPAaBJIEHUS, WUHBIMHU JHIAMH IO
BOIIPOCaM, OTHECEHHBIM K KoMIieTeHIuu lleHTpa, B yCTaHOBJIEHHOM B YHUBEpPCUTETE
MOPSJIKE;

6.2.2 IlpoBomuTh aHanu3 aesTeNbHOCTH LleHTpa W BBIPAOOTKY MEpONPUSTHH,
HaIpaBJICHHBIX HA MOBBIIIEHUE €r0 A3P(HEKTUBHOCTH;

6.2.3 CocTaBisITh aHAJIMTUYECKUE OTYETHI U TOTOBUTH CIPAaBOYHBIE MaTEpHANbl O
pabote LlenTpa;

6.2.4 BHOCUTDH MPEJIOKEHUS 10 MOAU(DUKAIIMNA OTIACIBHBIX MOJYJIECH, MOICUCTEM
NC YHuBepcurera v B3aMMOJEHCTBHIO UX C IPYTUMH IPOrPAMMaMHU;

6.2.5 OpraHu3oBbIBaTh B3aUMOJICUCTBUE C YIOJHOMOYEHHBIMH CTPYKTYPHBIMU
Mo/Ipa3IeleHUsIMU Y HUBEPCUTETA IO BOIIPOCAM MPEAOCTABIEHUS YCIYyT 3asIBUTEISM;

6.2.6 IlpuBnexkaTs Ipu HEOOXOAUMOCTHU K JesTenbHocTH LlenTpa oOywarommxcs B
VYHuBepcuTeTre Ha MEPUOJA IPOU3BOJICTBEHHOM MPAKTUKM B YCTAaHOBJIIEHHOM B
YHuBEpCUTETE MOPAIKE;

6.2.7 Co3znaBath HEOOXO/IMMBIE YCIOBHSI 3asBUTENISIM JIJIsl TIOJYUEHHUS YCIIYT 4Yepes
NC M®IY u corpynnukam lLleHTpa mpu camMocCTOSTENBHOM BbIOOpE MMH METOIOB,
CPEJICTB ¥ TEXHOJIOTMI MPEAOCTABIEHUS YCIIYT;

6.2.8 BHOCHTH TpeUIOKeHUs TI0 (POPMUPOBAHUIO KaIpoBOTO mMoTeHnuana Llentpa
JUIS TOCTHXKeHus 1eneit LlenTpa 1 BhIMONHEHHIO TOCTaBIECHHBIX Mepe]l HUM 3ajay.

6.3 Corpyanuku LleHTpa uMEIOT npaBo 1 00sA3aHbIL:

6.3.1 Ilomy4yaTb OT CTPYKTYpHBIX MojapasaeneHuil (puauanoB, 000COOICHHBIX
CTPYKTYpPHBIX MOJpa3jiesieHnit) YHuBepcuTeTa nH(OOpMaIIHIO, a TAK)KE B YCTAHOBICHHOM
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MOPSIAKE TOKYMEHTHI, HHYIO CITYKeOHYI0 HH(OpMAIHI0, HEOOXOAUMBIE JJIs1 BHITIOJTHEHUS
(GbyHKLM, BO3710KeHHBIX Ha L{eHTp, ¥ MOIb30BaThCA UMU;

6.3.2 OTka3aTh B IIpHeMe JOKYMEHTOB (CIpPaBOK, MPUKA30B, BHIITUCOK U3 MPUKA30B,
WHBIX CBEJIEHUH), 0)OPMIICHHBIX YIIOJHOMOYEHHBIMH CTPYKTYPHBIMU MOAPA3ACICHUSIMU
YHuBepcutreTa, HE B COOTBETCTBUU C JIOKAIbHBIMH aKTaMH WU HOPMATUBHBIMU
NPABOBBIMU aKTaMU Y HUBEPCUTETA,

6.3.3 [Ipunumats u 00pabaThIBaTh 3asABICHUSA B AJIEKTpoHHOU (popme uepe3 MC
M®ILY a1 OLEHKM NOJHOTHI M KOMIUIEKTHOCTM JOKYMEHTOB W HAllpaBJICHUSA B
JAJIbHEWIEM 3JIEKTPOHHOIO Jiejla B YIOJHOMOYEHHBIE CTPYKTYpPHbIE MOJpPA3AC/ICHUS
VYHuBepcuTeTa AJi1 UCHOJHEHUS M BbIAAYM JOKYMEHTOB B NMHUCbMEHHOM BHUJE WM B
(dbopme DBIEKTPOHHBIX JOKYMEHTOB, CIIPABOK, IPUKA30B, BBINHCOK W3 MPHUKA30B,
CBeJIeHU, 0o(popMIIeHUS paccpodeK (OTCPOUEK) MO oIiaTe 3a 00yueHue (3a MPoKUBaAHUE
B OOIIEKUTHH ), IpelocTaBiIeHust uHOM nHpopManuu yepe3 UC YHuBepcurera;

6.3.4 KypupoBaTh TmOJyueHHE TOTOBOTO pe3yjibTaTa 3asBUTENeM B (opme
NEKTPOHHOIO  JIOKyMeHTa  ((opMHpOBaHHE CTPYKTYPHBIMH  IOJpa3elIeHUSIMU
YHuBepcurera 2neKTpOHHBIX JA0KyMeHTOB B HWMC VYuuBepcutera uepe3 Jlnunble
kaOuHeTHI 3asBuTenel (1. 3.2 Hacrosmiero [lomoxeHus);

6.3.5 Hcnonb30BaTh OJIaHKU UCXOJSIIETO JOKYMEHTA, UMEIOIINE YCTAaHOBICHHBIN
Ha0oOp 00s3aTeNbHBIX PEKBU3UTOB M €AWHBIM TMOPSAJOK WX BBIJAYM 3aBUTEISAM,
MPETYCMOTPEHHBIN JIOKAJIBHBIMU aKTaMU WM HOPMATHBHBIMH TPABOBBIMU aKTaMU
YHuBepcUTETA;

6.3.6 I'0TOBUTH MOTMBHPOBAHHBI OTKa3 3asfBUTEIIM B IPUEME 3asBJIICHUU B
(dhopme NEKTPOHHOTO TOKYMEHTA,

6.3.7 Oka3pIBaTh KOHCYJIbTAMOHHBIE YCIYTH U IPAKTUYECKYIO TIOMOILb B paMKax
nearenbHocTy LlenTpa;

6.3.8 CocTaBiadaTh aHAJIMTHYECKHE OTYETHI, OTHOCAIIMECS K KOMIICTCHIINU
IenTpa;

6.3.9 CamocTosITeNbHO pelaTh BCE BOMPOCH], OTHECEHHbIE K KOMIETEHIUU
[lentpa B cooTBeTcTBUM C HactosuuM llomokeHueM, HOPMATHBHBIMH TPaBOBBIMU
aKkTaMy Y HUBEPCHUTETA;

6.3.10 BHOCUTBH TIpEIJIOKEHUS 0 YIYUYIICHUIO KauecTBa OPraHU3alMHh PaOOTHI
[lentpa mo 6onee pannoHanabHOMY U 3P(HEKTUBHOMY HCIOJB30BAHUIO MaTepUATIbHON
0a3bl ¥ TPYIOBBIX pecypcoB LleHTpa.

6.4 Ilomumo 00s3aHHOCTE, YCTAHOBJICHHBIX JOJKHOCTHBIMH WHCTPYKIIHSIMHU,
corpyaauku LleHTpa 00s3aHbI:

6.4.1 CBoeBpeMEHHO U B MOJHOM O0bEME HCIONHSITH MPUKA3bl, PACIIOPSIKEHUS
PYKOBOACTBAa YHHUBEpCHUTETa, 3alaHusi Jupekropa lleHTpa mno HampaBieHUIO
NEeSATETbHOCTH

6.4.2 IlpuauMatrh Bce HEOOXOAMMBIE MEPhl K COXPAaHHOCTH JIOKYMEHTOB,
ANEKTPOHHOW MHpopManuu, nocrynaromux B LleHTp, U B ciiydae oOHapyKeHus HX
YTpaThl CTaBUTh B H3BECTHOCTH 00 3TOM aupekropa Llentpa;

6.43 He pasmmamare, 3a UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX
JEHCTBYIOIUM 3aKOHOJIaTEIbCTBOM, BHE MPEJEIOB UCIOIHEHUSI CBOUX JOKHOCTHBIX
oOsi3anHOCTEN MH(pOpManuu, yTBepxaeHHOH B «[lomokeHnn o KoH(UACHIHATHEHOU
WH(OPMAIINK B OPTaHU3AIAI.
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7 JloKymMeHTalus MIaHuPOBaHUS U OTYETHOCTH

7.1 HenonpousBoactso Llentpa.

7.1.1 CornacHo npUHATHIM B Y HUBEpCUTETE IpaBuiaM LleHTpa BeneT BHyTpeHHEE
JENONPOU3BOJICTBO;

7.1.2 lleHTp wuMeeT CBOK JOKYMEHTAIMIO, OTPAXAIOUIyI COACpkKaHUE,
OpPraHM3alI0 U METOJNKY BBIIIOJIHEHHS BUOB ACSATEIBHOCTH COTPYAHHUKOB B LIEJIOM U
Ka)KJI0r0 COTPYJIHHKA B YaCTHOCTH;

7.1.3 IlepeueHp o00s3aTeNbHON W JONOJHUTENBHOW JoKyMeHTauuu lLlentpa
periIaMeHTUpPYIOTCS HOMEeHKJIaTypoil nen LleHnTpa, cornacoBaHHON ¢ OOLIUM OTIEIOM
YHuBepcurera.

7.2 Crparerudeckoe M ONEpPaTUBHOE IUIAHUPOBAHME COTPYIHMKAMH U
IUPEKTOPOM COTPYIHHUKOB lleHTpa ocyluecTBiseTcs B COOTBETCTBUM C IIIAHOM
MEpONpUATUI Ha Yy4eOHbI WM KaJeHAApHBIA TroJl, BKIIOYAIOLIUX OCHOBHOW BUJ
nearenbHoCcTH LleHTpa.

7.3 3acnymmuBaHue U o0CyxieHne oT4eToB LleHTpa o X0/1e BBINOJHEHHS TJIAHOB,
[0 JPYIMM BOIpOCaM JAeATeNbHOCTH LleHTpa mpou3BoAWUTCA y NPOPEKTOpa IO
HU(POBBIM TEXHOJIOTHUSIM.

8 Ilopsok peopraHU3aIiyi U JIMKBUIAITHHA

8.1 Peopranmzamms n nukBupanus LleHTpa mpon3BOAMTCS B COOTBETCTBHM C
IIPUKA30M PEKTOPA HA OCHOBAHHWM PELICHUsI Y UEHOI'O COBETA Y HUBEPCUTETA.

8.2 Cozpanue, peopraHuzaius W JHUKBUIALMS TMOAPA3JACICHUM B CTPYKTYype
[lenTpa mpOM3BOIATCS B COOTBETCTBUM C IPUKA30M PEKTOpA MO MNPEICTABICHUIO
MPOPEKTOpa MO LHUPPOBBIM TEXHOJIOTHSIM C cOorllacoBaHueM aupektopa Llenrtpa.

9 OTBETCTBEHHOCTH

9.1 Hupextop u coTpynaHuKkH l[eHTpa HeceT OTBETCTBEHHOCTb 3a KauyeCTBO M
CBOEBPEMCHHOCTh BBINIOJHEHUS 3aJa4 W (QYHKIHHA, BO3JIOKEHHBIX Ha LleHTp B
cooTBeTCTBMU ¢ HacrosammMm [lonoxxenmem u 3akoHomarenbcTBOM P®D, mpum
oecniepeboiinoMm pynkunonupoBanuu MC Yuusepcurera (B T.u. UC M®ILY, JIKO,
JIKP, JIKC, JIKD3).

10 Ilopsnok BHecenus uameHenui B [lonoxenue

10.1 M3menenusst B Tekct Ilomoxenust o lLleHTpe BHOCHTCS B CHEAYIOLIUX
CIIy4asx:

— Npu u3MeHeHuu craryca Llenrpa;

— IpU HW3MEHEHUM OPTraHMU3allMOHHO-YIIpaBieHYEeCKOW cTpykTypsl LleHTpa win
YHUBEpCUTETA;

— mpu 3amMeHe, J00ABICHUM WJIM UCKIIOYEHUH OTICNbHBIX (YHKIUHA B
nearenbHocTy LlenTpa;
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— TpU BHECEHHMM M3MEHEHHH B HOPMAaTHUBHYI0 M  PACIOPSAUTEIBHYIO
JOKYMEHTALMIO BBICIIMX OPraHOB YIPABIECHUS YHUBEPCUTETA, JIOKAJIBHBIE aKThl WIH
HOPMAaTHBHBIE IPABOBbIE aKThl Y HUBEPCUTETA.

10.2 Tlopsnok BHeceHus u3MeHeHuil B IlonokeHuwe ompezneseH TPeOOBAHUSIMU
JOKYMEHTHPOBAaHHOW TpOLEAYpbl YHUBEpPCUTETA «YIPaBICHUE JOKYMEHTALUEN».
OtmeTKa 0 BHECEHMH M3MeHEeHUH B TeKcT llonoxxenus o Llentpe npocrasnsiercs B Jluct
perucTpanuu U3MEHEHHUN.

10.3 Otmena Ilonoxenust o lLleHTpe ocyuiecTBisieTcss MPUKa30M, B KOTOPOM
MPUBOJIUTCSA COOTBETCTBYIOIIEE OOOCHOBaHME (JIMKBUJALUS WM pPEOpraHu3aius,
BHEJpEHNE HOBOrO TUIIOBOTO Ilosoxxenus o LlenTpe B3aMeH NEHCTBYIOLIETO U JIp.).

COTI'JTACOBAHO

[TpopekTop 1o yueOHOI paboTe JL.A. Jlnaern
[IpopekTop 1o nudpOBHIM TEXHOIOTHSIM J.N. CaukoB
HavyanpHuK npaBoBOro ynpaBiieHUs K.O. Yconsues
HavansHuk otaena kaapos C.A. Hlrarep
PA3BPABOTAHO

Jupexktop MHOroyHKIIMOHAIBLHOTO LIEHTpa
YHusepcurera O.b. CxoMopoBckas
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I[MPMJIOXEHUE A «IOJDKHOCTHBIE MHCTPYKIIMU COTPY/JHUKOB
[HEHTPA»
JomxHocTHas MHCTPYKIMS nupekTopa LlenTpa

1 O01me moNoXKEHUSA

1.1 JlomkHocTh JupekTopa MHOroQpyHKIHMOHAIBHOIO LIEHTPA YHUBEpCUTETA
(manee - qupexTop LleHTpa) OTHOCUTCS K KaTErOpuu pyKOBOAUTEIEH.

1.2 Jupextop llenTpa Ha3HauaeTcd Ha JOJDKHOCTb M OCBOOOXKIaeTcs OT
3aHMMAEMOM JOJDKHOCTH B YCTAHOBJIEHHOM TPYIOBBIM 3aKOHOJATEILCTBOM IOPSIKE
IPUKa30M PEKTOPA MO MPEICTABICHUIO IPOPEKTOPA MO LU(POBBIM TEXHOIOTHSIM.

1.3 Iupexrop LleHTpa moguuHsieTcss MpOpPEKTOpY MO LU(POBBIM TEXHOJOTUSAM U
BBINOJIHAET CBOU O0S3aHHOCTH I10J1 €TI0 HETTOCPEJCTBEHHO PYKOBOICTBOM.

1.4 Ha Bpemst BpeMeHHOro OTCyTCTBUSI nupekropa Llentpa (6oie3Hb, OTITYCK,
KOMaHJUpOBKa, TMp.) €ro ImnpaBa U OOSI3aHHOCTH MOTYT MEpPeXOauTh K JIMLY,
Ha3HAYEHHOMY MPUKA30M pEKTOpa YHHUBEPCUTETAa IO MPEACTABICHUIO IUPEKTOpa
LlenTpa c coraacoBaHUEM MPOPEKTOPA MO HUPPOBBIM TEXHOJIOTHUSIM.

2 KpanudukanunoHHbIe TPEOOBAHUS

2.1 Ha pmomxnocth mupektopa lleHTpa HazHauyaeTcs JUIO, MMEIOIIEe BHICIIEE
oOpa3zoBaHue B 00JIaCTU HSKOHOMHMKM WJIM MEHEIKMEHTa U CTax padoThl Ha
PYKOBOJSLIEH TOJKHOCTH HE MEHEE TPEX JIET.

2.2 Nupektop LlenTpa mosmkeH 3HATh:

— Hopwmsl rpaxianckoro 3akoHoarenscrBa Poccuiickont denepannuy;

— @epepanbubiii 3akoH PO «O6 ob6pazoBanuu B Poccuiickoit denepanumy,
uHble (penepasibHble 3aKOHBI, TOCTAHOBJIEHHS, HOPMATHUBHbBIE IIPABOBbHIE
akThl [IpaBurenbcTBa Poccuiickoit @enepanuy;

— Opraau3alOHHO-PACTIOPSAIUTENbHbBIE JIOKYMEHTBI denepaibHOTO
areHTCTBA KEJIE3HOIOPOKHOIO TPAHCIIOPTA;

— OcHOBBI IpaBa, IJKOHOMUKH, MEHEIPKMEHTA, J1eI0NPOU3BOACTBA;

— VYcraB YHHBEpCUTETA;

— IlpaBuna mpuema rpaxkaaH B YHHMBEPCUTET M BHYTPEHHEIO pacropsjka
YHuBepcurerTa;

— IlonoxeHuss =~ BO3BHUKHOBEHHUS,  IMPUOCTAHOBIICHUSA,  M3MEHEHUA U
MIPEeKpaIleHrss 00pa30BaTeNbHBIX OTHOIIECHUHN; O MOPSAKE W OCHOBAHMSIX IEPEBOJA,
OTYHCIICHHUSI ¥ BOCCTAHOBJIEHUSI OOY4YaIOIIUXCSA; O MOPSAIKE IMEpexojia CTYACHTOB C
IJIATHOTO OOy4YeHUs Ha OecIUIaTHOE, O TOPSJIKE CHWKCHHS CTOMMOCTH TUIATHBIX
o0pa3oBaTelbHBIX YCIAYr MO J0ToBOpaM 00 o00pa3oBaHWM Ha OOydYeHHE TI0
0o0pa30BaTeNIbHBIM [TPOrpaMMam; O CTUIICHIMATIbHBIX KOMUCCHUSX; O CIIOCO0ax MoJaayu
3asBJICHU B Y HUBEPCUTET;

— Ilonoxxenne o MHorodyHKIIMOHAIBHOM LieHTpe YHuBepcutera (MOLY);

— Ilpuka3sl pexkropa YHHUBEpPCUTETa, UHBIE JIOKAJbHbIE aKThl  WJHU

HOpPMAaTHBHBIE MIPABOBBIE aKThI, PETYIHPYIOUIUE AedaTeabHocTh LlenTpa, YHuBepcurera.
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2.3 Iupexrop LleHTpa 10IKEH BIaIETh HABBIKAMMU:

— AHaIUTHUYECKUMH, OPTaHU3ALUOHHBIMU, KOMMYHUKATUBHBIMU;

— IInanupoBaHus, MOCTAHOBKY 3a7]a4 U KOHTPOJIS AestenbHoCcTH LlenTtpa;

— Opranuzanuu paboThl C TOKyMEHTAIUEeH;

— Menemxepa;

— Iloucka, aHanm3a U UCTIOJIB30BaHUS HOPMATHUBHBIX U MPABOBBIX aKTOB MpPH
NPOBEJICHUU MEPONPUITHI MO TMPEAOCTABICHUIO YCIYr 3asBUTENsAM (OOydaromuMmes
YHuBepcurera (IuiaM, paHee OOydyaBIIMMCS B YHHUBEPCUTETE), HX POIUTEIAM
(3aKOHHBIM ~ TPEJICTABUTENSIM, SBISIONIUMCS OJIHOM W3 CTOPOH JoroBopa 00
o0pa3oBaHUM), COTPYIHUKAM (JMIlaM, paHee paOOTaBIIMM B YHHUBEpPCUTETE) WIIU
(bu3MUecKUM JHIaM, YIOJTHOMOYEHHBIM MPEICTABISATh MHTEPECHl WJIM JEHCTBOBATH OT
MMEHU JPYTOro JIMIAa Ha OCHOBAHUM JJOBEPEHHOCTH (J1ajiee — 3asiBUTEINHN);

— Opranuzanuu TEXHOJIOTHYECKHUX MPOIIECCOB, HEO0OXOUMBIX
YIOJIHOMOYEHHBIM CTPYKTYPHBIM MOAPA3ACICHUSIM Y HUBEPCUTETA TTPH MIPEIOCTABICHUH
YCIYT 3asiBUTEIISAM;

— PaGotet B oOnacTu TOJIb30BaHHUS  CPEACTBAMH  BBIYMCIUTEIHHOU
TEXHUYECKOW KOMMYHUKAIIMA U CBSI3U, CO CIEUHUAIU3UPOBAHHBIMH TMPOTPAMMHBIMH
MPOAYKTaMHU;

— CocraBneHus CTaTUCTUYECKUX M JPYTUX OTYETOB IO MPEIOCTaBICHUIO
YCIIYT 3asiBUTEIISIM, IPYTUMU BOIIPOCAMU, BXOISIIMMU B KpyT KommneTeHunu LlenTpa.

3 JIoJDKHOCTHBIE 00SI3aHHOCTHU

3.1 OcHoBHBIMH 3afauamu nupekTopa LlenTpa sBistores:

3.1.1 Opranuzanus W KOOpJAWHAIMA palbOThl IO MPEAOCTABICHUIO YCIYyT
3asBUTESIM YIOJHOMOYEHHBIMU CTPYKTYPHBIMH TOJPA3JACICHUSMHU Y HHUBEPCUTETA C
UCIIOJIb30BAHMEM  COBPEMEHHBIX HMH(POPMALIMOHHBIX TEXHOJOTMM U  BHEJIpEHHE
UHTCHCUBHBIX  (OpPM  TPEIOCTaBICHUS  YCIAYyr  3asABUTEISIM  ITOCPEACTBOM
MH(OPMALIMOHHOM cucTeMbl «MHOrOQYHKIIMOHAIBHBIM HEHTP YHUBEpPCUTETa» (fanee —
NC MOLY).

3.2 Jlnis BBINIOJIHEHUS YKa3aHHBIX 3a/1a4d JUpeKTop LleHTpa BBIMOIHAET cieyroniie
BO3JIO’KEHHBIE Ha HETO 00S3aHHOCTH:

3.2.1 OpranuzoBeiBaer pabory lLlentpa u >ddexTBHOE B3auMoOJCHCTBHE
COTpyAHUKOB  lleHTpa ¥  YNOJTHOMOYEHHBIX  CTPYKTYpPHBIX  MOJpa3/ejeHUN
YHuBepcutera npu npueme 3aspieHuil yepe3 MC MOPILY s oueHKH MOJHOTHI H
KOMIUIEKTHOCTH JOKYMEHTOB M HAIIpaBJICHUsS B NAIBHEUIIEM JJIEKTPOHHOIO Jeia B
YIOJHOMOYEHHBIE CTPYKTYpPHBIE MOJAPA3JEICHHUs] YHUBEPCUTETA [JIsl WCIOJHEHHUS U
BbIJIaYM JIOKYMEHTOB B NHCHbMEHHOM BHUJE WIH B (hOpME DSIEKTPOHHBIX JTOKYMEHTOB,
CIpPaBOK, TPHUKA30B, BBIMHCOK M3 TPUKA30B, CBEACHUN, OG(OPMIICHHS paccpouek
(oTcpouek) o orutaTe 3a oOydeHue (3a MPOKUBaHUE B OOIIEKUTUM), PETOCTABICHUN
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nHoil uHpopmanuu uepe3 MC VYHuBepcutera win oQOpMIEHHMH MOTHBHUPOBAHHOIO
OTKa3a B IpPUEME 3as1BICHUM;

3.2.2 CoBepllleHCTBOBaHUE TPYAOBOIO TIpoliecca C YYETOM COLMAIBHBIX U
PBIHOYHBIX ~ IPUOPUTETOB,  MOBBIMIEHHE  3(PPEKTUBHOCTU  pabOThl,  KadecTBa
IIPEIOCTABIIIEMBIX YCIYT;

3.2.3 OpraHu3oBBIBaTh MPOU3BOJCTBEHHO-XO3AMCTBEHHYIO JEATENbHOCTh Ha
OCHOBE HIMPOKOI'0 MCIIOJIb30BAHMS HOBEWILEH TEXHUKU U TEXHOJIOTMH, IPOTPECCUBHBIX
¢dopM yIpaBieHUs U OpPraHU3aLUU TPyAa, (PUHAHCOBBIX U TPYAOBBIX 3aTpaT B LEIAX
MIOBBIILIEHUSI YPOBHS M Ka4e€CTBA OKa3bIBAEMBIX YCIIYT, SKOHOMHYECKON 3((HEKTUBHOCTH
¥ SKOHOMHOTO PacX0JI0BaHUs BCEX BUAOB PECYPCOB;

3.2.4 Ilpunumatb Mepbl 1o oOecnedeHuto llenTpa KBaMPUIMPOBAHHBIMU
KaJlpaMH, palliOHAIbHOMY MCIOJB30BAHUIO U PA3BUTHUIO UX MPO(ecCHOHATbHBIX 3HAHUN
U OIBITA, CO3JaHMI0 0€30MacHbIX U OJAroNpHUSATHBIX IS KM3HH U 370POBbS YCIOBUIl

Tpyaa,

3.2.5 O0ecnieunBaTh MpaBUILHOE COUEeTaHHEC SKOHOMHYECKHUX u
aIMUHUCTPATUBHBIX METOJIOB PYKOBOJICTBA, €JAMHOHAYAIUA W KOJUIETMAJIbHOCTH
00CYXICHUU U PEIICHUH pab04HrX BOIPOCOB;

3.2.6 CnocoOCTBOBaTh pa3BUTHIO TPYAOBOM MOTHBALIMKM, WHHUIIMATHUBBI H
AKTUBHOCTH COTPYJIHUKOB LleHTpa;

3.277 Pemarb BOmpoChl, Kacawommuecs (UHAHCOBO-DKOHOMUYECKOM U
MPOU3BOJACTBEHHO-XO3AMCTBEHHON  AesATesNbHOCTH  LleHTpa, mopyyaTth  BEJCHHE
OT/ICJIbHBIX HAIIPaBJICHUHN JEATEIIbHOCTH JAPYTUM JOJHKHOCTHBIM JIMIAM;

3.2.8 ObecnieunBaTh COOJIFOCHUE 3aKOHHOCTH B JCATEIHBHOCTH M OCYIIECTBICHUH
€ro XO03AMCTBEHHO-DKOHOMHUYECKUX CBSI3€H, HCIOJIh30BAHUE MPABOBBIX CPEJCTB IS
(MHAHCOBOrO  ympaBjicHUS ©  (QYHKIUOHUPOBAHHUS B  PBIHOYHBIX  YCIIOBHSX,
pPETyIUPOBaHUS COIMATLHO-TPYJAOBBIX OTHOIICHHWH, OOECIeUeHus HWHBECTUIIMOHHOMN
npuBiekaTenbHOCTH LleHTpa B 1eNsAX TOAJNEpXKaHUA M PACIIUPEHUs MaciiTaboB
JIESITETLHOCTH.

or}

4 TIpaBa ¥ NOJTHOMOYHMS

4.1 Qupexrop LlenTpa umeer npaso:

4.1.1 3ampamuBarth W TOJIy4aTh OT CTPYKTYPHBIX MOJApa3JeICHUM, (QHINaIoB
(060COONEHHBIX CTPYKTYPHBIX TMOJpa3ieieHu) YHHUBEpCUTETa MaTEpHaIbl IS
MOJATOTOBKM JTOKYMEHTAIlMM IO BCEM BOIPOCAaM, CBSI3aHHBIM C OpraHu3aluen
nesitenibHOCTH LleHTpa;

4.1.2 CornacoBblBaTh JOKYMEHTBI, OTHOCSIIHNECS K AesaTenbHocTH LlenTpa;

4.1.3 B cinywyae HempaBWIbHO O(GOPMIIEHHBIX YHOJHOMOUYEHHBIMU CTPYKTYPHBIMH
nojipa3/ieieHUsIMM Y HUBEpCUTETa JOKYMEHTOB (CIpPaBOK, NPHUKA30B, BBIMHMCOK U3
IIPUKA30B, UHBIX CBEJECHUI1) BIIPABE OTKA3aThCsl OT UX IIpHEMa B padoTy;

4.1.4 TlpencraBnatre uHTepechl lleHTpa mnepel PpEeKTOPOM, HPOPEKTOpaMHU U
YIOJIHOMOYEHHBIMU CTPYKTYPHBIMU MO/IPA3JICICHUSAMU Y HUBEPCUTETA;

4.1.5 IlpyuauMaTh onepaTUBHBIE PELICHUS IO BOIpocaM JiedaresibHocTH LleHTpa;




Cucrema MCHCI>KMCHTA Ka4ycCTBa

Nel1.330300.03.8-2023 15
OTBETCTBEHHOCTh PYKOBOJICTBA

[onoxenne o MHoroyHKIMoHaIbHOM 1IeHTpe Y HuBepcutera (MOIY)

4.1.6 JlaBath coTpyauukam lleHTpa ykaszaHusi, HampaBJ€HHbIE Ha oOecleueHHe
pabotel lleHTpa, mnpuU NPOU3BOACTBEHHONW HEOOXOJIMMOCTH IepepaclpelessTh
00513aHHOCTH COTPYIHUKOB;

4.1.7 TpebGoBatb OT COTpPYAHUKOB lleHTpa OTYET O BBHIMIOJIHEHUU CIYKEOHBIX
(IOIKHOCTHBIX) 00SI3aHHOCTEH, COONIOAEHUS TPYAOBOM MUCIUIUIMHBI, YcTaBa, [IpaBun
BHYTPEHHEIO paclopsiika YHUBEPCUTETA M HHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB,
PEryIUPYIOUIUX E€ATEIBHOCTh Y HUBEPCUTETA;

4.1.8 BHOCUTH MpEIIONKEHUS MO YIYYIICHUIO KadyecTBa OpraHu3aluu paOOThI
Lentpa mo Oonee panuoHaIbHOMY U A(PPEKTUBHOMY HCIIOIB30BAHUIO MaTepHUAIbHOU
6a3sl LleHTpa, 0 MOOMIPEHUsX U B3bICKAHUSAX COTPYIHUKOB LleHTpa.

4.2 Ilo BompocaM, HAXOIAIIMMCSA B €r0 KOMIETEHIIMH, BHOCUTh HA PaCCMOTPEHUE
MPOPEKTOPY MO HU(PPOBBIM TEXHOJIOTHUSAM:

—  MOPEIJIOKEHHS IO MOBBIIICHUIO YPOBHA TUCHUMILUIMHBI MO MPETOCTABICHUIO
YCIIYT 3aBUTENSIM B Y HUBEPCUTETE;

— BapuaHThl  YCTPAaHEHUS, MMEKIMHUXCA B  AesrenbHocTH  MOIY
VYHuBepcuTeTa, HEIOCTATKOB BEAEHUS pPaOOThl YINOJIHOMOYEHHBIMU CTPYKTYPHBIMU
MOAPA3ACICHUSIMU IO TIPEIOCTABICHUIO YCIIYT 3asBUTEIISIM.

5 OTBETCTBEHHOCTH

5.1 JlupexkTop HeceT OTBETCTBEHHOCTh B paMKaxX JOKHOCTHOM HWHCTPYKIIMU B
COOTBETCTBHUH C JICUCTBYIOIIUM 3aKOHOIaTeIbCTBAX PD.

6 OrneHka kayecTBa Tpy/a

6.1 Omnenka paboTtel gupektopa LleHTpa ocyiiecTBIsIETCS MTPOPEKTOPOM IO
UM(POBBIM TEXHOJOTUSIM PETYJISPpHO B IPOLIECCE IMOBCEIHEBHOTO OCYIIECTBICHMUS
nupexkTopom LleHTpa cBOMX JOMKHOCTHBIX (DYHKIIUM.

6.2 OCHOBHBIM KpUTEPHUEM OLIEHKH paboThl AupeKTopa LleHTpa siBnsiercs KauecTso,
IIOJIHOTa M CBOEBPEMEHHOCThH BBINOJHEHHS MM 3aJa4, MPEAyCMOTPEHHBIX HACTOSIIEH
WHCTPYKLUEH.

7 Tlopsimox BHECEHUS U3MEHEHUN B TOJDKHOCTHYIO HHCTPYKIIUIO

7.1 BHeceHMe WU3MEHEHUW U [JOMNOJHEHHM B JOKHOCTHYIO MHCTPYKIIMIO
MIPOU3BOJUTCA B COOTBETCTBUU C YCTAaHOBJIIEHHBIM MOPSAKOM B J[OKyMEHTHpOBaHHOMU
npoueaype YHUBEPCUTETA « Y IPABJICHUE JOKYMEHTALUEN.

7.2 CtpaHuLia ¢ TEKCTOM, MOJUIEKALIUM U3MEHEHMIO, 3aMEHSETCS HAa HOBYIO, WJIU
TEKCT U3MEHEHMM BKIICUBACTCS Ha IOCIEAHEH CTpPaHULE JOKHOCTHOW HMHCTPYKLIMH.
Nudopmanust 0 BHeCEeHUH U3MEHEHU BHOCUTCS B JIMCT peructpai n3MeHeHu .
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JloipKkHOCTHAsA HHCTPYKIMSA aHanuTuka LlenTpa
1 O6mue nonoxeHus

1.1 JlomxHOCTh aHamuTHKa MHOTrO(QYHKIIMOHAIBHOTO IIEHTpa YHUBEpPCHUTETa (Jlanee
— aHAJIMTUK) OTHOCUTCS K KATETOPUU CHEIIMATUCTOB.

1.2 Anamutuk ILleHTpa Ha3HayaeTcs Ha JOJDKHOCTH M OCBOOOXKAAETCA OT
3aHUMAeMOM JOJDKHOCTM B YCTAHOBJIEHHOM TPYIOBBIM 3aKOHOJATENIBCTBO IOPSAIKE
IPUKa30M pPEKTOpa IO NPEJCTABICHUIO IPOPEKTOpa MO LHU(PPOBBIM TEXHOJIOTUSAM U
nupekropa LlenTpa myTeM cornacoBaHMs HA 3asBICHUU.

1.3 AHanuTHK NOIYMHAETCS, UCIIOIHAET NOpyYeHHs aupekropa LleHTpa, BbIIOIHSET
CBOU 00SI3aHHOCTH TOJT €r0 HETTOCPEJCTBEHHO PYKOBOCTBOM.

14. Ha BpemMs BpeMEHHOro OTCYTCTBHS aHanuTuka (0O0JIe3Hb, OTIYCK,
KOMaHJUpPOBKa, TMp.) €ro O0Os3aHHOCTH MCHOJHAITCA crneunanuctamMmu LlenTtpa mno
ycMoTpeHuto qupektopom LlenTpa ¢ ydaeToM KBanupuKaluuu, JUYHOCTH COTPYAHHKA.

2 KBanugukannoHHble TPEOOBAHUS

2.1 Ha go/mKkHOCTh aHAJIMTUKA Ha3HAYAETCs JIMI0, UMEIOIIEe BhIcIIee 0Opa3oBaHHe.

2.2 AHATUTHK JOJKEH 3HATH:

- Hopwmel rpaxknanckoro 3akoHogatenbctBa Poccuiickoint @enepannu;

- ®enepanbublil 3akoH PO «O0 obpazoBanuu B Poccuiickoit ®denepaunny», UHbIE
(benepaibHble 3aKOHBI, IOCTAHOBJICHUS, HOPMAaTHUBHBIE NpaBOBbIe akThl lIpaBuTEnbcTBa
Poccuiickoit @enepannu;

- OpraHu3alMOHHO-PACTIOPSAUTENbHBIE JOKYMEHThl denepanbHOro areHTCTBa
KEJIE3HOJOPOKHOIO TPAHCIIOPTA;

- OcCHOBBI paBa, dKOHOMHUKH, MEHEIPKMEHTA, J1€JI0ONPOU3BOICTBA;

- YcraB YHUBEpPCUTETA;

- IlpaBuna mpuema TrpaxaaH B YHUBEPCUTET W BHYTPEHHETO paclopsaka
YHuBepcureTa;

- TlonoxeHuss BO3HUKHOBEHHMS, MPHUOCTAHOBJICHMS, W3MEHEHMS] U NPEKpalleHUs
0o0pa30BaTeNIbHBIX OTHOIICHWW; O TMOPSJIKE M OCHOBAaHUAX INE€PEeBOJIa, OTUUCICHHUS U
BOCCTAHOBJICHUSI 00YYarOIIUXCs; O MOPSAKE Mepexoja CTyJEHTOB C IUIATHOTO O0y4YeHUs Ha
OecruiaTHOe; O MOPSAAKE CHIDKEHUS CTOMMOCTH IUIATHBIX OOpa3oBaTElIbHBIX YCIYT 10
noropopaM 00 o0pa3oBaHMM Ha oOydeHHE MO O0O0pa3oBaTelbHBIM I[porpamMmaM; o
CTHUIIEHINAIBFHBIX KOMHUCCHUSX; O CIIOCO0aX MOJIauM 3asiBICHUI B Y HUBEPCUTET;

- onoxxenue o MuorogyHkimonansHoM nenTpe Yuusepcurera (MOLY);

- Ilpukasel pekTopa YHUBEpCUTETa, MHBIC JIOKAJbHBIE AKThl WJIM HOPMATHBHBIE
MIPaBOBBIE AKThI, peryJaupyrolue aesreabHocTs LlenTpa, YHuBepcurera.

2.3 AHaqUTHK JOJKeH BJAJETh: BONPOCAMH  OpraHu3anmuu  paboThl  C
JOKyMEHTalMeH; HaBbIKaMH paboThl B 00JACTH MOJIb30BaHUS CPECTBAMH BHIYMCIUTEILHON
TEXHUYECKOM KOMMYHHUKAllMA W CBSA3M, HaBBIKAMH pPabOTHI CO CIEUHAIN3UPOBAHHBIMU
IIPOrpaMMHBIMU NPOJYKTaMU; HABBIKAMHU COCTABJIEHMS CTATUCTUYECKUX U APYTHX OTYETOB,
JIPYTMMH BOIIPOCAMHM, BXOASAIIMMU B Kpyr KoMiiereHuuu LlenTpa.
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3 JIOIDKHOCTHBIC 0053aHHOCTH

3.1 OcHOBHBIMH 3aJauaMH aHAJIUTHKA SIBJISIOTCS:

3.1.1 Pa3zpaboTtka TexHudeckux 3ananuii (T3) 1 mocTaHOBKa 3a/1ay;

3.2.1 IlocTpoenue Moeneil, anropuTMOB, IPOTOTUIIOB;

3.2.2 KoopauHanusi pa3pabOTKH, TECTUpPOBaHUSA, MNpuUeMKH U BHenpenus [1O
(mporpamMmMHOTO 0OecTIeUeHUS );

3.2.3 CocTaBneHue JOKyMEHTAlUU U 00yUeHHUE MOIb30BaTEelIeH;

3.2.4 TectupoBaHue W yCTpaHeHHE OIMOOK mpu paszpadborke 1O (mporpammuoro
obecrieueHus);

3.2.5 BoisiBnenue Tpe6oBaHUM K (YHKUIUSAM CUCTEMBI;

3.2.6 ®opMupoBaHUE U MPEAOCTaBICHUE OTUYETHOCTH O X0Jie paboT mo pa3paboTke
TpeOOBaHUI K CHUCTEME U TIOJICUCTEME;

3.277 OOecneyeHne  KOHQUACHIMAIBHOCTH  CBeAeHUH (0  JIeATEIbHOCTU
YHuBepcUTETa, €ro COTPYIHUKAX, OOy4arolmMXcsi M Jp.), MOJYYEHHBIX UM BO BpeMs
WCIIOJIHEHUSI CBOUX JOJDKHOCTHBIX OOSI3aHHOCTEH, B T.4. CBEIECHUN COCTaBIISIOLINX
KOMMEPUYECKYIO TaliHy YHUBEPCUTETA, CIIYKEOHYIO U TOCYIapCTBEHHYIO TallHYy.

3.2.8 He nonymienust HapyleHU TPyIOBOM IHUCUUILUIMHBI, OCKOPOJIEHUS MM UHBIX
(dbopM TIPOSIBIICHUS HEYBAKHUTEIHLHOTO OTHOIICHUS K COTPYAHHUKAM, 00y4YaIOUTUMCS, TOCTSIM
VYHuBepcuteTa, abUTypueHTaM U IPOYUM JIMLAM, HAXOAIIUMCS B Y HUBEPCUTETE.

3.2.9 [locTossHHOE TOBBILIEHUE CBOETO MPOPECCUOHATBEHOTO YPOBHS.

3.2.10 CobntoneHne ¥ HCHOJIHEHHE TpeOOBaHUM, COJEp)KAIUXCS B IpaBUiIax
TEXHUKH O€30MacCHOCTH, MPOU3BOJICTBEHHON CAHHUTApUU M MPOTUBOMONKAPHOW 3alUTHI,
MpaBWJIaX M HOpPMax oOXpaHbl Tpyda, Ycrase, [IpaBunax BHYTPEHHEro TPYAOBOIO
pacnopsiika, MpUKa3zax PEeKTOpa U PaCHOPSIKEHUSAX MPOPEKTOPOB MIIM HHBIX JIOKAIbHBIX
aKTax YHUBEpPCHUTETA.

3.2.11 CBoeBpeMeHHOE H3BEIIEHHE B MUCbMEHHOM dopme mupektopa LlenTpa o
HEBO3MOXXHOCTU M0 YBaXXUTEJIbHBIM MPUYMHAM BBIMOIHUTH OOYCIIOBICHHYIO TPYAOBBIM
JIOTOBOPOM, TOJKHOCTHOM MHCTPYKLMEN WU IPYTUMU JIOKAJIIbHBIMU aKTaMU Y HUBEPCUTETA
paboTy, B T.4. BBI3BAHHOW BPEMEHHOU HETPYIOCTIOCOOHOCTHIO.

3.2.12 BeinonHeHHe pa3oBbIX CIyKeOHBIX TOpydeHUul qupexTopa LlenTpa.

4 TlpaBa 1 TOJTHOMOYUS

4. AHaTUTHK UMEET MPaABO:

4.1 3ampammBaTh M TONYy4YaTb OT (PaKyJdbTETOB, CTPYKTYpPHBIX MOJpa3/eICHUH,
¢wimanoB YHuBepcuTeTa HEOOXOIMMBIE MaTepuaibl M JOKYMEHTHI, OTHOCAILIHECS K
BOIIPOCAM €ro AesITeIbHOCTH.

4.2 CornacoBbIBaTh JOKYMEHTHI, OTHOCSIIIMECS K BOINpOCAM €ro JesTeiabHocTu. B
cllyyae HENpaBUIBHO O(GOPMIIEHHBIX CTPYKTYPHBIMU MOJpa3AeiCHUsIMH Y HHUBEPCHUTETA
JIOKYMEHTOB BIIPaBE€ OTKA3aThCs OT UX COIJIaCOBAHMSL.

4.3 OTKa3bIBaTh B MIPUHATUU HEMPABUIBLHO O(POPMIIEHHBIX JOKYMEHTOB.

4.4 BHOCUTH IpeAIOKEHUS 110 YIy4IIeHUI0 kKadecTBa paboTsl Llentpa.
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5 OTBETCTBEHHOCTH

5.1 AHanuTUK HECET OTBETCTBEHHOCTh B paMKaX JOJKHOCTHOW HWHCTPYKIIMU B
COOTBETCTBUH C JICUCTBYIOIIUM 3aKOHOIaTEIbCTBAX PD.

6 OrneHka KayecTBa TpyJa

6.1 Ouenka pabotbl aHanmutuka LleHTpa ocymiectBisieTcst nupektopom lLlentpa B
IIPOLIECCE TMOBCEAHEBHOIO OCYIIECTBICHHUS AHAIMTUKOM lleHTpa CBOMX IOJKHOCTHBIX
GyHKIHA.

6.2 OCHOBHBIM KpUTEpPHEM OLIEHKH paboThl aHaNUTHKA LleHTpa sBiseTcs KauecTBo,
IIOJIHOTAa W CBOEBPEMEHHOCTH BBIIIOJIHEHUS MM 3a7a4, IMPEAyCMOTPECHHBIX HACTOSIIEH
UHCTPYKIUEH.

7 IlopsiioK BHECEHUSI NU3MEHEHHN B TOJDKHOCTHYIO MHCTPYKIHUIO

7.1 BnHeceHne WU3MEHEHUHW U JOMOJHEHUW B JIOKHOCTHYH) HHCTPYKIIUIO
MPOU3BOAUTCA B COOTBETCTBUM C YCTAHOBJICHHBIM MOPAAKOM B J[OKYMEHTHPOBAHHOM
Mpoueaype Y HUBEPCUTETA « Y IPABICHHUE TOKYMEHTAIUEH.

7.2 CTpaHuna ¢ TEKCTOM, MOJJIEKAIIUM HW3MEHEHHIO, 3aMEHSETCS Ha HOBYIO, WU
TEKCT W3MEHEHUN BKJIEMBAETCA Ha IMOCJIEAHEN CTpaHMIE AOHKHOCTHOW HHCTPYKLHH.
Nudopmanus 0 BHeECEHUN U3MEHEHHUI BHOCUTCS B JIMCT perucrpay n3MeHEeHu .




[TopmMHANKY SK3EMIUISIPOB O(UITMATBHOTO (
nokymenTa Haxosatcsa B ®I'bOY BO UPT'VIIC

(1 »k3. — B oTmene KaupoB, 2 3K3. — B o0IeM
OTzENe, 3 3K3. — B CTPYKTYPHOM IOAPAa3/IEICHIH) et G RA R OOV AP TAEAHOE HIGTORETHOE OEPASOBATENLHOE

YYPEX[EHVE BbICWIETO OBPA3OBAHMSA "MPKYTCKWM FOCYAAPCTBEHHbI YHUBEPCUTET
NYTEM COOBLUEHMS"
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