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1 OO1me 1mon0XKeHus

1.1.AIMUHHCTPAaTUBHO-XO35HCTBEHHOE yIpaBieHue (najee YIpaBlieHUE) SIBIISETCS
CTPYKTYpPHbIM mofpaszaeneHueM dDenepalibHOrO TrocyJapcTBEHHOro 00pa3oBaTeIbHOTO
yUpEeXJIEeHUs BbIcIIEro o0pazoBaHus «VpKyTCKUN TrocyAapCTBEHHBIH YHHMBEPCUTET MyTeH
cooO1ieHus (nanee YHUBEPCUTET).

1.2.B cBoeil nedaTenbHOCTH YIIpaBiIeHUE PYKOBOJCTBYETCH:

- YCcTaBOM yHHBEPCUTETA;

- HacrossmM [lonoxkeHnem;

1.3.YnpaBnenue MNOAYMHAETCA HENOCPEACTBEHHO IIPOPEKTOPY MO Ppa3BUTHIO H
COLIMAJIBHBIM BOIIPOCAM;

1.4.YopaBnenue  BO3MNIABISET  HA4YaJbHUK  YIPaBICHWsA,  Ha3HAYaeMbId U
OCBOOOXK/IaeMBbIi OT 3aHMMAaEeMOIl JIOJDKHOCTM TIPUKAa30M peKTopa YHHUBEpPCHTETa IO
IIPEIOCTABJIEHUIO MIPOPEKTOPA MO PA3BUTHUIO U COLIMAJIBHBIM BOIIPOCAM.

1.5.Ctpyktypa VYmpaBiieHHs MW €ro IITaTHOE PACIHCAHUE YTBEPKAAIOTCA PEKTOPOM
YHuBepcurera.

1.6.Cotpyanuku VYnpapieHHss 00€CHeuMBaIOTCS IOMEIIEHUSIMU, 000pyI0BaHHBIMU
CpPEeICTBAaMHU KOMITBIOTEPHONM TEXHUKH W OPITEXHUKH, KOMIIBIOTEPHBIMU MPOrpaMMaMH,
HEOOXOIUMBIMH ISl OCYILECTBICHUSI UMM CBOUX JOJKHOCTHBIX 00s3aHHOCTEN, MEOEbIO s
palboThI U XpaHEHHSI TOKYMEHTOB.

1.7.YpaBnenue ocymecTBIsSET B3aUMOJIECHCTBUE C TIOAPA3IACICHUAMH Y HUBEPCUTETA U
dunranaMu B paMKax JeATeIbHOCTH MOAPA3IETICHUS.

2 OcHOBHBIC 3a/1aud Y IPaBJICHUS

2.1. OCHOBHBIMHM 33J1a4aMH Y TPABIICHUS SABJISIOTCS:

2.1.1. Tlpusneuyenune oOyuatoumxcss Hpl'YIIC Kk NpoxoxIeHUIO pa3Iu4HbIX BHJIOB
MPAKTUK Ha 6a3e YHUBEPCHUTETA MO COACPKAHUIO UMYIIIECTBEHHOT'O KOMITJIEKCA.

2.1.2. ObecnieueHue IUTAHOBO-TIPEIYNPETUTEIHHOIO PEMOHTA 3[aHUM, COOPYKECHHIA,
TEXHUYECKUX CUCTEM Y HUBEPCHUTETA,;

2.1.3. OnepaTuBHOE B3aUMOJIEHCTBHE YIPABIEHUS CO CTPYKTYPHBIMH MOJIpa3/IeICHUIMHI
YHuBepcuteTa B Borpocax 00CIy>KUBaHUS U COACPKAHUS UMYIIIECTBEHHOTO KOMILIEKCA,

2.1.4. KoMIuieKTOBaHWE TEXHUYECKOW U HMCHOJHUTEIBbHOM JOKYMEHTAUHUH MO 3JaHUSIM,
COOPY)KCHHUSIM U TEXHUYECKHMM CHUCTEMaM YHHBEPCUTETA, OpraHu3alus MOATOTOBKH U
KOMILJIEKTOBAaHUE KaJIaCTPOBBIX IIJIAHOB HA 3/IaHUSI, COOPYKEHHUS, KaJaCTPOBBIX MMAaCIOPTOB Ha
3eMeIIbHBIE YYaCTKU, OPTaHU3AINIO BEJIEHUs peecTpa 00BEKTOB HEJIBIKUMOCTH, BKIIFOUEHHBIX
B Peectp DenepanbHOil COOCTBEHHOCTH ¢ TPEOOBaHWEM 3aKOHOAATEIHCTBOM;

2.1.5. OpraHumzanus XO3sIMICTBEHHBIX pa0OT 1O COJIEPKAHUIO HUMYIIECTBEHHOTO
KOMIUIEKCA YHHBEPCUTETA B COOTBETCTBHHM C TPEOOBAHMSIMH CAHUTAPHBIX HOPM W TIPABUII
Mo>kKapHOU 0€30MaCHOCTH;

2.1.6. ObecnieueHue ycinoBUM MPOKUBAHUS CTYJEHTOB U COTPYAHHMKOB B OOIIECKUTHUAX
YHuBepcuTeTa B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOIATEIHCTBOM, a TaK XK€ HOPMaMH U
IpaBuiIaMu ycTtaHOBJIeHHbIMU [Ipukaszamu n Pacniopssxenusimu Pexropa YHuBepcuteTa;

2.1.7. CBoeBpeMeHHas MOJTOTOBKAa 0OBEKTOB Y HUBEPCUTETA, B TOM UUCIIE OOIIEKUTUN K
Havasry y4eOHOTO Tojla B paMKaX IJIaHOBO-MIPEAYIPEIUTETLHOTO PEMOHTA;

2.1.8. KoHTposb 3a COCTOSIHUEM 3[aHMM, COOPYKEHUMN, TEXHUUYECKUX CUCTEM C LENbIO
dbopMHUpOBaHUS TIEPCIICKTUBHBIX IJIAHOB HAa OPTaHU3AIMI0 ITUTAHOBO-TIPEIYIPEAUTEIHHOTO
pEeMOHTa M TEKYIIEro COJAep)KaHUs HMMYIIECTBA COBMECTHO C IIJIAHOBO-DKOHOMHYECKUM
OTJIEJIOM TOATOTOBKA IMAKETOB JTIOKYMEHTOB, HEOOXOAMMBIX JI Pa3MEICHUs HU3BEIICHUH O
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IPOBOAMMBIX KOHKYpCax, ayKIIMOHAX, 3alpOoCOB KOTHPOBOK IIEH B paMKaX OpraHu3aluu
TEKYIIEr0 PEMOHTA 3/IaHUW W COOPYKEHHUM, YCIAyr MO OOCIYXHWBAHUIO U COJEPKaHUIO
MMYILECTBA, 3aKyNOK 000py10BaHUs, MATEPUAJIOB U UHCTPYMEHTA.

3 CtpykTypa QyHKIUH YpaBieHUus

3.1. Jlma BBINOMHEHUS IIOCTABICHHBIX 3aJad YIPABJICHUSA, CTPYKTypa YIPaBICHUS
BKJIFOYAET OCHOBHBIE 00JaCcTH €€ NesATeNbHOCTH, KOTOPbIE PEAU3yIOTCsl B Y HUBEPCUTETE, IS
o0ecrieueHus TOCTHKEHUS CTpaTerMuecKuX Lejeil YHuBepcurera.

3.2. OcHoBHble BHIBI pabOT, BBINOJHSAEMbIE YNpPaBICHUEM, HpPEACTaBIEHbl 4
B3aMMOCBSI3aHHBIMU OJIOKaMHu:

- OpraHU3anys IIAHOBOTO KAMTAIBHOTO M TEKYIEro PEMOHTOB, SKCIUTyaTalus 30aHuN
U COOPYXEHHUI YHUBEPCUTETA,

- OpraHu3ainys IUIAHOBOI'O KallUTAJIBHOIO M TEKYLIEr0 PEMOHTOB, JKCILTyaTalus
TEXHUYECKUX CUCTEM M SHEPre€TUYECKOIO X031CTBA YHUBEPCUTETA;

- OpraHu3anusi XO3sIIICTBEHHBIX pabOT MO COACPXKAHWUIO 3JaHHUH, COOpYKEHHH,
HpUJIeTaouiel TEPPUTOPUH YHUBEPCUTETa B COOTBETCTBHM C TPEOOBAHUSAMHU CAHUTAPHBIX U
POTUBOMNOKAPHBIX HOPM U MPABUI;

- ymOpaBji€HHE JAESITENIbHOCTh CTYIEHYECKHX OOILEKUTUH YHUBEPCUTETAa IyTEM
CO3JaHMsI €IMHOTO KMJIMITHOTO KOMIIJIEKCA.

CrpykTypa YnpasieHus IpUBEIeHA Ha puC. |, mpunoxeHue A.

3.3.B ¢yukuuu VYnopaBieHHs BXOJUT KOHTPOJb 3@ BBINOJHEHUEM YCIYr IO
KOMMYHAJIBHBIM JIOTOBOPaM YHHUBEPCHUTETA, KOHTPOJIb 32 Pa0OTOI CTPOUTENBHBIX MOAPSAHBIX
OpraHu3alui, OCYIIECTBISIOMUX JIOObIE BUABI IUIAHOBO-IPEIYNPEIUTEIbHBIX PEMOHTOB
VYHuBepcHUTETa, B TOM YUCIE B OOIICKUTHUSAX;

3.4.YnpaBneHue onepaTuBHO B3aUMOJIEUCTBYET C OpraHU3alMsIMU, 00eCTeuynBaOIIIMU
YHUBEPCHUTET TEIUIOBOW JHEPTHeH, BOJIOCHAOXKEHHWEM, SHEPrOCHAOKEHHEM M I10 OKa3aHHIO
YCIIYT, CBSI3aHHBIX C TEKYIIUM COJEpKaHUEM Y HUBEPCUTETA;

3.5. llltaTHOe pacnucaHue YNPABJICHUS ONPEAEIAETCS B YCTAaHOBJICHHOM IOPSAKE U
YTBEPKIAETCS NPUKa30M pEKTOopa YHuUBepcuTeTa. B paMkax BBIJEJIEHHOIO IITaTHOI'O
pacnucaHusl MoA00p KaHAWAATYp, WCIOJIb30BaHHE YCTAaHOBIIEHHOTO (oHIa 3apabOTaHHOMN
IUIaThl, IPEJCTaBICHHE PAOOTHUKOB HA YBOJbHEHUE OCYIIECTBIISIET HAYaIbHUK Y IPaBIICHUS.

3.6.Pacnpenenenue oOs3aHHOCTEH, MeXAy paOOTHUKaMM YTpaBlIeHUS MPOU3BOAUTCS
HA4YaJIbHUKOM Y TIPABJICHMUS;

3.7.CotpynHukd YOpaBieHHMs Ha3HAYalOTCSd U OCBOOOXKAAIOTCS OT JOKHOCTH
IIPUKA30M PEKTOpA M0 COTJACOBAHUIO C HAYAIIbBHUKOM Y IIPaBJICHUS.

4 KOHTpOJIb 3a AESITENbHOCTHIO Y IPaBICHUS

4.1. OOmMii KOHTPOJIb 3a AEATEIbHOCTHIO YIIPABICHUS OCYLIECTBIISET IPOPEKTOP IO
Pa3BUTHUIO U COLIMAJIBHBIM BOIIPOCAM.

4.2 KoHTpONb BBHIMOJTHEHNUS OCHOBHBIX 3a/1a4, GYHKIUN U OOS3aHHOCTEH YTpaBieHUs
OCYILECTBIIAETCS.  HEMOCPEACTBEHHO  HAYAJIBHUKOM  aJIMUHUCTPATUBHO-XO35HCTBEHHOTO
YIPaBJICHUS.
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5 YupaBnenue nojpasieeHueM

5.1 PykoBoacTBO YmpaBieHHEM OCYHIECTBISIET PYKOBOJUTENIb-HAYAJIbHUK Y IPaBJICHUS
Ha3HaAyaeMblil MPUKA30M pEKTOpa YHHUBEPCUTETA Ha CpPOK, OIpPEIENIeMbIil TPYJIOBBIM
JIOTOBOPOM.

5.2. HavyanpHUK YTpaBieHHs y4acTBYET B paboTe MOApa3aeieHUH, Tae 00CyKIal0TCs U
pEelIalOTCAd BOMPOCHl JIEITEIBHOCTH YmrpaBiaeHus. OH HeCeT OTBETCTBEHHOCTh 3a BCIO
nesTenbHOCTh ynpasieHus. Cpoku W QopMbl oTyeTa HadallbHMKA YIpaBIeHUS O paboTe
BO3TJIABJISIEMOr0 UM IOJIPA3ACICHUs YCTAHABIUBAIOTCS PEKTOPOM Y HUBEPCUTETA.

5.3. Bce ykaszanusi, Kacaromuecs: AesTeIbHOCTH YmpasieHus. Ero nmoapasaeneHuit uim
€ro OTACIBHBIX PAOOTHUKOB, MCXOMSAIIME OT PYKOBOJCTBA YHHBEPCHUTETA, PACIPEICISAIOTCS
COTPYIHHUKAM MOAPA3/ICICHUS HAYaJJbHUKOM Y IIPaBJICHHUS.

6 [IpaBa u 00s13aHHOCTU COTPYIHUKOB Y IpaBICHUS

6.1. OOs3aHHOCTH, TIpaBa, TMOJHOMOYMS HayaJbHUKA YTPABJICHHUS, a TaKKe
JIOJDKHOCTEH B COOTBETCTBUM CO INTATHBIM PACIHCAHHEM, OIPEIEICHBI TOJDKHOCTHBIMU
HHCTPYKITASMHU.

6.2. K xomneTeHuu Y npaBieHUs] OTHOCATCS CIICIYIONINE BUJIBI ACSITEIbHOCTH:

- OCYIIECTBIIATh CBSA3b C OpraHaMHU TOCYIapCTBEHHOM BJIACTH U YIIPABICHUS
MYHUITUIIAIEHOTO 00pa30BaHusl, YIPEKICHUSIMHU, OOIIECTBEHHBIMH HHBIMH OPTaHU3AIMSAMU TI0
peIMeTy BeJICHUS Y IPaBJICHMUS;

- 3aMpalnIuBaTh U MOJIYYaTh OT CTPYKTYPHBIX TIOJpa3/CICHU Y HUBEPCUTETA
nH(popMaIno, MaTepHaIbl, HEOOXOMMBIC JIJIsI OCYIIECTBICHUS ACATEILHOCTH Y IPABICHUS;

- TpeboBaTh OT pAOOTHUKOB U OOYJAIOMINXCS Y HUBEPCUTETA BBHIIOJHEHHSI HHCTPYKITUH,
YKa3aHHUA, HOPM JIOKQJIBHBIX aKTOB, PETYIMPYIONIUX MPEIOXPAHCHUE 3/ITaHUH, COOPYKCHHUH U
MOMEIICHNUY YHUBEPCUTETA OT MPEKACBPEMEHHOT'O U3HOCA. BBIMIOTHEHUST CAaHUTAPHBIX U
MIPOTHBOIIOKAPHBIX HOPM H TIPABHII.

7 JIokyMeHTalus MJIaHUPOBAHUS U OTYETHOCTHU

7.1  JlenonpousBOACTBO YTpaBiCHHUS.

CormacHo TpUHATBIM B YHUBEpPCUTETE IMpaBUjiaM B YIPaBICHUH BEAETCS
JIETTONPOU3BOJICTBO  HAa  OCHOBE OpraHMU3alMu  JICJIONPOU3BOACTBA B  CTPYKTYPHBIX
MOAPA3ACIICHUAX YIIPaBICHUs. Y IPaBICHUE UMEET CBOKO JOKYMEHTALUIO (IIJIJaHOBO-YYETHYIO,
OpraHU3alMOHHO-PACIIPECTUTENbHYIO, BXOASAIIYI0, HMCXOJAIIYI0O M T.O), OTPAKAIOUIYIO
COJIep’KaHUEe, OPTraHU3alMI0 U METOJUKY BBIIIOJTHEHUS BHUJIOB JEATEILHOCTH KOJUIEKTHBA B
[[EJIOM U KaXJ0ro pabOTHHKA B YAaCTHOCTH, TMEPEUYCHb O00s3aTeNbHOW M JOMOIHUTEIHHOMN
JIOKYMEHTaIUH CTPYKTYPHBIX nojpa3aeieHui VYnpanenus periiaMeHTUPYIOTCS
HOMEHKJIATYPOH JIeJI, COTIIACOBAHHOM C OOIIMM OTAEIIOM Y HUBEPCUTETA.

7.2. CTpaTernyeckoe u onepaTUBHOE TIaHUPOBAHUE.

7.2.1. Pabora VYmnpaBiieHHS OCYUIECTBISIETCSI B COOTBETCTBHMM C TEKyIIUMH (Ha
KaJICHApHBIM Tr0J) IUTaHAMHU, OXBATHIBAIOIIMMHU TMPOU3BOJCTBEHHBIN, XO34MCTBEHHBIN
xapaxrep.

7.2.2. B COOTBETCTBUM C TEKYIIMMHU IUIaHAMU YTPABICHUS KaXKAbIM COTPYIHUK
COCTaBIIICT CKETOJHBI WHIWBUIYaIbHBI IIJJaH 10 BCEM HAMpPaBJICHUSIM PabOTHI,
ONpeIeNICHHBIM IIJIaHOM Y TIPaBJICHUSI.
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7.3. JlokymMeHTalus: OTYETHOCTH
3aciyuBaHue U 00CYKJICHHE OTUYETOB YTIPABJICHUS O XOJC BBHIIOTHEHHUS 3THX IUIAHOB, B TOM
yyclie 3a MOJYrOAME W 3a TOoJA, IO JPYTMM BOIPOCAM JESITEIBHOCTA Y PABICHUS
MPOU3BOAUTCA Yy MPOPEKTOPOB II0 HAIMPABIEHUAM JACATECIBHOCTH YHUBEPCUTETA, IPH
HEO0OXOIMMOCTH, Ha 3aCEIaHUIX PEKTOpa U YUEHOTO COBETa YHMBEPCUTETA B COOTBETCTBHH C
MIaHaMU UX paOOTHI.
8 Tlopsook peopranu3anvy U JIUKBUAALUH

8.1.Peoprannzanusi u JUKBUIAUMS YIPABICHUS MPOU3BOAUTCS B COOTBETCTBUU C
MIPUKA30M PEKTOpa Ha OCHOBAHUU PEIICHUS YYEHOTO COBETa Y HUBEPCUTETA.

8.2. Co3znmaHue, peopraHv3anus M JHUKBUJALUMS TOAPA3ACICHUNA B CTPYKTYype
MPOU3BOAUTCA B COOTBETCTBMM C MPUKA30M pEKTOpa MO MPEIOCTABICHUIO HaydaJbHUKA
YIPaBIICHUS U COTJIACOBAHUIO MPOPEKTOPA.

9 OTBEeTCTBEHHOCTH

9.1 HavanpHuk VYmpaBieHUSI HECET BCIO IOJHOTY OTBETCTBEHHOCTH 3a KaueCTBO M
CBOCBPEMECHHOCTh  BBITIOJIHCHHSI  33J1ad, BO3JIOKEHHBIX Ha YTpaBICHUE HACTOSIIUM
[TonoxxeHreM U JPYruMH JIOKAJIbHBIMU ITPABOBBIMH aKTaMHU Y HUBEPCHUTETA.

9.2. B cnyyae HEOJHOKPATHOTO HApPYIICHUs] OOS3aHHOCTEW W HEBBIMOJIHEHHS CBOUX
00s13aTEeIIbCTB HAYaIbHUK YTIPABICHUS MOXKET OBITh OTCTPAaHEH OT JODKHOCTH IPHKA30M
PEKTOpa 10 pelIeHHs BOIIPOCa O COOTBETCTBUH €T0 3aHUMAEMOH JODKHOCTH YUIEHBIM COBETOM
YHuBepcurera.

9.3. B cnydae He arTtectanuud YTpaBIEHUST KOMHUCCHEW YHHMBEPCHUTETa, HAYAJIbHUK
VYrpaBieHus 0CBOOOKIACTCS OT 3aHUMAEMON JODKHOCTH MTPUKA30M PEKTOPA.

9.4. CtenieHb OTBETCTBEHHOCTH JPYTUX PaOOTHUKOB YTIPABIICHUS YCTAHABIUBACTCS UX
JOJKHOCTHBIMHU HHCTPYKIUSMU U APYTHUMH JTOKATHHBIMU MTPABOBBIMH aKTaMH Y HUBEPCUTETA.

10 Ouenka kauecTBa AEATENBHOCTH Y IPABICHUS

OneHka KauecTBa ACSITEIBHOCTH Y TIPABIEHUS OCYLIECTBIISIETCS] HA OCHOBE JJAHHBIX:
-aHaJM3a BBIIIOJHEHUS MJ1aHa paboThl Y IpaBJIeHNUS;
- BBINIOJIHEHHE 00S3aHHOCTEN COTPYAHUKOB YTIPaBJIEHUsI B COOTBETCTBUU C
JOJKHOCTHBIMU MHCTPYKIUSMU;
- pe3yJbTaTOB BHYTPEHHETO ayAUTA JEATEIBHOCTH NOIPa3AEIICHHUS;
- pe3yabTaTOB caMO 00CIIeIOBaHNS, BHYTPEHHUX M BHEITHUX ayIUTOB CUCTEMbI
MEHEI)KMEHTa KauecTBa;
- IPOXOXKICHUSI KOMIUIEKCHOM OIICHKH JIeATEILHOCTH Y HUBEPCUTETA U €T0 (PHITHAIOB
(JIMLEeH3MpPOBAHUE U FOCYJAPCTBEHHASI AKKPEAUTALIMS).

11 IHopsnox BHecenus u3meHenui B [lonoxxenue

11.1. U3smenenus B TekcT [lonmoxkenus 06 YrpaBieHHUN BHOCUTCS B CIASAYIONUX CIydasX:

- IPU U3MEHEHHH CTaTyca Y IPABJIECHUS;

- TpU HW3MEHEHUU OPraHU3alMOHHO-YNPABJICHUYECKON CTPYKTYpbl YNPABJICHUS WU
YHUBepcUTeTa;

- TpU 3aMeHe, O0OABJICHUHM WM WCKIIOUEHUEM OTACTbHBIX (DYHKIHA B IESATEIHHOCTH
Yupasienus;
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- IpU BHECEHMHM WM3MEHEHU! B HOPMATHBHYIO M PACHOPSIAUTEIBHYIO JIOKYMEHTALUIO
BBICIIUX OpraHoB ymnpasieHus (PenepanbHOro areHTCTBA KEJIE3HOIOPOKHOTO TPAHCIOPTA U
Ip.), @ TAKKE€ HA OCHOBAHUHU PEIICHUI OpPraHOB YIPaBJICHUsI Y HUBEPCUTETOM;

11.2. Ilopsimok BHECEHUsI U3MEHEHUN « Y TIpaBiieHHue JoKyMeHTanuein» ( Ne

OtmeTka 0 BHECEHUU U3MEHEHUH B TekcT [lonoxenus o0 YnpaBieHUH NPOCTABISETCS B
JIucT perucrpanuu M3MEHEHUM.

11.3. Ormena Ilonoxenuss 006 YHpaBleHUH OCYIIECTBISAETCS MPUKA30M, B KOTOPOM
IPOBOJIUTCS] COOTBETCTBYIOIEE OOOCHOBAHHE.

COI''TACOBAHO
[IpopexTop o PuCB I1.A. bonenko
HavanpHuK npaBoBOro ynpaBiIeHUs K.IO. Yconbues

Hauganeauk OK

PA3PABOTAHO

C.A. lIrarep

W.o. HavanpHuKa AXY B.A. Kusses

)
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JIucT perucrpanyn M3MEHEHUN

YacTb TekcTa, OcHoBanue
OO11ee KOJIMYECTBO
T10/IJICKABIIIETO U3MEHEHUIO B A JUIS ITon-
Ne JIOKYMEHTE p BHECCHUS | IIHCh Jlata
/11 No No No JI0 ocJe W3MEHEHUS, | OTB.
BHCCEHUS | BHECEHHUS Ne HCII.
pasnena| MyHKTa | MOAIMyHKTa . .
M3MCHECHUH | U3MCHEHUI | JOKYMEHTa
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Texnuk 1kareropun (AXY)

HauanbHUK aAMUHUCTPAaTUBHO-
X03s1iicTBEHHOr O ynpasieHus (AXY)

A 4

. 3aMecTUTENb HadyaJIbHUKA aIMUHUCTPATUBHO-
X03s1iicTBeHHOTO ynpanieHus (AXY)

\ 4

PemonTHO-
AKCIUTyaTallMOHHbIN
OTIIEN

A 4

TEXHUYCCKOI'O

cHAOXeHus

OTI[GJ'I MaTCpHaJIbHO —

\4

Otnen oxpaHsl TpyAa U
MIPOTHUBOIIOXKAPHOU

PO UITAKTUKE

\ 4

Ortnen
XO3SIUCTBEHHOTO
oOecrieueHns

HC « U3ympyn»

Ll

Otnen TeKyiero u
KaIuTaJILHOIO
peMoHTa

CexkTop 110 padote
c
UMYIIECTBEHHBIM
KOMIUJIEKCOM

lapax

v

Ctynropoiok
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JOJDKHOCTHAS MHCTPYKIMA
HaYyaJIbHUKA YIIPaBJICHUS

Oobuwue nonoscenusn

1.1. HacTosimass ~ JOJDKHOCTHAsE —~ MHCTPYKUUS — ompenensieT  (yHKUMOHAJIbHbIE
00513aHHOCTH, MPaBa U OTBETCTBEHHOCTh HAYaJIbHUKA YIIPABIICHUS.

1.2. Hacrosmas JIOJIKHOCTHAsI MHCTPYKLUSA pa3zpaboTaHa Ha OCHOBE
KBAIN(DHUKAMOHHBIX XapaKTEPUCTUK JOJKHOCTEH pPYKOBOAMTENEH M  CIELHUAIUCTOB
BBICILIETO MPO(ECCHOHATBHOIO U JIOTOJHUTENBHOTO MPO(ECCHOHANIBHOTO 00pa30BaHUs
EnuHoro xBammpuKalmoHHOTO CIPaBOYHMKA JOJKHOCTEH PYKOBOAMTENEH, CIIEHUaNINCTOB
U CIyXalux, yreep:kaeHHoro Ilpukazom MunucTepcTBa 34paBoOXpaHEHusl U COLUAIBHOIO
paszsutus Poccniickont @enepanyu ot 11 suBaps 2011 r. Ne 11.

1.3. JIomKHOCTh ~ HAayalbHUKA  aJMHUHHCTPATUBHO-XO3SHCTBEHHOTO  YIPaBJICHUS
OTHOCUTCSI K  KaTeropud  pYKOBOAMTENEH  BBICIIETO W JIONOJHUTEIBHOTO
npogecCuoHaIBLHOTO 00pa30BaHUsI.

1.4. OcHoBHas 3a/laua HayaJIbHUKA YIPABJIECHUS COCTOUT B Pa3BUTUHU U 3(PPEKTUBHOM
CoJIepaHUM UHPPACTPYKTYphl YHHUBEPCUTETA, MATEPHAIBbHO-TEXHUYECKOM OOeCIeueHUH
€ro BUJOB JIeATEIbHOCTH, 00ecIieYeHNU O€30MaCHOCTH KU3HEACSTEIbHOCTH.

1.5. HazHauenue Ha JOJKHOCTH M OCBOOOXKJIEHUE OT 3aHMMAEMOW JOJIKHOCTHU
HayvaJbHHUKA YIPABICHUS MPOU3BOIUTCS NIPUKA30M PEKTOpa.

1.6. HayanbHuk ynpaBieHuss paboTe NOTYMHSETCS HEMOCPEICTBEHHO PEKTOpY U
MPOPEKTOPY MO Pa3BUTHIO M COLMAIBHBIM BOMPOCAMH M BBINOJHIET CBOU JOJIKHOCTHBIE
00513aHHOCTH TOJ] UX HETIOCPEJCTBEHHBIM PYKOBOACTBOM.

1.7.HayanbHUKY  yHOpaBJIEHHS  HEMOCPEACTBEHHO  IOAYMHAIOTCS:  PEMOHTHO-
AKCIUTyaTallMOHHBIA OT/AEN, CTYIAEHYECKHH TOpoAOK, OTAEN MaTepHUabHO-TEXHUYECKOTO
CHaOXEHHUs, OTAENl OXpaHbl TpyJa M MPOTUBONOXKAPHOW NPO(PUIAKTUKH, Tapax, OTIeNd
XO3SICTBEHHOTO 00€creYeHns, CEKTOp Mo paboTe ¢ MMYIIECTBEHHBIM KOMILJIEKCOM, OTJIEN
TEKYIIETO U KaluTaIbHOTO peMoHTa, JIC «3ympym».

1.8.Ha BpeMst oTCyTCTBUSI HaualIbHUKA YIpaBJIeHUs (KOMaHAUPOBKA, OTIYCK, OOJIE3Hb)
€ro JIOJKHOCTHBIE 00513aHHOCTH BO3JIaratoTCsl Ha 3aMECTUTENsl HaualbHUKA YIPaBICHHUS.

2. KpanudukaunoHHble TpeOOBaHUS

2.1. Ha [omkHOCTh HauyaJbHUKA aJIMUHUCTPATHBHO-XO3SHCTBEHHOIO YIPAaBICHUS
Ha3HayaeTcsl JIMI0, UMEIoLIee BbIcHIee 00pa3oBaHME, CTaXX pabOThl B OpraHU3alMsSIX IO
npoUI0 aIMUHUCTPATUBHO-XO3SIIMCTBEHHON JNedTeabHOCTH He MeHee 10 yer u crax
PYKOBOJALIEN paOOTHI HE MEHEE 5 JIeT.

2.2. HavanpHUK yIpaBJIE€HUs I0JKEH 3HATH:

Koncrurynuto Poccuiickoit @enepannu;

Tpynosoii koxgekc P®D;

I'paxxnanckuit konekc PO;

Hanoroseiii koaekc PO;

bromxernbiii kogekc PD;
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Konekc 00 aqMUHUCTpaTUBHBIX NpaBoHapylieHusx PD;

Oenepanbubiii 3akoH «O06 obpazoBanuu B Poccuiickoit denepaunm» ot 29.12.2012r. Ne
273-D3;

U MHBbIE HOPMAaTUBHO-TIpaBOBbIe aKkThl Poccuiickoit @eneparuu, Kacaromuecs: cdepbl
npodeccuoHaNbHOTO 00pa30BaHus, PETIAMEHTHPYIOIIHE 00pa3oBaTelbHyI0, HAy4YHYIO,
MIPOU3BOACTBEHHO-X03MCTBEHHYIO 151 (MHAaHCOBO-3KOHOMUYECKYIO NEATENBHOCTD
00pa30oBaTENbHBIX YUPEKICHUM;

IpPUKa3bl, PACIOPSIKEHUS W PYKOBOJAIIME YyKa3zaHus MMHHCTEpCTBA TpaHCIOPTa
Poccuiickoit @enepaunun u dDenepanbHOro areHTCTBA KEJIE3HOAOPOKHOIO TPAHCIIOPTA;
HOPMAaTHUBHBIE U peraaMeHTupytoue 1okyMmeHTel OAO «Poccuiickue xene3Hbie JoOporny»;

YcraB YHUBEpCUTETA; OJMOKEHUS 00 MHCTUTYTaX, KOJJIEIKaX, TEXHUKYMax, BXOSIINX
B coctaB YHuBepcuterckoro komiuviekca MpI'VIIC; mpaBuna BHYTpPEHHEro pacropsika;
MpaBWwjia W HOPMBI OXpaHbl TpyAa; TMpaBUiia MNPOU3BOACTBEHHOW CAHUTAPUU H
MPOTUBOIIOKAPHOW 3alIUTHl U JAPYrUe JOKAJIbHbIE HOPMATHUBHBIE AKTHl YHUBEPCUTETCKOIO
koMmiuiekca Upl'YIIC.

3. JIomKHOCTHBIE OOS3aHHOCTH

3.1. HauanpHUK ynpaBieHUsi OCYHIECTBISET INIAHUPOBAHKUE, OPraHU3AIMI0 U KOHTPOJIb
AIMUHUCTPATUBHO-XO3SMCTBEHHOM €SI TEIbHOCTH Y HUBEPCUTETA.

3.2.Pa3pabaTbiBaeT NEPCHEKTUBHbIE IIJIaHbl pa3BUTHUA YHUBEPCUTETA B YacTH
KAUTAIBHOTO CTPOUTENBCTBA, PEKOHCTPYKIIMH, MOJIEPHU3ALMU U KANUTAIBHOTO PEMOHTA
31aHUM U COOPYKECHHI.

3.3. OcymecTBIsAeT PyKOBOJACTBO CTPOUTEIBCTBOM, PEKOHCTPYKIIMEH, MOJEPHU3ALUEH,
KalUTaJIbHBIM PEMOHTOM 3JaHUNM U COOPYKEHHUM B COOTBETCTBUU C YTBEPKICHHON ITPOEKTHO-
CMETHOM JOKyMEHTAIlUEeH U 00eCIiednBaeT CBOCBPEMEHHBIN BBOJ] 0OBEKTOB B AKCILTyaTaIlHIO.

3.4. Konrponupyet obecrieueHre CoAepKaHusl U COXPAaHHOCTh Y4EOHOTO, CIIy)KEOHOTO
U Kuioro (GoHIOB YHHUBEPCUTETA, OPraHU30BBIBAET CBOEBPEMEHHOE IMPOBEICHUE TEKYILEro
pEMOHTA.

3.5.0pranusyer paboty no oOecredeHH0 YHHUBEPCUTETa MaTepuaiaMu, npudopamu,
000py/IOBaHHEM, WHBEHTApeM /Jisd Y4YEOHBIX, HAY4YHBIX, XO3SUCTBEHHBIX M KYJIbTYpPHO-
OBITOBBIX HYX]I.

3.6.OcymiecTBiIsIET KOHTPOJIb HaJ IOJATOTOBKOM, 3aKJIIOYEHHEM W HCIOJTHEHHUEM
JIOTOBOPOB M KOHTPAKTOB [0 TOCYAAPCTBEHHBIM 3aKyIlKaM TOBapOB U YCIYT B cBoed cdepe
JIESITEIIBHOCTHA B COOTBETCTBUM C 3aKOHOAATENILCTBOM Poccuiickoint Denepauum.

3.7.Kontponupyer paboTel 1O OJaroycTpoMCTBY TEppPUTOPUH, 3aKPEIUIEHHBIX 3a
YHUBEPCUTETOM.

3.8.Ocy1iecTBias€T KOHTPOJh 3a paboToil CTOMOBOM M Oy(deToB, METUIIMHCKUX
MYHKTOB.

3.9.OcymiecTBisieT OcMOTp 3a paboOTO CTYAEHYECKOTO0 TOpOjAKa, OO0ecrneYnBacT
COITMATbHO-OBITOBBIC YCIIOBHUS MPOKUBAHUS B OOIIEKUTUAX PAOOTHUKOB U 00YJaIOIIUXCH.

3.10. CoBMECTHO € MPOPEKTOPOM IO PA3BUTHUI0O U COLUHUAIBHBIM  BOMNPOCAM
KOHTPOJIUPYET aIMUHUCTPATUBHO-X031CTBEHHYIO JeATENbHOCTD B bunmanax
YHuBepcurera.
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3.11. Opranusyer B yCTAHOBJIEHHOM MOpSIKE aTTEeCTalMi0 PAaOOTHUKOB BBEPEHHBIX
NOJIpa3JIeICHUI U aTTECTALMIO padOYMX MECT I10 YCIOBHUAM TPYAA B Y HUBEPCUTETE.

3.12. CoBMECTHO C PYKOBOJAMTEISIMU CTPYKTYPHBIX IOJApa3JeleHU YHHBEpCUTETA
o0OecrieunBaeT MOPAJOK U CAHUTAPHO-TUTHEHUYECKOE COCTOSIHUE BO BCEX YUYEOHBIX,
CIIy’)K€OHBIX, JKMJIBIX M BCIIOMOIaTeJIbHBIX IOMELICHUSX YHHBepcuTera. llepumonuuecku
IPOBOAUT 00XOJ] 3JaHUI U MOMEIIEHUH Y4eOHBIX KOPITYCOB, OOIIEKUTUN U JPYTHUX 0OBEKTOB
YHusepcurera.

3.13. Opranusyer paboTy MO TEXHUYECKOMY HaI30pY 3a COCTOSIHUEM BCEX 3/laHUN U
COOPYKEHUH, KOHTPOJIUPYET CBOEBPEMEHHOE MPOBEAECHHE TEXHUYECKOTO OOCIYXMBaHUS U
PEMOHT JIU(PTOBOTO XO3SMCTBA, IPYy30HOBEMHBIX MEXAHU3MOB, 00OECIIEUNBAET BBINOJIHEHHE
IIPOTUBONOKAPHBIX MEPONPUATHNA M COAEPKAHUE B HCIPABHOM COCTOSHUHU IOXKApHOIO
000pyI0OBaHMsI U UHBEHTAPSI.

3.14. KoHTposmpyeT  BBIIOJHEHWE  NPEANHCAHUN  HAI30PHBIX  OPraHOB W
KOHTPOJIMPYIOIIMX OpPraHu3aluil MO0 TEXHUYECKOMY COCTOSIHHIO 3IaHUM, COOPYKEHUH,
000py10BaHMsL, MO BBIIIOIHEHUIO TPOTUBONOKAPHBIX MEPONIPUATHIA, MEPONPUATHI 110 OXpaHe
Tpyda M YAY4YIIEHHIO CaHUTApHO-3MHUJEMUOJIOTMYEcKO oOcTaHOBKU. Pa3spabaTsiBaet
nporpamMmy Tpou3BoACTBEHHOTO KoHTposis Hpl YIIC B COOTBETCTBHMM C CaHMTapHBIMU
IIPaBUIAMHU.

3.15. Konrtpoaupyet paboTy 1o oxpaHe Tpyaa, COOIIOIEHUIO0 TEXHUKN 0€3011acHOCTH
B CTPYKTYPHBIX MOApa3AeieHUsAX YHUBEPCUTETa U 00ECTIEUEHUIO0 pa0OTHUKOB Y HUBEPCUTETA
CHEIOJIeKA0N U CPECTBAMU UHAUBUAYATIbHOU 3aIIUTHI.

3.16. YcraHaBIMBaeT MO COTJIACOBAHUIO C MPOQPCOIO3HBIMU OpraHaMHU Y HUBEPCUTETA
HA OCHOBE OTPACIIEBBIX HOPM TEpeueHb paboT U mpodeccuil, Jarumx MpaBo Ha OecriaTHOE
MOJYyYCHHE CIIEHOJIeXK/IbI, CIIe00yBH, a TaK)Ke Ha MOJIYYeHHE MOJIOKA B CBSA3HM C BPEIHBIMU
YCIIOBUSIMU TPY/Ja.

3.17. KoutponupyeT pa3pabOTKy UWHCTPYKIIMU TIO OXpaHe Tpylda U TEXHUKE
0€30MacHOCTH, MO  3KCIUIyaTallud  3JIEKTPOOOOpyHOBaHMsA, JU(TOBOrO  XO3SMCTBA,
Ipy30I0TbEMHBIX MEXaHHU3MOB, oOopyaoBaHus, pazmenieHHoro B JC «M3ympyn» u
Cry1IeHYeCKOM TOpOJIKE.

3.18. KoHTposmpyeT cojepkaHue W TEXHHYECKOE OOCTY)KHBaHHE aBTOMOOWMIIBHOTO
TPaHCHOPTA B Y HUBEPCUTETE.

3.19. KoHTponupyeT CBOEBpEMEHHOE U Hajiexaiiee OGOpPMIICHHE ITOKYMEHTAIUU
roCy/IapCTBEHHOM perucTpalnuu HeJABMKMMOIO UMYIIIECTBA U 3€MEJIbHbIE YYACTKHU.

3.20. KoHTponupyeT  BBIIOJHEHUE  MEPOINPUATUH 1O  BHEAPEHUIO  CHUCTEMBI
MEHE)KMEHTa KauecTBa, €IUHOM CHCTeMBbl JOKYMEHTOOOOpOTa, CO3JaHHME €IUHON Oa3bl
HOPMAaTUBHOM JIOKYMEHTAllud, pErjiaMeHTUPYIoIed aJIMHUHUCTPATUBHO-XO31CTBEHHYIO
JESATENBHOCTh B Y HUBEPCUTETCKOM KOMILIEKCE.

3.21. PyKOBOOUT JEATENBHOCTBIO CTPYKTYPHBIX IMOAPA3JIEICHUM, HAXOAAMMXCA B €ro
HEMOCPEJCTBEHHOM TIOJYMHEHHUH, COTJACOBBIBACT CTPYKTYpPYy, CHUCTEMY YIpaBiCHUS U
HITATHOE paclHCaHWe JTUX [MOJpa3JieJIeHUi, BeAeT NOoA00p W PpacCTaHOBKY KaJpoB,
OTIpeNiessieT JTOJDKHOCTHBIE OOS3aHHOCTH PAOOTHUKOB, HAXOIAIIMXCS B €r0 IMOJAYMHEHHH,
CO3/aeT yCJIOBUS JUIsl pOCTa UX Mpo(hecCHOHAIBHOIO MacTEPCTBA.
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3.22. KoHTponupyeT oOecrneueHrne COXPaHHOCTH HMYIIECTBAa, HAJUIekKAIIee €ro
odopmileHHEe, a TaKXKe OYXTaITepCKUN y4YeT XO3SHUCTBEHHBIX OINEpaluil B MOAPA3CICHUSX,
HaXOJSIIMXCS B €ro MOJAYNHEHUH.

3.23. KoHTpomupyeT palMOHaJIbHOE pPACXOAOBAHME MaTEpUAIOB U  CPEICTB,
BBIICIIIEMBIX Ul aJIMAHHACTPAaTUBHO-XO3SAMCTBEHHBIX LEJIEH, BHEAPSAET MEPOIPHUATHS IO
PKOHOMHMH MaTEPHAIbHBIX PECYPCOB M COBEPLICHCTBOBAHUIO CHUCTEMBI OpraHM3alUU TPYyAa,
U3y4aeT W  BHEJPSET  TOJOKUTENbHBIA  ONBIT  aJMUHUCTPATUBHO-XO3SHCTBEHHOU
JeSITEIbHOCTU OTEYECTBEHHBIX U 3apyO0eKHBIX 00pa30BaTEIbHBIX U HAYYHBIX OpraHU3alHi.

3.24. YyacTByeT B opraHu3auuu oOecnedeHHs padoTbl KOH(epeHUuH, CEMHHAPOB,
KPYIJBIX CTOJOB U APYTUX 3HAYMMBIX MEPONPUATUN, IPOBOAUMBIX B Y HUBEPCUTETE.

3.25. SIBnseTcss OTBETCTBEHHBIM 3a CBOEBPEMEHHYIO M KAauyE€CTBEHHYIO IIOATOTOBKY
IUIAHOB M OTYETOB O JEATEIBHOCTH CTPYKTYPHBIX MOIPA3ACICHUN, HAXOMALIUXCS B €ro
MOIYMHEHUH.

3.26. O6ecneunBaeT KOHGUICHIIMAIBHOCTD CBEICHUH (O IEATEIbHOCTH Y HUBEPCUTETA,
€ro MMYLIECTBA, COTPYAHMKAX, CTYIEHTaX, CIylaTeNaX W Ap.), MOIYYEHHBIX UM BO BpEMs
MCIIOJIHEHUSI CBOUX JOJIKHOCTHBIX 00sI3aHHOCTEH.

3.27. O0ecrneunBaeT UCMOIHEHUE MPUKA30B U YKa3aHUM BBIIIECTOSIIIUX OpTraHU3ALUMN,
pELIEHNH YUEHOTO COBETa, IPUKA30B PEKTOPA U PACHOPSIKEHUN MPOPEKTOpa MO Pa3BUTHUIO U
COLIMAJIBHBIM BOIIPOCAM.

3.28. IlpuHuMaeT Mephl IO CBOEBPEMEHHOMY PACCMOTPEHHIO Kajl00 U MPEeIoKEHUN
CO CTOPOHBI CTY/ICHTOB, CIIyIIaTeNel, IpernoaaBaTesield U COTPYIHUKOB Y HUBEPCUTETA.

3.29. BrInoiHseT pa3oBble ciyKeOHbIe MOPYUYEHUS PEKTOPA.

3.30. CBoeBpeMEHHO B MNHCbMEHHOW (opmMe H3BElaeT pPEeKTopa, NpPOpeKTopa Mo
pPa3BUTHUIO M COLMAIBHBIM BOMNPOCAM O HEBO3MOXXHOCTU IO OOBEKTUBHBIM MPUYMHAM
BBITOJIHUTE PaboTy, MPEINUCAHHYIO TPYIOBBIM JIOTOBOPOM, JTOJKHOCTHOW MHCTPYKIMEH H
JPYTMMH JIOKaJIbHBIMM HOPMATHBHBIMU aKTaMH, B TOM 4YHUCJIE B CBSI3U C BPEMEHHOMU
HETPYAOCIOCOOHOCTHIO.

3.31. CoOxtonaeT u UCTIONHSET TPEOOBAaHUS, CoIepkKaIIHUecs B YCcTaBe YHUBEPCUTETA,
KOJUIEKTUBHOM JIOTOBOPE, MpaBUJaX BHYTPEHHErO paclopsika, IpaBuWiIaX TEXHUKU
0€30MacHOCTH, TNpaBWJIaX W HOPMAax OXpaHbl TpyAa, MOXapHOW OE30MacHOCTH,
MIPOU3BOJICTBEHHOIN CaHUTApUU, IPUKA30B PEKTOPA, PACIIOPSKEHUN MTPOPEKTOPA MO Pa3BUTHIO
Y COLIMAJIbHBIM BOIIPOCAM U B JPYI'MX JOKAJIBHBIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA.

3.32. He pomyckaer  HapylmleHMM  TPYJOBOM  JUCLUMIUIUHBI,  IPOSBICHUS
HEYBa)KUTEJILHOTO OTHOUIEHUS K COTPYJHUKAM M TocTsaM YHuBepcurtera. [lo TpeboBaHuio
peKTOpa WM MPOPEKTOpa MO Pa3BUTHI0 M COLMAJIbHBIM BOINPOCAM MPEJOCTaBISET
NUCHbMEHHBIE 00BSCHEHUS PU COBEPIICHUH JUCIUILTHHAPHOTO MPOCTYIIKA.

4. IlpaBa n nosHOMOYUS

HavanpHuk yrpaBiieHHs] UMEET IPaBo:

4.1.1lpenctaBiaTh 1O JOBEPEHHOCTH YHUBEPCUTET B OTHOLIEHUSX C TPETBUMU
JUI@AMH, B TOM 4YHMCJIE B OTHOLICHHUAX C OPraHaMH IOCYJAapCTBEHHOW BJIACTHU U MECTHOTO
CaMOYIIpaBJICHHs, B OTHOIICHHUSX C POCCUMCKUMH M 3apyOeKHBIMU OPraHU3aLMSIMH IO
BOIIPOCAM, OTHOCSIIIMMCS K KOMIIETEHIIMM IPOPEKTOpAa II0 Pa3BUTHUIO U COLMAIBHBIM
BOIIPOCAM.
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4.2.B paMkax BbIJaHHOW YHUBEPCUTETOM JOBEPEHHOCTH MOAMMUCHIBATH JIOTOBOPHI,
CTaTUCTUYECKHE (POPMBI OTUETHOCTH, IOpUANYECKUE, (DMHAHCOBO-2KOHOMUYECKUE U APYTrUe
JIOKYMEHTBI.

43.B mpegenax cBOE€M KOMIIETEHLIIMM TOJANKCHIBATH JOKYMEHTBHI, U3/1aBaTh
pacrlopsiKeHHs, J1aBaTb pPEKOMEHIAIMM PYKOBOAMUTENSIM  (UIMANOB, PYKOBOIUTEISIM
CTPYKTYPHBIX MOJAPA3ACICHUN W OTIACIbHBIM CHEHUAINCTAM YHHUBEPCUTETCKOTO KOMILIEKCA
HpI'VIIC, obs13aTenbHbIe AJ1s1 HCTIOTHEHUS.

4.4 3anpamuBaTh OT PYKOBOAUTENEW (QMINATIOB, PYKOBOIUTENEH CTPYKTYpPHBIX
MO/APA3ACIICHU U OTACNIbHBIX CIEHHAIUCTOB YHUBepcutrerckoro komruiekca Mpl'VIIC
caykeOHylo wuHpOpMaIUi0, HEOOXOMUMYIO JUIsl HUCIOJHEHHS CBOMX JOJDKHOCTHBIX
00s13aHHOCTEH, U MOJIB30BATHCS €IO.

4.5.B mpenenax cBOEil KOMIIETEHIIMHM TpeOOBaTh OT PYKOBOJIUTENEH CTPYKTYPHBIX
MOApPa3/ICICHU U COTPYIHUKOB Y HUBepcuTeTcKoro komiuiekca Upl'YIIC ucnonHenus Hopm
3akoHoAaresnbeTBa Poccuiickon  ®Penepanuu, pyKOBOIAIMX YKazaHuii MwuHHCTEpCTBA
Tpancriopta Poccuiickoir ®enepaunun, DenepanbHOr0 areHTCTBa KEJIE3HOAOPOKHOTO
TPaHCHOPTA, MPUKA30B PEKTOPA, PEIICHUN YYEHOTO COBETA, PACHOPSKEHHI MPOPEKTOpPA IO
Pa3BUTUIO U  COLMAIBHBIM  BOMpOCAaM, COOJIONEHUS]  JIOKAJIBHO-TIPABOBBIX  aKTOB
Yuusepcurerckoro komruiekca UpI'VIIC.

4.6.BHOCUTh Ha pPacCMOTpPEHUE PEKTOpa MPEIJI0KEHUS O MOOUIPEHHH, HaJ0KEHUHU
JUCHUIUIMHAPHBIX  B3BICKAHUW HAa PYKOBOAMUTENEH W  COTPYIAHUKOB  CTPYKTYPHBIX
noapasnesicHuil Y HuBepcurerckoro kommiekca Mpl' YIIC.

4.7.BHOCUTP Ha pacCMOTPEHUE PEKTOpa U YUEHOr0 COBETa YHUBEPCUTETA
MPEAJIOKEHUST 10 BOMPOCAM Pa3BUTHSA M COBEPIICHCTBOBAHUSI BCEX BHJIOB JICSITEIBHOCTH
Yuusepcurerckoro komruiekca UpI'VIIC.

5. OTBETCTBEHHOCTH

5.1. HavanpHuk yIIpaBJICHUSA HECET JUCLUIIIMHAPHYIO, MaTepUaAIbHYIO,
UMYIIECTBEHHYIO, A  TAaKXE€  HWHbIE  BUIAbl  OTBETCTBEHHOCTH,  YCTAHOBJICHHBIC
3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

5.2.HavanpHUK yIpaBiI€HHs HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE W
HEHaJJIeXkKalllee BBIMOJTHEHHE CBOMX JIOJKHOCTHBIX 00A3aHHOCTEH, 3a HapylIeHHE TPYAOBOU
JUCLUMIUIMHBI, 32 HECOOIIOJICHHE HOPM U TNpPaBMWJI OXPaHbl TPyJda, TEXHUKU OE30MaCHOCTH,
NPaBUJI BHYTPEHHETO PAclopsAIKa, a TAK)KE MHBIX TPEOOBaHM, COEPKAIIUXCS B JIOKATBHBIX
IIPaBOBBIX AKTaX Y HUBEPCUTETA.

5.3. HauanpHUK ynpaBi€HUs HECET MEPCOHAIBHYI OTBETCTBEHHOCTH IEpPE] PEKTOPOM
3a BBINOJHEHUE 3a/a4, BO3JIOKEHHBIX HA CTPYKTYPHBIEC IOAPA3EICHUs, HAXOAAIIMUECST B €TI0
HEIOCPEJICTBEHHOM NOAYUHEHUH.

5.4.HauanpHUK ynpaBi€HUs HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH IEPE] PEKTOPOM
3a COCTOSIHME TPYAOBOI M NMPOW3BOJCTBEHHON IUCIMILIMHBI, 32 00ECIIEYCHHE COXPAaHHOCTHU
MMYILIECTBA B NMOAPA3AEICHUAX, HAXOIAIUXCS B €r0 HENIOCPEICTBEHHOM IO {UNHEHHUH.

5.5.HauanpHuK ynpaBieHUs HECET QUCLUUILIMHAPHYIO U MHBIE BUJIbI OTBETCTBEHHOCTH
3a pasrialleHue CBEJIEHUHM, COCTaBISIOIIMX CIY)XKEOHYI0O W TOCYAapCTBEHHYIO TalHYy,
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KOH(UICHIINATBFHBIE CBEICHHS, Kacarolluecs KOMMEPUYECKOW M MHBIX BUIOB JEATEIHHOCTH
VYuausepcurerckoro kommiekca UpI'YIIC.

6. YcnoBus paboTbl

6.1.Pexxum  paboThl HauvajgbHUKA YIOPABJICHHUS OINPEACISIETCS B COOTBETCTBUU C
[IpaBunaMu BHYTPEHHETO TPYIAOBOTO pacmopsiika Y HUBEPCUTETA.

6.2. B cBs3u ¢ mpOU3BOJCTBEHHONW HEOOXOIMMOCTHIO HayaJdbHUK aJIMUHUCTPATUBHO-
XO3MCTBEHHOTO YyIpaBlieHUs OOsi3aH BBIE3XKaTh B CIy>KeOHbIE KOMAaHAMPOBKU (B T.U.
MECTHOT'O 3HAUCHUS).

7. OrueHka kadyecTBa Tpyaa

Ornenka kauecTBa pabOThl HAYAIBHUKA YIIPABJICHUS OCYIIECTBIIIETCS Ha OCHOBE:

- pe3yiabTaTOB JEATENbHOCTH 10 OTYETY HAa YYEHOM COBETE€ YHHMBEPCUTETA I10
3¢ (peKTHBHOMY X0351iCTBOBAHHUIO, UCTIOIB30BAHUIO MAaTEPUAIBHO-TEXHUUECKOU 0a3bl;

BBITIOJTHEHUsI TpeOOBaHMII W HOPM IO OOECIEUEHUIO MOXKApHON 0e30MacHOCTH U
CaHUTAPHO-TUTUEHUYECKOTO COCTOSIHUSA YHHUBEPCHUTETA, MPABUI OXPaHbl TPyJda M TEXHUKH
0€30MacHOCTH C YYE€TOM MPEANUCAHUI HAA30PHBIX OPTraHOB;

CBOCBPEMEHHOI'O BBIMIOJIHEHUSI IUIaHA BCEX BHJIOB IUIAHOBO-IPEIYIPETUTEIIHBHOTO
pEMOHTa 3/IaHu#, 000PYIOBaHUS, COOPYKEHUN YHUBEPCUTETA U MHKEHEPHBIX CETEH;

KaueCTBEHHOM MOJTOTOBKM U HCIOJHEHHS 3aKIIIOYEHHBIX KOHTPAKTOB (JOTOBOPOB) IO
COJIEP)KAHUIO U OOCTYKMBAHUIO OOBEKTOB YHHUBEPCUTETA C PAIIMOHAIBHBIM UCIIOJIH30BAHUEM
BBIJICJICHHBIX JCHEXHBIX CPEICTB.

COI'JTACOBAHO
[TpopexTop o PuCB I1.A. bonenko
Hauvansank OK C.A.lltarep
PA3PABOTAHO
N.o. HavyanbHUKA Kuszes B.A.

C MHCTpYKIIMEH 03HAKOMJICH, HHCTPYKIIUIO TIOJTYYHII:
« » 2023r.

C MHCTpYKIHMEH 03HAKOMIIEH, HHCTPYKITUIO TTOJTY YL
« » _2023r.

WNHcTpyKuus cocTaBieHa B 3 9K3.
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J0/oKHOCTHASI HHCTPYKIIUS
3aMeCTUTe/Isl HAYaJIbHUKA yIIPaBJIeHUs

1. O0wMe 1oJI0KEHUS

1.1 Hacrosimasi JOJKHOCTHAs MHCTPYKIHS ONpeAenseT (YHKUMOHAIbHbIE OOSI3aHHOCTH,
opaBa W OTBETCTBEHHOCTb  3aMECTUTENs  HAuyaJbHUKA  aJMHHUCTPATUBHO-XO3AHCTBEHHOI'O
yIIpaBJICHUSL.

1.2 Hacrosmas 10JKHOCTHas MHCTPYKLUS pa3paboTaHa Ha OCHOBE KBaJIM(PHUKAIIMOHHBIX
XapaKTEPUCTHK JOJHDKHOCTEH PYKOBOIMTENEH M CIEHUAINCTOB BBICHIETO MPOPECCHOHATIBHOTO H
JIONIOJIHUTEIBHOTO MPO(ecCHOHaIBHOro 00pa3oBaHus EnMHOro KBaau(UKalMOHHOIO CHpPAaBOYHHMKA
JOJDKHOCTEH  pYKOBOJIWTENICH, CHEIHAJNCTOB M CIYXKalluX, YTBEpXKIeHHOTo [Ipmkazom
MuHucTepcTBa 3ApaBOOXPAHEHUsI U coluabHOro pa3Butus Poccuiickoit ®eneparnuu ot 11 sHBaps
2011 r. Ne 1n.

1.3 JIoJOKHOCTH 3aMEeCTHUTENs HayaJbHUKA YIPaBIEHUS OTHOCUTCA K KAaTEeropuu
PYKOBOJUTENIEH BhICILIEr0 0Opa30BaHuUs.

1.4 Ha3HaueHue Ha JOJKHOCTh U OCBOOOXKIEHHE OT 3aHUMAaeMOM JOKHOCTU 3aMECTUTENs
HayYaIbHUKA YIPABICHHS MPOU3BOAUTCS MIPUKA30M PEKTOPA.

1.5 3amectuTens HaualbHUKA YIpaBJIEHUS B CBOEH paboTe MOTUMHSAETCS HEMOCPEICTBEHHO
HAuaIbHUKY YTPpaBJICHHS ¥  BBHINOJHSAET CBOM  JIOJDKHOCTHBIE — OOS3aHHOCTH IO €T0
HEMOCPEACTBEHHBIM PYKOBOJICTBOM.

1.6. 3amecTuTento HayaJbHHUKA YIPABICHHUS HENOCPEACTBEHHO IOAUMHAIOTCA: PEMOHTHO-
9KCIUIyaTallMOHHBIA  OTHEN, OTHe]l OXpaHbl Tpyda M IMPOTUBONOXKAPHOH MpPOQUIAKTHKE,
CTyaroposiok, OTien OXpaHbl U XO3SHCTBEHHOTO OOECIEYEeHHUs, OTAET MaTepHAIbHO-TEXHUYECKOTO
cHaOXeHus1, OT/AeN 10 paboTe ¢ UMYILIECTBEHHBIM KOMIUIEKCOM, Tapax.

1.8. Ha Bpemst OTCYTCTBHS 3aMeCTUTEINsl HadaJlbHUKA YNpaBlIeHHS (KOMaHIMPOBKA, OTITYCK,
0os1e3Hb) €ro mpaBa M OOS3aHHOCTH MEPEXOJAT K JIMIlY, Ha3HaYeHHOMY IPUKa30M HayalbHUKA
YnpasneHus.

2. Kpanuuxanuonsslie TpeOOBaHMs

2.1. Ha nomKHOCTh 3aMeCTUTENsl HauajdbHUKA YIpaBICHUS HA3HAYAETCS JIUIO, UMEIOIIEe
BhICIIIEE 00Opa3oBaHKe, CTaX paboThl Ha PYKOBOISIIMX JODKHOCTSX MO npoduiio He menee 10 mer.

2.2. 3amecTuTenb HauyaIbHUKA YIPaBIECHUS JOJKEH 3HATh:

Koncturynuto Poccuniickoit denepanuu;

Tpynosoii konekc P®, I'paxnanckuii kogekc P®, Hanorosbeiii kogexkc P®, BbromkeTHbIN
kozekc PO, Kogekc 00 aiMUHUCTPATUBHBIX MpaBOHapylIeHUsX PO;

®denepanpHblil 3aKk0H «O0 oOpazoBannu B Poccuiickoit @eaepammm» ot 29.12.2012 r. Ne 273-
®3 u wuHBIE HOPMATUBHO-TIPABOBBIE aKThl Poccuiickoi ¢exeparuu, Kacarommuecs cQepbl
MpoeCCHOHAIBHOTO ~ 00pa3oBaHUs,  perIaMeHTHpYyIomue  00pa3oBaTeNbHYIO, Hay4HYIO,
MIPOU3BOJICTBEHHO-XO3SIICTBEHHYIO M (DMHAHCOBO-IKOHOMHYECKYIO JEATeIbHOCTh 00pa30oBaTEeNbHBIX
VUPEKIACHUN; TPHUKA3bl, PACIOPSDKCHHUS W PYKOBOMSAIINE YyKa3aHWs MHHHCTEpCTBA TPaHCIIOpPTa
Poccuiickoit @enepanuu nu OeepanbHOro areHTCTBA KEJIE3HOAOPOKHOTO TPAHCIIOPTA;

VYcerap ®enepalbHOTO TOCYJAPCTBEHHOTO OIOKETHOTO O0pa30BaTEIbHOTO YUPEKIACHUS
BbIcIIero oOpa3oBanus «VpPKYTCKUH TOCYJapCTBEHHBI YHHUBEPCUTET TMyTeHd COOOIICHUSY;
MOJIOKEHUSI 00 WHCTUTYTax, KOJUIEKAX, TEXHUKyMax, BXOJ/SIIMA B COCTaB YHHBEPCHUTETCKOTO
komiuiekca Hpl'VIIC; nmpaBuiia BHYTpEHHErO paclopsiika; IpaBuUja U HOPMBI OXpaHbl TPYIa;
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IpaBWia MPOM3BOACTBEHHOW CAHUTAPUU M NPOTHBOIOXKAPHOW 3aIUTHI M APYrHe JIOKAJIbHBIE aKThI
yHuBepcuterckoro kommiekca Upl'VIIC.

3. JlomkHOCTHBIC 00SI3aHHOCTH

3.1. OCHOBHBIMHU 3a/1a4aMH 3aMECTHUTEISl HaualbHHUKA YIPABICHUS SIBIISIOTCS:
-opranu3zanus padoThl oIpa3AeICHUSIMU Y IPABICHUS;

-pazButue u 3¢p¢heKTUBHOE colep:kaHiue MHPPACTPYKTYpPhl YHHUBEPCUTETCKOIO KOMILJIEKCA
HpI'YIIC, wmarepuanbHO-TEXHHYECKOTO OOECIIeUeHne €ro BHIOB JEATEIBHOCTH, OOECIEYCHHE
0e30MacHOCTH JKU3HENESATENIbHOCTH U PELICHHE COLUAIbHO-OBITOBBIX BOIPOCOB OOYYAIOIIUXCS U
pabOTHUKOB YHUBEPCHUTETA.

3.2. JIns OCyIIEeCTBICHHMs YKa3aHHBIX 3a/a4 I0Jl PYKOBOJACTBOM W TIO COTJIACOBAHHIO C
HAYaJbHUKOM YTIpaBJICHUA 3aMECTHTENh HayallbHUKA YTPaBIEHUS BBIMOJHSACT CJCAYIOIIHE
BO3JIO)KEHHBIE Ha HETO OOSI3aHHOCTH:

3.2.1. ocCylecTBIsIET OpraHU3aIHUI0 U KOHTPOIb aJMHUHUCTPATUBHO-XO3SIMCTBEHHON
nesitensHocta Upl'YIIC.

3.2.2. yyacTByeT B pa3pabOTKe IIAaHOB pPAa3BUTHA YHHUBEPCUTETAa B YaCTH KaIUTAIHHOTO
CTPOUTENBCTBA, PEKOHCTPYKIIUU, MOJIEPHU3AINH U KAUTATHHOIO PEMOHTA 3AaHUI U COOPYKEHHUIA;

3.2.3. y4acTByeT B YNPAaBICHUH CTPOUTEIHCTBOM, PEKOHCTPYKIHNU, MOJEpHU3AIUEH,
KalUTaJIbHBIM PEMOHTOM 3JaHHM M COOPY)KEHHUH B COOTBETCTBUU C YTBEP)KICHHOW MPOEKTHO-
CMETHOW JJOKYMEHTAIeH 1 00ecTieYnBaeT CBOEBPEMEHHBIN BBOJ OOBEKTOB B AKCILTYaTaIHIO;

3.2.4. ocyliecTBIsET KOHTPOIIb 32 COACPKAHUEM U COXPAHHOCTHIO y4eOHOTO, CIYKEOHOTrO U
KHUIIOTO (DOH/IOB YHHBEPCHUTETA, OPTaHU30BBIBAET CBOEBPEMEHHOE MPOBEICHUE TEKYIIIETO PEMOHTA;

3.2.5. opranuszyer paboTy Mo 00ECleYeHHI0 YHHBEPCUTETa MaTepHalaMu, 00OpyIO0BaHHUEM,
WHBEHTAPEM JI YICOHBIX, XO3IHCTBEHHBIX T KYJIbTYPHO-OBITOBBIX HYXK]I;

3.2.6. ocymIeCcTBISIE€T KOHTPOIIb 3a MOATOTOBKOM, 3aKIIOYEHUEM M UCIIOTHEHHEM JOTOBOPOB U
KOHTPAKTOB IO TOCYIAapCTBEHHBIM 3aKylKaM TOBapOB M YCIYT B CBOeW cdepe AEATeIbHOCTH B
COOTBETCTBUH C 3aKOHOJATENHCTBOM PD.

3.2.7. ocyuiecTBIsIET OCMOTP 3a paboTaMu MO OJIaroyCTPOMCTBY TEPPUTOPHIL, 3aKPETICHHBIX
32 YHUBEPCUTETOM;

3.2.8. KoHTpoiupyer oOecnedeHne O€30MacHOCTH, COOJIOJIEHUE MpPaBWJI BHYTPEHHETO
pacmopsiika B YHUBEPCUTETE U OXPaHy OOIIECTBEHHOTO MOPsIIKa Ha TEPPUTOPHH YHUBEPCUTETA;

3.2.9. OCYIIECTBIISIET OCMOTpP 3a pPabOTON CTYJEHYECKOTO TOpOJKa, OOECIeYnBaET
COLIMATTbHO-OBITOBBIE YCIOBUS MPOKUBAHKS B OOIIEKHUTHIX PAOOTHUKOB U 00yJaIOIINXCS;

3.2.10. opraHuzyeT B YCTAaHOBJIEHHOM IIOpPSIKE aTTECTAlMl0 pPabOTHUKOB BBEPEHHBIX
MoJIpa3JieNieHni 1 aTTeCTaINI0 padOYuX MECT MO yCIOBUSAM TPy/Aa B YHUBEPCUTETE.

3.2.11. coBMECTHO C pPYKOBOJUTEISIMH CTPYKTYPHBIX TIO/pa3feiieHUld YHHBEpPCHUTETA
obOecrieunBaeT MOPSAJOK M CAHUTAPHO-TMTMEHHUYECKOE COCTOSIHHME BO BCEX YYEOHBIX, CIYKEOHBIX,
KHWJIBIX M BCIIOMOTATEIbHBIX MMOMEIICHUSAX YHUBEpCUTETa. [lepuoandecKu MPOBOIUT 00X0J 3TaHUN
MOMEIIEHUH Y4eOHBIX KOPITYCOB, OOIIEKHUTHI U APYTUX 0OHEKTOB YHUBEPCUTETA,

3.2.12. opranusyer pabOTy MO TEXHUYECKOMY HAI30Py 3a COCTOSHMEM BCEX 3/IaHUNA M
COOPYKEHHH, KOHTPOJIHUPYET CBOCBPEMEHHOE MPOBEICHHE TEXHHUYECKOTO OOCIY)KMBAHHUS U PEMOHT
TU(TOBOrO X0O3sHCTBA.

3.2.13. obecnieunBaeT BBIMOJTHEHHUE MPEANUCAHUNA HAI30PHBIX OPTaHOB M KOHTPOIHMPYIOIIUX
OpraHu3aIfil M0 TEXHUYECKOMY COCTOSHHIO 3JIaHHH, COOPYXEHHIA, 000PYAOBaHMSI, TIO BHITOITHEHHIO
MIPOTUBOMOXKAPHBIX MEPOIPHUSATHI, MEPONPUSATHI MO OXpaHe Tpylda M YIYYIIEHHUIO CaHUTapHO-
AMUIEMUOJIOTMYECKO 0OCTaHOBKH.




Cucrema MeHeKMEHTa KauecTBa N IL340000.03.8.2023 19
MeHeKMEHT pecypcoB
sl
Mﬁrvnc_ [TonoxxeHne aAMUHUCTPATUBHO — XO3AWCTBEHHOTO YIIPABICHUS

3.2.14. xoHTponupyeT paboTy MO OXpaHe TPyAa, COOJIIOJCHUIO TEXHUKU OE30IIaCHOCTH B
CTPYKTYPHBIX MOJpPA3JEICHUsIX YHHBEPCHUTETa M O0ECle4eHHuI0 paOOTHUKOB YHUBEPCUTETA
CIELIOAEK 10 U CpeAcTBaMU MHUBH1yaJIbHOM 3aIUThI;

3.2.15. ycTaHaBIMBaeT IO COTJACOBAaHHMIO C MPO(QCOIO3HBIMH OpraHaMH YHHUBEPCUTETAa Ha
OCHOBE OTpACJIEBBIX HOPM IEepedHs paboT U npodeccuil, JaroluxX IpaBo Ha OeclIaTHOE MOJydeHHe
CIIEILIO/ICXK/IbI, CIIIO0YBH, a TAK)Ke Ha MOJyYeHHE MOJIOKA B CBSI3U C BPEIHBIMU YCIOBUSMU TPY/Ia;

3.2.16. coryiacoBbIBaeT MHCTPYKLUMH II0O OXpaHE€ TpyAa M TEXHHMKEe O€30lacHOCTH, IO
OKCIUTyaTallil  DJEKTPOOOOPYAOBaHMS, JUPTOBOTO XO3SHCTBA, TPY30MOABEMHBIX MEXaHU3MOB,
obopynoBanus B JIC «M3ympyn»;

3.2.17. KOHTpONHMPYeT CBOEBPEMEHHOE H HaJIeXKallee TMpPeAOCTaBICHHEe WHHOPMAIUU
aBTOMOOMJIBHOTO TPAHCIIOPTa B YHUBEPCUTETE;

3.2.18. KOHTPOJHPYET CBOEBPEMEHHOE M HAJJIeKaIlee MPEJOCTaBICHUE HHPOPMALUUA O
peanu3aluy IulaHa-rpaduka rocyJapCTBEHHON pEerucTpalyu IpaB HEABM)KMMOIO HMYIIECTBA U
3eMENBbHBIX YYacTKOB, BKJIIOYas (puiamanmsl YHHBEpPCHTETa IO 3alpoCcy KOHTPOIUPYIOIHX
BBILLIECTOSIUX OpraHU3aLUH;

3.2.19. KOHTpPOJIUPYET BBHINOJHEHHE MEPONPHUATHIA MO BHEAPCHHUIO CUCTEMbI MEHEIKMEHTA
Ka4ecTBa, C€IUHOW CHCTEMBl JOKYMEHTOOOOpOTa, CO3JaHWEe eIuHOW 0a3sl HOPMAaTUBHOU
JOKYMEHTAIlUM,  PErJIaMEHTHPYIOUIeH  aIMHHUCTPATHBHO-XO3SHCTBEHHYIO  NIESTEIBHOCTh B
YHHUBEPCHUTETCKOM KOMILJIEKCE;

3.2.22. pYKOBOAMUT JAESTEIBbHOCTbIO CTPYKTYPHBIX MOJpa3/elIeHUH, HaxOISALIMXCA B €ro
HEMOCPEJACTBEHHOM MOJYMHEHUM, COIJIACOBBIBAET CTPYKTYPY, CHCTEMY YIpaBJIEHUS M IITATHOE
pacrucanue dTHX MOApa3esIeH, BEeT MoA00p M pPacCTaHOBKY KaJpOB, ONPENENsIeT JODKHOCTHBIC
00513aHHOCTH PaOOTHUKOB, HAXOJAIIMXCA B €ro IMOJAYMHEHUH, CO3/1aeT YCIOBHS Uil POCTa HX
npo¢eCCHOHATBLHOTO MacTEPCTRA;

3.2.21. KOHTpOJIMPYET COXPAaHHOCTh MMYILECTBa, Hajjexallee ero odopmieHue, a Takxke
OyXraJqTepCKUid y4eT XO3SMCTBEHHBIX OMNepanuii B TOJpPA3JEIEeHUSIX, HAXOISAMIUXCS B €ro
MOJYUHEHUH;

3.2.22. KOHTPOJHUPYET paAlMOHATHHOE PACXOJOBAHUE MATEPUATIOB U CPEJNICTB, BBIACISIEMBIX
JUI QIMUHUCTPAaTUBHO-XO3SHCTBEHHBIX 1I€JIeH, BHEAPSAET MEPOIPUATHUS IO SKOHOMHH MaTepUaIbHBIX
pPECYpPCOB M COBEPIICHCTBOBAHWIO CHCTEMBI OpTaHM3alMU TpyJa, HW3y4aeT H  BHEAPSET
MOJIOKHUTEIBHBII  OMBIT  XO3SMCTBEHHOW  JEATEIBbHOCTH  OTEYECTBEHHBIX U 3apyOeXHBIX
00pa3oBaTeNbHBIX U HAYYHBIX OpTaHU3aIHIA;

3.2.23. sBnsieTCs OTBETCTBEHHBIM 32 CBOEBPEMEHHYIO M KQUeCTBEHHYIO MOJIOTOBKY IJIAHOB U
OTYETOB O JICATEIILHOCTH CTPYKTYPHBIX MO/Ipa3ACICHUN, HAXOAIINXCS B €T0 MOTIYMHECHUY;

3.2.24. oOecnieunBaeT KOH(MUICHIUAIBHOCTh CBEJCHUN (O IEATENILHOCTH YHUBEPCUTETA, €ro
UMYIIECTBA, COTPYIHUKAX, CTYACHTAX, CIYIIATENSAX U Jp.), MOTYYCHHBIX UM BO BPEeMs WCIOJTHEHUS
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEH;

3.2.25. ofecrnieurMBaeT HCIOJHEHHWE TPUKA30B M YyKa3aHUM BBIIIECTOSIIUX OpraHU3alui,
peleHnii Y4eHoro coBeTa, MPUKa30B U PACHOPSHKEHUH peKTopa;

3.2.26. mpuHUMaeT Mephl 10 CBOEBPEMEHHOMY PACCMOTPEHUIO Kajo0 W MPEeAJIOKEHUH co
CTOPOHBI CTY/IEHTOB, CIIyIIaTeNe, mpenoiaBaTeseil U1 COTpYAHUKOB YHUBEPCUTETA;

3.2.27. BBINONHSAET pa30oBbIe CIyKEOHbIE TOPYUEHUSI PEKTOpa U HadaJlbHUKA yIIPaBIICHHUS;

3.2.28. CBOEBPEMEHHO B NHUCbMEHHOW (opMe u3BeUIaeT HayaJdbHUKA YIPABICHUA O
HEBO3MOXXHOCTH MO0 OOBEKTHUBHBIM TPUYMHAM BBITIOJHHUTH DPAa0OTy, MPEINHCAHHYIO TPYIOBBIM
JIOTOBOPOM, JOJDKHOCTHOW MHCTPYKLHMEH W APYTMMHU JIOKAIbHBIMA HOPMATUBHBIMU aKTaMH, B TOM
YHCIIe B CBS3H C BPEMEHHOH HETPYIOCIIOCOOHOCTBIO.

3.2.29. cobmomaeT M UCHONHSET TpeOOBaHMS, COIEp)Kallecs B YcTaBe YHUBEPCUTETA,
KOJJICKTHBHOM JIOTOBOPE, MpPaBWJIaX BHYTPEHHETO PACIOpPSIKa, MPaBUIIaX TEXHHUKH O€301TacHOCTH,
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IpaBWJIax M HOPMax OXpaHbl TpyZAa, MOKapHOW OE30MacHOCTH, IMPOU3BOJCTBEHHOW CaHUTAapUH,
MIPUKA30B PEKTOPA, PACTIOPSHKCHHUSI IEPBOTO MPOPEKTOPA U B IPYTHX JOKATBLHBIX HOPMATUBHBIX aKTaX
VYHuBepcurera.

3.2.30. He AomycKaeT HapyUIEHUN TPYIOBOM UCUUILIMHBI, MPOSBICHUS HEYBAXUTEIHLHOTO
OTHOUICHUSI K COTPYJHUKAM M roctsM YHuBepcuteTa. [1o TpeGoBaHHMIO peKkTopa WK MPOPEKTopa Mo
Pa3BUTHIO U COIMAIBLHBIM BOIPOCOM MPEIOCTABISET MUCHMEHHBIC OOBSCHEHHUS MPU COBEPIICHUU
JTUCIUIUIMHAPHOTO MPOCTYIIKA.

4. ITpaBa 1 moJHOMOYUSA

3aMecTHuTeNb HaYaJdbHHUKA YIIPaBJICHUS UMEET I1PaBo:

4.1. IlpencraBnsaTe 0€3 TOBEPEHHOCTH YHUBEPCUTET B OTHOIICHUAX C TPETHbUMH JIHIAMH, B
TOM 4YHCJI€ B OTHOUIEHHSAX C OpraHaMH IOCYJAapCTBEHHOH BIAcTH M MECTHOTO CaMOYIpaBJICHUS, B
OTHOLICHUSIX C POCCUHCKMMHU M 3apyOeXHBbIMU OpraHHU3alMsIMH [0 BOIPOCAM, OTHOCALIMMCS K
KOMIIETEHIIMM IPOPEKTOpA 110 PA3BUTHIO M COLIMATBHBIM BOIIPOCAM.

4.2. B npenenax cBoedl KOMIETEHLMM IMOANUCHIBATH JTOKYMEHTHI, U3/1aBaTh PacIOPsLKEHUS,
JlaBaTh YKa3aHUS PYKOBOJUTEISAM (WINANOB, PYKOBOAMUTEISIM CTPYKTYPHBIX MOJpa3/ieleHull M
OTJENBPHBIM  CIIEHMAIMCTOB  yHUBepcuTerckoro komiuiekca MpI'VIIC, oOs3arensHble  Uis
UCIIOJIHEHUS.

4.3. 3ampammBarh OT pYKOBOIUTENEH (WIManoB, pPYKOBOIUTENEH  CTPYKTYPHBIX
HOJpPa3/IeIeHUil U OTENbHBIX CIelUaNnucToB yHUBepcuterckoro komiuiekca Upl'YIIC, ciyxeOnyro
uH(pOpMaLKI0, HEOOXOIUMYIO JJIl UCTIOJIHEHUS CBOUX JOJKHOCTHBIX O0S3aHHOCTEM, U MOJIb30BaThCA
ero.

4.4. B mnpenenax cBoed KOMIIETEHLUUH TpeOOBaTh OT PYKOBOJUTENIEH CTPYKTYPHBIX
NOJpa3JeIeHu M COTPYIHUKOB YyHuBepcuterckoro komiuiekca Hpl'VIIC wucnomHenus HOpM
3akoHoaarenbcTBa Poccuiickoit ®denepanuu, pyKOBOIAIIMX YKa3aHWM MUHHCTEPCTBA TPAHCIOPTA
Poccuiickoit ®denepanuu, PenepaqbHOTO areHTCTBA HKEJIE3HOAOPOKHOTO TPAaHCIOPTA, IPUKA30B
pekTopa, pemieHuit ydyeHoro CoBeTa, pacHoOpsDKEHMH HpPOpEeKTopa MO Pa3sBUTHIO U COLUAIBHBIM
BOIIpOCaM, COOJTIOIEHUS JIOKAIbHO-TTPABOBBIX aKTOB YHUBepcuTeTckoro komruiekca MpI'YIIC.

4.5. BHOCUTBH Ha PaCCMOTPEHHH PEKTOpa U YUYEHOTO COBETa YHUBEPCUTETA MPEJIOKEHUS 110
BOIIPOCAM Pa3BUTHSI U COBEPIIEHCTBOBAHMS BCEX BUJOB JIEATEIBHOCTH YHUBEPCUTETCKOIO KOMILIEKCA
HpI'VIIC.

5. OTBETCTBEHHOCTH

5.1. 3amecTuTenb HauyaJbHUKA YIOPABICHHS HECET AUCHUIUIMHAPHYIO, MaTepHaIbHYIO,
HUMYOICCTBCHHYIO, a TaKXC MHBIC BHJblI OTBCTCTBCHHOCTH, YCTAHOBJICHHBLIC 3aKOHOJATCIBCTBOM
Poccuiickoit denepanuu.

5.2. 3amecTuTenh HavalbHUKA YNPABICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
HEHA/JIe)KAIllee BBITIOJTHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, 3a HapyIIeHHe TPYIOBOM
JUCIMIIIIMHBI, 34 HGCO6J’IIO)I€HI/IG HOPM W IMPaBUJIO OXpPaHbl Tpyaa, TCXHUKH 6630HaCHOCTI/I, IMpaBuJI
BHYTPEHHETO pacrlopska, a TaK K€ HHBIX TPeOOBaHHM, COJEPKAIIMUXCS B JIOKAJTHHBIX MPABOBBIX
aKTax YHUBEPCUTETA.

5.3. 3amecTuTtenp HayalbHUKA YIPABICHHUS HECET IMEPCOHAIBbHYIO OTBETCTBEHHOCTH IEpE]
PEKTOPOM 3a BBINIOJIHECHUC 3aJia4, BO3JIOKCHHBIX Ha CTPYKTYPHBLIC IMOAPA3ACIICHHA, HAXOOAIIUCCI B
€ro HEMOCPEICTBEHHOM MOJYMHEHUH.

5.4. 3aMecTuTens HaYaJIbHWKA YIPABICHUS HECET IMEPCOHAIBHYIO OTBETCTBEHHOCTH IEpe]]
PEKTOPOM 32 COCTOSIHHE TPYIOBOM M MPOU3BOCTBEHHOMN AUCITUIUIMHBI, 32 00ECTICUCHHE COXPAHHOCTH
HMYHIECTBA B IOAPA3ACICHUAX, HAXOAAINXCS B €0 HEMOCPEACTBEHHOM IMOAYMHCHUU.
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5.5. 3amecrturens HayalbHUKA YHOPABIECHHS HECET IUCHUIUIMHAPHYIO M HHBIC BUJBI
OTBETCTBEHHOCTH 32  pa3IjalieHHe  CBEJCHUH,  COCTaBISIONIMX  CIYXKeOHyl0  TaiiHy,
KOH(UACHIIMANBHBIE CBEICHUS, KacalolIecss KOMMEPUYECKOH W WHBIX BHIOB JIESTEIbHOCTH
yHuBepcuterckoro kommiekca Upl'VIIC.

6. YcioBust paboThI

6.1. Pexum paboTbl 3aMecTUTENb HaYaJIbHUKA YIPABICHUS ONPEAEISACTCS B COOTBETCTBUU C
[TpaBamu BHYTpEHHETO TPYAOBOI'O pacropsiika Y HUBEPCUTETA.

6.2. B cBs13u ¢ IpOM3BOJICTBEHHON HEOOXOAMMOCTBIO 3aMECTUTENb HadaJbHUKA YIIPaBJICHUS
00s13aH BbI€3’KaTh B CIIy’)KEOHBIE KOMAaHAUPOBKH (B T.4. MECTHOTO 3HAYECHMUS).

7. O1ieHKa KauecTBa Tpyaa

7.1. OueHka kadecTBa padOThl 3aMECTUTENIb HauaJlbHUKA YIPABJIEHUS OCYILIECTBIISIETCA Ha
OCHOBE:

Pe3ynbTaToB HEATENFHOCTH 1O OTYETY Ha YUEHOM COBeTe YHUBEpcuTeTa Mo 3PPEeKTHBHOMY
XO035ICTBOBAHHUIO, UCIIOJIb30BAHUIO MaTEpPUAIbHO-TEXHUUYECKON 0a3bl;

Boinonnenue TpeboBaHU M HOPM 1O 00€CIEUEHUIO MOXKAPHOM 0€30IaCHOCTH M CAHUTAPHO-
TMTUEHUYECKOTO COCTOSIHMS YHUBEPCUTETa, IPAaBWJI OXpaHbl TPyJa M TEXHUKU OE30IIaCHOCTH C
Y4€TOM NpPEANUCAHUN HAJ30PHBIX OPTaHOB;

CBoeBpeMEHHOE BBIIIOJHEHHE IUIAHOB BCEX BHUJAOB IUIAHA-NPEAYNPEAUTEIBHOTO PEMOHTA
3/1aHUH, 000pYyI0BaHUS, COOPYKEHUN YHUBEPCUTETA U NHKEHEPHBIX CETEH;

KayecTBeHHOH NOATOTOBKM M HCIOJHEHUS 3aKIIOYEHHBIX KOHTPAKTOB (IOrOBOPOB) IO
COJIEP)KaHUI0O M OOCITYKMBaHUIO OOBEKTOB YHHBEPCUTETa C PALMOHAIBHBIM HCIOIb30BAaHHEM
BBIJICJICHHBIX JIEHEKHBIX CPEJICTB.

COI'NTACOBAHO
[IpopexTop o PuCB I1.A. bonenko
Hauvaneank OK C.A. lrarep
PA3PABOTAHO
H.o. HayanpHUKa Knsizes B.A.
C mHCTpYKIMEN 03HaKOMJIEH, MHCTPYKLUIO MOJTY4HJI: Kusizes B.A.
«_» 2023r.

C MHCTpYKIIMEH 03HAKOMJICH, MHCTPYKIIUIO TTOJTYYHII:
« » 2023r.
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Jlo;KHOCTHAS! MHCTPYKIIHS
TEeXHMKa | kareropuu
1. ObuHe moIoKEeHHS

1.1. JomxHocTh TexHuka | karteropuu ymnpabieHus denepalibHOTO rocyaapCTBEHHOTO
OIOJDKETHOTO  00pa30BaTENILHOTO  YUPEXAEHUS  BbICIIEro  oOpaszoBanus  «MpKyTckuid
rOCy/IapCTBEHHBI YHHMBEPCUTET MyTeH cooOleHus» (najiee YHUBEPCUTET) OTHOCUTCS K
KaTeropuu CIELHaIiuCcTOB.

1.2. Texnuk 1 kaTeropuu Ha3Ha4aeTCs Ha JOJDKHOCTh U OCBOOOXKIA€TCs OT HEe NMPUKA30M
pexTopa YHHBEpCUTETa 110 NPEACTABICHUIO HAadYaJbHUKA YIPABJICHMS, 3aKIHOYAaeT JOrOBOP O
MOJIHOM MaTepHabHON OTBETCTBEHHOCTH.

1.3. Texnuk 1 kareropuu MOAYUHSIETCS HAYAIbHUKY YIPABICHUS M BBHINOJIHSIET CBOU
00513aHHOCTH TI0J] €T0 HEMOCPEACTBEHHBIM PYKOBOJICTBOM.

1.4. Hacrosimiast TOJDKHOCTHAST MHCTPYKIUS pa3paboTaHa HA OCHOBE KBATU(UKAIIMOHHOTO
CIpaBOYHHMKA  JOJDKHOCTEH  PYKOBOAWUTENEW, CIEUMATNCTOB U JIPYTUX  CIYXKallHX,
yrBepxkaeHHoro IloctanoBnenuem Muntpyna Poccun ot 21.08.1998r. Ne37 (pen. or
12.02.2014r.)

2. Kanudukanronusie TpeboBaHUS

2.1. Ha pomxHOCTh TeXHHMKa | KaTeropuu MOKET OBbITh HA3HAYEHO IUI0, UMEIOoIIee
BbIcIIee OOpazoBaHWe O0e3 TMpexbsBICHUS TpeOOBaHUI K CTaXy padOThl WM CpeIaHee
npodeccuonanbHoe 00pa3oBaHUE U CTAXK paOOTHI B TOJDKHOCTU TEXHUKA KATETOPUH WM APYTUX
JOJDKHOCTSIX, 3aMEIIAEMbIX CIELUAIUCTAMU CO CPEAHUM IpOo(eCcCUOHAIbHBIM 00pa30BaHUEM, HE
MeHee 2 JIeT.

2.2. Texnuk 1 xaTeropuu JOJKEH:

2.2.1. 3HATb N COBJIIOLAATD: Koucrurynuto Poccuiickoit ®enepanuu; NOpsIoK
3aKII0ueHUs U 0(OPMIICHHUS JIOTOBOPOB; JEJIOMPOU3BOACTBO; YcTaB; KOJIEKTHBHBINA JOTOBOD;
[IpaBuna BHYTpPEHHEro pacmops/ika U HHBIE JIOKAJIbHbIE HOPMATUBHBIE aKThl YHUBEPCUTETA;
CTPYKTYPY YHHBEPCHUTETA.

BJIAJIETD: HaBblkamMu OpraHu3alyy JOKyMEHTOOOOpOTa; HABBIKAMH OPraHU3aTOPCKONW pabOThI;
HaBbIKaMU OpraHU3alK paboThl C JOKYMEHTAIUEH.
2.2.2. Texnuk 1 kaTeropuu B CBO€H I€ATEIbHOCTH PYKOBOJACTBYETCS:
- IEVCTBYIOIIMM 3aKOHOAATENHCTBOM Poccuiickon denepanuu;
- YcraBoM YHUBEPCUTETA;
- IPaBWJIaMH BHYTPEHHETO TPYIOBOTO pacnopsika Y HUBEPCUTETA;
- IPUKa3aMH U PAcCIIOPSHDKEHUSMU PEKTOpa Y HUBEPCUTETA,
- IpYTMMH JIOKQJIbHBIMH NPAaBOBBIMU aKTaMU Y HUBEPCUTETA;
- MHCTPYKIHMEHW O Mepax MOoKapHOW Oe30MacHOCTH Ha TEPPUTOPHUHU, 3JaHUU U TOMEIEHUX
VYHuBepcurera.
- HACTOSALIEH JOJXKHOCTHOM MHCTPYKIIUEN.

3. JlomkHOCTHBIC 00SI3aHHOCTH
3.1. OCHOBHBIMHM 3a7ja4aMH TEXHHUKA | KaTErOpUU SBISIOTCS:
- o00paboTka BXOAALIEH M HUCXOAALICH KOppECIOHAEHIMH, €€ Y4€T W HamlpaBleHUE B
COOTBETCTBYIOIIUE OT/EIIbI;
- epezaya JUisi UCIIOJTHEHUs. He00X0IMMON TOKYMEHTAIIMU OT PYKOBOJHUTEIIS;
- KOHTPOJIb 32 TpapuKOM MPOXOKIEHUS JOKYMEHTOB U UX UCIIOJIHEHUEM;
- BeJICHHE DJIEKTPOHHOM 0a3bl JOKYMEHTOB;
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- obecrieueHue MCP 10 COXPAHHOCTHU H€O6XOI[I/IMOI71 JOKYMCHTAlUU,
- IOATOTOBKA JOKJIAAO0B IO JOKYMCHTAIIMHU YIIPABJICHUS
- Y4aCTHu€ B OITMCHU NJOKYMECHTOB,

- BCACHHUC HOHFOTOBHTCHBHOﬁ paGOTBI C JOKYMCHTAaMH, HGO6XOIII/IMBIMI/I IJI1 PYKOBOACTBA,

- MOHHUTOPHUHI KOPPEKTHOCTH O(OpPMIIEHHS AOKYMEHTOB CTPYKTYPHBIMH MOApa3/ieIeHUSIMU

OpraHu3alluy;

- B3aHMOHeﬁCTBHe C COTpYAHHUKAMHU II0 BOIIpOCaM ,I[OKYMGHTOO60p0Ta W BBIITOJIHCHU A yKaSaHI/Iﬁ

PYKOBOJICTBA;
- OTCJIEKMBAHHME aKTyaJIbHOCTH HOMEHKJIATYpPhl JOKYMEHTOB;
- BBIIIOJIHEHUE YKa3aHUM PYKOBOAMTENS 110 BOIIPOCAM JI€I0IPOU3BOJICTBA;

- BEACHHC 3aMCTOK Ha COBCIIAHUAX II0 IIOPYYCHHIO PYKOBOACTBA, a TaAKXKC IIOAIOTOBKA

MaTCpHraJIOB IO UX UTOT'aM;
- IOMOIIIb PYKOBOJUTCIIIO B OpraHu3alu IpucmMa HOCGTI/ITGHCI‘/‘I;

- coOuo/ileHHe HOPM OpraHu3aiui B cdepe KOHOUACHIMAIFHOCTH W YPOBHEH JOIMycKa

JOKYMEHTOB;
- yd4acTue B MHBEHTapU3allMOHHBIX MEPONPUATHUSAX B cpepe CBOEH OTBETCTBEHHOCTH;
-BeJieHHe Tabest yuera pabodero BpeMeHH B OTJIEIIE.
-TOTOBUT IIPOEKTHI JOKYMEHTALUU 110 IEATEIbHOCTH Y IIPABJICHMUS.

3.2 HJ'ISI BBIIIOJIHCHHUA YKa3aHHBIX 3a1a4 TCXHHUK 1 KaTCropruu BBIIIOJIHACT CIICAYIOIIHNC

BO3JIO>KCHHEIC Ha HEro 00513aTeIbCTBRA:

3.2.1. Ctporo co0irofaet pacnopsiiok JHS U TpeOOBaHUM TPYIOBOM TUCIIUTUIMHEI;

3.2.2. Co0mntofaer YCTAaHOBJIEHHBIM NOPSAIOK XPAaHEHUS MaTepHalIbHbIX IIEHHOCTEH u

JTOKYMEHTOB.
3.2.3. T'otoBuUT O0TYETHI O paboTe YIpaBiieHuUs.
3.2.4. [IpuHuMaeT yyacTre B YKOMIUIEKTOBAHUH IITaTa OTJENA.

3.2.5. ObGecnieunBaeT 00pa3IOBOE COCTOSIHUE TOKYMEHTAIlMW, OTHOCSIIEeCs K padorte

oTacia.

3.2.6.CobnroaeT M HUCHOJHSAET TpeOOBaHUS COJAEpXKAIUECS B TNPaBUIAX TEXHUKHU
0€30MacHOCTH, TNPOU3BOACTBEHHOW CAHUTApUU W TPOTUBOMOXKAPHOM 3alUTHI, NpaBUIAX U
HOpMax OxpaHbl Tpyaa, Ycrtase, [IpaBuiiax BHYTpEHHEro TPYAOBOI'O pacHops/ika, IpUKas3ax

PEKTOpa U paCHOpH)KeHI/Iﬁ IIPpOPCKTOPOB yHI/IBepCI/ITCTa KU HHBIX JIOKAJbHBIX

YHusepcurera.

aKTax

3.2.7. OcyH_IeCTBHHeT KOHTPOJIb 3a UCIIPABHOCTHIO U COXPAHCHUEM HHBCHTAPA U JAPYroro

MMYIIECTBA.

3.2.8. He pnomyckaer HapylmeHWH TpYAOBOM IUCLUIUIMHBI, HAapyIIEHUS MOPAJIbHBIX,
STUYECKHX W IPABOBBIX HOPM, OCKOPOJICHHS WM UHBIX (OPM MPOSBIECHUS HEYBAKUTEIBHOIO

OTHOIICHHUA K pa6OTHI/IKaM U IpOYUM JIMllaM, HaXOJAIIUMCS B YHI/IBepCI/ITeTe.

4. IlpaBa u nosHOMOUUS
TexHuk | kaTeropum UMeeT Npaso:

4.1. 3HaKOMUTBCS ¢ MPOEKTAMHU YKa3aHUH, 3aTparuBaloIiuxX ero cepy AesTeIbHOCTH;

4.2. BHOCUTH TIpEeMIOKEHHUS IS PYKOBOJIUTEIEH 110 COBEPIICHCTBOBAHUIO PabOTHI

VYmpasnenus;
4.3. IlonyyaTh OT paOOTHUKOB YTIpaBiieHUs HEOOXOIUMBIE )i pabOThl JaHHBIE;

4.4, I[OHOCI/ITB A0 PYKOBOJACTBA W APYIrux CICHUATIUCTOB I/IH(l)OpMaI_[I/IIO 0 HpO6JlCMHBIX

MOMEHTax B paboTe YpaBlieHus.

4.5. TpeboBaTh OT pPYKOBOAUTENEH OpraHW3alMM CO3JAaHUS HEOOXOAWMBIX s

s¢dexTuBHON pabOTHl YCIOBHIA.
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5. OTBETCTBEHHOCTh

5.1. Texnuk 1 xaTeropum HeceT AUCLUUIUIMHAPHYIO, MAaTEpUAIbHYIO, a TaKXKE MHbIE BHJIbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIE 3aKOHOJATEIbCTBOM P® B ciydasx, yCTaHOBJIEHHBIX
3aKOHOM, TPYAOBBIM JOTOBOPOM U HACTOSAIIEH JOJKHOCTHOW MHCTPYKIUEH.

5.2. TexHuk | KaTeropum HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M HEHAJIexKallee
BBITMOJIHEHUE,  JTUOO HEBBINOJHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH, a TakKe HHBIC
HapyLIeHUs] TPYAOBOM AUCHMILIMHBI, 32 HECOOIOICHUE MPaBWI U HOPM TPYAa, OXpaHbl TPyAa,
TEXHUKU Oe3omacHoCTH, YcTaBa, [IpaBui BHYTPEHHErO TPYIOBOI'O pacrlopsaka, U TpeOOBaHUIH,
coJiepKalIMXCs B IPYTUX JIOKAJIbHBIX HOPMATHUBHBIX aKTax Y HUBEPCUTETA.

6. OnieHka kadecTBa Tpyaa
6.1. Orenka kadecTBa Tpy/aa OCYIIECTBIISIETCS] HA OCHOBE:
6.2. AHanu3a BBINOJIHEHUS TUIaHa PadOThl MOApa3IeICHHUS;
6.3. Pe3ynbpTaToB NMPOXOXKACHUS TPOLEAYPHl aTTECTAI[MH IEPCOHAa Ha TOATBEPKICHHE
3aHMMAaeMOil TOJKHOCTH;
6.4. Pe3ynbTaToB BHYTPEHHEIO ayIuTa B paMKax MOJpa3/ieacHUs;
6.5. OT3BIBOB KOJUJIET U PYKOBOJAUTENEH MMOApaA3ICICHUN YHUBEPCUTETA.

7. HOpr,Z[OK BHECCHMS U3MCHCHHUH B JOJDKHOCTHYHO HHCTPYKIIUIO
7.1. BHecenue M3MEHEHHH U I[OHOJ'IHCHI/Iﬁ B NOJDKHOCTHYHO MHCTPYKIMIO IMPOU3BOJUTCSA B

COOTBETCTBUM C YCTAHOBJICHHBIM IOPSAAKOM B JIOKyMEHTUPOBAHHOW IpouLeaype «YIIpaBieHue
JOKYMEHTaLUEn».

COI'NTACOBAHO
[IpopexTop o PuCB I1.A. Bonenko
Hauvaneank OK C.A.lltarep
PA3PABOTAHO
N.o0.HavanbHMKa Kusizes B.A.
C nHCTpYyKIMEN 03HaKOMJIEH, HHCTPYKIUIO MOJTY4HJI: Vkpaunen A.C.
«_» 2023r.

C MHCTPYKIMEH 03HAKOMJICH, HHCTPYKITUIO TTOJTYYHII:
« » 2023r.
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HO JIMHHUKH SK3CMILJIIAPOB OMDMUITUATIBHOT O (

mf MEHTA HAXOATCS Bp cbr]s(lc))slfl BO UPT'YIIC AOKYMEHT TOANMCAH
HOKY A 3NEKTPOHHOWM MOAMUCHIO
(1 »k3. — B oTmene KaupoB, 2 3K3. — B o0IeM
OTIeNe, 3 9K3. — B CTPYKTYPHOM TONPAS/IENCHUN) || Sonierspuemesmmacomenss o puprenor
YYPEXOAEHME BbICLWWErO OBPA30BAHMA "NPKYTCKNA I'OCYJ:lAPCTEEHHbM YHUBEPCUTET

MYTEV COOBLLEHWS"
[eitcteutenen: ¢ 08.12.2022 po 02.03.2024
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