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[IpenucnoBue

Hactosmee mnonoxkeHne O MEIUIIMHCKOM IIYHKT€ YHHMBEPCUTETa IOATOTOBJICHO B
cooTBeTcTBUM € YcraBom ®DenepanbHOro rocyaapcTBEHHOro OOHKETHOIO 00pa30oBaTeIbHOIO
yupexJieHus Bbicuiero oopazoBanusi «MpKyTCKuil rocy1apCcTBEHHbIN YHUBEPCUTET MyTEH COOOIICHMUS
(ranee YHUBEpPCUTET) B IOCIEIHEH peNakLuu, MHCTPYKIHUEN MO JEIONpPOU3BOACTBY U APYTUMH
HOPMAaTUBHO-IIPABOBBIMU JIOKYMEHTAMU B COOTBETCTBUU C UX Ha3HAYCHHEM C y4ETOM OCOOEHHOCTEM
NeSITeIbHOCTH, paclpelieieHueM JIOJDKHOCTHBIX OOS3aHHOCTEH M TpaB  KaXAOro pabOTHUKA,
KOHKpEeTH3al1eil MexaHn3Ma B3auMOACHCTBUS C APYTUMHU MOJIpa3AesieHUsIMU Y HUBEPCUTETA.

Ceenenusd o [lonoxeHnu

1 PA3PABOTAHO W BHECEHO ®enepanbHbiM TOCYIapCTBEHHBIM  OFOJIKETHBIM
o0pa3oBaTeNbHBIM  YYpeXJACHHEM BbICIIEro  oOpazoBaHusi «MpKYyTCKUH  TOCYJapCTBEHHBIN
YHHBEPCUTET ITyTEH COOOIIECHUS», MEAUIIMHCKUM ITYHKTOM Y HUBEPCUTETA.

2 YTBEPXJ/IEHO 1 BBEJIEHO B JIEMCTBUE npuka3om pekropa YHHBepcuTeTa oT «30»
mapta 2023r. Ne 60

3 IPUHATO Yuensim coBetoM YHUBepcuteTa (mpotokon Ne 6 ot «22» despans 2023 r.)

4 B3AMEH Ilonoxenus 0 MEAUIIMHCKOM ITyHKTE Y HUBEpCUTETA, yTBEpKaeHO [Iprkazom
pekropa ot 07 uronst 2021r. Ne 77.

S U3JAHUE  ¢espans 2023r.

OO0r1ee KOJIMYECTBO CTpaHul] — 14

Hacrosimiee [Tonosxxenne He MOKET OBITh OTHOCTHIO UM YaCTUYHO BOCTIPOU3BECHO, TUPAKUPOBAHO
U paclpoCTpaHEeHO B KadecTBe oduimanpHoro uznanus 6e3 paspemenus @I'bOY BO Upl VIIC.
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1 O01ue noJ1oKeHus

1.1 MeauuuHCcKkuii MyHKT (1ajiee M0 TEKCTY MEAIYHKT) SBJISIETCS CTPYKTYPHBIM MOJIpa3IeICHIEM
@®enepalibHOTO  TOCYJApCTBEHHOTO  OIOJDKETHOTO  00pa30BaTEIbHOTO  YUPEXKIEHUS  BBICHIETO
oOpazoBanusi «VpKyTCKUH TOCYAapCTBEHHBIH YHHUBEPCUTET IIyTed COOOWeHHs» (nayee —
YHuBepcurer).

1.2 Anpec HaxoxaeHus MmeanyHkra: P®, Upkyrckas obnacts, r. Upkyrck,

yi. Yepnsbimesckoro 15.

1.3 B cBoeli nesTeIbHOCTH MEANYHKT PYKOBOJICTBYETCS:

- Koncturyuueit Poccuiickoit denepanuu;

- UHBIMU HOPMATUBHBIMHU IIPABOBBIMH aKTaMH, PETYJIMPYIOIIUMHU JIEATEILHOCTh Y HUBEPCUTETA;

- YcTaBOM YHUBEPCUTETA;
- IloctanoBnenuem I'maBHOro rocygapcTBeHHOro canutaporo Bpaua P® or 28.01.2021 N 4
(pea. ot 25.05.2022) "OO6 yrBepxkaeHun caHuTapHbix mnpaBuid u HopM CanlluH 3.3686-21
"CaHUTapHO-IMHIEMUOJIOTHYECKHUE TpeOoBaHMWS 1O TpodUIaKTUKEe WHOEKIMOHHBIX OoJe3Hei"
(Bmecte ¢ "CanlluH 3.3686-21. Canurtapnsie npaBuia u HOpMbL...") (3apeructpupoBano B MuHIocTe
Poccun 15.02.2021 N 62500);
- [Ipukazamu 1 pacopsKEHUSIMU PEKTOPA U MHBIMU JIOKAJIbHBIMU aKTaMHU Y HUBEPCUTETA;
- Hacrosimum nosioxeHuem.

1.4 MennyHKT YHUBEpCUTETa NMOJUYMHSAETCS HEMOCPEACTBEHHO HAYaJbHUKY AJIMHUHHUCTPATUBHO-
XO03SIICTBEHHOTO YIPABJIEHUS, HAYAJIbHUKY CEKTOpa M0 paboTe C NMYILIECTBEHHBIM KOMILJIEKCOM.

1.5 MenmyHKT BO3TJIABISET CTapiuas MEIWLMHCKAs CecTpa, HazHauaeMas W OCBOOOXaaeMas OT
3aHMMAaEeMOlN JIOJDKHOCTH TIPUKAa30M pEKTOopa YHHBEpPCUTETa IO IMPEACTaBICHHIO HadajJbHUKA
AJIMUHHCTPATUBHO-XO035MCTBEHHOTO YIIPABJICHUS.

1.6 CtpyKTypa U ero mTaTHOE pacliCcaHue YTBEPKAAIOTCS PEKTOPOM Y HUBEPCHUTETA.

1.7 CoTpyAHMKH MEAMIIMHCKOTO IMYHKTa OOECHEeUMBAIOTCS IMOMEIICHUSAMHU, 000pPYIOBaHHBIMH
CpPEICTBAaMHU, HEOOXOJWMBIMHM [UIsl OCYIIECTBIIEHHMS HMMH CBOUX JOJDKHOCTHBIX O0OsI3aHHOCTEH,
MeOenbIo IS paboThl U XpaHEHHS TOKYMEHTOB.

1.8 MennyHKT OCYyIIECTBISET B3aUMOJEUCTBUE C MOJpPA3/ACICHUSIMU YHHBEPCUTETa B paMKax
JeATETbHOCTH MEAYHKTA.

2 OcHOBHBIE 3ala4uu MCAITYHKTA

2.1 OCHOBHOM TENBIO MENAMYHKTa SIBISCTCS OKa3aHHE MEpPBOM METUIIMHCKOW JOBpadyeOHOM
IIOMOIIM I10 CECTPUHCKOMY JIEITY.
2.2 OCHOBHBIMH 3aJja4aMU JIEATEIIbHOCTH MEIITYHKTA SIBJISIOTCS:
o (OOecnedeHre NPOUIAKTUIECKON TPOTUBOIMUIEMUOIOTHIECKON PabOThI;
e (OOecnedeHre HAANEKAIUX CAHUTAPHO-TUTHEHHYECKUX YCIOBUN 3aHATUM;
e (OOecnedeHre aTpaBMaTUYECKUX YCIOBUH CTYJCHTOB U COTPYTHUKOB;
e Oka3aHue Ka4yecTBEHHOW TMepBOM  JOBpaueOHOM  METUIMHCKON  MOMOIIU
COTPYIIHHKAM U CTyJICHTaM Y HUBEPCUTETA;
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e BrimonHeHHe Je4eOHBIX TMPOUEAYP U JPYIHX MEIUIUHCKUX MaHUTYJISIUI
BXOJISIIUX B KOMIIETCHIIUIO MEAUIIMHCKON CECTPHI.

e BrIoJHEHHWE IIpel PEHCOBBIX U IIOCIE PEMCOBBIX MEIUIUHCKUX OCMOTPOB
BOAMTEIICH aBTOTPAHCIIOPTA Y HUBEPCUTETA.

2.3 Jlna peanu3alMyd yKa3aHHBIX 3a7ad TEPCOHAT MEANMYHKTa OCYIIECTBIIACT CIECAYIOIINE
MEpOIPUATHA:
e [IpoBoIsAT pa3bsCHUTENBHYIO PA0OTY CPEIH CTYACHTOB H COTPYAHUKOB
YHHUBEPCHUTETA [0 CAHUTAPHO-TUTHEHUYECKOMY MHHUMYMY;
e [loBeImarT cBOIO KBAIHU(PHUKALIUIO caMO00Opa3oBaHueM U yu€00il Ha Kypcax
IIOBBIIIICHUA KBaJ'II/I(l)I/IKaHI/II/I.

3  Crpykrypa QyHKIUI MEIITyHKTA

3.1 Jlns BBINOJHEHUS T[IOCTABICHHBIX 3a/Jad MEAINYHKTa, CTPYKTypa (YHKIHOHAIHHOIO
ynpasieHuss (CDOY) BKkIOYaET OCHOBHBIE 00JIACTU €€ JEeSATEIIbHOCTH, KOTOpBIE DPEATU3YIOTCS B
YHuBepcurere, Ui o0ecreyeHns JOCTHKEHHsI CTpaTernYecKuXx Leae YHuBepcurerTa.

3.2 B obmem Buge COY yacTMUHO OTpa)xkaeT THUIOBYIO CTPYKTYpY (SJIEMEHT THUIIOBOU
CTpYKTYpbl). OCHOBHBIE BU/IbI pa0OT, BBIIOJIHAEMbIE MEAIYHKTOM, IPECTABICHbI OHUM OJIOKOM:

- OKa3aHHE KauyeCTBEHHOM MEepPBOM MEIUIIMHCKON JOBpadyeOHOM MOMOIIH MO CECTPUHCKOMY JIeTy
COTPYAHUKAM U CTyJIeHTaM Y HUBEpPCHUTETA.

C®VY meanyHkra npuBesieHa Ha puc. 1, npunoxeHue A.

3.3 B ¢yHKUMU MEANyHKTa BXOJUT KOHTPOJIb HAJ CAHUTApHBIM KayeCTBOM 3[aHUS U MECTaMHU
OOLIECTBEHHOTI'O TUTaHMUSL.

3.4 llltaTHOE pacnMcaHue MEIIMYHKTa ONPEEIeTCs B YCTaHOBIEHHOM TOPSIIKE U YTBEP>KAAETCS
IpPUKa30M peKkTopa YHHUBepcuTeTa. B pamkax BBIJENEHHOTO INTAaTHOIO pACIUCaHUSA MOA00p
KaHAMJATyp, WCIOJIb30BaHUE YCTAHOBJIEHHOro (oHma 3apaboTHOM IUIaThl, MpEACTaBICHHUE
paOOTHUKOB Ha YBOJBHEHHE OCYIIECTBIISCT HAYaIbHUK AJMUHUCTPATHBHO-XO3SICTBEHHOTO
yTpaBJICHUS.

3.5. PaboTHHMKM MeIIyHKTa Ha3HAYalOTCA U OCBOOOXKAAIOTCS OT JOJKHOCTH MPUKA30M PEKTOpa
VYHuUBepcuTeTa 1Mo NpeACTaBIeHUI0 HauyalbHUKa AJIMUHUCTPATUBHO-X035IICTBEHHOTO YIIPABICHHUS.

4 KOHTpOJ'IB Hag ACATCIbHOCTBIO MEAITYHKTA

4.1 OOmui KOHTPOJNb 3a  JEATENBHOCTBIO  MEAMYHKT  OCYIIECTBISET  HadalbHUK
AJIMUHHCTPATUBHO-XO035MCTBEHHOTO YIIPABJICHHUSI.

4.2. KoHTposib BBINIOTHEHUS OCHOBHBIX 3a7ad, QYHKIHHA u 00s3aHHOCTEH MeEIIMyHKTa
OCYIIECTBIISIETCS] HEMOCPEICTBEHHO HauyaIbHUKOM AJIMUHUCTPATUBHO-XO3SHCTBEHHOTO YIpaBlEHUS,
HAYaJbHUKOM CEKTOpa Mo padoTe ¢ UMYIIECTBEHHBIM KOMIUIEKCOM.

5 praBJ’ICHI/IC MCIAITYHKTOM

5.1 PykoBOACTBO MEAMYHKTOM OCYIIECTBISET CTaplIas MEAUIMHCKas cecTpa (mamee -
MEAMIIMHCKAs cecTpa), Ha3Hayaemasl MPUKa30M PEKTopa YHHBEPCUTETa Ha CPOK, OIpeaessieMblii
TPYZIOBBIM JJOTOBOPOM.

MenuimHcKas cectpa 3aKJIF04aeT TPYIOBOM IOTOBOP C PYKOBOJICTBOM Y HUBEPCHUTETA.
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MenuuuHcKas cecTpa 0CBOOOXKIAETCS OT CBOEH TODKHOCTH MPHUKAa30M pPEKTOpa YHHUBEPCUTETa
Ha OCHOBaHMM JIMYHOTO 3asBJICHUSA, 110 HCTCUCHHIO CpPOKAa JCHCTBUS 3aKIIOYCHHOTO TPYHAOBOTO
JIOrOBOPA, MO0 32 HapYIIEHHE YCIOBHH TPYJOBOTO JOTOBOPA MM TPYIOBOTO 3aKOHOAATEIBCTBA.

5.2 MeauuuHCKas cecTpa y4acTBYeT B paboTe MOoApas3/eNeHui, rae 00CyKIatoTCsl U pelarTcs
BOIIPOCHI AEATENLHOCTH MeAnyHKTa. OHa HECceT JMYHYI0 OTBETCTBEHHOCTh 33 BCIO JIESITEIBHOCTD
mennyHkra. Cpoku U popMbl OTYETa MEAULIMHCKOW CECTPBl O PadoTe MEINYHKTA YCTAaHABIMBAIOTCS
PEKTOPOM Y HUBEPCHUTETA.

5.3 Bce ykazaHusi, KacaroIiuecsl AEATEIbHOCTH MEIITYHKTa WJIM €ro OTICNbHBIX PaOOTHHKOB,
UCXO/ISIIIE OT PyKOBOJICTBA Y HUBEPCHUTETA, PACIIPECIISIOTCS METUIIMHCKON CECTPOH.

6 IlpaBa u 0043aHHOCTU COTPYJHUKOB MEAITYHKTA

6.1 OO0s3aHHOCTH, IIpaBa, MOJHOMOYHUS MEAMIIMHCKOM CEeCTpbl, B COOTBETCTBUU CO HITATHBIM
pacnucaHueM, OIPEIEICHbI TOJDKHOCTHOM MHCTPYKIUEH, IIPEACTaBICHHON B IPWIIOKEHUH b.

6.2 K xomMneTeHInn MEAITYHKTa OTHOCSITCS CIEAYIOIUE BUABI NE€ATEIbHOCTH:

6.2.1.0cyuiecTBiieHne CBSI3M € OpraHaMu TOCYIapCTBEHHOM BIACTH U yIpaBJICHUS
MYHUIUIAIBLHOIO O00pa30BaHMs, YUPEKACHUSAMH, OOLIECTBEHHBIMH HHBIMH OpraHu3alMsIMU IO
IpeIMETy BEICHUS MEITYHKTA.

6.2.2.3anpaimuBaTh U MOIYy4aTh OT CTPYKTYPHBIX MOJpa3/ieleHuil YHUBepcuTeTa HH(pOpMaIuio,
MaTepuaibl, HEOOXOAUMBbIE /JISl OCYIIECTBICHUS IE€ATEIbHOCTH MEAMYHKTA.

7 JJoKkymMeHTauus IiIaHUPOBAaHUS U OTYETHOCTH.

7.1 Jlenonpon3BoICTBO MEAITYHKTA
MeanyHKT UMeeT CBOIO JTOKYMEHTALUIO (IUIaHOBO-YUYETHYIO, OpraHU3allMOHHO-pacTIpeAeTUTENbHYIO,
BXOJIALIYI0), OTPAXAIOIIYI0 COJAEpKaHHME, OpPraHU3alli0 U METOAWKY BBIIOJHEHUS BUJOB
JeSITeIbHOCTH MEJIYHKTa B IIEJIOM U KaXKA0ro pabOTHHKA B YAaCTHOCTH; MEpEeYeHb 00s3aTeIbHON U
JIOTIOJTHUTEIbHOW  JIOKyMEHTallMW  MEJINYHKTa  PErjIaMeHTHUPYIOTCS  HOMEHKIJIATypol  jen
HOJpa3JIeNIeHus], COTIACOBAaHHOM ¢ OOIIMM OTAEIOM Y HUBEPCUTETA.

7.2 Ctparerndeckoe u ornepaTUuBHOE TUIAHUPOBAHUE.

7.2.1 PaboTta MeqmyHKTa OCYLIECTBISETCS B COOTBETCTBUH C TEKYUIMMHU (Ha KaJeHIApHBIA Tof)
IIJIJaHAMH, OXBATHIBAIOIIMMHU MPOU3BOICTBEHHBIN, X035HCTBEHHBIN XapaKTep.

7.2.2 B COOTBETCTBUM C TEKYIIUM IUIAHAMHU MEIIYHKTa MEIUIMHCKAas CECTpa COCTABIIAET
€XKEro/IHbIil MHAMBUIYaAJbHBIM IUIaH MO BCEM HANpaBJIE€HUSAM paOOTHI, ONpEAEIEHHBIM IJIAHOM
MEAIYHKTA.

7.3 JlIokyMeHTa1usi OTYETHOCTH

3aciymuBaHue U OOCYXJAEHUE OTYETOB MEANYHKTa O XOJI€ BBINOJIHEHUS 3TUX IUIAHOB, B TOM
yHclie 3a MOJYroJue U 3a roji, Mo JAPYrUM BOMNpOCAM JEATEIbHOCTU MEANYHKTa MPOU3BOAUTCA Y
IPOPEKTOPOB MO HAINPABIICHUSAM JAEATEIbHOCTH YHUBEPCUTETA, IPU HEOOXOJUMOCTH, Ha 3acCeIaHMsIX
peKTopaTa ¥ YUEHOTO COBETa Y HUBEPCUTETA B COOTBETCTBUH C TUTAHAMH MX PAOOTHI.

8 Ilopsimok peopraHu3anuy v JIUKBUAAIUN

8.1. PeopraHmauI/Is[ U JIMKBHJAlMg MCAIYHKTAa IPOU3BOAUTCA B COOTBCTCTBHU C ITPHKA30M
pPEKTOpa HAa OCHOBAHMHM PEILIEHUSI yUEHOTO COBETA Y HUBEPCUTETA.

8.2. Cospanue, peopraHu3anys W JMKBHJIALWS MEAINYHKTAa B OpPraHU3ALMOHHOM CTPYKType
YHuBepcuteTa Npou3BOAATCS B COOTBETCTBUM € MPUKA30M PEKTOpA IO MPEACTABICHUIO HavyalbHUKA
AJIMUHHCTPATUBHO-XO035HCTBEHHOTO YIIPABJICHHUSI.
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9 OTBETCTBEHHOCTD

9.1 MenmunuHCKass cecTpa HECET BCH ITIOJIHOTY OTBETCTBEHHOCTH 3a KauyeCcTBO U
CBOEBPEMEHHOCTh BBIMIOJIHEHUSI 3a/1a4, BO3JIOXKEHHBIX Ha MEAMYHKT HacTosmuMm [lonoxenueM u
JIPYTUMU JIOKATbHBIMH MPABOBBIMU aKTaMH Y HUBEPCUTETA.

9.2 B cimy4ae HEOAHOKPATHOTO HAPYIIECHUSI 00S3aHHOCTEH M HEBBIIIOJIHEHUSI CBOUX 00513aTEIbCTB
MEJUIIMHCKAsT CecTpa MOXET OBITh OTCTpaHEHa OT JOJDKHOCTH IPUKA30M PEKTOpa J0 PelIeHUs
BOIIPOCA O COOTBETCTBHUU €€ 3aHMMAEMOM JOJIKHOCTH YUYCHBIM COBETOM Y HUBEPCUTETA.

9.3 B cnywyae He arTecTalluM MEANYHKTAa KOMHUCCHEH YHUBEPCHUTETa, MEIUIIMHCKAs CeCcTpa
OCBOOOKIAeTCS OT 3aHUMAEMON JOKHOCTH IMPUKA30M PEKTOpa.

9.4 CreneHb OTBETCTBEHHOCTH JPYIMX paOOTHUKOB MEANYHKTa YCTaHABIMBACTCA HX
JIOJDKHOCTHBIMHU MHCTPYKLMSIMU U IPYTUMHU JIOKAJIbHBIMU IIPABOBBIMH aKTaMU Y HUBEPCUTETA.

10 Onuenka kayecTBa JesTEIbHOCTH MEAITYHKTA

10.1 Ouenka kauecTBa €ATEILHOCTU MEAIYHKTA OCYILIECTBISETCSI HA OCHOBE JJAHHBIX:

- QaHaJIM3a BBIMIOJHEHUS TUIaHa PadOThl ME/ITYHKTA;

- BBINOJIHEHUS OOSI3aHHOCTEH COTPYIHUKOB MEIITYHKTa B COOTBETCTBUU C JOJDKHOCTHBIMH
UHCTPYKIHSMUY;

- pe3y/IbTaTOB BHYTPEHHETO ayNTa ACATEIbHOCTH MEYHKTA;

- Pe3yJbTaTOB caMOOOCIe0BaHNs, BHYTPEHHUX W BHEIIHUX ayAWTOB CHCTEMbI MEHEKMEHTA
Ka4ecTBa;

- TNPOXOXKACHUS KOMIUIEKCHOW OLEHKH JAEATENbHOCTH YHUBEpCUTeTa U €ro (QuiInajioB
(JIMIIEH3UPOBAaHUE U TOCYJAPCTBEHHAS aKKPEIUTALINSA).

11 Tlopsanok BHecenust nsmeHenuu B [lomoxenue

11.1 M3menenus B Tekct [om0KeHNs O MEAIMYHKTE BHOCUTCS B CIICAYIOIIUX CIYYasx:

- IPY U3MEHEHUHU CTaTyca MEAITYHKTa;

- IPY U3MEHEHUU OPTaHU3aALMOHHO-YIIPABICHYECKON CTPYKTYPBl MEAIYHKTA WIH Y HUBEPCUTETA;

- TIpHU 3aMeHe, TOOABICHUH WU UCKIFOUEHUHU OTJENbHBIX QYHKIIUN B JESTEIbHOCTH MEITYHKTA;

- IIPM BHECEHWHM W3MEHEHHM B HOPMATUBHYIO U PACHOPSAUTENBHYIO JOKYMEHTALMIO BBICHINX
opraHoB ympasienus (PegeparbHOro areHTCTBA KEJIE3HOJOPOKHOTO TPAHCIIOPTA U JIP.), a TAKXKe Ha
OCHOBAHUU PELICHUNA OPTraHOB YIPABICHUS Y HUBEPCUTETOM;

11.2 Tlopsimox  BHeceHuss u3MeHeHMid B [lomokeHue — ompeneneH  TpeOOBaHUSIMU
JIOKYMEHTHUPOBaHHOW mpoienypsl «Ympasienue nokymenrtanuein» (Ne JI1.250000.01.4.090-2012).
OTMeTrka O BHECEHMM H3MEHEHMl B TekcT [lonokeHus o MeAmyHKTe mpocTtaBisercs B Jlucr
pPErUCTpallui H3MEHEHHNN.

11.3  Ormena IlonoxkeHuss 0 MEANYHKTE OCYLIECTBIISIETCS NPUKA30M, B KOTOPOM IIPUBOAUTCS
COOTBETCTBYIOIIIEe 000CHOBAHHUE.

COI''TACOBAHO:

[IpopexTop no PuCB I1.A. bonenko
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HMPTYTIC

[TonoxxeHue 0 MEAULIMHCKOM ITYHKTE Y HUBEPCUTETA

HavanpHuk AIMUHUCTPAaTUBHO-XO03SHCTBEHHOTO YIIPaBICHUS

v

CTapH.IafI MCINIHHCKAsA CeCTpa

[Ipunoxenne A

Okazanue nepBoi
MEIHUITUTHCKOHN TOBpa4eOHO
TIOMOIIIH 110 CECTPUHCKOMY
Jiey.

OOGecrieueHue
npodUIaKTHYECKOH
MPOTHUBOAMUAEMHUOIOTHYECKOH
paboThl

l

v

OOecneueHne HaIIEKAIUX
CaHI/ITapHO—FI/IFI/IeHI/I‘IeCKHX
YCJIOBUH 3aHATHI

BrimosHeHue neuebHbIX
MpOLEeAyp U APYTUX
MEIUIIMHCKHX
MaHUIYJISIUH.
Brinonnenue npen
PpelicoBBIX U MOCHE PEHCOBBIX
MEAUIUHCKHX OCMOTPOB
BOJUTENEH aBTOTpaHCIIOPTa
YHusepcurera

Puc. 1 - CtpykTypa QyHKIIMI MEAUIIMHCKOTO MTyHKTA

IIpoBenenue
Pa3bACHUTEIHHON PAabOTHI
Cpelu CTyEHTOB H
COTpPYIHUKOB
VYHuBepcureTa mno
CaHUTapHO-
TUTHEHUYECKOMY
MUHUMYMY
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[Tpunoxenue b
JOJDKHOCTHBIE MHCTPYKIMU COTPY IHUKOB ITOAPA3AEJIEHU A
JIomKHOCTHAS HHCTPYKITUS

cTapuiei MeIMIIUHCKOM CECTPBI

1 OO0mme monoXeHus

1.1 JomKHOCTh cTapiieid MEIUIIMHCKON CECTPhl MEIUIIMHCKOTO MMyHKTa Y HUBEPCHUTETA (Jaliee-
MeAMLIMHCKass cecTpa) DenepaabHOro  rocyJapCTBEHHOIO  OOPKETHOrO  00pa3oBaTENIbHOrO
yupexJeHuss Bbiciero oOpa3oBaHusi «MpKyTCKuMM TroCyJapCTBEHHBI  YHUBEpPCUTET IyTel
cooOuieHus» (nanee- YHUBEPCUTET) OTHOCUTCS K KATErOPHHU CIIELUAIUCTOB.

1.2 MeauuuHcKasl cecTpa NMPUHUMAETCs Ha JOJDKHOCTb M OCBOOOXKIAeTCs OT Hee MPUKa30M
peKTOpa YHUBEPCUTETA B COOTBETCTBUNU € TPYJOBBIM 3aKOHOJATENbCTBOM P®, 110 npeacTaBieHuo
HavyaJbHUKAa AJIMUHUCTPATUBHO-XO35IICTBEHHOI'O YIIPABJICHHUS.

1.3 MenunuHckas cectpa NMOJYMHAETCS HENOCPEACTBEHHO HAYaJIbHUKY AJIMUHUCTPATUBHO-
XO03SIICTBEHHOI'O YIIPABJICHUS, HAYAJIIbHUKY CEKTOpa M0 paboTe ¢ UMYILIECTBEHHBIM KOMITJIEKCOM.

1.4 Hacrosimass J0JDKHOCTHAasE MHCTPYKLMsS pa3paboTaHa B COOTBETCTBUM C IPUKA30M
Munzapascoupaszsutuss Poccun ot 23.07.2010 Ne541n (pen. ot 09.094.2018r) «OO0 yTBepKIaeHUU
Enunnoro xBanu(UKalMOHHOTO CIpPaBOYHHMKA JOJDKHOCTEH pPYKOBOJUTENEH, CIENUaTUCTOB U
ciyxamux, pazzaen «KpaaupukalnoHHbIE XapaKTEPUCTHKU JOJDKHOCTEH pabOTHUKOB B cdepe
3/1paBOOXPaHEHU .

2 KBanudukanroHHble TpeOOBaHUS

2.1 Ha J[OMKHOCTP MEIOUIIMHCKOM CEecTphl Ha3Ha4yaeTcs JIMIO, HWMEIoIee CpeaHee
npodeccroHaabHOe (MEIUIIMHCKOE) 00pa3oBaHUE U CTaK PabOTHI MO CHEIHATLHOCTH HE MEHEEe JBYX
JIeT.

2.2 MenuuuHCKasi CeCTpa JI0JDKHA:

2.2.1. 3HATb U COBJIOAATDH: 3akonomarenbctBo Poccuiickoir  ®enepauumy,
MOCTAHOBJICHHS, PACHOPSKEHUs, Kacaroliuecs pabdoTbl YHUBEpPCUTETAa »; 3aKOHBI W HWHBIC
HOPMAaTHBHBIE aKTHl 1O BOIMPOCAM 3JPAaBOOXPAHCHHUS, TEOPETUUYECKHE OCHOBBI THUTHUCHBI U
OpraHu3aluy 3PaBOOXPAHECHUS; OPraHU3aIUI0 CAHUTAPHOTO MPOCBENICHUS, TUTUEH HIECKOTO
BOCITMTAHUSI HACEJICHUS M IMPOTaraH/abl 3J0pOBOTO 00pa3a )XKU3HHU; CAHUTAPHO-TUTUCHUUYECKUE U
WHBIC TPaBWJIA 1 HOPMATHUBHI JIJISI OPTaHU3AlMA B OOJIACTH CIIOpPTA; MPaBHJIa U HOPMBI OXPaHBI TPY/a;
MpaBUJia TEXHUKH O0€30MaCHOCTH, MPOU3BOJACTBEHHOW CAHUTAPUH W TIPOTHUBOIMOKAPHOW 3aIUTHI,
Vcerap YuuBepcutera, [IpaBuiia BHYTpEHHETO TpPYAOBOTO pacmops/ika YHHUBEPCUTETA UM HHBIE
HOPMAaTUBHBIE aKThbl Y HUBEPCUTETA.

2.2.2 MeauiHCKas cecTpa B CBOEH JeATENIbHOCTH PYKOBOACTBYETCS:
3aKoHOaTenbCTBOM Poccuiickont denepanmy;

- YcraBoM YHUBEPCHUTETA;
- IIpaBunamu BHYTpEHHETO TPYIOBOI'O pacropsiaka Y HUIBEPCUTETA,
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MIPUKa3aMH peKTOpa Y HUBEPCUTETA;

[Too>keHreM 0 METUITMHCKOM ITYHKTE Y HUBEPCHUTETA;
HACTOSILEH JOJXKHOCTHON MHCTPYKIIUECH;

JPYTUMH JIOKAJTLHBIMU TIPABOBBIMH aKTaMU Y HUBEPCHUTETA.

3 JIomKHOCTHEIC 00SI3aHHOCTH

3.1 OCHOBHBIMH 33JJa4aMU MEIMITUHCKON CECTPHI SBIISIOTCA:

e Obecneuenne MpohUIAKTUUESCKON MPOTUBOIMHAEMHOIOTUUECKON PabOTHI;

e (OOecnedeHre HaAJIEXKalUX CAHUTAPHO-TUTUEHUYECKUX YCIOBUM CTYIEHTaM U
COTpYJIHUKAM Y HUBEPCUTETA;

e (OOecnedeHre aTpaBMaTUYECKUX YCIOBUHN CTYICHTOB U COTPYIHUKOB;

e (OkazaHue Ka4yeCTBEHHOH MepBOi T10BpaueOHON MEAUIIMHCKOW MTOMOIIIH CTY/IEHTaM
U COTPYJHUKAM Y HUBEPCUTETA;

e BrInoJIHEHKE NpeJ] PEUCOBBIX U MOCIIE PEUCOBBIX OCMOTPOB BOJUTENEH
aBTOTpPAHCIIOpPTa Y HUBEPCUTETA.

3.2 MeaunuHcKas cectpa o0s3aHa:

3.2.1 Oxa3plBaTh TMEPBYIO  JOBPAau€OHYI0O  MEIUIIMHCKYIO  IMOMOIIb,  pabOTHUKaM,
oOyJaromuMcst YHUBEPCUTETA U TIOCETUTENSIM Y HUBEPCHUTETA;

3.2.2 CobmoaTh MPUHITUIIEI MEAUIIHHCKOW JCOHTOJIOTHH;

3.2.3 Bectu HeOOXOIUMYIO YUETHYIO TOKYMEHTAIIUIO;

3.34 CobnromaTh CAaHUTAPHO-IMUAEMUOTIOTHUYECKUIN PEXKHIM;

3.3.5 TlpoBeneHue caHUTAPHO-TIPOCBETUTEILCKOM pabOThI B Y HUBEPCUTETE;

336 CoOnroneHue U HCHOJHEHUWe TpeOoBaHMM, coaepxamuxcs B IIpaBumax
BHYTPEHHETO TPYJOBOTO PacMoOpsIKa;

3.3.7 TloBpimaTh KBATU(HUKAIIMIO B YCTAHOBJIEHHbBIE CPOKHU;

3.3.8 HcnonmHATh mpHKa3bl, YKa3aHUS U PACTIOPSHKEHUS BBIMIECTOSIIIUX OPTaHOB, B TOM YHCIIE
MPUKa3bl PEKTOpa, YKa3aHUs U PACHOpPsDKEHUs HadallbHUKA AJIMHHHCTPATHBHO-XO3SHCTBEHHOTO
yIpaBJeHH; HAualbHUKA CEKTOpa MO paboTe ¢ UMYIIECTBEHHBIM KOMILIEKCOM.

3.3.9 Ob6ecneunBaTh KOHPUACHIMAIBHOCTh CBEACHHUM (O JEATEIBHOCTH Y HUBEPCHUTETA, €ro
MMYIIECTBE, €ro pabOTHHKAax, CTYAEHTax, KOHTpareHTax, MapTHepax, KIHEeHTaX M [p.),
MOJYYEHHBIX MM BO BPEMs HCIOJHEHHS CBOHMX JOJDKHOCTHBIX OOS3aHHOCTEW, B TOM YHCIIE
CBEJICHUM COCTABIISIONINX KOMMEPUYECKYIO TailHy YHHBEpPCUTETA, CIYKEOHYIO B TOCYIapCTBEHHYIO
TaliHy;

33.10 CBoeBpeMEHHO B TMHCHbMEHHOW (OpME M3BEIIATh CBOEr0 HEMOCPEICTBEHHOTO
PYKOBOJUTEINSI O HEBO3MOXKHOCTH MO YBAXHUTEIBbHBIM MPUYUHAM BBIOJIHUTH OOYCIOBIECHHYIO
TPYAOBBIM JOTOBOPOM, JOJDKHOCTHOW WHCTPYKLUEH U JAPYTUMH JIOKATHHBIMU MPABOBBIMH aKTaMH
VYHuBepcuTeTa paboTy, B TOM YUCIIE BBI3BAHHOM BpEMEHHON HETPYIOCTIOCOOHOCTHIO;

33.11 He3amennutenbHO MPEAOCTaBIATh MNUCHMEHHBIE OOBSCHEHUS 1O TpeOOBaHUIO
peKTopa, HayalbHUKA AIMHHHCTPATHBHO-XO3SMCTBEHHOTO YIPABIICHUS, HAYaIbHUKY CEKTOpa IO
paboTe ¢ UMYIIECTBEHHBIM KOMILJIEKCOM, U APYTUX MPEACTAaBUTENe PYKOBOACTBA Y HUBEPCHUTETA,
B TOM YHCJI€ OOBSICHEHHS TIPU COBEPUICHUH TUCIUILUTMHAPHOTO MPOCTYIIKA;
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33.12 CoOnmoaarh W HCHOJHATH TpPeOOBaHUS, COJEp)KAIIMeCs B TMPaBWIaX TEXHUKH
0€30I1aCHOCTH, MPOU3BOACTBEHHON CaHUTApUU M IPOTHUBONOXKAPHOM 3allUTHI, MpaBHJIaX M HOpMax
oxpaHbl Tpyna, YcraBe, [IpaBuiax BHYTPEHHEro paclnopsjka, IpHKa3aX peKTopa U MHBIX
JIOKaJbHbIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA,

3.3.13 bepeKHO OTHOCUTHCS K UMYLIECTBY Y HUBEPCUTETA;

3.3.14 BbITh B&XIUBBIM ¢ paOOTHUKAMH M TIOCETUTEISAMU Y HUBEPCUTETA, 00pamniasich K HUIM
Ha «BbI», HE AOMyCKaTh HApPYLIIEHUS MOPAJIBHBIX, STHYECKUX U IMPABOBBIX HOPM, OCKOPOJICHUS
WIKM UHBIX (OpPM TPOSIBICHHUS HEYBAXUTEIHHOTO OTHOLICHHS K pabOTHHKaM, KOHTpareHTam,
napTHepaM, aclUpaHTaM, JOKTOPAaHTaM, CTyAEHTaM, CiyllaTeiasM, aOUTypuUEHTaM, TOCTAM U
IPOYMM JIUIaM, HaXOJAIIUMCS B Y HUBEPCUTETE;

3.3.15 [loknansiBaTh CBOEMY HENOCPEICTBEHHOMY PYKOBOAMUTEII0 000 BCEX BBISBICHHBIX
HEeJ0CTaTKax B Ipejenax CBOei KOMIIETEHTHOCTH;

33.16 He pomyckaTh NpUCYTCTBHE B MOMEIIEHUH MEAMIMHCKOIO KaOMHETa MOCTOPOHHUX

T,
4 TIpaBa ¥ MOJTHOMOYHUS

MenuuuHcKas cectTpa UMeEET IIpaBo:

4.1 [IpencraBiasTh YHHUBEPCUTET B TOCYJAPCTBEHHBIX YUPEKACHUSIX, OOIIECTBEHHBIX U
JPYTHX OPTaHM3aLMsIX 110 KPYTy BOIIPOCOB, BXOASIINX B BEACHUE MEIUIIMHCKOW CECTPBI.

4.2 TlomyuyaTh OT JNOJKHOCTHBIX JIMII B YCTAHOBJIEHHOM IIOpPSIKE MaTepuajbl, 3asiBKH,
JIOKYMEHTbI, HE00XO/AUMBIE JIJIs1 BHIIOJIHEHNS CBOUX JTOJDKHOCTHBIX 00S13aHHOCTEH.

4.3  VYyacTBOBaTh B 3aC€aHMX, COBEIIAHUSX, CO3bIBAEMBIX PEKTOPOM, AJIMUHUCTPATUBHO-
XO35ICTBEHHOT'O yIpaBJIeHUs], HAYAJIbHUKOM CEKTOpa Mo paboTe ¢ UMYIECTBEHHBIM KOMIUIEKCOM IPH
00CYyXJIEHUU Ha HUX BOIIPOCOB, OTHOCSIIUXCS K KOMIIETEHIIUU MEAUIIMHCKON CECTPHI.

44  TloBblmaTe CBOI KBAIH(UKALMUIO MOCPEACTBOM OOyUeHHsI Ha CHEIHMaIM3HMPOBAHHBIX
Kypcax.

4.5 TpeboBaTh OT pyKOBOJCTBA Y HUBEPCUTETA 00ECIIEUEHNS OPIaHNU3aUOHHO — TEXHUUYECKUX
yCIIOBUM, HEOOXOAUMBIX I BHIIIOJTHEHUS! CBOUX JIOJPKHOCTHBIX 00s13aHHOCTEH.

5 OTBETCTBEHHOCTD

5.1. MemunuHCKast cecTpa HeceT NUCHUIUIMHAPHYI0, MAaTCPUATBHYIO, HMYIIICCTBEHHYIO, & TaKKe
WHBIE BUABl OTBETCTBEHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOJATeNbCTBOM P® B  ciydasx,
YCTAaHOBJICHHBIX 3aKOHOM, TPYIOBBIM JIOTOBOPOM M HACTOSIIIEH JODKHOCTHONH MHCTPYKITHCH.

5.2. MenunuHcKas cecTpa HECeT OTBETCTBEHHOCTh 34!

5.2.1. HecBoeBpeMeHHOE W HEHAJIeKalee BBIMOMHEHWE (MO0 HEBBIMOJHEHNUE) CBOMX
JOJKHOCTHBIX O0S3aHHOCTEH, a TaK)Ke WHBIE HAPYIIECHUS TPYIOBOM JUCIUILIMHBEIL, 32
HECBOEBPEMEHHOE WJIM HEHaJyIeKalee coOoeHne 00 HECOOI0IEHNE YCTAaHOBICHHBIX MTPaBUI U
HOpPM Tpy/Aa, OXpaHbl TPyAa, TEXHUKH O€30MacHOCTH, MPOW3BOJCTBEHHON CaHUTApHUH U
MIPOTUBOIOXKAPHON 0€30MacHOCTH, TPABWJ BHYTPEHHETO TPYIOBOTO pacHopsiaka, TpeOOBaHHIA,
COJIepIKaINXCS B JJOKATBHBIX TPABOBBIX aKTaX Y HUBEPCUTETA.

5.2.2. HemoctoBepuyto wuHGOpMAIMIO O pe3yiabTaTaX CBOEH pabOTHI, a TakXke 3a OTKa3
MPEIOCTABIATH HH(POPMAIUIO O PE3yNIbTaTaX CBOEH pabOTHI.

5.2.3. HeBbInosIHEHNE MPUKA30B, YKa3aHUHM, paCOPSHKEHUN M MPEIIUCAaHUM BBILIECTOSIIUX U
KOHTPOJMPYIOIIUX OPTaHOB.
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6 Orienka kauecTBa Tpyaa

6.1 Ouenka kayecTBa TpyAa OCYIIECTBIISIETCS HA OCHOBE:

- aHAJIM32a BBIMOJIHEHS TUTaHA paOOThl METUITUHCKOTO TTYHKTA;

- PC3YJIbTATOB MPOXOXKACHUA IPOUCAYPLI aTTECTALMU IICPCOHATIA Ha IIOATBCPKACHUC
3aHUMAEeMOU JTOJDKHOCTH;

- pPE3yNIbTaTOB BHYTPEHHETO ayJANTa B PAMKaX IMOAPA3/ICICHHUS,

- OT3BIBOB KOJUIET U PYKOBOJMTEJICH MOIpa3/IeIiecHUH Y HUBEPCUTETA.

7 HOprI[OK BHECEHMS U3MEHEHUU B AOJDKHOCTHYHO HHCTPYKIIUTO

7.1 BHeceHre U3MEHEHUN U JOTIOJHEHUH B JOJPKHOCTHYIO HHCTPYKLIMEO TPOU3BOAUTCS B
COOTBETCTBUU C YCTAHOBIICHHBIM NOPSIAKOM B JIOKyMEHTHPOBAHHOU IpoLieaype «YnpaBieHHE
nokymentanuein» Ne J1IT 250000.01.4.090-2012.

7.2 CtpaHulia ¢ TEKCTOM, TOJICKAIINM U3MEHEHHIO, 3aMEHSICTCSI HA HOBYIO WJIM TEKCT
M3MEHEHUH BKJICUBACTCS Ha MOCIIEIHEN CTpaHuIle JOHKHOCTHOM HHCTpYKUMU. MHpopmarus o
BHECEHUH U3MEHEHU BHOCUTCS B JIUCT perucrpanuu M3MEHEHHUI.




[TopmMHANKY SK3EMIUISIPOB O(UITMATBHOTO ( [IOKYMEHT NOAMMCAH )
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