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IIpenucnosue

Hacrosimee Ilonmoxenne o kadenpe «MHPOpManmoHHBIE CHUCTEMBI U 3allIWTa
nHpopmanun» (nanee - IlomoxkeHue) MOATOTOBIEHO B COOTBETCTBUU € 3aKOHOM Poccuiickoii
@eneparun ot 25.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®enepauuu» B
MOCJIEAHEN peAaKkiuy, CTaHAapTaMU HAllMOHAJbHOM CHUCTEMBl CTaHAApPTU3ALUU, YCTaBOM
denepanbHOr0 IOCYAAPCTBEHHOIO OMOJKETHOrO 00pa30BaTEIbHOIO YUPEXkAEHHUS BBICLIETO
obpazoBanust «VpKyTCKHH TOCYyJapCTBEHHBI YHUBEPCUTET IIyTe cooOImeHus» (maiee -
YHuUBEpCHUTET) B TMOCIEAHEH pEnakiuu, JOKYMEHTHPOBAHHOW MpOIEAypoi «YTpaBieHHUE
JOKYMEHTAIUEN», [Tonoxxennem «Opranu3alOHHO-YIIPaBICHUYECKHE CTPYKTYpbI
YHusepcurerar, WHCTPYKLHMEH IO JEJONPOU3BOACTBY M JAPYTMMH HOPMaTHBHBIMU
JIOKYMEHTAMH Y HUBEPCUTETA.

ITonoxeHne BBOAUTCS B JEHCTBUE C MOMEHTA YTBEPKACHUS IIPUKA30M PEKTOpA.

XpaHeHHe JOKyMEHTa [pPOBOJUTCA B COOTBETCTBUM C TpeOOBAHUSIMH IO
JEJIONIPOU3BOJICTBY.

WNudopmanms 06 n3mMeHeHusx K Hactosmemy [lomoxkeHnro myOoIuKyeTcs Ha BHyTPEHHEM
caiite YHUBepcuTeTa

Csenenus o Ilonoxenuu

1 PA3PABOTAHO W BHECEHO ®exaepanbHbIM TOCYJapCTBEHHBIM OIOKETHBIM
00pa3oBaTeNbHBIM YUPEKICHHEM BBICIIEro oOpa3oBaHus «MpKyTCKHUH rocynapcTBEHHBIN
YHUBEPCUTET MyTel coolmeHus», kadenpoid «MHpopMalOHHBIE CHCTEMBl U 3alluTa
nH(pOpMALIUNY.

2 [IPUHATO Y4ensiM coBeToM YHUBepcuTeTa, MpoTokod Ne 6 ot «22» despains 2023 r.

3 YTBEPXJIEHO U BBEJIEHO B JIEMCTBME mpuka3oM pekropa YHHBEpPCUTETa OT
«04» anpens 2023 r. Ne76.

4 WU3JJAHMUE anpens 2023 r.

O01ee konUYecTBO cTpaHull — 48.

Hacrosimee [lomoxxenne He MOXKET OBITh MOJHOCTHIO HJIM YACTUYHO BOCIPOHU3BEACHO,
TUPAKUPOBAHO M PACIIPOCTPAHEHO B KauecTBe oummansHoro u3aanus 6e3 pasperieaus PI'bOY
BO UpI'VIIC

Copnepxanue
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1 O6nacTh MpUMEHEHUS

Hacrosmmee nosiokeHue sBISETCS HOPMAaTHBHBIM JOKyMeHTOM st pabotel Kadenpsr «Mn-
(dopManMOHHBIE CUCTEMBI U 3amuTa HHpopMauun» (nanee - Kadenpsr), pactnpeneneHuemM JOIHKHOCT-
HBIX 00s13aHHOCTEH M IpaB KakJ0r0 PabOTHHKA, KOHKPETH3aNEeH MeXaHI3Ma B3aUMOACHCTBHSA C APY-
UMM TIOJIPA3/ICICHUSIMI Y HUBEPCUTETA.

2 TepMUHBI U OLIPEETCHUS

2.1 B Hactosem IlonoxeHuM HPUMEHEHBI CIEAYIOIIME TEPMUHBI C COOTBETCTBYIOIIMMU
OIpeIeIeHUsIMU:

[TonoxxeHne — JOKYMEHT, ONPENESIIOIIMM MOPSI0OK 00pa3oBaHUs, CTPYKTYpY, QYHKIUHU, KOM-
HETEHLUI0, 0053aHHOCTH M OpraHu3aluio paboThl MOJPA3/IeICHUs/OpraHa WIK MOPSAJOK pealn3aluu
BUJaa ACATCIBbHOCTHU YHI/IBepCI/ITeTa;

Kadenpa — ocHOBHOE yueOHO-HayyHOE CTPYKTYpHOE mojpasjeneHue (akyibreTra, OCyIIeCTB-
JsroIee y4eOHyr0, METOIMYECKYI0 U HAYYHO-UCCIIEI0BATENbCKYI0 PAa0OTy IO OJHOM MM HECKOIBKUM
POJCTBEHHBIM JMCLUIUIMHAM, BOCIIUTATENbHYIO padoTy cpean 00ydaroLMXcs, OATOTOBKY HAyYHbIX U
HAaY4YHO-IICAArorn4CCKUX KaJapoB, ICPCIIOATOTOBKY M ITOBBINICHUC KBaJII/I(i)I/IKaHI/II/I CIICHUAJIMCTOB,

B nonoxxennn uCoab3yr0TCs CIEAYIONTNE COKPAIICHHUS:
HUP — nayuno-uccnenoBarenbckas padora;

HUPC — nayuHo-uccienoBaTeibckas paboTa CTyJACHTOB;
YMK — y4eOHO-METOANYECKUN KOMILIEKC;

[ITC — npodeccopcko-npenoaaBaTeIbCKUi COCTaB;
OOII — ocHOBHas 0Opa3oBaTeIbHas IPOrpamMMa;

HMP — HayuHo-meToaunueckas padoTa.

3 OOuIMe MMo0KEHUS

3.1 Kadenpa siBnsieTcss CTpyKTYpHBIM IOApa3/ielieHueM (akysbrera «YIpaBlleHUE Ha TpaHC-
nopre W HMH(pOpMaIMOHHBIE TexHoiorum» (manee Paxynbrer) demepanbHOro rocyaapCTBEHHOTO
010)KETHOTr0 00pa30BaTENILHOTO YUpEXKI€HHUs BhIcIIEro oopazoBanus «VpKyTckuil rocyiapcTBeHHbIN
YHUBEPCUTET IyTeH COOOLICHUS».

3.2 Kadenpa oTHOCUTCS K YHMCITYy OCHOBHBIX Y4€OHO-HAYYHBIX CTPYKTYPHBIX MOJpa3/IelIeHUN
YHUBepcUTETa M OCYIIECTBIISIET OJArOTOBKY 0aKaiaBpoB, CIIELUAINCTOB, MAarUCTPOB.

3.3 Kadenpa sBisieTcsi BBITyCKAIOMIEH U OTBEUAET 32 COOTBETCTBHE O0pa3oBaTEIbHBIX IMPO-
rpaMM TpeOOBaHUSAM (peepabHBIX TOCYIapCTBEHHBIX CTAHJAPTOB M JPYTUX HOPMATHUBHBIX aKTOB, 32
MOJrOTOBKY KaJIpOB BBICIIEH KBaM(UKAIIMK C yU€TOM HayuHBIX crienuanbHocTeil Kadenpsl, 3a opra-
HU3AIMI0 HAyYHOU M BOCIIMTATEIbHONW PabOThI ¢ 00yYarOIUMHUCH.

3.4 Kadenpa co3maercs W JUKBUAUPYETCS MPUKA30M PEKTOPA B COOTBETCTBHH C PEIICHUEM
VY4eHoro coBera Y HUBEpCHUTETA.

3.5 Kadenpy Bo3riasisieT 3aBeyroniuii kageapoii.

3.6 B cBoeii gearensHoctu Kadenpa pykoBoacTByercs:

- Koncrurynueint Poccutickoit @enepanny;

— 3akonoM Poccuiickoit ®@enepanuu ot 29.12.2012 Ne 273 — @3 «O6 obOpa3oBaHuu B
Poccuiickoit denepanmy;

— MHBIMM HOPMATUBHBIMU aKTaMHU, PETYIHPYIOIIUMHU A€ATEIbHOCT Y HUBEPCUTETA, B T.4U.
akTaMu MUHHUCTEpCTBA HayKHu U BbICIIET0 oOpa3oBaHusi, DenepaabHOro areHTCTBa KeJIe3HOA0POKHO-
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r'o TPAHCIIOPTA, JIOKAJbHBIMU aKTaMU Y HUBEPCUTETA;

- YcraBom YHUBEpCUTETA;

— [TonoxxenueM o paxkynbTeTE;

— HactosmuM [lonoxxenuem.

3.7 Corpynuuku Kadenpsl obecrneunBaroTcs MOMEIICHUSIMU, 000PYIOBAaHHBIMH CPEACTBAMH
KOMITBIOTEPHOM TEXHUKHU U OPITEXHHUKHU, KOMIIBIOTEPHBIMU MPOrpaMMaMu, MpuOopaMu, MaTepruaiaMmu
U UHCTPYMEHTaMHU, HEOOXOJUMBIMU I OCYUIECTBIIEHUS MMHU CBOMX JOJKHOCTHBIX OOS3aHHOCTEH,
tesneoHaMu, mkadamMu Uit XpaHESHUS JJOKYMEHTOB, YU€OHBIM 000py/I0BaHHEM.

3.8 Kontpous aestenpbHOocTH Kadenpsl ocyecTBiseT qekad GpakyibTeTa.

3.9 Kadenpa umeeT B cBOeM pacHoOpsIKCHUHM KaOWHETHI, UMYIIECTBO, OTHOCSIIEECS K OCHOB-
HBIM BHAaM JestenbHocTd. llTtaTHbli  coctaB  kadeapsl  MpeAcTaBlieH  MPOQECCOPCKO-
[IPEnoaaBaTebCKUM U y4eOHO-BCIIOMOTaTeIbHBIM [1E€PCOHATIOM.

4 OcHoBHele 3anaun Kadenps

4.1 Uenp nesrenpHOCcTH Kadempbl cOCTOMT B OpraHM3aliil M TOBBIIECHUNA 3(P(HEKTUBHOCTH
y4eOHOT0 MpoLecca, HAy4HOH U BOCIIUTATENbHOMN JesTeIbHOCTH.
4.2 OcHoBHbIMU 3aauamu Kadenps! sBistoTcs:

— OpraHu3anus U BeleHue y4eOHOro mpoiiecca 1o AUCUUIUIMHAM Kadeapsl, onpeaeiseMbiM Ha
OCHOBAaHHMU €XETOJHON HArpy3Ku Yy4YeOHBIM OTIEJIOM, MJIS COOTBETCTBYIOIIMX  HAIpaBICHUHN
HOJTrOTOBKHU U CIIELUAILHOCTEH Y HUBEpCUTETA;

— KOHTPOJIb KauecTBa y4eOHOTO Ipolecca 1Mo JTUCHUIUTMHAM Kadeapbl Ha COOTBETCTBYIOIIUX
HAIpPAaBJICHUSAX MMOATOTOBKH U CIIEHUAIBHOCTIX Y HUBEPCUTETA;

— MOJrOTOBKa HEOOXOJMMOTO  KaJpOBOTO, Y4eOHO-METOJAMYECKOro UM MaTepHalbHO-
TEXHUYECKOro obecnedenus yueoHoro npouecca B cootserctsun ®I'OC BO;
pa3paboTKa U BHEIPEHHE HOBBIX TEXHOJIOTHI 00y4Y€eHHUs U BOCIIMTAHUS;

IIPOBEJICHUE BOCIIUTATENIbLHON pabOThI cpein 00y4daromuxcsi U pabOTHUKOB KadeIpbl;
MO/ITOTOBKA HAYYHBIX U Hay4YHO-TIEJarOrMUeCcKUX KaJpoB Yepe3 aCUpaHTypy U JOKTOPaHTY-

py;
— oOecnieueHue cOOJIIOICHHSI ITPaB 00yUYaAIOIIUXCSL.
4.3 Kagenpa onpeznenser o0beM M COCTaB 3HAHWH, yMEHHI W BIIAJCHUH, MOy4yaeMbIX o0yda-
IOMUMUC IPHU U3YYCHHUU 066CH€‘~II/IB&I—OHII/IX JUCHUITIINH yqe6H0r0 IJ1aHa.

5 Crpykrypa ¢pyakuuii Kadeapsr

5.1 Jlns BeIMOSHEHUS TOCTaBiIeHHBIX 3ana4 Kadeaps! ctpykTypa QyHKIIMOHAIBHOTO yIIpaBiie-
Hus (CDY) BIIIOYAaET OCHOBHBIE 00JIACTH €€ JIeATENIbHOCTH, KOTOPhIE PEallu3yIOTCs B Y HUBEPCHUTETE,
JUIs1 00eCTIeUeHHUs CTPATETHUECKUX IIeJeH.

5.2 COVY Kadeapsl cOOTBETCTBYET CTPYKTYPE KOMILJIEKCHOTO TJIaHA Pa3BUTHUSI Y HUBEPCHUTETA
Ha TPEXJICTHHUH Mepuo, iany padotsl Kadenpsr, vHAMBUIyaTbHOMY TIJIaHY PaObOTHI TIPETIOaBaTEIIs.
OcHoBHbIe BUABI pa0oT, BeIMoIHseMbIe Kadenpoii, mpeacTaBieHbl B3aUMOCBSI3aHHBIMU OJIOKaMHU:

—  KaJpOBBIN MOTEHIINAI, TTOBBIIICHUE KBATU()UKAIIMN U OpraHU3aIlMOHHAs paboTa;

— yueOHas paborta;

—  yueOHO-MeToanueckas paboTa;

—  HAy4YyHO-MeToJaMWYecKas padoTa;

—  Hay4HO-HccleaoBaTenbckas aearenbHocts, HUPC;

—  MEXIyHapoJHas JesiTeIbHOCTD;

—  BOCIHTAaTENbHAS U BHEY4YeOHas padoTa;

—  mpodopHUeHTAIIMOHHAS U JOBY30BCKas MOATOTOBKA;
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—  uH(OPMAIMOHHO-METOIUYECKOe 00ecrieueHrne yueOHOro Mpoliecca ¥ Hay9HOH paOoThI.

5.2.1 K ocHoBHbIM 3anauam Kadenpsl npu peanusanuu 00ka «KaapoBblii MOTEHIIUAN, TTOBBI-
HIeHHE KBUTM(UKAIIUN U OPTaHU3aIOHHAas pab0Ta» OTHOCSTCS:

—  BBIIIOJIHEHUE aKKpPEAUTAIMOHHBIX IMoKa3arene B yactu coorBeTcTBUsi PI'OC BO nonm
IpernoJiaBaTesyiei, MMEIOIUX YUeHYI0 CTENEeHb/3BaHKe, 00ECTIIeYMBAIOIINX 00pa30BaTeIbHbIN MpoLece
110 OCHOBHBIM 00pa3oBaTeIbHBIM Iporpammam, peannsyemsiM Ha Kadenpe;

—  COBEpUICHCTBOBAHUE IMEAArornyeckoro macrepcTBa MpodeccopCKO-Mperno1aBaTeabCKoro
COCTaBa, paclIMpeHe U yriIyOJeHHe HayYHO-IPOPEeCcCCHOHATBHBIX 3HAHUN paOOTHHKOB YHUBEPCHUTE-
Ta, UCIIOJIb30BAHKE TIEPEJOBOTO OIBITA OTEUECTBEHHBIX U 3apyO0eKHBIX 00pa30BaTeNIbHBIX U HayUHBIX
YUPEKACHUHN B ACATEIBHOCTH YHHUBEPCUTETA 32 CUET MPO(PEeCCHOHANTBHON NepenoAroTOBKHY, MOBBIIIE-
HUS KBaNTU(UKALUU U CTAXKUPOBOK.

5.2.2 Meponpusartus pazzaena «YdeOHas paboTa» HalpaBieHbl HA PELIEHUE CIENYIOIIMX 3a1a4:

— aktuBM3anuio pabotsl Kadenpsr mo obecriedeHno nmpueMa CTyJ€HTOB Ha OYHYIO U 3a04-
HYI0 ()OpMBI 00yUYESHHS 110 HAIIPABJICHUSM TOJTOTOBKU BBICIIETO 00pa30BaHUS;

— BoinonHenue TpedboBanuit ®PI'OC BO no conep:kaHuio M Ka4eCTBY MOJTOTOBKHU 00ydYaro-
IIMXCS, BKIIIOYasi CTPYKTYpPY, CPOKU U TPYJOEMKOCTb OCBOEHHMSI OCHOBHBIX 00pa30BaTENIbHBIX IPO-
rpaMM, yCJIOBHS pealu3alii U pe3yabTaTbl OCBOSHHUSI OCHOBHBIX 00pa30BaTeIbHBIX MPOTPaMM.

5.2.2.1 Yuebnas pabdora Ha Kadenpe mpoBoauTcs Ha OCHOBE YTBEPKICHHBIX YUCOHBIX TUTAHOB
U rpaguKoB y4eOHOro Ipoliecca, yieOHO-METOAMYECKUX KOMILJIEKCOB TUCIUILUIMH U OCHOBHBIX 00pa-
30BaTEIbHBIX MPOrpaMM C (POPMYIMPOBKON KOHEUHBIX PE3yJIbTAaTOB OOyUEHHUs B CBSI3U C OCBauBae-
MBIMH 3HAHUSIMH, YMEHHUSIMH U MIPHOOPETaeMbIMH KOMIIETEHIIUSIMU B IIEJIOM 10 OCHOBHOM 00pa3oBa-
TEJIbHOM MPOrpaMMe.

5.2.2.2 B yueb6HoMm mporecce Kadenpa ucnomnp3yer clieyronue BUIbl yueOHbIX 3aHATUN: JIEK-
LIUU, CEMMHAPBI, IPAKTUUECKHE 3aHATHUS (B TOM YHUCIIE IPAKTUUYECKHUE 3aHATUS B KOMIIBIOTEPHOM KJlac-
ce), 1abopaTopHble pabOTHI.

5.2.2.3 Ymopasnenue yueOHOI pabOTOM CTYJAECHTOB BHE pacHUCaHUs JOCTHTAETCS IyTEeM Opra-
HU3AIMH CaMOCTOSATENIbHOW pabOThl CTYJACHTOB U IPOBEICHUS KOHCYIbTALIUH.

5.2.2.4 B xauecTBe KOHTPOJIbHBIX MEPOIIPUATHI NPEAYCMOTPEHBI:

a) TEKYUIMl KOHTPOJIb YCIEBAEMOCTH: TOMAIIHUE 3aJaHusl, 3alluTa JIabopaTOpHBIX PadoT,
KOHTPOJIbHBIE pa0dOThI, peeparhl, KOJUIOKBUYM, TECTUPOBAHUE U TIP.;

0) MpPOMEXYTOYHAs aTTECTAIUs: 3a4eThl H SK3aMEHBI;

B) He3aBHCHMas OlIEHKa KauecTBa 00pa3oBaHMsL.

5.2.2.5 Monwutopunr npouecca ocBoenuss OIIOIT oOyuaromuMucs npoBoIUTCS IeKaHAaTOM (a-
KYJIbTETA C IIOMOILBIO OLIEHOK Mperno/iaBaTesel B TEYEeHHE BCEro Nepruoaa 00ydeHus..

5.2.2.6 Kadenpa opopmiser nHOpMaLMOHHBIN CTEH]T, HA KOTOPOM pa3MeIlaroTCs:

—  pacnucaHue 3aHsATUH, IPOBOJUMBIX IpenoaasarensimMu Kadenpsr;

—  pacmnucaHue KOHCYIbTaluii npenogasateneit Kadbemnpsr;

—  pacnucaHue JONOJHUTENbHBIX 3aHITUN B 1a00paTOPHUSIX;

—  4Yachl paboThl KOMITbIOTEpHOTO Kiacca Kadenpsr;

— rpaduK KOHCYJIbTAllU{ MpernoaaBarenei;

—  uHasg uHpopmauus, HeoOXoaumMas s oprauuzanuu padotsl Kadeapsi.

5.2.2.7 B mepuwoj MOATOTOBKM K 3a4€THO-IK3aMEHAIIMOHHON CecCHMH Ha MH(POPMAIIMOHHOM
CTEH/IE PA3MEIAIOTCS TAK)KE CIEAYIOINE JOKYMEHTBI:

—  rpaduK JUKBUIAIUN TEKYIINX 3310HKCHHOCTEH;

—  pacnucaHue KOHCYJbTalui;

—  pacnucaHue 3a4eTOB U 5K3aMeHOB 1o AucuuminHam Kadenpsi.

5.2.2.8 B teuenue cemectpa 3aBenyromuM Kadenpoil mpoBoIuTCs KOHTPOIb 32 XOJIOM y4eo-
HOTO Tpoliecca:

—  KOHTPOJIb BBINOJHEHUS pPaCIIUCaHUs 3aHATHH;
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—  KOHTPOJIb BBIIIOJHEHUS UH/IMBUIyaJIbHBIX IUIAHOB IIPENIOAaBaTeei;

—  KOHTpOJIb BBINOJHEHHUS IpauKa caMOCTOSTEIbHON pabOThl CTYAEHTOB M IOCEIAEMOCTH
3aHATUH 110 PACIIUCAHHUIO.

5.2.3 Meponpustus pazaena «YdueOHO-MeToIn4uecKasi padboTay HaIpaBieHbl Ha pEIICHUE Clie-
JTYIOIUX 33/ay:

—  BBINIOJHEHHME aKKPEIUTAIMOHHBIX MOKa3aTenel Mo 00SCIIeUeHHIO COICPKAaHUS U YCIOBUN
OCBOCHMSI OCHOBHBIX 00pa30BaTEJIbHBIX IPOrPaMM;

— obecrieyeHne BCEX BHJOB 3aHATUH IO JUCHUIUIMHAM y4eOHOro IUIaHa Yyd4eOHO-
METOIMYECKOM JTUTEPaTypoOu;

—  aKTUBHBAIMIO JISATEIBHOCTH TpenoaaBareneii Kadgenpsr mo pa3paboTke u u3gaHuo yued-
HBIX U Y4€OHO-METOIMYECKHUX MTOCOOUM, TPAKTUKYMOB, 3JIEKTPOHHBIX yueOHBIX KypcoB (DYK);

—  pa3pabOTKy HOBBIX U MOJEPHU3ALMIO CYIIECTBYIOIIUX JIJAOOPATOPHBIX pabOT MO YBS3KE C
OCBOCHMEM 3HaHMH, yMeHHH M komnereHuuil B nenoMm no OOII B coorBercTBUM € (elepaabHbIMU
rocy/1apCcTBEHHbIMU 00pa30BaTEIbHBIMU CTaHAPTaMU;

—  CO3JaHME METOAMYECKOr0, B TOM YHCJI€ MYJIbTUMEIUHHOrO, 00eCIIeYeH sl aKTUBHBIX U MH-
TEPaKTUBHBIX (POPM MPOBEACHUS YICOHBIX 3aHATHIA.

5.2.3.1 Y4eOGHO-MeToauueckass paboTa mpernojaBaTeneil MiIaHUPYeTCsl B COOTBETCTBYIOIIEM
pasjesne WHAMBHIYAIBHOTO IJIaHa Pa0OoTHI MPeroiaBaTelieil Ha y4eOHBIN TOI.

5.2.3.2 Ha Kadenpe npoBoasTcsi Hay4YHO-METOANYECKHE KOH(PEPEHIINN, CEMUHAPhl U COBella-
HUs. Pe3ynbrarel paboThl GUKCHPYIOTCS B COOTBETCTBYIOMIMX OTYETAX B BUJIC MPHIIOKCHHUNA, HOCSAIIIMX
PEKOMEH/1aTeNIbHBIN XapakTep.

5.2.3.3 Ha Kadenpe miaHupyroTcs ¥ TIPOBOAITCS OTKPBITHIC 3aHATHS, OPTaHU3YIOTCS B3aMM-
Hbl€ IIOCEIICHUs 3aHATUI NpenojaBaTeIsiMM, B TOM YHCIIE C Yy4acTHEeM MpernojaBareneid Ipyrux Ka-
enp.

5.2.3.4 Pazpabotka OIIOII nmo nucuumniuHaM, 3akperuieHHsIM 3a Kadenpoit, 1 ux cTpykTyp-
HBIX 3JIEMEHTOB (Y4eOHBIX IJIAHOB M KaJ€HAAPHBIX y4EOHBIX IpauKoB, pabounX IMporpaMm JUCIH-
IUIMH ¥ NPaKTUK, MPOrpaMM IOCYIapCTBEHHONM MTOrOBOM aTTECTALIMH, OLEHOYHBIX U METOJUYECKHX
MaTepuayioB, (popmMa aTTecTanuu U ap.) Il oOecrieueHus: 3aHsATUH BCeX BUIOB, GOPM M TEXHOJIOTHI
o0yueHus sBisieTcs HeoTbeMieMoil yacteio aestenbHocTH [IT1C Kadenpsr.

5.2.3.5 Meroauueckuii ceMruHap KoJIeKTuBa paboTHUKOB Kadenpsl sBisieTcs MOCTOSHHO Jei-
CTBYIOUIMM HEIITaTHbIM pabounm opranom Kadenpsl, cmocoOCTByeT COBEPIIEHCTBOBAHHUIO Y4eOHO-
Hay4YHOW, METOJUYECKON U APYruX BUIOB AearenbHocTu Kadenps.

PykoBoauUT MeTOIMYECKUM ceMUHapoM KoJuiekTuBa Kadenpsl OTBETCTBEHHBIH 3a METOAHMYE-
CKYIO padory.

PaboTta MeTOMUECKOro ceMHHapa OCYIIECTBIISAETCS B COOTBETCTBUU C MJIAHOM METOJUYECKOM
nesitenbHocTH Kadenpel, 3amanusmu 3asenyromiero Kadenpoii, pemenusimu 3acenanus Kadenpsi,
pelIeHusIMH 3aceaHusi MeToINYECKOro coBeTa Y HUBEPCUTETA.

Pexomenpanmu mMeroamdeckoro cemuHapa Kadeapsr mocne oOcyxaeHus 1 0100peHHsT Ha 3a-
cenanuu Kadenpsl u yrBepxaenus 3asenyomum Kadenpoil cranoBsaTes 00s3aTenbHBIMU I HCITIOJ-
nHenus [IT1C Kadenpsr.

5.2.4 HayuHo-metoanueckas pabota

Meponpusitust pa3aena «Hayuno-meroanueckas paboTa» HampaBieHbl Ha peEIICHUE CIIEAYIo-
HIMX 3a7a4:

—  TIOBBILIEHHE YPOBHSI HAyYHO-UCCIIEIOBATENLCKUX paboT Mo mpobdieMaM MOBBILICHUS Kaye-
cTBa 00pa3oBaHus;

— aktuBm3auuio gestensHoctd [ITIC Kadenprl B coBeplieHCTBOBaHUN METOJUKU U COAEP-
YKaHMS MIPEToIaBaHMsl, TOMCKA HOBBIX METO/I0B, (POPM M CpelICTB OpraHu3aluy y4eOHOro mporecca;

—  BHEJpEeHHue B y4eOHBIH Mpoliecc COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUHN U pe3yibTa-
TOB HaY4HbIX UCCJIEI0BAaHUN;
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— opranmsammo u  ydactue IIIIC Kadenpsr B HayyHO-METOAMYECKUX M HAYYHO-
IPAaKTUYECKUX KOH(EpEeHLHUAX, CEMUHAPAX, KPYIJIbIX CTONAX JUIs alpoOauuil v Momyiaspu3aluu coo-
CTBEHHBIX HAyYHO-TIEJarOTHYECKUX pa3pabOTOK M UCIIOIb30BaHUS TIEPEIOBOTIO OIBITa OTEYECTBEHHBIX
U 3apyO0eXXHBIX BBICHIMX Y4€OHBIX 3aBeICHUI B 00pa30BaTEeIbHON AEATEIBHOCTH Y HUBEPCUTETA,

—  BBINIOJIHEHUE aKKPEAUTALMOHHBIX IOKA3aTelled NeATEeIbHOCTH Y HUBEPCUTETA B YAaCTU y4a-
CTHS TIperojiaBaTeNicii B HaydHO-METOJMUYECKOW padoTe M HaJIM4YUsl HAYYHO-METOJUYECKUX IIKOJ B
VYHuBepcurere.

5.2.4.1 UnpuBuayanbHasi HAy4HO-METOJUYECKAsi padoTa MPEenoiaBaTeisi COCTOUT U3:

—  pa3pabOTKH METOJMUYECKUX MaTepHalIOB;

—  U3Y4YEHH OmbITa pabOTHI IPYrUX MPENOJaBaTENICH;

—  M3YYEHHs METOJUYECKOH U NEAArorudecKou JIMTepaTypsl;

— B3aMMHBIX HOCCH_IGHI/II;'I, aHaJIn3a U OLICHKH 3aHATHH.

5.2.4.2 Pabora Kadenpsl 3akimodaetcss B BEIpa0OTKE OOIIMX MOAXOIOB K KOHTPOIIIO 3HAHUHN H
aTTeCTallUU CTY/IEHTOB.

5.2.5 Hayuno-uccnenoBatensckas padora Kadenpser

Meponpustus pasaena «HayuHo-uccienoBarenbckas paboTa» HalpaBlieHbl Ha PELICHUE Clle-
JYIOILUX 33/ay:

— npoBeJeHHE (PYHIAMEHTAIbHBIX U MPUKIATHBIX HAYYHBIX UCCIIEIOBAaHU, B TOM YHCIIE JUIS
YKEJIE3HOJJOPOKHOM 0Tpaciu;

— yuactue IIIIC B KOHKypcax Hay4HO-TEXHHYECKHX MPOrpaMM, MEKIYHApOIHBIX U BCEPOC-
CUICKHUX I'PAHTOB U NPOEKTOB;

—  noBblIeHHE Y3PHEKTUBHOCTH pabOThI aCUPAHTYPHI, JOKTOPAHTYPbl U JUCCEPTALMOHHBIX
COBETOB;

—  BBINIOJIHEHHME aKKPEIUTAIMOHHBIX TMOKa3aTened YHUBEpCUTETa B 4acTHU KOJMYECTBA IyO-
JUKalUi B BEAYIIMX POCCUICKUX U 3apyO0ekKHBIX )KypHaIax;

— aKTMBHOE y4acTHe HAy4yHO-TEeJarOTMYeCKUX COTPYAHMKOB B DPabOTE MEXIyHApOJHBIX,
BCEPOCCUINCKUX, pETHOHAIbHBIX KOHKYPCOB, KOH(QEPEHIIUH, CEMUHAPOB, KPYTJIBIX CTOJIOB, BBICTABOK.

5.2.5.1 Hayunas paborta Kadenps! mianupyercss 1 OpraHu3yeTcsi HA OCHOBaHMH MEPCHEKTHB-
HOT'O U FOJIOBOTO IJIAHOB, COIVIACOBAHHBIX C IJIAHAMH Hay4HOH paboThl paKkyabTeTa U Y HUBEpPCUTETA.

5.2.5.2 JIna opraHuzauuy U MpoBeAeHUs HaydHoi pabGotel Ha Kadeape moryr co3maBarbes
BpEMEHHbIE TBOpPUECKHE (aBTOPCKHE) KOJIJIEKTUBBI, BO3IIaBisgeMble 3aBeayrommm Kadenpsl, npodec-
copamu, JIOIIeHTaMH, BeyIIIMMU HaydHbIMU coTpyaHukamu. Cotpyaauku Kadenpsl no cornacoBanuio
¢ 3aBenytomuM Kadenpoit Moryr BXoauTh B TBOpUECKUE (aBTOPCKUE) KOJUIEKTUBBI IPYTUX MOApa3ie-
JeHui YHHBepcHUTeTa, eclii paboTa HOCUT KOMIUIEKCHBIN XapakTep. B coctaB TBOpueckux (aBTOp-
CKHX) KOJIJIEKTUBOB MOTYT BKJIIOYAThCsl HauOoJiee MOArOTOBIEHHBIE CTYI€HThI, MATUCTPbI, aCTIUPAHTHI
Y CIIyIIaTeNu Y HUBEPCUTETA.

[lo pe3ynpTaTaM HayudHbBIX HCCIEAOBAHUN pa3pabaTHIBAIOTCA M MPEICTABISIOTCS HTOTOBBIE,
IPOMEXYTOUHBIE (YaCTHBIE) OTUETHI UM pabouyre MaTepHalbl 0 OTAEIbHBIM 3TarnaM padboTsl. Hayu-
HbI€ BBIBOJIbI U MPEAJIOKEHUS, pe3yibTaThl paboT U paboune MaTrepralibl pacCMaTpUBAIOTCS Ha 3ace-
JAHUSAX aBTOPCKUX KOJUIEKTUBOB, HAYUYHBIX CEMUHApaxX U yTBEPKAaloTcs Ha 3acenaHusax Kadenpsl.

5.2.5.3 Opranuzanus ¥ TEKYIIMHA KOHTPOJb BBIOJHEHHUS IJIAaHA HAYYHO-HUCCIIEIOBATEIbCKON
pabotsl Ha Kadenpe ocymectisercs 3aBeaytommmM Kadenpoil 160 0TBETCTBEHHBIM 32 HAYUHYIO pa-
oory.

5.2.6 HayuHo-uccnenoBaTenbsckas paboTa CTyJJCHTOB

Meponpustus paszaena «HayuHo-uccienoBarenbckas paboTa CTyA€HTOB» HaIllpaBJIeHbI Ha pe-
LIEHHE CIIEIYIOIINX 3a1a4:

—  TIOBBILIEHHE KayecTBa MOATOTOBKH CTYJIEHTOB, PACUIMPEHNE UX TEOPETUUYECKOTO KPYyro3o-
pa ¥ Hay4HOH SPYIUIINH, Pa3BUTHE Y CTYIEHTOB CIIOCOOHOCTEH K KOHCTPYKTOPCKO-TEXHOJIOTHYECKOM
U PallMOHAIN3aTOPCKO-N300peTaTeNbCKON AESITETbHOCTH;
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—  CO3/JaHME OPraHMU3allMOHHBIX, METOJUYECKUX U MATEPUaIbHO-TEXHUYECKHUX YCJIOBUM IS
pa3sBUTHSI HAyYHOI'O TBOPUYECTBA MOJIOJEKH, COBEPLICHCTBOBaHMUS (POpPM IPUBJIEUCHHs CTYIEHTOB K
Hay4YHBIM HCCIIEI0OBaHUIM;

— aKTMBHOE IPHUBJICYECHUE CTYAEHTOB K IPOBEACHHUIO (YHJaMEHTAJIbHBIX U HPUKIIAJHBIX
HaY4HBIX UccienoBanuii Ha Kadenape u B monpasaeneHusx Y HUBEPCUTETA;

— obecrieueHne MHTETPAlMH YY€OHBIX 3aHATUN U HAYYHO-HCCIEI0BATEIBCKONH PabOTHI CTY-
JICHTOB;

—  TONYJISIPHU3aLMI0 CPEIH CTYACHYECKOW MOJIOJIEKH HAaY4YHBIX JAOCTHKEHUW YYEHBIX Y HHU-
BEPCUTETA;

—  TpUOOpPETEHHE CTYJCHTAMH OIbITa IMYOJMYHBIX BBICTYIUICHUN HAa KOH(EPEHIUIX, CEMHHA-
pax, AMCKYCCHUSX M OIBITA yYacTHs B OJMMIIMANAX U KOHKYpPCaXx;

—  CO3/aHME aKCeJIEPallMOHHBIX ITPOrpPaMM, HaIllPABJIEHHBIX Ha OCBOCHUE HOBBIX PHIHKOB TPY-
JIOYCTPOMCTBA BBIITYCKHUKOB, y4aCTHE CTYIEHTOB B HAY4YHO-HCCIIEIOBATEIbCKUX NPOEKTAX, pa3BUTHE
Hay4yHBIX Uiel 00ydaroluXcs ¢ UX MEPEBOIOM B HAYUHO-TEXHUYECKOE MPEANPUHIUMATEIBCTBO.

HenocpencTBenHoe pyKOBOACTBO HAy4HOM pabOTON OOYdYaOUIMXCS OCYIIECTBIIAIOT Mpernojaa-
Batesn Kadenpor.

OOyuaromiyecs: BBIITOJHAIOT Hay4Hble Pa0OTHl B COOTBETCTBUM C IIEpPEUYHEM TEM, pEKOMEHIye-
MBIX UM C YYETOM COJIepKaHHs pa3nenoB nuctuiuine U mwianom HUP Kadenper. O0yuatormmmcest amst
IIPOBEJECHUS UCCIIEN0BAaHUI ONPENENIeTCs 1LeNb U 3aJa4l UCCIICJOBAHUN, KAKUE Pe3yNbTaThl JOJLKHBI
OBITH TOCTUTHYTHI U KaK OHU OPOPMIISIOTCS. 3aJaHHE PACCUUTHIBACTCS HA CEMECTP WIIN y4eOHBIN TOI.

Pabota unu sTan paboThl cCUMTAETCs 3aKOHYEHHBIM, €CJIM 00YyJaroLuiics caena cooOLieHne Ha
CEeKIMH WM 0(hOPMIUII MMCBMEHHBIN 0TYeT (pedepaT, CTaThio) 10 TeME, TOTYIHIT OJIOKHUTEIBHBIN OT-
3bIB PYKOBOAMTENS pabOThI (aKT peain3aliy B MOPA3/IeIeHUH 3aKa3uiKa) UM ero paboTa BKJIOUEHA
B uiad HUP Kadenpwi. Pesynbrarsl uccnenoBanuii peryyisipHo oOCykaroTcs Ha 3acenanusx Kaden-
PBIL.

5.2.7 MexnayHapoaHasi AesITeIbHOCTb

Meponpusitus paznena «MexayHapoaHas AeSTEIbHOCTbY HAIPABIECHBI HA PELICHUE CIIELYIO-
HIMX 3a]a4:

—  pa3BUTHE MPOrPaMM aKaJEMHUECKOTO MEXIyHApOIHOIo OOMEHa IyTeM HalpaBJeHUs pa-
6otHukoB Kadenps! B 3apy0exHble HaydHbIe 1 00pa30BaTENIbHBIE YUPEXKICHUS U MPUTJIAIICHUS UHO-
CTPAHHBIX YYEHBIX Ul UTEHUS JIEKIUH, HayYHbIX JOKJIA/I0B, CTAXKUPOBOK U HAyYHON pabOThI;

— yyacTue coTpyaHukoB Kadeapsl B MeXIyHapOJHBIX KOH(EpEHIMIX, BHICTABKax, IPOBO-
JTMMBIX 3a pyOe:KOM U Ha 06a3e YHUBEpCUTETA; YBETUUYEHHUS YMCiIa MyONIUKalnuil yYeHbIX YHUBEPCUTETA
B 3apyOCKHBIX U3/IAaHUSX;

—  aKTHBM3alMIO yyacTus yueHbIX Kadeapbl B KOHKypcax MEXIyHapOAHBIX I'PAHTOB U MPO-
rpaMM B 00JacTH 00pa3oBaHus U HAYKH;

—  M3y4YCHHE U MCIIOJIb30BaHME OMBITA 3apYOEKHBIX YHUBEPCUTETOB B OPraHU3ALMHN U COJEP-
’KaHUM y4eOHOTo Mpoliecca U HAyYHbIX UCCIIeI0BaHUM.

5.2.8 BocnurarenbHas 1 BHey4eOHas paboTa

Meponpusitust paznena «BocnurarenbHas U BHEydeOHass paboTa» HallpaBJIEHbl Ha pelIeHHE
CIIEIYIOIINX 3a/a4:

— (opMHpOBaHHE y CTYACHTOB YBaKE€HHS K HALMOHAJIBHBIM TPAJAULUAIM U JTYyXOBHOMY
Hacneauio Poccun;

—  BOCIHTAaHHE Y CTYACHTOB CIIOCOOHOCTH K TPYIy U JKU3HH B COBPEMEHHBIX YCIOBUSX, pa3-
BUTHUE OTBETCTBEHHOCTH, CAMOCTOSITEIbHOCTH, TBOPYECKOW aKTUBHOCTH;

—  TOpuOOIIEeHHE CTYAEHTOB K TPagULMsIM NPOPECCHOHANIBHOIO COOOIIECTBA, IPUBHUTHUS
HAaBBIKOB YIIPABJIEHUS KOJUIEKTUBOM;

—  JIYXOBHO-HPaBCTBEHHOE U KYJIbTYPHOE BOCIIMTAHUE CTYJEHTOB;

—  Pa3BUTHUE CTYJEHYECKOI'O CAMOYIPABJICHMS, ABWIKEHUS CTYIEHUYECKUX CTPOUTENBHBIX OT-
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psanoB (CCO), npuBiiedeHHE CTYAECHTOB K PELIEHUIO aKTYyaJlIbHBIX BOIPOCOB JIEATENBHOCTH Y HUBEPCH-
TeTa;

—  TOMyJSIpU3anui0 PU3NIECKON KYJIbTYPHI, MPOIIaraH/ia 3I0pOBOT0 00pa3a KU3HU;

—  MIpUBJICYCHHE CTYICHTOB B TBOPUYECKHE KOJUIEKTHBBI XY0’KECTBEHHOM CaMOIeATEIbHOCTH;

—  BBHITNIOJHEHHE KAICHIAPHOTO IJIaHa BOCIIUTATEBHON paboThl, akTyaln3auud pabodeit mpo-
rpaMMbl Boctiutanus (PIIB).

5.2.9 IIpodopuentanronHas paboTa U JOBY30BCKasl MOJATOTOBKA

Meponpusitust pazaena «lIpodopueHTtanonHas padoTa U JOBY30BCKas MOATOTOBKA» HaIpaB-
JICHBI Ha pEIICHUE CIEYIONINX 3a1a4:

—  paboty B npoHIBHBIX KJaccaxX U MPOPOPUCHTANMOHHBIX YHKTAX B TOPOJIaX M HA TUHEH-
HBIX CTAHIIMSIX XKene3Hou noporu B Bocrounoit Cubupu n 3abaiikaibs;

— y4acTHE B JHSX OTKPBITHIX JBEpEH, Mpe3eHTausX (akyJIbTeTOB M CICIUAIBHOCTEH B
HIKOJIaX, spMapkax npodeccuit, mpoBeJeHHe MPEAMETHBIX OJIMMIINAL, HAYYHO-TEXHUYECKHUX KOHKYP-
COB M KOH(DEepEHIHIA IKOJIBHUKOB;

—  OCYIIECTBIIEHUE B3aUMOJCHCTBHS C 00pa30BaTEIbHBIMH YUPEKJACHUSIMHU CPEAHETO OOIIETO
U Tpo(heCCHOHATTLHOTO 00Pa30BaHUs, YCTAHOBJICHHUE M YKPEIUICHUE IMOCTOSTHHBIX KOHTAKTOB C KOJIICK-
TUBAaMU IIKOJI, TEXHUKYMOB, KOJUICIKEH;

—  pa3BUTHE CHUCTEMBI JIOBY30BCKOW MOJIOTOBKH HIKOJBHHUKOB KaK JOMOJHUTEIHHOW BO3-
MOKHOCTH ycremHoi cnaun EI'D u aganranuu k Oynymeil yuebe B YHUBEpcUTETE; peryasipHoe 00-
HOBJICHUE METOIMYECKUX U MH(OOPMAIMOHHBIX MAaTEPHAIIOB /ISl TIOITOTOBUTEIIBHBIX KYPCOB.

5.3 llratHoe pacniucanue Kadenpsl onpenensiercss B yCTAHOBIEHHOM MOPSIKE U yTBEPIKIALT-
Csl MPUKA30M peKTopa YHuBepcutera. B pamkax BbIIEJICHHOTO MITATHOTO PACIUCAHUA T0100p KaHU-
IaTyp, UX MpeacTaBieHHe, MpU HEOOXOAUMOCTH, Ha KOHKYPCHBIA 0TOOp U M30paHue, UCTIOIb30BaHUE
ycTaHOBJIEHHOTO (oHAa 3apaOOTHOM IIJIAThI, MPEACTaBICHHE PAOOTHUKOB Ha YBOJBHEHHE OCYIIECTB-
nset 3aBenyromuit Kadenpoit.

5.4 Tlopsigok MPOXOXkACHHUS] KOHKYPCHOTO OTOOpa OCYIIECTBISIETCS B COOTBETCTBUU C TPYAO-
BBIM 3aKOHOJ1aTeNIbcTBOM Poccuiickoit denepanuu.

5.5 [IpenoxaBatenu u apyrue padbotHuku Kadeapsl Ha3HAUAIOTCS U OCBOOOXKIAIOTCS OT JIOJTXK-
HOCTH MPUKA30M PEKTOPA B COOTBETCTBUHU C TPYIOBBIM 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

6 KoHTponb 3a AeSTENbHOCThIO

6.1 Obuuit KoHTpONb AesTenbHOCTH Kadenpsl ocymiecTBaseTcss IpoOpeKTOpOM Mo yueOHOMH pa-
oore.

6.2 KoHTpomb BBITIONIHEHUSI OCHOBHBIX 3a/1a4, GyHKIU u obs3anHocTeil Kadenpsr ocymiecTs-
JISICTCSI HETTOCPEJICTBEHHO JCKaHOM (DaKyJIbTeTa.

7 Ynpasnenue Kadenpoit

7.1 PykoBoactso Kadenpoii

7.1.1 HemocpencTBeHHOE PYKOBOJICTBO AeATENbHOCTBIO Kadenpsl ocyIiecTBiseT 3aBeayonuii
Kadenpoit. U36upaercst cpokom 710 5 €T COTIACHO MOPSIAKY, YKa3aHHOMY B YcTaBe YHHBEpPCUTETA U
Ha ocHoBaHuHU [lonoxenus YHuepcurera «O nopsike 3aMelleHMs AODKHOCTEN 3aBenyromero Ka-
denpoii u nexana GaxyibTeTay.

7.1.2 C 3aBenyromum Kadenpoit 3akiarouaercst TpyA0BOii J0roBOP.

7.1.3 3aBenyrommii Kadenpoit Hamensercs HEOOXOIWMBIMU TOJTHOMOUYHSMH W PECypCaMH,
onpezaensieMbMi (elepalbHBIMU M BY30BCKMMH HOPMATHBHBIMU aKTaMU. B mpesenax cBOUX MOIHO-
Mouwmii 3aBenyronuii Kadenpoit m3gaer pacnopspkerust mo Kadenpe, odsi3aTenbHble 71 UCTIOTHEHUS
COTpYIHUKAMU, aClIUpaHTaMH U JokTopaHTamu Kadenpsi.
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7.1.4 3aBenyrommii Kadenpoit ocBobokIaeTcss OT CBOCH AOIKHOCTH MPHUKA30M peKTopa YHHU-
BEpPCHUTETa Ha OCHOBAHUU JIMYHOT'O 3asIBJICHUS WU MO0 UCTEYCHUH CPOKa M30paHus U ACHCTBUS 3aKITIO-
YEHHOTO TPYAOBOTO JOTOBOPA, JIMOO 3a HApYIIEHUE YCIOBHI TOTOBOPA WM TPYAOBOTO 3aKOHOIATEINb-
CTBa.

7.1.5 3aBenyromuii Kadenpoit yaactByer B paboTe BceX MOApa3AeICHU, TIe 00CYKIAI0TC U
pematoTcs Bonpockl aesitenbHocTH Kadenpel. OH HeceT OTBETCTBEHHOCTH 3a BCIO JesTenbHOCTh Ka-
benpsl.

7.1.6 Bce ykazanus, xacarommecs aesrenbHocTH Kadeapsl mim ee OTAETbHBIX PaOOTHUKOB,
UCXOJSIINE OT PYKOBOJCTBAa Y HUBEPCUTETA, ONpeAeIsitoTes yepes 3aBeaytoinero Kadenpoii.

7.2 3acenanue koiiekTuBa Kadenpsr

7.2.1 Pemienns Kadenpsr mpuHUMAarOTCS KOJUIETHAIBHO Ha 3acenanusax Kademnpsr.

7.2.2 Ha 3acenanusax Kadenpsr oOcyxnaroTcsi BOIpOChl y4eOHOM, METOAWYECKOH, Hay4dHO-
MCCJIEIOBATENLCKOM U BHEYUeOHOM padoThl, MHBIE BOMPOCH! AedarenbHocTu Kadenpsl B cooTBETCTBUN
C 3aKOHOJATENbCTBOM P® 1 TOKAIIbHBIMU TPABOBBIMHU AKTAMH Y HUBEPCUTETA.

7.2.3 B 3acenanusix Kadeapsl npuHUMAIOT y4acTHe ¢ IPaBOM roji0ca MITATHBIE MPENo/1aBaTeNn
Kadenpsl, a Takxe nperogaBarenu, paboTaroNie Ha yCIOBHUSIX BHYTPEHHETO COBMECTUTEIHCTBA.

7.2.4 TlpenonaBatenu, padoraromue Ha Kadenpe Ha yclnoBUAX BHEIIHETO COBMECTUTENILCTBA,
y4acTBYIOT B 3acefiaHusix Kadenpsl ¢ mpaBoM coBelIaTENbHOTO roJioca.

7.2.5 T'onocoBanue Ha 3acemnanusx Kadenpsl mpoBoauTcs B OTKPBITONH Qopme, ecau UHOE He
MpPEeayCMOTPEHO HacToAmuM [lojiokeHreM W JIOKaJbHBIMH HOPMATHBHBIMH aKTaMH Y HUBEPCUTETA.
TaitHOe TONI0COBaHME MPOBOAMUTCS MO TPEOOBAHUIO XOTS Obl OHOTO M3 MPUCYTCTBYIOLIUX Ha 3aceia-
HuM wieHoB Kadeapsl, umMeromniero mpaso rojioca.

7.2.6 3acenanue cuuTaeTcs MPaBOMOYHBIM, €CIIM B HEM y4acTBYIOT HEe MeHee 2/3 mpernojaaBa-
Tenbeckoro coctasa Kageapsl, nMeroiero npaso rosuoca.

7.2.7 Pemenne Kadeapsl cuntaeTcst MpUHATHIM, €CJIH 3a HETO mporoiiocoBaio 6onee 50% mpu-
CYTCTBYIOLIMX Ha 3acelaHuHu npenojasatenei Kadenpsl, UMe0mux npaso rojoca.

7.2.8 3acenanue Kadeapsr ohopmiisercs IpoTOKOIOM, KOTOPBIHM MOAMUCHIBAETCS 3aBEAYIOIUM
Kadenpoit u Texuukom. 3acenanue komiektuBa Kadeapsl sBiasieTcsi coBeniaTebHbIM pabounM opra-
HOM Tipu 3aBeaytoniem Kadenpoii. TemaTrka u rpaduk 3aceqaHuil COCTaBISIOTCS 0 Havana Kaxa0ro
y4eOHOTr0 roJla ¥ BKJIFOYAIOTCs B 11aH paboTel Kadenpsr.

8. IlpaBa u o0s3aHHOCTH coTpyAHUKOB Kadenps

8.1 O0sa3aHHOCTH, MpaBa, MOJHOMOYMS 3aBeaytolero Kadenpoi, a Takxe JOIKHOCTEH B COOT-
BETCTBUU CO LITATHBIM PAacCIUCAaHUEM OIPEIEIIECHBI TOJKHOCTHBIMU MHCTPYKLMSMHU, NIPEACTABICHHbI-
MU B NpWIOKEHUSIX A (g mpodeccopcKo-MpenoiaBaTenbckoro coctaBa) u b (s yueGHo-
BCIIOMOTaTEJIbHOTO COCTaBa).

8.2 K xomnerenuuu Kadenpsr oTHOCITCS CelyroIIe BUIbI 1€ATEIbHOCTH.

8.2.1 BHeceHue npennoKeHui:

— mo BbIOOpaM 3aBemytomiero Kadenpoil cormacHo mpaBuiaam, OmpenensieMbiM YCTaBOM U
JPYTUMH JIOKAJIbHBIMH HOPMaTUBHBIMHU aKTaMU Y HUBEPCUTETA;

— 1o BbIOOpPY HampaBJIEHUH, CIENUATbHOCTEH MOATOTOBKM M MEPETNOATrOTOBKH CIEIHalIH-
CTOB, B TOM YHCJIE€ TOBBILICHUS KBATU(PUKAIIUY;

8.2.2 TloaroroBka y4eOHUKOB, YU€OHBIX U METOJUUYECKUX MOCOOMIA, B TOM 4Hcie ¢ rpudamu
YMO u MunucrepctBa oOpa3zoBaHus U Hayku PD, MmoHorpaduii 1 Hay4HbIX MyOJIHUKaINN; HHUIUUPO-
BaHMe, MOJrOTOBKA U OOCYXJI€HHE MPOEKTOB JIOKAJbHBIX HOPMATUBHBIX aKTOB YHHBEPCHUTETA, 3aTpa-
TUBAIOLINX MHTEpechl KojutekTrBa Kadenpsr.

8.2.3 IloaroroBka MpoeKTa CIMCKa PELEH3EHTOB (ONIIOHEHTOB), PYKOBOJIUTENEH acCIIUPaHTOB,
3aTparMBaoIUX UHTepechl KoyiekTuBa Kadenpsor.
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8.2.4 Coznanue 1abOpPaTOPHBIX MPAKTUKYMOB, BBIOOP M peaH3alis TEXHOJOTHNA MOATOTOBKH
CHELMAINCTOB, U OPraHU3aLUsl HEMPEPHIBHOIO KOHTPOJIS 32 UX MOATOTOBKON B YAaCTH, OTHOCSILEHCS K
Kadenpe.

8.2.5 Pacnpenenenue nmopydeHudd U y4eOHON Harpy3Kd ¢ y4eTOM KBaJlM(HKalUu mpernogaBa-
Tesel, TpeOOBaHM roCy1apCTBEHHBIX CTaHAAPTOB M PELICHHWH YYEHOro coBeTa (pakyabTeTa U COOT-
BETCTBYIOIIEH BhITycKaromeil Kadpenpsr;

8.2.6 TloaroroBka mpesacraBieHuid paboTHUKOB Kadeapbl K rocymapcTBEHHBIM Harpajam
3BaHUSM.

8.2.7 IloaroToBka NMpejIoKeHUH YYEHOMY COBETY YHMBEPCUTETA MO YCTAHOBJICHUIO, U3MEHE-
HUIO WM BO3Bpary cratyca Kadeapsl u pa3penienuii Ha BeJJeHHE OINPEEICHHBIX BHJIOB €€ JIesATelNb-
HOCTH.

8.2.8 OpraHmzanusi U pyKOBOJICTBO HAyYHO-HCCIIEIOBATEIBCKOM PaOOTON CTYIEHTOB, MOJIO-
ToBKa nakeroB 3aka3oB Ha HMP, OKP u rpanTsl; pa3paboTka nporpammsl pa3sutus Kadeapsi.

8.2.9 Yyactue B NOArOTOBKE U U3MEHEHUH Y4E€OHBIX IJIAHOB MO CIIELUAIBHOCTSM U HallpaBiie-
HUSIM B COOTBETCTBUU C FOCYJapCTBEHHBIMH 00111€00pa30BaTeIbHBIMU CTaHAAPTAMU.

8.2.10 Yuactue B OpraHu3alyy HENPEPHIBHOIO MOHUTOPHUHIA KAayecTBa MOJIIOTOBKU CIlelHa-
JMCTOB.

8.2.11 IlpoBenenue mo BceM ¢opmMaM OOy4EHHUsI JIEKUIUH, TaOOPaTOPHBIX, TPAKTUIECKUX, Ce-
MHUHApPCKUX M APYIMX BHJOB y4EOHBIX 3aHATHUH, NPEAyCMOTPEHHBIX y4eOHBIMU IJIAHAMU; a TaKXKe ca-
MOCTOSATEIBHOIM paboToil CTYACHTOB 10 M3ydeHUto nuctuiine Kadenpsr; mpoBeaeHne 3a4eToB U K-
3aMEHOB.

8.2.12 IIpoBeneHne MeponpusTHIl 110 OpraHU3alUU BOCIIUTATENbHON pabOThl CPEIU CTY/ACH-
TOB.

8.2.13 Pa3paboTka HHIUBUAYAIbHBIX IUIAHOB Y4€OHOM, HAYYHOI, METOAMYECKON U Ipyroi pa-
601b! penogasareneit Kadenper; nzyuenue, 06001IeHHEe U pacIpoCTpaHEHHE OMBbITa pabOThI JTyUIINX
IIPENOo1aBaTeleH.

8.2.14 IloaroroBka acCnMpaHTOB U JOKTOPAHTOB, OJrOTOBKA Hay4YHO-IIEJarOrMYE€CKUX KaJIpoB,
paccMOTpEHHE uccepTalui, IpeaCTaBIIeMbIX K 3auTe coTpyauukamu Kadenpsl, a Takke paccMoT-
peHHE MO MOPYYEHHUIO PEeKTopaTa, JUCCEpTAllMOHHBIX COBETOB YHHBEPCUTETAa WM MO COOCTBEHHOU
VMHUIMATUBE IUCCEPTALUN, TPEJICTABISIEMbIX COTPYAHUKAMH IPYTUX MOApPa3/IeIeHUi YHUBEpCUTETa U
CTOPOHHUX OPTraHU3ALNM.

8.2.15 Oxka3zanre MOMOIIM HAYMHAIOIIMM TPENO0/IaBaTesIM B OBJIAJICHUM TEJarOTUYECKUM Ma-
CTEPCTBOM.

8.2.16 ObecneueHre BHyTpeHHeN U BHelIHel arrectauuiit Kadenps! cornacno pemenusm Yue-
HOT'O COBETa Y HUBEPCUTETA.

8.2.17 Opranuzanuus yyacTusi NpernojiaBareiei, COTpyJHUKOB, CTY/I€HTOB, aClIUPaHTOB U JIOK-
tTopaHToB Kadenpsl B KOHKypcax, KOHpEepeHIHIX, CEeMHUHapaX, CUMIIO3UyMax, TeHAepax U T.II.

8.2.18 Opranuzanus 1 BeJ€HHUE NEI0NPOU3BOJICTBA B COOTBETCTBUHU C ICMCTBYIOIMMHU HOpMa-
TUBHBIMU aKTaMH.

8.2.19 ObecnieueHne COXpaHHOCTH 3aKperuieHHbIX 3a Kadenpoit momenienuit, a Takxxe 000py-
JIOBaHUS, TUTEPATYPHl U APYTHX MaTepUaIbHBIX IEHHOCTEH.

8.2.20 BrmmonHenune apyrux QyHKIMHA B paMKax Hay4HO-00pa30BaTeNIbHOM JNeATEIbHOCTH, Je-
nerupoBaHHbIX Kadenpe nekaHoM ¢axkyabTeTa WM peKTOpoM (IPOPEKTOPOM) Y HUBEPCUTETA.

8.2.21 PabGota B 001acTH 10BY30BCKOM MOJATOTOBKH IO pa3padOTKe U BBHINOJIHEHUIO MEPOTPH -
THUH 110 OpraHu3ay Habopa CTYACHTOB Ha CIEAYIOLINH o/, a TaKXkKe 10 MOATOTOBKE a0UTYPUEHTOB K
BCTYNUTEIbHBIM SK3aMEHAM.

8.2.22 Yyactue B paboTe coBera obpasoparenbHbIX nporpamm (COII) no HampaBaeHUsIM O
TOTOBKM 00pa30BaTENIbHBIX IPOrpaMM, B pa3padOTKe yueOHBIX MJIaHOB.
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9 I[OKYMGHTEU_[I/ISI IJIaHUPOBAHUA U OTYCTHOCTU

9.1 JlenompousBoctBo Ha Kadenpe.

CornacHo npuHATHIM B YHUBepcuTeTe npasBuiaM Kadenpa Benet nenonpousBoactso. Kadenpa
UMEET CBOIO YUEOHYIO, METOJUYECKYIO WIIM MHYIO JJOKYMEHTAIUIO, OTPAKAIOIIYIO CO/Iep)KaHue, opra-
HU3AIHMIO ¥ METOJIMKY MPOBEACHHS Y4€OHOTr0, HAYYHOTO | JIp. BUJIOB JiesiTeNbHOCTH. [lepeueHs 00s13a-
TeIbHOW W JOMOJHUTENBHON NokyMeHTaruu Kadenpsl pernaMeHTUpyloTCS HOMEHKIATYpo Jel, co-
[JIACOBAHHOM C OOILIMM OTZIEIOM Y HUBEPCUTETA.

9.2 CTpaTern4eckoe U orepaTuBHOE MJIaHUPOBAHKUE

9.2.1 Pabora Kadenpsl ocymiecTBIsSeTCs B COOTBETCTBUU C MEPCICKTUBHBIMU (HA TPU TOAQ) U
TEeKYIUMH (Ha y4eOHBIN M KaJCHIAPHBIN TO/) IUIaHAMH.

9.2.2 Corpynuuku Kadenpsl cOCTaBISIOT €XETOAHBIC WHAWBHIYaIbHBIC IUIAHBI 1O BCEM
HaIpaBlIEHUSM pabOThI, onpeaenéHHbIM m1anoM Kadeapsr.

9.3 JlokyMeHTa1usi OTYETHOCTH.

3acnymuBanue u oocyxaenue otuetoB Kadenpsl mpoussoautcs Ha 3acenanusax Kadenpsr, 3a-
celaHusAX YUYEHOro coBeTa (aKyiabTeTa, y MPOPEKTOPOB IO HAMPABICHHUSM JICATEIILHOCTH Y HUBEPCH-
TeTa, IpU HEOOXOAUMOCTH, Ha 3aCEIaHUAX PEKTOopaTa U YUEHOTO COBETa YHHBEPCHUTETa B COOTBET-
CTBUHU C IUITAHAMH KX PAOOTEHI.

10 [Topsimok peopraHu3aiy 1 JIUKBUAJAIUN

10.1 Peopranuzanus u mukBuganus Kadenpsl mpou3BoasATCS B COOTBETCTBUH C MIPUKA30M PEK-
TOpa Ha OCHOBAHUU pelIeHUs] YUEHOIo COBeTa Y HUBEpCHUTETA.

10.2 Co3nanue, peopranu3anus U JUKBUAALUS ToApa3ieneHuil B ctpykrype Kadenps mpous-
BOJIATCS] B COOTBETCTBUU C ITPUKA30M PEKTOPA MO MpejcTaBieHuo 3apeaytomero Kadenpoii.

10.3 Co3nanue, peopranusanus 1 JUKBUAALNS CTPYKTYpHBIX noapasaeneHuil Kadenper cuu-
TAIOTCsl 3aBEPUICHHBIMU B MOMEHT YTBEPXKIECHHUS PEKTOPOM M3MEHEHUH U JONOJHEHUH K HACTOALIEMY
[Tonoxenuto.

11 OTBEeTCTBEHHOCTH

11.1 3aBenyromuii Kadenpoii HeceT BCIO MOJHOTY OTBETCTBEHHOCTH 3a KAue€CTBO U CBOEBpE-
MEHHOCTb BBINOJIHEHUS 3a7a4y U (QYyHKUUH, Bo3nokeHHbIX Ha Kadenpy nactosmum Ilonoxenuem u
JPYTMMHU JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMHU Y HUBEPCUTETA.

11.2 B cnydyae HEOAHOKPATHOTO HapyIIEHUS OOS3aHHOCTEH M HEBBINOJHEHHUS CBOMX 00s3a-
TeNbCTB 3aBenyromuii Kadenpoit Moxer ObITh OTCTpaHEH OT AOKHOCTH IPHUKA30M peKTopa YHUBEp-
CUTETA JI0 PELIEHUS BOIIPOCA O COOTBETCTBUM €r0 3aHMMAEMOM JOJDKHOCTH YUEHBIM COBETOM Y HHU-
BEPCUTETA.

11.3 Crenenb OTBETCTBEHHOCTH JApYrux paboTHUKOB Kadenpel ycraHaBiMBaeTcs: MX IOJK-
HOCTHBIMH MHCTPYKIMSIMU U JPYTUMU JIOKAJIbHBIMM HOPMATUBHBIMU aKTaMH Y HUBEPCUTETA.

12 Ouenka kauectBa aesteabHOCTH Kadenpsr

Onenka kayecTBa JesTenbHOCTH Kadeapsl ocyiecTisieTcs Ha OCHOBE TaHHBIX:

—  aHajM3a BHINOJHEHUs miaHa padotsel Kadenpsr,

—  BBINOJHEHUs 00s3aHHOCTEN coTpyaHHKoB Kadenprsl B COOTBETCTBUHU C JOIKHOCTHBIMU
UHCTPYKLHUSMU;

—  pe3yabTaToB caMOOOCIEI0OBaHMS, BHYTPEHHUX U BHEIIHUX ayJUTOB CUCTEMbl MEHEKMEH-
Ta KauecTBa;
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—  TPOXOXKACHUS KOMIUICKCHON OLIEHKU AEATENIbHOCTH YHHBEpPCHTETa U ero (HuinaioB (JIu-
LEH3UPOBAHKE U TOCYJapPCTBEHHAS aKKPeIUTaIus);

—  HE3aBHCHUMOW OLIEHKU KaueCcTBa 00pa30OBaHMS;

— aHaIM3a aKKPEIUTAIlMOHHOTO MOHUTOPUHIA MO pealn3yeMbIM 00pa3oBaTENIbHBIM IPO-
rpaMmam.

13 Ilopsinok BHeceHus uaMeHeHui B [lonoxxenne

13.1 M3MeHeHus B TEKCT NOJI0KEHUS 0 Kadepe BHOCATCS B CIEIYIOIUX CIIydasx:

— npu u3MeHeHun craryca Kadenpsr;

—  IpU U3MEHEHHM OpraHU3al[MOHHO-YIIpaBlIeHuYecKo cTpykTypbl Kadenpsl nimu YHausepcu-
TETa;

—  IIpH 3aMeHe, J00aBJIeHUH WU UCKIIIOUEHUN OTIEeNIbHBIX (QyHKUMHN B nesrenbHocTH Kaden-
pBL;

— IIpHU BBEJCHUHU (pelepabHBIX IOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB BBICILETIO
00pa3oBaHusi HOBOTO TTOKOJICHHUS;

— IIpU BHECEHHM M3MEHEHHWH B HOPMATHBHYIO U PACHOPSAUTENBHYIO JOKYMEHTALUMIO BBIC-
IIMX OpraHoB yrpasieHus (PeneparbHOTO areHTCTBA JKEIE3HOAOPOKHOTO TPAHCIIOPTA U AP.), @ TAKKE
Ha OCHOBAHHUM PELICHUI OPTaHOB yNpaBJIEHUsI Y HUBEPCUTETOM;

— B JIpYTHX CIydYasx.

13.2 Tlopsinok BHeceHus: u3MeHeHuil B [lonoxxenue onpezeneH TpeOGOBaHUAMU JOKYMEHTHPO-
BaHHOM npouenypoit «Ynpasienue gokymentauuein» (Ne J111.250000.01.4.090-2012). OtmeTka o BHe-
ceHuu u3MeHeHui B TekcT llonoxenus o kadeape npocrasisercs B JIuCT perucrpanny n3MeHEHUH.

13.3 Otmena Ilonoxenus o xkadeape ocylecTBIsSeTCs] IPUKAa30M, B KOTOPOM MPUBOAUTCS CO-
OTBETCTBYIOIIee 000CHOBaHUE (JIMKBUIAIMS MU peopranu3anus Kadenpel, BHeIpeHHE HOBOTO THUIIO-
BOro nosioxkenus o Kadenpe B3amen aeicTByOMIETo U Ap.)

COI'JTACOBAHO

ITpopekTop no yueOHOI paboTe J.A. lunen
HavanpHuk npaBoBOro ymnpasieHUs K.IO. Yconbues
HavansHuk otaena kaapos C.A. Ulrarep
PA3PABOTAHO

3aeayronuit kadenpoit UCu3U T.K. Kupunnosa
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[Ipunoxenue A

JI0JZKHOCTHASI HHCTPYKIMSA
3aBenymomero kadgeapoii

1. Obu1He moIoKEHHS

1.1 Hacrosmas AOKHOCTHAasE MHCTPYKLMsI pa3paboTaHa B COOTBETCTBUM C TpylOBBIM
Konexcom Poccuiickoit ®enepanumn; DenepanbabiM 3akoHOM «0O0 obOpasoBanuu B Poccuiickoit
denepanun» oT 29.12.2012 1. Ne 273-D3; xapakTepuCTUKON 3aBEAYIOIIETO Kadeapoi, yTBepKICHHOM
[Tpuxazom MuHMCTEpPCTBA 3paBOOXPaHEHMSI U coLlMaIbHOTO pa3BuTus Poccuiickoit denepanuu ot 11
suBaps 2011 r. Ne 11 "O06 yrBepknenun EnuHOro KBanuguKalMOHHOTO CIIPABOYHUKA TOJKHOCTEH
PYKOBOJIUTENCH, CHENHAINCTOB W ChOyxamux, pasznen "KsamupukanmoHHBIE XapaKTePHUCTHUKU
JOJDKHOCTEH PYKOBOJUTENEH M CHELMaIMCTOB BBICHIETO NMPO(ECCHOHATBHOIO U JIOMOJIHUTEIBHOTO
npodeccuoHanbHOro 0opazoBanus'.

1.2 3aBenyrouuii kadeapoii genepaabHOro rocy1apcTBEHHOro OK0PKETHOIO 00pa3oBaTeIbHOIO
YUpEXJEHUsl BbICIIEro IpodeccuoHanpHOro  oOpazoBaHus  «VpKyTCkuil  rocynapCTBEHHBIN
YHHUBEPCUTET IyTel cooOLIeHus» (Jlajiee - YHUBEPCUTET) OTHOCUTCS K KaTErOopuu pPyKOBOAUTENEH U
MOTYMHSETCSI HEOCPECTBEHHO JeKaHy QaKyIbTeTa.

1.3 3aBeayromuii kKadeapoil HMMeeT B CBOEM HENOCPEICTBEHHOM IOJYMHEHUU IepCOHAI
Kadeapsl.

1.4 3amermienue JOKHOCTH 3aBenyromiero kadeapoil mpou3BOIUTCS MO TPYAOBOMY JOTOBOPY
(1ONOJTHUTENBPHOMY COTJIAIIEHHUIO K TPYIOBOMY JIOTOBOPY), 3aKJIOYaeéMOMY Ha CpPOK JO ISITH JIET.
3aKJIIOYEHNIO TPYAOBOIO JIOrOBOpa (JIOTOJIHUTENBHOIO COIMVIALIEHUs K TPYIOBOMY JIOTOBOPY)
npenuecTByoT BbIOOpHI. [lopsiiok u yciaoBusi BBIOOPOB U OQOPMIIEHHS TPYAOBBIX OTHOILIEHHH ¢
NpPEeTeHIeHTaMHU Ha JOJDKHOCTh 3aBEAYyHOIero Kadeapoil onpeaesnstoTcs: 3aKkoHoAaTenbcTBOM PP u
JIOKQJIbHBIMU NPAaBOBBIMU aKTaMU Y HUBEPCUTETA.

1.5 3aBeayrommii kadenpoil Ha3HayaeTcss M OCBOOOKIAETCS OT JODKHOCTH MPUKA30M PEKTOpa
YHuBepcurera.

1.6 Ha Bpems oTcyTcTBHUs 3aBeayroliero kagenpoi (0Tmyck, 00Jae3Hb, Ip.) B IepUo] yueOHOTro
roja ero OOS3aHHOCTH HCHOJIHSAET €ro 3aMecTUTeNlb WM JPYroe JIMIO, Ha3HAaYeHHOE IPUKa30M
pekTopa VYHUBEpCUTETa [0 COIJIAaCOBAaHMIO C 3aBEAYIOIIMM Kadeapoll W TOJ €ro JMYHYIO
OTBETCTBEHHOCTb.

2. Kpanuuxanuonssle TpeOOBaHMs

2.1 TpeGoBanus K KBATH(PUKAIIMH 3aBETYIOIIETO Kaeapoii:

— BbICIIee 00pa30BaHUE — CIICIUATUTET, MarucTpaTypa, acCliupaHTypa, HaJuuue y4EHOH cTeneHu
U Y4E€HOTO 3BaHHsS — Tpodeccop, TOUEHT, CTaX HAYYHO-TIEJarOTHYecKOd paboThl WM paboOTHl B
OpraHu3alMUsaX MO HAMPABJICHUIO IPOPECCHOHATBHOMN IEATEIbHOCTH, COOTBETCTBYIOIIEH EATEIIbHOCTH
Kadenpsl, He MeHee nsTH JeT.

JUis TOKTOpPOB HayK: HaJIM4Yhe HE MeHee 2-X y4eOHBIX M3JaHHH WM 3JEKTPOHHOTO y4eOHOIro
Kypca; HaJHMuue He MeHee 3-X cTaTeld, OMmyOJMKOBAaHHBIX B PEIEH3UPYEMBIX H3JIAHHSIX H3 TEePEUHS
BAK; nannuue He MeHee 2-X cTareil B M3JaHUAX, HHAEKcHpyeMbIXx 6azamu Scopus, Web of Science
WA u3aHne MoHorpaduu (MaTeHThl Ha W300peTeHHe MPHUPABHUBAIOTCA K CTAThIM B U3JAHHUAX W3
nepeuns BAK).

Jnst kKaHAUAATOB HAyK: HAJTWYHEe HE MEHee 3-X y4eOHBIX M3JIaHUN WJIHM SJEKTPOHHOTO YIEeOHOTO
Kypca; HaJHM4ue He MEeHee 5-X cTaTel, OmyOJMKOBAaHHBIX B PELEH3UPYEMBIX H3JAaHMSIX M3 IepeyHs
BAK; nanmuuue He MeHee 3-X cTaTeil B M3AaHUAX, HHACKCUPYEeMbIX 0a3zamu Scopus, Web of Science
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WIM u3JaHue MoHorpaduu (MaTeHTbl Ha M300peTeHHE MPHUPABHHUBAIOTCA K CTAThAM B H3JAHHIX M3
nepeunst BAK).

2.2 3aBenyromuii kKadenapon JOKEH:

2.2.1 3HaTh U COOIIOIATE:

2.2.1.1 3aKOHBI U HMHbIE HOpPMaTHBHBIE NpPaBOBbIe aKThl Poccuiickoii denepanuu 1o Bonpocam
BBICIIIETO TPO(ECCHOHATTLHOTO 00pa30BaHUS;

2.2.1.2 nokanpHBIC HOPMATHBHBIC aKThI 00PA30BATEIIHFHOTO YUPEIKICHNUS,

2.2.1.3 TeopuIo U METO/IbI YIIPABICHUS 00Pa30BaTEILHBIMUA CUCTEMAMH,

2.2.1.4 penepanbHble rocy1apcTBEHHbIE 00pa30BaTEIbHbIE CTAHAAPTHI BBICILIEIO 00pa30BaHUS;

2.2.1.5 mopsiioK cocTaBieHNs y4eOHBIX TJIAHOB;

2.2.1.6 mpaBuia BeACHUS JOKYMEHTAIMH 110 y4eOHOH paboTe;

2.2.1.7 oCHOBBI TIeIarOTUKH, (PU3UOJIOTHH, TICUXOJIOTHH;

2.2.1.8 meToauky npohecCuOHANBFHOTO 00yUYEeHHUS;

2.2.1.9 metomsl W cnocoObl HCIOIB30BAaHUS OOpPA30BATENBHBIX TEXHOJIOTUH B TOM 4YHUCIIE
JUCTaHIIMOHHBIX;

2.2.1.10 oOCHOBHBIE METOJBI TIOWICKA, cOOpa, XpaHEHUs, OOPaOOTKH, MPEIOCTABICHUS,
pacripocTpaHeHus HH(OpMaIu, HEOOXOJUMOM A OCYIIECTBJIEHUS Hay4YHO-HCCIIEI0BaTEIbCKON
JIeSITEIIbHOCTH;

2.2.1.11 mexaHu3mMbl OPOPMIICHHUS MTPAB HHTEIUICKTYAIbHONH COOCTBEHHOCTH;

2.2.1.12 TEXHOJOTHIO OpraHu3alMd METOJMYECKOW, HAy4YHO-METOIUYECKOH, Hay4dHO-
UCCIIEI0BATEIbCKON PabOThI; COBpEMEHHBIE ()OPMBI U METO]IbI O0YyUEHHSI U BOCIIUTAHHUS;

2.2.1.13 npaBuia U NOPAJOK IpecTaBIeHHs 00ydarommXxcs (CTyI€HTOB) K TOCYAapCTBEHHBIM U
UMEHHBIM CTHIICHIMSIM;

2.2.1.14 HOpMaTHUBHBIE TOKYMEHTHI, PETJIAMEHTUPYIOLUE CTAaTyC Hay4YHBIX, NEAArorH4ecKux U
PYKOBOJSIIUX  PAOOTHUKOB  OOpa3oBaTENbHBIX  YUYPEKICHMH  BBICIIETO  HPOQECCHOHATBHOIO
00pa3zoBaHus, 0COOCHHOCTH PEryJIUPOBAHUS, UX TPY/IA;

2.2.1.15 ocHOBBI ynpaBJIeHUs IEPCOHAIIOM;

2.2.1.16 OCHOBBI IKOJIOTHH, SdKOHOMHKH, TIPaBa, COIUOIOTHH;

2.2.1.17 ¢puHAHCOBO-XO3AHCTBEHHYIO IEATEILHOCT 00Pa30BaTENbHOIO YUPEXKICHHS;

2.2.1.18 0CHOBBI aIMUHUCTPATUBHOTO, TPYAOBOTO 3aKOHOAATEIIbCTBA;

2.2.1.19 tpebGoBaHus K paboTe HAa MEPCOHATIBHBIX KOMMBIOTEPAX, MHBIX HJIEKTPOHHO-IIU(PPOBBIX
YCTPOMCTBAX;

2.2.1.20 mpaBuia 1o oxpaHe Tpy/ia 1 MoKapHOi 6€30MacHOCTH.

2.2.2 BlIaneTh:

2.2.2.1 HaBBIKaMH yIpaBJIeHYECKON pabOTHI;

2.2.2.2 HaBbIKaMU IUTAHUPOBAHMSI U OpraHU3aUM YU€OHBIX 3aHATUN U y4eOHOI paboThI;

2.2.2.3 HaBbIKaMH 110 OpPraHU3aluy HAy9HOU paboTHI;

2.2.2.4 HaBBIKAMU METOJUYECKON, HAYYHO-METOJUYECKON paboThI;

2.2.2.5 HaBbIKaMM TIOJH30BAHUS CPEICTBAMHM BBIYUCIUTENBHOW TEXHUKHM, KOMMYHHMKALUNA H
CBSI3H;

2.2.2.6 HaBBIKaMU U TIpUEMaMU OPaTOPCKOT0 MAacTEPCTBaA.

2.3 3aBenyromuii kadenpoi B CBOEH NeSTEIbHOCTH PyKOBOJCTBYETCS:

— @enepanbHbM 3ak0HOM «OO6 oOpazoBanuun B Poccuiickoit ®@enepaunn» ot 29.12.2012r.
Ne273-D3;

— (QenepalbHBIMH  TOCYJApCTBEHHBIMH  0Opa30BaTEJIbHBIMU  CTaHJApTaMU  BBICILIETO
oOpa3zoBaHus;

— VYcraBoM YHUBEpPCUTETA;
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— IIpUKa3aMM, pacCHOpPSIKEHUSIMHU pPEKTOpaTa, PELICHUSMU YYEHOrO COBETa YHUBEPCUTETA,
UHBIMH JIOKQJBHBIMH TPAaBOBBIMH aKTaMH, IO BOIPOCaM OPTraHU3alMM Y4eOHOTO, HAYYHOTO U
BOCIIMTATEIBHOTO ITpOLecca B Y HUBEPCUTETE;

— TIpaBUJIaMH BHYTPEHHEIO TPYAOBOI'O paclopsika Y HUBEPCUTETA;

— KOJUIEKTUBHBIM JJOTOBOPOM, TPYAOBBIM JIOTOBOPOM;

— TOJIOXEHHEM 0 Kadeape;

— HaCTOSIIEH JTOJKHOCTHOM UHCTPYKLIMEH;

— JIpyr'MMHM HOPMATHBHBIMHU aKTaMH Y HUBEPCUTETA, KACAIOLLUECS €T0 JIEATEIbHOCTH.

3. JlomxHOCTHBIE 00SI3aHHOCTH

3.1 OcHOBHBIE 33a7]a4H 3aBEAYIOIIETr0 Kadeapon

3.1.1 Pa3pabaTpiBaeT CTpaTeTWIO0 pa3BUTUS JEATEIBHOCTH Kadeapbl MO HampaBICHUSIM
HOJArOTOBKH, YKpEIUIAeT M Pa3BUBAET BHEIIHUE CBSI3U C pabOTONATENIIMU M OpraHaMM YyIpaBJICHUS
o0pa3zoBaHHEM.

3.1.2 OcymiecTBisIeT aHaiIu3 pblHKA 00pa30BaTENIbHBIX YCIYT U phIHKA TPyZa IO HAIpaBIECHUIM
MOJTOTOBKH OaKalaBpOB M MAarucTpoB Ha Kadenpe.

3.1.3 ®opmMupyer npeanokeHus Mo yIydIIeHUIO BeACHUs yd4eOHOro mporecca Mo mnpoduiro
kadenpsl.

3.1.4 Opranusyer Mex(}akyJIbTETCKOE, MEXBY30BCKOE, MEXIYHApOAHOE B3auMOJeHcTBUE
npernoaaBareneit kadeapsl.

3.1.5 OOGecneunBaeT BBIIOJIHEHUE (PeaepalbHOTO TOCYJapCTBEHHOIO 00pa3oBaTeiIbHOIO
CTaH/apTa BBICIIETO 00pa30BaHUs.

3.1.6 Cozpmaer ycnoBus ans (OpMHUPOBaHHS y OOYYaIOUIMXCS OCHOBHBIX COCTaBJISIOLIMX
KOMITIETEHTHOCTH, OOECMEYMBAIONIeH YCHEIIHOCTh Oyaylmer npopecCHOHANBHOW JesSTETHbHOCTH
BBIITYCKHHUKOB.

3.1.7 Pa3zpabatbIBaeT cucTeMy KauecTBa MOJATOTOBKU CHEIMAIMCTOB Ha Kadepe.

3.1.8 Ormpenenser mnenarorndeckue MeETOABI M CpelicTBa OOy4eHUs B IeNsAX obOecrnedeHus
BBICOKOI'O KauecTBa y4eOHOro Iporecca.

3.1.9 OpranusyeT npoBeACHNUE U KOHTPOJIUPYET BBIMOJIHEHUE BCEX BUIOB YUEOHBIX 3aHATUH 11O
BceM (popmam 00yUeHUsI.

3.1.10 IlpucyrcTByeT Ha y4eOHBIX 3aHATHUAX, @ TAK)KE HAa IK3aMEHaxX U 3a4eTax 1o BEIOODY.

3.1.11 PerynspHo mnpoBOAMT 3acenaHusi Kadeapsl MO OOCYXKIEHUIO 3allNIAaHUPOBAHHBIX U
TEKYLIUX BOIPOCOB Y4eOHOM, HAy4yHOH, METOIMYECKOH MAedaTenbHOCTH pabOTHHUKOB Kadeapbl u
BOCIHUTATEIbHOU PabOTHI.

3.1.12 Tloarotasnuaet 3axntoueHus no OIIOIl u aucuummmuaam kadeapsl, mo OIIOIT apyrux
kadenp daxynprera u 00pa30BaTEIHLHOTO YUPEIKICHHUS.

3.1.13 Coznaer U yuTaeT aBTOPCKHE KypChl MO TUCHMIUIMHAM, MpenojaBacMbIM Ha Kadenape B
YCTaHOBJIEHHOM 00pa30BaTeNbHBIM YUPEXKIEHUEM TOPSAKE U 00beMe.

3.1.14 IlpexacraBisier Ha yTBepKIeHHE JeKaHy (QaKyabTeTa IIaHbl paboTsl Kadeapsl.

3.1.15 OcymecTBisier pacnpeaeneHrue MeJarornyeckol Harpy3ku U (QYHKIMOHAJIbHBIX
o0si3aHHOCTEH MeXIy pabOTHUKaMHU Kadeapbl M KOHTPOJIUPYET CBOEBPEMEHHOCTb M KAayeCTBO HX
WCIIOJTHEHUSI.

3.1.16 OcymiecTBisieT BEIOOp COBPEMEHHBIX TEXHHUUECKUX CPEJICTB OOYUEHHUs MpPU MPOBEACHUU
yueOHBIX 3aHATUI 1 00eCcTIeYNBAET BO3MOKHOCTH UX HUCIIOJIb30BAHHUS.

3.1.17 Opranuzyer W  OCYIIECTBIs€T KOHTPOJIb 32  O3HAKOMUTENIBHOW,  Yy4eOHO-
MPOU3BOJCTBEHHON W JAPYTMMH BHJaMH TPAKTUKU OOydaromuxcs (CTYIAEHTOB, CiyIliaTesneit),
KYpPCOBBIMH U AUIIJIOMHBIMU pabOTaMH.
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3.1.18 ObecrneunBaeT MPOBEACHUE KYPCOBBIX IK3aMEHOB U 3aU€TOB, a TAK)KE MPOMEKYTOYHBIX
UCHBbITaHUN OOydaromuxcsl (CTYIEHTOB, CIyIIaTedei) Mo OTAENbHBIM IMpeaMeTaM; aHaJIU3UpPYeT HX
pe3ysbTaThl U IOKJIABIBACT O HUX Ha 3acelaHusaX Kadeapsl.

3.1.19 Opraau3yer 00 TMOPYYEHUIO PYKOBOACTBA (HaKyJbTeTa MPOBEACHHWE HAYYHO-
HCCIIEIOBATEIbCKONW paboThl Ha Kadeape, paccCMaTpUBaET TUCCEPTALMU, MPECTABIsIeMble K 3aIluTe
paboTHHUKaMU KadeIpbl UM COMCKATEIsIMA YUYEHON CTEIICHH.

3.1.20 PykoBOIWUT HAy4YHO-MCCIICIOBATEILCKOW  paboToii  oOydarommxcs  (CTYJICHTOB,
CIIylIaTesnei).

3.1.21 Opraausyer oOCYXICHHE 3aBEpIICHHBIX HAYYHO-HCCIEIOBATEIbCKUX paboOT U
PE3yJIbTaTOB BO3MOMXHOCTU UX BHEJPEHUS.

3.1.22 OOGecneynBaeT BO3MOXKHOCTh ONYOJIMKOBAHUS CBEACHUH O JOCTHUTHYTBIX HAyYHBIX
pe3yJbpTaTax.

3.1.23 OOGecrieunBaeT COCTaBJICHUE 3aKJIIOYEHUH Ha y4yeOHUKH, y4deOHble M y4yeOHO-
METOIMYECKHE ITOCOOUSI.

3.1.24 Opranusyet paboTy U MPUHUMAET HETMIOCPEICTBEHHOE Y4acTHE B MOATOTOBKE yYEOHHUKOB,
HArJSIIHBIX TIOCOOMIA M Y4eOHO-METOINYECKUX MaTepHaioB Kadeapsl.

3.1.25 KonHTponupyeT KadyecTBO M BBINIOJIHEHHWE WHIWBUIYaJbHBIX IJIAHOB MpernojaBaresiei
Kadeapsl ¥ MHBIX PAOOTHUKOB.

3.1.26 Bener nenaroru4eckyro U Hay4YHO-HCCIEI0OBATENbCKYIO0 paboTy Ha Kadenpe.

3.1.27 W3ywaer, 0000maeT W paclpoCTpaHsSET OMBIT pabOTHl MperojaaBaTeneil Kadenpsl,
obOecrieunBaeT yueOHYI0 U METOIUYECKYIO IIOMOIIb HAYMHAIOIIUM ITpernoaBaTensiM Kadeapol.

3.1.28 PykoBOAUT NOATOTOBKOM Hay4HO-TIEIarOrHYE€CKUX KaIpOB.

3.1.29 [Inanupyet noBeilIeHUE KBaTU(UKALIUK TperioaBaTesiei kageapsl.

3.1.30 YuactByeT B paboTe y4eOHO-METOINYECKUX KOMHUCCUN OOpa30BaTENbHBIX YUPEKIECHUN
[0 HAIPaBJIEHUSIM MOATOTOBKH, YCTAHABIUBAET CBSI3U C JPYTUMHU 00pa30BaTEIbHBIMU YUPEKICHUIMU
Y MHBIMU OpPTaHU3alMSIMU B LIESX OKa3aHUS HAyYHO-METOAMUYECKOM TOMOIIIH.

3.1.31 Ilpunumaer yuyacTHe B MEXKIYHApOAHOH JeATeNbHOCTH Kadenpsl, QaxyiabTeTa
00pa30BaTeNbHbIX YUPEKACHUN, YCTAaHABIUBAET U IMOAJEPKUBAET MEXKIYHAPOJHOE COTPYJHUYECTBO
no npodmwio Kadeapsl C OTEUECTBEHHBIMU M 3apyOS)KHBIMU BBICHIMMH y4eOHBIMU 3aBEICHUSIMU,
HAyYHO-UCCIIEI0BATEIbCKUMH OpPraHU3alusIMU, IPEANPUITUIMU U YIPEKACHUSIMHU.

3.1.32 YyacTByeT B pa3pabOTKe ITATHOTO paciucaHus Kadeapbl.

3.1.33 OGecnieunBaeT COCTaBICHUE M XPAHEHHE BCEX BUJOB JOKYMEHTAI[MHM U OTYETHOCTH IO
UTOTaM JEATeIbHOCTH Kaeaphl.

3.1.34 KonTponupyer BbimonHeHne oOydaromUMHUC (CTyJEHTaMH, CIyIIATeIsIMH) U
paboTHHUKaMU Kadeapbl MpaBUI IO OXpaHe Tpy/a U MoXKapHOW O€30MaCHOCTH.

3.1.35 Bemonnsier apyrue oOS3aHHOCTH, BO3JIOKEHHBIE Ha HETO 3aKOHOJATEIhCTBOM PD,
VYcTaBoM M JpyruMH JIOKaJIbHBIMU PAaBOBBIMH aKTaMH Y HUBEPCUTETA.

4. IIpaBa 1 MOJIHOMOYHS

3aBenyrouuii kadeapoit uMeeT mpaso:

4.1 npencTaBisTh UHTEpECH! Kadeaphl epel pEKTOPaTOM U APYTUMHU OpraHaMH Y HUBEPCUTETA;

4.2 B mpenenax CBOMX MOJHOMOYMM M3JaBaTh PaclopsKEHUs, 1aBaTh yKa3aHUs, 00sg3aTelbHbIe
JUTSL UCTIOJIHEHUSI BCEMU COTPYAHUKaMU Kadeaphl U CTyIeHTaMU Y HUBEPCUTETA,

4.3 TpeboBaTh OT COTPYJHHKOB KadeIpbl OTYET O BBHINOJHEHHM CIIY>KEOHBIX OOS3aHHOCTEH,
COOIOICHUH TPYAOBON AUCLUUILIINHBI, IPABUJI BHYTPEHHETO pacropsKa.

4.4 BHOCUTH NIPEIJIOKEHHUS] O IMOOLIPEHHHM COTPYAHUKOB Kadenpbl M CTYACHTOB, a TaKXKe O
MIPUBJICYECHUH UX K IMCHUAIUIMHAPHON U MATEPUAIbHON OTBETCTBEHHOCTH;
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4.5 TpeboBaTh OT CTPYKTYpHBIX TMOApa3[eiICHUN  YHHBEpCHUTETAa TNPHUHIATHS  Mep,
o0ecrneynBarIuX HEOOXOIUMbIE YCIOBUS Ul MPOBEICHHsI Yy4eOHO-BOCIMTATENBHOIO U HAy4dHO-
HCCIIE0BATEIBCKOTO IIPOLECCOB.

5. OTBETCTBEHHOCTH

5.1 3aBenyromuii kadeapord HECET MUCHMIUIMHAPHYIO, MaTEPHAIbHYIO, UMYIICCTBEHHYIO, a
TaK)K€ UHYI0O OTBETCTBEHHOCTb, YCTAHOBJIECHHYIO 3aKOHOJIATEILCTBOM P®D B ciiyyasix, yCTaHOBJICHHBIX
3aKOHOJATEIbCTBOM P®D, Tpy10BBIM IOTOBOPOM M HACTOSIIEH TOHKHOCTHON MHCTPYKIIMEH.

5.2 3aBemyrommii KadeaApold HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M HEHaJyIeXkallee
BBINOJIHEHHE (71100 HEBBINOJIHEHNE) CBOUX JODKHOCTHBIX O0SI3aHHOCTEH, a TaKyKe MHBIC HapyIICHUs
TPYZOBOW TUCIMILUIMHBI, 32 HECBOEBPEMEHHOE COOIIIO/IeHHE U (MIIM) HECOOIIOICHNE YCTAHOBICHHBIX
IpaBWJI U HOPM TpyHa, OXpaHbl TPyAa, TEXHUKH OE30MACHOCTH, MPOU3BOACTBEHHONW CAHUTAPUH U
POTHBOINOXAPHOW OE30MaCHOCTH, TPABWJI BHYTPEHHETO TPYAOBOTO paclopska, TpeOOBaHMIA,
CoJIeprKalInXcs B JOKABHBIX aKTaX Y HUBEPCUTETA.

5.3 BaBenyromuii kadeapoit HeceT OTBETCTBEHHOCTD 32 BBIITOJHEHHE BO3JIOKEHHBIX Ha Kadeapy
3ajad.

5.4 3aBenyromuii kadeapoii HECET OTBETCTBEHHOCTH 32 00ECIIEYCHHE COXPAHHOCTH MMYIIIECTBA
YHuBepcuTeTa, HaXOIALIETroCs B MOJIb30BAaHUU Kadeaphl.

5.5 3aeenytoumit  kadenpoil  HeceT  OTBETCTBEHHOCTh 32  COCTOSIHUE  TPYIOBOM,
MPOU3BOJICTBEHHOMN, y4eOHON AUCHIUIUIMHBI Ha Kadeape.

6. OueHka kauecTBa Tpyaa

Ornenka kauecTBa Tpy/la OCYILECTBIISIETCSI HA OCHOBE:

— aHaJu3a BBINOJIHEHMSI I1aHa paboThl Kadenpsl;

— BHYTPEHHEW U BHEIIHEW OIIEHKU KauecTBa IporpaMM OakanaBpuaTa U MarucTpaTyphl;
— pe3yNbTaTOB IPOBEACHUS OTKPBITHIX 3aHATUN;

— pe3yabTaTOB caMOOOCIIeI0BaHUS JeITEIbHOCTH MOAPa3/IeIEeHUs;

— OT3BIBOB KOJIJIET U PYKOBOJIUTENEH MOAPA3IEICHUN Y HUBEPCUTETA.

7. TIopsinOK BHECEHHSI U3MEHEHUHN B IOJGKHOCTHYIO MHCTPYKIIUIO

7.1 BHeceHMe W3MEHEHHH M JIONOJHEHHHW B JIOJDKHOCTHYKO WHCTPYKLMIO IPOM3BOJIUTCS B
COOTBETCTBUU C YCTAaHOBJICHHBIM IOPSAKOM B JOKYMEHTUPOBAHHOW IMpOLENYype «YIIPaBICHUE
nokymenTarer» Ne JIIT 250000.01.4.090-2012

7.2 CrpaHuna ¢ TEKCTOM, MOAJEKAIIUM HM3MEHEHHMIO, 3aMEHSETCS HAa HOBYIO WIH TEKCT
W3MEHEHUN BKJIEMBACTCS Ha TIOCIEAHEH CTpaHWIle AOKHOCTHOM HWHCTpykumu. WuHbopmarnus o
BHECEHMM U3MEHEHUU BHOCUTCA B JIMCT perucrpanuy U3MEHEHUN.

C Hacrosel 10KHOCTHOM MHCTPYKIIMEH O3HAKOMIIEH (-Ha), SK3EMIUIAP HMHCTPYKIUH MTOJTyYeH

« » 2023r. /
(moamuce) (pacmudpoBKa MOIMUCH)
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JoKHOCTHASE HHCTPYKIUMS
IIpodeccopa

1. O06mue nooxKeHus

1.1. Hacrosimiast 1oJKHOCTHAsE MHCTPYKLMS podeccopa (nanee — MHCTpykuus) pazpaboTaHa B
coorBercTBUM ¢ TpynoBeiM konekcoMm Poccuiickoit ®enepauun; PenepanbHbM 3aKkoHOM «O0
obpazoBanuu B Poccuiickori ®enepanum» o1 29.12.2012r. Ne273-®3; xpanmuduKanMOHHBIMU
XapaKTEePUCTHKAMH JOJDKHOCTEH PYKOBOIMTEIECH W CIHEIMAIMCTOB BBICHIETO MPO(HECCHOHAIBLHOTO
oOpazoBanusi, EauHOoro KBanM(HUKAIMOHHOTO  CIPABOYHUKA JIOJDKHOCTEH  PYKOBOJUTEJIEH,
CHEIMAJINCTOB M CIY)XalluX, YyTBepkAeHHOro Ilpukasom MuHucrepcTBa 34paBOOXpaHEHUs U
conuanbHoro pa3putusa Poccuiickoit ®eneparuu ot 11 ssaBaps 2011 r. Ne 11; [Tonoxkenuem o nopsiake
3aMEIICHUs]  JTOJDKHOCTEH  IMEJaroruuecKuX paOOTHHKOB, OTHOCSIIMXCA K  MPO(EccCOpCKo-
MPENnoAaBaTeIbCKOMY COCTaBYy, YTBEPKIACHHOM MpHKa3oM MHUHHCTEpPCTBA OOpa30BaHUA U HAyKU
Poccuiickoit @enepanuu ot 23.07.2015 1. Ne 749.

1.2.  JomxHocTh mpodeccopa OTHOCUTCS K 4-My KBaNU(UKAIMOHHOMY  YPOBHIO
npoeCCHOHATBPHON  KBATM(DUKALMOHHON  TPYyNIbl  JOJDKHOCTEH  paOOTHUKOB  BBICIIETO U
JOTIOTHUTEIIBHOTO MPOECCHOHANBHOTO 00pa30BaHUs, YTBEPKICHHOW MpUKa3oM MUHHCTEpCTBA
3paBOOXpaHEHUsI U conmaabHoro pazsutus Poccuiickoit ®eneparuu ot 05.05.2008 1. No 217H.

1.3. B coorBerctBun ¢ Homenkmarypoil nomkHOCTEHl paOOTHMKOB —OpraHH3allHii,
OCYIIECTBIISIOUINX 00pa30BaTEeNbHYIO NESATEIBHOCTD, JODKHOCTEH PYKOBOAMTENEH 00pa30BaTEIbHBIX
opranuzanuii, yrBepkaeHHoil [locranoBnenunem I[lpaButrensctBa P® ot 21.02.2022 Ne 225 «O06
YTBEPKACHUM  HOMEHKJIATypbl  JOJDKHOCTEH  IEeNaroru4eckux  pabOTHUKOB  OpraHM3aluii,
OCYIIECTBIISIOUINX 00pa30BaTEeNbHYIO JIESATEIBHOCTD, JOHDKHOCTEH PYKOBOAMTENEH 00pa30BaTEIbHBIX
OpraHu3aIui» T0KHOCTH Mpodeccopa OTHOCUTCS K MPO(ecCOPCKO-TPENo1aBaTeIbCKOMY COCTaBY.

1.4. TpeGoBaHus K KBaTU(DUKAIIAN:

- BbICIIEE IpodeccuoHaIbHOe 00pa3oBaHMe, yueHasl CTENeHb JIOKTOpa HayK M CTaX Hay4yHO-
Mearoru4eckoil paboThl HE MEHee 5 JIeT WM yueHOoe 3BaHue nmpodeccopa.

1.5. Ocobpble ycioBus 1omycka Kk pabote mpodeccopa:

— OTCYTCTBHE OIpaHUYECHHI Ha 3aHATUE NEAArOTHYECKON 1A TEIbHOCTBIO, YCTAHOBJIEHHBIX 3aK0-
HojarenbcTBOM Poccuiickon Penepauny;

— MIPOXOXKIAEHHUE 0053aTeNbHBIX MPEABAPUTEIbHBIX (TIPU MOCTYIUIEHWH Ha paboTy) U Mepuoude-
CKUX MEJIUIIMHCKUX OCMOTpPOB (00Ce10BaHMif), a TaK)Ke BHEOUEPEIHBIX MEIUIIUHCKIX OCMOTPOB (00-
CJICIOBAaHMI) B MOPSIKE, YCTAHOBIEHHOM 3aKOHO1aTeIhCTBOM Poccuiickoit denepannu;

1.6. Ilopsmox 3amemieHUs] JOJDKHOCTH Tpodeccopa OCYIIECTBISIETCS B COOTBETCTBUU C
[TonoxxeHneM O TMOpsIIKE 3aMelleHusi JOHKHOCTEH Melaroruyeckux paOOTHHUKOB, OTHOCSIIMXCS K
npodeccopcKO-NPenoaaBaTeIbcCkoMy — COCTaBy,  YTBEP)KICHHOTO  IMpHKa3oM  MuHHCTEpCTBa
obpaszoBanust 1 Hayku Poccuiickoit ®@enepamuu ot 23.07.2015 No 749 u IlomoxeHueM O TOpSJIKE
3aMeIIeHUs]  JIOJDKHOCTU — MEJAarorMyecKuX  pabOTHHUKOB, OTHOCAIIUXCA K  IPodeccopcKo-
MpenoaaBaTeIbcKoMy cocTaBy MpKyTCKOro rocynapcTBEHHOIO YHHUBEpPCHUTETa MyTed COOOIIeHus,
YTBEPXKACHHOTO pHuka3zoM pexropa ot 05.02.2020 Ne 8.

1.7. TIpodeccop anMHUHUCTPATHUBHO TMOAYHMHSIETCS 3aBenyronieMy kadenpoil, a B MEPUOI €ro
BPEMEHHOI'0 OTCYTCTBUS (OTIIYCK, 00JI€3Hb, KOMaHIUPOBKA H T.I1.) — 3aMEIIAIOLIEMY €0 JIMILY.

1.8. IIpodeccop B cBOEH AOTKHOCTH PYKOBOACTBYETCS:

— @enepanbHbM 3akoHOM «O0 oOpazoBanun B Poccuiickoit ®@epepaunn» ot 29.12.2012r.
Ne273-03;

— MHBIMH 3aKOHOJIaTE€JIbHBIMU ¥ HOPMaTHBHBIMU ITPaBOBBIMH akTaMu Poccuiickoit denepanuu B
chepe oOpazoBaHus;

— YcraBoM YHUBEpPCUTETA;
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— PpeUIeHUsSMH YUYEHOro coBeTa YHuBepcuTera (YUEHOro coBeTa HMHCTUTYTa-(puiuana
VYHuBepcuTeTa), IPUKa3aMu peKTopa Y HUBEpCUTETa (JUPEKTOpa MHCTUTYTa-(puinana Y HUBEpPCUTETA);
— [IOJIOXKEHUEM 0 Kadezpe, B KOTOpoil OH paboTaert;
— KOJIJIEKTUBHBIM JJOTOBOPOM, TPYAOBBIM JI0TOBOPOM;
— IIpaBUJIaMHU BHYTPEHHETO PaCIOPAKa;
— HACTOSIIIEH TOJDKHOCTHOM MHCTPYKIMEH;
— IPYTUMU HOPMAaTHBHBIMU aKTaMU Y HUBEPCUTETA, KACAIOIIUECS €r0 AEATEIbHOCTH.

2. lomKHOCTHBIE 00s13aHHOCTH podeccopa

2.1. OcymiecTBisieT IIAHUPOBaHKWE, OPraHU3alMI0 U KOHTPOJIb y4yeOHOM, BOCIIUTATEIbHON U
y4e0HO-METOINYECKON paboThl IO KYPUPYEMbBIM AUCLIUIIIINHAM.

2.2. Benet Bce BUbI y4EOHBIX 3aHATUH, pyKOBOJIUT KYpPCOBBIMH M JUIUIOMHBIMU IPOEKTAMHU U
Hay4HO-UCCIIEI0BATENHCKOM pabOTON MarucTpoB (CIEUATUCTOB).

2.3 PyKOBOJIUT Hay4HO-HCCIIEZOBATENbCKOM pabOTON MO HaydHOMY HaNpaBJICHUIO PaOOTHI
Kadeapsl (CMEXHBIM CIIEUAIBHOCTSIM ), OPTaHU3YET €€ NeSITeIbHOCTD.

2.4 IlpuBnekaeT K BBIIOJHEHUIO HAayYHO-UCCIIEAOBATENbCKOM pPabOThl B YCTAaHOBJICHHOM
NOpsiIKE  TIperojaBaresiei, y4eOHO-BCIIOMOTaTeNbHBIA MMepcoHan Kadeapbl, aclupaHTOB U
oOyyaromuxcst (CTyeHTOB, ciymaresneil) Kadeapbl W CHEHMAIMCTOB JAPYTUX CTPYKTYPHBIX
noJipa3/iesieHuil 00pa30BaTEIbHOIO YUPEKICHUS.

2.5 Co3pmaer ycnoBuss s (opMupoBaHus y oOyuaromuxcst (CTyIEHTOB, ClylaTelsiei)
OCHOBHBIX  COCTaBJIIIOIIMX  KOMIIETEHTHOCTH,  OOECHEYMBAIOIIEH  YCIEIIHOCTh  Oyayiuen
pohecCuOHANIBHOM e TEIbHOCTH BBIITYCKHUKOB.

2.6 Pa3pabatbiBaer paboune yueOHbIE IPOTPAMMBI 110 KYPUPYEMbIM JUCIUILINHAM, PYKOBOJIHUT
uX pa3zpaboTKOI IpyrUMH MPEenoJaBaTeNIIMU.

2.7 IlpucyTcTByeT Ha JIOOBIX BHUAAX y4eOHBIX 3aHATUH MO BHIOOPY, a TaKKe Ha 3K3aMEHax U
3ayeTax Mo KypupyeMbIM JUCIUILINHAM.

2.8 YuacTByeT B Hay4HO-METOJUUECKO paboTe kKadeapsl Mo BompocaM NpoQecCHOHaTbHOTO
oOpa3oBaHMs, a Takke B paboTe coBeTa 0Opa30BaTEIbHOM MpOrpamMmbl WM B pabOTe HaydHO-
METOUYECKOTO COBETA Y HUBEPCUTETA.

2.9. KontponupyeT MeToanuecKoe o0ecrieueHne KypupyeMbIX JUCIUILINH.

2.10  OcymecTBisieT pPYKOBOJACTBO THOJATOTOBKOM  y4eOHMKOB, Yy4eOHBIX M  y4eOHO-
METOJMYECKUX MOCOOUH, KOHCIEKTOB JIEKIUH U MHOI'O METOAMYECKOT0 MaTepuaja Mo KypupyeMbIM
JUCLUIUIMHAM, HEOCPEICTBEHHO YUacTBYET B pa3padoTKe, MOArOTOBKE UX K U3AAHUIO.

2.11 BHocCUT mnpensiokeHusi MO COBEPIICHCTBOBAHUIO Y4YeOHOH M yueOHO-METOINYECKOU
paboTsl kKadenpsl (pakynbrera).

2.12 YyacTByeT B OpraHM3yeMbIX B paMKaX TEMaTHKH HalpaBiICHHUI HccaeqoBaHUN Kadeapsl
CEeMMHapax, COBEIIAHUIX M KOH(PEPEHIUAX, BKITIOYasi MEXTyHApOTHBIE.

2.13 Opra#u3yer IUIaHUPYET U PYKOBOIAUT CAMOCTOSITEIIBHOW pabOTON OO0ydarommxcs
(cTyneHTOB, ciymarenei) mo Kypupyembl JUCHUIUIMHAM, UX HAay4YHO-MCCIIEJOBATENbCKON paboOTOH,
CTYJCHUYECKMM  Hay4dHbIM  oOmecTBoM Ha  Kadenape (dakynbrere), npodeccHoHaTIbHON
OpPUEHTAIMOHHON PabOTOMN IIKOJIBHUKOB 10 CIIEHUATBHOCTSAM KadeIpbl.

2.14 IlpuHrMaeT akKTUBHOE y4acTHe B MOBBIIIEHUH KBaTU(UKALMU NpenogaBaTeneil kaheapsl,
OKa3bIBaET UM HEOOXOJMMYIO METOJNYECKYIO TOMOIIb B OBJIAJICHUH MEAarorHueCKuM MacTepCTBOM U
npodeccuoHaNTbHBIMH HaBbIKaMHU.

2.15 PykoBOAMT MOJATOTOBKON HAay4HO-TIEAArorHuecKuX KaJpoB (aclHUpaHTOB M COMCKATeNen)
Ha Kadeape.

2.16 VYuacTtByer B mpomaraHjie Hay4YHO-TEXHHYECKUX, COLHUAIBbHO-TYMaHUTAPHBIX,
HKOHOMUYECKUX U MTPABOBBIX 3HAHUM.
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2.17 VYwuactByer B paboTe BBIOOPHBIX OpPraHOB WM CTPYKTYPHBIX MOJpa3aesICHHI
00pa30BaTENLHOTO YUPEXKAECHUS 110 BOIIPOCaM, OTHOCALIMMCS K AeATelNbHOCTH Kadeapsl (pakyibrera).

2.18 Ywuraer aBTOpPCKHE KypChl IO HANpaBICHUIO HAYYHBIX MCCIEIOBaHUN Kadeapsl
(pakynbTeTa).

3. Tlpodeccop moimKeH 3HATh

- 3aKOHBI M WHBIE HOpMaTuBHbIE aKkThl Poccuiickon Penepanuyu 1O BONPOCAM BBICHIETO
npodeCcCHOHATBLHOIO 00pa30BaHMs;

- JIOKaJIbHBbIE HOPMATHUBHBIE aKThl 00PA30BATEIBHOTO YUPEIKICHHUS;

-rocy1apcTBEHHbIE 00pa30BaTeNIbHbIE CTAHIAPTHI [0 COOTBETCTBYIOIIMM IIPOrpaMMaM BBICILIETO
oOpa3zoBaHus;

- TEOPHUIO U METO/Ibl YIIPABICHHs 00pa30BaTEIbHBIMU CHCTEMaMH;

- IOPSIIOK COCTaBJICHUS YUEOHBIX I1JIaHOB;

- IpaBUJIa BeJICHUs JOKYMEHTALUU 110 y4eOHOH paboTe;

- OCHOBBI IIE/IarOTHKH, (PU3HOJIOTHH, TICHXOJIOTHH;

- COBpeMEHHbIE (POPMBI U METO/IbI 00Y4EHUS U BOCIIUTAHUS;

- METoAbl U CHOCOOBI HCIIOJIb30BaHMUSI O00pa30BaTENIbHBIX TEXHOJIOTHM, B TOM 4HCIE
JUCTaHIIMOHHBIX;

- OCHOBHBIE METOJIbI TIOMCKA, COOpa, XpaHEHHsI, 00paOOTKH, IPEACTABICHHUS, PACIIPOCTPAHEHHSI
uHpopMaLnu, HeOOXOAMMOM Ul OCYILIECTBIICHHUS HAyYHO-UCCIIEA0BaTEIbCKON eI TeIbHOCTH;

- MEXaHU3MbI 0(OPMIICHHS ITPAB UHTEIUIEKTYaIbHOW COOCTBEHHOCTH;

- TpeboBaHMs K paboTe Ha IEpPCOHANBHBIX KOMIBIOTEpaX, HMHBIX 3JIEKTPOHHO-LU(PPOBBIX
yCTpOMCTBAX, B TOM YHCIIE MPeJHa3HAYEHHBIX Ul Mepeiadl HHPpOopMalny;

- OCHOBBI DKOJIOTUH, TIPAaBa, COLUOJIOTUH;

- IpaBUJIa 10 OXpaHe TPyAa U NOKapHOU OE30MaCHOCTH.

4. IlpaBa

[Tpodeccop nmeer npasa:

4.1. TlpaBo Ha TBOpPYECKYIO MHULIMATUBY, Pa3pabOTKy U NMPUMEHEHHE aBTOPCKHUX MPOTrpamm U
METO0B O0y4YEHMsI U BOCIIUTAHMS B IpeJieNiax peaqnu3yeMoil o0pa3oBaTeabHON MPOrpaMMBbl, OTAENb-
HOT0 y4eOHOro NnpeaAMeTa, Kypca, JUCHUUIIINHBI (MOIYJIs).

4.2. IlpaBo Ha BbIOOp y4eOHUKOB, y4eOHBIX TOCOOMH, MaTepHaIOB U UHBIX CPEJICTB OOyUEHUS U
BOCIIMTAHUS B COOTBETCTBUU C 00pa30BaTEIbHON MPOrpaMMOM U B MOPSAJKE, YCTAHOBICHHBIM 3aKOHO-
JaTeNbCTBOM 00 00pa30BaHUU.

4.3. IIpaBo Ha yuactue B pa3paboTke 00pa30BaTEIBHBIX MPOTPAMM, B TOM YHCJIE Y4€OHBIX TjIa-
HOB, KaJICHJApPHBIX Y4eOHBIX IpauKoB, pabouuX y4eOHBIX MPEIMETOB, KypCOB, AUCHUIUIUH (MOAIY-
Jei), MeTOJUYECKIX MaTepraioB U UHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX IPOTPAMM.

4.4. IIpaBo Ha OCYIIECTBIEHUE HAYYHOW, HAyYHO-TEXHMUYECKOH, TBOPYECKOM, MCCIEA0BATENb-
CKOW JIeATETbHOCTH, YIaCTHE B IKCIIEPUMEHTAIILHON U MEXIYHAPOJIHOU JEATEIHbHOCTH, pa3padoTKax
¥ BO BHE/IPEHUH MHHOBAIIMH.

4.5. TlpaBo Ha OecriaTHOE MOJB30BaHUE OMONIMOTEKaMH U MH(OPMALMOHHBIMU pecypcamu, a
TaKXe JIOCTYNl B MOpSJIKE, YCTAaHOBJICHHOM JIOKAJIbHBIMA HOPMATHBHBIMHM aKTaMHU YHMBEpPCHTETa K
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM U 0a3aM JaHHBIX, Y4€OHbIM M METOAMYECKUM Ma-
TepuanaM, MaTepHabHO-TEXHUUYECKUM CPeJCTBaM oOecreueHus: 00pa3oBaTeIbHOM 1eATeIbHOCTH, He-
00XOAMMBIM JJISI KAU€CTBEHHOTO OCYIIECTBIICHUS TIEarornuecKoi, HayqYHOH WUITU UCCIIEI0BATEIbCKOM
JESATEBHOCTH.

4.6. IlpaBo Ha OecriaTHOE TOJB30BaHHWE OOPA30BATEIBHBIMUA, METOJWYECKUMU W HAyYHBIMHU




(;FQE Cucrema MEHEDKMEHTA KayecTBa No I1.420200.03.8-2023 24
-

nPrynC  Monoxenue o kapenpe «MHGOpMATMOHHBIE CHCTEMBI U 3alUTa HHPOPMAIIUN

yCIyramu YHHUBEPCUTETA B IMOPSAJIKE, YCTAHOBIEHHOM 3aKOHOJATeNbCTBOM Poccuiickorn denepaunu
WM JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMHU.

4.7. IlpaBo Ha ydacTue B yIpaBJICHUU YHUBEPCUTETOM, B TOM YHCJIC B KOJUIETUABHBIX OpraHax
yIpaBieHUs, B OPSIIKE, YCTAHOBICHHOM Y CTaBOM Y HUBEPCUTETA.

4.8. IIpaBo Ha yyacTue B 0OCYKJIEHUH BOIIPOCOB, OTHOCSIIUXCS K JEATEILHOCTH Y HUBEPCUTETA,
B TOM YHCJIC Yepe3 OpraHbl YIPABICHUS U OOIIECTBEHHBIE OPraHU3allUHU.

5. OTBETCTBEHHOCTH

ITpodeccop HECET OTBETCTBEHHOCTD:

— 3a HEHaJJIeXKalllee MCIOJHEHHE WM HEHCIIOJHEHHE CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH,
IIPEAYCMOTPEHHBIX HACTOSLIEN TOJDKHOCTHOM MHCTPYKLMEH — B IIPEJAEIax, ONPEIEICHHBIX IEUCTBY-
FOIIIUM TPYJIOBBIM 3aKOHOIATEIbCTBOM PD;

— 3a I[IPpaBOHAPYHICHHA, COBCPILICHHBIC B HPOLECCC OCYUICCTBIICHUA CcBOEH ACATCIIBHOCTH — B

npejesnax, ONpeieJeHHbIX IeUCTBYIOIUM aMUHUCTPATUBHBIM, YTOJIOBHBIM, I'PAXJIAHCKUM 3aKOHO/a-
TeIbCTBOM P®D;

— 3a MPUYUHEHUE MATePUATILHOTO yliepda — B Mpeesiax, OnpeeIeHHbIX JCHCTBYIOIIUM TPY10-
BBIM U IPaXJAaHCKUM 3aKOHOJATeNbCTBOM PD;

— 3a pasMialleHue TMEePCOHAIBHBIX JaHHBIX OO0ydJaloImMXcs U pPabOTHUKOB, CTaBIIUX EMY
HM3BECTHBIMU B CBI3H C UCIIOJHEHUEM JOKHOCTHBIX 00S3aHHOCTEM.

6. O1eHKa KauecTBa Tpyaa

Onenka kayecTBa Tpy/aa npodeccopa OCyIIeCTBISETCS Ha OCHOBE:

— 0T4€Ta [0 UHIMBUyaJIbHOMY IJIaHY pabOTHI MpernojaBaTes;

— aHanmu3a BBINONHEHMs TIaHa paboTel Kadenpsl, ¢akynbpTeTa, coBeTa 00pa3oBaTeIbHOU
HpOrpaMMBlI;

— pe3ynpTaTOB MPOXOXKIEHUS MPOLEAyphl aKKpeIuTaluu TporpamMm OakanaBpuaTta,
CIIE[UAINTETA, MATUCTPATYPHI U ACIIUPAHTYPHI,

— pe3yJbTaTOB BHYTPEHHETO ayJuTa B paMKax Jaboparopu, kadenpsl, pakynbTeTa;

— OT3bIBOB KOJUIET U PYKOBOJMTENECH NOAPA3ACICHUN YHUBEPCUTETA.

7. IlopsinOK BHECEHHSI U3BMEHEHUH B JIOJDKHOCTHYIO HHCTPYKIIMIO

7.1 BHeceHuMe M3MEHEHHMM M JONOJHEHWH B JODKHOCTHYKO HHCTPYKLHIO TPOU3BOJIHUTCA B
COOTBETCTBUU C YCTAHOBIIEHHBIM IOPSAKOM B JIOKYMEHTHMPOBAHHOW IIpoLeaype «YIIpaBicHUE
nokymenTanuein» Ne JIIT 250000.01.4.090-2012.

7.2 CrpaHuna ¢ TEKCTOM, MOAJIEKAILUM H3MEHEHHUIO, 3aMEHSIETCd Ha HOBYIO WM TEKCT
W3MEHEHUN BKJIEMBACTCS Ha TIOCIEIHEH CTpaHWIle AOHKHOCTHOM HHCTpykumu. WHbopmarnus o
BHECEHMM U3MEHEHUU BHOCUTCA B JIMCT perucrpanuy U3MEHEHUMN.
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J01KHOCTHAS UHCTPYKIUS
Jouenta

1. O01Me noI0XKEHUS

1.1. Hacrosimas DomKHOCTHAs MHCTPYKIMS JoueHTa (nanee — MHCTpykums) paspaborana B
COOTBETCTBUU C TpymoBbIM KojekcoM Poccuiickoit ®enepanuu; DenepanbHbiM 3aK0oHOM «O0
obpazoBannn B Poccumiickoii ®Depepanuu» ot 29.12.2012r. Ne 273-®3; xBanupuKanuOHHBIMU
XapaKTepUCTUKAMU JIOJDKHOCTEH PYKOBOJIWTENEH M CHELMaTUCTOB BBICIIEIO MPO(ecCHOHATBLHOTO
oOpazoBanusi, EnuHOro KBadM(HUKAIMOHHOTO  CIPABOYHHKA JOJDKHOCTEH  PyKOBOJAWTEINEH,
CHEIMAIUCTOB M CIYXaluX, YyTBepxkAeHHoro IIpukasom MuHucTepcTBa 3ApaBOOXpAaHEHUS U
counanpHoro paszsutus Poccuiickoit @enepanuu ot 11 suBapst 2011 r. Ne 11; [lonoxxenuem o nopsiake
3aMEelIeHUs]  JIOJDKHOCTEH  TMeNarorudeckux pab0OTHUKOB, OTHOCSIIMXCS K  mpodeccopcko-
IIPENoAaBaTeIbCKOMY COCTaBy, YTBEPXAEHHOM NpHKa3oM MuHHCTEepcTBa O0pa3oBaHHA U HAyKU
Poccuiickoit ®enepanyu ot 23.07.2015 r. Ne 749.

1.2.  JIomXHOCTH  JOLIEHTa OTHOCHUTCS K 3-My  KBaJIM()PHUKAIUOHHOMY  YPOBHIO
npodeccHoHaNbHOM  KBaTU(UKALMOHHOW  TPYNNbl  JOJHKHOCTEH  paOOTHHKOB  BBICIIETO U
JIOTIOJTHUTEIFHOTO TPO(PECCHOHATHLHOTO 00pa30BaHUs, YTBEPKACHHOW MpHuKazoM MuUHHCTEpCTBA
3/IpaBOOXpPaHEHUs U conmaibHOoro pazsutus Poccuiickoit deneparuu ot 05.05.2008 r. Ne 217H.

1.3. B coorBerctBuu ¢ Homenknarypoil noimkHOCTEH paOOTHMKOB — OpraHM3aluii,
OCYIIECTBISIOIUX 00pa30BaTENbHYIO JIEATEIbHOCTD, JOJDKHOCTEH PyKOBOJUTENEH 00pa3oBaTelbHBIX
opranuzanuii, yrBepxkiaenHou Ilocranosnenunem IIpaBurensctBa P® ot 21.02.2022 Ne 225 «O6
YTBEPKACHUM  HOMEHKJIATYpbl  JOJDKHOCTEH  IEeJaroru4eckux  pabOTHUKOB  OpraHM3aluii,
OCYILECTBIIAIOUINX 00pa30BaTEeNbHYIO JEATEIbHOCTh, JODKHOCTEH PYKOBOAMTENEH 00pa30BaTEIbHBIX
OpraHu3aIui» JOHKHOCTD TOIIEHTa OTHOCUTCS K MPO(ECCOPCKO-NPENOJaBaTENbCKOMY COCTaBY.

1.4. TpeboBaHUs K KBAIU(UKALUY:

- BeIciee nmpodeccuoHanbHoe 00pa3oBaHKe, YUeHas CTENEeHb KaHauaaTa (JIOKTopa) HayK U CTax
HaY4YHO-TIEZIaroTHUecKoil paboThl HE MeHee 3 JIeT WM y4eHOe 3BaHMe JIOLeHTa (CTapIIero Hay4yHoro
COTPYJIHUKA).

1.5. Ocobble ycnoBus 10MycKa K paboTe JoLEeHTa:

— OTCYTCTBHE OIpaHUYEHUI Ha 3aHATUE NEAArOrHYeCKON e TeIbHOCThIO, YCTAHOBJIEHHBIX 3aK0-
HozarenscTBOM Poccuiickon denepauny;

— MIPOXOXKIAEHHUE 0053aTeNbHBIX MPEABAPUTEIbHBIX (TIPU MOCTYIUIEHUH Ha paboTy) U Iepuoanye-
CKUX MEJHUIIMHCKUX OCMOTpPOB (00CIe10BaHMi), a TaK)Ke BHEOUEPEIHBIX METUIIMHCKIX OCMOTPOB (00-
CJIIOBAHMI) B MOPSIIKE, YCTAHOBIEHHOM 3aKOHO1aTeIhCTBOM Poccuiickoit denepannu;

1.6. Ilopsnok 3amenieHus JOHKHOCTH IOLEHTA OCYHIECTBIIETCS B COOTBETCTBUH ¢ [lonoskeHnem
0 TOpSIJIKE 3aMeIleHUs JOJDKHOCTEH MeJarornyeckux pabOTHUKOB, OTHOCALIUXCS K MPOQeccopcKo-
IPEerNoJIaBaTeIbCKOMY COCTaBy, YTBEPXKJIEHHOI'O INpHUKa3oM MHHHCTepcTBa OOpa30BaHUS U HAYKH
Poccniickoit @enepaunn ot 23.07.2015 No 749 wu IlonoxxkeHneM O MOPSAJKE 3aMEUIEHUS JOJLKHOCTH
Nearoruyeckux pabOTHUKOB, OTHOCAIIMXCS K MpogeccopCKo-MpenoaBaTeIbckOMy COCTaBY
HpKyTcKOro rocy1apcTBEHHOTO YHUBEPCUTETA IMyTEH COOOIIEHUS, YTBEPXKIEHHOTO MPUKA30M PEKTOpa
o1 05.02.2020 Ne 8.

1.7. JloueHT B cBOEH JOJKHOCTH PYKOBOJACTBYETCS:

— @enepanbHbIM 3akoHOM «O0 oOpazoBanun B Poccuiickoit ®depepaunn» ot 29.12.2012r.
Ne273-03;

— VHBIMU 3aKOHOJATEIbHBIMA 1 HOPMaTUBHBIMU MPaBOBbIMH akTamu Poccuiickoii @enepanuu B
chepe oOpazoBaHus;

— YcraBoM YHUBEpPCUTETA;
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— peuieHusIMH YUeHOro coBeTa YHHBepcuTeTa (YYEHOro coBeTa WHCTUTYTa-(puiInaia
YHuBepcurera), IpruKazaMu pekTopa Y HUBepCUTeTa (AUPEKTOpa HHCTUTYTa-puinana Y HUBEPCUTETA);

— MOJIOKEHUEM O Kadepe, B KOTOpoil OH paboTaer;

— KOJIJIEKTUBHBIM JJOTOBOPOM, TPYAOBBIM JI0TOBOPOM;

— MpaBWJIaMH BHYTPEHHETO PACIOPSIKa;

— HACTOSIIIEH TOJDKHOCTHOM MHCTPYKIUEH;

— IPpYrUMU HOPMATUBHBIMU aKTaMU Y HUBEPCUTETA, KACAIOIINECS €ro AeATeIbHOCTH.

1.8. JlomleHT HENmoCpeACTBEHHO (aAMHUHUCTPATHUBHO) MOJYUHSCTCS 3aBeayIoeMy Kadeapoi, a
B [1IEPHO/] €r0 BPEMEHHOT0 OTCYTCTBUS (OTIIYCK, 60J1€3Hb, KOMaHAUPOBKA U T.I1.) — 3aMEILIAIOIIEMY €ro
muny.  DyHKIMOHAIBHO  JIOIEHT MOXET MOJUYMHATBCS  Hpodeccopy, OTBEHaloUleMy 32
00pa3oBaTeNbHbIHN MPOLECC M0 TUCHUIUIMHAM (MOAYISIM), IO KOTOPBIM JOLEHT MPOBOJUT 3aHITHUS HA
kadenpe.

2. IOMKHOCTHBIC 00SI3aHHOCTH JIOIIEHTA

2.1. OcymecTBasieT IJIAHUPOBAHUE, OPTAaHU3ALMIO U KOHTPOJb Yy4eOHOH, BOCHUTATENbHON U
y4eOHO-METOIMUECKOM paboThl 110 KypUPYEMBIM JUCLUILUIMHAM.

2.2. OpraHusyer, PyKOBOIHT W BeIET HAyYHO-HCCIENOBATEIbCKYIO PabOTy MO MpOQHITIO
kadenpsl (pakynpTeTa).

2.3 Bener Bce BUJIbI YUE€OHBIX 3aHATHH, PYKOBOJIUT KYPCOBBIMU U JUIUIOMHBIMHU IIPOEKTaMU U
HAY4YHO-HUCCIIEJOBATEIbCKON paboToi oOydaromuxcs (CTyAEHTOB, CIIyllaTesel), MPeuMYILEeCTBEHHO
MarucTpoB U CHEUAINCTOB.

2.4 PyKoBOOUT, KOHTPOJMPYET W HANpaBisAeT IEATEIbHOCTh HAYYHOI'O CTYIEHYECKOIO
o01iecTBa.

2.5 OcymiecTBisieT KOHTPOJIb KauecTBa MPOBEACHUs MpernoaBaTeIsiMu Kadeapbl BCEX BHJIOB
y4eOHBIX 3aHATHUI 10 KypUPYEMOM TUCIUIUIMHE.

2.6 OOecrieunBaeT BBIMOJIHEHHE YYEOHBIX IUIAHOB, pa3pabOTKy M BBHIMOJIHEHUE Y4EOHBIX
POrPaMM.

2.7 Co3pmaer ycnoBus g (opMupoBaHus 11 OOydaronmxcs (CTYAEHTOB, CiylIaTesei)
OCHOBHBIX  COCTaBJISIIOIIMX  KOMIIETEHTHOCTH,  OOECHEeYMBAIOIIENH  YCIEIIHOCTh  Oyayiuen
npodecCHOHATBHOMN 1€ TETbHOCTH BBITYCKHUKOB.

2.8 YyacTByeT B pa3paboTke 00pa30BaTEIbHOM MPOrpaMMbl 00Pa30BaTEILHOTO YUPEKICHHUS.

2.9 PazpaOaTbiBaeT paboure MpOrpaMMbl MO KypupyeMbIM KypcaM. [IpuHuMaer yuyactue B
Hay4YHO-METOANYECKOoi padboTte kadeapsl B paboTe coBeTa 00pa3oBaTeIbHON MTPOTPaMMBI.

2.10 YyacTByeT B OpraHM3yeMbIX B paMKax TeMaTHKH HalpaBJIeHUH UCCIeT0BaHUN Kadeapsl
CEMHUHapax, COBEIIAHNUAX U KOH(PEpEeHIUAX, BKIIIOUasi MEXTYHAPOIHBIE.

2.11 Pa3pabaTbIBaeT METOJMUECKOE 00ECIeYeHHE KYpUPYEMBIX JUCIUTUIMH.

2.12 TlpuHuMaeT y4yacThe B IOBBIIIEHUU KBaNIU(HUKAIMM HAYMHAIOIIMX IpernojaBaTeneil, B
OBJIQJICHUU MMH TPENoJaBaTeIbCKOI0 MacTepcTBa M NMPO(ECCHOHANBHBIX KAaueCTB, OKa3bIBAa€T UM
METOJMYECKYI0 TIIOMOIllb, OpPraHU3yeT U IUIAaHUPYET CaMOCTOSITENbHYI0 pPadOTy CTYyJEHTOB,
IIPEUMYIIECTBEHHO MarucTpoB.

2.13 Opranm3yer W 3aHUMaeTcs Mpo(eCcCUOHATHLHON OpHEHTAIMeHd IIKOJBHUKOB TIO
CHeLHaTbHOCTH Kaeaphl.

2.14 VYyacTtByeT B IpoNaraHje HAay4YHO-TEXHUYECKHX, COLHUAIbHO-TYMaHUTAPHBIX,
HSKOHOMUYECKUX U IIPABOBBIX 3HAHUM.

2.15 IlpuHuMmaet y4actue B pa3BUTUHU U COBEPILIEHCTBOBAaHUHM MaTepUAIbHO-TEXHUYECKON 0a3bl
Kadeapel, pazpabaTbiBaeT YYEHUKH U Y4eOHO-METOAMYECKHE MOCOOUS M OMMCAaHUs J1abOpaTOPHBIX
paboT M NPAKTHUECKUX 3aHATHM IO MpernojaBacMbIM AMCLUMIIMHAM, B BOCIMTATEIbHON pabore
oOyyaromuxcst (CTy/I€HTOB, CIIyIaTeNnei).
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2.16 PykoBoauT paboTO# MO MOATOTOBKE HAYYHO-TIEAArOTHIECKUX KaJIPOB.
2.17 KoHTpoaupyeT BBIIIOJHEHHE 00yYaroIUMHUCs (CTYACHTaMHU, CIIyILATeNsIM) U PaOOTHUKAMU
Kadenpbl IPaBUII IO OXpaHe TPYAa U MOXKapHOIl 6€30MaCHOCTH.

3. JloueHT IomKeH 3HaTh

- 3aKOHBl M HWHBIC HOPMATHBHBIC akThl Poccuiickoit denepanuu MO BOMPOCAM BBICIIETO
po(hecCHOHATLHOTO 00pa30BaHUs;

- JIOKaJIbHBIE HOPMATHUBHBIC aKThl 00PA30BATEIHLHOTO YUPEKICHNUS;

- 00pa30BaTeNbHBIC CTAHIAPTHI IO COOTBETCTBYIOIIUM IPOrpaMMaM BBICIIETO 00pa30BaHHMS;

- TEOPHUIO ¥ METO/IbI YIIPABJICHUS 00pa30BaTeIbHBIMU CHCTEMAMHU;

- HOpAAOK COCTAaBJICHUA y‘Ie6HI>IX IIJIaHOB,

- IpaBWJIa BEJICHUS JTOKYMEHTAIMH 110 Y4eOHOM paboTe;

- OCHOBBI TIe/IATOTUKH, (PU3HOJIOTHH, TICUXOJIOTHH;

- METOJHMKY MNpo(eCcCHOHATbHOr0 OOyUYeHHs, COBPEMEHHbIE (OPMBI METOABI OOYYCHHUS |
BOCIHTAaHUS;

- METOJbl W CIOCOOBI HCIOJB30BaHUS OOpPA30BATECIbHBIX TEXHOJOIMHA, B TOM YHCIIE
JUCTAaHIIMOHHBIX

- TpeOOBaHHs K pabOTe Ha MEPCOHAIBHBIX KOMIIBIOTEPAX, HMHBIX 3JEKTPOHHO-IIM(POBBIX
YCTPOMCTBAX, B TOM YHCIIE MPeIHA3HAYCHHBIX I Mepeaadu HH(popMaium;

- OCHOBBI PKOJIOTHH, [TPaBa, COLUOJIOTUH;

- OCHOBHBIC METO/IbI MMOKCKA, cOOpa, XpaHeHHUs, 00pabOTKH, MPEJACTABICHHUS, PACIIPOCTPAHCHHUS
uH(OopMaIuK, HEOOXOJMMOM ISl OCYIIIECTBICHUS HAYIHO-UCCIIEI0BATEILCKON AEATSIBHOCTH;

- MEXaHU3MbI 0)OPMIICHHS TIPAB UHTEIIEKTYaTbHON COOCTBEHHOCTH;

- IpaBMJIa [0 OXPaHEe TPYy/Ia M MMOKAPHOI 0€30MacHOCTH.

4. IlpaBa

JoueHT nmeer mpasa:

4.1 IlpaBo Ha TBOPYECKYI0 MHHMIIMATHBY, pa3pabOTKy M NPUMEHEHHE aBTOPCKHUX NPOrpamM U
METOJI0B OOy4Y€HUSl U BOCIMTAHUA B MpejesiaX pealn3yeMoil 00pa30BaTeIbHON MPOTrpaMMBbl, OTAENb-
HOT0 y4yeOHOro ImpeaMeTa, Kypca, AMCUUIUINHBI (MOAYIIA).

4.2 IlpaBo Ha BbIOOp Y4eOHUKOB, Y4€OHBIX MOCOOUH, MaTEepUaIoB U UHBIX CPEACTB OOyUYEHUS U
BOCIIUTaHMsI B COOTBETCTBUH C 00pa30BaTEIbHON MPOrpaMMOM U B MOPSJIKE, YCTAHOBICHHBIM 3aKOHO-
JIaTeNIbCTBOM 00 00pa30BaHUU.

4.3 IlpaBo Ha y4yacTue B pa3paboTke 00pa3oBaTelbHbIX MPOrpaMM, B TOM YHCie y4eOHBIX IJia-
HOB, KaJICHJApHBIX Y4E€OHBIX rpa@uKoB, padounx yueOHBIX MPEAMETOB, KYpPCOB, TUCHUIUIMH (MOIY-
JIeii), MeTOMYECKUX MaTepHalIOB U MHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX IPOrPaMM.

4.4 TIpaBo Ha OCYIIECTBJICHHME HAYYHOW, HAyYHO-TEXHUYECKOW, TBOPUYECKOH, HMCCIIEIOBATENb-
CKOM JesITeTbHOCTH, y4acTHe B SKCIIEPHUMEHTAIILHOW U MEXAYHApOIHOU JEATeNbHOCTH, pa3paboTKax
Y BO BHEJIPEHUH WHHOBAIHI1.

4.5 TlpaBo Ha OecryaTHOE MOJIb30BaHHE OMOIMOTEKaMH U MH(OPMAIMOHHBIMU peCcypcaMu, a
TaK)Ke JOCTYN B MOPAJKE, YCTAHOBJIEHHOM JIOKAJIbHBIMU HOPMAaTUBHBIMHM aKTaMH YHHUBEpCUTETa K
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSAM U 0a3aM JaHHBIX, y4eOHBIM U METOJAWYECKHM Ma-
TepuajgaM, MaTeprualbHO-TEXHUYECKUM CpEICTBaM oOecrieueHus: 00pa3oBaTeIbHON 1eATeIbHOCTH, He-
00XOAMMBIM JIJIs1 KaYECTBEHHOT'O OCYIIECTBIICHUS MEAarornueckoi, HayYHO! MM MCCIIEe0BATEIbCKOM
JeSITEIIbHOCTH.

4.6 IlpaBo Ha OecrulaTHOE MOJb30BaHUE OOpA30BATEIbHBIMHM, METOAMYECKUMH M HAyYHBIMH
yclyraMyd YHHUBEPCUTETA B INOPSJIKE, YCTAaHOBJIEHHOM 3aKoHoJaTeNlbcTBOM Poccuiickon denepannn
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WIM JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMHU.
4.7 TlpaBo Ha yyacTue B YIPABJICHUH Y HUBEPCUTETOM, B TOM YHCJIE B KOJUIETHAJIBHBIX OpraHax
yIpaBJEHUS, B IOPSI/IKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCUTETA.
4.8 IIpaBo Ha ydacTue B 00CYXJIE€HUU BOIPOCOB, OTHOCAIIUXCS K ACSITEIbHOCTH Y HUBEPCUTETA,
B TOM YHCJIC YE€pe3 OpraHbl YIPaBICHHUS U OOIECTBEHHBIE OPTaHU3aIUH.

5. OTBETCTBEHHOCTH

JloLIeHT HeCeT OTBETCTBEHHOCTh:

— 3a HEHQJIeXKalllee WCIIOJIHCHWE WM HEUCIONHEHUE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
IIPEAYCMOTPEHHBIX HACTOSILIEN NOJDKHOCTHOM MHCTPYKLMEH — B IIPEAEIax, ONPEIEICHHBIX IEUCTBY-
FOIIIUM TPYJIOBBIM 3aKOHOIATEILCTBOM PD;

— 3a IpaBOHApPYIICHUS, COBEPIICHHBIE B IPOLIECCE OCYIIECTBICHUS CBOEU NEATEIbHOCTU — B
npejesnax, OnpeleJeHHbIX IeUCTBYIOIUM aMUHUCTPATUBHBIM, YTOJIOBHBIM, I'PaXJIAaHCKUM 3aKOHO/a-
TeJIbCTBOM P®D;

— 32 IPUYUHEHUE MaTePUATILHOTO yiiepda — B Mpeesiax, OnpeaeIeHHbIX ACHCTBYIOIIUM TPYI0-
BBIM U IPaXJaHCKUM 3aKOHOJATeNbCTBOM PD;

— 3a pasMialleHue TMEePCOHAIBHBIX JaHHBIX OO0ydJalomMXcs U pPabOTHUKOB, CTaBIIUX EMY
M3BECTHBIMH B CBSI3U C UCIIOJTHEHUEM JOJHKHOCTHBIX 00S3aHHOCTEH.

6. O1eHKa KauecTBa Tpya

OneHka kayecTBa Tpy/a AOLEHTa OCYIIECTBISIETCS Ha OCHOBE:

— 0T4€Ta 110 UHIMBUyaJIbHOMY IJIaHY pabOThI MTpenoaBaTes;

— aHanmu3a BBHINONHEHMs TIaHa paboTel Kadenpsl, ¢akynbpTeTa, coBeTa 00pa3oBaTeIbHOU
HpOrpaMMBElI;

—  pe3ynabTaTOB MPOXOXKIEHUS MPOLEAYpPbl aKKpeOuTallMu MporpaMMm OakalaBpHara,
CIelUaTUuTETa, MaruCTPaTyphI;

— pe3yJbTaTOB BHYTPEHHETO ayJuTa B paMKax Jaboparopu, kadenpsl, pakyabTeTa;

— OT3bIBOB KOJUIET U PYKOBOJMUTENIECH MOAPA3ACIECHUN YHUBEPCUTETA.

7. IIopsinOK BHECEHHSI U3MEHEHHUN B IOJDKHOCTHYIO HHCTPYKIIUIO

7.1. BHeceHHe W3MEHEHUM M JONOJHEHUN B JIOHKHOCTHYIO HHCTPYKLUIO IPOU3BOIUTCS B
COOTBETCTBUM C YCTAHOBJIICHHBIM IIOPAJKOM B JIOKyMEHTHPOBAaHHOM mpoueaype «YIpaBlIeHHE
JOKYMEHTALUEI.

7.2. CrpaHMma € TEKCTOM, IOJUIEKAIIMM HM3MEHEHHWIO, 3aMEHSETCS Ha HOBYIO WIM TEKCT
W3MEHEHUN BKJIEMBAETCS Ha TIOCIEIHEH CTpaHWIle AOKHOCTHOM HWHCTpykmmu. WuHbopmarnus o
BHECEHUH U3MEHEHUI BHOCUTCS B JIMCT perucrpanuy U3MEHEHHUH.
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JoKHOCTHASE HHCTPYKIUMS
CTapuIero npenogaBaTeIs

1. O0uMe nonoXKEHUS

1.1. Hacrosimasi 1OJKHOCTHAs UHCTPYKILMS CTapIlero npenojasatens (naiee — MHCTpyKius)
pazpabotrana B coOTBETCTBHUM ¢ TpynoBeiM KojekcoM Poccuiickoit ®enepanuu; DenepaibHbIM
3akoHOM «OO0 oOpazoBanun B Poccmiickoii ®Depepamum» ot 29.12.2012r. Ne 273-D3;
KBAJTM(UKAIMOHHBIMH XapPaKTEPUCTUKAMHU JIOJDKHOCTEH PYKOBOJIWTENICH W CIEHHUAIMCTOB BBICIIETO
npodeccuoHansHoro oOpa3oBaHus, EauHOro KBaM(UKAIMOHHOTO CHPABOYHHKA JOJIKHOCTEH
PYKOBOAMTENEH, CHEUUAIMCTOB M  CIyKaluX, yTBepxkiaeHHoro Ilpukasom MuHucrepcrBa
3paBOOXpaHeHus U couuanbHOro pa3sutus Poccuiickoit ®enepaunu ot 11 suBaps 2011 r. Ne 1H;
[TonoskeHneM O TMOpsIIKE 3aMelleHUsl JOHKHOCTEM IeJarormyeckux paOOTHUKOB, OTHOCSILUXCS K
npodeccopcKo-NpenoiaBaTeIbCKOMy  COCTaBy,  YTBEP)KIEHHOM  MpUKa3oM  MUHHCTEpCTBa
oOpazoBanus u Hayku Poccuiickoit @enepannu ot 23.07.2015 r. Ne 749.

1.2. JIomKHOCTB CTapIIETO MPENoaBaTesisi OTHOCUTCS KO 2-My KBaTHU(PUKAINOHHOMY YPOBHIO
npoeCCHOHATBPHON  KBATM(PUKALMOHHON  TPyNIbl  JOMHDKHOCTEH  paOOTHUKOB  BBICIIETO U
JOTIOTHUTEIIBHOTO MPOECCHOHANBHOIO 00pa30BaHUs, YTBEPKICHHOW MpuKa3oM MUHHCTEpCTBA
3IpaBOOXPaHEHUsS U conmaibHOro pazButus Poccuiickoit @eneparuu ot 05.05.2008 . No 217H.

1.3. B coorBerctBun ¢ Homenkmarypoil nomkHOCTEHl paOOTHMKOB OpraHHU3allHii,
OCYIIECTBIISIOIIUX 00pa30BaTEIbHYIO JIE€ATEIbHOCTD, JOJKHOCTEH pYyKOBOJUTENEH 00pa30oBaTebHbIX
opranmuzanuii, yreepkaeHHoil I[locranoBnennem IlpaBurensctBa P® ot 21.02.2022 Ne 225 «O6
YTBEPXKACHUM  HOMEHKJIATYpbl  JOJDKHOCTEH  IEelaroru4eckux  pabOTHUKOB  OpraHM3aluii,
OCYIIECTBIISIOIIUX 00pa30BaTENbHYIO JIEATENbHOCTD, JOJKHOCTEH pyKOBOJUTENEH 00pa3oBaTebHbIX
OpraHu3alil»  JOJDKHOCTb  CTapIIero  MpemnojaBareist  OTHOCUTCS K MPo(eccopcKo-
IPEenoaaBaTeIbCKOMY COCTAaBY.

1.4. TpeboBaHUs K KBAIU(UKALIUY:

- BbICLIEE NpodeccuoHanbHOE 00pa30BaHKE U CTaXX Hay4YHO-TIE1arorn4eckoi paboThl HE MeHee 3
JIeT, IpU HAJIMYUHU YYEHOH CTETeHU KaHAMuaTa HayK CTak HayyHO-IeJaroruueckoi paboTsl HE MEHee
1 rona.

1.5 OcoOsle ycioBus AOMYyCKa K pabOTe CTapIIero NpernoaaBaTesis:

— OTCYTCTBHE OIpaHUYEHUI Ha 3aHATUE NEAArOTHYECKON e TEIbHOCThIO, YCTAHOBJIEHHBIX 3aK0-
HojarenscTBOM Poccuiickon Penepanny;

— MIPOXOXKAEHHUE 0053aTeNbHBIX MPEABAPUTEIbHBIX (TIPU MOCTYIUIEHWH Ha paboTy) U Nepuoude-
CKUX MEJUIIMHCKUX OCMOTpPOB (00Ce10BaHM), a TaK)Ke BHEOUEPEIHBIX MEIUIIMHCKIX OCMOTPOB (00-
CJICIOBAHMI ) B MOPSIIKE, YCTAHOBICHHOM 3aKOHOIaTeILCTBOM Poccuiickoit Deaepannm;

— MPOXO0’KJIEHUE B YCTAaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit @enepanuu nopsiike arre-
CTallM Ha COOTBETCTBUE 3aHUMAEMON JJOJIKHOCTH.

1.6. Ilopamox 3amelieHuss JOJDKHOCTH CTapIIEro IPENnojaBaTelsl OCYLIECTBISIETCA B
cootBeTcTBUU C [lonoxkeHreM O MOpsAKE 3aMElIeHHs JODKHOCTEH IMeqarormuyeckux padOTHUKOB,
OTHOCALIMXCS K  MPO(eccCOpPCKO-MPenoaBaTeIbCKOMy  COCTaBy, YTBEPXKAEHHOTO  IPUKA30M
MunucrepctBa obpazoBanus u Hayku Poccuiickoit @eaepanuu ot 23.07.2015 Ne 749 u [lonoxenuem
0 TOPSJIKE 3aMEUICHUs JTOJKHOCTH IeJaroru4ecKux paOOTHUKOB, OTHOCSIIUXCS K MPO(eccopcKo-
IpenoaaBaTeIbckoMy cocTaBy MpKyTCKOro rocynapcTBEHHOIO YHUBEpPCUTETa MyTed cooOIeHus,
YTBEPKACHHOTO IIpuKa3zoM pexropa ot 05.02.2020 Ne 8.

1.7. Crapumii npenoaaBarenb aJMUHUCTPATUBHO MOTUMHSIETCA 3aBeaylouieMy kadenpoi, a B
NEpUOJI €r0 BPEMEHHOT'0 OTCYTCTBUS (OTILYCK, 00JI€3Hb, KOMAaHAWPOBKA U T.II.) — 3aMELIAIOIIEMY €ro
auny. @OyHKIMOHAIBHO CTAapUIMM MpernojaBareib IMOJUYUHSAETCS CHEHATUCTy O0ojiee BBICOKOM
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KBTM(DUKAIIMK, OTBEUYAIONIEMY 33 KypC JIEKIUN MO JUCIHUILTMHAM (MOIYJISIM), IO KOTOPBIM CTapIiui
npenoaaBaTeslb IPOBOAUT MIPAKTHUECKHE, CEMUHAPCKUE, Ta00paTOPHBIE 3aHATH Ha Kadepe.
1.8. Crapumii npenoaBaTenb B CBOEH T0JKHOCTH PYKOBOACTBYETCS:
— ®enepanbHbiM 3akoHOM «OO0 oOpaszoBanmm B Poccuiickoit ®eneparuu» ot 29.12.2012r.
Ne273-D3;
— MHBIMH 3aKOHOJIaTEJIbHBIMU U HOPMAaTHUBHBIMU ITPAaBOBBIMU akTamu Poccuiickoit denepanuu
B c(hepe oOpazoBaHus;
— YCcTaBOM YHUBEPCUTETA;
—pemieHUsIMH  YUeHOro coBeTa YHHBepcuTeTa (YUEHOro CcoBeTa WHCTUTYTa-Guinana
YHUBepcuTeTa), NpUKa3aMu peKTopa Y HUBEPCUTETA (IUPEKTOpAa HHCTUTYTA-pHiInana Y HUBEPCUTETA);
— MOJIOKEHUEM 0 Kadepe, B KOTOpOoil OH paboTaerT;
— KOJUIEKTUBHBIM JIOTOBOPOM, TPYAOBBIM IOTOBOPOM;
— IIpaBUJIaMU BHYTPEHHETO PACIIOPSAIKA;
— HACTOSIIIEH TOJDKHOCTHOM MHCTPYKIMEH;
— ApYTMMH HOPMAaTUBHBIMU aKTaMHU Y HUBEPCUTETA, KACAIOLIUECS €T0 IeATeIbHOCTH.

2. [[OJ'I)KHOCTHBIG 0053aHHOCTH CTapiero mperoaaBaTeiisd

2.1 Opranusyer U IpOBOIUT Y4eOHYIO, BOCOHUTATENbHYIO U Y4eOHO-METOANUECKYIO paboTy Mo
penojaBaeMoi AUCUUIIIIMHE UM OTAEJIbHBIM BUAAM Y4€OHBIX 3aHATHI.

2.2 VYyacTByeT B Hay4yHO-HCCIENOBATENbCKONW paboTe Kadeappl, HMHOTO MOAPA3JICICHUS
00pa30BaTENbHOTO YUPEKIACHHUS.

2.3 OOGecneunBaeT BBHIMOJIHEHHE YYE€OHBIX IUIAHOB, Pa3paOOTKy W BBHIMOJHEHHE Y4YEOHBIX
IIPOrPaMM.

2.4 Co3pmaer ycnoBus s (opMupoBaHHs Yy oOydarommxcsi (CTyIEHTOB, CiylaTesneil)
OCHOBHBIX  COCTaBJISIIOIIMX  KOMIIETEHTHOCTH,  OOECHEeYMBAIOIIENH  YCIEIIHOCTh  Oyayiuen
npodecCHOHANBEHOM e TENbHOCTH BBITYCKHUKOB.

2.5 IlpoBoauT Bce BUABI YUEOHBIX 3aHATHH, yueOHON pabOTHI.

2.6 OcymecTBisieT KOHTPOJb KauecTBa NPOBOJMMBIX ACCUCTEHTAMH M IPENOJABaTEIIIMU
y4eOHBIX 3aHSATHH.

2.7 PazpabatrbiBaeT paboyme MporpamMmbl MO MPEnoJaBaeMbIM JUCIHUILIMHAM. KoMIiekTyer u
pa3palaThiBaeT METOJUYECKOE OOECcreueHue MPEenoJaBaeMblX IHUCHUUIUIMH WIW OTHENIbHBIX BHUJOB
y4eOHBIX 3aHATHI U y4eOHOU pabOTHI.

2.8 IlpuHuMaer yyacTue B HAy4HO-HCCIEIOBATEIbCKOW pabore oOydarouuxcs (CTYyACHTOB,
ciymaTeneil), pyKOBOIUT HX CaMOCTOSTENbHOM pa0oToil mo mnpemnogaBaeMoi IUCILUILIMHE WU
OTIENbHBIM BUJAaM YYEOHBIX 3aHATHH W Y4eOHOUM paboThl, y4acTBYyeT B MpodhecCuOHATbHON
OpPUEHTALINH IIKOJbHUKOB.

2.9 OxaszplBa€T METOJMYECKYI0 IMOMOIIb ACCUCTEHTaM U TMPENOAaBaTeNIsiM B OBJIAJCHUHU
He1arornyeckuM MacTepcTBOM U MPO(PECCHOHATbHBIMU HABBIKAMH.

2.10 IIpuHuMmaeT ydactue B Hay4YHO-METOIMYeCcKoi paboTe kadeapsl.

2.11 [IpuHuMaeT yyacTue B pa3BUTUU U COBEPIICHCTBOBAHUN MaTE€pPHAIbHO-TEXHUUYECKON Oa3bl
Kadeapel.

2.12 TlpuHuMaeT ydyacTHE€ B MpOMaraHjae HayYHO-TEXHHUYECKHX, COIUAIbHO-TYMAaHUTAPHBIX,
HSKOHOMUYECKUX U MPABOBBIX 3HAHUM.

2.13 KoHTponupyeT U mpoBepsieT BBINOJHEHHWE OOYUYaIOIUMUCS (CTYACHTaMH, CIYIIATENSIM)
JOMAITHUX 33JaHui, cOONIOZeHHEe UMM IMpaBWII MO OXpaHe TpyJda U MOKapHOW 0e30MacHOCTH MHpu
MPOBEJICHUH YI€OHBIX 3aHSATHH, BBIITOJIHEHUH JIA0OPATOPHBIX pa0dOT U MPAKTUUYECKUX 3aHSITHIA.

2.14 TlpuHUMaeT yyacTre B BOCIIUTATEILHON paboTe 00yJdaromuxcs (CTyICHTOB, CITyIIATENeH ).
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2.15 IlpuHuMmaer ydacTHe B MOJTOTOBKE YYEOHHMKOB, y4EOHBIX M Y4e€OHO-METOAUYECKHX
mocoOuii, pa3paboTKe pabovux MPOrpaMM U JIPYTrUX BUIOB y4eOHO-METOIMYECKOU padOoThI Kadeapbl
WA UHOTO CTPYKTYPHOTO MOIPA3/IeICHUsI.

3. Crapiuii mpenoiaBateib JOJDKEH 3HATh

- 3aKOHBl M WHBIC HOpPMATHBHbIC akThl Poccwuiickoit denepanuu 1Mo BOMPOCAM BBICIIETO
po(hecCHOHATLHOTO 00pa30BaHUs;

- JIOKaJIbHBbIC HOPMATHUBHBIC aKThl 00Pa30BATEIHLHOTO YUPEKICHNUS;

- 00pa30BaTeNbHBIC CTAHIAPTHI IO COOTBETCTBYIOIIUM IPOrpaMMaM BBICIIET0 00pa30BaHHMS;

- TEOPHUIO ¥ METO/IbI YIIPABJICHHUS 00pa30BaTEeIbHBIMU CUCTEMAaMU;

- HOpAAOK COCTAaBJICHUA y‘Ie6HI>IX IIJIaHOB,

- IpaBWJIa BEJICHUS JTOKYMEHTAIMH 110 Y4eOHOM paboTe;

- OCHOBBI TI/IATOTUKH, (PU3HOJIOTHH, TICUXOJIOTHH;

- METOJHMKY MNpo(eCcCHOHATbHOr0 OOyUYeHHs, COBPEMEHHbIE (OPMBI METOABI OOYYCHHUS |
BOCIHTAaHUS;

- METOJbl W CIOCOOBI HCIOJIBL30BaHUS O00pA30BATEIbHBIX TEXHOJOIMHA, B TOM YHCIE
JUCTAaHIIMOHHBIX

- TpeOoBaHHs K pabOTe Ha MEPCOHAIBHBIX KOMIIBIOTEPAX, HMHBIX 3JEKTPOHHO-IIM(POBBIX
YCTPOMCTBAX, B TOM YHCIIE MPeIHA3HAYCHHBIX [T Mepeaadu nHpopMarmm;

- OCHOBBI 9KOJIOTHH, TPaBa, COIUOJIOTHH;

- OCHOBHBIC METO/IbI TIOMCKa, COOpa, XpaHeHHsI, 00paOOTKH, IPEACTABICHHUS, PACIPOCTPAHCHHSI
uH(oOpMaIu, HEOOXOJMMOM ISl OCYIIIECTBICHUS HAYYHO-UCCIIEI0BATEILCKON AEATSIbHOCTH;

- MEXaHU3MbI OPOPMIIEHUS TIPaB UHTEIIEKTYaTbHONH COOCTBEHHOCTH;

- IpaBWJIa 1O OXpaHe TPYy/Aa U MOKapHOH 0€30MacHOCTH.

4. IlpaBa

Crapumii mpernoiaBaTens UMEET MpaBa:

4.1. TlpaBo Ha TBOpPYECKYIO MHULIMATUBY, Pa3pabOTKy U NMPUMEHEHHE aBTOPCKHUX MPOTrpamm U
METO0B O0y4YEHMsI U BOCIIUTAHMS B IpeJieNiax peaqu3yeMoil o0pa3oBaTeabHON MPOrpaMMBbl, OTAENb-
HOT'0 y4eOHOro NnpeaMeTa, Kypcea, AUCUUIIINHBI (MOIYJIs).

4.2. IlpaBo Ha BbIOOp y4eOHUKOB, y4eOHBIX TOCOOMH, MaTepHaIOB U UHBIX CPEJICTB OOyUEHUS U
BOCIIMTAHUS B COOTBETCTBUU C 00pa30BaTEIbHON MPOrpaMMOM U B MOPSAJKE, YCTAHOBICHHBIM 3aKOHO-
JaTeNbCTBOM 00 00pa30BaHUU.

4.3. IIpaBo Ha yuactue B pa3paboTKe 00pa30BaTEIbHBIX MPOTPAMM, B TOM YHUCIIE YU€OHBIX IJIa-
HOB, KaJICHJApPHBIX Y4eOHBIX IpauKoB, pabouHuX y4eOHBIX MPEIMETOB, KYypCOB, AUCHUIUIUH (MOAY-
Jei), MeTOUYECKIX MaTepraioB U UHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX IPOTPAMM.

4.4. IIpaBo Ha OCYIIECTBIEHUE HAYYHOH, HAyYHO-TEXHMUYECKOH, TBOPUYECKOM, MCCIEA0BATENb-
CKOW JIeATETbHOCTH, YIaCTHE B IKCIIEPUMEHTAIILHON U MEXIYHAPOJIHOU JEATEIHLHOCTH, pa3padoTKax
¥ BO BHE/IPEHUH MHHOBAIIUH.

4.5. TlpaBo Ha OecriaTHOE MOJb30BaHUE OMONIMOTEKaMH U MH(GOPMALMOHHBIMU pecypcaMu, a
TaKXe JIOCTYNl B MOPSJIKE, YCTAaHOBJICHHOM JIOKAJIbHBIMA HOPMATHBHBIMHM aKTaMH YHHMBEpPCHTETa K
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETAM U 0a3aM JaHHBIX, Y4€OHBIM M METOAMYECKUM Ma-
TepuanaM, MaTepHaIbHO-TEXHUUYECKUM CPeJCTBaM obecrieueHus: 00pa3oBaTesIbHOM 1eATEIbHOCTH, He-
00XOAMMBIM JJISI KAU€CTBEHHOTO OCYIIECTBICHUS TIEAarornuecKoi, HayqYHOH WU UCCIEN0BATEIbCKOM
JESATENBHOCTH.

4.6. IlpaBo Ha OecriaTHOE MOJB30BaHHWE OOPA30BATEIBHBIMUA, METOJWYECKUMU W HAyYHBIMHU
ycayraMu YHHMBEpPCHTETa B HOpsJIKE, YCTAaHOBJICHHOM 3aKOHOJaTelnbcTBOM Poccuiickoit ®enepanuun
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WJIU JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMH.

4.7. IlpaBo Ha y4acTHe B yNpaBICHUH YHUBEPCUTETOM, B TOM YHUCIIE€ B KOJUIETHABHBIX OpraHax
yIpaBJEHUS, B IOPSIIKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCUTETA.

4.8. [IpaBo Ha ydacTue B 00CYXkIEHUU BOIIPOCOB, OTHOCSIIUXCS K JEATEIbHOCTH YHUBEPCUTETA,
B TOM YHCJIE Yepe3 OpraHbl yIIpaBIeHUs U OOLIECTBEHHbIE OPraHU3alUH.

5. OTBETCTBEHHOCTH

CTapH_II/Iﬁ npenoaaBaTeyib HCCET OTBETCTBCHHOCTD:
— 3a HCHaJJICXKallec€ HCIIOJIHCHUE HIIN HCUCIIOJHCHHE CBOUX JOJIXKHOCTHBIX O6H3aHHOCTeﬁ,

MPElyCMOTPEHHBIX HACTOSIIECH TOJDKHOCTHOM MHCTPYKIUEH — B MpejenaxX, ONpeeleHHbIX IeHCTBY-
IOLIUM TPYJIOBBIM 3aKOHOJATENHCTBOM PD;

— 32 MPABOHAPYILICHUS, COBEPIICHHBIE B MPOLECCE OCYUIECTBICHUS CBOEU NESITEIBHOCTH — B
npeaenax, OnpeaeIeHHbIX JEHCTBYIONIUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM, IPaXJaHCKUM 3aKOHO/a-
TeIbCTBOM PD;

— 32 IpUYUHEHUE MaTepuaiIbHOro yiiepba — B mpeenax, OnpeesIeHHbIX JEeHCTBYIOIIUM TPy 10-
BBIM U IPaXJaHCKUM 3aKOHOJIaTelIbcTBOM PD;

— 32 pasMiallleHue TMEePCOHANbHBIX MaHHBIX OOYyYaromMXcsi M pPabOTHUKOB, CTaBUIMX €My
W3BECTHBIMU B CBSI3H C UCIIOJHECHHUEM JOJKHOCTHBIX 00SI3aHHOCTEA.

6. O1eHka kauecTBa Tpyaa

OrneHka kayecTBa Tpy/1a CTApILEro NPEnoAaBaTeIsl OCYILECTBIAETCS HA OCHOBE:

— oTuéTa 110 MHIUBHUYyaIbHOMY IUIaHY PabOTHI MIPEIoiaBaTes;

— aHalu3a BBIIOJHEHMs IUIaHa paboTel Kadenpsl, ¢akylbTeTa, coBeTa 00pa30BaTEIbHOU
IpOTpaMMBbl;

—  Ppe3ynbTaToB TPOXOXKICHHS MPOIENyphl aKKpeIuWTallMd TporpaMM  OakajaBpuaTta,
CrellMaIuTeTa, MarucTpaTypshl;

— pe3yJbTaTOB BHYTPEHHETO ayJuTa B paMKax Jlabopatopuu, kadenpsl, pakyabTeTa;

— OT3BIBOB KOJUIET M PYKOBOJUTENEH MOIpa3/ieIeHuil yHUBEpCUTETA.

7. HOpH,Z[OK BHECEHMS U3MECHEHUU B AOJDKHOCTHYHO HHCTPYKIIUTO

7.1. BHeceHne W3MEHEHM M JONOJHEHWM B JIOJDKHOCTHYK) HMHCTPYKIMIO IPOM3BOJUTCS B
COOTBETCTBUM C YCTAHOBJIEHHBIM IMOPSAKOM B JIOKYMEHTHMPOBAaHHOM IpOLEAYpE «YIIPABICHUE
JIOKYMEHTALUE».

7.2. CrpaHuna c TEKCTOM, MOJJIEKAUIUM W3MEHEHHIO, 3aMEHSETCS Ha HOBYIO WM TEKCT
U3MEHEHUH BKJIEMBACTCA Ha IOCIEAHEH CTpaHUIlEe OJDKHOCTHOM HHCTpykuuu. HMudopmanus o
BHECEHMH U3MEHEHHI BHOCUTCA B JINCT perucrpanny n3MeHEHU .
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JoKHOCTHASE HHCTPYKIUMS
Accucrenra

1. O0uMe nonoXKEHUS

1.1. Hacrosimast JOJKHOCTHAS. MHCTPYKIMS accucTenTa (fnanee — MHcTpykuus) pa3paborana B
COOTBETCTBUU C TpymoBbIM KojekcoM Poccuiickoit ®enepanuu; DenepanbHbiM 3aKk0oHOM «O0
obpazoBannn B Poccumiickoii ®@epeparuu» ot 29.12.2012r. Ne 273-®3; xBanupuKanuOHHBIMU
XapaKTepUCTUKAMU JIOJDKHOCTEH PYKOBOJIWTENEH M CHEHaTUCTOB BBICIIETO MPO(eCcCHOHATLHOTO
oOpazoBanusi EnuHOro  KBaJM(MKAIMOHHOTO  CIPAaBOYHHKA  JIOJDKHOCTEH  PYKOBOJAWTEINEH,
CHEIMAIUCTOB M CIyXaluX, YyTBepxkaeHHoro IIpukasom MuHucTepcTBa 3ApaBOOXpAaHEHUS U
counanbpHoro paszsurus Poccuiickoit @enepanuu ot 11 suBapst 2011 r. Ne 11; [lonoxxenuem o nopsiake
3aMelIeHUs]  JIOJDKHOCTEH  TMeNarorudeckux pab0OTHUKOB, OTHOCSIIUXCS K  mpodeccopcko-
IIPENnoAaBaTeIbCKOMYy COCTaBy, YTBEPXACHHOM IpHKa3oM MuHHCTEepcTBa O0pa3oBaHUA U HAyKU
Poccuiickoit ®enepanuu ot 23.07.2015 r. Ne 749.

1.2.  JIo)KHOCTH ~ acCHUCTEHTa OTHOCHTCA K 1-My KBaIM(UKAIMOHHOMY  YpPOBHIO
npodeccHoHaNbHOM  KBaJM(UKALMOHHOW  TPYNNbl  JOJHKHOCTEH  paOOTHHKOB  BBICIIETO U
JIOTIOJTHUTEIFHOTO TPO(ECCHOHATHLHOTO 00pa30BaHUs, YTBEPKACHHOW MpHuKazoM MuHHCTEpCTBA
3paBOOXpPaHEHUS U colmaibHOro pazsutus Poccuiickoit dexnepanuu ot 05.05.2008 r. Ne 217H.

1.3. B coorBerctBuu ¢ Homenknarypoil JoipkHOCTEH paOOTHMKOB — OpraHM3aluii,
OCYIIECTBISIONUX 00pa30BaTENbHYIO JIEATEIbHOCTD, JOJDKHOCTEH PYyKOBOJUTENEH 00pa3oBaTebHBIX
opranuzanuii, yrBepxkaenHou Ilocranosnennem IIpaBurensctBa P® ot 21.02.2022 No 225 «O6
YTBEPKACHUM  HOMEHKJIATYpbl  JOJDKHOCTEH  IEeNaroru4eckux  pabOTHUKOB  OpraHM3aluil,
OCYILECTBIIIOUINX 00Pa30BaTEeNbHYIO JEATEIbHOCTh, JOHDKHOCTEH PYKOBOAMTENEH 00pa30BaTEIbHBIX
OpraHu3alui» JOHKHOCTh ACCUCTEHTa OTHOCUTCS K PO(eccopCKO-IPenoaaBaTeIbCKOMy COCTaBY

1.4. TpeboBaHus K KBalTU(UKAIIMHA ACCUCTEHTA:

BhICIIee MpodeccuoHaIbHOe 00pa30BaHUe U CTaX PabOTHI B 00Pa30BaTEILHOM YUPEKICHUHN HE
MeHee | roja, Mpu HaIMYMM MOCIEBY30BCKOro MPOopEeCCHOHAIBLHOIO 00pa3oBaHMs (aclupaHTypa, op-
JTUHATYpa, aJbIOHKTypa) WIM yYEHOW CTENEeHM KaHIujaTa Hayk - 0e3 ImpeabsBiIeHHs] TpeOOoBaHUM K
CTaXy pabOTHI.

1.5. Oco0rble ycnmoBus 1omycka K paboTe acCUCTEHTa:

— OTCYTCTBUE OI'PaHWYECHMN Ha 3aHATHE IIENarOTU4YECKON IEATEIbHOCTHIO, YCTAHOBJIEHHBIX 3a-
KOHOAaTesnbCcTBOM Poccniickon ®denepanny;

— MPOXOXKJIEHHE 00513aTeNbHBIX MPEIBAPUTENBHBIX (IPU MOCTYIICHUH Ha paboTy) U MEepHOAU-
YECKUX MEAUIMHCKUX OCMOTPOB (00cien0oBaHui), a TakKe€ BHEOUYEPETHBIX MEIUIMHCKAX OCMOTPOB
(o6cnenoBaHuit) B MOpsAAKE, yCTAHOBICHHOM 3aKOHO1aTeNbcTBOM Poccuiickoit denepanuy;

1.6. Tlopsmox 3aMelIeHUs TOJKHOCTHM AaCCUCTEHTAa OCYILECTBISETCS B COOTBETCTBHHM C
[TonoxeHueM O TOpPsAKE 3aMEIICHUS JOJDKHOCTEH MNeNarornyeckux paOOTHHUKOB, OTHOCAIIMXCS K
npodeccopcKo-NpenoiaBaTeIbCKOMy  COCTaBy,  YTBEP)KIAEHHOIO  INpUKa3oM  MuUHHUCTEpCTBa
oOpa3oBanus u Hayku Poccuiickoit @enepammu ot 23.07.2015 Ne 749 u IlonoxeHnem o mopsiake
3aMEeUIeHUs]  JOJUKHOCTH  IMEJarormyeckux  paOOTHUKOB, OTHOCSIIMXCA K  Mpodeccopcko-
IpernoIaBaTeIbCKOMy cocTaBy MpKyTCKOro TOCyJapCTBEHHOTO YHHMBEpPCHTETa IyTed COOOIIeHus,
YTBEPKJIEHHOT O nprka3zoM pekropa ot 05.02.2020 Ne 8.

1.7. AcCUCTEHT aJIMUHHCTPATHBHO MOAYUHSIETCS 3aBEAYIOIIeMYy Kadenpol, a B MEpHOJ €ro
BPEMEHHOT'O OTCYTCTBUS (OTIYCK, 0OJ€3Hb, KOMAaHIUPOBKA U T.N.) — 3aMELIAIOUIEMY €ro JIUIY.
OYHKIMOHATBHO AaCCUCTEHT MOMYMHAETCS  CIEUUAIMCTy Oojee BBICOKOM  KBainM(uKauuu,
OTBEUAIOLIEMY 3a KypC JIEKIIMH MO AUCHUIUIMHAM (MOAYJSIM), IO KOTOPBIM aCCUCTEHT MPOBOJIUT
pakTUYeCKHe, CeMUHApCKUeE, TabopaTOpHbIE 3aHATHS Ha Kadepe.

1.8. AccucTteHT B cBOEH JOHKHOCTH PYKOBOJCTBYETCS:
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— MenepanbubiM 3akoHOM «O0 oOpasoBanuu B Poccuiickoit @eneparun» ot 29.12.2012r. Ne
273-@3;

— MHBIMH 3aKOHOJIaTEJIbHBIMU U HOPMATHBHBIMHU ITPAaBOBBIMHU akTamu Poccuiickon dexneparuu
B c(hepe oOpazoBaHus;

— YCcTaBoM YHUBEPCUTETA;

— pemieHHsMH YUYEHOTO COBeTa YHHBEpcUTeTa (YyU4EeHOro COBETa WHCTUTYTa-(uiInana
YHuBepcurera), IpruKazaMu pekTopa Y HUBepcUTeTa (AUPEKTOpa HHCTUTYTa-puinana Y HUBEPCUTETA);

— MOJIOKEHUEM O Kadepe, B KOTOpoil OH paboTaer;

— KOJIJIEKTUBHBIM JJOTOBOPOM, TPYAOBBIM JI0TOBOPOM;

— IIpaBUJIaMU BHYTPEHHETO PACIIOPSAKa;

— HACTOSIIEH T0KHOCTHOM UHCTPYKIIUEH;

— APYTMMH HOPMATHBHBIMU aKTaMHU Y HUBEPCUTETA, KACAIOIIUECS €T0 IeITeIIbHOCTH.

2. JIoJKHOCTHBIE 00SI3aHHOCTH ACCHCTEHTA

2.1 Opranuzyer ¥ OCYIIECTBIACT Y4eOHYI0O U Y4EOHO-METOAMYECKYI0 paldoTy TI0
npenofaBaeMoi JUCIHUIUIMHE WIM OTACIbHBIM BHJaM y4eOHBIX 3aHATUH, 32 UCKIIOYCHHEM UTCHUS
JIEKIUH.

2.2 VYyacTByeT B Hay4YyHO-HCCJEIOBATENIbCKOW paboTe Kadeapbl, HHOTO MOJpa3AeieHHs
00pa30BaTENbHOTO YUPEKIACHHUSL.

2.3 Tlon pykoBoacTBOM mpodeccopa, IOIEHTa WM CTaplIero IMpernojaBaTens (Kyparopa
JUCLUIUIMHBI) IPUHUMAET y4yacTHe B pa3paboTKe METOJUYECKMX IOCcOOMi, JabopaTopHbIX padoT,
MPAKTUYECKUX 3aHSATUI, CEMUHAPOB.

2.4 Opra"u3syeT ¥ MIaHUPYET METOJUYECKOE U TEXHUUECKOE 00eCTICUeHNE YICOHBIX 3aHITHA.

2.5 IlpyHMMaeT ydacTHe B BOCHMTATeNbHOW paboTe ¢ oOyuaromuMucs (CTyJIeHTaMH,
CIylIaTeNsIMU), B OpraHU3allMM HMX HAYYHO-UCCIEIOBATEIHCKON paboThl, B MpodeccruoHaIbHOM
OpUEHTAIlMM IIKOJBHUKOB, B pPa3pabOTKe M OCYLIECTBICHUH MEPONPHUATHHA IO YKPEIJIEHHUIO,
pa3BUTHIO, OOECIEUEHUI0 M COBEPUICHCTBOBAHWIO MAaTEpHUaIbHO-TEXHUUYECKOH 0a3zbl yueOHOro
npoiiecca, odecrieueHnIo yueOHbIX MMoipa3/ieieHnit 1 JabopaTopuil 000pyJ0BaHUEM.

2.6 KontposupyeT U mpoBepseT BBHINOIHEHHE O0ydaromMMHCS (CTYIEHTaMH, CIIyIIaTeIsIMH)
JIOMAIIIHUX 3aJJaHHH.

2.7 KontponupyeTr cobirogeHre oOydaromMMHUcs (CTyACHTaMH, CIYIIaTeIsIMH) TpaBUI 10
OXpaHe Tpylda M TMOXKapHOW O0e30MacHOCTH MpH MPOBEACHUM YYEOHBIX 3aHATUN, BBIIOIHEHUU
71a00paTOPHBIX PA0OT M MPAKTHYECKUX 3aHSATHIA.

2.8 YyacTByeT B OpraHHM3yeMbIX B paMKaX TEMaTHKH HalpaBieHUN HccieoBaHUM Kadenpsl
CEeMHMHapax, COBEIAHMUIX M KOH(PEPEHIIHIX, HHBIX MEPOIIPHUATHSIX 00Pa30BaATEILHOTO YUPEKICHUSI.

3. AcCUCTeHT NOJDKEH 3HATh.

- 3aKOHBI M MHBIE HOpMAaTHBHBIE akThl Poccniickoit denepanuy 1o BONpocaM BBICHIETO
npodecCHOHATBLHOT0 00pa30BaHMS;

- JIOKaJIbHbIE HOPMATHUBHBIE aKThl 00PA30BATEILHOTO YUPEKACHMUS,;

- TOCYJapCTBEHHbIE 00pa30BaTeIbHbIe CTAHIAPTHI IO COOTBETCTBYIOIIUM IIPOrpaMMam
BBICIIETO TPO(ECCHOHATIEHOTO 00pa30BaHUS;

- TEOPHIO U METO/IbI YIIPaBJICHUsI 00pa30BaTeIbHBIMU CUCTEMAMU;

- IOPSJIOK COCTaBJICHHS y4€OHBIX IIAHOB;

- IpaBUJIa BEJICHNUA JOKYMEHTAIUH 110 yueOHOi paboTe;

- OCHOBBI Me/1aroruku, GU3HOIOTHH, ICUXOJIOTHH;
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- METOJUKY MPO(ECCHOHATHLHOTO 00yUYeHHUs, COBpEeMEHHBIE ()OPMBI METOBI 00Y4EHUS U
BOCIIUTaHUS;

- METOJIBI ¥ CITIOCOOBI HCIIOJIB30BAHMSI 00Pa30BATEIBHBIX TEXHOJIOTHIA, B TOM YHCIIE
JMCTaHIIMOHHBIX;

- TpeOOBaHUs K padOTEe HAa IEPCOHANBHBIX KOMITBIOTEPAX, HHBIX AJIEKTPOHHO-IU(DPOBBIX
YCTPOMCTBAxX, B TOM YHCIIE MPeIHA3HAYCHHBIX JUIA NIepeaadd HH(popMarum;

- OCHOBBI 9KOJIOTHH, TIPaBa, COLUOJIOTHH;

- IpaBWJIa 110 OXPaHe TPy/a U MOXKapHOil 6e30MacHOCTH

4. IlpaBa

ACCHUCTEHT UMEeT IpaBa:

4.1 IIpaBo Ha TBOPUYECKYIO HHUIIMATUBY, Pa3pabOTKy U MPUMEHEHHE aBTOPCKUX MPOTrpaMM U Me-
TOJIOB OOYYECHHUSI M BOCIIUTAHUS B TpE/eIax pean3yeMoil 00pa30oBaTeIbHON MPOrPaMMBbI, OTAEIHLHOTO
yueOHOro MpeaMeTa, Kypca, TUCIUTIIHHBI (MOITYJIs).

4.2 IlpaBo Ha BbIOOp y4E€OHMKOB, yU€OHBIX [TOCOOMII, MaTEPUAIOB U UHBIX CPEICTB OOYUEHUS U
BOCIIHTAHUS B COOTBETCTBUU C 00pa30BaTeIbHON MPOTrpaMMOM U B MOPSAJIKE, YCTAHOBICHHBIM 3aKOHO-
JIaTeNIbCTBOM 00 00pa30BaHUU.

4.3 IlpaBo Ha y4acTue B pa3pabOTKe 00pa30BaTeNbHBIX MPOTPaMM, B TOM YHUCIE Y4eOHBIX ILia-
HOB, KaJICHJAPHBIX YYeOHBIX TpaduKoB, paboUMX y4eOHBIX NMPEAMETOB, KYpCOB, AMCUUIUIMH (MOIY-
JIeil), METOUYECKIX MaTepUaIoB U MHBIX KOMIOHEHTOB 00pa30BaTEIbHBIX MPOTPAMM.

4.4 TIpaBo Ha OCYIIECTBICHHUE HAYYHOU, HAYYHO-TEXHHUYECKOM, TBOPUECKOM, MCCIIEIOBATEIb-
CKOH JIeATeIbHOCTH, Y4acTHE B SKCIIEPUMEHTAILHON U MEXIYHAPOHON NesATENbHOCTH, pa3paboTKax
Y BO BHEJIPEHUM WHHOBAIUIL.

4.5 IlpaBo Ha OecrulaTHOE MOJb30BaHHME OMONIMOTEKAaMHU U MH(OPMAIMOHHBIMU PECypcaMmu, a
TaK)Xe JIOCTYNl B MOPSJIKE, YCTAaHOBJICHHOM JIOKAJIbHBIMH HOPMAaTHUBHBIMM aKTaMH YHUBEPCHUTETa K
UH(POPMALIMOHHO-TEIEKOMMYHHUKAI[MOHHBIM CeTSIM U 0a3aM JaHHbIX, y4€OHbIM U METOJMUYECKUM Ma-
TepHuajaM, MaTepruaIbHO-TEXHUYECKUM CpEICTBaM oOecrieueHus: 00pa3oBaTelbHON 1eATENbHOCTH, He-
00XOAMMBIM 17151 Ka4YECTBEHHOI'O OCYIIIECTBIICHUS ME€AarornuecKoi, HayyHO! MM MCCIIEe0BATENbCKON
JeSITEIbHOCTH.

4.6 IlpaBo Ha OecrulaTHO€ MOJb30BaHUE OOpPA30BATENbHBIMHM, METOAMYECKMMH WU HAyYHBIMH
yCciayramMu YHHUBEPCUTETA B MOPAJIKE, YCTAHOBIECHHOM 3aKOoHOHAATelbcTBOM Poccuiickoit denepanu
VI TOKAJIbHBIMU HOPMATUBHBIMU aKTaMHU.

4.7 IlpaBo Ha y4acTue€ B YIPaBJIEHUU YHHMBEPCUTETOM, B TOM YHCJIE B KOJUIETHMAJIBHBIX OpraHax
YIPaBJIEHUS, B IOPSIIKE, YCTAHOBIEHHOM Y CTaBOM Y HUBEPCUTETA.

4.8 IlpaBo Ha y4acTue B 0OCYXJIECHUU BOMPOCOB, OTHOCSIINXCS K JACATEIHPHOCTH Y HUBEPCUTETA,
B TOM YHCJIE YE€pe3 OpraHbl YIpaBiIeHUs U OOIECTBEHHbIE OpraHU3aIUH.

5. OTBETCTBEHHOCTh

ACCHCTEHT HECET OTBETCTBEHHOCTb:

— 3a HEHJIeXkalllee HCIOJHEHWE WU HEUCIONHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOALIEH NOJKHOCTHOM MHCTPYKLMEW — B IPEZENaxX, ONPENEICHHBIX JIEHUCTBY-
FOILIMM TPYJIOBBIM 3aKOHOIATENILCTBOM PD;

— 32 MPABOHAPYIICHUS, COBEPIICHHBIE B MPOIECCE OCYUIECTBICHUS CBOEH NESITEIBHOCTH — B
npeaenax, OnpeaeIeHHbIX JEHCTBYIONIUM aMUHUCTPATUBHBIM, YTOJIOBHBIM, IPAaXJaHCKUM 3aKOHO/a-
TeILCTBOM PD;

— 32 IPUYUHEHUE MaTEpUaIbLHOTO yliepOa — B pe/enax, OnpeeNIeHHbIX JEeHCTBYIOINUM TPy I0-
BBIM U IPaXJaHCKUM 3aKOHOJATeNbCTBOM PD;
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— 3a pas[ialieHHe IMEePCOHATBHBIX JaHHBIX OOYYaIOUIMXCA M PAaOOTHUKOB, CTaBIIMX EMY
U3BECTHBIMU B CBA3H C HCIIOJHEHUEM JOJKHOCTHBIX 0053aHHOCTEH.

6. OueHka kauecTBa Tpyaa

OneHka KayecTBa TPYAa aCCHCTEHTA OCYIIECTBIISIETCS HA OCHOBE!

— 0T4€Ta 110 MHAUBHIYAbHOMY IUIaHy PaOOThI IPEIOIaBaTelIs;

— aHajM3a BBHINOJHEHUsS IUIaHa paboThl Kadenpsl, (akynpreTa, coBeTa 00pa30BATENBHOM
IPOrPaMMBbI;

—  pe3yNbTaTOB MPOXOXKACHHUS MNPOLEAYphl aKKpPEeOWTallMd IporpamMM OakaiaBpuara,
CIICLHAIUTETA, MATUCTPATYPHI;

— pe3yJbTaToOB BHYTPEHHETO ay/IuTa B paMKax Jiaboparopuu, kadeapsl, hakynpTera;

— OT3BIBOB KOJUIET ¥ PYKOBOAMTEICH MMOIpa3AeieHuii Y HUBEPCHUTETA.

7. HOpr,Z[OK BHECCHMS U3MCHCHHUH B JOJDKHOCTHYHO HHCTPYKIUIO

7.1. BHeceHHEe W3MEHEHUM M JOMNOJHEHUN B JOHKHOCTHYIO HHCTPYKLHUIO IMPOU3BOIAUTCS B
COOTBETCTBUM C YCTAHOBJICHHBIM MOPAAKOM B JIOKYMEHTMPOBAHHOW Mpoueaype «YIpaBicHHE
JOKYMEHTaLUEn».

7.2. CTtpanuiia ¢ TEKCTOM, MOJJICKAIIUM H3MEHEHHUIO, 3aMEHSETCS Ha HOBYIO WA TEKCT
W3MEHEHUN BKJIEHBAETCd Ha TMOCIEAHEH CTpaHUIE OJKHOCTHOW HHCTpykiuu. HMudbopmarus o
BHECEHUH U3MEHEHU BHOCUTCA B JIMCT perucTpaium nu3MEeHEHU.

C HacrosIel 10KHOCTHOM HHCTPYKIMEH O3HAKOMIIEH (-Ha), SK3EMIUIIP UHCTPYKIUH MTOJTyYeH

« » 20 r. /

(moamnuce) (pacmmdpoBKa MoANKUCH)
« » 20 T /

(moamuce) (pacmmdpoBKa MOAMHUCH)
« » 20 T /

(moamnuce) (pacmm@poBKa MoAnucH)
« » 20 T /

(moamuce) (pacmmdpoBKa MOAMKICH)
« » 20 r. /

(moamuce) (pacmmdpoBKa MOANKUCH)
« » 20 . /

(moamuce) (pacmmdpoBKa MOAMHUCH)
« » 20 r. /

(moamuce) (pacmmdpoBKa MoAMNKUCH)
« » 20 r. /

(moamuce) (pacmmdpoBKa MOAMKUCH)
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[Ipunoxenue b

JoakHOCTHASI MHCTPYKIUS
Texuunka

1. OOuwme nmonoxeHus

1.1. Hacrosmas qoKHOCTHAs MHCTPYKLUS pa3paboTaHa HA OCHOBE XapaKTEPUCTUKU TEXHHUKA,
yrBepxkaeHHol [loctanoBnenuem Muntpyna P® ot 21.08.1998 Ne 37 "O6 yrBepxknenun Egunoro
KBAJTM(HUKALMOHHOTO CIIPABOYHUKA JOJKHOCTEH PYKOBOJIUTENEH, CIIELUAINCTOB U CIIyXKallluX, pa3-
nen «O0meoTpacieBble KBATH()UKAINOHHBIE XapaKTEPUCTUKU JOJDKHOCTEH paOOTHUKOB, 3aHATHIX HA
OPEANPUATHSIX, B YUPEXKICHUSAX U OpraHU3aLusaX» ¢ 100aBiIeHHEM TpeOOBAHUM, MPEABABISEMbIX K
pabOTHUKAM B JOJKHOCTH TEXHHKA.

1.2. JomxHocTh TexHuKa Kadenapsl MHpopmanmoHHble cUCTEMBbl U 3aliuTa MH(GopManuu (1a-
Jee - TEXHHK) (enepalbHOTO TOCYAapCTBEHHOTO OFOJDKETHOrO O0pa30BaTEIIBHOTO YUPEIKICHUS
BbIcuIero o0pa3oBaHus «VpKyTCKMI TOCYAapCTBEHHBIM YHUBEPCUTET IMyTe cooOuieHus» (nanee -
YHUBEPCUTET) OTHOCUTCS K KaTETOPUHU CHELIMATIUCTOB.

1.3. TexHUK Ha3Ha4yaeTCs Ha JJOJHDKHOCTh M OCBOOOXKJAETCs OT 3aHMMAeMOM JIOJDKHOCTH B yCTa-
HOBJIEHHOM TPYJIOBBIM 3aKOHOAATEIbCTBO IMOPSIKE NMPUKA30M PEKTOpa IO MPEICTABICHUIO 3aBEIYIO-
miero kageapoi myTeM coriacoBaHMs Ha 3asiBICHUM KaHIU/1aTa.

1.4. TexHUK MOAYMHSIETCS, UCIOJTHIET MOPYYEHUS 3aBEAYIOMIETo Kadeapoid, BBHITOIHIET CBOU
00513aHHOCTH I10/1 €r0 HEITOCPEICTBEHHO PYKOBOACTBOM.

1.5. Ha Bpemsi BpeMEHHOT0 OTCYTCTBUSI TeXHHKA (00JI€3Hb, OTIYCK, KOMaH/IUPOBKA U T.II.) €r0
0053aHHOCTU HCHOJHSIOTCS COTPYAHMKaMHU KadeApbl IO pacHpeieseHHIO 10 YCMOTPEHHIO
3aBeyIoNIero kKadeapoit ¢ yueTom KBanuUKAIUU, TUIHOCTH COTPYAHHKA.

2. KBanuduxanuonsslie TpeOOBaHUS

2.1. TpeboBanus K KBaIM(PUKALIMUA TEXHUKA!

Texnuk I kareropun: cpeanee npodeccuoHanbHOe (TEXHUUECKOE) 00pa3oBaHUe M CTaK pabOThI
B JIOJDKHOCTH TexHuKa Il kareropun He MeHee 2 JieT.

Texnuk Il kareropuu: cpenHee npodeccuoHanbHOE (TEXHUYECKOe) 00pa3oBaHUe U CTaX pabOThI
B JIOJDKHOCTH TEXHHMKA WM JAPYIHX JOJDKHOCTSX, 3aMEIIaeMbIX CHEIMaINCTaMH CO CpeAHUM npodec-
CHOHAJIbHBIM 00pa30BaHUEM, HE MEHee 2 JIET.

TexHuk: cpenHee nmpogeccuoHaabHOe (TEXHUYEeCKoe) oOpazoBaHue O6e3 MpeabsBlIeHUs TpeOoBa-
HUH K CTaxKy pabOTHI.

2.2. TexHUK NOJKEH 3HAaTh: HOPMBI I'PaXKIaHCKOIO 3aKOHOAATeNnbCTBa Poccniickoit @enepanuu,
uHbIe (efepanbHble 3aKOHBI; OCHOBBI YKOHOMHUKH, JAEONPON3BOACTBa, Y cTaB YHuBepcutera, [IpaBu-
Ja BHYTpPEHHEro pacrnopsaka YHusepcurera, [lonoxenue o Kadenpe, nmpukassl (pacropsikeHus) pek-
TOpa YHUBEpPCHUTETA U UHbIE JOKaJIbHbIE HOPMATHUBHBIE aKThl, perylIupymomue aestenbHocTs Kaden-
pBl, YHUBEPCUTETA.

2.3. TexHuK OJKEH BJaJeTh: BOIIPOCAMHU OpraHU3aluu padoThl C JOKYMEHTAIMel; HaBbIKaMH1
JIOTOBOPHOM paboThl; HaBbIKAMHM PabOTHl B OOJIACTH MOJB30BAHUS CPEJICTBAMM BBIYMCIUTEIHHOMN
TEXHUUYECKON KOMMYHUKALIUN U CBSA3H, HaBbIKAMHU Pa0OTHI CO CHEUAIN3UPOBAHHBIMU IIPOrPAaMMHBIMU
IPOAYKTaMHU; APYTUMH BOIPOCAMH, BXOJSAIIMMHU B KPYT KOMIIETEHIIMH Kadeapsbl.

3. JIomKHOCTHEIC 00SI3aHHOCTH

3.1 OcHOBHBIMHU 337jauaMH TexHUKa | kareropun kadeaps! ABISIOTCA:
- TEXHHUUYECKOe oOecreueHune AeaTeIbHOCTH Kadenpsl;
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- BEJICHUE JICTIONPOM3BOJICTBA Ha Kadepe.

3.2 Jlyia BBINOJIHEHUS YKa3aHHBIX 3a/a4 TeXHUK | kaTeropuu kadeapbl BHIIOIHIET CIEAYIOIINE
BO3JIO)KEHHBIE Ha HETO 00SI3aHHOCTH:

3.2.1 CBoeBpeMEHHO WH3BEIIACT 3aBeAyroIIero kadeapoi W mpernojaBarenield kKadeapsl o
NOCTYMAIONIeH B MX aapec nH(pOpMaIHH, B T.4. UHPOPMALIUHU, pa3MEIEHHON Ha caiiTe Y HUBEpCHUTETA.

3.2.2 CBoeBpeMeHHO MH(DOPMHPYET MPEIoaaBaTeieii 0 paclucaHuy 3aHSATUH U U3MEHEHHSIX B
HEM.

3.2.3 Ilpuaumaer HEOOXOAWMBIE MEphI MO OOECIEUEHUI0 YYeOHOro IMpolecca, B clydae
HE0O0XOIMMOCTH 3aMEHSAT CTaplIero JabopaHTa B 1abopaTopuil.

3.2.4 llepemaer cexkpeTapio JieKaHaTa TIIOJyYEHHbIE B JIEHb 3adeTa W DJK3amMeHa OT
npernojiaBaTeei SKk3aMeHallMOHHbIE U 3a4E€THBIE BEIOMOCTH.

3.2.5 Bezer BClO TOKyMEHTAIHIO Kadeapsl, B T.4. 0POPMIISIET HCXOISIIYI0 KOPPECTIOHICHITHIO B
COOTBETCTBUM C TPEOOBAHUSAMU JIOKAIBbHBIX IPABOBBIX AKTOB Y HUBEPCUTETA U HECET OTBETCTBEHHOCTD
3a ee KayecTBo.

3.2.6 Ilo 3aganuto 3aBenyromuiero kagpeapoi o0ecrneynBaTh U3rOTOBICHUE SJIEKTPOHHBIX KON U
Konuil Ha OyMa)kKHOM HOCHUTENIE PYKOIMCHBIX MaTepUajoB, MOArOTABIMBAEMBIX IPENOAABATEISIMU
Kadeapsol.

3.2.7 Oka3biBaeT IMOMOIIL 3aBEIYIOIIEMY JIA0OPATOPUSMU B COCTABICHUU JOKYMEHTOB II0
000pyIOBaHUIO.

3.2.8 Beaer npotokoi1 3aceqaHus kKageapsl.

3.2.9 T'oToBUT HEOOXOIUMYIO HH(POPMALIMIO U IOKYMEHTBI K COCTaBJICHUIO OTUETOB IO Kadeape.

3.2.10 OtBeuaer Ha TeneQOHHBIC 3BOHKH, aIPECOBAaHHBIE Kadepe.

3.2.11 Cnenut 3a CBOEBPEMEHHOM Mojayeil Tabensl ydyeTa HCIOIb30BaHUS pabouero BpeMeHU
COTpYIHUKAMHU KadeIpsl.

3.2.12 OcymiecTBasieT COINACOBaHWE NPHUKA30B W JPYTUX JOKYMEHTOB CO CTPYKTYPHBIMH
MOJIpa3/eNIEHUsIMU U IOJDKHOCTHBIMM JIMLIAMU Y HUBEPCUTETA, PETUCTPUPYET UX.

3.2.13 OOGecneunBaeT CBOEBPEMEHHYIO Iepelady INpenojaBaTeisM Kadeapsl MPHUKa30B U
pacropsDKeHUN peKTopaTa, paclopsbKeHUN U yKa3aHHUM JIEKaHaTOB U 3aBeAyOLIero kageapoil.

3.2.14 KoHTponupyeT BBINOJIHEHUE NPUKA30B U PACHOPSHKEHUH peKTopaTa, paclopsDKeHHH U
YKa3aHWW JIeKaHaTOB W 3aBeAyloulero kadenpoi, pemeHuid u MiuaHoB Kadeapbl, TIpaduKoB
B3aMMOIIOCEIICHUS, OTKPBITBIX JICKIIHH.

3.2.15 Cneagut 3a MOpsSAKOM B MOMEIICHUSX Kadeapbl, o0ecreunBaeT CTPOTUH KOHTPOJb 3a
co0JII0JIEHHEM Mep MPOTUBONOXKAPHON 0€30MaCHOCTHU U 10 TEXHHUKE O€30MacHOCTH.

3.2.16 Conepxut cBoE pabouee MecTo, MeOenb, 000pyAOBaHUE U MPHUCTIOCOOIeHHS Kadeapsl B
HOpsi/IKE, YUCTOTE U UCIIPABHOM COCTOSIHMH, a TaK)Ke COONI0JIaeT YUCTOTY Ha Kadeape u TpedyeT Toro
K€ OT CTYZICHTOB M IPENOAABATENIEH.

3.2.17 Cobntogaer YCTaHOBJIEHHBIH B YHHMBEPCUTETE TOPSIOK XpaHEHHUS MaTepUabHbIX
LIEHHOCTEN U TOKYMEHTOB;

3.2.18 CBoeBpeMEHHO JIOKJIAJbIBACT 3aBeaylolieMy Kadenpoir 000 Bcex MOIYyYEHHBIX
3aMEUYaHMUSIX M TOXKEJIaHUSAX MPEernoJaBaTeIbCKOr0 COCTaBa IO IMOBOJY COCTOSHUS O0OpYIOBaHUS;
HapyLIICHUSX paclopsaka THS, Y4eOHONW TUCHMIUIMHBI, Y4E€OHBIX IUIAaHOB, TPEOOBAaHUM TEXHHKH
0€30MacHOCTH ¥ MOXKapHOU 0e301MacHOCTH Ha Kadepe.

3.2.19 PerynsipHo HpOBOJUT NPOQPHUIAKTHYECKUH KOHTPOJIb M HEOOX0auMoe 00CTyKMBaHUE
TEXHUYECKUX CPEJICTB U MPUOOPOB OPTTEXHUKU U 000PYI0BAHUS, 3aKPETUICHHBIX 32 Kadeapoi.

3.2.20 Bener yueT BXOAAIIENH U UCXOASILEN JOKYMEHTALINH.

3.2.21 BrimonHSET pa3oBbIe CIyKeOHBIE MOPYUCHHSI 3aBEIYIONIETO Kaeapoi.

3.2.22 OGecrieunBaeT AOCTYIMHOCTh BCEX MaTepUAIbHBIX IIEHHOCTEH Kadeapbl Npu HX
WHBEHTApU3allid KOMUCCHM, HA3HAYEHHON PEKTOPOM YHHUBEPCUTETA.
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3.2.23 IlpuHuMaer ydacTHe B COCTABJICHHHM 3asgBOK B OT/E]I MaTepUaIbHO-TEXHUYECKOTO
cHaO)XeHUsl yHHMBEpCUTETa Ha TIOJy4YyeHHE MAaTepualioB, KaHIEISIPCKUX TOBapoB, MeOenu,
o0opyoBaHus U TPUOOPOB.

3.2.24 OGecneunBaeT COOIIOIEHNE TTPABUJI OXPaHbl TPyJla W MPOU3BOJCTBEHHON CaHUTApHH B
MOMEIIEHUSIX Kadeapbl U MPHUKPEIUICHHBIX K HEW ayAuTOpHid, TPUHUMAThL MEpPHI IO YCTPAHCHHIO
BBISIBJICHHBIX HApYIICHHH.

3.2.25 CBoeBpeMEHHO B TMCHBMEHHOH (opMe u3BemaeT 3aBeAyrolero kKadpeapod o
HEBO3MOXKHOCTH M0 YBKHUTEIHHBIM MPUYMHAM BBITIOJHUTH OOYCIOBICHHYIO TPYAOBBIM JOTOBOPOM,
JOJKHOCTHOM MHCTPYKIIMEH M APYTMMHU JIOKAJIBHBIMHU MPABOBBIMU aKTaMU Y HHUBEpPCUTETa paboTy, B
T.4. BBI3BAHHOM BPEMEHHOW HETPYJ0CHOCOOHOCTHIO.

3.2.26 Ilpencrapiser MMCbMEHHBIC OOBSICHEHHSI 110 TPEOOBAHUIO 3aBEAYIONIETO Kadeapor B T.4.
O0OBSICHEHUS TIPH COBEPIICHUU JUCITUTUTMHAPHOTO MPOCTYIIKA.

3.2.27 OGecneurBaeT KOH(MUICHIMAILHOCTh CBEICHUI (O NEATENbHOCTH YHHBEPCUTETA, €ro
COTPYAHHUKAX, CTY/ICHTAX, CIYyIIATEIsAX, AOUTYpUEHTaX U JIp.), MOTYYEHHBIX UM BO BPEeMsI UCIIOJIHCHUS
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, B T.4. CBEACHHUI COCTABIAIOIIMX KOMMEPYECKYI0 TalHy
YHuBepcurera, cily’)ke0HYyI0 U rOCyJapCTBEHHYIO TaliHY;

3.2.28 He pomyckaeT: HapylIeHUW TPYJOBOW MUCIUILUIMHBI, OCKOPOJEHHS] WJIM HHBIX (GopMm
MIPOSIBIICHUSI HEYBAKUTEILHOTO OTHOLIEHUSI K COTPYIHUKAM, acliipaHTaM, JTOKTOPAHTaM, CTY/ICHTaM,
clymiatensiM, aOWTypueHTaM, TOCTSIM YHHUBEpPCUTETa U MPOYUM JIMIIAM, HaxOIAIIUMCS B
YHUBEPCUTETE.

4. IlpaBa ¥ MOTHOMOYUS

TexHUK UMeeT MpaBo:

4.1. CormacoBblBaTh JOKYMEHTBI, OTHOCSIIMECS K BOIPOCaM €ro AESITENBbHOCTH. B ciydae
HENPaBWJIbHO O(QOPMIIEHHBIX CTPYKTYPHBIMH IOJApA3JEICHUIMU YHHUBEPCUTETA JOKYMEHTOB BIPaBe
OTKa3aThCs OT UX COTJIACOBAHMS.

4.2. OTKa3bpIBaTh B MPUHATUU HETIPABUIBHO OPOPMIIEHHBIX JOKYMEHTOB.

4.3. BHOCHUTD IIPEUIOKEHUS 110 YIIYUIISHUIO KadecTBa paboTsl Kaeapsl.

5. OTBETCTBEHHOCTD

5.1. TexHUK HECeT NUCUMIUIMHAPHYIO, MAaTEpUAJIbHYIO, a TAK)KE UHBbIE BUJbl OTBETCTBEHHOCTH,
MPEIYCMOTPEHHBIE 3aKOHOAATENIbCTBOM P® B cilydasX, YCTaHOBIEHHBIX 3aKOHOM, TPYIOBBIM
JIOTOBOPOM U HACTOSILIEN JOJKHOCTHOU UHCTPYKLIUEH.

5.2. TexHUK HECET OTBETCTBEHHOCTD 3a:

5.2.1. HecBoeBpeMeHHOE U HEHaJJIeXkallee BbBIMONHEHHE (IMOO HEBBITOIHEHNE) CBOMX
JOJDKHOCTHBIX ~ OOSI3aHHOCTEH, a TakkKe WHBICE HApPYIICHWs TPYJIOBOW  JWCIUIUIMHBL, 3a
HECBOEBPEMEHHOE COONIoIeHHe U (WIM) HECOOINI0/IEHHE YCTAaHOBJICHHBIX MPAaBUI W HOPM TPYIa,
OXpaHbl TpyAa, TEXHUKH OE30MacCHOCTH, TPOU3BOJICTBEHHOM CAaHUTApUM W TMPOTHUBOIMOKAPHOM
Oe3omacHOCTH, YcTaBa, [IpaBui BHYTpEHHETO TPYIOBOTO paclopsiaka, TpeOOBaHUM, COEepKaIIXCS B
JIPYTUX JIOKAJbHBIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA.

5.2.2. HenoctoBepHyto uHGpOpMAIMIO O pe3ylbTaTaXx CBOEH pabOThl, a Takke 3a OTKa3
MPEIOCTABIIATh HHPOPMAIIUIO O PE3YNIbTaTaxX CBOEH PabOTHI.

5.2.3. HeBbInogHEHUE NMPHUKA30B, YKAa3aHWM, PACIOPSIKEHUN U NPEANUCAHUM BBIIECTOSIINX U
KOHTPOJIUPYIOIINX OPTaHOB.

5.2.4. HepoctoBepHyro WH(GOPMAIIMIO O COCTOSHHUH BBIIOJHEHUS TMOPYYEHHOH emy paboThl,
HEBBITIOJIHEHHUE CITY)KEOHBIX MOPyYEeHU HaYaIbHUKA OT/IeTa.

5.2.5. 3a pa3rnanieHue NepcoHaANbHbBIX JTAHHBIX.
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6. OnieHka KadecTBa Tpyaa

6.1. Orenka pabOThI TEXHUKA OCYIIICCTBIISAETCS:

6.1.1. 3aBenyrwomuM kadenpold — peryisipHO, B MPOIECCE MOBCETHEBHOTO OCYIIECTBICHHUS
TEXHUKOM CBOUX JTOJKHOCTHBIX ()yHKITHIA.

6.2. OCHOBHBIM KpHUTEPHEM OLIEHKH pabOThl TEXHUKA SIBISETCS KayecTBO, IIOJHOTA H
CBOCBPEMEHHOCTb BBITIOJIHEHUS UM 33124, PEAYCMOTPEHHBIX HACTOSIIICH NHCTPYKIIUCH.

7. B3auMoOTHOIIIEHU

7.1. TexHUK B3aUMOJEUCTBYET C PyKOBOJUTENISAMU U paOOTHUKAMU CTPYKTYPHBIX HOJpa3aeaeHuil
VYHHUBepcHUTeTa B paMKaxX MCIIOJIHEHHs CBOMX JIOJDKHOCTHBIX 0053aHHOCTEH U MPeI0CTaBICHHbIX IPaB.

C HacTosIIel TOKHOCTHON HHCTPYKIIMEH 03HaKOMIIEH (-Ha), SK3eMILISP MHCTPYKIIMH MTOJTy4eH

« » 20 . /

(moamnuce) (pacumdpoBKa MOIMHCH)
« » 20 r. /

(moamuck) (pacmudpoBka moamucy)
« » 20 r. /

(moamnuce) (pacmm@poBKa MoANucH)
« » 20 . /

(moamuce) (pacmmdpoBKa MOAMKUCH)
« » 20 T /

(moamnuce) (pacmm@poBKa MoAnucH)
« » 20 T _/

(moamuce) (pacmmdpoBKa MOAMKUCH)
« » 20 T /

(moamnuce) (pacmmdpoBKa MoANUCH)
« » 20 . /

(moamuce) (pacmmdpoBKa MOAMKUCH)
« » 20 T /

(moamuce) (pacmmdpoBKa MOANKUCH)
« » 20 T /

(moamuce) (pacmmdpoBKa MOAMKUCH)
« » 20 T /

(moamuce) (pacmudpoBKa MoAMNMUCH)
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JoakHOCTHASI MHHCTPYKIUS
3aBenyrwuero jaboparopuei

1. OGuiue moyoKeHus

1.1. Hacrosimast JOKHOCTHAS MHCTPYKIUS pa3paboTaHa Ha OCHOBE XapaKTEPUCTHKHM TEXHUKA,
yrBepxkaeHHO# [loctanoBnenuem Muntpyna P® ot 21.08.1998 Ne 37 "O6 yrBepxknenun Equnoro
KBJIM(UKAIIMOHHOTO CIIPABOYHUKA JODKHOCTEH PYKOBOAMTENEH, CIIEHUATNCTOB U CIYKallUX, pa3-
nen «OomeoTpacieBble KBATH()UKAMOHHBIE XapaKTEPUCTHKH JOIDKHOCTEH paOOTHUKOB, 3aHATHIX HA
OPENNPUATHSIX, B YUPEXKICHUAX U OPraHU3alUsAX» C Ao0aBiIeHHEM TPeOOBaHUM, MPEIbIBISEMBIX K
pabOTHUKAM B JOJKHOCTH TEXHMKA.

1.2. 3aBenytrouuii 1aboparopueii kaheapsl «MHPOpMaIMOHHBIE CHCTEMBI M 3aIuTa HHpopma-
iy (manee naboparopusi) ¢enepaabHOro TOCyJapCTBEHHOTO OIOKETHOTO 00pa30BaTEbHOTO
yUpeXJIeHUs BBICIIETO TpodeccuoHansHOro odpasoBanus «VpKyTCKUN rocyaapCTBEHHBINH YHUBEP-
CUTET IyTel cooOleHus» (namee - YHUBEPCUTET) OTHOCUTCSI K KaTreropuu ydeOHO-
BCIIOMOTaTeNILHOTO MepCOHANa.

1.3 3aBenyromuii 1abopaTopusiMu Ha3HAYACTCS W OCBOOOXKIAETCS OT JOHKHOCTH MPUKA30M
PEKTOpa MO COIIACOBAHUIO C 3aBEAYIOUINM Kadeapoil B COOTBETCTBUU C HOPMaMHU TPYAOBOTO 3aKO-
HOJIaTeJIbCTBA.

1.4 3aBenyromuii 1a60paTOpUsIMH TMOAUMHSETCS 3aBeayrolIeMy Kadeapoi U BHIIOIHSIET CBOU
00513aHHOCTH 0] €T0 HEMOCPEIACTBEHHBIM PYKOBOJICTBOM.

1.5 3aBenyromuii 1abopaTopueii B cCBoeH ASSITENFHOCTH PYKOBOICTBYETCS:

- JENCTBYIOIMM 3aKOHO1aTenbCTBOM Pocculickon Penepanuu;

- YcTaBoM YHUBEPCUTETA;

— IIPaBWJIaMU BHYTPEHHETO TPYIOBOTO paclopsiika Y HUBEPCUTETA,
— IIPUKAa3aMU U paCIOPSHKEHUSMH PEKTOpa Y HUBEPCUTETA;

- pacropsKeHUsIMHU M yKa3aHUSMHU 3aBeyIoIero kadenpoii;

— JIPYTMMH JIOKAIbHBIMH MPAaBOBBIMU aKTaMU Y HUBEPCUTETA;

— MOJIO’KEHUEM O Kadepe;

- HACTOSIIECH TOIKHOCTHON UHCTPYKIIUEH.

2. KpanuduxannonHble TpeOOBaHUS

2.1 Ha pomxHOcTh 3aBeayrouiero jabopaTopuedl Ha3HayaeTcs CHEHHAIMCT C  BBICIIUM
npodeccuoHanbHbIM 00pa3oBaHWEM B 00JAaCTH  HMH(POPMAIMOHHBIX TEXHOJOTMH, MMEIOLIUH CTax
paboThI 1O CHEUATLHOCTH HE MeHee 3 JIeT.

2.2 3aBenyromuii J1abopatopueit NOJDKeH 3Hamb u cooarooams Konctutymuio Poccuiickoi
Oenepanun; Koncrutyuto Poccuiickoit denepaunn; 3akon PO ot 29.12.2012 roga Ne 273-d3 «O6
oOpazoBanuu B Poccuiickoii ®denepanuu» W HWHbIE HOPMATUBHBIE IPABOBBIE aKThl, OTHOCALIUECS K
aesTenpbHOCTH Jabopatopun Kadenpsl; TpynoBoe M Ipak[IaHCKOE 3aKOHOAATENbCTBO P®d; mopsamok
3aKiIoueHuss W 0oGOpMIIEHHMS  JOTOBOPOB;  OCHOBBI ~ 3KOHOMHMKHM, OpraHu3aludd  Tpy[a,
JIeNIOTIPOU3BOICTBA; TpaBWJIa W HOPMBI OXPaHBl TPYyJa; CXEMbI AJIEKTPUUYECKHMX KOMMYHUKALUH
naboparopuil kadenpsl; Haiuyue 0OOpYIOBaHMS BO Bcex Jjaboparopusx Kadeapbl; YCTpPOHCTBO,
OPUHIUI paboTHl Kaxaoro ydeOHoro mpubopa M oOOpyIOBaHUS Bcex abopaTopuil Kademapsr,
IporpaMMy U OIucaHue JabopaToOpHbIX paboT Kadeapbl; METOIbI UCCIIeI0BaHus, ITPaBUIa U YCIOBUS
BBITOJIHEHUST paldOT; OCHOBHbIE TpPeOOBaHUS, MpPEIbIBIAEMblE K TEXHMYECKOW JIOKyMEHTAllUH,
MaTepuaiaMm, H3AeNusM, OOOPYIOBAHUIO, COIEPKAHUIO U TPOILECCY MPOBEIACHHS J1a00paTOPHBIX
paboT; KOJJIEKTUBHBI JIOTOBOpP YHHUBEPCUTETa; IMpaBUia BHYTPEHHETO TPYAOBOIO pacropsaka
VYHuBepcutera;  OpaBuia  TEXHUKHM  O€30IaCHOCTH,  IPOU3BOJCTBEHHOW  CaHMTApUM U
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HpOTHBOHO)K&pHOﬁ 3alIUThI; VCTaB, U HHBIC JIOKAJBbHBIC HOPMATHUBHBIC AKTbl YHHBCPCHUTCTA,
CTPYKTYpY Y HUBEpPCHUTETA.

2.3 3aBenyromuuii 1aboparopueil JOHKEH BIAJAETh HAaBBIKAMU OpraHU3alMy TOKyMEHTO00O0pOTa;
HaBBIKAMH OPraHU3aTOPCKOW padOThl B 001acTH NPO(ECCHOHANFHONW OpPHEHTALUMHU Yy4Yallehcs u
paboTaromieil MOJOIEKH; HaBBIKAMH YIPaBJICHUS 00pa3oBaTElIbHBIM MPOIECCOM; HABBIKAMU
MOJIb30BAHUS HABBIKAMH W OCHOBHBIMU INPHEMaMHU pabOTHl ¢ COOTBETCTBYIOUIMM OOOPYJOBAaHHUEM;
HaBbIKAMM OpraHM3alUM pPadOTHl C JOKyMEHTAIlMel; HaBbIKAMU IIOJIb30BAHUS CPEICTBAMH
KOMMYHUKAIIUU U CBA3H.

3. JlomkHOCTHBIE 00SI3aHHOCTH

3.1 OcHOBHBIMHE 3a/1a4aM¥ 3aBEIYIOIIETro J1a00opaTopreii IBISIOTCS:

— PYKOBOJICTBO AEATEIbHOCTBIO J1a00paTOpUH;

— OpraHM3anys JJaopaTOpHBIX paboT U APYTHX BUIOB 3aHITUHN 110 CETEBBIM TEXHOJIOTHSIM;

— KOHTPOJIb 332 COXPAaHHOCTBIO W HCIIPABHOCTHIO 00OpPYIOBaHMSA J1a0OPATOPUH, MPOTPAMMHOTO
obecnieuenust OBM.

3.2 Iy BBINOJIHEHMS YKa3aHHBIX 3a]a4 3aBEIYIOLINH J1a00paTOpUsIMHU BBIIOJIHSET CIEIYyIOLIIe
BO3JIO)KEHHBIE Ha HETO OOSI3aHHOCTH:

3.2.1 PyKOBOJUT NIeATENBHOCTHIO TabopaTopuit Kadeapsl;

3.2.2 OcymiecTBIsSeT HEMOCPEICTBEHHOE PYKOBOJICTBO pabOTOi ydeOHO-BCIIOMOTATEIIEHOTO
nepcoHana Kadeapsl 1 KOHTPOJIb 32 BBINOJIHEHHEM UMH CBOMX O00S3aHHOCTEH;

3.2.3 TlopnepxxuBaeT o00opya0oBaHUE JaOOpPATOPUN U MPOTPAMMHOE 0OECIIeUeHUE B UCITPABHOM
COCTOSIHUM, CBOEBPEMEHHO JIOKJAJbIBACT O HEUCIPABHOCTU O0O0OpPYIOBaHUS M HEOOXOAUMOCTH
IPUOOPETEHUS TONOJHUTEIBHOTO 000PYI0BAaHUS U POTPaAaMMHOI0 00€CTIEUEeHNUS;

3.2.4 OtBeuaer 3a MpaBUIbHOE XPAaHEHHE XUMHMUYECKHX PEaKTHBOB, BKIJIIOYas OTHEOIACHbIE
BEIIECTBA, METATMUECKUH HATPHIA, OpOM, KHCIIOTHI, MIEJIOYH H JIP., CIICANT 32 MOPSIKOM B CKIIQJICKHX
MOMEIICHUSX;

3.2.5 CompoBoXJaeT MpOBEJACHUE JTA0OPATOPHBIX pPabOT CO CTyAEHTAaMH M BCEX HAy4YHO-
UCCIIEIOBATEIbCKUX PabOT; JMYHO TOTOBUT WIJIM MPOBEPSIET NPUTOTOBICHUE PACTBOPOB MHIUKATOPOB,
TUTPOBAHHBIX PACTBOPOB HEOPTraHMYECKUX KHCIOT, MIeNOYel, NMepMaHTaHaTa Kajwus, Ouxpomara,
I11aBEJIEBOM KUCIIOTHI U Jp., PACTBOPA a30THOKHCIIOTO cepedpa;

3.2.6 TlpuHNMaeT Mepbl K HEMEIUICHHOMY YCTPaHEHHWIO NPUYHH U YCIOBHM, MPEISATCTBYIOMINX
WIN 3aTPYIHSIOUIMX HOPMaJIbHOE NPOBEIeHUE 3aHATUH B JJaOOpaTOPUsAX U HEMEUIEHHO coo01aeT 000
BCEX HApPYIICHHUSX 3aBeAyIOIEMy Kadeapoii;

3.2.7 Ilnanupyer paboTy JsabopaTtopuii, pa3pabaTblBaeT NEpClEeKTUBHBIEC, IOJOBbIE U Jpyrue
IUTaHBI paboThI TabopaTopuy;

3.2.8 IInanupyeT pa3BUTHE U OCHAILIEHHE Ja00OpaTOPUH, B T.4. BHEIPEHUE HOBBIX JIaOOPATOPHBIX
pabor;

3.2.9 Ctporo co0iroaeT pacopsiiok AHs, TpeOOBaHUS TPYJOBOM JUCIUIUIMHBI U paclUCaHue
yueOHBIX 3aHATUI CIEAUT 3a COOIIOIEHUEM TEXHUKU O€3011aCHOCTH B J1a00paTOpusX;

3.2.10 IloBbimaer cBou mpogeccuoHaNbHbIE 3HAHUS ITYTEM CAMOCTOSTEIbHBIX 3aHATHI U KypCOB
MIOBBIIIICHUS KBATA(DUKAINY,

3.2.11 Cobnogaer YCTaHOBJCHHBIM TOPSJOK XpPaHEHUS MaTepUalbHbIX LIEHHOCTEH U
JIOKYMEHTOB;

3.2.12 'oTOBUT OTUETHI O paboTe JadopaTopuii;

3.2.13 CogepmieHCTBYyeT cXeMy JabopaTopuii W Ja0OpPaTOPHBIX YCTAaHOBOK. BeIgBUTaET
IPEUIOKEHUs] 10 MOJEPHHU3AIMH JICHCTBYIOIIMX JIAOOPAaTOPHBIX pabOT M IOCTAaHOBKH HOBBIX.
CoBMecTHO ¢ TIpernoaaBaTes My U JlabopaHTaMH IMPOBOJUT anpoOaInio HOBBIX JJAOOPaTOPHBIX paboT
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3.2.14 Ilpunumaer y4yacTue B YKOMIUICKTOBAHMU INTaTa y4eOHO-BCIIOMOTaTeIbHOIO MepcoHaa
Kadeapsr;

3.2.15 OobecneunBaer kadenpy HEOOXOAMMBIM  00OpyIOBaHMEM, MaTepUalaMud |
JIOKYMEHTAIUEH;

3.2.16 OobecrneunBaeT HaaJIekKaIlee COCTOSHUE JOKYMEHTAI[MHM, OTHOCSIIEHCS K pabore
nabopatopuii Kadeapsr;

3.2.17 Y4acTtByeT B COCTABJICHHMM U IPUHUMAET HEMOCPEACTBEHHOE YYACTHE B BBIITOJIHEHUHU
IUTAHOB Pa3BUTHS MaTepUAIbHO-TEXHUYECKOM 0a3pl Kadenpsl, 1adbopaTopuii kadenpsr,

3.2.18 CneauT 3a SKOHOMHBIM PacXOJOBaHUEM SJEKTPOIHEPrHU, PACXOJHBIX MaTEpUATIOB
(criupT), 3amacHeIX 4acTeu M T. I1.;

3.2.19 OpraHu3yer CHCTEMaTHYECKHE 3aHATHSA II0 IOBBIIICHUIO KBAIM(PHUKAIMK YIeOHO-
BCIIOMOTaTeJIbHOr0 nepcoHana kageapsl. CleIuT 3a CBOEBPEMEHHBIM IIPOBEACHUEM HHCTPYKTaXEH 10
npaBwiaM Oe3omacHoi paboTbl B J1a0opaTOpud M 1O TMPOTHBOIOXKAPHOW OE30MaCHOCTH.
CucreMaTH4eCKH NPOBEPSET COCTOSIHUE TPOTUBOIIOKAPHOIO UHBEHTAPS;

3.2.20 Pa3pabarbiBaeT M TPENCTaBIsSIET HAa YTBEPXKACHHUE 3aBeAyroleMy Kadenpoil rpaduk
pO(UIAKTUIECKOTO PEMOHTA OPT TEXHUKHU;

3.2.21 OpranusyeT MOMOIIbs MPENOaBaTEeNIIM B MPOBEACHUN JTa0OPATOPHBIX 3aHATHH, HAYYHBIX
U METOJUYECKUX padoT;

3.2.22 (OOecneunBaeT YCJIOBUA [UIsI CBOEBPEMEHHOTO M KAYECTBEHHOTO BBIMOJIHEHHS
1a00paTOPHBIX padOT CTYyICHTAMH;

3.2.23 ObecrnieunBaeT HAIMYME U HAAJIEXKAIEE COCTOSTHUE ONMUCAHUN U METOAMYECKUX yKa3aHUMN
K JJaOOopaTOpHBIM paboTam;

3.2.24 TIpoBOOUT UHCTPYKTAXH MO TEXHUKE OE30MAaCHOCTU TPyAa U MOXKAPHOH 0€30MacHOCTH C
TEXHUUYECKHUM I[1€PCOHATIOM Jab0opaTopuu, a TaKkKe CO CTYJIEHTaMH, 3aHUMAIOIIMMHUCS B J1aDOpaTOpUsX,
KOHTPOJIMPYET €€ COOI0/IEHUE;

3.2.25 CoOmromaer M HCHONHSET TpeOOBaHUS, COJEpKallMecs B IPaBUJIAaX BHYTPEHHETO
TPYZAOBOTO PpAacHoOps/iKa; MpaBWI TEXHUKH OE30MaCHOCTH, IPOU3BOJACTBEHHOW CAaHUTapuu U
IPOTUBOMNOXKAPHOM 3alUThI, IPaBUJIaX U HOpMaxX OXpaHbl Tpy/Ja, Y cTaBe, MpUKa3ax U pacHopsKEHUSIX
PEKTOPA U MHBIX JIOKAIBHBIX MPABOBBIX aKTaX YHUBEPCUTETA;

3.2.26 CBoeBpeMEHHO B MHCbMEHHOM (¢opMe U3BELIaeT 3aBeayrolero kadeapoi o
HEBO3MOXKHOCTH T10 YBa)KUTEJIBHBIM NPUYMHAM BBITOJHUTH OOYCIOBICHHYIO TPYIOBBIM JIOTOBOPOM,
JOJKHOCTHOM MHCTPYKIMEH U JAPYTUMU JIOKAIbHBIMU MPABOBBIMU aKTaMU YHUBEpPCHUTETa padoTy, B
T.4. BBI3BAHHOM BpEMEHHON HETPYA0CIOCOOHOCTHIO;

3.2.27 TlpeacraBnser NUCbMEHHBIE OOBICHEHUS M0 TPEOOBAHUIO 3aBEAYIONIEro Kadeapoi, B T.4.
0OBSICHEHUS TIPU COBEPIICHNUH JTUCIUITIMHAPHOTO MPOCTYIIKA;

3.2.28 B mporiecce pyKOBOJCTBa ACSATEIBHOCTBIO JTAOOpATOPHI 00ECIeunBaeT paloHAIBHOE
UCIIOJIb30BaHUE TPY/A €€ paOOTHUKOB;

3.2.29 3akmntoyaet 0roBop O MOJHON MaTepUabHOW OTBETCTBEHHOCTH;

3.2.30 OpranusyeT TIIATENbHBIH ydeT 00OpynoBaHMsA, MPHUOOPOB M JAPYIMX MaTepHaIbHBIX
IICHHOCTEI;

3.2.31 OpraHu3zyer BbIady BCEX MaTEpUAIbHBIX IIEHHOCTEH Kadenpsl 3a Ipeaenbl
YHHUBEPCUTETA TOJIBKO C pa3pelieHus] peKTOpa UK MPOPEKTOPOB U OyXralTepHH;

3.2.32 Opranusyer MNOpolecc COCTaBIECHMUs 3aiBOK B OTIEN MaTepUaIbHO-TEXHUUYECKOTO
cHaOxeHusl YHHUBEpCUTETA HA MOJIyYeHUE MaTepuaioB, 000py10BaHUS U TPUOOPOB;

3.2.33 ObecrnieynBaeT CBOEBPEMEHHOE CIIMCAHUE MATEPHAJIOB U MMYILECTBA, U3PACXOJOBAHHBIX
JUTSL y4€OHBIX, HAYYHBIX U APYTUX LeJIed WK IPUIIEAIINX B HETOIHOCTb;

3.2.34 Ob6ecneunBaeT paKkTUUECKOE UCTIOTHEHUE IPUKA30B U YKa3aHHUH BBIIIECTOSIIMX OPIaHOB,
pELIEHUI YYEHOrO0 COBETAa Y HMBEPCUTETA, NPUKA30B M PACHOPSKEHHUM PEKTOpara, PaclopsHKEHUN U
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YKa3aHWW JIeKaHaTa W 3aBeqyrolero kadenpoit; yaenoro cosera dakynprera YIIII Ha mopydeHHOM
eMy ydacTke paboThl;

3.2.35 OOGecneunBaeT KOH(PUACHIUATHHOCTh CBEICHUN (O NEATEIHHOCTH YHHUBEPCUTETA, €T0
COTPYIHUKAX, CTYJACHTAX, CIyIIATEIsIX, a0UTypHUEeHTaxX U Jp.), MOJy4YEHHBIX UM BO BpeMs UCIIOJHEHUS
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH, B T.4. CBEJECHUH COCTaBISIOUIMX KOMMEPUYECKYI0 TalHY
YHuBepcurera, Cly’)keOHYI0 U TOCYIapCTBEHHYIO TaliHY;

3.2.36 ObGecneunBaeT coOo/eHHe pabOTHHUKAMHU J1abopaTopuil TpaBWJI MPOU3BOJICTBEHHON
CaHUTApUU, TEXHUKU 0E30IaCHOCTH, OXPaHbI TPY/a, JTOKATHHBIX HOPMATUBHBIX aKTOB YHUBEPCHUTETA,
pacrnopspDKeHUN U yKa3aHUM aIMUHUCTPALUK Y HUBEPCUTETA;

3.2.37 OcymiecTBasiCT KOHTPOJIb 32 UCIIPABHOCTBIO M COXPAaHHOCTBHIO MHBEHTApPsI, 000pyOBAHUS
U IPYyroro UMyIIecTBa Y HUBEPCUTETA, 3aKPEIUICHHOTO 32 JIA00opaTOpUsIMU;

3.2.38 bepexxHo OTHOCHUTCS K HMYIIECTBY YHHUBEPCUTETa, B T.4. HE JIOMYCKAET IOMBITOK
CaMOBOJILHOTO PEMOHTAa MMYIIECTBA YHUBEPCHUTETA, a TAK)KE MHBIX NEHCTBHI, CTAaBALIMX MOJ YIPO3y
€ro IEJIOCTHOCTh M ()YHKIIMOHUPOBAHUE;

3.2.39 He pnomyckaet: Hapyl€HU TPYAOBOW JAMCIHUIUIMHBI, HAPYIICHHUS] MOPAJIbHBIX, S TUYECKUX
U TIPaBOBBIX HOPM, OCKOPOJICHHS WJIM HHBIX (OPM MPOSBICHUS HEYBAKUTEIBHOTO OTHOIIEHHUS K
COTpYJIHUKAaM, KOHTpareHTam, HapTHEpaM, aclupaHTaM, IOKTOpaHTaM, CTYyACHTaM, CIYIIATENsIM,
a0UTypUEeHTaM, TOCTSAM YHUBEPCUTETA U MIPOUYUM JIUIAM, HAXOSAIIUMCS B Y HUBEPCUTETE;

3.2.40 Co0mroaet TeXHOJIOTUYECKYIO TUCHHUIUINHY, TOBBIIIAET Ka4eCTBO PaOOTHI.

4. IIpaBa 1 moTHOMOYUS

3aBenyromuii 1aboparopueil UMeeT cIeayIoUIie Mpasa.

4.1 TpeOGoBaTh OT CTYAEHTOB, 3aHUMAIOLIUXCS B JIAOOPATOPHUSIMH, BBIMOJIHEHUSI TEXHUYECKHX
ycIoBUM pabOThl HAa O0OPYIOBAaHUU, COONIOCHUS TUCIUIUIMHBI, TEXHUKH O€30MaCHOCTU U TMPaBHII
IIPOTUBOMNOXKAPHOI 0€30M1aCHOCTH.

4.2 KonTponupoBaTh paboTy B 1a00paTOpHsIX.

4.3 TpeboBaTth OT 3aBemyromiero kadenpoil cosmaHus O€30MACHBIX IS JKU3HU U 370POBBSA
YCIIOBHM Tpyaa.

4.4 B nipenenax CBOEH KOMIIETCHIIMM TOTOBUTH MPOCKTHI MHCTPYKIIUH IO MPABWIIAM U PEKUAMY
paboThl TEXHUYECKOTO MEePCOHANa Tab0paToOpHil U CTYIEHTOB, 3aHUMAIOIIUXCS B TAOOPATOPHSIX.

4.5 B npenenax cBOei KOMIIETEHIIUM MOJIUCHIBATh JOKYMEHTHI, 1aBaTh yKa3aHUs paOOTHUKaM
naboparopuii, CTyJAeHTaM YHHBEPCUTETa, 3aHUMAIOUIMMCS B Ja00OpaTopusx, oOs3aTeNbHBIC IS
UCIIOJTHEHUS; TpeOoBaTh OT HHUX COOJIIOJIEHUS HOPM 3aKkoHojaTelbcTBa P®d, jmokanbHBIX MpPaBOBBIX
aKTOB YHHBEPCUTETA.

4.6 BHocuth npeiioxkeHus 3aBeayromiemMy kadeapoi 1o yaydinieHuo padoTsl 1abopaTopuil.

4.7 BHOCHUTb Ha pacCMOTpPEHHE 3aBeAyIOIIero Kadeapoill NpeIsIOKEHUs O IOOIIPEHHH,
HAJIOKEHUH TUCIUIUIMHAPHBIX B3bICKAHUN Ha paOOTHUKOB J1a00paTOpUil M CTYAEHTOB, TOMYCTUBIINX
HApYIICHUS TIPABWJI BHYTPEHHETO PacMopsKa, JOKHOCTHON HHCTPYKIIMH, TTOKapHON 0e30MacHOCTH
Y CAaHUTAPHBIX HOPM, JIPYTHX JIOKAJTHHBIX MPABOBBIX aKTOB Y HUBEPCUTETA.

5. OTBETCTBEHHOCTH

5.1 3aBexyrommii 1abopaTopreit HECET MUCHUILTMHAPHYIO, MaTepUaIbHYIO, UMYIIECTBEHHYIO, a
TAaK)K€ WHBIE BHJBl OTBETCTBEHHOCTH, YCTaHOBJIEHHBIE 3aKOHOJATeNbCTBOM Pd B ciyuwasx,
YCTaHOBJIEHHBIX 3aKOHOM, TPYIOBBIM IOTOBOPOM M HACTOSIILEN JOKHOCTHON MHCTPYKITHEH.

5.2 3aBenyromuii 1aboparopueil HeCET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U HEHA yIexkallee
BbINOJIHEHHE (71100 HEBBINOJIHEHNE) CBOUX JOKHOCTHBIX O0S3aHHOCTEW, a TaK)Ke WHbIE HApYyLIECHUs
TPYZAOBOW TUCLMILIMHBI; 32 HECOOJIOJJIEHHE YCTaBHBIX MPAaBUI M HOPM TPYZa, OXpPaHbl TPy, TEXHUKH
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0€301aCHOCTH, TPOM3BOJACTBEHHOM CaHUTApUM U TMPOTUBOMOXKAPHOH OE30MacHOCTH, MPaBUI
BHYTPEHHETO TPYAOBOIO pachopsiika, TpeOOBaHHM, COAEepkAIIMUXCS B JIOKATbHBIX IPABOBBIX aKTax
YHusepcurera.

5.3 3aBeayromuii Jaboparopueii HeCET OTBETCTBEHHOCTh 3a COCTOSIHME M COOJIIOJIEHHE HOPM U
MIPaBUII TIOJIL30BaHUsI 000pYIOBaHUEM JIA0OpaTOPHUi U ero OecriepeOoliHyI0 padoTy.

5.4 3aBenyromuii gaboparopueil HECET OTBETCTBEHHOCTh 3a O0OECIECYCHHE COXPAaHHOCTH
UMYIIECTBA (MaTepUaIbHBIX [IECHHOCTEH) YHHUBEpCUTETa, IEPEJAHHOTO MO €r0 OTBETCTBEHHOCTD JIJIS
BBITIOJIHEHHS JIOJDKHOCTHBIX OOS3aHHOCTEM, a Takke 3a 00ecleueHHe COXPAaHHOCTH JOKYMEHTOB,
MOJIy4aeMBIX UM B MPOIIECCE UCTIOTHEHUS CBOUX JIOJKHOCTHBIX 00S13aHHOCTEH.

5.5 3aBenyomuii 1abopaTOpUe HECET MEPCOHAIBHYI) OTBETCTBEHHOCTH MEPE] 3aBEAYIOIIHNM
kadenpoii 3a BBIOTHEHHE 3a/1a4, BO3JIOKEHHBIX Ha J1aO0paTopHIo.

5.6 3aBegyromuii 1abopaTopuell HECET MEPCOHAIBHYI0O OTBETCTBEHHOCTH MEpe] 3aBEIYIOIINM
kadenpoll 3a COCTOSIHME TPYJIOBOW, IMPOU3BOJCTBEHHOW, yueOHOW IUCHUIUIMHBI B JabopaTropuu
kadenpsl.

5.7 3aBenytromuii 1abopaTtopreil HECET MONHYI0 MaTePHAIbLHYI0 OTBETCTBEHHOCTh 32 BBEPEHHOE
€My UMYIIECTBO M MaTepHaIIbHbIC IEHHOCTH Kadeapsl, B T.4. Taboparopusix Kadeapsl.

6. OteHka kauecTBa Tpyaa

OneHka KayecTBa Tpy/la OCYILECTBISETCS] HA OCHOBE:

- aHaJIM3a BBIIIOJHEHUS MHAMBUYAJIbHOTO IJIaHA paboThI 3aBEAYIOIIEro JabopaTopuei;

- Ppe3ysNbTaTOB IPOXOXKACHUS MNPOLEAYphl aTTECTAllMd IIEPCOHANA Ha IOATBEPKICHHE
3aHUMAaEMOM TOJKHOCTH;

- KOHTPOJIbHBIX MPOBEPOK 3aBEYIOMIUM Kadenpoil, a Takke BHYTPEHHUMHU ayIUTOpaMUu;

- OT3BIBOB KOJUIET U PYKOBOAMTEINS yU€OHOTO MOIpa3eIeHHUs.

7. HOpHI[OK BHECCHHS U3MECHECHUU B AOJDKHOCTHYHO HHCTPYKIIUTO

7.1 BHeceHMe W3MEHEHHH W JONOJHEHUH B JOJDKHOCTHYIO HMHCTPYKIMIO IPOU3BOIUTCS B
COOTBETCTBUM C YCTAHOBJEHHBIM MOPSAAKOM B JIOKYMEHTHMPOBAHHOW HpOLEAype «YIpaBICHUE
noxymenTtanuein» Ne J{IT 250000.01.4.090-2012

7.2 CrpaHulla ¢ TEKCTOM, MOAJEXKAIIUM H3MEHEHHMIO, 3aMEHSAETCS Ha HOBYIO MJIH TEKCT
U3MEHEHUH BKJIEMBAeTCAd Ha IOCIEAHEH CTpaHUIlEe IOJDKHOCTHOM HHcTpykuuu. WMudopmanus o
BHECEHMM U3MEHEHHUU BHOCHUTCS B JINCT perucTpannyi N3MEHEHU .

C HacTosiIIel T0KHOCTHON MHCTPYKIIMEH 03HaKOMJIEH (-Ha), SK3EMILISIP UHCTPYKIIMU MTOJIy4Y€eH

« » 20 . /

(moamuce) (pacmmdpoBKa MOAMHUCH)
« » 20 r. /

(moamuce) (pacmmdpoBKa MoANMUCH)
« » 20 T /

(moamuce) (pacmmdpoBKa MOAMHUCH)
« » 20 r. /

(moamnuce) (pacmmdpoBKa MoANUCH)
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