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[IpenucnoBue

Hacrosimee [losnoxxeHnue sBasieTcsl HOPMAaTUBHBIM IOKYMEHTOM Jutst paboTel [linanoBo-
DKOHOMHYECKOTO OTAEla C Y4eTOM OCOOEHHOCTEH [EeATEIBHOCTH, PaCHpeIeICHUEM
JOJDKHOCTHBIX OOSi3aHHOCTEH M MpaB KaXKAOro padOTHUKA, KOHKpETH3alMed MexaHu3Ma
B3aUMOJCHCTBHUS C IPYTUMH IOAPA3ACICHUIMU Y HUBEPCUTETA.

ITonoxxeHne BBOAUTCS B JEHCTBUE C MOMEHTA YTBEPKIACHUS.

XpaHeHue JOKYMEHTa IPOU3BOJUTCS B COOTBETCTBUM C TpeOOBaHUSMHU IO

JICTIOTIPOU3BOJICTBY.
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2 YTBEPXXJIEHO U BBEJIEHO B JIEVICTBUE npuka3oM pekTopa YHHBEPCHTETA OT
«10» mapra 2023 1. Ne 40

3 IPUHATO Yuenbim coBeToM YHUBepcuteTa (MpoTokosn Ne 6 oT «22» deBpans
2023 1.)

4 B3AMEH Ilonoxenust o I11aHOBO-9KOHOMHUYECKOM OT/ENE, YTB. IPUKA30M
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6 U3JJAHUE mapt 2023 r.
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TUPXUPOBAHO W PACIPOCTPAHEHO B KadecTBE OQHUIMAIBHOTO H3AaHus 0e3 pa3perieHHs

®I'BOY BO Upl'VIIC




Cucrema MCHCIKMCHTA Ka4uCCTBa No T1.170000.03.8-2023

=\ [ = OTBETCTBEHHOCTh PYKOBOJICTBA

PTG ITonoxenue o I111aHOBO-?KOHOMHUYECKOM OTIEIIE

Conepxxanue

I OOIIME MOMOMKEHMS. « « ¢ v v e e et ettt e et e e et et et e e e s 4
2 OCHOBHBIE 33JTAUU MOAPABTETCHUSI. « « « o o v v v ee e e ee e eee e e eaee e 6
3 CrpykTypa QYHKIIUN TOAPABTACIICHUS « « o o v v v ov e et e et et e e e e eeeeeee s 9
4 KOHTPOJB 32 ACATECIBHOCTBEO . . v vttt ettt et et e e e ettt e eeeens 9
S VYIOpaBieHHUE MOMPABICTICHMEM . . o v v v vttt ee e e et e e e e e eeeeeans 10
6 IIpaBa 1 00s13aHHOCTH COTPYAHUKOB HMOJAPA3IEIECHHUS. . . « o v o v v evveenneennenneenn. 11
7 JlokyMeHTalus IUIAHUPOBAHUSA M OTUETHOCTH . . v v v v vt e ee e eeee e e 13
8  Ilopsgok opranuzamnuu paboThl, peopraHu3allii U JUKBUAAIIMY TToApa3aenenus 14
O OTBETCTBEHHOCTD. .« « v v vt ettt ettt et et e e et ettt et e 15
10 Ouenka kayecTBa ACATEIBHOCTH MOAPABICTICHMS. « « « o v v v v e v e eae e 15
11 Tlopsimox BHECeHMs U3MEHEHUM B [looskeHHMe. . ... .. ... ..., 15
JIACT PETUCTPAIIMU UBMEHEHUM . . . . v v v v vttt oot et et ettt e e et e e e e 17
[Tpunoxenne A CTpykTypa QyHKIHNA IaHOBO-9KOHOMHYECKOIO OTAENA . . . . . . . . . . 18
[Ipunoxenne b J[omKHOCTHBIE MHCTPYKIUH COTPYAHUKOB INIAHOBO-DKOHOMHYECKOTO

[0 1 (1 P 19




Cucrema MCHCIKMCHTA Ka4uCCTBa No T1.170000.03.8-2023 4

=\ [ = OTBETCTBEHHOCTh PYKOBOJICTBA

S
JPTYTIC. ITonoxenue o I111aHOBO-?KOHOMHUYECKOM OTIEIIE
1 OO01re noI0KEHUS
1.1 Hacrosimee IlonoxeHue omnpenensieT OCHOBHbIE 3adauM, (YHKUUHU, MpaBa M
OTBETCTBEHHOCTHh IIlmaHOBO — »KOoHOMHYeckoro otaena (mamee I190) DeaepanbHOTO

rOCYAApCTBEHHOTO OOJIKETHOTO 00pa30BaTENbHOIO YUYPEKICHUS BBICHIETO OOpa30BaHUS
«MpKyTCKHii TOCYIapCTBEHHBIM YHUBEPCUTET MMyTeH cooOIIeH sl (J1ajiee Y HUBEPCUTET).

1.2 TInaHOBO-?KOHOMHYECKHN OTAEN SBISAECTCS CTPYKTYPHBIM IOAPa3ICIICHUEM
®enepalIbHOIO TOCYIapCTBEHHOTO OOJHKETHOTO 00pPa30BATEIBHOIO YUPEKACHHS BBICIIETO
oOpazoBanus «pKyTckuil rocyJapcTBEHHBI YHUBEPCUTET ITyTEH COOOIIICHHUS».

1.3 B cBoeii nearenpHOCTH [111aHOBO-9KOHOMHUYECKHM OTIIEN PYKOBOJICTBYETCS:

— Konctutymueii Poccuiickoit ®denepanuu;

— MenepanbHbIM 3aKOHOM OT 29.12.2012r.Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoi
denepanuny;

— IToctanoBnenuem IlpaBurennbctBa Poccuiickoit denepanun ot S5 aBrycra 2008 roga
Ne 583 «O BBeneHMM HOBBIX CHUCTEM OIUIATHI TPyAa paOOTHUKOB (efiepabHbIX OIOPKETHBIX U
Ka3eHHBIX YUPEKIACHUIN U (eaepalbHbIX TOCYIapCTBEHHBIX OPTaHOB, a TAKXKE TPakIaHCKOTO
nepcoHana BOMHCKHX 4YacTeH, yupekJIeHUW u Tojpas3fesieHuil ¢eaepaibHbIX OPraHoB
VCIIOJTHUTEIBHON BJIACTH, B KOTOPBIX 3aKOHOM IPEIyCMOTPEHA BOCHHAs M NPUPABHEHHAs K
Heil ciyxOa, orulata TpyJda KOTOPBIX B HACTOSIEE BpPEMsl OCYIIECTBIISETCS Ha OCHOBE
eIMHOM Tapu(dHON CETKM MO oIjaTe Tpyna paOOTHUKOB (eaepaibHbIX TOCYJapCTBEHHBIX
yUpEeXACHUNY (C yIETOM U3MEHEHUMN U JIOTIOJTHEHU);

— Ykazom Ilpesmnenta Poccuiickont ®enepanum or 7 mas 2012 roma Ne 597
«O MepONpHUATHSX M0 peaIU3alUN FOCYJaPCTBEHHON COLMAIbHON OJIUTHKNY;

— IIpukaszom MunHKMCTEPCTBA 30paBOOXPAHEHUs U COLUAIBHOIO pa3BuTus Poccuiickon
Oenepanu ot 29.12.2007 toma Ne 818 «OO6 yrBepxknaenun IlepedHss BUAOB BBIIIIAT
CTUMYJUPYIOIIET0 Xapakrepa B (enepanbHbIX OIO/DKETHBIX, ABTOHOMHBIX, Ka3€HHBIX
YUPEKIACHUAX U PaA3bICHEHUS O IOPSJAKE YCTAHOBJIEHHUS BBILJIAT CTUMYJHPYIOLIETO
XapakTepa B 9TUX YUPEXKICHUIX);

— IIpukaszom MuHHMCTEPCTBA 30paBOOXPAHEHUs U COLUAIBHOIO pa3BuTus Poccuiickoin

Oenepamu ot 29.12.2007 toma Ne 822 «OO6 yrtBepxknaenuun IlepedHss BUAOB BBIIIIAT
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KOMIICHCAllMOHHOTO XapakTepa B (QenepalbHbIX OIO/DKETHBIX, ABTOHOMHBIX, Ka3€HHBIX
YUPEXKICHUAX U Pa3bSICHEHHS O TOPSAJKE YCTAHOBJIEHUS BBIIUIAT KOMIIEHCAIIMOHHOIO
XapakTepa B 3TUX YUPEXKICHUAX;

— [Inanom Mepomnpusituii  («aopokHas kKapta») «M3mMeHeHMss B OTpacisax
coLMaNbHON cdepbl, HalpaBIE€HHbIE Ha MOBBILICHHE 3(PPEKTUBHOCTH O00pa3oBaHUA U
HayKn», yTBepxkaeHHoro Pacnopsokennem IlpaButenbctBa Poccuiickon @enepanuu OT
30.04.2014 1. Ne 722-p;

— IIpukaszom @enepanbHOrO areHTCTBAa JKEJIE3HOAOPOKHOTO TpaHCHoOpTa OT
25.06.2014 r. Ne 234 «OO0 yTBEepXkACHHM IUIaHA MEPOINPUATUN («IOpOXKHAs KapTay)
«M3meHennss B cdepe BeicHIero 00pa3oBaHMs, HANpPaBICHHbIE Ha MOBBIIICHNE
3¢(peKTUBHOCTH M KayecTBa Yyciayr B cdepe oOpazoBaHus» 10 (enepanbHbIM
roCyAapCTBEHHBIM OIOIKETHBIM YUpEXKICHUIM BBICIIIETO oOpazoBaHus,
1o/iBeIoMCTBEHHBIM DeepabHOMY areHTCTBY KEJIE3HOIOPOKHOTO TPAHCIIOPTA;

— WUHBIMU MPUKa3aMHU U pacnopsuKeHUsIMU ®enepanbHOrO areHTCTBA
KEJIE3HOIOPOKHOI0 TPaHCIIOPTa;

— HOPMATUBHBIMU U METOJIMYECKUMHU MaTepHallaMd MO IJIaHUPOBAHUIO, (PUHAHCOBO-
HKOHOMHMYECKHUM BOIIPOCAM, LIEHOOOPA30BaHUIO;

— WHBIMM HOPMAaTUBHBIMHM INPAaBOBBIMU aKTaMH, PEryJUPYIOIIMMHU BOIPOCHI OILIATHI
Tpy/Zla, pacyeTa YNCICHHOCTH;

— UHBIMM HOPMATUBHBIMU IIPAaBOBBIMH aKTaMH, PETYJUPYIOIIUMH JEATEIbHOCTb
VYHuBepcutera (IpUKa3aMH, paclOpsDKEHHAMHM M YKa3aHUSIMH  PEKTOpa, IPaBUIAMHU
BHYTPEHHET0 TPYJOBOT'O pAaCHoOpsIKa);

— YcTaBoM YHHBEPCUTETA,;

— "HactosammM llomoxxeHneM.

1.4 TInaHOBO-?KOHOMHMYECKUWA OTAEN TOAYMHAETCA HEMOCPEICTBEHHO PEKTOpY
YHusepcurera.

1.5 IInaHOBO-2KOHOMMYECKMH OTIEI BO3IMVIABJISIET HA4YaJbHUK, HA3HAYaeMbI W

0CBOOOXK/1aeMBIi OT 3aHUMAEMOM JOJKHOCTH MTPUKA30M PEKTOpa Y HUBEPCUTETA.
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1.6 Ctpykrypa u mtarbl [11aHOBO-9KOHOMHUYECKOTO OT/Ea YTBEPKAAETCS IITATHBIM
pacmucaHueM C ydyeToM oObema paboThl M 0COOEHHOCTEH (PUHAHCOBO-IKOHOMUYECKOU
NESITENbHOCTH Y HUBEPCHUTETA.

1.7 HdearenbHocTh [[IaHOBO-3KOHOMHYECKOTO OTAENA  OCYIIECTBISETCS HAa OCHOBE
TEKYIIEr0 U TMEPCHEKTUBHOTO IUIAHUPOBAHMS, COYETaHHUS E€IMHOHAYAIMs B PEHICHUH
BOIIPOCOB  CIYKEOHOW JIE€ATEIBHOCTH M  KOJUIETHAIBHOCTH TMpPU HUX OOCYXKIEHHUH,
NePCOHATBHONW OTBETCTBEHHOCTH PAOOTHUKOB 3a HAJJIEKaIlee NCIIOJIHEHUE BO3JIOKEHHBIX Ha

HUX JOJIDKHOCTHBIX 00s13aHHOCTEH U OTACJIBbHBIX nopyquI/Iﬁ Ha4daJIbHUKaA OTACJIA.

1.8 Kpanudukaunonueie TpeOOBaHUS, (QYHKIMOHAJIbHBIE OOA3aHHOCTH, MpaBa,
OTBETCTBEHHOCTh  HayalbHMKa W  paboTHUKOB  [I71aHOBO-3KOHOMHYECKOTO  OT/Aela
perJaMeHTUpyeTcss  JAODKHOCTHBIMM — MHCTPYKLUSIMH,  KOTOpblE  pa3padaThIBalOTCS
HavYaJIbHUKOM [171aHOBO-9KOHOMHYECKOTO OTAella W YTBEPXKAAITCS B YCTaHOBICHHOM
HOpSJIKE.

1.9 Corpynnuku [InaHOBO-3KOHOMHYECKOTO OTAENa OOECHEYHBAIOTCS MOMEIICHUSIMH,
000pYZOBaHHBIMU CPEJICTBAMU KOMIBIOTEPHOW TEXHUKU M OPITEXHHUKH, KOMITBIOTEPHBIMU
IporpaMMaMH, HEOOXOJMMBIMU [l  OCYIIECTBIIEHHMS HWMH  CBOMX  JOJDKHOCTHBIX
o0s3aHHOCTEH, MEOEIBIO JIJIsl pabOTHI M XpaHEHUS TOKYMEHTOB.

1.10 I[1aHOBO-?KOHOMHYECKHH  OTHEN OCYILIECTBIISIET  B3aUMOJICUCTBUE  C

nmoapa3acaCHuAMN yHI/IBepCI/ITeTa n (I)I/IJII/IaJIaMI/I B paMKaXx ACATCIIbHOCTH IIOAPA3ACTICHMUA.

2 OCHOBHBIE 3aJ1aUH

2.1  OcHoBHbIMHU 3a7a4amu 1 [1aHOBO-3KOHOMHYECKOTO OTAEIIA ABIISIOTCS:

2.1.1 IlnanmpoBaHWe W aHaJ M3 XO3SHCTBEHHONM W (PUHAHCOBO-3KOHOMUYECKOU
JesTeNbHOCTH (pa3paboTka M TMOJATOTOBKA K YTBEPXKACHHUIO IMPOEKTOB MEPCIEKTHUBHBIX U
TEKYIIUX TUIAHOB (PMHAHCOBO — XO3SHCTBEHHOH NEATEIBHOCTH M PA3BUTUS YHUBEPCHUTETA).
CocraBieHue TUIaHOB (PMHAHCOBO — XO3SIICTBEHHOW JAESTENLHOCTH YHUBEpCUTETa (nanee —
wian ®XJ1), ceoanoro minana ®XJ mo yHuBepcuTeTckoMy Komiuiekcy. KoopauHamus u

KOHTPOJIb IEATEIBHOCTH CTPYKTYPHBIX IIOAPA3ACIICHUN 110 SKOHOMUYECKUM BOIIPOCAM.
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2.1.2 OcymiecTBieHre KOHTPOJS 32 MCIOIHEHHMEM TEKYIIUMX IUIaHOB (DMHAHCOBO —
XO3SIMCTBEHHOM  JICATENIBHOCTA  YHHMBEPCHUTETA, 3a LEIEBBIM M  PalMOHAJIbHBIM
HCIIOJIb30BAHUEM CPEJICTB.

2.1.3 BpoinonHeHue pacyeToB, HEOOXOJUMBIX JJISI COCTABJICHHUS CMET [0 BCEM
UCTOYHUKAM (PUHAHCUPOBAHUS U BUAAM JIEATEILHOCTH YHUBEPCUTETA, €ro CTPYKTYPHBIM
MOAPa3/ICIICHUSIM.

2.1.4 Omnpenenenue UCTOYHUKA (PUHAHCUPOBAHUSL M BHJAa PACXOJ0OB B COOTBETCTBHUHU
¢ KJIaccuduKaluen onepanuii CEKTopa rocyIapCTBEHHOTO YIPaBIEHUSI.

2.1.5 Pa3zpaboTka u JOBe/E€HUE MIAHOBBIX U (DMHAHCOBBIX MOKa3aTesel 10 Quiinaios
U CTPYKTYPHBIX ToJpa3jelieHnii YHuBepcurera. OpraHusanusi KOHTPOJS 3a BBIIOJHEHHEM
MJIAHOBBIX 3aIaHUH (UITMATIaMU U CTPYKTYPHBIMU MOAPA3ACICHUSIMUA Y HUBEPCUTETA.

2.1.6 Pacuer crunenauanbHOoro (GOHAA, paclpeeieHHe CTUMEHANAIBHOTO (oHAA
MeXay GuiauasaMu U CTPYKTYPHBIMH TOApa3feieHusMu YHuBepcurera. OcCyliecTBICHUE
KOHTPOJISI 32 HCIOJIb30BAHHEM CTUIICHIUATIBHOTO (OHJA 1O BCEM HAMpaBICHUSM,
OCYIIECTBJIICHHE PACYETOB MOCOOMI MO COIMAIILHON IMOMOIIU JIETSIM — CHUPOTaM U JIETAM,
ocTaBIIUMCA 0€3 TIOTIEYCHHS POJUTENeH, JUIlaM W3 YHCla JeTed — CHUpPOT U JCTeH,
OCTaBINUXCS 0€3 MOMeYeHUs! POAUTENICH U OCYIIECTBICHHE KOHTPOJIS 32 UX UCIIOIH30BAaHUEM.

2.1.7 Ocy1iecTBieHUE PACYETOB IO OMPECTCHUIO CTOMMOCTH O0Y4YEeHUs CTYJACHTOB Ha
YCIOBHUSIX IIOJHOTO BO3MEIIECHUS 3aTparT B YHUBEPCUTETE, MEIUIMHCKOM KOJUIEIXKE,
odopmIIeHHE BCEX HEOOXOIUMBIX JOKYMEHTOB JJIsl YTBEPKIEHUS CTOUMOCTH.

2.1.8 CocraBieHre KalbKyJsAlMi, CMET, MPUKA30B HAa BCE€ HHbIC BUJbl IIATHOU
o0pa3oBaTeIbHON U MHOU MPUHOCSIIEH JOXO0/T JeSTEIbHOCTH.

2.1.9 OcyuiecTBaEeHHE PaCYETOB MO OMPEAEICHUIO CTOUMOCTH IIJIAThI 32 TPOKUBAHUE B
OOIEKUTHSIX YHHUBEpCUTETA ISl OOydarommxcs ¥ pabOTHUKOB YHUBEPCUTETA, a TaKKe
pacyeTsl MO MPEJOCTABICHUIO JOMOTHUTEIBHBIX YCIYT TMPOXWUBAHUS B OOIIEKUTHH, B
COOTBETCTBUU C METOJUKON pacueTa, YCTAHOBIIGHHOHM IJisi HacelleHus, OGOpMIICHHE BCEX
HEOOXOAUMBIX TOKYMEHTOB JIJIsl YTBEP)KICHHS CTOMMOCTH.

2.1.10 CocraBneHue IUTaTHBIX paclIUCAaHUN YHUBEPCUTETA, aHaIU3 U IPOBEpKa

MITATHBIX PACIUCAHUH (PUIIHATIOB.
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2.1.11 Ananu3 3GeKTUBHOCTH MPUMEHEHHS JIEUCTBYIOMMX (GOPM U CHCTEM OILIATHI
Tpyla, MaTepuaJbHOrO CTUMYJIUPOBaHUS, OOecHedYeHHe pa3pabOTKU NPEAIOKEHUN TI0
BHEJPEHUIO MTPOTPECCUBHBIX (POPM OIUIATHl W CTUMYJIHPOBAHUS TPYJa, a TaKxke pazpaboTka
MOJIOKEHUW O CTUMYJIUPOBAHUU PAOOTHUKOB YHUBEPCUTETA U CTPYKTYPHBIX MOJIpa3IeICHUIM
NPUMEHHUTENFHO K KOHKPETHBIM YCIOBUSM UX JIEATEIbHOCTH, OCYIIECTBICHUE KOHTPOJIA 32
MPaBUIILHOCTHIO MPUMEHEHUS STUX TOJIOKEHUH.

2.1.12 OcymecTBiaeHne KOHTPOJS 3a pacxojgoBaHueM (oOHIA OIUIaThl Tpyaa |
MaTEPUATLHOTO CTUMYJIMPOBAHMSI, PABUILHOCTHIO TPUMEHEHHS ()OPM U CHCTEM 3apabOTHOU
TJ1aThl, TAPU(GHBIX CTABOK U PACIEHOK, YCTAHOBJIECHHBIX OKJIAIOB.

2.1.13 KonTponb coO0IeHHSI HOPMAaTUBHO - TPYJOBOTO 3aKOHOAATEIHCTBA IO BCEM
BOIIPOCAM OILIATHI TPYJa.

2.1.14 Ocy1iecTBlI€HHE PACUETOB IJIAHOBBIX TEXHUKO — YKOHOMHUYECKUX HOPMAaTHUBOB
MaTepUaIbHBIX M TPYAOBBIX 3aTpaTr, LIEH HAa OKa3bIBa€MbIC YCIYyTU C YYETOM CIOpoca W
MPEIJIOKEHUS U C IeIbI0 o0ecrieueHus YpPeKTHBHON pabOTHI.

2.1.15 TlonroroBka MpeasiOKEHUN TPH pa3pabOTKe KOJJICKTUBHBIX TOTOBOPOB B
YacTU OIUIaThl U MOTHUBAIMU Tpynaa. B3aumoneiicTBue ¢ mpoQCcor3HOM opraHu3amueil 1o
BOIPOCaM BBITIOJIHEHUSI KOJUIEKTUBHOTO JIOTOBOpA M OTPACIEBOTO TapU(PHOTO COTJIAIICHUS
VYHuBepcurera.

2.1.16 TloaroroBka u MIPEJICTABICHUE PYKOBOJICTBY uH(}OPMAIMOHHO-
AHATTUTUYECKUX MaTepHAIOB (€XKEKBapTAIBHO WM IO 3alpOoCy) O PEabHOM U TUIAaHUPYEMOM
(UHAHCOBO-?KOHOMHYECKOM TOJIO)KCHUH Y HUBEPCUTETA.

2.1.17 TIpoBenenue pabOTHI MO COBEPIICHCTBOBAHUIO OPTaHU3AIMOHHBIX CTPYKTYP
yOpaBjieHUsT YHHUBEPCUTETOM, Yy4yacThUe€ B pa3pabOTKe TOJOKEHUNH O CTPYKTYPHBIX
NOApPA3ACIICHUSIX  YHHUBEPCUTETA, BHEJIPEHUE COBPEMEHHBIX TEXHHYECKUX  CPEJICTB
KOMMYHHUKAIIUA U CBSI3U, BBIUUCIUTEILHON TEXHUKH W TIEPEJAOBBIX TEXHOJIOTHH 00pabOTKH
UH(pOpPMAIIHH.

2.1.18 TloaroroBka mMpeaIOKEHHH, OOOCHOBAaHMN M pacyeToB IO 3aTparaM Ha
MPEAOCTABICHUE YCIIYT.

2.1.19 OcymiecTBieHre MOHHUTOPUHTAa COOTHOIIEHHUS CPEAHEMECSYHON 3apabOTHOM

mwiatel  paOOTHUKOB ~ YHUBEpcUTeTa, (UIMAIoB M CTPYKTYpPHBIX  MOApa3aeiecHui
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YHUBEpCHUTETA CO CpEeIHEH 3apaboTHOM TUIaTol Mo peruoHy. Pa3paboTka pekOMEHIalui 110
obecrnieueHnIo pocta 3apab0THOM TJIaThl pAOOTHUKOB Y HUBEPCUTETA.

2.2 IloaroToBKa B YCTaHOBJIEHHBIE CPOKM OTYETHOCTH (CTATUCTHYECKOW, HAJOTOBOIA,
®denepanbHOMY areHTCTBY KEJIE3HOJAOPOXKHOTO TpaHcmopra, MunobpHayku Poccuu, uHBIM
OPTaHU3AIUSM).

2.3 Y4actue, B npeiesiax CBOEH KOMIIETEHIIUH, B OATOTOBKE U UCIIOJHEHUU PELICHHUI
PYKOBOJCTBA.

3 Crpykrypa GyHKUUN

3.1 Jlns BBIOJIHEHUS NOCTaBJICHHBIX 3a1ad [l1aHOBO-?KOHOMHYECKOIO OTJIena,
CTpYKTypa (QyHKIMOHampHOro  ympaBieHuss (CDY) BriIouaeT OCHOBHbIE OOJACTH €€
NeSITeIbHOCTH, KOTOpBIE pEeau3yroTcsi B YHUBEpcUTEeTe, Ui 00ecredeHus: JOCTHXKEHUS
CTpPaTETMYECKUX LeJIeH Y HUBEPCUTETA.

3.2 B o6mem Buge COY 4acTUYHO OTPa’KaeT TUIIOBYIO CTPYKTYPY (JIEMEHT TUIIOBOU
CTpyKkTypbl) KoMmekcHOro mjiaHa pa3BUTHS YHUBEPCUTETa Ha TPEXJETHUH NEpUOI.
OcHoBHBIE BUBI pabOT, BbINOJIHSEMbIE [11aHOBO-3KOHOMHUYECKUM OTAENIOM, MPEACTaBIICHBI
B3aMMOCBSI3aHHBIMU OJIOKaMH.

COVY oraena, BBINOJIHEHHass B BHUAE (PYHKIUMOHAIBHOM CXEMBbI, IpEJCTaBleHA B
npuioxenuu A u b.

3.3 IlrarHoe pacnucanue I[[I1aHOBO-3KOHOMHYECKOTO OTHENA ONpPEAENseTCs B
YCTAaHOBJIEHHOM TIOpSIKE M YTBEP)KJAeTcsl INPUKa30M peKTopa YHUBepcurera. B pamkax
BBIJICJICHHOT'O IITAaTHOTO PAaCIUCaHMs 1M0A00p KaHAMIATYpP, UCIOJIb30BAaHUE YCTAHOBICHHOTO
donga 3apabOTHOM TMIIATHI, MpEJCTaBICHUE PAOOTHUKOB HAa YBOJIBHEHHE OCYIIECTBISET
HavyaJIbHUK [[11aHOBO-3KOHOMHUYECKOTO OTAENA.

3.4 Pacmpenenenue 00s13aHHOCTEH, MeEXIy paOOTHUKAMU OTAeNa MNPOU3BOIUTCS
HavyaJIbHUKOM [171aHOBO-9KOHOMHMYECKOIO OT/IENA.

4. KOHTpOJb 3a 1€SITEIbHOCTHIO

4.1 OOmmiAi KOHTPOJIb 3a JEATENBHOCTHIO [LIaHOBO-3KOHOMHUYECKOTO OT/ENa

OCYILECTBIISIETCA PEKTOPOM Y HUBEPCUTETA.



http://www.pravoteka.ru/enc/2758.html
http://www.pravoteka.ru/enc/5256.html
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4.2 KoHTpoJb BBITIOJIHEHUSI OCHOBHBIX 3a/1a4, PyHKIM 1 obs3aHHOcTel [lnanoBo-
HPKOHOMHMYECKOI'O OTJENa OCYIIECTBISAECTCA HEMOCPEACTBEHHO HAYaJIbHUKOM IUIAHOBO —

O9KOHOMHMHYCCKOI'O OTACJIA.

S YnpaieHue moapas3aeiieHueM

5.1 PykoBonctBo 111aHOBO-3KOHOMHYECKUM OTIEIOM OCYILIECTBIISIET PYKOBOJIUTEID -
HayanbHUK  [I1aHOBO-PKOHOMHUYECKOrO0  OTJeNa, Ha3HAyaeMblil MPHUKA30M  PEKTopa
YHUBEpCHUTETA HA CPOK, ONPEAEIAEMBIN TPYIOBBIM JOTOBOPOM.

HavanpHuk [I1aHOBO-?KOHOMUYECKOTO OTHAENIa 3aKIYaeT TPYAOBOM JOTOBOp C
PYKOBOJACTBOM Y HUBEPCHUTETA.

Havanbuuk [171aHOBO-9KOHOMHYECKOTO OTJENIa OCBOOOXKIAETCSl OT CBOEH JOJIKHOCTH
IIPUKA30M PEKTOPA YHUBEPCUTETA HA OCHOBAHWMM JIMYHOI'O 3asIBJICHMS, IO UCTEYEHHUIO CPOKA
JEUCTBUSL 3aKIIFOYEHHOTO TPYAOBOI'O JOTOBOpa, JIMOO 3a HApPYIICHHE YCIOBUN TPYHAOBOTO
JIOTOBOpa WJIHM TPYAOBOTO 3aKOHOJATEIbCTBA.

5.2 HauvanpHuk I[l71aHOBO-DKOHOMHYECKOTO  OTJeda ydacTByeT B  pabore
MOJIpa3JICICHN, T1e O0CYKIAI0TCS M PEIIAloTCS BOMPOCH! JesiTenbHOCTH oTAena. OH HeceT
JUYHYIO OTBETCTBEHHOCTh 3a BCIO JesTeNbHOCTh oTaena. Cpoku u  (Gopmbl oTdeTa
HavyanbHUKa  [[7aHOBO-dKOHOMHYECKOTO  OTzmena, O paboTe  BO3TJIABISIEMOTO UM
MO/IPA3/ICIICHNs YCTAHABIMBAIOTCS PEKTOPOM.

5.3 Bcee ykazaHusi, Kacaromuecs AesTeaIbHOCTH [11aHOBO-9KOHOMUYECKOTO OT/Ie)Ia UIH
ee OTIENbHBIX PAOOTHUKOB, UCXOJSIINE OT PYKOBOJCTBA YHHMBEPCHUTETA, PACIIPEICISIOTCS
COTpYAHUKAM MOJIpa3/IeJICHNUs] HAYAJIbHUKOM [[71aHOBO-2KOHOMUYECKOTO OTAENA.

5.4 HavyanbHuk [11aHOBO-3KOHOMHYECKOTO OT/IE€a BIIPABE JEJIErMPOBATh YaCTh CBOUX
MIOJIHOMOYUM COTPYAHUKAM CTPYKTYPHOT'O ITOAPA3ACICHUSI.

5.5 Hauvanpauk IL1aHOBO-3KOHOMHMUYECKOTO OTAENa JOJKEH WMETh BbICIIEE
npodeccruoHanbHOEe 00pa3oBaHUE M CTaX PabOThl B JAOHKHOCTH BEAYLIErO0 HKOHOMHCTA HE
MEHEE 5-TH JIET.

5.6 Ha nepuoa orcyrcTBus HayasibHUKa [[1aHOBO-3KOHOMUYECKOTO OTHAEeNa (OTHYCK,

KOMaHJIUPOBKaA, 00JIC3HE U Hp) e€ro O00sA3aHHOCTH BO3JIararoTCcs Ha JINIIO, HA3HA4YCHHOC
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NPUKAa30M  PEKTOpa, KOTOpbI MpHOOpEeTaeT COOTBETCTBYIOIIME TMpaBa U  HECET
OTBETCTBEHHOCTb 33 HEHUCIIOJIHEHHUE WJIM HEHAJUJIeKAIllee UCTIOJTHEHNE 00s3aHHOCTEN.

5.7 Pabotauku [11aHOBO-9KOHOMHUYECKOTO OT/eJIa Ha3HAYAIOTCS U OCBOOOXKIAIOTCS OT
JIOJDKHOCTEN MPUKA30M PEeKTOpa MO MPEe/ICTABICHUIO0 HadadbHUKa [11aHOBO-3KOHOMHUYECKOTO
oTJena.

6 IlpaBa 1 0053aHHOCTH paOOTHHUKOB

6.1 OOs3aHHOCTH, TIpaBa, IIOJHOMOYMSA HayaibHHUKA [lI1aHOBO-2KOHOMUYECKOTO
OTAENa, a TAKXKE JOJKHOCTEM B COOTBETCTBHMU CO INTATHBIM PACTUCAHUEM, OIPEICIICHBI
JOJDKHOCTHBIMU MHCTPYKUUSIMH, PE/ICTABICHHBIMU B IPHIIOKEHUU b.

6.2 K xomnerenuuu (o0s3aHHOCTAM) [171aHOBO-I3KOHOMHUYECKOIO OT/AENA OTHOCSTCS
CJEeAYIOIINE BUIBI NE€ATEIIbHOCTHU:

6.2.1 BrinonHeHue pacueToB, HEOOXOAUMBIX JIJIsi cocTaBiieHuss TwiaHoB DX mo Bcem
UCTOYHUKAM (PMHAHCUPOBAHUS U BUJAM JIEATEILHOCTU MO YHUBEPCUTETY, €T0 CTPYKTYPHBIM
nojpazaesneHussM u cBogHoro miana GXJ[ no YHUBEpcUTeTy.

6.2.2 Ocy1iecTBI€eHUE KOHTPOJS 3a LEJEBbIM M PABHOMEPHBIM MCIOJIb30BAHUEM
MOJIYYCHHBIX CYyOCHIMN Ha BBIIIOJIHEHHE TOCYAAPCTBEHHOTO 3aJaHusi, CyOCHIMWN Ha HWHbBIC
[E€JTU, CPEJICTB Ha BBIMOJHEHUE MyOJUUYHBIX 00513aT€NLCTB U JOXO0J0B OT MPUHOCSIIEH T0X0/
JIeATEIbHOCTU ITyTEM COTJIaCOBaHUs BCEX MEPBUUHBIX JTJOKYMEHTOB (pamopToB, 3asiBJICHUIN) U
MJIaTEKHBIX JOKYMEHTOB, OMpPEACICHHEe HUCTOUYHMKA (DUHAHCUPOBAHUS U CTAThIO pacxojia B
COOTBETCTBUU C KIacCU(UKAIMEH ONepalnii CEKTOpa rocyJapCTBEHHOTO YIIPABJICHHUS.

6.2.3 JloBeneHue TIAHOBBIX M (UHAHCOBBIX TIOKAa3aTeNed JI0 CTPYKTYpPHBIX
noapasnesicHui YHuBepcutera. Opranuzanus KOHTPOJIS 3a BBINOJHEHUEM CTPYKTYPHBIMHU
MOApa3/ICICHUSIMA Y HUBEPCUTETA IUTAHOBBIX 3aJaHHM.

6.2.4 TlpoBenenue aHanu3a (PMHAHCOBO-XO3SIMCTBEHHOMN NESITEIBHOCTH Y HUBEPCHUTETA,
ydactue B pa3paboTKe MpeIoKeHHI, HAITPABJICHHBIX Ha 00eCTIeueHre TUIaTeKECTOCOOHOCTH,
MOBBIIICHUE PEHTA0ENIbHOCTH pabOThl, CHUXEHWE 3aTpar, yKpersieHne (GuHaAHCOBOM
JUCLUIUINHBL.

6.2.5 OcylleCTBIIEHUE PACUETOB:
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- IO BCEM BHJIaM IUIATHBIX YCIyr (0Opa3oBaTENIbHBIM, MPOKUBAHUS B OOILEKUTHH,
MHBIX YCIYT, OKa3bIBAEMbIX YHUBEPCUTETOM B COOTBETCTBHM C YCTABOM) C YYETOM CIpOCa U
PEJIOKEHUS;

- CTUNEHAMAIBHOrO (hOHAA MO BCEM HAMPABIEHUSM M UCTOYHUKAM MOCTYIUIEHUH (3a
cyeT cyOcuIuii Ha UHbIE 1EJIH, UMEHHBIE CTUTICHIUH, IIPOYNE BUJIbI CTUIICHTUH;

- MOCOOMI MO COIMAJIBHOM MOMOIIU JAETSIM — CHpPOTaM M JIE€TAM, OCTaBIIUMCS 0e3
MOTICUCHUSI POJUTENCH, a TakXKe JIMIl, U3 YHUCla JIeTell — CUPOT U JieTed ocTaBmIMXcs 0e3
MIOTICUCHUST POJTUTEIICH.

6.2.6 Ocy1iecTBICHHE KOHTPOJS 3a HCIOJIb30BaHUEM CTHUINEHAUATBLHOTO (POHIa MO
BCEM HAMpaBICHUSM, MOCOOHMI MO COIHUAIBHONH MOMOIIM MAETSIM — CHPOTaM U JACTSIM,
OCTaBIIUMCS 0O€3 MOIMEUeHUs] POAUTENIeH a TakKe JHI, W3 YuciIa JETeH — CHUPOT U AeTel
OCTaBINUXCS 0€3 MOMeYEHUs POAUTEIECH.

6.2.7 CocraBiieHME W aHainW3 IITATHBIX pACIHUCAHMM W aHaiuW3a IITaTHOU
pPacCTaHOBKH.

6.2.8 OcymecTBieHne aHaIN3a TPUMEHEHHS JICUCTBYIOMUX (POPM U CHUCTEM OILIATHI
TpyJa, KOHTPOJISL pacxo0BaHus (POHAOB OIUIATHI TPYJla U MAaTEPUAIBHOIO CTUMYJIUPOBAHUS,
MPAaBWIBHOCTBIO TPUMEHEHHUST (OpPM M CUCTEM 3apa0OTHOM IJaThl, TapU(PHBIX CTABOK U
pacleHOK, YCTaHOBJIEHHBIX OKJIa/I0B.

6.2.9 Pa3paboTka MOJIOKEHUN, KACAIOIIUXCS BOMPOCOB OIJIATHI U CTUMYJIUPOBAHHUS
TpyZla, CTUNEHIUATHLHOTO OOECIeUeHMs, OKa3aHUs IJIATHBIX YCIYT M HMHBIX TOJOXCHUU B
YacTH BOIPOCOB, Kacaromuxcs (UHAHCOBOW JEATEIHHOCTH, OCYIIECTBICHHE KOHTPOJS 3a
MPaBUIILHOCTHIO MPUMEHEHUS STUX TOJIOKEHUH.

6.2.10 PacueT mOpOrpecCHUBHBIX IUIAHOBBIX TEXHUKO-DKOHOMHUYECKHUX HOPMATHBOB
MaTepHANIbHBIX M TPYJOBBIX 3aTparT, C IeNbI0 o0ecrieueHus 2PPEeKTUBHONU PaOOTHI.

6.2.11 Yyactue B paboTe mpuU COCTaBICHWU KOJUICKTUBHOTO JIOTOBOpa B 4YacTH
BONPOCOB, KACAIOIIMXCSA OIUIATHI MU MOTUBAIUU TPYy/Aa, B3aUMOACHCTBHE € MPOGCOIO3HOMN
opraHuzanueil YHHUBEpCUTETa IO BOMPOCAM OIUIAThl TPyJa M BBINOJHEHHUS OTPaciIeBOrO
Tapu(pHOTO COTJIANICHUST Y HUBEPCUTETA.

6.2.12 OOGecrnieueHne COCTABJICHUS W TMPEACTABICHUS HEOOXOJUMOW  OTYETHOCTHU

YUpECAUTCIIO U B OPraHbl CTATUCTUKN, WHBIM OPraHU3alysaM B YCTAHOBJICHHBIC HMU CPOKH.
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6.3 PabotHuku [11aHOBO — 95KOHOMUYECKOTO OT/IENIa UMEIOT MPaBo:

6.3.1 3ampammuBarh OT CTPYKTYPHBIX MOJpa3eicHUN YHUBEPCUTETA MPEIOCTABICHUS
MaTepuaoB (IUIAHOB, OTYETOB, CIIPABOK U T.II.), HEOOXOAUMBIX ISl OCYIIECTBICHUS PabOThI,
BXojdIel B komnerennuio I[190.

6.3.2 [lonyyaTs moctynaroue B Y HUBEpCUTET JOKYMEHTHI U HHbIE HH()OPMAIIMOHHBIE
MaTepuaibl 0 CBOEMY MPOPUITIO AEATEILHOCTH.

6.3.3 YyacTBOBaTh B COBELIAHUAX IMPU PACCMOTPEHUU BOMPOCOB, HAXOASAIIMXCS B
komnetrenuuu [190.

6.3.4 He npuHUMAThH K UCIIOJTHEHHUIO U O(POPMIIEHUIO TOKYMEHTBI, KOTOPbIE HAPYILIAIOT

JIEMCTBYIOIINE HOPMAaTUBHO-3aKOHOJATEIbHBIE aKThI.

6.3.5 IlpencraBiarh pPyKOBOJACTBY YHHUBEPCHUTETA TMPEUIOKEHUS O HAIOKECHUU
B3BICKAHMI Ha JIMII, JOMYCTUBIIMX HECBOCBPEMEHHYIO Tiepenady MHGOopMaiuu, TpeOyemMbIx
JIOKYMEHTOB, a TaK)K€ HEJOCTOBEPHOCTb JTAHHBIX JJISI OTPAXKEHUS UX B OTUYETHOCTH WJIHU IS
1eJel IIaHuPOBaHUsL.

6.3.6 BHocuTh Ha paccCMOTpPEHHE PYKOBOJACTBA IMPEACTABICHUS O HA3HAUYCHUH,
NEepEeMEIEHUH U YBOJbHEHUHM cOTpynHUKOB [1D30, mpemyokeHuss 0 HOOHIPEeHHUH 0co00
OTJIMYUBILINUXCS COTPYAHUKOB, a TAKXKE O HAJIOKEHUU B3bICKAHUN HA HApYLIUTEJIEH TPYAOBOU
JTUCIUTUIAHBI, IPaBUJI BHYTPEHHETO TPYJAOBOTO PacHopsiiKa.

6.3.7 Ocy1ecTBasATh CBSI3b C APYTUMHU OpPTraHU3alMsIMU [0 BOINPOCAM, BXOJSIINM B
koMmrmetreHuro [190.

6.3.8 CoxpaHsiTh KOH(MUICHIIMAIBHOCTh CBEJCHHUI, HCIIOJNB3yeMbIX B paboTe W
coaepkamnuxcs B jokyMeHntax [120.

6.3.9 Tlpennoxenus u ykazanus [130 B npenenax QpyHKIui, onpeneneHHbIX TaHHBIM
[Tonoxxenuem, SBISIOTCS 00sI3aT€IBbHBIMU K PYKOBOJICTBY M HMCHOJIHEHHIO CTPYKTYPHBIMU

MO/Apa3iCICHUsIMU Y HUBEPCHUTETA.

7 I[OI(YMGHTaIII/IH IIaHUPOBAHUA 1 OTUCTHOCTHU

7.1 lenonpou3BoacTBo [11aHOBO-9KOHOMUYECKOTO OTAENA.
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CornacHO NpUHATBIM B YHHBepcuTeTe npaBwiaM [[1aHOBO-3KOHOMUYECKUN OTAEI
BEJIET JIEJONPOU3BOACTBO. [IITaHOBO-3KOHOMHUYECKUI OTAEN MMEET CBOIO JTOKYMEHTAILUIO
(MpaBOYCTaHABIUBAIOUIYI0, METOAMYECKYI0, (UHAHCOBYHD M  T.JA.), OTPAKAOIIYIO
COJIEp>)KaHHUE, OPraHU3alMI0 U METOJMKY BBIIOJIHEHHS BUJIOB JACSITEIIBHOCTH KOJUIEKTHBA B
LEJIOM U KaXI0ro paboTHHKA B 4acTHOcTU. [lepeueHb 00s3aTenbHON M JTOMOJIHUTEIBHON
JNOKyMeHTaluuu [11aHOBO-9KOHOMHUYECKOTO OT/JENa PErIAMEHTUPYIOTCS HOMEHKIIATypou Jien
HOJpa3/ieJIeHUs, COIVIACOBAaHHOM ¢ OOLIUM OT/AEIOM YHHUBEpPCUTETA.

7.2 CrpaTernueckoe u olnepaTUBHOE IIJJaHUPOBAHNE

7.2.1 Pabora [1n1aHOBO-3KOHOMHYECKOTO OTJAENIa OCYUIECTBIISIETCSI B COOTBETCTBUU C
HNepCHEeKTUBHBIMU (Ha TpU TOAa) W TEKyIIUMH (Ha KaJeHJapHbIH TOJA) IUIaHaMH,
OXBAaTBHIBAIOIIMMU XO3SIIICTBEHHYIO U (PUHAHCOBYIO JAESTEIBHOCTD.

7.3 JlokyMeHTaIus OTYETHOCTH.

3acnymBaHue M 00CyX JeHHe oT4eToB [I1aHOBO-?KOHOMHYECKOrO OTAENa O XOAE

BBIIIOJIHCHHA 3THX IIJIAHOB IIPOU3BOIUTCA Y PCKTOpPaA yHI/IBepCI/ITeTa.

8 Ilopsaok opranuzaiuu paboThl, peOpraHu3alliy U JTUKBUAALTH

8.1 IlmaHoBO - SKOHOMHYECKHMU OTHed paboTaer B coOoTBeTcTBUU ¢ IlpaBunamu
BHYTPEHHETO TPYAOBOTO paclopsiika Y HUBEPCUTETA; PEXUM paboThl — MATUAHEBHAs paboyas
HeJensl.

8.2 PaboTHHMKaM IMJIAHOBO — PKOHOMHMYECKOTO OTJENia MPEIOCTABISETCS €KErOHbIN
OCHOBHOI OIJIAYMBAEMbId OTHYCK MPOJODKUTENBHOCThIO 28 KaJeHJAPHBIX JIHEH, W
€XKETOJIHbIN JTOMOJHUTENbHBIN OIIaYUBAEMbId OTIYCK MPOAOKMTENBHOCTBIO 7 paboumx
JHEeH, kak pabdortaronM B paifoHax Kpaitnero CeBepa u npupaBHEHHBIX K HUIM MECTHOCTSIX,
NpeyCMOTPEHHBIX (eJIepaTbHbIM 3aKOHAM.

8.3 3a paboTy B BBIXOAHbIE M Hepabouyue TMpa3gHUYHBIE THH pPaOOTHHKAM
IIPEAOCTABIISIFOTCS THUA OTTYJIOB.

8.4 Peopranusanus u gukBuaanus 111aHOBO-3KOHOMUYECKOTO OTIENA MPOU3BOAUTCS
B COOTBETCTBUM C IIPUKAa30M pPEKTOpa HAa OCHOBAaHUM pEIICHUSA Y4YEHOIO COBETA

YHuBepcurera.
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8.5 Cozmanume, peopraHuzaumss M JUKBUJAaUMs mnojpaszgeneHus  [lnanoBo-

SKOHOMUYECKHNA OTHIEN, IIPOMU3BOJAUTCA B COOTBETCTBHM C IIPUKA30OM pEKTOpa II0

npeacTaBieHuo HavyaiabHuka [130.
9 OTBETCTBEHHOCTh

9.1 Havanpauk II7aHOBO-3KOHOMHYECKOTO  OTJeJa HECeT BCIO  IOJHOTY
OTBETCTBEHHOCTH 32 KAa4e€CTBO M CBOEBPEMEHHOCTb BBINMOJIHEHUS 3a1ad U (QYHKIHM,
BO3JIOKEHHBIX Ha [[1aHOBO-3KOHOMHMYECKHH OTAeN HacTosmuM l[lojokeHueM W APYTHMHU
JIOKaJIbHBIMHU TIPAaBOBBIMU aKTaMHU Y HUBEPCHUTETA.

9.2 B ciyyae HEOAHOKPATHOTO HapyIIeHHs OOS3aHHOCTEHW U HEBBIMOJHEHUS CBOMX
00s13aTebCTB HayadbHUK [[TaHOBO-3KOHOMHYECKOTO OTJIeJla MOJKET OBITh OTCTpaHEH OT
JIOJDKHOCTH TIPUKA30M PEKTOPA.

9.3 CreneHb OTBETCTBEHHOCTH ApYyrux paboTHHKOB [l1aHOBO-3KOHOMHUYECKOTO
OT/eNla YCTAaHABIMBACTCS WX JOHKHOCTHBIMH HMHCTPYKIUSMH WM JPYTUMH JIOKAJIbHBIMH
MIPaBOBBIMU aKTaMH Y HUBEPCHTETA.

10 Oruenka kauecTBa AEITEILHOCTHA

OrneHka kayecTBa AesATEIbHOCTH [[1aHOBO-3KOHOMHUUYECKOTO OTJENa OCYIIECTBISETCS
Ha OCHOBE JIaHHBIX:

— aHaJM3a BHITIOJIHEHUS T1aHa paboThl [[TaHOBO-9KOHOMHYECKOTO OT/IENa;

— BBITIOJTHEHHUSI O00SI3aHHOCTEH COTPYAHUKOB III1aHOBO-2KOHOMHUYECKOTO OT/ela B
COOTBETCTBUH C JIOJKHOCTHBIMH MHCTPYKIUSIMH;

— pe3yJbTaTOB BHYTPEHHETO ay/IuTa JEATeIbHOCTH MOAPA3ACIICHHUS;

— pe3yJbTaTOB CaMOOOCJCIOBaHUS, BHYTPEHHHUX M BHEIIHHUX ayJWTOB CHCTEMBI
MEHEI)KMEHTa KaueCTBa,

— MPOXOXKJICHUSI KOMIUIEKCHON OIICHKHU JESATEILHOCTH YHUBEPCUTETA U €ro (hUInaaoB

(JIMLEeH3UpOBaHUE U FOCYJAapPCTBEHHASI AKKPEAUTALIMS).

11 Iopsnok BHeceHus u3MeHeHui B 11onoxenne
11.1 U3menenust B tekct Ilonoxkenns o IlmaHOBO-3KOHOMHYECKOM OTHAEJIE BHOCHTH B
CIEAYIOIINX CIydasix:

— I[IpU USMCHCHHHU CTATyCa I1naHOBO-3KOHOMUYECKOTO oTAacia,
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—IIpU  HU3MEHEHUM  OpPraHU3allMOHHO-YIPABJICHUYECKONM  CcTpyKTypel Ilnanoso-
HKOHOMMYECKOI'O OT/IEIa WIIK Y HUBEPCUTETA;

— [IpU 3aMeHe, JA00aBJIEHUN WIM HCKIIOUYEHUH OTIENbHBIX (YHKUHUH B JESTEIbHOCTH
[11aHOBO-3KOHOMHYECKOTO OT/IENA;

— [IpU BHECEHUM HM3MEHEHUN B HOPMATHBHYIO M PacCHOPSIUTENIbHYIO JOKYMEHTALUIO
BBICIIMX OpraHoB ynpasieHus (PenepanbHOro areHTCTBa JKEJI€3HOJOPOKHOTO TPAHCIOPTA U
Ip.), @ TAK’KE€ HA OCHOBAHUHU PEIICHUI OpPraHOB YIPAaBJICHUs Y HUBEPCUTETOM;

— B JIp. CIIy4asx.

11.2 Tlopsnox BHeceHuss u3MeHeHudt B IlojoxeHue ormpenenaeH TpeOOBaHUAMU
JOKYMEHTUPOBAaHHOU mporeaypsl «Ynpasienue nqokymenrauuein» (Ne JII1.250000.01.4.090-
2012). Otmetka o BHeceHHH u3MeHEeHHIl B TeKcT [lomoxkeHus o IlnaHOBO-3KOHOMHUYECKOM
OTJeJIe TPOCTaBIsAeTCs B JIMCT perucrpanuy N3MEHEHU.

11.3 Ormena Ilonoxenus o IlIaHOBO-3KOHOMHYECKOM OTHEIE OCYLIECTBISETCS
IpPUKa30M, B KOTOpPOM MPUBOIUTCS COOTBETCTBYIOIIEE OOOCHOBaHHWE (JIMKBUIAIUS WIIU
peopranuszanusi OT/AeJa, BHEAPEHHWE HOBOTO THUIIOBOTO TIOJIOKEHHUS OO0 OTHene B3aMEH

JIEUCTBYIOIIETO U JIp.).

COI''TACOBAHO:

HauanbHuk otniena kaapoB C. A. lltarep
Havanpaux I1Y K. 1O. Ycomnb1ies
PA3PABOTAHO:

HaganpbHUK I1aHOBO-3KOHOMHYECKOTO OTAEHa JI. Y. AnronieHko
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HPTYTIC

[Tonoxenue o [11aHOBO — YKOHOMUYECKOM OTJIEIIE
[Tpunoxenne A
Ynnarijenue nadoroii [I1aHOBO —3KOHOMUYECKOT0 0TIEIA
I 1
A4 N a
Ie [lnanupoBanue, ydeT U KOHTPOIIb, COCTABICHHE IUIAHOB (PUHAHCOBO -XO35HCTBEHHOM IEATEIHbHOCTH N M
OCTaBJICHUEC n ( DX I[) e —— Jlﬂu]dﬁ Vyer TpyJaa u 3apa6OTHOl/I J1aThI ATCPUATIbHO-TEXHUYCCKOEC
NIpEACTaBIICHUE > 5 Y. o0ecreucHe IeATEIHPHOCTH OTIACIA
OTYETHOCTH
DopmupoBaHue Paspaborka npoexros Hoxrorosxa u cbop nexoanoi Pa3paboTka MTaTHEIX PACHIUCAHHIT IO KATErOpPUAM OOecrieuenue opr. TEXHUKOM,
CocrapJieHne Gromkera 1 ¢unancosoro obecnedenns HEGOPMALHH JUL COCTABIICHH HepcoHaa, BUIaM JeITENbHOCTH U HCTOYHMKAM MeGenblo, CPeACTBAMHE CBSI3H U
MECSUHBIX, COCTABJICHUE IlIaHA YruBepcuTeTa B TICPCTICKTHBHLIX, FOHOZ’IX 1 (MHAHCUPOBAHHUS Ha TIAHUPYEMBIit TOM, T.1.
KBAPTATBHELX, OXJ[ IpeI0CTaBIeHNE UX B g}nepamsﬂmx wianoB OX/I W3MEHEHHH K HHM 10 CTPYKTYPHBIM
TOOBBIX ~ OTYETOB YCTAHOBIICHHEIC CPOKH B HHBEpCHTCTA MOJIPa3/ICNICHUSIM U Y HUBEPCHUTETA B IICTIOM.
& Pocxenzop o DdenepanbHOE areHTCTBO
TBIICHH
CTATUCTHKY U I/IHI)IC7 AN PKEESHONOPOIKHOTO
Y ONEpaTUBHOIO y4ueTa TpaHCIopTa I[penocrasnenue B OenepanbHoe Pa3paboTka MTaTHBIX PACCTAHOBOK I10 KAaTETOPHAM IepCcOHaa, BUIAM
raHbl : o
opra U KOHTPOJIA 328 AreHTCTBO KEJE3HOTOPOIKHOTO JESITEIBHOCTH ¥ ICTOYHNKAM (MHAHCHPOBAHMUS HA TEKYIUHI O,
TOCTYTIICHHEM TIoAroTOBKa pacueTos TpPaHCIOPTA TOATOTOBICHHBIX M3MEHEHMI K HUM T10 CTPYKTYPHBIM TMOZIpa3/IeNIcHNsIM 1 Y HUBEpCHUTETa B
dopmupoBaHue cybennuit Ha Cornamenuii 1 JIONOTHEHUH K HUM LIEJIOM.
dunancosoe CTOUMOCTH K JIOTOBOpaM .
OoT4eTOB 0 pabote Ha TPEIOCTaBICHUE CyOCH I Ha
T - apEH/IbI HEKHIIOTO
oTzena oobec e (mHAHCOBOE OOECTIeUeHUE Paspat i ( 6 i)
a3pa00TKa MOJIOKEHUH (ydacTHe B pa3padOTKe MOIOKESHHH
B BO3MEIIICHUSI 3aTPaT nlc)) BBITIOIHEHWS TOCYAAPCTEEHHOTO ergamemn ux BOI'}I]‘{ 0CBI Ol'IJ'[fi)TBIp W MaTepHaibHOTO 11070 CHHS
rocynapCTBEHHOTO p 3aJ]aHus U CyOCHIMH  Ha WHbIE p pyroit P p Hvlp
3a1aHus U cyocumii OKCILTyaTallnOHHOMY, - TpyJa paOOTHUKOB OTIENBHBIX CTPYKTYPHBIX —IIOJpa3/CiCHUN U B
HA MHBIE [ETH KOMMYHAaJIbHOMY ¥ LIETIOM I10 OI0/DKETHOH M BHEOIO/DKETHOMH IeITeNbHOCTH Y HUBEpCUTETa
aIMUHHCTPATHBHO-
XO3SHCTBEHHOMY [IpoBeneHne pacyeToB KAIBKYJISLHHI,
IIpoBeneHne pacyeToB HOPM PacXOOB COZIEPIKAHMUIO ITHX CMET IO OTAETbHBIM BHIAM OcylecTBiIeHNe MTPOBEPKH JIUIEBBIX CUETOB 110 HAYUCIICHUSM
matepuanos (Moromux, F[CM u 1ip.) u ToMereH it IIATHBIX 00pa30BaTENbHBIX, 3apaboTHOH MmIaTel paboTHHKAM YHUBEpCUTETA

OCYIIECTBJICHHUC KOHTPOJIA 3a UX PaCXOJOBAHUEM

Ocy1iecTBICHHE OMEPATHBHOTO KOHTPOJIS 3a
Pacxo0BaHUEM CPEJCTB CyOCHaNI U
BHEOIO/DKETHBIX CPEJICTB B pa3pese oneparuit
CEKTOpa rOCYAapCTBEHHOTO YIPABJICHHS 110
OT/IEIBHBIM CTPYKTYPHBIM MOAPA3ACICHUAM
VHuBepcuteTa, puimuanaM M YHHBEPCHTETA B
L[eTOM

Vyactue B mpoBepKax
CTPYKTYPHBIX MOAPA3AeICHHI
u punmanoB YHuBepcurera

JIOTTIOJTHUTCIIBHBIX 06paSOBaTC.]'IBHLIX
YCJIYyr 1 MHBIX OKa3bIBA€MbIX YCIIYT

ITpoBeneHne exkeKBapTAILHO aHAIH3A
(hMHAHCOBO-X03HCTBEHHON JEATEIBHOCTH
YHuBepcHTeTa 10 JaHHBIM OYXTalITepCKOH 1
CTaTHCTUYECKOIl OTYETHOCTH C LIEIBIO BEISIBICHUS
BHYTPUXO35{CTBEHHBIX PE3EPBOB, JINKBUIALUN
MOTEPh U HeTIPOU3BOAUTEIBHBIX PACXOI0B

PaspaboTka n ocyiecTBiaeHuE
MEpOIPUATHH 110
COBEPIICHCTBOBAHUIO
CHCTEMBI y4eTa,
IUTAHUPOBAHNUSI, BHEPECHUS 1
OCBOCHHSI COBPEMEHHBIX
MH(POPMAILMOHHBIX
TEXHOJIOTHI

IMoaroToBKa CHpaBOK, PACYETOB, COMPOBOANTEIBHBIX TaOJIHII, ITHCEM, TOSCHUTEIBHBIX 3aMHCOK I10 3apocaM
pykoBozcTBa YHUBepcutera, DeepantbHOro areHTCTBA XKEIe3HOA0POKHOT0 TPAHCTIOpTa, MUHHCTEpCTBA

06pa3013a1—m;{ U HAYKH P(D, AIMUHHUCTPATUBHBIX OPraHOB HCIIOJIHUTEIPHON BIACTH

OCyIIICCTBJ'IeHI/IC paGOTBI 110 3aKJIFOYEHUIO JOTOBOPOB, TOCYAAapPCTBEHHBIX KOHTPAKTOB U JOIIOJTHUTEIIBHBIX
COTJIAIICHUH K HAM T10 KOMMYHAJIbHBIM YCIIyTaM (HO'I‘pe6.TICHI/IC TeHJ’IOBOﬁ, 3J'I€KTpI/I‘{eCK0171 OHEPIruy, BO,I[OCHa6)K€HI/Ie
HOMCHleHHﬁ) B COOTBETCTBHH C (bHHaHCHpOBaHHeM Ha TeKy].LlI/Iﬁ ToJ, BHCCCHHUC HM3MEHEHHUH 110 3aKJII0YEHHBIM

JOITOJTHUTCIIbHBIM COTJIAIICHUAM K HUM B TCUCHHUU T'OJla

Pucynok 1 - Ctpykrypa ¢pynknuii IlnaHoBo — 3KOHOMHYECKOT0 OT€eIa
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[Ipunoxenne b
JOJDKHOCTHBIE MHCTPYKIMU COTPYIHUKOB ITOAPA3AEJIEHA
J0JKHOCTHAS MHCTPYKIMUS
HavaiabHuKa Ili1aHOBO — 3KOHOMHYECKOr0 0TAEIA
1. O6mmue nonoxeHus

1.1  Hauvanpuuk IlnaHoBO — sKOHOMHUYECKOTO oTAena (Hanee - HavanbHUK [130)
OTHOCHUTCSI K KaTEerOpuM PYKOBOAMUTENICH aIMUHHUCTPATUBHO-YIPABICHUYECKOTO IepCcoHama
deneparbHOTO TOCYJAPCTBEHHOTO OIOJKETHOTO 00pa30BAaTEIBLHOTO YUYPEKIEHHUS BBICIIETO
oOpazoBanusi «VpKkyTckuil rocynapcTBEHHBIM YHUBEPCUTET IyTeH cooOmieHus» (gaiee —
YHUBEPCUTET) HEMOCPEACTBEHHO TMOAYMHACTCS PEKTOPY U BKIIOYAeTcs B IITaT
aIMUHUCTPATUBHO — YNPABICHUYECKOTO TIEPCOHAIA.

1.2 Ha pomxuocTh HadanbHuka 1190 Ha3HA4YaeTCs JIUII0, MMEIOIIEE BBICIICE
npodeccuoHanbHOE (PKOHOMHYECKOE) oOpa3oBaHHME W CTak (UHAHCOBO-IKOHOMHUYECKOM
paboTHI HE MEHEe S JIeT.

1.3 Hasnauenne Ha OO/DKHOCTH, HadaidpHuka [I90 © ocBOOOXKIEHHE OT Hee
MIPOU3BOUTCS MPUKA30M PEKTOpPa YHUBEPCUTETAa HA OCHOBAHUM 3aKIIOYEHHOTO C PaOOTHUKOM

TPYAOBOTO JIOTOBOPA.

2. Ksamuduxanmonusie TpeOOBaHUS

2.1 B cBoeii npakTHUECKON AeITeIbHOCTH HadaibHUK 1190 pykoBOICTBYETCS:

— Koncturynuen Poccuiickon @enepanuu;

— TpynosbsiM, brojixetnsiM, Hamorossim konexkcamu Poccuiickon denepanuuy;

— denepanpHbIM 3aKk0HOM «O0 00pazoBanuu B Poccuiickoii denepanuny;

— (enepanbHBIMKM  3aKOHAMH, TIOCTAHOBJICHUSIMH, HOPMATHBHBIMH  aKTamMH, U

MeToAnYeCKUMU pekoMeHaanusamu [Ipasurenscta PO;
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— HOPMAaTHBHBIMM JOKyMeHTaMH @DenepalbHOrO0 areHTCTBa  KEJIE3HOAOPOKHOTO
TpPaHCIOPTa, FOCYJAapPCTBEHHBIX OPraHOB YIpaBJiCHMs 0Opa30BaHUEM U APYTHUX (heaepaibHbIX
MHUHHCTEPCTB U BEAOMCTB 10 (PMHAHCOBO-3KOHOMUYECKUM BOIIPOCAM;

— YcraBoM YHUBEPCHUTETA, KOJUIEKTMBHBIM JOTOBOPOM, IPAaBWJIAMH BHYTPEHHETO
TPYLOBOTO  paclopsiika, IpUKa3aMHd pEKTopa M JIpYrMMU  HOPMAaTHUBHBIMM U
pacnopsIuTeNIbHBIMUA aKTAMU aIMUHUCTpAIMK Y HUBEPCUTETA 110 (PMHAHCOBO-3KOHOMHYECKOM
pabore;

— nosokeHueM o I11aHOBO — 3KOHOMUYECKOM OTHEIIE;

— HACTOSAILEH TOKHOCTHOW HHCTPYKLIMEH;

2.2 Havaapauk [190 nomkeH BIageTh 1 3HATD:

— 3aKOHOJATENIbHBIE W  HOPMAaTHBHBIE IIPABOBBIE  aKThl, PETJIAMEHTUPYIOLIUE
(MHAHCOBO-IKOHOMHYECKYI0, Y4€OHYIO, HAay4YHO-UCCIIEOBATEIbCKYI0, MPOU3BOJCTBEHHO -
XO3SIICTBEHHYIO M HHYIO JEATEIBHOCTD Y HUBEPCUTETA;

— OpPraHM3allMOHHYI0 CTPYKTYpY MW IITaThl BYy3a, €ro npoduib, CTpaTEerHi U
NIEPCIEKTUBBI Pa3BUTHS;

— MOPSAZIOK  pa3pabOTKH COBMECTHO C JPYTMMHU CTPYKTYPHBIMH TOJpa3IeleHUsIMU
VYHuBepcuTeTa €IMHON HPKOHOMHUYECKOH, HAyYHO - TEXHUYECKONW M (PUHAHCOBOM MOJIUTHKH,
onpeneseHus TMPHOPUTETHBIX HANpaBICHUH HWHBECTHLMH U oOecreueHus YHHBEpPCHUTETa
(bUHAHCOBBIMU pECypCaMU;

— TpebOBaHUS K IJIaHy (PUHAHCOBO-XO35MCTBEHHOM JIEATEIbHOCTH Y HUBEPCUTETA;

— MOPSAJOK COCTAaBJICHUsS CMET JOXOJOB M pacxoloB B pa3pe3e HMCTOYHUKOB
(buHAHCUPOBAHUS U BUJIOB JACSITEILHOCTH Y HUBEPCUTETA;

— MOPSIIOK  pa3pabOTKH pacuéra YHCIEHHOCTH MpodheccopCKo-MPeno1aBaTeabCKoro
coctaBa W Yy4eOHO-BCIIOMOTATEIbHOIO IME€pPCOHANla B COOTBETCTBUM C KOHTHHTEHTOM
CTYJIEHTOB, 00YYaIOUIUXCsl 110 TOCYIapCTBEHHOMY 3aKa3y M Ha JIOTOBOPHON OCHOBE;

— MOPSAJOK COCTaBJICHMs IUTATHOIO PACIMCAHUA II0 BCEM KAaTErOpUsAM IEepCcOoHaNIa M
UCTOYHHMKAM (PUHAHCUPOBAHUS B pa3pes3e CTPYKTYPHBIX MOJpPA3IeIeHUN Y HUBEPCUTETA;

— MOPSIIOK pacy€Ta HOPMATUBHOTO (OHJIA OIUIATHI TPYAA CTPYKTYPHBIX MOApa3AeIeHUN

N OCYHICCTBJICHUA KOHTPOJIA 3a MPABUIBHOCTBIO €T0 UCIIOJIb30BaHUA, COCTABJICHUS CBOOHBIX
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aHAJINTUYECKUX JIAHHBIX 10 (pakTHUyeckoMy pacxony ¢oHaa 3apadOTHON IJIATHl IO
KaTeropusiM NepcoHaia 1 BUJIaM OIUIAThl TpyJla MO OTYETHBIM IIEPUOIAM;

— MOPSIIOK  pa3pabOTKH  JIOKAJTbHBIX HOPMATHBHBIX JOKYMEHTOB U TOJIOKECHUI,
KacaloIlllUXCsl HCIONb30BaHUS (OHJA OIUIaThl Tpyda, MOpSAKAa YCTAHOBJIECHHS JOIUIAT,
Ha70aBOK U MPOYUX BBIIJIAT, OCYIIECTBICHUS KOHTPOJIS 32 MPABUIBHOCTHIO UX TPUMEHEHHUS;

— MOPSIIOK pacyéTa CTOMMOCTH OOYYEHHsI OJHOTO CTYJIEHTa W aclupaHTa IUIATHON
(dbopMbI 00yueHuUs Ha TEKYIIUA (PUHAHCOBBIN IO,

— MOPSIIOK pa3pabOTKU METOJAMKHU OMPEIEICHHS 3aTpaT Ha BCe BUJIBI 00pa30BaTEIbHBIX
YCIIYT, IPEIOCTABISIEMBIX Y HUBEPCUTETOM;

— HaBBIKAMH COCTABJICHUSI CTATUCTHUYECKHX OTYETOB IO BOMPOCAM, BXOMSIIUM B KPYT
komiteteHuu 150

— MOPSII0K pa3pabOTKH JIOKAJBHBIX METOANYECKUX, HOPMATUBHBIX U UH(OPMALIMOHHBIX
JTOKYMEHTOB TI0 BOIIpocaM (PHAHCOBO-IKOHOMHUYECKOH IEITELHOCTH Y HUBEPCUTETA;

— BO3MOKHOCTH HCIIOJIb30BAaHUSI COBPEMEHHBIX HH(GOPMALMOHHBIX TEXHOJOTHH B
(rHaHCOBO-IKOHOMHYECKOU padoTe;

— OCHOBBI IICUXOJIOTHH U COLIMOJIOTUH TPYJa, KyJIbTypy OOLICHUS U HOPMBI CIIY>KEOHOTO
ATUKETA;

— MepeIOBOM  OTEUECTBEHHBI H 3apyOEKHBIN OMNBIT (PUHAHCOBO-IKOHOMHYECKON
paboThI B YUPEKACHUSIX BBICIIETO U CPEAHETO MPOQPECCHOHATBFHOTO 00pa30BaHMUS;

— MOPSIIOK  3aKJIIOUEHUs KOJUJIEKTUBHBIX JIOTOBOPOB M DPEryJIMPOBaHUS COLUAIBHO-
TPYAOBBIX OTHOLLICHUM;

— MpaBuja U HOPMBI OXpaHbl TpyAda, TEXHUKU O€30MaCHOCTH, IPOU3BOJICTBEHHOMN

CaAHUTAapUn U HpOTHBOHO)I(apHOﬁ 3alllUThI.

3. JomkHOCTHBIE 0053aHHOCTH
Haganeuuk [1230 o6s13aH:
3.1 OcymiecTBasATh HEMOCPEACTBEHHOE PYKOBOJACTBO OpraHu3aiueil paboThl oTjaena,
HaIpaBJIEHHOW Ha BBITIOJTHEHUE MOCTABJICHHBIX MEpe]l HUM 3a7a4 U MPUHUMATh MEPHI Mo €&

YIIyYLICHUIO.
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3.2 Opranu3oBbIBaTh:

— COCTaBJICHHE TUTaHa (DUHAHCOBO-XO3SIICTBEHHOW NIEATEIBHOCTA YHUBEPCUTETA U €TO
KOPPEKTUPOBKY B TEUEHUE T'0/1a;

— COCTaBJICHHE IITAaTHOTO PACIHUCAHMS IO BCEM KATETOPHUSM IepcoHana U UCTOUYHUKAM
(dbuHaHCUPOBAaHUS B pa3pe3e CTPYKTYPHBIX MOJpa3iesieHui By3a Ha OYepeTHON KalleHJapHbIN
roJ ajs npencrasieHus B denepalibHOE areHTCTBO JKENE3HOAO0POKHOTO TPAHCIIOPTA;

— COCTaBJICHHE U 000O0IIEHHE MPOEKTOB MEPCIEKTUBHOTO M TOJIOBOTO IUIaHa MpHEMa
CTYJIEHTOB, BBIITYCKa CIEIUATNCTOB U KOHTUHT€HTa CTY/ICHTOB;

— COCTaBJICHHE TIpOeKTa IuUlaHa (UHAHCOBO — XO3AWCTBEHHOM JCSATEIHLHOCTH Ha
cojep)KaHUe YHHUBEpCUTETa 3a CU€T CpeACTB cyOcuauit u3 (denepanpHOro OMOKETa Ha
MPEJICTOSIINNA TOJ B COOTBETCTBUH C (h)OpMaMH U B CPOKH, YCTAaHOBJICHHbIMU DesepaabHbIM
areHTCTBOM JKEJIE3HOJOPOKHOTO TPAHCTIOPTA;

— COCTaBJICHHE CBOJIHBIX CMET JIOXOZOB M PACXOJ0B YHHBEpPCUTETa MO CPEJCTBaM,
MOJIYYEHHBIM OT TMPEANPUHUMATEIBCKOM W HHOW (BHEOIOJKETHOMN) JEATETbHOCTH, HUX
KOPPEKTUPOBKY B TEUEHHUE T'0J1a;

— COCTaBJICHHE CMET JIOXOJI0B U pacXo/I0B YHHUBEPCUTETA 10 CPEACTBAM MOCTYIMAIOIINM
OT clIauyd B apeHJy HMYIIECTBa, Haxojasmerocs B (QenepanbHOH COOCTBEHHOCTH U
NepeAaHHOr0 B ONIEPATUBHOE YIpPaBlIeHHE Y HUBEPCUTETA;

— COCTaBJICHME CMET pacxoJ0B Ha TMpoBelAeHHE KOH(MEpEeHIU, CEMUHAPOB,
MPOU3BOJCTBEHHBIX  TPAKTUK, a TaKXe Ha CIy)KeOHble KOMAaHIUPOBKH COTPYIHUKOB
YHuBepcUTeTa;

— BEJICHUE OIMEPATHBHOTO y4€Ta W OCYIIECTBJICHHE KOHTPOJS 3a IMOCTYIUICHHEM U
UCIIOJIb30BAHUEM CPEJICTB 110 BCEM UCTOYHUKAM (PMHAHCHPOBAHUS;

— MOJIFOTOBKY JOKYMEHTOB IO TMPEANojaraeMoMy HM3MEHEHHUI0 OpraHu3alliOHHON
CTPYKTYpPHI By3a M €ro MoJpa3/ieJIeHNH, a TaKKe MPUKAa30B O BHECCHUHU YKa3aHHBIX N3MEHECHUI
B CTPYKTYpPY YHUBEPCHUTETA.

3.3 [Ins BBINOJHEHUS YKa3aHHBIX 3ajay HavdajdbHUK [[D0 BhIMONHSET cleayromme
BO3JIO’KEHHBIE Ha HETO 00SI3aHHOCTH:

3.3.1 Bosrnasmisier paboTy 1O BBIMIOJHEHUIO PACUE€TOB, HEOOXOIUMBIX JJISI COCTABIICHHUS

CMCT I10 BCCM MCTOYHHKaM (bl/lHaHCI/IpOBaHI/IH Hn BUJAaM OCATCIIBHOCTH.
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3.3.2 ObecnieunBaeT JOBEACHUE IJIAHOBBIX U (PUHAHCOBBIX MOKa3aresiel 10 GuinaioB U
nojapazzaeneHnii YHuBepcutera. OpraHu3yeT KOHTPOJIb 3a BBINOJHEHHEM QuiauaiaMud u
MO/APa3ACIICHUSIMU Y HUBEPCUTETA IVIAHOBBIX 33JIaHUM.

3.3.3 CocraBisier u npeiacraBisieT B DeaepalibHOE areHTCTBO KEJIE3HOJAOPOKHOTO
TpaHcropTra mnoArotroBieHHble Cornamenus W J(OmonHEHUsT K HUM Ha MPENOCTaBICHUE
CyOcunuii Ha (UHAHCOBOE OO€ECIEUEeHUE BBIMOJIHEHHUS TOCYAApPCTBEHHOTO 3aJaHus U
cyOcuauii Ha WHBIE IEJIH.

3.3.4 CocraBnsieT KOHCOJIUAMPOBAHHBIM OMOKET YHHUBEpPCHUTETa Ha OuYepeaHOM
(MHAHCOBBIA TOJl, OPUEHTUPOBAHHOTO HA JOCTHIXKEHHE KOHEUHBIX pPE3YyJIbTAaTOB 3a CUET
oOecriedyeHrs CBOEBPEMEHHOTO0 M TIOJHOTO TOCTYIUIEHHMsI cyOcuauii u3  QenepaibHOro
Oro/KeTa M MHBIX UCTOYHHUKOB.

3.3.5 OO6ecneunBaeT KOHTPOJh IO pacueTy pa3Mepa CTHUICHAUM [0 KaTETOPHsIM
CTY/ICHTOB U HANPAaBJICHHOCTH CTUIICHIUATBHBIX BBHIIUIAT, B pa3pe3e PUInaioB, CTPYKTYpPHBIX
MO/pa3/elICHHUl By3a B COOTBETCTBUU C YTBEPKAEHHBIM [[0N10°k€HHEM O UX CTUIEHIUATBHOM
obecrieueHH.

3.3.6 OcymiecTBsieT MPOBEPKY U COMPOBOKICHNE KAJIPOBBIX MPUKA30B HA 3aUHCIICHUE,
NEePEeBOJl W YBOJbHEHHWE PAOOTHUKOB B COOTBETCTBUU JICHCTBYIONIMMHU B YHUBEPCUTETE
OpraHU3aIMOHHON CTPYKTYpOM, IITAaTHBIM paCIKMCaHHEM, TMOJOKEHHEM 00 oruiaTe Tpyaa u
MOpsI/IKa YCTAaHOBIIEHUS JOMJIAT W HAJ0aBOK KOMIIEHCAIIMOHHOTO W CTHUMYJIUPYIOIIETO
xXapakrepa.

3.3.7 IlpuHumaer ydacTHe B NOATOTOBKE IpoekTa KoJIeKTUBHOIO J0roBOpa
YHuBepcurera no Bonpocam, BXOIAIKUM B komrieTreHuo [190.

3.3.8 OOecneunBaeT  COCTaBIEHHWE W TPEACTaBICHUE HEOOXOIUMOW OTYETHOCTH
YHuUBepcUTETa YUYPEIUTEN0, B OpraHbl CTaTUCTUKU, HAJIOIOBbIE OPraHbl B YCTAHOBJICHHBIE
UMU CpPOKH, OCYIIECTBIISCT IMOJATOTOBKY M  MpEJCTaBlIeHHWE PYKOBOJCTBY YHHMBEPCHUTETA
AHATUTUYECKUX W CTAaTUCTUYECKUX JAHHBIX, PA3JIUYHBIX SKOHOMHYECKHX OOOCHOBAHUM,
CIIPaBOK, pacy€ToB, MHUCEM, OCYIIECTBISIET TEPEnucKy ¢ (QeaeparbHBIMU OpraHamMu II0

BOMpPOCaM TeKyIel (pUHaHCOBOM AEATEIHHOCTH BY3a.
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3.3.9 OOecrieunBaeT MOJArOTOBKY MPOEKTOB MPHUKA30B MO (PMHAHCOBO-3KOHOMHYECKOM
JESATENbHOCTH YHHUBEPCUTETAa, B TOM YHCIE IO BONpOcaM Tpyla U 3apa0dOTHOM IIaThI,
YCTaHOBJICHUS pa3Mepa CTUIICHIUN CTYJEHTaM U BBIIJIATE UM MPOUYUX TpaHC(HEPTOB.

3.3.10 BosrunasnsieT pa3paboTKy MPOEKTOB IUIAHOB IO TPYIY, COCTABJICHHE IITATHBIX
pacnucanuii. OOecrieyuBaeT KOHTPOJIb 33 MPABWIBHBIM HCIOJB30BAHUEM YTBEPKIAECHHBIX
IITaTOB U JOJXKHOCTHBIX OKJIAJ0B, BBIIEISEMBIX CPEACTB Ha OIUIATy TPY/a, CTUIIEHIUAIBHOIO
doHma, 3a BHINOJHEHHWEM IUIAHOBBIX I[IOKa3aTeled MO BCeM BHUAAM JIEATEIbHOCTH,
MPaBUILHOCTBIO TPUMEHEHUs (GOpM U CHUCTEM 3apa0OTHOM IUIATHI, TapU(PHBIX CTABOK U
PacIeHOK.

3.3.11 CucrematuzupyeT U AOBOJUT A0 CBEJICHHS 3aUHTEPECOBAHHBIX CTPYKTYPHBIX
noJipa3JeiecHuii YHUBEpCUTETa AUPEKTUBHbIE W WHCTPYKTUBHBIE YKa3aHMsI 10 BOIpPOCaM
TUTAHUPOBAHUS, GUHAHCUPOBAHUS, TPYJa U 3apabOTHOM TIJIaTHI.

3.3.12 OGecnieunBaeT npeacrapieHue B denepanibHOE areHTCTBO KEJIE3HOIOPOKHOTO
TPaHCIIOPTa B YCTAaHOBIIGHHOM TMOPSAKE M CPOKH, IUIaHA (UHAHCOBO-XO35HCTBEHHOMN
NeSITENbHOCTH YHHUBEPCUTETA, OTYETa 00 oruiate TpyJda paOOTHHUKOB cdepbl 00pa3oBaHUS U
JPYTUX MOHHUTOPHUHTOB.

3.3.13 Pa3zpabaTeiBacT TpPEAJIOKEHUS TIO  COBEPIICHCTBOBAHUIO  (PUHAHCOBO-
AKOHOMHUYECKOU IESITETbHOCTH Y HUBEPCUTETA.

3.3.14 Oxka3piBaeT KOHCYJIBTATUBHYIO M TPAKTHUYECKYIO TIOMOIIb pPaOOTHUKAM
VYHuBepcurera no Bonpocam, BXoaAmux B komneteHuuto [130.

3.3.15 OcymectBisger moa00p, paccTaHOBKY U oOyueHue pabotHuko [190,
pa3paboTKy JUIsi HUX JOJKHOCTHBIX MHCTPYKUMH M oOecrnedrMBaeT KOHTPOJb 3a UX
UCIIOJTHEHUEM.

3.3.16 OcymiecTBiusieT KOHTPOJIb 3a coOmoaeHueM coTrpynnukamu 150 TtpynoBoit
JUCIUIUIMHBI, PABUJI BHYTPEHHET 0 TPYAOBOTO paciopsiKa.

3.3.17 OcymecTBiasieT KOHTPOIb 3a cobmoaeHrneM padotaukamu [190 mnpaBui u HOpM
OXpaHbl TpyJa, TEXHUKU 0€30IMaCHOCTH, IPOU3BOJICTBEHHON CAaHUTAPUU U MPOTHUBOMOXKAPHOU
3aILUTHI.

3.3.18 OGecnieunBaTh COXpaHHOCTh UMYLIECTBA U 000pynoBaHus, nepeaanHoro 1150 B

MOJb30BAaHUE, KOHTPOJIUPYET coAepkaHue 3akperiéHHbix 3a [[D0 mnomemenunii B
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HAJJIEXKAIIEM MOPAJIKE, OCYIIECTBIISIET KOHTPOJIb 32 SKOHOMHBIM PacX0JI0BaHUEM TEINIOBOU U
AIIEKTPUYECKON DHEPTHH.

3.3.19 OobecneunBaeT  KOHPHUIACHIIMATBLHOCTh  CBeACHUH (0  JCATEIBLHOCTH
VYHuBepcurera, €ro HMYIIECTBE, KOHTpaKTax W T. [.), MOJY4YEHHBIX MM BO BpeMs
UCIIOJIb30BAHMUSI  CBOUX JOJDKHOCTHBIX OOs3aHHOCTEH, B T.4. CBEICHUN, COCTABISIOUINX
KOMMEPUYECKYIO TallHy YHHUBEPCUTETA, CIIYKEOHYIO U TOCYIapCTBEHHYIO TailHYy.

3.3.20 CobmromaeTr TpaBWiIa W HOPMBI OXpaHbl TPyJa, TEXHUKH OE30MaCHOCTH,
MIPOU3BOJICTBEHHOW CAHUTAPUM U MPOTHUBOMOKAPHON 3aIUTHI.

3.3.21 IlocTOssHHO TOBBIMIAET YPOBEHb CBOEH NpoecCHOHATBHON KBalM(UKAIUY,
U3Yy4aeT U BHEIPSET Mepe0BOi OIBIT PUHAHCOBO-IKOHOMHYECKON PabOTHI.

3.3.22 CBOEBpPEMEHHO OINOBENIAECT PYKOBOJCTBO YHHUBEPCUTETA O HEBO3MOKHOCTH IO
YBOXXHUTEIbHBIM MPUYUHAM BBIMIOJIHUTH O0YCIOBICHHYIO TPYJIOBBIM JOTOBOPOM PaboTy.

3.4. CobnrogaTe yCTaHOBJIEHHBIE TPeOOBaHUS IO 3allUTE MEPCOHANBHBIX ITaHHBIX,
YUETy, XpaHEHUIO U MEPEChUIKE HOCUTENEH, CoepKallliX MIepCOHAIbHBIE TaHHbIE.

3.4.1 3HaTh ¥ BBINOIHATH TPEOOBAHUS OPTaHU3AIIMOHHO-PACTIOPSIAUTEIBHBIX
JIOKYMEHTOB B 00J1aCTH o0ecriedeHusi 0€30MacHOCTH MEPCOHANBHBIX JaHHBIX.

3.4.2 HememieHHO mOKJIaAbIBaTh OTBETCTBEHHOMY 3a oOOecmedeHrne Oe30MacHOCTH
MEePCOHAIBHBIX JAHHBIX O BCeX (paKTaX U MOMBITKAX HAPYIICHUS 0€30MaCHOCTH MEPCOHATBHBIX
JTAHHBIX.

3.4.3 3nath U coOMIOAATH JAECUCTBYIOLIME HMHCTPYKIMH, MPHUKA3bl, PACHOPSKEHUS U
JIOKQJIbHO-HOPMATUBHBIE JIOKYMEHTHl YHHUBEPCHUTETa M €ro (uiuaioB CBS3aHHBIX C
WCIIOJTHEHUEM CBOMX JIOJHKHOCTHBIX 00SI3aHHOCTEH B 001acTH 00paOOTKU U 3aIIUTHI CBEICHUI
KOH(pUICHITHATBLHOTO XapaKTepa.

4. IlpaBa 1 nosHOMOUUS

HauvanpHuK miaHoBO-3KOHOMHUYECKOTO OTAENa UMEET MPABO:
4.1 TpeboBaTh OT CTPYKTYPHBIX TOJApA3JCIICHUN YHUBEPCUTETa MaTepHUalbl I
MOATOTOBKH JIOKYMEHTAIIMU II0 BCEM BOIIPOCAM, CBSI3aHHBIM C OpPraHU3alUen JESITEIbHOCTH

I120.
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4.2 3HAaKOMUTBCA C MPOEKTAMHM pEIIEHUN peKTopa YHUBEPCUTETA, KacCaIOLIUXCS
nesarenpaoctu [190.

4.3 BHocuUTbh Ha PAcCMOTPEHHE PEKTOpa MPEJIOKEHHS MO YIYUIIEHUIO (PUHAHCOBO-
HPKOHOMHYECKOH pabOThl B Y HUBEPCUTETE.

4.4 OcCywecTBIATh B3aUMOJEHUCTBHE C PYKOBOAUTEISIMU BCEX CTPYKTYPHBIX
nojpa3iclicHii YHUBEpCUTETa, a IO PEHIeHUI0 (PUHAHCOBO-DKOHOMUYECKHX BOIPOCOB
3ampammBaTh y HUX HH(QOpPMAIMIO U JOKYMEHTHI, HEOOXOAUMBIE MJisi BBHITIOJHEHUS CBOMX
JOJIKHOCTHBIX 00S13aHHOCTEH.

4.5 [loanuckeIBaTh U BU3UPOBATH JOKYMEHTHI B IIPE/iesiax CBOEH KOMIIETEHITUH.

4.6 IlpuHuMaTh yyacTHe B COBEIIAHUSX, HAa KOTOPBIX PAaCCMaTpPUBAIOTCA BOIPOCHI,
CBS3aHHBIE C €r0 pabOTOM.

4.7 TpeboBaTh OT PYKOBOJACTBA YHHBEPCUTETAa OPTraHU3AIMOHHOTO M MAaTE€pUATBHO-
TEXHUUYECKOro o0ecnedyeHusl CBOEl MpodeccHOHaNbHOU NEATEIbHOCTH, a TaKXKe OKa3aHMs
COJICHCTBUS B UCIIOJIHEHUH CBOUX JIOJDKHOCTHBIX O0S3aHHOCTEH U MpaB.

4.8 BHocCHTP Ha pPacCMOTPEHME PYKOBOJCTBA MPEACTABICHUS O HA3HAYCHUHU,
NEepeMEeIEHUM U YBOJbHEHUU cOTpyaHUKOB [190, mnpeanokeHuss O MOOMIPEHUU 0co0o
OTJIMYUBIINUXCS COTPYJHUKOB, & TAK)KE O HAJIOKEHUU B3BICKAHUM HA HAPYIIUTENIEH TPYIAO0BOM
JUCIUIUIMHBI, IPABUJI BHYTPEHHET 0 TPYAOBOTO paciopsiKa.

4.9 OTka3bIBaTh B MPUHSATUU HEMPABUIBHO OPOPMIICHHBIX TOKYMEHTOB.

4.10 Ilonb3oBaTbCsi BCEMM TPYAOBBIMM IIpaBaMH B COOTBETCTBUU C
TpynoBsim kogekcom PO.

4.11 HayanbHuKY IJIaHOBO-2KOHOMHUYECKOIO OTENA 3alPEIacTCs:

- HCIMONb30BaTh JJSi XpaHEHUs NEPCOHAIBHBIX JAHHBIX HEYYTCHHbIE HOCHUTEIU
uHpOpMAaIINH;

- OCTaBJISITH BO BpeMsl pabOThl HOCUTENH MH(pOpMalu 6e3 mprucMoTpa, repeiaBaTh Ux
JPYTUM JIMIIaM W BBIHOCUTH 3a TpeJesibl MOMEIICHUs, B KOTOPOM paspelieHa obpaboTka
NEPCOHATBHBIX IaHHBIX;

- OTKJIIOYATh (OJIOKMPOBATH) CPEACTBA 3ALIUTHI HH(OPMaINY;

- TMPOU3BOAMTH Kakue-TM0O HM3MEHEHHUs B JJIEKTPUUECKHX CXEeMaX, MOHTaxe |

PasSMCIICHUN TEXHUYCCKHUX CPCACTB,
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- oOpabatrbIBaTh MH(OPMAIMIO U BBINOIHATH APYrHe palOThl, HE MPEAYCMOTPEHHBIE
NepeYHEM IPaB MOJIb30BATENS;

- cooOmIaTh (UM MepeaBaTh) NOCTOPOHHUM JIMIIAM JTUYHbBIE aTPUOYTHI IOCTYTA.

5. OTBETCTBEHHOCTD

Hauanpnuk I190 Hec€T OTBETCTBEHHOCTH 3a:

5.1 Henaanexamiee HCIOJTHEHHE WM HEUCIOJHEHHWE CBOUX JIOJDKHOCTHBIX
o0s3aHHOCTEN, TMPEAYCMOTPEHHBIX YCTaBOM YHHUBEpPCUTETA, ACHCTBYIOIIMMU IPaBOBBIMU
aKTaMH, HACTOSALIEH OJKHOCTHOM MHCTPYKLMEW W TPYNOBBIM JOIOBOPOM, — B IIpejenax,
ONPEAEIEHHBIX JEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu.

5.2 IlpaBoHapylleHHs, COBEpLICHHBIE B IIPOLECCE OCYIIECTBICHUS  CBOEH
npodeccuoHaIbHOM  JESTENIbHOCTH, — B TIpefAeNiaXx, OINpeNeJeHHbIX JACHCTBYIOIINUM
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu.

5.3 [IpyurHeHue MaTepralIbHOTO yiepba YHUBEPCUTETY — B MIpeiesiaX, ONpeleIeHHbIX
JICMCTBYIOIIMM 3aKOHOIaTeNbCTBOM Poccniickoit @enepanuu.

5.4 CoTpynHUK, YJacTBYIOIIMNA B paMKax CBOMX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH B
npoueccax aBTOMAaTH3MPOBAHHOM 0OpaOOTKM MEPCOHANBHBIX JIAaHHBIX HECET MEePCOHAIbHYIO
OTBETCTBEHHOCTH 34 CBOU JCHCTBHUS.

5.5 PasrnamieHue cBeleHUM, yTpaTa KOTOPBIX MOKET HaHECTH yuepO HHTepecam
VYHuBepcutera ¥ ero (uIMaioOB, YTpAaTy HOCHUTENEH (DJIEKTpOHHBIE, OyMa)kHble M Jp.)
MH(pOpMAaLIUU, COIEPKAIINUX TAKUE CBEACHMUS;

5.6 Tlepenauy AOKYMEHTOB, JIMOO pasriallleHHE WX COJEp)KaHUsA, a TaKXKe CBEACHH,
KOH(HUICHIIMAILHOTO XapakTepa YHHMBEpCUTETa WM ero (uiuuanoB 0e3 uX corjacus u
COOTBETCTBYIOIIUX CAHKIUU.

5.7 HenpaBomepHBIii JOCTYN K KOMIBIOTEPHOIN HH(OpMaLnu, co3JaHue,
HCIIOJIb30BAHNE U PACIPOCTPAHEHUE BPEJOHOCHBIX Iporpamm st OBM, Hapymienus npaBui
skcruryatauuu OBM, cucrembl OBM nnm ux ceTH (B T.4. IPOBEPKH MOTYyYaEMOil

nH(OpPMAaLIUY HA HATMYKE BUPYCOB);
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5.8 Hapymienue moJioxeHU PYKOBOJAIIUX JOKYMEHTOB IO BOMpPOcaM OOeCTICUEeHHS

3alUThl HH(OPMAIH, UCTIONb3YEMBIX Y HUBEPCUTETOM U €r0 (PUIINAJIOB.

6. OueHka KauecTBa Tpyaa

6.1 Onenka kauecTBa TpyAa OCYIIECTBISAETCS HAa OCHOBE:

— aHanu3a BHITIOJHEHUs Tu1aHa padboTsl [190;

— pe3yNbTaTOB BHYTPEHHHUX U BHEIIHUX MPOBEPOK YHHUBEPCUTETA;

— pe3yabTaTOB CaMOOOCIIEIOBaHHS YHHBEPCUTETa B XOJ€ KOMIUICKCHOW OLEHKU
NESITENbHOCTH Y HUBEPCUTETA;

— OT3BIBOB KOJIJICT U pYKOBOZ[HTeJIefI HO,Z[paSI[eJIeHI/Iﬁ YHI/IBepCI/ITeTa.

7. HOpSII[OK BHECCHUS U3MCHCHUM B JAOJDKHOCTHYIO HHCTPYKIUIO

7.1 BHeceHre W3MEHEHU U IOMOJIHEHUH B TOJDKHOCTHYIO MHCTPYKILIMIO MPOU3BOAUTCS
B COOTBETCTBMM C YCTAHOBJIEHHBIM MOPSJAKOM B JOKYMEHTHPOBAHHOW MPOLEAYpE
«Ynpasnenne gokymenranuein» Ne /{11 250000.01.4.090-2012

CrpaHulla ¢ TEKCTOM, MOJAJIEKAIIUM H3MEHEHUIO, 3aMEHSETCS Ha HOBYIO WJIM TEKCT
W3MEHEHU BKJICUBAETCS Ha MOCJEAHEHN CTpaHuIle JOJDKHOCTHON nHeTpyKiuu. MHpopmarus o

BHECEHUH U3MEHEHU BHOCUTCS B JINCT peructpalun U3MEHEHUM.

JOJIZKHOCTHAS HHCTPYKIUA
BeyILlero 3JKOHOMHMCTA N0 TPYAY M 3apadoTHOM mjare

1. OOuIue moI0KEHUS

1.1 Benymmii 5KOHOMUCT OTHOCUTCSA K KaT€TOPHUM CIELUAIUCTOB U HEIOCPEIACTBEHHO

MOAUUHSIETCS HadanbHUKY [11aHOBO — SKOHOMHUYECKOTO oTaena (Hanee — HadanbHUK [130).
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1.2 Benymuii 5JKOHOMHUCT Ha3HA4Yae€TCd U OCBOOOXKIAETCS OT 3aHMMAEMOW JOIKHOCTH
B YCTAHOBJIEHHOM JICMCTBYIOIIMM TPYIAOBBIM 3aKOHOAATENHCTBOM Poccuiickoit denepanuu
MOPSIIKE MPUKA30M PEKTOpa 0 IPeI0CTaBICHUIO HavanbHuKa [130.

1.3 Ha momKHOCTh BEIyLIEr0 3KOHOMHCTA HA3HAYAKOTCS JUIA, HWMEIOLIME BBICHIEE

O9KOHOMHYCCKOC 06pa3OBaHI/Ie H CTaX pa6OTH HE MeHee 3-X JIeT.

2. KamudukanmonHeie TpeOOBaHHS

2.1 B cBOoeW NPAKTUYECKOW JEATENIBHOCTH BEAYIIMH OSKOHOMHCT N0 TPYAy H
3apabOTHOM MIaTe PYKOBOACTBYETCS:

— Konctutynuen Poccuiickont @enepanuu;

— TpynoBbsiM, brojixketHbiM, Hamorossim kosekcamu Poccuiickor denepanuy;

— denepanpHbIM 3aKk0HOM «O0 00pa3oBanuu B Poccuiickoit deneparuny;

— ¢eepabHBIMA ~ 3aKOHAMH, TOCTAHOBJICHUSIMH, HOPMAaTHUBHBIMU  aKTaMu, U
METOANYECKUMU pekoMmeHauamu [IpaButensctBa P® no BompocaM opraHu3alii U OILIaThl
Tpyna,

— HOPMATUBHBIMU  JOKyMeHTamMu @DefepaibHOr0 areHTCTBA  JKEJIE3HOJOPOKHOTO
TPAHCIIOPTAa W HMHBIX TOCYJApPCTBCHHBIX OpPraHOB YIPaBICHHUS OOpa30BaHUEM U JIPYTHX
denepanbHBIX MHUHUCTEPCTB M BEIOMCTB IO BOIMPOCAM OpraHU3allMM TPyAa U 3apaOOTHOM
TJIaTHhI;

— YcTtaBoM YHHBEpPCUTETa, KOJUIEKTUBHBIM JIOTOBOPOM, IpaBWJIaMU BHYTPEHHETO
TPYAOBOTO  paclopsiika, NpUKa3aMd  peKTopa W JPYTMMHA  HOPMAaTUBHBIMHU U
paclopsiAUTEIbHBIMU aKTaMH aJIMUHUCTPALlMUA Y HUBEPCUTETA 10 (PMHAHCOBO-2KOHOMUYECKOMN
pabore;

— MoJiokeHueM o I11aHOBO — SKOHOMHYECKOM OTJIEINE;

— HACTOSAILIEH TOKHOCTHOW HHCTPYKLIMEH;

2.2 Benyuuii skoHomuct 1120 nosmkeH BIageTh:

— BONpPOCAaMU  OpraHM3aluu padoThl C JOKYMEHTAlWeW, HaBbIKAMHU MOJIb30BaHUS

cp€acTBaMu BBIYMCIIMTEIILHOU TEXHUKU, KOMMYHI/IKaHI/Iﬁ H CBiA3HM, HaBbIKaMU pa6OTBI Cco
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CHEUAIN3UPOBAHHBIMU MPOrPAaMMHBIMU MPOAYKTAMH B cepe ydera U aHaiu3a Tpyaa u
3apabOTHOM MIaThl U APYTMMH BOIIPOCAMM, BXOASIIMMU B Kpyr KoMiiereHuuu [190;

— METOAMKON SKOHOMUYECKUX PAacUyeTOB U IUIAaHUPOBaHUs (DOHAA OIUIATHI TPYAA;

— HaBBIKAMM COCTABJIEHHS CTATUCTUYECKUX OTYETOB I10 TPYAY U 3apabOTHOM IIaTe;

— 3aKOHOJATEIbHBIMA U HOPMATHUBHBIMH IPABOBBIMH aKTaMH, PETrJaMEHTUPYIOIIUMU
(UHAHCOBO-IKOHOMHYECKYIO, YYEHYI0, HAyYHO-UCCIEAOBATEIbCKYIO, IPOU3BOACTBEHHO -
XO35IUCTBEHHYI0 U HHYIO JI€ATEIbHOCTh YHHMBEPCHUTETA KacCalOUIUXCsl BOMPOCOB TpyAa M
3apabOTHOM IJIATHI.

2.3 Benymuii skoHomuct 1190 noskeH 3HATh:

— OpPraHu3allMOHHYI0 CTPYKTYpY UM IITAaThl BYy3a, €ro npoduiab, CTpaTEerHi0 U
NEPCTIEKTUBBI Pa3BUTHs, (GOPMBI U CHCTEMBI OILIAThl TPYJa, MAaTepUaIbHOTO M MOPAIHHOTO
CTUMYJUPOBAHUSI, METOIbI HOPMUPOBAHUS TPY/IA;

— MOPSIIOK  pa3pabOTKH COBMECTHO C JPYTUMHU CTPYKTYPHBIMU MOApa3/IeICHUSIMU
Vuusepcurera [lonoxenuit o0 omnate Tpyna W NPEMHPOBAHUS, MHOPSAJOK 3aKIIOYEHUS
KonnekTuBHBIX 10rOBOPOB;

— KBATH(UKAIMOHHBIC XapaKTEPUCTUKH PaOOT, mpodeccuii pabouux U JOHKHOCTEH
CITyXallluX, MOpAIoK Tapudukanuu padoT U pabounx, YCTAHOBJIEHUS JTOJKHOCTHBIX OKJIa/I0B,
Han0aBOK U Kod((UIMEHTOB K 3apaOOTHOW IuIaTe, TOPSAJOK NPUMEHEHUS OOKETHOU
KJ1acCU(PpUKAIIY;

— TpebOBaHUS K IJIaHy (PUHAHCOBO-XO035CTBEHHOM JIeATEILHOCTH Y HUBEPCUTETA;

— MOPSAZIOK  pa3pabOTKU pacyé€ra YHCIECHHOCTH MPOGECCOPCKO-MPENnoaaBaTeIbCKOro
cocTaBa M Yy4eOHO-BCIIOMOTaTelIbHOTO TMEpCOHalla B COOTBETCTBUM C KOHTHHI€HTOM
CTYZCHTOB, 00YJarOIINXCs 110 TOCYAAPCTBEHHOMY 3aKa3y U Ha JOTOBOPHON OCHOBE;

— MOPSIIOK COCTAaBJIEHUS IUTATHOTO PACIHCAaHUSA 10 BCEM KAaTEropusM IE€pcoHala M
HCTOYHUKAM (PMHAHCUPOBAHUSL B pa3pe3e CTPYKTYPHBIX MOJpa3eieHUl Y HUBepCUTeTa;

— MOPSAZIOK pacuéra HOPMATHBHOTO (HOH/IA OTIATHI TPYAA CTPYKTYPHBIX MOAPA3AeICHUN
U OCYIIECTBJIEHUS KOHTPOJS 32 MPABHJIBHOCTBIO €r0 MCIOJIb30BaHUS, COCTABICHUS! CBOJHBIX
aHAJIMTUYECKUX JIaHHBIX 1O (pakTHueckoMy pacxony ¢oHaa 3apabOTHON MIaThl 1O

KaTeropusM IIepCOHAJIA U BUAAM OIUIATHI TPYJAa IO OTYETHBIM IMEPUOIAM;
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— MOPSIIOK  pa3pabOTKH  JIOKAJBHBIX HOPMATUBHBIX JOKYMEHTOB M IIOJOKEHUH,
KacaloIlllUXCsl HCIOJNb30BaHUS (OHJA OIUIaThl Tpyda, IOpsAAKAa YCTAaHOBJIEHMs JOILIAT,
Ha70aBOK U MPOYUX BBIIJIAT, OCYIIECTBICHHUS KOHTPOJIS 32 MPABUIBHOCTHIO UX TPUMEHEHHUS;

— OCHOBBI [ICUXOJIOTUU U COLIMOJIOTHH TPYAA, KYJIbTYpPY OOILEHUS U HOPMBI CITy>KEOHOTO
ATUKETA;

— MpaBujia U HOPMBI OXpaHbl TpPyAa, TEXHUKH OE30MAaCHOCTH, MPOU3BOJCTBEHHOMN
CaHUTApUU U IPOTUBOIOKAPHOU 3aILUTHI.

3. JlomkHOCTHBIE 00s3aHHOCTH

Ha Beaymiero sxkoHoMHcCTa BO3JaraioTcs ciaeayromue o0sa3aHHOCTH:

3.1 IIpoBomuT omepaTHBHBIA Y4ET W KOHTPOJIb 3a UHCICHHOCTHIO pPaOOTHUKOB,
HAYMCIIEHHEM M pacxojoBaHueM ¢oHIa 3apabdOTHOM IUIaThl, MPOBOAUT AaHAIU3 IO
YHUCIIEHHOCTH U OIUIaTe Tpy/a.

3.2 Ocy1iecTBIsSE€T BCE pacyeThl MO YUCIEHHOCTH PAa0OTHUKOB (pa3esbHbIN TeKYIIHi
y4eT U pacueT CHUCOYHOM, CpefHe - CIMCOYHOM, CpelHEN YHCIEHHOCTH pa0OTHHUKOB BY3a,
OIJIAYMBAEMBIX U3 COOTBETCTBYIOLIMX MCTOYHUKOB (PMHAHCUPOBaHUs (CpelCTB (erepaabHOro
Oro/KeTa, CpelCTB OT MPEANPUHUMATEIBCKON AESTeNIbHOCTH, MO JOrOBOpaM TIpa)JIaHCKO-
MIPaBOBOT'O Xapakrepa).

3.3 CocraBnsieT OTUETHI B CPOKH U TI0 popMaM, yTBEpKIeHHBIM yupenutenem, MOHC,
['ockomcTtaTom Poccun no Tpyay u 3apaboTHO# 11ate.

3.4 Ob6ecrneunBaeT TEKYIIMH ydYe€T W pacueT B3aHATHIX CTABOK IO KaTETOPHIM
pabotaukoB By3a (IITIC, AVII, YBII, npounii 06CcIyKHUBarOIuii epcoHal, OMOJIMOTEKH).

3.5 [IpoBoAMT eXeMECSYHO Y4eT M aHaJIU3 pacxoaoBaHus (oHJA 3apabOTHON TUIATHI U
rOTOBUT MH(MOpMAIMIO 00 MCIOJIb30BAHUM CPEJICTB MO (OHIY 3apabOTHOM IMJaThl B pa3pese
UCTOYHUKOB ()MHAHCHUPOBAHMS, KaTeropuid paOOTHUKOB, (QHUIMATIOB  H CTPYKTYpPHBIX
MOApPA3/ICICHU YHUBEPCUTETA, 3aHUMAIOIIUXCA MPEANPUHUMATEIIBCKON JESTEIbHOCTBIO
(Hanmu4Kie SKOHOMUU WIIH Mepepacxo/ia CpesICTB Mo PoHy 3apabOoTHOM IJIaThl).

3.6 'OTOBHT 1 NIpeICTaBISAET B YCTAHOBIEHHBIE CPOKHM PacUEThl U APYTHEe HEOOXOAUMbIE
MaTepuangbl JUIsl COCTaBJCHHsS IUJlaHa (UHAHCOBO — XO3AWCTBEHHOM JI€ATENbHOCTH
YHUBEpCHUTETA HA CIAETYIOIIUMN TOI:

a) PacdCThbl YUCJIICHHOCTH I10 OTACJIbHBIM KAaTCTOPHAM IICPCOHAJIA U JOJIKHOCTAM,
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0) yrouHeHue U omnpenaesneHne 3pPEeKTUBHOCTH CTPYKTYPbl U YUCIEHHOCTH paOOTHUKOB
YHuBepcurera;

B) IITATHBbIE pPAcMCaHUS U INTaTHbIE PAaCCTAHOBKM B pa3pe3e KaTeropuil nepcoHaia
YHUBEpCUTETA, CTPYKTYPHBIX IIOAPA3ACIICHNN;

3.7 CocraBisieT WITaTHBIE pACIMCaHUSA HA TEKYIIMH roJ IO By3y B pa3pe3e KaTeropui
nepcoHana YHHMBEPCHUTETA, HUCTOYHUKOB (UHAHCUPOBAaHUS 110 BCEM CTPYKTYpPHBIM
NOJIpa3JeJIEHUSIM, BHOCUT BCE€ U3MEHEHMS K IITATHOMY PACIHCaHUIO, IPOBOJUMBIE B TEUECHUE
roja. IIpoBoauT aHanus v NpoBEpKYy IITATHBIX pacnucaHuil ¢punnanoB. CocTaBisieT CBOJHOE
HITATHOE PacIrCaHue.

3.8 I'oTOBUT MITaTHBIE PACCTAHOBKM HAa TEKYILIMH IOJ IO By3y B pa3pe3e HUCTOYHHUKOB
(uHAHCUPOBAHUA MO BCEM CTPYKTYPHBIM NojapazjeiaeHussM. CoCcTaBIseT U BHOCUT B ILITaTHOE
pacnycaHye U MITAaTHYI0 PACCTAHOBKY BCE M3MEHEHHUs IO OIUIaTe TPyZa, IPOBOJMMBIE KaK Ha
OCHOBAHMM 3aKOHOJATEIbHBIX JTOKYMEHTOB Poccuiickoit ®enepanuu, Tak U MO HPUKA3aM
peKTopa.

3.9 lloaroraBnuBaeT pasjiW4yHbIE CIPABKU II0 BOMNPOCAM OpPraHMU3alUHd Tpylda U
3apabOTHOM TUIATHI.

3.10 Ha ocHOBaHWMM pamopTOB C PE3OJIONUEH pEeKTOopa TOTOBUT TMPHUKA3bl 00
M3MEHEHHUSX MITATHOTO PACIMCAHUS U 000 BCEX BUAAX CTUMYJIUPYIOIIUX BBIIJIAT.

3.11 OcymecTBasieT NOCTOSAHHBIM KOHTPOJIb 33 COOTBETCTBUEM YCTAHOBIICHHS
pa3MepoB 0a30BOM YacTH 3apabOTHOM TIaThl PAOOTHUKOB By3a MO THUIOBBIM JOJDKHOCTAM U
npodeccusiM, BKJIIOYEHHBIM B IITATHOE pACHHCAHHE, C YYETOM OTHECEHMs YKa3aHHBIX
JOJKHOCTEH M mpodeccuii K COOTBETCTBYIOIIMM KBAJM(PUKAIMOHHBIM YpPOBHSIM B paMKax
npenycmotpenHsbix [1KT, kak paboTatonum, Tak 1 BHOBb IPUHUMAEMbIM paOOTHHUKAM.

3.12 TlogroraBnmuBaeT mpHU HEOOXOAMMOCTH EAMHOBPEMEHHBIE OTYETHl M JPYTYIO
MH(OPMALINIO, Kacalollylcs BOMPOCOB YHUCIECHHOCTH M (GoHAa 3apaboTHOW MJIaThl IO
TpeOoBaHMIO, (eAepaTbHOTO AareHTCTBAa JKEJIE3HOAOPOKHOIO TpaHCHopTa, MuHHCTEpCTBa
oOpa3oBanusi M Hayku Poccuiickoit @enepanuu, 'ockomcTaTa, pyKOBOJCTBAa Y HUBEPCHUTETA.

3.13 Ilepuoanyeckud OCYIIECTBISIET BBHIOOPOYHBI KOHTPOJIb 32 HAYHUCICHUEM

3apabOTHOM MJIaThl OTACNIBHBIX KAaTErOpUil pabOTHUKOB MM OTACIbHBIX PAOOTHUKOB.
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3.14 M3yyaer HOPMATUBHYIO M CIEHHUAIBHYIO JINTEPATYPY, KACAIOLIYOCS BBIIOIHIEMON
paboThl, IPUHUMAET y4acTHE B pa3pabOTKe CMET IO OTAENIbHBIM IporpaMmaM M B LEJIOM IO
YHUBEpPCUTETY, TOTOBUT HEOOXOANMBIE CITPABKU, 0030Pbl, SIKOHOMUYECKHE 0O0CHOBAHUSI.

3.15 BelnmonHsgeTr pa3oBble MOpy4yeHHUs pekTopa, HadaidbHuka [190 mo Bompocam,
oTHOcAmMMcA K koMmeTeuuu [190.

3.16 Bexmer = HeoOXoauMMOE JEJIONPOU3BOJCTBO IO YTBEPKIACHHOMY IEPEUYHIO
JIOKYMEHTAaLUH.

3.17 Ob6ecneunBaeT KOHPUIACHIIMATLHOCTh CBEACHUH (O MEATENbHOCTH Y HUBEPCUTETA,
€ro MMYLIECTBE, KOHTPAKTax M T. J.) MOJYYEHHBIX UM BO BpPEMsI HCIIOIb30BAaHUS CBOMX
JOJKHOCTHBIX OOS3aHHOCTEH, B T.4. CBEJCHUM, COCTABJISIONIMX KOMMEPYECKYH TalHy
VYHuBepcurerta, cny:keOHyI0 U TOCY/IapCTBEHHYIO TailHy.

3.18 He momyckaeT HapylIeHU TPYIOBOW NUCUIUILIINHBI, OCKOPOICHHS WIIH UHBIX POpM
NPOSIBJIEHUS] HEYBAKUTEIBHOIO OTHOIICHUS K pA0OTHUKAM U MPOYMM JIMIIAM, HAXOASIIUMCS B
YHuBepcurere.

3.19 CobmromaeT TmpaBWia W HOPMBI OXpaHbl TpPyda, TEXHUKH OE30MACHOCTH,
MPOU3BOJICTBEHHOIN CAaHUTApUU U MPOTUBOIMOXKAPHOMN 3aLUTHI.

3.20 TlpencraBnsieT MUCbMEHHBIE OOBSICHEHHS O TpeOoBaHUIO U HavanbHHKA [190, B

T.4. 00BSCHEHUS NIPU COBEPIICHUH TUCHUIUIMHAPHOTO MPOCTYIIKA.

3.21 TlocTOsSHHO TIOBBIMIAET YPOBEHb CBOEH MPOPECCHOHATBLHON KBaIU(UKAIUH,
W3y4aeT U BHEIPSET MePEeIOBON OMBIT (PMHAHCOBO-IKOHOMUYECKOU pabOTHI.
3.22 CBOEBpPEMEHHO OIIOBEIIAET PYKOBOJCTBO YHHUBEPCUTETa O HEBO3MOXKHOCTH IO
YBXUTEIBHBIM MIPUYMHAM BBITIOJIHUTH OOYCJIOBJIICHHYIO TPYIOBBIM JIOTOBOPOM PaboTy.
3.23 3amemiaeT ApYrux BEAYIIMX 3KOHOMHCTOB OTJAENa B CiIydyae HMX BPEMEHHOrO
OTCYTCTBHUSL.
3.24 CoOmronaTh yCTaHOBJICHHBIE TPEOOBaHUSA MO 3aIIUTE MEPCOHANBHBIX JTAHHBIX,
Y4eTy, XpaHEHUIO U MEePEChUIKE HOCUTENEH, coJiepKallliX MepCOHANIbHbIEC TaHHbIE.
3.25 3HaTh U BBIMOJHATH TPEOOBAHUS OPTAHU3AIMOHHO-PACTIOPSAUTEIIBHBIX JOKYMEHTOB

B o0actu obecreyeHnst 0€30MacHOCTH MEPCOHATBHBIX TaHHBIX.
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3.26 HemenneHHo nOKJIaAbIBaTh OTBETCTBEHHOMY 3a o0ecreueHue Oe30macHOCTH
MEPCOHATBHBIX JJAHHBIX O BCEX (DaKTaxX M MOMBITKAX HAPYIIEHUsT 0€30MaCHOCTH MEPCOHATBLHBIX
JTAHHBIX.

3.27 3Hath M coOdrOJaTh ACHCTBYIOIIME HWHCTPYKLUMH, MPUKa3bl, PACIOPSKEHUS U
JIOKQJIbHO-HOPMATUBHBIE JTIOKYMEHTHl YHHUBEpPCHUTETa U €ro (uiuMaioB CBS3aHHBIX C
WCIIOJTHEHUEM CBOMX JIOJKHOCTHBIX 00SI3aHHOCTEH B 001acTH 00paOOTKU U 3aIIUTHI CBEICHUI

KOH(UIEHIIMAIBHOTO XapaKTepa.

4. IlpaBa W MOJHOMOYHS

Benymuii 5kOHOMUCT UMEET MPABO:

4.1 Ha Bce mnpeayCMOTpPEHHbIE 3aKOHOAATENbCTBOM Poccuiickoii denepanuu
COLIMAJIbHBIE TapaHTHH.

4.2 BHOCUTB IpEMJIOKEHUS PYKOBOACTBY OT/IEJIA [0 BOIIPOCAM OpraHU3alyy U YCIOBUMN
TpyJa.

4.3 3anpamuBaTh OT BcexX cllyk0 u noapaszenenuil Byza Heo6xoaumyro nHdopmauio.

4.4 llpuHuMaTh y4yacTHE B COBEIIAHUSIX, HAa KOTOPBIX PAaCCMATPUBAIOTCS BOIPOCHI,
CBSI3aHHBIC C €ro paboToM.

4.5 Y4acTBOBaTh B MPOBEPKaX pabOThI CTPYKTYPHBIX MOAPA3IeICHUI YHUBEPCUTETA 110
BOIIPOCaM OpraHHU3aluu TPyAa.

4.6 TlommuceiBaTh M BHU3UPOBATh JOKYMEHTbl B IIpelaeiax CBoOeH
KOMIIETCHIIUH.

4.7 IloBbIIATh CBOIO KBAJU(UKAIIHIO.

4.8 TpebGoBaTh OT PYKOBOJACTBA CO3JaHHS HOPMAJbHBIX YCIOBUN [JIsl BBIMOJHEHUS
CITy’)KEOHBIX 00sI3aHHOCTEH.

4.9 Ilonb30BaThCs BCEMH TPYAOBBIMHU NPaBaMU B COOTBETCTBUU C TpyAOBBIM KOJIEKCOM
PO®.

4.10 ITo BompocaMm, HaxXOJSAIIMMCS B €ro KOMIETEHLNH, BHOCUTh Ha PacCMOTPEHHE

pekTopa YHuBepcuTeTa U HadasipHuKa [190:

— OPCIAJIOKCHUA 110 YIYUYIICHHIO JACATCIBHOCTH W COBCPIICHCTBOBAHHIO MCTOIAOB

paboThl paOOTHUKOB U CTPYKTYPHBIX MOJPA3ACICHUN Y HUBEPCUTETA;
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— 3aMC4aHUs 110 ACATCIBbHOCTH pa6OTHI/IKOB;
— BAapUaHThl YCTPAHCHUA NUMCIOIINXCA B JCATCIbHOCTHU yHI/IBepCI/ITCTa HEOAOCTATKOB.

4.11 Otka3aTbcs OT MPUHATUS HEMPABWIBHO OPOPMIICHHBIX TOKYMEHTOB.

4.12 Benymiemy 3KOHOMUCTY 10 TPYly ¥ 3apaO0THOM miaTe 3anmpenaeTcs:

- HCIONb30BaTh JJsi XpaHEHUs TMEPCOHAJBHBIX JAHHBIX HEYYTCHHbIE HOCHUTEIH
nHpopManuu;

- OCTaBJISITh BO BpeMs pabOThl HOCUTENH MH(pOpMalKu 6e3 mpucMoTpa, NepeaBaTb ux
JIPYTHM JIMIIaM U BBIHOCUTH 3a TpPEJENbl MOMEIICHUs, B KOTOPOM paspemieHa oOpaboTka
NEPCOHATBHBIX TaHHBIX;

- OTKJIFOYATh (OJIOKUPOBATH) CPEACTBA 3AIMUTHI HH(DOPMAIINH;

- TpPOW3BOAMWTH KaKHe-THOO W3MEHEHUS B DJJICKTPUUYECKHX CXeMaX, MOHTaXe U
pa3MelIeHNN TEXHUIECKUX CPEJICTB;

- oOpabarbiBaTh MH(OPMAIMIO U BBIMOIHATH JAPYrHe paloThl, HE MPEAYCMOTpPEHHBIC
NIepEeYHEM IPaB MMOJIb30BATENS,;

- cooOmaTh (MU MepeiaBaTh) MOCTOPOHHUM JIMIIAM JIMYHBIE aTPUOYTHI JOCTYTIA.

5. OTBETCTBEHHOCTH

Benymuii 5KOHOMHUCT HECET OTBETCTBEHHOCTH 3a:

5.1 HekauecTBeHHOE MCTIOJIHEHUE JTOJKHOCTHBIX 00SI3aHHOCTEH.

5.2 HecBoeBpeMEHHOE HCIOJIHEHUE IIOCTaBJICHHBIX 3a7ad, 3aJaHui, MOPY4YEHUI
pPEKTOpa YHUBEPCUTETA, HAYaJIbHUKA OT/AENA.

5.3 HenpuHsATHE CBOEBPEMEHHBIX MEP IO YCTPAHEHUIO HETIPOU3BOAUTEIBHBIX IOTEPB.

5.4 HeucnonHeHue nMopy4eHU Mo JOKHOCTH, KOTJIa UX UCIIOJHEHUE TPEOOBAIOCH M0
XapakTepy IMOJYYEHHOTO 3a/1aHus.

5.5 Hapymenue BHYTpeHHEro pacrhopsika By3a, IPOTHBOIOKapHOW Oe30MacHOCTH,
TEXHUKHU O0€3011aCHOCTH.

5.6 Pasrnamenue xoH(HIEHIMATbHOW WH(pOpMAIUHM, WHOOPMALMU  COCTAaBIAIOIICH
KOMMEPYECKYIO TaliHy Y HUBEPCUTETA.

5.7 Benymmii 5KOHOMHUCT B 3aBHCHMOCTH OT JOMYIIEHHOTO HAapyLICHHUS MOXKET OBITH

IIPUBJICYCH K HHCHHHHHH&pHOﬁ, MaTGpI/IaHBHOﬁ u aﬂMHHHCTpaTHBHOﬁ OTBCTCTBCHHOCTHM.
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5.8 CoTpyInHUK, y4acTBYIOIIMNA B paMKax CBOMX ()YHKIIMOHAJIBHBIX O0S3aHHOCTEH B
npoueccax aBTOMaTHU3MPOBAHHONW OOpaOOTKM IMEPCOHAIBHBIX JIAaHHBIX HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTH 34 CBOU JCHCTBUA.

5.9 PaszrnamieHue cBeIeHUM, yTpaTa KOTOPBIX MOYKET HAHECTH yuepO HHTepecam
VYuuBepcutera W ero (GuIMaIoOB, YTpaTy HOCUTENEH (AJIEKTpOHHBbIE, OyMa)KkHble U JIp.)
MH(pOpPMAaLIUU, COJIEPKAILNX TAKUE CBEICHHUS;

5.10 Tlepenauy TOKyMEHTOB, JIUOO pa3riallieHUE WX COJIEPIKAHUS, a TaKKe CBEICHUM,
KOH(QUIEHIIMAIBHOTO XapakTepa YHHUBEpcUTETa WiIM ero ¢uiauajoB 0e3 HMX corjacus u
COOTBETCTBYIOIINX CAaHKIUH.

5.11 HempaBoMmepHBIil 1OCTYI K KOMITIBIOTEPHON MH(GOpMAIIUU, CO3aHHeE,
HCITOJIb30BAHKE U PACIIPOCTPAHEHUE BPEAOHOCHBIX Iporpamm st OBM, Hapymenus npasui
skcruryatanuu OBM, cuctembl OBM uim ux ceTH (B T.4. MPOBEPKHU MOTYy4aeMOit
MH(pOpMaLIUY HA HAIMYKE BUPYCOB);

5.12 HapymieHue MnoioXeHUui pyKOBOIAIIUX JOKYMEHTOB IO BOIpOcaM OOECTIeUEeHHUs

3allUThl UH(POPMALH, UCTIONB3YEMBIX Y HUBEPCUTETOM U €T0 (PUIIHAJIOB.

6. OreHka Ka4yecTBa TpyJa

6.1 OueHka kauecTBa TpyAa OCYIIECTBISECTCS HA OCHOBE:

— aHaJM3a BBINOJIHEHU 1aHa padotsl [190;

— pe3yJIbTaTOB BHYTPEHHUX U BHEIIHHUX IIPOBEPOK Y HUBEPCUTETA;

— pe3yJabTaTOB CcaMoOOCIeOBaHUs YHHUBEPCUTETa B XOJ€ KOMIUIEKCHOM OILICHKHU
JIEATeTLHOCTH Y HUBEPCHUTETA,

— OT3BIBOB KOJUIET, HaudaJdbHUKAa (UHAHCOBO — HKOHOMHUYECKOTO YIPABICHUS W

PYKOBOAUTENEH MTOAPA3ICICHUN Y HUBEPCUTETA.

7. Ilopsiiok BHECEHUSI N3MEHEHU B IOJDKHOCTHYIO HHCTPYKIIHIO
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7.1 BHecenne U3MEHEHUH U JONOJHEHHUN B TOJDKHOCTHYIO HHCTPYKIIMIO IPOU3BOJINUTCA B
COOTBETCTBUHU C YCTAaHOBJICHHBIM IOPSAJIKOM B JOKYMEHTUPOBAHHOM MPOLENYpPE «YTPABICHUE
noxkymenTtanuein» Ne JIIT 250000.01.4.090-2012

Crpanuna ¢ TEKCTOM, MOJJIEKAIIUM H3MEHEHMIO, 3aMEHSETCSd Ha HOBYIO WIIM TEKCT
U3MEHEHHH BKJIEHBAETCS Ha MOCIIEIHEHN cTpaHuIle JOKHOCTHOM HHCTpyKIMK. HpopMmarus o

BHECEHUH U3MEHEHHI BHOCHUTCS B JIUCT perucTpauuu U3MEHEHU.

JIOI5KHOCTHASI HHCTPYKUMS
IKOHOMHCTA 1 KaTeropuu Mo y4eTy J0X0A0B U PACX0A0B OT NMPUHOCSIIEI T10X0/

HECATCJIBbHOCTH

1. OO011IMe OJIOXKEHN

1.1  DOkonomuct 1 KaTeropum OTHOCUTCS K KaTErOpud CHEIHUATUCTOB U
HETMOCPEJACTBEHHO MOJUYUHSIETCS HadalbHUKY [[1aHOBO — SKOHOMHYECKOTO oTnena (Jaiee —
HavyanpHUK [130).

1.2 DxoHomucT 1 KaTeropuu Ha3HAYAETCSA W OCBOOOXKHAETCs OT 3aHMMAaeMOU
JIOJDKHOCTH B YCTAHOBJICHHOM JIEUCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIbCTBOM Poccuiickon
denepaliuy MOPSIAKE MPUKA30M PEKTOpaA IO MPeIoCcTaBiIeHNI0 HavanbHuKa [120.

1.3 Ha go/kHOCTh 3KOHOMHKCTA 1 KaTeropuu Ha3HA4aroTCs JUIA, WMEIOIIHE BhICIIEE

HIKOHOMHYECKOE 00pa30BaHUE U CTaXK pabOTHI HE MEHee 3-X JIeT.

2 . KBanuduxanroHHblie TpeOOBaHUS

2.1 B cBoeii mpakTUUeCKOU NeATeTbHOCTH YIKOHOMUCT 1 KaTeropuu mo y4ery J10X0J0B
U PAcXOJ0B OT IPUHOCAILEH JOXO AESITEIBbHOCTH PYKOBOJICTBYETCS:

— Konctutynuei Poccuiickoit ®enepanmy;

— TpynoBsiM, broxernbiv, Hanorossim konekcamu Poccutickoit denepannu;

— OenepanbHbiM 3aK0HOM «O0 06pazoBanuu B Poccuiickoit denepanuny;
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— (eepaibHBIMA ~ 3aKOHAMH, [IOCTAHOBJICHUSIMH, HOPMATHUBHBIMU  aKTaMu, |
METONYEeCKUMHU pekomeHpauusmMu lIpaButensctBa PP mo Bompocam ydera JOXOIOB U
PacxoJ0B OT MPUHOCSAIIEH T0XO ACATEIbHOCTH;

— HOPMAaTUBHBIMU  JOKyMeHTamMu @DefepasbHOro areHTCTBA  JKEJIE3HOJIOPOKHOTO
TPaHCIIOPTa W HWHBIX TOCYAAPCTBEHHBIX OpPraHOB YIpaBICHHS OOpa30BaHWEM U JPYTHUX
dbenepabHBIX MHHHUCTEPCTB M BEIOMCTB IIO BOINpOCaM Yyd4eTa JO0XOJ0B M PAcXOJOB OT

MPUHOCSIIEH JOXOJ AEATEIIbHOCTH;

— YcTraBoM YHHBEpPCUTETa, KOJUIEKTUBHBIM JIOTOBOPOM, IIPaBWJIaMHU BHYTPEHHETO
TPYAOBOTO  pacmopsika, NpUKa3aMd peKTopa W JPYyrUMMHA  HOPMAaTUBHBIMH  H
pacropsIINTEIbHBIMA aKTaMHU aIMUHHCTPAIIMN Y HUBEPCHUTETA 10 (PMTHAHCOBO-DKOHOMHUYECKOM
pabore;

— moJiokeHueM o I1naHoBO — YKOHOMHYECKOM OT/ICIIE;

— IPUKa3aMH, PACHOPSKEHUSIMHA U YKa3aHUAMHU PEKTOPA, MPOPEKTOPOB Y HUBEPCUTETA,
HavanbHUKa [190, MHBIMU JTOKAIbHBIMA HOPMATUBHBIMU aKTaMU Y HUBEPCHUTETA;

— HOPMATHUBHBIMU CPOKaMH TPEJOCTABICHUS OTUYETHOCTH, APYTUMH JEHCTBYIOIIUMU
OpPraHU3aIMOHHO-PACIOPAAUTEIbHBIMU JOKYMEHTAMH;

— HACTOSAILEH TOJKHOCTHOU UHCTPYKIIUEH.

2.2 DKOHOMHUCT | KaTeropuu JOJIKEH BIIAJIETh:

— BOTMPOCAMU  OpTraHM3allid padoOThl C JOKyMEHTAIlMeW, HaBBbIKAMHU TMOJIb30BaHUS
CpPEe/ICTBAMU BBIYHCIUTEILHON TEXHMKH, KOMMYHHUKAIIMA W CBS3M, HaBBIKAMH PaOOTHI CO
CIIeUATTM3UPOBAHHBIMHU TTPOTPAMMHBIMU MPOJAYKTaMU B cepe ydeTa JOXOJOB U PaCXOJI0B OT
MPUHOCSIIEH T0XO] ACSITENbHOCTH U APYTUMU BOIPOCAMH, BXOASIIUMU B KPYT KOMIIETEHIINU
I120;

— METOJIUKOW IKOHOMHUYECKHX pPacueTOB M TUIAHMPOBAaHHS B cdepe ydeTa U aHaAIM3a
paboThl YHUBEPCUTETA, PACUETOB IO IJIATHBIM OOPa30BATEIBHBIM YCIyraM U MPOKUBAHUS B
OOIIEKUTHUU U TIPOYHUX PACUYETOB MO MPUHOCAIIEH JOXO ACSITEIHHOCTH;

— HaBbIKAMHM COCTABJICHUSI CTAaTUCTUYECKUX OTYETOB MO JOXO0JaM M pacxoiam

YHUBEPCUTETA;
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— 3aKOHOJATEIbHBIMU ¥ HOPMATUBHBIMU TPABOBBIMU aKTaMH, PErIAMEHTUPYIOITUMU
(MHAHCOBO-IKOHOMUYECKYI0, YUYEHYI0, HAy4YHO-HUCCIEIOBATEIbCKYI0, IMPOU3BOJCTBEHHO -
XO3SUCTBEHHYI0O W HHYIO JI€ITCIBHOCTh YHHUBEPCHUTETAa KaCalOIIMXCS ydeTa J0XOJ0B U
PacxoJIoB OT MPUHOCSIIEH 10X0/ JeATEIbHOCTH.

2.3. OKOHOMHCT | KaTeropuu OIKEH 3HATh:

— MOPSAIOK TPUMEHEHHUS OI0[KETHOM KiIaccuuKanuu;

— MOPSAZIOK COCTABJICHUS, YTBEPXKIACHUS M BEICHHUS CMET, TMOPSAIOK pa3paboTKu
MEepPCIEKTHUBHBIX W TOJOBBIX  IJJAaHOB  ()MHAHCOBO-XO3SIMCTBEHHON  JIEATEILHOCTH
YHuBepcurera;

— MOPSAZIOK ~ ONpPEACIICHUS  CEOSCTOMMOCTH  yCIyT M TPOAYKIHUH,  METOJIbI
PKOHOMMYECKOTO aHaJIi3a MoKa3aTeaeh X03IMCTBEHHOM IeATENLHOCTH;

— MOPSAIOK OpPraHU3allMU y4eTa CAHKIIMOHUPOBAHUSI PACXO0/I0B;

— TMOPSAZIOK pacueTa IJIaThl 3a 00y4YeHUe, MPOKUBAHUS B OOIIEKUTHU U MHBIX PacueToOB,

BXOAAIIMX B KOMIICTCHIIMIO SDKOHOMHUCTA 1 KaTCropuu.

3. JlomKHOCTHBIC 0053aHHOCTH

Ha skxoHoMmucra 1 Kareropuu Bo3jararoTcs ClAEAyIOIIHe 00sI3aHHOCTH:

3.1 Pa3pabaThiBaeT MPOEKTHI MEPCIEKTUBHBIX U TEKYIINX CMET JJOXOJOB U PACXOJ0B OT
MPUHOCSIIEH JTOXOJ ACATEIbHOCTH N0 YHHBEPCUTETY, CTPYKTYPHBIM MOJPA3ACICHUAM U
CBOJHBIX 110 YHHBEPCUTETY, JJIsi BKJIOUEHHS WX B IUIaH (DUHAHCOBO-XO3SMCTBEHHOU
nestenbHOoCTH (manee — iad OXJT).

3.2 BeimonHseT pacderbl, HeoOxXomuMmble miis cocraBiueHus rmiaHa DPXJ[ B yactu
JIOXOJIOB M pAacXOJ0B OT MPUHOCAIIECH J0XOJ JAESATEIbHOCTH 10 YHHUBEPCHUTETY, €ro
noapasiesieHus M U cBogHOro 1aHa @X/[ nmo YHuBepcUTeTy, NOATOTABIMBAET PaCUEThl -
000CHOBaHMS IJIsl IPEJCTABICHUS YIPEIUTEIIO.

3.3 OcyuiecTBISA€T KOHTPOJb 3a LEJIEBbIM HCIOJb30BAaHUEM MOJYYEHHBIX JTI0XOJ0B, 32
HCIIOJIHEHUEM, CBOEBPEMEHHBIM BHECEHHEM MPEIOKEHHN N0 M3MeHeHuto miaHa PXJ[ mno

NpI'VIIC u cBoanoro mnana ®XJ[ no YHusepcurery.
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3.4 Ha ocHOoBe MAaHHBIX OyXrajaTepcKoro ydera M OTYETHOCTH IPOBOJUT aHAIIU3
(UHAHCOBOW JEATENbHOCTH YHHUBEPCUTETa U €ro IO0Jpa3JeleHHUI, BBISBISET PpPE3EpPBbI
MOBBILIEHUS OXO0/I0B, pa3padaThIBAET MPEATIOKEHUS 110 OOECIICUCHHUIO PEKUMA IKOHOMUU.

3.5 [IpuHUMaeT NocTynamIue OT NOAPA3ACICHUN YHUBEPCUTETA YUETHBIE U OTYETHbIE
JIOKYMEHTBI, IPOBEPSET IMOJHOTY IMPEACTABICHHBIX B HHUX pPACUE€TOB, HMX COOTBETCTBUS
JNEUCTBYIOIIMM HOPMATHUBHBIM JIOKyMEHTaM B OOJacTH IUIAHUPOBaHUS M  aHaIW3a
XO3MCTBEHHOM AEATEIBHOCTH.

3.6 IlogroraBnuBaer pasziuyHbIE CHPABKU IO BOIpocaM (UHAHCOBO-XO3SUCTBEHHOMN
NESATENbHOCTH YHUBEpCUTETa B 00JIaCTU TNPUHOCSIIEH J10XOA  JAESITENbHOCTH, €ro
NOJIpa3JeIeHUH U B LIEJIOM 110 Y HUBEPCUTETY.

3.7 Ocy1iecTBasi€T pacyeThl MO OMPEACICHUI0 CTOMMOCTA OOy4YeHHs] CTYJIEHTOB Ha
YCIIOBUM TIOJHOTO BO3MEILIEHUS 3arpaT B YHUBEPCUTETE, MEAMIMHCKOM KOJUIEIKE,
o(opMIISIET BCE HEOOXOAUMBIE JOKYMEHTHI /JIs1 YTBEPKICHUS CTOUMOCTH.

3.8 CocraBiuser KalbKyJSIIMM M CMETHl Ha BCE BHJABl OCTaJIbHON IUIATHOM
00pa3zoBaTeIbHOM U MHOU MPUHOCSIIEH JOXO ACSITEIHbHOCTH.

3.9 OcyuiecTBISIeT pacyeThl MO ONPEACTICHUIO CTOMMOCTH OIUIATHI 3a MPOKHWBAHUE B
OOIEKUTHUSIX YHUBEpPCUTETA ISl OOydYalOImUXCS U PaOOTHUKOB YHHMBEPCUTETA, a TaKXKe
pacuerbl MO MPEAOCTABICHUIO JIONOJHUTENbHBIX YCIAYr MPOKUBAHHUS B OOLIEKUTHH, B
COOTBETCTBUHU C METOJIMKOM pacueTa, yCTAHOBJICHHOM JJIs1 HACEJICHHUS.

3.10 OOecrieunBaeT KOHTPOJIb 3a MPABUIBHBIM OTHECEHHMEM pacxoioB (YCIYr CBS3H,
KOMMYHQJIBHBIX, [0 COJEP/KaHHWIO HMMYLIECTBA, MPOYMX PACXOJOB) IO MOAPA3AEICHUAM
YHuBepcHUTETa MPONOPLHOHATBHO MOJTYYEHHBIM JOX0JIaM.

3.11 IlpuHuMaeT OT CTPYKTYpPHBIX NOJpa3[eJeHUil 3asBKM IO BCEM HCTOYHHKAM
¢uHaHCHpOBaHMS ~ Ha TOBaphl, pabOTBl M ycuayrn YHHBepcuTera. Ha ocHoBanun
YTBEP)KIEHHBIX 3asBOK NMPUHUMAET 00s3aTelabCTBA, B pa3pe3e KOAOB Olepaluil cekropa
rocyaapctBeHHoro ympasiaeHuss (KOCI'Y) m Bugam pacxonoB. PaccuurtbiBaeT 0OLIyIO
NOTPEeOHOCTh, KOHTPOJUPYET pPACXOJOBaHHWE CPEACTB B IMpenaenax IUlaHa (UHAHCOBO —
X034iCcTBEHHON nesTenbHOocTH B cooTBercTBUUM ¢ KOCI'Y, Buaamu pacxoioB, TOTOBUT

JOKYMEHTBHI JIs1 IPUHSITHUS PEKTOPOM PEIIeHUs O GaKTUYECKUX PacXoJiax.
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3.12 OcymiecTBisieT  y4eT NOPHUHATHIX OO0S3aTEIhCTB 3a CYET BCEX HMCTOYHHUKOB
(UHAHCUPOBAHUS.

3.13 ObecneunBaeT BeICHHE YdeTa TOKa3aTelied XO3SMCTBEHHOW JCATEIBHOCTH,
COCTaBJICHUE U TPEACTABICHUE HEOOXOIUMOMN OTYETHOCTU B OpraHbl CTAaTHUCTHUKH,

Y4PEIUTEII0, HAJIOTOBBIM OPraHaM B YCTAHOBJICHHBIE HMH CPOKH.

Cpok ucronHeHus
151 Komy TaBJISICTCS
OMY TIpEAOCTABIIACTC HanmenoBanue otuera
MEPUOANYHOCTD
04 gucno ®opma [1-1
CrarynpasneHue
€KEMECIYHO
Otuer mo mnokazarensiM 3(QPEKTUBHOCTH
7 ancna
Pockennop NEeATETbHOCTH JUTSL MIPEMUPOBAHUS
€XEKBapTAIbHO PYKOBOAUTENS yUpexIeHUs: (JaHHBIE IIO
CBOEMY yUYacCTKY)
05 uncia Otuer mo pe3yiabTaraM  (UHAHCOBO —
Pockennop XO3HCTBEHHOM JEATETLHOCTH
€XKEKBapTAJIbHO yHHMBEpCcUTETa  (JaHHbIE 1O  CBOEMY
Y4acTKYy)
30 mapta ®opma 1-yciyru
CrarynpaBneHue
€XKETrOJHO
B COOTBETCTBHH C HMuple  cBemeHus 1o 3ampocam
ITo mepe PYKOBOIUTENEHN u YUpEKIACHUN
3alPOCOM YUPEOUTEIS | gacajomuxcs AAHHBIX 110 JOXOAAM U
HE00X0AUMOCTH .
¥ MHBIX yUpeKAeHnii | PACXOMAM  OT  TIPHHOCAIIEH  J10X07
NeSITENIbHOCTH

3.14 ObecneunBaeT KOHGUIECHIIUATBHOCTh CBEJCHUN (0O JAEATEILHOCTH YHUBEPCHUTETA,
€ro MMYIIECTBE, €ro KOHTPAKTax U Jp.), MOJYyYEHHBIX MM BO BpPEMsSI HCIOJHEHHS CBOUX
JIOJDKHOCTHBIX 00SI3aHHOCTEW, B T.4. CBEJCHUN, COCTABIISIONIUX KOMMEPYECKYI0 TalHy

VYHuBepcuTeTa, CIy>ke0HYI0 U TOCYyJapCTBEHHYIO TalfHYy.

3.15 CobnroaeT CpokH, yCTAaHOBJICHHBIE 3aKOHOIATEILCTBOM P®D, MHBIMU JTOKATHHBIMHU
aKTaMu YHUBEpPCUTETA, B T.4. CJIEAUT 32 CPOKAMU BBIIIOJIHEHUS MOpYYeHUI HayanbHuKa 1190,

B3ATBIX Ha KOHTPOJIb.




CucremMa MEHEIKMEHTA Ka4ecTBa Ne I1.170000.03.8 -2023

42
OTBETCTBEHHOCTh PYKOBOJICTBA

MPTYTiC [Tonoxenue o I11aHOBO-3KOHOMHUYECKOM OTAENE

3.16 BoinonHsieT pa3oBble CIIyXKeOHbIE MOPY4YEHHs peKTopa, HadaibHuka I[190 mo

BOITPOCaM, OTHOCSAIIUMCS K KomreTeHiuu [190.

3.17 Cobnrogaer M HUCIHOJNHAET TpeOoBaHMS, cCOJAep)Kallhecs B MpaBUaX TEXHUKH
0€30MacHOCTH, MPOU3BOJCTBEHHONW CAHUTAPUM M TPOTHUBOIOXKAPHOM 3allUTHI, MpaBUiIaxX H
HOpMax OXpaHbl Tpyna, Ycrase, [IpaBuiax BHYTPEHHETO TPYIOBOTO pacIopsjika, MpHKa3ax

PCKTOpa U UHBIX JIOKAJIBHBIX HOPMATUBHBIX aKTax yHI/IBepCI/ITeTa.

3.18 CBoeBpeMEHHO HU3BEIIAET HavajgpHuKa [1D0 O HEBO3MOXXHOCTH IIO
YBXUTETBHBIM MPUYNHAM BBIIOJIHUTH 00YCIOBIEHHYIO TPYAOBBIM JIOTOBOPOM, JOJKHOCTHOM
WHCTPYKIMEH U APYTUMU JIOKAIbHBIMA HOPMATUBHBIMU aKTaMu YHUBepcuTeTa paboTy, B T.4.

BBI3BAHHOW BPEMEHHOU HETPYI0CTIOCOOHOCTHIO.

3.19 IlpencraBnsieT mucbMeHHbIE O0OBACHEHUS MO TPEOOBaHUIO HayalbHUKA (PUHAHCOBO
— 3KOHOMMYECKOTO yIpapiieHuss U HayanbHuKa [190, B T.4. 0OBSICHEHHS NPH COBEPLICHUU

JUCIUIIMHAPHOTO MTPOCTYIIKA.

3.20 He nomyckaet HapyIieHUH TPYJOBOW TUCIUTIIMHBI, OCKOPOJICHHS K UHBIX (popm
MPOSIBJICHUSI HEYBAKUTEIIBHOTO OTHOIIEHUS K PAOOTHUKAM | TIPOYUM JIMIIaM, HAXOISIIIUMCS B

VYHusepcurere.
3.21 3amemaer Ipyrux SJKOHOMUCTOB OT/€JIa B ClIy4ae UX BPEMEHHOTO OTCYTCTBHSI.

3.22 CobmtonaTh YCTAaHOBJIEHHBIE TpPeOOBaHMS MO 3alIUTE TMEPCOHATBHBIX JaHHBIX,
y4YeTy, XpaHEHHIO U NIEPEChUIKE HOCUTENIEH, COIEp KAILUX ITEPCOHAJIbHBIE JAHHBIE.

3.23 3HaTh U BHINIOJIHATH TPEOOBAaHUS OPraHU3ALMOHHO-PACTIOPAIUTEIbHBIX
JIOKYMEHTOB B 001acTu o0ecrieueHus: 0€30MacHOCTH MEePCOHATBHBIX JTaHHBIX.

3.24 HemenneHHO [OKJIaAbIBaTh OTBETCTBEHHOMY 3a oOecredeHue Oe30MacHOCTH
NEPCOHATBHBIX JAHHBIX O BCEX (DaKTaxX W MOMBITKAX HAPYIIEHUs 0€30MaCHOCTH MEePCOHABHBIX
JTAHHBIX.

3.25 3Hath W coOdrojaTh JCHCTBYIOIIME WHCTPYKLMM, MPUKa3bl, PACTIOPSDKEHUS U
JOKaJbHO-HOPMATHBHBIE JOKYMEHTHl YHHBEpPCHUTETa U €ro (WiIMajoB CBS3aHHBIX C
WCIIOJTHEHUEM CBOMX JIOJHKHOCTHBIX 00SI3aHHOCTEH B 0071aCTH 00paOOTKH U 3allUThl CBEIACHUN

KOH(HUIEHIIUAIBHOTO XapaKTepa.
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4. 1lpaBa © MOJHOMOYHS

OKOHOMHUCT | Kareropum mo y4deTry JAOXOJOB U PACXOAOB OT HPUHOCSAUIEH 10XOJ
JESATENBHOCTU UMEET MPABO:

4.1 Ha Bce mnpeayCMOTpPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoir denepanuu
COIMaIbHbIE TAPAaHTHUU.

4.2 BHOCHTB NIPEJIOKEHUS] PYKOBOACTBY OTJIEJIA [0 BOIPOCaM OpPTaHU3allH U YCIOBUU
Tpyna.

4.3 3anpamuBaTh OT BCeX clyk0 u noapaszaenenuil Byza Heobxoaumyro nHdopmamnuio.

4.4 IlpyHUMaTh y4yacTH€ B COBEIIAHUSX, HAa KOTOPBIX PAaCCMaTpPHUBAIOTCS BOIPOCHI,
CBSI3aHHBIE C €r0 paboToi.

4.5 TlonmuceiBaTh M BHU3UPOBAaTh JOKYMEHTHl B IIpeneiax CBOeH
KOMITETEHIINH.

4.6 IloBblmaTh CBOIO KBAJTU(UKALIHIO.

4.7 TpebGoBaTh OT PYKOBOJICTBA CO3JaHHS HOPMAJbHBIX YCIOBUW ISl BBITIOJHEHUS
CITy>KE€OHBIX 00sS3aHHOCTEH.

4.8 Ilonb30BaThCA BCEMH TPYJIOBBIMU MPAaBaMU B COOTBETCTBUU C TPYIOBBIM KOJIEKCOM
P®.

4.9 Tlo BompocaMm, HaxXOJAIIMMCSA B €ro KOMIIETCHIIMM, BHOCHUTh Ha PACCMOTPEHHUE
pekTopa YHuBepcutera u HadaiabHuka [190:

— NPEAJIOKEHHUSI MO YIYUYIIEHUIO JEATEIbHOCTH U COBEPILIEHCTBOBAHHUIO METOJIOB
paboThl paOOTHUKOB U CTPYKTYPHBIX MMOPA3ACICHUN Y HUBEPCUTETA;

— 3aMEYaHus M0 JeITeIbHOCTH paOOTHUKOB;

— BapUaHThl YCTPAHEHUS UMEIOIIUXCS B ACSITEIIbHOCTH Y HUBEPCUTETA HEIOCTaTKOB.

4.10 OTka3aTbCcs OT NPUHATHUS HETIPABIIIBHO O0(OPMIIEHHBIX TOKYMEHTOB.

4.11 DxkoHomucTy 1 KaTeropuu 1Mo y4ery J0XO0J0B U pacX0oJ0B OT MPUHOCSIIECH JOXO/T
JEATENBHOCTHU 3aIIPELacTCs:
- UCIOJB30BaTh JUISI XPAHEHUsS IEPCOHAIBHBIX JIAHHBIX HEYYTEHHBIE HOCHTEIN

uH(pOpMaLINK;
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- OCTaBJISITh BO BpeMs pabOThl HOCUTENH MH(pOpMalKu 6e3 mpucMoTpa, NepeaBaTh X
JPYrUM JIMIIaM ¥ BBIHOCUTBH 3a TpeJeibl MOMEIICHUS, B KOTOPOM paspelieHa o0paboTka
NEePCOHATBHBIX IaHHBIX;

- OTKJIIOYATh (OJIOKUPOBATH) CPEACTBA 3AIUTHI HH(DOpMAIIUH;

- TMPOU3BOAMUTH Kakue-TM0O HM3MEHEHHUs B JJIEKTPUUECKHX CXEeMaX, MOHTaxe U
pa3MelIeHNH TEXHUYECKUX CPEJICTB;

- oOpabarbiBaTh MH(DOPMAIMIO U BBHIMOIHATH ApYyrue paboThl, HE MPEAyCMOTPEHHbBIE
NepeyHeM IpaB MOJIb30BATENS;

- cooOuaTh (MU nepeiaBaTh) HIOCTOPOHHUM JIMIIAM JIMYHbIE aTPUOYTHI AOCTYMA.

5. OTBETCTBEHHOCThH

OKOHOMMCT | KaTeropum HeceT OTBETCTBEHHOCTH 3a:

5.1 HexayecTBEHHOE MCIIOJIHEHHUE JOMKHOCTHBIX 00s13aHHOCTEH.

5.2 HecBoeBpeMeHHOE HCIOJHEHUE TOCTaBJICHHBIX 3ajad, 3aJlaHui, MOpy4YEeHUM
PEKTOpa YHUBEPCUTETA, HAYaJIbHUKA OT/eNa.

5.3 HenpuHsATHE CBOEBPEMEHHBIX MEP IO YCTPAHEHUIO HETIPOU3BOAUTEIBHBIX IOTEPB.

5.4 HeucrnonHeHue MOPy4eHUH MO JOKHOCTH, KOT/Ia UX UCIIOJHEHHE TPEOOBANIOCH 10
XapakTepy IMOJIy4eHHOIO 3a/1aHus.

5.5 Hapymienue BHYTpPEHHEro pacmopsijika By3a, MPOTHUBOMOXKAPHOW O€30MacHOCTH,
TEXHHUKHU O€30MaCHOCTH.

5.6 Pasrnamenve KoH(uIeHUMaIbHOW HMHPOpManuu, MHGOPMALMM  COCTABJISIOLIEH
KOMMEPYECKYIO TaliHy Y HUBEPCUTETA.

5.7 OxoHOMHUCT | KaTeropuu B 3aBUCUMOCTH OT JIOMYIIEHHOTO HAPYIICHHUSI MOXKET OBITh
NpUBJICYEH K JAMCUUILIMHAPHON, MaTepUaIbHON U a]MUHUCTPATUBHON OTBETCTBEHHOCTH.

5.8 CoTpynHUK, y4acCTBYIOIIMI B paMKaX CBOMX (PYHKIIMOHAIBHBIX OOS3aHHOCTEH B
npoleccax aBTOMAaTH3WPOBAHHONW OOpaOOTKM MEPCOHAJIBHBIX JTAHHBIX HECET MEPCOHAIBHYIO

OTBCTCTBCHHOCTbD 3a CBOU I[GflCTBPIH.
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5.9 PasrnameHue cBeIeHUM, yTpaTa KOTOPBIX MOYKET HAHECTH yuepO HHTepecam
VYHuBepcurera M €ro (QuIMagoB, yTpaTy HOCUTENEW (JIEKTpOHHbIE, OyMa)kHble U JIp.)
UH(pOpMaILMH, COAEPKAIINX TaKUE CBEIACHHUS;

5.10 Ilepenauy AOKYMEHTOB, JMOO pa3riialllecHUE UX COJAEPIKAHUS, a TAKKE CBEIICHUM,
KOH(HMIEHIIMAIBHOTO XapakTepa YHHMBEpCUTETa WM ero (uiuuaioB 0e3 uX corjiacus Hu
COOTBETCTBYIOIIMX CAaHKI[UU.

5.11 HemnpaBoMepHbIii 1OCTYI K KOMIIBIOTEpHOU HH(POPMALMU, CO3/AaHUE,
HCITOJIb30BAHKE U PACIIPOCTPAHEHUE BPEAOHOCHBIX Iporpamm 1t OBM, HapymieHus mpaBui
skcrutyatauuun OBM, cucrembl OBM mnn ux ceTH (B T.4. IPOBEPKH MOTydaeMOM
uHpOpMalMK HA HAJTMYUE BUPYCOB);

5.12 Hapymienue mojioxeHU PYKOBOJSAIIUX JOKYMEHTOB MO BOIPOCAM OOECIICUCHUS

3alllUThI I/IH(l)OpMaI_II/II/I, HCIIOJIb3YCMBIX yHI/IBepCI/ITCTOM Hu Cro (bI/IJ'II/IaHOB.

6. OreHka Ka4yecTBa TpyJa

6.1 Onenka kauecTBa Tpyja OCYIIECTBISAETCS HA OCHOBE:

— aHaJIM3a BBITIOJIHEHUS 1aHa paboTsl [120;

— Pe3yJIbTaTOB BHYTPEHHUX U BHEIIHHUX MMPOBEPOK Y HUBEPCUTETA,

— pe3yiabTaTOB CamMoOOOCIeIOBaHUS YHHUBEPCUTETa B XOJ€ KOMIUIEKCHOW OIICHKU
JIEATEILHOCTA Y HUBEPCUTETA;

— OT3BIBOB KOJUJIET, PYKOBOJUTEIEH ITOIPa3ACICHUNA Y HUBEPCUTETA.

7. Tlopsnok BHECEHUS U3MEHEHUN B IOJDKHOCTHYIO HHCTPYKIIMIO

7.1 BHeceHrne U3MEHEHUI U OTOJHEHUH B JOJLKHOCTHYIO MHCTPYKIMIO MPOU3BOJIUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM MOPSAJAKOM B JOKYMEHTUPOBAHHOW MPOLENYPE «YIPaABIECHUE
noxkymenTanuein» Ne JIIT 250000.01.4.090-2012

CrpaHunia ¢ TEKCTOM, MOJJIEKAIIUM H3MEHEHUIO, 3aMEHSIETCS Ha HOBYIO WM TEKCT
W3MEHEHU BKJICUBAETCS Ha MOCJEAHEH CTpaHulle JOJDKHOCTHOM nHCTpyKiuu. MHbopmalus o

BHECEHUHU U3MEHEHUIN BHOCUTCA B JIUCT perucrpanuu M3MEHEHUN.
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J0JIKHOCTHAST MHCTPYKIUS
IKOHOMHMCTA
10 y4eTy 10X0J10B U Pacxo/J0B 0I0/1:KeTa
(o onepanusiM ¢ cyOCHAUSIMHM HA BBINOJHEHUE FOCYIaPCTBEHHOT 0 3a1aHH s, HHBIMH

cyocuausMu 1 myOJUYHBIMHU 005132TeJILCTBAMH)

1. OO01He mMoI0XKEHU

1.1 DKOHOMUCT IO YYETy JI0XOJI0OB U PacXxoJI0B OI0/KETa OTHOCHUTCS K KaTETOpUHU
CIIELUAIIMCTOB U HETIOCPEACTBEHHO MOAUMHSIETCS HaYalbHUKY [171aHOBO — 5KOHOMHYECKOTO
otaena (manee — HaganbHUK [120).

1.2 DKOHOMHCT Ha3HayaeTcs M OCBOOOXKIAeTCsl OT 3aHMMAeMOW JIOJDKHOCTH B
YCTAHOBJIICHHOM JICMCTBYIOIIMM TPYAOBBIM 3aKOHOJATENILCTBOM Poccuiickoit ®enepanuu
MOPSIAKE MPUKA30M PEKTOpa MO MPeA0CTaBIeHUI0 HayaiabHuKa [120.

1.3 Ha nmomkHOCTB SKOHOMHCTA Ha3HA4YaloTCs JIMIIA, HMEIOIINE BBICIICE

HKOHOMHYECKOE 00pa3oBaHuE U CTaX pabOThl HE MeHee 3-X JIeT.

2. Kpanudukanuonusie TpeOOBaHUS

2.1 B cBoell mpakTH4YECKOW NESITEIbHOCTH YKOHOMHCT IO YYETYy JTOXOAO0B U PaCXOJ0B
Oro/KeTa pyKOBOJICTBYETCS:

— Konctutynuei Poccuiickoit denepanuu;

— TpynossiM, bromxketHeiM, HasioroBeim kogexkcamu Poccuiickoit @enepannu;

— OenepanbHbiM 3aK0HOM «O0 00pa3oBanuu B Poccuiickoit denepanuny;

— (emepasibHBIMU ~ 3aKOHAMH, TIOCTAHOBJICHHUSMHU, HOPMATHBHBIMH  aKTaMH, U
METOJIMYEeCKUMHU pekoMeHaanusamu IIpaButensctBa P® mo Bompocam yyera J10XOJA0B M
pacxosoB OI0KETa;

— HOPMATUBHBIMU  JIOKyMeHTamMu @DefepaibHOr0 areHTCTBA  KEJIE3HOJOPOKHOTO
TPAHCIIOPTAa U HWHBIX TOCYAAPCTBEHHBIX OpPraHOB YIMpaBlICHHUs OOpa3oBaHWEM U JPYTHUX

deneparbHBIX MUHUCTEPCTB U BEIOMCTB TI0 BOIIPOCAM y4€Ta JJOXOJIOB U PACXOJIOB OIOKETa;
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— YcTtaBoM YHHBEpPCUTETA, KOJUIEKTUBHBIM JIOTOBOPOM, IIPAaBWJIAaMHU BHYTPEHHETO
TPYAOBOTO  pACHOpsiAKA, NOpPUKa3aMud  pPEeKTOpa W JPYTMMHA  HOPMAaTUBHBIMHU U
pactopsIINTEIbHBIMA aKTaMU aIMUHHCTPAIIMK Y HUBEPCHUTETA MO (PMHAHCOBO-DKOHOMUYECKON
pabore;

— moJiokeHueM o I1naHoBo — dKOHOMHYECKOM OTJICIIe;

— IIpUKa3aMH, PaCHOPSKEHUSIMU U YKa3aHUSAMHU PEKTOpA, MIPOPEKTOPOB Y HUBEPCUTETA,
HavanbHUKa [190, MHBIMU JTOKAJIIbHBIMA HOPMATUBHBIMHM aKTaMU Y HUBEPCHUTETA;

— HOPMATHUBHBIMU CPOKaMM IPEJOCTABICHUS OTUYETHOCTH, APYTHMH JEHCTBYIOIIUMU
OpPTraHU3aIMOHHO-PACIIOPAIUTEIbHBIMU JOKYMEHTAMU;

— HACTOAIIEHW TOIKHOCTHON MHCTPYKIIUEH.

2.2 Oxonomuct 11950 noikeH BiIaLEeTh:

— BOMpPOCAMHU  OpTraHM3allid padoOThl C JOKYMEHTAIMeW, HaBBIKAMHU IMOJIb30BaHUS
CpPEICTBAMU BBIYUCIUTEIBPHON TEXHUKHA, KOMMYHUKAIMA W CBSI3M, HaBBIKAMU PaOOTHI CO
CIICIMAJIM3UPOBAHHBIMHU TPOTPAMMHBIMHU TPOJIYKTaMH B cepe ydera JOXOIOB M PacXoJiOB
Oro/KeTa U IpyruMU BOIIPOCaMU, BXOISIIMMU B Kpyr komneTeHuuu [190;

— METOJIMKOW IKOHOMHYECKHMX pAacueTOB M TUIAHMPOBAaHHSA B cdepe ydeTa W aHAIIM3a
paboThl YHHUBEPCUTETA, pacueTa CTUIEHIUATLHOTO (OHMA, pacueTa KOHTUHIECHTA CTYJICHTOB,
PacyeToB 1O COJCPIKAHUIO JIETe — CUPOT U JIeTel, OCTaBIIMXCS O€3 MONeUYCHUs POJUTEIICH,
JIUIT U3 YUCTIa IETeH — CHPOT | JIETEH, OCTABIIMUXCS 0€3 IMOMEeUSHUs POAUTEIICH;

— HaBBIKAMHM COCTAaBJICHUS CTaTUCTHYECKUX OTYETOB MO JOXOJaM U pacxojam
YHUBEPCUTETA;

— 3aKOHOAATEIbHBIMM M HOPMATUBHBIMU TPABOBBIMH aKTAMH, PETJIAMEHTHUPYIOUIUMHU
(MHAHCOBO-I)KOHOMUYECKYI0, YUYCHYI0, HAy4YHO-HCCIEIOBATEIbCKYI0, IPOU3BOJCTBEHHO -
XO3SIMCTBEHHYI0O M HWHYK JEATEIBHOCTh YHHUBEPCUTETA KaCAOIMXCS Yy4eTa JO0XOIO0B U
pacxo/ioB OrO/KETA.

2.3 DKOHOMHCT JOIKEH 3HATH:

— TMOPSAIOK IPUMEHEHHS OF0KETHOM KiIacCU(DUKaAIIUH;
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— MOPSAZIOK COCTABJICHUS, YTBEPXKIACHUS M BEICHHUS CMET, MOPAIOK pa3paboTKu
MEPCHEKTUBHBIX U TOJOBBIX  IJJAaHOB  ()MHAHCOBO-XO3AWCTBEHHON  JIEATEIbHOCTU
YHuBEpCUTETA;

— OPraHM3alliOHHO - PaCIOPAJHUTENbHBIE JOKYMEHTh DenepallbHOTO areHTCTBa
JKEJIC3HOJJOPOKHOTO  TpaHCIopTa B obimacth  oOpa3oBaHUs,  BBICIIETO, CPEIHETO
npodecCHOHATBLHOTO 00pa3oBaHus, CTPYKTYpPY Y HUBEPCUTETA,

— TOPSIIOK YCTAHOBJICHUS pa3Mepa BCEX BUAOB CTUIICHIWM, MATEPUATIBHON MOMOIIN U
MPEMHUI CTyACHTaM;

— NOPSIIOK pacyeTa HOPMATHUBHBIX 3aTpaT Ha OKa3aHUE TOCYIAPCTBEHHBIX YCIVT,
METO/Ibl SKOHOMHMYECKOTO aHaIK3a MoKa3aTesiel X03HCTBEHHOMN eI TEILHOCTH

— MOPSIZIOK OpPTaHU3aIlMd Yy4YeTa CaHKIMOHUPOBAHMUS PACXOJIOB M HHBIX PaCyETOB,

BXOJSIINX B KOMIIETCHIIUIO YKOHOMUCTA.

3. JomkHOCTHBIE 0053aHHOCTH

Ha »KkoHOMUCTa MO ydeTy JTOXOJIOB M PACXOJ0B OIO/KETa BO3JIAralOTCsS CIEAYIOLIHE
00s3aHHOCTH:

3.1 Bemmonnsier pacueTel, HEOOXOAUMBIE Mg cocraBieHuss tiaHa  OXJ[ 1o
YHUBEpPCUTETY, €r0 CTPYKTYPHBIM MOJIpa3iefieHussM U cBogHoro miana ®XJ[ mo Gromkery u
110 BCEM MCTOYHUKAM (PUHAHCUPOBAHMSI, IPEICTABISIEMON YUpEAUTEIIO.

3.2 OcymiecTBISIET KOHTPOJIb 3a UCMOIHEHUEM Tekyniero miana @X/[ mo onepanusm ¢
CyOCHIUSIMM HA BBINOJHEHHWE TOCYJAapCTBEHHOI'O 3aJaHusl, HHBIMH CYOCHUIAUAMH U
nyONUYHBIMU  00S3aTENILCTBAMH, CBOEBPEMEHHO BHOCUT MPEIJIOKEHHS TI0 BHECEHHUIO
U3MEHEHUM, B COOTBETCTBUHU C ACHCTBYIOIIUM MOPSIKOM.

3.3 OcymiecTBisieT KOHTPOJIb 3a IEJIEBBIM HCIIOIH30BAaHUEM OIOJDKETHBIX CPEICTB B
pa3spe3e YTBEp)KIEHHBIX KOJIOB KiacCH(UKAIMU oNepaluid CeKTopa TOoCyIapCTBEHHOTO
yIpaBICHUS.

3.4 CocraBnsieT OT4eThl B CpOKM M 1O ¢dopmam, yrBep:kaeHHbIM Poccratom Poccum,

yapeauTeNeM.
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3.5 OcyuiecTBisIET KOHTPOJb 32 COONIOJCHHMEM B YHUBEPCUTETE, CTPYKTYPHBIX
NOJpa3JeICHUsIX 3aKoHoAaTeabcTBA P® W HOpPM JIOKaJIbHBIX HOPMATHUBHBIX aKTOB
®enepalIbHOIO areHTCTBA JKEJIE3HOAOPOKHOTO TPAHCIIOPTA U YHUBEPCUTETA.

3.6 OcyuiecTBisIET KOHTPOJb 3a LEJNEBbIM M PaBHOMEPHBIM  HCIIOJIb30BAaHUEM
HOJyYEHHBIX OOPKETHBIX CPEJICTB.

3.7 IlpuHMMaeT MOCTyNAKOIIHE OT CTPYKTYPHBIX IOAPA3NACICHUN YHUBEPCHUTETA
YYETHBIE U OTYETHBIE TOKYMEHTBI, IPOBEPSET MOJHOTY IIPEACTABIECHHBIX B HUX PACUETOB U UX
COOTBETCTBHUSA JEHUCTBYIOUIMM HOPMATUBHBIM JIOKYMEHTaM.

3.8 TloaroraBiauBaeT pa3iMuHbIE CIPABKH MO BOIPOCAM HCIIOJIb30BaHUS CyOCUIMM Ha
BBINOJIHEHUE TOCYIApPCTBEHHOIO 3aJaHMs, WMHBIX CYOCHAMM M CpPEICTB, BBIACIEHHBIX Ha
BBITIOJTHEHUE MYOIMYHBIX 00S3aTENIbCTB.

3.9 OcymecTBisieT pacueTbl W aHaIU3 HCHOJIb30BaHHUS BCEX BHUJOB cyOcHIuil Ha
CTUIEHAHANIbHOE oOecnieueHne odyvaroumxcs. [I[poBoauT yueT U pacueTbl UMEHHBIX U WHBIX
BUJIOB CTUIIEHINI, MAaTEPUATIbHOU MOANEPKKHU CTYIEHTOB.

3.10 OcymecTBasieT pa3iesibHbII Y4€T YUCICHHOCTH M PaCyeT CPEIHECIUCOYHOMN
YUCJIEHHOCTH CTYJIEHTOB, AaCIUPAHTOB, JOKTOPAHTOB, CIylIaTeled MOJrOTOBUTEIbHBIX
OTJCJIEHUI, MHOCTPAHHBIX CIIyIIaTesell KypcoB W JPYrux OOydarommxcsi mo BceM (opmam
00y4eHHUs U UCTOYHUKAM (PUHAHCUPOBAHUSI.

3.11 OcymiecTBasieT pacueThl MO BCEM BHJAM pacXofoB MO MyOIMYHBIM
o0s3aTenbCcTBaM MO OOECNEeYeHHI0 KOHTUHIEHTa CUPOT M JAeTed M JeTeil, ocraBmuxcs 0e3
MOTICYCHUST POAUTENICH, JIMI] U3 YKCIIa IETeH — CUPOT M JACTEH, OCTaBIIUXCS 0€3 MOTeUYCHUS
poauTenei (Ha3HayeHUE W BBIIJIATa MOCOOMI MO COLMANBHON MOMOIIM JIETAM — CUPOTaM U
JIETSIM, OCTaBLIMMCS O€3 TOTIeUeHUs! pPOAUTeNei).

3.12 OcyuiecTBisieT pacyeTbl pacXoJ0B Ha MPOBEIECHUE NMPOU3BOACTBEHHOW NMPAKTUKU
CTYJICHTOB.

3.13 ObecnieunBaeT KOHTPOJIb 32 MPABUIBHBIM OTHECEHHEM pacxoaoB (YCIyr CBs3H,
KOMMYHQJIbHBIX, [0 COJEP)KAHMIO HUMYILECTBA, MPOYUX paCXOJOB) MO CTPYKTYPHBIM
NOJpa3ieeHUAM YHHBEPCUTETa 3a CUET CYOCHIUM Ha BBINOJHEHHE TOCYAAPCTBEHHOTO

3a/1aHUS ¥ UHBIX CYOCUIMI.
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3.14 ObGecnieunBaeT KOHTPOJIb 32 LIEJIEBBIM HCIOIb30BAHUEM CPEJCTB, BBIICISIEMBIX HA
KYJIbTYPHO-MacCOBYIO, CHOPTUBHYIO U 03/I0POBUTEIBHYIO pabOTy CO CTYI€HTAMHU.

3.15 OGecnieunBaeT Mo CBOEMY YYacTKy BEJIEHHE ydeTa IMoKa3zaTeseld XO03sSHCTBEHHOMN
NESTENbHOCTH, COCTaBJICHUE M IIPEACTABICHUE HEOOXOJUMOM  OTUYETHOCTH B OpPraHbI

CTaTUCTUKH, YUPCAUTCIIIO, HAJIOT'OBBIM OpraHaM B YCTAHOBJICHHBIC UMH CPOKH.

Cpok
P Komy
WCIIOJHEHUS U
IIPEI0CTABIIAETCS HanmenoBanue otuera
MEPUOANYHOCTD
4,20 gucna OTuyeThl 0 KaCCOBBIX BBITIIATaxX
Pocxkennop
€XKEMECSUHO
05 umncna OTtyer 1O pe3ynapTaram ¢dbuHaHCOBO —
Pocxeniop XO3SHCTBEHHOW JIESITENbHOCTH YHHBEPCHUTETA
€KEKBapTAILHO
(IaHHBIE 110 CBOEMY YYACTKY)
Otuer mno mokazatensiM  3PEPEKTUBHOCTU
JesTEeNbHOCTH ISt MIPEMHUPOBAHUS
7 yncna p PYKOBOJUTENS  YUPEKIEHUS (JaHHbIE 1O
OCXKEII0p
€KEKBapPTAJILHO CBOEMY Y9aCTKY)
B cootBerctBum ¢ | MHbIe CBEICHHUS o 3amnpocam
OBOAUTEIIEH u eXKACHUN
ITo mepe 3aIpocoM PYK yip
KacalIUXCs JAaHHBIX [0 J0XO0JaM |
HEOOXOJIUMOCTH Yupenurens n pacxoiam 3a cueT CpelICTB OroKeTa
VHBIX YUPEXKICHUI

3.16 OGecrneunBaeT KOHPUIACHIIMATHLHOCTh CBEJCHUHN (O NESITEIBHOCTH Y HUBEPCHUTETA,
€ro MMYILECTBE, €ro KOHTPAaKTaX W Jp.), MOJYYEHHBIX MM BO BPEMS HCIIOJIHEHHS CBOMX
JOJKHOCTHBIX OO0S3aHHOCTEH, B T.4. CBEJCHUN, COCTABJISIONIMX KOMMEPUYECKYI0 TalHy
VYHuBepcuTeTa, CIy>ke0HYI0 U TOCYyJapCTBEHHYIO TalHYy.

3.17 CobnromaeT CpoKH, yCTAaHOBJICHHBIE 3aKOHOIATEILCTBOM P®D, MHBIMU JTOKATHHBIMHU
aKTaMy YHUBEPCHUTETA, B T.U. CIEIUT 32 CPOKAMH BBINOIHEHUS MOpy4YeHuil HayanpHuKa [190.

3.18 BreimonHseT pa3oBble ClIy)XeOHbIE MOPYYEHHUs peKTopa, HadanpHuka [190 mo
BOIIpOCaM, OTHOCSIIUMCS K komniereHuu [1230.

3.19 Cobmomaer M UCHOJHSET TPeOOBaHUS, COJAEpKAIIMECs B MpPaBUIaX TEXHHUKHU

6630H3CHOCTI/I, HpOHSBO,HCTBeHHOf/'I CaHUTApHUHU U HpOTHBOHO)K&pHOfI 3alIUTBI, IIpaBWIaAX H
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HOpMax OXpaHbl Tpyaa, YcrtaBe, [IpaBmiax BHYTpEHHEro TPYAOBOTO paclopsika, MpUKazax
PEKTOpa ¥ UHBIX JOKATbHBIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA.

3.20 CBOEBpEMEHHO HU3BEIAET HayainpHuka I[190 O HEBO3MOXXHOCTH IIO
YBXXUTEIbHBIM IPUYNHAM BBIIIOJIHUTH 00YCIOBIEHHYIO TPYAOBBIM JIOTOBOPOM, JOJIKHOCTHOM
MHCTPYKLHUEH U IPYTUMU JIOKaJIbHBIMH HOPMATUBHBIMU aKTaMu YHHUBEpCHUTETa padoTy, B T.4.
BBI3BAaHHON BPEMEHHON HETPYI0CIIOCOOHOCTHIO.

3.21 IlpencraBnser mucbMEHHbIE OOBSICHEHHS MO TpeOoBaHUIO U HavanbHUKa [190, B
T.4. OOBSICHEHUSI IPU COBEPIICHUU JUCHUTLTMHAPHOTO MPOCTYTIKA.

3.22 He npomyckaer HapylIeHUW TPYIOBOM TUCHUIUIAHBI, OCKOPOJICHUS] WU HHBIX
dbopM TMpOSBICHUS HEYBAXHUTEIBHOTO OTHOIIEGHUS K paOOTHUKAM W MPOYUM JIAIIAM,
HaXOIAIIUMCS B Y HUBEPCUTETE.

3.23 3ameniaer Apyrux BENyIIMX HKOHOMHUCTOB OTNiela B ClIy4ae MX BPEMEHHOTO
OTCYTCTBHUSI.

3.24 CoOmoaTh YCTaHOBJICHHBIE TpeOOBaHWS TO 3alUTE MEPCOHANBHBIX IaHHBIX,
y4eTy, XpaHCHHIO U MIePEChUIKE HOCUTENEH, Co/iep KallliX MepCOHANTbHBIC TaHHbIC.

3.25 3HaTh U BBINOJIHATH TPEOOBAHUSI OPTaHU3AIMOHHO-PACTIOPSAIUTEIBHBIX JIOKYMEHTOB
B 007acT obecnieueHust 0€30MaCHOCTH MEPCOHANBHBIX JaHHBIX.

3.26 HemenneHHo nOKJIaAbIBaTh OTBETCTBEHHOMY 3a o0ecreueHue O€30macHOCTH
MEPCOHATBHBIX JJAHHBIX O BceX (DaKTaX W MOMBITKAX HApYIIEHUsI 0€30MaCHOCTH MEePCOHATBHBIX
JTAHHBIX.

3.27 3Hate W coOdogaTh JCHCTBYIOMIME WHCTPYKIUH, MPUKA3bl, PACTIOPSDKCHUS] U
JIOKaJbHO-HOPMATUBHBIE JIOKYMEHTHl YHHBEPCUTETa M €ro (UIHAJIOB CBS3AaHHBIX C
WCIIOJTHEHUEM CBOMX JIOJHKHOCTHBIX 00SI3aHHOCTEH B 001aCcTH 00paOOTKU M 3alIUTHI CBEICHUI

KOH(HUICHIIHAIBHOTO XapaKTepa.

4. IlpaBa M MOIHOMOYUS

DKOHOMHCT MO YYETY JJOXOJI0B U PACXOJI0B OFOI)KETa UMEET MPaBo:

4.1 Ha Bce npeayCMOTpEHHbIE 3aKOHOAATENbCTBOM Poccuiickoit denepauuu

COMMAJIbHBIC IrapaHTHM.
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4.2 BHOCUTB IPEAJIOKEHNS PYKOBOACTBY OTJI€JIa [0 BOIIPOCAM OpraHU3alyy U YCIOBUN
Tpyza.

4.3 3anpamuBarh OT BceX clyk0 1 noapasnaeneHuil Byza neo6xoaumyro nHGpopManuio.

4.4 ]lpuHuMmaTh y4yacTHE B COBEIIAHMSX, HAa KOTOPBIX PAaCCMATPHUBAIOTCS BOIPOCHI,
CBSI3aHHBIE C €ro paboToil.

4.5 IlonnuceiBaTh M BU3UPOBATh TOKYMEHTHI B IIpE/IeaX CBOEH KOMIIETEHIIUH.

4.6 IloBbImaTh CBOIO KBATU(DHUKAIIHIO.

4.7 TpeboBaTh OT PYKOBOJCTBA CO3JaHUS HOPMAJBHBIX YCIOBUM JIsI BBITIOJIHEHHS
CITY>KE€OHBIX 00s3aHHOCTEH.

4.8 Ilonb30BaThCS BCEMH TPYAOBBIMU IIPaBaMU B COOTBETCTBUHU C TpPyHOBBIM KOJEKCOM
PO®.

4.9 Ilo Bompocam, HaxXOASIIMMCS B €ro KOMIIETEHIMM, BHOCUTb Ha PacCMOTPEHHUE

pekTopa YHuBepcurera u HadanpHuKa [190:

— OPEIIOKEHUS 110 YJIYUIIECHUIO JESITEIbHOCTH M COBEPIICHCTBOBAHUIO METOIOB
paboThl paOOTHUKOB U CTPYKTYPHBIX MOAPA3ICICHUN YHUBEPCUTETA;

— 3aMEUaHus 10 JAeATeTbHOCTH PAOOTHUKOB;

— BapUaHThl YCTPAHEHUS UMEIOIINXCS B IESITEILHOCTH Y HUBEPCUTETA HEIOCTATKOB.

4.10 Otka3aTbcs OT MPUHSATHUS HEMPABIWIBHO OPOPMIICHHBIX IOKYMEHTOB.

4.11 DOKOHOMHCTY IO Y4YeTy JIOXOJAOB MU pacxoJoB Orwkera (IO oOmNepauusM ¢
cyOcHIMsMU Ha BBINIOJHEHHE TOCYJApCTBEHHOIO 3a/JaHHs, WHBIMH CYOCHIUSIMH U
MyOJMYHBIMU 00s13aT€THCTBAMU) 3aMPEIIAeTCs:

- HUCHOJB30BaTh Ui XpPAaHEHHS MEPCOHAIBHBIX JAaHHBIX HEYYTEHHbIE HOCUTEIU
uH(pOpMaLIUK;

- OCTaBJIATH BO BpeMs pabOThl HOCUTENN MHpOpMauu 06e3 MpUCMOTpa, MepeaBaTh UX
JPYTUM JIMIIaM W BBIHOCUTH 3a TpeJesibl MOMEIIeHUs, B KOTOPOM paspelieHa obpaboTka
NIEPCOHATBHBIX TAHHBIX;

- OTKJIIOYATh (OJIOKMPOBATH) CPEACTBA 3aUIUTH HH(POPMALIUY;

- TpPOW3BOAMWTH KakKWe-THOO HW3MEHEHUS B DJJICKTPUYECKHX CXeMaX, MOHTaXe |

PasMCIICHNHN TCXHUYCCKUX CPCACTB;
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- oOpabatrbIBaTh MH(OPMAIMIO U BBINOIHATH APYrHe palOThl, HE MPEAYCMOTPEHHBIE
NepeYHEM IPaB MOJIb30BATENS;

- cooOmaTh (MU MepeiaBaTh) IOCTOPOHHUM JIMIAM JIMYHbIE aTPUOYTHI JOCTYTA.

5. OTBETCTBEHHOCTH

DKOHOMUCT TIO yUYETY J0XO0B U PacX0A0B O0KeTa HECET OTBETCTBEHHOCTH 34!

5.1 HexayecTBEHHOE MCIIOJIHEHHUE JOIKHOCTHBIX 00SI3aHHOCTEH.

5.2 HecBoeBpeMeHHOE HCIOJHEHHE TIOCTaBICHHBIX 3ajad, 3aJaHui, MOpy4YEeHUM
pPEKTOpa YHHUBEPCUTETA, HAYaJIbHUKA OTJIENA.

5.3 HempunsaTHEe CBOEBPEMEHHBIX MEP MO YCTPAHEHHUIO HEMTPOU3BOAUTEIHHBIX MTOTEPH.

5.4 HeucnonHeHue Mopy4eHHU Mo JOKHOCTH, KOT/Ia MX UCIIOJHEHUE TPEOOBAIOCH 110
XapakTepy IMOJYIeHHOTO 3a/IaHusl.

5.5 Hapymienue BHYTpPEHHEro pacmopsiika By3a, MPOTHUBOMOXKAPHOW O€30MacHOCTH,

TEXHUKU 0€30ITaCHOCTH.

5.6 Pasrnamenue koHpuIeHIMaIbHOW HHPOpMAIUK, UHHOPMAIMK  COCTABISIONIECH
KOMMEPUYECKYIO TallHy Y HUBEPCUTETA.

5.7 DKOHOMHCT MO Yy4YeTy J0XOJOB M pPacxooB OmKeTa B 3aBUCUMOCTH OT
JIOMYIIEHHOTO0 HAPYIIEHUS MOXET ObITh NPUBJICYEH K JUCUUIUIMHAPHOM, MaTepuaIbHOU U
aJIMMHUCTPATUBHON OTBETCTBEHHOCTH.

5.8 CoTpynHUK, y4acCTBYIOIIMI B paMKaxX CBOMX (PYHKIIMOHAIBHBIX OOS3aHHOCTEH B
npoleccax aBTOMAaTHU3WPOBAHHONW OOpaOOTKM IMEPCOHAJBHBIX JTAHHBIX HECET MEPCOHAIBbHYIO
OTBETCTBEHHOCTH 33 CBOU JEHCTBUS.

5.9 PasrnamieHue cBeleHUM, yTpaTa KOTOPBIX MOXKET HaHECTH yuepO HHTepecam
VYHuBepcuteTa ¥ ero (uIMaioB, YTpAaTy HOCHUTENEH (DJICKTpPOHHBIEC, OyMakHbIE W Jp.)
uH(pOpPMAaLIUU, COIEPKAIINUX TAKUE CBEICHMUS;

5.10 Ilepenauy AOKYMEHTOB, JUOO pa3riallleHUE UX COJAEPIKAHUS, a TAKKE CBEICHUM,
KOH(QUICHIIMAIBHOTO XapakTepa YHHUBEpCUTETa WM ero (¢uianasioB 0e3 WX corjacus u

COOTBETCTBYIOIIMUX CAHKIUU.
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5.11 HenpaBoMepHBIil 1OCTYIl K KOMIIBIOTEPHON MH(pOpMaLIUHU, CO3aHHE,
MCII0JIb30BAHNE U PACIIPOCTPAaHEHUE BPEAOHOCHBIX Nporpamm aiig DBM, HapyiieHus npaBui
skcrtyaTanuu DBM, cuctempl DBM uinu ux ceTH (B T.4. IPOBEPKH MOTydaeMOM
MH(OpPMaLIUY HA HAIMYKE BUPYCOB);

5.12 HapyuieHue MmoioXeHui pyKOBOIALIUX JOKYMEHTOB MO BOMpocaM OOecredeHus

3alUTHl UHOOPMAIIMU, UCTIOIb3YEMbIX YHUBEPCUTETOM U €r0 (PUIINAIIOB.

6. OueHka KauecTBa Tpyaa

6.1 OueHka kauecTBa TpyAa OCYIIECTBISAETCS HA OCHOBE:

— a”ayNM3a BHITIOJIHEHUS T1aHa padoTel [120;

— pe3yJbTaTOB BHYTPEHHHUX U BHEILIHUX IIPOBEPOK Y HUBEPCUTETA;

— pe3yNbTaTOB CcaMOOOCIEIOBAaHUSI YHHUBEPCHUTETa B XOJE KOMIUIEKCHOW OIIEHKH
JIEATETbHOCTH Y HUBEPCUTETA,

— OT3bIBOB KOJUIET, PYKOBOJMTENEHN NOAPA3ICICHUN Y HUBEPCUTETA.

7 Tlopsimox BHECEHUSI N3MEHEHNU B IOJDKHOCTHYIO MHCTPYKIIUIO

7.1 BHeceHre U3MEHEHUN U JIOMOJIHEHUH B JOJDKHOCTHYIO MHCTPYKIHMIO MPOU3BOAUTCS
B COOTBETCTBMM C YCTAHOBJIEHHBIM MOPSAKOM B JOKYMEHTUPOBAHHOW MPOLEAYpE
«Ynpasnenne gokymentanuein» Ne /{11 250000.01.4.090-2012

CrpaHulla ¢ TEKCTOM, MOJAJIEKAIIUM H3MEHEHUIO, 3aMEHSETCS Ha HOBYIO WJIM TEKCT
W3MEHEHU BKJICUBAETCS Ha MOCJEIHEH CTpaHUIe JOJDKHOCTHON nHCTpyKiuu. MHbopmalus o

BHECCHUU U3MEHEHUN BHOCUTCA B JIUCT perucrpanuu M3MEHEHUN.

JLOIKHOCTHASL MHCTPYKLMSA
BeylLIero HHKeHepa 10 OPraHu3auuy 1 HOPMHPOBAHMIO TPYAA

1. OO01me moNoXKeHU
1.1 Benymuii uHXeHep 1O OpraHu3alMd W HOPMHUPOBAaHHUIO TpyZa IUIAHOBO-

SKOHOMHNYECKOI'O OTACJIa OTHOCHUTCA K KaTCropuu CHCUHUAJIMCTOB W HEIOCPCACTBCHHO

MOAYMHSIETCS HauanbHUKY [1maHoBO-sKOHOMUYECKOTO OTAeNa (anee — HadanbHuK [190).




CucremMa MEHEIDKMEHTA Ka4ecTBa Ne I1.170000.03.8 -2023

55
OTBETCTBEHHOCTh PYKOBOJICTBA

MPTYTiC [Tonoxenue o I11aHOBO-3KOHOMHUYECKOM OTAENE

1.2 Benynmuii WHXXEHEpP 10 OpraHU3alliM M HOPMHMPOBAHMIO TpyZa HAa3HA4aeTcs U
OCBOOOKJAeTCsl OT 3aHMMAeMON JOJDKHOCTH B YCTAHOBJIEHHOM JIEHCTBYIOUIMM TPYZOBBIM
3aKoHoAaTeNbcTBOM Poccuiickoit @enepanuu nopsake MPUKAa30M PEKTOpa MO MPEACTABICHUIO
HavanbHuKa [130.

1.3 Ha nmomKHOCTH BENyIIEro WHKEHEpP II0 OpraHu3allid ¥ HOPMHPOBAHMIO TpyZJa
Ha3HAYaIOTCA JIMLIA, UMEIOLINE BhIcIIee 00pa30BaHUE U CTaX PadOTHl B JIOJKHOCTH MH)KEHEpa
10 OpraHu3alyyi 1 HOPMUPOBAHUIO TpyJa 1kaTeropun He MeHee 3-X JIeT.

1.4 Ha Bpems oTCyTCTBHSI BeyIlIEro (MHKEHEp MO OpraHu3alii 1 HOPMUPOBAHUIO TPyJa
00J1€3Hb, OTHYCK, KOMaHAMPOBKA, Ip.) €ro ImpaBa U OOS3aHHOCTH NEPEeXoNaT K JHLY,

Ha3HAYCHHOMY IIPUKA30M PCKTOPA I10 IIPCACTABICHHUIO HAYaJIbHHUKA I120.

2. KBanudukanronHbeie TpeOOBaHUS

2.1 B cBoell mpakTUYECKOW JEATEIbHOCTU BEAYIIET0 HHXKXEHEp [0 OpraHu3alu u
HOPMHUPOBAHUIO TPYJa PYKOBOJICTBYETCS:

- Koncturymuen Pocculickon @enepannu;

- TpynossiMm konekcom Poccuiickoit denepannu;

- ®denepanpubiM 3akoHOM «O0 06pazoBanuu B Poccuiickoit deaepamumny;

- 3aKOHaMU ¥ UHBIMU HOPMATUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepanuu;

- @enepadbHbIMM 3aKOHAMH, ITOCTAHOBIICHUSMH, METOJWYECKMMH W HOPMATHBHBIMH
marepuanamu [Ipasurensctsa PO 1o Bonpocam opraHu3annv, HOPMUPOBAHUIO U OILJIATE TPYAA;

- HOPMATUBHBIMM JIOKyMEHTamMu @DeaepaibHOr0 areHTCTBA  KEJIE3HOAOPOKHOIO
TpaHCIIOpPTa W HHBIX TOCYJapCTBEHHBIX OpPraHOB YIIpaBlIeHUS O0Opa3oBaHUsA, APYTHX
®denepanbHBIX MUHUCTEPCTB BEJIOMCTB T10 BOIPOCAM OpraHU3allid U HOPMUPOBAHUS TPY/a;

- YcraBom VYHuBepcutera, KomiekTuBHbIM J0roBopoM, IIpaBuiamu BHYTpEHHEro
TPYJIOBOTO  pacmopsiika, @puKa3aMd  peKkropa W JAPYTMMH  HOPMAaTHUBHBIMHU U
pactopsiANTEIFHBIMU aKTaMU aJMUHUCTPAIlUA Y HUBEPCUTETA MO (PUHAHCOBO-IKOHOMUYECKOM
U KaJpoBOH pabore;

- MOJ0KEHMEM O [1I1aHOBO-2KOHOMMYECKOM OTACIIC,
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- HOPMaTHBHBIMH CpPOKaMHU IIPEJOCTaBICHUS OTYETHOCTH, APYTMMH JIEHCTBYIOLIUMHU
OpraHU3alMOHHO-PACTIOPSAUTEILHBIMU JOKYMEHTAMU;

- HaCTOSIEW NOJDKHOCTHOU MHCTPYKIIUEH.

2.2 Benymmui MHXEHEP MO OPraHU3aLNUHA U HOPMUPOBAHUIO TPyZAa AOJIKEH YMETH!

- HCIOJb30BaThb METOJMKU YCTAHOBJIEHHUS TEXHMYECKH OOOCHOBAHHBIX HOPM TpyAa C
Y4ETOM BJIMSHUS BceX (PAKTOPOB ONPEAEIAIOMINX UX BETUUUHY;

- NIPUMEHATh MEXOTpAClEBbIEe, OTPACIEBBIE U JIPYyTrUe IPOrPECCHBHBIE HOPMATHUBBI IS
YCTAHOBJICHUSI HOPM 3aTparT TPYIa;

- MIPOBEJICHUE M HCIIOJIb30BAaHUE aHajdu3a 3aTpaT pabodyero BPEMEHU IPHU YCTAHOBJIECHUU
HOPM TpYyZa;

- MPUMEHATh COBPEMEHHBIE METOJUKH U CHOCOOBI COBEPIICHCTBOBAHUS HOPMUPOBAHUS
TpyAa;

- BBISIBJISITH (DAKTOPBI, CBSI3AHHBIE C COBEPIIEHCTBOBAHUEM HOPMHUPOBAHUS TPYZa, BIAJETh
METOJaMH pa3padOTKM UM OpraHu3alld MpPOBEACHUS MEpONpUsATHH, 00ecreunBaroIX
MOBBILLIEHUSI YPOBHS OpraHU3alliid U HOPMUPOBAHUS TPY/Ia;

- OpraHu30BaTh PabOThI MO MOATOTOBKE MPEAJIOKEHUIM MO COBEPUICHCTBOBAHUIO CUCTEMBI
MaTepUAIIBHOTO U MOPAJIBHOTO CTHUMYJIUPOBAHUA PAOOTHUKOB M HEOOXOAMMOIN YHMCICHHOCTH
MIEPCOHAJIA;

- IPUMEHATH COBPEMEHHBIE METOJbI M CIOCOOBI aHajJIHM3a HUCIOJB30BAHUS U YCTPAHEHUS
MoTeEPh paboOYero BPEMEHH;

- WCIIOJIb30BAaHUE METOJUK COBEPILIEHCTBOBAHUSA TPYAOBBIX IPOIECCOB, METONOB U
TEXHUUYECKHUX CPEJICTB U3YUEHHS TPYAOBBIX IMPOILIECCOB U 3aTpaT paboyero BpeMeHHU;

- HCIIONIb30BaTh METOAMKM M CIOCOOBI KOHTPOJS 3a COONIOIeHHEeM TpeOoBaHUM
OpraHM3aluy TPYAa;

- BJaJETh METOJaMHU pacueTra 3KOHOMUYECKON A()PEKTUBHOCTH  MEPONPUATUN IO
COBEPLICHCTBOBAHUIO OpPraHM3alMd U HOPMHPOBAHUS TPyAa.

2.3 Beayuuit HHXEHEp N0 OpraHu3alud 1 HOPMUPOBAHUIO TPYAA JOJKEH 3HATh:

- OCHOBBI TPYJOBOT'0 3aKOHOJIATENbCTBA, IPABUJIA U HOPMBI OXpaHbl TPYa;

- HOPMAaTUBHBIC W MCTOAWYCCKHEC MATCPUAJIBI I1I0 OpraHu3alri, HOPMHUPOBAHHUIO U OIIJIATC

Tpyaa,
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- CTPYKTYpPY U IITAT Y HUBEPCUTETA, IEPCIICKTUBBI PA3BUTHS;

- IOPSII0K pa3pabOTKU HOPMATHUBOB 110 TPYAY;

- MeToAbl HOPMHUPOBAHHUS TpyAa, NOKa3aTeNau 0O TpPYyHdy, OpraHU3alUI0 TpyAa U
yhpaBiieHus, (OPMbI U CUCTEMBI OILJIAThI TPY/A;

- [lonoxxeHue o MPEeMUPOBAHUU U CTUMYIHMPOBAHUS TPY/Ia, Tapu(PpHO-KBATHPUKAITMOHHBIE
CIPaBOYHUKHU, OPAIOK pabOTHI IO CHUKEHUIO TPYJOEMKOCTH;

- METOJbl aHAIHM3a KauyecTBa HOPM, UCIOJB30BaHUS pabOUYero BpeMeHH, MoKa3aTeNei 1mo
TPyAay;

- TOPAIOK COCTaBJEHUS JIOKYMEHTallud U OTYETHOCTHU 0  aHAIMU3y u
COBEPILIEHCTBOBAHUIO OPraHU3allMi 1 HOPMHUPOBAHUS TPYa;

- CpCacCTBa BBIYHMCIIMTEIbHOM TCXHHUKU, KOMMYHI/IKaI_II/Iﬁ H CBs3HU.

3. JlolbkHOCTHBIE 00SI3aHHOCTH

Ha Bepymero Begymmii MH)XX€HEp MO OpPraHM3allid M HOPMHUPOBAHUIO TPyJa JOJDKEH
BO3JIAraloTCs CIEAYIOIIHNE 00sI3aHHOCTH:

3.1 BrinonHeHne KoMmIUleKca pa0OT IO COBEPIICHCTBOBAHMIO OpraHM3allMd U
HOPMHUPOBaHUS TPyAa:

3.1.1 Pa3pabaTeiBacT HOpPMATHBHBIE MaTepuajbl MO OPraHU3AIMd W HOPMHUPOBAHHIO
Tpy/aa (TOJI0KEHUs, METOJUKH U JIP.).

3.1.2 Pa3pabaTbiBaeT U BHEIPSET TEXHUYECKH OOOCHOBAHHBIE HOPMBI TPYIIOBBIX 3aTpaT
NPUMEHUTENIbHO K KOHKPETHBIM YCIOBUSIM 10 pa3IM4YHbIM BUAaM pPabOT, Ha OCHOBE
WCIIOJIb30BAHMSI MEXXOTPACIIEBbIX, OTPACIEBBIX U JPYIMX MPOTPECCHUBHBIX HOPMATHUBOB IO
TPYAY, a TaKKe MECTHbIE HOPMBI, pacCUMTAaHHBIE HAa OCHOBE PE3yJbTaTOB aHaln3a padouero
BpEMEHU NMpU NPUMEHEHUH HanboJiee MPOU3BOIUTENBHBIX IPUEMOB U METOJIOB TPY/Ia.

3.1.3 IlpoBepsieT AECUCTBYIOIIME HOPMBI TPyAa C LEIbIO BBISBICHUS YCTapeBUIMX U
OIIMOOYHO YCTAHOBJIEHHBIX HOPM, MPOBOAMUT PabOTy MO MX CBOEBPEMEHHOH 3aMeHE HOBBIMH,
Ooyiee MPOTPECCHBHBIMU TI0 MEPE BHEIPEHUS OPraHMU3aLMOHHO-TEXHUYECKUX MEpPONPHUSTHIH.
N3yyaer ypoBeHb BBIMOJIHEHUS HOPM, HCCIEAYET HEMOCPEICTBEHHO Ha pabouux MecTax

CTCIICHDb U ITPUYHHBI OTKJIOHECHUM (baKTI/I‘ICCKI/IX 3aTpat Tpyda OT HOpMAaTHBHBLIX.
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3.1.4 Opranusyer NpoBEJEHUE U OCYIIECTBIISIET MPOBEPKY MPOEKTOB MEKOTPACIEBBIX U
OTpaciIeBbIX HOPMATUBHBIX MaTepHaIOB AJI1 HOPMHPOBAHUS TpyJda M HMX BHEIPEHHUE IOCIE
YTBEPKIACHUS.

3.1.5 AHanu3upyeT CYUIECTBYIOIIME OPraHU3aUOHHO-TEXHUUYECKHUE YCJIOBHS, TPYAOBbBIE
IpOIIECChl, OKa3bIBAET COJACHCTBHE MOBBIIECHUIO A(PPEKTUBHOCTU OpraHM3allMM TpyJa IyTeM
CTUMYJIUPOBAHUS TPY/la, PACIIUPEHUS, COBMELIEHUS NPOodeccuil U T0IKHOCTEM.

3.1.6 IIpoBomuT pacueT HOPMATHBHON YHCIEHHOCTH PAOOTHUKOB B COOTBETCTBUHU C
OTpaciIeBHIMU HOPMATUBAMH UYUCJIEHHOCTH, BBISBIISIET OTKJIOHEHUS (PAKTUUECKON YMCIEHHOCTU
OT HOPMAaTHUBHOM M TPUYMHBI TaKUX OTKJIOHEHUHM, pa3pabaTblBaeT MpPEAJOKEHUS IO
YCTPAHEHUIO CBEPXHOPMATUBHOM YNCIEHHOCTH.

3.1.7 IlpoBoaut aHanu3 (HaKTUYECKOM, IUIAHOBOM M HOPMATUBHOW YMCICHHOCTH B
COOTBETCTBUU C OTpAcieBBIMA HOPMATHBaMU 110 MOjpa3JiesieHusiM YHuBepcurera. PazpaboTka
MPEII0KEHNN IO YCTPAHEHUIO CBEPXHOPMATUBHON YHCIEHHOCTH.

3.1.8 YuacTByeT B pa3paboTKe MEPONPUATHII IO ONITUMHU3ALUYU YUCICHHOCTH U CHHYKEHUIO
3aTpar Y HUBEPCUTETA.

3.2.9 IIpoBoaUT HCCIIeIOBaHMS 3aTpaT pabouero BpeMEeHH, aHAIM3UPYET MOTepU pabovero
BpPEMEHHU, OIIPENEIAET PE3EPBBI POCTA POU3BOIUTEIBHOCTH TPYAA.

3.1.10 OcymecTBaseT KOHTPOJIb 32 NPAaBUJIBHOCTBIO TNPUMEHEHUS HOPMATHBHBIX
MaTepualioB MO Tpyay (pa3psnoB paboOT, pacleHOK, TapU(pHBIX CETOK M CTaBOK IIpU
0oQOpMIIEHUH MEPBUYHBIX JOKYMEHTOB 10 YYETY BbIPAaOOTKH, MPOCTOEB, OIUIAT MPU HAIUYUU
OTKJIOHEHUH OT HOPMaJbHBIX YCJIOBUH TpyJda, COOTBETCTBME HAaWMEHOBaHUSA mpodeccuu
BBINIOJIHSIEMBIM paboTaM U T.I1.).

3.1.11 VYwuactByerT B MNOATOTOBKE IIPOEKTOB MPOrpaMM U TOJOBBIX IIJIAHOB
COBEPLICHCTBOBAHUS OpPraHU3alUU TPY/a.

3.1.12 OGecmneunBaeT COCTaBICHUE OTUETHOCTH O COCTOSSHUM HOPMUPOBAHUS TPY/a.

3.1.13 AHanu3upyeT OpraHu3alMOHHYIO CTPYKTYPY YUPEXKIEHUS, €r0 MoApa3IeeHU U

BHOCHT MPEJIOKECHHUS.

3.1.14 Tlo mopy4eHHIO PYKOBOJCTBA TOTOBUT HEOOXOIMMBIEC IOKYMEHTBI U CIPABKH.
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3.2 CpoeBpeMmeHHO omnoBemnaeT HadainbHuka [ID0 0 HEBO3MOXHOCTH BBITIOJTHUTH
00yCTIOBIIEHHYIO TPYAOBBIM JIOTOBOPOM, JAODKHOCTHOM MHCTPYKIMEH M JAPYTHMH JIOKAJIbHBIMH
aKTaMu YHUBEpCcHUTeTa paboTy, B TOM YUCIIE MO MPUYUHE BPEMEHHON HETPYIOCTIOCOOHOCTH.

3.3 CobOmomaer u ucnoiHseT TpeOoBaHus, coaepxamuecs B [lpaBunax BHYTpEeHHETO
TPYJIOBOTO pacCIopsi/iKa; MpaBHJIaX TEXHUKH O€30MaCHOCTH, MPOU3BOACTBEHHOW CAaHUTAPUHU U
MPOTHBOIIOKAPHON 3aIlIUTHI, MPABWIaX W HOpPMax OXpaHbl TpyAa, YCTaBe, MpHKa3ax H
pacHopsKEHUSX PEKTOPA U MHBIX JIOKAJTIbHBIX HOPMATUBHBIX aKTaX Y HUBEPCUTETA.

3.4 He pomyckaer: HapyleHU TPyIOBOM JUCHUIUIMHBI, OCKOPOJIEHUS WM HHBIX (popm
MPOSIBJICHUS HEYBAXHUTEIHHOTO OTHOIICHHWS K COTPYIHUKAM, aclUpaHTaM, JOKTOpaHTaM,
CTyJIEHTaM, CIylaTelsM, aOuTypueHTaM, TOCTAM YHHBEPCUTETa U TMPOYUM JIMIIAM,
HaXOJSIIUMCS B Y HUBEPCHUTETE.

3.5 Cobmroath yCTaHOBIEHHBIE TPEOOBAHUS T10 3aIIUTE TEPCOHAIBHBIX JaHHBIX, YUETY,
XPaHEHHUIO U MEPECHIIIKE HOCUTENEH, COJEPKALIUX TEPCOHATIbHBIE TAHHBIE.

3.6 3HaTh U BBINOIHITH TPEOOBAHMS OPTaHU3AIMOHHO-PACTIOPSIAUTETLHBIX JOKYMEHTOB
B 00J1acTu oOecreyeHus 0€30MacHOCTH MePCOHATBHBIX JJAHHBIX.

3.7 HemenneHHO [OKJaJbIBaTh OTBETCTBEHHOMY 3a o0ecreueHue Oe30macHOCTH
MEPCOHATBHBIX JAHHBIX O BCeX (DaKTaxX M MOMBITKAX HAPYIICHUS 0€30MaCHOCTH MEPCOHABHBIX
JTAaHHBIX.

3.8 3Hath U coOMOAATH JEHUCTBYIOIIME HWHCTPYKIMU, TPHUKA3bl, PACHOPSIKCHHUS U
JIOKaJIbHO-HOPMATUBHbBIE JIOKYMEHTbl YHHUBEpPCUTETa M €ro (uiuaioB CBS3aHHBIX C
WCTIOJTHEHUEM CBOWX JOJHDKHOCTHBIX 00s13aHHOCTEH B 00J1aCTH 00paOOTKH ¥ 3alIUThI CBEACHHMA

KOH()UICHITHATBLHOTO XapaKTepa.

4. IlpaBa ¥ MOJHOMOYMS
Benymmii 5KOHOMUCT 1O BOINpPOCAaM OPraHU3alMd U HOPMHUPOBAaHUS TpyAa HMEET
MPaBo:
4.1 Ha Bce mnpeayCMOTpEHHbIE 3aKOHOAATENbCTBOM Poccuiickoit denepauuu
COLIMAJIbHBIE TAPAHTHUH.

4.2 BHOCHUTB NIPEJIOKEHUS] PYKOBOJICTBY OTJIeJIa 10 BOIPOCaM OpPTaHU3aluU U YCIOBUI

Tpyaa.
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4.3 3ampammBarh OT Bcex clyk0 U noapaszaenenuii Byza HeoOxonumyro nHpopmanmio.

4.4 ]lpuHuMaTh y4yacTHE B COBEIAHMSX, HAa KOTOPBIX PAacCMATPHUBAIOTCS BOIPOCHI,
CBSI3aHHBIE C €r0 paboTOM.

4.5 [lognuckeIBaTh U BU3UPOBATH JOKYMEHTHI B IIpe/iesiax CBOEH KOMIIETEHIIUU.

4.6 IloBbIaTh CBOIO KBATH(DHUKAIIUIO.

4.7 3HaKOMHTBCSI C MPOEKTAMH PEIICHUA pPYKOBOJACTBA YHHBEPCUTETA, KacaroUIecs
€ro JesITeIbHOCTH.

4.8 TpeboBaTh OT PYKOBOJCTBA CO3JaHUSI HOPMAJbHBIX YCJIOBHM JIsI BBITIOJIHEHUS
CITY>KE€OHBIX 00s3aHHOCTEM.

4.9 Ilonb30BaThCA BCEMH TPYJAOBBIMU IPABaMU B COOTBETCTBUU C TPYTOBBIM KOJIEKCOM
PO®.

4.10 Y4acTBOBaTh B MPOBEPKaX pabOTHI CTPYKTYPHBIX MOJpa3AeiieHui Y HUBEPCUTETA 110
BOIIPOCaM OpraHU3aluu TpyZa.
4.11 Ilo BompocaM, HaxXOJSAIIMMCS B €ro KOMIIETEHLUH, BHOCUTh Ha PacCMOTPEHHE

pekTopa YHuBepcurera U HadainpHuKa [190:

— OPEIJIOKEHUSI M0 YIYYIIEHUIO JESITEIbHOCTH M COBEPIICHCTBOBAHUIO METOIO0B
paboThl paOOTHUKOB U CTPYKTYPHBIX MOAPA3ICICHUN YHUBEPCUTETA;

— 3aMe@UaHus 1o JeATeIbHOCTH PAOOTHUKOB;

— BapUaHThl YCTPAHEHUS UMEIOIINXCS B IESITEIbHOCTH Y HUBEPCUTETA HEIOCTATKOB.

4.12 Ortka3zaThCsl OT MIPUHATHUS HEMPABUILHO O(POPMIICHHBIX TOKYMEHTOB.

4.13 Benymemy MHXEHEPY 10 OpraHU3alMii 1 HOPMUPOBAHUIO TPY/Ia 3alpeIiaeTcs:

- HUCHOJB30BaTh U XpPAaHEHHS MEPCOHAIBHBIX JAaHHBIX HEYYTEHHbIE HOCUTEIHN
uH(pOpMaLIUK;

- OCTaBJIATH BO BpeMs pabOThl HOCUTENN HHpOpMauu 06e3 MpUCMOTpa, MepeaBaTh UX
JPYTUM JIMIIaM W BBIHOCUTH 3a TpeJesibl MOMEIIeHUs, B KOTOPOM paspemieHa obpaboTka
NIEPCOHATBLHBIX TAaHHBIX;

- OTKJIIOUATh (OJIOKMPOBATH) CPEACTBA 3AUIUTH HH(POPMALIUY;

- TpPOW3BOAMWTH KaKHe-THOO HW3MEHEHUS B DJJICKTPUYECKHX CXeMaX, MOHTaXe U

PasSMCIICHUHU TEXHUYCCKHUX CPCACTB,
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- oOpabatrbIBaTh MH(OPMAIMIO U BBINOIHATH APYrHe palOThl, HE MPEAYCMOTPEHHBIE
NepeYHEM IPaB MOJIb30BATENS;

- cooOmaTh (U MepeiaBaTh) HOCTOPOHHUM JIMIAM JIMYHbIE aTPUOYTHI JOCTYTIA.

5. OTBETCTBEHHOCTH

Benymuii uHXeHep N0 OpraHuM3allii W HOPMHUPOBAHUS Tpyda HECeT
OTBETCTBCHHOCTb 3a:

5.1 HekadecTBeHHOE MUCIIOJIHEHUE TOKHOCTHBIX 00SI3aHHOCTEH.

5.2 HecBoeBpeMEHHOE WCIIOJHEHUE  IIOCTABJICHHBIX 3ajad, 3aJaHui, MOpy4YECHUI
pPEKTOpa YHHUBEPCHUTETA, HAdaJbHUKA OTJIEA.

5.3 HenpuHsaTHE CBOEBPEMEHHBIX MEP MO YCTPAHEHUIO HETIPOU3BOAUTEIBHBIX MOTEPb.

5.4 HeucrnonHeHue NOpy4eHU MO JODKHOCTH, KOT/Ia UX MCTIOJHEHHE TPEOOBANIOCH 0
XapakTepy MOJIYYeHHOTO 3a/IaHuUs.

5.5 HenocToBepHyto MHpOpPMAIMIO O pe3ysibTaTax CBOEH pabOTHI, a TAaKXKe 3a OTKa3

MPEAOCTABISTH HHGOPMAIUIO O Pe3yIbTaTaX CBOCH paOOTHI.

5.6 Hapymienue BHYTpPEHHETO pacmlopsika By3a, MPOTHUBOIOKApHOW OE30MacHOCTH,
TEXHUKH 0€30MacHOCTH.

5.7 Pasrnamenue koH(uIeHIMAIbHOW HHPOpMAIUU, UHHOPMAIMH  COCTABISIONIEH
KOMMEPUYECKYIO TallHy Y HUBEPCUTETA.

5.8 He oOecneueHue Wi HEHaJJexallee oOeCTeYeHHEe COXPAaHHOCTH HMMYIIECTBA

YHuBepcureTa B OTAENE.

5.9 Beayuuii mH)XeHep MO OpraHM3allMd U HOPMHUPOBAHUS TpyAa B 3aBUCHMOCTH OT
JIOTMYIIEHHOTO HApYIICHUS MOKET ObITh MPUBJICUEH K AMCUUIUIMHAPHOW, MaTepHAIbHOW U
aJIMUHUCTPATUBHON OTBETCTBEHHOCTH.

5.10 CoTpyaHHK, Y4acTBYIOIIMHA B paMKax CBOMX (DYHKIIMOHAIBHBIX OOS3aHHOCTEH B
npoueccax aBTOMaTHU3MPOBAHHONM O0OpaOOTKU MEPCOHANBHBIX JIaHHBIX HECET MEePCOHAIbHYIO

OTBCTCTBCHHOCTbH 3a CBOU I[GIZCTBPIH.
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5.11 PasrnameHue cBeneHUM, yTpara KOTOPBIX MOKET HAaHECTH yuiep0 HHTepecam
VYHuBepcurera M €ro (QuIMagoB, yTpaTy HOCUTENEHW (JIEKTpOHHBbIE, OyMa)KHble U JIp.)
UHpOpMAILMH, COAEPKAIINUX TAKUE CBEACHNUS;

5.12 Ilepenauy AOKYMEHTOB, JMOO pa3riialllecHUE UX COJAEPIKAHUS, a TAKKE CBEIICHUM,
KOH(HMIEHIIMAIBHOTO XapakTepa YHHMBEpCUTETa WM ero (uiuuaioB 0e3 uX corjiacus Hu
COOTBETCTBYIOIIMX CAaHKI[UU.

5.13 HemnpaBoMepHbIi 10CTYI K KOMIIBIOTEPHON MHPOPMAILIUHU, CO3/IaHUE,
HCITOJIb30BAHKE U PACIIPOCTPAHEHUE BPEJOHOCHBIX Iporpamm 1t OBM, HapymieHus mpaBui
skcrutyatauuu OBM, cucrembl OBM mnn ux ceTH (B T.4. IPOBEPKH MOTydaeMOM
uHpOpMaIMK HA HAJTMYUE BUPYCOB);

5.14 Hapymienue mojioeHUH PYKOBOMASIIUX JOKYMEHTOB MO BOIpOcaM OOecIeueHuUs

3alllNThI I/IH(l)OpMaI_II/II/I, HCIIOJIb3YCMBIX yHI/IBepCI/ITeTOM H €ro (1)I/IJII/IaJ'IOB.

6. OreHka Ka4yecTBa Tpyaa

6.1 OneHka kauecTBa Tpyja OCYIIECTBISAETCS HA OCHOBE:

— aHanu3a BHITIONHEHUs Tu1aHa paboTel [190;

— pe3yJbTaTOB BHYTPEHHUX U BHEIIHUX MPOBEPOK YHUBEPCUTETA;

— pe3yNbTaTOB CaMOOOCIEIOBAaHUSI YHHBEPCHUTETa B XOJ€¢ KOMIUIEKCHOW OIICHKH
JIeATEIbHOCTU Y HUBEPCUTETA,

— pe3yJbTaTOB MPOXOXKIACHHUS MPOIEAYpPhl aTTeCTAIllMU TEPCOHANIa Ha MOATBEPKIACHUE
3aHUMAaeMOM JI0JDKHOCTH,

— OT3BIBOB KOJUJIET ¥ PYKOBOJUTENEH MOAPA3ZNCICHUN Y HUBEPCUTETA.

7. TlopsimOK BHECEHHUS] U3BMEHEHUH B TOJKHOCTHYIO MHCTPYKIIUIO

7.1 BHeceHne N3MEHEHUI U JOMOJIHEHUN B JOHDKHOCTHYIO HHCTPYKIIMIO TPOU3BOJIUTCS B
COOTBETCTBUHU C YCTAHOBJICHHBIM MOPSAJIKOM B JOKYMEHTUPOBAHHOM MPOLEAype «YTPaBICHUE

nokymenrtauuei» Ne J1IT250000.01.4.090-2012
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CTpaHI/H_Ia C TCKCTOM, HNOJJICKAIUM HM3MCHCHUIO, 3aMCHACTCA Ha HOBYIO HIIM TCKCT

M3MEHEHUN BKJICUBAETCS Ha MOCJIEAHEH CTpaHUIE JOKHOCTHON MHCTpYyKIuu. Hdopmaius o

BHECEHUHU M3MEHEHUM BHOCUTCA B JIuCT perucTpainn U3MECHCHUMH.
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JIuCcT 03HAKOMIEHHSA:
C oaoxkennem o I1aHOBO-3KOHOMHYECKOM OT/IeJI€ M J0JKHOCTHON MHCTPYKIUE

03HAKOMJIEH (a):

JlaTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
JlaTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
JlaTa « » 20 T. / /
JaTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
JlaTa « » 20 r. / /
JlaTa « » 20 r. / /
JarTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
JlaTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
JlaTa « » 20 r. / /
JaTa « » 20 r. / /
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