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[IpenucnoBue

Hacrosmee nonoxenne o6 yueGHO-MeToIn4YeckoM otTene KpacHOSApCKOro MHCTUTYTa
KENE3HOIOPOKHOTO TpaHcnopTa — (unmana dexepanbHOr0 TOCYJapCTBEHHOTO OIOJKETHOTO
00pa30BaTeNbHOTO YUYpEeKJIEHHUs Bbiciiero  oobpaszoBanusi «MpkyTckuii rocyaapCTBEHHBIH
YHHMBEpPCHUTET MyTel coolmeHus» (nanee — [lonokeHHe) MOATOTOBICHO B COOTBETCTBUH C
®denepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®d3 «O6 ob6pazoBanuu B PDy», cranmapramu
HallMOHAJIBHOM cHUCTEMBI craHaaptuszaiuu PO, YcraBom denepalibHOTO TOCYJapCTBEHHOTO
OI0/DKETHOTO  O00pa30oBaTEIBHOTO  YUPSXKICHHMS  Bbiciiero  oOpaszoBanusi  «MpKyTckuit
rOCyJapCTBEHHBIN yHHUBepcUTeT myTed coobmenus» (manee — HUplI'VIIC), IlonoxkeHuem o
KpacHosipckoM HHCTUTYTE 3JKEJIe3HONOPOXKHOro TpaHcnopta — ¢unmnane DenepaabHOro
rOCYJapCTBEHHOTO OOJKETHOTO 00pa30BaTENbHOTO YUPEXKICHHUS BBICIIETO 0Opa3oBaHUs
«pKyTCKUii TOCYIapCTBEHHBIN YHUBEPCUTET MyTel coobmienus» (nanee - Kp KT UpIl'YIIC),
MHCTPYKIHEH 110 IeTONPOU3BOJICTBY U IPYTMMU HOPMAaTUBHO-IIPABOBBIMHU TOKYMEHTaMH.

ITonoxeHne BBOAUTCA B IEUCTBUE C MOMEHTA YTBEPXKACHMUS.
XpaHeHHe JIOKyMEHTa NpPOBOJUTCA B COOTBETCTBUM C TpPeOOBaHUAMM 110
JEJIOIPOU3BOJCTBY.

Caeneunus o [lonoxxenuu

1  PA3PABOTAHO N BHECEHO KpacHospcKUM MHCTUTYTOM >KE€JIE€3HOJOPOKHOIO
Tpancnopta — ¢unnanoM DeaeparTbHOrO TOCYJapCTBEHHOTO OOHKETHOTO 00pa3oBaTEIHLHOTO
YUpEXKACHUsT BBICHIETO oOpazoBaHus «VPKyTCKHI TOCYTapCTBEHHBIN YHHMBEPCHTET ITyTel
COOOIIEHUS», Y4EOHO-METOAUIECKUM OT/ICIIOM.

2 VTBEPXJEHO W BBEJEHO B JIEMCTBUE mnpuxazom mupektopa Kp/DKT
HpI'VIIC ot «29» nexabps 2022 T.

3 MPHUHATO pemenuem yuenoro coera KpVKT UpI VIIC (mporokon Ne 4 ot «28»
nexabpst 2022 r.)

4 B3AMEH nonoxenus 06 yyeOHo-meToanueckoM otnene Ne I1.532500.03.6.063-
2019, yrBepxaenHoro nprukazom gupekropa ot 08.04.2019 Ne OV-66

5 WU3JJAHME nexabps 2022 .

OO11ee KOJIMYECTBO CTPAHUIL — 7

Hacrosiee mnosokeHue HE MOXKET OBITh MOJTHOCTHIO WJIM YaCTHYHO BOCIIPOU3BEJICHO,
THPQKUPOBAHO W PACHPOCTPAHEHO B KadecTBE OGHUIMAIBHOTO H3MaHHS 0e3 pa3perieHus
KpWKT UpI'VIIC.
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1 OBIIME INOJIOKEHUA

1.1 Hacrosimee mnonokeHUE OMpEeAessieT OPraHUu3alMOHHYI0 CTPYKTYpPY, OCHOBHBIE
3a[a4u, MOJHOMOYUS, (PYHKIMH, YCIOBUS 00ecreueHHs! AeITEeIbHOCTH Y4eOHO-METOANYECKOTO
otaena KpWKT Upl'VIIC.

1.2 Y4eGHO-MEeTOANYECKHIA OT/IEN OCYIIECTBIISET KOOPINHAIIMIO U COBEPILICHCTBOBAHHUE
yueonoro nporecca B KpKT UpIl'VIIC.

1.3 Y4eGHO-MeTOANYEeCKH OTIeN SABISETCS CTPYKTYpHBIM mojapasneneHuem KpVDKT
HpI'VIIC u mogunHsAeTCs HEMOCPEACTBEHHO 3aMECTUTEIIO TUPEKTOPA 10 yueOHOM padoTe.

1.4 Y4eOHO-METOAWYEeCKH OTJeN BO3IVIABISET HAYAIbHUK Y4eOHO-METOIUYECKOTrO
OT/eNla, Ha3HA4YaeMbld M OCBOOOXKIAEMBIM OT JOHKHOCTH TpuKka3zoMm aupekTopa KpH KT
HUpI'VIIC mo mnpeacTaBleHHIO 3aMeCTHTENs JUpeKkTopa o ydeOHoil pabGore. Bo Bpems
OTCYTCTBHSI HayaJIbHUKA y4eOHO-METOJIUYECKOro oTnena (KOMaHAUPOBKA, OTHYCK U T.II.) €ro
JIOJDKHOCTHBIE  OOSI3aHHOCTH  BBIMOJNHSET Ha3zHadyaeMblii mpukazoMm aupekropa KpHKT
HUpI'VIIC paGoTHuK (MO TpPENCTAaBICHUIO HadajdbHUKA OT/ENAa), KOTOPBIA HECET MOJHYIO
OTBETCTBEHHOCTh 32 Ka4eCTBEHHOE M CBOCBPEMEHHOE UX BBINOJHEHHE. PaboTHHMKHM y4yeOHO-
METOJUYECKOr0 OT/Aeja Ha3HA4YaloTCsl Ha JOJKHOCTh W OCBOOOXKIAIOTCS OT JOJDKHOCTH
NPUKA30M JUPEKTOPA, IO MPEACTABICHUIO HaYaJIbHUKA y4eOHO-METOAMYECKOTO OT/eNa.

1.5 Crpykrypa u mTaT y4eOHO-METOJUYECKOTO OT/AeNa YTBEPKIAITCI PEKTOPOM
NpI'VIIC B mpenenax oOuiei ynciaeHHocTr (HoHa 3apaboTHOM MIaThl.

1.6 B opraHm3aniMOHHYIO CTPYKTYpY Y4e€OHO-METOIUYECKOrO0 OTHelda BXOJHUT
JUCIIETYEPCKasl.

1.7 VYyeObHO-METOAMYECKUH OTET B CBOEH pabOTE pyKOBOJICTBYETCS:

— JIEUCTBYIOIIUM 3aKOHOAATENHCTBOM PD;

— Konctutynueit PO;

- ®denepanbHbIM 3aKk0HOM «O0 oOpa3zoBanum B Poccuiickoit denepanuny;

- Ycrasom Upl'VIIC;

- [onoxennem o KplKT UpI'VIIC;

- pemenusamu yuenoro cosera UpI'VIIC u KpKT Upl VIIC;

- npukazamMu u pacnopsbkeHussMu  pexkropa HpI'VIIC u mupexropa KpHDKT
NpI'VIIC;

- YKa3aHUSIMH U PACTIOPSDKEHUSIMU 3aMECTHUTENST TUPEKTopa Mo yuyeOHou paboTe u
3amectutens nupekropa no CIIO;

- [Momutukolt B oO0JacTH KadecTBA M JPYroil JOKyMEHTalMed IO CHCTeMe
MEHEPKMEHTa KauyeCTBa;

- Komnektusabim norosopom Mpl'YIIC;

- [IpaBunamu BHyTpeHHero Tpyaosoro pacnopsaka KpVKT UpI VIIC;

- HacToAMM [lonoxxeHueM.
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2 OCHOBHBIE 3AJAYMY OTAEJIA

2.1 OcHOBHBIMH 33/1auaMi y4€OHO-METOIMUECKOTO OT/ENA SBISIIOTCS:

2.1.1 nnanupoBaHue W opraHumsauus ydeOHoro mporecca B KpMKT HpI'VIIC
COTJIaCHO TpeOOBaHUSIM 00pa30BATENHHBIX CTAHIAPTOB;

2.1.2 pa3paboTka JOKYMEHTOB, 00ECIIeUNBAIOIINX YUeOHBIH Mmpolecc;

2.1.3 opra"uzanusi BBIOJTHEHUS PAOOT, MPETYCMOTPEHHBIX B YacTH TPOBEICHUS
npousBoacTBeHHO npakTuku odydatonmxcst KpVKT UpI'VIIC u KTXXT KpKT HUpl' YIIC;

2.1.4 opraauzanus paboThI IO pacTpeeICHII0 00yJarOIIMXCsl Ha POU3BOICTBEHHYIO
NpaKTUKy W 3aKIIOYEHHE JOTOBOPOB C MPEANPUATUIMHU, YUPEKICHUSMU, CTPYKTYPHBIMHU
noapazneneausimMu OAO «PXKJ» n npyrumu opraHu3anusiMu;

2.1.5 KOHTpONb 3a BBIIOJIHEHUEM JIOTOBOPHBIX OOS3aTENBCTB NPEANPUITUIMH,
YUPEXKACHUAMH, CTPYKTYypHBIMH TtoApazaeneHusimu OAO «PXK/» u npyrumu opraHu3anusimu;

2.1.6 KOHTpOJIb 32 HAIMYHEM U COOTBETCTBHEM yUeOHO-METOAMYECKON TOKYMEHTALUU
HOPMATUBHBIM JIOKyMEHTaM;

2.1.7 opraHm3zanys U BHEAPEHUE HAYYHO-METOAMUYECKUX Pa3pabOTOK, HANPABICHHBIX
Ha COBEPIIICHCTBOBaHUE YUEOHOW M METOIUYECKON PabOTHI,

2.1.8 KOHTpOJb 32 HCIOTH30BAHUEM TUCTAHIIMOHHBIX 00PAa30BATEIbHBIX TEXHOJIOTUN U
CUCTEMbI HHTEPHET-TPEHAKEPOB;

2.1.9 yuacTue B OpraHu3aluy UHTEPHET-OJUMIINAT;

2.1.10 mpoBenenue METOJIMYECKUX CEMHHapOB TUIst npodeccopcko-
IIPENOAABATEIBCKOIO COCTABAa;

2.1.11 KOHTpPOJBL OpraHU3AIMH U MPOBEACHUS UTOTOBOM aTTECTAIIMH O0YJAFOIITIXCS.

3 ®YHKIOHUU

3.1 Otnmen B COOTBETCTBHM C OCHOBHBIMH 33/layaMH U B TpejAesiaX MpeaoCTaBICHHBIX
MOJTHOMOYH OCYIIECTBIISIET CleAyIomue GyHKINU:

3.1.1 opraHm3yeTr TpOBEpKYy YYEOHBIX IUUIAHOB HA COOTBETCTBHE TPEOOBAHUSIM
denepanbHBIX TOCYIApPCTBEHHBIX O0pPa30BATENBHBIX CTAHAAPTOB TIO 0Opa30BATEIHHBIM
nporpammaM BO, peanuzyembim B KpDKT Upl' VIIC;

3.1.2 cocraBnseT KaneHAapHbIe yueOHbIE TpaduK;

3.1.3 paccuuTsiBaeT 00BEM yueOHOU pabOTHI J1s1 MPOECCOPCKO-TPENOTaBATEIHCKOTO
cocTaBa 1o Kadeapam;

3.1.4 KoHTponMpyeT pacmpeaesieHne oobeMa yueOHoW paboThl Mex Iy mpodeccopcko-
MPEToAaBaTeILCKUM COCTaBOM;

3.1.5 KOHTponWpyeT | aHAJIU3UPYET BBIMOJHEHHE OO0OBEMA YyueOHOH paboThI
podeccopCKO-TPenoaaBaTeIbCKUM COCTaBOM;

3.1.6 obGecneunBaeT AeKaHATHl U Kadeaphl JOKYMEHTAIIUEH 110 OpraHu3aIiii y4eOHOTO
npolecca;

3.1.7 opraHm3yeT TPOBEPKY COCTaBICHHUsS OCHOBHBIX OOpa30BATEIBHBIX IMPOTPaMM
HOPMAaTUBHBIM TPEOOBaAHUSIM;

3.1.8 KOHTpOIHMPYET TOTOBHOCTH ayIMTOPHOTO (POHIa K Havay y4eOHBIX 3aHSATHH;

3.1.9 cocraBusieT OTYETHYIO IOKYMEHTALIUIO;

3.1.10 KOHTpOIHMPYET pacxo/ MoyacoBoro GoH/a;

3.1.11 ocymecTBIs€T KOHTPOJIb POBEACHUS YIEOHBIX 3aHATUI 1 S9K3aMEHOB;

3.1.12 ocyuiecTBasieT KOHTPOJIb CAHUTAPHO-TEXHUYECKOTO COCTOSIHUS Ay IUTOPHU;

3.1.13 ocymecTBAsSET 1ENONPOU3BOJICTBO COTTIACHO JAEHCTBYIONIEH HOMEHKIIAType A€e;
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3.1.14 cocTaBusieT U KOPPEKTUPYET paclUcCaHusl YIeOHBIX 3aHATUN U SK3aMEHOB;

3.1.15 KOHTpOIUPYET 3aHATOCTh ayAUTOPHOTO (OH/IA;

3.1.16 KOHTpONIMpPYET CBOEBPEMEHHYIO SBKY OOydalomuxcs Ha pabodne mecta B
MepHo/I MPOXOXKACHUS MPOU3BOICTBEHHOM MPAKTUKY;

3.1.17 ocymecTBIsSIeT y4eT 00yqaronInuXcsi, TPOXOASIINX MPOU3BOJICTBEHHYIO TTPAKTUKY
HAa OIJIAYMBaEMbIX Pab0OYHNX MECTaXx;

3.1.18 mmaHupyer  AeATeNbHOCTh  MPOQECCOPCKO-MPENOIaBATEIILCKOTO  COCTaBa,
CBSI3aHHOTO C MPOU3BOCTBEHHON MPAKTUKON 00yUaromuxcs;

3.1.19 xoopaumHUpyeT padOTy MPOQEeCCOPCKO-MPENOaaBaTEIHCKOTO COCTaBa, MacTEPOB
MPOU3BOJICTBEHHOTO0 OOydYeHUs M JPYTHX TENaroruuecKux paOOTHUKOB TIO BBIMOJTHEHUIO
y4eOHBIX TUTAaHOB M TPOrpPaMM, a TaKKe pa3pabOTKy HEOOXOAMMOHW Y4eOHO-METOAMYECKOM
JIOKYMEHTAIIUHU 10 TPAKTUKE;

3.1.20 xoHTpONHMpPYyEeT pabOTy PYKOBOJUTENEH MPAKTUKH OO0YUYAIOIIUXCS U BBITIOJHEHUE
uMu Tpaduka Bbie3a Ha 0a30BbIC IPEAMPUATHS IS IPOBEPKU MPOXOKICHUS TIPAKTHKH.

4 KOHTPOJIb 3A JEATEJIBHOCTBIO

4.1 KoHTpousb AESITENbHOCTU OT/ENA OCYIIECTBIISIETCS] HETIOCPEACTBEHHO 3aMECTUTENIEM
JTUPEKTOpA 1Mo yueOHO padoTe.

4.2 KoHTposIb JEATENBHOCTH JUCIETUYEPCKOW U PYKOBOAMTENS NPOU3BOACTBEHHOMN
MPaKTUKU 10 BompocaMm opranuzamuu ydeOHoro mpormecca CIIO ocymiecTBiasieTcss Takxke
3amectuteneM aupekropa no CIIO.

4.3 Otpen xkoutposupyerca aupektopoMm Kp KT UpI'VIIC, Ha npeaMeT BBIMOJIHEHUS
3a1a4 v PyHKIUN, YKa3aHHBIX B HACTOSIIIEM MTOJIOKCHHH.

5 HPABA U OBA3AHHOCTHU PABOTHHUKOB OT/JEJIA

5.1 Y4eOHO-MeTONNYEeCKUN OTIeN HaJIeNIAeTCsl CAeyOIUMH ITpaBaMu:

5.1.1 ywactue B OOCYXJCHUHW U PEIICHHUU BOIMPOCOB JEITEIBHOCTH OTACIBHBIX
yuebHbIx noapaznenennii KpKT Upl YIIC;

5.1.2 BHeceHue PYKOBOJCTBY KpKT NpI'VIIC MPEeIOKEHU N 0
COBEPUICHCTBOBAHNUHU yUE€OHO-METOMYECKON padOThI;

5.1.3 y4acTue B COBEIIAHUIX U 3aCENaHUIX, HA KOTOPBIX paCCMAaTPUBAIOTCSI BOIIPOCHI
y4eOHOI paboThI;

5.1.4 3ampammBaTh Yy PYKOBOAUTENEH CTPYKTYPHBIX NOAPA3ACICHUA U JIPYyrUX
pabotaukoB KpVKT Upl'YIIC undopmanuio u JOKyMEHTbI, HEOOXOIUMBIE /IS BHIITOJIHEHUS
CBOMX JIOJDKHOCTHBIX 005I3aHHOCTEH;

5.1.5 mnpous3BOAMTH TPOBEPKY BBINOJIHEHUS CTPYKTYPHBIMU IOAPA3ACICHUSIMHU
KpWXXT UpI'VIIC Bo3mokeHHBIX Ha HUX 3a7ad Mo obecrnedeHuto 3hPEeKTUBHOCTH BEICHUS
y4ueOHOro Tpoiiecca;

5.1.6 cocTaBiATH M COTJIACOBBIBaTh MPOEKTHI MPUKA30B MO BOIMPOCAM, BXOASIIUM B
KOMIETEHIINIO Y4eOHO-METOAMYECKOTO OTeNa;

5.1.7 mnpucyTCTBOBaTh Ha YU4E€OHBIX 3aHATHUAX, 3a4€TaX U IK3aMEHaX;

5.1.8 TpebGoBaTh OT mpodeccopcKo-IPenoaaBaTeIbCKOro  cocTaBa  CTPOroro
cOOJTI0/IeHUsI BHITTOJTHEHUS pacCaHUs yUeOHBIX 3aHATHII;

5.1.9 oGxanoBate npukassl U pacnopsbkenus aamuHuctpauuun KpWKT HUpI'VIIC B
YCTaHOBJICHHOM JIEHCTBYIOIIUM 3aKOHO/IaTEILCTBOM MOPSIZIKE.
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6 JOKYMEHTANUA IINTAHUPOBAHUSA U OTYHETHOCTHU

6.1 JlokymeHTaMM MIaHUPOBAHUS SIBJISAIOTCSA:

—  y4eOHBbIe TUTaHBI U KaJICHJapHbIe TpaGuKH y4eOHOTO MpoIiecca;

—  pacuét oObema yueOHOU paboTHI;

— OTYeT O MpeABaPUTEIHLHOM paCHpeesIeHUH 00yYaroluXcsi Ha MPOU3BOJICTBEHHYIO
MPAKTHUKY.

6.2 JIOKyMEeHTaMH OTYETHOCTH SIBJISIOTCS:

— oruersl BIIO-1, BIIO-2, MOHUTOPHUHT 110 OCHOBHBIM HalpaBJICHUSAM J€ATEIbHOCTH
00pa3oBaTeNbHOI OpraHu3alnu;

— OTYeT BBHINIOJIHCHHS YYEOHOW HArpy3Kd M I0YacOBOM pabOThI MpodeccopcKo-
IPEeroIaBaTeIbCKOr0 COCTABA;

—  TOJOBOH OTYET II0 UTOTaM IIPOU3BOACTBEHHOM IPAKTUKH.

7 NNOPAAOK PEOPITAHU3ALIMU U JIMKBUJALIUN

7.1 Peopranuzanusi yueOHO-METOAMYECKOTO OT/IeTa, N3MEHEHHUE ero MTAaTHOTO COCTaBa
Y IITaTHOW YMCIIEHHOCTH OCYILIECTBIISIETCA HA OCHOBaHUHU petenus pekropa Upl'VIIC.

7.2 Tlpu peopranu3anuy Ui JUKBUAANNUN Y9eOHO-METOINIECKOTO OTAeNa paOOTHHKAM
OTJleNla TapaHTUpPyeTCsl COOJII0JIEHHe HMX NpaB W 3aKOHHBIX HHTEPECOB B COOTBETCTBUU C
3aKkoHoaresbecTBOM Poccuniickoit denepanmu.

8 MOPAIOK BHECEHUSA U3MEHEHHUI

8.1 M3MmeHeHus u NONOJHEHMSI B HACTOSILEE MOJI0KEHUE BHOCITCS IPUKA30M TUPEKTOpa
KpMKT UpI'YIIC mo mpencraBieHHI0O HadaJlbHWKA YYEOHO-METOJIWYECKOTO OT/IeNna, Ha
ocHoBaHuM pemenus yueHoro cosera KplKT UpI'VIIC.

PA3SPABOTAHO

HavaneHuk YMO 10.A. CynaBa
COT'JTACOBAHO

3aMecTuTeNb TUPEKTOpa 1Mo

y4ueOHoM paboTe E.1. Muxaiinosa
3amectutens aupekropa no CIIO E.B. Cmusin
Hauvaneauk OK/II C.10. XKXypasneBa
Benyminii 1opucKOHCYIBT E.B. Macnosckas

[Ipencenarens nepBUYHON
po(COI03HOM OpraHU3aINH H.B. Peokyk
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Jluct peructpanm u3MeHEeHUI
YacTth TekcTa, nomiekaniasg usme-| OOIIee KOJIUIECTBO
OcHoBaHHE
HEHHUIO B JIOKYMEHTE CTpaHMI] .
Ne 1t BHeceHus | OTBETCTBEHHLIH
rmocJe Hara
/| Ne pas- No mon- |mo BHeceHUS U3MEHECHMS, | HCIIOJHUTENIb
Ne myHkra . | BHECEHUSs
zena NyHKTa | U3MEHEHUH No nokymenTa

U3MEHEHUN




