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[IpenricnoBue

Hacrosuiee [Tonokenue BISETCS HOPMATHBHBIM JOKYMEHTOM Ui paboThl CTOJIOBOH
VYVYUXT UpI'YIIC ¢ y4eToM OCOOEHHOCTEW AEATENBHOCTH, PaclpeeieHHEM NOJIKHOCTHBIX

00sI3aHHOCTEN U npaB KaXa0ro pa60THm<a, KOHerTI/I?,aLII/I@ﬁ MEXaHu3Ma B3aUMOJEHCTBUS C
JAPYTUMH 1OApPa3ACIeHUIMN HHCTUTYTA.

Cgepgenusd o [lonoxenuu

1 PASPABOTAHO W BHECEHO Ha ocHose Tunosoro nosioxenus Upl'YIIC YVnan-
VISHCKMM  KOJUIEIDKEM  IKEIEe3HOJOPOKHOro  TpaHcmopra -  (uinaiom  (peaepatbHOro
roCyapCTBEHHOT0 OFODKETHOro 00pa30oBaTe/bHOrO YUpeK/IeHHs BbICLIETO NpoecCHOHAILHOIO
obpaszoBanus «VIpKyTCKHil rOCYyIapCTBEHHbIH YHHBEPCHTET My TeH COOOLICHHUSA», CTONOBOM.

2 VTBEPXJIEHO U BBEJIEHO B JEMCTBUE npuka3soM H.0.IMPEKTOPa KOJIIEIKA oT
23.10. 2023 r. Ne185-o0x1

3 TIPUHSITO Coserom komtemka (mpotokon Ne 1 ot 21.09. 2023 r.)
4 B3AMEH Ne I[152410003.5.051-2019, npuka3s Ne 62

4 U3JAHUE Oxtsa6ps 2023r.

O6wee konuuecTBO cTpanull — 30.

Hacrtosuee [Tono)keHue He MOKeT ObITh MOJHOCTBIO UM HaCTHYHO BOCHPOU3BEIACHO.

TUPaXKUPOBAHO M DACIPOCTPAHEHO B KayecTBe OQUUHMATIBHOTO H3[aHH 0e3 paspelIeHus
YYKKT UpIl'YIIC
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1 O61me nonoKeEHU

1.1 Cronosas YYKXT UpI'VTIC (nanee cTosioBas) sBASETCS CTPYKTYPHBIM nojapas/ie/ieHueM
KOJuIe[DKa, BXOAAIIMM B COCTaB aJMHHHCTPATHBHO — XO3AMCTBEHHOW YacCTH, UMEHYEMOil B
nampHermeM AXY YiaH-YI9HCKOTO KOMTEIKa JKeIe3HOAOPOKHOrO TPAHCIIOPTa - bunuana
(enepanbHOro roCyIapCTBEHHOIO GIODKETHOr0 0Gpa3oBaTeNbHOr0 YUPEKICHHS BBICLIErO
npodeccuoHansHoro  obpasosanus «MIpKYTCKMH TOCYIapCTBEHHBIH yHHBEPCUTET MyTeil
COOOLIEHUSIY
1.2. B cBO€H 1eATENBHOCTH CTONOBAs PYKOBOACTBYETCH:

- Koncrurynueit Poccuiickoit @eaepanuu;

-YcraBom DenepanbHOro rocyAapCTBEHHOTO OH0DKETHOTO 06pa30BaTENbHOrO

YUPEKACHUSA BICIIEr0 00paszoBanus «MpKyTCkuit rocy 1apCcTBEHHBIN YHUBEPCUTET MyTei

COOOLIEHUS» B MMOCIEIHEN pelakLnu;

- [lonoxxernem 06 ¥YnaH-Y A9HCKOM KOJIIEUKE XKEJIE3HOAOPOKHOrO TPAHCIIOPTa—

umiane  DefepanbHOr0  roCYAapCTBEHHOrO  OHODKETHOrO  06Pa30BaTENbHOrO
y4pexaeHus Bblciiero obpasoBaHus «MpKyTCKMH rocyqapCTBEHHBIH YHUBEPCUTET MyTeH
COOOIIEHHUAY, YTBEPKICHHBIM Ipukazom pexropa UpI'VIIC ot 27.01.2021 r. Ne 10/1.

- OelepalbHBEIMU 3aKOHAMHU, YKazaMu U pacriopsukeHusmu [Ipesunenta P®, cr. 34, cr.
37 n.1, ®enepanbHoro 3akoHa Ne 273-@3 ot 29.12.2012.r «O6 obpazoBanuu B Poccuiickoit
Denepauun» ¢ usMeHeHusaMu ot 02 mrois 2021 roga, CaulluH 2.3/2.4.3590-20 "CauutapHo-
SMUAEMHUOJOTHYECKHE TpeOOBaHKWs K OpraHu3aldu OOLIECTBEHHOTO IUTAHUS HacejleHus'",
CanlluH 2.4.3648-20 «CaHuTapHO-3nuAEMHONIOTHYECKHE TpeGoBaHUS K OpraHu3alluam
BOCITMTAHKs U O0yUEHHMs, OTABIXA U O3J0POBJIEHUS AETEH W MOJIOJACKUY», PELICHUSIMH OPraHOB
yIpaBlieHUs O00pa3OBaHMs, KACAIOIIMMUCS OpraHu3allid MWUTaHWs B OpPraHu3alusXx.
OCYUIECTBIISIOLIMX 00pa30BaTENbHYIO 1€ATENbHOCTb.

- UHBIMU HOPMAaTHBHBIMHU [PABOBBIMU aKTaMH, PETYIUPYIOLIUMHU AESITEIbHOCTh

KOJIJIE[Ka, B T.4. akTamMu DenepajibHOro areHTCTBA XKEJIE3HOJOPOKHOIO TPAaHCIIOPTa;

- HactosmM [lonoxenuem.
1.3 CronoBas NOJUUHSETCS HENOCPEACTBEHHO AUPEKTOPY YJIaH-YA3HCKOTO  KOJulemka
KEJIE3HOJOPOXKHOTO TpaHcnopTa - ¢puinana GpeaepalbHOrO rocy1apCTBEHHOro OXODKETHOIO
00pa3oBaTeIbHOr0 YUYPEXKIEHMs BBICIIETO MpOodeccCHOHaNbHOro 00pasoBaHus «MpKyTckui
rOCy/1apCTBEHHBIN YHUBEPCUTET MIyTEH COOOILIEHHUAN:
1.4. CT0jI0BYHO BO3TJIaBISeT 3aBEAYIOLIMH CTOJOBOH. HasHadaeMbli W OCBOOOKIAEMbINH OT
3aHMMAaeMON JO/DKHOCTU TPUKA30M JHPEKTOpa KOJUIe[pKa MO MPEACTaBICHUIO 3aMECTHTENs
nupexropa mo AXP;
1.5. CTpyKTypa CTOJIOBOH U €€ IUTATHOE pacnuCaHue YTBEPIKAAITCS UPEKTOPOM KOJUIENXKA.
1.6. CTpyKTypa CTOIOBOH BKJIKOUYAET CAEAYIOIIME [IOAPA3ACICHUS:

- GONBIION 3a1 CTOJIOBOM s OOCTY)KMBaHWS CTYAEHTOB, W Malbli 3a1 Ul
[PEroaBaTeIbCKOro COCTaBa, PAaCclO0OKEHHBIX B 31aHUAX KOJUIepKa Kopryca «b».
1.7 COTpyAHMKH CTOJIOBOM 00ECIICUUBAIOTCS TIOMEILEHUAMHU, 000PY/10BAaHHBIMU CPEACTBAMMU.,
HEOOXOAUMBIMHU /I OCYLIECTBIEHHS UMK CBOMX JAOJKHOCTHBIX OOS3aHHOCTEH, MEOCIbIO A1
paBoOTEl M XpaHeHHs JOKYMEHTOB, CIELMAIW3UPOBAHHBIM  O0OpYIOBaHMEM A

MIPUTOTOBJICHUS MMULIH.
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1.8. CronoBas oCyIIeCTBIAET B3aWMOIEHCTBHE C MOAPA3ACACHUSIMU KOIIEMKA B pamkax
AESATEILHOCTHU NOAPa3IeICHHS.

2 OcHoBHble 3a1auu CTONOBOM

2.1 OcHoBHBEIMHY 3a1a9amMy CTOIOBOM SBIISIOTCS:
e O0ecreyeHre BEICOKOTO KauecTRa [IPUTOTOBJICHHUS UK,
e O0ecrieyeHue BBICOKOT KyJIBTYPBI O0CITYy)KMBAHUS CTYIEHTOB U pabOTHUKOB KOJJIEKA.

3 Crpykrypa dyHkuumii CTonosoi

3.1 Cronosas peanusyer cieayromue GyHKIAN:

- TOIrOTOBKA NOKYMEHTALMM /i 3aKIFOYEHHS CAENOK, HANpaBICHHBIX HA 3aKyIKY
NPOIYKTOB MUTAHUS AJIs CTOJIOBOI;

- IPOM3BOJICTBO OOENEHHOMN MPOLYKLMHU U 01y HabPUKATOB ¢ COBIIOACHUEM CaHUTapHO-
TUTHCHUYECKUX HOPM U TEXHOJIOTHH MPUTOTOB/IEHUs OO U KYJTUHAPHBIX M3/EIHIA;

- peanu3sanus COOCTBEHHON KyJIMHAPHOM NPOLYKLMH U MOKYITHBIX TOBAPOB;

- pealusanys MEp, HaNpaBICHHBIX Ha YBEJIMYEHHE KOJIMYECTBA IIMTAIOLIMXCH,
oOydaroluxcss ¥ paGOTHHKOB B CTOJIOBOH: pacUIMpeHHE aCCOPTUMEHTA BBIITYCKaEeMOMH
HPOAYKILHMH, TOBBIIICHUE €€ KA4YECTBA, YCTAHOBJIEHUE ONTUMAIBHOTO PeXuMa paboTh!l U T.1N.;

- YJIydUICHWE KadyecTBa OOCIYKWBaHHSA OOYHalOMUXCs M pabOTHMKOB KOJJIEKa,
yBenuueHue 006eMa IIPOU3BOACTBA IPOYKTOB TUTAHUS:

- 9 GEKTUBHOE HCIIOIb30BAHKE MLIOMAAEH CTOTOBOI;

- Pa3paboTKa U OCYLIECTBIEHNE MEPONPUSTUH, HATIPABIEHHBIX HA Y/IyuYlleHHE KA4ecTBa
BBIITYCKAEMOI0 aCCOPTUMEHTA OJIH0J] KYTUHAPHBIX U3IEIHA;

- TIOBBILICHUE KyJbTYphl OOCTYXKMBAHWS W BHEAPEHHE [POTPECCUBHBIX (HOPM
00CITy)KUBAHHUS;

- obecrieyeHne COXPaHHOCTH MaTepUAlIbHBIX LEHHOCTEN, 3aKPEerICHHBIX 33 CTOMOBONH —
NOMELIEHHH, 000pynoBaHuUs, MeOeNIu U T.11.;

- COOMOJICHHE MpaBMJ OKCIUIyaTalUH XOJOAMILHOTO, TOPrOBO-TEXHONOTHYECKOro
000pyIOBaHMS ¥ COAEPIKAHUS UX B IIOCTOSHHON TEXHHUYECKOH UCIIPaBHOCTH;

- COACpXXaHWE IIOMEIIEHUH CTOJIOBOM B HaJIeXKalleM I[OpAAKE, C COOJIIOICHUEM
YCTaHOBJICHHBIX W MPABUJI ¥ TPEOOBaHUN OPraHOB CaHUTAPHH, TEXHUUYECKOW U MOKAPHOM
WHCIICKIMM ¢  HECCHMEM  IONHOM  OTBETCTBEHHOCTH  MEPeA  KOHTPOJIMPYIOLIMMH
rOCyIapCTBEHHBIM OpraHaMM;

- COMPOBOXICHHE ODULMATBHBIX MEPOTIPUATHH KOJIEIKA.

3.2 lllratHoe pacnucaHue CTOJNIOBOM oOnpenensiercs B YCTAHOBJIEHHOM TMOpSIAKE U
YTBEPXKAACTCA IMpPHUKAa30M [UPEKTOpa KoJlelka. B  paMkax BBIAENEHHOrO IITATHOIO
pacrnucanus noabop KaHAMAATYP, UCTIONB30BaHHE YCTAHOBIEHHOTO hOH/IA 3apabOTHOM MIaThl,
MPEACTaBIeHNE PaOOTHMKOB Ha YBOJBHEHHE OCYLIECTBIIAET 3aBEAYIOLM CTOI0BOIA.

3.3 Pacnipenenenre o6s3aHHOCTEH, MeXIy pabOTHUKAMH MPOU3BOAUTCA  3aBEAYIOLIUM
CTOJIOBOH.

3.4 CoOTpymHMKH CTOJIOBOM HA3HAYAIOTCS M OCBOOOKIAIOTCS OT AOMKHOCTH [IpUKa3oM
AVPEKTOpA IO COTIACOBAHMIO C 3aBEAYIOLIMM CTOJIOBOM.
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4 KOHTpOb 32 ACSTENBbHOCTBIO CTONOBOM

4.1. OGwMH KOHTPOJIb 38 AEATENBHOCTBIO CTOJOBON OCYIECTBIAETCS 3aBEAYIOILUM CTOI0BOM
4.2. KOHTpOIb BBIIOJIHEHUS OCHOBHBIX 3a/ad, GYHKUMM M OOSI3aHHOCTEM CTOJIOBOM
OCYIIECTBJISETCS HETIOCPEACTBEHHO 3aMECTUTENIEM JUPEKTOPA UHCTUTYTa 1o AXP.

5 Ynpasnenue nogpasaeacHueM

5.1 PyKOBOACTBO CTONOBOM OCYLIECTBIAET DPYKOBOAMTENb — 3aBEAYIOLIMHA CTOJ0BOM,
Ha3Ha4YaeMbli NPHKa30M [MPEKTOpa KOJUIE[KAa Ha CPOK, ONpeaeisieMblif TpYAOBbIM
JIOTOBOPOM.

3aBelyIOLIUM CTOJIOBOM 3aKJIF0YAET TPYXOBOM TOrOBOP ¢ PYKOBOJACTBOM KOJLIEKA.
3aBe/lyrOIKi CTONIOBOM OCBOOOKIAETCS OT CBOCH [[OMKHOCTH MIPUKA30M AUPEKTOpPA KOJJIEIKA
Ha OCHOBAHHUH JIMYHOTIO 3asBJICHUS, [T0 UCTEUEHUIO CPOKA JEHUCTBHUS 3aKITFOUEHHOTO KOHTPAKTa,
100 3a HapyILIEHUE YCIOBUHM KOHTPAKTa WIH TPYAOBOTO 3aKOHO1aTEIbCTBA.

5.2 3aBeyrolmuii CTONOBOM OPraHU3yeT ACATELHOCTh CTOJIOBOM B MpeeiaxX, YCTaHOBIECHHBIX
3aK0HOJaTeIbCTBOM Poccuiickoit enepanuu, [TonokeHUs 0 KOIETKE.

5.3 3aBenyrolMH CTOJNOBOM B TMpeaesax CBOEH KOMIETEHLWU [aeT pacropsKeHMs.
o0s3aTenbHbIE 1)1 BCeX paOOTHUKOB CTOJIOBOA.

5.4 3aBenyroluii CTOI0BOM obecreynBaeT coOII0ACHIE HOPM TPYI0OBOTO 3aKOHOIATEIBCTBA, B
T.4. IlpaBun BHYTPEHHEr0 TPYAOBOTO pAacHopsijika, KO/UIEKTMBHOIO [IOTOBOpa U HHBIX
JIOKAJIbHBIX aKTOB KOJLJIEIKA, & TaKKe COONIIONCHUE CAHWUTAPHO - TMTUEHUYECKUX YCIOBUM
TpYZa, TEXHUKU 0€30MIaCHOCTH U [IPaBUJI MOKAPHOU 0€30MMacCHOCTH.

5.5 3aBenyroluii CTOJOBOM OCYILECTBIASET YYET  pe3YJbTaTOB MNEATEIBHOCTA B LIEJIOM
NOApa3ACIe€Hny, KOHTPOJIb 3a XOJOM BBINOJIHAEMBIX pabOT, 3aKOHHOCTHM JAOTOBOPHOH U
LIEHOBOM IOJWTHKH, IUIAHOBO-(PMHAHCOBOM [MCLMIUIMHBI W KayecTBa BBIIIYCKAEMOMH
NPOAYKLIHHU.

5.6. 3aBenyrOIIMHA CTOJIOBOM NPUHUMAET Y4YacTHE C JAPYTMMH KOMIETEHTHBIMU CTPYKTYypamu
KOJIJIEZKA B MOJTYYEHUH CEPTUDUKATOB/ JULIEH3UH. 1al0LIMX PaBO OKa3bIBaTh yCIYIH B cdepe
001UECTBEHHOIO [TUTAHUS.

6 [IpaBa 1 00A3aHHOCTU COTPYAHUKOB CTOJIOBOM

6.1. PaboTHHKM cT0/10BOH 00513aHbI:

6.1.1. ObecreunTs CBOEBPEMEHHOE M KaUECTBEHHOE MPUTOTOBICHHUE MULLKM AJI 00yUarOLIHUXCs
1 pabOTHHUKOB KOJIJIEXKA.

6.1.2. UupopmupoBaTs 00yyaroinxcs 1 pabOTHUKOB O €KEJHEBHOM pallMOHe OO

6.1.3. OfecneynTh XETHEBHOE CHIATHE MPOO HA KA4eCTBO NNPUTOTOBISEMON MULIM.

6.1.4. ObecrieurBaTh COXPAHHOCTh, PA3MELLEHUE U XPAHEHUE 000PY IOBAHMUS.

6.1.5. ObecrnieunBaTh pexuM paboThl B COOTBETCTBMM C IMOTPEOHOCTAMU I[10Jb30BaTENEH U
paboToN KoJIIEeKA.

6.1.6. [ToBblaTh KBaJU(PUKALIKIO.

6.2. PaGoTHHKAaM CTOJIOBOH 3anpeujaercs.
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6.2.1. Ilpu u3roTosnenuy GMIOA, KyJIMHAPHBIX ¥ KOHAMTEPCKUX U3IEUI HOCUTH IOBETHMPHbIE
U3JIEJINH, IOKPBIBATh HOI'TH JIaKOM, 3aCTEIMBATh CIELOASIKAY OyIaBKaMH.

6.2.2. Kyputs Ha paboueM MecTe.

0.3. PAGOTHMKH CTOJIOBOH HMEIOT MPAaBO B Npe/esaX CBOEH KOMIIETEHIHN:

6.3.1. 3amuuaTe CBOXO NpOodECCHOHAIBHYIO YECTh U JOCTOMHCTBO.

6.3.2. 3HAKOMUTBCS C Xalo0aMM M Op. AOKYMEHTAaMH, COAEPKAIMMH OLEHKY MX pabOThI,
JaBaTh 10 HUM OOBSCHEHUS.

6.3.3. IlomyyaTs OT pPYKOBOAHMTENEH W CHNEUMATHUCTOB MHGMOPMALMIO, HEOOXOAMUMYIO s
OCYLIECTBIIEHUS] CBOEH NEATEIBHOCTH.

6.3.4. IlpencraBnaTe Ha pacCMOTPEHME JUPEKTOpA IMPEAIOXKEHMs [0 BOMpPOCAM CBOENt
JESTEIBHOCTH.

6.3.5. Ha pabouee MecTo, COOTBETCTBYyIOLIEE TpeGOBAHUSM OXpaHbl TPyAa. MOJYYEHHE OT
paboTtozarens 10CTOBEPHOH HHQOPMaLUK 00 YCIOBUAX 1 OXpaHe Tpy/a Ha pabouem MecTe.
6.3.6. Ha KOHOMIEHLIMATFHOCTh AWUCLMIUIMHAPHOTO (CIyXKeOHOr0) pacciefoBaHMs. 3a
UCKITFOYCHUEM CJIy4YaeB, IPESyCMOTPEHHBIX 3aKOHOM.

7 JIoKkyMeHTaLus MJIaHMPOBAHUS ¥ OTYETHOCTH

7.1 Jlenonpou3BOACTBO CTOJOBOMH

CoracHo NMpUHATBIM B KOJUIEUKE TpaBUIaM CTOJIOBAs BEAET AEI0NPOM3BOACTBO. CTO0Bas
MMEET CBOIO NOKYMEHTAUMIO (KalbKyJSLMOHHBIE KHUIM, TEXHOJOTHYECKHE KapThl. *KypHa
perucTpauuy TEMIEPATyphl, XXypHal yuyeTa AE€3UMH(DEKUUM MU [epaTu3alliy, KYpHaI ydera
1a00paTOPHOTO KOHTPOJIs, OpaKepakHbIM JKypHal, IuiaH paboThl GpaKepakHOH KOMUCCHUM,
TUTaH IPOU3BOACTBEHHOTO KOHTpOoJsi, XACCIT).

7.2 JIOKyMEHTalUs OTYETHOCTH

ToBapHel#l OTYET MO MPHXOXY TOBapOB, MEPEMEINEHHMS HA CKJIal M KyXHIO CAaeTcs B
Oyxraiarepuro.

8 Ilopsok peopraHu3aiivy U JUKBUIALNUH

8.1 Peopranusauus u IMKBUAALMS CTOJNIOBOW MPOM3BOAMTCS B COOTBETCTBUMM C [PUKA30M
JAUPEKTOpa KOJIJIEIKa.

8.2 Cosmanue, peopraHu3alus ¥ JHMKBHIAUMS [OAPAasAejeHUH B CTPYKType CTOJIOBOM
IPOU3BOMAATCS B COOTBETCTBUM C INPUKAa3OM AMPEKTOpa IO MPEICTABICHUIO 3aMECTUTENS
aupekropa o AXP.

9 OTBETCTBEHHOCTD

9.1. Konnemk HeECeT OTBETCTBEHHOCThL 32 JIOCTYIHOCTh ¥ KAayeCTBO OpraHM3aluu
00CITY)XMBAHHS CTOJIOBOM.

9.2. OTBETCTBEHHOCTh 3a OPraHU3alMIO TUTAHUS, YU€T ¥ KOHTPOJIb MOCTYNUBIIUX JECHEXKHBIX
CPEACTB BO3/IaraeTcs Ha AUPEKTOpa.

9.3. OTBETCTBEHHOCTh 3a COOJIOACHUE TEXHONOTMM ¥ KAayecTBAa MPUTOTOBIGHWUS [HILH.
CaHMTApHO-TUTMEHWYECKKMX  MpaBWI,  OKCIUIyaTaUWio  00OpYJOBaHWS,  OpraHMU3aluio
LEHTPaIU30BaHHOIO  3aKyra NPOAYKTOB  MMWTAHUS  ONTOM,  YKOMIUIEKTOBAHHOCTh
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CTIeLMaTMCTaMK BO3JIaraeTcs Ha 3aBEAYIOLLErO CTOIOBOH.

9.4. KoHTponp KauyecTBa MNUTAaHWA KaKAOW TMaApTUKU., NPUIOTOBIEHHOH MPOAYKLUH, I10
OpraHoJIENITUYECKUM  ToKazaTensMm  (0akTepuu MHULIM) 10 €€ [pUeMa  EXKEIHEBHO
OCYLLECTBIISIETCS OpakepakHOW KOMMCCHEH, B KOTOPYIO BXOIAT: 3aBEAYIOLIWH CTOJIOBOW,
3am.nupekTopa o AXP, cnenuanucT 1o oxpaHe TpyJAa, Bpad MEI.IIYHKTa U OTBETCTBEHHBIN
roBap.

10 OueHka KauecTBa ACITEABHOCTH CTOJIOBOM

O1ieHKa KayecTBa ACSITEIbHOCTUA CTOJIOBOU OCYLICCTBJIACTCA HAa OCHOBE JaHHBIX!

- aHaJI1M3a BBIIIOJIHCHUA IJIaHa pa6OTbI CTOJIOBOW;

- BBIMOJIHEHUSI  00SI3aHHOCTEN COTPYAHHKOB CTOJIOBOM B COOTBETCTBUH C
JOJIKHOCTHBIMUY MHCTPYKLUAMU,

- JOKYMEHTALlMY BHCIIHKUX W BHYTPCHHUX MMPOBEPOK.

11 ITopsinok BHeceHUs usMeHeHu# B [lonoxenue

11.1 3amenenus B TekcT [1o10)KeHUS O CTOJIOBOM BHOCUTCS B CICAYIOLIMX CITydasX:

- TpY U3MEHEHHUHU CTaTyca CTOJIOBOM;

- NPy W3MEHEHHM OpraHU3alMOHHO-YNPAaB/IEHYECKON CTPYKTYPhl CTOJIOBOH WIH
KOJIJIE KA,

- mpu 3aMeHe, N00aBICHUM WM WCKIIOUEHMM OTAENBHBIX (QYHKUIWH B ACSITEIBHOCTH
CTOJIOBOM;

- [IpY BHECEHMM WM3MEHEHUH B HOPMATHBHYIO M DAaClOpPAAMTEIbHYIO JOKYMEHTALMIO
BBICLIMX OpraHoB yrpasieHus (DeaepanbHOrO areHTCTBA JKEIE3HOAOPOKHOIO TPaHCIOPTa U
Ip.), @ TAK)KE HAa OCHOBAHMM PELICHUH OPraHOB YIPaB/ICHUS KOIIEIKEM;

112 Tlopamox BHeceHMs u3MeHeHu#t B IlonoxkeHue omnpejesneH  TPeOOBaHUAMMU
JTOKYMEHTUPOBAHHOM Mpoueaypsl «YrpaBieHHe AoKyMeHTaluehn». OTMETKa O BHECEHWH
W3MEHEeHuU B TekeT [lonoxkeHus npocrassercs B JIMCT perucTpalni H3MEHEHHH.

11.3 Otmena Tlonoxenus o cronosoi YYKIKT ocyuecTsasercs npukasoM. B KOTOPOM
PUBOAUTCS COOTBETCTBYIOIEE 0OOCHOBAHMUE.

COI'JTACOBAHO

3am. aupekTopa 1o AXP C.H.Jlonartux
FOpucKoHCY BT .C.Maky1IeHKo
PA3PABOTAHO

3aseayromuit CTo10BOM ‘%/ﬁ 0O.B. JIroOuurHa

JOKYMEHT NOANUCAH
SNEKTPOHHOV MOAMUCHIO

Ceptudukar: 6FOF41BESCFD43388B1C1D095756DDD3
: MBaHosa Onbra |
[eiictButenen: ¢ 10.01.2023 po 04.04.2024
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OEJIEPAJIBHOE ATEHTCTBO XXEJIE3HOZOPOXHOI'O TPAHCIIOPTA
YnaH-Y IoHCKHUH KONk XKee3HOJOPOKHOIO TPAHCIIOpTa —
¢unuan OenepansHOro rocy 1apCTBEHHOTO GFOIKETHOrO 06pa30BaTeLHOrO
YUPEXKIEHUs BBICLIEro 00pa3oBaHus
«MIpKyTCcKu# rocy1apCTBEHHbIN YHUBEPCHUTET MyTeH cOOBIIEHHSY

YTBEPXIEHO
HupekTop konnemxa

& » 2023 r.

JOJDKHOCTHAA MHCTPYKILIVS
3aBenyroLIeH CTOI0BOM

Ne

1 Obuue monoxeHus

e 1.1. 3aBexyrouuii CTOIOBOM OTHOCHUTCS K KATEMOPUM PYKOBOAMTENEH.

1.2. Ha 10/DKHOCTB 3aBEAyIOLIEro CTOJIOBOM HAa3HAYAETCs JIMLO, UMEOLLEE BbiCLUIee

npodeccruoHanbHOe 00pa3oBaHue U CTaX paboThl MO CIELUATLHOCTY He MeHee 3

(Tpex) NeT unM cpefHee NpodeccHoHanbHOe 00pa3oBaHue M CTa) paboThl IO

CMELHAIbHOCTH HE MeHee S5 (MSTH) JeT.

e 1.3. Hasnauenue Ha JOJKHOCTb M OCBOOOXIEHHE OT HEE 3aBELyHOLIEr0 CTONOBON
MPOU3BOAUTCS IPUKA30M IUPEKTOPa KOJIeIKa,

e 1.4, 3aBenyrOIINH CTOJIOBOM NNOJYUHSETCS IUPEKTOPY KOJITEIKa.

e 1.5. B cBO€# NeATENbHOCTH 3aBEAYIOLIMI CTOJIOBOH PyKOBOJACTBYETCS:

- HOpDMATHBHBIMM JOKYMEHTaMH, pEryJUpYIOLUMMHA BOMPOCHl OpraHU3aluH

00111eCTBEHHOIO NTUTAHUS;

- YeraBom Mpl' VIIC, TTonoxenuem 06 YYKIXKT;

MpaBUjlaMy BHYTPEHHETO TPYAOBOI0O PaclopsiaKa;

- IpYKa3aMHu U ykazaHusMu gupekropa Konnemxa;

HACTOSILIEH NOJDKHOCTHON HHCTPYKLMEH.

1.6. 3aBenyrOLIMH CTOJOBOH JOIKEH 3HATh:

NOCTAHOBJIEHHUS, PACIOPSIKEHMs, IPUKa3bl, a TaKXKe JApyrde pyKOBOASLLME WU
HOpPMAaTHBHBIE MPAaBOBbIE TOKYMEHTBI, KacarollHecss OpraHmM3aldy OOLLECTBEHHOrO
NATaHUS;

® - OpraHu3alyIO MPOU3BOACTBA U YIIPABIECHUS CTONIOBOH;

- peXuM paboThl CTOJIIOBOM;
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® - 5KOHOMHKY OOIIECTBEHHOI'O ITUTAHUS;

® - TPYJOBOE 3aKOHOAATENbCTBO Poccutickoit Menepariuu;

® - IpaBUJia U HOPMEI OXPaHbl TPyJa M TEXHUKH Oe30MacHOCTH, MPOTHUBOIOKAPHOM
3allMTHI, IPOU3BOACTBEHHON CAaHUTAPUU U JTUYHON M'UTHEHBI.

2 OyHKUUHU

2.1. OpraHusanus HPOU3BOICTBEHHO-XO3SMCTBEHHOW M TOPrOBO-0OCITYKUBAKOLIEH
JEeATEbHOCTH,

2.2. Benenue yveta U NpeACTaBlIeHHE OTYETHOCTH O MPOU3BOACTBEHHO-X03SMCTBEHHOM
JesITeIbHOCTU CTOJIOBOH.

2.3. Baenpenue HOBBIX TEXHOJOTHH, POrpecCUBHEBIX GOpM 0OCTYKUBAHUS.

2.4. KoHTpOJIb 32 KQUE€CTBOM MPUTOTOBIIEHUS MULLM.

2.5. Ilposenenue paboTs! 110 MOBBILIECHUIO KBATMpUKALWN pabOTHHKOB.

3 JlomKHOCTHEBIE 00S13aHHOCTH

3.1. OcymecTBnsaTh pPYKOBOACTBO IPOU3BOACTBEHHO-XO3IUCTBEHHOX U TOProBO-
00cITy KUBaOIIEH NeTENBHOCTRI CTOJOBOM.

3.2. OpraHu30BbIBaTh CBOEBPEMEHHOE O0eCIieYeHHe CTONIOBON MPOAYKTaMHK, TOBAPaMH,
HEeOOXOIMMBIMU ISl BEIeHUs IIPOU3BOICTBEHHOTO MPOLIECCA B CTONOBOM.

3.3. O6ecneunBaTh BBICOKMH YPOBEHb 3(Q(PEKTHBHOCTH MPOM3BOACTBA, BHEIPEHHE
HOBOHW TEXHHWKHM M TEXHOJIOTHMH, NTPOrPECCHBHBIX (HOPM 0OCTYKHUBAHHS W OpraHH3aLuu
TpyZHa.

3.4. C yueToM MapKETHMHIOBBIX METOJOB WCCIIE[IOBAHUS DbLIHKA CIEAWTh 3a
M3MEHEHUEM IIPEATNIOYTEHUH TOTpedbUTENEH.

3.5. OpraHu3oBEIBaTb pACCTAHOBKY pabOTHHUKOB  C Y4YETOM CIELNMATbHOCTH U
KBaJIM(UKALIUY, OIBITa paboThI.

3.6. CoBeplIeHCTBOBATh MEHIO CTOJIOBOM.

3.7. OcywecTBIATb KOHTPONb 328 KAueCTBOM MPUTOTOBIEHHs MUILK, CODIIOIEHUEM
MpaBUJl TOPTOBIIM, LEHOOOPa3oBaHUs U TpeOOBaHUU MO OXpaHe TPYyHa, COCTOSTHHEM
TPYZOBOM ¥ NPOMBILUIEHHON JUCLUTLINHEI.

4 IlpaBa ¥ NOJTHOMOYHUS

3aBeNyOLLUH CTOIOBOM UMEET MPaBo:

-3HAKOMHUTBCS C IMPOEKTaMM pELIEHUH IUPEKTOopa KOJJeAXKa, KacaroUMMUCS €ro
LEATENIbHOCTY;

-BHOCHTh Ha pPacCMOTpPEHHE 3aMmecTuTeliss aupextopa no AXP npeanoxeHus mno
COBEPIIEHCTBOBAHUIO pabOThI, CBA3AHHOW C OOS3aHHOCTSAMH, [PELyCMOTPEHHbIMH
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HaCTOsILIENH HHCTPYKILIHEH;
“HOJIyHaTk  OT pYKOBOOUTENEH  CTPYKTYDHBIX NOApa3e/IeH!H, CIEeLHMalIUuCTOB
MH(QOPMALIUIO U OKYMEHTHI 110 BOIIPOCAaM, BXOSALIAM B €ro KOMITIETEHITHUIO;

- TpeOOBATE OT PYKOBOACTBA KOJIEMKA OKA3AH e COACUCTBHUS B UCIIONIHEHUH
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEIH;
- 3alpaliMBaTh y pPYKOBOAWTENEH CTPYKTYpPHBIX NoJApasaeseHul  KoJulemKa,
CHCLHAIINCTOB, pPaboYhX HEOOXOMUMYIO MHQOPMAIIMIO JUIS  BBINOJIHEHHS CBOMX
QYHKIHOHABHBIX 06S3aHHOCTEH;

BHOCHTE Ha pacCMOTPEHHME pYKOBOACTBA MpPEJIOKEHHS IO YIIy4IIeHHIO

AESATEIBHOCTHU CTOJIOBOIA.
- BHU3MPOBaTh JOKYMEHTEHI B [Ipee/1ax CBOEH KOMIIETEeHIIMHU.

- TpebOBaThb OT AMPEKTOpPa KOJUIEMKA OKA3AHMUS CONEHCTBUS B HCIOJHEHUU CBOUX
LOJ/DKHOCTHBIX 00A3aHHOCTEH M Npas.

S OTBETCTBEHHOCTH

3aBeqyIOILHI CTONOBOM HECET OTBETCTBEHHOCTb:

5.1.3a

HEHCIIOTHEHUE (HeHa;:mexcamee I/ICHOHHCHHC) CBOUX HJOJIDKHOCTHBIX

obs3aHHOCTEH, IIDEAYCMOTPEHHBIX  HACTOSILIEH  MOMIKHOCTHOMN UHCTPYKLUEH, B
MIPEACTIaX, ONPENENEeHHBIX NeHCTBYIOIMM TPYAOBLIM 3aKOHOIATENLCTEOM Poccutickoit

Denepaumu.

52. 3a coBepuleHHBIE B [IpOLIECCE  OCYyLUECTBJIEHUS CBOEH HEATENbHOCTH
NIpaBOHAPYLICHHUS B npenenax, ONpeNeNeHHbIX JEHCTBYHOLLHM
aAMHUHWUCTPATUBHBIM, YrONOBHBIM M IDaXHAHCKHM 3aKOHOIATEbCTBOM Poccutickoit
Denepauuy.

5.3. 3a mnpuuuHeHHe MaTe€pualbHOro  ymepba - B mpegenax, ONpeaeseHHbIX

ACHCTBYIOUIMM  TPYZOBBIM, YILONOBHBIM U FPaXXIaHCKUM  3aKOHOJATEIbCTBOM
Poccuiickoit ®enepannu.

6 Ouenka kavyectsa Tpyza

OHGHKa Ka4yeCTBa Tpyna OCYILLECTBIIIETCS Ha OCHOBE:

aHaJIK3a BBINOJIHEHHUS IMYHOTO I1J1aHa pa60T1>1;

PE3YIBTAaTOB BHYTPEHHEroO ayJ1uTa B paMKax NNoJApasaeiieHus;

OT3bIBOB KOJIJIET U PYKOBOOUTENIEH noJpasaeeHum KOJIJIE 1K a;

OTCYTCTBHE Hap}’I_I_IGHI/Iﬁ B obnactu nomapHoﬁ 6630H&CHOCTI/I, TEXHHKU

0e30MacHOCTH U OXpaHE! Tpy/a, CaHUTapHO-TUTUEHUYECKHX Tpebosanuit CaulluH.

7 ITopsnoK BHECEHUS U3MEHEHUH B AOJKHOCTHYIO HHCTPYKLMIO
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7.1 BHecenvie U3MEHEHUH U JOMOJHEHNH B IOHKHOCTHYH MHCTPYKLIMIO TPOU3BOAUTCS
B COOTBETCTBUU C YCTAHOBJIEHHBIM IIOPSAKOM B JIOKyMEHTUPOBaHHOW NpolLexype
«¥Ynpasnenue nokymeHTauuei» Ne 111 250000.01.4.090-2012

7.2 CTpaHuLa ¢ TEKCTOM, NOUICKAIINM U3MEHEHHIO, 3aMEHAETCS HA HOBYIO WJIM TEKCT
U3MCHEHHH BKIIEMBAETCS Ha IIOCIENHEH CTpaHMlle HOODKHOCTHOM HHCTPYKIUU.
MHpopmanys o BHECEHUN U3MEHEHU BHOCUTCS B JIMCT perucTpaiui H3MeHeHu .

COI'JTACOBAHO
3am. gupektopa o AXP W—E—Fﬁﬂonmm{
Benymuii FopuCKOHCY BT % .C.Maky1ieHko

C MHCTpYKLHEH O3HAKOMJIEH: ,%ﬂ% «_» 2023 r.
4
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JIucT peructpanny u3MeHeHUH

YacTb TeKCTa, NOAJIeKABILIETO Ob6uiee KOnU4ecTBO o — o
No U3MEHEHUIO B IOKYMEHTE CTpaHul| A
iy . Tocne BHECEHMUS MUCh Tlara
Ne Ne Ne HU3MEHEH!H, OTB.
mn BHECEHUS BHECEHMUS
pasgena| MyHKTa | MOAMYHKTA " g Ne nokymenra WCIT.
WU3MEHEHMIA M3MEHEHUH
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OEJIEPAJIBHOE ATEHTCTBO XEJIE3HOJIOPOXXHOI'O TPAHCIIOPTA
YiaH-Y A3HCKHH KOJIIEK JKeJIe3HOAOPOKHOTO TPaHCTIOpTa —
dunman QeepanbHOro rocy IapCTBEHHOTO GHOIKETHOr0 06pa30BaTebHOTO
YUPEXKIEHHS BBICLLIEr0 00pa3oBaHus
«VIpKyTCKu# rocy1apCTBEHHbIN YHUBEPCUTET MTyTell COOBILIEHMS

YTBEPXIEHO
Jupekropa kosiemka

& » 2023 r.

HOJDKHOCTHAS UHCTPYKLIMA

[loBapa 4-5 pa3psina

No
1 O01ue nonoxeHus

1.1. TloBap 4-5-ro pa3pszna OTHOCHUTCS K KaTEropuy paboumx.

1.2. Ha nomxHoCTb noBapa 4-5-ro paspsga Ha3HaYaeTCs JIULO, HMEIOLIIEe
NPO(ECCHOHANILHO-TEXHUIECKOe 00pasoBaHue, COOTBETCTBYIOLLYIO MTOATOTOBKY U CTaX
paboTHI 10 CIIEHUATLHOCTH He MeHee | roza.

1.3. Hanuune npodeccronanbHON rUrHEHHYECKOM MOArOTOBKH (CAaHMUHUMYMa),
aTTeCTalMK U MEULIUHCKOro 00C/I€I0BAHMS B YCTAHOBIEHHOM TOPSIKE, HATUYKe
NTUYHOH MEAMLMHCKON KHUKKH YCTaHOBJICHHOIO 06pasLa, B KOTOPYIO BHOCSTCS
pe3yIbTaThl MEAMLUMHCKUX U 1ab0paTOPHBIX HCCIIENOBAHUM, CBENAEHHUS O MepeHEeCEHHBIX
MHEKUHOHHBIX 3a00/IeBaHUSX, TPOPUIAKTUYECKUX TPHBHBKAX.

1.4. ITosap 4-5-ro paspsia HazHaYaeTCs Ha JOMKHOCTH ¥ OCBOGOKIAETCS OT
AOIDKHOCTH B yCTaHOBJICHHOM [I€HCTBYIOIIMUM TPYA0BBIM 3aKOHOAATENILCTBOM MOPSIKE
MPUKa30M AUPEKTOpa KOJIIeIKa.

1.5. IloBap 4-5-ro paspsna NOAUMHSETCS HEMOCPEACTBEHHO 3aBEAYIOLIEH CTONOBOL.

1.6. B cBoeli nesrensHoCTH nOBap 4-5-paspsza PYKOBOJACTBYETCS:

- Yerasom MpI VTIC, IMonoxenuem 06 YYKXT;

- IPaBUJIaMU BHYTPEHHETO TPYAOBOI'O PaClOPsIKa;

- IPUKa3aMH U pacropsuKeHUsAMHU aupektopa Komnemxka;

- COOPHMKOM TEXHOJIOTHYECKUX HOPMATHUBOB; :

- COOpHMKOM peuentyp ONIOZ ¥ KyIMHapHBIX M3ZETHH  [Uist NpeANPUSTHN

OOIIECTBEHHOTO MUTAHKS;
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- TITIpaBWIaMH ¥ HOPMaMM OXpaHbl TpyHda, TEXHUKM OE30MacHOCTH U

IIPOTHBOII0XKAPHOM! 3alUTHI,

- HaCTOsIIEeH JOKHOCTHON MHCTPYKIHEH.

1.7. IToBap 4-5-ro paspsiga JOJKEH 3HATE:

- 3aKOHOZATENbCTBO, IOCTAHOBJIEHH!S], PACTIOPSIKEHUSI, IPUKA3bl, IPyrUe
PYKOBOASAILIME U HOPMAaTHUBHbIE JOKYMEHTBI U MaTepUalbl, KacalolHecs OpraHu3aLiu
NATaHUs;

- CAaHUTapPHO—3MUAEMHUOIOTMYECKUE TPABUIIa U HOPMATHUBEI;

- BUJIbl, CBOMCTBA U KyJIMHADHOE Ha3HAYCHHE IPOAYKTOB;

- NPHU3HAaKd WU OPraHOJENTHYECKHE METOIbl ONpEeAeNeHUs M00pPOKaueCTBEHHOCTH
[IPOLYKTOB;

- PELENTYPEI, OCHOBBI TEXHOJIOTHUH NMPUTOTOBIIEHHs], TPEOOBaHUS K KAUECTRY,
CpOKaM, YCIIOBUSIM XpaHEHHUs U pa3iade 001 U KyJTHHAPHBIX U3AENM, TPEOYIOIUX
KyJIMHapHON 00paboTKU cpefHel CIOKHOCTH;

- KyJIHHapHOE Ha3HaueHKe PLIObI, MOPENPOAYKTOB, MsICa, MACOMPOAYKTOB,
CeJIbCKOXO3UCTBEHHOM MTHLIB! ¥ KPOJIMKa, TPU3HAKK U OPraHOJIENTHYECKHE METOIbI
ONpeeNeHUsl UX JOOPOKaYECTBEHHOCTH;

- IPUHIIUI BIIMSIHUS KUCJIOT, COJIEH M KECTKOCTH BOJbI HA MPOJOIKUTENIBHOCTD
TEMJI0BOM 00pabOTKU MPOIYKTOB;

- YCTPOMCTBO U IPaBuUIIa SKCILTyaTaluy TEXHOJOTHYECKOT0 060py0BaHus.

2 @yHKUUU

2.1. OCHOBHBIMH HaIpPaBICHUSMU [IESITENBLHOCTH [OBapa SBJSIOTCS, PUIOTOBIECHHUE
Onron M KyJIMHApHBIX M3JENIUM corylacHO COOpHHKAM TEXHOJOTMYECKUX HOPMATHBOB U
COOpHMKOM peLentyp Omol W KyJWHApHBIX W3AENWMN OIS TPEANPUSTHH
OOIIECTBEHHOTO TTUTAHHUSI.

3 JIOJDKHOCTHBIE 0053aHHOCTH

3.1. IIpurorosnenue OO U KyJTHHAPHbBIX U3EIUH, TPeOYOMMX Ky1MHAPHOM
06paboTKy cpeaHel CIOXHOCTH:

cajlaTOB U3 CBEXHX, BAPEHBIX U ITPUIMYILIEHHBIX OBOLIEH, C MSICOM, PbIOOH;

BUHETPETOB,;

pBIOBI 1101 MapUHALOM;

CTYyIHS;

CeNbaY HaTypalbHOM U C TApHUPOM.
3.2. Bapka Oynb0HOB, CyIOB.
3.3. IIpuroTtoBnenue:

BTOPBIX OJIFOJ M3 OBOLIEH, peIOBI U MOPENPOLYKTOB, MsICa M MACHBIX IIPOAYKTOB,
CEJIbCKOXO3SIMCTBEHHOM NTULBI U KPOJIMKA B BAPEHOM, TYLIEHOM, XKapEeHOM,
3ae4€HHOM BUJE;
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COYCOB, PasIMYHbIX BUIOB 1aCCEPOBOK;

FOPAYUX ¥ XOJOIHBIX HATTUTKOB;

CIaNIKKX OO, MyYHbIX M31E/HH: BAapEHNKOB, NIENbMeHel, paccTeraes, Ky1eGsx,
MTUPOXXKOB, JIAlllllK JOMAIllHeH, BaTpyIlex.

- BUTaMHHHBIX CaJlaTOB.
3.2.TIpumeHsTh CrIoco6bl COKpALlleHHs TIOTEPh U COXPAHEHHE MUTATENbHON LEHHOCTH
MULLIEBBIX MPOJYKTOB [IPH UX TEINIOBON 0GpabOTKH.
3.3.BBICTPEIN ¥ KaUECTBEHHEIH OTITYCK CTYJEHUECKHX 06e/I0B.
3.4.BeInONHATE NpaBuna paboThl Ha 0GOPY/IOBAHUM U CONEPXKATh €ro B HajUlexaleit
YUCTOTE BO BPEMS BCErO paboyero JHsl.
3.5.Ilosap 4-5-r0 paspsia JHOMKEH yMeTb  IOJB30BATHCS cOopHUKamMu
PEUEenTyp, CTaHOapTaMW  NPEONpPUSITHS,  TEXHOJIOTHYECKUMU KapTaMyd [pu
U3TOTOBJICHHMHU OJIIOJ ¥ KYJTMHAPHBIX W3EIHH.

4 IlpaBa ¥ OTHOMOYUS

4.1. Ioap 4-5-ro paspsna UMeeT PaBO 3HAKOMUTBCS C IPOEKTAMH peLIeHuH
PYKOBOJCTBa KOJIIEIKa, KAaCarOLLUMUCS €ro AesSTETbHOCTH.

4.2. BHOCHTB Ha pacCMOTpEeHHE PYKOBOICTBA KONEKa IPEANOKEHUS 110
COBEPLICHCTBOBaHUIO PabOThI, CBA3AHHON C 00S3aHHOCTSIMH, [PELYCMOTPEHHBIMH
HaCTOSLUEN JOJKHOCTHON MHCTPYKIUEH.

4.3. CoobmaTh HeMoCPEeNCTBEHHOMY PYKOBOAUTEIIO 000 BCEX BBISBICHHBIX B
IIPOLIECCE UCTIOIHEHUS CBOMX JOJPKHOCTHBIX 00S3aHHOCTEN HEOCTATKaX B
MPOU3BOJCTBEHHOM ACSTENBHOCTY U BHOCUTH NPEJIOKEHHS 110 KX YCTPAHEHHUIO.

4.4. 3anpalunBath JMYHO MM IO OPYYEHUIO HETOCPEACTBEHHOTO PYKOBOJUTENS OT
PYKOBOJMTENEH NOAPA3AEIEHUH MPEANPUATUS U CIIELUATUCTOB HHPOPMALHIO U
HAOKYMEHTBI, HEOOXOAMMBIE ISl BBIOJHEHNS CBOMX JOKHOCTHBIX OOSI3aHHOCTEH.
4.5. TpeGoBaTk OT IUPEKTOPa KOJJIEMKA OKA3aHUS CONEHCTBHS B HCIIOIHEHHU CBOUX
JAOJDKHOCTHBIX 00SI3aHHOCTEH U Mpas.

4.6. TloBbIIaTh CBOKO KBAIU(DUKALIMIO.

5 OTBETCTBEHHOCTD

5.1.3a He wuCroNB30BaHME WMNIM HEHaJNEXKallee HCIIONb30BAHME 63 YBAKHTEbHBIX
NpU4KH Ycrasa ¥ [1paBuil BHyTpEHHEro TPYAOBOrO Pacropsika KOJIemKa, 3aKOHHbIX
PacIOpsKeHUH [UPEKTOpa KOJJIeKa, €ro 3aMecTUTeded U UHBIX JIOKAIbHBIX
HOpMaTHBHBIX aKTOB, HNOJDKHOCTHBIX OOS3aHHOCTEH, YCTAHOBJIEHHBIX HACTOSLUEH
MHCTPYKIHEH, B TOM YHUCIIE 32 HE UCTIOJb30BaHKE [IPEOCTABIEHHBIX IPaB 110Bap HeceT
AUCLHUIUIMHADHYIO ~ OTBETCTBEHHOCTH B  MOpPSAKE, ONPEAENeHHBIM  TPYIOBBIM
3aKOHOAATeNbCTBOM. 3a Ipyboe HapyllleHWe TPYHOBBIX OOS3aHHOCTEH B KauecTBe
AWCLUIUIMHAPHOTO HaKa3aHUsI MOXKET OBITh IPUMEHEHO YBOJIbHEHHUE.
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5.3.3a HapylleHHe NpaBuUil NMPUTOTOBIEHUS GIION U KYyJIUHApHBIX H3IEJIUH COracHo
COOpHHUKaM pelenTyp ONIOL U KyIMHAPHBIX U3IENH IS NpEeANPUATHNR OOLIECTBEHHOIO
MUTAHK, IPABUII [I0KaPHOH O€30MIaCHOCTH, OXPAaHBI TPYAA U T.1.

5.4. HempuHsATHE MeEp 110 NPECEYEHUIO BBISBIECHHBIX HapyIIeHUH IPaBUJl TEXHUKHU
0e30nacHOCTH, MPOTUBOIIOKAPHBIX H APYTHX NpaBuil, CO3JA0LIUX YTPO3yY
AEATEIBHOCTH KOJUIE)Ka U ero paGOTHHUKAM.

5.5. HeBbINONHEHNE WK HEHAJIEXKAIlEe BbINIONHEHUE CIlyKeOHBIX YKa3aHUM
HEMOCPEACTBEHHOIO PYKOBOIMATEIS.

5.6. HeBrlnonHeHue ni HeHaIeXallee BLITOIHEHHE CBOUX TPYZAOBBIX PYHKLIMH U
MOpYYEHHBIX EMY 3a/1ay.

5.7. HenocToBepHyr0 HHOOPMALIHIO O COCTOSHUY BBITONHEHHUS MIOPYYEHHOH emMy
paboThI.

5.8. He obecnieuenue cobmonenus TPYZOBOW JUCLIUIIJIUHBI.

6 Ouenka kadecTBa Tpyaa

6.1. OueHka KayecTBa TPya OCYLUECTBIAETCS HEMOCPEACTBEHHBIM PYKOBOAMUTEJIEM —
PEryjspHO, B MpPOLECCE IOBCEAHEBHOTO OCYIIECTBIEHUs DPAaBOTHUKOM CBOUX
TPYAOBBIX QYHKLIUH,

6.2. OCHOBHBIM KPHTEPHEM OLIEHKH PaGoThI nosapa 4-5-ro pa3psina sBaseTcs
Ka9€eCTBO, II0JIHOTa ¥ CBOCBPEMEHHOCTE BBINOJIHEHHUS UM 3a/1a4, [IPELyCMOTPEHHbIX
HaCTOSIIEH WHCTPYKLIMUEH,

7 IopsioK BHECEHMS] U3MEHEHUH B 0JXKHOCTHYIO UHCTPYKLHIO
7.1 BHeceHHe U3MEHEHWM W [ONONHEHHH B JOOJKHOCTHYIO HUHCTPYKLHUIO
MIPOU3BOIUTCS B COOTBETCTBUM C YCTAHOBIEHHBIM INOPSAKOM B JIOKyMEHTHPOBaHHOM
npouenype «YnpasineHue gokymenrtanueiin» Ne 1T 250000.01.4.090-2012
7.2 Crtpanuna ¢ TEKCTOM, MOJIEKAIUM U3MEHEHUIO, 3aMeHseTcs Ha HOBYIO WJIH

TEKCT M3MEHEHWH BKJIEUBAETCsS Ha MOCIeNHEH CTPaHULIE NOKHOCTHOM HMHCTPYKLHHU.
HMudopmalivst 0 BHECEHUHM U3MEHEHUH BHOCUTCS B JIMCT PETrUCTpaLUy U3MEHEHUIA.

COI''TACOBAHO:

3amecTuTens Aupekropa no AXP %@onamn
IOpuckoHCyIBT W/ﬁ E.C.Maky1eHKo

C uHCTpyKIMeH 03HAKOMJIEH: «_» 2023
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JInCT peructpanyy U3MeHEHHH

YacTs TekcTa, MoiexaBLuero O6uuee KonMMUECTBO
OcHoBanue s [Ton-
No M3MEHEHHIO B IOKYMEHTE CTpaHHLI
o/ = - BHECEHHUS M1Ch Tara
J
Ne Ne Ne H3MEHEH K, OTB.
n BHECEHHS BHECEHUS
pasaena| MyHKTa | NOAMYHKTa ” N Ne nokymeHTa ucr.
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OEJEPAJIBHOE ATEHTCTBO XEJIE3HOAOPOXHOI'O TPAHCIIOPTA
YaH-Y I3HCKUHA KOJUIEK XKEJIEe3HOAOPOXKHOI0 TPaHCIIopTa —
(unran @enepanbHOro rocy1apcTBEHHOTO OI0KETHOTO 00pa30BaTENBHOIO
YUYPEXKIECHUS BBICLIEr0 00pa3oBaHUs
«MpKyTCKUI rOCYAapCTBEHHbIN YHUBEPCUTET ITyTEH COOBIIEHUS

YTBEPXJIEHO
[upextop komiemxa
O.H.VMBaHoBa

& » 2023 r.

JOJDKHOCTHAS MHCTPYKLIMA
IToBapa 6-7-pa3psiga

Ne
1 OO1me nosIoXeHUs

1.1. IToBap 6-7-ro pa3psifa OTHOCUTCS K KaTeropuu paboyux.

1.2. Ha nomxHOCTE oBapa 6-7-ro paspsiia HazHauaeTcs JULO0, UMEroLIee
npodecCUOHAIBHO-TEXHUYECKOe 00pa3oBaHKe, COOTBETCTBYIOLLYIO TOATOTOBKY U CTaX
paboTEI 1O CIIELUAIBHOCTH He MeHee | rona.

1.3. Hanuuue npodeccruoHanbHON F’MIrMeHHYeCKON NOANOTOBKY (CaH.MUHUMYMa),
aTTeCTalliy U MEIULHUHCKOro o0cne10BaHus B yCTAHOBIEHHOM IOPsAKE, HAJM4y1e
JTUYHOW MEIUIIMHCKON KHI)KKH YCTaHOBJIEHHOTO 00pa3La, B KOTOPY BHOCSATCS
pe3yabTaThl MEIULIMHCKUX U J1abOpaTOPHBIX UCCIEAOBAHUN, CBEACHHS O NEPEHECEHHBIX
UH(EKITUOHHBIX 3a00JIeBaHUIX, TPOPUIAKTUUECKUX TIPUBUBKAX.

1.4. Tlorap 6-7- pa3psiia Ha3Ha4YaeTCsi Ha JOJKHOCTh U OCBODOXKIAETCS OT
JOJDKHOCTH B YCTaHOBJIEHHOM IE€WCTBYIOLMM TPYJOBBIM 3aKOHOAATENBCTBOM IIOPSIKE
MPUKa30M JUPEKTOpa KOJUIeIKa.

1.5. [ToBap 6-7-ro BBIMOJHSET CBOU AOJKHOCTHBIE O0A3aHHOCTH IO PYKOBOACTBOM
3aBeAYIOLLEN CTOJIOBOM.

1.6. Ha BpeMsi OTCYTCTBHUS 1OBapa €ro npasa U 00S3aHHOCTH MEPEXOASAT K ApYromy
JOJKHOCTHOMY JIUILY, O UeM OOBABIIAETCS B [IPUKA3€E 10 OpraHU3alru.

1.7. B cBoeii neITenbHOCTH NoBap 6-7-pa3psiia pyKOBOJACTBYETCS:

- Yerasom UpI'YIIC, [Monoxennem 06 Y YKKT;

- MpaBUJIaMU BHYTPEHHErO TPYAOBOIO PacropsiaKa;

- IPUKa3aMH¥ ¥ PacIlopsDKEeHUAME AupekTopa Konemxa;
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- TMpaBWJIaMd ¥ HOpPMamu OXpaHbl TpyJda, TEXHUKHA OE30MacHOCTH |
IIPOTHBOIIOKAPHOW 3aLlUTHI,

- COOPHHMKOM TEXHOJIOTHYECKUX HOPMATUBOB;

- COOpHHMKOM peLentyp OO ¥ KyJMHADHBIX W3AENUM Ui [PeANpUATHH
OO1LIECTBEHHOTO TUTAHUS,

- IprKa3aMy U pacropsbKeHusMu aupektopa Konnemka;

- HaCTOSAIIEN JOJDKHOCTHOM UHCTPYKLHUEH.

1.8. IToBap 6-7-ro pa3psiia OOKEH 3HATh:

- 3aKOHOJIaTeJIbCTBO, IIOCTAHOBIIEHUS], PACIIOPSIKEHUS, IPHUKA3bI, APyTrue
PYKOBOASIIHME U HOPMATHBHBIE JOKYMEHTEI U MaTepUallbl, Kacarollriecss OpraHru3aluu
NATaHNUs,

- CAHUTapPHO—3MMUAEMHUOJIOTHYECKKE [TpaBUia U HOPMaTHUBBI,

- Peuentypy, TEXHOJOTHIO [PUIrOTOBJIEHUS, TpeOOBaHUS K KaydeCTBY, IpaBuUJia
KOMIIEKTAlH, CPOKU U YCIIOBUS XpaHeHuUst OO,

- BH/Ibl, CBOWCTBA U KyJIMHAPHOE Ha3HAYEeHHE MTPOAYKTOB;

- NMPU3HAKW U OPraHOJIENTUYECKHUE METOJbl OMNpeleNeHts 100pOKaueCTBEHHOCTH
[IPOAYKTOB;

- TpaBWa, IMpPHEMBl H [IOCJIEJOBATENbHOCTL BBIMOJHEHUs Olepauuii 1o
NOATrOTOBKE NMPOLYKTOB K TEIJIOBOM 00paboTKe;

- Ha3HAY€HHWE, MpaBH/Ia KCIIONb30BAHKs TEXHOJOTMUECKOro o00pynoBaHus,
NMPOX3BOJACTBEHHOIO WHBEHTApsi, MHCTPYMEHTAa, BECOU3MEPHUTENBHBIX MPHUOOPOB,
MOCYbl ¥ IIpaBUJIa yXo/a 38 HUMHU.

- TpeOOBaHMUS K Ka4eCTBY, CPOKaM U YCIOBUSIM XPaHEHUS, IOPLIMOHUPOBAHHUIO,
0(OPMIIEHHIO U TToJaue OO, HAITUTKOB U KyJTHHAPHBIX H3MEINH pasHo0Opa3HOro
aCCOPTHMEHTA;

- TEXHOJIOIHY IIPUTOTOBIIEHUS OJIFO/I, HAIUTKOB U KYJIMHAPHBIX U3ENTUH
pPa3HOOOPa3HOro aCCOPTUMEHTA;

- HOPMBI pacxofa CeIpbs U MOy (habprKaToB, UCMOIB3YEMbIX MPH MPOU3BOICTRE
071101, HAKWTKOB Y KYJIMHAPHBIX U3IEJUH, TPaBuia yueTa 1 BblAa4y MPOJYKTOB;

- BUIbI TEXHOJOrMYECKOro 00OpyA0BaHMsl, TEXHUYECKUE XapaKTePHUCTHKH,
Ha3Ha4YCHHUE U MpaBuJIa €ro SKCIIIyaTalluy IIpYU NPOU3BOACTBRE OJt0/, HATUTKOB U
KYJIMHAPHBIX U3IETIUM;

- PSXHM U TIPOJOJDKUATENBLHOCTD TEINIOBOM 00pabOoTKU U APYrUX MPOLIECCOB:
BapKH, KapKH, MNPUITYCKaHUs, BEIIEYKH B [IPOLIECCE IPUTOTOBIECHUS UL s
y4alluXcs;

- CaHHTapHBIE IPaBUIIa COAEPKAHUS MUIIEOI0Ka CTOJIOBON LIKOJIBI;

- TIpaBUJIa JINYHOMN TUTUEHBI;

- MEpPBI IIPEAYIPEXKACHUS TUIIEBBIX OTPABJIECHUH;

- TpeOOBaHMs OXPaHbl TPY/ia, IPOU3BOJICTBEHHON CAHUTAPHHU U MTOKAPHOU
Oe3omacHOCTH Ha MUIIEOIOKe CTOJOBOM KOJLIEIKa.
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2 OyHKUIHH

2.1. OCHOBHBIMH HANpPABICHUSIMH AESTENbHOCTH OBapa SBAAKOTCS, NPUTOTOBJIEHUE
OION ¥ KyIMHApHBIX H3IENUd COTTIACHO COOpHHMKaM TEXHONOTMYECKUX KapT H
COOpHMKOM peuentyp 6mon u KYIMHapHBIX  M3NCUH IS [IpeanpuUsTHil
OOILIECTBEHHOTO IUTaHHUS.
3 JToMmKHOCTHBIE 0053aHHOCTU
3.1. B pamkax Tpynosoit GyHKIw# OCYIIECTB/IATE [IOATOTOBKY HHBEHTApH,
000pyI0oBaHusI U pabouero mecra K pabore:
3.2 TloBap HEMOCPENCTBEHHO OCYIECTBISET NPUTOTOBJIEHHE OJIIOA, B TOM YHCIIE:
MOMKY U OJIaHIIMPOBKY MPOLYKTOB, CMEIIMBAHUE NPONYKTOB, XKapKy, 3areKaHue, BapKy
Ha rapy, IIPUTrOTOBJIEHHE COYCOB, CYNOB, OYILOHOB, XOJIOMHbIX 3aKyCOK [Jisl LIBEJACKOTrO
CTOJIa U CajlaToB.
- Hexopupyer Girona
Ctporo cobnronaer npasuia CaHWUTAPUM M JIMYHOW TMTUEHBI, B YCTAHOBIICHHEIE

CPOKH TIPOXOIUT MENUUMHCKOE OCBUAETENLCTBOBAHME HA NpPEAMET CBOEBPEMEHHOI0
BBISIBIICHHS 3200JeBaHUM, HECOBMECTUMBIX C BBITOMHEHHEM OGA3aHHOCTEI nekapst
XJ1€000YIOUHBIX U3AETU

3.3. OueHKa HaIMYHsI 3a11aCOB ChIPbS U noJty pabpuKaToB, HEOOXOAUMBIX ISl
NPHUTOTOBJIEHHS OMIFOA, HANUTKOB U KYJIMHAPHBIX U3/ENUi Ha THIIE6I0Ke CTOJIOBOM;

3.4. CocrapieHue 3as1BOK Ha ChIpbe U oIty abpUKaThl, HCMOIb3YEMBbIE TTPH
MPUTOTOBNIEHNH OJIFOA, HATIUTKOB U KyNUHAPHbIX U3AETU U nepejaaya ux JuiLy,
OTBETCTBEHHOMY 3a 3aKyIIKH;

3.5. OcymecTBieHne NOATOTOBKH CBIPbsl U TTOJTypabpUKaTOB [UIsl IPUTOTOBIEHHS
OJTo/1, HANMTKOB Y KYJIHHAPHBIX U3E/HH;

3.6. Pa3paboTka accopTHMeHTa, MEHIO U PELENTOB OJIIOA, HAMTMTKOB U KYIMHAPHBIX
U3IEIH;

3.7.  KoHTponb KauecTBa MPUTOTOBNEHUS U Ge30NaCHOCTH 0111071, HATTUTKOB U
KYJIMHAPHBIX U3ENHii;

3.8. KouTposs xpanenus u pacxoza NPONYKTOB, UCTIONb3YEMbIX MPU TPOU3BOJICTRE
OJII0 11, HATTUTKOB U KyJIMHApHBIX W3MEJMH Ha MUILEOIOKE CTOJOBOIM;

3.9. .BeinonHsTs npasuna paboTs! Ha 00OpYIOBaHUH U COAEPKATb €ro B
HaJUIeXalllel YHCTOTE BO BpeMs BCero paboyero mus.

4 IlpaBa 1 OJHOMOYHS

4.1. TloBap 6-7-ro paspsiga umeer IpaBO 3HAKOMHUTHCS C IPOEKTAMHU PEILIEHHUH
PYKOBOICTBA KOJUIEM)KA, KACAFOLIUMMUCS €ro AesiTelbHOCTH.
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4.2. BHOCHTE Ha pacCMOTPEHHE PYKOBOJCTBA KOJUIEKA IIPEAIOKEHHS 110
COBEPIICHCTBOBAHUIO pabOThI, CBSA3aHHON C 0053aHHOCTSIMY, [IPELYCMOTPEHHBIMHU
HACTOSIIEH NOJDKHOCTHON MHCTPYKLIUEH,

4.3. CoobmmaTe HenoCPeICTBEHHOMY PYKOBOAUTEN0 060 BCEX BBISIBICHHBIX B
MPOLECCEe UCTIOJIHEHUS CBOMX JOJDKHOCTHBIX 00513aHHOCTEN HELOCTATKAX B
NPOMU3BOACTBEHHOU NEATENBHOCTH M BHOCUTD MPEIJIOKEHHUS 110 UX YCTPAHEHHIO.

4.4. TpeboBaTh OT pyKOBOJACTBa IOJHOM WM YAaCTUYHOMN 3aMEHbI
000pyIoBaHKs/OCHALLIEHHS B CITy4YasX HECOOTBETCTBUS UX HOPMAM TMTHEHBI U
POX3BOJACTBEHHON CAHUTAPHH, @ TAK)KE B SKCTPEHHBIX CITy4asiX.

4.5. TpeboBaTh 3aMeHBl NMOCTABLIMKA MPOLYKTOB M PACXOAHBIX MAaTepUaNoB MpH
HaIWYUK 00OCHOBAHHBIX NIPETEH3UH K UX KaYECTBY ¥ I'OJHOCTH.

4.6. 3anpamruBaTh TMYHO WU 10 NOPYUEHHIO HENIOCPEACTBEHHOTO PYKOBOIHUTENS OT
PYKOBOZAUTENCH NOAPAa3AEICHUN NPEANPHUITHS U CIICLUATHUCTOB HHHOPMALIHIO U
JOKYMEHTBI, HEOOXOAUMBIE TSI BHIITOJHEHHs! CBOMX HO/DKHOCTHBIX 0043aHHOCTEHH.

4.7. TpebosaTh OT IUPEKTOPa KOJUIE)KE OKa3aHWsl CONEHCTBHSA B UCITONHEHHH CBOMX
JOOJKHOCTHBIX 00sI3aHHOCTEH U Ipas.
4.8. TloBBILIATE CBOXO KBATU(DUKALHIO.

5 OTBETCTBEHHOCTD

5.1. 3a He WCMOL30BaHHE WIIM HEHaIJIeXKalllee WMCIOJb30BaHHe 6e3 YBaKUTEIbHbIX
NpUYKH YcTaBa U [IpaBui BHYTPEHHEro TpyIOBOTO PaclopsAKa KOJIEemKa, 3aKOHHbIX
pacrlopsDKEHUH JOUPEKTOpa KOJUIeIXa, €ro 3aMecTUTeNed UM MHBIX JIOKaJbHbIX
HOPMAaTHUBHBIX aKTOB, [OJDKHOCTHBIX OOS3aHHOCTEH, YCTaHOBIIEHHBIX HACTOSLLEH
MHCTPYKIIHMEH, B TOM YKCJIE 3a HE HCIIOIBb30BAHHUE [TPEIOCTABIEHHBIX [TPAB IIOBAp HECeT
AWCLMIITIMHADHYI0 ~ OTBETCTBEHHOCTH B TOPSIKE, OINpPENENeHHBIM  TPYIOBBIM
3aKOHONATENbCTBOM. 3a TIpy0oe HapylIeHWE TPYHOBLIX OOS3aHHOCTEH B KauecTBe
AUCLUIIMHAPHOTO HaKa3aHUsI MOXET ObITh IPUMEHEHO YBOJIbHEHHE.

5.2. 3a HapylleHWe NpaBUI MPUTOTOBIEHUs OJIFON U KyJIHHApHBIX M3IENHil COrTacHo
cOOpHUKaM peLentyp GO U KyJIMHAPHBIX U3NENUH A/ IPEeIPUSTHI 061EeCTBEHHOTO
NUTaHUS, TPaBUII TOXKAaPHOK 6€30MacHOCTH, OXpaHbl TPyAa U T.1.

5.3. 3a HETMpUHATHE Mep MO NPECEUCHHUIO BbISBIEHHbIX HAPYLUEHUH TPaBUI TEXHUKH
0e30I1aCHOCTH, TPOTUBOMOKAPHBIX U APYTHX IIPABHUI, CO3AAIOLIMX YTPO3Y
AeSTEbHOCTH KOJUIeXa U ero paboTHUKAM.

5.4. HeBBINOJHEHHE WU HEHANIEXKALIEE BAITTOTHEHHUE C1yeOHBIX yKazaHuH
HEIOCPEACTBEHHOI'O PyKOBOIUTEIIS.

5.5. HeBbInonHenue uny HeHalexKallee BBINONHEHHE CBOMX TPYJOBBIX (BYHKLMH U
MIOPYYEHHBIX eMy 3ajad.

5.6. He obecnieuenue cobioieHUs TPYNOBOM JUCLUIIIUHEI.
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6 Ouenka xadecTBa Tpyna

6.1. Ouenka kauecTsa TpyNia OCYIIECTBIIACTCS HENOCPEACTBEHHBIM PYKOBOAUTENEM —
PCTYIJIAPHO, B IMPOLECCE MOBCEOHEBHOIO OCYILECTBIEHUS paOOTHUKOM CBOHX
TPYAOBBIX PYHKLUH.

6.2. OCHOBHBIM KPUTEPHEM OLIEHKH paboTsl moBapa 6-7--ro paspsiaa siBjIsieTcs
Ka4eCTBO, IIOJTHOTa U CBOEBPEMEHHOCTD BBIMTOTHEHUS UM 3aja4, NpeayCMOTPEHHbIX
HaCTOSIIEeH UHCTPYKIMEH.

7 Ilopsiiok BHECEHUS U3MEHEHHUH B AOKHOCTHYIO HHCTPYKLIHMIO

7.1 BHeceHHMe W3MEHEHMH ¥ JONONHEHHH B AOJDKHOCTHYIO HMHCTPYKLMIO
MPOU3BONIUTCA B COOTBETCTBHH C YCTAHOBICHHBIM IOPSIKOM B JlOKyMeHTUpOBaHHOM!
Npouenype «YIpaBleH’e JOKYMEHTaImeRy Ne AI1250000.01.4.090-2012

7.2 CTpaHuLa ¢ TEKCTOM, MOMIENKALINM M3MEHCHHIO, 3aMEHSIETCS Ha HOBYIO MU
TeKCT W3MEHEHMH BKIEHMBACTCH Ha [OC/ENHEi CTpaHULIE NODKHOCTHOW HHCTPYKLIMU.
Mudopmanys o BHeceHUy uaMenenuit BHOCHTCS B JIHCT PErucTpanuu U3MeHEeHUA.

COI'JTACOBAHO:

3amectuTens qupekTopa o AXP OnaTuH

Benyuwit roprickoncy bt W.G.Maxymemo
C uHCTpYyKUMEH 03HAKOMIIEH: @éf—» «» 2023 r.
d
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JI¥cT perucTpaliy u3MeHeHu

YacTtb TekcTa, noanexanLuero OOb1uee Konu4ecTro
OcHoBaHue ans [oa-
No W3MEHEHHMIO B JOKYMEHTE CTpaHHLL
Y 5 Toone BHECEHHS [1Ch Horn
No Ne Ne W3MEHEH NS, OTB.
n BHECEHMUS BHECEHUS
pasnena| TMyHKTa | MOAMYHKTa o " Ne noxymeHTa ucrl.
W3MEHEHWH U3MEHEHUH
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OEJEPAJIBHOE ATEHTCTBO KEJIESBHOZOPOXHOI'O TPAHCIIOPTA
Ynan-Y psHckui Konnemk KEJIE3HOLOPOKHOrO TPAHCIIOpTa —
$unnan QenepanbHOro rocyIapCTBEHHOTO GIOLKETHORO 00pa3oBaTeNnbLHOro
YYPEXAEHUs BbICIIEro 06pa3oBaHus
«MIpKyTCKuUil rocynapcTBeHHBIHN YHUBEPCUTET IyTel COOOLLIEHMUSY

YTBEPXIEHO

H.o. nupexropa xomnemxa
O.H.MBanoBa
« » 2023 r.

JAOJDKHOCTHAS MUHCTPYKLIUS
KYXOHHOTI0 paboTHHKa

Ne
1 O61Me nonoxkeHus

1.1. KyxoHHBI! pabOTHHK OTHOCHTCS K KaTeropuu paboyux.

1.2. Ha nomkHOCTE KyXOHHOTO paboyYero UIKOJIBHOH CTONOBOIH NPUHUMAIOTCS JIMLA:

AOCTUTIIKE BO3pAcTa 18 JieT, MEeIoLIMe CpeHee WK Apyroe obpazoBanue,
MPOLICIINE HHCTPYKTAX 10 OXpaHe TPy aa;

1.3. Hanmnune npodeccroHanbHoOl rurneHnyecko TIOATOTOBKK (CaHMHUHUMYyMa),
aTTECTAlNH U MEMUHMHCKOrO OOCNEIOBAHUS B YCTAHOBICHHOM NOpsIJIKE, HallUyKe
JIAYHOH MEIMUMHCKON KHYXKH YCTAHOBICHHOIO obpasua, B KOTOPYK BHOCSTCS
PE3YJBETATEI MEAULIMHCKUX 1 JJa0OPATOPHBIX UCCIENOBAHMH, CBENCHHUS O MEPEHECEeHHBIX
MH(EKLIHOHHBIX 3a60/1eBaHMsX, NPOQUIAKTHYECKHUX MPUBHBKAX.

1.4. KyxOHHbIN paGOTHUK Ha3HayaeTcs Ha JAOJIZKHOCTE U OCBOOOKIAETCH OT
AOIDKHOCTH B yCTaHOBNEHHOM AEHCTBYIOLIMM TPYAOBBIM 3aKOHONATEILCTROM MopsiaKe
[IPUKA30M IHPEKTOpa KOJUIEIKa.

1.5. KyxonHBbI# paboTHHK HEIMOCPEACTBEHHO MMOAYHUHSETCS 34B. CTOJIOBOIA.

1.6. Ha Bpems oTcyTcTBHS KyXOHHOTO paboTHMKa ero mnpaBa U OBGS3AHHOCTH
HICPEXOMAT K IPYroMy IOJDKHOCTHOMY JIMILy, O 4YeM OOBSBIsercs B IIPUKa3e 10
OpTraHM3alHH,

1.7. B cBoeit nestensaoctu KYXOHHBIH pabOTHUK PyKOBOACTBYETCS:

- YcraBoMm UpI'VIIC, [Tonoxkeruem 06 YVYKXT;

- IPaBUIIaMU BHYTPEHHETO TPYAOBOTO PACTIOPAAKE;

- IPUKasaMy 1 pacrlopsbKeHUsIMU Jupektopa Komnemxka;
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- TpaBWJIaMM X HOpMaMHu OXpaHbl TpyJa, TEXHUKU OE30IacHOCTH WU
IPOTHBOIOXXAPHOU 3allIUTEI,
- IPHUKa3aMHU U paclopsHKeHUAMU qupektopa Konnemxa;
- HaCTOSIIEN JODKHOCTHON UHCTPYKLIMEH.
- TPYAOBBIM JOTOBOPOM (KOHTPAKTOM ).
1.8. KyxoHHBI} pabOTHUK [OJIXKEH 3HATH!
- IpaBUJIa OE30MIaCHOT0 WCTIONB30BAHMUS CAHUTAPHO-TEXHUYECKOr0 060pY 10BaHMS;
- IpaBUJIa NIPOBeeHKs YOOPKH B paboyeM rmoMelleH|y, 6€30MacHoro nonb30BaHms
MOIOILIUMHU CPECTBAMHU;
- o0LLKMe NpaBuila ¥ HOPMBI OXPaHbl TPy /a, IPOM3BOACTBEHHON CAHUTAPHH 1
[I0>KapHOW 0€30MacHOCTH;
- OCHOBBI 'MTHUEHBI;
- HAMMEHOBaH!E KyXOHHOM MMOCYbl, UHBEHTAPsI, UHCTPYMEHTOB, X HA3HAYCHUE B
COOTBETCTBUM C MapKUPOBKOA;
- TpaBHJIa BKIIOYCHHUS U BBIKIIFOYEHHMS TEXHOIOTHUECKOr0 000pY 10BaHHUS;
- BUZIbl ¥ KOHIEHTPALMH UCIIOJIb3YEMBIX MOKIINX U Ae3UHOULUPYIOLINX CPEACTB.

2 OyHKUUU

2.1. CobmroieHne CaHUTAPHO-3MUIEMUONIOTHYECKOr0 PeXKIMa Ha MTUILEBIOKe B
COOTBETCTBHH C JEHCTBYOIIUMH TpeOoBauusmu CaulluH.

2.2. Conepxanue B HanexKallel YHCTOTE KyXOHHOTO UHBEHTaps, 060py 10BaHHS U
TIOMEIIIEHUs CTOJIOBOH KOJIEIKa.

2.3. IlpoBenenue nepBudHON 06pabOTKK OBOLIEH.

3 JIOMXHOCTHEIE 00S3aHHOCTH

3.1. KyxoHHbIN paGOTHMK MOeT 6auKy, [OAN0HbI U NPOTUBHU, Pa3leIOUYHbIe JOCKU U
KyXOHHBI MHBEHTapb (HOXM, [IOJOBHHMKH, TEPKM, YaWHHUKM U KacTPIONH) C
MPUMEHEHHEM MOIOIIUX CPEACTB.

3. 2. Moer obopynoBanue, HHBEHTAph, BaHHbI U 110J1 B KYXHE CTOIOBOH KOJIIEIKA.

3. 3. BMecTe ¢ nosapamu yuacTByeT B reHepasibHON yGopKe MULLEBI0Ka KOJLTEIKA C
NPUMEHEHHEM MOIOIIKX K A€3UHOULIUPYIOLIMX CPEACTB.

3. 4. Conepxut B HaleKaMel YHCTOTe CTENNIAKH, IPEAHA3HAUCHHbIE TS CYLLIKH
6a4KOB, OAIOHOB, IPOTUBHEH, pa3aeNOYHbIX J0COK U APYTOT0 KyXOHHOTO WHBEHTapsl.
3.5. CobupaeT 1 yTHIH3UPYET IIPOM3BOACTBEHHbIE OTXO/B! B CIIELHATbHBIE
KOHTEHHEPHI, NIPeIHA3HAYEHHBIE [IJI51 OTXOI0B. .

3.6. YueTuT ¥ ne3sMHQUUUPYET MOMKH, PAKOBUHBI U IPYTOe CAHUTAPHO-TEXHHIECKOe
obopynoBaHue NUILEOIOKa KOIeLKa.
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3.7. Micnione3yeT yOOPOYHBIM HHBEHTAPh B COOTBETCTBHH C MapKHpPOBKOH, B
3aBHUCHMOCTH OT Ha3HAYEeHUs [IOMEIIEHHUH U BUIOB paboT.

3.8. CBoeBpeMeHHO HHDOPMUPYET HEMOCPEACTBEHHOIO PYKOBOAUTENS 060 BCex
HapyIICHUAX ¥ HENOCTATKaX U MPUHUMAET HEOOXOAUMBIE MEpBI 110 X YCTPAHEHHIO.

4 IlpaBa ¥ MOJIHOMOYHS

Kyxonnpi#l pabounii umeer npaso:
4.1. Ha nosyuenue KyXOHHOIO MHBEHTAPS, MOIOLLIKX, YHCTALIMX U JAE3UHDULMPYIOLIKX
CPEACTB B IOCTATOYHOM KOJHYECTBE, & TAKIKE CPEACTB UHIAMBUAYaIbHON 3aLUTHI.
4.2. Ha obecnieuenne paGoyero Mecra, COOTBETCTBYIOLIETO TOCY AaPCTBEHHBIM
HOPMAaTUBHBIM TPEOOBAHMAM OXPaHB! TPYJa U YCIOBHUSIM, MPELYCMOTPEHHBIM
KOJIJIEKTUBHBIM 10TOBOPOM.
4.3. BHOCHTb NPEUI0KEHHUS [0 COBEPILEHCTBOBAHUIO PaGOThI, CBA3AHHOMN C
NpeIyCMOTPEHHBIMY HACTOSIIIEN AOJDKHOCTHON MHCTPYKIMEH 0OSI3aHHOCTSIMH.

4.4. [loknanpiBaTh PYKOBOACTBY 000 BCEX BBISBIEHHBIX HENOCTATKAX B npenenax
CBOEH KOMIIETEHIIUH.
4.5. Ha mopanbHOe 1 MaTepHaibHOE MOOILIPEHHUE, & TAKIKE Ha 3aLIUTY COOCTBEHHBIX
WHTEPECOB K HHTEPECOB COTPYAHUKOB KOJUIEIKa, Ha O3HAKOMJICHUE C KanobaMu U
APYTHMH IOKYMEHTaMH, KOTOPbIE COLEPKAT OLEHKY PaboThl KyXOHHOro pabouero,
J1aBaTh 110 HUM OOBSICHEHHS.
4.6. Mmeet npaga, npexycmoTpennsle Tpyaossim Kogexcom Poccuiickoit Qenepauuy,
YcraBom, KonnekTHBHBIM U TPy 10BBIM n0roBopami, [Ipasunam BHYTPEHHET0
TPYZAOBOTO pacropsiika KOJUIEIXa, IpaBo Ha COLUANbHbBIE FAPAHTHH.

5 OTBETCTBEHHOCTh

KyxOHHBIN paOOTHHK HECET OTBETCTBEHHOCTD:

5.1. 3a Ka4ecTBO U CBOEBPEMEHHOCTh BBINOJHEHHUS BO3JIOKEHHBIX HA HETO HACTOSILEH
JOJDKHOCTHOM MHCTPYKIHeElH 00sg3aHHOCTEl!.

5.2. Cobirofienre nMpaBul BHYTPEHHETO TPYAOBOTO PACHOpPsAKa KOJIEIKa.

5.3. Cobnrozienvie MHCTPYKLM 110 OXpaHe TPyZa, MPOTUBOMNOKAPHONH GE30MaCHOCTH U
NIPOX3BOJICTBEHHON CAaHUTAPUHU.
5.4. 3a HeMpHHATHE Mep MO MPECEUYCHHUIO BBISBIEHHBIX HAPYLIEHUH MPABUI TeXHUKH
0e30MacHOCTH, IMPOTMBONOXKAPHBIX U  [PYrMX [PaBW, CO3JAIOLWMX  Yrpo3y
NEeATEIBPHOCTH KOJIIe[Ka U ero paboTHHKAM.
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5.5. HeBblINoNHEHNE UM HEHAAIEXKAlllee BBIMTOJHEHUE CTYKEOHBIX YKa3aHUH
HETNOCPEICTBEHHOIO PyKOBOAUTEIIS.

5.6. HeBbInonHeHue uiy HeHayIeXkKallee BhITOJHEHHE CBOUX TPYAOBBIX DYHKUUHA U
MIOPYYEHHBIX eMy 3a7ad.

5.8. He obecneueHne COOMIONEHHUS TPYAOBOH AUCIUIIIMHEL.

6 Ouenka kadecTBa Tpyaa

6.1. OueHka KauecTBa Tpyia OCYILECTBISIETCS HEMOCPEACTBEHHBIM PYKOBOJUTEIEM —
peryisipHo, B TIPOLECCE IIOBCEAHEBHOIO OCYILECTBICHUS pabOOTHUKOM CBOUX
TPYAOBBIX (PYHKIWH.

6.2. OCHOBHBIM KPUTEPUEM OLIEHKH PabOThl KyXOHHOIO pPabOTHMKE SIBJISETCS
Ka4yeCTBO, [TOJTHOTA ¥ CBOEBPEMEHHOCTb BBIMOJIHEHUS UM 3a/a4, PelyCMOTPEHHbIX
HaCTOSILLIEN UHCTPYKLIMEH.

7 1lopsimOK BHECEHHS] U3MEHEHUHN B JODKHOCTHYIO HHCTPYKLIUIO

7.1 DBHeceHne U3MEHEHHWH U JOMNOJHEHUH B JOKHOCTHYK HHCTPYKLHUIO
MMPOU3BOJAUTCS B COOTBETCTBHU C YCTAHOBJIEHHBIM MOPSAKOM B JIOKyMEHTHPOBAHHOM
npouenype «YnpasneHue nokymeHtauueit» Ne T 250000.01.4.090-2012

7.2 CTpaHHMLla C TEKCTOM, MOJJIEKALIUM M3MEHEHHUIO, 3aMEHSETCS] HA HOBYIO WU
TEKCT HM3MEHEHWM BKJIIEMBAETCS Ha IOCJAENHEN CTpaHUIle NOKHOCTHOW WHCTPYKLIMM.
Mubopmanys o BHECEHUN U3MEHEHHUH BHOCUTCS B JINCT perucTpaLmy n3MeHEHWH.

COI'JTACOBAHO:
3amecTutens aupekropa nmo AXP C.H. Jlonatun
FOpuckoHCcynbT : // E.C.MakyLieHKO

C vHCTpyKUMeH 03HAKOMIIEH: «_» 2023 r.
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Jluet peructpanuu usMeneHui

YacTb TeKCTa, NMoaIeKaBluero OO0lilee KOMMYECTBO
OcHoBaHue 1 [Tox-
No M3MEHEHUIO B IOKYMEHTE CTpaHHLL
nl % Hoone BHECEHHUS MUCh Tata
Ne Ne Ne HU3MEHEHHS, OTB.
n BHECEHUS BHECEHMUS
pasjena| mMyHKTa | MOAIMYHKTa A . Ne nokymenra ucr.
HM3MEHEHUM HM3MEHEHUI
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